PECIIYBJIUKA KPbIM
KUPOBCKUM PAMOH
AJIMUHUCTPAIIUSI ABPUKOCOBCKOI'O CEJBCKOI'O INOCEJIEHUS

IHOCTAHOBJIEHHUE

20.01.2025 roma Ne 11
c. AGpHUKOCOBKa

00 yTBepxkIeHNH AIMUHUCTPATHBHOTO
perjiaMeHTa nmpeaoCTaBJIeHUs] MYHUIIUNAJILHO
yciayru « Boljaya apXuBHBIX CIIPABOK, APXMBHBIX
BBINMCOK M APXUBHBIX KONMIA M0 COUMATBLHO-
NMPaBoOBBIM 3aMIPocaM» HA TEPPUTOPUH
AOpPHUKOCOBCKOI0 CeJIbCKOI0 MoceJeHust
Kuposckoro paiiona Pecnny0sinku Kpbim

B cootBerctBuu ¢ Konctutyuueit Poccuiickoii ®Penepanuu ot 12.12.1993,
denepanbHbIM 3aK0HOM OT 06.10.2003 Nol131-D3 «O6 o0mux mpUHITUIIAX OPTaHU3aAINH
MECTHOro camoyrnpasieHus B Poccuiickont ®@enepaunn», DenepaibHbIM 3aKOHOM OT
27.07.2010 No210-®3 «OO6 opraHu3alui TMPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIMTIATBbHBIX ycayry, @eaepanbHbiM 3akoHOM OT 02.05.2006 Ne59-D3 «O mopsiake
paccMoTpeHus obpamenuii rpaxkaad Poccuiickoit denepanumy, denepanbHBIM 3aKOHOM
or 06.04.2011 Ne 63-®3 «O6 »nexTpoHHOW moanUcH», DdeneparbHBIM 3aKOHOM OT
24.11.1995 Ne 181-@3 «O cormuanbHOM 3amuTe HHBAINA0B B Poccuiickoit deaepannmny,
®enepanbHbiM - 3akoHOM  oT 27.07.2006 Ne 152-®3 (pen. ot 31.12.2017) «O
NEePCOHANBHBIX JaHHBIX», DenepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O6
apxuBHoM Jeine B Poccuiickoit ®enepauun», I[locranosinenuem IIpaButenbcTBa
Poccuiickoit @eneparum ot 26.03.2016 No236 «O TpeboBaHUSAX K MPEIOCTABICHUIO B
ANEKTPOHHON (OpMe TOCYNapCTBEHHBIX M MYHHUIIMITAJIBHBIX YCIyr», [locTaHoBieHuEM
IIpaButennscTBa PO ot 25.01.2013 Ne 33 «OO6 HMCMOIB30BAaHUM MPOCTON JICKTPOHHOM
MOAMUCH MIPU OKa3aHUU FOCYIapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIyr», [locTaHoBIEHHEM
[IpaButenscTBa PO o1 22.12.2012 No 1376 «OO6 ytBepxkaenuu IlpaBun opranmzanuu
NEeATeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIMIIAIBHBIX ycayr», [loctanoBnenunem IlpaBurensctBa PO ot 23.06.2021 Ne 963
«O06 ytBepxaenun [IpaBuin MeKBEIOMCTBEHHOTO WH(MOPMAIIMOHHOTO B3aMMOJICHCTBUS
MpU MPEAOCTABICHUU TOCYJapCTBEHHBIX W MYHUUUNAIBHBIX YCIYr, B TOM 4YHUCIE
PEKOMEHAYEMbIX TMpaBWJI OpraHU3allMd MEXBEJOMCTBEHHOTO HH()OPMAILIMOHHOTO
B3aUMOJICUCTBUSI MEXIY HCIOJHUTEIbHBIMH OpraHaMH TOCYAapCTBEHHOW BJIACTH
cyobekToB Poccuiickoit @enepanuu 1 (Miau) opraHaMd MECTHOTO CaMOYIpaBJiCHUS, U
NPU3HAHUM YTPATUBIIMMHM CHIIy HEKOTOpbIX akToB IIpaBurensctBa Poccuiickoit
@enepaliii U OTIEJIBHBIX MOJIOKEHUN HEKOTOPBIX akToB IIpaBurenbcTBa Poccuiickoit



Oenepanun», Pacnopsokenuem IlpaButensctBa P® ot 11.04.2022 Ne 837-p «O
KoHnenmuu mnepexoma K MNpenocTaBileHMIO 24 4Yaca B CYTKM 7 JHEH B HEAENIO
aOCOJMIOTHOTO  OOJBIIMHCTBA TOCYJAPCTBEHHBIX W MYHHUIMOAIBHBIX YCIyr 0e3
HEO0OXOIMMOCTH JINYHOTO MPUCYTCTBUS rpaxkaan», Pacnopspkenuem IIpaBurensctea PO
or 01.11.2016 Neo 2326-p «OO yTBEpKIE€HUHU MEPEUHS JTOKYMEHTOB M CBEJICHMHIA,
HaXOJSIUIUXCSI B PACHOPSKEHUM OTACNBHBIX (PeepaibHbIX OPraHOB HCIIOIHHUTEIbHOU
BJIACTH, TOCYAApCTBEHHbIX BHEOWOMKeTHbIX (GoHA0B Poccuiickoit denepanuu u
HEOOXOUMBIX [JIsl MPEJOCTABICHHUS TOCYIAapCTBEHHBIX W MYHHUIMOAIbHBIX YCIYT
UCIIOJIHUTEIBHBIM ~ OpraHaM TOCYAapCTBEHHOW BIacTU cyObekToB Poccuiickoi
Qdenepaiid U OpraHaM MECTHOTO camoyrpaBieHusi», llpukazom @DenepanbHOro
apxuBHoro areHtctBa oT 31.07.2023 Ne 77 «O6 yrBepxnenuu llpaBun opranuzanuu
XpaHEHHUs, KOMIUIEKTOBAHUS, y4€Ta U UCIIOJIb30BaHUS JOKYMEHTOB ApPXHMBHOrO (poHIa
Poccuiickoit @enepanuu U Jpyrux apXuBHbBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax,
opraHax MECTHOI'O CaMOYIpaBJleHUs MU opranuzauusx», llpukazom @enepanbHOTO
apxuBHoro arenrctBa oT 03.03.2020 Ne 24 «O06 yrtBepxknaenuu I[lpaBun opranuzanuu
XpaHEHHUs, KOMIUIEKTOBAHUS, Y4€Ta U MCIIOJIb30BaHUSI JOKYMEHTOB ApPXHMBHOr0O (oHa
Poccuiickoit ®enepanii U IpYruX AapXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX U
MYHHUIIMIAIBHBIX ~apXuBaX, My3edX M OuOIuMoTeKax, Hay4YHBIX OpraHU3ALMIXY,
«MeToan4ecKuMU PEeKOMEHIALUAMH 0 MCIIOTHEHHUIO 3alPOCOB COIMAIBHO-TIPABOBOIO
xapakTtepa» @enepadbHOrO apXMBHOI'O  areHTcTBa, Bcepoccuiickoro  Hay4dHO-
UCCJIEN0BATEIBCKOTO MHCTUTYTA JOKYMEHTOBEICHUSI U ApXUBHOTO Jeia (yTBEpKICHBI
®enepanbHbiM  apXuBHbIM areHTcTBoM, CHU® OIHTU BHUMUIAAJ Ne 250 or
20.03.2012, TekcT DOKyMEHTa MPUBEJIEH B COOTBETCTBUHM ¢ MyOJMKalueld Ha caiTe
http://archives.ru/), IlpoTokomom 3acemanusi [logkoMHCCHUU 1O COBEPIICHCTBOBAHHIO
IPOLIECCOB  MPENOCTABIEHUSI  TOCYJApCTBEHHBIX WM  MYHULHUNAIBHBIX  YCIYT
[IpaBUTENBCTBEHHON  KOMHUCCHU TI0O LIHU(QPOBOMY  pa3BUTHIO, HUCIIOJIb30BAHUIO
MH(GOPMAIIMOHHBIX TEXHOJOTUM JJISl YIYUYIICHUS KauyecTBa KM3HU U YCJIOBUH BEACHUS
npeanpuHUMaTenabcko aesteabHocTd oT 31.01.2023 Ne EK-IT10-7mp, Konctutyumei
Pecniyonuku Kpeim ot 11.04.2014, 3akonom Pecriybnuku Kpeim ot 14.08.2014 Ne 50-
3PK «O6 apxuBHOoM ¢Qonne Pecrybmuke Kpwsim»; 3akonom PecnyOmuku Kpeim ot
09.12.2014 Ne 28-3PK/2014 "O wHageneHur OpPraHOB MECTHOTO CaMOYIpaBICHUS
MYHHUITUTIATBHBIX 00pa3oBanuii B PecnyOnuke KpbIM OTAENBbHBIMU TOCYNapCTBEHHBIMU
nonHoMounsMu  Pecnyonmmku Kpeim B cdepe apxuBHoro pena"; VYkazom [maBwi
Peciyomukn  Kpeim ot 10.03.2015 Ne 64-Y  «O06 yTBepKIEHHUU TUIIOBOTO
(PEKOMEHIOBAaHHOI0) TEPEYHS MYHHLHIIAIBHBIX YCIYI, NPEJOCTABICHUE KOTOPBIX
OCYLIECTBIISIETCS MO MPHUHIUIY «OAHOTO OKHa» B MHOTO()YHKIIMOHAJIBHBIX IEHTpax
Pecnyonuku Kpbeim», I[locranoBnennem CoBera MuHUCTpoB PecnyOmuku Kpbim 0T
28.03.2018 Neo 145 «OO0 yTBepKIEHUU TEPEUYHS TOCYAAPCTBEHHBIX  YCIYT,
MPEIOCTaBISIEMbIX MCIIOJIHUTEIbHBIMU opraHamu PecnyOnmuku KpeiMm, mpepgocraBieHne
KOTOPBIX MOCPEJICTBOM KOMILJIEKCHOI'O 3amlpoca He OCyllecTBIseTcs», IlocranoBnenneM
Coeta munuctpoB Pecnyonuku Kpeim ot 19.05.2016 Ne 215 «O rocymapcTBEHHBIX
nHpopManmonHsix cucremax PecnyOnuku Kpbim», VYcTraBoM MyHUIMOAIBHOTO
oOpa3zoBanuss AOPUKOCOBCKOE celibckoe moceneHnne KupoBckoro paiioHa PecmyOnuku
KpbiM, Ha ocHOBaHMM nHcbMa MuUHHCTEpCTBA BHYTPEHHEN MOJMUTHUKU, UHPOpMALIMU U



cea3u PecnyOnmuku Kpeim ot 13.01.2025 Ne 16/01-34/1471/6/1, agmunuctpanus
AOGPHUKOCOBCKOTO CEJIBCKOT0 MOCENEHUS

IHOCTAHOBJIAET:

1. YTBepauTh AJMUHUCTPATUBHBIM pErIAMEHT MPEIOCTABICHUS MYHUIIUIAIbHOU
yciyrd «Bblgadya apXMBHBIX CHpPaBOK, apXMBHBIX BBIMMCOK M apXMBHBIX KOMHUH IO
COLIMAJIBHO-TIPABOBBIM ~ 3allpocaM» Ha TEPPUTOPUU  AOPUKOCOBCKOTO  CEIBCKOIO
nocenienus Kuposckoro paiiona Pecriyonuku KpeiM (mpusoxxenue).

2. IloctaHoBieHre aAMUHUCTPALUU AOPHUKOCOBCKOTO CEIbCKOIO MOCEJIICHUS OT
10.11.2020 r. Ne 143 «0OO6 yTBepkAeHUH AJMHUHUCTPATUBHOTO pErIaMeHTa
NpeOCTaBICHUS] MYHUIIMNAIBHOW YCIyrn «Bblgadya apXuBHBIX CHPaBOK, ApXUBHBIX
BBIMMCOK M apXMBHBIX KOMUH MO COLMAJIBLHO-TIPABOBBIM  3alpocaM» CUUTATh
yTPaTUBIIUM CHUITY.

3. OOHapomoBaTh HacTosiiee TMOCTaHOBIeHWEe Ha odunuansHom [loprane
[IpaButenscTBa Pecriybnuku KpbiM, Ha cTpanuiie KupoBckoro MyHUIIMNaabHOTO paiioHa
(kirovskiy.rk.gov.ru) B pasaene MyHuiumnanbHbie o0pa3oBaHus KupoBckoro paiiona,
nojipasnen AOGPUKOCOBCKOE CEJbCKOE TMOoceNieHne, B ceTeBOM Hu3gaHuu "OduunanbHbINA
MHTEPHET-IOPTAJl TpPaBoOBOM UWH(GOpPMALMM OpPraHOB MECTHOTO CaMOYIpPAaBICHUS
Kuposckoro paiiona Pecnyonmuku Kpeim" (https://kirgov.ru/home), a rakxe Ha
MHPOPMAIIMOHHOM CTEHJE B 3JaHUU aJMUHHCTpalMu AOPHUKOCOBCKOIO CEJIbCKOTO
IIOCEJICHUS.

4. [locTaHOBIIEHNE BCTYMAET B CHIIY CO JAHS €ro 0(pUIUAIbHOTO OOHAPOI0BaHUS.

5. Kontposns 3a ucnonHenrem Hactosuiero [loctanoBieHns ocTaBiisiio 3a co00il.

[Ipencenarens AGPUKOCOBCKOTO CEITLCKOTO COBETA —
rJIaBa aMUHUCTPAIMH AOPUKOCOBCKOTO CEIBLCKOTO TIOCEIICHUS A.A. ConnHa



Ipunoxenue
k [locTanoBNIEeHNI0O AIMUHHUCTpALIUN
AOPHUKOCOBCKOIO CEJIbCKOTO MOCEIEHUS

Ne 11 ot 20.01.2025 1.

TunoBou aAMMHUCTPATHBHbBIN PerjiaMeHT NPeA0CTABICHUS
MYHUIMIIAJBbHOM YCJIYIu «Bblgauya apXuBHBIX CIIPABOK, APXHUBHBIX BBIIHCOK
U APXMBHBIX KOIHUII 110 CONUATBHO-TIPABOBBIM 3alIPOCaAM» HA TEPPUTOPHH
AOpPHMKOCOBCKOrO cebCcKOro noceneHuss Kuposckoro paiiona Pecnyoauku Kpbim

l. O0uue nostoxxeHUA
1. [IpeaMer peryjiMpoBaHus AAMUHUCTPATHBHOIO pPerjiaMeHTa

1.1. AIMUHUCTPAaTUBHBIM pErJIaMEHT MpPENOCTAaBIEHUS MYHULMINAIbHOW yciuyru «Beinadya
ApPXUBHBIX CIPABOK, APXMBHBIX BBIMTMCOK W APXUBHBIX KOMHUHA IO COIMAIBLHO-TIPABOBBIM 3aMPOCaM)»
(mamee COOTBETCTBEHHO - AJIMUHHCTPATUBHBIA PETJIAMEHT, MyHHUIUTIATbHAs yCIyra) pa3paboTaH B
LIETISX TOBBIMICHUS KAa4eCTBa M JIOCTYIMHOCTH TMPEAOCTABJICHHUS] MYHUIIUIIAIILHONW YCIYTH, OMpEaeseT
CTaHJApT, CPOKH M TOCIEAOBATEIBHOCTh JCHCTBUN (QAMUHUCTPATHUBHBIX TMPOILENYyp) TIpH
OCYIIIECTBJICHUHU TIOJJHOMOYHW TI0 BBIJJa4€ apXWBHBIX CIIPABOK, ApXUBHBIX BBIMUCOK M apPXUBHBIX KOTTUH
[0 COLMAaJbHO-TIPABOBBIM 3allpocaM Ha TEeppUTOpUU AOPUKOCOBCKOTO CEIbCKOTO TMOCEIeHUS
Kuposckoro paitona Pecriy0ianku Kpbim.

Hacrosmuii AIMUHHUCTPAaTUBHBIA pErNIaMeHT pa3paboTaH B IENSX TOBBIIMICHUS KadecTBa
MPEAOCTABJICHNS U UCIIOJHEHUS MyHUIIMIIAIBHOM YCIYTH, B TOM YHCJIE:

- YIOPSAAOYEHUS aIMUHUCTPATUBHBIX MpoLenyp (aeicTBuil);

- COKpAILIEHHs KOJIMYECTBA JOKYMEHTOB, IIPENOCTABISEMBIX I'PaXKAaHAMU JUIsl IPEAOCTABICHHUS
MYHUIIUTIAJbHOU YCIIYTH;

- YCTAHOBJICHUSI  OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  JIMI  OPraHa, MpeAOCTaABIISIFOLINX
MYHHUIMIIAIBHYIO YCIYTy, 32 HeCOOII0eHre MU TpeOOBaHUN AIMHHHCTPATUBHOTO PErJIaMEHTa IpH
BBITIOJIHEHUH aIMUHUCTPATUBHBIX IPOLEAyp (IeHCTBUIA).

1.2. B cootrBercTBuM ¢ yactbio 3 ctathu 26 denepanbHoro 3akoHa ot 22.10.2004 Ne 125-03
«O06 apxuBHOM jene B Poccuiickoit ®denepanuny» (nanee — denepanbHblii 3aKkoH Ne 125-D3) opransl
MECTHOTO CaMOYIpaBICHUSI/MYHULIUNIATIbHbIE AapXUBbl MPU HAJIUYUU Y HHUX COOTBETCTBYIOLIUX
apXUBHBIX JOKYMEHTOB 0053aHbI OECIUIaTHO MPEIOCTABIIATH MOJB30BATEII0 APXUBHBIMU JIOKYMEHTAMU
o(OpMIICHHbIE B YCTAaHOBIIEHHOM TMOPSIKE apXUBHBIC CIPAaBKH WM KOMUHU ApPXUBHBIX JIOKYMEHTOB,
CBSI3aHHBIC C COLMAIBHON 3aIUTON Tpa)kAaH, MpeaycMaTpUBaIOIIeld UX MEHCHOHHOE oOecreueHue, a
TaKKe IMOJY4YeHHE JbIOT U KOMIIEHCAllMii B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanuu.

3anpockl COLMAIBHO-IIPABOBOIO XapakTepa - 3TO 3alpOoChl, CBSI3aHHBIE C COLUAIBHOMN 3alIUTOMN
rpaXkJaH, WX MEHCUOHHBIM OOECHeueHHEeM, MOJYYeHHEM IbIOT U KOMIIEHCALUA B COOTBETCTBUH C
3aKOHOJATETLCTBOM U MEXIYHAPOAHBIMU o0si3aTenbcTBamu Poccuiickoit @eneparum.

K counanbHO-TIpaBOBBIM 3a1IpOCaM OTHOCSITCS:

- 0 TIOATBEPKICHUU TPYIAOBOTO CTakKa W 3apabOTHOMW miaThl (A7 Ha3HAUEHUS U Tepepacuéra
TICHCHUN);

-0 MIOATBEPKICHUH (aKTa HArpakaAeHU (ISl IPUCBOCHUS 3BaHUS, MOTYUYEHUS JIbTOT);

-0 MOJTy4YeHUH 00pa30BaHMUS;

-00 ornadyrBaeMoi MPOU3BOACTBEHHON MPAKTUKE,

-0 nerotax Kpaiinero Cesepa;

-0 TPUMEHEHUHM pempeccuil (TOIbKO B TOM CIlydyae, €CJIH 3alpalliBaeMble CBEICHHS
HEOOXOIUMBI JUIS TTOJTyYEHUS JIbTOT M KOMIIEHCAIMI B COOTBETCTBUHU C 3aKOHOIATENbCTBOM PD);



- 00 OIICKYHCTBE, IMOMNCYUTCIIBLCTBC, Hpe6BIBaHI/II/I B ACTCKHUX YYPCKIACHUAX UHTCPHATHOI'O THUIIA
(mns apXUBHBIX OTJAEJIOB, CEKTOPOB (MYHULMIAIbHBIX ApPXWBOB), SIBISIFOIIMXCS CTPYKTYPHBIMU
IIOAPa3JCIIEHUIMH OPraHOB MECTHOI'O CaMOYIIPABIICHUS;

- 00 UMYIIECTBEHHBIX MpaBax (Ui apXUBHBIX OTIEIOB, CEKTOPOB (MYHHMIIMIIAIBHBIX apXUBOB),
SIBJISTFOILMXCS CTPYKTYPHBIMH IIOAPa3ICIEHUSIMU OPraHOB MECTHOTO CaMOYIIPaBJICHHUS.

WNudopmarus mo 3ampocaM COLMAIBHO-TIPABOBOTO XapakKTepa IPEIOCTaBiIsICTCS HAa OCHOBE
AOKYMCHTOB, IICPCAAHHBIX HA XPAHCHHUEC B MYHUITHUIIAJIbHBIC apXHBBI.

1.3. Mudopmanus mo 3ampocam COIUAIbHO-TIIPABOBOTO XapakTepa IpenocraBisercs B (opme
apXUBHOM CIIpaBKU, apXUBHOM BBIUCKU, ApXUBHON KOIIUU JIMOO MH(DOPMALIMOHHOTO MUChMa.

ApxuBHas CpaBKa - JOKYMEHT, COJepKAIINil apXUBHYIO HH(POPMAIIMIO O PEMETE 3arpoca, ¢
YKa3aHHUEM IMOHUCKOBBIX JAaHHBIX JOKYMCHTOB, HAa OCHOBAHNH KOTOPBIX OHA COCTABJICHA.

ApXI/IBHafl BBIIIMCKAa - AJOKYMCHT, HOOCJIOBHO BOCHpOI/ISBOI[SIHII/Iﬁ YaCTb TEKCTa AapXHBHOIO
JOKYMEHTA, OTHOCSIIYIOCS K OINpEeAeIEHHOMY BOMNPOCY, (hakTy WM JIMIY, C YKa3aHMEM IOHUCKOBBIX
JAaHHBIX TOKYMCHTA.

ApxuBHasg KONUS - JOKYMEHT, BOCHPOM3BOJSIIMN TEKCT WIM H300pakKeHHE apXUBHOTO
JOKYMEHTA, C YKa3aHUEM €ro IMOUCKOBBIX JAHHBIX.

WudpopmaniMoHHOE NMHCBMO — IHMCBMO, COCTABJICHHOE Ha OJaHKe YIOJHOMOYEHHOIO OpraHa,
coJiepkaliee OTBET O HaJIW4YUU (OTCYTCTBUHM) B apXMBE apXMBHBIX JIOKYMEHTOB IO TEME 3ampoca WU
CBCICHUA 00 ux MCCTOHAXOXJACHUH, HJIM II0 BOIIpOCaM MNPE€AOCTaBJICHUA MyHHHHHaHBHOﬁ yCiiyru
COTIJIaCHO AJIMI/IHI/ICTpaTI/IBHOMy PEriIaMEeHTy, WJIM O IECPECBUIKE 3alpoca MO MNPUHAAIC)KHOCTHU B
COOTBETCTBYIOIYIO OPTaHHU3ALIMIO.

2. Kpyr 3asiBuTeJieil Npy npeaocTaBJIeHMd MyHUIIUNIATBHOMH YCJIYTH

2.1. 3asBuTensAIMH Ha TPEAOCTABICHUE MYHHUIIUIIAJBLHOW YCIYTH SBISAIOTCS (DU3UYECKUE H
IOpUAMYECKUE JIMIA (32 MCKIIIOUEHUEM TOCYJApCTBEHHBIX OPraHOB M MX TEPPUTOPUATIBHBIX OPraHoB,
OpraHoOB TOCYJApCTBEHHBIX BHEOIOKETHBIX (DOHIOB M HX TEPPUTOPUATBHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpaBJieHus), oOpalaonuecss Ha 3aKOHHBIX OCHOBAaHUAX Ul MOJy4eHHs] nH(popMauu
(manmee — 3asBUTENHN).

2.2. Or wuMeHHM 3agBUTEIEH MOTYT BBICTYNAaTh WX MPEIACTABUTEIHN, [CUCTBYIOIIUE B
COOTBETCTBUU C OJHOMOYHUSIMHU, IOATBEPKAAEMBIMU B YCTAHOBJICHHOM 3aKOHOM TOPSJIKE.

2.3. B kauecTBe YNOJHOMOYEHHOTO MPEICTABUTENS 3asSBUTENS] MOXKET OBITh JIUIIO, YKa3aHHOE B
yacTtH 2 cratbu S denepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opranuzamnuu mpeaoCcTaBICHUS
roCyJapCTBEHHBIX M MYHUIMMNAIBHBIX ycayr» (manee - @DexepanbHbiii 3akoH Ne 210-D3), 1. e.
3aKOHHBIN MPEACTABUTEIb HECOBEPLIEHHOJIETHETO, SBIIAIOIIMIICS 3asBUTENIEM, IIPU 3TOM pEaInu3yeTcs
[IPaBO Ha MOJYyYEHUE pE3yJibTaTa IMPEJOCTABICHUS YCIYrd B OTHOLICHHHM HECOBEPIIEHHOJIETHETO,
3aKOHHBIM TIPEICTABUTEIIEM HECOBEPILICHHOJETHETO, HE SBJISIIOUIMMCS 3asBUTEIEM, C YUYETOM
TpeOoBaHuUs, IPETYCMOTPEHHOTO YacThio 3 ctaThu 5 denepanbHoro 3akoHa Ne 210-D3.

3. TpeOoBaHus K NOPSIAKY HH(POPMHUPOBAHHSI O PEAOCTABICHUH MYHUIIUNIAIbHOMN yCIyTH

3.1. ITopsanok nomyyeHust THPOPMALIUMHU IO BOIIPOCaM MPEIOCTABICHUS MYHULIUIIAIBHON yCIyTH
U YCIIYT, KOTOPBIE SIBJISIIOTCS HEOOXOIMMBIMU U 0053aTENIbHBIMU VIS IIPEIOCTABICHUS MyHULIUIATbHON
YCIYTH:

1) HemocpeaCTBEHHO MpH JIMYHOM IpHEeMe 3asBUTEN B AJMHHHUCTpauuu AOPHKOCOBCKOTO
cenbckoro mnocenenuss Kuposckoro paiiona Pecnyonmuku KpeiM (manee - YNoJIHOMOYEHHBIH Opras,
Opran);

2) 1o crpaBOYHBIM TesIe()OHHBIM HOMEpaM Y IIOJTHOMOUYEHHOTO OpraHa, MHOTO(YHKIIMOHAIbHBIX
LIEHTPOB MPEIOCTaBICHUsI TOCYIaPCTBEHHBIX M MYHMUHMIANbHBIX yciyr Pecny6muku Kpeim (nanee -
M®ILI);

3) NMCbMEHHO, B TOM YHCJIE IOCPEACTBOM IEKTPOHHON MOYTHI, (PaKCUMIIIBHON CBSI3H;

4) mocpeCTBOM pa3MEIIeHUs! B OTKPBITON U JOCTYITHOW (hopme HH(pOpMaIHH:

- B (enepanbHON TrocyrapcTBeHHOW uH(pOpMalMOHHON cucteme «EmuHBIA mopTan
rOCYJapCTBEHHBIX U MYHUIMNAIBHBIX ycayr (pyHkuuil)» (https://www.gosuslugi.ru) (manee — EII'Y,



Enunslit noprain);

- B TrocymapcTBeHHOM uHpopmannoHHOW cucrteme «llopram rocymapcTBEeHHBIX U
MyHUIUNANBHBIX yenyr PecriyOmuku Kpeimy» (https://gosuslugi82.ru) (manee — PIII'Y, pernonanbHbIMi
rnopran);

- Ha o(uIHMaNEHOM caiite YnonHoMoueHHoro oprana (Kirovskiy.rk.gov.ru) u l'ocynapcTBeHHOTO
oroketHoro yupexxaenus PecnyOmuku Kpbim «MHOTOQYHKIMOHAIBHBIA LEHTP MPEIOCTaBICHUS
rOCyJIapCTBEHHBIX M MYHHIUTIAIBHBIX yeiayr (manee - [BY PK «M®11»);

5) mocpeacTBOM pasMmeleHusi nHpopManud Ha HHPOPMAIMOHHBIX CTEHAAX YTOIHOMOYEHHOTO
oprasa.

3.2. UadopmupoBaHne OCYIIECTBISIETCS TI0 BOTIPOCAM, KaCaIOIIHMCS:

- CrI0cOo0OB MOAa4H 3asBJICHUS;

- agpeca YTIOJIHOMOYEHHOTO OopraHa, 0OpallieHne B KOTOPhIA HEOOXOUMO JUIsl TIPEA0CTaBICHUS
MYHULMIIAJIBHON YCIYTH;

- cmnpaBoyHOM wuHGoOpMaluu O paboTre YMOJHOMOYEHHOTO oOpraHa (CTPYKTYPHBIX
MoApa3/ieNIeHnit Y IOJTHOMOYEHHOTO OpraHa);

- IOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHNUS MyHULIUIAIbHON YCIYTH;

- MIOpsiIKa U CPOKOB MPENOCTABICHNS MyHULIUTIATbHON YCIYTH;

- TMOpsiiKa TOJY4YEeHHUS CBEIEHUI O XOJIe PpacCMOTpPEHHUs 3asdBIIEHUS M O pe3yibTarax
MPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH;

- TIOpsiiKa TOCyaeOHOTO (BHECYACOHOTO) 00XKaIoBaHUs eHCTBHM (0€3eCTBUSA) TOKHOCTHBIX
JIUL, U TPUHUMAEMbIX UMHU PELICHUH MTPH NMPEAOCTaBICHUN MyHUIIMIIATILHOMN YCIYTH.

[Tonyuenue uHpOpMaAIMU TO BOMpPOCAM MPEAOCTABICHUS MYHULUINAIBHOW YCIYTHM M YCIYT,
KOTOpBIE SIBJISIFOTCSI HEOOXOAUMBIMU M 0053aTeIbHBIMU I IPEIOCTABICHNUS MYHULIUINIAIBLHOW YCIyTH
OCYIIIECTBJISIETCSI OECIUIaTHO.

3.3. Ilpu yctHOM oOpameHun 3asBuTens (JUYHO WM 1O TeledoHy) TODKHOCTHOE JIUIIO
YII0OTHOMOYEHHOTO OpraHa, OCYIIECTBISIOMNA KOHCYIbTUPOBAaHUE, IMOAPOOHO ¥ B BEXKIMUBOU
(koppekTHO) hopme nHPOPMHUPYET OOPATUBIIUXCS IO HHTEPECYIOIUM BOTIPOCAM.

OtBer Ha Tene(OHHbII 3BOHOK JI0JDKEH HAYMHATBHCSA C MH(MOPMALMU O HAMMEHOBAaHUM OpPraHa, B
KOTOPBIN MO3BOHWI 3asiBUTENb, (PAMUIIMH, UMEHH, OTYECTBA (IIOCIIEIHEE — MPU HAJIMYHUN) U JOJKHOCTH
CHEeLUAINCTA, IPUHABLIETO TeIe()OHHBIN 3BOHOK.

Ecnu nomkHOCTHOE JIMIO YTIOJIHOMOYEHHOI'O OpraHa He MOXET CaMOCTOSITENIbHO J1aTh OTBET,
TenedOHHbIN 3BOHOK JIOJDKEH OBbITh IepeagpecoBaH (IepeBeieH) Ha IPyroe J10JKHOCTHOE JIULO WIIH XKe
oOpaTuBIIEMYCSl JIMIY JOJDKEH OBITh COOOIICH TelneOHHBIM HOMEp, MO KOTOPOMY MOXKHO Oyaer
MOJIYYUTh HEOOXOAUMYIO HH(POPMAITHIO.

Ecnu nmoxaroroBka orBeTa TpeOyeT NMPOJOJDKUTEIBHOTO BPEMEHM, OH IpeularaeT 3asBUTEINIO
OJIMH U3 CIEIYIOUINX BAPUAHTOB JaJbHEUIINX 1eHCTBHIA:

U3JI0KUTh OOpalieHne B MUCbMEHHOH popme;

Ha3HAYUTh APYroe BpeMs sl KOHCYJIbTaIU.

JIOJKHOCTHOE JIMLO YIOJHOMOYEHHOTO OpraHa He BIIpaBe OCYIIECTBIISITh MH(GOPMHUPOBAHMUE,
BBIXOJIAIIIEE 32 PAMKU CTaHJAPTHBIX MPOLETYp U YCIOBHM MPEAOCTaBICHUS MyHULIMIIAIBHOM yCIyru, u
BIIMSIOIIEE MPSAMO MM KOCBEHHO Ha IPUHUMAEMOE pEIICHHUE.

[TponomkuTensHOCTh HHGOPMUPOBAHUS O Tesle(hOHY HE AOJDKHA MpeBbIaTh 10 MUHYT.

WHupopmupoBaHue OCYyIIECTBISETCS B COOTBETCTBUH € TpaQUKOM MpUeMa FPpaxk/iaH.

3.4. Ilo nucbMeHHOMY OOpAalIEHHIO JOJDKHOCTHOE JIMIO YTOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIH 32 MPEJOCTaBIEHNE MYHUIIMNTAIbHON YyCIyrd, MOAPOOHO B NHCbMEHHOM (opme
pa3pACHAET TpAKIAHWHY CBEICHHMS 110 BOIpOCaM, YKa3aHHbIM B IIyHKTE 3.2. HACTOSAIIEro
AJMUHHUCTPAaTUBHOIO pErjlaMeHTa B NOpsAAKE, ycTaHOBIEHHOM DenepanbHbIM 3akoHOM 0T 02.05.2006
Ne 59-@3 «O mopsanke paccMmoTpeHus oOpamieHuid rpaxkaaH Poccuiickoit ®Depepauun» (nanee —
®enepanbHblil 3ak0H Ne 59-D3).

3.5. Ha EIII'Y, PIIT'Y u odpuuuansHoM caiite YnomHomoueHHoro oprana u ['bY PK «M®IL»
pasmeraercs cieayroas nHhopMarus:

1) wucyepnmbIBalOIIMKA  TepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX Ui  IPEJOCTaBJICHUS



MYHUIIUNAIBHONW YCIyrd, TpeOoBaHUS K O(GOPMICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXe IepeuyeHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIb BIIPABE MPEIOCTABUTH 110 COOCTBEHHON MHUIMATUBE;

2) Kpyr 3asBUTENEN;

3) CpoK IpenOCTaBIECHNS MyHULIUTIATbHON YCIYTH;

4) pe3ynbTaThl IPEIOCTABICHNS MYHUIIUIIAIIBHON YCIyrH, MOPSIOK MPEACTABICHUS JOKYMEHTA,
SIBJISIOILErOCs PE3yabTaTOM IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

5) pa3Mmep rocyAapCTBEHHOM NOLUIMHBI, B3MMAaeMOM 3a NPEJOCTaBICHHE MYHHUIMNAIbHOMN
YCIIyTH;

6) HCuepmbIBAaIOLIUN IE€peuYeHb OCHOBAaHMM /I INPUOCTAHOBJIEHMS WJIM OTKa3a B
MIPEIOCTABICHUH MYHULIUTIATbHON YCIYTH;

7) o mpaBe 3asABUTEIS Ha JocyaeOHoe (BHECYneOHOe) oOkanoBaHue AeHcTBHA (Oe3neiHCTBYS) U
pELIeHNH, IPUHATHIX (OCYLIECTBISIEMBIX) B X0/1€ PEJOCTABIECHUS MYHUIIUIAIILHON YCIIYTH;

8) dopmbl 3asBiIeHU (YBEIOMIJICHHH, COOOIIEHUI), HCIOJb3yeMbIE TMPU MPEAOCTABICHUN
MYHHUIUIIATBHON YCITYTH.

