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10 OXpaHe TPY/Ja /Il CeKpeTapsi pyKOBOIUTEJIs
1. O6uue TpeboBaHuUsI OXpaHbI TPYAA

1.1. Hacrosmas HHCTpyKIMsI N0 OXpaHe Tpyda A CeKpeTaps ILIKOJbl pa3paboTaHa B
cootBerctBUM ¢ Ilpukazom Muntpyna Poccum ot 29 oxta6ps 2021 roma N 772 «O6
YTBEP)KJICHUM OCHOBHBIX TpeOOBaHMM K TMOPAAKY pa3pabOTKM M COJCP)KAHUIO MpaBWIl H
WHCTPYKIIUH TI0 OXpaHe Tpyda», BCTynuBmiUM B cuiry | mapta 2022 roma, [locraHoBineHusMu
['maBHOTO TOCYymapcTBeHHOTO caHuTapHoro Bpayda Poccum ot 28.01.2021r Ne2 «OO6 yrBepkaeHUn
CanlluH 1.2.3685-21 «'uruennyeckre HOpMaTUBbI U TPeOOBaHUA K 00ecIIedeHnI0 0€30MacCHOCTH U
(unn) Oe3BpenHOCTH Ui 4enoBeka (akTopoB cpeabl ooutanus» u oT 28.09.2020r Ne28 «O6
yrBepxkaeHnn CII 2.4.3648-20 «CaHuUTapHO-3MHIEMUAOJIOTHYECKHE TPEOOBAHUS K OpraHU3aIUsIM
BOCIIUTAHMS ¥ OOYUEHHUS, OTJbIXa U O3JI0POBIICHUS JIETEH W MOJIOJEKWY; pazaenom X TpymoBoro
koJziekca Poccuiickoit denepanuy 1 ”HBIMU HOPMATHUBHBIMH ITPAaBOBBIMU aKTaMU I10 OXpaHe Tpy/a.
1.2. JlaHHas MHCTPYKLIMS MO OXpaHE TpyJa Ul CeKpeTaps yCTaHaBIMBAaeT TpeOOBaHUS OXpaHbI
Tpyda TMepej HayaloM, BO BpeMsl M 10 OKOHYaHUM padOThl COTPYAHUKA, BBIMOJIHSIONIETO
00513aHHOCTH CEKpeTapsi PYKOBOIUTENS (TUPEKTOpA) B IITKOJIE, OMPEAesieT Oe30TacHbIe METOIbI U
MIpUEMBI BBITIOJHEHHUS paboT Ha paboueM MecTe, a TakKe TpeOOBaHMs OXpaHbl TPyZla B BO3MOXKHBIX
aBapHUIHBIX CUTYyaLUAX.

1.3. MHCTpYKITHMS TIO OXpaHe TPy/aa COCTaBJICHA B IENIAX oOecreueHrs 0€30MacHOCTH Tpyaa
U COXpaHEeHMs >KM3HH U 3J0pOBBbSl CEKpeTaps UIKOJbI MPU BBIOJHEHUU UM CBOMX TPYIOBBIX
00s13aHHOCTEH M (YHKIIUH B 00111€00pa30BaTEIbHON OpraHUu3aIlHiH.

1.4. K BbITIOJIHEHHIO OO0S3aHHOCTEHW CEKpeTapss B 00meo0pa3oBaTeIbHOM OpraHu3aIuu
JOTTYCKAIOTCS JINLIA:

uMerolue  oOpa3oBaHHE, COOTBETCTBYIOIIME  TpeOOBaHMSIM K  KBaIM(UKALMH
(mpodcranmapTa) Mo cBoel JOJIKHOCTH;

COOTBETCTBYIOIIME TPeOOBaHMSIM, KACAIOUIUMCS MPOXOKACHUS IMPEABAPUTEIBLHOTO (IIPH
MOCTYIUIGHUM Ha paboTy) W NEpUOAMYECKHX MEIUIMHCKUX OCMOTPOB, BHEOUEPEIHBIX
MEIHUIIMHCKUX OCMOTpPOB IO HAaIpaBJICHUIO paboTomarens, Mpo(ecCHOHATbHOM TMTHEHHMYEeCKON
MOATOTOBKH U aTTecTanuu (Ipu nprueme Ha paboTy u Aanee He pexe 1 paza B 2 roja), BaKIMHAIIHIH,
HAIW4YUS JIMYHOM MEIUIIMHCKOM KHIDKKA C pe3ylbTaTaMd MEIUIUHCKUX OOCIeAOBaHUM U
mabopaTOpHBIX HCCIIEIOBAHUM, CBEICHUSMU O TIPUBHBKAX, IEPEHECEHHBIX HH(PEKIIMOHHBIX
3a00JIeBaHUSX, O MPOXOXKJIECHUH MPO(GECCHOHATBHOW TMTMEHUYECKON MOATOTOBKH M aTTECTAllUU C
JIOITYCKOM K paboTe.

1.5. Cekperapb npu npueMe Ha pabOTy NMPOXOJIUT B YCTAHOBJIIEHHOM IOPSJIKE BBOJHBIN
MHCTPYKTaX, MEPBUYHBIA MHCTPYKTaXX Ha paboyeM MecTe J0 Hayalla caMOCTOSTENbHOM paboThI
(ecnu ero mpodeccuss U JODKHOCTh HE BXOIUT B YTBEpKIEHHbIH nupekropom IlepeueHb
OCBOOOXKJICHHBIX OT TIPOXOXAEHUS HMHCTPYKTaka Mpodeccuii M JIOJDKHOCTEH), TMOBTOPHBIE
MHCTPYKTAXXM HE peXke 0JIHOTO pa3a B IIECTh MECALEB, a TAK)KE BHEIJIAHOBBIE U IIEJIEBBIE B CIyJasX,
ycTaHoBNeHHBIX [lopsakom oOydeHus o oxpaHe TpyAa U NMPOBEPKU 3HAHHUM TPeOOBaHUI OXpaHBI
Tpyza.

