MYHUIUITAJBHOE BIOJZKETHOE OBHIEOBPA3ZOBATEJIBHOE YYPEXJAEHUE

«KEJABOBCKASI CPEAHSIA OBIIEOBPA30OBATEJ/IBHAS HIKOJIA»
HMNKXHEI'OPCKOI'O PAUOHA
PECITYBJIMUKU KPBIM

I[TPUKA3

18.12.2024 ¢ Xemnss0oBka Ne 407-0

O yrBepxknaenuu llopsinka obpatieHus
CO CbEMHBIMH MaILIMHHBIMU
HOCHUTEISIMH ITEPCOHATBHBIX TaHHBIX

B Oensx 3ammTbl OEpCOHANBHBIX JTaHHBIX, 00padaThiBaeMbIX B MYHULIHIAIBHOM
OroxeTHOM oOpazoBaTenbHOM yupexxaeHuu <«OKemnsborckas COIll» Hwukaeropckoro paiiona
PecniyOnuku Kpsim

ITPUKA3BIBAIO:

1. VYrBepauts Ilopsimox oOpameHuss co CbEMHBIMA MAIIMHHBIMA  HOCHTEIISIMH
MEPCOHAIBHBIX JaHHBIX B MYHUIIMIAJIBHOM OIO/DKETHOM OOpa30BaTENbHOM YyUpEeKIECHHH
«XKems6oBckass COLL» Hmxueropckoro paitona Pecmyonuku Kpsim.

2. OTBETCTBEHHOMY 3a OpraHHU3alHI0 00pabOTKH MepCcOHaNBHBIX JaHHBIX [lanuyk XK.A.
O3HAKOMUTH PaOOTHHUKOB C JAaHHBIM IIPUKAa30M, KOTOPHIM B CBSI3M CO CIIY>KEOHBIMHU
00513aHHOCTAMHU HEOOXOJIMM JOCTYII K TIEPCOHATBHBIM JJaHHBIM.

3.KoHTpOJIb 32 UCIOJIHEHHEM HACTOSIILIETO NIPUKa3a OCTABIISIO 38 COOOM.

Hupexrop MBOY  «Kens6osckas COLL» T.}O.Tynansckas



YTBEPXJIAIO

Hupektop
MBOVY «XKens6osckass COIL
« » 20 T

T.}O.Tynanbckas

IHOPAAOK

o0panleHusi cO CbéMHBIMH MAIIMHHBIMM HOCUTEJISIMU NMEPCOHAIbHBIX IAHHBIX B
MYHMUIHUNAJIBHOM OI0KeTHOM 00pa3oBaTejibHOM yupexaennu «Keasdoosckas COLI»
Hwuxneropcekoro paiiona Pecnyosmmku Kpeim

1. O01mMe moJI0KeHus

Hacrosmuii  Ilopsimok  pa3paboran B cooTBeTcTBUM ¢ DegepalbHbIM 3aKOHOM
Ne 149-®3 or 27.07.2006 1. «O6 wuHbopManyuy, HHPOPMALMOHHBIX TEXHOJOTHSIX M O
3amuTe wHbopmaruny, DeneparbHbiM 3akoHOM OT 27 wutona 2006 r. N 152-®3 «O
nepcoHabHBIX  AaHHBIX», ['OCT P HNCO/MDBK 17799-2005 «IIpakTudyeckue mpaBuiia
yIrpaBieHus: WHGPOPMALMOHHONH O€30MaCHOCThIO» U JIPYIMMHU HOPMATHBHBIMH IPABOBBIMU
aKTaMHM, W YCTaHAaBIMBAaET TNOPANOK YyYe€Ta W MCHOJIB30BAaHUS MAIIMHHBIX HOCHUTENIEH
uHpopmanuu 11t 00paboTKH MEPCOHATBHBIX JaHHBIX.

2. OCHOBHBIE TEPMHHBI, COKPALLICHUS U OTIPeieJIeHUs!

AJIMHMHHCTPATOP UHGOPMALMOHHOMI CHCTEMBbI - TEeXHUYECKHI
CIEIHNAIIUCT, 00eCIeYnBaeT BBOJA B IKCIUIyaTallMio, MOIICPKKY U TMOCICAYIOMUN BHIBOI W3
OKCIUTyaTanuu  nporpamMmHoro obecnedenus (I10) wu  obopymoBaHUsS BBIYHCIUTEIBHON
TEXHHUKH.

