JIOKYMEHT HOJIIMCAH ITPOCTO#
NEKTPOHHOM IIOJITHCBIO

VTBEP}K)JAIO

4 13aBeJ:[onnmn MBJIOY n/c «PomHH40K»
‘ YO Benoropcxoro paitona PK
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o 58 ot 06.03.2023

INOJIOXKEHUE

O nopsinke YHHYTOKeHHs TepcoHaabLHBIX JaHHBIX MB/1OY n/c
“Poaan4ox» c.boraroe Besoropckoro paiiona Pecny6anku Kpbsim

1. O0mme MoJI0KEHHAA

1.1. Hacrosimee IlonoxeHWe O TOPSIKE YHHYTOXKEHHS MEPCOHANBHBIX maHHBX B MBJIIOY m/c

“Pomauuok» c.boraroe bemoropckoro paiioHa Pecnybmuku Kpemm (mamee — IlonosxeHue)
YCTaHABIMBACT NEPUOIUIHOCTD U CIOCOOB! YHHUTOXEHUS HOCUTENEH, CONEpIKAIUX NEPCOHATBHBIC
JIaHHBIE CYOBEKTOB MEPCOHAIBPHBIX JaHHBIX. 1.2. Ilensro

Hacrosmero IlomosxeHHss sBisgeTcs obecnedeHHe 3aIlUTBl IIpaB M CBOOOX BOCIHUTAHHHKOB W
padoTHHKOB Ipu 00paboTke WX TMEepCOHANBHBIX maHHBIX B MBJOY n/c “Pommumdok» c.Boraroe
Benoropckoro pationa Pecriybimiku Kpemv (mamee 1IOY)
1.3. OcHOBHBIE MOHATHS, HCIIOIB3yeMBbIe B ITo0XeHHH:

e CyOBEKT NMEPCOHAIBHBIX NAHHBIX — paOOTHUK U (WIJIM) WHOE JHI0, K KOTOPOMY OTHOCSTCS
COOTBETCTBYIOIIHE IEPCOHAIBHBIE JaHHBIE;

e pabOTHHUK — GU3HUIECKOE JIUIIO, BCTYIHBINEE B TpyAoBEIe oTHomeHH ¢ JIOY;

e TEPCOHANBHBIC NaHHBIE — HHGOpPMaIKs, COXpaHeHHas B moOboM (opmare, oTHOCSIIAsICS K
OTIpeIcICHHOMY HWJIH OIpeNeieMOMY Ha OCHOBAaHHM TakoHd HMHGOpManuu (QH3HUECKOMY
muny (cyOBeKTy epCOHAIBHBIX JaHHBIX ), KOTOpas caMa 1o cebe WM B COYeTaHUH ¢ ApyTroi
uHpopmMmarueit, umeromeiics B JIOY, mo3BonsgeT UaeHTHYHUIIUPOBATE JTUYHOCTH CyOBEKTa
MIePCOHANBHBIX JaHHBIX;

e 00paboTKa MEpPCOHANBHBIX HaHHBIX — HeHcTBUs (OIepalHH) ¢ NEPCOHAILHEIMH JaHHBIMH,
BKJIIOYast cOOp, CHCTEMAaTH3aIldio, HAKOIUICHHWE, XpaHEeHHe, YTOYHeHHe (OGHOBICHHE,
HW3MCHEHUE), UCTTOTh30BaHKE, PACIIPOCTpaHeHHe (B TOM YHCIIE Iepeaady), 00e3InduBanue,
OJIOKMpOBaHUE, YHUUTOXXCHHIE IEPCOHATBHBIX JaHHBIX;

e YHHYTOXCHWE TIEPCOHATBHBIX JAaHHBIX — JEHCTBHA, B PE3yJNbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBHUTh COJCPKaHWE TEPCOHATBHBIX MaHHBIX B HHQOPMAIlMOHHONH CHCTEME
MCPCOHATbHBIX MAHHBIX HJIM B pE3yJIbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTCpHaIbHBIC
HOCHUTEH II€PCOHATBHBIX TaHHBIX;

e HOCHTENH MEePCOHATBHBIX NAHHBIX — KaK JJIEKTPOHHBIE (IHCKETHI, KOMIAKT-TUCKH, JCHTHI,
(bremn- HaKONMUTENH U Ap.), TaK U HEISKTPOHHBIC (6yMa>KHLIe) HOCHUTEIIH IEePCOHATBHBIX
JTaHHBIX.

