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ITooxkenne o Gudnorexe
Mynununanasnoro 6101keTHOro o01eo6pa3oBaTe/ILHOTO YUPeKIeHHs
«KemuykHHCKas cpeanss o0meobpa3oBarebHasi MKOJIA-AETCKHI caja»
Huxneropckoro paiiona Pecny6aunku Kpbim
1.061mme noJtoskeHnst
1.1. bubnmoreka yyacTByeT B y4eOHO-BOCITHTATENILHOM MPOLIECCE B LENsX obecneueHus npasa
Y4acTHHKOB 0Opa3oBaTeNbHOTO Tporiecca Ha OecriaTHOE TMOJNB30BaHWE OHOIHMOTEYHO-
MH(POPMALTHOHHBIMHA PECYPCaMH.
1.2.Hacrosimee nonoxenue paspadorano B coorserctsuu ¢ ®I'OC HOO, CanlTuH, Ycrasom
ILIKOJTBI.
1.3. ObecnevenHocTs 6uGMOTEKH YUeOHBIMH, METOTMYECKAMM M CIIPABOYHLIMH JIOKYMEHTAMH
Y4HTBIBAETCA ITPH JIMLIEH3MPOBaHHHK 00111e00pa30BaTEIbHONO YUPEHICHHS.
1.4, llerm OuONHOTEKH COOTHOCHATCA C UelAMH  00pasoBaTENBHOrO  YUPEKACHHA:
(opmupoBanne o0LIEH KYJIBTYPbI JIMYHOCTH 00yyarommxcs Ha ocHose ycsoenus ©I'OC HOO,
CO3MaHME YCIOBHH /I CTAHOBIICHHUS JIMYHOCTH IIKOJbHHKA, PACKPBITHS €0 MHIAMBHUAYAIbHBIX
CroCOOHOCTEH, BOCNMTAHUS TPaXKJAAHCTBEHHOCTH, TPYAONMIOOMs, YBaXKEHUST K [paBaM |
cobonam uenoseka, JoOBM K OKpykatwowel npupone, Poaune, cembe, ¢opmupoBaHHe
3/10poBOro 06pa3za JKU3HM.
1.5. BubGnuoTeka pYKOBOJACTBYETCS B CBOCH JEATENIBHOCTH (EACpalbHBIMIA 3aKOHAMH,
ykazaMH M pacnopsokeHusMH [Ipeswaenta P®, nocTaHOBICHMSAMH W PaCNOPSHKEHHUAMH
IlpaBuTensctBa PP W HCMONHHTENBHBIX  OpraHoB  cyowsexktoB P®,  perneHusMu
COOTBETCTBYIOLIEr0 OpraHa ymnpasjieHus oOpas3oBanueM, YcrtaBoMm o00meo0pa3oBaTelibHOro
yupexaenus, HactosinuM [Nonoxkenuem.
1.6. JlesarenpHocTh OMOMMOTEKHM OCHOBBIBAETCS HA NPHHIMNAX [AEMOKDATHH, T'yMaHHM3Ma,
00LeI0CTYNHOCTH,  MPHOPHTETa  OOLIEYENOBEYSCKHX [EHHOCTeH, IpaskIaHCTBEHHOCTH,
¢B0OOIHOrO pa3BUTHs THYHOCTH.
1.7. [lopsAanok nois30BaHMsl MCTOYHUKAMH MH(OPMALIMK, IEPEYEHb OCHOBHBIX YCIYT H YCJIOBHS
X mnpenocrasienus onpenensiorcs Ilonoxennem o Oubamoreke 00u0OpazoBATENBLHOIO
yupexnenus u [Ipasunamu nonbs3oBaHns 6HOIMOTEKOM.
1.8. OOpa3soBaTenbHOE YUYPEHKICHHE HECET OTBETCTBEHHOCTH 3a [OCTYMHOCTh H KadecTBO
OubIHOTEYHO-MH(OMALIMOHHOTO 06CTy)KUBaHNS 6UOIMOTEKN.
1.9. Opranusaums o6cnyXKuBaHHS yHaCTHHKOB 0OPa30BATEILHOIO MPOLECCa MPOM3BOIUTCS B
COOTBETCTBMM C TMpaBUJIAMH TEXHHKH 0€30MacHOCTH W TMPOTHBOMOKAPHBIMH, CAHMTAPHO-
TUI'MEHUYECKUMH TpeDOBaHUAMMU.

