YTBEPXIAEHO

IIPUKA30M JIUPEKTOpa

MOV «llIxona-nmuneit Ne 1
uM. I'epost Coerckoro Coroza
H.I'.CapanueBay r. AymTsl
[Mamuit ' A.

ot 31.08.2022 r., mpuka3 Ne 480

HHCTPYKIUA
OTBETCTBEHHOI0 32 OPraHU3aNUI0 00Pa0OTKH
NMEePCOHANBbHBIX JTAHHBIX

|. OBIUE ITOJIOKEHUSA

Jannass MHCTpyKIMst onpesiensieT OCHOBHbIE OOS3aHHOCTHU M IIpaBa OTBETCTBEHHOTO 3a
OpraHu3aluio 00paboTku IIEPCOHAIBHBIX JTaHHBIX MyHUIUITAITBHOTO
obmeoopazoBarenbHoro yupexaenus «lllkona-nmuneit Nel umenu I'eposi CoBerckoro
Coro3a Hwukonas I'eoprueBuua CapanueBa» ropojia AJTymTsl (anee — Y UYpeskaeHus).

1.1. OTBETCTBEHHBIH 32 OpraHU3aAIMI0 00PaOOTKU MEPCOHATBHBIX JAHHBIX SBISETCS

IITATHBIM COTPYIHUKOM Y UPEKICHUS U Ha3HAYACTCS MPUKA30M TUPEKTOPA.

1.2. Pemienrie  BOMPOCOB OpraHU3allUd 3alUTHI MEPCOHAJBHBIX JAaHHBIX B
YapexxaeHun BXOAWT B TPSAMBIE  CIY)KEOHBIE OOS3aHHOCTH OTBETCTBEHHOTO 32
opraHu3alni 00pabOTKU MEPCOHANIBHBIX JaHHBIX.

1.3. OTBETCTBEHHBIH 32 OpraHu3aIrio 00pabOTKHU MEPCOHATBHBIX JAHHBIX 001a/1aeT

ImpaBaMu JOCTYyIIa K JIFOOBIM HOCHUTEIISIM INEPCOHATBHBIX TaAHHBIX quemz[eHI/m.

Il. TEPMUHBI U OIIPEJAEJIEHUSA

2.1. ABTomaTu3upoBaHHoe padouee Mecto (APM) — mepcoHanbHBIA KOMITHIOTEP
M TOJNKIIYEHHBbIE K  HeMy  mnepudepuifHble  yCTpOMICTBA  —  TPUHTED,
MHOTO()YHKITMOHAJILHBIE YCTPOUCTBA, CKAHEPHI U T.II.

2.2. BJIOKHpOBaHMEe MEPCOHAJBHBIX JaHHBIX - BPEMEHHOE MpEKpaIlcHHe
00pabOTKM TMEpPCOHANBHBIX JIAaHHBIX (32 UCKIIOUEHHEM CJIy4yaeB, eciu 00paboTka
HeoOXoaMMa JJIsl YTOUHEHHSI IEPCOHANBHBIX JaHHBIX) (cm. 3 @3 P® om 27.07.2006 2. N
152-®3 «O nepconanbhbix OAHHBIXY).

2.3. Hoctyn Kk uHpopMamuM — BO3MOXXHOCTb MOJIydeHUs WHpopManmu u e&
ucnons3oBanus (cm. 2 @3 PD om 27.07.2006 o. N 149-@3 «0O6 unpopmayuu,

UHGDOPMAYUOHHBIX MEXHONIO2UAX U 3auume UHDOPMAYUUY).



2.4. 3amura uHpoOpMAMU — JIEATEIBHOCTh 10 MPEJOTBPANIEHUIO YTCUKH
uHpOpMallMK, HECAHKIMOHUPOBAHHBIX M  HEMpPETHAMEPEHHBIX BO3ACUCTBUNA  Ha
uH(bOpMaIMIO, TO €CTh MPOIECC, HAIMpaBICHHBIM Ha JOCTHXKEHHE HHGOPMAIIMOHHON
0€30MacHOCTH.

2.5. Mudopmanus - cpefcHus (CooOIICHMS, TaHHBIE) HE3aBUCUMO OT (POPMBI HX
npencrasinenus (cm. 2 @3 P® om 27.07.2006 2. N 149-d3 «0O6 ungpopmayuu,
UHDOPMAYUOHHBIX MEXHOTIO2UAX U 3auume uHGopmayuuy).

