JIOKYMEHT TIO/IMCAH IIPOCTOM
SJEKTPO) TOAMHCBIO

MYHHUIUITAJIBHOE BIOJKETHOE OBIIEOBPA3OBATEJIBHOE YUYPEXJIEHUE

«KEJSIBOBCKAS CPEIHSISI OBILIEOBPA3OBATEJIBHAS IIKOJIA»
HUKHETOPCKOI'O PAMOHA
PECIIYBJIMKU KPBIM

IMPUKA3

18.12.2024 ¢ XKensboBKa Ne 402-0

OO0 opraHuzanuu pexrma o0ecIieueHUst
0€30ITaCHOCTH MOMEIICHUH,

B KOTOPBIX BejaeTcs oOpaboTka
MePCOHAIIBHBIX JaHHBIX

B mensx UWCKIIOYEHHMS] HEKOHTPOJUPYEMOTO TMpeObIBaHMS B IMOMEHICHUSX B
MYHULHMINAJIBHOM OIOIKETHOM o001eoopa3zoBarensHoM  yupexkaenun <OKemsbosckas COLLD»
Hwxueropekoro pationa Pecriyonuku Kpeim (manee — MBOY «Kensi6osckas COIll») nun, He
MMEIOIIMX JOCTYIa K MePCOHAIBHBIM JaHHBIM, a TaK)Ke BO HcmojiHeHHe DenepaabHoro 3aKkoHa
Nel52-P3 ot 27 wrons 2006r. «O mnepcOHANBHBIX MAHHBIX» M TMPOUYUX HOPMATHUBHBIX
JIOKYMEHTOB 10 3a1uTe NHGOPMAIUH.

[TPUKA3BIBAIO:

1. VYrtBepauts npunaraemseiii llepeuens nmomemnieHuil, B KOTOPBIX BeneTcs 00paboTKa
nepcoHanbHbIX HaHHBIX B MBOY «KensiooBckass COI» (nanee — [lepeuens) (IIpunoxenue 1).

2. VYrBepaurts npuiaraemele [IpaBuia noctyna paOOTHHMKOB B MOMEILIECHHUS, B KOTOPBIX
BegeTcss oOpaborka mepcoHalbHBIX AaHHBIX B MBOVY «Kems6osckas COILLl»  (mamee —
IIpaBuna) (mpunoxenue 2).

3. Bo3m0XuTh  NEpPCOHAIBHYIO  OTBETCTBEHHOCTh 3a  OOeCleUYeHHEe  pexuMa
0e30IMacCHOCTH B 3aIMIIAEMBIX ITOMEMICHUSX Ha OTBETCTBEHHBIX 3a OOpabOTKY NMEpPCOHAIBHBIX
JTaHHBIX.

4. OTBETCTBEHHOMY 3a OpraHMU3aUI0 OOpaOOTKM MHEPCOHAIBHBIX NaHHBIX B MBOVY
«XKems6oBckass COI»  o3HaKOMHUTH pPaOOTHUKOB, KOTOPHIM B CBSI3U CO CIIYy>KEOHBIMH
0053aHHOCTAMH HEOOXOIMM JOCTYyl B TIOMEIIEHHsS, B KOTOPBIX Bexercs oOpaboTka
MEepCOHANbHBIX TAHHBIX, C TIpuiiaraeMbiMu Ilepeunem u [IpaBunamu.

5. KonTpons 3a ucnonaenuem Hacrosiero [Ipukasa octaBisito 3a coOoi.

Hupextop MBOY «Kensbosckas COLL» T.}O.Tymansckas



[Ipunoxenue 1
k nmpuka3zy MBOYVY «Kens6osckas COLL»
ot 18.12.2024 Ne 402-0

INEPEYEHb
NMOMeIlleHUi, B KOTOPbIX BeJeTcsi 00pad0oTKA MepCOHAIBHBIX JaAHHBIX
B MYHMIIUNIAJILHOM OI0/I’)KETHOM o0pa3oBarebHOM yupexaenun «Keasoosckasa COLD»

Huxneropckoro paiiona Pecnyosmnku Kpbim

OITYIIICHHbIE

No HaunmenoBanue/nomep Agnpec pacnoaoXeHus flonym
JOJIKHOCTHBIE JIHIIA,

n/m MOMEIEHUs MOMEIEHUs

JOJIKHOCTh

1 c.Kens0oBKa, Tymansckas T.1O.,
Kabunet nupekropa
yn.lkonbHasd, 1.18 JTUPEKTOP

c.XKXens0OoBka,

2 [Ipuemnas nupexrtopa 1 13 Hanuyk JK.A., cexperapb
yn.IIkoneHas, 1. HpEKTOpa
(Z1enonpon3BOIUTEIND)
; Kabuner otziena kaapos c.XKena6osxa, Kpamapenxko 10 4. -
yi.IlIkonpHas, 1.18 CIELUAJIUCT 110 KaJpaM