2. OcHOBHBIE 3212491

2.1. ObGecneyenne yuacTHMKaMH o00pas3oBaTENBHOrO  mpouecca -  OOyHarOIIMMCH,
NEAaroruYeckuM paboTHUKAM, POINTENAM O0YHAIOMIMXCS - AOCTYNA K HH(POPMALHH, SHAHUSIM,
HIEsM, KYJAbTYPHBIM  LICHHOCTAM NOCPEACTBOM  HCMOJNB30BaHus  OubamoTedHO-

HH(OPMAIIMOHHBIX PECYPCOB OBIIE00Pa30BATENLHOIO YUPEKAEHNS HA PA3THYHBIX HOCHTEISX:
OymakHOM (KHWKHBIH (GoHA, (GoHI mepHOOHHYECKUX H3AaHMIA), MarHMTHOM ((DOHA ayamo- M



Bujeokaccer); mugpoBom (CD-aucku); KOMMYHUKATHUBHOM (KOMITBIOTEPHBIE CETH) M HWHBIX
HOCHUTEJISIX MPH YCIOBUU KOMIBIOTEpPHU3AIMH ONOINOTEKH.

2.2. BocnuTaHue KyJIbTYPHOTO W TPAKIAHCKOTO CAMOCO3HAHHS, TOMOIIb B COLMATH3AIUU
oOyu4aroiierocs, pa3BUTHH €ro TBOPYECKOTO MOTEHIMAA.

2.3. ®opMupoBaHHE HABBIKOB HE3aBUCHUMOTO OMOIMOTEYHOTO MOJIb30BaTENs: 00yueHHE TTOUCKY,
0TOOPY U KPUTUUYECKOW OIleHKEe MH(POpMaIUK B COOTBETCTBUHU ¢ TpeboBanusmu OI'OC.

2.4. CoBepIICHCTBOBAHUE MPEIOCTABIAEMBIX OMOIMOTEKOM YCIyr HA OCHOBE BHEAPEHHS HOBBIX
WH(GOPMALIMOHHBIX ~ TEXHOJOTUH U  KOMIBIOTEpU3ALUU  OUOIMOTEYHO-UH(POPMAIIMOHHBIX
nporeccoB,  (GopmupoBanue  KOMGOpPTHOW  OMUONMOTEUHOW  Cpelbl  TpHU  YCIOBUHU
KOMIIBIOTEPHU3AUU OUOIHOTEKH.

2.5. TlomosHeHue W coxpaHeHue (HOHAOB OMOIMOTEKH y4EOHO-METOTUYSCKUMH TOCOOHSIMH,
OTBEYAIOITUM TpeOOBaHUSIM, B TOM uucie peanusanui HoBeix ®I'OC HOO.

3. OcHOBHBIC PYHKIHH

Jns peanuzanuu OCHOBHBIX 3a7a4 OMOIMOTEKA:

3.1. ®opmupyet pona 6MOIMOTEUHO-MHPOPMAITUOHHBIX PECYPCOB IIKOJIBL.