Nudopmanus va EIT'Y, PIII'Y o nopsake u cpokax NpelOCTaBIECHNUS MYHUIIMIIAIBHON YCIIyTU
Ha OCHOBAaHMM CBEACHUMN, cojAepKalluxcs B (QeaepalibHONM ToCyIapCTBEHHOM HHGOPMAIMOHHOMN
cucreMe «@DenepalbHbIil peecTp TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr (QyHKUIUN)»,
MIPEIOCTABIISIETCS 3asIBUTEIO OECIIIaTHO.

Hoctyn k uHopMauu o cpokax M MOPSJKE MPEIOCTaBICHUS YCIYT'H OCYIIECTBIseTcs 0e3
BBITIOJIHEHUS 3asBUTEJEM Kakux — JIMOO TpeOoBaHM, B T.4. 0€3 HCIOJB30BaHUSA MPOrPaMMHOTO
ofOecrieyeHrs, yCTaHOBKA KOTOPOTO Ha TEXHMYECKHME CpPEICTBA 3asBUTENS TpeOyeT 3akKIoYeHUs
JUIEH3UOHHOTO WM MHOTO COTJIAllleHUus C MpaBooOjafaTeseM MporpaMMHOro oOecreyeHus,
MpelyCMaTpUBAIOLIEr0 B3MMaHWE IUIAThl, PETUCTPALMIO WM aBTOPU3AIMIO 3asBUTENS WU
MPEIOCTABJICHNE UM MEPCOHATBHBIX TaHHBIX.

3.6. Ha umHpOpManmMoHHBIX CTEHJaX YIOJHOMOYEHHOTO OpraHa, B MeECTaX IPEI0CTaBJICHUS
MYHHUIIMIIAILHOM YCITyTH, pa3MellaeTcs cleayromias nHhopMarus:

- cueprnbIBaronas HHGOpMaIHs O MOPAIKE MPEIOCTaBICHUS MyHULIUTIATbHON YCIYTH;

- HOMepa KaOWHETOB, B KOTOPBIX MPEAOCTABISIETCS MyHULIUIIAIbHAS YCIIyra; (paMuiIng, UMeHa,
oTuecTBa (MOCieqHee - MPU HATUYHMM) U JOJDKHOCTH COOTBETCTBYIOLIUX JOJDKHOCTHBIX JIMII, PEXKUM
npreMa UMM 3asiBUTENCH, CIPaBOYHbIC Telle(OHBI CTPYKTYPHBIX MOJpa3AeiICHU YTOIHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEAOCTaBICHHE MYHUIMIAIBHON YCIIyTH, B TOM 4Hciie HOMep TenedoHa-
aBTonH(popmaTopa (Ipu HATUYHUN);

- anapec opUIMAIBHOTO CalTa, a TaKXKe AJICKTPOHHOW MOYTHl U (W) GOpMBl OOpaTHOW CBSI3H
YnosiiHoMO4YeHHOTO opraHa B cetu «IHTepHeT»;

- HCUEPIBIBAIOUINI MEepeuYeHb NOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBHH C HOPMATUBHBIMU
MIPaBOBBIMU aKTaMU JJISl IPEIOCTABIICHUSI MYHUITUIAIBHON YCIIYTH;

- (popMBI 3asIBICHUI;

- IepevYeHb OCHOBAHUM JJIs 0TKa3a B IPEJOCTABICHUHN MYHUIIMIIATIbHON YCIIYTH;

- TOpSAOK OOXajoBaHUS pEIICHWH, MAEeHCTBUN WM Oe34eCTBHUS IOJDKHOCTHBIX —JIMII,
MIPEIOCTABIISIOMUX MYHUIIUTAIBHYIO YCIIYTY.

B 3anax oxxugaHus YMOJIHOMOYEHHOTO OpraHa pa3MellaloTcs HOPMATHBHBbIC MPABOBBIE aKTHI,
peryaupyrolue nopsaoK MpeloCcTaBIeHns MyHUIUIAIbHONW YCIyTH, B TOM Yucie AJIMUHUCTPATHUBHBIHI
periaMeHT, KOTOpbIe 10 TPEOOBaHMIO 3assBUTEINS MPEAOCTABIISAIOTCS MY Ul 03HAKOMJIICHHUS.

3.6.1. Cexrop nunpopmupoBanus 1 oxxuganus ML Bxirouaer B ceds:

1) uHpOpPMALMOHHBIE CTEHJbl WJIM UHBIE HCTOUYHUKU HHPOPMHUPOBAHUS, COJEpHKallue
aKTyaJbHYI0 U MCUEPIBIBAIONIYI0 MH(POPMALNIO, HEOOXOAUMYIO Ul TMOJYYEHHUS TOCYIapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT, B TOM YHCJE:

- TepeueHb TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT, MpPEJOCTaBICHUE KOTOPBIX
opranusosano B MOIJ;

- CPOKHU IIPEJOCTABIICHUS TOCYJApPCTBEHHBIX U MYHHUIIMITATbHBIX YCIYT;



- uHpOpMAIMIO O JOTOJHHUTEIBHBIX (COMYTCTBYIONIMX) YCIyrax, a Takxke 00 ycuyrax,
HEOOXOIUMBIX M O0O0S3aTeNbHBIX Ul MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT,
pa3Mepax U HOPSAKE UX OILIAThI;

- TOpSAAOK OOXKajoBaHUsS JCWCTBHM (Oe3AeCcTBHsI), a TaKKe PEIICHWH OpraHos,
IIPEIOCTABIISIIOIINX TOCYJAPCTBEHHBIE YCIYTH, W OPraHoB, IPENOCTaBISAIOIIUX MYHHUIMIIAJIbHBIE
YCIIyTH, TOCYIapCTBEHHBIX U MyHULIUIIATIbHBIX ciyxauux, M®LI, pabotaruko M®L];

- uHpOpPMAIMIO O MPEAYCMOTPEHHOW 3aKoHOJarenbcTBOM Poccuiickoit  ®Deneparuu
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML OPraHOB, MHPEJOCTaBISIONIMX TOCYJapCTBEHHBIE YCIIYTH,
JOJDKHOCTHBIX JIMI] OPTaHOB, MPEAOCTaBISIONIMX MYHHUIUINAIbHBIE YCIyrd, paboTHUKOB MOI],
pabOTHHUKOB MPUBJIEKAEMBIX OPraHU3ALNK 32 HApYyIICHHE TOPsIIKA MPEAOCTABICHHS TOCYIaPCTBEHHBIX
Y MYHUITUTIATBHBIX YCIIYT;

- uHbOpMaIlMIO O MOPSJIKE BO3MEIIECHUS Bpela, NPUYMHEHHOTO 3asBUTENI0 B pe3yabTaTe
HEHaJJIeXallero ucnogHeHuss yubo HeucnonHeHuss MOPI[ wnmm ero paboTHuUKaMu, a TaKke
MPUBJIEKAEMBIMH ~ OPTaHU3AIUsMUA WM WX pabOTHUKAMU OOS3aHHOCTEHW, TMPETyCMOTPEHHBIX
3aKoHoAarenbcTBOM Poccuiickont denepanuu;

- pexxuM paboThl U anpeca WHbBIX MO®I] u mpuBiekaeMbIX OpraHU3alMid, HAXOISIIMXCA Ha
tepputopun Peciyonuku Kpbim;

- UHYyI0 HH(pOpMaIIo, HEOOXOIUMYIO JUIsl MOTYYeHHs] TOCYAapCTBEHHOM M MYHHUIIMNAIbHOMN
YCIIYTH;

2) HE MeHee OJHOTO OKHa (MHOTO CHEIUAIbHO OOOPYAOBAaHHOTO paboyero Mmecra),
MpeHa3HaYeHHOTo JUIsl HH(OPMHUPOBaHUS 3asBUTEINIEH O MOPSIIKE MPEIOCTaBICHUS TOCYIapCTBEHHbBIX U
MYHHUIMIAIBHBIX YCIYT, O XOJE PAacCMOTPEHHUs 3asBICHHM O MPENOCTABIEHUU TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT, @ TAaKXKe JUIsl PEIOCTaBIEHUS WHOW MH(GOPMAIUU, B TOM YHCIIC YKAa3aHHOU B
MOJIYHKTE 1 HACTOSIIEro MyHKTA;

3) mporpaMMHO-ammapaTHbId KOMIUIEKC, obOecmeunBaroniuii goctyn 3asButeneid k EITY,
PIIT'Y, a Takke k mHMOPMAIIUK O TOCYJAPCTBEHHBIX M MYHHUIIUIIAIBHBIX YCIyrax, MpeaoCTaBIsSIEMbIX B
M®IJ;

4) cTynbsi, KpecelabHbIC CEKIIUM, CKaMbU (OaHKETKH) M CTOJBI (CTOWKH) MUIsi odopmieHUs
JOKYMEHTOB C pa3MelieHrueM Ha HuX ¢opMm (OJaHKOB) JTOKYMEHTOB, HEOOXOAMMBIX JUISI TTOTYYCHUS
rOCYJAapCTBEHHBIX U MYHUIIUIIATIbHBIX YCIYT;

5) 3NIEKTPOHHYIO CUCTEMY YIIPABIIEHUS OUEPEIbIO.

3.7. CBeneHus 0 X0A€ MPEAOCTABICHNUS MYHUIIMIIAIBHON YCIyTU 3asiBUTENb BIPABE MOJYYUTH
IpU JUYHOM, MUCHMEHHOM OOpalieHHH B YTOJHOMOYEHHBIH OpraH, MpeoCTaBISAIONIMI ychyry, a
Takke MmocpeacTBoM TenedoHHOM cBsizu. Kpome Toro, cBeaeHHs O XojA€ MPeAOCTaBICHUS
MYHUITUIIAILHON YCIIYTH 3asiBUTENb BIpaBe NMOJyduTh nocpeactBoM PIITY (ans 3asBiieHmid, mo1aHHBIX
nocpenctsom PIIT'Y) snekTpoHHON MOYTH Y IOJTHOMOYEHHOTO OpPraHa.

3.8. CmpaBounas uH(pOpMalus MNOMISKHUT o0s3aTenbHOMYy pasMemnienuto Ha EITY, PIITY,
opuIMAIEHOM caiiTe YIOJHOMOYEHHOTO OpraHa, MPeIOCTABIISIONIErO MYHHUIMNAIBHYIO YCIYTY, H
SIBJISIETCSl IOCTYITHOM /ISl 3asBUTENIA. YTIOJHOMOYEHHBIM OPraH, MpeJoCTaBISIOUMNA MYHULIUIIATBHYIO
ycayry, 00ecreynBaeT pa3MelleHle U aKTyaau3aluio CpaBouyHON MH(OPMALUU B 3JIEKTPOHHOM BHJIE
nocpenctsom EINT'Y, PIII'Y, opunuansHOro caifta YOJIHOMOUYEHHOTO OpraHa.

3.9. Nudopmarus 0 MperoCTaBICHUH MYHHUIMNATHHOW YCIYTHU JOJDKHA OBITH OCTYIMHA ISt
WHBAJIUJIOB.

II. CranapT npenocraBjeHHs] MYHHIHIIAJIBHOM YCJIYTH
4. HammMeHOBaHMe MYHULIINNIAJBHOM YCIYTH
4.1. Bplgaua apXuBHBIX CIPAaBOK, APXMBHBIX BBIIMCOK M APXUBHBIX KONUH IO COLMAJIBHO-

IIpaBOBBIM 3alIpoCaM.

5. HammeHoBaHHe OpraHa, NpeJoCcTaB/ISI0Iero MyHHIUIATBHYI0 YCJIAYTY
5.1. MyHMIMIANBHYIO YCIYTy MpefocTaBiseT AJMUHHUCTpaIys AOPHKOCOBCKOTO CEIbCKOTO



nocenenus Kuposckoro paitona Pecriyonuku Kpobim.

5.1.1. MyHumunanspHas yciiyra MOKeT npeaocraBisitbest B MOL] B yacTu:

- [pUEMa, PEruCTpalud U MepeAayd B YIOJHOMOYEHHBI OpraH 3asBJICHHUS U JOKYMEHTOB,
HEOOXOAUMBIX JUTS MTPEIOCTABICHUS! MyHULIUTIAIBHOM YCITYTH;

- UH(GOPMHUPOBAHUSA O TIOPSJIKE MPEAOCTABICHUS MYHUIUITAIBHON YCIYTH, O XOJ€E BBIOJIHEHHS
3asIBJICHUS O NMPEAO0CTaBICHUU MYHULIUIIAJIBbHOU YCIIyTH;

- BbIJJAUU pe3yibTaTa Mpel0CTaBIeHNUs MyHUIIMIIAJIbHOW YCIIyTrH.

5.2. 3anpemeHo TpeOoBaTb OT 3asBUTENS OCYIIECTBICHUS JICHCTBHI, B TOM YHCIE
COTJIACOBAHWH, HEOOXOIUMBIX IS TTOJTyYCHUsI MYHUIUITAIBHON YCIYTH M CBSA3aHHBIX C 0OpalmieHneM B
HHBbIE TOCYAAPCTBEHHBIE OPTraHbl U OpPraHMU3alMM, 3a HCKIIOUEHUEM IOJIyYEHHUS YCIyr U IMOJy4EHHUs
JOKYMEHTOB M HH(OpMalMM, NPEJOCTaBISEMBIX B pE3ylbTaTe€ IPEJOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B NIEPEYHH, YKa3aHHBIE B 4acTU NepBoi cratbu 9 denepanbHoro 3akoHa Ne210-03.

6. Onucanue pe3yabTaTa NPEAOCTABIEHUSI MYHMIIUIIAJIBHOMN yCJIYIH

6.1. PesynpTaToM mpenocTaBiieHUs MyHUIIUNIAIBHON YCIIYTH SIBJISIETCS:

- apxuBHble cupaBkH (IIpunoxenue Ne§ k HacToseMy AAMUHUCTPATUBHOMY PETJIAMEHTY);

- apxuBHble BeIUckH ([Ipunosxenne Ne9 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY);

- apXUBHbIE KOIUH;

- uHpopmanmonHoe nuceMo (IIpunoxenne NelO0 k HacToseMy AJIMUHUCTPATUBHOMY
peryiaMenTy).

6.2. B ciydae oOpaiieHus 3asBUTENS 3a nosydeHueM yciyru nocpeactsoMm PIIIY pesymbrar
YCIIYTH B BUJIe CKaH-00Opa3a HarpasisieTcs B JInunbiii kabuner 3asButens Ha PIITY.

Jlyig monydeHus pe3yapTaTa MpeloCTaBIeHUs MyHULIUIIATbHON YCIyTu Ha OyMa)XHOM HOCHTENe
3asBUTENIb UIMEET MPABO OOPATUTHLCS HETTOCPEACTBEHHO B YTIOJTHOMOYCHHBIN opraH wim M®II.

7. Cpok npeaocTaBjieHHs MyHHIIUNIAJILHOM YCJIYTH

7.1. O0muii CpoK MpeAOCTaBICHUS] MYHHIIMNAIBHON yciyrn — 30 KaJleHAapHBIX JHEH cO JHS
Mpe/ICTaBjIeHNs] B YTIOJHOMOYEHHBIN OpraH TOKyMEHTOB, OOS3aHHOCTh MO MPEAOCTaBICHUIO KOTOPBIX
BO3JIOXKEHA Ha 3asIBUTEIISL.

B cnyuae npencraBneHus 3asBuTelIeM JOKYMEHTOB uepe3 M®L] win HanpaBiieHUs 3asiBJICHUS B
3NEKTPOHHOM BHUJE, ocpenctsoM PIII'Y, cpok npenocraBieHuss MyHULIUITAIBHON YCIYTH UCUHUCIIAECTCS
CO JTHS IOCTYIUICHHSI (pPErUCTpaliu) JOKYMEHTOB B Y IOJIHOMOYEHHBIHM OpraH.

MOI] obecnieunBaeT nepeaayy 3asBJICHHS U JOKYMEHTOB B YTIOJTHOMOYCHHBIH OPTaH B CPOK, HE
MPEBBIIAIONTMX 2 pab0YMX JHEH, CICIYIONINX 3a THEM MpueMa JoKyMeHToB B ML,

7.2. Cpok BblIaud (HAmpaBlieHUs) pe3ylibTaTa MPEIOCTABICHUS MYHULIUINAIBLHOW YCIyru
3asIBUTEINII0 COCTaBIsieT He Ooyiee 2 paboymx OHEH cO JHS NPHHITHS COOTBETCTBYIOLIETO PELICHHUS
YT0JIHOMOYEHHBIM OPraHoM (B OOILIMN CPOK MPEIOCTABICHUS YCIYTH HE BKIFOYAETCS).

7.3. Ilepenaua B M®I] pe3ynbTaTa NpeaoCTaBIeHUs] MyHUIMIIATBHON YCIYry MO 3asBJICHUSIM,
noctynuBmuM uepe3 M®DII, ocymecTBisieTcs He mo3aHee 2 padouux THEH, CIeAyroImMX 3a JHEM
OKOHYAaHMS, YCTAHOBJEHHOIO  JCHCTBYIOIIMM  3aKOHOJATEIbCTBOM  CpOKa  MPEIOCTaBJICHUS
MYHULUIIAJIBHON YCIYTH.

M®OI] ocymiecTBIsieT BblAaUy 3asBUTEIIO PE3yNbTaTa MPEAOCTABICHUS] MYHUIIUIIATBHON yCIyTH
B TEUEHHE CpOKa XpaHEHUs TOTOBOIO pE3ysbTara, MPEAYCMOTPEHHOTO COIJIAIIEHHUEM O
B3auMozencTeuu Mexay ML 1 YIoIHOMOYEHHBIM OPraHOM.

7.4. ITppocTaHoBI€HNE TPEAOCTABIECHNS MYHUIIMIIAIBHON YCIYTH HE IPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIINX OTHOLICHHS,
BO3HHUKAIOLIME B CBA3H € MPEAOCTABICHHEM MYHHIMIIAJIBHON YCIyrd
8.1. IlepeyeHb HOpPMATHBHBIX IIPABOBBIX AaKTOB, PErYIHUPYIOIIUX  MPEIOCTABICHUE
MyHUIUNansHOU yeayru pasmenieH Ha EINY, PIII'Y u odunumansHOM caiiTe YOJHOMOUYEHHOTO
oprasa.
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9. I/IcqeanIBalomm‘/i NnepeICHb JOKYMEHTOB, H606X0)II/IM]:IX B COOTBETCTBHUH C
HOPpMAaTUBHBIMMU NIPABOBLIMHU aKTaMHU JJIA NPEAOCTABJICHUSA MyHI/IIII/IHaJILHOﬁ YCIYyra m yciyr,
KOTOPbI€ ABJAIOTCH H606X0[[I/IMLIMI/I H 00513aTeIbHBIMH JIS IPEa0CTaBJICHUSA MyHHHHHaHbHOﬁ
YCIyru, moaJieikalux npeaoCcraBjJaeHuI0 3aaBUTE/1€M, B TOM YUCJIC B BHCKTPOHHOﬁ (l)OpMe

9.1. IlepeueHb HOKYMEHTOB, 00s3aTEIbHBIX K MPEIOCTABICHUIO 3asBUTENIEM CaMOCTOSITEIBHO,
JUIS TTOJTY4€HUs YCIyTH:

1) 3asBneHue o npeaoCTaBICHUM MYHULUMINIATBHONW yciayru 1o gopme cornacHo [Ipunoxenusam
Ne 1 - 6 k HacrosiieMy aJIMUHUCTPAaTUBHOMY pErjaMeHTy (B 3aBUCHMOCTH OT LieJid oOpalleHus,
MIPEIOCTABIISICTCS B CITydae JMYHOTO OOpaIeHus B ynoJiHoMoueHHbINH opran/M®II);

B 3asBneHn# AODKHBI OBITH YKa3aHbI CBEICHHS, HEOOXOIUMBIE ISl €70 UCTIOJTHEHUS:

- (hamuiMs, UM, OTYECTBO (IIOCIIEAHEE — NIPU HAIWYMK) 3asBUTENS (TIPEACTaBUTENS 3asiBUTENs),
HauMEHOBaHHE IOPUANYECKOTO JINLIA;

- azapec 3asgBUTeNs (JUISl IOPUIMYECKUX JHMI] — IOPUAUYECKMH M TOYTOBBIM ajapec, Ul
(bu3NYeCKuX JIMIl — aapec perucTpanyu), KOHTAaKTHBIA TenedoH, a Takke (paMuiIus, UMs, OTYECTBO
(mocnenHee — NpU HATMYUK) UCTIOTHUTENS (JUIS FOPUINYECKUX JIUI);

- CyTh 3ampoca, oOparieHus;

- XpOHOJIOTUYECKUE PaMKH 3arpaniuBaeMoi nHpopMaluu;

- s TOATBEPXKJIEHUS CTaka paboThl M pa3Mepa 3apabOTHOM IUIaThl — JaTa pPOXKACHUS,
Ha3BaHHe, BEJOMCTBEHHAs [TOTMMHEHHOCTh OPraHu3alliy, BpeMsl paboThl, JOKHOCTb, O]l YBOJIbHEHHUS;

- UHBIE CBEJEHUS, IMO3BOJIAIOIIME OCYIIECTBUTHh IOUCK JIOKYMEHTOB, HEOOXOIUMBIX s
WCIIOJIHEHUS 3a1poca, 0OpalieHus;

- corJiacue 3asBUTeNs (IpeICcTaBUTeNs 3asiBUTENS) Ha 00pab0TKY MepCOHAIBHBIX JAHHBIX;

- JlaTa [0JIauy 3asBJICHUS, IOANNCH 3asIBUTENS (IIPEICTABUTEIIS 3assBUTEI).

B cnyuae wampaBnenus 3asBieHusi nocpenactsom  PIITY  dopmupoBanue 3asBieHUsS
OCYIIIECTBJISIETCS TIOCPEJICTBOM 3aIlOTHEHUs MHTepakTHBHON ¢opMbl Ha PIII'Y 6e3 HeoOXxomumocTh
JOTIOJTHUTEILHOM TMOJa4M 3asBIICHUsS] B KakoW-mmOo wmHOM (dopme. [Ipu aBTOpH3anumM MOCPEICTBOM
MOJTBEPKICHHON ydeTHOW 3anmucu B EnuHolt cucteme naeHTHUKAMKU M ayTeHTUPUKauu (nanee —
ECUA) 3asBneHue cyuTaeTcsl TMOAMMCAHHBIM TPOCTOM JJIEKTPOHHOW TOAMKMCHIO  3asBUTEIS,
IIpEeACTaBUTENS 3asBUTENS, YIIOJTHOMOYEHHOTO Ha MOANMCAHUE 3asBJICHUS.

B cinydae HEOOXOIUMOCTH MOIYyYEHMsI PE3yibTaTOB IPEJOCTABJIECHUS YCIYrd B OTHOLICHUU
HECOBEPILLIECHHOJIETHET0, O(GOPMIIEHHBIX B (hopMe NOKYMEHTa Ha OyMa)KHOM HOCHUTENE, 3aKOHHBIM
IIPEICTABUTENIEM HECOBEPILIECHHOJIETHEIO, HE SBIIOLIEIOCS 3asBUTENEM, 3asBUTEINb, SBIIOIIMNACS
3aKOHHBIM IIPEJICTABUTEIIEM HECOBEPIIEHHOJIETHErO, B MOMEHT I0OJla4M 3asBJICHUS O IPEJOCTaBICHUU
YCIYrd yKasbIBaeT (paMuiMio, UMs, OTUECTBO (MOCII€AHEE - MPU HAJIMYUU), CBEAEHUS O JIOKYMEHTE,
YIOCTOBEPSIOLIEM JIMYHOCTh JPYrOro 3aKOHHOI'O IPEACTABUTENS, YIOJHOMOYEHHOIO Ha IOJY4YCHHE
PE3yJIbTAaTOB MPEAOCTABICHUS YCIYTH.

B cnydae mnanpaBnenuss 3asBineHus mnocpenactsom PIIIY  ¢dopmupoBanue 3asBieHHsS
OCYIIECTBIISCTCS MOCPEICTBOM 3aroJIHeHUs] MHTepakTUBHON (opmbl Ha PIII'Y 6e3 HeobOxomumoctu
JIOTIOJIHUTEIBHOM I0/1auM 3asBJICHUA B Kakoi-mubo mHON ¢opme. IIpu aBTopm3anmuu MmocpercTBOM
MOJTBEPX/AEHHON y4yeTHOH 3anmucu B EnnHoN cucteme uaeHTHGHUKALIMU U ayTeHTU(UKanuu (nanee —
ECHA) 3asgBneHue cyMTaercs MOJIUCAHHBIM HPOCTOM 3NEKTPOHHOW MOJMHMCHIO  3asBUTENS,
IIPEICTaBUTENS 3asBUTENS, YIIOJTHOMOYEHHOTO Ha MOANMCAHUE 3asBIICHUS.

2) JIoKyMeHT, YIOCTOBEpSIOIMIMNA JIMYHOCTh 3asBUTENS WM TpeACTaBUTENS 3asBUTEIS
(mpenocraBnsieTcs B cily4yae JUYHOTO oOOpalleHuss B YHOJIHOMOYeHHbIM opran/MO®L]). B cnyuae
HanpasJieHus 3asBiaeHUs nocpeactsoM PIII'Y cBenenust m3 JOKyMEHTa, YJOCTOBEPSIIOIIETO JIUYHOCTD
3agBuTeNs, NpeacTaBuTeNs (GOPMHUPYIOTCS NMpU MOATBEpXKIeHUH ydeTHoW 3amucu ECHUA u3 coctasa
COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOM YUETHOM 3alMCH U MOTYT OBITh IPOBEPEHBI TyTEM HaIpaBJICHUS
3ampoca ¢ ucnoaszoBanuem CMOB.

3) JlokyMeHT, NOATBEpKIAIOMIMKA TOJTHOMOYMS MpEICTAaBUTENs 3asBUTENs JEHCTBOBAaTh OT
uMeHn 3asBuTeNs (B ciaydyae oOpalleHHs 3a IMPeJOCTaBICHUEM YCIYTH IPEJCTaBUTENs 3asiBUTEINS)
COCTaBJIEHHBIH B COOTBETCTBHM C 3aKOHOAATeNbcTBOM Poccuiickoit @enepanuu. 3asBicHHUS,



Kacaroluecs: APYrux JUL, NPUHUMAIOTCS Ha HCIIOJHEHWE NPU HAIWYMM HOTAapUaJIbHO 3aBEPEHHOU
JOBEPEHHOCTH OT CyObeKkTa wHpOpManuu (B ciaydae €ro CMEpTH - OT HacleAHHKA CyObeKTa
uHpOpMaIIUN).

B ciydae, ecnu 3asBieHHe MoJaeTca 4yepe3 NpeAcTaBUTENs 3asBuTens nocpencrsom PIITY, u
JIOBEPEHHOCTh MPEJCTABUTEINS 3asBUTENSI M3TOTOBJIICHA B AJIEKTPOHHOH (opme, Takas JOBEPEHHOCTh
JOJDKHA OBITh TOJNKCAaHA AIIEKTPOHHOW TMOAIUCHIO, TPEOOBaHMS K KOTOPOH YCTAaHABJIMBAIOTCS
3aK0HOAaTeNbCTBOM Poccuiickoit denepannu, peryJIupyroiuM OTHOIIEHUS B 00JACTH MCTOJIb30BaHM
AJIEKTPOHHBIX MOANUCENH. Y0CTOBEpEHHAs, COBEPIIEHHAs WM BbIJAHHAs HOTAPUYCOM JOBEPEHHOCTH
MIPEJICTABUTEIS 3asIBUTEIIS B DJICKTPOHHOU (hopMe JOHKHA COOTBETCTBOBATH TPEOOBAHUSIM CTAaThU 44.2
OcHoB 3akoHoaTenbcTBa Poccuiickoit @enepanyu o Hotapuare ot 11.02.1993 Ne 4462-1.

VKa3aHHBIA ~ JOKYMEHT,  BBIJAHHBIM  OpraHM3alued,  YIOCTOBEPSETCS  YCUICHHOU
KBIN(UIIMPOBAHHON AJIEKTPOHHOW MOANMCHIO MPABOMOYHOTO JOJDKHOCTHOTO JIMLA OpraHu3aluu, a
JOKYMEHT, BBIJAHHBIH (U3NYECKUM JIMLOM, - YCHJIEHHON KBaIM(PUIMPOBAHHONW SJIEKTPOHHOMN

MOANUCHIO HOTapuyca C NpPUIOKEHHEM (aiila OTKPENJeHHONM YCHUJICHHOW KBaIU(pUIMPOBAHHOM
ANIEKTPOHHOM MOANUCH B popmaTte Sig3.

4) xonus TPyJOBOM KHMKKU (/7151 3asIBJICHUH, KaCAIOIIUXCS MOATBEPKACHUS TPYJOBOIO CTaXKa 1
pazmepa 3apabOTHOM IJIATHI);

5) KomuM JOKYMEHTOB, TOATBEPXKJAIOIIUX MpPaBo (U3MUECKOTO JHIA Ha MOJy4yeHUe
nH(pOpMalLIUK O TPEThEM JHIIE (MIPH HEOOXOJUMOCTH): TOTOBOpa (KYILTU-TIPOIaXKH, JapeHHUs); PeIIeHUs
CyJia; CBUAETEILCTB: O POKICHUH (CMEPTH), O 3aK/IIOUEHUH (pacTopKeHUH) Opaka, nepeMere hpaMuiInu,
MMEHHU, OTYeCTBa, O IpaBe HAaCJIEJIOBAaHUS;, MPABOYCTAHABIMBAIOIIETO JOKYMEHTa Ha OOBEKT
HEJBM)XMMOCTH, IpPaBO Ha KOTOPHI HE 3aperucTpupoBaHo B EIMHOM TrocynapCTBEHHOM peecTpe
HEJBM)KMMOCTH (Ha 3eMEJIbHBIN yJacTOK, KUJIbE U IPYroe) U APYrHe;

6) TOATBEp)KICHHE OpraHa, YyCTAaHABJIMBAIOUIETO TMpPaBO TpaKJaHHMHA Ha MOJIy4YEHHE
rOCYy/IapCTBEHHBIX COLHUAIbHBIX JIBIOT (IpU HEOOXOIMMOCTH, B cliydae oOpalleHusi TpaxaaH,
HYXJIQFOIUXCS B TOTBEPKICHUN UMYIIICCTBEHHBIX MPaB).

9.2. 3asgBUTENb WIH €T0 MPEICTABUTEDb MPEICTABISIET B YIIOJHOMOYEHHBIA OpPraH JOKYMEHTHI,
yKa3aHHble B IyHKTe 9.1. Hacrosmero AAMHUHUCTPAaTUBHOIO pErjIaMEHTa, OJHUM H3 CIEIYIOIINX
crioco00B 10 BEIOOPY 3asIBUTEIIS:

a) B 2JIGKTpOHHOU (opme nocpeactsom PIITTY.

B cnyyae nampaBiieHus 3asBJICHUS U MPHJIaraeéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CHOCOO0M
3asiBUTEINb (MIPEJICTABUTENb 3asBUTEINS), MPOLISANINI MpOIEAypbl PETUCTpalud, UACHTU(UKALMHU U
ayreHTUUKanuu ¢ ucnosib3oBanueM ECHA, 3amonHser ¢opMy yKa3aHHOTO 3asBICHUSA C
HCIO0JIb30BAHNEM UHTEPAKTUBHON (DOPMBI B SJIEKTPOHHOM BHUJIE.

TpeboBanusi K JOKyMeHTaMm, HampaBiisieMbiM mocpenctBoM PIIIY - aiin (ckaH-komus) ¢
pacumupennem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG. MakcumanbHO IOMYCTUMBIN
pasmep daitna - 5 MO.

0) Ha OyMa)XHOM HOCHUTEJE MOCPEACTBOM JIMYHOTO oOpaileHuss B YTOJIHOMOYEHHBIH Opra,
MO®I] 1160 mocpeacTBOM IMOYTOBOTO OTIPABICHUS.

[Tpu obpaiieHnn MOCPeaCTBOM MOYTOBOTO OTIPABICHUS 3asIBUTEIND (IIPEACTABUTENb 3asBUTEIIS)
HaIlpaBJIsieT 3asBJICHUE U KOIIMU YKA3aHHBIX JOKYMEHTOB IIOYTOBBIM OTIIPABJIEHUEM C YBEIOMJICHUEM O
BPYUYEHHUH.

9.3. ®opMBl JOKYMEHTOB JJISi 3allOJHEHUS MOTYT OBITh MOJIyY€Hbl 3asBUTEIEM IPH JIMYHOM
oOpamieHny B YNosHOMOYeHHbIH opraH, M®ILl B 3nekTpoHHOM (popMe Ha oduuManbHOM BeO-caiite
YnonnomouenHoro oprasa, 'bY PK «M®I1ly», PIITY.

10. UcuyepnpiBaommii nepe4eHb J0KYMEHTOB, HEO0OXOIMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHUIIPABOBBIMH AKTAMHU VIS NIPEAOCTABJICHHS MYHHMIUNIAJIBHON YCJIYIH, KOTOpPbIe
HAXOJSATCH B PACIOPSIZKEHNH I'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYINPABJICHUS U
HHBIX OPraHOB, YYACTBYIOIIMX B MPEJI0CTABJICHHN MYHHMIHUNIAJIBHON YCJIYIH, H KOTOPBIE
3asiBUTEJIb BIIPaBe NMPeACTABUTH, B TOM YHCJIe B JJICKTPOHHOI dopme



10.1. IlpenocraBiieHue NOKYMEHTOB, KOTOPbIE HAaXOATCS B PacHOpsHKEHUU TOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CAMOYIPABJICHUS M HHBIX OPraHOB, YYacCTBYIOUIMX B IPEIOCTAaBICHHH
MYHUIIUNAIBHONW YCIYTH, W KOTOPBIE 3asBUTENb BIPABE NPEACTABUTh, B TOM YHUCIE B AIICKTPOHHOMN
dbopme, He TpedyeTcs.

