PECITYBJIMKA KPHIM .
AJIMUHHUCTPALIA KNPOBCKOI'O PAUOHA

NHNOCTAHOBIEHHE

urt Kuposckoe

06 ymeeporcoenuu
QOMUHUCIPAMUBHO20 PE2NIAMENMA
NpeooCmAasnenus MyHUYUNAIbHOU
yenyeu «Bvidaua apxuenvix cnpaeox,
ApPXUBHBIX BLINUCOK U APXUBHBIX KONULL
10 COYUANILHO - NPABOBBIM 3aNPOCAM»

B cootserctBEm co cr.12, 13 ®egepamsHoro 3akona ot 27 wmioms 2010
Ne 210-@3 «O6 opraHu3alMi NPENOCTABIEHUS TOCYJAPCTBEHHAIX M MYHHUIMIIATBHBIX
ycayr» (B peaaximuu ot 30.12.2021 Ne 449-@3), ¢ DenepansHBIM 3aKk0HOM ot 29.12.2017
Ne 479-@3 «O BHecennu msMmeHeHnii ®emepanbHeri 3akon "O6 opraHusanuu
IIPE/IOCTABIICHAs TOCYJAPCTBEHHBIX ¥ MyHHIMIATHHEIX YCIyr" B YacTH 3aKpeIuIeHHs
BO3MOXXHOCTH TIPENOCTABICHMS B MHOIOQYHKIHOHANBHEIX LEHTPAaX IPEOCTABICHHUS
TOCYJapCTBEHHBIX ¥  MYHHUMIAJIBHBIX YCIYI HECKONBKHX  IOCYIapCTBEHHBIX
(MYHULMIIATBHBIX) YCIYT TOCPEACTBOM IOJAYM 3asBUTENeM eJUHOTO 3asBICHHUS, C
@enepanpHeM 3ak0oHOM 0T 19.07.2018 Ne 204-®3 «O BHeCeHWM W3MEHEHHI B
Qenepanpapli  3ak0H  "OO  OpraHM3aldy  HpPeIOCTABICHHUS TOCYJapCTBEHHBIX M
MYHULHUNATBHEIX YCIyr" B 9acTH yCTaHOBJIEHHs IONOIHUTENBHEIX TapaHTHH IpakiaH
TPY TIOTyYeHUHU OCY JaPCTBEHHBIX M MyHUIIUNAIBHEIX YCIIyT», ¢ DefepanbHbIM 3aK0HOM
or 30.12.2020 Ne 509-®3 «O BHeceHHM W3MEHEHHI B OTHCIBHBIE 3aKOHOIATEIBLHBIE
akthl Poccuiickolt @enepanum», BO HCIONHEHWEe MHCEMa MUHHCTEPCTBA BHYTPEHHEH
noMuTUKY, HHGOpMamuu U cBs3u PecnyGnuku Kpemm ot 14.03.2025 Ne 16/01-
34/1517/1/10/1/1 A C IeNbi0 TPOBEACHHS TUIIHA3ANMHU IIPOIECcca OKa3aHus
MYHHUIUIATIBHBIX YCITyT

ITOCTAHOBJIAIO:

1. YTBepAuTh aIMHHUCTPATUBHEIM periaMeHt NPeNOCTABIEHHS MYHHITUIIAIBHON
yenyra «Bbijada apXMBHBIX CIIPaBOK, apPXHBHBIX BBIIMCOK M APXHBHBIX KOIME IIO
COITAANBHO-IIPABOBEIM 3a11pocam» (IPHUIAaraeTcs).

. 2. CeKTOpY OpraHH3aI[HOHHON PabOTEL, CBA3SIM C OGIIECTBEHHOCTHIO U CPEICTBAMHE
MaccoBod wH(pOpManuu agMuHMCTpanuu Kuposckoro paiiona Pecmy6nuku Kpemv



HACTOAIee IOCTAaHOBIICHHE OIyOJIMKOBATH B CETEBOM wu3faHuM — «OQdUIHaIbHbIN
MHTCPHET-NIOPTAll I[PaBOBOW MHGOPMANMH OpPraHOB  MECTHOTO CaMOYIPABICHHUS
Kuposckoro paiiona Pecny6mukn KpsiM B pasmene «AmMHHHMCTpAriis Kuposckoro
paiona», «HopmaTuBHEIe paBoBEe akTe https:/kirovskiy.rk.gov.ru.

- 3. Hacrosimee mocTaHOBIeHHe BCTyIIaeT B CHJIy ¢ MOMEHTa OIyOIMKOBAHHS
(oGHapomoBaHuUA).

4. Ilocranosnenne agmunrcTpaniy Kuposckoro paitona Pecry6imku Kpemm ot
31.01.2023 Ne 131 «O6 yTBepXICHMH aIMHHHCTPATHBHOTO periaMeHTa
IPEAOCTaBICHU MYHHIUNAIBHON yciyru «Beimada apXWBHBEIX CIPaBOK, apXMBHBIX
BBIMMCOK =M apXWBHBIX KOIMH II0 COLHMAIBHO-IPABOBRIM 3a0pocam» IIPU3HATH
YTPaTHBINNM CHILY.

5. KOHTpPONP DO HCHONHEHWIO HACTOSIIETO [IOCTAHOBIEHHS BO3JIOKHTH Ha
PYKOBOZWTENS ammapata aaMuHUCTIpaiuu KupoBckoro paiiona PecrmyGnuxu Kpbmm
T'ypeey SLA. m 3aBe;yloINero apXMBHEIM CEKTOPOM (MYHHIHIAIBHBIM apXHBOM)
anvmuHECTparmn Kuposckoro paHOHa Pecy6muku Kpsiv Crrabocrmrkyro H.B.

F.Halga aAMUHHACTpALUH E.M. AnuykoBa

COI_‘JIACOBAHO

HepBBIH 3aMeCTHTeHB TJIaBBI :
aJIMUHUCTPAIMH — HAYAIGHAK QUHAHCOBOTO
YIIpaBJICHHSA - H.A. Yp6anosnu

PykoBopuTens anmapara
aIMHUHUCTpaL{ ‘ S.LA.T'ypeesa

Havaneaux YIIPaBICHHA DKOHOMUYECKOTO
U CEIIBCKOXO3SMCTBEHHOIO

PasBUTHUS aIMUHUCTPALIAN H.A. Pomuna

3aBGI[YIOLHHﬁ CEKTOPOM II0 BOIIPOCaM :
I[eJIOHpoPIBBOI[CTBa u KOHTpOJISI ‘ . C.M. UsaHoBa

' Hacrosiliiee mocTaHOBIEHHE TIOIIEKAT PA3METIEHTIO B Peruerpe MyHUIUTIANBHEIX
HOPMaTHBHEIX [IPaBOBBIX akToB Pecrry6muxu KpsiM B Teuenue 15 KaJleHAapHEBIX THEH.
- IIpoext nocraHOBNeHHs BHECEH apXUBHEIM CEKTOPOM (MyHALMIATBHEIM apXUBOM)
anMuHHECTpauwy - Kuposckoro paifona PecrmyGnukm KpelM H OTBETCTBEHHOCTH 3a
COOTBETCTBHE €T0 3aKOHOJATEIHCTBY HECET:

3aBeIyIoIuii apXHUBHBIM CEKTOPOM ﬂ : |
(MyHUUMIIATBHBIM aPXHBOM) ‘ -H.B. Cnabocmmmxas



Peectp pacCHUIKM IIOCTAHOBICHHMS AIMMHWCTpamui KHpOBCKOro paifona
Peciybmuxu  KpeiM  «O6  yTBepKIeHHM AOIMHUHHCTPATHBHOIO  pEriaMeHTa
IPEeJOCTaBICHHS MYHHIMIANBHOH ycnyrn «Bbigada apXWBHEIX CHpaBOK, apXHBHBIX
BBINICOK Y apXWBHBIX KONMHH IO COLHAIBLHO - MPABOBEIM 3ampocam» OT Ne

1. CexTop 110 BONpocaMm JIeJIONPOU3BOACTBA, KOHTPOJIS U OOpalleHH TPaK/IaH;

2. CekTop OpraHH3alldOHHOH DabOTBI, CBSA3SAM C OOINECTBEHHOCTHIO M Cpe/CTBAMH
MaccoBOH MH(pOpMAIHHY;

3. Ilpokypatypa Kuposckoro paiiona PecyGiuku Kpbim;
4. MUHHCTEPCTBO FOCTHUIUN;

5. ApXUBHBIN CEXTOP (MYHUITUIIAIBHEINA apXUB).

1

Cna6ocrmunkas Haranss Bacuisesaa
(036555) 4-13-41



AIMIHACTPATHBHBIH PerIaMeHT NPeJ0CTABICHAN

MYHHIHIAJILHON yCIyrH «Bb11aya apXHBHBIX CHPABOK, APXHBHBIX BHITHCOK H APXHBHBIX

- Komuii mo counanbﬂo-npasonbm 3anpocam» Ha Tepputopun Kuposckoro pationa
Pecny6inxcn Kpbim

I. O6mme nonoxennsn
1. Ilpenmer peryiupoBanus aIMHHHCTPATHBHOTO PErIAMEeHTA

AIMUHNCTPATHUBHBIH PETTAMEHT IPEAOCTaBICHHS MYHHMUMIAILHON ycuayru «Bbizaua
apXWBHBIX CIPABOK, apXMBHBIX BHIIMCOK M APXUBHBIX KOIME IO COIMAIBHO-IIPABOBEIM 3aIIPOCAM)»
(mamee COOTBETCTBEHHO - AJMHHHCTPATHBHEIM DPEIrVIAMEHT, MYHHI[UIANGHAS YCIyra) paspalboTaH B
[EIX MOBBIUCHHUS KayeCTBa M AOCTYIHOCTH IIPENOCTABICHHS MYHHIUNAILHOM YCIyrd, Ompeneiser
CTaHIapT, CPOKH ¥ IOCIEAOBATEIbHOCTh ACHCTBHH  (aAMHHHCTPATUBHBIX IIPONEAYpP) IIpH
OCYLICCTBIICHAY IIOJIHOMOYHMH B 0071aCTH apxuBHOTO Jena B Kuposckom paiione PecmyGmaxu Kpom.

Hacrodmmii AIMHHHCTPATUBHBIN periameHT paspaboTad B HelsX IIOBBIIEHHS KauecTBa
MPEeNOCTABICHHS ¥ MCIIOIHEHUS MyHUITUITATIBHOM YCIIYyTH, B TOM YHCIIE:

- YOOPAZOYEHHS aJMUHICTPATHBHBIX POy (HelicTBumit);

- COKpAICHHA KOJIHIECTBA JOKYMEHTOB, NIPEAOCTABIBIEMBIX TPaXKIaHAMH [UIS [IPEIOCTABICHHS
MYHMIAIAIBHON YCIyTH;

- YCTAHOBIICHHSI = OTBEICTBEHHOCTH  JOIDKHOCTHEIX  JHI[  OpraHa, IpPeJOCTaBISIOLINX
MyHHULHIATBHYIO YCIYTY, 33 HECOGMIONCHHe HMH TpeGoBaHMiA AI[MI/IHI/ICTpaTI/IBHOFO pernaMeHTa mnpu
BBITONTHEHUH aJMHHACTPATHBHEIX Iponeayp (aeicTBuir).

1.2. B coorsercTeEM ¢ yacThio 3 cratsu 26 ®enepambHoro 3axona or 22.10.2004 Ne 125-®3
«O6 apxusHOoM gene B Poccuiickoit denepammu» (nanece — Oexepanpusii 3akon Ne 125-D3) oprass
MECTHOTO - CaMOYNPABICHHs/MyHUIMNATBHEE aPXUBEl NPH HAIMIMH Y HAX COOTBETCTBYIOIHX
APXUBHBIX JIOKYMEHTOB 00s13aHb] GECIINIATHO IPENOCTABIATh MOJE30BATEN aAPXUBHBIME JOKYMEHTAMH
'0(OpMIICHHEIE B YCTAHOBJIEHHOM IOPSIKE apXMBHBI® CIPABKH MM KOIUM. 8PXHUBHBEIX OKYMEHTOB,
'CBA3QHHBIE C CONMANBHON 3aIUTOM IpaaH, NpelycMAaTPHABAIOINEH WX MEHCHOHHOE obecrcueHHe, a
TaKk)Ke TMOJyYeHHE JbIOT M KOMIICHCAIUH B COOTBEICTBHH C 3aKOHOJATENLCTBOM Poccmiickoii
Denepanun.

" 3ampocH COMUANBHO-IPABOBOTO XapaKTepa - 3TO 3allpOCH], CBS3aHHBIE C CONMATEHOMN 3aIHTOM
TPaKJIaH, UX IIEHCHOHHBIM OOECIICUCHHEM, MONYYEHHEM IIBIOT M KOMIICHCAIWH B COOTBEICTBHH C
3aKOHOZATENLCTBOM 1 MEXIYHAPOIHBIMU 003aTeECTBAMH Poccnncxon ®denepanum.

K conmansHO-paBoOBEIM 3ampocaM OTHOCSTCS:

. 7 O TOATBEPXJEHKH TPYJOBOTO CTaxa M 3apaboTHOM Iwiarsl (Ui HA3HAYEHHsS M Nepepacyéra
IIEHCHUN);

-0 HOJTBEpXKAeHUH (aKTa Harpaxcnemm (A1 IPHCBOEHMS 3BaHUS, IOy IEHHS THIOT);

-0 IOJIyYeHH:H 00pa30BaHus;

-00 OIUIaYMBaEMOM POU3BOJCTBEHHOMN MPAKTHKE;

-0 erorax Kpaiinero Cesepa;

-0 TPUMEHCHMH pENpecCHd (TOJBKO B TOM ClIydae, €CIM 3alpalidBacMBIe CBEICHUS
Heo6xonHMLI AT IOTMYYCHHS TbIOT ¥ KOMIICHCAIMI B COOTBSTCTBHY C 3aKOHOATeNbCTROM PD);

- 00 OIEKYHCTBE, NONCYHTENbCTBE, IPEOBIBAHNY B IETCKUX YUPEHKICHHUIX MHTCPHATHOTO THIA
(s apXMBHEBIX = OTIENOB, CEKTOPOB (MYHHIWMIANGHEIX ~APXWBOB), SBJIIOIOHXCS CTPYKTYPHBIME
IOIpaseIeHUsIMI OPTaHOB MECTHOT'O CaMOYIIPaBJICHHUS,

- 00 UMYNIECTBEHHBIX NpaBax (JUI1 apXUBHEIX OTAENOB, CEKTOPOB (MYHHIUIIAILHEIX apPXHBOB),
SIBITSIOMUXCS CTPYKTYPHBIMH NOAPA3IEICHAIMHA OPTaHOB MECTHOT'O CaMOYIIPaBIECHHSL.

Vadopmamus 1o 3ampocaM COIMANBHO-IPABOBOIO XapakTepa IPEeJOCTABIAETCS HA OCHOBE
JOKYMEHTOB, IEPEJIaHHEIX HA XPAHEHHE B MYHHULIUNAIBHBIE ADXUBHL

1.3. Mrdopmanus mo 3ampocaM COLMAIBHO-IPABOBOTO XapakTepa HpeRocTaBiserca B (opme
apXHBHOM CIPABKH, apXUBHOM BLITACKY, APXUBHOM KOIHMH 60 HE(POPMAIMOHHOTO IHCHMA.



ApxuBHas CIpaBKa - JOKYMEHT, COJCPKAINMM apxUBHYIO HHDOPMAIIHIO O TIpeaMeTe 3aImpoca, ¢
yKa3aHHEM [OMCKOBBIX JaHHBIX JJOKYMEHTOB, Ha OCHOBAHMH KOTOPHIX OHA COCTABJICHA.

ApxuBHas BBIIMCKA - JIOKYMEHT, JOCIOBHO BOCIPOHM3BOSINUN YacTh TEKCTa APXHBHOTO
JIOKYMEHTa, OTHOCAIIYIOCS K ONpENEeICHHOMY BOIpOCy, (GakTy WM JMI, C YKa3aHHEM IIOHCKOBBIX
JIAHHBIX TOKYMEHTA. ‘

ApxuBHas KOIHUS - JOKYMEHT, BOCHPOM3BOISINMN TEKCT WM H300paKEHHE apXUBHOIO
JOKYMEHTA, C YKa3aHUEM €r0 IIOMCKOBBIX JaHHBIX.

 MIHpOopMamEOHHOE IMCEMO — IIHCBMO, COCTABICHHOE Ha OJaHKe apXuBHOTO CEKTOpa
(MyHVIMNATBEHOTO apXUBa), COJEpXKallee OTBET O Hanuuuu (OTCYICTBHM) B apXHBE AapXHBHBIX
JOKYMEHTOB [0 TeMe 3alpoca WIH CBefeHHs 00 MX MECTOHAXOXKIECHHH, HIH IO BONPOCAM
TIpeOCTaBICHHS MYHHIANATBHONR YCIYTH COTNIACHO ANIMABMCTPATHBHOMY pETJIAMEHTY, WIH O
IIepechLIKe 3aIpoca 10 NPUHALIEKHOCTH B COOTBeTCTByIOI]IYIO opranmaumo

2. Kpyr 3asiBuTe/eii PN NMPeOCTABICHUN MY HAIHIAIBLHOH yCIyTH
2.1, BasBuTensME Ha NPEIOCTABICHHE MYyHHULMIATGHOM YCIyTM SBISIOTCS (DH3HYCCKUE U
IOPHMMECKTE JANA (32 HCKIIOYEHHEM TOCYIAPCTBEHHEIX OPraHOB U MX TEpPPHTOPHATHHEIX OPraHoB,
OPraHOB TOCYNAPCTBEHHBIX BHEGIOMKETHEIX (OHIOB M HX TEPPUTOPUATBHEIX OPraHoB, OPraHOB
MECTHOTO CaMOYIpPaBICHHU), 00paIlalomuecs Ha 3aKOHHBIX OCHOBAHUSX ISl HOJYYeHHs WHMOPMAITHH
(manee — sasgBHUTENN).
2.2. Ot uMenH 3ag9BUTENEH MOTYT BEICTYIIATh UX IIPEICTABUTENH, AEHCTBYIOMIHE B COOTBETCTBHY
C IOJTHOMOYHSIMH, IOATBEPKAAEMBIME B YCTRHOBJIEHHOM 3aKOHOM HODSIIKE.

3. TpeboBanus x nopnmcy nmlmpmnponamm o Hpe}IOCTaBJIeHHH MYHMIHIIAJIBHOMH YCIyTH

3.1. ITopsimox noiydenus MHGOPMAIHE 11O BOIIPOCAM IPEIOCTABICHHAS MYHUIIMOAJIBHOH YCITIyIH
H yCIIyT, KOTOPbIC ABJIAIOTCA HEOOXOIUMBIME M 003aTeIFHBIME [ OPEAOCTABICHAS MyHHIANAIBHOMN
yCIyru:

1) HemocpencTBeHHO npn JIMYHOM npneme 3asBHTENS B apXUBHOM CEKTOpe (MYHHUIIMIAIEHOM
apxuBe) aaMurucTparun Kuposckoro paitona Pecriy6maxu Kpev (naree - Apxus);

2) mo cnpasouHBM  TenedOHHBIM HOMepaMm AXwHBa, MHOTO(YHKIIMOHANBHEIX [EHTPOB
TPENOCTABICHUS TOCYAAPCTBEHHBIX K MYHHUIMIIATBHEBIX yCIyT Pecy6miku Kpbiv (manee - MOILT);

' 3) MMCEMEHHO, B TOM YHCIIE IOCPENCTBOM JJIEKTPOHHOH HOUTHI, (PaKCHMUIBHON CBA3H;

4) mocpencTBOM pasMeIEH s B OTKPHITOM ¥ HOCTynHOH GopMe HE(GOpMAITIH:

- B (enepanbuoii rocynmapcTBenHOlM uMH(bOpManmOHHONW cucTeMe «EnmmEif mopTan
TOCY[APCTBEHHBIX 1 MYHUIHTATHHBIX ycnyr (d)yHKum/I)» (https: /W, gosuslugi.ru) (manee — EIIT'Y,
Eaunsiii mopran);

- B TOCyIapCTBeHHOW wmHpopManmoHHOH cmcreMe «Ilopram rocynapcTBEHHBIX M
MYHHIANATEHBIX ycnyr Pecny6J1HKH Kpemv» (https://gosuslugi82.ru) (nanee — PIII'Y, permonanmbHsIi
nopran); :

- Ha oduIHATEHOM caiite YOnoiHoModeHHOro oprana «QduuuarsHbL UHTEPHET-IIOPTA
IpaBoOBOH HH(OPMALWK OPraHOB MECTHOTO camoynpasienus Kuposckoro paiiona Pecrry6mmxn Kpsmm
B pasgene «Ammumuctpamus —KwupoBckoro paiiona», «HopMaTHBHBIE =~ IPaBOBBIE  AKTHD
https://kirovskiy.rk.gov.ru.. m TocymapcreHHOro GromkeTHOTO Yyupexnenns Pecmy6mmxu Kpem
«MHorotbyHKunonaJILHLm UEHTP NPENOCTABNEHHS TOCYTAPCTBEHHBX H MYHUIMINATBHBIX YCIYT»
(manee - 'BY PK «M(I)I_I»)

5) TOCpeNCTBOM pa3MelIeHus nmbopmaurm Ha I/IH(I)OpMaIII/IOHHBIX CTeHZax YIIOIHOMOYEHHOTO
oprana, Apxusa.

3.2. Unadopmuposanue ocymeCTBJmeTCﬂ o BonpocaM KacaromnMc;I

- c10co0O0B IOJAYM 3aSBIICHHS,

- agpeca ApxuBa, oOpaineHue B KOTOpBII/I Heo6xom1M0 JUIS TIPEIOCTABIICHHS MYHUIIMITIATBHOM
ycnyrH'

- cTipaBouHOH HH(GOPMAIHH 0 paboTe ApXuBa;

- ,[[OKYMGHTOB HEOOXOMUMBIX UL IIPENOCTABJICHHUS MYHI/IIII/IHaJILHOI/I yCIyTH;




- IOPSIKA B CPOKOB MPEAOCTABICHUS MyHUITATIAIBHOM YCIyTH;

- NOpAAKAa TONyYEHMS CBEJCHHH O XOJAEC PAacCMOTPEHHS 3adBICHHS M O pe3ylIbTarax
IIPEOCTABICHNASA MyHUIIMIIATBHON YCIIyTH;

© - mopsiIKa JOoCyAeGHOro (BHECYHeGHOT0) 00KaNoBaHUS NeHCTREM (Ge3eiCTRIS) NODKHOCTHEIX
UL, ¥ NPUHAMAEMEIX HMH PELICHUI Oy IPEAOCTABICHHY MyHUIIMNAIBHON YCIIyTH.

- Tomyuenue MHGOPMANK 10 BOLPOCAM IPEAOCTABICHHS MYHHIUIQJIBHON YCIYrH H yCIyr,
KOTOpEIC SIBIAIOTCS HEOOXONUMBIMA M O0A3aTENBHBIME IS IPEAOCTABICHHS MYHAIMIATLHOM YCIyry
OCYIIECTRIIETCS GECIIaTHO.

3.3. Tlpm ycTHOM oOpamenud 3asBuTens (JIAYHO WIM N0 TeNedoHY) MOIKHOCTHOE JIHIIO
ApXHBa, OCYNIECTBISIONEE KOHCYIBTHPOBAHHE, IOAPOGHO M B BEXIHBOMN (xoppextHOiT) (dopme
HH(OPMUPYET OOPATHBIIMXCS IO HHTEPECYEOMIIM BOIIPOCAM.

Otser Ha Tene(oHHEI 3BOHOK JODKEH HAYHHATHCS ¢ MHGOPMAWY O HANMEHOBAHUM OPraHa, B
KOTOPBIA MO3BOHKI 3aABHTEND, haMHIHAH, HMEHH, oTIecTBa (OCHEOHES — IPH Hannqnn) H JTOJDKHOCTH
CHENHAMCTA, IPUHSBIIErO TeIe)OHHBIH 3BOHOK.

Eciy IOJDKHOCTHOE JIMI0 APXHBA HE MOJXKET CaMOCTOSTENHHO JaTh OTBET, TeNneOHHBIH 3BOHOK
JOJUKeH OBITH MepeanpecoBaH (WepeBelieH) Ha NPYroe NOJDKHOCTHOE JIMIO MM e OOpaTHBIIEMYCS
JHLy JOJDKeH OBITh - cOOOmEH TenepOHHBI HOMEp, [0 KOTOPOMY MOXHO O6yZeT IONydHThH
Heo0Xx0omuMyIo HHGOPMAITHIO.

Ecnu moaroroBka oreeTa TpeOyeT NPOIOIKUTENBHOTO BPEMEHH, OH HPEIaraeT 3asBHTENIO
OIIUH U3 CIEAYIOUX BAPHAHTOB JATbHEHIINX NeticTBHil:

M3JI0XKUTh OOpAINeHye B OUCEMEHHOH popMe;

. Ha3HAYUTh APYToe BPEMsl [JIs KOHCYTETAIHI.

JlOIDKHOCTHOE JIMII0 APXHBa HE BIPaBE OCYIIECTBIIATE HH(bopMHponaHne BEIXOZISIICE 38 PAMKH
CTaH/APTHBIX IPONEAYP ¥ YCIOBHIA NPEJOCTABICHHS MYHHIHMIATBHON YCIYFH, H BIHSIONIEE IPIMO
WM KOCBEHHO Ha MPHHUMAEMOE PEINECHHE.

. TlpomomKuTeNHOCTS HEBOPMIPOBAHHS IO TenedoHy He NOoIDKHA peBbImarh 10 MunyT.

HupopmupoBaHHe OCYINECTBIACTCS B COOTBETCTBUHM € IpaUKOM IPHEMA FPAXKIAH.

34. Ilo nucekMeHHOMY OOpaIIEHMIO JOJKHOCTHOE JIHI0 ~ApxuBa, OTBETCTBEHHOE 3a
NPENOCTaBIeHNE.  MYHHIMNANBHOM yCiuyrd, moapoGHO B MHCEMEHHOH QopMme pasbsicHseT
TPaXKIaHUHY CBEJEHHS IO BOIIPOCAM, YKa3aHHBIM B MyHKTe 3.2. HACTOAIMETO AJIMHHHCTPATHBHOIO
perjiaMenTa B TOpsiIKe, ycTaHopIeHHoM DenepansHem 3akoHoM ot 02.05.2006 No 59-®3 «O mopsiake
PaccMOTpeHust o6pa111eHnH rpaxknas Poccuiickoii Denepanuny» (nanee — Qexepanbheii 3akon Ne 59-
@3).

3.5. Ha EIII'Y, PIIT'Y u odunmansHOM caiite YiomsomouerHOro oprasa u I'BY PK «MO®II»
pasMelaercs cueaAyrmas HHpopMaIus:

. 1)  mcuepnpBaromuii mepedeHb  NOKYMEHTOB, HEOOXONMMEIX Il  HpPeJOCTABICHHS
MyHEIMOATGHOH YCIYTH, TpeOoBaHusS K OQOPMICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe nepevcHs
JIOKyMEHTOB, KOTOPbIE 3asBHTEIIb BIPABe IIPEAOCTABHTE 10 COOCTBEHHOH HHUIMATHBE;

2) KpyT 3asBUTENEH;

3) CPOK PEAOCTABIEHUS MyHHanaJILHOH YCIYTH;

4) pe3ynbTaThl IPEIOCTABICHNS MYHAIMIAIBHOM YCIyIH, OPSIOK NPECTaBIeHHS TOKyMEHTA,
SIBIIAFOLIETOCS Pe3yNbTaTOM IIPEAOCTABIICHHS MYHHIUIIATHHOM YCIIYIH; '

5) pasMep TOCYJapCTBEHHOM IOLUIHMHEL, B3NMAeMOW 3a IPENOCTAaBICHHE MYyHHITUIIATEHON
YCILYTH; '

~ 6) HCUEpHHIBAIOIMY [epeyeHb ~ OCHOBAHHM JJii IPHOCTAHOBICHHS WM OTKa3a B
TIPeJOCTABNEHIH MyHAIMIATEHON YCIIyTH;

~ 7) o npase 3asBuTeNs Ha JocyaebHOe (BHECYIeOHOE) obKaToBanue neicTBuit (GesneicTus) 1
pelneHuif, NPUHATBIX (OCYIIECTBISIEMBIX) B XOJi€ IMPeI0CTABICHUS MYHHUIMIAILHOR YCIyTu;

~ 8) dopmel 3aspieHmE (yBEIOMICHH, c006m;eHHH) HCIONb3yEMBIE IIPH IPEAOCTABICHUU
MYHHIUIATBHOH yCIyTH.