- KOMIUIEKTYeT yHHBEpCalbHbIH (OHJ  yueOHBIMU, XYJI0KECTBEHHBIMH, HAYYHBIMHU,
CIIPABOYHBIMH, IEJATOTHYECKUMH W HAYYHO-TIOMYJISIPHBIMH JOKYMEHTAMH Ha OYMaKHBIX W
9IEKTPOHHBIX HOCUTENSIX HH(POPMAIUH;

- OCYILECTBIISIET pa3MeIIeHNE, OPTaHU3aLUI0 M COXPAHHOCTh JOKYMEHTOB OMOIHMOTEKH.

- OpraHu3yeT U BeJeT CrpaBouyHO-Onbnuorpadudeckuii anmnapar: CucTeMaTHYecKUuil KaTaor;

- obecrieunBaeT HHGOPMHUPOBAHKE TTOIB30BaTENCH 00 HH(OPMAITMOHHOHN PO TYKIIHH.

3.2. OcymiecTBisieT g depeHInpOBaHHOE OuOIMOTEYHO-UH(POPMAITMOHHOE
o0ciyKuBaHUE 00YYarOLINXCS:

- IpeAoCcTaBIsieT UHPOPMAIIMOHHBIE PECYPChl HAa PAa3IUYHBIX HOCUTENSAX HA OCHOBE U3YUYECHUS UX
WHTEPECOB ¥ HH(POPMAIIMOHHBIX TIOTPEOHOCTEHH;

- CO3JIaeT YCIOBHS MJIs peallu3allid CaMOCTOSATEIbHOCTH B OOYYEHHH, I03HABATEIbHOMH,
TBOPYECKOM AECATEIbHOCTH;

- opranusyeTr oOyueHue HaBbIKaM HE3aBUCHMOTO OHOJIMOTEYHOrO MoJib3oBareis' uHdopmanuu,
COJICHCTBYET HMHTETpalMi KOMIUIEKCAa 3HAHWM, yMEHMH U HaBBIKOB pabOThl C KHUIOW U
nHpopManuei;

- OKa3bIBaeT MH(POPMALMOHHYIO TOJIEPKKY B PEIICHUH 3ajad, BO3HUKAIOIIUX B IMPOIECCe UX
y4eOHOIi, caMo00pa3pBaTENbHON U IOCYTOBOM JAEATEIHHOCTH;

- OPraHU3yeT MacCOBBIE MEPONPHUATHS, OPUEHTHPOBAHHBIC HA Pa3BUTHE OOIIEH W YUTATEIbCKOM
KyJbTYPBbl JMUYHOCTH, OKA3bIBAET COACHCTBHE MPU OPraHU3AIMN BHEYPOUHOU JIEATEIBHOCTH, TOM
4yucie opranu3yemoit B ycnoBusix peanusanuu @I'OC HOO;

- COACHMCTBYeT UJieHAM TIEJAarori4eckoro KOJUIEKTUBA U aJMHHHUCTPAIUU YUPEKICHHUS B
OpraHu3ay 00pa30BaTEIbHOIO MpOoLecca U JOCyra 00y4aroIuxcsl.

3.3.  OcymectBnsier OHOIMOTEYHO-UHPOPMAIIMOHHOE  OOCITYXHBaHHE  IEJAarOrH4ecKUX
pabOTHHUKOB:

- YJIOBJIETBOPSIET 3aIIPOCHI, CBSI3aHHBIE ¢ 00yUeHHEM, BOCIUTAHUEM U 3/I0pPOBbEM JIETEH;

- YIIOBJIETBOPSIET 3aIIPOCHI B 00JIACTH MEAarorHIeCKUX NHHOBALIMI M HOBBIX TEXHOJIOTHIA;

- OCyIIeCTBIET Tekymee HHPopMUpoBaHUE (OHU HHPOpMAIMK, 0030pbl  HOBBIX
MOCTYIUICHUN U MyOIUKaIuii);

3.4. OcymectBusier nuddepeHupoBaHHoe OUOIMOTEUHO-UHPOPMAIIMOHHOE O00CTyKUBaHUE
poauTeneil 00yJaronuxcs:

- YIOBJIETBOPSIET 3alpocChl TMOJb30BaTeNell W WHPOPMUPYET O HOBBIX TOCTYIUICHHUSAX B
O6ubMoTeKy, B TOM unciie cnocoocTByromux peanuzanuu @I'OC HOO;

- KOHCYJIbTUPYET MO BOMPOCcaM Y4eOHBIX U3JIaHUH NI 00yUJarOITXCA.

