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Paccmorpenne oOpamennii rpaxaan Poccuiickoit ®emepaiuy, WHOCTPAHHBIX
rpakian, nui 0e3 TpakIaHCTBa, OOBEIMHEHHUI T'pak/laH, B TOM YHUCJE IOPUIAYECKHUX
JU1, 00pa30BaTEILHBIMU YUPEKICHUSIMHI B COOTBETCTBUH ¢ DenepanbHbIM 3aKOHOM OT 2
Mmast 2006 r. Ne59-@3 «O mopsigke paccMoTpeHHs: oOpaiieHuil rpaxaan Poccuiickoit
denepanuny.

IIucbMeHHOe oOpanIeHue B 00A3aTeILHOM MOPSAIKE J0JIKHO COAEPKATD:

. HaunMeHnoBanue opraHa, B KOTOPBIM HampaBisieTcsi OOpalieHue, Win
dbamunuio, uMs, OT4YecTBO (TOCIIeHEE — TMPU HAJIMYMK) JOJDKHOCTHOTO JIUIA
OpraHu3aluy, WIK €r0 JOJKHOCTB;

. damunuio, UM, 0TYECTBO (TOCIIEIHEE — MPU HAIMYWH) TPaKJaHUHA;

. [louToBBIN ajapec /AJid HANpaBICHUS OTBETAa WM YBEJAOMIICHHS O
nepeajapecay oOpalieHus;

. JInynyro noAnuck U AaTy;

. B cnydyae HeoOX0AMMOCTH B MOATBEPXKIEHUE CBOMX JOBOJOB TpakJaHUH

npusaraeT K MMCbMEHHOMY OOpaIIeHUI0 JOKYMEHTBI M MaTepuabl JIM0O UX KOMUH.

["azeTsl, )KypHaJIbI U Ipyrue MeyaTHbIE W3/aHUs, MOCTYNUBIIUE OT Ipa’kJaHUHA
0e3 MpuIOkKEHUs OOpallleHusi C H3JI0KEHHEM CYILEeCTBA MNPOCHOBI, PETUCTPALUU U
pPacCMOTPEHUIO HE MOJJIEkKAT.

HNHuTepHeT-00pamienne B 003aTeJIbHOM NMOPSIAKE J0JIKHO COACPKATH:

. damunnio, UM, 0TYECTBO (TOCIEIHEE — MPU HAIMYUH) TPaKIaHUHA;

. AJpec 2E€KTPOHHOM NOYTHI, €CJIM OTBET WM YBEAOMJICHUE JOJDKHBI OBITH
HarfpasJeHbl B ()OpME FNMEKTPOHHOTO JOKYMEHTA, I TMOYTOBBINA aJipec, €C OTBET WU
yBEJOMJICHUE JI0JKHBI ObITh HalpaBieHbl B MUCbMEHHOHN (hopMme.

IIpu Ju4yHOM mnpueMe rpaxJaHUH NPEIBABISET IOKYMEHT, YAOCTOBEPSIOIIMIMA
ero JUYHOCTb, U COOOIIAET CYyTh OOpAICHHS.

[Ipn HeoO6XOAMMOCTH TPOBENEHUS JOMOJHUTEIBLHOM MPOBEPKH TIpakJaHUHY
npesaraercs OCTaBUTh MHCbMEHHOE oOOpalleHHe, KOTOpOe MOIJICKUT PEerucTpaluu,
y4eTy U pacCMOTPEHHIO B Topsake. Eciaum rpakgaHuH BBUAY OIPaHUYEHHBIX
CIOCOOHOCTEN WIJIM BO3MOYXHOCTEW 3/10POBbSI HE MOKET CAMOCTOATEIBHO B MHUCbMEHHOMN
(bopMe U3II0KUTh CYTh OOpALEeHNs, EMY OKa3bIBaeTCs NOMOIb B HATMCAHUU OOpALLECHHUS.