1.6. Cekperapb JODKEH MpOHTH OO0ydyeHHE MO OXpaHe TpyJAa MU TNPOBEPKY 3HAHUS
TpeOOBaHUI OXpaHbl Tpyda, OOyuYeHHE METoJaM M IpHUeMaM OKa3aHHWs TIEpBOH IOMOIIU
MOCTPaJIaBIINM, IPaBUJIaM IOXKApHOU O€30MaCHOCTH U JIEKTPOOE30MacHOCTH, a TaKKe MPOBEPKY
3HaHUHM TMpaBUI B 00bEeMe JIOJDKHOCTHBIX OO0s3aHHOCTEH C mpucBoeHHeM | kBanudukarmoHHON
Ipynmbl  JIOMycka MO 3nekrpode3onacHocTH. HeoOxoammo mpolTH oOydeHue Oe30macHbIM



coco0aM BBITIOJIHEHUS paboThl ¢ O(UCHBIM 00OpYJOBaHHMEM, HM3YYUTh HHCTPYKIHMU IO €ro
OKCIUTyaTaI|H.

1.7. Cekperapsb B 1emsX coOM0AeHUs TPeOOBAHUI OXpaHbl TpyAa 00s3aH:

coOmoarb TpeOOBaHUS OXpaHbl TpyJda, IOXAPHOW M AIEKTPOOE30MacCHOCTH TpPHU
BBITIOJTHEHUH padoT;

coOmoaaTh TpeOOBaHUS IPOU3BOICTBEHHON CAaHUTAPUH, IPABUIIA JINYHON T'MTUCHBI;

3HATh TpaBHWJIA JKCILTyaTanuu WU TpeOoBaHus Oe3omacHOCTH mpu paboTe ¢ OQPHUCHBIM
o0opynoBaHuEM;

3HATh CIIOCOOBI PAIlIOHAIILHON OpraHu3aiy paboyero MecTa;

UMETh 4YeTKOE TMpe/CTaBlieHHe OO0 OMacHbIX M BPEAHBIX (PAKTOpax, CBSA3AHHBIX C
BBITIOJTHEHHEM paboT Ha O(UCHOI TeXHUKE, 3HATh OCHOBHBIE CITOCOOBI 3aIIUTHI OT UX BO3JCHCTBUS;

3a00TUTBCSL O JIMYHOW O€30MacHOCTH M JIMYHOM 3J0POBBE, a TaKkKe O Oe30MacHOCTH
OKpPYXAIOIIUX B TpOIlecce BBIMIONHEHUs paboT MO0 BO BpeMs HAXOXKICHUS HA TEPPUTOPHH
o011eo0pa3oBaTeIbHON OpraHU3aliy;

MOJIB30BATHCS AIIEKTPONPUOOPAMHU COTIIACHO HHCTPYKIIHSIM IO SKCIUTYaTaIiH;

BBITIOJTHATE TOJIBKO Ty paboTy, KOTOpas OTHOCHTCS K JIOJDKHOCTHBIM OOS3aHHOCTSM |
MOpy4YeHa HEMOCPEICTBEHHO pPYKOBOJHWTEIEM, NpPHU CO3JaHWU YCIOBHH 0€30MacHOTO  ee
BBITIOJTHEHUS;

3HaTh MOPSAJOK JEWCTBUM IpHW BO3HMKHOBEHUHM II0Kapa WJIM HWHOW 4YpE3BBIYANHOU
CUTYallU! M 3BaKyallld, CHTHAJIBI OTIOBEIICHUS O TI0XKape;

YMETh TOJIb30BAThCS TIEPBUYHBIMU CPEACTBAMU TTOKAPOTYIICHHUS;

3HaTh ~ MECTOPACIOJIOKEHHE aNTeYKh ¢ YMETh OKa3blBaTh IMIEPBYI0  TOMOIIb
MOCTpalaBIIEMy;

coOmoaaTh [IpaBuna  BHYTpEHHETO TPYZIOBOTO  pacropsaka ©u  YCTaB
00111600pa30BaTEIHPHON OPTraHU3aINH;

coOuroaTh JOJKHOCTHYIO HHCTPYKIIMIO ceKpeTapst KoJibl 1o [Ipoderannapry;

co0ur01aTh YCTaHOBIICHHBIE PEXKUMBI TPYJIa M OTbIXA, TPYIOBYIO JUCLUIUINHY;

coOuro1aTh HHCTPYKIIMIO [0 OXpaHe Tpya NpH paboTe ¢ MEPCOHANBHBIM KOMIIBIOTEPOM
co0JI01aTh MHCTPYKITHIO 10 OXpaHe TPpy/a Mpu padoTe ¢ MPUHTEPOM ;

coOuro1aTh HHCTPYKIIMIO [0 OXpaHe Tpy/Ja Ipu paboTe Ha KCepoKce.

1.8. OmnacuHble W (W) BpeAHblE IPOU3BOJCTBEHHbIE (DAKTOPBl, KOTOpPBHIE MOIYT
BO3/IEHCTBOBATH B IIpoliecce paboThl Ha CeKpeTaps MIKOJIbI, OTCYTCTBYIOT.