4. Opranu3anus J1esiTeJIbHOCTH OUOJINOTEKH

4.1. Hanuune yKOMIUIEKTOBAaHHOW OWONMMOTEKHM B IIKoNe, TOM umcie peanusyromeir OI'OC
HOO.

4.2. Ctpykrypa Oubnuoreku: aDOHEMEHT, XpaHWIUIIEe YICOHUKOB.

4.3. bubnuoreyHo-nH(POpMAITMOHHOE OOCTY>KUBAHUE OCYIIIECTBIISIETCS B OCHOBE OMOIMOTEYHO-
WH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUHU C YUEOHBIM M BOCIUTATENBHBIM TUIAHOM IIKOJIBI,
porpaMMaMu, MPOEKTaMH U IJIaHOM paboThl OMOIHOTEKH.



44. B mnemsax oOecnedeHUs MOJEPHHU3ALMU OMOTMOTEKHM B YCIOBHSX HH(pOpMaTH3aMU
obpazoBanus, nepexoaa Ha HoBble @I'OCHI U B npeenax CpecTB, BEIACIIAEMbIX YIPEIUTEIIMU,
0011eo0pa3oBaTeIbHOE YUPEKISHUE 00eCTIeYnBaeT OUOIHOTEKY:
- TapaHTUPOBAaHHBIM ()MHAHCHPOBAHUEM KOMIUICKTOBAHUS OMOIMOTEUYHO-WH(POPMAITMOHHBIX
pecypcoB, IPEayCMOTPEHHBIX B IIKOJIE;
- HEOOXOUMBIMH CITY>)KE€OHBIMU TOMEIIEHUSIMU B COOTBETCTBUU CO CTPYKTYpOMl OMOIMOTEKU U
HOpPMATHUBaMH IO TEXHHKE O€30MaCHOCTH JKCIUTyaTallud KOMITBIOTEPOB (OTCYTCTBHE BBICOKOU
BJIQKHOCTH,  3albUICHHOCTH  IIOMEIICHHS, KOPPO3UOHHO-aKTUBHBIX  NpUMeEced  WIn
AJIEKTPONPOBOASIICH MBUIH) U B COOTBETCTBUH ¢ nostoxkeHusmu CanlluHos;
- COBPEMEHHOH KOMIIBPIOTEPHOU, TEIEKOMMYHUKAIIMOHHOW, KOMUPOBAaIbHO-MHOKUTEIHHON
TEXHUKOW U HEOOXOAMMBIMHU MPOTPAMMHBIMU MTPOYKTAMH,
- PEMOHTOM U CEPBUCHBIM O0OCTYKMBAaHUEM TEXHUKU U 000pYy10BaHUS OUOINOTEKY;
- OMOIMOTEeYHON TEXHUKON M KAHLIEISIPCKUMU NPHHAUICKHOCTSIMH.
4.5. llkona co3gaer yclIOBHUS AJsi COXPAHHOCTH almaparypbl, 00OpyIOBaHUS M HMYIIECTBa
OMOTUOTEKH.
4.6. Pexxum paboOThl OMOIMOTEKH ONpEAeIsaeTCs IIKOIbHBIM OMOIMOTEKapeM B COOTBETCTBHH C
NpaBUJIaMU BHYTPEHHETO pachopsiika o0meo0pa3oBaTenbHOro yupexaeHus. Ilpu onpenenenun
pexxrMa paboThl OMOIHOTEKU MTPEeTyCMaTPUBACTCS BbIJICICHUE:
- BPEMEHHU JIJIS €KETHEBHOTO BBIMTOJIHEHHUS BHYTPUOUOINOTEYHOMH paboTHI;
- OJIHOTO pa3a B MeCAIl - CAHUTAPHOIO IHS, B KOTOPBIM 0OOCTy>KHMBaHWE TOJb30BaTeseld HE
IPOM3BOIUTCS,