Wndopmanus na EIY, PIII'Y o mopsake ¥ cpoKax NPeAOCTaBICHUS MYHI/II.II/IHaJIBHOI/I yCIyru
Ha OCHOBAHWH CBEIEHHH, - CONEpKamuxcs B (eaepalbHOM TOCYNapCTBEHHOM HH(BOPMAIMOHHOMN
cucreMe «®DenepalbHEIL PEeCTp IOCYAAPCTBEHHBIX U MYHHIUIAIBHBIX  yCIyr ((QyHKIui)»,



IPeOCTABNISETCS 3aABUTENIO GECIIIATHO.

Hocryn X MHbOpPMAanuu O CpoKax M IOPSAKE HPENOCTABIEHHS YCIYyTH OCYIIECTBISETCS Oe3
‘BBITIOTHEHMSA 3ajiBUTCNEM KakuX — Jub0 TpeboBaHHM, B T.4. (€3 HCIONB30BAHUS IIPOTPAMMHOTO
obecreyeHHs, YCTAHOBKA Koroporo Ha TEXHHYECKHE CpeICTBa 3asBHTENs TpeOyeT 3aKIIoucHus
JTHUNECH3MOHHOTO HIIM  HMHOTO COLJIALICHHS ¢ IpaBooOiIajaTeneM. TMPOrpaMMHOTO obecredeHus,
OPCIyCMAaTPHBAIOMEr0  B3UMaHME IUIAThI, PETMCTPAllMIO WIM aBTOPH3AIMIO 3asBUTENS WIIH
IPENOCTABICHIE UM MIEPCOHANBHBIX JAHHEBIX.

3.6. Ha wmndopMalMOHHBIX CTEHIaX ApXHBa, B MeCTax NpEJOCTABICHHS MYHHIUIAIBHOM
YCILYTH, pasMeInaeTcs cireayromas nadopmarus:

- HCUepIIbIBAIOINAs HHPOPMAITHS O HOPAAKE IPEJOCTABICHAS MY HALMIAIBHON YCIIYTH;

- HOMepa KaOMHETOB, B KOTOPHIX MPENOCTABIACTCS MYHHUIMNATbHAS yCIyra; GaMuIiy, HMeHa,
OT4eCTBa (TIOCHE/HES - IPH HATMYHMM) M JOIDKHOCTH COOTBETCTBYIOLIMX JOJDKHOCTHBIX JIHII, PEXHM
IpHeMa AMH 3asBHTEIEH, CIpaBodHEIE TeXe(OHb! CTPYKTYPHBIX HOApasicieHuil YIIOJHOMOYEHHOrO
OpraHa, OTBETCTBEHHBIX 34 NPEIOCTABICHHE MYHWIIMIAILHOM YCIyTH, B TOM UHCJIE HOMED TelnedoHa-
asToMH(pOpMAaTOpa (IPH HAIMYMK);

- = aapec oQHMIMAIBHOTO caita, a TAK)KE 3IEKTPOHHOM MOYTH H (mm) GbopMEI 00paTHO# CBA3M
YIoIHOMOYEHHOTO OpraHa, ApxuBa B ceT «HHTepHET»;

- MCHUEPIBIBAIOIYN MepedeHb JIOKYMEHTOB, HEOOXOMUMBIX B COOTBETCTBHH C HOPMATHBHBIMU
IIPABOBEIMU aKTAMHU ISl IIPEAOCTABIEHHS MyHUIIUNATBHON YCIyIH;

- opMBI 3agBIICHUIA;

- IepeYeHb OCHOBAHUH [T OTKa3a B IPELOCTABICHAN MYHHHHHaJIBHOH YCIIyTH;

- TOPSIOK OGXAIOBAHHS peNIeHHH, INeiCTBHI Wi Oe3leHCTBHS  JODKHOCTHEIX  JIHII,
TIPEOCTABIIMIOMAX MyHUIUIIATIBHYIO YCIIyTY.

- B zamax oxwmpanms Apxuea pasMeIlarOTCS HOPMATHBHEIE NPABOBEIE aKTHI, Pery/ApPYIOLIEE
HOpiII[OK HpeI.IOCTa.BJICHI/ISI MYHHIII/IHa.TILHOI/I yciayra, B TOM qUCIe A,[[MHHHCTpaTHBHBIH PETIIaMCHT,
KOTODEIE TI0 TPEOOBAHMIO 3aSBUTEIIS IPENOCTABIITIOTCS EMY JUIS O3HAKOMIICHHS.

3.6.1. Cextop urdpopMupoBanns u oxunanus MOL] BkmouaeT B cebs:

1) wmHGOpMalMONHBlE CTEHABI WIM HHBIC HCTOYHEKA WHQOPMHUPOBAHHS, CONCPIKALIHE
aKTyaNbHYI0 ¥ HCUEPIHIBAIOMIYI0 MHPOPMALKIO, HEOGXOMUMYIO IS HOIyYeHHS rOCYJJApCTBEHHBIX H
MYHHUIUIAIBHBIX YCIYT, B TOM YHCIIE:

- HepeYeHb TOCYHAPCTBEHHHIX H MYHHIMIATBHEIX yCIYT, NPEAOCTABICHHUE KOTOPBIX
opraruzosano B MOLI;

- CPOKHM TIPEIOCTABIICHHS TOCYIapPCTBEHHEIX U MYHI/IIJ;I/IIIEUIBHB]X yCIIyT;

- HHOOPMALMIO O NOTONHUTENBHBIX (COIYICIBYIOMMX) yCIyraX, a Takke o ycmyrax,
HEOOXOMMMBIX U 00A3aTEeIBHBIX - IS MPEAOCTABICHHS I“OCY)_IapCTBeHHBIX ¥ MYHHIOUIAIBHBIX YCIYT,
pasMmepax U MOPS/IKE UX OIUIATEL

- TOpAmoK oOxanoBaHuWs ~jmeiicTBui (OesneiicTBHA), a TaKxke pemelmﬁ OpraHoB,
TIPENTOCTABIIAOIINX FOCY AaPCTBEHHEIE YCIIYTH, K OPTaHOB, IPeOCTABISIOTX MYHHUITUIIATIBEHBIE YCIIYTH,
Focy,IIapCTBeHHI:IX ¥ MyHHIUIATBHBIX cIyxamux, M®I], pabotarkos MOILI;

- madopManmio 0 IPeTyCMOTPEHHOM  3aKkOHOAaTenbcTBOM — Poccumiickoit  Demeparmn
OTBETCTBEHHOCTH JO/DKHOCTHBIX  JIHI[ OpraHoB, MPEJOCTABIAIOIIAX TI'OCYJAPCTBEHHEIE YCIIYTH,
TOJDKHOCTHBIX JIAI  OpPraHoOB, NPEAOCTAaBIIOMAX MyHHUIANANBHEIE YCIyrH, paboTHEKOB MOI],
pabOTHHMKOB TPHBIIEKAEMBIX OpPraHH3aNMIA 33 HapyLIeHHe MOPAKa MPEJOCTABIECHHS TOCYIapPCTBEHHEIX
U MYHUIHATAIBHEBIX YCIIYT;

. - HH}OpMaUMIO O MOpSJIKE BO3MEINICHHS Bpela, NPUUMHEHHOTO 3asBHTCIIO B pe3yibrare
HEHA/ICKAIET0  HCIONHEHNS JIHO0 HEHCIIOMHEHHS M®Il wmm ero paGoTHHKaMH, a TaKXKe
IPUBICKACMBIME  OPTaHM3ANMAME HMIM HMX paGOTHHKaMy  OOS3aHHOCTEH, IIPeyCMOTPEHHBIX
3aKoHo,uaTeJILCTBOM Poccutickoit ®eneparpm;

- pexuM paboTel B anpeca mHBIX MOIL] u npuBnexaeMBIX OpraHM3aluii, HAXOMIINUXCS Ha
TeppHToan Pecmry6muxu Kpbiv;

- MHYI0 HHGOpManmIo, HEOGXOAUMYIO JUIL MONYYEHHS TOCYINapCTBEHHOH M MYHHIMIATBHON
yeayra;



2) HE MEHEe OJHOIO OKHa (uHOrO CHEmMaNBEHO O0GOpYNOBaHHOrO pabouero mecra),
TIpe/HA3HAYSHHOTO ANt HHPOPMUPOBAHUS 3asBUTENEH O MOPSIKE IPENOCTABIEHHS TOCY JapCTBEHHBIX H
MyHUIMOAIBHEIX YCAYT, O XOAe PAacCMOTPEHHs 3adBICHHM O IPENOCTABICHHH TOCYNApCTBEHHBIX H
MYHHIANATBHBIX YCIIyT, & TAKXKe JUIL MPEeAOCTABICHHs HHOH HH(OPMAIINY, B TOM YHCIE YKA3aHHOM B
LOAIYHKTE 1 HACTOSINErO IMyHKTA;

'3) TIPOrpaMMHO-aNNapaTHbIl KOMIUIEKC, OOECIEeUHBAIOINM JOCTYIl 3asBHTENEH K EHFV
PIIT'Y, a Taxke K HEGOPMAIHA O TOCYJIAPCTBEHHBIX M MYHIILHIATEHEIX yCIyrax, IpefocTaBisieMbIX B
MoL; : .
4) CTynbs, KpecelbHBIE CEKIHH, CKaMbH (GAaHKETKH) M CTONBI (CTOMKH) us odOpMICHHS
JIOKYMEHTOB C pa3MelleHreM Ha HUX (opMm (ONaHKOB) JOKYMEHTOB, HEOOXOMMMEIX UL HOYYEHWS
TOCYAapCTBCHHBIX U MYHUITMIIAIBHBIX YCIIYT;

5) BJMEKTPOHHYIO CHCTEMY YIIPABIICHHS OUEPENBIO.

3.7. Crezerns 0 Xofle MPEOCTABICHAS MYHHIHANAIBHON YCIYTH 3adBHTENb BIPABE IOIYIHTE
IIpH JIAYHOM, IECEMEHHOM OOpaIeRHy B APXUBA, HPEJOCTABISIONHAI YCIYTY, a TAKXKe MOCPEACTBOM
Tene(bOHHon cesi3u. KpoMe Toro, cBeieHns 0 X0J1e IIpefoCcTaBIeH S MyHHIIAIATNLHOM YCIIyTH 3aSBUTENb
BIIpaBe MOJIYYUTH IIOCpeI[CTBOM PHFV (ans 3asBneHMi, MogaHHBIX mocpencToM PIITY) DIEKTPOHHON
IIOYTHI ApXMBa.

3.8. Copasounas wadOpMAHS MOUIEKHUT 0OOSI3ATETLHOMY pasmemenmio Ha EINTY, PIMTY,
oGHUHEAIBHOM CaiiTe YIIOIHOMOYEHHOrO OpraHa, HpPEJOCTABISIONEr0 MYHHLMIATLHYIO YCIYTY, ¥
SBJISICTCS  JOCTYNHOH Jd 3asdBHTENS. ApXuB, TPEOCTABISIOMEA MYHAIUIATEHYIO  YCIYTY,
obecrieynBaeT pasMENleHHE M aKTyalu3alHio CIpPaBOYHON MHQOpMALHE B 3JIEKTPOHHOM BHJIE
nocpezncrsom EIT'Y, PIITY, odunuansHOro caiita YIONHOMOYEHHOTO OpraHa. :

3.9. Nuadopmanus o HpC,I[OCTaBJIeHHH MYHI/II.II/II'IaJIBHOI/I YCIYTd JOJDKHA OBITH JOCTYIHA IS
HHBAIAJIOB.

II. Cranpapr NPeNOCTABICHHS Mylinunnaubnoﬁ yCiIyru

4. HanmeHOBaHHE MyHHIUNAILHOH YCIYTH
~ 4.1. Bejaua apXWBHEIX CIIPAaBOK, apXVBHBIX BHITHCOK M APXMBHEIX KON MO COMMANBHO-
IIPaBOBBIM 3aIPOCaM.

R S. Haumenosanue OpPraua, IPe0CTABISIONEro MYHHIHIAIBHYIO YCIYyTy
- 5.1, MyHHnnnaJILHon YCIYry MpefoCTaBIfeT AIMHHHCTpAIIHS KHpOBCKOPO paiiona
PecnyGmukn KpemM (flanee — YHOTHOMOYEHHEBIH Opran)

CTpykTypHOe IonpasselieHre YIOTHOMOUEHHOTO OpraHa, MPeIOCTABIIONEe MYHHITHIATHHYIO

YCIYTY - apXUBHBIA CEKTODP (MyHHIUIIATBHEIA apXUB).
©5.1.1. MyHuupnansHas yeyra MoXer IpefocTaBisThest B MOII B acTh:

- IpHUEMa, PETUCTPANUK ¥ Iepenaud B APXHB 3aJBICHUS M TOKYMEHTOB, HEOOXONMMEIX IS
HpeI[OCTaBJIeHHSI MYHI/II_II/IHaJIBHOI/I VCNyry,

- HH(QOPMHPOBAHHS O MOPSNKE NPETOCTABICHHAS MyHHHHHaJILHOPI YCIIYTH, O XOJAE€ BBINOJHEHMS
3asBIICHUS O NIPEHOCTABICHUN MyHHIIUIATEHON yCIIyTH;

- BBLIAYH pE3yIIbTaTa NPEOCTABICHI MyHHIMIIATBHOH YCITyTH.

5.2. 3ampemeno TpeOOBaTh OT 3asBATENS OCYIECTBICHAS IEHCTBHA, B TOM WHCIE
COIJIacOBaHUM, HEOOXOMMMEIX IS MOyYEeHNs MYHHIUIIATEHON YCIYTH | CBA3aHHEIX ¢ OOpalieHHeM B
MHBIC TOCYNapCTBCHHBIC OPraHbl M OpraHW3alMH, 338 HCKIIOYCHHEM IIONYYCHMS YCIyr U HOIydYeHHS
MOKYMCHTOB M HMH(OpMalmW, NpPeNOCTaBEIEMBIX B pesylbTare NPEJOCTABIEHHS TAaKHX YCIYT,
BKIIOUCHHBIX B ICPEYHH, YKA3aHHbIC B YaCTH NEpBoii craThn 9 Depepansuoro 3akona Ne210-P3.

6. Onmcanne pe3yabTaTa HPEJOCTABICHHS My HANANAILHOM yCIyrH
6.1. Pe3ynbTaToM IpefoCTaBIeH s MyHAIENATHHON YCIYTH SBISETCS:
- PXUBHBIC CLIPABKH (ITprnoxenne Ne§ k HacTOSIIEMY AJMUHMCTPATHBHOMY PEIIIAMEHTY);
- apxuBHbie BeHCKH (IIpunoxenne Ne9 k HacTosImMEMY A,IlMI/IHI/ICTpaTI/IBHOMy periiaMenTy);
- apXI/IBHBIe KOIIHHY;



, - I/IH(l)OpMa.III/IOHHOC muceMo  (Ilpunoxenwne N010 K HacTosImemMy A,Z[MI/IHI/ICTpaTI/IBHOMy
perilaMenTy). ,

6.2. B ciyyae obpameHus 3asBUTENS 3@ MONyYEHHEM YCIyrH mocpenctsoMm PIITY pe3ynbpTar
YCIYTH B BHJE CKaH-00pa3a Hanpasisiercs B JInuneni kabusner 3assutes Ha PIITY.

JUis moNy4eHus pesynbTaTa IpesoCTaBlIeH s MyRANUNANBHON YCIyTH Ha OyMaXHOM HOCHTEIE
BaﬂBHTeJIL MMeeT IpaBo O0PaTHTHCSA HEMOCPENCTBEHHO B ApXuB uix MOI].

7. Cpox npeaocrapieHust MYHHIHNATLHOH yCIyrn
‘ 7.1, O6mpmit cpoK MpeAOCTABNEHHS MyHHLUNATBHON ycayrs — 30 KaleHNapHEIX NHEH co JHS
IPE/CTaBNCHAS B ApXHB JOKYMEHTOB, OGS3aHHOCTH IO IIPENOCTABICHHIO KOTOPBIX BO3JIOKEHA HA
3asiBUTENS.

B cnysae npezcrasnenus 3asBHTENEM JOKYMEHTOB depe3 ML uin HampasIeHus 3asBIeHHS B
BIIEKTPOHHOM BHJE, HocpenctBoM PIII'Y, cpok mpenoCcTaBlIeHIS MYHANMIATLHOR YCIYTH HCUACTIETCS
CO JHS NOCTYTUICHHS (permTpaunn) JOKYMEHTOB B ApXHB. :

M®LI ofecnieunBaeT nepenayy 3asBICHUs 1 JOKYMEHTOB B APXHB B CPOK, HE IIPEBHILAOMINX 2

- pabounx JHel, CleyIOMNX 3a THEM IpHeMa JOKyMeHTOB B M®L.

72. Cpok Bbimaun (HANPABICHMS) pe3yNbTara MNPEAOCTABICHHA MYHUIMIATHHOMN YCILyT'H
3asABHTCIIO COCTaBAAET He Gojee 2 paboumx nmedl co mHS IPUHATAS COOTBETCTBYIOIIETO pEIICHHS
ApxuBoM (B 0OIIHi CPOK IIPENOCTABICHAS YCIYTH HE BKIFOYAETCH). '

7.3. Tlepenagsa B MOI] pesynprara IpeoCTaBICHHS MyHUIATANHHEOM YCIYTH 1O 3aABICHHSM,
noctynusmEM depe3 MOLI, ocymecTteisercs He mosjHee 2 paboumx IHeH, CeMyIomuX 3a JHeM
OKOHYAHMS,  YCTAHOBICHHOTO ~ JCHCTBYIOIMM  3aKOHOJATENBCTBOM  CPOKA  IIPENOCTABICHI
MYHHIHIAIBHON YCIyTH.

: M(I)I_[ OCYINECTBIISCT BEIAATY 3asBUTCIIO Pe3yIbTara IPeoCTaBICHN] MyHHIHIAILHOM YCIyTH
B T€YCHHE CPOKA XPaHEHHs TOTOBOIO Pe3yJIbTara, IPEIYCMOTPEHHOTO COrTAIEHAEM O B3aUMOICHCTRIAN
Mexay MOII 1 YOTHOMOYEHHEIM OpraHoM.
7.4. TIpHOCTaHOBIEH e TIPENOCTABICHHS MYHHUITUIAIBHOM YCIYTH HE TPELyCMOTPEHO.

8. Ilepeuensr HOPMATHBHLIX IPABOBLIX AKTOB, peryJIapyomux OTHOIIEHUS, BOSHHKAIONHE
B CBSI3H € NPEIOCTABICHHEM MyHHIMIAILHOM yCIyrH
8.1. IlepedeHb  HOPMATHBHBIX = IIPABOBHIX aKTOR, PEryJIUpPYIOIUX  NPEXOCTABICHUE
MYHULMIATEHON YCAYTH. pa3men1eH Ha EHFV PITY u odunuanrsuoM caiite YIOIHOMOYEHHOTO
oprasa. :

9. I/IcqepnblBalomnu nepeYeHsb JOKYMEHTOB, HEOOX0AUMBIX B COOTBETCTBHM C
HOpMaTHBHbIMH HPABOBLIMH AKTAMH /L5l IPEXOCTABJICHHS My HHIMIAILHON YCIyTH M YCIIyT,
KOTOpBIE SBJISITCH HEOOXOXHMBIMHA H 06832TeJLHLIMA ISl IIPEJOCTABICHHS MYHMIHNAJTLHON
yCJIyrd, mOIeKAIMX MIPETOCTABICHHIO 3asIBUTE/IEM, B TOM 9HCJIE B YJIEKTPOHHOI (hopme

9.1. Ilepeuenn HAOKYMEHTOB, 00s3aTe/IBHBIX K IPENOCTABIECHHIO 3AJBHTENCM CAMOCTOSTENBHO,
AJISE HONTYYCHUs YCIyTH: : :

1) 3asBnenue o HpG,Z[OCTaBJ'IeHI/IH MYHHUIIUNIANBHON YCIYTH IO (bopMe COTJIACHO Ilpunoxenusam
Ne 1,- 6 x HacTosINEMy aIMHHHCTPATMBHOMY pErJIaMeHTy (B 3aBHCHMOCTH OT IeJH obparnenus,
IPEOCTaBIIICTCS B CiIydac IMUHOro obpamenus B Apxus/M®II);

B 3agBenny JOMMKHEI OBITH yKa3aHbL CBEEHUS, HEOOXOAMMEIE U €T0 HCIIOIHEHNS:

- bammmst, IMs1, 0THeCTBO (TIOCIEHEe — IIPY HAIMYAH) 3asBUTENS (IIPECTABATEI 3aSBHTCIIS),
HAHMCHOBAHUE IOPHINYECKOTO THIE;

- aJ[pec 3asABATEII (I FOPHAUECCKHUX JIHI[ — FOPHANYECKU U NOYTOBEIH ajpec, s (QH3HICCKHIX
JIUIT — aipeC PETUCTPAIUH), KOHTAKTHEIH TenedoH, a Taxxe GaMums, uMs, 0OT9ecTBO (TOCIeaHEe — IpH
HAIIMIAHN) HCHIOIHUTEIS (171 IOPUAMYECKAX JIHIY);

- CYTB 3ampoca, oOpamieHus; v

- XPOHONOTMYECKUE PAMKH 3aIIPAIIBAEMOM HHGOPMAIIHH;

-+ ULl HOATBEPXKICHUS CTaxa paboTHl M pasMepa 3apafOTHOM IUIATHI — JaTa pOXIEHHS,
HA3BaHME, BETOMCTBEHHAS TOJYMHEHHOCTH OPraHMU3ally, BpeMs paGoThl, JOIDKHOCTb, I'OJl YBOJILHECHHIS,



. - HHBIC CBEJCHUS], MO3BOJCUOIME OCYINECTBHTH IOWUCK JOKYMEHTOB, HEOOXOMUMEIX IS
HCHOJIHEHMS 3aIpoca, O0paIleHI;

- COTVIacHe 3asSBUTEI (IIPEACTABATENIS 3asBHUTEN) Ha 06pabOTKY NEPCOHANBHBIX TAHHBIX,

- laTa MOJa4H 3asBICHIS, IOJIMNCE 3adBUTENS (IIPEACTABUTENs 3asBUTEIIA).

B ciyuae HanpapneHHWs sasBieHMs mocpefcTsoM PIITY dopmupoBanue 3agBIECHHST
OCYIIECTBIICTCA MOCPEACTBOM 3allOJHEHUA HMHTepakTuBHOM (opmer Ha PIIIY 6e3 Heob6xommmocTu
AOTONHUTENBHOM MO/aYH 3ajiBICHUS B KaKoH-mu6o mHOM (opme. IIpu aBTOpH3AIMH HOCPEACTBOM
HOATBEPAICHHOM yYeTHOHR 3amvck B Enunoi cucTeMe HaeHTHOUKANNE ¥ ayTeHTHGUKAIMY (nanee —
ECHA) 3asBieHME = CUMTAeTCS MOANMCAHHEIM IIPOCTOM BIIEKTPOHHON TMOZMHCEHIO 3asBuTEN,
IPEACTaBUTEINS 3asBHTeIs, YIONHOMOYEHHOTO Ha OIHACARHE 3aSBICHIS.

B ciyuae HeOGXOIMMOCTH TONYYEHHS pPe3yIBTATOB IPETOCTABIICHHUS YCIYTH B OTHOIICHHH
HECOBEPIICHHONICTHETO, ' 0QOPMIECHHBIX B (opme JOKyMEHTa Ha OyMaXHOM HOCHTENe, 3aKOHHBIM
IPEACTABUTENICM HECOBEPIICHHOJICTHET0, HE SBIAIOMICIOCH 3asSBUTECIEM, 3asBUTENb, SBIIMFOLANCSH
3aKOHHBIM IPEZCTABUTENIEM HECOBEPIICHHONETHETO, B MOMEHT [OaYH 3agBIEHHUS O IIPENOCTABICHHY
YCIYTH YKa3biBacT (aMuiliio, WMs, OTYeCTBO (TOCTe/Hee - PY HAIMYMH), CBENCHHS O AOKYMEHTE,
YZIOCTOBEPSIONEM JIMYHOCTE JPYTOr0 3aKOHHOTO npez[CTaBHTeJm ynonHOMoquHoro Ha HOJy4CHUe
Pe3yNBTaTOB NPENOCTABIEHHS YCIYTH.

B ‘cnygac HampaBneHWs: 3asBIEHHS  IIOCPEICTBOM PIT'Y bopMupoBaHne 3adBICHUS
OCYIIECTBIIICTCS . IOCPENCTBOM 3allONHEHHS MHTepakTHBHON ¢opmer Ha PIIIY 6e3 meob6xoaumocTu
JONOJIHATENBHOM MO/aql 3adBlIeHUs B KakoH-mubo uHOH (opMe. Ilpn aBTOpH3alMH IIOCPEICTBOM
TIONTBEPHICHHON y4eTHOR 3anuch B Enumo# cucteMe noeHTHGUKANNM M ayTeHTHUKAINE (falee —
ECI/IA) BABNICHUC ~CUMTACTCS IOANMCAHHBIM MHPOCTOH SIEKTPOHHOH NOMMHCEIO 3asBHTeNs,
Ipe/ICTaBATEIS 3asBuTens, YHOJIHOMOYCHHOI'O Ha IIOJIHCAHUE 3asBICHHUSL.

2) JIoKyMeHT, yIOCTOBEPSIOIMA IMYHOCTG 3asBUTENS WIH INpPEACTABHTENs 3asBHTENS
(mpemocTaBisieTcss B CIy4ae JIMYHOIO OOpaIleHHS B Apqu/M(DL[) B ciiyuae HampapieHns 3asBICHUS
nocpezncTsoM PIIIY cBenenns u3 noxymeHTa, yI0CTOBEPSIOIETO JIMYHOCTD 3asBHTENS, IPEICTABUTEIS
dopmupyrorcs mpu noz[TBepxc,ueHHH ydetHoit samucu ECHA m3 cocTaBa COOTBETCTBYIOMIUX NAHHBIX
YKa3aHHOH YIETHOMH 3allCH B MOTYT GBITH IPOBCPCHBL ITyTeM HATIPABJICHHS 3aIPOCa C HCIONB30BAHEEM
CM3B.

3) Jokyment, HOI[TBep)I(,HaIOLIIHPI TTOTHOMOYHSI HpeJICTaBHTeJIsI 3asBuTens ACHCTBOBATH OT
uMeHn 3asButens (B Ciydae oGpameHnﬁ 3a IPENOCTABICHHEM YCIYTH NPEICTABUTENS 3asBUTENS)
COCTAaBICHHBIl B COOTBETCTBHH C 3aKOHOZATENbCTBOM Poccmiickoit Pemeparun. 3aspienus,
Kacatoluecss NPpYTuX JUL, NPUHEMAOTCS HA HCHOJHEHHE NMPH HAMMYMH HOTApHANBHO 3aBEpeHHOM
NOBEPEHHOCTH OT CyOBbekTa HHpOpMAImH (B ClIydae €ro CMEpTH - OT HacleJHHKa CyObheKTa
uH(popManwm).

- B cayuae, ecnu 3asBiieHMe mojaeTcs depes IMPENCTABUTENS 3asBUTENS nocpeactsom PIITY, u
I[OBepeHHOCTL HPEACTABUTENA 3asBUTEN M3TOTOBICHA B JIICKTPOHHOM (opMe, Takasd NOBEPEHHOCTH
Jo/KHA OBITH MOANKCAHA SJIEKTPOHHON IOIIMCHIO, TpeGOBaHHA K KOTOPOH YCTAHABIABAIOTCS
- 3axoHoxarenscTBoM Poceniickoit Pemepanuu, perymupyomuM OTHOINEHHS B OOJACTH HCIIONb30BAHMIS
SNIEKTPOHHEIX TOJNHCEH. Y I0CTOBEpeHHAs, COBEPIIEHHAs MM BRIIAHHAS HOTAPHYCOM JOBEPEHHOCTE
IIPEIICTABUTENs 3a9BUTENS B BIEKTPOHHOM (GOPME NOIDKHA COOTBETCTBOBATE TpeboBaHusIM ctartbu 44.2
Ocrop 3akonOnaTenscTBa Poccniickoi ®enepamuu o Hotapuare ot 11.02.1993 Ne 4462-1.

. VkaszaHHBI ~ JOKYMGHT,  BBLIGHHEI OpraHu3anyedi,  yJOCTOBEpSCTICA  YCHJICHHOM
KBaJIHQ)I/IquOBa.HHOI/I SJIEKTPOHHOA MOIIKCHIO IIPABOMOYHOIO JOIDKHOCTHOIO JIMI@ OPTraHW3allMH, a
JOKYMEHT, BBINAHHEIA (M3WYECKHM JIHIOM, - YCHICHHOM KBAIA(HIMPOBAHHOMN QNEKTPOHHOM
HOMIHCEI0 HOTAPHYCA C IPHIOKCHHUEM daiina OTKpETINEHHOH YCHICHHON KBATH()UIUPOBAHHOLN
SIEKTPOHHOMN TOIINCH B d)opmaTe sig3.