B ciydae rpy6oro, arpeccHBHOTO MOBEACHUS TPaKIAHUHA TIPUEM MIPEKPAIaeTCs,
0 YeM JIelaeTcs 3amuch B ydeTHO ¢opme. ['pakmaHe ¢ mMpu3HAKaMHU aJKOTOJIBHOTO,
HapKOTHYECKOI'O WM HMHOI'O TOKCUYECKOTO ONBbSHEHHs HA IIPUEM HE JTOIYyCKAKOTCS.



B xome mnpuemMa TrpaxkIaHMHY MOXET OBITh OTKa3aHO B JajJbHEHIIEM
paccMoTpeHuu oOpalleHusl, €ClIu paHee eMy ObLI JaH OTBET IO CYIIECTBY MOCTAaBIEHHBIX
BOIIPOCOB, B TOM YHCJI€ B Clydae MPEKpaICHUs] ¢ HUM MEPENUCKU U MPU OTCYTCTBUU
HOBBIX JIOBOJOB, MOJJICKAIINX ITPOBEPKE.

OTBeT Ha oOpalleHue He TaeTCH:

. Ecnu oOpamienne npu3HAHO YIMOJIHOMOYEHHBIM JODKHOCTHBIM JIUIIOM
AHOHUMHBIM;

. Ecnu oOpamienne mnpu3HAHO YIMOJIHOMOYEHHBIM JODKHOCTHBIM JIUIIOM
O0e30CHOBaTeIbHBIM U TMEpenucKka [0 BOMpPOcaM, TIOCTaBIECHHBIM B OOpallleHuH,
MpeKparieHa.

OTBerT Ha o0palieHHe MO CYHIECTBY NMOCTABJEHHBLIX BOMPOCOB He aaercs (O
4YeM B TEYCHHME CEMH JIHEW CO JHsS PEeTUCTPALMH OOpaIeHUs] MUCbMEHHO YBEIOMIISETCS
rpa)<JIaHuH, €CJIH ero PaMIIIs U TOUTOBBINA apec MOAIAI0TCS MPOUYTECHHUIO):

. Ecnu oOparnienue nmpu3HaHO HEKOPPEKTHBIM MO COJEPIKaHUIO, U3JI0KEHUIO
win Qpopme. B chnydae npusHaHUS OOpaimieHHss HEKOPPEKTHBIM TI0 COJEPIKAHHIO
TpaXJIaHUH TPEAYNPEXKAAeTCs O HEIONyCTUMOCTH 3J0YMOTpeOJIeHUs MpaBoOM Ha

oOpartieHue;

. Ecimu oOparienre cOACpKUT BOMPOCHI, PEIICHUE KOTOPBIX HE BXOIUT B
KOMIICTCHITUIO YUPEIKICHHUS;

. Ecnmu HEBO3MOXXHO TIOATOTOBUTH OTBET 0€3 pasrialieHHsl CBEICHHIA,

COCTaBJISIIOIIUX TOCYJAPCTBEHHYIO WJIM UHYIO OXPAaHIEMYIO 3aKOHOM TalHy.

Ecnu mpuduHbI, 10 KOTOPBIM OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOpalleHUU
BOIIPOCOB HE MOT OBITh HANpaBIIEH, B MOCIEAYIONIEM ObUIM YCTPaHEHBI, TPaKIaHUH
BIIPAaBE BHOBb HAIMPABUTH OOpaIlicHUE.

I'pa:xknannny, oOpalieHue KOTOPOr0 paccMATPUBAETCS, [0JLKHA ObITh
o0ecrie4yeHa BO3MOKHOCTD:

. [IpencraBnsiTh  JOMONHHUTENBHBIE JOKYMEHTHl W  MaTepualbl  JHUOO
oOparaTecs ¢ MPocK0oit 00 UX UCTPeOOBAHUH, B TOM YUCTIE B AJIEKTPOHHOU opMme;
. 3HAKOMHUTBCSI C  JOKYMEHTAaMH W  MaTepualiaMH,  KacaroIIUMUCS

paccMoTpeHus: oOpallleHusl, €ClIi ATO He MPOTHUBOPEUYUT 3aKOHOJATENbCTBY Poccuiickoi
denepannu, He 3aTparuBaeT MpaBa, CBOOOIBI M 3aKOHHBIE MHTEPECHI IPYTUX JUIl U €CITU
B YKa3aHHBIX JIOKYMEHTaX W MaTepuajiaXx HE COJIEp’KATCS CBEICHHS, COCTABJISIONIUE
rOCYJIapCTBEHHYIO MJIM HHYIO OXPAHSEMYIO 3aKOHOM TalHY;