— HEe MEHee OJTHOTO pa3a B MECSI] — METOJIMYECKOTO JTHS (BTOPHUK).
4.7. B mensx obecriedyeHUs PalMOHAIBHOTO HCIIOJIB30BaHUS HH()OPMAIMOHHBIX PECYpPCOB B
pabore ¢ JaeTbMM OMONHMOTEKa IIKOJBI B3aUMOJCHCTBYET C OHOIMOTEKaMH JPYTHX
00pa30BaTeNIbHbIX YUPEKIEHUN pailoHa.
5. YupasJienue. LHTaTel
5.1.YupaBnenue OMOIMOTEKON OCYMISCTBISICTCS B COOTBETCTBHH C 3aKOHOAATEIHCTBOM PD,
cyOBbekTOoB PD U MITaTHBIM paCHCAHUEM IIKOJIBI.
5.2. O61iee pyKOBOACTBO AESTEIbHOCTbIO OMOIMOTEKU OCYIIECTBIISET TUPEKTOP ILIKOJIBL.
5.3. PykoBoacTBO OMOIMOTEKON OCYIIECTBISIET LIKOJBHBII OUOIHOTEKapb, KOTOPBI HEceT
OTBETCTBEHHOCTH B IPEJIENIaX CBOCH KOMIETEHITUH Tepe]l AMPEKTOPOM HIKOJIBI, 00YIarOIIUMHUCS,
UX POJUTEISIMM 3a OPraHM3alMI0 U Pe3yibTaThl AEATENbHOCTH OMOIMOTEKH, B COOTBETCTBUU
CYHKIMOHATHLHBIMH 00513aHHOCTSIMH, MIPETyCMOTPECHHBIMU KBTH(DUKAITHOHHBIMU
TpeOOBaHUSAMH, TPYAOBBIM JJOTOBOPOM U YCTaBOM 00I11€00Pa30BaTENBLHOIO YUPEKICHUS.
5.4. llxonpHbli OuOMMOTEKapb HA3HAYAETCS JUPEKTOPOM IIKOJBI, SIBISIETCA WIEHOM
NEearoruyeckoro  KOJUIEKTMBa M BXOAMT B COCTaB  IEJarorudyeckoro  CoBeTa
0011e00pa30BaTEIBLHOTO YUPEKICHUS.
5.5. llxonpHelii  OuOMMOTEKaph  pa3pabaTblBa€T M MPEACTABISET  PYKOBOJIUTEIIO
00111€00pa30BaTENBHOTO YUPESKICHUS Ha YTBEPKICHUE CIICTYIONINE TOKYMEHTHI:
- IOJIOKEHHE O OMOIIHOTEKE,
- IpaBUJIa MOJIb30BAHUS OMOIMOTEKOM;
- IUIAHOBO-OTYETHYIO JOKYMEHTAIHIO;
- IU1aH paboThl HA TEKYIIUN TOI;
- aHaKM3 paboTHl OMOIMOTEKH TI0 UTOTaM rojia.
5.6. TpynoBele OTHOLIEHUS PaOOTHUKOB OMONHOTEKH U 00II€0OpPa30BATEILHOTO YUPEXKICHUS
PETyJIUpPYIOTCS TPYJIOBBIM JIOTOBOPOM, YCJIOBUSL KOTOPOIO HE JIOJDKHBI IPOTHBOPEUYUTH
3aKOHOJATeNbCTBY PD o Tpye.
6. IIpaBa u 00s13aHHOCTH OUOJIMOTEKHU
6.1. PaGoTHHKY OMOIMOTEK UMEIOT MPABO:
- CaMOCTOSITENIbHO BBIOMpPATh (OPMBI, CPEACTBA M METOJbl OMOIMOTEYHO-MH(POPMAITIOHHOTO
o0cCITy>)kKMBaHUsT 00Pa30BATEIBHOTO ¥ BOCIIUTATEIFHOTO MPOIIECCOB B COOTBETCTBUH C LEISIMHU H
3aJauaMy, YKa3aHHbBIMM B YcTaBe o00mieoOpa3zoBaTenbHOro yupexzaeHus u IlonoxxeHuun o
6ubanoreke 0011e00pPa30BATENBLHOTO YUPEKICHNUS;
- OTIpENIENATh UCTOYHUKH KOMIIEKTOBAHUS MH()OPMAIIMOHHBIX PECYPCOB;
- U3bIMaTh M PEATM30BHIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHU C WHCTPYKIHEH IO YUETy
oubnuoreynoro hoHxaa;