4) Komus TPYAOBOI KHIDKKY (JUIs1 3asBIEHUH, KaCAFONIMXCs HOATBEPIICHHS TPYAOBOTO CTAka 1
pasmepa 3apa60THon IIaThL);

~5) KONMMH JOKYMEHTOB, MOATBEPXKIAIONHX TPAaBO (HU3MUECKOTO JHMIA Ha IONyYEHHE
MHGOPMALKK O TPETheM JHUIE (P HEOOXOMXMMOCTH): JOTOBOPA (KYILTH-IPOJAKH, JAPEHUS); PEIICHHAS
CyZa; CBUJICTENIECTB: O POXKACHAM (CMEPTH), O 3aKIMOUeHHH (pacTopiKeHuH) Opaka, nepeMene GpaMuImm,
UMCHH, OTYeCTBA, O IIPaBe HACICJOBAHWS, IPABOYCTaHABIMBAIOMErO NOKYMEHTa HA OOBEKT



HEIBIDKAMOCTH, IIPABO Ha KOTOpHIH HE 3aperuCTpHpOBaHO B ENHHOM IoOCYyIapCTBEHHOM peecipe
HEJIBIXKAMOCTH (Ha 3eMENBHEI YUacTOK, XKIJIbe U APYTOe) U JPYTHE;

6) TONTBEP)KICHHE OpraHa, YCTAHABIMBAIONIETO IIPaBO TIPAXIAHWHA HA MOJIyYeHHE
TOCYIapCTBCHHBIX ~CONMANLHBIX JIBIOT (IPH HEOOXOAHMMOCTH, B Ciydae OOpameHHs TIpaXIaH,
HYKTIAIOIEXCS B IOATBEPXKACHAH HMYIECTBEHHEIX [IPAB).

9.2. 3asBHTEN WM €r0 NpPEACTABUTENS IPEACTABISET B ApXWB JHOKYMEHIBI, YKa3aHHEBIE B
nynkre 9.1. HacTosero AJMUHUCTPATHBHOTO PErNAMEHTa, OMHHM H3 CIEAYIOMMX CIOCO00B II0
BBIOODY 3asBUTEIIA:

a) B 37eKTpoHHOH dhopme mocpencrsom PIITY.

B ciydae HaupaBneHus 3asBICHES U IPUIATacMbIX K HEMY JOKYMEHTOB YKA3aHHEIM CLOCOGOM
3asBHTEIb (TIPEACTABUTEND 3asBUTENs), MPOLICIINK IIPONEAYPBI PETMCTpaAlMY, MIACHTHGHUKAIMKY U
-ayreHTHQUKANEM - ¢ Hcmiome3opamueM ECHA, samomaser (opMy YKasaHHOTO 3asBieHHS ¢
HCIIONL30BaAHUEM HHTepaKTHBHOH (i)OpMI:I B SJICKTPOHHOM BHIE.

TpeGoBanmss k MOKyMeHTaM, HanpasiseMbM nocpeacTsom PIITY - daiin (cxan-xomus) ¢
pacmmupenwem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG. MakcuMmaibEO JIOIYCTHMETLA
pasmep (palzma 5 M6.

6) Ha 6yma>KH0M HOCHTETIEe IIOCpeI[CTBOM aa4Horo obpameHus B Apxus, M®I] m6o
IIOCPEICTBOM IIOYTOBOTO OTIIPABJICHHUS..

Ilpu o6painenuy nocpeaCcTBOM HOYTOBOIO OTNpABICHUS 3a9BUTENS (IPEJICTABUTE/b 3aSBHUTEIIS)
HANPABICT 3a5BICHAE M KOMUH YKA3aHHBIX JOKYMEHTOB IIOYTOBEIM OTIPABICHACM C YBEIOMIICHIEM O
BpPYUCHHUH.

9.3. (I)opMLI JOKYMEHTOB ISl 3aIlOTHCHUS MOTYT OBITH IIOJYYEeHBI 3asBHTENEM HPH JIMIHOM

o6pa1ueH1m B Apxus, M®I] B snextponHoil popMe Ha opHUIHATEHOM BeG-caiite VIIONIHOMOYEHHOTO
opraHa I'BY PK «M®I1», PIIT'Y.

10. I/Icqepnblnaiomni‘l nepeveHb AOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBHH C
HOPMATUBHLIMH NPABOBLIMH AKTAMY /ISl PEA0CTABJCHUS MyHHAMIAILHON YCIYTH, KOTOpbIE
HaXoIATCS B PACHOPSIKEHHH I'OCYAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO CAMOYNPABJICHHS 1
MHBIX OPTaHOB, yIaCTBYIOIIMX B IPE0CTABICHHH MyHHIHIAILHON YCIyrH, B KOTOpbIe
3asiBUTE/Ib BIPaBe NPEACTABUTE, B TOM MHCIE B 3JeKTPOHHOMH dopme

10.1. Tlpenocrasnenue AOKYMEHTOB, KOTOPBIC HAXOAATCS B PACTIOPSHKEHHH IOCYHapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIPABICHHS M HHBIX OPraHOB, YYacTBYIOMHX B NPEIOCTABICHHM
MYHHIUTIAIBHON YCIYIH, U KOTOPHIC 3asBHUTECIb BIPABE IIPENCTABHTEH, B TOM UHCJIE B JICKTPOHHOM
dopme, He TpebyeTcs.

11. Ykazanue Ha 3anper Tpe6oBaTh 0T 3asIBHTEIS

11.1. Opran, mpeocTaBIsIONMI MyHAIMIIATIBHYIO YCIYTY He BIPaBe:

-~ - OTKa3bpIBaTh B IpPHEME 3alpOCa U MHBIX TOKYMEHTOB, HEOOXOAMMBIX IUIA Hpez[OCTaBJIeHHﬂ
MYHUIMIAIBHOR YCIIyTH, B CIly4ae, €CIIM 3alpoC H JOKYMEHTEL, HeOOXOMUMEIE JUIS IIPEeOCTABIECHHUS
MYHULMTAIBHON  yCIYTH, IOJAHBL 'B COOTBETCTBHM C HHpOpMammedl o0 cpoxkax ¥ IOpSIKe
IPENOCTABICHUS MyHUIUIIANBHON yCIyry, omyOnukoBannoi Ha EIITY, PIIT'Y, na odurmansHoM caiite
VoIHOMOYEHHOTO OpraHa,  IPEJOCTABJIIOMIETO MYHHIMIAIBHYIO ~ yCIOyry, OpTaHU3allui,
yqaCTBylonmx B IIPETOCTABIICHNY MYHUIIMITAIEHOM YCIIYTH;

- OTKa3BIBATh B IPEJIOCTABICHAA MYHHIIMIIANBHOM YCIyIH B CIly4ae, €CIIM 3aIpoc M JIOKYMEHTEL
HEOOXO/IAMEIE [T IPEIOCTABICHAS MYHALANIATEHOMN YCIIYTH, IIOJIAaHBI B COOTBETCTBUU C MH(pOpMamuei
0 CPOKax M MOPSIKE MPeOCTaBICHAS MyHULMIIAIBHOMN yCIyTH, 0ny6J1nKOBaHH0n Ha EIIT'Y, PIII'Y, na
O(I)I/IIII/IaJIBHOM caiiTe VYIIONHOMOUYEHHOTO OpraHa, npe,uOCTaBJmIomero MYHHIUIATBHYIO  YCIYIY,
OpraHM3aIiH, yIaCTBYIOIVX B IPEAOCTABICHAN MyHHIUIIATBHOM YCIIyTH;

- TpeGOBATE OT 3asIBATENS COBEPINCHHS HHBIX NEHCTBHMH, KPOME HPOXOXKACHHS HACHTH(HKAIIN
U ayTeHTH(UKALMH B COOTBETCTBHH C HOPMATHBHBIMH IIPaBOBBIMH akTamu Poccmiickoit Mdexepanum,
yKa3aHHS Lie/H IPHeMa, a TAKXKe IIPeOCTARICHHS CBSICHH, HEOGXOMUMEIX I pacJera JIUTeIbHOCTH
BPEMEHHOTO HHTEPBANA, KOTOPEIH HE0OX0IUMO 3a0pOHUPOBATH JIjIs IPHEMA;



- TpeboBaTh NpE/CTABNEHHUSA NOKYMEHTOB M MHGOPMAIME MIH OCYIIECCTBICHHAS NeiCTBEM,
. TIPEJICTaBJICHHE MM OCYIIECTBICHUE KOTOPHIX HE IIPEAYCMOTPEHO HOPMATHBHEIMHE MPABOBEIME AKTAMHE,
PEryIMPYIOLIMHA OTHOIIEHHS, BO3HAKAIONIHE B CBS3Y C IPENOCTABICHHEM MYHHIHITATEHEIX YCIYT;

- TpeGOBaTh INpPEICTABICHHS MOKYMEHTOB M HMH(ODMAIMM, KOTOPEIE B COOTBETCTBHH C
HOPMaTHBHBIMH IIPAaBOBBEIMM akTamu Poccuiickoit ®eneparun u Pecry6mmukn KpeiM, MyHAIUIATEHBIMY
'TIPABOBEIMU aKTaMH HAXOITCA B PACIOPSKEHHH YIOTHOMOYEHHOrO OpraHa, IpeZOCTaBISIOLIErO
MYHHUHIIAIBHYIO YCIYTy, HMHBIX TOCYAApCTBEHHEIX OpTIaHOB, OpraHOB MECTHOIO CaMOYIIPABICHHS H
(unmM) TOABEZOMCTBEHHBIX OPTaHH3allUi, YYacTBYIOIHX B IPEIOCTABIEHUH TOCYapCTBEHHBIX KA
MYHALHIATHEHBIX YCIIYT, 32 HCKIFOYCHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTd 6 crateu 7 MenepalbHOTO
3aKoHa Ne 210-®3;

- TpebOBaTh OT 3ajdBMTENS IIPENOCTABIEHHS JOKYMEHTOB, NOITBEPXCIAIONMX BHECEHHE
3asgBHTENEM IUIATHI 38 IPEJOCTABICHAE MyHHIHITAIBHON YCIIyTH;

- TpeboBaTb OT 3adBHTENS OCYIICCTBICHHS MHEHCTBHH, B TOM WYHCIEC COIACOBAHWIA,
HEOOXOMMBIX LA NIOTYYCHNS MYHMIHMIIAIBHOM YCIYI'M ¥ CBS3aHHBIX C OOpalieHHeM B HHBIC
TOCYIapCTBCHHBIC - OPraHbl, OPraHbl MECTHOTO CaMOYNpPABIEHMS, OPraHW3allid, 32 HCKIOYECHHEM
NONYYEeHHs YCIYr M TIONY4EeHWsS NOKYMEHTOB M HWHGOPMAIHH, NPEJOCTABISEMBIX B De3yJbTaTe
NPEeOCTARJICHHSA TaKHX YCIYT, BKIOUEHHEIX B IIEPedHH, YKa3aHHbIE B YacTi 1 cTaThy 9 DenepanbHOrO
3akoHa Ne210-@3;

- TpeGoBaTh OT 3asBHTENs Hpe,Z[CTaBJIeHHﬂ JOKYMEHTOB M HH(pOpMALMH, OTCYTCTBHE U (WIIH)
HEOCTOBEPHOCTh KOTOPHIX HE YKa3HIBAIMCH IIPH NEPBOHAYATLHOM OTKAa3e B IPHEME JOKYMEHTOB,
HEOOXOIMMMBIX ~ JUIl  MPENOCTABICHHS MYyHHIMOAIBHOH ycuyrm, JH60. B  IIPeNOCTABICHHM
MYHHIUTIATLHON YCIYTH, 3@ MCKIIOYEHMEM CIy4aeB, IPETyCMOTPEHHBIX MOMIYHKTAMH «@» - «T%»
nynxTa 4 gactu 1 crarsm 7 ®enepansaoro 3akona Ne 210- ®3;

- TpeOOBaTh OT 3agBHTEIA IPENOCTABICHAs Ha OYMaXHOM HOCHTENE IHOKYMEHTOB M
MH(pOpMALHH, BIEKTPOHHEIE 06pasbl KOTOPHIX paHee GHUIA 34BEPEHEl B COOTBETCTBHM C IYHKTOM 7.2
gacty 1 crateu 16 ®enmepamsHoro 3akoHa Ne 210-03 3a MCKIIOYEHHMEM CIIyYaeB, €CIM HAHECCHHE
OTMETOK Ha TakKue JOKYMEHTHI JTHOO HX M3BATHE SABISETCS HEOOXOMHUMEIM YCIOBHEM IPEIOCTABICHHUS
YCJIYTH, ¥ UHBIX CIIy9aeB, YCTAHOBIICHHBIX (eepaTbHBIMU 3aKOHAMM;

12. Mcyepnibisaromuii nepedeHL 0CHOBAHMIA IS 0TKA3a B NpHEMe J0KYMEHTOB,
HEOOXOMMBIX /ISl IPENOCTABICHH MYyHHIRIIAJILHOM YCIyTH :
- 12.1. OcHoBanus IS OTKasa B nmpueMe 3asdBICHHS H JOKYMEHTOB 3aKOHOIATEILCTBOM
Poccuiickoit @enepanuu ue TPy CMOTPEHEL.

12.2. OcHoBaHKEM JUISL OTKAa32 B MIpHEME JOKYMEHTOB 3aiBHTEs paGotHukoM M®I] sensercs
OTCYTCTBHE NHOO OTKa3 B IIPEJOCTABICHUH 3asBHTENEM OPUTHMHANA JOKYMEHTA, YAOCTOBEPSIOLIErO
JIMYHOCTh 3aABUTENS, TPEICTABUTENS 3asSBHTENS, a4 TAKIKe IIPEIOCTABICHUE HEACHCTBUTEIHHOIO
JOKYMEHTa, yJOCTOBCPAIOINErO JIMYHOCTE 3asBUTEI, IPEICTABUTENS 3asABHTEI, HECHCTBAUTENLHOIO
JOKYMEHTa, yAIOCTOBEPSIOMIET0 TIOTHOMOYHS IPE/ICTABUTEIS 3asBUTEIS.

13 I/Ic'lepnmnammnn nepeqeﬂb OCHOBaHMI1 /LIl NPHOCTAHOBJIECHAS HJIM 0TKA3a B
- TpeJocTaBIeHAN MYHUIIANAILHOMN ycIyra

13.1. OCHOBan{ JUI1  TPHOCTAHOBICHHSA IPEJOCTABICHHUS MYHHUIMIANGHOW  yCIyTH
OTCYTCIBYIOT.

13.2. OcroamsvH JUIA OTKA3a B IPENOCTARICHHH MYHUITHIIATLHON YCIIYTH SBISIOTCS:

13.2.1. 3agBenne He NOAMACTCS IPOUTEHHUIO;

13.2.2. OTBeT MO CymecTBY yKa3aHHOR B 3aIIpoce TEMBI (BOIpPOCA) HE MOXET OBITh JaH 6e3
pasrialieHus CBEJCHHMI, COCTABIAIOMMX TOCYNAapCTBEHHYIO MM HHYIO OXPaHSeMyIo (enepalsHbM
3aKOHOM TaliHy (YKasaHHas uH(OpMANUs MOXKeT OHITh IPENOCTABIEHA TONBKO IPH HATMYHE Y
IOJIB30BATeNd JOKYMEHTATBHO HOJTBEPXKICHHBIX IIPaB Ha IOJydICHHE CBEICHMI, COAEpIKAlUX
TOCY/[apCTBEHHYIO TaitHy U (WTH) KOHGIISHIHATBHYIO HHYOPMAIHIO);

13.2.3. 3asBienne kacaercs TeMBI (BOIPOCa), B OTHOIIEHHH KOTOPOM IIOJNL30BATENIO DaHEe
MHOTOKPATHO JaBAIKCh IMCHMEHHbIC OTBETHL IO CYIIECTBY, U P 3TOM HE IPHBOIATCA HOBEIE JOBOJEI
WK - 00CTOATENHCTBA  (YIONHOMOUYCHHOE NOJDKHOCTHOE JIMIIO BIPaBe IIPUHATH pEIICHHE O



6e30CHOBATENBHOCTH OYEPENHOTO 3asBIECHAA M HPEKPAILCHHH TIEPENUCKH IO JAHHOMY BOTIPOCY IIDH
YCIIOBHH, YTO yKasaHHoe 324BJICHUE M paHee HAIPABJISICMBIE 3aSBICHHS HAIIPABIITACE B OJHH K TOT XK€
opras);

13.2.4. B 3asBieHMH COmEepIKaTcs HEIEH3YPHbIE JTHOO ocxopGHTeJIBHLIe BBIDQKCHUS, YTPO3BI
XKU3HH, 30POBBIO X HMYHIECTBY JJOJDKHOCTHBIX JIUI] APXHBA, 4 TAKIKE WICHOB MX CEMEi;

13.2.5. V momp3oBarens OTCYTCTBYIOT JOKYMEHTHI, IIOATBEPIKIAAIONINE €T0 IIOJHOMOYHS
BBICTYIIaTh OT NIMCHM TPETHHUX JIML, B OTHOIICHHH KOTOPEIX IIOJJAHO 3asiBlIeHHE (B CIIydae, eCIlH He HCTEK
CPOK OrpaHWYCHHS, yCTAHOBIICHHbIH YacThio 3 cTarhh 25 Oenepansroro 3akona Ne 125-®3);

13.2.6. OTCyTCTBHE JOKYMEHTOB I10 3aIpaIlUBACMBIM CBEICHUSIM,

13.2.7. OrcyrcTBue B 3asABieHHM, OOGpaNICHHH HCO6X0,Z[I/IMBIX CBEJICHUN IJI1 IIPOBEICHHUSA
IIOHCKOBOI pa60Tr>1

13.2.8. JIQKymeHTBI, HCOGXOZ[PIMBIG pibiv: npe,uocnfaBJIeHmI MYHHIMIAIBHOR  yCIIyIH,
TIPE/ICTABNICHE] C HEOTOBOPEHHEIME HCIIPABICHHAMHE, CEPhE3HBIMH TIOBPEICHISIMHA, HE IO3BOJIIOIAMIE
OZHO3HAYHO HCTONKOBATh MX COJICPKAHHC, IOTYUCTKAMY JTHOO IPUIMCKAMHE, 3a9€PKHYTHIME CIIOBAMH,
a TaKxKe NP HAIWYHMM B 325BICHHM M NPHIATaeMBbIX K 3ajBICHHIO JOKYMEHTaX 3amucedl M IIOMETOK,
BBIIIOJTHEHHBIX OT PYKH;

13.2.9. 3asBieHHe O NIPENOCTABICHHH YCIYTH MOJAHO B Opras, B IIOJTHOMOYHS KOTOPBHIX HE
BXOJHUT IPEAOCTABICHHUE YCIIYTH;

13.2.10. HpelICTaBJICHHBIC DOKYMEHTEI YTPaTWIM CHIy Ha MOMEHT OOpalleHus 3a YCIyroi
(HOKYMEHT, yIOCTOBEPSIOLIHIi JIHIHOCT, TOKYMEHT, YAOCTOBEPSIOMME MOTHOMOUHS IpeJICTaBUTEIIS
3a9BHTENLA, B ClIyYae OOpalieHus 3a IPEOCTABICHAEM YCIyTH YKa3aHHEIM JIHLOM);

13.2.11. HeHOJIHOC/HeKoppeKTHOC 3amojIHEHME IoJiell B (opMme 3asdBlIEHMS, B TOM HHCIE B
I/IHTCpaKTI/IBHOI/I (opme 3asBIICHNS;

13.2.12. Ipencrasienue HETIOJNIHOTO KOMILIEKTA 06s3aTebHBIX JIOKyMEHTOB;

13.2.13. Hecobmonernme YCTaHOBJICHHBIX cTathell 11 Mexepanshoro 3axona or 06.04.2011 Ne
63-®3 «O6 3HEKTPOHHOM  MONIIHCH YCIIOBUH  NIpH3HAHMSA ,I[CI/ICTBI/ITCJIBHOCTI/I YCHIICHHOMH
KBaTUHIIEPOBAHHON SIEKTPOHHON TOJIHCH;

" 13.2.14. JIM9HOCTS 3asBUTENS HE YCTAHOBIICHA/ I/II[eHTI/I(l)I/IKaHI/I}I JHUYHOCTH HE OCYMISCTBIICHA,

. 13.2.15. CBeI[eHI/I}I BO BJIOKCHHSX HE IMOANAIOTCS IPOYTEHHIO;

13.2.16. 3a$IBI/ITeJIL HE COOTBETCTBYET TpeOOBaHHAM, YKa3aHHBIM B II. 2. AJIMHHHCTPaTHBHOIO
perinaMenTa;

13:2.17. Ecnn 3asBJICHHE HAIMCAHO HA HHOCTPAHHOM S3BIKE, APXHB BO3BpAIACT €r0 3asABUTEIIO
c YBC,Z[OMJ'ICHI/ICM 910 K HCIONHEHHIO OPHHHMAIOTCA TOJNBKO 3asBiICHH, HAIHMCAHHEIC Ha PYCCKOM
SI3BIKE.

©133. 0 IIpI/i‘II/IH_a.X ocraBneHmI 3asgBieHusS 0e3 paCCMOTpeHPISI COOOINAeTCS 3aABMTENIO B
CIy4asx, el ero (paMuIds i TOITOBEIH (3EKTPOHHEH aIpec) MOUIAroTes IIPOYTEHHUIO.

. 3asBHTENbH (mpexcTaBuTeNs 3asBHTENA) BIpaBe OTKA3ATHCS OT MONYUYEHHS MYHHIAIAIBHON
YCIIYTH Ha OCHOBAHHH JINYHOTO IMCHMEHHOTO 3asBIICHHS, HAIMCAHHOTO B CBOGOIHOM (opme HalpaBuB
TIOYTOBEIM OTIPABICHUEM (C YBEAOMIICHIEM) HIIM OOPATHUBILNCE B Apan.

- Or1Ka3 B NPefOCTaBICHNH MYHMIMIIANLHON YCIYTH He MpPEISTCTBYeT HOBTOPHOMY O0pareHu:o
3a IPEOCTAaBICHHEM MYHAIUNATBEHOM YCIIyT .

14. Ilepevens ycayr, KOTOpbIe ABIAIOTCHS HEOGXOAMMBIMH ¥ 06532 TeILALIME IS
NPETOCTABICHN MyHHIHIIAILHOM YCIyrH
~ 14.1. VYcayru, KoTopsle sBISIOTCS HEOOXOMMMBIME H 06}I3aTeJII>HBIMI/I I IIPEeIOCTaBICHUS
MYHHIUIATHEHOM YCILYTH OTCYTCTBYIOT.

15. Tlopsok, pasMep H OCHOBAHMS B3UMAHHS FOCYAAPCTBEHHOH MOMUIMHBI WJIH HHOI
IIATHI, B3AMAEMOii 32 pexocTaBIeHHe MyHHIUHAJBLHON YCIYTH
15.1. IIpenocTaBneHue yCuyru ocymecTBasercs 6e3 B3UMaHus TUIAThL.

16. HOpﬂ)IOK, pa3Mep H OCHOBAaHMS B3UMaHUS ILIATHI 32 IPEJOCTABJIEHHE YCIYT, KOTOpbIE
SBJIAIOTCS HEOOXOMMMBIME U 065132TeILHBIMH /ISt IPEJ0CTABICHAS My HHIAIIAILHOM yCIayru



16.1. IInara 3a IpeXOCTaBIEHAE YCIyT, KOTOPHIE ABISIOTCS HEOGXOTHMBIME H OOS3ATENbHAMI
AT IPEJOCTABICHHUS MYHHUIUNANBHOM YCIyTH OTCYTCTBYET.

17. Makchaﬂbelﬁ CPOK OKMIaAHUS 3asIBHTEIA B OI€peNH NP MoJave 3a1poca o
NpeIoCTaBJICeHAN MyHHIANIAIBHO YCJIYIH M IIPH NOTyIeHHH Pe3y/ibTATA MPeJOCTABICHAS
MYHHIHOAJILHO yCayru

17.1. Bpems oxumaHHA 3asBHTCIS B OYepefy NPH IIOHaYe 3asiBICHHS O IIPEAOCTaBIICHUH
MYHHUMIATGHON YCIYIH M IPH NONYYCHUH PE3yNbTaTa IPeNOCTABIEHNS MYHHIUIATLHON YCIYIH He
JOIDKHO TIPEBBIIATE 15 MUHYT.

18. Cpox u nopsiox PEerucTpanuM 3anpoca 3asiBATES 0 NPEI0CTABICHIN
MYHHIHIAIBHOA yCIyTH, B TOM 9HC/Ie B 31EKTPOHHOM (opme

18 1. Peructpanus 3assnenus, IpeaCTaBICHHOIO B Apan cnocobaMy, yKa3aHHBIMA B IyHKTE
9.2. macrosmero AJIMUHUCTPATUBHOTO periaMenta, OCyImeCTBIAETC B CPOK He Gosiee 2 pabounx JHeH.

Perucrpanus HOCTYIHBILIErO 3asABICHHS O NPEIOCTABICHHUM MYHHIUIATBHOR YCIyTH BEAETCS B
ABTOMamsHpOBaHHon MH(GOPMALHOHHOR CHCTEME 3alPOCOB  COLMAIBHO-TIPABOBOTO  XapakTepa,
'HOCTYNIHMBIIMX OT JOPHIMYECKUX B (DU3UYECKHX. min (AWC), a Takke B PErHCTPALHOHHO-YYETHOH
Q)opMe Ha 6YMa)KHOM HOCHTCIIC — B }KypHa.ne perucrpanmumn 3asgBIICHHH ¢ IIPECBOCHUEM HOMEpA M JAaTEI
PETUCTpaIuH. :

B ciydae HanpaBneHH;I 3asBIICHUS B I-)J'ICI(TPOHHOI/I dopme criocoGoM, yKasaHHBIM B IOAIYHKTE
«a» myHKTa 9.2,  HacTOSIero AIMHHHCTPATHBHOTO perizavenTa, BHe paodero BpeMeHH
VYIIOTHOMOYEHHOr0 OpraHa Moo B BEIXOJHOH, Hepa6oqpm IIpaS,IlHI/I‘lHBII/I INCHb JHEM HOCTYILICHHS
3asIBJIEHUS. CUUTAETCS nepBLm paGounii neHs, cne,u;yromnn 32 JHEM HAalNpaBICHHUS YKA3aHHOTO
3asBICHN. : :

19. TpeGopanus k noMemenusm, B KOTOPBIX NPeN0CTABISETCS MyHHIMIATLHAS yeayra, K
32JTy 0XKANRHMA, MECTAM [IISl 3ATI0IHEHHSI 31IPOCOB 0 HPENOCTABICHAN MyHMIMNAILHOMH yCayry,
HH(OPMALHOHHBIM CTEHXAM ¢ 06PA3NAMH HX 3AII0THEHHAS 1 nepeYHeM NOKYMEHTOB,
HE0OXOXUMBIX /ISl NPEXOCTABICHHA MyHHIMIAILHOI YCIYTH, B TOM 9HCIe K 06eceueHnIo
AOCTYHHOCTH VISt HHBAINI0B YKA3AHHBIX 06HEKTOB B COOTBETCTBHH ¢ 32K0HOIATENbCTBOM
- Poccniickoii ®@egepanuu 0 cCoNMAIbHON 32MMTe HHBAIMIOB

- 19.1. Tpe6OBaHm K o0ecIeueHuo AOCTYITHOCTH JUIS HHBAJUIOB B COOTBETCTBHH C
BaKOHO,Z[aTeJIBCTBOM Poccuiickoit ®eneparuu o COLUANBHOM 3aIUTe HHBATHIOB:

. - YCIIOBHS JUIA 6ecnpen;1T0TBeHHoro JOCTyIa K 00BEKTaM, K MecTaM OTIBIXa H K
MIPEOCTABIIEMBIM B HUX YCIIyraMm;

- BO3MOXXHOCTh CaMOCTOSITETIEHOTO IEPEABIKEHMS II0 TEPPHUTOPHH, HA KOTOPOH PacIONOKEHO
TIOMCINCHKE, BXOAA B TAKHME MOMEMICHMS X BBIXOJA U3 HUX, TIOCAJKH B TPAHCIOPTHOE CPEACTBO M
BBICA/IKHA U3 HETO, B TOM YHCJIE C HCTIOIB30BAHHEM KPEciia- KOJACKY;

- CONPOBOXJCHHE HWHBAIUJOB, HMEIOMMX CTOMKHE paccTpoiicTBa (GYHKIMH 3peHHS U
CaMOCTOATENBHOTO TePeIBHIKCHIS, ¥ OKA3aHHe MM IOMOIIH Ha 0GHEKTAX COILMANBHON, HHXCHEPHOU U
~ TpaHCIOPTHOH MHOPACTPYKTYD;

- HaJJIexalnee pasMelneHue 00OpyJOBaHHA H HOCHTeNel wmH(OpMAluy, HEOOXOMMMBIX L
obecrieuerus OecrpensTCTBEHHOrO  TOCTyTIa HHBAH/IOB K o0BeKTaM M K YCIyraM ¢ Y4eToM
OrpaHMYeHH} UX KHAHEAEATEIHHOCTH; ‘

, - OyOnupoBaHHe HEOGXOMHMMOl UIs MHBATHAOB 3ByKOBOH M 3pMTENHHOM MH(DOPMALMH, a TaKKe
HaITuCel, 3HAKOB ¥ WHOH TeKCTOBOH m rpaduyeckoi wHGOpPMAMH 3HAKAMH, BHIIOJHEHHBIMEA
penbedro-ToueunsM mpubToM Bpaitis, nomyck CypIOTIEPEBOMUHNKA ¥ TH(HIOCYpAOTIEPEBOAINKA,

- JIOmYCK HAa OOBEKTHI COOAKH-IIPOBOIHMKA MPH HATHYUH JOKYMEHTa, MOATBEPXKIAIOIIETO €€
CHenuaTbHOe 0Gy4eHHe M BEIABAaeMOro 1o opMe U B IOPS/IKE, KOTOPHIE ONPENCIIOTCS (eepatbHEM
OpraHoM, HCHONHHTENBHOM < BIACTH, OCYIIECTBISIOMMM (YHKIUH IO BHIPAGOTKE W peaTH3alHu
rOCYJapCTBEHHON MOJATHKA H HOPMaTHBHO-IIPABOBOMY PETYJIMPOBAHMIO B cepe COMMATLHOM 3aIHTh]
HACEeJICHHU, '



- OKasaHWe DPabOTHHMKAMH, IPEAOCTAaBISIOIMMY YCIYTH HACENEHHIO, IIOMOINM WHBATHIAM B
TIPEONONCHHH GapbepoB, MEMAIONIMX IIOLyYeHAI0 MMH YCIyT HApaBHE ¢ APYTHMHE JHIAMH,

Brijienenie Ha BceX NAapKOBKaxX OOLIEro MONB30BAHMS, OKONIO IOMEINeHHH, He Memee 10
IIPOIIEHTOB MeCT (HO He MeHee OJIHOTO MecTa) Jis GeCIUIaTHOM IapKOBKH TPAHCHOPTHEIX CPEICTB,
YIPaBIIIEMBIX uHBamnamMy I, I rpymi, ¥ TpaHCOPTHBIX CPEACTR, NEPEBOSIINX TAKHX HHBAIAIOB U
(unmw) perefi-mHBanMnoB. Ha rpaxan u3 uucna wHBanumos Il rpymoer  ganmoe 1paBo
pactpocTpaHsIeTcs B IMOpsAAKe, ompexenseMoM IIpaBuTenscTBOM  Poccmiickoit Qenepanun. Ha
YKa3aHHBIX TPAHCTIOPTHBIX CPEJCTBAX JIOIKEH OBITH YCTAHOBIEH OIO3HABATENBHEIH 3HaK «HBammI» 1
uabopManus 06 STHX TPAHCHOPTHEIX CPEACTBAX JOJDKHA OBITH BHECEHA B rOCYIAapCTBEHHYIO
uH(pOopManEonHyto cructeMy «Eunas menTpanu3oBanHas mudpoBas mIarhopMa B COEATBHON chepey.