1.9. Ilepeuenpb nmpodeccnoHaIbHBIX PUCKOB M OMIACHOCTEH ITPU pab0Te CEKPETapeM:

HapyleHHe OCTPOThI 3pEHUs IIPU HEJIOCTATOYHOM OCBEIIEHHOCTH pabouero Mecra;

3pUTENbHOE YTOMIIEHHE IPU JUIMTENbHOW paboTe C JOKyMEHTaMM, Ha IE€pPCOHAIbHOM
KOMITIbIOTEpE (HOYTOYKE);

MOPAKEHUE 3JIEKTPUUYECKUM TOKOM IPU MCIIOJIb30BAaHUM HEHCIIPABHBIX IEKTPUUECKUX
PO3ETOK, BBIKJIIOUaTeNeH;

MOPAKEHUE HIEKTPUYECKHMM TOKOM IPU MCIOJIb30BAaHUU HEUCIPABHOIO IEPCOHAIBHOTO
KOMIIbIOTEpa (HOYTOYKa) U MHOM OPITEXHUKH, IPU OTCYTCTBUHU 3a3€MJICHHUS / 3aHYJICHUS;

MOPAKEHUE HIEKTPUYECKMM TOKOM TIpPU  HCIIOJIb30BAaHMM Kaleslel MNUTaHUA C
MOBPEXJICHHON M30JIsI1Mel, HeCepTU(DHUIIMPOBAHHBIX U CAMOAEIbHBIX YUTMHUTENCH;

CHIDKEHHE OOIIero MMMYHHOTO COCTOSHMS OpraHu3Ma BCJIEACTBUE IPOJOJIKUTEILHOIO
BO3/IEWCTBUS Ha PaOOTHUKA 3JIEKTPOMArHUTHOTO U3JY4YEHUS MPpHU paboTe ¢ OPrTEXHUKOIM;

CTaTUYECKUE HArpy3KU NpU HE3HAYUTETbHON 0O0IIel MBIIIEYHOHN IBUTaTEIbHON HArpys3Ke;

BO3MOKHOCTh  TIOJIyUY€HHMs] TpaBMbl BCJIEACTBHE HEOCTOPOXKHOTO  OOpallieHus ¢
KaHIEJISIPCKUMHU MPUHAAISKHOCTSAMHU WU NIPH UCHOJIB30BAHNUU MX HE TI0 IPSIMOMY Ha3HAYEHUIO;

HSMOLIMOHAIbHBIE MTEPErPY3KH;

XMMUYECKHE BEIIEeCTBA, BXOJAIIME B COCTaB KpacoK, IOPOIIKOB KOMHUPOBAIHHO-
MHOKUTEIbHON TEXHUKH.

1.10. B cinyuae TpaBMHpPOBaHMS YBEJOMHTH AUPEKTOpA UIKOJBI JIOOBIM JOCTYIMHBIM
cnocoboM B Ommxkaiimee Bpems. [Ipm HeMCHpaBHOCTH MEPCOHAIBHOIO KOMIbIOTEpAa M HMHOM
OpPITEeXHUKH, MeOeIH COOOIIUTH 3aMECTHTENIO JAUPEKTOpa MO aJMUHUCTPATUBHO-XO3SHCTBEHHON
YacTH M HE HCIIOJIb30BATh JI0 YCTPAHEHHS BCEX HEJOCTATKOB U MOJIyYCHHUS Pa3peIICHusI.



1.11. B memsix coOmirofeHUs] MpaBWJ JUYHOW TUTHEHBI M SHUAEMHOJOIMYECKHX HOPM
CEKpeTaph J0JKEH:

OCTaBJIATh BEPXHIOIO OJIEKy, 00YBb B IIPEJHA3HAYEHHBIX Ul 3TOTO MECTaXx;

MBITb PYKH C MBUIOM, HMCIIOJIb30BaTh KOKHbIE AHTUCENTUKU I0OCIIE CONPUKOCHOBEHMS C
3arpsA3HEHHBIMU TpEeIMETaMH, Nepea HadajloM paboThl, MOCIE IOCEUICHHS TyajeTa, Iepes
MIPUEMOM IHUILH;

HE J0IyCKaTh IpUeMa MUIIY B IPUEMHOM, IPOBETPUBATH IOMELIECHUE;

cobmonare TpeboBanus CII 2.4.3648-20, CanlluH 1.2.3685-21.

1.12. 3ampeniaeTcst BHINOIHATH pabOTy, HAXOSCh B COCTOSSHUM aJIKOTOJIBHOTO OTbSTHEHUS
mu00 B COCTOSHUM, BBI3BAHHOM TIOTPEOJICHMEM HAPKOTUYECKHX CpPEACTB, IICUXOTPOIHBIX,
TOKCUYECKUX WM JIPYTMX OJYpPMaHUBAIOLIUX BEILIECTB, a4 TAKK€ PACIUBATh CIMPTHBIC HAMHUTKH,
yIOTPEOJIATh  HAPKOTUYECKHE  CPENCTBA,  ICHUXOTPOIHBIC, TOKCHYECKHE WIH  JIpyrHe
oJlypMaHHUBAIOLIME  BemecrBa Ha  paboueM  Mecte uiam B pabouee  Bpewms.
1.13. Cexkperapb, JOMYCTHUBUIMK HApPYIICHHE WM HEBBINOJHEHWE TPEOOBAHUN HACTOAIIEH
MHCTPYKILUH, pacCMaTpUBAETCs KaK HAPYLIUTENb MPOU3BOICTBEHHON TUCIUIUIMHBI U MOKET ObITh
NpUBJIEYEH K TUCHUIUIMHAPHOW OTBETCTBEHHOCTH M IPOXOXKJACHHUIO BHEOUEPETHOM NPOBEPKHU
3HaHUNW TpeOOBaHUI OXpaHbI TPyla, a B 3aBUCUMOCTU OT IOCJIEJICTBUH - U K YrOJIOBHOMW; €CIIH
HapylleHHe TIOBJIEKJIIO MaTepHalbHbI yumepd - K MaTepuaJbHON OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM MOPSJIKE.