1.4. Hacrosimmee Ilomoxenne pazpaboTaHO Ha OCHOBE d)ez[epanm{oro 3akoHa oT 27.07.2006 Ne 149-
@3 «O6 napopManny, HHGOPMAINOHHBIX TEXHOJIOTHUIX U O 3amuTe HHpopManun», OeaeparbHOro



saxoHa oT 27.07.2006 Ne 152-®3 «O mepcOHaNBHBIX NaHHBIX» ¥ APYTHX HOPMATHBHBIX IIPaBOB
aKTOB.

2. HpaBHJla YHHYTORCHHSA HOCHTeﬂeﬁ, CoAcCpIKaIIHX NepCcoHAJTbHBIC JAHHDBIC

2.1. VHHYTOXCHHE HOCHTENEH, CONEPKANMX IEePCOHANBHEIE [AHHBIC CYyOBEKTOB IEPCOHANBE
JIAaHHBIX, HOJDKHO COOTBETCTBOBATH CIICAYIOMUM IPaBAIaM:

o GBITH KOHGUICHIMAIBHBIM, HCKIIF0Yast BO3MOKHOCTE TIOCIIEYIOIIETO BOCCTAHOBICHHA,

o 0(GOPMIISTECS IOPHIMUCCKH, B JACTHOCTH, aKTOM O BBINEJICHAN TOKYMEHTOB, COZICPXKAIIH
EpCOHATBHBIE JIAHHEIC CyOBEKTOB TIEPCOHANBHEIX NAHHBIX, K YHHUTOXCHHIO 1 aKTOM C
YHUYTOKEHHH HOCHTENEH, COEpXKAIIUX NIEPCOHANBHBIC NaHHBIC CyOBEKTOB IIEPCOHAIBHE!
JTAHHBIX;

e JIOJDKHO IPOBOIMTHCS KOMUCCHEH 110 YHHYTOXCHHUIO MEPCOHANBHBIX NAHHBIX,

e YHHYTOXCHHE JOJDKHO KacaThCs TONBKO TEX HOCHUTEJEH, COIAepXalluX IEPCOHAIBHE
JaHHBIE CYOBEKTOB TEPCOHANBHBIX JAHHBIX, KOTOPHIC MOMIEKAT YHHITOXKCHHIO B CBASH
MICTEUEHNEM CPOKA XPAHEHWUsl, JOCTHKEHHEM Tlei 0GpabOTKH YKa3aHHBIX HEPCOHATHHb
JaHHBIX U060 yTpaToll HEOOXOAMMOCTH B UX JIOCTHXKCHWH, HE NOMyCKasd CITy4altHOTO HJ
IIPeIHAMEPEHHOTO yHUYTOXKEHHS aKTyaIbHBIX HOCHTENIEH.

3. IlopsiIOK YHHYTOKEHHS HOCHTEJIEH, COACPKAIMX MePCOHATBHBIC TAHHbIE

3.1. TlepcoHANbHBIE NAHHBIC CYOBEKTOB MEPCOHATBHBIX NAHHBIX XPAHATCH HE JOJIBIIC, HEM 31
TpeGyloT Temu WX 0O0paGOoTKH, W MOAJEXAaT YHHYTOXCHWIO MO HCTCUCHMM CpPOKa XpaHe
JOCTIDKEHHAH TIeJiel 06pabOTKH MK B CIIydae yTpaThl HEOOXOIUMOCTH B MX NOCTHIKCHUH.

3.2. HocuTenw, COACPXKAIIHE MEPCOHANBHBIC JaHHBIE CYOBCKTOB IIEPCOHAIBHBIX —[aHE
YHHAYTOXKAIOTCS B CIEHHAIBHO OTBEACHHOM Ui 3THX menell HOMEIMEHNH KOMHCCHER
VHHUTOXEHHIO TEPCOHANBHBIX JAHHBIX, YTBEPXKICHHOM NPHKA30M [HPEKTOPa JOY (mame
Komuccus).

3.3. Hocutenu, coaepxamye ICPCOHANBHBIC IaHHBIC CyOBEKTOB TEPCOHANBHBIX JIaHI
yanuToxarotcs Kommccne#n B CpOK, HE npesbimatomuii 30 gHEH C ATl TOCTHXK
neseii 06paboTKU MEPCOHANBHBIX NaHHBIX nr60 yTPaThl HEOOXOIUMOCTH B X JOCTHXKCHHUH, & T¢
B CJIydae, eCIIM HCTEK CPOK UX XpaHCHHS.

3.4, Kommccusl MPOM3BOIUT OTGOP GyMaXKHBIX HOCHTENCH NEPCOHANBHBIX JAHHBIX, IMOUICKA
VHHUTOXEHHIO, C YKa3aHMEM OCHOBAHUH JUIS yHUITOXKCHHU.

