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0 3auqume nNePCcoHAIbHBLIX OAHHBIX PAOOMHUKOG U 00yUalouiuxcs 6
MynuyunaivoHom oouLeodpazoeamenbHoOM yupexcoeHuu
«lIxona Ne2y zopooa Anyuimut

1. OOurue MoJ10KeHUs

1.1. Hactosmee IlonoxkeHne o 3amuTe NMEPCOHANBHBIX JaHHBIX PAaOOTHHUKOB M OOy4aromMXcs
(mamee - ITomoxxenue) B MOY «lllkoma Ne2y ropona Amymtsl (manee — [lIkona) pazpadoraHo ¢
LEeNBI0 3alUTHl UH(OpPMAIIUU, OTHOCSIIEHCS K JIMYHOCTA W JUYHOW JKU3HH PaOOTHUKOB U
00ydJaronxcsi, B COOTBETCTBUU ¢ MyHKTOM 1 ctarem 23; crarseit 24 Konctutynuu Poccuiickoi
denepamnuu; ['masoit 14 Tpynosoro koaekca Poccuiickoit @enepanunu nu OenepaabHbIMU 3aKOHAMH
ot 27 mroist 2006 roga Ne 149-P3 «O6 nadopmanuu, "HGOPMALTHUOHHBIX TEXHOJIOTHUSIX U O 3aIIUTE
napopmaruny; Ne 152-03 «O mepcoHalbHBIX MaHHBIX» (C w3MeHeHUsMu Ha 23.12.2010);
nprka3zoM MuHHCTEepCTBa 0OpazoBanus U Hayku Poccuiickoii @enepanmu ot 22.01.2014 Ne 31800
"[lopsinok mpueMa rpakaaH Ha oOydeHHe I0 o0pa3oBaTelbHBIM IIpOrpaMMaM HadaJabHOTO
00111er0, OCHOBHOTO O0IIIEro u cpeaHero oomiero oopasoBanus "

1.2. Ilepconanvhble Oarnmnble - NE00as WHGOPMAIIMsA, OTHOCSINASICA K ONPEACIIEHHOMY WU
omnpeNieNisieMOMY Ha OCHOBAaHHMHM TakoH WHGopMaluu (GU3NUECKOMY JHIy (CYOBEKTY
MePCOHAJIbHBIX JaHHBIX), B TOM YHCJE ero (aMiIns, UMs, OTYECTBO, TO/I, MECSII, 1aTa ¥ MECTO
poOXIeHus, aapec, CeMEHHOe, COLHMaIbHOE, HMYIIECTBEHHOE IIOJO0XKEeHHE, OO0pa3oBaHHE,
npodeccusi, T0X0abl, Apyrasi UHGOPMAIIHSL.

1.3. Ilepconanvhusie oannvle pabomuuka - nHGOpMaIus, HeoOXoauMasi pabOTOIATENIO B CBSI3H C
TPYAOBBIMH OTHONIICHUSIMH M Kacaromascsi KOHKpeTHOro paboTHuKa. [lepcoHanbHBIE HaHHBIE
oOyuarommxcsi - UHGOpPMaIIMs, HEOOXOIUMAas JIMIEIO B CBSI3U C OTHOILLICHUSMH, BO3HUKAIOMIUMH
MEXy OOy4aroUIMMCsI, €r0 POJIUTENSIMH (3aKOHHBIMH TTPEJICTABUTENSIMH) U JIUIICEM.

1.4. Obpabomka nepconanvbHvix OaHHbIX - IASHCTBUS (OMEpauy) ¢ IEPCOHANBHBIMU JAaHHBIMH,
BKJIFO4asi cCOOp, CUCTEMAaTH3aIINI0, HAKOIIJICHUE, XpaHEeHHe, yToUHeHHe (0OHOBIICHHE, U3MEHEHNE),
HCTIOJIB30BAaHMUE, pacHpoCTpaHeHne (B TOM YHCIE Iepenady), 0oO0e3nuymBaHUE, OIOKHpPOBaHUE,
YHHUYTOKEHUE IMEPCOHAIIBHBIX TaHHBIX.
Pacnpocmpanenue nepconanvnvix OanHblX - JIEHCTBHS, HaIpaBJISHHBIE Ha Iepenady
MEePCOHANIbHBIX JTaHHBIX OMPEAETIEHHOMY KpyTy JHI (Tlepenaya MepCcoHaIbHBIX TaHHBIX) UM Ha
O3HAaKOMJICHME C NEPCOHAIBHBIMH JAHHBIMU HEOTPAaHWYEHHOTO Kpyra JHUIl, B TOM 4YHCIIE
00Hapo0BaHNE NEPCOHAIBHBIX JaHHBIX B CPEICTBAX MAacCOBOM MHQOpMaluu, pa3MelIeHHE B
WH(OPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHBIX ~ CETSIX WM  IPENOCTaBJIeHHWE  JOCTyna K
MepCOHATBHBIM JaHHBIM KaKUM-JTHOO HHBIM CIIOCOOOM.



Hcnonvzosanue nepconanvuvix OaumHulx - NEUCTBUS (ONepalyu) ¢ NEpCOHAIBHBIMU JIaHHBIMH,
COBEpIIacMble OMEPATOPOM B IIENIAX MPUHATHUS PEIICHUH WJIM COBEPIICHUS] WHBIX JEHCTBUH,
MOPOKIAIOIINX IOPUINYECKUE TIOCTIEICTBUS B OTHOIICHUN CYObEKTa MEPCOHATbHBIX JaHHBIX WIIN
JIPYTHUX JIHIl JIMOO MHBIM 00pa30M 3aTparvBarolIuX IpaBa U CBOOOIBI CyObEKTa MEPCOHATBHBIX
JTAHHBIX WU APYTHX JIHIIL.

ObwedocmynHvle nepconalbHble OaHHble - TIEPCOHANBHBIC JTaHHbIC, JOCTYIl HEOTPAHUUYEHHOTO
Kpyra JUI] K KOTOPBIM MPEIOCTABICH C CODIACHS CYyObEKTa NEPCOHAIBHBIX JAHHBIX WU Ha
KOTOpble B COOTBETCTBUM C (elepaabHbIMU 3aKOHaMU HE paclpocTpaHsieTcss TpeboBaHUE
coOmoeHNs KOH(PUICHIIMAITBHOCTH.