2. TpeOoBaHusi OXpaHbl TPY/AA Nepea HAYAJIOM PadOThI

2.1. Cekperapp 0011€00pa30BaTeIbHON OpraHU3alliU JOJKEH MPUXOJUTHh Ha paboTy B
YUCTOM, OMPSATHOM OACKIEe, Teped HadaJioM paboThl BBEIMBITH pPykH. [IpuObITh Ha paboTy
3a01arOBPEMEHHO JJISl UICKJIIOUEHUS CIEIIKHU U, KaK CIeICTBUE, MAJACHUS U NOJTyYeHHs TPAaBMBI.

2.2. IlpoBepuTh OKHAa Ha HAJIMYME TPEIIMH W WHOE HApPYIIEHUE IIEJIOCTHOCTH CTEKOJI,
IIEJIOCTHOCTh 3aMKOB Ha JBEpsX, mikadax, cerde.

2.3. BuszyaslbHO OIIEHUTbH COCTOSIHUE BBIKJIFOYATENEH, BKIFOUATH MTOJHOCTBIO OCBEIICHHUE B
MIPUEMHON U YOeIUTHCS B UCIIPABHOCTH 3JIEKTPOOOOPYI0BaAHUS:

OCBETHUTEJIbHbIE MPUOOPHI AOKHBI OBITH MCIPABHBI U HAJIEKHO TOJBEIICHBI K MOTOJKY,
MMETH 1IEJIOCTHYIO CBETOPACCEUBAIOUIYI0 KOHCTPYKIIUIO U HE COJIEPKaTh CIIEAOB 3arpsi3HEeHU;

YPOBEHb UCKYCCTBEHHOM OCBEIIEHHOCTH B MPUEMHOM N0JKEH cocTaBisaTh 300 JroKc;

KOMMYTAlIMOHHBIE KOPOOKHU JTOJKHBI OBITH 3aKPBITHl KPBIIIKAMU, KOPITyCa BBIKJIIOUATENEH
U PO3ETOK HE IOJDKHBI UMETh TPEIIMH U CKOJIOB, a TAKXKE OTOJICHHBIX KOHTAKTOB.

2.4. Yoeautbcsa B cBOOOTHOCTH BBIXOJA U3 KaOUHETa ceKkpeTapsi (PUeMHOI), TPOXOI0B.

2.5. Y7aocToBepuThCS B HAIMYUU TEPBUYHBIX CPEJCTB IOKAPOTYIIEHUS, CPOKa HUX
MPUTOAHOCTH U JOCTYITHOCTH.

2.6. YIOCTOBEpUTHCS B HAIUYUM aANTEUYKH TMEPBOM MOMOIIM U KOMIUICKTAIIMH
COJIEP>KUMOTO.

2.7. Yoenautbcs B 0€30MaCHOCTH CBOETO pabovero Mecra:

MIPOBEPUTH MeOesh Ha MPEIMET €€ YCTOWYMBOCTH U UCIIPABHOCTH;

MIPOBEPUTH TUIOTHOCTH MOJBEACHUS Kalenel MUTaHUs K CUCTEMHOMY OJIOKY U MOHUTOPY,
OpPITEXHUKE, HE JIOMyCKaTh NeperieTeHns kabenei muTaHus;

MPOBEPUTH TMPABUIBHOE PACIOJIOKEHHE MOHUTOpPA, CHCTEMHOTO OJoKa, KIaBUATYPHI,
MBIIIIH;

yOequThCcsl B OTCYTCTBHHM IMOCTOPOHHUX MPEIMETOB Ha MOHUTOpPE M CUCTEMHOM OJOKe
KOMITBIOTEPA, MHOM OPTTEXHUKE;

yOequThCsl B YCTOMYMBOCTH HAXOJSIIUXCS B CTPYINIIUPOBAHHOM TMOJOKEHHH PabOunx
JOKYMEHTOB, TaIokK.

2.8. TIpoBecTr OCMOTpP CAaHHTAPHOTO COCTOSHUS MPUEMHON. PamnmoHanbHO OpraHu3oBaTh
CBOE pabouee MECTO, MPHUBECTH €ro B TOpsAAoK. OCymecTBUTH MOATOTOBKY HEOOXOIUMOit
JOKYMEHTAIlMu K paboTe, yOpaTh MOCTOPOHHHE MPEeIMEThl U BCE, YTO MOYKET MpPENSITCTBOBATH
0€30MMacHOMY BBITIOTHEHUIO PAOOTHI M CO37aTh JOTOJHUTEIBHYIO OMTACHOCTD.



2.9. IlpoBepuTh HAJIMYME B JOCTATOYHOM KOJMYECTBE M HCIPABHOCTh KaHIEIAPCKUX
MPUHAIIICKHOCTEH, HEOOXOAUMBIX JUISL pabOThI CEKpeTaps IIKOJIBI.

2.10. IIpousBecTy CKBO3HOE IIPOBETPUBAHUE ITOMEIIEHUS, OTKPHIB OKHA U J1Bepu. OKHa B
OTKPBITOM MOJIOKEHUH (PUKCUPOBATH KPIOYKAMH WIIA OTPAHUYUTEISIMU.

2.11. IlpoBectu mpoBepKy pabOTOCIIOCOOHOCTH MEPCOHATIBHOTO KOMITbIOTEpa (HOYTOYyKa),
YIOCTOBEPUTHCS B MOJTHON UCIIPABHOCTH OPITEXHUKHU (TIPUHTEP, KCEPOKC U JIP.).

2.12. ITpu HEOOXOAMMOCTH MPOBECTH HEOOXOIUMYIO PETYIHMPOBKY MOHUTOpPA, MPOTEPETh
9KpaH MOHUTOPA C TIOMOIIBIO CIIEHUAIBHBIX CAT(ETOK.

2.13. CocraButh mjaH paboOThl Ha J€Hb U PaBHOMEPHO pAaCHPEIENIUTh BbHIIOJIHEHHUE
HaMEUeHHOH paboTHI C 00s3aTeIbHBIMH TIEpEPbIBAMH HA OT/ABIX M IPUEM THIIH.