3.5. Ha Bce 0TOOpaHHBIE K YHHYTOXKEHHIO JOKYMCHTHI COCTABIIACTCS aKT O BBIIC/ICHIN JIOKyMEE
COIEPYAIIUX TEPCOHATBHBIC TAHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHEIX, K yHHITOXCHHIO.

36. B axkTax O BHIICNICHHH J[JOKYMEHTOB, COAEP)KAIIUX IE€PCOHAIBHBIC IaHHBIC cyone
IIEPCOHANBHBIX JAHHBIX, K YHHYTOXCHHIO M aKTaxX 06 YHHYTOXXCHWH HOCHTEJICH, COACPKA
IIepCOHATBHBIE NaHHEIE CyOBEKTOB IICPCOHANBHBIX NAHHBIX, HCIIPABJICHAS HO JIOITY CKArOTCAL.

3.7. KoMuCCHS IIPOBEPSET HAMAIHE BCEX JOKYMEHTOB, BKIIIOUCHHBIX B aKT O BBIICICHIH HOCHT
COZEpIAIIUX TIepCOHANBHBIC JaHHbIe CYOBEKTOB MEPCOHANBHBIX IAHHBIX, K yHIITONKCHHIO.

3.8. Ilo OKOHYAHWH CBEPKH aKT O BBIIEICHHH JOKYMEHTOB, COACPXAIIMX MEPCOHATBHLIC NAl
CyGBEKTOB TEPCOHANBHBIX JAHHEIX, K YHHYTOXKEHHIO TIOIIMCEIBACTCA BCEMH IICHAMH Komucc
YTBEPXKAAETCS IPOPEKTOPOM II0 HATIPABJICHHIO.

3.9. HocuTenm, COIEpXAIIME TEPCOHAIBHEIE IAHHBIE CYOBEKTOB MEPCOHANBHBIX MaE
0TOGPAHHEIE Il YHUUTOXXCHHUS ¥ BKJIIOYCHHBIC B aKT, IIOCIE MPOBCPKH HX Komuccueit nepena
OTBETCTBEHHOMY 3@ YHUITOXCHHE JOKYMEHTOB B IOMEIICHUE OT/IEIIA KaJpOB.

3.10. YHHUTOXCHHE HOCHTENEH, CONSPXKAIMX MEPCOHATBHBIC JaHHBIE CYOBEKTOB NEPCOHAN
JaHHBIX, TIPOM3BOAMTCS TIOCIIE YTBEPIXKACHHUS aKTa B IPACYTCTBHH BCCX ICHOB Komuccnn, Kot



HECYT TepCOHATBHYO OTBETCTBEHHOCTP 3a IlpaBI/IIH:HOCTB 7 TIOMHOTY yanTomeHm nepeqncneﬁnmx
B AQKTC HoCHTENEH.

3.11. VHAYTOXKCHHUC nepconanbﬁmx J@HHBIX, SCTH 51O JIOMyCKAeTCs MaTepraibHbM HOCHUTEICM,
MOMKET HpOI/ISBO)II/ITbCS{ criocoOoM, JACKITIOUAOIIIM J@NTBHEHIIYIO 06paboTKY 3THX nepconam)ﬁmx
JaHHBIX © cOXpaHCHICM BO3MOKHOCTH 06paboTKH HHBIX HAHHBIX, 3a¢mxcupoaaﬁﬂbxx Ha
MaTeprarbHOM HOCHUTENE (ymaneHue, BBIM&pBIBaHI/IC).

3.12. VHAYTOXKCHUC gocutenel, coZIepIKaIIX nepcoHATBHBIC J@HHBIC, OCyLHCCTBIIS{eTCS{ B
CrieAytomeM TIOPSIKE:

. YHI/I‘{TO)KCHI/Ie epCoHABHBIX TAHHBIX, COepIKAIIAXCA ga OyMaXHBIX poCUTENIX,
ocymecmnﬁerca IyTeM paMenpueHus Ha MenKue 9acTH, JACKITIOYAIONIC BO3MOXHOCTE
[OCIELyOIIeTO BOCCTAHOBJICHAA pHopMATAHT. J3MeNbUICHUC OcyIIICCTBIIﬂeTCSI c
JCTIONB30BAHACM mpenepa (yanToxcmena noxymemoa), yCTaHOBJIeHHOTO B
[IOMEICHUA oTzena KajapoBs; 60 TOKyMEHTDI mepeaaroTesa Ha nepepa6on<y (y'mnnsaumo)
opraHmaunﬂM, cobuparoIiM BTOpPCHIPHE (TryHKTBI npueMa MaKynaTypm);