APM — aBTOMaTH3WMpOBaHHOE pabodee MeCTO TMOJb30BaTeNs (TIEpPCOHATBHBIN
KOMITBIOTED (TTK) c MIPUKJIIATHBIM I10) TUTST BBITIOJIHEHHUS  OTIPEICTICHHOMN
IIPOU3BOJCTBEHHOM 3a/1auM.

Ub -  wundopmammonHas  0€30macCHOCTP  —  KOMIUIEKC  OpraHU3aIllMOHHO-
TEXHUYECKUX MEpONpUATHH, 00eCneunBaloMX KOH(UICHINATBHOCTD, IIEIOCTHOCTh H
JOCTYITHOCTh HH(POPMAITUH.

NC — undopmanmonHas cuctemMa — CUCTeMa, oOecleynBaroIas XpaHeHue, o0padoTKy,
npeoOpa3oBaHWe W Tmepenadyy HWH(OpMalMM C HCIIOJIB30BAaHHEM KOMIIBIOTEPHOM U Ipyroit
TEXHUKH.

MammHHbII HOCHTEJIb unpopmanum  — MaTepuaabHbIN HOCHUTEIb,
UCTIOJIb3YEMBIH JIJIs1 XpaHEHHsI U TIepeiayr AJIEeKTPOHHOM HH(POpMAaLIUK.

IIK — nepcoHaIbHBIN KOMITBIOTED.
ITO — nporpammHOe 00ecrieYeHNEe BEIYUCTUTEIEHON TEXHUKH.

IO BpenonocHoe — IIO wnmm wusmenenus B IIO, mnpuBoxAlME K HapyLICHUIO
KOH(HIEHIINATIbHOCTH, LIEIOCTHOCTU U JJOCTYITHOCTH KPUTUYHOU MH(OpMALIHN.



Moab3oBateabr — pabotHuk Omneparopa, wucnons3ytoumii IIK  w  Hocurenu
nH(pOpMaIUU [T BBIMTOTHEHHUST CBOMX CITY)KEOHBIX 00sS3aHHOCTEH.

3. llopsAa0K HCIOJIB30BAHNS MALIMHHBIX HOCHTeJIeH nHGopManuu

3.1. Tlom wucnomp3oBaHWEM MAaIIMHHBIX  HocuTened  wuHpopManmuu B  UC
NOHMMaeTcs HMX noakioueHne K uHpactpykrype WMC ¢ wmempto  00paboTkw,
npuema/nepenaun nHpopmanuu mexxay UC u Hocurensimu nHpopmanuu.

3.2. B UC pomyckaercs HCIONb30BAaHUE TOJBKO YYTEHHBIX MAIIWHHBIX HOCUTENEH
uHpOpManuu, KOTOpble  SBIAIOTCS  cOOCTBEHHOCThIO  Omeparopa ©  TOABEPraroTCs
PETYISIPHOM PEBU3NU M KOHTPOITIO.

3.3. K MammHHBIM HOCUTENSIM KOH(UACHIUAIEHON MHGOpPMALUN TIPEIbSIBISIIOTCS
Te ke TpeboBanms Wb, 4uyro w gna  cranmumoHapHeix  APM (mienecooOpa3HOCTh
JOTIOJIHUTENBHBIX Mep obOecrieuenuss Wb omnpenensercs anmuauctparopamu HC).

3.4. MamHHBIE HOCUTETN KOH(MUICHIMATLHON WHGOPMAIIMU TPEIOCTABISIOTCS IO
MHHUIMaTUBE PykoBoaWTENEH CTPYKTYPHBIX MOJPa3IeICHUIN B CydasiX:

- HEOOXOJMMOCTH BBINTOJHEHHUsSS BHOBb MPUHATEIM Ilojb30BaTeeM CBOMX JIOJIKHOCTHBIX
00s13aHHOCTEH;

- BO3HHMKHOBeHUS y [lonb30Barens mpon3BOACTBEHHON HEOOXOJUMOCTH.