2.14. Tlpuctynate Kk paboTe paspemiaeTcsi IMOCJ€ BBIMIOJHEHUS MOATOTOBUTEIBHBIX
MEPONPUSATHHA U YCTPAHEHHUSI BCEX HEIOCTATKOB M HEMCIIPABHOCTEH.

3. TpeGoBaHusi oXxpaHbl TPy/a BO BpeMsi padoThl

3.1. Bo BpeMst paGoThl cekpeTapio He0OXOAUMO COOMI0aTh OPSIIOK B paboyem KaOuHeTe,
HE 3arpoMOXkJaTh CBO€ paboyee MECTO, BBIXOAbl M3 MPUEMHOM M MOAXOJbl K NEPBUYHBIM
CpEeIACTBaM  MOXKApOTYIIEHUs Oymaroi, JOKyMEHTaMM, @anKaMd M JIOOBIMH  JIpYTUMH
MTOCTOPOHHUMH PEIMETAMH.

3.2. B mpomecce paboThl cOOMIONaTh CaHUTApPHO-TUTHEHWYECKHE HOPMBI M IIpaBHiia
JINYHOW TUTUEHBI.

3.3. He BbINONHATH JEHCTBUI, KOTOpblE TNOTEHIMAIbHO CIOCOOHBI MPHUBECTH K
HECYAaCTHOMY cilyyaro (KauaHue Ha CTylle, pa3MaxHBaHUE KAHLEISAPCKUMH MPUHAJICKHOCTIMH U
MHBIMU TIPEAMETaMU).

3.4. beiTb BHUMATENbHBIM B paboOTe, HE OTBIEKATHCA IOCTOPOHHUMHU [I€IaMU |
pasroBopamu, BBITIOJHATH TOJIBKO TY paboTy, KOTOpast OTHOCUTCS K JIOJDKHOCTHBIM OOSI3aHHOCTSIM U
MOpyYeHa HEMOCPEJCTBEHHO pPYKOBOJIUTENEM, IMPH CO3JaHUM YCJIOBHMH Oe€30MacHoro ee
BBITIOJTHEHUSI.

3.5. Bo Bpemst paboThl OBITh BEXKJIMBBIM, BECTH ce€0s1 CTIOKOWHO M BBIIEPKaHHO, n30eraTh
KOH(DJIUKTHBIX CHUTYyallud, KOTOpPbIE MOTYT BbI3BaTh HEPBHO-3MOIIMOHAJIBHOE HAIpPSHDKEHHE W
OTpa3uThCs Ha 0€30MaCHOCTHU TPY.a.

3.6. B mensax oOecrnedyeHHs HEOOXOAMMOW €CTECTBEHHOW OCBEIICHHOCTH IMPUEMHON
JTUPEKTOpa IIKOJbl HE CTaBUTh HA MOJOKOHHUKU IBETHI, HE pacroJiaraTh IankKh, JOKYMEHTHI U
UHBIE MPEIMETHI.

3.7. IlepcoHanbHbIi KOMIbIOTEP (HOYTOYK) M MHYIO OPTTEXHUKY HCIOJIb30BATh TOJIBKO B
WCIIPAaBHOM COCTOSTHMM U B COOTBETCTBUHU C MHCTPYKIMEW MO AKCIUTyaTallMH U (WJIH) TEXHUYECKUM
MaCIOPTOM.

3.8. BbINOMHAT MEPONPUSATHS, MPEIOTBpAlIAIONINEe HEPABHOMEPHOCTh OCBEIICHUS H
MOSIBJICHHE OJIMKOB Ha JKpaHe MOHHUTOpa. BBIKIIOUaTh KOMIBIOTEP WIIM MEPEBOAUTH B PEXKUM
OKUJIaHMS, KOT/Ia €r0 UCIOJIb30BaHUE MPUOCTAHOBIICHO.

3.9. PerynupoBatb MOHUTOP B COOTBETCTBUM C paboueil MO30H, Tak Kak palloHalbHAas
pabouasi mo3a CrocoOCTBYET YMEHBIICHUIO YTOMIIIEMOCTH B mporecce padoTel. KoHcTpykius
paGouero kpecia JOJDKHA IMO3BOJISATH M3MEHATh 103y C LENbI0O CHUXKEHHMS CTaTMYECKOTO
HamnpsDKeHUs MBI IIeHHO-TUIeYeBOM OO0JIACTH W CIHHBI IS MPENyNpeXACHUus pa3BUTHUS
YTOMJIEHHUS.

3.10. Ilpum pmnuTenbHOM OTCYTCTBUM Ha pabodyeM MecTe OTKIKYaTh OT 3JIEKTPOCETH
CpeAcTBa OPITEXHUKH M ApYyroe o0OpyJOBaHUE 33 UCKIIOUEHHEM O0OpYAOBaHUS, ONPEICICHHOTO
JUIsL KpYTJIOCYTOYHOM paboThI.

3.11. KiaBuaTypy ¥ MBIIIb €XEAHEBHO JI€3UH(QUIMPOBATh B COOTBETCTBHUH C
PEKOMEHJALUAMU TPOU3BOJUTENST JMOO C HCHOJB30BAHMEM PpACTBOPOB WM cal(eToK Ha
CIIMPTOBOM OCHOBE, cojiepkauiux He meHee 70% crupra.

3.12. He ucnonb30Bath B paboTe MOHUTOPHI HA OCHOBE JIEKTPOHHO-JTYYEBBIX TPYOOK.

3.13. Bo wuzbexaHue TpaBMHUPOBAaHUS PYK IpPHU MPOIIMBKE TOKYMEHTOB HEOOXOIMMO
cOOJII0IaTh OCTOPOKHOCTH MPHU paboTe ¢ UTOIKOM, IIUIIOM, HOKHUIIAMHU.