11. Yka3anue Ha 3anpeT TPeOGOBaTh OT 3asiBUTEJIsI

11.1. Opran, npenoCTaBISAIOMINN MYHUIIUIIATBEHYIO YCIYTY HE BIIPABE:

- OTKa3bIBaTh B IIPUEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX Ui MPEJOCTaBICHUS
MYHHULMIIAIBHON YCIYTH, B Clydae, €Cld 3alpoc M JOKYMEHTbI, HEOOXOAUMBIE JJIsl MPEA0CTaBICHUS
MYHHMLMIIAJBHOM YCIyTH, @OJaHbl B COOTBETCTBMM C HH(poOpManued o Ccpokax U MOPSIKe
MIPEIOCTABJICHUS MyHULIUTIATHLHON yCiyTH, omyonukoBanHoi Ha EINTY, PII'Y, Ha odummansHOM caiiTe
YIOJIHOMOYEHHOTO  OpraHa, IPEJOCTaBISIOLIEI0  MYHUIMNAIBHYIO  YCIYry, OpraHu3alui,
YYaCTBYIOIIMX B MIPEIOCTaBICHUN MYHUIIUTIAIBHOMN YCIIYTH;

- OTKa3bIBaTh B MPEJOCTABICHIUN MYHUIIMIAILHON YCIYTH B Cily4ae, € 3alpoc U JOKYMEHTHI,
HE0OXO0IUMBIE JUIsl IPEAOCTaBICHUS MyHUIIMITAILHOM yCIyTrH, OJaHbl B COOTBETCTBUU C HH(pOpMarmen
0 CpOKax M MOpsAKE MPeJoCTaBIeHUSs MyHULIMIIATBHON ycayry, onyonukoBanHoil Ha EIII'Y, PIII'Y, Ha
OopUIMAIIBHOM calTe YIOJHOMOYEHHOIO OpraHa, MpeJIOoCTaBIISIIOIIEr0 MYHUIUMIAIBHYIO YCIYTY,
OpraHu3alii, yuacTBYIOIIMX B MIPEIOCTABICHUU MyHUIIUTIIAIILHOMN YCIIyTH;

- TpeOOBaTh OT 3asBUTENS COBEPILIEHUS UHBIX JIEHCTBUMN, KpOME MPOXOKACHUS UACHTU(DUKAINU
U ayTeHTU(]UKAIIMK B COOTBETCTBMM C HOPMAaTUBHBIMM MpaBOBbIMH akTaMu Poccuiickoit denepauuu,
yKa3aHUs [elu [pHeMa, a TakkKe INPeJOCTaBlIeHUsl CBEJIEHUN, HEOOXOAMMBIX IS pacuera
JUIUTEIHHOCTH BPEMEHHOTO MHTEpBaja, KOTOPhIM HE0OX01MMO 3a0pOHHUPOBATH ISl IPUEMA;

- TpeboBaTh MpEJICTaBICHUS JOKYMEHTOB M HH(OpPMAIMM WM OCYLIECTBJICHUS JEHCTBHIA,
IIPEJICTaBICHUE UIIH OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU ITPABOBBIMU aKTaMH,
PETYIUPYIOIIMMHA OTHOLICHHMSI, BOSHUKAIOIINE B CBA3H C IIPEJOCTABICHUEM MYHULIMIIAIBHBIX YCIYT;

- TpeboBaTh MPEACTaBIECHUS JOKYMEHTOB M HWH(pOpMalUU, KOTOPblE B COOTBETCTBUM C
HOPMaTHUBHBIMU ITPaBOBBIMH akTaMu Poccuiickoit @enepanuu u Pecriyonnku KpeiM, MyHUIIMTTAIBHBIMA
IIPAaBOBBIMU aKTaMU HAXOJATCS B PACHOPSDKCHMM YTIOJHOMOYEHHOTO OpraHa, IpEeaoCTaBiISIOLIETO
MYHHULMIIAIBHYIO YCIYTy, MHBIX T'OCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS H
(MIM) MOJBEAOMCTBEHHBIX OpraHM3alMii, y4acTBYIOIIUX B IPEJOCTABICHUU TOCYNAPCTBEHHBIX WU
MYHHULIMIIAIBHBIX YCIIYT, 3a UCKIYEHUEM TOKYMEHTOB, YKa3aHHBIX B 4yacTh 6 cratbu 7 denepanbHOro
3akoHa Ne 210-D3;

- TpeboBaTb OT 3asABUTENS IMPEAOCTABICHHUS JOKYMEHTOB, IOATBEPKIAIOIMX BHECEHHE
3asBUTEJIEM IUIATHI 3@ IPEAOCTaBICHUE MyHULIUIIAIbHON YCIyTH;

- TpeOoBaTb OT 3asBUTENS OCYLIECTBJIEHHUsS JEHCTBMH, B TOM YHUCIIE COIIACOBAHUH,
HEOOXOJUMBIX [UIl NOJIYYEHUs] MYHMLUNAIBHOM YCIYTM M CBA3aHHBIX C OOpalleHHeM B HWHbIE
rOCyZlapCTBEHHbIE OpIaHbl, OpraHbl MECTHOIO CaMOYIPaBJICHMs, OpraHU3aluH, 3a HCKIOYCHHEM
MOJIydeHUsI YCIYT M IOJIyYeHHMsS JOKYMEHTOB W HH(OpMalMM, NpPeAOoCTaBISEMbIX B pe3yibTare
IIPEIOCTABJICHNS TAKUX YCIYT, BKIIOUYEHHBIX B IIEPEUHH, yKa3aHHbIE B 4yacTh 1 craten 9 denepanbHOro
3akoHa Ne 210-®3;

- TpeOoBaTh OT 3asBUTEIN NPEACTABICHUS HOKYMEHTOB W MH(OpManuM, OTCYTCTBHE U (MIJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh NPH IMEPBOHAYAJIBLHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOJUMBIX Ui MPEJOCTaBICHUS MYHUIUMNAIbHOW  yciayrd, Jub0 B  IpPelOCTaBICHUU
MYHHULIMIIAJIBHON YCIYTH, 3a HMCKIIOUEHUEM CIy4daeB, NPEAYCMOTPEHHBIX MOAINYHKTAMH «@» - «I»
nyHkTa 4 gactu 1 craten 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENS NPEJOCTaBIEHUS Ha OyMaXHOM HOCHTEJE JIOKyMEHTOB H
uH(pOpMaINH, SIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUM C ITYHKTOM 7.2
gactu | crareu 16 ®enepanbHoro 3akoHa Ne 210-®D3 3a uUCKIIOYEHHEM CIIydyaeB, €CIM HAaHECEHHE
OTMETOK Ha TaKHe JOKYMEHTHI JHOO UX U3bATHE ABISAETCS HEOOXOAWMBIM YCIOBHEM HPEIOCTABICHUS
YCIYTH, U MHBIX CITy4aeB, YCTAHOBJICHHBIX (eiepaIbHBIMU 3aKOHAMU;



12. UcyepnbiBaoiuii nepevyeHb OCHOBAHUI VI 0TKAa3a B PUeMe JIOKYMEHTOB,
HEeO0XOIMMBIX /IJIsl MPEJ0CTABJIEHUSI MYHMUHMIIAJBHON YCIyru

12.1. OcHoBaHusi AJi1 OTKa3a B MpUEME 3asBJICHUS U JOKYMEHTOB 3aKOHOJATEIbCTBOM
Pocculickoit denepanum He MPeryCMOTPEHBI.

12.2. OcHoBaHueM Uil OTKa3a B MpHEME JOKYMEHTOB 3asBUTENs paboTHUKOM MOL] sBisercs
OTCYTCTBHE JHOO OTKa3 B NPEJOCTABICHUU 3asBUTEIEM OpPUTMHANIA JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh 3asBUTENS, NPEICTABUTENS 3asBUTENSA, a TaKKe IPEIOCTaBICHUE HEAEHCTBUTEIBLHOTO
JOKYMEHTA, YyJ0CTOBEPSIOLIErO JINYHOCTh 3asBUTEIISA, NPEICTaBUTENS 3asBUTENS, HEACHCTBUTEIBHOTO
JOKYMEHTA, YAO0CTOBEPSIOIIETO TOJIHOMOYUS IPEACTABUTENS 3aIBUTEIIS.

13. UcuepnpiBaouii nepevyeHb OCHOBAHUIA /11 IPUOCTAHOBJIEHHUS WIN 0TKa3a B
NpPeI0CTABJIEHMH MYHUIMIIAJIBHON yCIayTrd

13.1. OcHoBanus Jisi TPUOCTAHOBIICHUS] TPEIOCTABICHUS MYHHUIIUNIATBHOW  yCIyru
OTCYTCTBYIOT.

13.2. OcHoBaHUsAMH ISl OTKa3a B MPEAOCTABICHUA MYHUIIUTIATLHON YCIYTH SBIISTFOTCSI:

13.2.1. 3asBneHue HE OATACTCS TPOUTEHHUIO;

13.2.2. OTBeT Mo CyIIECTBY yKa3aHHOW B 3ampoce TeMbl (BOIMpOca) HE MOXKET ObITh JaH 0e3
pasriamieHus CBEJICHUHN, COCTABIIIONINX TOCYAApPCTBEHHYIO WM HHYIO OXpaHsIeMylo ¢eaepalbHbIM
3aKOHOM TaWHy (yka3zaHHas WHQOpMaIus MOXET OBbITh TMPEAOCTaBIICHA TOJIBKO TP HAIWYUU Y
MOJIK30BaTENsl JOKYMEHTAJIBHO TOATBEPXKJICHHBIX IIpaB Ha TMOJYYCHHE CBEIACHHUH, COJEepKalnux
rocy/lapCTBEHHYIO TaliHy U (WJIK) KOHPHUAESHIUATbHYI0 HHPOPMALIKIO);

13.2.3. 3asBnenue kacaercs TeMbl (BOMpOca), B OTHONIEHWH KOTOPOW TMOJIb30BATEIO PAHEE
MHOTOKPATHO JIaBAJIUCh MIUCHhbMEHHBIE OTBETHI 10 CYIIECTBY, U MPU 3TOM HE MPUBOISATCS HOBBIE TOBOJIBI
win  oOcTosiTenscTBa  (YIMOJHOMOYEHHOE JIOJDKHOCTHOE JIMIIO BIpaBe MPHUHATH pELIEHUE O
0€30CHOBATEILHOCTH OYEPEAHOIO 3asBJICHUS U IMPEKpalleHUH MEPENUCKH M0 JaHHOMY BOMPOCY MpHU
YCIIOBUH, YTO YKa3aHHOE 3asBJICHHE U paHee HallpaBIisieMble 3asBJICHUS HAIIPABIISJIMCH B OJIUH U TOT )K€
opras);

13.2.4. B 3asBineHUn COIEpKaTCS HEIEH3YPHBIE MO0 OCKOPOWTEIHHBIC BBIPAKECHHS, YTPO3bI
KU3HHU, 3I0POBBI0O U UMYIIECTBY JOKHOCTHBIX JIUII YTIOJHOMOYEHHOTO OpraHa, a TakKe WJIEHOB UX
ceMen;

13.2.5. YV mnosb3oBarenss OTCYTCTBYIOT JOKYMEHTBI, IOJTBEPKIAIOIMIME €ro IMOJHOMOYMS
BBICTYNIaTh OT MMEHHU TPETHUX JIMI, B OTHOIICHHWU KOTOPBIX MOJAHO 3asBjieHHUE (B CiIydae, €Clid He
HCTEK CPOK OIpaHMYCHUS, YCTAHOBJICHHBIN YacThio 3 ctathk 25 denepanpHoro 3akona Ne 125-D3);

13.2.6. OTcyTcTBHE TOKYMEHTOB I10 3alIpallliBA€MbIM CBEICHUSIM;

13.2.7. OrcyrcTBHEe B 3asBICHUH, OOpalleHUH HEOOXOIUMBIX CBEICHUW JIs TPOBEICHUS
MTOUCKOBO paboTHI;

13.2.8. JlokyMeHTHI, HEOOXOAWMBIE MJisi MPEJOCTABICHUS MYHULUIMAIBHOM  YCIyTH,
MPEJICTaBJICHbl C  HEOTOBOPEHHBIMU  HCIIPABICHUSMH, CEPHE3HBIMH  MOBPEKIACHUSIMH, HE
MO3BOJISIIOIIMMU  OJJHO3HAYHO HCTOJIKOBATh HX COJEp)KAHUE, MOJYUCTKAMU JUOO0 MPUIIHCKAMU,
3aUEpPKHYTBIMH CIIOBaMHU, a TaKKe MpH HAJIUYUM B 3aiBICHUU U TMpPUJIAraeMblX K 3asBJICHUIO
JOKYMEHTaX 3aMucell ¥ IOMETOK, BHIIIOJIHEHHBIX OT PYKH;

13.2.9. 3agBneHne o0 MperOCTaBIECHUM YCIYT'M MOJAHO B OPraH, B IMOJHOMOYHUSI KOTOPBIX HE
BXOJMT MPEOCTaBICHUE YCIYTH;

13.2.10. TIpencraBieHHbIE JOKYMEHTHI YTpaTWJIM CHJIy Ha MOMEHT OOpalleHus 3a YCIyroi
(IOKYMEHT, yIOCTOBEPSAIOIIUN JTUYHOCTh, JOKYMEHT, YAOCTOBEPSIIOMIUNA MOJHOMOYHS MPEICTaBUTENS
3asiBUTENIA, B Clydae oOpalleHus 3a MPeI0CTaBICHUEM YCIYTH YKa3aHHBIM JIUIIOM);

13.2.11. HenomHoe/HEKOPpEKTHOE 3aloJIHEHHE Mojed B (opme 3asBiIE€HUS, B TOM YHUCIE B
WHTEPAKTUBHOU (hopMe 3asiBIICHUS;

13.2.12. [IpencraBieHre HEMOIHOTO KOMILIEKTA 00s3aTeIbHBIX IOKYMEHTOB;

13.2.13. HecoOmonienne ycraHoBieHHBIX ctaTheil 11 denepanpHoro 3akoHa ot 06.04.2011 Ne
63-®3 «OO0 oNEeKTPOHHOW TMOANMUCH  YCIOBHM MPHU3HAHUSA  JIEWCTBUTENBHOCTH  YCHIIEHHOM
KBTU(DUIIUPOBAHHOMN AIIEKTPOHHOM MMOIMICHY;



13.2.14. JIngaHOCTH 3asIBUTEIISI HE YCTAHOBIICHA/ MACHTU(UKALIMS TUMIHOCTH HE OCYIIIECTBIICHA,

13.2.15. CBeneHus BO BIIOKEHUSIX HE MOAJIAIOTCS IPOUYTEHHUIO;

13.2.16. 3asBuTENb HE COOTBETCTBYET TPEOOBAHMSIM, YKAa3aHHBIM B II. 2. AIMUHUCTPAaTUBHOIO
periamMeHTa;

13.2.17. Ecnu 3asBlI€HHE HAIMCAaHO HA HWHOCTPAHHOM SI3bIKE, YIIOJHOMOYEHHBIM Opras
BO3BpALIAET €r0 3asBUTENIO0 C YBEJOMJIEHUEM, YTO K MCIOJHEHHUIO NMPUHUMAIOTCS TOJIbKO 3asiBJICHUS,
HaIMCaHHBIC HA PYCCKOM SI3bIKE.

13.3. O mpuumMHAX OCTaBJICHUS 3asBJICHUS 0O€3 PACcCMOTPEHHUS COOOMIAeTCs 3asBHTEIIO B
Cllydasix, €CJIM ero paMmins U IOYTOBbIN (3IEKTPOHHBIN apec) MOAJIAI0TCS IPOUYTEHHUIO.

3asBuTenb (MPEICTABUTENb 3asSBUTENS) BIpPAaBE OTKA3aTbCs OT TOYYCHHS MYHHUIHITAIbHON
YCIyrd Ha OCHOBAHWU JIMYHOTO MMMCHhMEHHOTO 3asBJICHHUS, HAIICAHHOTO B CBOOOHOM (hopMe HAIllpaBHB
MTOYTOBBIM OTIIPABIIEHUEM (C YBEIOMJICHHEM) FJTH OOPATHBIINCH B Y TIOJTHOMOYECHHBINA OpraH.

OTka3 B MpeIOCTaBICHUN MYHHIUTIAIBHON YCIYTH HE TMPEMSATCTBYET TTOBTOPHOMY OOpaIIeHHIO
3a MPEIOCTaBICHUEM MYHUIIMTIIAIBHON YCIIYTH.

14. Tlepeyensp ycJayr, KOTOpbIe SIBIASIOTCH HEOOXOAUMBIMU U 00s13aTeJIbHBIMHY /IS
NMPeA0CTABJICHUS MYHUIIMIIAJIbHOH yCIyTH
14.1. Ycuyru, KOTOpbIE SIBISIOTCS HEOOXOTUMBIMH M OOS3aTEIBHBIMH JIJISI TIPEIO0CTABIICHUS
MYHHUIIUTIATLHOU YCIYTd OTCYTCTBYIOT.

15. Ilopsinok, pa3mMep ¥ OCHOBAHUS B3UMAHMS IOCY1apPCTBEHHOM NMOUIJIMHBI WJIM MHOM
IU1aThl, B3UMAEMOii 32 NpeocTaB/IeHne MYHUIMNAIBHON yCayru
15.1. TlpenocTaBneHue ycayru OCyImecTBIseTCS 0€3 B3UMaHuUs TIaThI.

16. Ilopsinok, pa3mMep M OCHOBAHUS B3MMAHMS IJIATHI 32 NMPEIOCTABJIEHNE YCJIYT, KOTOpbIe
SIBJISIIOTCSI HEOOXOAUMBIMH M 0013aTeJIbHBIMHU ISl IPEeJ0CTABJIEHUSI MyHHIMNIAIbHON yCJIYTH
16.1. Ilnara 3a mpenocTaBiIeHUE YCIYT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMU U 00s3aTEILHBIMHU
JUIS TIPEIOCTAaBICHUS MYHULIUIIAIbHON YCIYTH OTCYTCTBYET.

17. MakcuMaIbHBINA CPOK 0KUIAHUSA 3asIBUTEJISI B 0Yepeau MPHU Mojade 3anpoca o
NpeaoCcTABJIeHUN MYHHIIUNIAJIBbHON YCJIYId U MPHU NOJY4YeHUHU pe3y/ibTaTa NpeaoCcTaBIeHus:
MYHMUIMIAJIbHON yCIyIrH

17.1. Bpems oxupaHus 3asBUTENs] B O4YEpeau MpPHU MOJAYe 3asBJICHUS O MPEAOCTaBICHUU
MYHHUIIMIIAIBHON YCIYTH U NP MOJyYEHUHM Pe3ylibTaTa MPeAOoCTaBICHUS MYHHUIMIIAILHOW YCIYTU HE
JIOJKHO MpeBbIIaTh 15 MUHYT.

18. Cpok 1 nOpsAAOK perucTpanuy 3anpoca 3assBUTEJIA O MPeI0CTABICHNH
MYHMUIMIAJIbHON yCJIYyTH, B TOM 4HcJe B 3JIEKTPOHHOI hopme

18.1. Peructpauus 3asBieHHs, NPEACTABIECHHOTO B YIIOJHOMOYEHHBIH OpraH cHocobamu,
yKa3aHHBIMH B IyHKTE 9.2. HAacTOSIIEro AIMUHUCTPATUBHOTO PErjaMeHTa, OCYIIECTBISETCS B CPOK HE
Oosiee 2 pabounx JTHEH.

Perucrpanus noctynusiiero 3asBjaeHUsI O MPEAOCTABICHUH MYHUIIUIIATBLHOMN YCIIYTH BEIETCS B
ABTOMATH3UPOBAHHON HH(POPMAIIMOHHON CHUCTEME 3alMpoCOB COLMATIBHO-TIPABOBOTO XapaKTepa,
MOCTYNUBIINX OT topuanueckux u ¢usmueckux nui (AUC), a Takke B perucTpariOHHO-YYeTHOU
¢dbopme Ha OymakHOM HocuTese — B JKypHaie perucTpaiuu 3asBiIeHUN ¢ MPUCBOSHUEM HOMEpa U JaThl
pErucTpamm.

B cnydyae nampaBiieHus 3asBIEHUS B SJEKTPOHHON (hopMe crmocoOOM, YKa3aHHBIM B MOAMYHKTE
«a» myHkta 9.2. Hacrosmiero AJMHHHCTPAaTHBHOIO perjamMeHTa, BHE pabouyero BpeMEHU
YTOJIHOMOYEHHOTO OpraHa JMOO B BBIXOJHOW, HEpaOOUYUi Mpa3THUYHBIN JEHb THEM MOCTYIUICHUS
3asiBIICHUS CUUTAETCA TMEPBBIA paboumii [1eHb, CIEAYIOIUH 3a THEM HamlpaBleHUs YKa3aHHOTO
3asBJICHUA.



19. TpeGoBaHus K MOMelIeHUSAM, B KOTOPBIX NPeAOCTABJIsIETC MYHHIIUNIAJIBHASA YCJIyra, K
3aJ1y O’KHaHUs, MeCTaM /ISl 3a1I0JTHEHHsI 3a1POCOB 0 NMPeA0CTABJIeHUH MYHUIINNIAJILHOM YCIYTH,
HH(OPMANMOHHBIM CTEHJAaM C 00pa3laMH UX 3aNI0JTHEHHUS U NlepeYHeM J0KYMEHTOB,
HEe00XO0AMMBIX VISl IPeA0CTABJCHNS MYHHIMIIAIbHON yCJIYyTH, B TOM 4Hc/Ie K 00ecne4YeHn o
AOCTYIHOCTH /ISl HHBAJIN/I0B YKA3aHHBIX 00beKTOB B COOTBETCTBHH C 3aKOHOAATe1bCTBOM
Poccuiickoii Pegepanyu 0 COUAIBLHON 3a1MTe HHBAJIUI0B

19.1. TpeGoBanuss K OOeCHEUEHHIO JOCTYIHOCTH JUIS HWHBAJIWAOB B COOTBETCTBUH C
3akoHo1aTenbecTBOM Poccuniickoid denepanniv 0 CONUAIBHOM 3aIUTE HHBAINIOB:

- ycioBusi JuUis OECHpensTCTBEHHOTO JOCTylma K OOBeKTaM, K MeCTaM OTAbIXa H K
MIPEIOCTABIISIEMBIM B HUX yCIyram;

- BO3MOKHOCTb CaMOCTOSITEJIbHOTO MEPEABUKEHHS 110 TEPPUTOPUU, HA KOTOPOM pacroio;KeHO
MOMEILIEHNE, BXOJla B Takue IMOMEIIEHUs M BBIXOJA U3 HHUX, MOCAJAKH B TPAHCHOPTHOE CPEACTBO U
BBICA/IKM U3 HETO, B TOM YHUCJIE C UCIOIb30BAaHUEM KpeCia- KOJISICKU;

- CONPOBOXKJEHHE WHBAJIWAOB, HMMEIOLIUX CTOMKHE paccTpoiicTBa (GYHKIMHM 3pEHUs H
CaMOCTOSITEJIBHOTO NE€PEIBUKEHUS, U OKa3aHHE UM MOMOIIM Ha 00BEKTax COIMaTbHOM, MHKEHEPHOH U
TPaHCIOPTHON UHPPACTPYKTYD;

- HaJUIekalee pasMmelleHue oOOpyloBaHUS M HOcHUTened HHpOpManuu, HEOOXOTUMBIX s
obOecrieueHHs OecTpensTCTBEHHOIO JOCTyNa HHBAJIUIOB K OOBEKTaM M K yciayraM C y4eTOM
OTpaHUYEHUN UX )KU3HEIeATEIbHOCTH;

- nyOnvpoBaHue HEOOXOAMMOMN JIJIsl MHBAJIUAOB 3BYKOBOM U 3pUTENbHON MH(OPMALIUHY, a TaKXKe
HaJMHUCeW, 3HAKOB W MHOM TEKCTOBON M rpaduueckoidl HMH(GOpMalMU 3HAKaMH, BBIOJIHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiiis, nomnyck cypaonepeBourka U TudIoCyponepeBOAUNKA;

- JIOMYCK Ha OOBEKTHhl COOAKH-TPOBOJHUKA MPH HAJUYUU JOKYMEHTA, MOJTBEP)KIAIOIIETO €e
crenuanbHoe oO0yd4eHHe U BblAaBaeMoOro 1o ¢opmMe U B MOPAIKE, KOTOPbIE ONPEIEISIOTCS
(benepanabHbBIM OPraHOM, HCIOJHUTEIBHONW BIJIACTH, OCYLIECTBISAIOMIMM (YHKIUH IO BbIPAOOTKE U
peanu3anuy TroCyJapCTBEHHOM MOJIMTUKM M HOPMAaTUBHO-NIPAaBOBOMY pEryJIHMPOBAHUIO B cdepe
COLIMAIIBHON 3aIUTBI HACEIICHUS;

- OKazaHue paOOTHHUKaMH, MPEJOCTaBISIONMMH YCIYT'M HACEJICHHIO, NOMOIIM HWHBAJIMIAM B
IIPE00JIEHUH OapbepoB, MELIAIOIIUX MOJYYEHUIO0 UMH YCIYT HapaBHE C APYTUMHU JIULAMH.

Bbinenenne Ha Bcex MapKOBKax OOILEro IMOJIb30BaHUS, OKOJO MOMelleHui, He meHee 10
IIPOLICHTOB MeCT (HO HE MEHee OJHOro Mecrta) Julsl OecIIaTHOM NapKOBKU TPAaHCIIOPTHBIX CPEJCTB,
ynpasiseMblX nHBanuAaMu I, II rpynm, u TpaHCIOPTHBIX CPEACTB, MEPEBO3AIIMX TAKUX MHBAIHUIOB U
(wmm) perei-mHBayMmoB. Ha rpaxgan w3 umcna wHBanuaoB Il rpynmer  gaHHOE  mpaBO
pacrpoctpansieTcss B mnopsake, onpenensieMom [IpaBurenbctBoMm Poccuiickoii ®Denepanun. Ha
yKa3aHHbIX TPAHCIOPTHBIX CPEJACTBAX JAOJKEH ObITh YCTAaHOBJIEH OINO3HABATeNbHbIN 3HaK «HBanuI» U
uHpopmanusg 00 3TUX TPAHCHOPTHBIX CPEACTBAX JOJKHA OBITh BHECEHa B TOCYIAPCTBEHHYIO
uHpopMallMOHHYIO cucTeMy «EnuHas meHTpanu3oBaHHas LudpoBas IulaThopmMa B COLHUAIBHOU
cheper.

B ciydasx, ecnm cylecTByrOIIME HNOMELICHHUS HEBO3MOXKHO IOJHOCTBIO MPUCIOCOOUTH C
y4ETOM MOTPEOHOCTENH MHBAIMJIOB, 10 UX PEKOHCTPYKLMHU MM KaUTAJIBHOIO PEMOHTA, IPUHUMAIOTCS
COIJIACOBAHHBIE C OJHUM W3 OOLIECTBEHHBIX OOBEAMHEHHH MHBAJIMJIOB, OCYLIECTBISAIOLUIMX CBOIO
NESITEIBHOCTh HAa TEPPUTOPUM TOCENEHHs, MYHHULMIAIBHOTO palloHa, TOPOJCKOTO OKpyra,
MUHHUMaJIbHBIE MEpbI Ul 0OecleueHusl I0CTyna MHBAJIMIOB K MECTy HPEAOCTaBJICHUS yCIyru Jubo,
KOTJla 3TO BO3MOJKHO, OOECHEYHUTh MPEIOCTABICHHE HEOOXOIUMBIX YCIYI IO MECTy >KHUTENIbCTBA
VHBAJIUJA UM B TUCTAHIIMOHHOM PEXHME.

CrnenuanucTtel, paboTarolie ¢ MHBAINWIAMHU, NMPOXOAAT MHCTPYKTUPOBAHHE WM OOydeHHE IO
BOIPOCAM, CBSI3aHHBIM C 00€CHeuYeHHEM JOCTYITHOCTH JAJIsl HUX OOBEKTOB COLMAIbHON, HHKEHEPHOU U
TPAaHCHOPTHOM HH(MPACTPYKTYD U YCIYT.

PaboTHUKH, TPEAOCTABISAIONIME YCIYTH HACEIIEHUIO, HECYT NEPCOHATIBHYIO OTBETCTBEHHOCTH 32
HEOKa3aHHe TOMOIIY WHBAIWJAM B TPEOJIOJEHHH OapbepoB, MEIIAIONIUX IMOJYYEHHI0O UMH YCIYTH
HapaBHE C JPYTUMU JHIIAMH.

[TomereHus, B KOTOPBIX MPEIOCTABISETCS YCIyra IpeabsBIsSIOTCS cielyolue TpeOoBaHus:



- MPEeANOYTHTEIBHO PAa3MEIIAIOTCS HA HIDKHHUX 3TaKax 3MaHUM, WM B OTACIBHO CTOSIIMX
3AHUSIX, U JTOJDKHBI OBITH 00OPYHOBaHBI OTAEIBHBIM BXOJOM. PacrosioxeHue BbIIIE MEPBOTO dTaxka
JOIyCKAeTCsl TMPU HAIWYMU B 3JaHUM CHEIHMAIbHO OOOPYAOBAHHOTO JH(TAa WIM MOIBEMHUKA IS
WHBAIWJOB M HHBIX MAJIOMOOWJIBHBIX TpYII HaceleHus. BxXoasl B moMemieHUs OO0OpYAYIOTCS
MaHAyCcaMH, PACHIMPEHHBIMH MPOXOJaMH, MO3BOJSIOIIMMHU 00ECIeUUTh OCCIpPEnsITCTBEHHBIH JOCTYI
WHBAINJIOB, BKIIIOYAsi MHBAJIUIOB, HCIIOJIB3YIONINX Kpeca-KOJSCKH;

- JIOJDKHBI COOTBETCTBOBATH CAaHUTAPHO-TUTHEHWYECKUM, MPOTHBONOXAPHBIM TPEOOBAHUSAM U
TpeOOBaHMUAM TEXHUKH OE30TIACHOCTH, a TaKKe 00ecreyuBaTh CBOOOIHBIN JOCTYI K HUM WHBAIUIOB U
MaJIOMOOHIIBHBIX TPYIII HACEJICHHUS;

- 000pYILyIOTCSl CBETOBBIM HH(OPMAIIMOHHBIM Ta0JI0;

- KOMILUIEKTYETCsI HeOOXOMMBIM 000pYAOBaHUEM B IEIIAX CO3JaHUsI KOM(MOPTHBIX YCIOBHMA JUIS
MOJTy4aTesield yCIyru;

- JOJDKHBI OBITH OOOpPYIOBAaHBI YCTPOMCTBAMH [UIS O3BYYMBAHHUS BH3YaJbHOW, TEKCTOBOM
nH(popMalUK, a TaKXKe HaJIUCSIMH, 3HaKaMM U HMHOM TEKCTOBOM M rpaduueckoil MHQOpMaIUei,
BBITIOJTHEHHBIMHU peibepHO-TOUeYHbIM mpudTom Bpaitns n Ha koHTpacTHOM (poHE, B COOTBETCTBHHU C
JEWCTBYIONIMMH CTAaHAAPTAMU BBHIMOJIHEHUS M pa3MEIIeHUs] TaKUX 3HAKOB, a TAKKe BH3YaJbHBIMU
WHINKATOpaMH, peoOpa3yloNMMI 3BYKOBBIE CHTHAJIBI B CBETOBBIC, pPEYEBHIE CHUTHAIBI B TEKCTOBYIO
OeTyIIyI0 CTPOKY.

19.2 TpeboBanus K 3a1y OKUTAHUSL.

Mecra 0KugaHus TOJDKHBI OBITH 000PYIOBAaHBI CTYIIBSIMH, KPECEIbHBIMU CEKIHSIMHU, CKAMBSIMHU.

KommyectBO MeCT OXHIAHHUS ONpeneNsercss WCXoas u3 (aKTUYeCKOH Harpy3ku |
BO3MOJKHOCTEH IS MX pa3MEIICHHUS.

19.3 TpeboBanus K MecTaMm JUIsl 3aII0JIHEHMSI 3asIBJICHUN O MPEIOCTaBICHUN YCIYTH.

Mecta ans 3amoJIHEHUS JOKYMEHTOB JOJDKHBI OBITh OOOpYIOBaHbBI CTYNIbSIMH, CTOJaMU
(cToiikamu) wu oOecredeHbl oOpa3laMu 3aroJHEHUS JIOKYMEHTOB, OJaHKaMM 3asBJICHUA |
KaHLETSAPCKUMU MPUHAIIICKHOCTIMU.

19.4 Mecra misi uHGOPMHUPOBAHUSA, NpPEIHA3HAYCHHBIC JJII O3HAKOMIICHHS 3asBUTENICH C
MH(POPMAITMOHHBIMU MaTepHAIaMH, 000PYIYIOTCS MHPOPMAITMOHHBIMH CTEHIAMHU.

Ha nndopmanoHHbIX cTeHax WM HHOPMAIMOHHBIX TEPMUHAIAX pa3MellaeTcs BU3yallbHas,
TEKCTOBasg U MyJIbTUMeIuHAs UHPOpMaLKs O HOPSAKE MPeNoCTaBleHus yciyrd. MHpopManoHHbie
CTEH/Ibl YCTAaHABJIMBAIOTCS B YAOOHOM ISl TPaXKAaH MECTE U JIOJDKHBI COOTBETCTBOBATH ONTHUMaJIbHOMY
3pUTENBHOMY U CIIyXOBOMY BOCIIPHUSATHIO 3TOM HH(GOPMALINY TpaXkIaHaAMU.

20. IToxa3aTeu TOCTYNNHOCTH M Ka4€CTBA MYHUIIUNIAJIbLHOM yCJIYTH

20.1. TToka3arenssMu JOCTYITHOCTH IIPEJOCTABICHUS] MyHULIMIIAILHON YCIIYTH SIBJISIFOTCSA:

- IpU MPENOCTAaBICHUN MYHHULMIAIBHOW YCIyrd (B ciy4ae JIMYHOrO OoOpalleHHs 3asBUTENs B
VYNOJIHOMOYEHHBIM OpraH) KOJMYECTBO B3aMMOJEHCTBHM 3asiBUTENA C JOJDKHOCTHBIMHM JIMLIAMHU
YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMHU 3a IPEOCTaBIECHUE MYHHLMIIAIBHOMN yciyru, He OoJiee
2-X pa3, MPOJOJKUTEILHOCTh KaXKI0ro 0OpallleHus: He IPEBbIIIAeT 15 MUHYT.

OOs3aTeNnbHBIX OYHBIX BH3UTOB JJIsl NPEAOCTABIEHHsS YCIyrH He IpexycMorpeHo. He
HCKJII0YAeTCs BO3MOXKHOCTD IIOCELEHUS YIIOJHOMOYEHHOro oprana, M®LI nis noiay4eHus yciyry.

B cnydae oOpamieHus 3asBuUTeNns B YMOJIHOMOYEHHBIH opraH mnocpeacrsoM PIIIY mpu
peanu3alMy BO3MOKHOCTU IIOJy4EHUs pe3ylbTaTa MPEJOCTaBICHUS MYHULMIIAIBHOW YCIYyTH B
JJIEKTPOHHOM BHJe mnocpenactsom PIII'Y B3aumopelicTBue 3asBUTENS C JOJDKHOCTHBIMM JIULAMU
YTOJIHOMOYEHHOTO OpraHa He TpeOyeTcs..