4. Ilopsanok y4yera, XpaHeHHs U 00pPaleHUs CO CbeMHBIMH MAIIMHHBIMHA HOCUTEISIMH
KOH(UAeHINATbHON HH(pOPpMaLNHU (MePCOHATBHBIX JAHHBIX)

4.1. Bce Haxonsmuecs Ha XpaHEHWHM M B OOpAIIEHUWH CHEMHbIE MAIIWHHBIE HOCUTEIH
¢ KoH(puIeHIMATbHONH HHPOpPMaIUeil (MepCOHATBHBIMU JTaHHBIMH) MOJUIEKAT YUETY.

42. Kaxnapli cbeMHBII  MaIIMHHBIA  HOCUTEIL C  3aldCAaHHOM Ha  HEM
KOH(UICHINATEHON uH(pOpManuel (MepCOHANBPHBIMA JaHHBIMU) JIOJDKEH HMMETh JTHUKETKY,
Ha KOTOPOM YKa3bIBAECTCS €TI0 YHUKAJIbHBIN YYETHBIN HOMED.

43. VYyer wu BBJAYy CBEMHBIX MAIIUHHBIX HOCHUTENEH KOH(UIECHIIMATHHON
nHpopMmaruu (MEPCOHATBHBIX TaHHBIX) OCYIIECTBIISIOT YIOJTHOMOYEHHBIE COTPYIHUKH
CTPYKTYPHBIX TOJpPA3JCICHUH, Ha KOTOPBIX BO3JO0KEHBI (YHKIMH XpAaHEHUS MAaIIUHHBIX
HOCUTEJIEM TEepCOHANbHBIX JaHHBIX. DakT BbJAYM CHEMHOTO MAIIMHHOTO HOCUTENS
UCTIONHUTENN0  (QUKCHpPYeTCs B OJKypHaJIe ydeTa CHhEMHBIX MAIIMHHBIX  HOCHUTEINEH
KOH(puAeHIIMAIbHON HH(OpMaIuy.

4.4.  Tlomp3oBarenu MOJTy4aroT YYTEHHBIN ChEMHBIN HOCHUTEIb oT
YIIOJTHOMOYEHHOTO COTPYAHHMKA [UIsl BBINOJHEHUS pabdoT Ha KOHKpeTHBIH cpok. I[lpu
MOJIYYeHUH JENIAl0TCS COOTBETCTBYIOLIME 3alUCH B KypHaine yduera. [lo okoHuaHuu
pabor Ilomp3oBaTenb cHaeT ChEMHBIH HOCHTENb IS XPaHEHUS YIOJIHOMOUYEHHOMY
COTPYIHUKY, O 4Y€M JIeJlaeTcsl COOTBETCTBYIOIIAsl 3alKCh B KypHalle yueTa.

4.5. [Tpu WCIIOJIb30BaHUH [Tons3oBaTensaMu MAIIMHHBIX HOCHUTEJIEeH c
KoH(puaeHIIMaIpHONU HHPOpMaIel (IepCOHATbHBIMU JaHHBIMH ) HEOOXO0IMMO:

- coOmoaaThk TpeboBanus Hactosmiero [lopsiaka;

- HCIOJb30BaTh MAIINMHHBIEC HOCUTCIIU I/IH(bOpMaLII/II/I HUCKIOYUTCIBbHO JId BBIIIOJIHCEHUA CBOUX
CITy)eOHBIX 00513aHHOCTEH;

- CTaBUTb B U3BeCTHOCTh aamuHHcTpaTopoB MC o m00bIXx  (axTax HapylieHHUs



TpeboBanuii HacTosuiero [lopsaka;

- OepexHO OTHOCHTCS K MAaIIMHHBIM HOCUTENISIM  KOH(UAECHIMAIbHOW WHpOpMaLun
(mepcoHaNbHBIX JaHHBIX);

- obecrnieunBaTh (PU3MUECKYIO OE30MaCHOCTh MAIIMHHBIX HOCUTENEeH WH(OpManuu BceMU
pPa3yMHBIMH CITOCOOaMH;

- wu3Bemarb anMuHHCTparopoB MC o ¢dakrax yrparhl (Kpaku) MaIIMHHBIX HOCHTEJIEH
KOH(pHIEHIINATBHON HH(pOpMaIiK (TIepCOHATBHBIX JAHHBIX ).