1.5. K nepconanvhvim oOannvim pabomuuka, TOTydaeMbIM paboTojaTresieM W IOAJICKAIINM
XpaHEHUIo y paboToAarens B MOPsIKE, MPETYCMOTPEHHOM JEHCTBYIOUIMM 3aKOHOAATEIbCTBOM U
HactosuM [lonmoskeHuem, omuocsmesi CAeNyIONINe CBEACHHUS, COACpKAIIUecs B JIMYHBIX JIelax
PabOTHUKOB:

— MacMoOpPTHBIC JaHHBIC pA0OOTHUKA;

— WHH;

— KOMHSI CTPAXOBOTO CBUAETEIHCTBA TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHMUS;

— KOIHUSI JOKYMEHTa BOMHCKOTO y4eTa (/1711 BOGHHOOOS3aHHBIX U JIMII, TIOJIeKAIIUX TPU3bIBY HA
BOCHHYIO CITYk0Y);

— KOMHs IOKyMeHTa 00 o0pa3oBaHUU, KBaTU(UKALMY WA HATMYUU CICIUATbHBIX 3HAHUI;

— aHKETHBIC JJAHHBIC, 3aII0OJIHCHHBIC PAOOTHUKOM TP MMOCTYIUICHHH Ha padoTy WM B Mpoiecce
paboThI (B TOM YHCIIC - aBTOOHOTpadusi, CBEACHHS O CEMEHHOM IMOJI0KCHUN pa0OTHUKA, IEPEMCHE
(bamMuIuy, HaIUYUK J1eTed U UKIUBEHIIEB);

— JOKYMEHTBI O BO3pAcTe MAJIOJETHHUX JACTCH U MECTEC UX OOYUCHHS,

— JIOKYMEHTBI O COCTOSIHHH 370POBbSI JCTCH W JIPYTHX POJICTBCHHHUKOB (BKIIFOYAsl CIPaBKU 00
WHBAJIUIHOCTH, O HATMYUH XPOHUYECKUX 3a00JIeBaHUN);

— JOKYMEHTBI O COCTOSIHUU 37I0POBBS (CBECHHS 00 HHBAIUIHOCTH, O OEpEMEHHOCTH U T.11.);
— WHBIE JOKYMEHTBI, KOTOpbIE C Yy4eToM creuudukun paboThl M B COOTBETCTBUU C
3aKoHOJaTeIbCcTBOM Poccuiickoit denepanuu AOMKHBI ObITh MPEAbSIBICHB PAOOTHUKOM MpU
3aKJTFOUYEHUU TPYIOBOTO JIOTOBOpA WJIM B TEPHOJ €ro JEHCTBUS (BKJIIOYAs METUITUHCKUC
3aKJTFOUEHUS, TIPEIBSIBIIIEMbIC PAOOTHUKOM ITPH MPOXOKICHUU 0053aTSIIBHBIX MPEIBAPUTEIILHBIX
U TICPUOIUTICCKUX METUIIMHCKUX OCMOTPOB);

— nu4Hast kKapTouka padotHuka (popma T-2)— TpymoBoii 10TOBOD;

— KOTHH MPUKA30B O MpHUeMe, IepeBo/iaX, YBOJIbHEHUH;

— 3asBJICHUS, OOBSICHUTEIbHBIC U CITY)KEOHBIE 3aITUCKU PA0OTHUKA;

— JTIOKYMEHTBI O MPOXOKICHUU paOOTHUKOM aTTeCTalliu, TIOBHIIICHUS KBATU(DUKALINN;

— WHBIE IOKyMEHTBI, COIepKaIe CBEACHUSI O paOOTHUKE, HAX0XKICHUE KOTOPBIX B TMUYHOM JIeTIe
paboTHMKA HEOOXOAMMO I JOKYMEHTAIBHOTO O(GOPMIICHUS TPYAOBBIX IMPABOOTHOIICHUN C
pabOTHUKOM (BKJIFOYAsT PUTOBOPHI Cy/Ia O 3alpeTe 3aHUMAThCS MEeIarOTMISCKON IS TEIIBHOCTRIO
WTH 3aHAMATh PYKOBOJISTITHE JTOJIKHOCTH).

1.6. K nepconanvrvim 0aHHbIM 00YHAIOUWUXCSL, TIOTYIaeMbIM IITKOJIONW W TTOJUICIKAIINM XPAHESHUTO
B JUIlee B TOPSAKE, MPEAYCMOTPEHHOM JACHCTBYIOIIMM 3aKOHOJATENLCTBOM M HACTOSIIIUM
[TonoxxeHuem, omuocsamcss CIAENYIONIME CBEICHHS, COJepXKaluecs B JIMYHBIX Jelax
o0yyJaronmxcs:

— JIOKYMEHTHI, YIOCTOBEPSIONINE JIMYHOCTh O0YYaromIerocs (CBHIETEIBCTBO O POXKICHUH WU
Macropr);

— JIOKYMEHTBI O MECTE MPOKUBAHMUS,

— JTIOKYMEHTBI O COCTaBE CEMbH;



— TACTIOPTHBIC TaHHBIE POANUTENEH (3aKOHHBIX MPEICTABUTENCH ) 00yJarOIIerocs;

— JOKYMEHTBl O TIOJy4YeHUH O0Opa3oBaHUs, HEOOXOAMMOTo [UIi TMOCTYIUIGHHS B
COOTBETCTBYIOIIUHN KJIacC (JIMIHOE JIENI0, CIIPaBKa C MPEABIAYIIEro MecTa y4eOnl U T.11.),

— TOJIMC MEIUIIUHCKOTO CTPAaXOBAHUS;