2.6. Unopmanmonnasi cucrema mnepcoHaJbHbIXx aaHHbix (UCIIAn) -
COBOKYITHOCTb  COJEp)Kalmuxcs B 0a3aX JaHHBIX [EPCOHAJBHBIX JAHHBIX H
00ecreynBarIMX UX 00paboTKy MH(OPMAIIMOHHBIX TEXHOJIOTUN U TEXHUYECKHUX CPEACTB
(cm. 3 @3 PO om 27.07.2006 2. N 152-D3 «O nepcoHanbHblX OGHHBIX ).

2.7. HecanknuonupoBaunpiii  goctyn (HCJH) — pmoctym k  wuHbopmaiuw,
XpaHsIIENcs Ha Pa3IMYHbIX TUNIAX HOCUTENEH (OyMa)KHbIX, MATHUTHBIX, ONTHYECKUX U T.
7.) B KOMIIBIOTEPHBIX 0a3ax MaHHBIX, (HalJIOBBIX XpaHUJIUIIAX, APXHUBaX, CEKPETHBIX
qacTaX ©W T. J. Pa3IW4YHBIX OpraHu3auuid TyTéM HW3MEHEHUs (TOBBIMICHUS,
(danscudukaum) CBOUX Mpas J0CTyIA.

2.8. Hocutear wunHdopmauum - m000i MaTepuanbHBIH OOBEKT WIH Cpeaa,
MCIIOJIb3YEeMBI JJIsl XpaHEHUS WK Tepeayr HH(POPMAIIUH.

2.9. O0paboTka mnepcOHAJBbHBIX JAHHBIX - JIF00O€ JeicTBUE (omeparus) WiIH
COBOKYMHOCTh JIEWCTBHI (Omepanuii), COBEpUIAEMBIX C HCIOJIb30BAHUEM CPEICTB
aBTOMAaTH3allMd WK 0€3 HCIOJIb30BaHUS TAKUX CPEACTB C MEPCOHAIBHBIMU JAHHBIMHU,
BKJIIOYas cOOp, 3amuch, CUCTEMATU3ALMIO, HAKOILJIEHUWE, XpaHEHHE, YTOUYHEHHE
(oOHOBJIEHME, W3MEHEHUE), W3BJIEUYECHHE, UCIOJIb30BaHUE, Nepenavyy (pacnpocTpaHEHHeE,
NpEeIOCTaBIIEHUE, IOCTYI), 00€3NMYMBaHUE, OJIOKUPOBAHUE, YAAJEHUE, YHUUYTOKEHHUE
MEePCOHANBHBIX NaHHBIX (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O nepconanbHvix
OAHHBIXY).

2.10. IlepconanbHble JaHHbIE - TI00as UHPOPMAIIKS, OTHOCSIIASICS K MPSIMO WIIH
KOCBEHHO OIPEACIEHHOMY WIH ompeaenseMoMy (Gusndeckomy iy (CyOBeKTy
MEePCOHANBHBIX JaHHBIX) (cm. 3 @3 PD® om 27.07.2006 2. N 152-D3 «O nepconanvHvix

OAHHBIXY).



2.11. CpeacrBo 3amutbl uHpopmanum (C3U) — TexHuyeckoe, MPOrpaMMHOE
CPEICTBO, BEIIECTBO M (WJIM) Marepuas, NpPeAHA3HAYEHHBIE WIH HCIOIb3yEMBIE IS
3aIUThl UHOpPMaLIUK.

2.12. Yrpo3sbl 6e3onacHocTH nepcoHaNbHbIX JaHHBIX (YBIIH) - COBOKYITHOCTH
ycloBUil U (haKTOPOB, CO3JAIOIIMX OMNACHOCTh HECAHKI[MOHMPOBAHHOIO, B TOM YHCIE
CIIy4ailHOro, AOCTyla K IEPCOHAJIbHBIM JAHHBIM, PE3YyJIbTaTOM KOTOPOTO MOXET CTaTh
YHUUYTOXKEHHE,  U3MEHEHue,  OJOKMpOBaHUE,  KOMHMPOBAHHE,  MPEAOCTaBJICHHUE,
pacupocTpaHEHUE MEPCOHANBHBIX JTaHHBIX, @ TAK)KE MHBIE HEIIPAaBOMEPHBIC ACUCTBUS NPU
ux 00paboTke B MH(POPMAILIMOHHOW CHUCTEME MEPCOHANBHBIX NaHHBIX (cm. 19 @3 P® om
27.07.2006 2. N 152-®D3 «O nepconanvhbix OanHbIXY).