B cioydasx, eciM CymiecTBylOIHe IIOMEIICHHMsS HEBOMOXHO TONHOCTBHIO IPHCIIOCOOHTE C
Y9€TOM TIOTPEOHOCTel HHBAIMAOB, A0 UX PEKOHCTPYKIHH M KAaUTAILHOTO PEMOHTA, IPHHIMAIOTCS
COTTIACOBAHHBIE C OINHUM M3 OOMIECTBEHHBIX OOBLEAMHEHWH WHBAHIOB, OCYLICCTBIBIOMIX CBOKO
JESATENLHOCT: HA  TEPPUTOPMH  IIOCENCHHS, MYHHIUNIAIBHOIO  pailoHa, TOPOJCKOr0 OKpyra,
MUHHMAIBHEIE MEPBL 1 00€CHedeHns NOCTyNa MHBAIMIOB K MECTY NPENOCTABICHHS VCIYTH 00,
KOTZja 3TO BO3MOXHO, OGECIEYHTSH MPEXOCTaBICHHE HEOOXOMMMEIX YCIYT IO MECTY JKHTEIbCTBA
WHBAIA/IA MY B TUCTAHIMOHHOM PEXKAME.

- Cnenmanmctsl, paboTaionue ¢ MHBAIAMIAMHE, TIPOXONST HHCTPYKTHPOBAHHE HIH obydenue 1o
BOIIPOCAM, CBA3AHHBIM C 0GECIICUECHHEM JAOCTYIIHOCTH JjI HAX OOBEKTOB COIHANIBHOMN, MHKCHEPHOH 1
TPaHCIIOPTHON HHDPACTPYKTYD H yCIIyT.

- Paborauxu, npenocrapnsmomue yciyru HACCIICHHUIO, HecyT IEPCOHANBHYIO OTBETCTBEHHOCTE 32
HEOKA3aHHEe IOMOLIM WHBAIHIAM B IIPEOJIONCHMM GapbepoB, MEIIAIOIMX MOJYIEHHIO HMH YCIyIH
HapaBHE C IPYTHMH JIAIIAMH.

' Homermenns, B KOTOpHIX HpeJIOCTaBJ'DICTCSI yciyra Hpell;’B}IBJIﬂIOTCSI clieAyromye TpeOOBaHHS

- TPEANOYTHTENLHO PA3MEINAIOTC Ha HIDKHUX JTaXaX 3TaHHM, WIH B OTZENBHO CTOSIIHX
3MaHUSAX, U JOJDKHBL OBITH 06OPYZOBAaHE! OTAENBHBIM BXOIOM. PacmonoXeHHe BHIINE LEPBOTO 3ITAXKA
TONYCKAETCS UpPY HANMYHH B 3JAHHM CHEIHANBHO obopynosanHoro mudTa WM HONBEMHHKA IS
VHBAIMIOB U HHBIX MaJIOMOOHIIBHEIX 'TPYNIl HaceNeHMdA. Bxonpl B momemneHus oGOpymyroOTCs
TIaH/yCAMH, PACIIMPEHHEIME IIPOXOJIaMH, HO3BOISIOIMME O0ECIeUMTh GeCpEensTCTBEHHEIH TOCTyII
HHBAIMJIOB, BKIIOYas HHBAIH/IOB, HCIIONIB3YIOIUX KPECIa-KOJACKH;

. - JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-THIHEHHUECKHM, IPOTHBOIOXApHBIM TPEeOOBAHHUAM H
TpeGOBAHUAM TEXHUKM GE30MaCHOCTH, a TAKKE obecreunBaTh CB060,I[HBII/I JOCTYII K HUM HHBAIHIOB H
ManoMOOHIBHBIX TPYTII HACETCHHUS; _

- 060PYYIOTCS CBETOBHIM HH(OPMAIMOHHBIM TabIo;

- KOMIUIEKTYeTCsl HeOGXOMMMEIM 0GOPYIOBAaHHEM B LEISTX CO3AHKS KOMMDOPTHBIX YCIOBHI LA
nonyaneJIen yCIIyTH,

- JXOJDKHBI OBITH o6opy)1013aH1,1 YCTpOHCTBaMH JUISl O3BYYMBAHMS BH3YalbHOM, TEKCTOBOM
HHGOpPMAllMK, a TaKXXe HANIUCAMM, 3HAKaMH H WHOM TEKCTOBOW M rpadudeckoil mH(bOpManueif,
BHINIOJIHEHHBIMHA peltbeHO-ToUeuHsM mpHdTOM Bpaiing u ma KoHTpacTHOM (OHE, B COOTBETCTBHH C
ACHCTBYIOIMMY CTaHAAPTAMH BEINOJHEHHS M PasMeINCHWS TAKHX 3HAKOB, 4 TAKXKE BH3YaTbHBIME
MHJIVKaTOpaMH, NpeoOpasylonMMK 3BYKOBBIE CHTHAIEI B CBETOBEIE, PEYEBEIE CHTHAIEI B TEKCTOBYIO
Oerymyio CTpoKy.

19.2 TpeGoBatus K 3aj1y OXKHIAHHS.

MecTa oxuIaHus TOIDKHBI OBITE 0G0PYIOBAHEI CT}’JIB?IMI/I KPeCeIbHbIMU CEKIIHSIMHE, CKAMBSIMH.

. KomuuecTBo MecT oxuanus ompeensercs HCXoas i3 pakTHIECKOM HaTPy3KU M BO3MOXKHOCTel
JIS UX PasMEINEHM.

19.3 TpeGopanus K MECTaM JUIs 3aIOHEHHS 3aSBIEHHH O IIPENOCTABICHUN YCITYTH.

Mecra nys. 3amonHeHHs JOKYMEHTOB NOJDKHBEI OHITH OGOpYHOBAHBI CTYNBAMHM, CTOJAMH
(crodikamm) M obecmedeHbl 00pasaMyl 3alONHEHWS JOKYMEHTOB, OJIAHKAMH 3asBICHAN W
KaHUEISPCKIMHU TIPUHAUICKHOCTIMH.

19.4 Mecra nms wHOGOPMHpOBaHMS, NpeIHA3HAYCHHBIE I O3HAKOMJICHUS 3asABUTEICH C
IfIH(I)OpMaI_II/IOHHBIMI/I MaTepHalaMHy, 060pyayroTcs HHGOPMAINOHHBIME CTCHIAMH.



Ha nu(popManHOHHBIX CTeHAaX WM HH(POPMALMOHHBIX TEPMUHANAX Pa3MEIIAeTCs BA3yaIbHAS,
TEKCTOBAA M MyJIbTHME/MiHAS HHYOPMANKS O TIOPAAKE IPeNOCTABICHHS YCIyrH. MHbopMannonnsie
CTEH/(bI yCTAHABITMBAIOTCS B YIOGHOM JUISL IPa/iaH MeCTe H JOIKHEL COOTBETCTBOBATE ONTHMAILHOMY
3pUTETEHOMY B cnyXOBOMy BOCIPHATHIO 3Tol MH(pOpPMAIMHK rpaxaaHamMu.

20. IloxazaTeH XOCTYMHOCTH M KAYeCTBA MyHHIUIAILHOM YCIyra

20.1. IHoxkasaressiMu JOCTYMHOCTH HPEXOCTABICHIA MYHULMIIANEHOR YCIIYTH SBISFOTCS:

- IIpH NIPEJIOCTABICHUA MYHHUIMIAIBHON yCIyrd (B cloydyae JIMYHOTO OOpalleHMs 3asBHTENS B
ApXWB) KOIUYECTBO B3aHMOIEHCTBHYIA 3asBUTENS C NODKHOCTHBIME JTHIIAMY APXHBA, OTBETCTBEHHBIMH
32 OPEIOCTABICHUE  MYHUIIMIIANBHOM YCIyr'W, He Oosiee 2-X pa3s, NPONOIDKHTENBHOCTE KAXKIOTO
oOpaiesys He IIpeBBImaeT 15 MunyT.

OOGssaTeNbHBIX OYHBIX BH3WTOB JUI NpEJOCTABICHHS YCAYrH He mpexycMorpeso. He
HCKITIOUAETCA BO3MOXHOCTE TIOCEIEHHs Apxusa, MOLI ans moitydeHus yCiIyru.

B cnyuae opamenus 3asBuTens B Apxus nocpencteoM PIITY mpu peanusanuu BOSMOKHOCTH
TOJly4CHHs Pe3yibTaTa NPEAOCTABIEHHs MYHHIUIIAIBHON YCIYrH B SJIEKTPOHHOM BHIE HOCPEICTBOM
PIIT'Y B3aUMOZCHCTBHE 3asIBUTENS C JIODKHOCTHEIME JIMNaMK ApXuBa He TpeGyeTcs.

- s Hpe,HOCTaBJIeHI/ISI YCIIYTH 10 3KCTEPPUTOPHATBHOMY IIPHHITAIY oOecreueHa BO3MOXKHOCTD
nozmaun 3agBeHHs B DIEKTPOHHOM BHAE (HAa Beell TeppuTOpHM Pecny6mmxu Kpeim) mocpeznctsom
PIII'Y, nonydenne pesynbraTa B IMIHBIE KaOUHET 3asMBHTENS, TIOAMHCAHHOTO YCHICHHOMN 3JIEKTPOHHOM
MOMIHUCHIO B MAamIMHOYHTaeMOH (opme (IpH HaIHUAM BO3MOXKHOCTH) JuOO CKaH-00pa3s pesynbrara
IPEJOCTABIEHHS YCIYTH, a TaKXKe 0 BHIOODY 3asSBHTENsS TPH HEOGXOTUMOCTH MONYYEHHUE pesyibrara
Ha MaTepualibHOM HOCHTeNE B Apxuse wim MOIT;

- BO3MOXHOCTBH TOIydeHHs ycayrm B MODILI. BOSMO)KI—IOCTB noydenus ycuyrd B MOI]
nocpe,z[cmom KOMILIEKCHOTO 3aIlpoca OTCYTCTBYET;

B COOTBETCTBHM C IOCTaHOBJICHHeM IIpapuTenscTra Poccnncxon ®enepanum ot 22.12.2012 Ne
1376 «O6 yTBepxc):[eHHH IlpaBun opraHu3anuuM NEeATENLHOCTH MHOTOQYHKIMOHANLHEX TIEHTPOB
HpelIOCTaBJICHI/I}I rOCYJIApCTBEHHBIX M MYHALMIAIGHEIX YCIYT», B MEIIX NPeJOCTABIICHUS YCIIYTH B
BIEKTPOHHOM Bpme B M®IT oGecneqHBaeTcﬂ AOCTYI K PIIT'Y ps 3agsureiis HIIH €T0 IPE/CTABHUTEIS
IOCPEACTBOM OKOH CeKTopa NOMb30BaTENBCKOTO CONPOBOKICHHS.

- BO3MOXHOCTh TOJy4YeHHUs HHpOpMALKMK O XOf€ NPEAOCTABICHHsS MyHHIUNAILHON YCIIYTH, B

TOM YHCIe ¢ HCII0JIb30BaHHEM HH(POPMAIMOHHO - KOMMYHHKALMOHHBIX TEXHOJIOTHIA;

Ceenienns 0 Xome PpacCMOTpEHMS 3asBICHHS, HAIPABIEHHOTO CIOCOGOM, YKAa3aHHBIM B
IONIYHKTE «a» HyHKTa 9.2. HACTOSAUIEro AJIMAHUCTPaTHBHOTO PETNIAMEHTa, JOBOLITICS [0 3asBUTENS
nyTeMm yBeIIOMJIeHI/I}I 06 M3MEHEeHUH CTaTyca 3asBICHUS B THIHOM Kaburere 3assurens ua PIITY.

Ceezenvs 0. xXome pacCMOTPEHHS 3asBICHMS, HANPABICHHOTO CIIOCOGOM, YKasaHHBIM B
HOMIYHKTe «0» myHKTa 9.2. HaCTOAMIEr0 AJMHHHUCTPATUBHOIO PETTIAMEHTa, IIPEIOCTABISIOTCS
3asBUTENIO HA OCHOBAHWH €0 YCTHOTO (IPH IMYHOM obpaiieHuu 1u60 mo TerepoHy B ApXHB) IHGO ‘
IIICEMEHHOTO' 3aIIp0ca, COCTABIIIEMOTO B IIPOHM3BOJBHOM (opMme, 63 B3MMaHHUS IUIATHL. IlHChMEHHEIH
3aIpPOC MOKET GBITH TMOMaH: :

' a) Ha 6YMa)KHOM HOCHTENE MOCPEACTBOM JIMYHOTO OOpamieHMs B ApXHB, B TOM YHCIC
IIOCPEZICTBOM MOYTOBOIO OTIPABIEHAS ¢ OOBIBICHHOM IICHHOCTBIO IIPH €r0 HEPECHLIKE, OIHCHIO
BIIOXKCHHS U YBEIOMICHHEM O BPYUCHUH;

. ©) B 2NEKTPOHHOM HopMe HOCPEACTBOM MEKTPOHHOMN IIOYTHL.

Ha ocHOBaHMM 3aIIpoca CBEZIEHHS O XOJI¢ PACCMOTPCHHS 3asBJICHUS TOBOSTCS [0 3asSBUTENT B
YCTHO# (opme (IIpH IuIHOM OOpamenuy Tu6o 1o TereoHy B APXHB) B JeHb OOPALICHUS 3asBATENS
60 B IHCEMEHHOR (opMe, B TOM UHCIE B HIEKTPOHHOM BHJE, €CIIH 3TO IPENyCMOTPEHO YKa3aHHBIM
'3aIpOCOM, B TeUEHHE 2 paboduX JHeH COo JHS HOCTYIUICHHS COOTBETCTBYFOLIETO 3aIIpOCa.

- HajuWuMe MONHOH M NOHATHOM HHGOPMAalWK O NOPSIKE, CPOKax W XOJE IIPEeJOCTABICHUI
MYHHUIAIATEHOR YCIYTH B HH(YOPMAIHOHHO - TEIeKOMMYHHKAIHOHHEIX CETAX OOIIETo MOMb30BaHus (B
TOM 4HCTIe B ceTH «MHTEpHETY), CpeNcTBAX MACCOBOM HH(POPMALIH;

. - BO3MOXHOCTh IIONIy4eHWS 3asBHTEIEM YBEIOMIEHHH O IPEJOCTABICHHH MYHHIHIATBHON
yenyru ¢ momomsio PIITY (B ciryuae mopaun 3asBieHus nocpeactsoM PIITY).

20.2. OCHOBHBIMH TTOKA3aTEIIMHI Ka4eCTBA TPEOCTABIICHHS My'HI/II.II/Il'IaJIBHOH YCIIYTHU SBILIFOTCS:



- CBoeBpeMeHHOCTL IPEIOCTABICHAS MYHHUINNIANBLHOK YCIYTH B COOTBETCIBHM CO CTAHIAPTOM
e¢ IPeI0CTaBICHHs, YCTAHOBIEHHBIM HACTOSIIUM A IMUHUCTPATHBHEIM PETTAMEHTOM;

- MHHMMAJIBHO BO3MOXHOE€ KOIHMYECTBO B3aHMOJECHCTBHMM TIpaXITAaHHHA C JOJOKHOCTHBIMHE
JIAIaMu, y‘-IaCTBYIOI]II/IMI/I B l'IpeHOCTaBJ'IeHI/II/I MYHHHHHaHBHOfI YCIIyri.

KauectBo mnpenocraBnenuss MyHMIMIANBHON YCIYTM XapaKTEPH3YETCS IPENOCTABICHHEM
MyHUIMNATLHON YCIYTH B COOTBETCTBHH CO CTAHIAPTOM NPENOCTABIECHHS MyHUIMIATLHON YCIyTH, a
TaK¥Xe OTCYTCTBHEM:

- 000CHOBaHHEBIX x(anoﬁ Ha JedcrBud (0e3nmeHCTBHE) COTPYAHMKOB M HMX HEKOPPEKTHOEe
(HeBHHMAaTENbHOE) OTHOINEHHUE K 3aSBUTEISIM,

- HAPYINCHMH yCTAHOBICHHEIX CPOKOB B NPOIECCe MPeAOCTaBIEH s MyHHITAIATIBHOMN YCIIyTH;

- 3asIBNEHUH 00 OCTIApUBAHHY PEINCHHM, NeiCTBHI (6e3neiicTBus) ApxuBa, €ro JOIKHOCTHBIX
JIAL,  OPUHAMASMBIX (COBGpIHeHHBIX) IpH NOPEAOCTABICHHH MYHHIMNAILHON YCIYIH, IO HTOraM
PACCMOTPCHHSL KOTOPHIX BBIHECEHBI pEIICHHs 00 YHOBIETBOPEHHMH (YaCTHYIHOM - yIOBJIETBOPCHHUM)
TpeGoBaHuUit 3asBUTENEH;

- 6€30CHOBATEBHBIX OTKA30B B IIPHEMe 3asBIeHHH 0 TPEAOCTARICHUN MYHHULMIIAILHON YCIyTH
OT 3asiBUTEICH M B PENOCTABICHUH MyHUIUIIATHHON YCIIYTH,

- ouepeielt IIpH HpHeMe 3asBICHHH O IIPEAOCTABNEHAN MyHHITHIIAIBHOM YCIYIH OT 3asBHTeNeH
¥ BEIaYe Pe3y/bTaToB IPEOCTABICHHS MYHUIMIATLHOM YCIyrH;

- HEKOMIIETCHTHOCTH CIIEIHAINCTOB.

- 21, I/Inme Tpeﬁona}mﬂ, B TOM 9HCJIe y'mTuBalonme 0CO0EHHOCTH HPEN0CTABICHHSE
MYHHIUIATBHOM YCIYTH 00 3KCTEePPUTOPHAILHOMY HPHHOHIY (B CIyYae, ¢CIM MyHHIMNAILHAS
ycayra npeaocTaBIseTcs Mo YKCTepPUTOPHAILHOMY NPHHIHUILY) H 0CO0EHHOCTH NPeI0CTABICHAS

' MYHHIUNATLHOH YCIyrd B 3/1€KTPOHHOI dopme

21.1. TlpuHOMI 3KCTEPPUTOPHAILHOCTH PEATA30BAH IIOCPENCTBOM OGECIEUeHHS BOSMOKHOCTH
MoK 3ajgBieHus B JNEKTPOHHOM BHe (Ha Beeii Teppuropuu. PecryGmuxn Kpem) mocpencreom
PIITY.  Jlus aBTopH3alIHH 3ajdBUTEINO HEOOXOAMMO TpPOHTH NPONEAypHl HACHTH(UKAIEH W
ayTenTHpUKANME ¢ McHoab3oBanneM ECHA.

21.2. OcobeHHOCTH NPEOCTABICHASL MYHI/IIII/IHaJIBHOI/I YCIIyTH B 3JIeKTp0HHOM BHIIE.

OGpaimeHne 32 TONyYeHHEM MYHHIMIATHHOH YCIYyTH  MOMET OCYINECTBIATECS €
HCIIOJIE30BAHHEM JIIEKTPOHHBIX JOKYMEHTOB, HOANKUCAHHBIX JIEKTPOHHOM OIHMCHIO B COOTBETCTBHHU C
TpeboBanusaMy - DenepanbHoro 3akoma «O6 SIEKTPOHHOH HONMHUCH» OT 06.04.2011 Ne 63-®3 m
TpeGOBAHUIMHU ®enepanbuoro 3akona Ne210-03.

21.3. B COOTBEeTCTBUM C IMyHKTOM 2(1) Ipasun onpez[enelmﬂ BHIIOB DINEKTPOHHOM IOIIHCH,
HCTIOJTB30BAHHE KOTOpBD( JomyckaeTcs npu OOpalleHHud 3a HOJY4eHHEM TOCYHAPCTBEHHBIX M
MYHHUIUNATEHBIX YCIYT, YTBEPKACHHBIX MocTaHOBNeHreM [IpauTenscTa Poccuiickoit dexeparun ot
25.06.2012. Ne 634 «O BHEAax 5IeKTPOHHOM MOMMNKCH, WCIONB30BAaHAE KOTOPHIX JOIYCKACTCS IpPH
OOpAIlCHHN 32 NOLYYCHHEM T'OCYNAPCTBEHHBIX W MyHnunnaanLIx YCIYr» 3asBUTENb - (QU3HUESCKOE
JHIO BIIPaBE HCIOJIB30BATE NPOCTYIO JJICKTPOHHYIO IOMIMCH B CIy4ae, €CId MICHTH(GHKAIHMS H
ayTeHTH(QUKAI|a 3a4BUTENA - (DU3NYECKOTO JIMNA OCYIIECTBIISIOTCS C HCIONB30BaHUEM EIMHOH
CUCTEMBI I/I,E[CHTI/I(l)I/IKaIII/II/I ¥ ayTeHTH(WKALWMM, IIPH YCIOBHH, YTO IPHM BhIIa4e KIIOYA IPOCTOMH
3JIEKTPOHHOM TIOMIIHCH IMIHOCTS PU3MIECKOTO JIUIA YCTAHOBICHA IPH JIMIHOM IIPHEME.

214. B coorsercteum ¢ «IIpaBunaMm ompesmeneHHs BHAOB JIEKTPOHHON IIOAINCH,
HCIOJIB30BaHHE KOTOPHIX JIOIYCKAETCSs NpPH OOpAICHHH 3a MONYYEHHWEM TOCYJAPCTBEHHBIX M
MYHHIMIOATEHEIX YCIyry, yTBepxaenasmMu IToctanopnernem Ipasutenscrsa Poccuiickoit Oenepanyu
or 25.06.2012 Ne634 «O BmIax 3MeKTPOHHON ITOJNHCH, HCIOJB30BAHHE KOTOPHIX NOIMYCKAETCS IIPH
obpallleHUH 32 TIONyYeHMEM TIOCYHApCTBEHHBIX M MYHHIMOANBHBIX YCIyT», IIPH OOpalleHdHd 3a
IONyueHAEM MYHMIMIANLGHON YCIyTH B DJJICKTPOHHOM BHAE 3asdBUTENb - IOPUIUYECKOE JIHIO
YICIONB3YET YCHIIEHHYIO KBAMH(bHIPOBAHHYIO 3JIEKTPOHHYIO IIOJIUCE.

III. Cocras, nmoceq0BaTeIbHOCTE H CPOKH BBINOHEHHS 2 JMAHNCTPATHBHBIX IPONETYD,
TpeGoBaHMS K NOPSAKY HX BHINOJHEHHS, 0COGEHHOCTH BHINOIHEHHS AIMAHMCTPATHBHbIX
nponeayp B 3JIeKTPOHHO (opMe 1 B MHOr0¢)y HKIIHOHATLHOM IEHTpe



22. . HcuepnbBaiolmii IEpedcHh aIMUHHCTPATHBHEIX TIPOUEAYp  HpH - IPeJOCTABICHHH
MYHHIMIIATBHOMN YCIyrd '

22.1. - IlpenocTapieHde  MyHHMIMIANGHON yCIYrH BKIIOYAeT B cebsl  clexyromue
aJIMIHUCTPATUBHEIE IIPOLIEAYPHL: '

1) npueM ® perHcTpanus 3ajBIE€HHS Ha IIPENOCTABICHHE MYHI/IIJ,'I/IIIaJII)HOIfI YCIYyIH ®
IIPUNAraeMbIX TOKYMEHTOB;

2) paccMOTpeHHe 3afBICHWS H TPHIAraeMbIX JOKYMEHTOB, PEIIEHHE BOIPOCA O HATMYHH
(OTCYTCTBAN) OCHOBAHMI JUIS OTKA3a B IIPEIOCTABICHAM MYHHAITATIANHHOMN YCIIyTH;

3) HOArOTOBKA Pe3y/bTaTa IPeXOCTABICHNS MYyHUITAITATHHOM YCIyIHy;

4) Hanpasinenue (BBIaYa) pesybTaTa IPEJOCTABICHHAS MYHHITUIIATEHOM YCIYTH 3asBHTEIIO.

23. IlpueM u perHCTPAIMS 3asBJICHAH HAa NPEI0CTABIEHAE My HUIMIAILHOMN YCIyrd U
NPHJIATAeMBbIX JOKYMEHTOB

23 1. OCHOBaHHeM A7 Havana afiMUHUCTPATHBHOM MPOIEYPH! SBISETCS IIOCTYIUIEHHE B ApXUB
COOTBETCTBYIOWIETO  3asABICHUA. 3adBICHAC IIPEACTABISCTCS 3asBUTETEM (IpencraBuTeNeM 3asBUTENS)
npy juHOM oOpamennu B Apxus/M®LL, B anextponHO# dopme gepes PIIIY mubo mocpencTBoM
HIOYTOBOI'O OTIPABJICHAS.

OTBETCTBEHHBIM ~ IOJUKHOCTHEIM JIMIOM 34 BBIOJIHEHHE aJIMHHHCTPATHBHOM IHpPOUEAYPEI
SABIISETCS COTPYMHEK aPXMBHOTO CEKTOPa (MyHUIMIIATGHONO apXUBa), IPHHABIINIA 3aBICHYE.

23.2. Tlpn nmvaEOM OOpAINEHHH 3aSBUTEN 33 HOJyYeHHeM HH(OPMaIHH Mo MpodIIo ApXHBa
COTPYIHHK, DPErHCTPUPYIOINMi 3asBIEHHE, NPOBEPAET JOKYMEHTHL, YIOCTOBEDSIOIIME JHYHOCTE
3ajdBUTEN, BBUICHACT WENb €r0 IPUXOJd, 3HAKOMHUT €ro ¢ HHCTPYKIHEH IO 3amONHeHWIO OlaHKa
3asBIeHAs, OOBACHAET IPABHIIA 3aIIOHEHHS, HANPABISET K 00pa3naM 3alloNHeHNs GlaHKa 3asgBICHN,
pasMelleHHEIM Ha HHGOPMALWOHHOM CICHAE ApXWBa, WIH (OPMYIMpYeT 3asBIEHHE BMECTE ¢
3asiBUTENEM, [IENIAeT COOTBETCTBYIOUIYIO PErHCTPAHOHHYIO 3alUCh B 6a3¢ JaHHBIX.

