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IMPABUJIA
J0CTYyNa pa0OTHUKOB B IOMEIICHUSX,
B KOTOPBIX BeeTcsi 00padoTka nepcoHaIbLHbIX JAHHBIX
B MyHMIMIIAJBHOM OIOIKETHOM 001e00Pa30BaTEIbHOM YyUpPeKICHUU
«AKHMMOBCKAasl CpeHsisA 0011eo0pa3oBaTe/IbHAs HIKOJIA»
HwuxHeropckoro paiiona Pecnmyoanku Kpbim

1. TepMuHBI U ONIpPeAeIEHUA

1.1. Koumponupyema s30na— TPOCTPAHCTBO (TEPpPUTOpHS, 37aHUE, YACTh 3/IaHUS,
MOMEIIICHUE), B KOTOPOM HCKJIIOUYEHO HEKOHTPOJHUpPYEMOE IpEObIBAHHE MOCTOPOHHHUX JIMIL, a
Tak)Ke TPAHCIOPTHBIX, TEXHUUECKUX M MHBIX MAaTEPUAIIBHBIX CPECTB.

1.2. Obpabomka nepconanvublx Oaumnblx — J000e gAelictBue (omepanus) WK
COBOKYITHOCTh  JeWCTBUM  (omepanuii), COBEpIIAEMBbIX C  HUCIOJb30BAaHUEM  CPEICTB
aBTOMAaTHU3aIM1 WK 0€3 MCIOJIb30BaHUs TaKUX CPEJCTB C MEPCOHAIbHBIMH JTaHHBIMU, BKJIFOYAs
cbop, 3amuch, CHCTEMATH3AIINI0, HAKOIJICHHE, XpaHeHue, yrouneHue (OOHOBJICHHE, H3MEHEHUE),
W3BJICUCHUE, WCIOJIb30BaHKWe, TMepenady (pacmpocTpaHEHHME, MPEIOCTaBICHUE, JOCTYII),
o0e3nnurBaHue, OJIOKUPOBAHKE, YAAICHUES, YHUUTOKECHUE ITIEPCOHAIIBHBIX JaHHBIX.

1.3. Ilepconanvrvie Oannvie— Mr00ast HHGOPMAIIUs], OTHOCSIIASACS K MPSIMO UJIA KOCBEHHO
ONpEICTICHHOMY HIIH ompeeiieMomMy pusndeckoMy Juny (CyObeKTy NepCOHaIbHbBIX JaHHBIX).

2. O0mme MoJIoKEeHUS

2.1. Hacrosmue IlpaBuna mgoctyna paOOTHHUKOB B TIOMENIEHHS, B KOTOPBIX BEIETCS
00paboTKa HEepCOHANBHBIX JAHHBIX B MyHHIIMIAIbHOM OIOKETHOM 00IIeo0pa3oBaTeIbHOM
YUpeKACHNN «AKHMOBCKasi cpedHssi oOuieoOpasoBarensHas mKoJjia» HmkHeropckoro paiiona
Pecniyoniukun Kpbim  (manee — IlpaBuiia) ycTaHaBIHMBAKOT €AUHBbIC TPEOOBAaHHSI K JOCTYITY
paGOTHHKOB B TMOMEIICHHUS, B KOTOPBIX BeaeTcs 00paboTKa MepCOHANbHBIX JAaHHBIX (maigee —
I /1H).

2.2. Hacrosmue [IpaBuna pa3zpaboTaHbl B COOTBETCTBMU C HOPMATHBHBIMU NMPAaBOBBIMU
aktamu Poccuiickoii denepanmu B ob6nacty 3amuThl 11/{H, MeTOnUYeCKUMH U PYKOBOISAIIITNMHU
JIOKyMEHTaMH YIIOJTHOMOYEHHBIX (peJilepaIbHbIX OPraHOB UCIIOJIHUTEILHON BIACTH.

2.3. IlpaBumia oOsi3aTeNbHBI I UCIIOJHEHUS BCEMH paOOTHUKAaMH, KOTOPHIE YHaCTBYIOT
B oOpadotke I1/1H.

2.4. Hapymenue I[IpaBun Bied€r MaTepHaNIbHYIO, IUCHHIUIMHAPHYIO, TPaKIaHCKYIO,
aIMUHUCTPAaTUBHYIO M  YIrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETICTBMM C HOPMaMH
JIENCTBYIOLIETO 3aKOoHOAaTenbcTBa Poccniickoit denepannu.