4.6. [Tpu HUCIIOJIL30BaHNU MAaIIUHHBIX HOCUTENIEN KOH(pHUACHITUATHHON
uHpopManuu (MepCOHATBHBIX JAHHBIX ) 3alPEIAeTCs:

- HCIONB30BaTh HOCHUTENU KOH(HIEHIMAIbHONH HH(pOpManuu (MEepCOHATIBHBIX JaHHBIX) B
JINYHBIX LEIX;

- TepefaBaTh HOCHTENM KOH(HIEHIMAIbHOH MHpOpMauuu (MEpPCOHATBHBIX JAHHBIX) IPYTUM
nunaM (3a uckirodeHreM aamuHuctparopor MC);

- XpaHUThb CBEMHBIE HOCHTEIH C KOH(PHUIEHIMATbHOW HMHpOpManuei (mepcoHaaIbHBIMU
JAHHBIMH) BMECTE€ C OOIIEJOCTYNMHBIMU JTaHHBIMH, Ha pabodMx CTOJaX, JIMOO OCTaBISATh HX
0e3 mpucMOTpa WM NepeaaBaTh Ha XpaHEHHUE APYTHM JIHIIaM;

- BBIHOCUTh CBEMHBIE HOCHUTEIM C KOH(PHUACHUUAIbHOW UHpopMalueil (mepcoHaTbHBIMU
JAHHBIMH) M3 CIYXEeOHBIX TMOMEIIEHUH Ui paboThl ¢ HUMU Ha JIOMY U T. 1.

4.7. Jlwoboe  B3ammoxeiictBue  (0OpaGoTka, mpuem/mepenadya  WHGPOpPMAILNN),
WHULIUMPOBAHHOE COTPYIAHUKOM MEXIY nc u HEYYTCHHBIMU (JIMYHBIMU)
HOCUTEIISIMU uH(popMaLuy, paccMaTpuBaeTcs  Kak HECAHKIIMOHUPOBAHHOE (3a
UCKJIIOUEHHEM  CIIydaeB  COIVIAaCOBaHHbIX ¢  aamuHMcTparopamu  MC  3apanee).
Anmunuctpatop HC ocraBnser 3a co0oif mpaBo OJIIOKMpOBaTh MM  OTPaHUYMBATH
UCTIOJIb30BaHNE MALTMHHBIX HOCUTENeH HH(POPMAIIHH.

4.8. B cimyyae BbIsIBICHHS (PAKTOB HECAHKIIMOHMPOBAHHOTO W/WIM  HEIENIEBOTO
UCIOJIb30BaHUs MAIIMHHBIX HOcHUTENIeH KOHQHUACHUHATbHOW HHpOpManuu (TepCOHATbHBIX
JMaHHBIX) WHUIUAIM3UPYETCS Ciy)keOHas TMpoBepKa, IPOBOAMMAs KOMHUCCHEH, COCTaB U
MIOJTHOMOYHST KOTOpOil ompenensiercss mnpukazoM Omnepartopa. Ilo  ¢akTy  BBIICHEHHBIX
0OCTOSITENILCTB COCTaBIIIECTCS aKT paccieoBaHMsl ~MHUUAEHTa WM Iepeaaercs
PYKOBOJMTENIO  CTPYKTYPHOIO  MOAPA3LAEICHUS I [PUHATHA Mep COIJIaCHO
JIOKaJIbHBIM HOPMAaTUBHBIM akTaM Ormneparopa U AEHCTBYIOLIEMY 3aKOHOJIATEIbCTBY.

4.9. MHudopmarus, XpaHAMAsCsS HA MAIIMHHBIX HOCUTEISAX KOH(HUIEHIINATHLHOU
uHpopmanuy (MEPCOHANBHBIX JAHHBIX), MOJJICKUT 00S3aTeIHHONW MPOBEPKE HAa OTCYTCTBUE
BpenoHocHoro I10.

4.10. Ilpu  ormpaBke Wi  mepegadye  KOH(QUACHUMAIBbHOW  MH(OpMAIUH
(mepcoHaNBHBIX TAaHHBIX) apecaTaM Ha CheMHbIE  MAIIMHHBIE  HOCHTEIM 3alHUCHIBAIOTCS
TOJBKO npeHa3HauYCHHBIE azpecaTam nanHble. OTnpaBKka KOH(HICHIIMATBHOM

uHpopManmu (TEpCOHANBHBIX JaHHBIX) aJapecaraM Ha ChEMHBIX MAIIMHHBIX HOCUTENAX
OCYIIIECTBIISIETCS B MOPSJIKE, YCTAHOBICHHOM IS TOKYMEHTOB JIJIsl CITY’KEOHOTO IOTh30BaAHHS.