(mpuemMHas IMpEKTOpa)




[Ipunoxenue 2
k nmpuka3zy MBOYVY «Kens6osckas COLL»
ot 18.12.2024 Ne 402-0

ITPABUJIA
A0CTYNAa paGOTHMKOB B OMeIeHUs],
B KOTOPBIX BeJeTcsi 00padoTKa NepCOHAJbHBIX IAHHBIX B MYHUIIMNIAJIBHOM 0I0/’KETHOM
o0meoOpa3zoBarebHOM yupexaennu «Keasoosckas COID»
Huxneropckoro paiiona Pecnyosmnku Kpbim

1. TepmuHBI 1 onipeaeieHUs

1.1. Konmpoaupyemass 30Ha — TPOCTPAHCTBO (TEPPUTOPHSA, 3JaHHE, YaCTh 3IaHMUS,
MOMEIIEHUE), B KOTOPOM HCKJIIOUEHO HEKOHTPOJIHMpYyEeMOe NpeObIBaHHWE MOCTOPOHHMX JIUII, a
TaK)Ke TPAHCIIOPTHBIX, TEXHUYECKUX U UHBIX MAaT€pUaAIbHBIX CPE/ICTB.

1.2. Obpabomra nepconanvhvlx OauHblx — THOO0OE JedcTBUE (omeparus) WiIn
COBOKYITHOCTh ~ JCHCTBMI  (omepamuii), COBEpIIAEMBIX C  HCIOJIb30BAHUEM  CPEICTB
ABTOMATH3AINH WIH 0€3 MCIOIh30BAHMS TAaKUX CPEJICTB C MEPCOHATBHBIMU JAHHBIMH, BKIIIOUAs
cOop, 3anmuch, CUCTEMATU3aLMIO, HAKOIIJICHNE, XpaHEeHUe, YTOYHEeHHE (0OHOBJIEHUE, U3MEHEHUE),
U3BJIEYCHHE, HCMOJIb30BaHUE, TNepenady (pacnpocTpaHEHHE, MPeNOoCTaBlI€HUE, JTOCTYII),
o0e3nuuuBaHue, OJIOKUPOBAHUE, yIAICHUE, YHUUYTOKEHUE MEPCOHATIBHBIX TaHHBIX.

1.3. Ilepconanvrvie Oamnvie — mobas HHPOpPMAIMs, OTHOCAMIASCS K MPsIMO WIH
KOCBEHHO ONPEIEICHHOMY WIH ONpeaenseMoMy Gpu3ndeckoMmy JIMIy (CyOBbeKTy MepCOHATbHBIX
JTAHHBIX ).

2. OO0umue mo0KeHUst

2.1. Hacrosmme IlpaBuna nocrynma paOOTHUKOB B TIOMEIIEHHUS, B KOTOPBIX BEICTCA
00pabOTKa TEepCOHANBHBIX JaHHBIX B MYHHULMIAIBHOM OIOJKETHOM 00pa30BaTEIbHOM
yupexaenun «Kemnsoosckas COIll» Hwmxueropckoro paitona Pecnybnuku Kpeim (mamee —
[IpaBuna) ycTaHaBIUBAaIOT €IWHBIE TpPeOOBaHUS K JOCTYNy pPaOOTHHKOB B MOMEIIEHUS, B
KOTOPBIX BeAeTCsl 00paboTKa MepCcoHaIbHbIX JaHHbIX (nanee — [1/1H).

2.2. Hacrosmue IlpaBuna pa3paboTaHbl B COOTBETCTBUHM C HOPMATHUBHBIMHU TPABOBBIMU
aktamu Poccutickoit @eneparnuu B obsactu 3amuThl [1/[H, MeTOAMYECKUMU B PYKOBOISAIITUMU
JOKYMEHTaMH YIOJIHOMOUYEHHBIX (efepaTbHBIX OPTaHOB UCIIOJIHUTEIHHON BIACTH.

2.3. IlpaBuna o0s3aTeNbHBI ISl HCTIOTHEHUS BCEMU PAaOOTHUKAMHU, KOTOPHIE y4aCTBYIOT
B o0pabotke I1/1H.

2.4. Hapymenue IlpaBun BieuéT MaTepHaNbHYIO, JUCLUIUIMHAPHYIO, TI'PakKIaHCKYIO,
aIMUHHCTPATUBHYIO M  YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C HOpMaMu
JIEUCTBYIOILETO 3aKoHOAaTeNbCTBa Poccuiickoi denepanum.