. [Tonmy4aTh MUCHbMEHHBIA OTBET MO CYIIECTBY MOCTABICHHBIX B OOpaIleHUU
BOIIPOCOB, JTMOO yBEJAOMIICHHE O Tepeagpecandyd oOpaiieHusi, B KOTOpOM HHQopMaIus
npelCcTaBiIeHa B MUChbMEHHOW ¢dopMe Ha OyMaKHOM HocuTele (Jajiee — MIChbMEHHOE
oOpalieHue) B TOCYJApCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYIpPABICHUS WU
JIOJDKHOCTHOMY JIMILY, B KOMIIETECHIMIO KOTOPBIX BXOJHUT PEHICHHWE IOCTABJICHHBIX B
oOpallieHuH BOIIPOCOB;

. OOpamarecsi ¢ >kajgo0oil Ha NPUHATOE IO OOpAIICHHUIO pELICHHE B
COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

. OO0pararbces ¢ 3asBICHUEM O MPEKPAIICHUN PACCMOTPEHUSI OOpaIeHus;

. KoMmnencaiuu  MopanbHOro  BpeAa, MPUUYUHEHHBIX  HE3aKOHHBIMU

neictBuaMu  (Oe3AEWCTBUEM) YUYPEKACHUS WM €ro JODKHOCTHBIMH JIMIAMHU TIPH
paccMOTpEeHUH OOpaIleHHS.

PykoBonuTens yupexIeHHs HeCeT MePCOHAIbHYI0 OTBETCTBEHHOCTH 3a COCTOSHHE
pa®oTBl MO TpHEeMy TpaxaaH, 00eCHedYeHHI0 OOBEKTHBHOTO, CBOEBPEMEHHOTO U B
NOJTHOM O00BEeMEe pacCMOTPEHHUs OOpalleHud, MPUHATAI0O 1O HHUM pEIIeHuH u



HANIPABJICHUIO 3asBHUTEISIM OTBETOB B CTPOIOM COOTBETCTBHHM C TpPEeOOBAHUSIMHU
®denepabHOTO 3aKOHA.
PaccmoTpenune oOpanieHuii BKJIOYAeT B ce0sl cJIeaylonme dTanbl:

. IpHEM U IEPBUYHYIO 00pabOTKy 0OpalleHMi];

. PETUCTPALIUIO M YUeT 0OpalieHN;

. NPUHATHE OPTaHU3ALMOHHBIX PEIICHUH O OPSIKE PACCMOTPEHUS
oOpaleHui;

. paccMoTpeHue oOpameHuii 0 CYIIECTBY M MPUHATHE O HUM PELICHUH;

. HOATOTOBKY U HaIlpaBJICHUE OTBETOB HAa OOPAIICHUS;

. XpaHeHne 00palieHuii 1 MaTEepUaIoB MO UX PACCMOTPEHUIO;

. JWYHBIA IPUEM TPpaKIaH;

. aHaJIM3 pacCCMOTPEHHUs OOpaIleHuil;

. KOHTPOJIb PacCMOTPEHHS 0OpaleHuH.

Cpok paccmoTpeHusi 00palieHus

Cpok paccMOTpeHUs 0OpaleHUs] UICUUCTSIETCS B KaJICHAAPHBIX JTHSX.

Bce oOpamienusi, MOCTYNUBIIME B y4YpeKIEHHE, MOANekKaT o0s3aTeNbHOM
perucTpal B CpPOK, HE TNPEBBIIIAIONIMM Tpex IHEH cO JHA UX MOCTYIUIEHUs, 3a
UCKIIIOUCHHEM ajlo0 Ha pelleHduss U AeicTBus (Oe3AeicTBHE) MpHU MPEAOCTABICHUU
rOCYIapCTBEHHBIX YCIYT, KOTOPhIE PETUCTPUPYIOTCS HE TO3/IHEE CIEIYIONIero pabodyero
JTHSL CO JIHS UX MOCTYIUICHUSI.