— JOKYMEHTBI O COCTOSIHUH 3/I0pOBbsI (CBEICHUS 00 MHBATUIAHOCTH, O HATMYUH XPOHHUYECKUX
3a00JeBaHN{, MEAULIMHCKOE 3aKIIOYEHHUE 00 OTCYTCTBUM NPOTHBOIOKA3aHUM isi 0OyueHHs B
00pa30oBaTeIbHOM yUPEKICHUN KOHKPETHOTO BHJIA U TUTIA, O BOBMOXXHOCTH U3yYCHHS IIPEIMETOB,
MPECTABIISIIOIINX MOBBIIICHHYIO OMTAaCHOCTH JIJIS 30POBbS U T.I1.);

— JIOKYMEHTBI, MOATBEP)KIAIOIIUE IIPpaBa Ha JIOTMOJHUTEIbHBIC TApPAaHTHU U KOMIIEHCAIUH IO
OTpeeNICHHBIM OCHOBAHUSAM, MPEIYyCMOTPEHHBIM 3aKOHOJATEILCTBOM (POAUTENN-UHBAIH/IBI,
HEIOJIHAs CeMbsl, peOEHOK-CUpOTa U T.I1.);

— HWHBIE JOKYMEHTBI, COJICpKAIlie IIEPCOHAIbHBIE TAHHBIE (B TOM YUCIIE CBEICHUS, HEOOXOJMMBbIE
JUTSI TIPETOCTABIICHUST 00YYArOIIEeMYCsl TApAHTHI U KOMIICHCAIIWA, YCTAHOBJICHHBIX JCHCTBYIOIINM
3aKOHOATEILCTBOM).

Ponurenu (3akoHHBIE TPEAICTABUTENN) MOTYT COOOUINTH WHBIE CBEJCHHS, C KOTOPHIMUA CUUTAIOT
HY)XHBIM 03HAKOMUTH PAOOTHUKOB IIKOJIBI.

2. OcHOBHBbIE YCJIOBHS NPOBeIeHUs 00PaA00TKHU MepPCOHAJBHBIX JAHHBIX
2.1. Ikona ompenenser o0beM, coaepkaHue o0pabaThIBa€MbIX IEPCOHAIBHBIX JIaHHBIX
paboTHHKOB U oOOydaromuxcsi, pyKoBOACTBysAch Kouctutyuueir Poccuiickoit ®enepanmuu,
TpynoBeim komekcom Poccuiickoit @enepannu, 3akoHom P® ot 10.07.1992 Ne 3266-1 «O0
00pa3oBaHUM» U UHBIMU (eiepaIbHBIMU 3aKOHAMHU.
2.2. O6paboTKa NMEPCOHANBHBIX JAaHHBIX PAOOTHHKOB OCYIIECTBIISCTCS UCKIIIOUYUTEILHO B TENSIX
oOecrieueHnss COOJIIOACHUSI 3aKOHOB M HHBIX HOPMATHBHBIX IPaBOBBIX AKTOB, COJCHCTBHS
pabOTHUKAM B TPYAOYCTpOMcTBe, 00y4EeHUN M MPOJIBUIKEHUH T10 CIYXOe, a Takke oOecredeHus
JUYHOM 6e30macHOCTH PaOOTHUKOB, COXPAaHHOCTH UMYIIECTBA, KOHTPOJISI KOTMYECTBA U KauecTBa
BBIMONIHSAEMON  paboThl. OOpaboTKa MEepPCOHANbHBIX JaHHBIX  OOYyYaroIerocss MOXeT
OCYILECTBIIATHCSA HCKIIOUUTENBHO B LENAX oOecrneyeHus COOMIOEHHsI 3aKOHOB U MHBIX
HOPMAaTUBHBIX TIPABOBBIX AKTOB; COACHCTBHUS OOy4aronIuMcsi B OOyYe€HUM, TPYIOyCTPOMCTBE;
oOecrieueHnss MX JMYHOM O€30MAaCHOCTH; KOHTPOJII KauecTBa OOy4eHHs U oOecrnedeHHs
COXPAaHHOCTH MUMYIIIECTBA.
2.3. Bce nmepcoHasibHBIC JTaHHBIE PAOOTHUKA MPEJOCTABISIOTCS paOOTHUKOM, 32 UCKIIOUECHUEM
CllyyaeB, MPEAYCMOTPEHHBIX (enepaabHbIM 3akoHOM. Eciu mepcoHanbHble JaHHbBIE paOOTHHKA
BO3MO)KHO MOJYYUTH TOJIBKO Y TPEThE CTOPOHBI, TO paboToAaTeNb 00s3aH 3apaHee yBEJOMUTH 00
3TOM pabOTHHUKAa M TOJYYUTh €ro MHCbMEHHOe coracue. Paboronarens JOMKEH COOOIINTH
pabOTHUKY O WENsIX, MPEaNnojiaraéMbIX HCTOUYHUKAX M CHOCO0aX TMOJMYYeHHs] TEPCOHAIBHBIX
JAHHBIX, @ TAK)KE O XapaKTepe MOoUIekKAIINX MMOJYyYeHUIO IEPCOHAIBHBIX JTAHHBIX U MOCIEACTBHIX
OTKa3a pabOTHUKA J1aTh MMCbMEHHOE COIVIacHe Ha UX IMOJIyuYeHHE.
2.4. Bce mepcoHallbHBIC JTAHHBIE HECOBEPIICHHOJETHETO O0YyJaroIerocs B Bo3pacre 10 14 mer
(MasoneTHEr0) MpPEIOCTABISIOTCS €ro POAUTENSIMH (3aKOHHBIMH IpEACTaBUTENsAMH). Eciun
NEepCOHAJbHbBIE JTaHHBIE O0YYaoOLIerocs BO3MOXHO MOJYYHUTh TOJBKO y TPETbed CTOPOHBI, TO
poauTenu (3aKOHHBIE MPEACTABUTENN) OOy4arolIerocs MOJDKHBI OBITh YBEIOMIICHBI 00 3TOM
3apaHee. OT HUX JOJKHO OBITh MOJYYEHO MUCHMEHHOE COIvIacue Ha MOJIyYeHHE MEepCOHAIbHBIX
JAHHBIX OT TpeTbel CTOpOHBL. PonuTenu (3akOHHBIE MPEACTABUTENH) O0Y4arOUIErocs MOJKHBI
OBITh MPOMH(OPMUPOBAHBI O LEJAX, MPEANOJIAraéMbIX HMCTOYHUKAX M CIOco0ax MOTydeHHs
MEPCOHANBHBIX JIAHHBIX, a TAK)KE O XapaKTepe MOIeKAIINX MMOJTyYEHUIO TEPCOHATBHBIX JaHHBIX
U TIOCIIE/ICTBUSIX OTKAa3a JaTh MUCbMEHHOE COITIacHe Ha UX MOJy4YeHHE.