2.13. YHNYTOKeHNe NMePCOHATBbHBIX JAHHBIX - JCHCTBUS, B PE3yJIbTaTe KOTOPHIX
CTAHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTH COJEPKAHHE IEPCOHAIBHBIX JAHHBIX B
MH(POPMALIMOHHOM CHCTEME IEPCOHAJIbHBIX JaHHBIX U (MJIM) B pe3ysbTaTe€ KOTOPBIX
YHUUYTOXKAIOTCA MaTepHaJIbHble HOCUTENIU NEPCOHAIbHBIX NaHHBIX (cm. 3 D3 PP om

27.07.2006 2. N 152-®D3 «O nepcoHanbhbix OQHHBIXY).

1. JOJIZKHOCTHBIE OBAA3AHHOCTU

OTBETCTBEHHBIN 32 OpPraHU3aIuio 00PaOOTKH EPCOHATBHBIX JAaHHBIX 00s3aH:

3.1. 3Hath nepeyeHs M yCI0BUSI 00paOOTKH MEPCOHATBHBIX JAHHBIX B Y UPEIKICHUU.

3.2. 3HaTh W MPEAOCTaBIATh HA YTBEPKICHUE 3aBEAYIOMIEMY H3MEHEHHS K CITUCKY
JMI, JOCTYN KOTOPBIX K MEPCOHAJIbHBIM JAaHHBIM HEOOXOIWM JJisi BBINOJIHEHUS UMHU
CBOMX CITYy’KE€OHBIX (TPYJOBBIX) 00S3aHHOCTEH.

3.3. YuacTBOBaTh B  OMNpeleleHUH MojHoMoYui  monb3oBatenert  WCIIn
(oopmiieHNN pa3pemuTEeabHON CUCTEMBI JOCTYIAa), MUHUMAIbHO HEOOXOAUMBIX UM JUJIS
BBINIOJIHEHHUS CITYKEOHBIX (TPYIOBBIX) O0SA3aHHOCTEM.

3.4. OcymiecTBIATh YUYET JOKYMEHTOB, COJEP)KalIUX MEPCOHAIbHBIC JaHHBIE, UX
YHUYTOXEHUE, JINOO0 KOHTPOJIb MPOLEAYPHl UX YHUUTOXKECHHUS.

3.5. bnokupoBaTh JOCTYyn K TIE€PCOHAIBHBIM JaHHBIM TIpU  OOHAPYKEHUU

HapyIIeHUH opsiKa uX 00pabOTKH.



3.6. PearupoBath Ha MONBITKM HECAHKIIMOHUPOBAHHOTO AOCTyNa K MHGOpMAIUU B
YCTaHOBJICHHOM CT.4 Hactosmed MHCTpyKuuu nopsake.

3.7. KoHTponupoBaTh OCYILIECTBICHUE MEPONPUATUN MO YCTAHOBKE M HACTPOUKE
CPEICTB 3alIUThl HHPOPMAIIH.

3.8. KoHTponupoBaTe OnepaTUBHOE BHECEHHE M3MEHEHMH B KOHPUIYpPaLUIO
texuuueckux cpencts MCII/IH, TpeOoBaTh OTpa)XKeHHUs] COOTBETCTBYIOIIUX M3MEHEHHUH B
«TexHnyeckoM nacnopre HHPOPMATMOHHOW CHUCTEMBI IEPCOHATIBHBIX JAHHBIX).

3.9. Ilo yka3aHMIO PYKOBOJCTBA CBOEBPEMEHHO M TOYHO OTpa)kaTb M3MEHEHUS B
JIOKaJIbHBIX HOPMATHMBHO-NIPABOBBIX AKTaX IO YIPABJICHHIO CPEICTBAMH  3allUThI
uHpopmanuu B UCII/IH 1 npaBunaM oOpabOTKU NEPCOHATbHBIX JAaHHBIX.

3.10. [IpoBoauTh 3aHATHS U UHCTPYKTAXH C COTPYJHUKAMU U PYKOBOJIUTENISIMU
CTPYKTYPHBIX MOJPA3ACICHU O TMOpsAKE padOThl € NEPCOHATBHBIMU JAaHHBIMU U
U3Y4YEHHE PYKOBOISIIMX JIOKYMEHTOB B 00jJacTH obOecreueHus 0e30MacHOCTH
IIEPCOHAJIBHBIX JTAHHBIX.