- OMpeAeNsATh B COOTBETCTBHM C MPaBWJIAMH TOJB30BaHUS OUOIHOTEKOH, yTBEpPkKICHHBIMHU
PYKOBOAMTENIEM OO0IIe00pa30BaTEILHOTO YUPEKICHUS, U IO COTJACOBAHUIO C MPOGCOIO3HBIM
koMuTeToM Wi COBETOM INKOJBI BHUIBI W pa3Mepbl KOMIICHCAIUU yiepOa, HAHECEHHOTO
MOJIb30BaTEIIMU OHOJIMOTEKH;

- BHOCUTH IPEJIOKEHHS PYKOBOJUTEIIO HIKOJIBI [0 COBEPIICHCTBOBAHHIO OILJIATHI TPY/Aa, B TOM
yyuclie HaA0aBOK, JOIUIAT W NPEMUPOBaHHS PAOOTHUKOB OUOIMOTEKH 3a JOIMOJHUTEIbHYIO
paboTy, HE BXOIANIYID B KPYr OCHOBHBIX OOs3aHHOCTEH paOOTHUKOB OWOIHOTEKH; TIO
KOMIIEHCAIIHOHHBIM MEPONPUATHSAM, CBSI3aHHBIM C BPEIHBIMU YCIOBUAMHU Tpyaa (OubIuoTeyHas
IIbLJIb, IPEBBIIICHIE HOPMATHBA PA0OTHI HA KOMIIBIOTEPE U T. [1.);

- Y4acTBOBAaTh B YIPaBJIEHUU 00I111€00pa30BaTEIbHBIM YUPEKICHUEM B MOPSAKE, ONPEACICHHOM
YceraBoM ydpexIcHus;

- OBITh IPEJCTABICHHBIMU K Pa3IUYHbIM (opMaM IMOOILIPEHHsI, HArpajaM U 3HaKaM OTJINYHS,
IPEIYCMOTPEHHBIM JJIs1 paOOTHHKOB 00pa30BaHUs U KYJIbTYpPBI;

6.2. PaGoTHuku OMOINOTEK 00S3aHbI:

- 00ecneunTh TOJB30BATENISAM BO3MOXKHOCTH pPA0OTBI ¢ HWH(MOPMAIMOHHBIMH pECypcaMu
OMOJINOTEKH;

- ”H(GOPMHUPOBATH TOJIB30BATENEH O BUAAX MPEIOCTABISIEMbIX OMOINOTEKOH YCIIyT;

- QopmupoBath (OHABI B COOTBETCTBHH C YTBEPKACHHBIMH (eepalbHBIMU TEPEUHIMU
y4eOHBIX um3maHui, TpebdoBanmsM DOI'OC  HOO, o0pa3oBaTeIbHBIMU  IPOrpaMMaMHU
0011e00pa30BaTEeILHOTO  YUPEXKACHUSA, HWHTEpecaMu, MOTPEOHOCTSIMH M 3alpocamMH  BCEX
KaTeropyil MoJIb30BaTelIeH;