4.11. BBIHOC CHEMHBIX MAIIMHHBIX HOCHUTENeH KOH(UIESHIIMAILHON WH(GOpMAIUU
(mepcoHanbHBIX JAHHBIX) JUIsI HEMOCPEACTBEHHOM Mepegadyd ajgpecaTy OCYIIECTBIAECTCS
TOJIBKO C THCBMEHHOTO pa3penieHuss PYKOBOIUTENS CTPYKTYPHOTO TOApa3IeTICHUSI.



4.12. B cayyae yTparbl WM YHUYTOKEHUS CBEMHBIX MAIIMHHBIX HOCHUTENEH
KoHpuaeHIMaNpbHOW  WHpoOpManuu  (MEPCOHAIBHBIX  JAHHBIX)  JHMOO  pas3rialeHuu
colepXammxcs B~ HUX  CBEIGHMH  HEMEIJIeHHO  CTaBUTCI B H3BECTHOCTh
PYKOBOJIUTEINb COOTBETCTBYIOLIETO CTPYKTYPHOT'O ToapasjeneHusi. Ha yrpaueHHbIE HOCHTEIH
coctapnsiercsi akT. COOTBETCTBYIOUIME OTMETKH BHOCATCS B JKYpHaJbl ydeTa ChEMHBIX
HOCUTENEH  KOH(PHUACHIIUATHHOU nH(popManuu (IepCOHATBHBIX JTAHHBIX ).

4.13. CreMHbBIE HOCHTENIHN KOH(PHUACHIMANbHOU WH(pOpManuu (NMEPCOHATBHBIX TaHHBIX),
NpUIIeIIIAe B  HETOAHOCTh, WM OTCIY)XUBIIAE YCTAaHOBJICHHBIH CpPOK, IIOJIEKAT
YHUYTOKCHHUIO B COOTBCTCTBHUU C ((HOp}II[KOM YHUUYTOXCHUA HOOKYMCHTOB H MAIIMHHBIX
HocuTeNell nH(pOopMaIMK, COEPKAIINUX MEPCOHATLHBIC TaHHBICY.

4.14. B cnywyae yBOJBHEHUS WM TiepeBoja pabOTHHKAa B JAPYroe CTPYKTypHOE
NOJpa3/ieieHue, IpPEeJOCTaBICHHblE €My  MallUHHbIE HOCHTEIM  KOH(UACHUUAIBHON
uHpopMauuu (MEPCOHAIBHBIX JAaHHBIX) H3bIMAIOTCA  YINOJIHOMOYEHHBIM  COTPYAHHMKOM
CTPYKTYPHBIX TOJpa3JeieHuil, Ha KOTOPOTO BO3JIOKEHBI (YHKIHUU XpaHEHHsS MAaIIMHHBIX
HOCHTEJIEH IEPCOHAIBHBIX TaHHBIX.

5. OTBEeTCTBEHHOCTH

5.1. Ilonmp3oBaTenu U aIMUHUCTPATOPBl  MH(GOPMAITMOHHOW  CHUCTEMBI,  HapyIIUBIINE
TpeOoBaHusi Hacrosimero I[lomojkeHus, HeECyT OTBETCTBEHHOCTb B COOTBETCTBHH C
I[CﬁCTB}HOH.[HM 3aKOHOAATCJILCTBOM U JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMU OHepaTopa.

6. Cpok neiicreus Ilopsaka

6.1. Hactosumii [lopaok BCcTynaeT B CHIIy ¢ MOMEHTA €ro YTBEP)KJIEHHUS U MpPEeKpaliaet
JIEMCTBHE C MOMEHTa IpUHATUA HOBOrO Ilopsiaka.

6.2. Ilpu uU3MEHEHMH HOPMATUBHO-NPABOBBIX JOKYMEHTOB, pErJIaMEHTHPYIOIINX
nesrenbHOCTs MBOY «Kemnsibosckas COLLy, nonpasku B I1opsiiok BHOCATCS B COOTBETCTBUH C
YCTaHOBJIEHHBIM HOPSAIKOM.