- JUIsl TIPEIOCTABJICHUS YCIYT'H MO SKCTEPPUTOPHATIBHOMY NMPUHIMITY oOecrieueHa BO3MOKHOCTh
nojaun 3asBICHUS B 3JEKTPOHHOM Buie (Ha Bcell Teppuropun Pecny6muku Kpbim) mocpenctsom
PIIT'Y, nonydeHue pe3ynbTaTa B IMUYHbIN KaOWHET 3asiBUTENS, MOANMCAHHOTO YCHIICHHON JIEKTPOHHON
MOJMUCHI0 B MAaIIMHOYUTAaeMOW (Gopme (IpU HATMYUKM BO3MOKHOCTH) JHMOO CKaH-00pa3 pe3yiabTara
MIPEOCTABICHUS YCIYTH, a TaKXKe MO BBIOOPY 3asBUTENS MPU HEOOXOIUMOCTH IMOJIydeHUE Pe3ysibTaTa
Ha MaTepUaIbHOM HOCHUTEIE B YIIOJITHOMOYEHHOM oprane uinu MOILJ;



- BO3MOKHOCTb noiydeHus yciayru B MOIL[. Bo3moxxHocThs mnomydenus ycayru B MOIL]
IIOCPEJICTBOM KOMIIJIEKCHOTO 3a1poca OTCYTCTBYET;

B cootBercTBuM ¢ nocranosineHueM [lpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne
1376 «O6 yrBepxknmenun llpaBun opraHu3anuu ACSITEILHOCTH MHOTO(MYHKIIMOHAIBHBIX IIEHTPOB
IIPEIOCTABJIEHNS TOCY/IapCTBEHHBIX M MYHULUIAIbHBIX YCIYI», B LEJIAX IPEJOCTABICHUS YCIYTU B
anekTpoHHOM Buje, B M®II obecnieunBaetcs nocryn k PIII'Y s 3asBuTens Ui ero mpeacTaBUTeNs
ocpeacTBOM OKOH CeKTopa MOJIb30BaTEIbCKOIO COIIPOBOKICHUS.

- BO3MOXKHOCTb IOJIy4EHHUS] MH(OPMALIUU O XOJIe MPEAOCTaBICHNUS MYHUIUIAIBHON yCIyru, B
TOM YHCJIE C UCTIOIB30BaHUEM NH(POPMAIIMOHHO - KOMMYHUKAIIHOHHBIX TEXHOJIOTHIA;

CBefieHHsT O XOJ€ pAcCMOTPEHHs 3asBJICHUS, HANPABICHHOTO CHOCOOOM, YKa3aHHBIM B
MOAIYHKTE «@» MYyHKTa 9.2. HacTrosuero AJIMUHUCTPATUBHOIO perjlaMeHTa, TOBOJATCS 10 3asBUTEIS
MyTeM yBEIOMJICHHUS 00 U3MEHEHUH CTaTyca 3asBJICHUS B IMUYHOM KaOuHete 3asButens Ha PIIT'Y.

CeneHuss 0 XOJ€ pacCMOTPEHMs 3asBIICHUS, HAIIPaBJIEHHOTO CIOCOOOM, YyKa3aHHbIM B
MOJNYHKTe «0» TmyHKTa 9.2. Hacrosimero AJMHHUCTPATUBHOTO pEIrJIaMEeHTa, MPEA0CTaBIISIOTCS
3asiBUTEJII0 HAa OCHOBAHWM €ro YCTHOTO (MpH JIMYHOM oOOpamieHud iaubo mo TenedoHy B
Y1I0THOMOYEHHBIN OpraH) JU00 MUCHMEHHOTO 3ampoca, COCTABIIEMOTO B MPOHU3BOJILHOMN (opme, 6e3
B3UMaHMs 11aThl. [IuCbMEHHBIN 3a1TpOC MOKET OBbITH MMOIAH:

a) Ha OyMa)XHOM HOCHTEJIe MOCPEICTBOM JIMYHOTO oOpallleHus B YIOJIHOMOYEHHBIH opras, B
TOM 4YHCJIE€ TIOCPEICTBOM IOYTOBOIO OTHPABIEHUS C OOBSIBICHHON IIEHHOCTBIO MPH €ro MEepechlKe,
OTIHMCBHIO BJIOXKEHUS U YBEJIOMIIEHUEM O BpYyUEHUH;

0) B 2J1eKTPOHHOU (hopMe MOCPEACTBOM AIEKTPOHHOM MOYTHI.

Ha ocHoBanuu 3ampoca cBeJIeHUSI O XOJ€ PAaCCMOTPEHUs 3asiBICHUS AOBOASTCS 0 3asiBUTENS B
ycTHOUM QopMme (ipu JUYHOM oOpamieHun Ju60 1o TenedoHy B YTOJIHOMOYECHHBIM OpraH) B JICHBb
oOpailieHus 3asBUTENS MO0 B MUCBMEHHOW (opme, B TOM 4YHCIE B AJIEKTPOHHOM BHJE, €CIU 3TO
MPEeIyCMOTPEHO YyKa3aHHBIM 3alpocoM, B TedeHHe 2 paboyux JHEH co [AHS MOCTYIUICHHUS
COOTBETCTBYIOILIETO 3aIpOca.

- HaJU4Me TOJHOM M TOHATHOM MHMOPMAaLUU O MOPSAIKE, CPOKAX M XOJAE MpPerOCTaBICHUS
MYHHUIMIIAIBHON YCIIYTH B HTHPOPMAIIMOHHO - TEIEKOMMYHHUKAIIMOHHBIX CETSAX 00ILEero noib30BaHus (B
TOM uncie B cetu «MIHTepHeT»), CpeicTBax MacCOBOM MHPOpMAIIIH;

- BO3MOKHOCTb MOJyYEHHUs 3asBUTEIEM YBEAOMIIEHMM O MPEAOCTAaBICHUH MYHULIUNAIBHOU
yciyru ¢ nomonisto PIITY (B cimywae momauu 3asBieHus nocpeactsom PIITY).

20.2. OcCHOBHBIMH TMOKa3aTEJISIMM KayecTBa IMPEJOCTABICHUS MYHHUIUMIAIBHOU  yCIyTH
SIBJISIFOTCSL:

- CBOEBPEMEHHOCTh IIPEAOCTABIICHUS MYHULUIIAIILHON YCIYTH B COOTBETCTBUU CO CTAaHIAPTOM
€€ IPEeI0CTaBIICHUs, YCTAHOBJICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PErIAMEHTOM;

- MUHUMAJBHO BO3MOXHO€ KOJMYECTBO B3aUMOJCHCTBUM TpakJaHWHA C JOJDKHOCTHBIMU
JIMLaMH, YYAaCTBYIOIIUMH B IPEIOCTABICHUHA MYHUIIUMIIAJIBbHOMN YCIIYTH.

KauectBOo mnpenocraBieHrnss MYyHUIIMIAIBHOM YCIYTHM XapaKTEpHU3YEeTCsl IPEIOCTaBICHUEM
MYHULUIIAJIBHON YCIYyTd B COOTBETCTBUM CO CTAaHAAPTOM IPEAOCTABICHUS MYHULMIIAIBHOM YCIYyTH, a
TaK)Xe OTCYTCTBUEM:

- 00OCHOBaHHBIX >Kano0 Ha JeicTBus (Oe3NelCTBUE) COTPYIHHUKOB U HMX HEKOPPEKTHOE
(HEeBHUMATENIbHOE) OTHOILIEHUE K 3asBUTEISIM;

- HApYUIEHUI YCTAaHOBJIEHHBIX CPOKOB B IPOLIECCE IPEIOCTABICHNS MyHULIUIIAIBHON YCIYTH;

- 3agBJIEHUN 00 OCMapHBaHUM pELICHUH, NeicTBUI (Oe3meicTBUSA) YIOJTHOMOYEHHOTO OpraHa,
€ro JOJDKHOCTHBIX JTUI, MPUHUMAEMBIX (COBEPIIEHHBIX) MPH MPEAOCTaBICHUH MYHUIIUIIATbHOU YCITYTH,
[0 UTOraM PAacCMOTPEHHUs KOTOPBIX BBIHECEHBI pelleHus 00 YAOBJIETBOPEHUHM (YaCTMYHOM
yJIOBJIETBOPEHUHN) TpeOOBaHUM 3asBUTENCH;

- 0€30CHOBATEJBHBIX OTKA30B B IIPHEME 3asiBIICHUM O MPe0CTaBICHUN MYHUIUIAIBLHON YCIyTrH
OT 3asiBUTEJNIEH U B IPEAOCTAaBICHUH MyHULIUIIAIbHOW YCIYTH;

- odyepeiel Ipyu IpUeMe 3asBICHUI O MPEIOCTABIEHUN MYHULIMIIAIBHON yCIYry OT 3asiBUTENIECH
U BbIJIa4y€ pE3yJIbTaTOB MPEJOCTABIECHUS MYHUIIMIIAIBHOMN YCIIYTH;

- HEKOMIIETEHTHOCTHU CIEUAIUCTOB.



21. Unble TpeGoOBaHusl, B TOM YHCJIe YYUTHIBAIOIINE 0COOCHHOCTH MPeI0CTABICHHUS
MYHMIMIAJIbHON YCJIYTH 10 IKCTEPPUTOPHAIBLHOMY NPUHIUIY (B ciIy4Yae, ecJii MyHHIHIIAJIbHas
ycJIyra npeaocTaBJisieTcsl 0 IKCTEPPUTOPHAIBLHOMY NPHHIMILY) M 0COOCHHOCTH NPeJ0CTABIeHUS

MYHHUIUIIAJIBHOH YCJIYI'H B 3J1eKTPOHHOM hopMme

21.1. [IpuHIMT SKCTEPPUTOPHUATBHOCTH PEATH30BaH MOCPEICTBOM 00ECIIEYeHHsT BO3ZMOKHOCTH
nojayu 3asBIEHUS B 3JEKTPOHHOM BuJEe (Ha Bceil teppuropun Pecny6muku Kpbim) mocpenctsom
PIII'Y. J[lns aBTOpM3anMu 3asBUTENI0 HEOOXOAMMO TIPOWTH TPOUEAYpPhl HACHTHPUKALMN U
ayTeHTU(UKaK ¢ ucronb3oBanuem ECHUA.

21.2. OcoOEHHOCTH MPEIOCTABICHUS MyHUIIUTIATHBHOW YCIIYTH B JIEKTPOHHOM BUJIC.

OOpamieHue 3a MOJMYYEHHEM  MYHULUNAIbHONW  YCIYTM  MOXET OCYIIECTBISITBCA C
HCI0JIb30BAHMEM AJIEKTPOHHBIX JOKYMEHTOB, IIOIITMCAHHBIX 3JIEKTPOHHOM MOJNUCHIO0 B COOTBETCTBHHU C
TpeboBanusaMu PenepanbHoro 3akoHa «OO0 snekrpoHHOM noxmucu» oT 06.04.2011 Ne 63-®3 u
TpeboBanusamMu denepanpHoro 3akoHa Ne210-D3.

21.3. B cootBerctBuM ¢ myHkToMm 2(1) IlpaBun ompeneneHust BUIOB 3JIEKTPOHHON MOJIIUCH,
HCIO0JIb30BAHME KOTOPBIX JOMYCKaeTcsl NpuU OOpalleHUH 3a NOJyYeHHEM TOCYJapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT, YTBEPKIEHHBIX TocTaHoBieHueM [IpaBurensctBa Poccuiickoit @enepannu ot
25.06.2012 Ne 634 «O Buaax d3J€KTPOHHOW MOJNUCH, UCIOJIB30BAaHWE KOTOPBIX JIOMYCKAETCsA IpHU
oOpallleHnH 3a MOJIyYeHHUEM TOCYNAapCTBEHHBIX M MYHHUIMNAIbHBIX YCIyr» 3asBUTENb - (PU3UYECKOE
JUI0 BIIpaBe HCIOJb30BaTh IMPOCTYIO AIEKTPOHHYIO MOJMUCH B Ciydae, €Ciau HIACHTUPUKAIUS U
ayTeHTU(UKAUs 3asBUTENS - (PU3MUECKOTO JIMIA OCYUIECTBISIOTCS C HCHOJb30BAaHUEM €IUHOM
CUCTeMbl WACHTU(UKAIMK W ayTeHTU(UKALUWW, TPHU YCIOBUHU, YTO TPHU BhIJAUE KIKOYa MPOCTOU
AIIEKTPOHHON MOJMUCH JIMYHOCTh (PU3UYECKOTO JIMIA YCTAaHOBJIEHA IIPU JIMYHOM TpUEME.

21.4. B cootBerctBuu ¢ «lIpaBunamu omnpeneneHus BHUIOB DJIEKTPOHHOW TOAMUCH,
UCIOJb30BAHUE KOTOPBIX JIOMYyCKaeTcs MpH OOpallleHMH 3a TOJIy4E€HHEM TOCYJapCTBEHHBIX H
MYHHUIIMIIATBHBIX YCIYT», YTBepKIeHHbIMU [locTranoBnenuem [lpaButensctBa Poccuiickoin @eneparmu
oT 25.06.2012 Ne634 «O BHAAX 3IEKTPOHHON MOMAMMCH, MCIOJIB30BAHUE KOTOPBIX JOMYCKAETCA MpPHU
oOpalleHUH 3a TMOJYyYEHHEM TOCYAApCTBEHHBIX W MYHUIUNAIBHBIX YCIYr», NpH OOpalleHuu 3a
MOJIydeHHEM MYHULUIAIBHOM YCIYyrd B DJJIEKTPOHHOM BHJIE 3asiBUTENb - IOPUIUYECKOE JIUIO
UCIOJb3YeT YCUJICHHYIO KBAIM(PULUPOBAHHYIO 3JIEKTPOHHYIO MOIHCE.

I1l. CocTaB, nocjieq0BaTeIbHOCTh H CPOKHU BbINOJIHEHHS] A AMUHUCTPATUBHBIX PoLeaYyP,
TPeOOBaHUS K MOPSAKY UX BbINOJHEHHUSI, 0COO0EHHOCTH BbINOJTHEHUS] AIMUHUCTPATUBHBIX
NMpoueayp B 3J1eKTPOHHOH ¢gopme M B MHOTOQYHKIIHOHAJILHOM IIEHTpPe

22. HcuepnpIBaromuii MepeueHb AaJMUHUCTPATUBHBIX MPOLEAYp MpPH MNPeJOCTaBICHUU
MYHHIIUIIATBHOU yCITyT U

22.1. IlpenocraBieHue MYHULUIAIBHOW  YCIYrW  BKIIOYaeT B ceOd  cledyrouiue
aJIMMHHUCTPATUBHBIC MTPOLIEAYPHI:

1) mpuem U perucTpauus 3asBICHHUS Ha TMPEIOCTABICHHE MYHHIMIAIBLHON YCIyru U
MIpUJIaraeMbIX JOKyMEHTOB;

2) paccMOTpeHHE 3asBIIEHHS M MpPHIAraéMbIX JOKYMEHTOB, PEIIEHHUE BOMpOCa O HAIUYUU
(OoTCyTCTBHUM) OCHOBAHUH 7S OTKa3a B MPEJOCTAaBICHUHN MYHHUIIUIIATLHOU YCIYTH;

3) moAroTOBKA pe3yibTaTa MPeI0CTaBICHUS MyHUIIUIIALHON YCITyTH;

4) HampaBiieHue (Bbla4a) pe3ybTara Mpea0oCTaBICHUS MyHUITUTIATBHON YCIYTH 3asBUTEINIO.

23. Ilpuem u perucrpanus 3asiBJCHHS Ha NMPEJOCTABJICHUE MYHUIIUNIAJIBLHOH YCIYTH U
NpUJIaraeMbIx J10KyMEeHTOB
23.1. OcHoBaHuMeM /s Havyajla aJIMHUHHMCTPATUBHOW MpOIEIYpbI SBISAETCS MOCTYIUICHHE B
VYI0JIHOMOYEHHBI OpPraH COOTBETCTBYIOIIETO 3asBICHUS. 3asBICHHUE NPEACTABIACTCS 3asgBUTEIEM
(mpencraBuTeneM 3asgBUTENS) NpPU JUYHOM oOOpameHMH B YIOJHOMOYEHHbIH opran/M®L], B
anekTpoHHOU opme yepe3 PIIT'Y nmubo nmocpeacTBOM MOUTOBOTO OTHPABICHUS.



OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM 32 BBIIOJHEHUE aJIMUHUCTPATUBHOM MpOLETypbl
SBJIIETCS CIIEUUAINUCT Y TIOJTHOMOYEHHOIO OpraHa.

23.2. llpu nuvHOM OOpalleHuH 3asBUTENA 3a TOJydeHHeM HWHGOpPManuu Mo TPOGUIIO
YIIOJTHOMOYEHHOTO OpraHa COTPYIOHHUK, PETUCTPUPYIOIIUN 3asBICHHE, INPOBEPAET JIOKYMEHTHI,
YJIOCTOBEPSIOLINE JTUYHOCTD 3asIBUTEIIS, BBISICHSET 1I€JIb €r0 MIPUX0/1a, 3HAKOMUT €r0 ¢ UHCTPYKIUEN 10
3aIOJIHEHHIO OJIaHKa 3asBJICHUS, OOBSCHSET MTpaBHJiIa 3aIl0JTHEHNUS, HAIIPABISeT K 00pa3iiaM 3aroTHeHUS
OnaHKa 3asBJICHUSA, Pa3MEIICHHBIM Ha MH()OPMAIMOHHOM CTEH/AE YTOJHOMOUYEHHOTO OpraHa, WU
bopmynHpyeT 3asBIIEHHE BMECTE C 3asBUTENIEM, JIETIaeT COOTBETCTBYIOUIYIO PErHCTPALMOHHYIO 3alUCh
B 0a3e TaHHBIX.

Criermanuct, OTBETCTBEHHBIN 3a pUEM JOKYMEHTOB:

- YCTaHaBIIMBAeT JIMYHOCTH 3asBUTEIS/TIPEICTABUTENS 3asiBUTENs (MPOBEPSIET JTOKYMEHT,
YIOCTOBEPSIOIINN €0 JINYHOCTH/TIOITBEP K IAIOLINI MTOJTHOMOYNS IPEICTABUTENS 3asiBUTENS);

JIuno, uMmeromiee MpaBo JI€HCTBOBaTh 0O€3 JOBEPEHHOCTH OT HMEHHU IOPUAWYECKOro JIUIA,
MpPEeIbABISET JTOKYMEHT, YJOCTOBEPSIOUIMI €ro JUYHOCTh, U COOOIIaeT PEeKBU3UTHI CBUJIETENIHCTBA O
rOoCy/lapCTBEHHOW pPErucTpalvy IOPUIAMYECKOro Jula (JucTa 3amucu EQuHOro rocynapcTBEHHOIO
peecTpa IOpUINYECKUX JIHI[), a MPEICTaBUTENb IOPUAUYECKOTO JIMLA TaKKe MPEAbIBISIET JOKYMEHT,
MOATBEPKIAIOLIUI €ro MOJHOMOYNS JAEUCTBOBATh OT UMEHHU 3TOr0 FOPUINYECKOIO JIMIA, JTUOO KOIHUIO
3TOTO TOKYMEHTA, 3aBEPEHHYIO TIeUaThIO U MOANUCHI0 PYKOBOUTENS ATOTO IOPUINYECKOTO JIUIA.

- NPUHUMAET JOKYMEHTBHI, MPOBEPSIET MPABHJILHOCTh HANUCAHUS 3asBJICHUS U COOTBETCTBHE
CBEICHMI, yKa3aHHBIX B 3asBJICHUU, TACTIOPTHBIM JAHHBIM.

- IPUHUMAET pelIeHNEe O PETUCTpaluy 3asiBICHHUSL.

Kaxxnomy 3asiBieHHIO MPHCBAWBAETCS HOBBIM PErMCTPAIlMOHHBIM HOMEp (B MPOTHUBHOM Cilydae
HEBO3MOXXHO HCIIOJIb30BAHHUE DSJIEKTPOHHOM MpOrpaMMbl pPETHCTPAllMU 3asiBICHUS, NPU KOTOPOU
MOCTYNUBIIEMY 3asBICHHUIO HOBBIH HOMEp TMpUCBauMBaeTcs apTomaTuuecku). Ha mnoctynuBiiee
3asBJICHUE B IPABOM HWIKHEM YIJIy CTABUTCS PETUCTPALMOHHBIA INTaMII, B KOTOPOM YKa3bIBae€TCs
PEruCTpallMOHHBINA HOMED U JaTa NOCTYIUICHHS 3asBJICHMUS.

23.3. Peructpamusi 3asgBICHHS M KOMIUIEKTa BXOMSIIMX JOKYMEHTOB MPOU3BOJUTCS B
COOTBETCTBUM ¢ MyHKTOM 18.1 HacTosimiero AIMUHHUCTPATUBHOTO periameHTa. [lpu oOpamieHnun
nocpeactsom PIII'Y HampaBiieHwe 3asBUTEIIO0 DJIEKTPOHHOTO COOOIICHHS O TpPHUEME 3asBICHUS K
PacCMOTPEHMUIO.

23.4. KputepueM NpUHATHS peLICHUs AJs IpUeMa 3asiBJICHUS SBIIsETCS oOpallleHue 3asBUTEN
3a MOJyYEHUEM MYHULIUIIAIBHON YCIIYTH.

23.5. Pe3ynbTaToOM OCYIIECTBJICHUS QJIMUHUCTPATUBHOM MPOUEIYpPHl SABJISETCS IPUHITOE
3asBJICHUE C KOMIUJIEKTOM IPHJIAraeMbIX JOKYMEHTOB.

Pesynprar ocymiecTBiaeHuss aAMUHUCTPATUBHON MPOUELYPhl MEPEAAECTCS JOHKHOCTHOMY JIUIY
YII0THOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OCYILECTBICHHE CIEAYIOIIEeH aJIMUHUCTPATUBHOU
MPOLEAYPHI, TUYHO, THUOO0 B JIEKTPOHHOM BHJIE B A€Hb PETUCTPALIUU.

23.7. Cnoco6 ¢ukcanuu pe3ynbTrara aAMUHUCTPATUBHOM MPOLIETYPHI:

B Cily4ae mocTyrieHus 3asBieHus nocpenctsoM PIIIY sBusiercs peructpauus 3asBieHHUS U
JOKYMEHTOB MOCPEACTBOM MPUCBOCHUS HOMEpa M AATUPOBaHMS. B «In4HBINA KaOWHET» 3asBUTENA Ha
PIII'Y nampaBnsieTcss yBeAOMIIEHHUE O IPHUEME JJOKYMEHTOB K PACCMOTPEHHUIO;

B Ccllyyae MOCTYIUIEHUs 3asBieHus JudHo jubo depes M®PI[ B YnomHoMoueHHbI opran —
peructpaiust B AUC, a Takke B perucTpaliOHHO-y4eTHOM (opme Ha OyMa)kHOM HOCHUTENE — B
Kypnane perucrpanuu 3asBJI€HUN ¢ TPUCBOCHUEM HOMEPA U JaThl PETUCTPALIUH.

23.8. Cpok BBINOJIHEHUS IpoLeaypbl — 2 pabouux AHs (B OOIIMN CPOK MPEAOCTABICHUS YCIYTH
HE BKIIIOYAeTCs).

24. PaccmoTpeHue 3asiBJCHUS U NPUJIaraeMbIX JOKYMEHTOB, PelliecHHe BOIIPOca 0 HAJINYHMHU
(OTCYTCTBHM) OCHOBAHMH /ISl 0TKA3a B MPEJI0CTABJICHUH MYHHMIHUNIAJIBHON yCJIYIH
24.1. OcHOBaHMeM M HavyaJa JaHHOM AaJIMHUHHMCTPATUBHOW TpPOLEAYpPHl  SBISETCS
3apEruCTPUPOBAHHOE 3asIBJICHNE C KOMIUIEKTOM IPUJIAraéMbIX JOKYMEHTOB.
24.2. OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM SIBJISIETCS CIIELMAIUCT Y IOJJTHOMOUYEHHOTO OpraHa.



24.3. Crneuumanuct, OTBETCTBEHHbIM 3a peructpauuto B AWMC 3asBieHuil OCYyLIECTBIISIET
9KCIEPTU3Y 3asBJICHUS M NPUJIAracMbIX JTOKYMEHTOB Ha NPEAMET HAJWYMs OCHOBAHMU I OTKa3a B
IIPEIOCTABICHUY MYHMLIMIIAJBHOM YCIIYTH, NMPEAYCMOTPEHHBIX IYHKTOM 13.2 AAMMHHMCTPaTUBHOIO
periaMeHTa.

OTBeTCTBEHHOE JOJHKHOCTHOE JIULIO OCYILECTBIISIET:

- MPOBEPKY MPABOMOYHOCTH TMOJYYCHHUs 3asSBUTEIEM 3allpalIriBacMoii HHGOOpMAIMK C y4eTOM
OTpaHMYEHUN Ha NPEJOCTABICHUE CBEICHUH, COAEPKALIUX OXPAHIEMYI0 3aKOHOAATEIbCTBOM
Poccniickoit denepanuu Tanny;

- IPOBEPKY 3as1BJICHUS HA IOBTOPSEMOCTb;

- OIpeesieHUEe CTENEHH IMOJHOThl CBEACHUM, COAEpXKALUXCA B 3asBJICHUU; OIPEJEICHUE
MECTOHAXOXKJEHHSI apXUBHBIX JOKYMEHTOB JUIsl MCIIOJIHEHUS 3asBJICHUS; BbISBICHUE KOHKPETHBIX
OpraHoB W OpraHM3ali, KyAa 10 MPHHAUIEKHOCTH CJEAyeT HallpaBUTh HAa MCIIOJHEHUE 3asBIICHUE B
cllydae OTCYTCTBHS B YIIOJJHOMOUEHHOM OpraHe 3arpariuBaeMoil HH(GOpMaLuu 1 JIp.

24.4. Tlpu mNOCTYIUIEHMHM HENpO(UIBHOTO MUCHBMEHHOTO 3asiBICHHSA, B TOM YHCIE U IO
ANIEKTPOHHOW TMOYTE, PYKOBOJAUTENb MNPOPHUIBHOTO CTPYKTYPHOTO TOJPA3/EiCHUs] IepechlacT
3asIBJIEHHE C COTPOBOAUTENBHBIM MUCHMOM, MOANMCAHHBIM YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM, B
COOTBETCTBYIOIYIO OpraHU3aluIo (JpYroi apXuB, rOCyJapCTBEHHBI OpraH WJIW OpPraHU3aluIo), €ciu
OHa U3BECTHA, W MHCbMEHHO HHGMOpMUpPYyeT 00 3TOM 3asBHUTENs. BO3MOXHO mpU MepechbulKe
Henpo(UIBLHOTO 3asiBJICHMSI yKa3aTh Ha MUChME OCIIE aipeca OpraHu3auu (paMuinio, UMsi, OTYECTBO U
aZipec 3asBUTENS C IOMETKOM «IJIsl CBEACHUsSD). 3aBUTEIIO OTChUIAETCS KOTIHSI MMUChMA.

B Tom ciyuyae, eciau Henmb3s ONpENeNHUTh, B KaKyl0 OpraHU3allMI0 CIEIyeT OTIPaBIATh
3asiBJICHUE, 3asBUTENIO TMOCHUIAETCS HH()OPMAIMOHHOE MHCHbMO 00 OTCYTCTBUM B JOKYMEHTOB,
CoJIepKalluX 3alpaniuBaeMyo HH(QOpMAIMIO, 1 BO3MOKHBIN alfOPUTM JajibHEHIero moucka: Kakyro
MHGOpMALMIO CIeAyeT YTOYHMTh 3asBUTENIO M, B ClIydae €€ YTOYHEHMs, B KakOoil apXxuB WIU
OPraHM3alHIo €My CIIEyeT HAIIPABUTh CBOE 3asBIICHUE.

B cnydae OTCyTCTBMS [OKYMEHTOB B YIIOJJHOMOYEHHOM OpraHe IO 3alpallrBacMbIM
CBEIEHUSM, IpU oOsafaHuu HHQOpMaIMed O MeCTe UX HaXOKIEHUs, YIIOJHOMOYEHHBIM OpPraHOM
HaMpaBJsIeTCsl MUCbMO 10 MPUHAJICKHOCTH € 00513aTEIbHBIM YBEIOMIICHUEM 3asiBUTEIISL.

IIpn Hamu4MKM OCHOBAHUU IS OTKa3a B NPEAOCTABICHUH MYHULUNIAIBHOW YCIYrH CIIEHHAAIUCT
Otnena roToBUT MH(OPMAIMOHHOE MUCBMO 00 OTKa3e B MPEIOCTABICHUUM MYHUIUIAIBHOW YCIYI'H
(mpuioxxenne Ne 10 kK AJMMHUCTPAaTUBHOMY pEIJIAMEHTY) C 00s3aTelbHbIM yKa3aHMEM IIOJHOIO
IIEPEYHs IPUYMH, TOCIYKUBIIUX OCHOBAaHUEM Ul OTKa3a.

[ToaroroBneHHoe MH(MOPMALMOHHOE IHCbMO HANpaBiIIeTCs Ha MOAMNUCH YIOJIHOMOYEHHOMY
JOJDKHOCTHOMY JIULLY.

Cpoxk ocy1iecTBIIeHUS IEUCTBUM, YKa3aHHBIX B HACTOSIIEM ITyHKTE - B TEUEHUE 5 KaJCHAAPHBIX
JHEH CO IHS PETUCTPALUU 3asBJICHUS.

24.5. Pe3ynpTaTOM OCYILECTBICHHUS aJMUHHCTPATUBHOM MPOLEAYPHI SABISAETCS PACCMOTPEHHOE
3apEerUCTPUPOBAHHOE 3asBJICHHE C KOMIUIEKTOM IPHUJIAraéMblX JOKYMEHTOB JMOO MOATOTOBJIEHHOE
MHGOPMALMOHHOE NMUCHMO 00 0TKa3€e B NPEAOCTABICHUN MYHUIUIIAIbHON YCIYTH.

Pesynbrar ocymecTBieHHus aIMUHUACTPATUBHOM NPOLEAYpPbl NEPENACTCs NOKHOCTHOMY JIALLY,
OTBETCTBEHHOMY 32 OCYIIECTBJIICHUE CIEYIOIed aJIMUHUCTPATUBHON MpPOLENyphl, JIMYHO, JTUOO B
IEKTPOHHOM BHJIE B ICHb PETUCTPALIUH.

24.6. CnocoOoM (¢uKcanMy pe3yabTaTa BBINOJHEHHUS aAMUHUCTPATUBHOM MPOLETYphI SBIISETCS
oT™eTKa B JKypHane perucrpauuu 3assiaeHuidl u B AUC.

24.7. MakcuMallbHbI CPOK BBIMOJIHEHHS aIMUHUCTPATUBHOM MPOLIEyphl COCTABISET HEe OoJiee
5 KaJeHJapHbIX THEM.

25. IloaroroBka pe3yJjbTara NPeAOCTABJICHUSI MYHHIMIIAIbHON yCIyTH
25.1. OcHoBaHMeM I Hadajda aAMUHUCTPATUBHOW IPOLEAYPHI SABIISAETCS 3apETUCTPUPOBAHHOE
3asBJICHUE C KOMIUIEKTOM IIpUJIaraeMbIX JOKYMEHTOB, IPU PAaCCMOTPEHUU KOTOPBIX HE BBISBIICHO
OCHOBaHUM I OTKa3a B MPEJOCTaBICHUU YCIYI'M, IOCTYNUBIIUX JOJDKHOCTHOMY JIMLY,
OTBETCTBEHHOMY 3a IIPEIOCTaBICHUE MyHULUIIAIBHOMN YCIIYTH.



25.2. OTBeTCTBEHHBI 32 BBINOJIHEHHWE AJMUHUCTPATHUBHOTO JCWCTBUS:  CIIEHUAINCT
VY110 THOMOYEHHOTO OpraHa.

25.2.1. B ciyuae oOparieHus 3asiBUTENs (IIPEICTABUTENS 3asiBUTENS1) C 3asBJICHUEM O BbIJaue
apXWBHOM CHpPaBKU IO ApXWBHBIM JOKYMEHTaM, HAXOAALIMMCS Ha XPAaHEHUU B YIOJIHOMOYCHHOM
OpraHe — apXuBHas CIIpaBKa.

ApxuBHbIE clipaBKU 0(hOPMIISIOTCA Ha OJIaHKEe apXUBHOM CHPaBKU YIIOJHOMOYEHHOI'O OpraHa ¢
oOo3HaueHneM Ha3BaHus Buaa gokymeHta: «APXMBHAS CIIPABKA» (mpunoxenne Ne 8 k
AJIMUHUCTPATHBHOMY PETJIaMEHTY).

ApX¥BHasE CIIpaBKa IOAMMCHIBAETCS YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM H 3aBepsieTcs
MeYaThi0 YTOJHOMOYEHHOTO OpPraHa.

OTtmerka 00 wWcnojHHUTENE (MCIOTHUTENSIX) OQOPMIIIETCS Ha JIMIIEBOM CTOPOHE apXUBHOU
CHpaBKH (IOCIEAHEM JIMCTE apXUBHOM CIpPaBKH) U BKIIOYAET (PaMUIINIO, UMS U OTYECTBO (IIOCIEAHEE —
IpU HAIWYUU) MCHOJHUTENS (MCHOJHUTENEH), JOJDKHOCTh M HAUMEHOBAHHME CTPYKTYpPHOTO
Moipa3/IesIeHusl, HOMEp ero TejaedoHa.

B apxuBHO#l cmpaBke, 00beM KOTOpPOH NPEBBIMIACT OJWH JIUCT, JIMCTHI JIOJDKHBI OBITH
MIPOHYMEPOBAHBI, MPOIIUTHI U CKPETUICHBI IeYaThi0 Y IOJTHOMOYEHHOTO OpraHa.

B TekcTe apXuBHOU CIIpaBKU B XpPOHOJOTHYECKOMN MOCIIEI0BATENILHOCTH M3J1araloTcsi COOBITUS C
yKa3aHHEM BHJIOB WCIOJBb30BaHHBIX AapXWBHBIX JOKYMEHTOB M HWX Jar. B apXuBHOW cmpaBke
JOITyCKAeTCs INTUPOBAHKE aPXUBHBIX JJOKYMEHTOB.

HecoBmazieHne oTAeTbHBIX CBEACHUH W3 apXUBHBIX JOKYMEHTOB CO CBEICHUSIMH, U3JI0KEHHBIMU
B 3asBJICHUH, HE SIBJISICTCS MPETISTCTBHEM JIJISl BKIIOUCHHS WX B apXWBHYIO CIPaBKY, €CIIA COBIIAJICHUE
BCEX OCTAJILHBIX CBE/ICHUI HE BHI3BIBACT COMHEHHI B TOXJICCTBEHHOCTH JIUIA WM (PAKTOB, O KOTOPBIX
TOBOPHUTCS B apXUBHBIX JOKYMEHTaX.