Cneunamzlc"r OTBETCTBEHHBIH 3a PUEM JOKYMEHTOB:

- YCTAHABIMBAET JHYHOCTh 3asBHICIL/IPENCTABUTENS 3aSBUTENS (npOBepsIeT JIOKYMEHT,
YAOCTOBEPSIONIMH €r0 JTMIHOCTS/OTBEPKIAIOINNI IOTHOMOYHS IPEICTABUTENS 3ASBHTENLSA);

Jlumo, mmeromee npaBo AeifcTBoBaTh Ge3 IIOBCpeHHOCTI/I OT HUMEHH IOPUIMYECKOTO JIHIA,
IPeabIBISET JOKYMEHT, YIOCTOBEPSIOIIAM €ro JIMYHOCTE, H cooﬁmaeT PEKBU3UTHl CBHIETEIHCTBA O
TOCYApCTBEHHOH PETHCTpAallM IOPHAMYCCKOro Jnla (Jmcra sanmmcu EIMHOTO rocyaapCTBEHHOrO
peecTpa IOpHINYECKHX JIUI), & IPEACTABUTENh IOPHINYECKOro JIMIA TAKKe MPEAbIBIACT JOKYMEHT,
TIOATBEPKIAIOIIHI €ro MOIHOMOYHAS AeHCTBOBATH OT UMEHH 3TOTO FOPHIMYECKOTO JMIA, GO KOIMIo
3TOro JOKYMEHTa, 3aBePEHHYIO IEYaThO ¥ TIOJIHCHIO PYKOBOIHTENIS 3TOr0 IOPHIMIECKOTO JIHIA.

- HpI/IHHMaeT IOKYMEHTBI, IIPOBEPACT NPaBAIBHOCTE Hanncamm 3a9BIICHHS ¥ COOTBETCTBHE
CBe,ueHIm YKa3aHHBIX B 3asBJICHUH, TACIIOPTHHIM JIAHHEIM.

- IPUHUMAET PEIICHUE O PETUCTpanuy 3asBICHUS.

KaxxgoMy 3asBneHuIo NpHCBAaHBAETCA HOBEIHA PETHCTPAIMOHHEI! HOMEp (B [POTHBHOM CIIydYae
HEBO3MOXHO MCIIONb30BAHIE BMIEKTPOHHOM IPOrpaAMMEI PETMCTPALlMH  3asBIEHHS, NPH KOTOPOH
IOCTYIHBINEMY 3ajBICHHI0 HOBBI{ HOMEp UpUCBaWBaeTCs aBroMarmdecku). Ha moctymusmee
3asB/ICHHE B IIPABOM HIDKHEM YIJIY CTABHATCS peI‘I/ICTpaIII/IOHHBII/I INTaMII, B KOTOPOM yKasbIBaeTCs
PETUCTPANMOHHBIN HOMEp U AaTa NOCTYILICHHS 3asBICHH.

23.3. Peructpanmus 3asdBICHHS M KOMIUICKTA BXOAAIIMX JOKYMEHTOB IIPOM3BOIMTCA B
COOTBETCTBUM C MyHKTOM 18.1 mHacrosdmero. AJMHHHCTPAaTHBHOTO periaMenTa. IIpm oGparmerHwm
nocpezcrsoM PIII'Y HampaBneHHe 3asgBUTENIO SNEKTPOHHOTO COOOIIECHHS O IPHEME 3asBICHHS K
PaccMOTpPEHHIO. ,

23.4. KpuTepreM IIpHHSATHS PELICHUS Ul IIpUeMa 3asBJICHHS SBISETCS OOpameHue 3asBHTeIs
3a MOJIy4CHHEM MYHUIANIANGHOM YCIIyTH.

23.5. PesynbTaToM OCYIIECTBICHHS aJMHHHCTPATHBHOM IPOHEAYPHl SBISIETCS MPUHATOE
32sBNICHHE C KOMIUIEKTOM TPHJIAraeMbiX JOKYMEHTOB.

PesynsTaT OCYINECTBICHHS aMHHACTPATHBHOM MPOLEIYPHl IEPSACTCS AOIDKHOCTHOMY Iy
Apx¥uBa JITYHO, JII0O B 3IEKTPOHHOM BUAE B J€Hb PETUCTPALIMH.



23.7. Cnocob ¢ukcanmu pesynbrara aIMHHECTPATUBHOR HPOLIETyPHI:

B CiTydae noctymenus 3agsnenus nocpexcrsom PIITY smusercs PETUCTPaEs 3asABICHHS H
JOKYMEHTOB IIOCPE/ICTBOM IIPHCBOEHHS HOMEpa M JaTHPOBaHMA. B «IHuHEI KaGHHET» 3aIBHTENIS HA
PIII'Y HampasiseTcst yBeIOMICHHE O HIpHeMe JOKYMEHTOB K PacCMOTPEHHUIO;

B Cilydae DOCTYIICHHS 3asBICHUS TMHO 160 depe3 ML B Apxus — peructpamms 8 AVIC, a
TAKKe B PETHCTPAMOHHO-YYETHOH (Popme Ha OYMaKHOM HOCHTENE — B }KypHaJIe pETUCTpaIHH
3asBIICHUN ¢ IPECBOSHHEM HOMEpPa H JAThl pETHCTpanny,

» 23.8. Cpox BBHIOTHEHAS IPONEAYPHI — 2 pabodux MHs (B O6TIMIA CPOK IPETOCTABICHAS yCIyTH
HE BKIIOYAETCS). ‘

24. PaccMOTpeHnE 325IBJICHAST H IPHJIATAEMbIX JOKYMEHTOR, PelieHHe BOIIPOCA 0 HAJHYHH
(0TcchTBnu) OCHOBAHWMIA 151 0TKA3a B NPEJOCTABICHHH MyHUHIAILHOMN yCayrn

24.1. OcHoBanmeM [UI Havyajla JaHHOMH aIMMHUCTPATHBHON MPONIENYpPHl  ABIIIETCS
3apErUCTPHPOBAHHOE 3asSBICHHC C KOMILIEKTOM IPHIIATAaeMEIX IOKYMEHTOB,

24.2. OTBeTCTBEHHBIM JAOJDKHOCTHBIM JIUIIOM SIBASIETCA PyKOBOJMTENb APXHBA.

24.3. Cpemmanmcr, OTBETCIBEHHBIH 3a permctpammio B AUC zassmemmit OCYIIECTBJIACT
3KcnepTH3y 3afBJICHHS ‘U NPUJAraéMbIX JOKYMEHTOB Ha NPEIMET HAIMYHA OCHOBAHWN IUI OTKA3a B
IIPe/IOCTABICHAY MYHHLVNATBHON YCIYTH, MIPELyCMOTPEHHEIX OYyHKTOM 13.2 AJIMHHMCTPAaTUBHOIO
permameHTa.

OTBETCTBEHHOE HOKHOCTHOE JTHTIO OCYILECTBIISIET:

- IPOBEPKY NPABOMOYHOCTH MONYUEHHS 3aSBHTENEM 3alpalliBaeMON AHQOPMAIMHA ¢ YIETOM
OTpaHMYCHHH HA IPENOCTABICHHE CBENECHMI, CONEPKAINMX OXPAHAESMYIO 3aKOHOAATEHCTBOM
Poccutickoif d)ez[epaunn TalHYy; ‘

- MPOBEPKY 3asIBICHHUS HAa IOBTOPACMOCTE;

- OIpeneieHHEe CTENEHH IONHOTHI CBC,JIeHI/II/I coz:epxcamnxcx B 3asBICHHUM; OIpeaesIcHHe
MECTOHAX 0K ICHH APXHBHBIX JOKYMEHTOB JUIS WCTIONHCHHA 3asBICHHS; BBLBICHHE KOHKPETHBIX
OpraHOB W OpraHu3allui, KyJa IO IPHHAUIEKHOCTH CIIeIyeT HalpaBUTh Ha HUCIOJHEHHE 3asBJICHHE B
Citydae OTCYTCTBHSA B APX¥BE 3aIIpaIaBacMOH nn@opmannn U JIp.

24.4. Ilpu mocCTyIICHHUM HETPO(IILHOr0 IHCEMEHHOTO 3a4BJICHHSA, B TOM YHCIE H IO
DIICKTPOHHOH IIOYTE, PyKOBOXHMTEND ApXMBA IIEPECHUIACT 3asBIICHAE C COMPOBOMUTENHHEIM IHCEMOM,
IOAMHCAHHBIM YIIOMHOMOYEHHBIM JOKHOCTHBIM JIMIOM, B COOTBETCTBYIOIIYIO OPraHU3auio (IpyToit
apXUB, FOCYApPCTBEHHbIA OpraH MM OPraHU3al|io), €CIU OHA M3BECTHA, U MHCEMEHHO MH(GOPMEpYET
06 3TOM 3asBHTENL. BO3MOXKHO IpH NepechLIKe HenpOQ)HnLHoro 3agBJICHUS yKa3aTh HAa IHCHME II0CIIE
afipeca OpraHu3aluy (baMpmmo HMMs, OTHECTBO H aJpecC 3asBUTENS C IIOMETKOM «IjIsi CBEICHHUSY.
3asBATENO OTCHITAETCS KOS [IACEMA.

- B 1om CIydae, €CNE HeNb3sl ONPEAENMTS, B KAaKyl0 OpPIaHH3alMIO CIEAYeT OTHPAaBILTH
3asBIEHHE, 3afBHTENIO . IIOCKUIAETCS WHAOPMAIMOHHOE IHCEMO 06 OTCYTCTBHH JOKYMCHTOB,
COZEPHAIIX 3AIPAITHBACMYIO HH(QOPMAIHIO, U BO3MOXKHEIH QITOPHTM JANbHEHINer0 [OMCKa: KaKyio
HEQOPMALMIO CNIETYET YTOUHHTH 3asBHICIIO W, B Cllydae ee YTOYHEHHS, B KaKOM apXdB HIM
OPraHu3alHIO €My CJIE/lyET HallpaBUTh CBOE 3asBIICHHE.

B ciygae oTcyTCTBHS TOKYMEHTOB B Apana IO 3aIIpalliiBacMBIM CBEIECHHUSAM, IIPA 00JIaJaHIH
unbopManEeli 0 MecTe MX HAXOXKIEHHS, APXHMB HAIPABISIETCS HHCHMO IO IPUHAMJIEXKHOCTH C
00s3aTeNbHBIM YBEIOMICHAEM 3asBUTEIL. :

Tpy Hanu9uu OCHOBAaHWIA A OTKA3a B NPENOCTABICHAN MYHANMNATLHON YCIYTH CIELHAIACT
ApXuBa TOTOBHT MH(OPMAIMOHHOE IMCEMO 06 OTKA3€ B NPENOCTABICHHH MYHHIHNATBHOMN yCIIyTH
(upunoxenne Ne 10 x AZMHHACTPaTHBHOMY PpETIIAMEHTY) ¢ O0sA3aTeNbHBEIM yKa3aHHEM MOJHOTO
NIepeYHs IPUYHH, TOCIIYKUBIIX OCHOBAHHEM JIJIA OTKa3a.

HO,III‘OTOBJICHHOG I/IH(I)OpMaIII/IOHHOC IHACHMO HAIPABISICTCA HA TOJIIHCH ynonHOMoquHOMy
AOIDKHOCTHOMY JIHILY.

- Cpok ocymeCTBneHmI JNeHCTBHI, YKa3aHHBIX B HaCTo;ImeM IIYHKTE - B TEUEHHE 5 KaJIEHTapHBIX
nHel co THS peI‘I/ICTpaIII/II/I 3aBIICHUA.



24.5. PesymbraroM OCYMIECTBJICHMS aIMHHUCTPATUBHON MPOIEypPHI SBISIETCA PACCMOTPEHHOE
3apPETHCTPAPOBAHHOE 3afABICHAES C KOMILUIEKTOM IPHIIATaEMBIX JOKyMEHTOB JHG0 TOATOTOBJICHHOE
HMHGOPMALHOHHOE MHCEMO 06 OTKa3e B IPeLOCTABICHUH MYHHUIUTATBHOMN YCIYTH.

Pesynprar OCYINECTBIICHUA aAMHHUCTPATUBHON IIPOLIEyPHI IIEPENASTCS TIIABHOMY CIIEHATHCTY
ApxuBa THYHO, TGO B AIEKTPOHHOM BUJIE B [IEHB PETHCTpALHH. ‘

24.6. Cnoco6oM dukcarmu pe3ynsTaTa BHIIOTHEHUS a,JIMHHHCTpaTHBHon IPONEYPHI SABIIAETCS
ot™eTka B JKypHajie perucTpamnuy 3assiaenuii u 8 AVIC.

- 24.7. MakcuManbHbIH chK BBIIIONHECHUS aIMHHHCTPATHBHOMN NPOLEyphl cocTaBiger He Ooliee
5 KalleHIapHBIX JHEH.

25 IloaroroBka pesyapTaTa NpeXOCTARIEHHS MyHHIMIAILHOA YCIyri

25.1. OcHoBaBMeM I HAYaNa aJMUHACTPATHBHOM IPOLEAYpH! BILETCS 3apPETUCTPUPOBAHHOE
3asjBJICHHE C KOMILIEKTOM IIPHJIATAEMBIX JTOKYMEHTOB, IIpH PacCMOTPEHHU KOTOPHIX HE BBIABJICHO
OCHOBaHI/II/I L OTKa3a B  HPEXOCTABICHHM YCIYTH, WOCTYNHBUIMX JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 34 IIPE{OCTABICHHE MYHHIUIATBEHOH YCIIyTH. ’

25.2. OTBeTCTBeHHLm 32 BBHINOJIHEHHE aI[MI/IHI/ICTpaTI/IBHOI‘O JNEHCTBUS: ITIABHEIM CHEIMAIACT
Apxusa.

252.1. B cnyqae oOpallleHus 3aABUTEIIS (IIpCJICTaBI/ITCJI}I 3a4BUTEI) C 3asiBICHUEM O BBIIAYe
apXUBHOM CI‘IpaBKH o apXHBHBIM TOKyMeHTaM, HaxommmMcx Ha XPaHEHWHM B ApXUBE — apXWBHas
cIIpaBKa. '

ApxvBHEIE CTIpaBKH OQOPMISIOTCS Ha GlaHKe ApXHBHOH CIpaBKH ApxwBa ¢ 0003HAYCHHEM
Ha3BaHUA BUJA JTOKYMEHTA: «APXI/IBHAﬂ CITPABKA» (HpI/IJIO)KeHI/Ie Ne 8 x AnmuHHCTpaTHBHOMY
permamenTy).

ApXuBHAS CIpaBKa IOAIMCHIBACTCS YIOTHOMOYEHHEIM I(OJI)KHOCTHHM JIALIOM W 3aBepSIeTCs
HeYaThi0 ApXHBa.

OtMerka 06 HCHOIHHTENS (ucnonuuTeNAX) OQOpPMIIETCS HA JNUIEBOR CTOPOHE APXHUBHOM
CIIpaBKH (IIOCIETHEM JIUCTE apXUBHON CIPABKH) M BKIIOYAET amunmio, M4 B OTUECTBO (OCTEAHEE —
IpH HaIWYHH) HCIONHUTENS (MCIONHUTENEH), JOIDKHOCTh ¥ HAMMEHOBaHWE 'ApXHBa, HOMEP €ro
TenedoHa.

B apxuBHOM * cpaBke, 00BEM KOTOPOM NpPEBHINACT ONUH JHCT, JHCTH JOIDKHBI ObITH
IPOHYMEPOBAHKI, MPOINKTHL H CKPEIUICHE! II€9aThio APXHBA.

B Texcre apXmBHOI cpaBKH B XpOHOIOTHYECKOMH II0CIIEJOBATEIBHOCTH HM3JIAraloTCs COOBITHS C
yKasaHuem BHUJAOB HCHONB30OBAHHEIX apXWBHEIX TOKYMEHTOB M MX JaT. B apXuwpHOM crpaBke
AOTYCKAeTCsl UTHPOBAHHIE aPXUBHBIX JOKYMEHTOB.

Hecormaienue oT/IeIbHBIX CBEACHUH U3 apXMBHBIX JIOKYMEHTOB CO CBEIEHUAMMY, M3II0KECHHBIMHE
B 32BIICHAH, He SBISETCS TMPEMATCTBHEM Ul BKIIOYCHHS UX B apXHUBHYIO CIPABKY, €CIIH COBIATCHUE
BCEX OCTAIIbHBIX CBE/ICHUH HE BBISHIBACT COMHEHMH B TOXIECCTBEHHOCTH JIMIA MK (aKTOB, O KOTOPHIX
TOBOPHTCS B pXHBHEIX JOKYMEHTAX. :

B apxuBHOl crmpaBke JaHHEIE BOCIPOM3BOLSTCA TAK, KAK OHH M3IOXKCHEI B apXUBHBIX
AOKYMCHTAX, 4 HCTOYHBIC HA3BAaHHUS, PACXOXICHHS M HECOBNAJCHHS B JlaTe POXACHHSA, (aMUINH,
MIMEHH, OTYECTBE, MHHUIHANaX m60 OTCYTCTBHE HMMEHHM, OTYECTBA, WHUIHAIOB HIIH HAIMYHUE TOIBKO
OIIHOTO W3 HHX OIOBADPHBAIOTCS B TEKCTE CIPABKH B CKOOKAX: «(Tax B JOKyMeHTe), (TaK B TEKCTe
opurmHana)»y. B mpuMedaHMAX K apXUBHOM CIIpaBKe OrOBapHBAIOTCS HMEIOHIHECS B apPXHUBHBIX
MOKYyMCHTaX DACXOXIEHHS B CBEACHHAX O JaTe POXKACHHUS, pAMUIHH, MMEHH, OTIECTBE, HHUIHMAIAX
760 OTCYTCTBHE NATHI POXKACHHUS; HMEHH, OTYECTBA, HHUIMANIOB MM HAIMTHE TOIBKO OJHOTO U3 HHX.

" Eciu B 3a9BICHAN U B apXMBHbIX JTOKYMEHTAX MPH HAIMCAHKUH (haMIIIHH, ¥MCHH, OTYECTBA JIHLA
BCTPEYACTCS PACXOXIEHWE Ha OAHY OYKBY, IPOBEPSETCS HECKOIBKO 3ammceil B PA3HBIX APXHMBHBIX
' AOKYMEHTaxX, B KOTOPHIX JOMOJHUTENbHAsS WHGOPMAIHA IIO3BOILET YCTAHOBHTH, YTO PeYb MAET 06
OIHOM ¥ TOM XK€ YEJIOBEKE; B 5TOM Ciy4ae (aMmimsi, MMs, OTUECTBO JHIA B ApXMBHOM CIIpaBKe
YKa3bIBAIOTCS B. COOTBETCTBHH C 3aABIICHUEM, IIPH 3TOM B IIPHMEYAHHUSX OFOBAPHBAIOTCS MMEIOIIHECS
PacXOXIE€HMs B PpasHbIX apXMBHBIX [OKyMeHTaX. Ecmm ykasaHHOe pacXOXIEHHE YCTAaHOBHTE
HEBO3MOXHO, B CIIPaBKe TaeTca HH(GOpMAaNys U3 TeKCTa apxUBHOTO JOKYMEHTA ¢ OTOBOPKOI B CKOGKAX:
«(Tak B ,uorcymeHTe)» Ecin B apXWBHOM JOKyMEHTe yKa3aHa TOIBKO (aMuivs 6e3 VHWIHWATIOB I



HHAIGATLL Oe3 pacmmu@poBKH, B CIPaBKE Tak HH(I)opMaulm U J1aeTcs. B CKOOKax MoOXeT OBITh
H06aBieHo: «(TaK B JOKYMEHTE)».

B ToM ciydae, ecnu B apxXHBHBIX JOKYMEHTaX IO 3apaGOTHOM IIaTe NPHBOIATCS bamums u
TOJIPKO HHHIMANbl 3aNpamiABaéMoro JMIa WIH [aTa POXICHHS OTCYTCIBYET, JaHa He IIONHOCTEHIO,
PAcCXOMUTCA C NaTOH POXKICHHS, KOTOPas yKa3hIBACTCS B 3asBICHNH, HEOGXOMMMO POBEPHTH O STHM
FOKYMEHTaM HalMIHe JPYrHX PaOOTHUKOB ¢ Takoi xe (ammnueli w muunumanamu. B ciyuae ux
OTCYTCTBHSI 9TO OTMEYAETCS B APXMBHOM chpaske Hocie Tabmumsr: «JIpyrie paGoTHHKH B (Yxazath
BB IOKYMEHTOB) paGOTHHKOB (Yka3aTh Ha3BaHKE CTPYKTYPHOIO TONpPA3NEICHHA IIPH HAJIM4IWH) 38
(yKasaTe TOMBI) ¢ avunmett n wammmanavu  (©.1.0) me 3Havatcs» mmm «Jlpyrue pabOTHHUKH B
BBILICYKAa3aHHBIX JOKYMEHTaX ¢ GaMuiueil ¥ MHALHAIAME (®©.11.0) ne 3navarcsa». Ecmu damummun u
MHHIHMAIE] COBIAJAIOT, HEOOXOMMMO MPOBEPHTH TabelbHEIC HOMEPA ¥ CBEPUTHCA C IMUHON KAPTOUKOH
(d. Ne T-2) umm IpUKa3aMy 110 JIAIHOMY COCTaBY BO H30€)KaHWE BO3MOIHBIX OIMHGOK.

B ciy4ae OTICYyTCTBHA B BEJOMOCTSIX Ha 3apaloTHYIO Miary (IMIEBBIX CdeTax, Jpyrux
IEPBUYHBIX OYXTalTepPCKHX TOKYMEHTAaX) APYTHX PaGOTHHKOB C TaKoM e bamunued v MHANVATAMHE,
CBEJICHHS 00 MMCHH, OTYECTBE IOJNHOCTHIO, JaTe POXKIEHWS MOTYT OBITH B3STHI M3 MPHKA30B IO
JMYHOMY COCTaBy (O NpHeMe, YBOJIBHEHMH), JIMYHOW Kaprouku ¢. Ne T-2, dro OTOBapyBaeTCad B
NPUMCUaHAN X apXuBHOH crpaBke. IIpu 9TOM ClieyeT yIOCTOBEPUTHCS, YTO B YKA3aHHEIX NPHKA3aX,
TMYHEIK Kaproukax ¢. Ne T-2 rawke He 3HAuaTcs ApyrMe paGOTHMKE ¢ Takoil xe (ammmued u
MHHIMANAME (AIMEHEM, OTIECTBOM TIOTHOCTHIO).

Hepas6opuuBo ~ HamWCaHHEIE, HCIPABICHHEIE aBTOp0M, HE TNOAJAIOMHECS MPOYTEHHUIO
BCIIEJICTBHE TIOBPEXKECHHS TEKCTA OpHIMHAJA MECTa OrOBAPHBAIOTCS B apPXMBHO! CIPABKE B KAYeCTBE
IpAMeYaHui: «B CBA3M C IOBPEXIEHHEM TEKCTa OpHIHMHAIA (ONMUCHIBAIOTCS IIOBPEXKJIGHHS) HE
TIOJIAETCA NPOYTEHHIO (ONHECHIBAETCS, YTO He MOIAeTCs NPOUTEHHIO: HAIPUMED, JaCTh TEKCTA, YACTh
KoJla, BHJIa HATHCIICHH, KO, BHI HAYMCICHHS IO 3apa60TH0H miate #H T.aL)», «B Tekcre
Hepa3OopPIHBOY. : :

Eclii HEBO3MOJXHO OLpe/IeNATh MPABOMEPHOCTh BKIFOUESHUS TOM MM HHOM CYMMBI Ha9HCIICHUM
B apXMBHYIO CIpaBKY O 3apaGOTHOH IUIATe IO NpHYHHE mcy*rc*mm IONHBIX CBEICHUM O BHIE,
Xapakrepe BBILIAT B JOKYMGHTaX apXMBHOro (OHIA W3-3a HEPa3GOPUMBOCTH HAIVCAHHS udp,
YTacaHHs TEKCTa H IPOUHX OBPEX/ICHHE TOKYMEHTa, HeOGXOIMMO CHENATh KCEPOKOIIHMIO JOKYMEHTA, ¢
IIPHUIIONEHAEM COIPOBOJIUTEIHHOTO IMCHMa MM TIPHIIOKEHHUS K apXMBHOM CIIPaBKe.

B Texcre apxwBHOH CHpaBKu He [OICKAIOTCS W3MEHEHHS, HCIIPABICHHS, CyMMHIPOBAHHE
JaHHBIX, KOMMEHTapHH, COOCTBEHHBIE BEIBOJBI MCTIONHHUTENA [0 COAEPIKAHUIO apXHBHBIX JTOKYMEHTOB,
HA OCHOBAHHH KOTOPHIX COCTaBJIeHa apXuBHas crpaBka. I10UMCTKH ¥ MOMApKU B apXHBHBIX CIIPaBKax
HE I[OHYCKaIOTCSI , .

B ocHOBaHMM apXHBHOI CIPABKH IIPUBOJSTCS APXUBHEIC HMU(PSHI H HOMEpA JIACTOB €IUHHII
XPaHEHHS apXUBHBIX JOKyMEHTOB, TI€YaTHEIE H3IAHMS, HCIIONB30BABIINECS I €€ COCTABICHHS.

Eciu apxwBHas chpaBka COJNEPKHT He BCE CBEICHHS MO 3asBIEHHIO, TO, KaK IIPAaBHIIO,

HH(OPMALKS O TOM, KaKue CBEJICHHUS U 33 KaKHe TObI OTCYTCTIBYIOT H IIOYeMY, I/Ie MOXHO IOTY4HTH
HEZJOCTAIOIMEe CBEJICHUS, M3JIAraeTCs B CONPOBOAUTEILHOM NHCHME K apXMBHOH CIpaBKe, KOTOPOS
mevaraeTcsi Ha Ollanke ApxuBa ¥ IOJIIHCHIBACTCS YIOIHOMOYEHHBIM ~ HOJDKHOCTHBIM  JTHIIOM.
Nudpopmanms o Tom, Kakue CBEASHUS 1 32 KaKue IOJbl OTCYTCTBYIOT M IOYEMY, MOT'YT GHITh BKIIOUCHEI
B apXMBHYIO CIIPABKY B KAYECTBE IIPUMEYaHMH.
} - Caenenus, mMeromyecss B ApxuBe N0 3asBJEHHIO 0 paboTe # (WiIH) yuebe B HECKOIBKHX
oprannsaunsfx KacaloIKeCs ONHOTO JMI, BKIIOYAIOTCS B ONHY apXWBHYIO CIpPaBKy. B cioydasx
TEPPUTOPHANLHON YNAICHHOCTH apXUBOXPAHWIIAIN APYT OT JPYTa, TPYAOEMKOCTH HCIOIHEHHS
3asBJICHUS APXMBHBIE CIIPABKU COCTABIIIOTCA Ha KAXKIYIO OPraHU3aIlfio OTAEILHO.

Ceenenms 0 paGoTe BKIIOYAIOTCS B APXHUBHYIO CIPABKY B COOTBETCTBHM C MX YIIOTpEOICHHEM B
TEKCTe apXWBHBIX JOKYMEHTOB. ECiM B apXMBHEBIX JOKyMEHTaX CBEACHUSA O mpodeccHu, 3aHAMAaeMOit
JIOJDKHOCTH, OTIIYCKaX, OTIMycKax 6€3 COepIKaHMs, OTTyIax, GOIbHIYHBIX JUCTAX, H T. 1. TIPUBEICHBI
He TIOJTHOCTHIO, a ¢ COKPALICHHIMM (mampumep: «6/1», «O/MHCT», KOTT.», «6/c» | Ip.),TaKue CBEICHHS
BKJIIOYAFOTCS B ApXHBHYIO CIPaBKy O paboTe Tak, Kak OHH YKa3aHBI B AOKYMEHTaX, IIPH 3TOM B
apXUBHOM CIpaBKe yKasbiBacTcs: « COKpaleHus B apXUBHOM CIIPaBKe IPHBEICHEI B COOTBETCTBHH C MX
yHOOTpeOIeHHEM B TEKCTE TOKYMEHTa.