3.11. [IpoBoauTh pa3dupaTeNbcTBa M COCTABICHUE 3aKIIOUEHUH 10 (akTam
HECOOJIOICHHUS YCIIOBUM XpaHEHHs HOCUTENIEH NEepCOHANbHBIX JaHHBIX, HapYyLICHUS
MpaBuil padOTHI C TOKYMEHTaMHU, COJIEpPKAIIUMH MIEPCOHAIbHBIE JaHHbIC, WIH 110 APYTUM
HapyIlIEHUsM, KOTOpPbIE MOIYyT IIPUBECTH K CHIJKEHHIO YPOBHS 3allUIIEHHOCTH
IIEPCOHAJIBHBIX JAHHBIX.

3.12. KouTponupoBaTth COONIO/IEHUE COTPYJHUKAMHU JIOKAJIBHBIX JOKYMEHTOB,
pEerIaMEeHTHPYIOMIUX MOPAIOK paboThl ¢ MPOTrPAMMHBIMHU, TEXHUYECKUMHU CpPEJICTBAMU
NCII/IH n nepcoOHAIbHBIMU JTAHHBIMU.

3.13. BHOCUTh CBOM TPEMJIOKEHHS IO COBEPIICHCTBOBAHUIO MEp 3allUTHI
nepcoHanbHbiX MaHHbIX B MCII/IH, pa3paboTke W MPUHATHU MEp MO MPEAOTBPAIICHUIO
BO3MOYKHBIX ONACHBIX MOCJEICTBUA HApPYyIICHWM, MPUBOISAIIMX K CHIKEHHIO YPOBHS
3AIIUAIIEHHOCTH NEPCOHAIBHBIX JAHHBIX.

3.14. OpranuzoBath yd4eT oOOpalieHuii CyOBEKTOB TMEPCOHAIBHBIX JTAHHBIX,
KOHTPOJIMpOBaTh 3amnojineHue <« KypHana ydera oOpailieHud CyOBEKTOB MEPCOHAIbHBIX

naHubix» (IIpunoxenue 1).



3.15. TIpencraBasaTh HHTEPECH YUPEKIACHUS TPU MPOBEPKaX HAJI30PHBIX OPTaHOB B
chepe 00pabOTKH MEPCOHATBHBIX TAHHBIX.

3.16. 3Harh 3akoHOAATENHCTBO P® 0 mMepcOHaNbHBIX MaHHBIX, CIEAUTH 3a €ro
U3MCHCHUSMHU.

3.17. BBINOJHATE MHBIC MEPOIPHUATHS, TPeOyeMble HOPMATUBHBIMU JIOKYMECHTAMH

I10 3aMUTC IICPCOHAJIbHBIX TAHHBIX.

V. IEMCTBUSA IPU OBHAPYKEHUU IONBITOK
HECAHKIIMOHUPOBAHHOI'O JOCTYIIA

4.1. K noneITKaM HECaHKIIMOHUPOBAHHOT'O JOCTYNa OTHOCSTCS:

4.1.1. ceancsl paboOThl € MEPCOHATBHBIMU JAHHBIMH HE3apErMCTPUPOBAHHBIX
MOJIb30BaTENe, WM TMOJIb30BaTEICH, HAPYIIMBIIUX YCTAaHOBIECHHYIO MEPHUOJUIHOCTH
JOCTyMa, WM CPOK JEHCTBUS MOJHOMOYHMI KOTOPBIX MCTEK, WM MPEBBILIAIOIINX CBOU
MOJIHOMOYHS 110 IOCTYIY K JTaHHBIM;

4.1.2. necTBUS TPETHETO JIMIlA, MBITAIOMIETOCS TMONYYUTh MIOCTYNm (WIH YKe
nosryuusiero goctyn) Kk UCII/IH, npu ncnosib30BaHny y4E€THOM 3amucu aIMUHUCTpATOpa
unu apyroro nons3osarens UCIT/IH, MeTogom nondopa maposasi, UCIOJIb30BAHUS HapoJis,
pa3rIalI€HHOIO BIaAEIblEM YUYETHON 3alIMCH WK JIFOOBIM IPYTUM METOOM.