2.5. B 3manuun, pacnoyio)keHHOM To ajnpecy. HipkHeropckuii paiioH, c¢. AKHMOBKa,
yn.JIyroBas, n. 72A, yCcTaHOBJIEH MPOITYCKHOIH PEXHUM, MPOXOJ PaOOTHHUKOB W IOCETHTENEH B
3MaHUe Mo paboduMm aHAM B pabouee Bpems (mouemenpHuk-tiaTHua ¢ 08:00 mo 17:00)
OCYIIECTBIISIETCS B YCTAaHOBJIEHHOM TIOPSAKE WM C COIPOBOXKIAIOIIUM — C O00s3aTeIbHON
pErucTpanueil B )KypHajie yyera HOCETUTENEH.

3. Opranuszaunus 10CTyNna B NOMeLeHUsl

3.1. TIpaBo Ha OECKOHTPOJIBHBIN JOCTYN B MOMEIICHUS, B KOTOPBIX BeaeTcs oOpaboTka
I[IJu (namee — ITomereHus), UMEIOT TOJIBKO PaOOTHUKH, KOTOPHIM B CBSI3U CO CIIY)KCOHBIMHU
00513aHHOCTSIMH TIpenocTaBiieH Aoctyi K [1/1x (nanee — YosHOMO4YeHHbIE paOOTHUKH).

3.2. Haxoxnenue B [loMereHusX JIUII, He UMEIOIUX TpaBa jgocrtymna K [1JIH, BO3MOXKHO
TOJIBKO B  CONPOBOXACHHUM (B TNPUCYTCTBUM B  COOTBETCTBYOIIeM I[lomemieHuw)
YnoaHoOMOYEeHHOTO pabOTHHUKA.



3.3. VYo6opka Ilomemenuii goiKHa MPOU3BOAUTHCS B MPHUCYTCTBUHU Y IIOJTHOMOYEHHOTO
paboTHHKa, C COOMIOICHUEM Mep, MCKIIOYAIOMIMX JOCTYI MOCTOPOHHUX JIMIl K 3aIlUIIAeMbIM
pecypcam. [Ipu 3TOM 3KpaHbl MOHHTOPOB JOJDKHBI OBITh BBIKIOUEHBI (JIMOO OCYIIECTBIICHA
BpEMEHHasi OJIOKUPOBKA SKPAHOB/yYETHBIX 3alMcedl IOJb30BaTeNei aBTOMATH3UPOBAHHBIX
paboYMX MeCT), JOKYMEHTBI, HAXO/ISIIUECs B MIEYATAIONINX YCTPONUCTBAX, U YYTCHHBIC HOCUTEIH
MH(OPMAIIUHU JTOJKHBI OBITH YOPaHBI.

3.4. Noctyn B Ilomemienus paspemaeTcs TOJABKO MO paboynMM AHAM B pabodee Bpems
(moneaenpuuk-matauna ¢ 08:00 mo 17:00).

3.5. loctyn B [lomemenus B Hepabouee BpeMsi BO3MOXKEH TOJBKO MO MUCHMEHHOW 3asBKE
YNOIHOMOYEHHOr0 pabOTHHMKA, COTJIACOBAHHOM C €ro HEMOCPEICTBEHHBIM PYKOBOJAUTENIEM
W/WIM MMEIOIICH pa3pelIalolyl0 pe30NIIOLUI0 JTUPEKTOpa MYHUIIUNAIBHOTO OHOKETHOTO
0011100pa30BaTEILHOTO YUPEKICHUSI «AKUMOBCKas CpeHsis oOIieoOpa3oBaTesbHas IIKOJa»
Hwxnaeropckoro paiiona Pecniyonuku Kpbim (anee — mkoua).

3.6. IlepBblif npumenmuii Ha padoTy YMOJIHOMOYEHHBIH pabOTHHK, paboyee MECTO KOTOPOTo
pAacIioyIoKEHO B MOMEIIEHUH, B KOTOPOM ocymiecTBiserca oopadorka [1/lH B mkose moixydaer
Ha TOCTY OXpaHbl KJIIOY OT 3TOrO MOMEUICHHWS W PACIUCBHIBACTCS B Pa3MEUICHHOM Ha IOCTY
OXpaHsbl JucTe ()KypHaie) — C yKa3aHueM BPEMEHH MOJTYYSHHUs KITI0Ya.

3.7. B cmyyae, ecnmu B TeueHue pabouero nHs [lomemieHne, B KOTOPOM OCYILECTBISETCS
obpabotka [1/IH B mKoJe, HOKUAAIOT BCe Y TOJTHOMOYEHHBIC paOOTHHUKH (B TOM YHCIIE BO BpeMs
nepepsiBa JUIs OTAbIXa W TpHeMa IUINHU, B CBSI3H C YOBITHEM B CIY)KCOHBIC MOE3AKHA M T.IL.),
BXOJHAs JBEPb ATOTO MOMELICHHSI JOKHA OBITh 3aKphITa HA KITIOY.