CeezicHHs O HAYMCICHHAX 3apaGOTHOM IUIATEL, WMEIOMHUEcs B ApPXHBA IO 3ajBICHHIO O
3apaboTHOM IIare, BKIIOYAIOTCS B ApXMBHYIO CIPAaBKy B COOTBETCTBHH C HX YHIOTpEONEHHEM B
apXWBHBIX JOKYMEHTaX (B JHMIEBBIX CUETAX, PACUETHBIX BEZOMOCTAX NHOGO B JAPYTHX HMEIOMMXCS HA
XpaHeHHMH NEPBHYHBIX OyXTraATepcKMX NOKYMEHTax), IIPH 3TOM B apXHBHOM CIIPaBKE YKa3BIBACTCA:
«Ceefienus © 3apabOTHOM IIaTe NPUBENCHH! B COOTBETCTBHM C HX YIOTpeOJEHHEM B TeKcTe
JoKyMeHTa», Eci apXuBHEIS JOKYMEHTHI COCTABIIEHBI ¢ YKa3aHMeM HavuCcIeHu# 3apaboTHOM IIIaTH 1o
BUJaM OIUIATEI TpYZAa, H B apXMBHBIX JNOKYMEHTAX HAMMEHOBAaHHWS BHJIOB OIUIATH TPYJAa YKA3aHHI He
IIONHOCTBIO, & € COKpameHHIMH (HampuMmep: «6/m1», «6/THCT», «IOBPeM.» H Ap.), Takue CBEIEHHS
BKJIOYAIOTCA B APXMBHYIO CIIPAaBKY Tak, KAk OHM YKa3aHEI B apXMBHBIX JOKYMEHTAX, IIPH 3TOM B
apXuBHOH CHpaBKe yKaseiBaeTcs: «CoKpalueHus B apXHMBHOM CIIpaBKe, CBENEHHS O 3apabOTHOI Iurate
IPHBEJICHBI B COOTBETCTBUH C HX YIIOTPEOICHHEM B TEKCTE TOKYMEHTA).

Ecnu HOKYMEHTHI 110 HAYMCIEHHIO 3apabOTHOM IIIATH COCTABIEHB! C MCIOMb30BAHMEM KOJOB,
B ApxmBe HMeeTcs KlaccupuKatop mo mx pacimdpoBke (a0 npyroii NOKyMEHT, cojep Kammit
CBCIICHHS O PacIIH(pPOBKE KOJOB, UMEIOMMI COOTBETCTBYIOIIHE PEKBH3HTHI W IO3BOJSIOMMN €ro
HIEHTUDUIMPOBAT KaK BHJ JIOKYMEHTa), B apXUBHYIO CIPaBKy CBEIEHMS IEPEHOCATCS TaK, KaK OHU
0003HAYEHEI B ﬂ;OKyMeHTax T.¢. mox Konom. Ilocnme tabmumel narorcs mosicHerus: «B TaGmuiy
BKJIICUCHEI CBEIEHHS O - HAYHCIICHHAX (yOepKaHHAX) N0 KOJAM Tak, Kak OHM OOO3HAYEHHI B
(YkaswIBaeTCS BH JOKYMEHTa)». B IpuMedaHnsax x apxHBHOM CIpaBKe Naetcs pacmmbpoBKa KOIOB.

~ Ecma KnaccmanaTop o paciupoBKe KOA0B (TH60 APYTroi JOKYMEHT, CONEPIKAIMI CBEICHI
0 pacmmppoBKe KOXOB, HMEIOMHUN COOTBEICTBYIOMIUC PEKBH3HTHL ¥  NO3BOILHOIME  ero
I/I,Z[eHTI/I(I)I/IIII/IpOBaTL KakK - BHIl JJOKYMEHTa) B ApxmuBe OTCYICIBYET, B apXUBHYIO CIIPaBKY CBEICHHS
IIEPEHOCATCS TaK, KaKk OHM 00O3HAa4eHH B JOKyMEHTaX, T.e. mox komom. Ilocie TAOIMIBl TAIOTCS
nosicHenns: «B TaGIuily BKITIOYEHE! CBEIECHHS O HAUHCICHUIX (ymepxaHHAX) 10 KOAAM TaK, KaKk OHH
o6Go3HaueHs! B (YKa3blBaeTCs BHJ JOKYMEHTA)». B DphMeuanmsx K apXMBHOH cmpaBke nubo B
COIIPOBOJMTENHHOM IMHCHME K apXHBHOMU CIIpaBKe yKasbiBaeTcs: «PacmmdpoBars KOsl OILIATE Tpy/a
HE NPEJCTABISIETCS BO3MOXKHBIM, T.K. KinaccuuKaTop KONOB (BHIOB) HauwcieHui (yaep:kaHuil) mo
onJIaTe Tpyma (knaccudukarop mo pacnmd)pomce KOZIOB OILTATHl TPyHa) Kak BHI JIOKYMEHTA,
FIMEIOILETO COOTBETCTBYIONIAE PEKBH3UTHI H IIO3BOIMIONIHE €TI0 WAEHTHhUITAPOBATH, THOO APYroi
FOKYMEHT, COJepXaliyii CBEieHus O pacumudpoBKe 3aKOIMPOBAHHON 3apalbOTHOW MIATHI, WMEIOITHIT
COOTBETCTBYIOIIHE PEKBU3HTHL M IIO3BOJSIIOLINE €r0 nneHTmbnquOBaTL Ha XpaHCHHE B apXWB HE
IOCTyIaI».

Ecmu B ,uorcymeHTax TI0 HAYMCIIEHHIO 3apabOTHOM IJIATE OTCYTCTBYIOT CBEJEHHS O NEHENKHEIX
eJII/IHI/IIIaX B KOTOPBIX HAYUCIIANACKh 3apalbOTHAS ILIATa, B apXMBHOMN CIIpaBKe YKa3hBaeTcs: «JIeHeKHEIE
eXMHUIE B (YKa3aTh BUJ JOKYMCHTA) HE yKa3aHbD).

Cripaska 0 pasMepe 3apaGOTHO IUTATE JUT HAYHCICHHS MM IepepacdeTa IeHCHA BEIIASTCS 34
5 net (3a o6kIe 60 MeC}IHeB IOZPSI| B TEUCHUE BCCH TPYHOBOM AESATEIHFHOCTH).

Ilo emVHOBpEMEHHOMY 3asBJIEHHIO ONHOTO IHNA (HA OJHO JIHIO) O 3apaboTHOH mIaTe Ha
HECKONBKUX NPEANPUATHAX (YIPSKIACHHIX, OPraHW3aMsIX) TPETOCTABIIAIOTCS APXKMUBHEIEC CIPABKH O
3apabOTHOM IIaTe PA3AENTBHO TIO KAXKIOMY TIPEUPHSITHIO (Y4pexIeHAIO, OPraHu3ALMK).

25.2. ApxwBHbie BBIIHCKE OQOPMISIIOTCS Ha OnaHKe AapXWBHON BBIIMCKH ApXHBA C
o003HaYeHMEM HasBaHUS BHIa Jokymenta: «APXWBHAS BbIHI/ICKA» (mpumoxerne Ne 9 x
AJIMHEHCTPATHBHOMY pernameHTy)

B apxuBHO# BEIINCKE HA3BaHUE JOKYMEHTa, €r0 HOMED U naTa BOCIIPOH3BOIATCS MOJTHOCTHIO.

Beinucka IpOM3BOIUTCS TONBKO M3 JOKYMEHTa, B KOTOPOM COZIEPIKHTCS HECKOIBKO OT/ENBHEIX,
HE CBS3AHHBIX MEXIY COGOM BOHPOCOB. BEINMCKa IOMKHA JOCIOBHO BOCHPOH3BOAHTH YaCTh TEKCTA
apXHBHOTO JOKYMEHTA, OTHOCSIIMICS K OTpPeAeTeHHOMY (BaKTy, COGBITHIO, JIHILY.

. U3BneyenueM m3 TekcTa TOKYMEHTa JOJDKHBI OBITH HCUEPHAHEl BCE HMEIOIMUECS AAHHEIE IO
3asBlicHEIO. Havano u KOHeIl KaIoro M3BICUYEHHS, a TaKkKe IPOIYCKH OTACIBHBIX CIOB B TEKCTE
JOKYMEHTa 0003HaYal0TCss MHOTOTOUHEM.

. B apxuBHOHN BBIIMCKE IOMKHEI OBITH CIEIAHEI COOTBGTCTByIOII[I/Ie IMPUMEYaHUS ¥ OTOBOPEHEI
YaCTH TEKCTAa OPHUTHHANA, Hepa3bopUHBO -HAMHCAHHELE, HCIPaBJICHHBIE aBTOPOM, HE HOJIAfoNIuecs
IPOYTEHHIO BCIICACTBHUE TOBPEXKIECHHS TEKCTa U ApYruM npuuuHaM. OTOeIbHEE ClI0Ba U BHIPAKCHHUS
JOKYMEHTA, BHI3BIBAFOIITHE COMHEHHS B MX TOYHOCTH, a TAKXK€ MCIIPABIEHMUS, TOJUYAUCTKH, BEI3HIBAIOIIUC



COMHCHHE B UX NOCTOBEPHOCTH, oroBapuBaroTcs: «Tak B noxymenTe», min «B Texcre Hepas6opumBoy,
um «Tax B TexcTe opurunana». Ilocie TekcTa apXUBHON BEIIMCKH YKA3HIBAIOTCS APXUBHELH mubp u
HOMEpa JICTOB eIMHHUIEI XPAHCHHUS apXHBHOTO JOKYMCEHTA.

ApxwBHas BHITHCKA TIO/IACEIBACTCS  YIIOTHOMOYCHHBIM - IOJDKHOCTHEIM JIMIIOM H 3aBepsSeTcs
nevarsio Apxusa.

OtMeTka 06 UCIONHUTENE obopMIIseTCS Ha THIEBOH CTOpOHe apXHMBHOH BHITHCKH (MOCTIETHEM
JIMCTE apXMBHOH BHIIMCKH) H BKIOYAET (aMHUIMIO, MMS H OTYECTBO (IOCTENHEE — IpH HAJIUYIHH)
MCIOTHUTENS (MCHONHHUTENSH), NOJUKHOCTE ¥ HAMMEHOBAHHE CTPYKTYPHOIO TIOAPa3 /e eH s, HOMEp ero
Tenedona. _

25.3. ApxuBHsie Konuu 0GOPMILIOTCS HA YHCTHIX JHCTax Gymaru. Ha 060poTe KAXKIOro NUCTA
apXUBHOW KOINHH NPOCTABILIIOTCS apXUBHBIC MH(PH X HOMepa JIMCTOB EIMHUIl XPAHEHHS APXUBHOTO
moxyMeHTa. Bee mucrst apXUBHOH KOIHMY CKPCILIIOTCHA W HA MECTe CKDEIUICHHS 3aBEPSIOTCS METATHIO
ApX¥Ba ¥ IOITACHIO YIIOIHOMOYEHHOTO JOLKHOCTHOTO JIHIIA.

Hpn He0GXOIMMOCTH NPOBENEHHS 06HEMHOM PaGOTHL 110 TIOUCKY M KOIHPOBAHHUIO apXHBHBIX
JIOKYMEHTOB APXMB IACBMEHHO M3BEINAET MOJIL30BATENS O TIIPOMEXYTOYHBIX Pe3yJIbTaTax paGoTHL.

25.4. UadopManiioHHOE (COMPOBOMUTENBHOE) IHCHMO 3asBATENIO COCTABISETCS B ciyvasx,
CCIIH  apXMBHASA CHPaBKa, apXWBHAs BHIIHCKA COACPKHUT HE BCE CBEIEHHMs IO 3asBICHHIO, KaKue
CBEIIEHUS U 3a. KaKHe TOZEI B ApXuBe OTCYTCTBYIOT H IIOYEMY, II€ MOKHO HOIYYHTH HEIOCTAIOIIME
CBeZIeHus..

Kpowme - 'TOTO, B CONPOBOAMTENHHOE NHCHMO BKITIOUACTCS nHGOPMAIHMA O HANMYAM HIH
OTCYTCTBUM CBe,ueHHH IO KOJaM BHIOB OIUIATHL TPyAa M yAEp)KaHHMi M3 3apaGoTHON MiaTsl (M HX
pacmdposku) . 3a YKasaHHEI# B apXWBHOM CIIpaBKe HEPHOX H 0 pacmmi)pomce 'KOJIOB, €CIIH BHJIBI
OIUIATHI TPYAa JaHEI IO KOJaM.

CompoBoaWTENbHOE THCHMO — IleYaTacTcs Ha  OnaHKe ApxvBa W  TOONHCHIBAECTCS
YIIOJIHOMOYEHHBIM JOKHOCTHBIM JIHIIOM.

25.5. Kputepuem UPUHATASA PEIICHUS SIBISETCA OTcyTCTBI/Ie OCHOBaHWHl JUI1 OTKaza B
HPEeIOCTaBICHAN MyHUIHITATBHOR YCIIYIH.

- 25.6. PCSyJIBTaTOM OCYINECTBIICHHSI a,I[MI/IHI/ICTpaTI/IBHOH MPONEAYPE!L ABISETCA: TIOATOTOBICHHAS
apXUBHAs CLIPABKA, APXHMBHAS BEIINCKA, apXUBHAS KOTAA JOKYMEHTA THGO HHPOPMAITHOHHOE HMHCEMO.

Pesynerar ocymecTBieHns alIMI/IHI/ICTpaTI/IBHOI/I TPOLEAYpPEl Iepenaercss (HalpaBIAeTCs)
OTBETCTBEHHOMY  JOIDKHOCTHOMY JIHIy, - OTBETCTBEHHOMY 3a BhI@dy/HaOpaBleHHE pe3yibTaTa
IIPEIOCTABICHUS YCIYTH JIYHO. '

25.7. Cpox oCyIIecTBIICHHS aMAHUCTPATHBHOM TIPOLE/TyPBI COCTABIET 25 KaICHAAPHBIX JHEH,

25.8. Cnocoﬁ ukcarum: sBseTCs oT™MeTKa B JKyprane pecucmpayuu u 8 AUC.

‘ 26‘.,HanpaBJ1e‘Hne (BBlIla‘la)_ pesynLTaTa HpeJOoCTABJICHAN MyHAIMIANLHOM yCIyra
’ 3asIBUTEJII0

26.1. OCHOBaHHeM LI Havana aIMUHHCTPATUBHOM IIPOLEAYPHl SBISETCS HaIuuue
copMUPOBAHHEIX AOKYMEHTOB, ABJISIOIIUXCS PE3YJIBTATOM IPEAOCTABICHUS MYHAITANAIBHOMN yCIIyIH.

OTBeTCTBEHHEIH 32 BHIOJHEHNE 3IMEHUCTPATUBHOTO IeHCTBHSL: TIABHEIA CICIMAICT APXUBA.

26.2. JIJm HOJTY4CHUS PE3YIbTATOB IPEIOCTABICHUS MyHULIMIIAILHOM yCITyTH B OyMaXKHOM BHjie
3aSBUTENb IPEABSBISET CIIEAYIONIHE JOKYMEHTHL:

1) MoKyMeHT, yAOCTOBEPSIONIMI JINYHOCTE 3aSBHTENS/IIPEICTABHTEIIS 3asSBATELS,

2) MOKyMEHT, NOATBEPKIAIOIIMI TOTHOMOYHS IIPEACTABUTENS HA MOMyYeHHE JOKYMEHTOB (ecnn
OT MIMEHM 3asBHUTEIN NEHCTBYET MPEACTABUTEND);

3) pacnucka B HOJY4eHUH JOKYMEHTOB (IIPH €€ HATHIUH Y 3axBnTeJm)

- Cpenmanuct, OTBETCTBEHHBIM 3a IpHEM M BHI@Yy MOKYMEHTOB, IIPH BBIade pe3yibTarTa

IIpCI[OCTaBJ'IeHI/IH yCIIyru Ha GyMaXHOM HOCHTEIIE:

1) ycranaBnMBaeT TMIHOCTH 3asBHTENS 10O €ro Hpe,Z[CTaBI/ITeJBI _

2) mpoBepseT IIPaBOMOYHS NPEICTABUTENS 3asSBHUTENS ACHCTBOBATH OT MMEHH 3asSBHTEIS IIPU
IONYYeHHH OKYMEHTOB;

Pesynbral IpenoCTaBneHHs YCIYTH B OTHOLICHHH HECOBEPLICHHOIETHET0, OGOpMIICHHELH B
(bopMe JOKYMEHTa Ha OyMaXHOM HOCHTENE, HE MOXKET 61>m> MPENOCTABIICH JPYrOMY 3aKOHHOMY



NPEACTaBUTENO  HECOBSPIICHHONIETHEIO B CJIy4ae, €CIIM 3asJBHTENb B MOMEHT MOAAYM 3asBICHHSI O
IPEIOCTABICHAM YCIyId BBHIPA3sHI HHCHMEHHO JKEJAHWE IIONYYUTh 3aHpa1HHBaCMBIe pe3ynabTaThl
IIPEAOCTaBIICHHA YCIIYTH B OTHOIICHUY HECOBEPIICHHOIETHETO JIMIHO.

3) BeIIAET I(OKYMCHTBI

4) - peructpupyer GaxT BHIIAYM I[OK}’MCHTOB B CHCTEME SIIEKTPOHHOIO IOKYMEHT0060pOTa
ApxWBa U B )KypHaJIE perUCTPAIlM,

5) oTka3bIBaeT B BhIIAYE Pe3ybTAaTa HPEIOCTABICHIS MyHAIUITATLHOM YCIYTH B CIydasX:

- 32 BBIIAYeW JOKYMEHTOB -~ 00paTuiioch JII/II.IO HEe ABJSDOIIEECS 3asgBUTCICM  (€ro
TIpeICTABHTENEM); '

* - obparusIneecs JHUIO OTKA3AIOCh IPENBIBUTD JOKYMEHT, yAOCTOBEPSIOMHMI €T0 IMIHOCTS.

Pesynprar npegocTaBnenHs yCIoyrH B OTHOIMIGHHY HECOBEPIIEHHONETHETO, o(OPMICHHEI B
dbopMme JOKYyMeHTA Ha OyMaXXHOM HOCHTeNe, HE MOXET OBITh IpPEJOCTAaBNEH APYroMy 3aKOHHOMY
IPEACTAaBATEIO HECOBEPIIEHHOICTHEIO B CIyYac, CCIM 3asdBUTENb B MOMEHT IOJAYM 3asBIICHHA O
IIPEAOCTABICHHH YCIYTH BBIPA3HN IMCHMEHHO KeNaHHWE NONYdHTh 3alpalliBaeMble pe3yTbTaTH
TIPEOCTABIIEHNS. YCIYTH B OTHOLICHMY HECOBEPLICHHOIETHETO IHIHO.

26.2.1. Hampapienue 3adBMTENO pe3yNbIara IPENOCTABICHHS MYHMIMIANBHON VCIyrd B
gk kabuner Ha PIIT'Y (B ciyuae noga4n 3assieHus nocpeactsoM PIITY).

26.2.2: Tlpm >xenmaHuu = 3asBHTENs (NIPEICTABUTENS —3asBUTENS), OOpAaTHBIIEroCs 32
IPENOCTaBNICHUEM ~ MYHWIHMTANBHOM  YCIYTH  IOCPEICTBOM  MIOYTOBOTO obpamenus 6o
HEIIOCPE/CTBEHHO B APXUB, ONYUIHTE PE3yIbTAT PEeAOCTABICHHS MYHULUNANGHON YCIyTH IIOYTOBOM
CBA3BIO, CHELUAINCT = ApX¥Ba HAIpPABSIET PE3YNBTAT IIPEJOCTABICHHS MYHUIANATGHOH  yCIyTH
IIOYTOBOM CBSI3BIO, O YeM JenaeTcs oTMeTka B JKypHaie perucrpamua u AVIC.

- 262.3. Tlpu HalM4Md B 3aiBICHHH YKa3aHWsS O BBEJAYe pe3yibTara IIPeSOCTABICHHUS
MYHHIUIAILHOR  yCIIyTH Ha 6yma>1cH0M HOCHTeNe, NOKYMEHT CKaHUPYETCs, €TO0 BIEKTPOHHAS KOIWs
pmouaercs B AVIC 1 npucoenuusoTes Bo BKIaAKY «McionHenne 3ampocay. JlokyMeHT Ha OyMaKHOM
HOCHTEJE BBIIAETCS 3aIBHTEIIIO.

26.3. Kpurepuii IpUHATHS PEIICHHS: HpI/IHSITI/Ie pemeHHsI O IpE/IOCTABIICHAH YCIYTH mbo o6
OTKa3e B IIPE/(0CTABICHNY MyHUIMIIATBHOH YCIyTH.

- 264. PesyJILTaTOM aJMUHHUCTPATHBHOX MPONEAYPHI SBJISETCA BhbIada, HANpaBICHHE YEpe3
PIIT'Y, l’IOCpCI[CTBOM IOYTOBOM CBSI3U 3aABHUTENIO IOKYMEHTA, IOATBEPIKIAOIIEr0 IPUHATHE PEIICHHS.

26.5. MaxcHMaIbHEI CPOK BBHIIONHEHHS JAHHON a/IMHHHCTPATHBHOM IPONENYpPHI, B CIIydae
BEINIAYH PE3Y/IbTaTa MPEfOCTABICHUS YCIyTH Ha GyMaXKHOM HOCHTEJE, COCTABIeT He Gonee 2 pabouux
AHeH (B oO1uii CpOK MPEeNOCTABICHHUS YCIYTH HE BKIIOYAETCS).

v 27. Cmoco6  duxcanmm: B CHCTeME SIEKTPOHHOrO JOKyMeHTooGopoTa Apxmea, AVIC # B
KYpHAITe PETHCTPAIIHH.

27. Tlopsinok ocymecTB/IeHHs 2 AMHHACTPATHBHBIX npoueayp B 31eKTpoHnoii hopme, B
TOM 4Hcie ¢ uenoab3opanuem EIITY, PIITY, a Taxske opunmansnoro caiita Oprana

. 27.1. Ilosrygenne mupOPMALHH 0 IOPAIKE B CPOKAX NPEAOCTABICHHAS yCIyrH

ITocpencteom EII'Y u PIIT'Y oGecneunBaercss BO3MOKHOCTD HH(POPMUPOBAHUS 3asSBUTEIS B

YaCTH; [ ' :
1) moctyma 3asBuTeNEl K CBeICHMAM 06 yeuIyTe;
2) KONHpOBaHHUS B DIEKTPOHHON (opme 3ampoca W MHBEIX JOKYMEHTOB, HEOOXOTHMBIX IS
MOJIyYCHUS YCIIYTH;

3) mojaym 3asBUTENEM C NCHOJb30BaHMEM HH(OPMAMOHHO-TENEKOMMYHHMKAMOHHBIX
TEXHOJIOTHI 3aI1poca O MPEOCTaBICHNH YCIYTH; v

4) noy4YeHus 3asBUTENEM CBE/ICHUH O XOJie BHIIOJIHEHHS 3aIIpOca O MIPENOCTABICHAN YCIYTH,
B CiTy4ae ITOJa9H 3ampoca B dJIEKTPOHHOM BuIe, mocpeacteom EINTY, PIITTY;

5) monydenms pe3yIbTaTa NPeJOCTaBICHAS YCIYIH B SJIEKTPOHHOM GopMe;

6) oCyIIeCTBIICHHS OIICHKH KayecTBa [IPEHOCTABICHUS YCIIyTH;



7 nocyz:e6Horo (BHECYZEOHOT0) OGXKANTOBAHNE PElleHni U NelicTBuit (Ge3neiicTBus) Apxwusa,
JIOIDKHOCTHOTO JIHIa APXUBA JIAGO rOCY IaPCTBEHHOTO HIlH MYHHIHIATLHOTO CIIyIKAIIeTo.

Ha oduuuansrom calite  VIOTHOMOYEHHOTO OpraHa, IPeOCTABISIONIETO YCIyTy,
o0ecneunBacTCs BO3MOKHOCT: ‘ ‘ ‘

1) p;oc"ryna 3ajABHTENCH K CBEICHMAM 00 yciyTe;

2) Konnponamm B BJ'IeKTpOHHOI/I dbopMe 3ampoca ¥ MHBIX AIOKyMEHTOB, HEOOXOIMMBIX LA

TOJIYHEHHS YCIIyTH;

3) OCyIIECTBIIEHHS ONIEHKH Ka4ecTBa IPEIOCTABIEHHS YCIYTH,

4) nocyneGHOro (BHECYNEOHOr0) OGKAIOBAHNE PENTeHNH U AeHCTBMi (GesneiicTBus) ApxuBa,
JOJDKHOCTHOTO JIMI)A APXUBA MO0 TOCYIAPCTBEHHOTO HIIH MyHHananLHoro CIIyKalero.

‘ 27.2.3armcb Ha MIPHEM B OpraH (opranuzanuw), M®II ans T0Ia4H 3ampoca o
' UPEAOCTABJICHAN YCIyIH

' HpeI[BapHTeJIBHaSI 3aMHCh HA TPHEM B M®I] ocymecTBiseTcs Ha opHIMAILHOM caiite IBY
PK «M®Ll». M®I] He BupaBe TpeGOBaTh OT 3aABHTENS COBEPIICHHS HHBIX JeHCTBHH, Kpome
NPOXOXKACHUS UICHTU(UKAINK M ayTCHTH(HKAUUA B COOTBETCTBHH C HOPMaTHBHBIMH IIPaBOBBIMH
aktamu Poccmiickoii (efiepanuu, ykasaHus IHETH NPHeMa, a TakKe TPEOCTABIICHUS CBEICHUIA,
HEOOXOMMMEBIX ~ JUII pacdyera JUTATENHHOCTH BPEMEHHOTO HHTEpBaNa, KOTOPHIA HEoOX0auMO
3a0poHMPOBATH IS mpuema.

27.3. ®opmMuponanue 3ampoca

‘ CI)opanOBaHpIe 3ajBJICHASA OCYIIECTBISIETCS IOCPEACTBOM 3alONHEHHUS JIEKTPOHHON (BOpMBI
sasBienns Ha PIIIY Ge3 HeoOXOIMMOCTH IIOI'IOJIHI/ITCJ‘IBHOI/I OoJAaYH 3asdBJIEHHS B Kakoi-nmubo wmHOi
dopme.

ITpu SaIlONHEHNH 3asBHTENEM HHTepaKTHBHOﬁ (bopMBI 06ecneqHBaeTc;1 aBTO3aMOTHEHHE
dopmer u3 mpodmns rpaxganuna ECHA, nubposoro mpodus nocpencreoM CMDOB wmn BuTpuH
AaHHEIX. B ciydae HEBO3MOXHOCTH NONYYCHHS YKa3aHHEIX cBefienmit w3 mudpoBoro npodus
nmocpencreoM CMOB' wim BHTpMH JaHHBIX 3asBATENs BHOCHT HEOOXONUMBIE CBENCHHS B
HHTEPaKTUBHYIO GOPMY BPYUHYIO.

Ilpy »>ToM wWHTEpakTHBHAS (bopMa COIEPKUT OIPOCHYIO - CHCTEMY [UIL OIPEHECIICHHUS
I/IHI[I/IBI/I,IlyaJIBHOI‘O Habopa JOKYMEHTOB H CBEACHHI, 06S3aTebHBIX IS IPSIOCTABICHHS 3asBATEIEM B
LENSX Oy 9eHHs] MyHHAUIATEHON YCIyTH.

DopmMaTHO-IIOrHYECKas TPoBepKa CHOPMUPOBAHHOTO 3asBeHUs OCYIECTBIISIETCA IOCIIE
3aIIOIHEHHs 3aSBATENEM KaXAOLO M3 HONEH DNEeKTPOHHOH (DOPMBI 3asBIEHMS. Ilpu BrIgBICHMM
HEKOPPEKTHO 3allONIHEHHOTO IOJS DJIEKTPOHHOH (OPMEI 3asBICHMS 3asBUTENb YBEIOMISETCS O
XapaKTepe BBIBICHHO}M OHOKH W IIOpsTIKE ee YCTpaHEHHS IOCPEACTBOM HH(OPMAIMOHHOTO
COOOTIEH S HEOCPE/ICTBEHHO B JIEKTPOHHO (hopMe 3asBICHNS.

Ipy dopmupoBanmy 3asBIICHHS 3aSBATENIO OGECTIETHBACTCS:

a) BO3MOXKHOCTH KOIHMPOBAHHS I COXPaHEHHS 3asBJICHUS H MHEIX JOKYMEHTOB, yKA3aHHEIX B
AZIMAHVCTPATHBHOM peTlIaMeHTe, HeOOXOAMMBIX JUIsl IPEIOCTABICHAS MYHHIAIANBHOMN YCIIYTH;

0) BO3MOXHOCTH IleYaTy Ha GyMa)KHOM HOCHTEIC KOIIUM BIIEKTPOHHOH HOPMBI 3asBICHUS,

. B) COXpaHeHHe paHee BBEJCHHBIX B DIICKTPOHHYIO (OPMY 3asBICHHS 3HAYEHWH B JEOGOH
MOMEHT 110 JKENAHAIO TI0JIb30BATEI, B TOM MHCIIE IPY BOSHUKHOBEHMH ONIMOOK BBOZA M BO3BPATE I
IIOBTOPHOTO BBOJIA 3HAYCHHUI B DJIEKTPOHHYIO GOPMY 3asIBIICHHASL,

T) 3aN0JHEeHue Monel 3NEKTPOHHON (OPMEL 3aBIIEHHS 10 HAYalla BBOJA CBEICHHI 3asBUTeNEM
c HCﬁOﬂbsoBaHneM cBezieHuH, pasmemennsx B ECUA, u cBexenwii, omy6nuxoBanssix Ha PIITY B
YACTH, Kacaromenc;l CBefeHuH, oTcyTcTBYIOIMX B ECHA;

J) BOSMOJKHOCTB BEPHYTHCS Ha OGO} U3 9TAIIOB 3aII0HEHHS SIEKTPOHHOM (hOPMEI 3asBIeHAS
0e3 moTepH paHee BBC/ICHHOM HH(OpManm;

€) BO3MOXHOCTE JOCTYIIA 3asBATENS Ha PHFV K paHee IIOJaHHBIM UM 3asBJICHHAM B TCUCHHE
He MEHEE OJIHOI0 T'0Jia, a TAKXKe K YaCTHYHO C(OpMUPOBAHHEIM YBEIOMIIEHHSIM — B TCUCHHE HE MEHee 3
MecsIEB. e



3anmonHeHHOS  3asBICHME OTHPABIACTCA 3asiBHTCIEM BMECTE C  IIPHKPEILICHHBIME
SJIEKTPOHHBIMHU o6pa3aMH JIOKYMEHTOB, HEOOXOIMMBIX ISt Tpe/IOCTABIICHAS MYHUIUIIATEHOR YCIYTH B
Apxus.