B apxuBHOH cHpaBke [aHHbIE BOCIPOM3BOJATCS TaK, KaK OHM U3J0XKEHbl B apXMBHBIX
JOKYMEHTaX, a HETOUHbIE Ha3BaHMs, PACXOKICHHUS U HECOBMAJCHMSA B JaTe POKICHHUA, (paMmiuy,
HMMEHH, OTYECTBE, MHUIMANAX JIMOO OTCYTCTBHE€ MMEHHM, OTYECTBA, MHHUIMAJIOB WJIM HAJIUYUE TOJIBKO
OJIHOTO W3 HUX OTOBApPUBAIOTCS B TEKCTE CHPaBKU B CKOOKax: «(Tak B JOKyMEHTE), (Tak B TEKCTE
opuruHaia)». B mpuMedaHusx K apXWBHOH CIpaBKE OrOBApUBAIOTCA MMEIOLIMECS B APXUBHBIX
JOKYMEHTaX PacX0XJIEHHUs B CBEACHUSAX O JaTe POXKAEHUs, (paMWINU, UMEHH, OTUYECTBE, MHHUIIMAIAX
1100 OTCYTCTBHE JaThl POXKIEHHS; UMEHH, OTYECTBA, MHUIMAJIOB WIN HAJIMYKE TOJIBKO OJJHOTO M3 HUX.

Ecnu B 3asBieHMM W B apXMBHBIX JOKYMEHTaxX IpH HalUCaHWU (aMIIMH, UMEHH, OTYECTBA
JIMIIa BCTPEUYAETCsl PACX0XKIEHUE Ha OJHY OYKBY, IPOBEPSAETCS HECKOJIBKO 3alMCel B Pa3HbIX apXUBHBIX
JOKYMEHTaX, B KOTOPBIX JOIOJHHUTEIbHAs MH(OpPMAIHs MO3BOJISIET YCTAaHOBUTh, YTO PeYb HUJET 00
OJIHOM U TOM JK€ 4YeJIOBEKE; B 3TOM cllydae (pamMuius, MMs, OTYECTBO JIMLAa B apXWBHOM cIpaBKe
YKa3bIBAIOTCS B COOTBETCTBUU C 3asIBJICHUEM, IIPU 3TOM B IPUMEUAHHUSIX OTOBAPUBAIOTCS MMEIOIINECS
pacxXoXJeHUs B pa3HbIX AapXUBHBIX JOKyMeHTaX. Ecium yka3aHHOE pacxoXJIeHHE YCTaHOBUTb
HEBO3MOXHO, B CIIPaBKe JaeTcsi MHPOPMaLUs U3 TEKCTa ApXUBHOTO JIOKYMEHTA C OTOBOPKOM B CKOOKax:
«(Tak B gokymeHTe)». Eciim B apXMBHOM JOKYMEHTE yKa3aHa TOJbKO (paMuius 0e3 MHHUIMAIOB WM
WHHANMAIBI 0e3 pacmu(poBKH, B cHpaBke Tak HMHpopMmanus U gaeTcs. B ckoOkax MoOKeT ObITh
n00aBJIeHO: «(TaK B IOKyMEHTE)».

B Tom ciyuae, ecnu B apXUMBHBIX JOKYMEHTax I10 3apabOTHOH miiate NpuBOIUTCA (paMuius u
TOJIbKO MHUIMAJIBI 3alpaliuBaeMoro JHIa MM JaTa POXKIACHUS OTCYTCTBYET, JaHa HE MOJIHOCTHIO,
pacxoauTcs ¢ IaTON pOXAEHUs, KOTOpas yKa3blBaeTCs B 3asBJICHUU, HEOOXOAUMO MPOBEPUTH 1O ITHUM
JOKYMEHTaM HaJlnyue APYruX paOOTHUKOB C Tako ke Qamuiaued W MHMLIMANaMu. B ciydae ux
OTCYTCTBHSI 3TO OTMEYaeTCs B apXUBHOW crpaBke mocie Tabmuubl: «Jpyrue paboTHUKM B (yKa3aTh
BUJIBl JIOKYMEHTOB) pabOTHHKOB (yKa3aTh Ha3BaHHE CTPYKTYPHOTO MOJpa3/ieJIeHUs NMpHU HAJIUYMHU) 32
(ykazath roael) ¢ (pavunueir u mHunmanamu (P.M.0) He 3HauaTcs» uinm «lpyrue pabOTHUKH B
BBIIIIEYKAa3aHHBIX JOKyMeHTax ¢ ¢damuiuei u nauimanamu (O.1.0) ne 3navarcs». Ecin damunuu n
WMHUIHMAJBI COBMAJAIOT, HEOOXOIMMO MPOBEPUTH TaOEIbHBIE HOMEPA M CBEPUTHCS C JIMYHOM KapTOUKOU
(¢. Ne T-2) unu nmpukazamu 1o JMYHOMY COCTaBY BO M30€XKaHNUE BO3MOXKHBIX OLTHOOK.

B ciyuae oTcyrcTBHS B BEIOMOCTSX Ha 3apabOTHYIO IiaTy (JIMLEBBIX cyeTax, ApYrux
MEPBUYHBIX OYXTaJITepCKUX TOKYMEHTax) JPYrux paOOTHUKOB C TaKOH ke GpaMuiareld U MHUIAIaMH,



cBeficHHsT 00 WMEHH, OTYECTBE NOJHOCTHIO, NIAT€ POXKACHUS MOTYT OBITh B3STHl M3 TPUKA30B TI0
JUYHOMY COCTaBy (O MpHeMe, YBOJBHEHMH), JTUUHOW KapTouku ¢. Ne T-2, uro oroBapuBaercs B
MPUMEYaHUU K apXUBHOMU cripaBke. [Ipy 3TOM clieyeT yI0CTOBEPUTHCS, YTO B YKa3aHHBIX MPHKa3ax,
TUMYHBIX Kaproukax ¢. Ne T-2 Tarke He 3Hauarcs Jpyrue paOOTHUKH C Takod ke ¢damuiueil u
WHUIMATaMA (MIMEHEM, OTYECTBOM IOJTHOCTBIO).

Hepa3bopunBo HamucaHHBIC, WCIPABICHHBIC aBTOPOM, HE MOJJAIOIINECS IPOYTECHHUIO
BCJICJICTBUE TIOBPEXKJCHUSI TEKCTa OpUTHMHAIa MECTa OTOBAPMBAIOTCS B apXMBHOMW CIIPABKE B KAaYECTBE
npuMedaHuii: «B CBS3M ¢ TOBpEXJICHWEM TEKCTa OpUTHHANA (OTHCHIBAIOTCS TIOBPEXKICHUS) HE
MOJIAETCS MPOYTEHHUIO (OMUCHIBACTCS, YTO HE MOJJIAECTCA NMPOYTCHHUIO: HAIPUMEP, YacTh TEKCTa, YacTh
KOJla, BHUJA HAYMCICHUM, KOJ, BHUJ HAYUCJICHHS MO 3apabOTHOM Iare W T.I.)», «B Tekcre
HEepaz0opUIHUBOY.

Ecnn HEBO3MOKHO ONIPENEIUTh MPAaBOMEPHOCTh BKIIFOUEHHS TOM I MHOM CyMMBbI HAUMCIICHUN
B apXWBHYIO CIPaBKy O 3apabOTHOW TuIaTe IO NMPUYUHE OTCYTCTBHUS IOJHBIX CBEACHHN O BWIIE,
XapakTepe BBHIIJIAT B JOKYMEHTaxX apXuWBHOro (oHIa H3-3a HEPa30OPUYMBOCTH HAMUCAHUA IUD,
yracanusi TEKCTa U MPOYMNX MOBPEXKJICHUN TOKYMEHTa, HEOOXOIUMO CENIaTh KCEPOKOIHIO JJOKYMEHTA, C
MIPHJIOKEHUEM COTPOBOIUTEIIEHOTO TIHChMA WJTH TPWIIOKCHHSI K ApXUBHOM CIIPaBKe.

B Tekcre apXuWBHOW CHpaBKH HE JOIMYCKAIOTCS W3MCHCHHS, HWCIPABICHUS, CYMMHUPOBAaHUE
JTAHHBIX, KOMMEHTApHH, COOCTBEHHBIC BBIBOJIBI UCTIOJHUTENS 110 COACPKAHHUIO aPXUBHBIX JJOKYMECHTOB,
Ha OCHOBAHHMH KOTOPBIX COCTaBIICHA apXUBHas cripaBka. [10TIMCTKH W MOMApKH B apXWBHBIX CITPaBKaX
HE J0IMyCKaIOTCs.

B ocHOBaHWM apXWBHOW CIPaBKHA MPHUBOJATCS aPXUBHBIC IHM(PHI ¥ HOMEpa JIMCTOB CIWHUIL
XpaHEHUS apXUBHBIX JIOKYMEHTOB, TIEYAaTHBIC W3/IaHUs, UCTIOIB30BABIIHECS JUTSI €€ COCTABIICHUS.

Ecnum apxuBHas crmpaBka COJEP)KUT HE BCE CBEACHHUS 10 3asABIICHUIO, TO, KakK MPaBUJIO,
uH(popMalKg 0 TOM, KaKHe CBEIEHUS U 32 KaKhe rojibl OTCYTCTBYIOT U MOYEMY, I'/Ieé MOKHO IMOJIYYUTh
HEJOCTAIOUIUE CBEJICHUS, M3JIaraeTcs B COMPOBOJIMTENHHOM MHCbME K apXUBHOM CIpaBKe, KOTOPOE
neyaraercs Ha OlaHKe YIOJTHOMOYEHHOTO OpPraHa U MOANUCHIBACTCS YIOJIHOMOYEHHBIM JIOJKHOCTHBIM
muioM. MHdopmanms o Tom, Kakue CBEJCHHS M 3a KaKhe TOJbl OTCYTCTBYIOT M TOYEMY, MOTYT OBIThH
BKJIIOUEHBI B apXHUBHYIO CIIPAaBKY B KaueCTBE MPUMEYaHHH.

Ceenenusi, UMEIONKECS B YTIOJTHOMOYEHHOM OpraHe I0 3asBJICHHUI0 0 paboTe u (uiau) ydyede B
HECKOJIbKUX OpraHH3alUsiX, Kacalolluecsl OJHOrO JIMIA, BKIKOYAIOTCS B OJHY apXWMBHYIO CIpaBKy. B
Cllydasix TepPUTOPHAIBHON YAaJ€HHOCTH apXUBOXPAHWIUL] APYT OT APYyra, TPYI0EMKOCTH UCIIOJTHEHUS
3asIBJICHUS apXUBHBIE CIIPABKU COCTABIISAIOTCA HA KXY OpraHU3aIHIo OTIENIBHO.

Ceenenusi o paboTe BKIIOYAIOTCS B apXUBHYIO CIPAaBKY B COOTBETCTBUU C MX YIOTPEOICHUEM B
TEKCTE apXUBHBIX JIOKYMEHTOB. Eciu B apXuBHBIX JOKYMEHTaxX cBeleHUsl O mpodeccuu, 3aHMMaeMoi
JOJIKHOCTH, OTIIYCKaxX, OTIyCKaxX 0e3 coliep)KaHusi, OTrylax, OOJMbHUYHBIX JIUCTAX, U T. M. IPUBEICHBI
HE TIOJIHOCTBIO, & C COKpAIICHUSIMH (HarpuMmep: «0/1», «O/TuCT», «OTTr.», «0/C» U Ap.),TaKue CBEICHUS
BKJIIOUAIOTCSL B apXMBHYIO CIpPaBKy O paboTe Tak, Kak OHU YKa3aHbl B JOKYMEHTaX, IMpH 3TOM B
apXUBHOM crpaBke ykaszbiBaeTcs: «COKpallleHUs B apXUBHOM CHpaBKe MPUBEICHBI B COOTBETCTBUH C HX
ynoTpeOJIeHHeM B TEKCTE JOKYMEHTa.

CeneHusi 0 HayHCIEHUSX 3apabOTHON IJIAThl, UMEIOIINEeCs B YIOJIHOMOYEHHOM OpraHe Io
3asBJICHUI0O O 3apabOTHOM IuIaTe, BKJIIOYAIOTCA B AapXMBHYIO CIPaBKy B COOTBETCTBUH C HX
yrnoTpeOJIeHHeM B apXUBHBIX JOKYMEHTaX (B JUIIEBBIX CUETAX, PACUETHBIX BEIOMOCTSX JTHOO B IPYTUX
MMEIOIIUXCA Ha XpAaHEHUH TMEPBUYHBIX OyXTanTepCcKHX TOKYMEHTax), MPU 3TOM B apXUBHOU CIIpaBKe
yka3biBaeTcs: «CBeIeHUs O 3apabOTHOMW IJIaTe MPHUBEACHBI B COOTBETCTBUHM C UX YMOTpeOJeHHEM B
TeKCcTe NOKyMEHTa». Ecu apXuBHbBIE JOKYMEHTBI COCTaBJICHBI C YKa3aHWEM Ha4yHCIIEHUH 3apaboTHOM
IJIaThl 1O BUJAM OIUIAThl TPyJda, U B apXUBHBIX JOKYMEHTaX HAMMEHOBAHHWS BHUJOB OIUIATHI TpyJAa
yKa3aHbl HE TOJHOCTBIO, & C COKpalleHUsIMU (Hampumep: «0/1», «O/TUCT», «IIOBpPEM.» H Jp.), Takue
CBEIICHUS BKJIIOYAIOTCS B apXMBHYIO CIPaBKy TaK, KaK OHU YKa3aHbl B apXHBHBIX JOKYMEHTax, MpH
3TOM B apXHBHOM CrpaBKe yka3biBaeTcs: « COKpallleHus B apXUBHOM CIpaBKe, CBEACHUS O 3apabOTHOM
1aTe MPUBEACHBI B COOTBETCTBUH C UX YIIOTPEOICHUEM B TEKCTE JOKYMEHTA.

Ecnu moxyMeHTHI 10 HAUMCICHHUIO 3apab0THOM ATl COCTABJICHBI C UCTIONB30BAaHUEM KOJOB, U
B YIIOJTHOMOYEHHOM OpraHe MMeeTcsl KiacCHu(uKaTop Mo ux pacimudpoBke (OO APYrol TOKyMEHT,



colepKaluil CBelIEHUSI O pacmM(pPOBKE KOJOB, HMEIOIIUH COOTBETCTBYIOUINE PEKBU3UTHI U
MO3BOJISIIOIIMN €0 HMJICHTU(PHUIIMPOBATh KaK BHUJA JIOKYMEHTa), B apXUBHYIO CIPAaBKY CBEICHHUS
MEPEHOCATCSl TaK, KaKk OHM OOO3HA4YeHbl B JOKYMEHTaX, T.e. MoJ KojoM. [locie Tabmuisl marorcs
nosicHeHusl: «B Tabnuiy BKIIIOUEHBI CBEICHUS O HAYUCICHUAX (YACpKaHMIX) MO KOJaM TakK, KaK OHH
o0o3HadyeHBl B (yKa3pIBaeTCs BHJ JIOKYMEHTa)». B mpuMeuaHUsSX K apXUBHOUM CIIpaBKE JaeTcs
pacmudpoBKa KOJIOB.

Ecim  knmaccudukarop mo pacmmdpoBke KomoB (MO0 Apyroi JOKYMEHT, COAEp KAl
CBEIEHUS O pacmM(pPOBKE KOJIOB, MMEIOUIMHA COOTBETCTBYIOIINE PEKBHU3HUTHI M IO3BOJISIONIMIA €ro
UICHTH(QHUIIMPOBATh KaK BHJ JOKYMEHTa) B YIIOJIHOMOYEHHOM OPraHe OTCYTCTBYET, B apPXUBHYIO
CTpaBKY CBEJIEHHs MEPEHOCATCS TaK, KaKk OHM 0003HAYeHBI B JIOKyMEHTax, T.e. moj kojaom. I[locie
Ta0JIMIBI JTAIOTCS TMOSICHEHMs: «B TaOmuIly BKIIFOUEHBI CBEIACHHS O HAYUCICHHSIX (yISPKaHUAX) IO
KOJlaM TakK, Kak OHW 0003Ha4YeHBI B (yKa3bIBaeTCS BHJI JIOKyMEHTA)». B mpuMeuaHUsSX K apXUBHOU
crpaBKe JH00 B CONPOBOIUTEIHFHOM NHCbME K apXUBHOMW CIpaBKe ykasbiBaeTcs: «PacmmdpoBars KOIbI
OIJIaThl TpyJa HE MPEACTABISIETCS BO3MOXKHBIM, T.K. KJIACCU(PHUKATOP KOJOB (BHIOB) HAYHMCICHUUN
(ynepxanmii) mo orate Tpynaa (kinaccupukatop mo pacmudppoBKe KOJOB OIUIATHl TPyAa) KaK BHUJ
JOKYMEHTa, UMEIOIIEr0 COOTBETCTBYIOIINE PEKBU3UTHI M TIO3BOJIAIONINE €T0 UACHTH(PHINPOBATH, MO0
Ipyroi JOKyMEHT, COJAep Kallluii CBeleHUs O paclin(poBKE 3aKOJMPOBAHHON 3apabOOTHOM IUIATHI,
UMEIONUH COOTBETCTBYIONIUE PEKBU3HUTHI M TO3BOJIIONINE €r0 WACHTU(UIIMPOBATh, Ha XpaHCHUE B
apXWB HE TIOCTYIIa.

Ecimm B mokyMeHTax 1O HA4YMCICHUIO 3apabOTHOM IJIaThl OTCYTCTBYIOT CBEICHHS O JCHEKHBIX
eIMHUIIAX, B KOTOPHIX HAYUCIISUTACh 3apaboTHAs TUIaTa, B apXUBHOW CIpaBKe yKa3bIBaeTcs: «JleHexHbIe
eIMHUIIBI B (YKa3aTh BHJ IOKyMEHTa) HE YKa3aHbD.

CrpaBka o pa3zmepe 3apabOTHOM TIATHI U1l HAYHUCIICHUS WM TIepepacueTa MeHCUH BBIAeTCs 3a
5 net (3a mro6bIe 60 MeCSIIIEB OAPS B TCUCHUE BCEH TPYIOBOM NEATEIHHOCTH).

[To emmHOBpEMEHHOMY 3asBIICHUIO OJHOTO JiMIa (HAa OJHO JIUIIO) O 3apa0OTHOM IIaTe Ha
HECKOJIbKUX MPEANpUATUAX (YUPEKACHUSIX, OpTraHU3alUsAX) MPEAOCTaBISIIOTCS apXUBHBIE CIPABKH O
3apabOTHOM IIaTe Pa3CIbHO MO KXKIOMY IPEANPUATHIO (YIPEKACHUIO, OPTaHU3AIIH ).

25.2. ApXxuBHBIC BBIMUCKH O(POPMIISIOTCS Ha OJlaHKE apXWBHOW BBITTUCKH YTIOJHOMOYEHHOTO
oprana ¢ o6o3HaueHreM HazBaHus Buja nokymeHTa: « APXMBHAS BBITIMCKAY (mpuioxenue Ne 9 k
AJIMUHUCTPATUBHOMY PErJIaMEHTYy).

B apxuBHO# BbINKCKe Ha3BaHUE TOKYMEHTA, €r0 HOMEP U J]aTa BOCIPOU3BOISATCS MOJTHOCTHIO.

Brinucka npou3BOAUTCS TOJIBKO U3 IOKYMEHTA, B KOTOPOM COJIEPKUTCS HECKOJIBKO OTAENbHBIX,
HE CBS3aHHBIX MEXay co00il BOmpocoB. BbImucka J0KHA JAOCIOBHO BOCIPOU3BOJIUTH YaCTh TEKCTa
apXUBHOTO IOKYMEHTA, OTHOCSIIMIACA K OIpeNIeIeHHOMY (aKTy, COOBITHIO, JIUILY.

W3BneueHnemM u3 TEKCTa JOKYMEHTA JIOJDKHBI ObITh MCUEpHAHbl BCE MMEIOLIUECS JaHHBIE I10
3asiBIieHHI0. Hauano v KOHel KaKJO0TO W3BIICYEHUS, a TAaKXKE IMPOIMYCKH OTHAEIbHBIX CIOB B TEKCTE
JOKyMeHTa 0003HA4Yal0TCS MHOTOTOYUEM.

B apxuBHO# BBINKCKE JOKHBI OBITH CAETaHBl COOTBETCTBYIOLIUE NMPUMEUYAHUS U OTOBOPEHBI
YacTU TEKCTa OpUTHHANA, Hepa30OpYMBO HAIMMCAHHBIC, MCIPABICHHBIE aBTOPOM, HE MOJAAIOIINEcs
MPOYTEHUIO BCJIEJICTBUE MOBPEKIACHUS TEKCTa U APYruM npudrHaM. OTIeNbHbIE CIIOBA M BBIPAKEHUS
JOKYMEHTA, BBI3bIBAIOIINE COMHEHHS B UX TOYHOCTH, a TAKXKe HCIPABICHHUS], TIOAYUCTKHU, BBI3bIBAIOIINE
COMHEHHE B UX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B TOKyMeHTe», Win «B TexcTe Hepaz0opunBo»,
win «Tak B TekcTe opuruHanay. [locre TekcTta apXMBHOM BBIMUCKU YKA3bIBAIOTCS apXUBHBINA mMUpp U
HOMEpa JIUCTOB €IUHUILIBI XPAaHEHHUsI apPXUBHOTO JIOKYMEHTA.

ApXuBHas BBIMKCKA MOMAMNUCHIBAETCS YIMOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM W 3aBepseTcs
MeYaTbi0 YIOJIHOMOUYEHHOTO OpraHa.

OtmeTka 00 ucnonHUTENe 0QopMIIIETCS Ha JUIIEBON CTOPOHE apXWBHOM BBIMTUCKHU (TIOCIETHEM

JMCTE apXUBHOW BBIMHMCKM) M BKJIIOYACT (PaMMIIMIO, UM U OTYECTBO (MOCIEAHEE — TpU HAIWYMN)
UCTIOJHUTENS (MCTIONHUTENEH ), JOIDKHOCTh U HAMMEHOBAHHUE CTPYKTYPHOTO 0/Ipa3/ieieHus, HOMEp €ro
TeneoHa.

25.3. ApxuBHBIE KONTUU OQOPMIISIOTCS Ha YUCTHIX JInCTax Oymaru. Ha o6opoTe Kaxxaoro nucra
apXMBHOM KOMMHU MPOCTABISAIOTCS apXWBHBIE MIH(PBH U HOMEpa JIMCTOB €AWHUI] XPaHEHHs] apXUBHOTO



JOKyMeHTa. Bce nucThl apXMBHOM KONUHU CKPEIUIIOTCA U Ha MECTE CKPEIJICHUS 3aBEPSIOTCS M1€4YaTbhio
Y10JIHOMOYEHHOTO OpraHa U MOJAIUCHIO YIIOJIHOMOYEHHOT'O JI0JKHOCTHOTO JIMLIA.

[Ipn HEOOXOMUMOCTH MPOBEACHUS O0BEMHON pabOTHI MO MOWCKY W KOMHPOBAHUIO apXHBHBIX
JOKYMEHTOB YIIOJHOMOYEHHBI OpraH NHCbMEHHO H3BELIAET II0Jb30BaTENsl O IPOMEXKYTOUHBIX
pe3ynbraTax paboThl.

25.4. NadopmanroHHOE (COMPOBOTUTEILHOE) MUCHMO 3asSBUTEIIO COCTABISICTCS B CIydasXx,
€ClIi apXUBHas CIIpaBKa, apXUBHAs BBINHCKA COJEPKUT HE BCE CBEACHUS IO 3asBJICHUIO, KakKue
CBECHUS U 3a KaKHe rojibl B YIIOJIJHOMOUYEHHOM OpraHe OTCYTCTBYIOT U IIOYEMY, IJI€ MOKHO MOJIyYUTh
HE0CTAIOLIUE CBEACHUS.

Kpome Toro, B cCOMpOBOAMTENBHOE IMHCHMO BKIIOYAETCS WHGOpPMAIMS O HAIWYHH HIIH
OTCYTCTBUM CBEJIEHHUW MO KOJaM BHJIOB OIUIAThl TpyAa W YACp>KaHUM U3 3apaOOTHOM IUIaThl (M WX
pactupoBKH) 3a yKa3aHHBIH B apXWBHOM CIpaBKe IMEPUOA U O pacliu(pOBKE KOJOB, €CIU BUJBI
OIUIaTHI TPYZAa JaHbI IO KOJIaM.

CompoBoauTeNnpHOE MHCHMO Ie4aTaeTcss Ha OnaHKe YIIOJHOMOYEHHOIO oOpraHa u
TTOJITUCBHIBAETCS YIIOJTHOMOYEHHBIM JIOJIKHOCTHBIM JTUIIOM.

25.5. Kputepuem mNpUHATHS pEUICHUS SBIAETCS OTCYTCTBHE OCHOBAaHMM [UIsi OTKasa B
MPEIOCTABICHUN MYHUIIUTIATbHON YCIYTH.

25.6. Pe3ynbTaTOM OCYILIECTBICHHS aJMUHUCTPATUBHON IPOLEAYPHI SABISETCS: IOATOTOBIICHHAS
apXWBHAs CIpaBKa, apXWBHAas BHITTMCKA, apXUBHAS KOMUS JOKyMEHTa JIN00 HH(POPMAIITMOHHOE TTHCHMO.

Pesynbrar ocymiecTBieHHs aJMUHUCTPATUBHOM MpoLEnypbl mepenaercs (HampaBisieTcs)
OTBETCTBEHHOMY JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a BbLJauy/HallpaBlIeHUE pe3yJbTaTa
MIPEIOCTABJICHUS YCIYTH JINYHO.

25.7. Cpox OCyIIECTBJIEHUS aIMUHUCTPATUBHON MPOLETYPbl COCTABIISIET 25 KaJeHAAPHBIX JTHEHU.

25.8. Crioco6 ¢ukcanuu: sBisieTcss ormetka B XKypraie peructpanuu u B AVIC.

26. HanpasJienue (BbI1aua) pe3yJabTaTa NPeaoCTaBJIeHUS MYHUIIMIIAJIbHON YCJIYTH
3asiBUTEJII0

26.1. OcHoBaHWeM [UIsi HayaJla QJMUHHUCTPATHUBHOW TMPOLEHYpbl SBIAECTCS HAIUYUE
c(OpMHUPOBAHHBIX JOKYMEHTOB, SIBJISIFOIIUXCS PE3YJIbTaTOM MPEJOCTaBICHHUS MyHUIIUIATBHOMN YCITyTH.

OTBeTCTBEHHBIN 3a  BBINOJHEHHE aJIMMHUCTPATUBHOTO NeUCTBUS: CHEIMATTUCT
Y10JIHOMOYEHHOTO OpraHa.

26.2. Jlyig moaydeHust pe3yJIbTaToB MPeI0CTaBICHUS MyHUIIMTITIAIIBHONW YCIIYTH B OyMa)KHOM BHJIC
3asiBUTEIIb PEIBIBISCT CACAYIOIINE JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSAIOMIUNA JTUYHOCTD 3asIBUTENIS/IPEICTABUTEIIS 3asIBUTEIIS;

2) NOKYMEHT, MOATBEPXKAAIOIIUN IOJHOMOYHUS MPEACTaBUTENs Ha IOJIy4YeHHE IOKYMEHTOB
(ecru OT UMEHU 3asBUTEIS ICHCTBYET MPEJCTABUTEND);

3) pacnucka B MOJy4€HUHU JOKYMEHTOB (IIPH €€ HAIUYUH Y 3aBUTEIIS).

Crennanuct, OTBETCTBEHHBIN 3a NpUEM W BbIJady JOKYMEHTOB, MpHU BbIJa4ye pe3ylbTaTa
MIPEIOCTAaBJICHUS YCIyry Ha OyMa>kHOM HOCHUTEIE:

1) ycTaHaBiIMBaeT TUYHOCTH 3aSBUTENS TUOO €ro MPeACTaBUTEN;

2) mpoBepsieT MPaBOMOYMS MPEICTABUTENs 3asBUTENS JCHCTBOBATH OT UMEHH 3asBUTEINS IPH
MOJYYEHUH JOKYMEHTOB;

Pesynbrar mpemocTtaBieHHs YCIyrd B OTHOIIEHHWH HECOBEPIIEHHOJETHEro, O(OpPMIICHHBIN B
dbopMe IOKyMeHTa Ha OyMa)KHOM HOCHUTENE, HE MOKET OBITh MPENOCTaBICH IPYroMy 3aKOHHOMY
MPEACTABUTEN0 HECOBEPILIECHHOJETHETO B Cllydyae, €CJIM 3asiBUTEIb B MOMEHT IOJAuYU 3asBICHUS O
MPEAOCTABICHUN YCIYIM BBIPA3Wi MNUCBMEHHO 3JKEJIAaHWE TMOJYYHTh 3alpaliuBaeMble pe3yiIbTaThl
MPEAOCTABJICHHS YCIYT' B OTHOLLIEHUH HECOBEPIIEHHOJIETHETO JTUYHO.

3) BbIIa€T JOKYMEHTHI;

4) peructpupyeT (akT BbIIaYM JOKYMEHTOB B CHUCTEME JIIEKTPOHHOTO JIOKYMEHTO00OpOTa
YII0THOMOYEHHOTO OpraHa U B )KypHaJle peruCTpallli;

5) oTKa3bIBaeT B BbIJaUe pe3yibTaTa MPeI0CTaBICHUS MyHUIIUIIATLHOW YCIYTH B CIIydasx:

- 3a BbJIaYel JOKYMEHTOB OOpaTWIOCh IMII0, HE SBISIONIEECS 3asBUTENEeM (ero



IIPEJICTABUTEIIEM);

- oOparuBIIeecs MO OTKA3AJIOCh MPEIBSIBUTD JJOKYMEHT, YIOCTOBEPSIIOIINI €r0 JTUYHOCTD.

Pesynbprar mpenocraBieHMsi YCIYTH B OTHOLICHUM HECOBEPUICHHOJIETHETO, O(OPMICHHBIA B
dopme mOKyMeHTa Ha OyMa)kKHOM HOCHTEJE, HE MOXET OBbITh HPEAOCTAaBICH JAPYTrOMY 3aKOHHOMY
IIPEICTABUTENI0 HECOBEPLIEHHOJETHETO B CIIyyae, €CIU 3asBUTENIb B MOMEHT I0JayM 3asiBICHHS O
MIPEIOCTABICHUN YCIYI'M BbIpa3Wi INHCbMEHHO JKEJaHHE IIOJIyYUTh 3allpallliBaeMble pEe3yJIbTaThl
MIPEIOCTABJICHUS YCIYIH B OTHOILIEHUH HECOBEPIIEHHOJIETHETO JINYHO.

26.2.1. HampaBieHue 3asBUTENIO pe3y/ibTaTa MPEJOCTABICHUS MYHHULMIIAJbHOW YCIYI'M B
nanblid kabunet Ha PIIT'Y (B ciyuae mogaun 3asBieHus nocpeactsom PIITY).

26.2.2. Ilpm oxemaHuum 3asBUTENs (NIPEICTABUTENS  3asBUTENs), OOpaTHBIIErocs 3a
MIPEIOCTABICHUEM  MYHMLMIAJBHOM  YCIYIM  HOCPEJACTBOM  IOYTOBOrO  oOpalleHus  Jubo
HEMOCPEJCTBEHHO B YTIOJHOMOYEHHBIN OpraH, MOJYyYUTh PE3yJbTaT MPEAOCTaBICHHUS MyHULIUIIATbHON
YCIYTH TOYTOBOM CBA3bIO, CIELUAIMCT YTOJHOMOYEHHOTO OpraHa HarpaBisieT pe3yibTaT
MIPEIOCTABJICHNS MYHHUIMIAIbHON YCIYrd MOYTOBOM CBSI3bIO, O 4eM jenaercs oTMeTka B JKypHaie
peructpauuu u ANUC.

26.2.3. Ilpu Hanuuuu B 3asABJICHMM YKa3aHUA O BblJaye pe3ynbTaTa IMpeloCTaBICHUS
MYHHUIMIIAIBHON yCcIyrun Ha OyMa)XHOM HOCHTENE, JTOKYMEHT CKaHHUPYETCSs, €ro AJIEKTPOHHAs KOMUs
Biumouaetcst B AVIC u npucoenuustores Bo Bkiaaky «VcnonHenue 3anpoca». JJokyMeHT Ha OyMaxxHOM
HOCHTEJIE BbIJIa€TCs 3asBUTEINIO.

26.3. Kputepuii npuHSITHS pELICHUs: MPUHATHE PELICHUs O MPEeIOCTaBICHUU YCIyru Jubo 00
OTKa3e B MPEIOCTaBICHUN MYHUIIUTIAIIBHOMN YCIIYTH.

26.4. Pe3ynbTaTtOM aJIMHHHCTPAaTUBHOM NpPOLEIYpHl SBISETCS BblAAYa, HAIpaBICHUE Yepes3
PIII'Y, nmocpencTBOM IOYTOBOM CBSI3U 3asIBUTENIO JOKYMEHTA, MMOATBEPKIAOIIETO MPUHITHE PEIICHUS.

26.5. MakcuMaJIbHBId CPOK BBITIOJHEHHUSI JAHHOW aJMUHHCTPATUBHOW MPOUEAYpHI, B Clydae
BbIJIaYM pe3yibTaTa MPe0CTaBICHHsS YCIyrd Ha OyMaXXHOM HOCHTEIIE, COCTaBIIAET He Oosee 2 paboumux
THEH (B 00U CPOK MPEIOCTABICHUS YCIYTH HE BKIIIOYACTCS ).

27. Cnocob ¢ukcamuu: B CHCTEME HJIEKTPOHHOTO JOKYMEHTOO00OpOoTa YTOJIHOMOYEHHOTO
oprana, AVIC u B )KypHaJie perUCTpaIu.

27. Ilopsaok ocyliecTBJIEHUSI A/AMUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOH (popme, B
TOM 4ucJje ¢ ucnoab3oBanueMm EINTY, PIIT'Y, a Takke opunmnaabHoro caiira Oprana

27.1. llonyyenue uHGOpMALUM 0 OPSIIKE U CPOKAX MPEIOCTABJIEHUS YCJIYTH

ITocpencrBom EIIT'Y u PIII'Y obGecnieunBaeTcsi BOSMOYKHOCTh HH(OOPMUPOBAHUS 3aIBUTEINS B
Y4acTHu:

1) nocrymna 3asgBuTeneit K CBEACHUSIM 00 yclyre;

2) KOMHMpPOBaHUS B DIEKTPOHHOU (opMe 3ampoca M UHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIy4YeHUs YCIYTH;

3) mojgauu 3asBUTENEM C MCHOJb30BaHHEM HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH 3ampoca 0 IPeJ0CTaBICHUH YCIIYTH;

4) nonyuyeHus 3asBUTENIEM CBEIEHHUH O XOJie BBIIIOJIHEHHUS 3apoca O IPeA0CTaBIEHUH YCIYTH,
B Clly4dae [T0Ja4y 3ampoca B dJIEKTPOHHOM BHJe, mocpenctsoM EINNY, PIITY;

5) nonyueHus pe3yibTara Npe0CTaBICHHsS YCIYTH B JJIEKTPOHHOHN (opMme;

6) ocyliecTBICHUS OLIEHKH KaueCcTBa MPEA0CTABICHUS YCIIYTH;

7) nmocynebHoro (BHecyaeOHOro) oO)kajdoBaHWE pelIeHuid u JeicTBuil (6e3mencTBUA)
YNOJHOMOYEHHOTO OpraHa (OpraHu3alud), JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa
(opranuzaimu) 1100 rocyJapCTBEHHOTO MJIM MYHUIIMIIAIBHOTO CITYKaILETo.