- COBEpIICHCTBOBATh MH(OPMAIIMOHHO-OHOIMOTrpaduueckoe u OUOIMOTEeUHOE 00CTy )KHMBAaHUE
II0JIb30BaTEIICH;

- obecreynBaTh COXPAHHOCTh HCIIOJIb30BAHUSA HOCHUTENECH MH(OpMAIMH, UX CHCTEMAaTH3AIUIO,
pa3MelneHne u XpaHeHue;

- o0ecrnieunBaTh pexuM paboThl B COOTBETCTBUU C MOTPEOHOCTAMHU MOJb30BaTeNel U paboToi
0011e00pa30BaTEIBHOTO YUPEXKICHUS;

- OTUUTHIBATHCS B YCTAHOBJICHHOM IMOPSAJIKE Ha MIEIarorM4eCKUX COBETax He pexxe 1 pasa B rof;

- MOBBIMIATH KBATU(HUKALINIO.

7. IlIpaBa u 00513aHHOCTH T0JIb30BaTe/1eii OUOJIUOTEKH.

7.1. Ilonb3oBaTenu OUOINOTEK UMEIOT MIPaABO:

- TONMy4yaTh MONHYK HH(OpManui O cocTraBe OuOIMOTeYyHOro (oHma, MHPOPMAIMOHHBIX
pecypcax u mpeIoCTaBIsieMbIX OUOIMOTEKOM yCayrax;

- IOJIb30BaThCs CIPABOYHO-OMOIMOTpapUUecKUM annapaToM OUOINOTEKH;

- IOJTy4YaTh KOHCYJIBTAIMOHHYIO MTOMOIIb B TIONCKE M BEIOOpE HCTOYHUKOB WH(OPMAIIHH;

- IOJIy4aTh BO BPEMEHHOE MOJIh30BaHNE Ha a00OHEMEHTE U B UYMTAJIHHOM 3aJie TIeUyaTHbIC U3/IaHus,
ayIMOBU3YAIbHBIC IOKYMEHTHI M IPYTHE HCTOYHUKH WH()OPMAIINH;

- IPOJJIEBATh CPOK MOJIH30BAHMSI IOKYMEHTAMU;

- TOJy4aTh KOHCYJIBTAIIHOHHYIO TOMOIIs B pabore ¢ wmH(popMamueid Ha HETPaJAUIMOHHBIX
HOCHUTENISIX TIpU TOJB30BAaHUHM DIIEKTPOHHBIM W HMHBIM 00OpYJOBaHHEM TMpU YCIOBUHU
KOMITHIOTEPH3AIINH;

- y4aCTBOBATh B MEPONPUSITUSIX, IPOBOIUMBIX OHOINOTEKOMH;

- oOpamarbcst  JUISI  pa3pemieHHs ~ KOH(QJIMKTHOM  CHTyallMd K  PYKOBOJIUTEIIO
00111600pa30BaTEIBHOTO YUPEKACHUS.

7.2. [lonb3oBarenu OUOIMOTEKN O0SA3aHbI:

- coOMI0IaTh MpaBUJIa MOJIb30BAHMS OUOINOTEKOM;

- OepeXKHO OTHOCUTHCS K IMPOU3BEICHHUSIM ITe9aTH (HE BBIPHIBATH, 3arN0ATh CTPAHMII, HE JIENaTh B
KHUTaX T[OJYEPKUBAHUM, TOMETOK), HWHBIM JOKYMEHTaM Ha pPa3UYHBIX HOCUTEISX,
000py1I0BaHNIO, HHBEHTAPIO;

- TOAJIEPKUBATH TOPSAIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTyIe OWOIHOTEKH,
pAacITONIOKEHHs KAPTOTEK B KaTaJorax u KapTOTeKax;