3.14. Tlpu HEAOCTATOYHOW OCBEIIEHHOCTH PAabOYero MecTa i JOIMOJHUTEIHHOTO €ro
OCBEIICHHUS UCIIOJIb30BaTh HACTOJIBHYIO JIAMITY.

3.15. He wucnonp3oBaTh B IOMEUICHWM TNPUEMHON AUPEKTOpA MIKOJBl MEPEHOCHBIE
OTOTIMTENbHBIE MPHOOPHI ¢ MHPPAKPACHBIM M3IIyYCHHEM, a TAK)KE KUNSATHIBHHUKH, IUTUTKH U HE
CepTHU(PHUIUPOBAHHBIC YATHHUTEIH.

3.16. Ilpu anuTenbHON paboTe ¢ JOKYMEHTaMH, 32 KOMIIBIOTEPOM (HOYTOYKOM) C IIE€JIBIO
CHIDKEHHSI YTOMJICHHUS 3pUTEIIBHOTO aHAJIM3aTOPa, MPEIOTBPAIICHUS PA3BUTUSI TO3HOTOHUYECKOTO
YTOMJIEHUSI 4yepe3 4ac paboThl AenaTh nepepblB Ha 10-15 MuHYyT, BO BpeMsi KOTOPOTO CIEAYET
BBITIOJTHATh KOMIUIEKC YIIPaKHEHUH [T T71a3, QU3KYIbTYPHBIC MAy36I.

3.17. Jns mnopnep:kaHus 3J0pOBOTO MHUKpPOKJIMMAara depe3 KaxkJple 2 4 padoThl
MIPOBETPUBATH NMPHEMHYIO, TIPU 3TOM OKHA (PUKCUPOBATH B OTKPHITOM ITOJIOKEHUH KPIOYKAMH WA
orpanuuntessiMu. [lociie mpoaoIKUTENEHOTO KCEPOKOTTMPOBAHUS IPOBETPHUTH TIOMEIIICHHE.

3.18. B cinyuae ecnu paszOuiach CTOJIOBas MOCyla, HE COOMpPATh €€ OCKOJKU pyKaMH,
WCTIOJIb30BaTh BEHUK U COBOK.

3.19.1lpy uWCMONB30BAHUM OPTTEXHUKHM U HWHBIX DJIEKTPONPUOOPOB  CEKpPETapio
3arpenaeTcs:

BKIIIOYAaTh B JJIEKTPOCETh W OTKIIOYATh OT He€ MEePCOHAJBHBIN KOMIBIOTEp, MPHUHTED,
KCEPOKC ¥ HHYIO OPITEXHHUKY U 3JEKTPOTPUOOPHI MOKPHIMHU U BIIAYKHBIMH PYKaMH,

JIOITyCKAaTh TIOTAIaHus BIIarH HA TIOBEPXHOCTH UCTIOJIB3yEMBIX JIEKTPOTIPHOOPOB;

HapyImaTh MMOCIEA0BATEIFHOCTh BKITFOUSHHSI U BBIKITFOUCHUS, TEXHOJIOTHIECKUE TIPOIIECCHI;

J0CTaBaTh 3aMATYIO0 OyMary U3 MpUHTEPA U KCEPOKCa MPH BKIFOYSHHOM DIIEKTPOITUTAHUH;

OTKpBIBaTh M TPOM3BOAWTH YHCTKY NPHUHTEpa WJIM KCEpOKCa TMPH BKIFOUYECHHOM
AIIEKTPONTUTAHUH;

BEITIOJTHSTH Pa0OTy Ha KCEPOKCE TPU OTKPBITON BEPXHEH KPBIIIKE;

BBITIOJIHATH BBIKJIIOUEHUE PHIBKOM 32 IIHYp MUTAHUS;

pa3Meniath Ha 3aeKTponpudopax mpeaMeTsl (Oymary, TOKyMEHTBI, BEIIU U T.11.);

MepeBUraTh BKJIIOYEHHBIE B 3JIEKTPUUECKYIO CETh IEKTPONPHOOPHI;

pazbupaTh BKIIOYCHHBIC B 3JIEKTPOCETh TPUOOPHI;

MIPUKACATHCS K OTOJIEHHBIM WJIH C IOBPEXACHHOM U30Jsuel KabensiM MUTaHus;

cru0aTh ¥ 3alIeMIIsATh KaOelu MUTaHus,

OCTaBJIATH 0€3 MPUCMOTPA BKIIOUCHHBIE B JICKTPUUECKYIO CETh 3JEKTPONPHUOOPHI.

3.20. Cekperapio HEOOXOMMO TPUJIEP>KUBATHCS MTPABUIT EPEBUKEHUS B TOMEUICHUSIX U
Ha TEPPUTOPHUH LIKOJIBI:

BO BpeMs XOJbObl ObITh BHUMATEIbHBIM M KOHTPOJUPOBATH M3MEHEHHUE OKpYXKarolleu
00CTaHOBKU;

XOJIUTh MO KOPUIOpaM M JIECTHUYHBIM MapiiaMm, MpHUIEPKUBAsICh IPaBOH CTOPOHBI,
OCTOPOXHO U HE CIIeIIa;

IpU TEpeABMKCHUM II0 JIECTHUYHBIM MpoJieTaM CcOONI0aTh OCTOPOXKHOCTH U
BHUMATEJIBHOCTh, HE HAKIIOHATHCS 3a Iepuiia, HE MepeliaruBatb M HE MEpEernphIruBaTh uepe3
CTYIEHBKH;

oOpailath BHUMaHHE HA HEPOBHOCTH M CKOJIb3KME MECTa B MIOMEIIECHUAX U Ha TEPPUTOPUU
IIKOJIBI, 0OXOJIUTh UX U OCTEPEraThes MaJIeHUs;

He MPOXOUTh Osrke 1,5 MeTpa oT cTeH 3/1aHus 00111e00pa30BaTeIbHOM OpraHu3aluy.