. yanToxceHne epcoHaNbHBIX JaHHBIX, comepKamuxCa Ha Mamnﬁoqmaemmx HOCUTENAX,
ocymecTBnﬂeTcsx TyTeM paHeceHus UM HeyCTpaHnmoro (bnanecxoro OBPSXKIACHAL,
JCKTIOYAIONICTO BO3MOMKHOCTD HX ACTIONB30BaHN, a TaKKe BOCCTAHOBICHWA [aHHbBIX.
BrimeyKa3anHoe JOCTHIacTCA nyTeM ne(bopmnposaﬁm, HapyueHAA e MAHOH 1e0CTHOCTA
HOCUTEIS,

o TIOJUICHKAIIAC YHI/I‘{TO)KeHI/IIO ¢patiisl © IIepCOHaJIbHBIMI/I JTaHHBIMHA cyOBEKTOB HepCOHaJIBHLIX
JaHHBIX, pacnonoxceﬁﬁme Ha JKECTKOM TTACKE, yIaNSIoTCH cpencTBaMA onepaunoaﬁoﬁ
CHCTEMBL KOMTIIBIOTEP2 € [OCTeLyOIIM «OUUIIEHUCM KOP3HHBD;

e B CIyJac nonycmMocm [IOBTOPHOTO JACTIONB30BAHNUA HOCHTENSA CD-RW, DVD-RW
IPAMEHACTCHA IpOrpaMMHOC yaeHAC («3ampaﬁne») COIEPXKHAMOTO jpcKa MyTeM ero
(bOpM&THpOBaHI/IH g nocneny}omeﬁ 3aIIACHIO HOBOHM pEGOpMATANA Ha JaHHBIH HOCHUTEND.

4. TlopspoK caau MaKyJIaTyppl
4.1, JIoxyMEHTBL 110 HCTEUEHNY CPOKa XpaHCHUS, JOCTHXCHUN neneit 0GpabOTKH W B ciydae yrparh
He0bXomMMOoCTH B jX OCTHXCHAN TOJIEKaT YHAYTOKCHHIO myTem CHaTH opraHu3aliiM
cobuparomM BTOPCHIPBE (TryHKTBI npueMa MaKynaTypbl).
47. BolaeneHHBC JOKYMEHTBL 1O aKTy O BRIICTICHAN JIOKyMCHTOB, cojepxKaimx epcoHANbHE!
JIaHHBIC cyOBEKTOB nepcoHaNBHBIX NAHHBX, K YHAYTOKCHIIO nepenaoTes K YHAYTOXCHAIO
yIaKoBAHHOM BUIC.
4.3, JloxyMeHTm, [IOUICKAIIHC BLIBO3Y, HE JOJDKHEL COJICpKaTh oymary 4 KapTOH, HE TIPUTO/THBIC I
nepepaloTKH; Gymary 4 KapTOH, TIOKPBITHIC ONMITHICHOM 1 ApyrAMHA ronuMepHBEIMH TJICHKAM
MaTepual, pELIENAIOIIA SIOBUTHIC ¥ TOKCAYHBIC BelIecTBa.
4 4, TIOKyMEHTBI, [ojuIeKaIme BHIBO3Y, HE TOJKHBL coepxaThb:

o TPATBE, BepEBKY, mmarat 73 MyOsHBIX BOJIOKOH ¥ TIOTUMEPOB;

. MeTAIHUIecKne # JepCBAHHBIC paenmsi, KycouKd crexya W KepaMukd, KameHb, YroX
CITIOAY > nemtodan, HeTUTyJIOU L, TIOMTUMEPHBIC MaTepuans! B BUAC panenui (TWeHOK, rpaHy’
neHoIIacT, ACKYCCTBEHHYIO H HATypIBPHYIO KOXy, KICCHKY, OUTYM, napaduH, 0CTaT!
KAMAUCCKUX K MHUHEPAIBHBIX BeIIECTB 1 KPacok, .

e BIAKHOCTP JIOKyMEHTOB, mojuIexanas BEIBO3Y, MOTDKHA GBITH HE 00T 10 TpOIEHTOB.
4.5.Cna1a ohopMIIACTCA npnemo-cnaToqﬂbmu HaKJIAIHBIMH, JAHHBIE KOTOPBIX (AT ciauu, HON
HaxnmamHON, BEC cranHON MaKynaTypm) yKaBBIBalOTCSI p akre O BBIICICHAN JTOKYMCHT
coepxKamux TIepCOHAIBHBIC IQHHBIC CyOBEKTOB nepcoHaBHBX TaHHBIX, K YHAYTOXKEHHALO-

4.6. Tlorpy3ka ¥ BEIBO3 JIOKYMCHTOB OcymeCTBIIﬂIOTCSI TIOZ KOHTpOJEM JHLE, OTBETCTBEHHOT
oGeceucHue COXpaHHOCTH JIOKyMEHTOB chyKTypHoro HopasaeneHus.
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