4.2. Ilpu BeIsiBIeHUU (haKTa HECAHKIIMOHMPOBAHHOTO JOCTyNa OTBETCTBEHHBIN 3a
OopraHu3alri 00pabOTKU MEPCOHANIBHBIX JaHHBIX 00s3aH:

4.2.1. npeKkpaTuTh HECAHKITMOHUPOBAHHBIN JOCTYM K MEPCOHAIIBHBIM JaHHBIM;

4.2.2. TOTOKUTH 3aBEAYIONIEMYy YUpPEKACHUS CIYKEOHON 3amuckoil o dakrte
HECAaHKIIMOHUPOBAHHOTO  JIOCTYyMa,  €ro pesynbrare  (YCHEIIHbIM,  HEyCHEUTHBIN)
U TIPEANPUHATHIX TEHCTBUSIX;

4.2.3. U3BECTUTh  PYKOBOJUTENS CTPYKTYpHOTO TOJpa3AeiieHusi, B KOTOPOM
paboTaeT MoJib30BaTENb, OT HMEHU YYETHOM 3aliCH KOTOpOro Oblja OCYIIECTBIIEHA
MOMBITKAa HECAHKITMOHUPOBAHHOT'O JIOCTYTIA, O (pakTe HECAHKIIMOHUPOBAHHOTO JTOCTYTIA;

4.2.4. uzBectuth  agMuHUcTpaTopa  Oe3omacHoctu  UCII[H o  dakre

HCCAaHKIIMOHWPOBAHHOTO TOCTYIIA.

V. IIPABA



OTBETCTBEHHBIH 32 OPraHU3AINI0 00PaOOTKH MEPCOHATIBHBIX TaHHBIX UMEET MPaBO:

5.1. TpeboBaTh OT COTPYAHUKOB BBIMOIHEHUS JIOKAJIBHBIX HOPMATHBHO-TIPABOBBIX
aKTOB B 4aCTH pabOThI C IEPCOHATBHBIMU JTAHHBIMH.

5.2. brokupoBath IOCTYI K MEPCOHATBHBIM JAaHHBIM JIOOBIX MOJB30BATENCH, €CIH
3TO HEOOXOAMMO ISl IMPENOTBPAILEHUS HAPYLIEHUS peXHMa 3alUThl MEPCOHAIBHBIX
JaHHBIX.

5.3. [IpoBouTh ciy’keOHBIE pacclieZIOBaHUS W OMpalINBaTh IOJb30OBATENEH IO
(dakTaM HecOOIIOACHUS YCIOBUM XpaHEHHs HOCUTENIEH NEpCOHAIBHBIX JaHHBIX,
HapYIICHUs MpaBUi pabOThl ¢ TEXHUUYECKMMH U mporpaMMHbiMu cpeactBamu UCIIAH, B
TOM YHUCJE CO CPEICTBAMHU 3AIUTHI HH(OPMAIMH, WIH TIO APYTUM HapyLIEHUSIM, KOTOPbIE

MOI'YT IIPUBCCTH K CHUKCHHUIO YPOBHA 3alIUILIEHHOCTHU IICPCOHAJIbHBIX TAHHBIX.

V1. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHBII 3a OpPraHM3alMI0 OO0paOOTKH MEPCOHANBHBIX JAHHBIX HECET
MePCOHAIBLHYI0 OTBETCTBEHHOCTh 3a coOoAcHue TpeOoBaHUi HacTosiel MHCTpyKIuu,
3a Ka4eCTBO IMPOBOJUMBIX UM pPabOT IO oOecreueHuro Oe30MacHOCTH IEPCOHATBHBIX
JAHHBIX W 32 BCE JICMCTBUS, COBEPIIEHHBIE OT MMEHH ero yuétHou 3anucu B UCII/IH, ecnu
C €ro CTOPOHBI HE OBLIO MPEANPHUHATO HEOOXOJMMBIX NEUCTBUU JJISI TPEAOTBPAICHUS
HECAHKIIMOHUPOBAHHOT'O UCIIOJIb30BAHUS €r0 YUETHOM 3aIUCH.

6.2. OTBETCTBEHHBIN 3a OpraHU3aIMIi0 O00PaOOTKA TEPCOHATBHBIX JaHHBIX TIPH
HapyIICHUW HOPM, PETYIUPYIOIIUX IOJydYeHHe, 0O0pabOTKy W 3allUTy IEePCOHAIBHBIX
JAHHBIX CyOBEKTa, HECET NUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIaHCKO-TIPABOBYIO
W YrOJIOBHYKO OTBETCTBEHHOCTh B COOTBETCTBHMM C 3aKOHOJATEJILCTBOM Poccuiickoun

denepanum.
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