OOparieHus, MOCTYNUBILINE B YUPEKIECHUE B COOTBETCTBUU C €r0 KOMIETEHIIUEH,
paccMaTpuBaIOTCA B TEUYEHUE TPUIAUATA AHEH cO AHS HMX perucrtpaunu. Eciam cpok
OKOHYAaHMS PACCMOTPEHMsI OOpAaILICHHUs] NPUXOJUTCS Ha BBIXOJHOM WM Hepabouuid
Npa3gHUYHbIN JIeHb, TO OOpallleHue JOJKHO OBITh PAacCMOTPEHO B MPEALIECTBYIOLIUI
eMy paboumii JeHb. YKa3aHHbI CpPOK MCUMCISETCS OT MOMEHTAa perucTpauuu
oOpaleHust 10 JaThl MOJANUCAHUs OKOHYATEeIbHOIO OTBETA TPAKIaHUHY.

IIo o0OpameHuI0, OTHOCAIIEMYCS K KOMIICTEHIMH YYpexKIAeHHs, B TeYeHHe
CeMHM JHeill €O JHS perucTpauyu NPUHAMAETCS OJHO U3 CJICAYIOIIMX pelleHMii:

. OO0parierre, B KOTOpOM OOXaayeTcs CylAeOHOE pEIICHHE, BO3BpaIlacTCs
rpakJaHUHY, HAallpaBUBIIEMY oOpalieHue, 6e3 pacCMOTPEHUS C pa3bsCHEHHEM MOpsIKa
007Kal0BaHMsl TAaHHOTO CyJeOHOr0 PEeIICHHUS;

. OOpaienue, cojepkaiiee BONPOCHI, peUIeHHWE KOTOPBIX HE BXOAMT
B KOMIETEHIMIO YUPEXKACHMS, MOJJICKHUT HANPABJICHUIO B TOCYJAapCTBEHHBIM OpraH,
OpraH MECTHOT'O CaMOYIIPABJIEHHs WU JIOJDKHOCTHOMY JIMILY, B KOMIIETEHLIUIO KOTOPBIX
BXOJIUT pEIlIeHHE TIOCTaBJICHHBIX B O0OpalleHMH BOMPOCOB, O YEM MHUCbMEHHO
YBEAOMJISIETCS TPaXKAAHHH.

. Konuu obparienusi, coaepaiiero BONpochl, peleHHe KOTOPBIX HaXOAUTCS
B KOMIIETEHIIMM HECKOJbKHX TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO
CaMOYIIpaBJCHUs] WM JOJDKHOCTHBIX JIMI[, HAIpaBisIOTCA B COOTBETCTBYIOILIUE
rOCYZApCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIPABJIEHUS WM COOTBETCTBYIOIIUM
JOJIKHOCTHBIM JIMLIAM, O YEM ITUCbMEHHO YBEOMIIIETCS IPAKIAHUH.

B uckmounTenbHBIX Cllydasx, a TakKe B Ciydyae HalpaBJeHHUsS 3alpoca, CPoK
paccMOTpeHUs] OOpalleHuss MOXKET OBITh MPOJUIEH He Oojiee 4eM Ha TPUILATh JHEH ¢
OJIHOBPEMEHHBIM [TMCbMEHHBIM YBEJIOMJIIEHHEM 00 3TOM Ipak/laHUHA.

Jlis mpoasieHus: cpoka pPacCMOTPEHHsI OOpalleHHs] TOJIOBHOM HUCIHOJIHUTENb He
MO3JIHEE TPEX AHEH 10 MCTEUYEHUs] YCTAHOBJIEHHOTO CpOKa MPEJCTABIIAET JIOKJIAIHYIO Ha
UMs1 PYKOBOAMTES, IPUHSABILETO OPraHU3allMOHHOE PELIEHUE O MOPSAJIKE PACCMOTPEHUS
oOpallleHus, WM YHOJHOMOYEHHOrO JOJKHOCTHOTO JMLIa ¢ uHpopMauuen o



IPOJEJIAaHHON paldoTe, NMPUUYMHAX IPOJUICHUS, KOHKPETHBIX MEpONPUATHUAX U CPOKaX,
HEOOXOAUMBIX JJIs 3aBEPILEHUS] PACCMOTPEHUS 00palleHusl.