3.8. MMocnenuuit paboTHHMK, NOKHUaromuid (B TOM YHCIe B TEYCHHE pabodvero AHS U MO €ro
3aBEpIICHUH) TIOMELICHUE, B KOTOPOM ocyliecTBisieTcs 00padoTka [1/H B mikose, o06s3aH:

— TPOBEPUTH 3aKPHITHE Ha 3a0pPbl OKOH;

— TIpPOBEPUTh OTKIIOYEHHE OT DOJEKTPOCETH BCEX BHJOB 3JIEKTPOOOOPYIOBaHUSA U
AJIEKTPONPUOOPOB, HE TPEOYIOIIUX MO YCIOBUSAM JKCILTyaTalluy MOCTOSIHHOTO TOIKITIOUEHHS K
ANIEKTPOCETH, OTCYTCTBHE MPU3HAKOB 3aropaHus (3armax rapu, 3aJpIMJICHHE H T.IL.);

— BBIKJIIOYUTH OocBeleHne B [lomemmenuy;

— 3aKpBITh OMEIIEHUE Ha KITIOY.

3.9. B ciiyyac BO3HMKHOBEHHS HEIITAaTHOHM curyanuu (moskap, 3aToruieHue, cOoil B pabore wim
BBIXOJl W3 CTPOsi WH)KCHEPHBIX CHUCTEM, COBEpIICHUE HE3aKOHHBIX CHCTBUI) paOOTHUKH
KOMMYHAJIbHBIX M aBAPUMHO-TEXHUYECKUX CIYXO0 HUMEIT TNpaBO HE3aMEeIIUTEIHHOTO,
OecnpensiTcTBeHHOro noctyna B [lomemienus, B KOTOpwIX Benercs oOpadortka I1J{H, B moboe
BpeMs CyTOK, 0€3 KaKOoTo-1100 MpeIBapUTEIbHOTO YBEJOMIICHHS C IIEbI0 MPEAOTBPAILICHUS HITU
JINKBUJIALIMY HEIUTATHOW CUTyalMy, WJIM MOCJIEACTBUIA HEIITAaTHOU cuTyauuu. 1o pesynbratam
NPEJOTBpAIleHUs WM JIMKBUJALMK HEWITAaTHOM CUTyallMM, WM TOCIEACTBUN HEIITaTHON
CUTYallUU OCTAaBJIIETCS AKT BCKPBITHS MOMELICHHS TIPU YPE3BBIYAMHBIX CUTYaIUSX.

3.10. OTBETCTBEHHBIMH 32 OpraHU3aIMIo ocTyma B [lomMemeHus sBaseTcs TUPEKTOP MIKOIIBI.

3.11. OTBETCTBEHHBII CBOEBPEMEHHO MOATOTABIMBACT/aKTYaIM3UPYET U MPEJCTABIISAET Ha MOMHIChH
JIUPEKTOpa LIKOJIBI EPEUEHb JIUL, UMEIOMHUX n0cTyn B [lomemenus.

4. OrpaHuveHue J0CTyNa B NOMeNIeHUs
4.1. B nensax cobmoaenus TpeO0BaHMiA K OrpaHUYeHUIo focTyna B [lomerienus obecneunBaeTcs:
— wucnoJjb3oBanue Ilomemennii cTporo o Ha3HaA4YEHUIO,
— Haiu4ue Ha Bxojax B [lomemmenus neepeid, 000py10BaHHBIX 3alIOPHBIMU YCTPOHCTBAMH;
— conepxanue asepeii Ilomemenuii B Hepabouee BpeMs B 3aKpBITOM Ha 3allOpPHOE YCTPOICTBO
COCTOSIHUM,
— cojaepxaHue okoH B [lomemenusx B Hepabouee BpeMs B 3aKPHITOM COCTOSIHUU.
5. Cpok feiicTBHA M NOPAIOK BHECEHUSI H3MEHEHUH

4.2. Hacrosimue IlpaBuna BcTymaloT B CHIIy C MOMEHTAa HUX YTBEPXKICHUS U JCHCTBYIOT
OeccpodHo.

4.3. Hacrosmue IlpaBuia nouiexar nepecMoTpy He pexke 0JIHOTO pas3a B TPU ToAa.

4.4. VI3meHeHus U AOTOJHEHUS B HacTosume [IpaBuia BHOCATCS MPUKAa30M TUPEKTOPA LIKOJIBL.



C IIPABUWJIAMMA
A0CTYNAa PA0OTHMKOB B NOMEIEHUSIX,
B KOTOPBIX BejeTcs 00padoTka mepcoHaTbHbBIX JAHHBIX
B MyHHIIUNIAJIbHOM OH/I2KeTHOM 0011e00Pa30BaTEJIbHOM YUpPeKIeHUN
«AKHMMOBCKAas cpeiHsisi 001eo0pa3oBaTe/ibHasI IK0JIa»
Hwuxneropckoro paiiona Pecnyoianku Kpbsim
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