- TI0JIb30BAThCS LIEHHBIMH U CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B MOMEIIEHUU OUOITHOTEKH;

- yOenuThCs TIPH TOJNYYCHHWH JIOKYMEHTOB B OTCYTCTBHH JA€(EKTOB, a NpH OOHAPYKECHHUU
npouHdopMupoBaTh 00 3ToM paboTHUKa OuOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApy)KEHHBIE
neeKThl B CIaBaeMBIX JIOKYMEHTaX HECET IMOCIIETHUH T0Ih30BaTENb; BO3BPAIIATh TOKYMEHTHI B
OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;



- 3aMEHSTh JOKYMEHTHI OMOJIMOTEKH B Cllydae UX YTPaThl WU TOPYM UM PABHOIEHHBIMU JTHOO
KOMIIEHCHPOBATh ylIepO B pa3Mepe, yCTaHOBJIEHHOM MPaBUIIAMHU IOJIb30BaHUS OMOTMOTEKOM;

- TIOJHOCTBIO PAcCUMTAThCS ¢ OMOMMOTEKOH MO MCTEYeHHMH cpoka OOydeHHsI WM paboOThl B
00111600pa30BaTEIIHHOM YUPEIKICHUU.

7.3. Ilopsiiok TosIb30BaHusT OMOTMOTEKOM:

- 3amKuch 00yYaroImUXcsi 00IIe00pa30BaTENbHOIO YUPEKICHUS B OUOIMOTEKY MPOU3BOAUTCS IO
CIHCOYHOMY COCTaBy Kjlacca B HMHIMBUAYAIBHOM TOPSJKE, TEJarorM4ecKuX W HMHBIX
paboOTHUKOB 00I1IE00pa30BaATEIBHOTO YUPEKICHHS, POAUTENCH 00yUarOIIUXCs - MO MaCIopTy;

- IepeperucTpanus nojab30Barenei OMOIMOTEKH TPONU3BOIUTCS €KETOTHO;

- IOKyMEHTOM, MOJATBEPKIAIOIINM MPABO MOJIb30BaHUS OMOIMOTEKOH, SBISETCS YUTATENIbCKUIMA
opmyssip;

- YUTaTeabCKUi (GopMylsap (QUKCHUPYET AaTy BbLAAYU MOJIb30BATENI0 JOKYMEHTOB M3 (oHIa
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

7.4. IlopsiioK TTOJIB30BaHUST A00OHEMEHTOM:

- MaKCHMAJIbHBIE CPOKH IIOJIb30BaHUS JOKYMEHTAaMH, y4eOHWKaMH, y4€OHBIMH TMOCOOUSMH -
y4eOHBIN TOT;

- HAY4YHO-TIONYJIsIpHAs, MO3HABaTeIbHAs, Xy/10)KECTBeHHAs IuTeparypa - 10 nHei;

- IEPUOIUYECKIE U3/IaHus, U3JaHHs MOBBIIIEHHOTO Ccrpoca - 5 JHei;

- TOJIB30BATENIM MOTYT MPOJIUTH CPOK TOJIB30BAHUS JOKYMEHTAMH, €CIIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX IMOJIb30BaTENCH.

7.5. lopsmok paboThI C KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE:

a) paboTa C KOMIBIOTEPOM YYaCTHHKOB OOpPa30BAaTEIBLHOTO MpoIlecca IMPOU3BOJIUTCS IO
rpaduKy, yTBEpKICHHOMY AUPEKTOPOM IIKOJIBI U B IPUCYTCTBUH COTPYIHHUKA OMOIMOTEKH;

0) paspemraercs pabora 3a OJHHUM IEPCOHAIBLHBIM KOMIIBIOTEPOM He 0oJiee JIByX YeJIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOAUTCS COTIACHO YTBEPKIACHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.