Pe3ynpTaToM paccmMoTpeHusi oOpalleHHil, B TOM YHCIE IOJYYEHHBIX B XOJ€
npueMa rpakJaaH, sBISIFOTCS:

[TucbMeHHBI WM HampaBieHHBIH B (OpMe 3JIEKTPOHHOIO JOKYMEHTa JIHOo
YCTHBIM, JaHHBIM Ha JIMYHOM @IpUE€MEe OTBeT TIpaXJaHUHYy IO CYLIECTBY BCeX
MIOCTaBJIEHHBIX UM BOIIPOCOB.

BJOK-CXEMA PACCMOTPEHMSI OGPAIIIEHUM

N JeiicTBue Cpok OTBeTCTBEHHBbIEC Pe3syabTar
n/n BbINOJHEHUS | 32 BBINIOJIHEHHE AecTBUSA
AercTBUSA AercTBUS
1 |Ilpuem, peructpanus u | B teuenne 3 | Cexperapsb- Perucrpanus u yuer
y4eT MHUCbMEHHBIX THEN MalIMHUCTKA oOparieHui
oOpareHui
2 |Ilpunstue B teuenue 7 | dupekrop, [lepenaya oOpareHus
OpraHU3alMOHHOT O THEN OTBETCTBEHHBIM | ISl pACCMOTPEHUS
pELICHUS O OPSIAKE CO JHS COTPYAHUK II0 CYILIECTBY
paccMOTpeHus perucTpanuu
oOpareHus
2a |Ilepeanpecanus B Teuenue 7 OO6parenue
oOpaineHui, He JTHEW IepeagpecoBbIBACTCS
OTHOCSILLIUXCS K 10 IIPUHAJIE)KHOCTH,
KOMIIETEHIINU 0 YeM yBEJIOMIISIETCS
YUPEKICHUS rpakJ1aHUH,
HanpaBUBILIUN
oOpareHue

JIMYHBI mNpHeM TPa’kIaH OCYIICCTBISACTCS B COOTBETCTBHH C IrpaduKoM,
YTBEPKIAEMBIM JUPEKTOPOM.

I'paxxnane nmpuHUMAIOTCS B MOPAAKE OYEPEIHOCTH. JIMIla, MMEIOIKME JbrOTHl B
COOTBETCTBUHU C JCHCTBYIOIIUM 3aKOHOAATEIBCTBOM, a TaKXKe OepeMEHHBIC KCHITUHBI 1
rpaxaaHe ¢ MaJOJIETHUMHU [J€ThbMU NPUHUMAIOTCS BHE ouepenud. HMHoropoaHue
MOCETUTEN PUHUMAIOTCS B JeHb oOpamenus. [Ipu opranuzanuu nprema rpaxkiaHe B
00s13aTeTbHOM  TMOPSAKE MPEIynpexJaroTcs O TOM, 4YTO Ha TMPUEME MOXKET
MPUCYTCTBOBATh 3aMECTUTENb JIUPEKTOPAa, OTBETCTBEHHBIM 3a JaHHOE HaIpaBJICHUE
pabotel. OH UMEET MpaBO C MUCHMEHHOTO COTJacusl TPpaKJaHWMHA Ha O3HAKOMIICHHE C
oOpaleHueM O HapyIIeHUH €ro IMpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB COTPYIHUKAMHU
YUPEXKACHUSA, a TAKKE C Pe3yJIbTaTaMH UX PACCMOTPEHUS, €CIIA 3TO HE MPOTUBOPECUUT
3aKOHOAATeNbCTBY Poccurickon denepanuu.