2.5. B 3panuu, pacnosnokeHHOM To anpecy: Hwkneropckuit paiion, c.)KensOoBka,
yi.IllIkonpHas qoM 18 yCTaHOBIIEH MPOMYCKHON PEXHUM, MPOXO] PAOOTHUKOB M TIOCETUTENICH B
31aHue 1Mo pabouyuM JOHSAM B pabouee Bpems (moHenenbHUK - nsaTHuna ¢ 8.00 mo 17.00),
OCYILECTBIISICTCSI B YCTAHOBJICHHOM IMOPSAKE WIM C COMPOBOXKIAIOMIMM — C 00s3aTeNbHOM
perucTpanueil B )xypHaie yuera OCETUTENEH.



3. Opranuszanus 10CTyNna B NOMeIIeHUS

3.1. IIpaBo Ha GECKOHTPOJILHBIA JTOCTYIl B MOMEIIEHUS, B KOTOPBIX BeneTcsl 00paboTka
[In (manee — IlomemieHus), UMEIOT TOJBKO PAOOTHHKH, KOTOPHIM B CBSI3U CO CIIY)KEOHBIMH
00s13aHHOCTAMU TipeaocTaBiieH noctyn K [T/ (nanee — YonmHoMoueHHBIE PAOOTHHUKH ).

3.2. Haxoxnenue B [loMemenusx nui, He UMeEOIUX MpaBa goctyna K IIJ{H, Bo3MOXKHO
TOIBKO B CONPOBOXJIEHWU (B NPHUCYTCTBUM B  COOTBETCTByoImeM [lomemnieHun)
Y1onrHOMO4YEHHOTO pabOTHUKA.

3.3. VYo6opka [lomemnienuii n0omKHA TPOU3BOAUTHCS B MPUCYTCTBUHU Y TOJTHOMOYEHHOTO
paboTHUKa, ¢ COOTIOCHHEM Mep, MCKIIOYAIOUINX JOCTYN MOCTOPOHHUX JIUI] K 3alHIIAeMbIM
pecypcam. [Ipu 3TOM 3KpaHBI MOHHTOPOB JOJDKHBI OBITH BBIKIIOUEHB! (JMOO OCYIIECTBIIEHA
BpeMeHHasi OJIOKMPOBKA SKPAHOB/YUETHBIX 3alHCel I0JIb30BaTeNIell aBTOMATHU3WPOBAHHBIX
pabounx MecT), TOKYMEHTHI, HAXOISAIINECS B M€YaTAIOIMIUX YCTPOMCTBAX, U YUTEHHBIE HOCUTEIH
UH(OPMALIUHU TOJKHBI OBITH YOpaHHBI.

3.4. Joctyn B [lomemenus pa3pemaercs TOJIHKO MO paboduM JHSIM B pabodee Bpems
(monenenbHUK - iaTHHIA ¢ 8.00 10 17.00 ).

3.5. Hoctyn B Ilomemenuss B Hepabouee BpeMsi BO3MOXKEH TOJBKO MO MHUCHMEHHOU
3asBK€  YTOJHOMOYEHHOIO pabOTHUKA, COIJacOBaHHOM C €ro  HEeMoCpPeACTBEHHBIM
PYKOBOJIUTENIEM W/WIIM UMEIOIEH pPa3peliaroniylo pe3ooui0 AUPEKTOpa MYHHIUIIATBHOTO
OroKeTHOTO oOpa3oBarenbHOro yupexaenus «Kemsbosckas COLL» Hwuxneropckoro paiiona
Pecny6nuku Kpbim (nanee — YupexnueHue).

3.6. [IlepBbrii mpumeamuii Ha paboTy YIOJIHOMOYEHHBIH pabOTHHK, paboyee MeECTO
KOTOpPOTO pacHoJIO’)KEHO B IOMEIIEHHH, B KOTOPOM oOcyulecTBisercs oOpaborka [IJ]In B
VupexJIeHnH MOoIy4aeT Ha IMOCTY OXPaHbl KIFOY OT 3TOr0 NOMEIIEHHMS M PaCIUCHIBACTCS B
pa3MEIIeHHOM Ha IOCTY OXpaHbl JIHCcTe (3KypHaje) — C yKa3aHHEeM BPEMEHH MOJTYYeHHsI KIII0Ya.

3.7. B cuyuae, ecnu B TeueHue pabodero aHs [lomemnieHue, B KOTOPOM OCYIIECTBIISETCS
obpabotka [1/IH B YupexneHnn, TOKUIAIOT BCe Y TTOTHOMOYEHHBIE PAOOTHUKH (B TOM YHCIIE BO
BpeMs IepephiBa JJsl OTAbIXa M MpHEMa IUIIH, B CBSI3U C YOBITHEM B CIIy)K€OHbIE TIO€3[KU U
T.I1.), BXOJIHAsI IBEPb ATOTO MOMEIIEHHI JOJDKHA ObITh 3aKpBITA HA KITIOY.