2.5. lllkoma He WMeEeT mpaBa MoOJydaTh W 00pabaThiBaTh NMEPCOHAIBHBIC TAaHHBIE PaOOTHHUKA,
00YyYaroIIEeTrocs O €ro MOJUTHYECKUX, PEIUTHO3HBIX U UHBIX YOSIKICHUSX W YACTHOM XHM3HM 0e3
MUCHMEHHOTO coriacus paboTHHKa, poxuTeneii ooydatonierocs. [lIkona He MMeeT mpaBa Mmoiayvarb
U 00pabareiBaTh TNEpPCOHANbHbIC JaHHBIE pPAa0OTHHKA, OOYYaloOmIErocss O €ro 4ICHCTBE B
00111eCTBEHHBIX 00bEMHEHUSIX HITH €r0 MPO(COI03HON IS TETFHOCTH, 32 HCKIIIOUEHUEM CITY4aeB,
MPEyCMOTPEHHBIX (hefepaTbHbIM 3aKOHOM.

2.6. lllkona BmpaBe OCYLIECTBIATH COOp, Mepenavy, YHHUTOKEHUE, XpaHEHUE, HCIIOIb30BaHNE
UHPOPMAIIUHU O MOTUTUYCCKUX, PEIIMTHO3HBIX, APYTHX YOCKICHHUIX M YaCTHOW JKU3HH, a TaKKe
UHPOpPMAIMK, HapyIIAIONIed TailHy TNepenuck, Telne(@OHHBIX MEePeroBOpOB, IOYTOBBIX,
TenerpadHBIX ¥ MHBIX COOOIICHUI:

- pabOTHHUKA TOJILKO C €T0 ITMCbMEHHOTO COTJIACHSI MJIM HA OCHOBAHUH CyIeOHOTO pEIICHUSI.

- 00ydJaromerocsi TOJbKO C MHCbMEHHOTO COINIACHsl POJUTENCeH (3aKOHHBIX IPEICTaBUTEICH)
MaJIOJIETHETO HECOBEPIICHHOJIETHETO 00YyUYaIOIerocs: MM Ha OCHOBAaHUH CYJICOHOTO PEIICHHUS.

3. XpaHeHnue, 00padoTKa U HCNOJIb30BaHNE MEPCOHATBHBIX TaHHBIX
3.1. IlepcoHanpHble JaHHbIE PAOOTHUKOB M OOYYarOIMXCS IIKOJIbI XpaHATCA Ha OyMaKHBIX U
JIEKTPOHHBIX HOCHUTENSX, B CIELUAIBHO MPEeIHA3HAYCHHBIX JJI ATOr0 MOMELICHUAX, B MecTax
00eCreYnBaONUX 3alIUTy OT HECAHKIIMOHHUPOBAHHOTO AOCTYIIA.
3.2. B npouecce xpaHeHHs IEPCOHANIBHBIX JAHHBIX PAOOTHUKOB U 00YYAIOIIUXCS LIKOJIbI TOJIKHbI
o0ecreunBaThCs:
- TpeOOBaHMS HOPMATHUBHBIX JIOKYMEHTOB, YCTAHaBIMBAIOUIMX IMpaBHJIa  XPaHEHUS
KOH(UIEHIIMAIbHBIX CBEJCHUII;
- COXpPaHHOCTb HUMEIOLIUXCSA JaHHbIX, OTPaHUYEHUE JOCTylla K HHUM, B COOTBETCTBUHU C
3aKkoHoAarenscTBOM Poccuiickoit @enepanuu u HacrosmuM llonoxenneMm;
- KOHTPOJIb 3a JOCTOBEPHOCTHIO U MOJTHOTOM MEPCOHAIBHBIX JAHHBIX, UX PETYISIPHOE OOHOBJIEHUE
U BHECEHUE 110 Mepe HeOOXOAMMOCTH COOTBETCTBYIOLIMX U3MEHEHUI.
3.3. JlocTyn K MepcOHaJIbHBIM JaHHBIM PA0OTHUKOB M 00yYarOIINXCs KOl UMEIOT:
- TUPEKTOD;
- 3aMECTHUTENU JAUPEKTOpa MO yueOHO-BOCIUTATENbHON padoTe (IepcoHaibHbIE JAaHHBIE TOIBKO
paOOTHUKOB, HAXOJAIIMXCS B MX HENOCPEACTBEHHOM IOAYMHEHUM, I10 HAlpaBJICHUIO
JIESITEIIbHOCTH);
- 3aBEIYIONINI XO3SIIICTBOM (I€PCOHANBHBIC JTAHHBIC TOJILKO PAOOTHUKOB, HAXOMSIIUXCS B HX
HEMOCPECTBEHHOM MOAYMHEHNH, 110 HAlIPABJICHUIO JI€ATEIIbHOCTH);
- JIeJONPOU3BOAUTEID;
- KJITACCHBIE PYKOBOJHUTEIH (TOJBKO K IEPCOHAIBHBIM JIaHHBIM 00YYaIOLINXCsI CBOETO Kilacca);
- UHbIE paOOTHHKH, OIpe/IeliieMble PUKA30M JAUPEKTOPA HIKOJIBL.
3.4. [Tomumo 1, yka3zaHHbIX B 1. 3.3. Hacrosmero [lomoxenunst, npaBo 10cTyna K IEPCOHAIBHBIM
JaHHBIM PaOOTHUKOB U OOYYArOMIMXCS MUMEIOT TOJNBKO JIMIA, YIOJTHOMOYEHHbIE JIEHCTBYIOIIUM
3aKOHOZATEIbCTBOM.
3.5. Jluna, umeromue A0CTyN K MePCOHATBHBIM JIAHHBIM O0S3aHBI UCTIOIB30BaTh TIEPCOHATLHBIE
JTaHHbIe Pa0OTHUKOB U 00yYarOIINXCs JIUIIb B LEJNAX, U1 KOTOPBIX OHU ObUIH MPEI0CTaBICHBI:
3.5.1. IlepcoHanbHble JaHHblE OOYYAIOLIMXCS WCHOJB3YIOTCS Ui IieNieil, CBSI3aHHBIX C
OCYILIECTBIEHUEM Y4eOHO-BOCIIUTATEIBHOTO IHpolecca. AJMUHUCTpPALMS M IeJaroruueckue
paOOTHUKM WIKOJIBI HCIONB3yeT TIepCOHANbHbIE JaHHbIE Uil (OPMUPOBAHMS KIIACCOB,
COCTaBJIECHUs Y4e€OHOro IUIaHA, COCTABJIEHUS OTYETOB B  BBILIECTOSIIUE OpPraHU3aALMM,
(opMHUpOBaHUS PA3IUYHBIX 0a3 JAHHBIX, AJIS1 BO3MOXKHOCTH NOJIEP>)KUBATh CBSI3b C POIUTEIAMU