B uHTepecax 3ammThl IpaB rpa)kJiaH U COTPYAHUKOB B MPOIIECCE JIMYHOrO TTpueMa
MOXKET TMPOU3BOAMTHCS ayauo- W/WIM BUACO3AMHCh, O YeM TMepe] IMPUEMOM
YBEIOMIISIETCSA TPAXKJAHHH.

B cnydae rpy6oro, arpecCUBHOTO MOBEACHUS TpaKJaHWHA TIPUEM MpeKpaliaeTcs,
0 4YeM JeNiaeTcsl 3amuch B yueTHOW dopme. ['paknaHe ¢ mpu3HAKaMHU aJIKOTOJIBHOTO,
HAapKOTHUYECKOTO UJIM MHOTO TOKCHYECKOTO OIbSHEHUS HA IPUEM HE JIOITYCKAKOTCH.
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[Ipy nau4yHOM mnpuUemMe TPaKJaHUH MPEIBSBISAET JIOKYMEHT, YIOCTOBEPSIOLIUN
JUYHOCTh. B ydeTHyro ¢opMy 3aHOCHTCS Aara mpuemMa, (aMuius, UMs, OTYECTBO
MOCETUTES], TP HEOOXOIMMOCTH HAIpaBICHUsI MUCbMEHHOT'O0 OTBETA - IOUTOBBIN aJipec
(ampec  DJIEKTPOHHOW TMOYTHI), (aMUIUA W HUHULKAIBI JIOJDKHOCTHOTO  JIMIIA,
MPOU3BOJIAIIETO TMPUEM, KPAaTKOE COJIEpKaHME YCTHOTO OOpallleHUuss W CBEICHUS O
pe3ynbTaTrax npuema.

Ecau paszpemienue Bompoca, ¢ KOTOPBIM OOpaTWICS TOCETUTENIb, HE BXOJIUT B
KOMIIETEHIUIO TAHHOTO YUPEXKJICHUs, TPAKIAHUHY J1ae€TCsl pa3bsCHEHUE, KyJa U B KAKOM
MOPSIZIKE MY clleZlyeT 0OpaTUThCS.

Ecnau u3znoxxenHole B yCTHOM OOpaiieHuu (PakTbl U OOCTOSITENIbCTBA SIBISIOTCS
OYEBUAHBIMU U HE TPEOYIOT MOMOJTHUTEIHHOM MPOBEPKHU, OTBET HAa oOOpalleHue C
corjacus TpaxJIaHHHAa MOKET OBbITh JaH YCTHO B XOJI€ JIMYHOTO MPUEMaA, O YEM JIeTIAeTCs
3anuch B ydeTHoOU hopme. B 3TOM citydae TOIKHOCTHOE JIUII0, OCYIIECTBIISIFOIIEE PUEM,
B IIpeJieax CBOE KOMIIETEHIIMH BIIPaBe YAOBJIETBOPUTH MPOCKOY, COOOIINB TOCETUTENIO
MOPSAZIOK U CPOK HMCIOJIHEHHUS MPUHSATOTO PEIICHHUs, WU OTKa3aTh B YJIOBJICTBOPEHUU
POCHOBI, Pa3bsICHUB MOTUBBI OTKa3a U MOPSIOK 00KaI0BaHUS MPUHSTOTO PEIICHUS.

B ocrampHpIX ciyyasx TpakIaHUHY TMpeJiaraercs OCTaBUTh MHCHbMEHHOE
oOpareHrue, KOTOpOE TMOJJICKHUT PETHCTPAMM U PACCMOTPEHUIO B YCTaHOBJICHHOM
nopsinke. Ero peructpanmoHHbli HOMEp M jgara BHocsTcs B rpady "CemeHus o
pesynbrarax mnpuema" yueTtHoil Qopmel. Eciu mocerutens BBUAY OrpaHHMYEHHBIX
CIIOCOOHOCTE HE MOYKET CAMOCTOSITEIbHO B NHCHBMEHHOW (OpME H3II0KHUTh CYTh
oOpalieHus, eMy OKa3bIBA€TCs TTOMOIIb B HATTMCAHHH.