3.8. TlocnenHuii paOOTHUK, MOKUIAIONINN (B TOM YHCIEe B TeueHUE pabodero JHS U IO
€ro 3aBepIlICHNH) MOMELICHNEe, B KOTOPOM ocylecTBisercss oopabotka I1/[n B Yupexnenuw,
00s13aH:

—  TIPOBEPUTH 3aKPHITUE HA 3aI0Pbl OKOH;

— TPOBEPUTH OTKIIOYEHHE OT 3JIEKTPOCETH BCEX BHUAOB 3JIEKTPOOOOPYAOBAHUS H
AIIEKTPONPUOOPOB, HE TPEOYIOMIMX MO YCIOBHUSAM OSKCIUTyaTallud IOCTOSHHOTO
MOJKJIIOUEHUSI K DIJIEKTPOCETH, OTCYTCTBHE IPHU3HAKOB 3aropaHus (3amax rapw,
3aJbIMJICHUE U T.I1.);

—  BBIKJIFOYHTH OcBelieHue B [lomemenny;

—  3aKpbITh IOMEILIEHNE Ha KITFOY.

3.9. B cnyuae BO3HMKHOBEHMsI HEIITAaTHOW CHUTyanuu (Iokap, 3aToIUIeHHWe, cOOl B
paboTe WM BBIXOA W3 CTPOSl MHKCHEPHBIX CHUCTEM, COBEPIIEHHE HE3aKOHHBIX JIeHCTBHIA)
pabOTHUKM  KOMMYHAJbHBIX M  aBAPUIHO-TEXHUYECKHX  CIY)KO  UMEIT  IpaBo
HEe3aMeUITMTEIbHOT0, OeCHpensTCTBeHHOTO nocTyna B [lomemieHus, B KOTOPBIX BeIETCA
obpabotka I1/1H, B mo0oe BpeMsi CyTOK, Oe3 KaKoro-imbo MpeIBapUTENbHOTO YBEAOMIICHUS C
LEJIbI0 TIPEJOTBPAICHNS MM JIMKBUALIMM HEIUTATHON CUTYaIlMH, WIN MTOCIEACTBUI HEIITaTHON
cutyaruu. llo pesynapraTaM NpeaoTBpalleHUs WM JIMKBUAALMM HEIITATHOM CUTYallUH, WA



NOCIEICTBUM  HEIUTAaTHOM CHUTyalluu OCTaBisieTcs AKT BCKPBITHS IIOMEIIEHUS IIpH
Ype3BbIYANHBIX CUTYAIHIX.

3.10. OTBeTCTBEHHBIMH 3a OpraHu3anuio aoctymna B [lomemenns ABaseTCsl pyKOBOJUTEIND
YupexaeHus.

3.11. OtBeTcTBEHHBIN CBOEBPEMEHHO MOJATOTABINBACT/aKTYAIM3UPYET U MPEJCTABIACT Ha
HNOJNKCh JUPEKTOpa YUperkIeHHs IEPEeUeHb JIUL, UMEIoLINX AocTyn B [Tomemenus.

4. OrpaHuyeHue J0CTYyNA B MOMeIIECHUS
4.1. B memax coOmroneHusi TpeOOBaHWI K OrpaHnueHd0 jgoctyna B [loMmemeHus
obecrieunBaeTCs:

— wucnosb3oBaHue [loMeleHuii cTporo 1o Ha3HAYEHUIO;

— Haimuuue Ha Bxojmax B [lomemeHus paBepeil, 0O0OPYZOBaHHBIX 3alOPHBIMU
YCTPOMCTBAMU;

— coxepxxanue asepeil [lomernenuit B Hepabouee BpeMsi B 3aKpBITOM Ha 3allOpHOE
YCTPOMCTBO COCTOSIHUY;

— coaepkanue okoH B [Tomemienusix B Hepabouee BpeMs B 3aKPHITOM COCTOSIHUH.

5. Cpoxk geiicTBUSI M NOPSAI0K BHECEHH S U3MEHEHUH
4.2. Hacrosiuue IlpaBuia BCTynaroT B CHJIy C MOMEHTA UX YTBEPXKACHUSA U JIEHCTBYIOT
OeccpouHo.
4.3. Hacrosnue [IpaBuia noajieskatr nepecMoTpy HE peKe OJHOTO pas3a B TPH rojia.
4.4. W3meHeHus U JOmMoOJIHEHUs B HactosAmue [IpaBuna BHOCATCS MPUKA30M TUPEKTOpA
VYupexnenus.