(3aKOHHBIMH TIPEJICTABUTEIISIMH), YIUTHIBATh 0COOCHHOCTH O0yUYaIOIUXCSl TIPU €ro OOy4YeHHH U
BOCIHUTAHHU, B TOM YHCIIE B cCCTeMe DJKYp (JIEKTPOHHBIN JKypHaJ, NIEKTPOHHBINA JHEBHHUK).
3.5.2. [lepconasibHBIC JaHHBIC PAOOTHUKA UCTIOJIB3YIOTCS JIJIS 1IEJI€H, CBSI3aHHBIX C BBIMOJTHEHUEM
TPYAOBBIX (DYHKITMHA. ATMUHUCTPAIIUS IITKOJIBI UCTIOIBh3yeT EPCOHAIBHEIE TAHHBIC, B YaCTHOCTH,
JUTSL pEIICHUs] BOIIPOCOB arTecTanuu, GOpMUPOBaHUs y4eOHOTO TUIaHA, COCTABICHUS OTYETOB B
BBHIIICCTOSIIIIME OpraHu3anud, (HOPMUPOBAHMS PA3IUYHBIX 0a3 JaHHBIX, MPOABMKECHUS
pabOTHUKOB TIO CIIYy’KO€, yCTaHOBJICHHS pa3Mmepa 3apruiarel. Ha OCHOBaHWUHM MEPCOHATBHBIX
JAHHBIX PelIaeTcsl BOMPOC O AOIMYyCKe pabOTHHUKA K MH(OPMAIUU, COCTABISIONICH CIYyKeOHYIO
taiiny. [Ipy mpuHSATHM pelIeHUi, 3aTparvBaloOlIUX HHTEPEChl paOOTHHKA, aJMUHUCTpALUs HE
UMEET IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JIAHHBIX, IOJYYEHHBIX HCKIIOUUTENIBHO B
pe3ynbrare UX aBTOMAaTH3UPOBAHHON 00paOOTKU WM JEKTPOHHOTrO mnoiydeHus. Paboronarens
Tak)Ke HE BIIPaBE MPUHUMATH PEIICHUS, 3aTParuBaloIie HHTEPEChl paOOTHHUKA, OCHOBBIBASICh HA
JIAHHBIX, JOMYCKAIOIIMX JBOSIKOE TOJKOBaHWE. B cilyyae eciii Ha OCHOBAaHUHU MEPCOHATBHBIX
JAHHBIX HEBO3MOXXHO JOCTOBEPHO YCTAHOBUThH KakoW-TMOO (akt, paboTomarenb Mpeiiaract
pabOTHHKY MPEACTaBUTh MUCbMEHHBIC Pa3bsICHEHUS.

3.6. IlepconanbHble JaHHBIE PAaOOTHHKA OTPAXKAIOTCS B JIMYHOM KapTouke paboTHHKa (dopma T-
2), KoTopasi 3aloJIHAETCS MOCHe U3aHus MpUKa3a O ero npueme Ha padoty. JInuHble KapTOUKU
pabOTHUKOB XpaHATCS B CHEHATIbHO OOOPYIOBAHHBIX HECTOpaeMbIX MIKadax B angaBUTHOM
nopsiake. JInunble nena v JMYHbIe KAPTOYKU paOOTHUKOB XPaHATCA B OyMa>kKHOM BHJIE B MarKax B
CIEIUAIBHOM celie, JOCTyI K KOTOPOMY UMEET CEKPEeTaph U TUPEKTOP IIKOJIBI.

3.7. TlepcoHanbHbIE JAHHBIE COTPYIHUKOB MOTYT TAaKXe XPaHUTHCA B DJIEKTPOHHOM BHJIEC B
JIOKaJIbHOM KOMITBIOTEPHOM CETH (AIIEKTPOHHOM KypHaJie, 3JIEeKTPOHHOM JIHEBHUKE). [loCTOSHHBII
noctyn (B Tpeaesiax CBOSH KOMIIETEHIIMH) K JJIEKTPOHHBIM 0a3aM JaHHBIX, COACpKAIIAM
MEepPCOHANIbHBIC JaHHBIE PAOOTHUKOB, UMEIOT TOJILKO aJMUHUCTpAIus KOsl JlocTyn apyrux
pabOTHHKOB K TIEPCOHANBHBIM JIaHHBIM OCYIIECTBISIETCS HA OCHOBAaHWU MUCHMEHHOTO
paszpelnieHusi pabOTHUKA U PACTIOPSHKEHUS TUPEKTOPA LIKOJIBI.

3.8. [Taponu nns gocTyma K 3JIeKTPOHHOM 0a3e JaHHBIX IIKOIbl YCTAHABIUBAIOTCS JUPEKTOPOM H
COO0INAITCd WHANBUAYAIbHO COTPYIHHKAM, HWMEIOIIMM JOCTYNl K MEpPCOHAJIbHBIM JaHHBIM
COTPYIHUKOB. MI3MeHeHue maposieil MpouCXOaUT HE pexe, ueM | pa3 B Tpu MecsIa.