3asBHTENb yBENOMIISETCS O HONYYCHHH APXHBOM 3asBICHHS M JOKYMEHTOB, HEOOXOIMMBIX
AL IPEIOCTABICHUS MYHUIMIAIBHOH YCIyTH, B JeHb IOJa4l 3asABICHHS ITOCPEICTBOM H3MEHEHHS
craryca 3asBienus B Jluunom xabunere 3asBurens ua PIITY.

27.4. Ilpuem 1 perucTpanus OpranoM (OpraHu3aNueii) 3apoca 1 HABIX AOKYMEHTOB,
HEeOOXOMMMBIX ISl IPEOCTABJICHNS YCJIYTH

ApxuB obecneurBaeT B CpoK He mosjHee 1 pabGouero mHS ¢ MOMEHTA MOJAYM 3aSBICHHS Ha
PIIT'Y, a B ciygae ero mocTymiueHus B HepaGOuYMil WIM NPA3IHUYHBIA NEHB, B CIICAYIOIMHA 38 HUM
IIePBEIif pa6ormp1 JIeHE npneM ,Z[OK}’MCHTOB, HEOOXOMMMEIX U [IPEJOCTABIECHHS MYHHLUNAIbHON
YCIyTH. -

‘ONeKTPOHHOE 3asBJICHHE CTAHOBATCS MNOCTYNHBIM Ui JOJDKHOCTHOTO JIHIA Apxupa,
OTBETCTBEHHOIO 32 INPHEM H PETHCTPAIMIO 3asdBICHUE (nanee — OTBETCTBEHHOE JOIDKHOCTHOE JIHIIO),
nocpeacrsom PIITY.

OTBETCTBEHHOE AOJDKHOCTHOC JIUITO:

TPOBEPSIET HATHIHe :meKTpOHHLIx 3asBIeHuH, nocTymuBmux ¢ PIITY ¢ TIEPHOZIOM He pexe 2
pa3 B JIeHb; ~

paccmanMBaeT TOCTYITHUBIIHE 3asBICHNS ¥ IIPAUIIOKEHHEIE 00Pa3El JOKYMEHTOB (NOKYMEHTEL);

IPOM3BOJUT  HEHCTBMS B  COOTBETCIBHH C ab3ameM 1 HACTOSIIEro  mofpaszena
- AIMAHUCTPATHBHOIO PETTIAMEHTA. |

27.5. BsanMouencTBne OpPraHoB, npenocTaB.ﬂmomnx roCyapCTBEHHBIE YCJIYIH, OPraHoB,
NPEAOCTABIAIOMNX My HUIMIAIbHBIE YCIYTH, HHBIX roCyAApPCTBEHHBIX OPIAHOB, OPTAHOB
MECTHOT0 CaMOYNPABJCHHUS, OPraHN3aMi, YYACTBYIOIMHX B IPEI0CTABIEHUH, IPEIY CMOTPEHHLIX
qacThi0 1 craren 1 @enepannnoro 3axona Ne 210-M3, rocy apcTBeHHbIX 1 MYHHIUIATBEHBIX

yeuayr

BsanMo,neHCTBHe OpraHoB, NPENOCTaBISIOIMX - YCIYTH, B 9acT¥ OCYIIECTBIICHHS
MEKBEIOMCTBEHHOTO SIEKTPOHHOTO B3aMMOZAEHCTBHSA OCYIECTBIIETCS COITIACHO IYHKTa 2 wactd 1
crareu 7 (I)e,u;epaJILHoro 3axoHa Ne 210-®3, a Taroxe IPEIOCTABIICHHE JOKYMEHTOB M MH(OpMAIMK B
Ciryyae, IpeAyCMOTPEHHOM JacThio 4 crathbit 19 PenepansHoro 3axona Ne 210-M3, ocymecTBnsercs B
TOM 9HCJe B OJIEKTPOHHOH (OpMe ¢ HCIONB30BAHHEM eIMHOHM CHCTEMEI MEXKBEIOMCTBEHHOTO
DIEKTPOHHOTO B3aUMOJCHCTBUA M TOAKIIOYAEMBIX K Hell PETHOHATLHEIX CHCTEM MEXKBEIOMCTBEHHOIO
SJIEKTPOHHOTO ~B3aMMOZNEHCTBHS 110 MEKBEJOMCTBEHHOMY 3aIIpoCy ApxuBa, NPEAOCTABIAIOMIErO
yemyry, HONBENOMCTBEHHOM IOCYHapCTBEHHOMY OpraHy MIM OpraHy MECTHOTO CaMOYIIPaBIICHHS
OpPraHM3aliy, = yJacTBYIOIIeH B NIPEeIOCTaBIICHHH IIPEeyCMOTPEHHBIX JacThIO 1
craThy 1 d)e,uepam,noro 3akona Ne 210~ @3 rocynapCTBEHHBIX U MyHHIUNAIBHEIX YCIIYT.

27.6. Iloayuenue pesyabTaTa NPeIOCTABJICHAS YCIYIH

3asBUTENIO B KAYECTBE PE3yIIbTaTa IPENOCTABIICHNS MyHUIMIIANLHOM YCIyTH oGeceunBaeTcs
BO3MOXKHOCTD IIOJIY9CHHUS JOKYMEHTA:

B (opme BJIEKTPOHHOIO JOKYMEHTa, IIOANMCAHHOIO ~YCHICHHOH KBaluHIMpOBAHHOM
IIEKTPOHHOM HOAIVCHIO YIOTHOMOYEHHOTO JOIDKHOCTHOTO JIIIA ApxuBa, HanPaBIECHHOTO 3aSBUTEITIO
B JI4Hb Kaburer Ha PIIT'Y (npy HANHYME TEXHUYECKOM BO3MOMKHOCTH).

27.7. llony9enue cBeeHnil 0 X0/1€ BHINOIHEHAS 3aPOCA

- Homyuenne nadopMamym o xoJle pACCMOTPEHHS 3aSBICHHS U O PE3YNIBTATe IPESIOCTABICHHS
MYHHIMIIANBHON YCIYTH NPOU3BOIAMTCA B JMYHOM Kabmuere Ha PIII'Y Opu YCIOBHH aBTOpH3ALIML.



3asBUTENb HMEEeT BO3MOXKHOCTH IIPOCMATDHBATH CTATYC OJIEKTPOHHOTO 3a4BIICHUS, a Takxke
MH(OPMAIHIO O JAIBHEHIINX NEHCTBHIX B IMYHOM KaGHHETE O COOCTBEHHOM HMHHUIAATHRE, B 060
BpEMSL. '

lpu TpemocTaBleHMM MyHHIMIAIBHON YCIyrM B  SIeKTPOHHOM dopme zasBuTEIO
HaIpaBIsIeTCs: . - _ o

a) YBEIOMIICHHE O I[PUEME M PETHCTPAI[HH 3asIBIICHHUA U HHEIX JOKYMEHTOB, HEOOXOIUMBIX 1A
IPEOCTABIIEHHS - MYHHITHIIAIEHOMN YCIyrH, copepikamiee CBeNeHMs O (akTe mnpHeMa 3asBICHHA U
AOKYMEHTOB, HEOOXOMMMBIX Ul IPENOCTABICHMS MYHHIMIAIBHOMN YCIYTH, W Hayaje IPONeXyphI
TIPENIOCTABNCHHS MYHHUMNATEHON yCIYId, 4 TakkKe CBEICHHS O 1aTe W BPeMeHH OKOHYAaHHS
IIPEOCTABIEHHS MYHHIHIAIBHOM yeIyrn ymbo0 MOTHBHPOBAaHHBEIA OTKa3 B TpHeMe JOKYMEHTOB,
HEOOXOMMMBIX JUIS IPEIOCTABIEHH] MYHHIAIIAIGHOM yCIyrH,

- 0) yBeZOMIEHHE O pe3yiBTATaX PACCMOTPEHHS JIOKYMEHTOB, HEOOXOIMMBIX JUIA
Hpe,HOCTaBJIeHI/DI, MYHI/IIII/IHaJIBHOﬁ YCIyry, - conepaxalnee CBC,Z[CHPIﬂ O IIPUHATHYA IIOJIOKUTEILHOI'O
PEIIEHHS O NPENOCTABICHUH MYHUIMITATHHONR YCIYTH ¥ BO3MOXKHOCTH IOIYIHTh pPE3yJLTaT
IPENOCTABCHAS  MYHHIUIATHHON yeIyra  m6o MOTHBHPOBaTh OTKa3 B IPeJOCTABICHUH
MYHHUINIAIBHOR YCIIYTH. ‘

27.8. OcymecTBiIeHHE OLIEHKH Ka9eCcTBA NPeJOCTABJICHUS YCTYTH

Ornenka’ KauecTBa MPEROCTABICHNAS MyHHITUIANGHON YCIYTH B SJIEKTPOHHOM BHJIE€ JOCTYIIHA
A 3asgBUTeNnei nocpeacteoM PIITY.

27.9. ocynebuoe (BuecyebHOE) 06ska0BaHMe pemennii 0 XelicTBHIl (Ge3neiicrBun)
Opraga (OpraHu3auu), 10JUKHOCTHOTO JIMIA OPraHa (OPraHW3ANMHE) JHGO roCyAPCTBEHHOr0 MK
: ‘ S L MYHHIHIOATBLHOIO CIy:KaIIero

- 3asBHUTENO 00ECIEUMBACTCS BOSMOXHOCT HAIIPABICHUS KATOOHl HA pelnenus, TeHCTBUs U
- GeszeiicTBue . ApXMBa, NOIDKHOCTHOIO JIHIIA ApxuBa G0 MyHHIHNATBHOTO CIIYXKAallero B
COOTBETCTBHE €O cTarbeidl 11.2 Memepamsroro zaxoma Ne 210-®3 u B IOPANKE, YCTAHOBICHHOM
nocraHoBienueM IlpasuTenscrea Poccuiickoit Deneparuu ot 20 Hosa6ps 2012 roma Ne 1198 «O
denepansHOli rocynapcrBeHHON HHGOPMAITHOHHON CHCTEME, obecreunBaomielf mporece ocyne6Horo,
(BHECYNEOHOTO)  OOXATOBAHHS ~pEIICHHH M  JAeHCTBHI (GesmelicTBHS), COBEPUICHHBIX IIpH
IPEXOCTABICHUH TOCYJAPCTBEHHEIX M MYHHUIIUIAILHEBIX YCIIYT.

28. ITopsaox BHINO/IHEHHS AMUHHACTPATABHBIX
- npouexayp (aeiicrauii) M®I]

- 28.1. Undopmupopanne 3agBuTeTei 0 MOPAIKE NPEXOCTABICHASN
| MyHHIMIAJLHOM yCIyrH B M®II, o xo¢ BHINOIHEHHA 33MPOCA
0 MPEIOCTABJIEHNH MyBRHIHIIAILHOM YCIYTH, 10 HHBIM BOIIPOCaM,
~ CBSI3AHHBIM € NPEJOCTABJICHHEM MYHHIMIIBHOH YCIYTH, 2 TAKIKE

KOHCYJIbTUPOBAHME 3aIBHTeJIel 0 IOPSIIKe MPEA0CTABICHHS
‘ MYHHIHNAIbLHOHA yeayru B MPI]

llpn  obpamennn 3aseurens B MO®IL[ 3a nonydyeHHeM KOHCYIBTALMH IO BOIIpOCaM
IPeSOCTaBICHNs MyHHIMUATBHON YCIIyTH, COTDYIHAK M®II, OTBeTCTBEHHBI 3a BHIIOIHEHHUE
aZ[MHHHCTpaTHBHOﬁ IPOLEAYPHI (IANee - COTPYIHUK M®OII), uadopMEUpYET 3aABUTEN:

- 0 CPOKax NPeJOCTABICHU MyHUAIMIATBHON YCIyTH; '

- 0 HeOOXOUMBIX TOKYMEHTAX JUIS ONYYEH s MyHUITUIATBHON YCIyTH;

- 0. crmocobax NOMyYeHHs pe3ylbTarTa IPEAOCTABICHHS MYHHIMIATBHOMN yeoyru (B M®I],
ApxuBe); o -

- 0 BO3MOXXHOM OTKA3€ B NPEJOCTABICHHM MYHHIMIAIBHOMN YCIYTM B CIy4asx, YKa3aHHHIX B
nyHKTe 13.2. HACTOSINETO ATMHHUCTPATUBHOTO PErIAMEHTA.



Ilpr HEoOXOAUMOCTH TOJTyqeHAs KOHCYIBTallA¥ B IHCEMEHHOM (OpME COTpYIHWK M®IT
PEKOMEHIYET 3asBHTEIIO JAYHO HANPABUTH IMCBMCHHOC OOpallieHHe B ADXHB, Pa3biCHUB IOPH 3TOM
IOPSIOK . PACCMOTPEHHS. HHCHMEHHOTO OOpAIEHHS 3asBHUTENS B COOTBETCTBHH C DenepanbHbIM
- 3akoHOM oT 02.05.2006 Ne 59- CI)3 «O mopsixe paccMOTpeHus oOpamneHuii rpaxmaH Poccmiickoi
Deneparymy.

- 28.2. ITpuem 3anpocos 3asiBHTEIElH 0 IPEIOCTABICHAH
MYHHIHMOAIBHOH yCJIyTrH M MHBIX JOKYMEHTOB, HEOGX0MMbIX
AJISL NPEOCTAB/ICHAN MyHHIMIANLHOM YCIyrH

B MCDL[ ocymechmo:rcsI MPHEM 3asBIIEHHUM ¥ JOKYMEHTOB, Heo6x011nMLIx JUI IIPEOCTABIICHMS
. MYHUIMNIATGHOH YCIIYTH, @ TakKe BbIIaYa JOKYMEHTOB, SBISIOMUXCS Pe3yIBTATOM IPELOCTABICHHS
MYHHIUNANEHOH YCIYTH, TONLKO IIPH JHYHOM OCPAIICHHN 3asBHTENIA JHGO €ro IMpecTaBHTeis, P
HAIMIHY - JOKYMCHT, . yHOCTOBEPAIOIIErO  JINYHOCTH NPEACTABHTEIS 3asABHTENS, JOKYMEHTa,
yzzocmBépmomero IIOJIHOMOYHS NPEACTABUTEIA 3aABUTEII.

' HpHeM AOKYMEHTOB, IOJYYCHHEIX MOYTOBEIM OTl'IpaBJICHI/ICM mubo B 3IEKTPOHHON (opMme, He
JOIYCKAeTCs. :

1lpn oGpalmeHus B MCDH 3asBHTEIb NPeOCTABIAET JOKYMEHTHI, IIPeyCMOTPEHHEIE TYHKTOM 9.1
HaCTOﬂIHCI‘O a,I[MI/IHI/ICTpaTI/IBHOI"O periraMeHra. BaﬂBHTeJ'IB TaK)Ke BIIpaBC NOpCaOCTaBHTh HHEBIC
JIOKYMEHTEL. :

B xone mpmema ,I[OKYMeHTOB HGOGXOI[I/IMBIX JUIS Hpez[OCTaBJIeHmI MYHHIMIIAIEHON YCIIYTH,
pa60THHK MOIT:

- IPOBEpsIeT JOKYMEHT, yﬂocmnepmomnn JMYHOCTh 3asBHTENS, JIHYHOCTE ¥ HOJHOMOYHS
IPEJICTaBUTEI 3asSBUTEIS, CPOK AEHCTBHS TAKHAX JIOKYMEHTOB;

‘- OTKas3blBaeT B IpPHEME JIOKYMEHTOB 3asfBHTENS B ciiydae OTCYTCTBHS MO OTKasa B
HPEJOCTABIICHAM  3adBUTENIEM OpPUIMHANA [OKYMEHTa, YIOCTOBEPSIOIIErO0 JHYHOCTH 3asBHTEIS,
IPENICTABATENS. - 3adBHTENI, 4  TakKe  [pPEJOCTABICHAE  HEACHCTBUTENHHOTO JIOKYMEHTA,
YAOCTOBEDSIOIIET0 IMYHOCTE 3asBUTEIS, IIPEACTABHTEIS 3asiBUTEIIS, He,I[eI/ICTBI/ITeJIBHOFO JOKYMEHTA,
YZAOCTOBEPSIOIIETO HOJHOMOYHS TIPEICTaBUTES 3asBUTEIS,

- IPOBEPSAET BEPHOCTH OQOPMIICHHS 3asBIECHHS O npe,nocraBneHnn MYHHUIMIAIBHON YCIyrH, B
CIrydae €CJH 3asiBHUTCIb CAMOCTOSATEIHHO He 3amoiaHun GopMy 3aABJICHHSA, 1O ero Ipockle paboTHUK
M®I] 3aI0JIHACT 3aSIBJ'IeHI/Ie B 3JIEKTPOHHOM BHJIE;

- B CIydYac €Cid B 3asdBICHUH HE yKasaH ajpec 3JIeKTp0HHOIrI IOYTHI 3asBUTETS, Tpeliaract
YKa3aTh €ro B IHEeNSX BO3MOXKHOCTH yTqueHH;I B XOJi¢ NPESAOCTaBICHUS MYHUIMIANLHOH yCIyru
HEOOXOIMMEIX = CBEJICHHN IIyTeM HAIpPaBIeHWs SIEKTPOHHBIX COOOINGHHMH, a Takke B IIEJIX
MH(OPMHUPOBAHKS O XO/Ie OKa3aHHs MyHHIMIATLHOH yCIyTH;

-CBEpSET NPEICTABICHHEIC 3aABATENEM KOIHMH JOKYMEHTOB € OpHFPlHaJIaMH TaKHX JIOKYMEHTORB,
Ha KONMSX MPOCTABISET OTMETKY 00 WX COOTBETCTBHH OpHTHHAJIAM, 3aBepsst CBOCH IOIIHCHIO C
YKa3aHHEM JOIDKHOCTH, (aMUJINK U HHUIHAJIOB;,

.~ BO3BPAINaeT OPUIUHAIIBI JOKYMEHTOB 3aSBHTEIIIO;

- BHOCHT CBEJICHHS B aBTOMATU3HUPOBAHHYIO nH(bopMauHOHHylo cucteMy M®I{ (manee - AUC
M‘DH) | ,
- (opMEpyer IBa SK3eMILISpa pACTIHCKH, COXepXKaiiei NMEPEYeHb NPHHATBIX Y 3aABUTCII
,D;OKYMCHTOB C YKa3aHHEM JaTbl 1 BpEMEHH IpHEMa;

- BBIIACT 32ABUTENIO OJMH SK3EMILLIP PACIHCKHA B l'IO,I[TBep)K,I[eHI/Ie upuaaTAs MOI] xomiuekTa
JOKYMEHTOB, IIPeJOCTABIEHHBIX 3asBHTENEM, BTOPON SK3EMILIAD PACIHCKH IEPENactTCs B ApxuB ¢
KOMIIJIEKTOM JOKYMEHTOB;

- coO0IaeT 3ajdBHMTENIO O JaTe IIONyYCHHS pesylbTara MYHHIMIIAJIBEHOH YCIYIH COTJIACHO
Tofpasieny 7. HACTOAIIETO AJMAHMCTPATHBHOIO periaMenTa.

MOIL] obecrieunBaer nepenauy 3asBicHUS 1 JOKYMEHTOB B Apan B IIOPSIIKE H CPOKH, KOTOPHIS
YCTaHOBJEHEI COTTAIIEHHEM O B3aHMOJCHCTBHH, 3aKoueHHEM Mexay [BY PK «MOBL» u
YIONHOMOYEHHEIM OPTaHOM, HO He [o3/Hee 2 pabodnX JHeH, CIeAYIOmuX 32 JHEM IpHeMa 3aABJICHHAS
U IOKYMEHTOB O IIPESAOCTABICHAN YCIyTH.



HpPICM I[OKYMCHTOB or a3kcneauropa MOIl wmnm wmHOTO YHOJIHOMO‘-IGHHOI‘O mana MOI],
OCYIIECTBIACTCS COTPYAHUKAMY APXHBA BHE 0UCPEIH.

B xoxme npuemMa IOKYMEHTOB OTBETCTBEHHOE JHMIO ApXHBA IPOBEPSET KOMILIEKTHOCTE
JIOKYMEHTOB B IPUCYTCTBUM 3KCIETUTOPA MOL mwm wuHOro ymoiHOMoYeHHOro ymma MOI u
IIO/IHCHBAET 2 SK3eMIUBIPa COIPOBOIUTENHHOIO PEECTPa, OMUH U3 KOTOPHIX BO3BPAINACT SKCHEIUTOPY
MM HHOMY YIIOJIHOMOYEHHOMY Juity MOLI.

B cioyuae pacxoxacHUs Mexay (PaKTHUUCCKHUM KOTHYECTBOM nepez[anaeMHx z[en ¥ 3alpocoB C
HepeYHeM, yKa3aHHBIM B COIPOBOAHTENEHOM PEECTpe, COTPYIHUK ApXUBa JejaeT 00 3TOM OTMETKY B
ABYX SK3EMILIAPAX peecTpa, yKashiBasg, Kakde Aeda OTCYTCTBYIOT, He3aMEIUIUTENhHO, B IIPUCYTCTBUM
SKCIEANTOPa WA WHOTO YIOJHOMOYeHHOro auna M®IT,

OmMH 3K3eMIUIIp CONPOBOAMTEIBFHOIO peecTpa IepelaBacMBIX KOMILUIEKTOB JOKYMEHTOB C
OTMETKOH 00 MX IOIYYCHUN, YKAa3aHNeM JIaThl, BpEMEH! U NOMIKCEHIO JIAINA, IPUHIBIIETO JOKYMEHTEL,
ocractcs B MPII.

B CTydae OTKasa B TPHEME JOKYMEHTOB OT SKCIEIHTOPA ML unu yrnoJHOMOYEHHOTO JIAIIA
M®II, noKHOCTHOE IHI0- APXHBA HE3aMETHTENBHO, B IPUCYTCTRAM dKenenuTopa MOIT mmm urOro
ynonHOMoquHoro Ja ML, zanonuser yBenomienue o6 otkase B npueme o1 M®I] sasBienus u
JIOKYMCHTOB, I'IpI/IH}ITBIX OT 3asABUTENIS, C YKa3aHUEM IIPUIMHEI TAKOTO OTKA3a.

28.3. Bei1aua 3aiBUTENIO Pe3yIbTATA MPET0CTABICHHS
MYHHIUNAIBHOH YCIyTH, B TOM 4HCI€E BbIIA9a JOKYMEHTOB
Ha OyMa)KHOM HOCHTeJIe, HOJTBePKIAIOMMUX COJepKaHue FIeKTPOHHbIX
T e AOKYMEHTOB, HanpasjeHusix B MOII,
[0 PE3yALTATAM NPENOCTABICHHS MYHHIMNATLHOMN yeIyrn
' 'OpraHOM, NPEXOCTABIMIONIMM MYHHIAIAILHYIO YCIYTY, 2 TAKKe
BBIIAYa JIOKyM‘eHTOB, BKJII0Yasl COCTABJIEHHE HA (yMaXXHOM HOCHTeIe
’ " 3aBepeHNe BLIHCOK u3 HH(OPMALHOHHBIX CHCTEM OPTaHOB,
IPe0CTABIMIONIMX rOCYAaPCTBEHHBIE YCJIyId, B OpraHos,
NPeAOCTABIAIONMX My HHIMIAIbHbIE YCIyTH

‘ I[omlcnocmoe JIANO  ApxuBa, OTBETCTBEHHOE 3& NPEAOCTABIECHHE YCIYTH, IHOCPEACTBOM
TenedoHHOM cBs3u yBemomisteT M®ILL 0 rOTOBHOCTH pe3yibrara NpPEAOCTABICHAS MyHHUIUIAIBHON
yemyri. ApxuB oGecrieurnBaeT mepefady pesylbTara IpeAoCTaBICHIsA MyHHIHNAILHOH yenyru B MOI]
ZTIsl BBLIAYM 3aSBUTENIO He TIO3Hee 2 pabouux JHeH, CeAyOmuX 3a JHeM OKOHYIAHAS YCTAHOBICHHOTO
HACTOSAIIMM aIMUHUCTPATUBHBIM PETITAMEHTOM CPOKa NMPEAOCTABICHHS MYHUIIUIIATBHOM YCIIYTH.

' B cnygae npuwHATHS pemeHus o0 OTKaze B TPEAOCTABIECHHH MYHHUIMOANBHOW YCIIyIH
JOJDKHOCTHOE JMII0 ApXHBA B NHCHMEHHOM BHJE YBEJOMISET 3asBHTENS O TaKOM PEIICHMH, C
yKasaHueM IPUYVH OTKA3a B TIPEIOCTARICHNH My HHITUTIANEHOM YCIyTH,

[IpueM = pe3yIBETATOB MyHMIUIANEHOR yeiryrn  MOI] OCYINECTBIAETC HA OCHOBAHWH
COIPOBOJUTENHHOTO PEECTPa, C YKa3aHHeM JaThl, BpeMEHH ¥ HOamucH kcrneauTopa M®I] wna uroro
yHonHOMOYeHHOro iuna ML, NpUHABIIErO JOKYMEHTEL.

Tlpu obpanenny 3asBATENS MK IPECTABUTES 3asBATENLA

3a pe3yJbTaToM OKa3aHusA MYHHIIUIIANEHOH YCIyTH B M®I], paboraux MOLL:

~ MpOBEpSeT JOKYMEHT, YHOCTOBEPAIOIMA JMYHOCTH 3afBHTENSA, JHYHOCTE H HONTHOMOYHS
TpeCTaBATENS 3aBUTEINS, CPOK AEHCTBYS TAKUX JOKYMEHTOB;

B citydae ecnu ykasaHHBIE JOKYMEHTHI HE IIPEICTABIICHE], TH0O0 CPOK

WX JIEWCTBHSA UCTEK, pe3ynIbTaT MyHUIMIANBHON YCIYTH He BBIIACTCS.

.- TIpH OTCYTCTBHH OCHOBaHI/II/I JUIs OTKasa B BBIHade pesynBTaTa BBIAET 3afBUTENIO PE3YJIbTAT
MYHHIMIATBHOR YCILyTH;

- INPUHAMAET PACIHUCKY C IOJANHKCHIO 3afBHTENA O TNONYYECHHMM PEe3yabTaTa MyHHIUIAILHOM
yCITyTH; '

- mpocTasigeT 0TMeTKy B AUC M(I)I_[ 0 BbLAaue pe3ynbTara.

B crmyyae ecnu 3asBHTENb WM TPEACTABUTEND 3asBUTENS OTKa3HIBACTCA MOJIy4aTh PE3yNbTar
MYHHIUIAIBHON YCIYTH M (UJIH) IPOCTABIATE CBOIO HOIIUCH B OATBEPXKACHHUE HOIYICHHS, PE3YIIHTAT



yeayrn He Belfaercsa. PabGortemk M®I| mpoctaBnser Ha pacnucKe OTMETKY 00 OTKase IOIyYeHHS
pe3yiIbpTaTa MyHHLIMIIANBHON ycayrd 6o o0 OTKa3e B MPOCTABICHHWH 3asBUTEIIEM CBOEH ITOAIMCH,
yKa3bIBas CBOIO NOLKHOCTS, ©.11.0. u mopmucs. :

B crmydae eciu mpy NONYYEHHHU DPe3yNbTaTa MYHHIMIATGHOM yenyrd B M®I] sassureneM wim
IPEICTaBHTENIEM < 3aSBUTEN - BRIABICHEl ONECYATKH M (Miad) ommOxu, paGotHHK MOI] mpemiaraer
3adBUTENO OOPATUTHCSA 3@ HCIPABICHHEM ONEYaTOK M (WIH) OIHMOOK HENOCPEACTBEHHO B OpraH,
NPEeOCTABUBIIHAM YCIIYTY.' ,

MO®I] oGecrieuuBaeT XpaHCHHUE nonyqume OT ApXuBa pe3yJbTaToOB IIPEJOCTABIEHHUS YCIyTH,
IpeHA3HAYCHHbBIX VI BBIIAYM 3asSBUTEIIO WA MPESACTABUTEIIO 3aMBHTENS, a TAakKe HaNpapiieT IIo
peecTpy HeBOCTpeGOBaHHBIE PE3YIIBTATEL Hpe,I[OCTaBJIeHIrBI YCIYyTH B ApXUB, B CPOKH, OIIPEICICHHEIC
COIVIAIICHHEM O B3aUMOJICHCTBHM.