3.21. CobGmogate BO BpeMsi paOOThl HMHCTPYKLHIO O OXpaHE TpyAa Ajis ceKperaps
PYKOBOJUTENS ILIKOJIbI, YCTAHOBIEHHBIN pekxuM pabodero BpeMeHH (Tpylla) U BPEMEHHU OT/bIXa,
npu paboTe ¢ UCMOJIb30BaHHEM KOMIbIOTepa (HOYyTOYKa) pyKoBOACTBOBaThcs «MHCTpykuuein mo
OXpaHe TpyJia Ipu paboTe Ha NEePCOHATBHOM KOMITBIOTEPE», MIPH JIEATEILHOCTH C HUCIIOIb30BaHUEM
KCEpPOKCAa — «UHCTPYKLMEH IO OXpaHe TpyAa Npu paboTe Ha KOMUPOBAIBHO-MHOKUTEIBHOM
arrmaparey.

4. TpeGoBaHusi 0OXpaHbI TPY/Ia B ABAPUITHBIX CUTYaANHUAX

4.1. He nomyckaercsi cekperapio o01eo0pa3oBaTeIbHON OpraHu3alMyd MPUCTYNATh K



paboTe Ipu TIIOXOM CaMOYyBCTBHUH WJIM BHE3AITHON OOJIC3HU.

4.2. IlepeyeHb OCHOBHBIX BO3MOJKHBIX aBApUN U aBapUUHBIX CUTYalUW, MPUYUHBI HUX
BBI3BIBAIOLIHE:

[I0’Kap, BO3TOPAaHME, 3aJbIMIIECHUE, I[OPAKEHUE DJIEKTPUUECKUM TOKOM, BCIIEJICTBUE
HEHUCIIPaBHOCTH MEPCOHATBLHOTO KOMITBIOTEPA M MHOM OPITEXHUKH, IIHYPOB MUTAHHUS;

BO3HUKHOBEHHE HEUCIIPABHOCTHU B OPITEXHHKE;

IIPOPBIB CUCTEMBI OTOIJIEHMSI, BOJOCHA0KEHUS, KaHAJIM3allUK U3-3a U3HOCA TPYO;

TEPPOPUCTUYECKUI aKT UJIM YIPO3a €ro COBEPIICHHUS.

4.3. Cexperapb 00513aH HEMEIJICHHO M3BECTUTH AUPEKTOPA IIKOJIbI:

0 000N CHUTyalluu, Yrpo’Kalomield >XKM3HH W 370pOBBI0 OOydarommuxcs U pabOTHHUKOB
0011e00pa30BaTeNbHOM OpraHnu3aIuig;

0 Ka)KJIOM IPOU30LIEAIIEM HECYACTHOM CIIydae;

00 yXyIIIEHUH COCTOSIHMSI CBOErO 3JI0POBBbS, B TOM YHCIE O MPOSBICHUU MPU3HAKOB
OCTpOTo NMPOPEeCcCCHOHAIBHOTO 3a00I€BaHUS (OTPABICHHUS).

4.4. Tlpyu BO3HUKHOBEHWH HEUCIPABHOCTH B OPITEXHHKE MM HWHOM ODJIEKTPONPUOOpE
(MOCTOpOHHMI IIyM, JbIM, MCKPEHUE U 3alax rapu) HEoOXOAMMO IMPEKpaTUTh ¢ HUM padoTy U
00eCcTOUNTh, COOOLIUTh 3aMECTUTENIO AUPEKTOpa M0 aJAMUHHUCTPATHUBHO-XO3SHCTBEHHONW YacTU U
UCIOJIb30BAaTh TOJIBKO TIIOCJE€ BBIMOJIHEHUS pPEMOHTa (MOJIyY€HUS HOBOTO) U  MOJyYCHHS
paspeleHusl.

4.5. B ciydae moiydyeHHUs TpaBMbI CEKpeTapb JIOJDKEH IpPEeKpaTUTh paldoTy, Mo3BaTh Ha
MOMOIIb, BOCIOJIb30BaThCS aNTEYKON IMEepBOM MOMOIIM, MOCTaBUTh B M3BECTHOCTh JUPEKTOpa
IIKOJIBI (TIPH OTCYTCTBHH WHOE JIOJDKHOCTHOE JIMIIO) M OOpATHTHCS B MEAWIIMHCKHHN MyHKT. [Ipu
MOJIyYeHUH TPaBMbl WHBIM COTPYJHHKOM WM OOyYaroIUMCSl OKa3aTh €My IEPBYIO TTOMOIIb.
Br3BaTh MeAMITMHCKOTO pabOTHHKA 00I1Ie00pa3oBaTEIPHON OpPraHW3allud, MPU HEOOXOIUMOCTH,
BBI3BAaTh CKOPYIO MEAMIIMHCKYIO momoris 1o tenedony 03 (103) u cooOmuUTh 0 MPOUCIIECTBUH
TUPEKTOpY MIKoJbel. OOecrneuuTh A0 Hayajda paccleOBaHUS COXPAHHOCTh OOCTAHOBKM Ha MECTe
MIPOMCHIECTBUS, a €CIIU ITO HEBO3MOXHO (CYLIECTBYET yrpo3a KU3HU U 3I0POBBIO0 OKPYXAIOIINX) —
(bukcupoBaHue 00CTaHOBKH MyTeM (oTorpadupoBaHus WX UHBIM MeTooM. OKa3zaTh COACHCTBUE
MIPH MPOBEICHUH PACCIEI0BAHUS HECUACTHOTO Cydasl.