3.9. KommpoBaTh M JeNaTh BBIMHCKA W3 TMEPCOHAIBHBIX JaHHBIX pabOTHUKA paspeniaeTcs
WCKIIFOUYUTEIBHO B CIY)KEOHBIX IENSAX C MUCBMEHHOTO pa3pelieHHs pabOTHUKA U JUPEKTOpa
IITKOJIBI.

3.10. IlepcoHanbHBIe NaHHBIE OOYYAIOIIETOCS OTPAXKAIOTCI B €ro JUYHOM JIele, KOTOpoe
3aIOHAETCS MOCIIe U3JaHus TIPUKa3a O €ro 3a4rciIeHus B Koy JInuHbIe nemna 00yJaronuxcs B
andaBUTHOM MOpsAIKe (HOPMUPYIOTCS B TamKaxX KJIacCOB, KOTOPHIE XPAHATCS B CHEIHAIBHO
obopynoBaHHOM MIKady, MOCTYI K KOTOPOMY HMMEET aJMHHHCTpAIUsl IIKOJBI M KJIACCHBIE
PYKOBOJIUTEIIH.

3.11. BeneHne JNUYHBIX JI€T U OTBETCTBEHHOCTh 3a COXPAHHOCTh JIMYHBIX JI€JT BO3JIOKEHO HaA
KJIACCHBIX PYKOBOJIUTEIIEH.

3.12. YactuuHo cBenieHUs 00 00yJarOnuXcsi COMEPIKATCS B AIEKTPOHHOM XKypHaJIe )KypHae, Kyaa
3aHOCSITCS KJIACCHBIM PYKOBOJUTEJIEM.

3.13. TlepconanbHble JaHHBIE OOYYAIOIIUXCS MOTYT Tak)K€ XPAHHUTHCS B DJIEKTPOHHOM BHUJE B
JIOKaNbHOM KOMIMbIOTepHOUW ceTu. [IpaBo momHOro AOCTyma K JJEKTPOHHBIM 0a3aM JaHHBIX,
COZIepXKaIllUM TIePCOHAJbHBIC JaHHBIC OOyJYalOUIMXCs, MMeeT amMuHUcTpanus. OcTanbHbIE
nejarorunueckie paboTHUKU UMEIOT JOCTYI TOJBKO K TOM MH(pOpMAIK, KOTOpas UM HeoOxo1uma
B IIpe/IeNIax UCIOIHEHUS UX JTOKHOCTHBIX 00513aHHOCTEH.



3.14. Tlapomm poctyna K ©0a3e MaHHBIX YCTAaHABIWBAIOTCS JHUPEKTOPOM M COOOIIAIOTCS
MHAUBUAYaAJIbHO paOOTHUKAM, UMEIOIIHUM JOCTYI K MePCOHAIbHBIM JJAHHBIM COTPYIHUKOB.

3.15. KonupoBare u nenaTh BBIMUCKK W3 TMEPCOHAIBHBIX JAHHBIX OOYYarOIIMXCS pa3perraeTcs
UCKITIOYUTEIIHPHO B CIYXKEOHBIX MEISIX C MUCBMEHHOTO pa3pelieHUs POAMTENeH (3aKOHHBIX
MIPEICTABUTENCH ) U TUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHAJBHBIX TAHHBIX
4.1. Ilpun mnepenaue MNEpCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYaIOUIMXCS HIKOJIBI JPYTUM
IOPUAMYECKUM U (PU3MYECKHUM JIUIaM ILIKOJIa I0JKHA COOIoaTh clieayroniie TpeboBaHus:
4.1.1. IlepcoHasibHBIC JTaHHBIE PAOOTHHUKA, OOYYAIOMIETOCs] HE MOTYT OBITh COOOIIECHBI TPEThEr
CTOpOoHE 0€3 MHUCHhMEHHOro corfacusi pabOTHUKA, poAUTeNed (3aKOHHBIX IpeACTaBUTENCH )
HECOBEPIICHHOJETHETO (MaJIOJIETHET0) O0y4arollerocsi, 3a UCKJIIOUEHHEM CJIy4yaeB, KOraa 3To
HEOOXO0IUMO JUTSl TIPEAYNPEKICHHUST YIPO3bl )KU3HU U 30POBBIO PA0OTHHKA, OOydaromerocs, a
TaKXXe B CIIyJasx, yCTAHOBICHHBIX (eIepabHBIM 3aKOHOM.
4.1.2. Jluna, nonyd4arompie NEPCOHAIBHBIC HaHHBIE PAOOTHHKA, OOYYAIOIIErOCs JIOJIKHBI
MPEIyNPEXIATHCS O TOM, UTO 3TU JaHHBIE MOTYT OBITh UCIIOJIH30BaHbI JIUIIIb B IIEJISX, ATl KOTOPBIX
onu coobmiensl. [llkona nomkHa TpeOOBATh OT ATUX JUI] TOATBEPKACHUS TOTO, YTO ATO MPABUIIO
cobmoneHo. Jluna, momyyaroniye nepcoHalbHbIE JaHHBbIE pabOTHUKA, o0ydaronierocs: 00s3aHbl
coOmoaaTh peXKuM KOHGUACHIIUAIbHOCTU. JJaHHOE TOJI0KEeHHE HEe PaclpoCTpaHsIeTCsl Ha OOMeH
MEPCOHABHBIMU JIAHHBIMH PAOOTHUKOB B TTOPSJIKE, YCTAHOBICHHOM (eiepaTbHBIMU 3aKOHAMH.
4.2. [lepenaya nepcoHaIbHBIX JAaHHBIX PaOOTHHKA, 00YUYaAIOIIETOCS €r0 MPEACTABUTEISIM MOXKET
OBITH OCYIIECTBIICHA B YCTAHOBJIICHHOM JIEHCTBYIOLIUM 3aKOHOAATEIIHCTBOM MOPSAKE TOJIHKO B TOM
00BeMe, KOTOPBIF HEOOXOIUM JIJIS BBITIOTHCHUS YKa3aHHBIMH MTPEICTABUTEIISIMEA UX (PYHKITHH.