Ha od¢unmuansHoM caiiTe  YNOJIHOMOYEHHOTO OpraHa, IpeAOCTaBISIOIIETO  YCIYTy,
o0ecrieuynBaeTcs BO3MOKHOCTD:

1) noctyma 3asiBUTENEl K CBEJCHUSIM 00 yCIyre;



2) KONMMpPOBaHHS B AIIEKTPOHHOH (hopMme 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIMMBIX VIS
MOJIyYEHUS YCIIYTH;

3) ocyl1ecTBIEHUS OLIEHKH KauecTBa IIPEIOCTABICHUS YCIIYTH;

4) nocynebHoro (BHecyneOHOTO) oOOKaloBaHHWE pEUICHWH U JeHcTBUN (Oe3aeiicTBHS)
YNOJHOMOYEHHOTO OpraHa (OpraHuM3alu), JOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOTO —OpraHa
(opranuzanmu) Ju00 TOCYAAPCTBEHHOTO WJIM MYHHUITUIIAILHOTO CITYKAIIIeTo.

27.2. 3anuch Ha npueM B opraH (opranusanuio), M®I 11 nogaym 3anpoca o
NPeI0CTABICHHH YCJIYTH

[IpenBapurensHas 3anuck Ha npuem B M®II ocymectBisiercs Ha odpunuansHoM caiite ['BY
PK «M®Il». M®I] ne BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS HWHBIX JACUCTBUM, KpOMe
MPOXOXKJACHUSI MIACHTUPUKAIMN U ayTeHTHU(PHUKAIUU B COOTBETCTBUM C HOPMATHUBHBIMHU IPABOBBIMU
aktamu Poccuiickoii dDeneparnuu, ykKazaHus UEId NpPUEMa, a TAKKE MPEAOCTABICHUS CBEICHHM,
HEOOXOIUMBIX Ul pacyeTa JJIUTEIbHOCTH BPEMEHHOIO MHTEpBala, KOTOpPbII HE0O0X0JUMO
3a0pOHUPOBATH /IS IPUEMA.

27.3. ®opmupoBaHue 3anpoca

dopMupoBaHUE 3aABIICHUS OCYIIECTBIISETCS MOCPEACTBOM 3aMOJHEHUS YJEKTPOHHON (HOPMBI
sagBienns Ha PIII'Y 0e3 He0OXOAMMOCTH MOMOJIHUTEILHON ITOJAaYHd 3asiBJIEHHUS B KaKOW-JIMOO WHOW
dbopwme.

[Ipu 3amonmHEeHWW 3asgBUTENEM HMHTEPAKTHBHON (POPMBI OOECTIEeYMBAETCS aBTO3AMOJHEHUE
¢dopmbl U3 npoduia rpaxnanuHa ECUA, nudposoro nmpoduns nocpenctsom CMOB mnu BUTpUH
JTaHHBIX. B cilygyae HEBO3MOXHOCTH TOJYYCHHUS YyKa3aHHBIX CBEACHHN H3 IUGPOBOro Mmpoduist
nocpeactBom CMDB  wim BUTPUH JaHHBIX 3asgBUTEIh BHOCHUT HEOOXOIUMBIC CBEJCHHS B
WHTEPAKTUBHYIO ()OPMY BPYUHYIO.

[Ipu »TOM wWHTEepakTHBHAs (opMa CONEPKUT ONMPOCHYIO CHUCTEMY Jisi OMpenecHUs
WHIMBHUIYAIBHOTO HAOOpa TOKYMEHTOB U CBEJICHUM, 00s13aTEIBHBIX JJIs MPEOCTABICHUS 3assBUTEIIEM B
LIEJIAX MOJTYYECHHUS] MYHULIMTIAILHON YCIIYTH.

dopmMaTHO-JIOTHYECKass TMPOBEpPKa CHOPMUPOBAHHOTO 3asBJICHUS OCYILIECTBIIACTCS TIOCIE
3aI0JIHCHUS 3asBUTEIEM KaKJIO0ro M3 TOJICH SIIeKTpOHHOW (opMbl 3asBieHus. [lpu BbIsIBICHUU
HEKOPPEKTHO 3alOJHEHHOTO TIOJs JJICKTPOHHOH (HOpPMBI 3asBJICHUS 3asABUTEIb YBEIOMIISIETCS O
XapaKTepe BBISBICHHOW OIMMOKKM M TOPSAIKE €€ YCTpaHEHHUs IOCPEACTBOM HH(POPMAIIMOHHOTO
COOOIIEHUS HETTOCPEICTBEHHO B 3JIEKTPOHHOU (popme 3asiBICHHUS.

[Ipu hbopmupoBaHuM 3asBICHUS 3aIBUTEIIO0 00CCTICUNBACTCS:

a) BO3MOKHOCTh KOTIMPOBAHHS U COXPaHEHUs 3asBJICHHS U UHBIX JOKYMEHTOB, YKAa3aHHBIX B
AJMUHUCTPATUBHOM periaMeHTe, He0OXOJUMBIX ISl IPEAOCTABICHHS] MyHUIIMITAILHOW YCITYTH;

0) BOBMOXXHOCTh TIe4aTu Ha OyMa)KHOM HOCHUTEIE KOTIMH JEKTPOHHOM (POPMBI 3asBICHUS;

B) COXpaHEHHE paHee BBEICHHBIX B DJEKTPOHHYIO (QOpMy 3asBICHHs] 3HAUCHUU B IIOO0OU
MOMEHT TIO JKEJIAHUIO TT0JIh30BAaTENIs, B TOM YHKCJIE NP BOSHUKHOBEHHH OIMOOK BBOJA U BO3BpATE IS
MMOBTOPHOTO BBOJIA 3HAYCHU B AJIEKTPOHHYIO (hOPMY 3asBICHUS;

T') 3alI0JTHEHHE T0JIeH IEKTPOHHOHN (hOPMBI 3asIBJICHUS 10 Havaja BBOJA CBEJCHHI 3asBUTEIIEM
C UCMOJIb30BaHUEM CBeeHMi, pa3MenieHHbIX B ECUA, u cBenenuii, omyonukoBanueix Ha PIITY B
4acTH, Kacarolleics cBefeHni, orcyrcTByromux B ECUA;

1) BO3MOKHOCTh BEpHYTHCS Ha JTIO00M U3 ATAOB 3aMOJHEHHS SJIEKTPOHHOU (POPMBI 3asIBICHU ST
0e3 moTepu paHee BBEACHHON HHPOpMAIIHH;

€) BO3BMOXXHOCTH Joctyma 3asButens Ha PIII'Y k paHee mojaHHBIM UM 3asBJICHUSM B TEUCHUE
HE MEHee OJTHOTO r'0JIa, a TAK)KE K YACTHYHO COPMUPOBAHHBIM YBEAOMIICHHUSIM — B TeUEHHE HE MEeHee 3
MECHIIEB.

3anosiHeHHOE  3asiBJI€HHE  OTIpaBisieTcs 3asBUTEIEM BMECT€ C MPUKPEIICHHBIMU
AIIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, HEOOXOAUMBIX JUISI TIPEOCTABICHUS MyHUITUTIAIBHON YCIYTU B
YIIOJTHOMOYEHHBIN OpraH.



3asgBUTENb YBEJOMJISIETCS O I[OJIyYEHUH YIIOJIHOMOYEHHBIM OPraHOM 3asBJICHUS U
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHHUSI MyHULIUIIAJIbHOW YCIYTH, B J€Hb [10/1a4M 3asBJICHUS
MOCPEICTBOM U3MEHEHHUS cTaTyca 3asBieHus B Jlnunom kabunere 3assurens Ha PIITY.

27.4. IlpueM u perucTpanus OpraHom (oOpraHusaiueii) 3anpoca U MHbIX JOKYMEHTOB,
HeOOXO0MMBIX /IJIsl MPeA0CTABJIECHNS YCIYTH

YTOTHOMOYEHHBIH OpraH 00ecneunmBacT B CPOK He mosgHee | pabodero AHS ¢ MOMEHTa
nonauu 3asBienust Ha PIITY, a B ciydae ero mocrymieHus B HepaOOuuil Wi Mpa3JHAYHBINA J1€Hb, — B
CIIEIYIOIMN 3a HUM NEpBbI pabounii JeHb IPUEM JTOKYMEHTOB, HEOOXOAUMBIX JJISl IIPEIOCTABICHUS
MYHHUIUITAIILHOM YCIYTH.

DONEeKTpOHHOE  3asBIEHWE  CTAHOBUTCS  JIOCTYNHBIM s JIOJDKHOCTHOTO — JIMIA
YOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IPUEM M pErucTpalnuio 3asBlIeHUs (Janee —
OTBETCTBEHHOE JIOJHKHOCTHOE JIUIIO), Tocpeactsom PIITY.

OTBeTCTBEHHOE JJOHKHOCTHOE JIULIO:

MIPOBEPSIET HAJTMYME AIEKTPOHHBIX 3asBiIeHU, noctynusmux ¢ PIII'Y ¢ nepuogom He pexe 2
pa3 B JICHB;

paccMaTpuBaeT NOCTYNUBILINE 3asBJICHUS U MPUIIOKEHHbIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

MPOM3BOJUT JEWCTBUS B COOTBETCTBUM ¢ ab3ameM | HacTosiero mnojpasziena
AJIMAHHUCTPAaTUBHOTO PErJIAMEHTA.

27.5. B3auMojeiicTBHE OPraHoOB, MPEAOCTABISIOIIHUX IOCYIAPCTBEHHbIE YCIAYTH, OPTaHOB,
NpeaoCTABJAAIOIINX MYHUIUITIAJIBHBIC YCJIYI'H, HHBIX I'OCYIapPpCTBEHHBIX OPraHoB, OPraHoB
MECTHOI'0 CaMOyNpaBJeHHs, OPraHU3alMi, y4aCTBYIOIIMX B MPe10CTABJICHNH,
NnpeaycMOTpeHHbIX 4acThio 1 crathbu 1 @enepaibHOro 3akona Ne 210-P3, rocyaapcTBeHHbIX U
MYHMUIHMOAJTbHBIX YCJIYT

BzaumopneiictBue  OpraHoB, TNPEAOCTaBISIONIMX  YCIYTM, B  YacTU  OCYIIECTBIICHUS
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUSL OCYIIECTBIISETCS COTJIACHO MyHKTa 2 yactu 1
cratbu 7 ®@enepanpHoro 3akoHa Ne 210-D3, a Ttakke mpeaocTaBieHUE JOKYMEHTOB M MH(GOpPMAIMHA B
ciydae, MpeaycMOTpeHHOM 4acThio 4 ctathu 19 @enepanbHoro 3akoHa Ne 210-D3, ocymiecTBisieTcs: B
TOM 4HCIIEé B D3JEKTPOHHOM QopMe C HUCHOJIb30BAaHUEM EAWHON CHUCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBUS U MOAKIIIOYAEMBIX K HE PErHOHAIbHBIX CHCTEM MEXBEJIOMCTBEHHOTO
AIIEKTPOHHOTO B3aMMOJEWUCTBUS MO MEXBEJIOMCTBEHHOMY 3alpocy YIIOJHOMOUYEHHOTO Oprasa,
MIPEIOCTABIISIIONIETO YCIYTy, MOJBEJOMCTBEHHON TrOCYyIapCTBEHHOMY OpraHy WM OpraHy MECTHOIO
CaMOYTIpaBlICHUS! OpraHu3alliy, YYacTBYIOIIEH B MPEAOCTABICHUM MPEIyCMOTPEHHBIX dYacTbio 1
cratbu 1 @enepanproro 3akoHa Ne 210- @3 rocy1apCcTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT.

27.6. IlosryuyeHue pe3y/ibTaTa Npea0CTABJICHUSA YCIYTH

3asBUTEINIO B KAYECTBE pe3ysibTaTa MpeA0CTaBIeHUs MyHULIUIIAIBHOM yCIyru obecrieunBaeTcs
BO3MO’KHOCTbB ITOJIy4€HUS JOKYMEHTA:

B (opMe DJIEKTPOHHOIO JOKYMEHTa, TIOJANUCAHHOIO YCHUJIEHHON KBaTu(pHUIMPOBAHHON
JJIEKTPOHHOM TMOJAINKCBHIO  YIIOJHOMOYEHHOIO JOJDKHOCTHOIO JMIA YIOJIHOMOYEHHOIO Oprasa,
HaMpaBJICHHOTO 3asBUTEINIO B IMUHBIN KabuHeT Ha PIIT'Y (nmpu Hamuunm TeXHUYECKON BO3MOXKHOCTH).

27.7. IlosryyeHnne cBeeHUI O X0/1¢ BBINOJHEHHS 3a1poca
[Tonmyyenne mHpOpMAIMU O XOJ€ PACCMOTPEHUS 3asiBICHUS M O Pe3yJbTaTe MpeloCTaBICHUs

MYHUIUNATBHOW YCIYI'M MpOM3BOJAMTCA B JUYHOM kaOuHere Ha PIII'Y mpu ycinoBuu aBTOpH3aIMU.
3asBUTENb MMEET BO3MOXKHOCTb IIPOCMATpUBATh CTAaTyC JJIEKTPOHHOTO 3asBICHUS, a TaKKe



MH(OPMALIUIO O JATbHEHIINX NEHCTBUSAX B JIMYHOM KaOWHETE MO COOCTBEHHOW WHUIMATHBE, B JIF000EC
BpeM.

[Ipu mpenocTaBiIeHWH MYHHIMIAIBHOM YCIyrd B DIEKTPOHHOH (opMe 3asBUTEINIO
HaIpaBJIsETCS:

a) YBEIOMIICHHUE O MIPUEME M PEruCTPAINH 3asSBICHHS M HHBIX TOKyMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABJICHUS] MYHUIIMIIAJLHON YCIYrd, COJIEpKallee CBEIeHUS O (akTe mpuema 3asBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTrd, M Hayaje MpOLeIyphl
MPEAOCTABJICHUS] MYHHUIIMIIAIBLHON YCIYTH, a TakKKe CBEIECHHUS O Jareé W BPEMEHH OKOHYAHUS
MPEIOCTABJICHUS MYHUIIUIIATHHOW YCIyrd JIMOO MOTHBHUPOBAHHBIM OTKa3 B IMpHUEME JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIICHUSI MYHUITUTIAIIBHON YCITYTH,

0) yBEIOMJICHHE O pe3ylbTaraXx pacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABJICHUS] MYHHUIIUTIAIBHON YCIyrH, COJepiKaiiee CBEACHHUS O MPHUHSATHUU TOJOXKUTEITHLHOTO
pelieHuss O TMPEJOCTABJICHUH MYHHUIUMIIAILHONW YCIYTd W BO3MOXHOCTH TOJYYUTh pPE3yJabTaT
MPEAOCTABJICHUS] MYHUIUIMAIBHOW ycIyru JauO0 MOTHBUPOBATH OTKAa3 B  MPEIOCTaBICHUHU
MYHHUIIMTIATbHOW YCITYTH.

27.8. OcyiecTB/IeHHE OLIEHKH Ka4ecTBa NMPe10CTaBJIeHUA YCJAYTH

OneHka KadecTBa MPEAOCTABICHNUS] MYHULMIIAJBHON YCIYI'M B 3JE€KTPOHHOM BHJIE JOCTYIHA
JuIs 3asBUTeNen nocpencrsom PIITY.

27.9. NocynedHoe (BHecyaeOHOE) 00xaI0BaHNe pellieHU 1 AeidcTBUil (0e31eicTBUA)
oprasa (OpraHu3amum), 10J’KHOCTHOIO JIMIA OPraHa (oOpraHu3anumn) Judo rocyiapcTBeHHOro Ui
MYHMUIMIAJIBHOIO CJIYKAIIero

3asgBuTen0 00ecrneuyrnBaeTcs BO3MOKHOCTh HAMpaBiIeHUs KaloObl Ha pelIeHUs, IEHCTBUS WU
Oe3neiicTBUe YTOJHOMOUYEHHOTO OpraHa, JIOJKHOCTHOTO JIMIa YTOJTHOMOYEHHOTO opraHa Jjubo
MYHHUIIMIIAJTBHOTO CIIY>KaIIero B COOTBETCTBUU co cTaThen 11.2 denepanbHoro 3akoHa Ne 210-d3 u B
MOpsiZIKe, YCTaHOBJICHHOM TocTaHoBiieHneM IlpaBurenscTtBa Poccuiickori ®enepanuu ot 20 HOSOps
2012 roma Ne 1198 «O denepanbHOl rocyaapcTBEHHON HH(DOPMAITMOHHOW CUCTEME, 00eCTIeUnBaIOIICH
nporecc JocyAacOHoro, (BHecyneOHOTO) OOXKaJIOBaHHWS pEIICHUH W JelcTBUi  (Oe3neicTBusA),
COBEPUICHHBIX MPU NPEIOCTABICHUH FOCYIapPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT.

28. IlopsioK BBINOJTHEHHSI AIMUHUCTPATHBHBIX
npouenyp (neiicreuii) M®L]

28.1. UudopmupoBanue 3asiBuTe/Ieli 0 NOPSAKE MPeI0CTABIEHUS
MYHUIUNATBbHOH ycayru B M®LI, o xoe BbINOIHEHHS 3anpoca
0 NPe0CTABJICHNH MYHHIMIIAIbHOM YCJIYTH, II0 HHBIM BONIPOCaM,
CBS3aHHBIM C NIPEAOCTABJCHHEM MYHHULIMIIAJIbHON YCIYI'H, a TAKKe
KOHCYJIbTHPOBAHME 3asiBUTeJIeH 0 MOPsiAKe NPeN0CTaBICHUs
MYHUIMNIAJIBLHOM ycayru B MOI]

IIpu oOpamenun 3asBurenss B MOPI[ 3a nonydeHueM KOHCYAbTallUM IO  BOIpOCaM
NIPEAOCTABIICHUS] MYHHULMNAIBHOW YCIyrd, COTpyAHUK MOILI, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aJIMUHUCTPATUBHOM mporenypsl (nanee - corpyaHuk M®LI), nunbopmupyet 3asBUTENS:

- 0 CpOKax MPeAOCTABICHUSA MyHULIUIIAIBHOU YCIIYTH;

- 0 HEOOXOJMMBIX JIOKYMEHTAaX JUIsl MOJIy4YeHHs] MyHULIUTIAIBHON YCIIyTH;

- 0 cmocobax TMOJy4eHHUs pe3yibTaTa MPEeAOCTaBICHUS MYHUIMNAIbHON ycinyru (B MOLI,
Y10JIHOMOYEHHOM OpraHe);

- 0 BO3MOYKHOM OTKAa3e B IIPEIOCTaBICHUM MYHULMIIAIBHON YCIYIM B ClIy4asX, yKa3aHHBIX B
nyHKTe 13.2. HacTOsAIIEro aJMUHUCTPATUBHOTO PETJIaMEHTA.
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[Ipy HEOOXOIMMOCTH TMOJIy4eHHS KOHCYJIbTAllMM B NHUCbMEHHOW ¢opme corpyanuk MOI]
PEKOMEH/yeT 3asBUTENI0 JIMYHO HAIMpPaBUTh MUCbMEHHOE oOpalieHHe B YTOJIHOMOYEHHBIH Opras,
Pa3bsCHUB MPH 3TOM MOPSAAOK PACCMOTPEHUSI MUCHBMEHHOTO OOpalieHus 3asBUTENS] B COOTBETCTBHHU C
@enepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-@3 «O mopsiake paccMOTpeHHUs! oOpallleHuil rpakaaH
Poccniickoit denepanum».

28.2. Ilpuem 3anpocoB 3asiBUTeI€eil 0 PeI0CTABIEHUN
MYHHIHMIAJIbHON YCJIYT'H M HHBIX JOKYMEHTOB, HE00X0IUMBIX
JJIs1 IPEeT0CTABIEHUS MYHUIIUTIAJIBHOM YCIyTH

B MO®I] ocymiecTBistoTCA IPUEM 3asiBJICHUN U JIOKYMEHTOB, HEOOXOUMBIX JJIsl MPEI0CTaBICHUS
MYHHUIIMIAJBHOW YCIIYTH, a TaK)Ke BbIJadya JOKYMEHTOB, SIBIISIFOLIIMXCS PE3YIbTATOM IPEIOCTABICHUS
MYHUIUIIATBHON YCIYTH, TOJBKO MPHU JIMYHOM OOpaIleHUH 3asBUTEINS MO0 €ro MpeicTaBUTENs, MPU
HAJIMYAK  JIOKYMEHTA, YIOCTOBEPSIOIIEr0 JIMYHOCTh NPEACTABUTENS  3aiABUTENA, JOKYMEHTA,
YAOCTOBEPSAIOUIETO MOJHOMOYUS MPEICTABUTENS 3asIBUTEIS.

[IpueM MOKyMEHTOB, MOJYYEHHBIX IMOYTOBBIM OTIPABICHHEM JIMOO B 3JIEKTPOHHOU (opme, HE
JIOTTyCKaeTcsl.

[Tpu o6pamennn B M®I] 3asBuTenp npenocTaBiaseT JOKYMEHTBI, MPEIyCMOTPEHHbBIE TYHKTOM 9.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO pErjJaMeHTa. 3asBUTENIb TAKXKE BIPABE MPEIOCTABUTH HWHBIE
JTIOKYMEHTBI.

B xonme mpuema MOKyMEHTOB, HEOOXOIWMBIX IS TPEAOCTABICHHUS MYHHUIIUTIATBHOW YCIYTH,
pabotHuk MOII:

- TpOBEPSET JOKYMEHT, YIOCTOBEPSIOMIMN JIMYHOCTH 3asBUTENSA, JUYHOCTH W TOJHOMOYHS
MPEICTaBUTENS 3asABUTENS, CPOK JEHCTBUS TAKUX TOKYMEHTOB;

- OTKa3blBaeT B IMpHEME JOKYMEHTOB 3asBHUTENs B cllydae OTCYTCTBHS JMOO OTKaza B
MPEIOCTABICHUN 3asBUTEJIEM OpUTMHAIA JIOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh 3asiBUTEIS,
MpEICTaBUTENsl  3asBUTENS, a TAaKXKE  MPEAOCTaBICHHE  HEACHCTBUTEIBHOTO  JOKYMEHTA,
YAOCTOBEPAIONIETO JIMYHOCTh 3asIBUTEJIS], MPEICTABUTENS 3asBUTEIIS, HEACHUCTBUTEIBHOTO JOKYMEHTA,
YAOCTOBEPSAIOUIETO MOJHOMOYUS MPEICTABUTENS 3asIBUTEIS;

- TIPOBEpsIET BEPHOCTh OGOPMIICHHS 3asBJICHHUSI O NMPEAOCTABICHUA MYHUIIUIIAJLHON YCIyTH, B
ClTydae eciii 3asBUTENIb CAMOCTOSTENILHO HE 3alOJHIWI (HOPMY 3asBIICHUS, TI0 €ro Mpoch0e pabOTHUK
M®I] 3anoJHseT 3asiBJICHUE B JICKTPOHHOM BU/IE;

- B Cly4ae €CJIu B 3asBJICHUM HE yKa3aH aJpec SJCKTPOHHON MOYTHI 3asBUTENS, Mpeiaract
yKa3aTh €ro B IEIAX BO3MOXHOCTHM YTOYHEHHUSI B XOJI€ NPEAOCTABJICHUS MYHUIUNAIBHON YCIYrd
HEOOXOIUMBIX CBEJIECHWUW IIyTeM HaINpaBJICHUS OJICKTPOHHBIX COOOIIEHUM, a TaKkKe B IEIX
MH(OPMUPOBAHUS O XOA€ OKa3aHUS MyHULIUTIATbHON YCIYTH;

-CBEpSIET MPEJCTABICHHBIE 3asIBUTEIEM KOMHHU JOKYMEHTOB C OPUTMHAJIAaMU TaKUX JOKYMEHTOB,
Ha KOMUSAX TMPOCTABIsET OTMETKY 00 HMX COOTBETCTBHUHM OpHUTHMHAJaM, 3aBepsisi CBOCW MOAMHCHIO C
yKa3aHUEM JO0JHKHOCTH, (PaMUITMU U UHUITUAJIOB;

- BO3BpAIa€T OPUTHUHANIBI JOKYMEHTOB 3asBUTEIIIO;

- BHOCHUT CBEICHHS B aBTOMATH3UPOBaHHYIO MHQopMainuoHHyio cucreMy MOI] (manee - AUC
M®LY);

- QopmupyeT ABa SK3EMIUISIpa PACIUCKH, COAEpKalleld MepedeHb MPHUHITHIX y 3asBUTEINs
JIOKYMEHTOB, C YKa3aHUEM J1aThbl U BPEMEHHU IIPUEMA;

- BBIJIACT 3aABUTEIIO OJIMH JK3EMIUIAP PACIMCKU B NMOATBEpKAeHHE NpuHATHA M®DL] kommnekra
JOKYMEHTOB, INPEAOCTABIEHHBIX 3asBUTEIIEM, BTOPOM DJK3EMIUIAP PACHUCKH TMEPEAACTCS B
YIIOJTHOMOYEHHBIN OpraH ¢ KOMIUJIEKTOM TIOKYMEHTOB;

- CcoO0IIaeT 3asBUTENIO O JaTe IMOJyYeHUs pe3ylbTara MYHHUIIUIAIBHON YCIYrd COTJIACHO
nojapaszaeny 7. HaCTosIIEero AAMUHUCTPATUBHOTO PETJIaMEHTA.

M®I] obecrnieunBaeT nepeaaqy 3asBICHUS U TOKYMEHTOB B Y TOJTHOMOUYEHHBIN OpraH B MOPSAKE U
CPOKH, KOTOpPbIE YCTaHOBJIEHBI COIJIAIIECHUEM O B3aUMOJEUCTBUM, 3akitodeHHbIM Mexay ['BY PK
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«MOIL» 1 YIOTHOMOYEHHBIM OpraHOM, HO HE T03/IHee 2 pabo4mnx THEH, CIeAYIONIUX 3a THEM MprueMa
3asBJICHUS U JOKYMEHTOB O IIPEIOCTABICHUN YCIIyTH.

IIpuem poxymeHToB oOT 3kcneauropa MOPI[ wim wmHOro ynomsomouyeHHoro smuna MOII,
OCYLIECTBJIAETCS COTPYAHUKAMU YIIOJITHOMOUYEHHOTO OpraHa BHE O4epeu.

B xonme npuema JOKYMEHTOB OTBETCTBEHHOE JIMIIO YIIOJHOMOYEHHOIO OpraHa IIpoBepsieT
KOMIUIEKTHOCTh JIOKYMEHTOB B IPUCYTCTBUHU 3KcneauTopa M®PI[ nim MHOTO ynoJIHOMOYEHHOIO JIMLA
MOI] u moanmuceiBaeT 2 5K3eMIUIsApa COMPOBOJUTEIHLHOTO pEecTpa, OJUH W3 KOTOPBIX BO3BpAIIACT
9KCIIEIUTOPY UM UHOMY YIOJHOMOYEHHOMY Jiniy M®II.

B cnydae pacxoxaeHus MexAy (PaKTHYECKHM KOJHYECTBOM II€pPENaBACMbIX JeNl U 3aIPOCOB C
IIEpEYHEM, YKA3aHHBIM B CONPOBOJUTEILHOM PEECTPE, COTPYAHHUK YITOJIHOMOUEHHOTO OpraHa Jieiaer 0o
9TOM OTMETKY B JIBYX DK3EMIULIPAX peecTpa, yKa3blBasl, KAKHE J€J1a OTCYTCTBYIOT, HE3aMEMINTEIbHO, B
MIPUCYTCTBUU HKCIIEIUTOPA WM UHOTO YIIOITHOMOYEHHOTrOo jmna M®II.

OauMH SK3eMIUISIp COINPOBOJUTENILHOTO peecTpa IepeNaBaeMbIX KOMIUIEKTOB JOKYMEHTOB C
OTMETKOW 00 WX IMOJIyYE€HUH, YKa3aHUEM JaThl, BDEMEHH U MOJNUCHIO JINIA, IPUHSBILIETO JOKYMEHTHI,
ocraercst B MOII.

B cinydae oTkaza B mpueme TOKyMEHTOB OT skcreauropa M®L] wnm ynoJHOMOYEHHOTO JMLa
M®II, 10mKHOCTHOE MO YIOJTHOMOYEHHOTO OpraHa He3aMeUIMTEIbHO, B IPUCYTCTBUH SKCIEAUTOPA
MO®I] unu wHOTO ymosHOMOYeHHOTO Jmia M®II, 3amonHseT yBegomiieHne o0 OTKa3e B MpHEME OT
M®OI] 3asBneHUS U JOKYMEHTOB, MPUHATHIX OT 3asBUTENS, C YKa3aHUEM IIPUUYMHBI TAKOTO OTKa3a.

28.3. Boiiaua 3asiBUTE/NI0 Pe3yJIbTATA NIPEA0CTABJICHUSA
MyHHHHHaJILHOﬁ Yciayru, B TOM 4YMCJI€ Bblla4a JOKYMECHTOB
Ha OyMaKHOM HOCHUTeJIe, TOATBEePKIAI0IIMX CO/lepKaHue TeKTPOHHbBIX
JOKYMEHTOB, HanpasBJieHHbIX B M®DII,

10 pe3yJibTATaM NPeA0CTABJICHNS MyYHHIMNAJILHON yCJIyra
OpPraHoM, MPeJ0CTABJISIOIIMM MYHHIIUNIATBHYIO YCJIYTY, a TaKKe
BbI1a4a JOKYMEHTOB, BKJII0Yasi COCTABJIeHUE HA OyMasKHOM HOCHTeIe
U 3aBepeHNe BhINHCOK U3 HH(POPMAIMOHHBIX CHCTEM OPraHoOB,
NPeAOCTABIAIOIINX IrOCYyAapCTBEHHbIE YCJIYTH, H OPTaHOB,
NPeAOCTABIAIOIINX MyHHIHMNIAJIbHBIE YCJIYTH

JIOJDKHOCTHOE JIMLIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IIPENOCTABIIEHUE YCIYIH,
nocpencTBoM TenedoHHON cBsa3u yBepomssseT M®L[ o roroBHOCTH pe3yabTaTta IpeIoCTaBICHUS
MYHULUNAIBHOW  yCIYr'd. YIOJHOMOYEHHBIM opraH ofecnedynBaeT Iepefady  pe3ysbrara
MPEAOCTABJICHUS MYHHIIUNATBHOW yciayrn B M®I[ ansa Bemaum 3asBUTENIO HE IMO3aHEE 2 paboumx
OHEHW, CIENYIOIIMX 3a JHEM OKOHYaHMs YCTAaHOBJEHHOIO HACTOSAIIMM aJMUHUCTPATUBHBIM
pErJaMeHTOM CpOKa MPEN0CTaBICHNUS MyHUIIMIIAIbHON YCIYTH.

B cnysae mnpunsTHsS pemieHus 00 OTKa3e B NPEJOCTaBICHUM MYHMLMIIAIBHOM yCiyru
YIIOJTHOMOYEHHBII OpraH, IOJDKHOCTHOE JIMLO YIOJIHOMOYEHHOTO OpraHa B IHCBMEHHOM BHJE
YBEIOMJISIET 3asBUTENII O TaKOM pEIICHWH, C YKa3aHWEM IPUYMH OTKa3a B IPEAOCTaBICHUU
MYHHULMIIAJIBHOU yCIIyTH.

IIpueM pesynbratoB MyHununaabHou ycayru MOIL[  ocymecTtBisseTcss Ha  OCHOBaHUHU
COIIPOBOUTENBHOIO PEECTpa, ¢ YKa3aHUEM JaThl, BpEMEHHU U noanucu sxcneauropa MOLI wim nHoro
yIoJIHOMOYEeHHOro juia MOLI, npuHABIIETO JOKYMEHTHI.

ITpu oOpamiennu 3asBUTEINS WIN NPEACTAaBUTENS 3asIBUTEIS

3a pe3ysIbTaTOM OKa3aHHs MyHUIMNaabHOI ycnyru B ML, pabotark MOILL:

- INPOBEPSET NOKYMEHT, YAOCTOBEPAIOIIUN JIMYHOCTb 3asBUTENA, JIMYHOCTH MU IIOJHOMOYHMS
IIPEICTABUTEIS 3asIBUTEIS], CPOK JEHCTBUSI TAKMX JOKYMEHTOB;

B ciyuae ecnm ykazaHHBIE JOKYMEHTBI HE MPEJICTaBIEHBI, INOO CPOK

UX JEHCTBUS UCTEK, PE3yJIbTaT MyHULIMIIAIBHON YCIYr'y HE BBIIACTCS.

- IIpM OTCYTCTBMM OCHOBAHHUH JJIsl OTKa3a B BbIJAu€ pe3yJIbTaTa, BBIJACT 3aABUTEINIO PE3YJIbTAT
MYHHUIMIIAJILHOM yCIIyTH;



- NPUHUMAET PacHMUCKy C MOJANUCBHIO 3asBUTENS O IOJYyYEHUH pe3ysibTaTa MYHULUIAIbHOU
YCIIYTH;

- npocrasiisieT otMeTKy B AVIC M®L] o Briaue pe3yapTaTa.

B cnywae ecnu 3asBUTENb WIM NPEICTABUTENb 3asBUTENSI OTKA3bIBAETCS I0JIy4aThb pPE3yibTaT
MYHHULIMIIAIBHON YCIyTU U (WJIK) IPOCTABIISITH CBOIO MOJAIKCH B MIOATBEPKICHUE TIOJIYUEHNUs, PE3YIbTaT
yciyru He Bblaaercs. PabotHuk MOIL] mpocraBnsieT Ha pacnucke OTMETKY 00 OTKas3e MOIYy4EHHUs
pe3yibTata MYHUIMITAIBHON YCIyrd Ju0O0 00 OTKa3e B MPOCTABICHUH 3asBUTEIEM CBOEW ITOJIIHCH,
yKa3bIBasi CBOIO JOJLKHOCTH, ®.M.O. u noanuce.