4.6. B ciyuae BO3HUKHOBEHHUS 3aJbIMJICHHUS HJIM BO3TOpPaHUsI B MPUEMHOM, CEKpeTapb
JOJI’KEH HEMEJIICHHO MTPEKPaTUTh PadoTy, BBIBECTU TUPEKTOPA, MHBIX COTPYIHUKOB U MOCETUTENEH
W3 TIOMEIICHUS — OIACHOW 30HBI, BBI3BATh MOKapHYI oxpaHy mo Ttenedpony 01 (101 — c
MOOWJIHOTO), OTOBECTUTh TOJIOCOM O ToXape M BpyuHylo 3azaeiictBoBath AIIC, cooOmuTh
pykoBoauTento. [Ipu ycaoBUM OTCYTCTBUS YrpoO3bl JKU3HH U 3[0POBBIO JIIOJIEH MPUHATH MEPHI K
JUKBUJIAIIUU TIOKapa B Ha4YaJIbHOW CTAIHMH C MIOMOIIBIO IEPBUYHBIX CPEACTB MOoXKapoTyiienus. [Ipu
MCI0JIb30BAHMHU TIOPOIIIKOBOTO OTHETYIIUTENSI HE HAIIPABJIATH B CTOPOHY JIFOJIEH CTPYIO MOPOIIKA.

4.7. Ilpu aBapuu (IpopbIBE) B CHCTEME OTOIUICHHUS, BOJOCHAOXKEHUSA M KaHAIM3allUud B
MPUEMHONH HEOOXOIUMO OMNEPATUBHO COOOIIUTH O MPOUCHICANIEM 3aMECTHTEN0 TUPEKTOpa I0
aJIMMHHUCTPATUBHO-X035IICTBEHHON YacTH (3aBX03Y).

4.8. B ciydae yrpo3bl WM BO3HMKHOBEHHUS O4ara OMAacHOTO BO3JCHCTBHS TEXHOTEHHOTO
XapakTepa, Yrpo3bl WIW TPUBEIACHHUS B HCIOJHEHHE TEPPOPUCTUYECKOTO akKTa CIeayeT
pykoBojacTBOBaThCs [ImaHOM 3Bakyaluy, MHCTPYKIUEH O MOpsiKe JEHCTBUI B cilyyae yrpo3bl U
BO3HUKHOBEHUHU UC TeppoprUCTHUECKOTO XapaKTepa.

5. TpeGoBanusi OXpaHbI TPYJAA NMOCJIE 3aBepUICHUs padoThI

5.1. ITo oxoHuaHUH PabOTHI CEKPETapIO 00IE00pa30BaTEILHON OPraHU3aIluH HEO0OX0MMO
BBIKJTFOUUTH BCE AIIEKTPOTPUOOPHI M 00ECTOUNUTh X OTKIFOUECHUEM U3 DJICKTPOCETH.

5.2. BHUMaTENBbHO OCMOTPETh pabodyee MECTO U MOMEIICHUE MPUEMHOM, IPUBECTH €ro B
NnopsZoK. YOpaTh ¢ pabodero Croyia JAOKYMEHTAIIMIO, TMAIKH, KAHIEISIPCKUE MPHHAICKHOCTH,
HOCHTEJIM MH(POPMAITUH B OTBEJICHHBIC [T XPAHCHUST MECTa.

5.3. Y06path pabouee MECTO OT UCIOJIB30BAHHOM OyMard.

5.4. YIOCTOBEpUTBCS, UYTO TIOMEIICHHE TPUEMHON PYKOBOIUTENS MPHBEIACHO B
HO)KapOGe?)OHaCHOC COCTOSIHUC, OTHCTYLIMUTCIN HaXOHATCAd B YCTAHOBJICHHLIX MCECTaXx. HpI/I



OKOHYAHUHU CpOKa »JKCIUIyaTallud OTHETYLIUTENs IepelaTh €ro JIMIy, OTBETCTBEHHOMY 3a
MOXKapHyI0 O€30MacHOCTh B MIKOJE, JUIS TOCIEAYIOIIeH Iepe3apsaKd. YCTaHOBUTh HOBBIN
OTHETYIIUTEb.

5.5. [IpoBeTpuTh MOMEIICHHE TPUEMHON JUPEKTOpa 00IIe00pa30BaTEIHHON OPraHU3aIHH.

5.6. TIpOKOHTpPOJIUPOBATh MPOBEACHHUE BIAKHOM YOOPKH, a TaKKe BBIHOC Mycopa W3
IIOMEILEHHUS.

5.7. 3akpbITh OKHA U IIKA(bl, BBIMBITH PYKH C MBUIOM, NEPEKPHITH BOJIY U BBIKJIIOUUTH
CBET.

5.8. CooOuuTh HEMOCPEICTBEHHOMY PYKOBOIMUTEIIO O HEAOCTAaTKaX, BIUSAIOMIMX Ha
0€30MacHOCTh TpyAa H TOXKApHYIO 0e30macHOCTh, OOHApYXEHHBIX BO BpeMsl TPYIOBOH
NEeSITEIbHOCTH.

5.9. Coo0muTh cHenuagucTy MO OXpaHe Tpyda O HeJocTaTkax (IpU HaIWYWU) B
obecnieueHnH Oe30MacHbIX YCIOBUH Tpya Ha paboyeM MecTe, OXPaHbl 30POBbSL.

5.10. Ilpu oTCYTCTBMM HEOCTATKOB 3aKPbITh IOMEIIEHNE TPUEMHON Ha KITIOY.

HNuctpykmuto pazpadoTait: / /

COI''TACOBAHO
CrienmayiucT 1Mo oxXpaHe Tpynaa / /
«_» 202 .

C uHCTpyKIIMEH 03HAKOMJIEH ()
«_» 202 . / /
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