5. IIpaBa paGOTHUKOB, 00y4aIOIIMXCH HA o0ecreYeHHe 321U ThI ePCOHATBHBIX JaAHHBIX
5.1. B nemnsix oGecrieyeHus 3allUThl NEPCOHATIBHBIX JaHHBIX, XPAHSIIIUXCS B IIKOJE, pAOOTHUKH,
poauTeNny (3aKOHHbBIE MPEICTABUTENN) MAaJOJIETHEr0 HECOBEPIIEHHOJETHEro o0ydarolerocs,
MMEIOT TPaBo:
5.1.1. [Monyyars noaHyI0 HHOOPMAIIHIO O CBOMX MEPCOHANIBHBIX IAaHHBIX U UX 00paboTKe.
5.1.2. CBobogHOrO O€CnaaTHOro AOCTYyNa K CBOMM IE€PCOHAIbHBIM JIaHHBIM, BKJIIOUas MpaBo Ha
MOJly4YE€HUE KOMHMM JIOOOW 3amucH, cojeprkalleldl NepCcoHaJlbHbIE NaHHble pab0OTHUKA, 3a
UCKJIIOYEHUEM CITyyaeB, MPEAyCMOTPEHHBIX (enepalbHbIMU 3akoHaMu. [lomydeHue yka3zaHHOU
UH(POPMAIIMN O CBOMX NEPCOHANBHBIX JaHHBIX BO3MOXHO MPHU JIMYHOM OOpaIleHuu paboTHHKA,
poauTeneit (3aKOHHBIX MPEICTaBUTENENH) K OTBETCTBEHHOMY 33 OpraHU3alMI0 U OCYIIECTBICHHE
XPaHEHUs IEPCOHANBHBIX TAaHHBIX PAOOTHUKOB.
5.1.3. TpeGoBarh 00 MCKIIIOYEHUU WM MCIIPABICHUHM HEBEPHBIX HJIM HETOJIHBIX MEePCOHAIBHBIX
JAHHBIX, a TakKXXe JaHHBIX, OOpaOOTaHHBIX C HapyIIeHHEeM TPeOOBaHUMN JIEHCTBYIOMIETO
3aKOHOZATEeNbCTBA. YKa3aHHOE TpeOOBaHHE TOJIKHO OBITh 0(OPMIIEHO TUCHbMEHHBIM 3asBIEHUEM
paboTHMKA Ha UM AUPEKTOpa WIKOJbL. [Ipu 0TKaze nupeKTopa UIKOIbl UCKIIFOYUTh WIIM UCTIPABUTh
NEepCOHANbHbIE JIaHHble pabOTHMKAa paOOTHUK, POAMTENb, 3aKOHHBIM MpEeACTaBUTEIh
HECOBEPILIEHHOJIETHETO O0YYaIOIerocss UMeeT MPaBO 3asgBUTh B MUCHBMEHHOM BHJIE TUPEKTOPY
IIKOJIBI CBOEM HECOIIaCMM, C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TaKOTO HECOIJIACHsL.
[TepcoHanbHbIe JaHHBIE OLIEHOYHOTO XapakTepa pabOTHUK, POAUTENb, 3aKOHHBIN MpeICTaBUTENh
HECOBEPILICHHOJIETHETO 00YUYaIOIIETOCsi MMEET MPaBO JOTOIHUTH 3asiBIICHHUEM, BBIPAXKAIOIINUM €T0
COOCTBEHHYIO TOUKY 3PCHHUSI.



5.1.4. TpeboBars 00 W3BEIICHUH IITKOJION BCEX JIMII, KOTOPHIM paHee ObUIN COOOIICHBI HEBEPHBIC
VI HETIOJTHBIE MepPCOHANIbHBIC TAaHHBIE Pa0OTHUKA, 00YJaroImEerocss 000 BCEX MPOMU3BEICHHBIX B
HUX UCKJIIOYCHUSX, UCTIPABICHUSIX WU JOTIOTHEHUSX.

5.1.5. OGxanoBare B Cyne JTOObIC HEMPABOMEPHBIC NEHUCTBUS WM OE3ICHCTBHS IIKOJIBI MPH
00paboTKe U 3aLIUTE €ro NEPCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH CY0ObeKTa NMePCOHAIBHBIX IAHHBIX M0 00ecrneYeHHI0 J0CTOBEPHOCTH €ero
NePCOHAJBHBIX JTaHHBIX

6.1. B nensx obecrneyeHus 10CTOBEPHOCTH MEPCOHANBHBIX TAHHBIX paOOTHUKU 00S3aHBbI:

6.1.1. [Ipu npueme Ha pabOTy B HIKONY MPEICTABIATH YIMOJIHOMOYEHHBIM PaOOTHHUKAM IIKOJIbI
JIOCTOBEPHBIE CBEICHUSA O cebe B Mopsiake U oObeMe, MPeAyCMOTPEHHOM 3aKOHOIATEIhCTBOM
Poccuiickoit @enepanuu.

6.1.2. B ciydae u3MeHEHuUs IepCOHANBHBIX JaHHBIX paOOTHUKA: (haMHIIUS, UMs1, OTYECTBO, aJIpec
MeCTa >KUTEIbCTBA, MACIOPTHBIC JaHHbBIC, CBEACHUS 00 00pa30BaHHM, COCTOSHHUU 37I0POBbS
(BcleaCTBHE BBISIBIICHUS B COOTBETCTBHH C METUIIMHCKUM 3aKJIFOYEHUEM MTPOTHUBOIMIOKA3aHUN IS
BBITMIOJTHEHUS pAOOTHUKOM €T0 JI0JDKHOCTHBIX, TPYAOBBIX 003aHHOCTEH U T.II.) COO0IAaTh 00 3TOM
B TeueHue 5 pabouux JHEH ¢ JaThl UX U3MEHEHUH.

6.2. B nensx obecrniedeHus TOCTOBEPHOCTH MEPCOHANBHBIX JTAHHBIX 00Y4aIOIIUXCS:

6.2.1. Pogurenu, 3aKOHHBIEC TPEICTABUTEIN HECOBEPIICHHOJIETHUX O0YYAIOIIUXCs PU TIpUeMe B
HIKOJTy TPEIOCTABISIIOT  YHOTHOMOYEHHBI JOCTOBEpHBIE CBEIEHHs O cede M CBOUX
HECOBEPIICHHOJIIETHHUX JICTSX.