B ciyyae ecnu npu monydyeHHM pe3ysibTaTa MyHULIMNAILHOM yciayru B M®I] 3asBureneMm wim
MPEJCTaBUTEIIEM 3asSBUTENS BBISBJICHBI ONMEYaTku W (Win) omuOku, padotHUK MLl mpemmaraer
3asIBUTENII0 OOpaTUTHCSA 3a MCIPABICHUEM OINEYaTOK M (WJIM) OIMMOOK HEMOCPEICTBEHHO B OpraH,
MIPEAOCTABUBLINHI YCIIYTY.

MOI] obecrneunBaeT XpaHEHHWE TOJYUYEHHBIX OT YIOJHOMOYEHHOTO OpraHa pe3yJibTaTOB
MIPEIOCTABJICHUS YCIYTH, IPEeIHA3HAYEHHBIX JUISl BBIAAYU 3asBUTEIIO UM IPEICTABUTENIO 3asBUTEINS, a
TaK)K€ HaNpaBisieT II0 PEecTpy HEBOCTPEOOBaHHBIE pe3yAbTaThl MPEJOCTABICHUS YCIYIH B
YIOJHOMOYEHHBIN OpraH, B CPOKH, OINPE/ICTICHHbIE COTIAlICHUEM O B3aUMO/IEHCTBUU.

28.4. Unble neiicTBust, HeO0OX0AMMBIE JIS1 NIPEeI0CTABJICHUSA
MYHUIUNIAJIBHOH YCJIYIH, B TOM YHCJIe CBSI3aHHBIE C IPOBEPKOii
ACHCTBUTEIbHOCTH YCHJICHHON KBAJIM(PUIUPOBAHHOMN 3JIEKTPOHHOM
MOIHUCH 3asIBUTEJISl, HCI0JIb30BAHHOI NPH 00palieHN U
3a MoJIy4YeHHMeM MYHMIMIIAJBHON YCIyIH, a TaKKe
€ YCTAHOBJICHHEM IEPEYHs CPEACTB YA0CTOBEPSIOLIUX LHEHTPOB,
KOTOpPbI€ J0MYCKAITCH /I HCI0Jb30BAHUSA B LeJIsIX 00ecnedeHHs
YKa3aHHOW NMPOBEPKU

[Ipuem 1OKyMEHTOB, OJYYEHHBIX B AJIEKTPOHHOM (hopMe, HE JOMyCKaeTCA.

29. ITopsok ucnpaBJIeHUs TONMYIIEHHBIX ONEYATOK M OIIMOOK B BbIIAHHBIX B pe3yJibTaTe
NpeJ0CTABIEHUSI MyYHUIIMNIAILHON YCIYTH JOKYMEHTAaX

29.1. 3asBuTENH BIIpaBe OOPATUTHCSA B YTIOJTHOMOYEHHBIN OpraH ¢ 3asABJICHUEM 00 HCTIPaBICHUN
JOTYILIEHHBIX OIEYaTOK M OIIMOOK B pelIeHUH YTOJHOMOYEHHOTO opraHa (Jajee — 3asBieHHE 00
WCIIPABJICHUH JOMYIIEHHBIX ONEYaTOK U OIIUOO0K).

B cinydae mnonTrBep)KIAeHHMS HANIM4YUS  JIOMYIIEHHBIX OINEYATOK, OIIMOOK B pEUICHUH
YII0THOMOYEHHOTO OpraHa, YTMOJHOMOYEHHBI OpraH BHOCUT HCIPABJICHUS B pPaHEE BbIJIAHHOE
peuienue. /lata 1 HOMep BBIJAHHOTO PEIICHUs HEe U3MEHSIOTCS, a B COOTBETCTBYIONIEH rpade perieHus
YII0THOMOYEHHOTO OpraHa yKa3blBaeTCsi OCHOBAHME [UIsl BHECEHHUs HUCIIPABICHUM M J1aTa BHECEHUS
HUCITPABJICHUI.

Pemrenne YNosHOMOYEHHOIO OpraHa ¢ BHECEHHbIMH MCITPABJICHUSAMU JIONYHIEHHBIX OMEYaTOK U
omnOoK MO0 perieHre 00 0TKa3e BO BHECEHUH HCIPABICHHUI B pElICHUE YIMOJIHOMOUYEHHOTO OpraHa
HaIlpaBJIsIeTCA 3asBUTEIIO B MOPSAJIKE, YCTAHOBICHHOM IMYHKTOM 18.1 Hacrosimiero AAMUHUCTPAaTUBHOTO
periameHTa, cnocoOoM, yKa3aHHBIM B 3asBIIEHUU 00 MCIPABIECHUU JOMYIIEHHBIX OMEYaToOK U OIMIHOOK,
B TeueHHe 3 pabouux JHEH ¢ AaThl MOCTYIJICHHS 3asBIEHUS 00 UCTIPAaBIEHUH JOMYIICHHBIX OMEYaTOK U
OLINOOK.

29.2. HcyepnblBaOIIMil IMEepeYyeHb OCHOBAHWM [Js OTKa3a B MCHPABJICHUM JIOMYLIEHHBIX
OTICUaTOK M OMIHUOOK B YBEJOMIIEHUU O COOTBETCTBHH, YBEIOMJICHHH O HECOOTBETCTBUU:

a) HECOOTBETCTBHE 3asBUTENII KpYry JIMI, YKa3aHHOMY B MyHKTe 2.1 HacTosIero
AJIMUHHUCTPATUBHOIO PETJIAMEHTA;

0) otcyrcTtBue (hakTa AOMYIIEHUS OMEYaTOK U OIIMOOK B YBEJOMIIGHHH O COOTBETCTBUH,
YBEIOMIJIEHHH O HECOOTBETCTBUMU.



V. q)Oprl KOHTPOJISA 32 HCITOJTHEHUEM aIMUHUCTPATHBHOI'0 pPErjiaMeHTa

30. [Mopsiiok ocyniecTBJIEHUS TEKYIIETr0 KOHTPOJISI 32 COOII0IeHHEM U UCTIOJTHEHHEM
JMOJIKHOCTHBIMM JIMIAMH TOJI03KEHHI aIMUHUCTPATHBHOIO PerjiaMeHTa H MHBIX HOPMAaTHBHBIX
NMPABOBBIX AKTOB, YCTAHAB/IMBAKIIMX TPeOOBAHNS K IIPEIOCTABIEHHI0O MYHUIIMNIAJIBLHOM YCJIYTH,
a TaKKe MPUHSATHEM MU PeleHu i

30.1. Texymuit KOHTPOJIb 32 COOJIOJICHUEM U UCIIOJTHEHHUEM HACTOSIIEr0 AJIMUHHCTPATUBHOTO
perimaMeHTa, HMHBIX HOPMATHUBHBIX  IPABOBBIX  AKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUS K
MIPEJOCTABICHUIO MYHUIUIIAIBHONW YCIYT'H, OCYHIECTBIISICTCS HAa TOCTOSIHHOW OCHOBE JOJDKHOCTHBIMHU
muuamMu  AnmuHucTpauuu  (YIOJIHOMOYEHHOIO OpraHa), YINOJHOMOYEHHBIMHM Ha OCYILECTBIICHHE
KOHTPOJIS 3 TMPEIOCTABICHUEM MYHHIIUTIAIIBHOUW YCITYTH.

Jlnisi TeKymiero KOHTPOJISI MCIOJIB3YIOTCSl CBEICHUS CIY)KEOHOW KOPPECTIOHIICHIINH, YCTHAs H
MUChbMEHHAs WHPOPMAIKS CIEIHATNCTOB M JOJDKHOCTHBIX JHI ATMUHHCTpauH (YIIOJHOMOYEHHOTO
oprasa).

31. [lopsiaoK ¥ NEPHOAUYHOCTD OCYLIECTBJICHHS IVIAHOBBIX U BHEIJIAHOBBIX NIPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPEI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYIH, B TOM YK cJIe OPAIOK U (popMbI
KOHTPOJIA 32 MOJTHOTON U Ka4eCTBOM IPeJ0CTABJICHUS MYHHULIMIIAIBHON yCIyTrd

31.1. Texynuit KOHTPOJIb OCYHIECTBISECTCA ITyTEM IIPOBEAEHUS ITPOBEPOK:

pelieHnii o npeaocTaBieHuy (00 0TKa3e B MPEAOCTABICHNN) MYHUIIUTIAIILHOMN YCIIYTH;

BBISIBJICHHSI 1 YCTPAHECHHS HApYIICHUH TTpaB TpaXk/IaH;

paccMOTpeHMs, MPUHATHUS pEUIeHHW U TOATOTOBKM OTBETOB Ha oOOpallleHus TpaxkiaH,
coJIep KaIue xaJo0bl Ha PeIIeHus, 1eHCTBUS (0e3/1eHCTBHE) TOJDKHOCTHBIX JIHII.

31.2. KoHTpOJIb 32 IOJIHOTOM M KQY€CTBOM MPEAOCTABICHUS MYHHUIIUIIATIBHOW YCIYTH BKIIOYAET
B ce0s MpoBeCHNE TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

31.3. IlnaHoBBIE MPOBEPKH OCYIIECTBIAIOTCS HA OCHOBAHMHM TOJOBBIX IIJIAHOB PaOOTHI
YHOJHOMOYEHHOTO OpraHa, YTBEpPXKIA€MbIX PpPYKOBOIUTEIEM YIOJIHOMOYEHHOTO opraHa. Ilpu
IUIAHOBOM TMPOBEpPKE IOJHOTHI M KadecTBa MPEJOCTABICHUS MYHHUIMIAIBLHON YCIYyrd KOHTPOIIO
MO/JIeKAT:

coOII0IeHHEe CPOKOB MPEIOCTABIICHUS MyHUIIUTIATBHON YCITYTH;

coOJroIeHre TIOJIOKEHUH HACTOANIEr0 AIMUHUCTPATUBHOTO PErJIaMeHTa;

MPaBUIBHOCTh M OOOCHOBAHHOCTH NPUHATOTO peleHUs 00 OTKae B MPEIOCTABICHUU
MYHHLIMIIAIBEHON YCITYTH.

OcHoBaHKeM TSI IPOBE/ICHU S BHETIJIAHOBBIX MTPOBEPOK SBJISIOTCS:

MOJIy4Ye€HUE OT TOCYJapPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIPaBIIEHUs HHPOPMAIIH O
MPENIOIaraéMblX WM BBISIBICHHBIX HApYyIIEHUSX HOPMATHUBHBIX IMPAaBOBBIX akKTOB Poccuiickoii
@denepanyy, HOPMATUBHBIX MPaBOBBIX akTOB PecryOnuku KpbIM M HOpMATHBHBIX NPaBOBBIX aKTOB
OpraHOB MECTHOTO CaMOYIMpPABICHUS MYHUIUIAIBHOIO 00pa3oBaHus AOPHUKOCOBCKOE CeIbCKOE
nocenenue Kuposckoro paiiona Pecyonuku Kpeim;

oOpallleHus TpaXXIaH U IOPUINYECKUX JIMIl Ha HApYIICHHUS 3aKOHOJATEeNbCTBA, B TOM YHCIIE Ha
KaueCTBO MPEJOCTABICHHUS MYHULIUTTAIbHON YCITYTH.

Cpoxk npoBeAieHHsI TPOBEPOK HE JOJIKEH IpeBbiaTh 20 KaleHIapHbIX JHE.

32. OTBeTCTBEHHOCTH A0JKHOCTHBIX JIHI Y OJJHOMOYECHHOI0 OPraHa 3a pelieHus 1
aeiicTBus (0e3eiicTBUE), NPUHUMAaeMble (OCYLIECTBJIsIeMble) HMH B X0/1¢ MPEI0CTABJICHUS
MYHUIIUNIAJIBHOM yCJIyIH

32.1. o pe3ynbraTtamM MpPOBEAECHHBIX IMPOBEPOK B CIydae BHISBJICHUS HApYyLICHUN IOJIOKEHHM
HACTOSIIEro AJMUHUCTPATUBHOTO periaMeHTa, HOPMaTHBHBIX MPAaBOBBIX akToB PecryOnuku Kpeim u
HOPMATHUBHBIX MPABOBBIX AKTOB OPraHOB MECTHOT'O CAMOYMIPABJICHUS MYHUIIUMAIHLHOIO 0O0pa30BaHMS



AGpukocoBckoe cenbckoe mnoceneHne Kuposckoro paiiona Pecnyomuku Kpbim  ocymiecTBisieTcs
MPHUBJICYCHNUC BHHOBHLIX JIMI K OTBETCTBCHHOCTH B COOTBCTCTBUHM C 3aKOHOAATCIHLCTBOM Poccuiickoit
denepauuu.

HepCOHaJIBHaSI OTBCTCTBCHHOCTb HOJDKHOCTHBIX JIMI] 3a IPAaBHIJIIbBHOCTb W CBOCBPCMCHHOCTH
NPUHATHS PENICHUST O MPEAOCTaBICHUU (00 OTKa3e B MPEIOCTABJICHWH) MYHHUIMIAIBLHON YCIyrd
3aKpCILIACTCA B UX JOJDKHOCTHBIX PErilaMCHTAaX B COOTBETCTBUH C Tpe60BaHI/I$IMI/I 3aKOHOJaTCJIbCTBA.

33. IHoJ10:xeHUs1, XapaKTepU3yolHe TPeOOBAHUS K MOPSAKY U (popMaM KOHTPOJISA 32
NpeaoCcTaBJIeHHeM MYHHMIMIIAJIBbHOMN YCJIYIH, B TOM YHCJIe CO CTOPOHBI I'PAKIAH, X 00beUHEeHU
U OpraHu3aunui

33.1. I'paxxnane, UX OObEOUHEHMS] U OpPraHU3allMid MUMEIOT IPaBO OCYHIECTBIIATH KOHTPOJIb 3a
MIPEIOCTABICHUEM MYHHUIMIAIBHON YCIYrd MyTeM MOJy4yeHHs MH(OpPMAlUK O XOJ€e MPeaoCTaBICHUS
MYHHMIMIIAJBHOM yCIYrM, B TOM YHCIE O CpOKaxX 3aBEpIIECHUS aJMHUHUCTPATUBHBIX MPOLEIYp
(melicTBuit).

I'paxnane, ux oObeAMHEHNS U OpraHU3allK TaK)Ke UMEIOT IIPaBo:

HampaBJIATh 3aMEuYaHus M MPEIJIOKEHUS [0 YIYYIIEHUIO JOCTYMHOCTH U KadecTBa
MPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH;

BHOCHUTH IIPEUIOKEHHS O MEpax M0 YCTPAHEHUIO HAPYIIEHUH HACTOSIIEro AAMUHUCTPATUBHOTO
periameHTa.

33.2. JloJoKHOCTHBIE JMIAa YTIOJTHOMOYEHHOTO OpraHa NPUHHMAKOT MEpPbl K MPEKPALIECHUIO
JOTYIIEHHBIX HapyIIEHUHN, YCTPAHSAIOT NPUYUHBI U YCJIOBHS, CHOCOOCTBYIOUIME COBEPILEHUIO
HapyIIEeHNN.

Nudopmanmst o pesynbrarax pacCMOTPEHHS 3aMEUaHUd M TPEIJIOKEHUN TpakKIaH, HX
OoObEIMHEHUH W OpraHu3alyid JOBOJUTCS [0 CBEINECHUs JIMI, HANpPAaBUBIIMX O3TH 3aMEUaHUs M
IIPEIUIOKEHUSL.

V. JocyneoHblii (BHeCy1eOHbIH) MOPSI0OK 00KAT0BAHUS PellleHUH U AelcTBUii
(0e3eiicTBUA) YIIOJJHOMOYEHHOT0 OPraHa, MPeA0CTABJISIONIEr0 MyHUIMIIAJIbHYIO YCIYTY,
MHOTO0(YHKIIMOHAJIBHOTO IEHTPA, a TAKKe UX JOJKHOCTHBIX JIML, TOCYAAPCTBEHHBIX CIYKAIIMX,
pPadOTHUKOB

34. Undopmanus 1Jis 3asiBUTEJISA 0 €r0 NMpaBe NoJaTh Kajao0y

34.1. 3asgBuUTENnb HWMEET TMpPaBO Ha oOOKajJoBaHWUE JCUCTBUN (Oe3/MEeHCTBH), PpEIICHUS
YII0THOMOYEHHOTO OpraHa M €ro JOJKHOCTHBIX JIMI[, PYKOBOJUTENS YTMOJHOMOYEHHOIO OpraHa, a
takke MOI, cnenmanucroB M®L, pykoBoaurens ML B nocyne6HoM (BHECY1eOHOM) MOPSIIKE.

34.2. I'paxknane UMEIOT MpaBO 0OpallaTbCs JUYHO, a TAK)Ke HAMpPABIATh WHAMBHUIYaJIbHBIE U
KOJUUICKTUBHBIC 0OpaIeHus, BKJItoUas 00palleHrs 0ObeIMHEHNH TPaK/IaH, B TOM YHCIIC FOPUIAYECKUX
JIUL, B TOCYIapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CAMOYIPABJIECHUS U MX JIOJHDKHOCTHBIM JIMLAM, B
rOCYJapCTBEHHbIE W MYHULIMNAJIbHBIE YUPEKIEHHUS, U MHbIE OpraHU3allMd, HAa KOTOPbIE BO3JIOKEHO
OCYILIECTBIICHUE MMYOTUYHO 3HAYUMBIX (YHKIIHN, U UX JOJHKHOCTHBIM JIHIIAM.

34.3. I'paxxnane peanu3yroT IpaBo Ha obOpalleHue CBOOOIHO U A0O0pOBOJIbHO. OcCyIllecTBICHHE
rpakJaHaMHu MIpaBa Ha oOpallleHre He TOJDKHO HapyllaTh MpaBa U CBOOOIbI JPYTUX JUII.

35. Ilpeamer kaa00b1

35.1. Hapymenue cpoka peructpaiuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O MPeIoCTaBICHUN
MYHUIUIIAIBLHON YCIYTH.

35.2. Hapymienue cpoka MpeAocTaBICHHS MYHHUIIMNAIBbHOW yciyru. B ykazaHHOM ciydae
nocyneOHoe (BHecyaeOHOe) oOxalloBaHUE 3asBUTENEM pelieHuid u aerctBuid (Oe3neiictBus) MODII,
pabotauka M®I] Bo3moxkHO B ciyudae, ecnu Ha MO, pemenus u neiictBus (0e3aeiicTBHUE) KOTOPOTO



00KaJyI0TCsl, BO3JI0KEHa (YHKIUS IO MPEJOCTaBICHUIO COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX HIIU
MYHUIIUNAIBHBIX YCIYT B TOJHOM OOBeME B TOpSIKE, ONpeAeleHHOM dYacTeio 1.3 cratem 16
®enepanpHoro 3akoHa Ne 210-D3;

35.3. TpeboBanue y 3asBUTEINS JOKYMEHTOB WIIM HH(POPMAIUHU JTHO0 OCYIIECTBICHHS JACHCTBHMA,
IIPEJICTaBICHUE WM OCYLIECTBIEHNE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH
Poccuiickoit ®@enepanun u (unu) PecnyOonuku KpbeiM, MyHMIMNAAbHBIMM TNPAaBOBBIMU aKTaMU JJIs
IIPEIOCTABJICHNUS MyHULIUIATbHON YCIYTH.

35.4. Otka3 B npuemMe JOKYMEHTOB, IIPEJOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®enepanuu u (wnm) PecnyOnuku KpbiM, MyHMIMIATbHBIMU
[IPaBOBBIMU aKTaMU JJIsl IPEJOCTABICHUS MyHUIIUIIAIILHOM YCIIyTH, y 3asiBUTEIIS.

35.5. Orka3 B MpeAOCTaBICHUM MYHULUINAIBHOM YCIYrd, €CIM OCHOBAHMUS OTKa3a He
MpelycMOTpeHbl  (eepaIbHBIMU  3aKOHAMM U TNPUHATBIMU B COOTBETCTBUM C HHUMHM HHBIMU
HOPMAaTUBHBIMH TpaBoBbIMU akTtaMu Poccuiickoit ®enepauuu u (unu) Pecnyonuku Kpeim,
MYHUIIMIIATGHBIMU ~ TIPABOBBIMM ~ aKkTaMu. B ykazanHoM ciydae jocyneOHoe (BHecyneOHOE)
o0xanoBaHue 3asBUTENEM pelieHuit u aeiictsuil (6e3neiictBus) M®II, pabotHuka M®IL] Bo3MOKHO B
ciydae, ecnu Ha MOLI, pemienus u nedctBus (0e3nelCTBUE) KOTOPOrO OOXKaIYyIOTCS, BO3JIOKEHA
(GYHKIMS 1O TPEJOCTABIEHUIO COOTBETCTBYIOIIMX TI'OCYIapCTBEHHBIX WJIM MYHHUIMIAIBHBIX YCIyT B
MIOJIHOM 00bEMeE B MOPsJIKe, onpeaeneHHoM YacTbio 1.3 crateu 16 denepanbHoro 3axkona Ne 210-D3;

35.6. 3arpeboBaHuEe C 3asBUTENs NpPU MPEIOCTABIEHUU MYHHUIMMNAIbHOM YCIyrd IUIaThl, HE
MpelyCMOTPEHHONM HOPMaTHBHBIMU MPaBOBbIMM akTamMu Poccuiickoit @enepanuu u (win) PecnyOiauku
KppiM, MyHULIUTTATTBHBIMY [TPABOBBIMU aKTaMHU.

35.7. Otka3 VYHOJHOMOYEHHOTO OpraHa, IPeIOCTaBISAIOIIET0 MYHULIHUNAIBHYIO YCIYIy,
JOJIKHOCTHOTO JIMIIa YTIOJHOMOYEHHOTO OpraHa, MpPeIOCTaBISIONIEr0 MYHULHUMAIbHYIO YCIYTy B
UCIPABJICHUN JOMYIICHHbIX MMHU OINEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3y/IbTaTe NPEJOCTABICHUS
MYHUIUNAIBHON YCIYTH JOKYMEHTaxX JIMO0 HapyllleHHE YCTaHOBJIEHHOI'O CPOKa TaKUX UCHpaBieHuil. B
yKa3aHHOM ciy4dae JocyneOHoe (BHecymeOHOe) OoOKalloBaHWE 3asBUTENIEM pEHICHUN W JIeHCTBUN
(6e3neiictBuss) MOILI, pabotauka M®I[ Bo3moxkHO B ciydae, eciim Ha M®DII, pemenuss u neicTBus
(6e3meiicTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JIOK€HA (DYHKIUS TIO MPEAOCTABICHUIO COOTBETCTBYIOIIUX
rOCyJApCTBEHHBIX WJIM MYHHULUIAIBHBIX YCIYT B IOJHOM OOBEME B MOPSJIKE, ONPEAEICHHOM YacThIO
1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

35.8. Hapymienue cpoka win mopsiika BbIAAYU JOKYMEHTOB IIO pe3ysbTaTaM NpefoCTaBICHUS
MYHHULMIIAJIBHON yCIIyTH.

35.9. [IlpuocraHoBi€HUE MPEIOCTABJICHUS MYHUIIMIAIBHOW YCIYyTd, €CJIM OCHOBAHMS
IIPUOCTAHOBIIEHUS] HE IPENyCMOTPEHb! (peepalbHBIMU 3aKOHAMU M IPUHATBIMH B COOTBETCTBUM C
HUMHM HMHBIMM HOPMAaTHBHBIMHM INpaBoBbIMH akTamMu Poccuiickoit ®epepaunu u (unm) PecnyGmuku
KpbIM, MyHUIMNATBHBIMU IIPABOBBIMU aKTaMU. B ykazaHHOM ciydae nocynebHoe (BHecyaeOHOE)
o0>xaJloBaHUE 3asiBUTENIEM penieHui u nerictBuil (0e3neiictBus) M®PII, pabotHuka M®PII Bo3MoOxHO B
ciydae, ecnn Ha MODLI, pemenuss u ngeiictBusi (6e3aelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA
GyHKIUSA [0 MPEAOCTABIEHUIO COOTBETCTBYIOIIMX TI'OCYAAPCTBEHHBIX WJIM MYHUIUMNAIBHBIX YCIYT B
MOJJHOM 00bEeMe B TIOPSJIKE, ONpeaesieHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

35.10. TpeboBanue y 3asBUTEJNI MPHU NPEIOCTABICHUU MYHHIMIIAIBHON YCIYyrd JOKYMEHTOB
Wi MHpOpManuM, OTCYTCTBHE€ M (MJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU
NEPBOHAYAIILHOM OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEAOCTaBICHUSI MyHUIIMITATbHON
yciayru, M0G0 B TMPENOCTAaBICHUHM MYHHLIMIAIbHON  yClIyrd, 3a MCKIIOYEHHEM CIyYaes,
IIPENYyCMOTPEHHBIX IyHKTOM 4 4yactu 1 crateu 7 ®enepanbHoro 3akoHa Ne 210 - @3. B ykazaHHOM
ciydae nocyneOHoe (BHecyneOHOe) oO)kaloBaHHE 3asBHUTENEM pelIeHHH u nedcTBuil (Oe3melicTBus)
M®II, pabotauka M®I] Bo3moxkHO B ciydae, ecinu Ha MOILI, pemenus u aevictBus (6e3neicTBue)
KOTOPOTO  OOKalIyroTCs,  BO3JIOKEHAa  (QYHKIUS 1O  MPEJOCTaBICHUIO  COOTBETCTBYIOLIMX
rOCyJapCTBEHHBIX WJIM MYHULUIAIBHBIX YCIYT B MOJIHOM 00BEME B MOPSJIKE, ONPEACTICHHOM YacThiO
1.3 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-P3.



36. Opram,l Focyl[apCTBeHHOﬁ, MyHHIIHHaJ]LHOﬁ BJIACTH, OPpraHm3anuu J0JKHOCTHbIEC
JuIa, KOTOPbBIM MOZKET ObITH HarpaBJI€cHa JKaji00a

36.1. B cnydae oOxajmoBaHusi JAeHCTBHM (Oe3aeicTBUS) WM pemIeHHs YTOJIHOMOYEHHOTO
opraHa M €ro JOJUKHOCTHBIX JIML, 3aMECTUTENs TIJIaBbl YIIOJJHOMOUYEHHOIO OpraHa »xanoda
HanpasJsieTcs Ha paccMoTpeHue [ 1aBe YnoaHOMOYEHHOIO OpraHa.

B cnyuyae oOxanoBanus aedictBuil (Oe3pelicTBus) wiM pemieHus [71aBpl YNOJIHOMOUYEHHOTO
oprana, >xajio06a HarnpasisieTcs [ 1aBe YmoJTHOMOYEHHOTO opraHa.

B VnonHoMoueHHOM opraHe ajs 3asiBUTENIEH MPEeIyCMaTpUBAETCS HAJIUYME HA BUIHOM MECTE
KHHUTH KaJ00 U IPEII0KCHUI.

B cinyuae oOxamoBanus gedcTBuid (Oe3neiicTBus) WM pemieHust pabotHuka MOL],
OCYILIECTBIISIOUIETO MPUEM JOKYMEHTOB, kajloba HampasiseTcss Ha paccMoTpenue aupekropy ['BY PK
«MOI».

B cnyuae oOxanoBanus neiictBuil (6e3aerictBust) uinu pemienus aupektopa ['bY PK «M®L»
(YroJTHOMOUYEHHOTO Jula), xanoba Hampasisercs Yupeautento ['BY PK «MO®ILl» - MunuctepcTBy
BHYTpEHHEH NOIUTHKHU, UHPopManuu u cBsizu Pecniyonuku Kpbim.

B MO®II nnsa 3asButeneil npeaycMaTpuBaeTcs HAJIWYUE HA BHUJIHOM MECT€ KHUTH XKaloO U
MIPEIIOKEHUH.

37. llopsAaaok moJa4m U pacCMOTPEHU KAJT00bI

37.1. Kanoba nogaercsa B nmucbMeHHOU (hopMe Ha OyMa)kHOM HOCHTENE, B 3JIEKTPOHHOU (hopme
(mocpencteom EIN'Y, PIII'Y, opunuansHoro caifta YIOJHOMOYEHHOTO OpraHa, 3JIEKTPOHHOM MOYTHI),
MOYTOBOM CBS3bIO, B XOJ€ NPEIOCTaBICHUS MYHULMIMAILHOW YCIYyTH, HpPU JIMYHOM OOpalieHuu
3asButenss B OpraH, mocpeacTBoM TenedoHHON «ropsiueit muaum» CoBeTa MUHHCTPOB PecmyOnuku
Kpbim.

Kanoba moimkHa coaepKaTh:

1) HauMeHOBaHUE YTOJHOMOYEHHOIO OpraHa, MpeJOCTaBISIONIEr0 MYHHUIMIAIbHYIO YCIYTY,
JOJIKHOCTHOTO JIMIa YTIOJHOMOYEHHOTO OpraHa, MpeJIoCTaB/IsIONIer0o MyHHUIIUIAIBHYIO YCIyry, JTu00
MYHHIIMIIAILHOTO CITYXAIllero pelieHus u AecTBus (6e31eicTBrIe) KOTOPBIX 00KaIyIoTCs;

2) damunuio, UM, OTYECTBO (MOCIEOHEEe - MPH HATUYHMU), CBEACHUS O MECTE >KUTEIbCTBA
3asiBUTENA - (PU3WYECKOro JIMIA JTUOO HAUMEHOBAHME, CBEJICHUS O MECTE HAXOXKIEHUS 3asBUTENS -
IOPUAMYECKOTO JIMIIA, a TaKke HoOMep (HoMepa) KOHTAKTHOro TenedoHa, aapec (aapeca) d1eKTPOHHOM
MOYTHI (TP HAJMYKU) U IOUYTOBBIN ajpec, 0 KOTOPBIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTENIO;

3) cBeaeHus 00 OOXKAIyeMBIX pEHICHUSAX W ACUCTBUAX (0e31eMCTBUH) YTOJIHOMOYECHHOTO
opraHa, NpPEJOCTaBISIONIEI0 MYHHUIMIIAIBHYIO YCIYTy, TOJDKHOCTHOTO JHUIa YIOJIHOMOYEHHOTO
oprasa, mpeI0CTaBIIAIONIEr0 MyHUITUTIAIBHYIO YCIYTY, TM00 MYHUIIUTIATHHOTO CIIYKaIIero;

4) noBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COTJACEH C pEIIeHHEeM U JeiCTBHEM
(6e3neiicTBueM)  YINOJIHOMOYEHHOTO  OpraHa, MPEJOCTaBJISAIONIEr0  MYHHUIMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIa YTIOJTHOMOYEHHOTO OpraHa, MPeJI0CTaBISIIONIEr0 MYHHUIIUNAIBHYIO YCIYyTy, TU00
MYHHIIMIIAIBHOTO CITYXKAIIero. 3asBUTENIEM MOTYT OBITh IMpPEICTaBICHbI JOKYMEHTHI (IpU HAJIHYWK),
MOJITBEPXKAAIOIINE JOBO/IBI 3asIBUTEIS, JINOO X KOIUH.

38. Cpoku paccMOTpeHHU KAJI00bI

38.1. B ciydae pocynebHOro (BHeCyaeOHOT0) 00KaIOBaHUs 3asiBUTENIEM PELICHUN U AeWCTBUI
(6e3nelicTBUS) YTOTHOMOYEHHOTO OpraHa, IMPEeIOCTABIAIONIETO0 MYHHIIMIIATBHYIO YCIYTYy, Xanoba
MOJICKUT PACCMOTPEHUIO B TeueHue 15 paboumx 1HEH cOo JHS ee perucTpalud, a B Ciydae
o0XanoBaHUsl OTKa3a YIOJHOMOYEHHOTO OpraHa, MPEeAOCTaBISIONIET0 MYHHIMMAIBLHYIO YCIYTY B
npreMe JOKYMEHTOB y 3asBHUTENS MO0 B WCHPABICHUU JOMYIICHHBIX OMEYaTOK W OMIMOOK WU B
ciydae 00xaJloBaHUsI HAPYIICHUS YCTAHOBIEHHOTO CPOKA TaKWX UCIPABIECHUH - B TeYeHHE 5 paboumx
JTHEH cO JHS €€ PEeTUCTpaIiu.



XKanoba perucrpupyercs B YIOIHOMOYSCHHOM OpraHe B TeueHue | paboyero THsl.
39. PesyabTaT paccMOTpeHHs Kaa00bl

39.1. o pe3ynpTaTam pacCMOTPEHUS KaO0Obl MPUHUMAETCS OJTHO M3 CIICIYIONIUX PEIICHUN:

a) )kao0a yJOBIETBOPSETCS, B TOM YHCIe B ()OPME OTMEHBI IPUHSITOTO PEIICHUS, HCIIPABICHHS
JIOTIYILIEHHBIX OIEYaTOK U OIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEJOCTABICHUS MYHHIMIIAIBHON
YCIIyTHU JOKYMEHTAX, BO3BpaTa 3asiBUTEINIO ACHEXKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMaTUBHBIMH NpaBoBbIMU akTaMu Poccuiickoit denepaunu u (win) Pecydnuku Kpbim;

2) B y/I0BJIETBOPEHUH KaJI00bl OTKA3bIBACTCSL.

39.2. B ciyyae ycTaHOBJICHUS B XOJ€ WU IO pe3yjbTaTaM PACCMOTPEHHMS Kal0Obl MPU3HAKOB
COCTaBa aJIMMHHUCTPATUBHOIO MPAaBOHAPYIIEHUS WU MPECTYIUIEHUs JOJKHOCTHOE JIMIIO, HAJEJIECHHOE
MTOJIHOMOYUSIMU IO PACCMOTPEHHIO Kajlo0, He3aMeIUTENIbHO HANPABISAIOT UMEIOLINECS MaTepuasbl B
Oprasbl IPOKypaTyphl.

40. ITopsinok nHGpOPMHUPOBAHNS 3aBUTEJIS 0 Pe3yJIbTAaTaX PacCMOTPEHHS KAT00bI

40.1. He mo3nHee 1HA, CIAEAYIOMIETO 3a JTHEM MPUHATHS PEIICHHS, 3aIBUTEII0 B MHUCHbMEHHOU
dbopMe U MO >KETMaHWIO0 3asgBUTENS B DJIEKTPOHHOU (opMe HaAmpaBiseTCs MOTUBHUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHS JKAIOOBI.

40.2. B cmydae mpu3HaHMS JKaJOOBbI TMOJUISKAIEH YIOBJICTBOPEHHUIO B OTBETE 3asIBUTEIIO,
naeTcsi “HGOpMAITUS O JCUCTBUSAX, OCYIIECTBISIEMBIX OPraHOM, MPEAOCTABIISIONINM MYHHUITUTIATBHYIO
yoIyry B TENSX HE3aMeUIUTEIbHOTO YCTPAaHEHUsS BBISABJICHHBIX HApyIIEHWW TIPpU OKa3aHUU
MYHHUIMIAIBHON YCIYTH, a TakkKe MPUHOCATCS W3BUHEHHMS 3a JIOCTaBJICHHbIE HEyJHOOCTBa H
yKa3bIBaeTcsl UHPOpMAIsa 0 JaIbHEUIIUX JAeUCTBUAX, KOTOPble HEOOXOAUMO COBEPIIUTDH 3asBUTENIO B
LEJSX TOJy4YEHUS] MyHUIIUTIATbHON YCITYTH.

