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Periaament Begenns K
B MBOY «Mopckas cpeansisi 001eoopa3oBareibHas mkoJia um. B.A. /lepsiruna»
ropojackoro okpyra Cynak
1. O0uiue moJI0KEeHUA
1.1. Hacrosdmuii [OKYMEHT OIpeaeseT yCJIOBUsS W mpaBuiia BeneHuss K, KOHTpois 3a
BeneHueM O, mpomenypsl oOecreueHHs JIOCTOBEPHOCTH BBOAUMBIX B K JaHHBIX,
HaJeKHOCTH UX XpaHEHHS U KOHTpoiisg 3a coorBerctBueM XK TpeOoBaHusAM K
JOKYyMEHTOO0OOPOTY, BKIIIOYAs CO3JaHHE PE3EPBHBIX KOMUN, TBEPABIX KOMui (Ha OyMa)KHOM
HOCUTEJIE) U JIp.
1.2. B COOTBETCTBMM C JACHCTBYIOIIUM 3aKoHOAATeabCTBOM OV BIpaBe caMOCTOATEIBHO
BBIOMpATH (DOPMBI yueTa BHIMOTHEHUS YueOHOM MPOrpaMMBl.
1.3. OTBETCTBEHHOCTh 3a COOTBETCTBUE PE3YJIbTATOB yueTa JEHCTBYIOIIMM HOpMaM M, B
YaCTHOCTH, HACTOSIIEMY PETJIaMEHTY U JTOKaJIbHBIM HOPMATUBHBIM aKTaM HECET PYKOBOJIHUTEIb
oYv.
1.4. OTBEeTCTBEHHOCTH 3a COOTBETCTBHME JaHHBIX ydeTa (akTam peanu3anuu y4eOHOTO
npoliecca JeXUT Ha pykoBoautene OVY.
1.5. Ilpu BemeHum yuyera HEOOXOAMMO OOECHEUUTh COOMIOJIEHUE 3aKOHOJATENbCTBA O
MePCOHANBHBIX aHHBIX.
2. O0mue mpaBuJia BeJeHUs y4eTa
2.1. Buecenue umHpopManuu o 3aHATUU U 00 OTCYTCTBYIOUIMX JOJDKHO NMPOU3BOIUTHCS IO
¢dakty B nenp npoBeneHuss u He no3aHee 20.00 tekymero ydeOHoro nus. Ecnu 3amsatue
IIPOBOJIMIIOCH BMECTO OCHOBHOTO MpEIoAaBaTes, GakT 3aMeHbI IOJDKEH OTPaKaThCs B MOMEHT
BHECEHUS YUETHOU 3aIuCH.
2.2. BHeceHue B XypHal HH(MOPMAIMK O TOMAITHEM 3aJaHUH JTOJDKHO MPOU3BOJUTHCS B JICHD
IIPOBEJICHUS 3aHATUS HE MO3]IHEE ABYX YaCOB I10CJIE€ OKOHYAHMS MOCIEIHEr0 ypoKa B Kiacce
10 PaclrCaHUIO TEKYIIEro y4eOHOro JHS.
2.3. Pe3ynbpTaThl OLEHHWBAHMS BBHIMOJHEHHBIX O0YyYalOUUMHUCA PabOT JOJKHBI BBICTABIATHCS
He mo3aHee 1 Hegeqm (5 padouyux JHeil) coO OHA HUX NMPOBEJEHUSI B COOTBETCTBUU C
npuHATEIMA B OY mpaBriIaMu OIIEHKH paboT.
2.5. ApxuBHO€ XpaHEHHE YYETHBIX JaHHBIX JIOJDKHO MpeaycMaTpHBaTh KOHTPOIb 3a HX
LIEJIOCTHOCTBIO U JJOCTOBEPHOCTHIO Ha MPOTSKEHUU BCEr0 HEOOXOAUMOI'0 CpOKa, HapUMeEp, C
TOMOIIBI0 DJICKTPOHHOW TOAMKUCH. ODJIEKTPOHHOE XPAHEHHE apXHBHBIX JaHHBIX JTOHKHO


mailto:sudak_morskoe@mail.ru

OCYIIECTBISATHCS MUHUMAJIBHO Ha JBYX HOCUTEISIX M XPAHUTHCS B PA3HBIX IOMEIICHUSIX.

3. Yci10BUSI COBMEIIEHHOT0 XPaHEHUS JAHHBIX B JJIEKTPOHHOM BHAe M Ha OyMa’KHBIX
HOCHTEJISAX

3.1. B ciyyae HEOOXOOUMOCTH HCIONB30BaHUS JNaHHbIX DK U3 31eKTpoHHOW (OpMBI B
Ka4ecTBE TIEYaTHOTO JOKyMEHTa HWHQOpMAIUs BBIBOJUTCS Ha Ie4aTh M 3aBEpsSeTCsS B
YCTAHOBJICHHOM IOpsAJIKE. APXMBHOE XpaHEHHWE YYCTHBIX JAHHBIX Ha OyMaKHBIX HOCHTEISAX
JIOJDKHO  OCYIIECTBJIATHCS B COOTBETCTBHM C  JCHCTBYIOIIMM  AJIMHHHCTPATHBHBIM
pernameHToM PocoOpHajm3opa, yTBEp)KIEHHBIM IpUKa3oM MwuHoOpHayku Poccuu ot
21.01.2009 N 9.

3.2. CBojmHasi BEIOMOCTb HTOTOBOM YCIIEITHOCTH Kjacca 3a Yy4eOHBIM ToJi BBIBOAUTCS U3
CHUCTEMBI yde€Ta B TOM BHJZI€, KOTOPBIM MPEIYCMOTPEH MACHCTBYIOIIMMH TpPeOOBAHHUIMU
apXMBHOH ClyXObl. EClIM HaHHBIE 110 YYCOHOMY TOJIy XpPaHATCS B SJICKTPOHHOM BHJE, CBOHAS
BEJIOMOCTh MOXET OBITh IIepeJlaHa B apXMB Cpa3y II0 3aBEPIICHUU BCACHUS YydYeTa B
COOTBETCTBYIOIIEM KJIACCHOM JKypHaJe.

3.3. [Ipu BeeHuM ydueTa B 3JEKTPOHHOM BHJIe HEOOXOIMMOCTh BBIBOJIA TAHHBIX HA IeYaTh JJIS
HCIIOJB30BaHUS B KA4eCTBE JOKYMEHTa ONPEACISICTCS COOTBETCTBHEM HCIIOJIb3yeMOM
napopmammonHont cucremel ['OCT P HMCO 15489-1-2019 "Cucrema cTaHAapToOB IO
uadopManny, OMOJMOTEYHOMY M HM3AATEILCKOMY Aeay. Mudopmanusg M JOKYMEHTAIHSL.
Yupasinenue gokymenramu. Yacrte 1. [Touarus v npuHOune!".
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