6.2.2. B ciyyae u3MeHEHUs CBEACHUM, COCTABISIONIMX MEPCOHATIBHBIE JaHHBIE 00Yy4aroIIerocs,
ponutenyu (3aKOHHBIE MPECTABUTEINN) HECOBEPIIIEHHOJIETHETO 00yUaroIIerocsi B Bo3pacre 10 14
JeT 00s13aHbl B TEUEHUE MecsIa COOOIIUTh 00 3TOM yIIOJIHOMOYEHHOMY PAa0OTHUKY IIKOJIBI.

7. OTBeTCTBEHHOCTD 32 HAPYLIEHHe HACTOSIIIEr0 MOJI0KeHUsl

7.1. 3a Hapy1eHue nopsaka o0padoTku (cOopa, XpaHEeHHs!, HCIOIb30BAHUS, PACIPOCTPAHEHUS U
3alIUThI) TEpPCOHANBHBIX  JAaHHBIX JOJDKHOCTHOE JIMIO HECET  aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHO/IATEIHCTBOM.

7.2. 3a HapylIeHNE TTPABHUJI XPAHEHHUS U UCTIOJIB30BaHMSI TIEPCOHANBHBIX JaHHBIX, TIOBJIEKIIEE 32
co0ol Marepua bHBIN yiiepo padoTonarennto, pabOTHUK HECET MaTepUalIbHYI0 OTBETCTBEHHOCTh
B COOTBETCTBHH C JICHCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIIECTBOM.

7.3. MarepuanbHblii ymepO, HaHECEHHBIH CYOBEKTY NEpCOHANbHBIX JaHHBIX 3a CUeT
HEHAJUIeXKAIEr0 XpaHeHUs U HCIIOIb30BAHUS MIEPCOHANBHBIX TaHHBIX, OAJIEKUT BO3MEIIECHUIO B
HOpSI/IKE, YCTAHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHO/IATEIbCTBOM.

7.4. lIkona BripaBe OCYIIECTBIATH 03 YBEAOMIICHHS YIIOJTHOMOYEHHOTO OpraHa 1o 3alluTe npaB
CYOBEKTOB TIEPCOHANBHBIX JIAHHBIX JIMIIb OOPa0OTKY CIIEAYIOIIMX IEPCOHATBHBIX TaHHBIX: -
OTHOCSIIIUXCS K CyObEeKTaM TePCOHANBHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT C OIEPaTOPOM
TPYIOBBIE OTHOIICHUS (PaOOTHUKAM);

- TIOJlyYCHHBIX ONEPAaTOPOM B CBSI3U C 3aKIIOYEHUEM JIOTOBOPA, CTOPOHOH KOTOPOTO SIBISIETCS
CYOBEKT MEpPCOHAIbHBIX JaHHBIX (OOydaromuiics M 1p.), eciau IepcoHalbHbIE IaHHBIE HE
pacIpoCTpaHsAIOTCS, a TaKXKe HE IMPEeIOCTaBISAIOTCS TPETbUM JIMIaM 0e3 comiacusi cyObekTa
NEPCOHAJBHBIX JAHHBIX M MCIOJB3YIOTCS ONEpParopoM HUCKIIOUUTENBHO JUIsl HMCIIOIHEHHS
YKa3aHHOTO JJOTOBOpA U 3aKIIIOUEHHSI JOTOBOPOB € CYOBEKTOM MEPCOHATBHBIX JTaHHBIX;

- ABJISIOIIUXCS OOLIEIOCTYIMHBIMU NTEPCOHATBLHBIMU JAHHBIMU;



- BKIIIOYAIOIIMX B ¢€0s TOJIBKO (paMIIIMU, UMEHA U OTYECTBA CYOBEKTOB IIEPCOHANIBHBIX IaHHBIX; -
HEOOXOIMMBIX B IENAX OJHOKPATHOIO IPONycKa CyObeKTa IEpPCOHANBHBIX JAHHBIX Ha
TEPPUTOPHUIO 00PA30BaTEIBHOIO YUPEKIECHUS WU B UHBIX aHAJOIMYHBIX LIEJIAX;

- BKJIFOYCHHBIX B UH(POPMAITMOHHBIE CUCTEMbI IEPCOHATILHBIX TaHHBIX, HIMEIOIIHE B COOTBETCTBUU
¢ (enepalbHBIMU 3aKOHAMHU cTaTyc (enepaJbHBIX AaBTOMATU3MPOBAHHBIX HH()OPMAIIMOHHBIX
CHCTEM, a TaKKe B TOCYIapCTBEHHBbIE WH(MOPMALMOHHBIE CHUCTEMbI IEPCOHAIBHBIX NaHHBIX,
CO3/IaHHBIE B IEJIAX 3aIIUTHI O€30MACHOCTU rOCYapCTBa U OOIIECTBEHHOTO MOPAIKA;

- oOpabarbiBaeMbIX 0€3 UCIOJIB30BaHUS CPEACTB aBTOMATH3allMM B COOTBETCTBHM C
(benepanbHbIMM 3aKOHAMM WJIM HMHBIMH HOPMAaTHBHBIMMU IIPaBOBBIMM akTaMu Poccuiickoi
denepanuy, ycTaHaBIMBAIOUIMMU TpeOOBaHUS K 0OecleueHHI0 0e30HacHOCTH MEePCOHAIBHBIX
JAHHBIX NIPH UX 00pabOTKe U K COOJIONEHHIO IIPaB CyObEKTOB NEPCOHANIBHBIX AaHHBIX. Bo Bcex
OCTaJIbHBIX CIy4asx Omeparop (AUPEKTOp LIKOJIbI M (MJIM) YIIOJIHOMOYEHHBIE MM JIMIa) 00s3aH
HAalpaBUTh B YIOJHOMOUYEHHBIM OpraH IO 3allUTe IpaB CYOBEKTOB NEPCOHAIBHBIX JAaHHBIX
COOTBETCTBYIOIIIEE YBEIOMIICHUE.