40.3. B cmyuae mpu3HaHUS KaldoObl, HE MOJUICKAIIEH YIOBICTBOPCHHUIO B OTBETE 3asIBUTEIIIO,
JAIOTCSl aprYMEHTHUPOBAHHBIE PA3bsICHEHHSI O MIPUUMHAX MPUHITOTO PELIEHHs, a Takke HHpOopMaIus o
MOpsIIKEe 00Ka0BaHUS IPUHATOTO PELICHUS.

41. Iopsaaok 00:xa10BaAHNS PeLlIEHUS T10 JKaj100e

41.1. IIpunsaroe, o pe3yabTaTaM PaCCMOTPEHHS KAIOOBI, pelIeHHe MOXKET ObITh 00XKAJIOBaHO B
MOPSIZIKE, YCTAaHOBJIICHHOM JICHCTBYIONIMM 3aKOHOJATENbCTBOM Poccuiickoit ®Denepanuu U (WiIn)
Pecryonuku Kpbim.

42. IIpaBo 3asBUTEJIS HA MOJy4YeHHe HHGOPMALUM U TOKYMEHTOB, HEO0OX0AMMBIX 115
000CHOBaHMSI M1 PACCMOTPEHHUS KAJT00bI

42.1. 3agBurens BrpaBe oOpaTuThcs B Opran 3a noiydeHueM HHQOpMAIMH U JOKYMEHTOB,
HEOOXOIUMBIX i1 0OOCHOBAaHUS U PACCMOTPEHHUs KanoObl, B MUCbMEHHON (opme, B TOM YHCIe TPH
JTUYHOM OOpaIlleHUH 3asBUTEINS, UM B SJIEKTPOHHOM BHUJIE.

43. Cnioco0b1 mHGOPMHUPOBAHMSA 3asiBUTEJICH 0 MOPSAJAKE MOJAYH M PACCMOTPEHHA KAT00bI

43.1. Uadopmanuio o IOpsSAKE MOJaUM U PaCCMOTPEHUS KaloObl 3asBUTENb BIPaBe MOIYYHUTH
Ha WHGOPMAIMOHHBIX CTEHAAX, B MECTaX NPEJOCTaBIECHUS MYHHUIUNAIBHOW YCIYTH, MOCPEICTBOM
TeneoHHOU CBS3M, IPU JTUYHOM OOpaIeHUH, TIOCPEACTBOM TOYTOBOW CBSI3M, B DJIEKTPOHHOM BHJIE
(EIITY, PIT'Y, odunmanbueiii caliT YnonHomoyenHoro oprana, M®II, odunuansHoro caiita 'BY PK
«M®Iy», snekTpoHHAast TOUTa Y TOJHOMOYEHHOTO OPraHa).



ITpunosxenne Nel

K aIMMHHMCTPAaTUBHOMY  DEIJIAMEHTY
IIPEIOCTABJIEHNS MYHUIMIAIBHON YCIIyTU
«Bblgaua apxXMBHBIX CIPABOK, APXHUBHBIX
BBIIMCOK U apXMBHBIX KONMH 1O
COLIMAJILHO-TIPAaBOBBIM 3arnpocam»
aIMUHUCTpaLUU AOGPHUKOCOBCKOTO
cesibekoro nocenenuss Kuposckoro paiiona
Pecniy0nuku Kppim

(komy)

3AABJIEHUE

JJIS1 IOJIyYeHHUs] ApXUBHOM CIIPABKHU O TPYAOBOM CTaKe, IbIOTHOM TPYAOBOM CTaskKe,
BBIXOJ0/IHSIX, IIPOCTOAX, MPEOBIBAHUM B OTIIyCKAX
110 YXOy 32 pe0eHKOM, IPYTruX OTIYyCKaX (Hy’KHOe YKa3aTh B OJIaHKe)

dammius, UM, 0T4ECTBO (TI0
MacropTy), JaHHBIE Tacropra
(cepusi, HOMEp, KEM BBIJIaH,
Jata  BBIJAYM)  3aSBUTENS
(mpencraBUTENs  3asBUTEINS),
JIOKYMEHT, YAOCTOBEPSIOMINI
MOJIHOMOYHUSL  MPEACTABUTENS
3asIBUTEIIS; HauMEHOBaHHE
FOPUAMYECKOTO JIUIA

[ToutoBbId  WHIEKC, aapec
perucrpauu 3asiBUTEIIA
(mpencraBUTENS  3asBUTENIA);
IOPUANYECKUA W TOYTOBBIN
a/ipec IOPUIUIECKOTrO JIUIa

KonrakTtHbIil Tenedon

Ha3Banue opranuzanuu
(B mepuro1 paboThI)

[lpomry BBLAATH apPXHUBHYIO
cripaBKy (yka3aTb O 4eMm) 3a
nepuos paboTsl

1o

JomkxHocTh (B yKa3aHHBIN
TIePHO.T)

damunus, UM, OTYECTBO,
Jata  pOXJIEHUS JMIa, Ha
KOTOpO€E 3alrpanmBaeTcs
apxuMBHas crpaBka (yka3aTb
U3MEHEHHsT B (paMHIIHH,
UMEHHU, OTYECTBE, HMEBIINE
MECTO B  3alpallliBa€MbII




TIEPUOJ)

CtpykTypHOE mOApa3aeieHue,
rjae paboran (a) (1ex, y4acTox,
OT/IeJ ¥ P.), TOJ YBOJIbHEHUS

JlaTtel  poxIeHuss JAeTed B
YKa3aHHBIM EPHOL

OTBeT BBIIATH JINYHO 10 1o4Te M®I]
(HYJICHOE NOOYEPKHYMb)

ITouToBBINM MHAEKC, aapec A
HaITpaBJICHW OTBCTA
[TonTBepkmaro CBOE cCoryacue, a TaKKe COTJache MPEACTaBISIEMOr0 MHOIO JIMIA Ha
00pabOTKy TMEepCOHAIBHBIX JaHHBIX (cOOp, CHCTEMAaTH3allMi0, HAKOIUICHHE, XpaHCHHE,
yTouHeHrne (OOHOBJICHHME, W3MEHEHHE), WCIOJIb30BaHUE, paclpocTpaHeHHe (B TOM YHUCIE
nepeaady), oo6e3TuYrBaHue, OJOKHPOBAHUE, YHUUTOXKEHUE MEPCOHATBHBIX JaHHBIX, a TaKkKe
WHBIC JICUCTBHS, HEOOXOAMMBIE JUIS OOpabOTKM TMEpPCOHAIBHBIX JaHHBIX B paMKax
MPEIOCTABJICHHUS YTIOJTHOMOYCHHBIM OpPraHOM OCYIIECTBISIONIUM TPUHATHE PEHICHUS O
MPEIOCTABJICHUH YCIYTH), B TOM YHCJIC B aBTOMAaTU3HPOBAHHOM PEXUME, BKIIIOUYAsl MPUHATHEC
peUICHW Ha WX OCHOBE YTOJHOMOYCHHBIM OPraHoM, B IEIAX [PEIOCTaBICHUS

MYHHIUTIAJIBHON YCITYTH.

(Oama) (noonucwv) (D.H1.0.)



[Ipunoxenue Ne2

K aIMMHHMCTPAaTUBHOMY  DEIJIAMEHTY
IIPEIOCTABJIEHNS MYHUIMIAIBHON YCIIyTU
«Bblgaua apxXMBHBIX CIPABOK, APXHUBHBIX
BBIIMCOK U apXMBHBIX KONMH 1O
COLIMAJILHO-TIPAaBOBBIM 3arnpocam»
aIMUHUCTpaLUU AOPUKOCOBCKOTO
cesibekoro nocenenuss Kuposckoro paiiona
Pecniy0nuku Kppim

(komy)

3ASIBJIEHUE
JJISl IOJTyYeHHUs] AapXUBHOM CIIPABKHU 0 3apa0dOTHOM 1iaTe

damunus, UMs, 0TIECTBO (TI0
nac-Topry), JaTa POKJICHUS,
JaHHbIE TacrnopTa (cepus,
HOMEp, KeM BBIJIaH, JiaTa
BBIJIAYM ) 3asiBUTEIA
(mpencraBUTEN 3asBUTENA);
JIOKYMEHT, YA0CTOBEPSIOMINI
MTOJTHOMO-YHS TIPEICTABUTEIIS
3asBUTEISA;  HAaMMCEHOBAHHUE
FOPUINIECKOTO JIUTIA

[ToutoBBIE  WHIEKC,  aJpec
pEerucTpanuu 3asBUTEINS
(mpencraBuTENs  3asBUTENA);
IOPUJIMYECKUA M MOYTOBBIN
aapec IPUIUIECKOTO JIUIA

KonTtakTHsiii Tenedon

Ha3Banue opranuzanuu
(B mepuro1 paboThI)

[Ipomry BbIOATH  apXHUBHYIO
CIpaBKy O 3apabOTHOW MiaTe
3a mepuoji paboTel (He Oosee
60 MecsIeB 1o apsi)

10

JlomkHoCTh (B yKa3aHHBIH
TIePHO.T)

damunus, UMs, OTYSCTBO, JaTa
POXKAECHMS JHUIA, HA KOTOPOE
3anpanmBaeTcs apXuBHas
crnpaBka (yka3aThb U3MEHEHHS B
dbamunM, WMEHH, OTYECTBeE,
HMMEBIIINE MECTO B
3anpanmBaeMblid IEPUOJT)

CrpykTypHOE TOApa3AeieHue,
rae pabdotan (a) (1ex, y4acTok,
OTJIeN U Tp.), TOJ YBOJIbHEHUS




Jlatel  poxaeHus JeTed B
YKa3aHHBIA IEPUOL

OTBeT BbLIATH JINYHO TI0 104Te MO®I]
(HY2ICHOE NOOUEPKHYMY)

[ToutoBBI MHAEKC, aapec IS
HANpaBJICHUS OTBETA

[TonTBepkmaro CBOE COTJIache, a TaKKe COTlache MPEACTaBIsIEMOr0 MHOIO JIMIIA Ha
00pabOTKy TMEepCOHANBHBIX JaHHBIX (cOOp, CHCTEMaTHU3alWi0, HAKOIUICHUE, XpaHCHHE,
yTouHeHrne (OOHOBJICHHWE, W3MEHEHHE), WCIOJIb30BaHUE, pacHpoCcTpaHeHHe (B TOM YHCIE
nepeaady), 00e3TuYrMBaHue, OJOKUPOBAHUE, YHHUTOXKEHUE MEPCOHAIBHBIX JAaHHBIX, a TaKKe
WHBIC JICUCTBHS, HEOOXOAMMBIE JUIS OOpaOOTKM TMEPCOHAIBHBIX JaHHBIX B paMKax
MPEIOCTABICHHUS YTIOJTHOMOYCHHBIM OpPraHOM OCYIIECTBISIONIUM TPUHATHE PEHICHUS O
MPEIOCTABJICHUH YCIYTH), B TOM YHCJIIE B aBTOMAaTU3HPOBAHHOM PEKUME, BKIIIOUAs MPUHATHC
pelICHWA HAa WX OCHOBE YTOJHOMOYCHHBIM OpPTaHOM, B IICJIAX MPEAOCTABICHUS
MYHHIUTIAIBHON YCIIYTH.

(Oama) (noonucwv) (D.H1.0.)



[Tpunosxenne Ne3

K  aJMHHUCTPAaTUBHOMY  DPETJIAMEHTY
NPEOCTaBICHUS! MYHUIUIAIBHONU YCIyrH
«BbI1aya apXuMBHBIX CIPABOK, ApXUBHBIX
BBIMIMCOK W  apXUBHBIX  KONHMHA  TO
COILIMATBHO-TTPABOBBIM 3arpocam»
aIMUHUCTpaLUU AOPUKOCOBCKOTO
CeNbCKOTO TmoceneHust KupoBckoro paiiona
Pecniy0nuku Kppim

(komy)
3AABJIEHUE

JJISl TOJTyYeHHUs] AapXMBHOM CIIPABKH, APXUBHOM BBINUCKH, APXUBHOH KOIMHU
(HY’)KHO€ MOIYEPKHYTH) VISl MOATBEPKACHUSI MMYIIIeCTBEHHbIX NPaB/
NPaB ONEKYHOB

®damunus, uMsA, OT4ecTBO (1O
Macnopry), JaHHbIE MacmopTa
(cepusi, HOMEp, K€M BBIJIaH, JaTa

BBIJIAYM ) 3asiBUTEIA
(mpencraBuTeNS 3asBUTENA),
JIOKYMEHT, YI0CTOBEPSIONINI
MOJITHOMOYHS MIPEACTaBUTEIS
3asBUTEIA, HauMEHOBaHUE

HOPpUIUYICCKOTO JIMIIa

(DaMI/IJ'II/IH, HMs, OTYECTBO JIHMIIA B

apXUBHOM JOKYMEHTE;
HauMEHOBaHHUE IOPUAUYECKOTO
Tuna

ITouToBEIH HHJICKC, azpec
perucrpamuu 3asiBUTENS
(mpencraBHUTEINS 3asBUTEIIAN);

IOpUIMYCCKUN U TTOYTOBBIM aapec
FOPUINYECKOTO JIUIIA

KonTakTHbIif Tenedon

[lpomry  BbLIATH ApXUBHYIO
CNIpPaBKy, AapXUBHYIO BBIITHCKY,
apXMBHYIO  KOMHUIO  (HYXKHOE
[0/TYEPKHYTH)(yKa3aTh, O YeM: O
BBIJIC/ICHUH 3€MEJIbHOTO y4acTKa,
NpeI0CTaBICHUH KHIIOM
IUTONIA/IH, MOATBEPIKICHUH IpaBa
OMEKYHCTBa, 00 OIEKYHCTBE U
T.J.)

Ha3Banue oprana (opraHusanuu,
JIp.), BBIHOCHBILIETO pelIeHne




Jlata npuHATHS pelleHus (Yuclo,
Mecs1, T0J1), HOMEp pEelICHHUs
OTBeT BbLIATH JINYHO 10 104Te M®I]
(HyotcHO€e noOUepKHYmb)
[TouroBblid WHAECKC, aapec s
HaIpaBJIEHUS OTBETA
B cirydae HEO0O0XOUMOCTH
MOJIyYEHUS pe3yJabTaToOB
IIPEI0CTABIICHUS yCIyru B
OTHOIIIEHUU
HECOBEPLIEHHOJIETHETO,
0(OpPMIIEHHBIX B dopme
JOKyMEHTa Ha OyMa)kHOM
HOCHTEIE, 3aKOHHBIM
MIpe/ICTaBUTEIIEM
HECOBEPLICHHOJIETHETO, HE
SIBJISFOILIETOCS 3asiBUTEIIEM,
yKazaTh (paMUIUIO, UMs, OTYECTBO
(mocnenHee - TpU  HAJIUYUK),
CBEICHUS 0 JOKYMEHTE,
YIOCTOBEPSIOIIEM JUYHOCTD
Ipyroro 3aKOHHOTO
MIpeICTaBUTENS,
YIOJIHOMOYEHHOTO Ha IOJIy4E€HHE
pe3ynbTaToB MIPEAO0CTABICHUS
YCIIYTH.

[ToaTBepxnaaro cBoe coriiacue, a TaKkKe Corjlacue MpeACTaBISIEMOr0 MHOK JIMIa Ha
00pabOTKy TMepCOHANbHBIX JaHHBIX (cOOp, CHUCTEMaTH3allMi0, HAKOIUICHHE, XpaHEHHUeE,
yTOuHeHHe (OOHOBIIEHHWE, W3MEHEHHE), HUCIOJb30BaHUE, paclpocTpaHeHue (B TOM 4YHUCIIE
nepenavy), o0e3nIMYMBaHue, OJIOKHPOBAHHUE, YHUUYTOKEHUE TMEPCOHAJIbHBIX JAHHBIX, a TaKXKe
UHBbIE JIEHCTBUSA, HEOOXOAMMbIE Ui OO0paOOTKM MEepCOHAJbHBIX JaHHBIX B paMKax
IPEIOCTABICHUS YIIOJHOMOUYEHHBIM OPraHOM OCYIIECTBJSIONIUM TPUHATHE pPEHICHUS O
NPEIOCTABICHUN YCIYTH), B TOM YHCJE B aBTOMAaTU3WPOBAHHOM pEXHME, BKIIOYAs MPUHITUE
pelIeHnii Ha WX OCHOBE YTMOJHOMOYEHHBIM OpraHoM, B IelAX [peaoCTaBICHUS
MYHHIUTAIBHON YCITyTH.

(Oama) (noonucs) (D.1.0.)



[Tpunoxxenne Ned

K aIMMHHUCTPAaTUBHOMY  DPErJaMeHTy
IIPEIOCTABJIEHNS MYHUIMIAIBHON YCIIyTU
«Bblgaua apxXMBHBIX CIPABOK, APXHUBHBIX
BBIIMCOK U apXMBHBIX KONMH 1O
COLIMAJILHO-TIPAaBOBBIM 3arnpocam»
aIMUHUCTpaLUU AOPUKOCOBCKOTO
cesibekoro nocenenuss Kuposckoro paiiona
Pecniy0nuku Kppim

(komy)

3ASIBJIEHUE

JJISl OJIyYeHHs] APXHMBHOM CIIPABKHU 0 HATPAaKIACHUH,
NPUCBOCHUH MOYETHOI0 3BaHUS (HYKHOE NMOAYEPKHYThH)

®damunus, uMsA, O0T4ecTBO (110
Macnopry), JaHHble  Macropra
(cepusi, HOMEp, K€M BBIJAH, JaTa

BBIJIAYM ) 3asiBUTEIIS
(mpencraBuTENS 3asBUTEIIS),
JIOKYMEHT, YAOCTOBEPSAIOMIUI
MOJITHOMOYHS MIPEACTaBUTEIS
3asBUTEIA, HauMEHOBaHHE
FOPUITYECKOTO JIUTIA

ITouToBEIH HHJICKC, azpec
pEerucTpanuu 3asBUTEIS
(mpencraBuTEINSA 3asBUTEINA);

IOPUIMYECKUA U TOYTOBBIA aJpec
FOPUIUIECKOTO JIUIIA

KonrtakTHsiii Tenedon

[Mpomry BBIJIATh apXUBHYIO
CIIPaBKY 0 HarpaxJIeHNH,
NPUCBOEGHUH TOYETHOTO 3BaHUS
(Hy)KHO€ TOJTYEepKHYTh) (yKas3aTb

Ha3BaHUE rOCyJapCTBEHHOM
(BemoMcTBeHOM) Harpanbl (OpjeH,
MeJanb, HArpyIHBINA 3HAK,

rpamMoTa), MOYETHOTO 3BaHUS |
T. 1.)*

Ha3Banue oprana (opraHuzanum,
1p.), TPHUHSBIIETO pelIeHHe O
HarpaxxJIeHuu, IIPUCBOEHUU
MOYETHOTO 3BaHMsI, AaTa MPUHATHS
pemieHust (YUCIO, Mecsl, Tox),
HOMEp PELLEHUS, JIp.

Mecto paboThl M JOKHOCTH B




[IEPUOJ Harpak ICHUS

damMuins, UMs, OTUYECTBO JIMIIA, HA
KOTOPOE 3aIpalinBacTcsi apXuBHas
crpaBka (yka3aTh BCE U3MEHEHUS B

dbamunuy,  WUMEHH,  OTYECTBE,

VMEBIIIHE MECTO B

3anpanBaeMblii IEPUO)

OTBeT BBIIATH JINYHO 10 1o4Te M®I]

(HyJICHOE NOOYEPKHYMb)

[TouroBBIE WHAEKC, aapec Ui
HaHpaBJ'ICHI/Iﬂ OTBECTAa

*B ciyyae coxpaHnocmu y0oCmoseperus K Hazpaoe — NPUNO0HCUMb KCEPOKONUIO YOOCMOBEPEHUS

[loaTBepxaaro cBoe coriacue, a TakKe Corlacue MPEeJCTaBIsIeMOro MHOIO JIHMIa Ha
00pabOTKy MepCOHANbHBIX JaHHBIX (cOOp, CHUCTEMaTH3allMi0, HAKOIUICHHE, XpaHEHHUeE,
yTouHeHue (OOHOBJIEHHE, W3MEHEHHE), HUCIOJb30BaHUE, pacHpOCTpaHeHue (B TOM 4YHUCIE
nepenavy), obe3nuuuBaHue, OJOKUPOBAHUE, YHMUTOKEHHE MEPCOHANBHBIX JIAHHBIX, a TaKXKe
WHBbIE JIeUCTBUS, HeoOXoAuMble Ui OO0paOOTKM MEpPCOHAJbHBIX JaHHBIX B paMKax
MpeoCTaBiICHUs] YTOTHOMOYEHHBIM OpPraHOM OCYILIECTBISIONIUM MPHUHATHE pEUIEHUs O
MPEeIOCTaBICHUH YCIYTH), B TOM YHCII€ B aBTOMAaTU3UPOBAHHOM pPEXUME, BKIIIOUasi MPUHATHE
pelIeHHii Ha WX OCHOBE YTMOJHOMOYEHHBIM OpPraHoM, B IeNIAX [peaoCTaBICHUs
MYHUIIMITAILHON YCIyTH.

(Oama) (noonucwv) (D.H1.0.)



ITpunoxxenne Ne5

K aIMMHHMCTPAaTUBHOMY  DEIJIAMEHTY
IIPEIOCTABJIEHNS MYHUIMIAIBHON YCIIyTU
«Bblgaua apxXMBHBIX CIPABOK, APXHUBHBIX
BBIIMCOK U apXMBHBIX KONMH 1O
COLIMAJILHO-TIPAaBOBBIM 3arnpocam»
aIMUHUCTpaLUU AOPUKOCOBCKOTO
cesibekoro nocenenuss Kuposckoro paiiona
Pecniy0nuku Kppim

(komy)

3AABJIEHUE

AJIA MMOJTYICHU A apannoﬁ KOIIUHA 110 TOKYMEHTaM,
MOATBEPKIAIIIUM TPYJA0OBbLIC OTHOIICHUA

®damunus, WM, O0T4ecTBO (IO
Macrop-Ty), naTa POXKICHHUS,
JaHHBbIE TacmopTa (cepusi, HOMeED,
KEM BbIJIaH, laTa BbIJaun) 3assBUTEISA

(mpencraBuTENS 3asBUTETISN);
JIOKYMEHT, YAOCTOBEPSIOMIUI
MTOJIHOMOYUS Mpe/ICTaBUTES
3asiBUTEIIA: HaMEHOBaHUE
IOPUANYECKOTO JIUIA

ITouToBEIH HHJICKC, azpec
perucrpauu 3asiBUTENS
(mpencraBuTEINSA 3asBUTEIISN);

IOPUIMYECKUM W TMOYTOBBIA aapec
FOPUIUIECKOTO JIUIIA

KonTtakTHsiii Tenedon

[Ipomry BbIIATh ApXUBHYIO KOTHIO
(yka3aTh HAUMEHOBaHUE IOKYMEHTA!
- MPOTOKOJI, pelIeHue, MPUKa3, J1aTa,
Ne noxymeHnTa;

- nuyHas kKapTouka ¢. Ne T-2
(yka3atb roj yBOJbHEHHS);

- JIMIEBBIE CYETa, p.)

Has3Banue opraHuzanmuu B TI€PHOJ
paboTHI

damunus, UMs, OTYECTBO JIMIIA,
yKa3aHHOTO B JOKyMeHTe (yKa3aTh
U3MEHeHUs:T B (aMWINM, UMEHH,
OTUECTBE, MMEBIINE MECTO B
3aIpalIuBaeMblil mepruon)

CTpykTypHOE TMOjpa3jieieHue, TIe
paboran (a) (uex, y4acTok, OTAeNn H
1p.), TOJ] YBOJbHEHHUS




OTBeT BbLIATH JINYHO TI0 104Te M®I]
(HY2ICHOE NOOYEPKHYMY)

[TouroBblid WHIOEKC, aapec JUIA
HANpaBJIEHUS OTBETA

[TonTBepkmaro CBOE COryIache, a TaKKe COTJIacHe MPEACTaBISIEMOr0 MHOIO JIMIA Ha
00paboOTKy TMEepCOHANBHBIX JaHHBIX (cOOp, CHCTEMAaTH3alWi0, HAKOIUICHHE, XpaHCHHE,
yTouHeHrnEe (OOHOBJICHHWE, W3MEHEHHE), WCIOJIB30BaHUE, pacHpoCTpaHeHHe (B TOM YHCIE
nepeaady), ooe3TuYnBaHue, OJOKHPOBAHUE, YHHUUTOXEHUE MEPCOHATBHBIX JaHHBIX, a TaKXKe
WHBIC JICUCTBHS, HEOOXOAMMBIE JUII OOpaOOTKM TMEpPCOHATBHBIX JaHHBIX B paMKax
MPEIOCTABICHHUS YTIOJTHOMOYCHHBIM OpPraHOM OCYIIECTBISIONIUM TPUHATHE PEHICHUS O
MPEIOCTABJICHUH YCIYTH), B TOM YHCJIIE B aBTOMAaTU3UPOBAHHOM PEXHUME, BKIIIOUAsT TPUHSATHEC
pelICHWA Ha WX OCHOBE YTOJHOMOYCHHBIM OPraHoM, B IEIAX MPEIOCTaBICHUS
MYHHIUTIAIBHON YCIIYTH.

(Oama) (noonucwv) (D.H1.0.)



[Tpunoxxenne Neb

K  aJMHHUCTPAaTUBHOMY  DPETJIAMEHTY
NPEOCTaBICHUS! MYHUIUIAIBHONU YCIyrH
«BbI1aya apXuMBHBIX CIPABOK, ApXUBHBIX
BBIMIMCOK W  apXUBHBIX  KONHMHA  TO
COILIMATBHO-TTPABOBBIM 3arpocam»
aIMUHUCTpaLUU AOPUKOCOBCKOTO
CeNbCKOTOo mocenenns KupoBckoro paiiona
Pecniy0nuku Kppim

(komy)

3AABJIEHUE

JJIS1 IOJTyYeHUs] APXUBHOM CIIPABKHU, APXUBHOI BBINUCKH, APXUBHOH KONMH
(HYKHOE MOTYEPKHVTH)

®damunus, uMs, oTdecTBO (IO
Macnopry), JaHHbIE Hacrnopra (cepus,
HOMEp, KEM BBIJAH, JaTa BbIJAuN)

3asiBUTEIIA (npencraBurens
3asBUTEIIS), TOKYMEHT,
YIOCTOBEPSIOIIUN MOJIHOMOYHSI
MIpeICTaBUTEINS 3asIBUTEIS;
HauMEHOBaHHE IOPUANYECKOTO JINIIA

ITouToBEIH HHJICKC, azpec
perucrpaiuu 3asiBUTENS
(mpencraBuTEINSA 3asBUTEIIAN);

IOpUIMYECKUA W TOYTOBBIA  ajpec
FOPUIUYECKOTO JIUIIA

[Ipomry BBIIATH apXWBHYIO CIIPaBKY,
apXMBHYIO  BBIIIUCKY,  apXUBHYIO
KOITHIO (HyXHOE MOTYEPKHYTD )
(yka3zaThb Ha3BaHHE TEMbI, COOBITHS,
(akta, 0 KoTOpOM 3amparuBaercs (00
n3bpanu U paboTe JIeNmyTaToM;
nepeHyMepanuu JIOMOB,
MIEPEUMEHOBAHUH YJIHII U JIP.)

dammiusg, WM, OT4YeCTBO  (MpHU
HEOOXOIMMOCTH — JaTa POXKICHHUS)
TUIa, yKa3aHHOTO B apXHWBHOM
JOKYMEHTE

HaumenoBanue oprana, HpUHSBIIETO
peuieHre o coObITUM, (pakTe, naTa u
HOMED peIIeHus

XpOHOJIOrMYECKHE paMKH
3armpanBaeMoil HHpopManuu

damunus, UMs, OTYECTBO JIMIA, Ha
KOTOPOE BBIAAIOTCS aApXUBHBIC




CIIpaBKH, APXHUBHBIC BBIIIMCKU,
APXHWBHBIC KOIIMH

OTBeT BbLIATH JINYHO 10 104Te M®I]
(HYoICHOE NOOUEPKHYMb)

[TouroBblld  HWHAEKC, agpec Ui
HaITpaBJICHUA OTBCTA

[ToaTBepxmat0 CBOE coryiache, a TaKXkKe COrjlache MpPEeACTaBIsIEMOTO MHOKO JIMIla Ha
00pabOTKy TMEepCOHANBHBIX JaHHBIX (cOOp, CHCTEMaTHU3alWi0, HAKOIUICHUE, XpaHCHHE,
yTouHeHUe (OOHOBJICHHWE, W3MEHCHHE), WCIIOJb30BAaHHUE, PACIPOCTPAaHCHHE (B TOM YHCIC
nepeaady), 00e3TuYMBaHUE, OJOKUPOBAHUE, YHUUTOXKEHUE MEPCOHATBHBIX JaHHBIX, a TaKkKe
WHBIC JICUCTBHS, HEOOXOAMMBIE JUIS OOpaOOTKM TMEPCOHAIBHBIX JaHHBIX B paMKax
MPEIOCTABICHHUS YTIOJTHOMOYCHHBIM OpPraHOM OCYIICCTBISIONIAM TPHHATHE PEIICHUS O
MPEIOCTABJICHUH YCIYTH), B TOM YHCJIIE B aBTOMAaTU3HPOBAHHOM PEKUME, BKIIIOUAs MPUHATHC
pelICHWA Ha WX OCHOBE YTOJHOMOYCHHBIM OPraHoM, B IEIAX MPEIOCTaBICHUS
MYHHIUTIAIBHON YCIIYTH.

(Oama) (noonucwv) (D.H1.0.)



IIpunoxxenne Ne7

K aIMMHHMCTPAaTUBHOMY  DEIJIAMEHTY
IIPEIOCTABJIEHNS MYHUIMIAIBHON YCIIyTU
«Bblgaua apxXMBHBIX CIPABOK, APXHUBHBIX
BBIIMCOK U apXMBHBIX KONMH 1O
COLIMAJILHO-TIPAaBOBBIM 3arnpocam»
aIMUHUCTpaLUU AOPUKOCOBCKOTO
cesibekoro nocenenuss Kuposckoro paiiona
Pecniy0nuku Kppim

PACIIUMCKA B IOJYYEHUU JOKYMEHTOB

Ne oT

(coomeemcmayem peKeuumam, YKa3aHHbIM 6 HCYPHALe peucmpayuu)

Brigana

(HaumeHoBaHUE IOPUOULECKO20 TUYA, DAMULUL, UMS, OMUECMB0 PUUYECKO20 TUYQA)

[IepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIBHO:

NookrowhE

(Oondicnocmov, @.H.O. 0ondcHOCmMHO20 TUYd, NOONUCH 8bIOABULE2O PACNUCK))



ITpunosxenne Ne§

K  aJMHHUCTPAaTUBHOMY  DPETJIAMEHTY
NPEOCTaBICHUS! MYHUIUIAIBHONU YCIyrH
«BbI1aya apXuMBHBIX CIPABOK, ApXUBHBIX
BBIMIMCOK W  apXUBHBIX  KONHMHA  TO
COILIMATBHO-TTPABOBBIM 3arpocam»
aIMUHUCTpaLUU AOPUKOCOBCKOTO
CeNbCKOTO TmoceneHust KupoBckoro paiiona
Pecniy0nuku Kppim

Ha onanke Ynonnomouennozo opzana/Apxuea

(komy)
Ne
Ha Ne OT
APXHUBHAS CITPABKA

Teker
OcHoBanue: @. ..., OM. ..., . ..., . ...
[Ipumeuanue:
[Tpunoxenue:
(Oondicrocms HOONUCH (D.1.0.)
VNOJHOMOYEHHO20 TUYQ)

M.IL

@.1.0. ucnonHuTeNs (MCIIOTHATENEH), TOIKHOCTh, HANMEHOBAHNE CTPYKTYPHOTO TIOAPa3/ACIICHNs
Howmep tenedona ncnomanTemns



[Tpunoxxenne Ne9

K  aJMHHUCTPAaTUBHOMY  DPETJIAMEHTY
NPEOCTaBICHUS! MYHUIUIAIBHONU YCIyrH
«BbI1aya apXuMBHBIX CIPABOK, ApXUBHBIX
BBIMIMCOK W  apXUBHBIX  KONHMHA  TO
COILIMATBHO-TTPABOBBIM 3arpocam»
aIMUHUCTpaLUU AOPUKOCOBCKOTO
CeNbCKOTO TmoceneHust KupoBckoro paiiona
Pecniy0nuku Kppim

Ha onanke Ynonnomouennozo opzana/Apxuea

(komy)
Ne
Ha Ne OT
APXMUBHASI BBIIIUCKA

Teker
OcHoBanue: ¢. ..., Om. ..., . ..., . ...
[Ipumeuanue:
(Oondicnocms HOONUCY (D.1.0.)
VNOJIHOMOYEHHO20 TUYa)

M.IL

@.1.0. ucnomHuTeNs (MCTIOIHATENEH), TOHKHOCTh, HANMEHOBAHUE CTPYKTYPHOTO TIO/IPA3IeIICHNS
Howmep tenedona ncnomanTemns



[Tpunosxenne Nel0

K  aJMHHUCTPAaTUBHOMY  DPETJIAMEHTY
NPEOCTaBICHUS! MYHUIUIAIBHONU YCIyrH
«BbI1aya apXuMBHBIX CIPABOK, ApXUBHBIX
BBIMIMCOK W  apXUBHBIX  KONHMHA  TO
COILIMATBHO-TTPABOBBIM 3arpocam»
aIMUHUCTpaLUU AOPUKOCOBCKOTO
CeNbCKOTO TmoceneHust KupoBckoro paiiona
Pecniy0nuku Kppim

Ha onanke Ynonnomouennozo opzana/Apxuea
Dopma Hnghopmayuonnozo nucoema
00 omkaze 6 npedocmaeneHuu MyHUYUNAIbHOU ycayzu/
00 omkasze 6 npueme 00OKyMeHmoe/
0 nepecwlike Henpoghunvrozo 3anpoca/
00 omcymcmeuu 6 apxuee 00KyMeHmos, CO0EPHCAuUX 3anpauiueaemyro UHGopmayuio

(komy)
Ne
Ha Ne oT
Ykazvisaemcesa mema Ungpopmayuonnozo nucoma
Tekct
(Oondicnocms HOONUCY (D.1.0.)
VHOJIHOMOYEHHO20 TUYa)
M.IL

@.1.0. ucnonHuTeNs (MCTIOIHATENEH), TODKHOCTh, HANMEHOBAHNE CTPYKTYPHOTO MOJPA3CTICHIS
Howmep tenedona ncnomanTemns
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