28.4. Mable NelicTBHA, HEOOX0AMMBIE AJIs npezloéTaBJleHnﬂ
MY HAIMOAIBLHON YCAYIH, B TOM 9HC/IE CBA3aHHBIE C HIPOBEPKOiA
AefiCTBHTEJHLHOCTH YCHICHHOM KBAJN(PUIUPOBAHHON 3/IEKTPOHHOM
NIOXIIHCH 3asIBUTEJIS, HCIIOJIb30BAHHOM PN 00pamennn
32 MOJTy<eHHeM MYHUIMIAILHOMA YCIyrn, a TAKKe
'C YCTAHOBJICHHEM IEPEYHs CPEICTB YAOCTOBEPSIOMAX EHTPOR,
KOTOpLIe ROy CKAIOTCH LTSI HCTOJIH30BAHMS B IEJISX odecnevueHAs
YKa3aHHOM IPOBEPKH

ITprem TOKyMEHTOB, IIOJyIeHHEIX B SIIEKTPOHHON GopMe, He JOMyCKaeTCs.

29. IlopsAoK HCTIPAB/ICHHAS JXOMyHIEHHBIX 0NEYATOK H OIHNGOK B BHIIAHHBIX B Pe3yJIbTaTe
TPEIOCTABICHHS My HHIHIIAIBHON yCIyTH JOKYMEHTaX

29.1. 3asBuTeNs BIpaBe OOpaTHTECS B APXHBA ¢ 3asABICHHEM 00 HCIIPABICHHH IOIYIICHHBIX
OIEeYaToK M OMOOK B peImeHHH APXHUBa (Iajiee — 3asBICHHE 00 HCIPaBIEHUN JOMYINEHHBIX OIEYATOK
U o1ruboK).

B ciyuae l'IO,I[TBep)K,Z[eHI/I}I HaIUYUS JONMYINEHHBIX OIIeYaToK, omM60OK B pEHEHHH ApXWBa,
ApXHB BHOCHT HCIIDABICHUS B paHee BHIIAHHOE pemenue. J[aTa M HOMEp BBINAHHOIO DEINCHHs He
M3MEHSIOTCSI, & B COOTBETCTBYIOLIEH rpade pemieHHss ApXWBA YKA3HIBAETCS OCHOBAHHE IS BHECEHHS
UCIIPABIICHUH U 1aTa BHECCHUA HCIIPABIICHHIA.

Pemenne ApxwBa C BHECEHHBLIMH HCIPABICHUAME JOIYIICHHBIX ONEYaTOK H omH60K mbo
pemreHre 00 OTKase BO BHECEHHM HCIPABICHHN B pelueHHe ApPXHMBa HANpABIAETCS 3adBUTEIIO B
HOpsi/iKe, YCTaHOBIEHHOM ITyHKTOM 18.1 HacTosmmero AJMUHHCTPATUBHOIO perjiaMeHTa, CHOCOoO0M,
YKa3aHHBIM B 3asBICHHH 00 HCIPaBICHHM NOITYyHIEHHHIX OINEYAaTOK M OMIMOOK, B TedeHne 3 pabouux
IHEH ¢ IATHI HOCTYILICHAS 3asBICHAS 00 HCIPaBICHAN JOMYIIEHHBIX ONEYaTOK U OMUGOK.

29.2. I/IcqeanIBaJomnn IlepeYeHb OCHOBAHUM Ui OTKa3a B WCIPABICHUH JONYIICHHBIX
OIIeYaTOK ¥ OMHOO0K B YBEIOMIEHHH O COOTBETCTBHH, YBEIOMIICHHH O HECOOTBETCTBHH:

a) HECOOTBETICTBHE 3asBHUTENII Kpyry JIHMI, YKa3aHHOMY B nyHkTe 2.1 HacTosmiero
AJIMUHHCTPATHBHOTO PETJIAMEHTA; ' '

6) orcyrcTBHE (axTa NONYINEHHS ONEYATOK M OIIMOOK B YBEJIOMICHHHM O COOTBETCTBHH,
YBEAOMJICHHH O HECOOTBETCTBHH. ‘

IV. ®opMbI KOHTPOI 32 HCHOTHEHHEM AIMHHHCTPATHBHOIO PErIaMeHTa

30. Ilopsaaok ocymecTBIEHHS TEKYIIEro KOHTPOJIS 32 COOII0eHHEM M HMCIIOTHEHHEM
JIOJIKHOCTHLIMH JTAIAMHE NOJIOKEHMH ATMHHECTPATHBHOTO PerJaMeHTa ¥ HHBIX HOPMATHBHBIX
IPABOBLIX AKTOB, YCTAHAB/IMBAIOMHAX TpeOOBaHHUS K IPEXOCTABJICHHIO MYHHUIUIAJILHOM eIy,
a TaKKe NPUHATHEM HMH pemeHni



30.1. Texymuii' KOHTPOJIb 3a COOMIONEHHEM M HCIONHEHHEM HACTOAIIETO AIMHHHCTPATHBHOTO
peraaMenTa, HHBIX HOPMATHBHEIX IPABOBBIX aKTOB, yCTAHABIHBAIONTAX TPeGOBAHMS K IPEIOCTABICHIIO
MYHHIMIATBHOR  YCIYTW, OCYIIECIBIMETCS HA IOCTOSHHOM OCHOBE JODKHOCTHBIMH JIHLAMH
AnvuaucTpanuyu (ApxuBa), YHOJIHOMOYECHHBIMM Ha OCYIIECTBJICHIE KOHTPOIIL 33 MPELOCTABICHUEM
MYHHIIIIAIBHON YCIyTH.

JUist TeKyIIero KOHTPOJIS MCIONB3YIOTCS CBENCHHS CIY)XeOHON KOPPECHOHIEHIMH, YCTHAA K
ECEMEHHas HH(OPMAITHS CTIEHAICTOB | TOJDKHOCTHEIX JTHI AIMHHHCTpaiuy (ApXHBa).

31. ITopsinok ¥ NEPHOAMIHOCTD OCYINECTBICHHS IIAHOBBIX i BHEIUIAHOBLIX NPOBEPOK
HOJIHOTBI ¥ Ka9€CTBA NPeXOCTABICHHS MyHHIMIAJIBHON YCJIyrH, B TOM YHC/IE HOPSIOK H JOPMBI
KOHTPOJIS 32 OJHOTOMH ¥ KAYECTBOM HPEI0CTABIEHUs MyHUIIAILHOH YCIyrH

31.1. Texymuii KOHTPOIb OCYIIECTBIAETCA IyTEM IIPOBCACHHUS [IPOBEPOK:

pemieHni 0 IpesocTaBIeHHH (06 OTKa3e B IPEeLOCTABICHHN) MyHHIMIANEHOH YCIYTH;

BBIABJICHUS U YCTPAaHEHHS HAPYIICHHUH IIPaB rPaiaH;

‘ PACCMOTPEHHS, TPUHATHS PCIICHMA M IOATOTOBKH OTBCTOB Ha OOpameHns TIpaXiaH,
coz[epxcamne KaNOOBI Ha pelnens, AeicTBrs (Oe3neiicTBHE) JODKHOCTHEIX JIHIL,

31.2. KOHTpOJ'IL 33 TIONTHOTOM ¥ KA4eCTBOM IPEOCTABIEHNS] MyRHIANATEHOMN YCIyTH BKIIOYaeT
B ce0s IpoBeNeHHe INTAHOBEIX W BHEIUTAHOBBIX ITPOBEPOK.

31.3. IlnaHoBbIE IPOBEPKH OCYMISCTBISFOTCS HA OCHOBAHMM TOIOBBHIX ILIAHOB paboThl ApXHBa,
YTBEPKIAEMBIX pykoBomutenem ApxuBa. IlIpm IIaHOBOM IIpOBEpKe IIONHOTEI M KadecTBa
TIPeJOCTABICHHS MYHHIMIATBHON YCIYTH KOHTPOIIO OIEKAT:

COOMIONEH e CPOKOB TIPSIOCTABIEHHS MyHUIIAIATLHON yCITyTH;

COGMOIEHHE TONOKEHHIA HACTOSMIEro AJMHHUCTPATHBHOTO PerilaMeHTa;

MPaBUILHOCTE U oﬁocnoaannocn PUHATOrO pelmeHus o6 OTKase B IIPEJOCTABICHUN
MYHHIUNAIEHOA YCITyTH.

OcHoBaHHEM IJISl IPOBECHHUS BHeHJIaHOBBIX IIPOBEPOK ABISFOTCS:

TIOJIYYEHHE OT TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIpaBlIeHHs HH(OPMALKH O
OPEANONAracMBIX WM - BEIABICHHBIX HApyIIEHHWSX HOPMATHBHBIX IIPABOBBIX AaKTOB POCCHIHCKOI
@Denepanuy, HOPMATHBHBIX HpaBOBBIX akroB PecryOmuxu KpbM B HOPMATHBHBEIX NPABOBHIX AKTOB
OPraHOB MECTHOIO CAMOYIIPABICHHUS (YKA3AMb HAUMEHOEAHUE MYHUYURATLHO20 00pa30sanus);

* ofparenus rpaXiaH ¥ IOPHANYECKUX JHI HA HADYTICHHS 3aKOHOJATENBCTBA, B TOM 9HCIIE Ha
KaueCTBO NPeIOCTABIICHMs MYHUITUIAILHON YCITyTH.
CpOK HpOBC}IeHI/ISI IIPOBEPOK HE OIDKEH HPEeBHIIATh 20 KaJIeH,Z[apHB]X THEH.

32, OTBCTCTBeHHOCTb AOJGKHOCTHBIX JUI Y IOJTHOMOYEHHOr0 OPranHa 3a peleHds |
uenchm (6e3)1encTBne), NpHHHAMaeMblIe (0CYMECTB/IsIEMBIE) HMH B X0/1¢ MPEJ0CTABJICHHAN
MYHHIMNAJBHOM yeayrn

32. l Ho pC3YJII>TaTaM TIPOBEICHHEIX MPOBEPOK B CIIyYae BHIIBICHHS HAPYIIEHHH MONOKECHUI
HACTOSMEro AJMHMHUCTPATHBHOTO PeraMeHTa, HOPMATHBHEIX HpaBOBBIX akToB PecnyGmuku Kpemv u
HOPMATHBHBIX IIPABOBHIX aKTOB MyHHIHIIAIBHOTO oOpasoBanus Kuposckwuit paiion Pecniyomuxu Kpemm
OCYWIECTBILIETCA  IIPHBICYCHHE BHHOBHBIX JIHI[ K OTBeTCTBeHHOCTH B COOTBETCTBHH C
3aKoHOaTenbCcTBOM Poccniickoii @enepanun. :

Ilepconanpras OTBETCTBEHHOCTH MOJDKHOCTHBIX JIMII 34 HpaBI/IJII)HOCTL U CBOEBPEMEHHOCTH
OPUHATAL PEIICHHA O IPENoCTaBleHHU (00 OTKa3e B INPENOCTABICHHH) MYHHIHNAIBHON YCIyra
3aKpPEIUILETCS B X IOKHOCTHEIX pernaMGHTax B COOTBETCTBMH C TPEOOBAHMIMM 3aKOHOIATEIHCTRA.

~ 33. Toosxennsi, XapaKTepHU3yIONIHe TpeGoBaHUs K HOpﬂ}le 4 (popMaM KOHTPOJIH 32
TpeoCTABIEHHEM MYHHUIMIAILHOH YCJIYTH, B TOM YHCJIE €O CTOPOHELI IPAXKAAH, MX oﬁ'bezmnennn
H OpraHM3anmii



33.1. I'paxzaane, ux OOBEIMHEHHS H OPraHH3ALMH MMEIOT IIPABO OCYINECTBIATH KOHTPOJb 34
IIPENOCTABICHACM MYHUIMIAIBHON YCIyTH IIyTeM IHONy4YeHHS MHGOPMALMHU O XOIE€ IPEAOCTABICHHUS
MYyHHIWNAIbHOH . YCIYTH, ‘B TOM 4HCIE O CPOKAaX 3aBepIICHHS aJMHHUCTPATHBHEIX POLEITYp
(me¥icTBHiL).

I'paxcpane, Bx 0GbeIHHEHAS 1 OpraHu3alliy TaKKe HMEIOT HpaBO'

HAIPABJIATE ~ 3aMEYaHHs W UPEJIOKEHHS II0 YIYYNIEHWIO JOCTYIIHOCTH H KadyecTBa
IPeIOCTaBICHIS MyHUITANAIBHON YCIIyTH;

BHOCHTH IPEITIOKEHNUS O MEpax IO yCTPaHEHUIO HAPYIIECHN HACTOSIIEro AIMHHUCTPATUBHOIO
periaMeHTa.

33.2. lIonxcHocmHe nuna ApXuBa IpPHHAMAIOT MEPHl K NPEKPAlEHHIO JOIYINEHHBIX
HapYIIECHUH, YCTPAHSIOT IPHIMHEL M YCIIOBHS, CIIOCOGCTBYIOININE COBEPIICHHIO HAPYIICHHUIA.

WudopMamuss o pesyibrarax pPacCMOTPEHHS 3aMedaHUit M TPEMIOKCHMHM TIpakmaH, WX
OOBemuHCHUE W OpraHW3allMii JOBOAUTCA IO CBCACHWS JHIl, HAIPABUBIIMX OTH 3aMCYAHUS M
MIPETIOKCHUSL.

V Hocynedonnri (BnecyneGHLm) HOPSIIOK 003KAI0BAHMS PelIeHuii u KeHcTRAi
(6esneiicTBus) YnoAHOMOY€eHHOr0 Oprana, NPeJOCTABIAIONEr0 MyHHIHIAIBHYIO YCIYTY,
MHOI‘O(])yHKIIHOHaJILHOI‘O IEHTPA, 2 TAKIKE MX JOUKHOCTHBIX JIMI, FOCYAAPCTBEHHBIX CIIYKANIMX,
padoTHHKOB

34. Undopmanust 1151 3asIBHTEISA 0 €ro MpaBe MOJATH KAI00Y

34.1. BasBuTeNns MMeET IPaBO Ha OGKAIOBaHWE NEHCTBHIA (Ge3neiicTBus), pemienus ApxuBa U
€ro NIOIDKHOCTHBIX JIMII, PYKOBONUTEN ApXuBa, a Taixe MOII, cnemuamactoB MOLI, pyxosoauTes
M®II B nocyae6HOM (BHECYIEGHOM) IIOPSIKE.

34.2. Tpaxnane MMEIOT IpaBo OOPAIATECS JTAYHO, A TAKKE HAPABIATH HHAMBHAYAILHBIC M
KOJUICKTHBHBIE OOpAICHNS, BKITI0UAS OOpaIIeHns 06HeIIMHEHIH TPKIaH, B TOM YACIE IOPHANYECKAX
JIMI], B TOCYJapCTBEHHBIE OpPIraHbI, OPraHbl MECTHOI'O CaMOYIIpaBJ'IeHI/I}I M X JOJDKHOCTHBIM JIMIIaM, B
TOCYAapCTBCHHBIE W MYHHIUIANBHBIE YYPEKISHUS, X HHBIC OPraHW3AIMH, HA KOTOPHIE BO3JIOKEHO
OCYIIECTBIICHHE ITyONAYHO 3HATAMBIX (YHKITHE, H MX JOKHOCTHBIM JIMIAM.

- 34.3. I'paxknaHe peanusyror npaeo Ha oGpamenue cBobOoHO H NO6poBOIEHO. OcyinecTBieHue
rpamnaHaMH IpaBa Ha OOpAIIeHNE He TOKHO HAPYIIATh NpaBa | CB06OJ:(I>I JPYTHX JIMIL.

v

35, IIpeamer :kaxo6b1

35.1. HapymeHue cpoka peTHCTpaIlMi 3alpoca (KOMIUIEKCHOIO 3ampoca) O MPeXOCTABICHUH
MYHHIMITAIEHOK YCIIYTH.

35.2. Hapymenwue cpoka npez[ocraBﬂeHmI MYHHIUIAIBHOH ycinyru. B ykazamHOM ciyuae
mocynebHoe (BHECYnEOHOE) OOXanoBaHWe 3adBHTENEM pelreHHd u meifcrsuil (Gesneiictrms) MOI],
paGorauka M®I] BO3MOXHO B CiIydae, eCli Ha M®I], pemenus i nedicTeus (Geszeiicrre) KoToporo
06>KaJ1y10Tc;[ BO3JIOKeHA (QYHKIHS IO IPENOCTABICHHIO COOTBETCTBYIOLIMX TOCYNAPCTBEHHBIX HIIH
MYHHIMTIANBHBIX * yCIYT B TOJHOM 00BeMe B IOpsiKe, ONpeneneHHOM dacThio 1.3 cratem 16
CDez(epanLHoro 3axoHa Ne 210-D3;

. 35.3. TpeGoBanue y 3asBATENs TOKYMEHTOB WK HE(GOPMAIHH GO OCYIIECTBICHHAS ASHCTRHI,
IPE/ICTaBIICHUE UM OCYINECTBICHHE KOTOPHIX HE IIPEAyCMOTPEHO HOPMATHBHEIME [PABOBEIMHA aKTAMM
Poccuiickoit @enepanun u (unm) Pecnybnmxu KpBINI MYHHUIUANAIBHEIME IIPABOBHIMHM aKTaMU JUIS
. IIPEJIOCTABJICHUS MYHUIIMIIAIEHOH YCITyTH. :

35.4. Otxa3 B mpreMe JOKyMEHTOB, PEOCTABICHHE KOTOPHIX IIPEAYCMOTPEHO HOPMATHBHBIME
npaBoBEIMH axktamu Poccmiickoit ®emepaumu u (wm) Pecmy6mukm KpeM, MyHHIMIAIEHBIME
IIPaBOBBIMH aKTaMH VI IPEIOCTABIICHHS MyHUITUIIABHON YCIIYTH, Y 3asBHTEIS.

35.5. Orkaz B DNpedOCTABICHHH MYHWIMIATLHON YCIYTH, ©CIH OCHOBAHHS OTKAasa He
IPEeAyCMOTPEHb! - (JelepaNbHBIMA . 3aKOHAMH M NPUHATEIME B COOTBCTCTBHH C HEMH WHBIMH
HOPMAaTHUBHBIMH = TIPaBOBBIMHM akTaMH Poccuiickoii @epepamuu u (wnm) Pecmybnmmku Kpsiv,



MYHHUIMNAIPHBIMH IPABOBBIMH = akTamMH. B ykazamHoM ciydae = gocyneGHoe (BHeCYaeOHOE)
o0GxaoBaHKe 3aABUTEIEM pelIeHui 1 aeictBuit (Gesnmeticraus) M®LI, paGorauxa M®I] BO3MOXKHO B
ciaydae, ecmu wa MOLI, pemenus u gedicTus (GesneiicTBHE) KOTOPOTro OGXKAIYIOTCH, BO3IOKEHA
(ymKIES DO TIPefOCTAaBIEHMIO COOTBETCTBYIOMMX FOCYJAPCTBEHHBIX WM MYHHIMIOATLHEIX VCIYT B
THIOJTHOM 00BEME B IIOPSZIKE, ONMPENECICHHOM JacThio 1.3 craten 16 ®enepannuoro 3akona Ne 210-@3;

35.6. 3arpeboBanue ¢ 3asBUTEN NPH NPENOCTABIEHUH MYHHIMIIATEHOM YCIYIHM ILIATHL, He
IpeayCMOTPEHHON HOPMAaTHBHLIMY IIpaBoBbIME akTamu Poccuiickoit deneparuu u (wmm) PecnyGnuku
KpbivM, MyHRITMIIATEHBIMEA TIPABOBBIMH aKTaMH.

35.7. Orxkas ApXPIBa, IPEXOCTABILIOIICIO MYHHIUIAIBHYIO ycnyry, JIOJDKHOCTHOTO  JIHIA
ApxuBa, MPeJOCTaBIIIOMEr0 MYHUIUIIAIBHYIO YCIYTY B HCIPABJICHHH JONYINCHHBIX MU OIICYATOK U
OmKOOK B BBIJAHHBIX B PE3yNbTaTe IPEAOCTABICHAS MYHHIHIANGHOM YCIyrM JOKYMEHTax ImGo
HapyILIeHHe YCTAHOBIEHHOTO CPOKA TAKHX HCHpaBJeHWH. B  yKasaHHOM ciydae nocynebnoe
(BHeCYneOHOE) 00xKanoBanue 3asBHTENEM pelmeHuil u neiictemii (Gesmeiicrsr) M®IL, paboTHHKA
MOI] BosmoxHO B cmydae, ecnu Ha MO®II, pemenns u geiictBus (Ge3neiCTBHE) KOTOPOroO
00XaMyIoTCs, BO3NOXKEHa (YHKIHS MO MPENOCTABIEHHIO COOTBETCTBYIOMMX TOCYAAPCTBEHHBIX KITH
MyHHUMIOAIBHEIX YCIYT B HOJNHOM OOBLEMe B MHOPAAKE, ONPEACICHHOM dacThio 1.3 crarem 16
®denepansHOro 3akona Ne 210-03; '

35.8. HapymieHue cpoka MM IOpSIKa BEIIAYHA JIOKyMEHTOB TIO PE3YJIbTaTaM Ipe/l0CTABICHHs
MYHHLUIAIGHON YCIyIH,

35.9. IlpuocraHOBIEHHE WPENOCTABNECHHS MYHHIUMNATBHOM YCIYTH, €CIH OCHOBAHHS
TMPHOCTAHOBIICHHUS HE IIPEAYCMOTPEHH (eepalbHBIME 3aKOHAMH M IPHHATHIMH B COOTBETCTBHH C
HAMH WHBIMH HOPMATHBHBIME INPAaBOBEIMM akTamu Poccuiickod ®exepanmn u (umm) PecrryGmuxu
KpeM, MyHHIOMIDAIEHBIMM [paBOBEIMM aKTaMy. B ykasannoMm ciydae pocyaebHoe (BHeCyneGHOE)
00>kaTOBaHNE 3adBHTENCM pellleHui 1 nercTBui (Gesxerictus) M®II, paborauxa M®I] Bo3MokHO B
CiIyJae, €CIlH . Ha M<I)L[ peH.IeHI/I}I u neicTeus (Ge3feiicTBIE) KOTOPOro OGXATYIOTCH, BO3NOXKEHA
byuxims o npenocTaBneHmo COOTBCTCTB}’IOIHI/IX rOCyJapCTBEHHBIX WJIM MYHHITUIAIBHEIX YCIYr B
noJHOM 00BeMe B OPSIKE, ONpPeAeIeHHOM JacThio 1.3 craThu 16 ®enepanproro 3akona Ne 210-D3;

~ 35.10. TpeGoanme y 3asBHTENS IPH NPEJOCTABICHUM MYHHIHMIAIBHON YCIYIH NOKyMEHTOB
WK . MHGOPMALMH, OTCYTCTBHE M (WIIH) HeJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHCH HpH
IEPBOHAYATEHOM OTKa3e B IpHEME JJOKYMEHTOB, HEOOXOAUMBIX IS NPEIOCTABICHAS MyHHIHAIAILHOM
yCIyTH, nu00 = B IPENOCTABICHWW MYHHIMIAIBHOW YCIYIM, 3a HCKIIOYEHHEM CIIydacs,
IIPEyCMOTPEHHBIX IIyHKTOM 4 uacTu 1 crateu 7 @epepansHoro 3akona Ne 210 - d3. B ykasamHOM
ciydae Jocye0HOe (BHeCyneGHOE) OGKATOBAHME 3asBATEEM pEINeHmit M neficTBui (Oe3melcTBis) -
M®II, paGorauxka M®I] Bo3MOXKHO B ciydae, ecau Ha M®II, pewnenus u peficteus (OesnelicTrue)
KOTOPOTO . OGXKAIYIOTCS,  BO3JNOXeHa  (YHKOHS - 1O  TNpeJOCTABICHHIO  COOTBETCTBYIONIHX
TOCYJJapCTBEHHbIX MM MYHHIMIAIBHBIX YCIYT B IOJHOM 00beMe B HMOPIKE, OIPENEICHHOM YacThiO
1.3 cratem 16 ®@enepanproro 3akoHa Ne 210-03. '

36. Opraﬂm rocyJaapcTBeHHOM, Myﬂnunna.ﬂbﬂon BJIACTH, opraﬂnsaunn JOTKHOCTHLIE
' JIMUA, KOTOPHIM MOKET OBITH HANIPABJIEHA XAI00a

- 36.1. B ciydae oO0xaJIOBaHUS neﬁci‘Bnﬁ (6e3neficTBuA) MMM pelIeHHs ApXHBa H €ro
JIOJDKHOCTHBIX JIMIT Jkalio0a HanpapisieTcs Ha paccMoTpenue [1aBe YIoJIHOMOYEHHOTO OpraHa.

B cmyuae obxkanoBaHms nefictuii (GesnmeiicTms) MM pemneHus ['aBbi YIOIHOMOYEHHOrO
oprana, xano0a Hanpasisercs Kuposckuit pationnsrii coper Pecy6mmuku Kpsimm.

B ApxuBe M 3agBHTENCH npeaycMannBaeTCﬂ HAJIMYHE HAa BUAHOM MECT€ KHUTH Xanod u
IIPEIIONEHUIA.

B cnysae oOxanoBanus jeiicreuii (Gesmelicrsms) umm pemenus paGotHuka MOI],
OCYIIECTBIIOIIETO IPHEM I[OKyMeHTOB xanoba HampasiseTcs Ha paccMoTperue pupekropy ['BY PK
«MOL».

B cnyuae o6xanopanus AeicTBHi (663;[e1>'10TBH51) um pemenns gupekropa I'BY PK «M®I»
(YmoHOMOYEHHOI'0 JIuIa), xanoba Hanpasisercs Yupemuremo I'BY PK «M®ILl» - MunucrepctBy
BHYTpEHHe} IMONUTHKY, HHPOpMauu | cBsI3u PecryOuku Kpsim.



B Md)I_I I 3adBuUTENEH npenyCMannBaeTcx HaTHYMe Ha BHIHOM MECT€ KHUTH Xaaob u
TIPSATOXKCHHH.

37. llopaaok NHoJA M H PACCMOTPEHHA XKAT00bI

: 37.1. Xanoba nonaercs B IMCEMEHHOH (opme Ha 6yma>1<H0M HOCHTeJNe, B JIEKTPOHHOH (hopme
(mocpencrsom EIITY, PIIT'Y, opuipaisHoro caifta VIoIHOMOYEHHOTO Oprasa, dIEKTPOHHOM IOYTEHI),
IIOYTOBOM CBS3BIO, B XOJ€ MPEAOCTABICHHS MYHWIMIIAIBHOM YCIyIH, HOPH JIMYHOM OOpalleHuH
3asgeuTens B Opraw, mocpencrteoM Tenedonmol «ropsueit muanum» Copera MHHHCTpOB PecryGiuku
Kpem.

' }KaJIo6a JIOJDKHA CONEPIKATE:

1) BauMeHOBaHMe YIIONHOMOYEHHOIO Oprasa, IPefOCTAaBISIOMEr0 MyHHIUIANBHYIO YCIIYTY,
JOJDKHOCTHOTO JIHIIA VIOIHOMOYEHHOTO Oprasa, IPEIOCTABIMIOIIEr0 MYHHUIMNAIBGHYIO YCIYTy, TU00
MYHHIUHAIBHOTO CIIYXKAIIEro pelieHus 1 AeiicTBua (0e31eiicTBHE) KOTOPhIX 00KAIYIOTC S,

2) dammmmio, Mg, oTYecTBO (WOCTEIHee - NPH HAIMYAU), CBENEHHS O MECTE XKHTEIhCTBA
3ajBUTENS - (QU3MYECKOro IHIa M6 HaMCHOBaHHE, CBCICHUS O MECTE HAXOMXKICHMsS 3asBUTENS -
FOPHMYECKOTO: IMNA, & TAlke HOMEp (HOMEpa) KOHTAKTHOTO Tenedona, anpec (axpeca) dIEKTPOHHOM
TIOYTHI (upm Ha.mqnn) M TIOYTOBBIH afpec, N0 KOTOPHIM JOIDKEH OBITh HAIIPABJICH OTBET 3aIBUTEIIIO;

3) cBenmeHms 06 oOXalyeMBIX peNICHHMSX W AedCcTBHAX (Oe3zeiicTBME) YIIOIHOMOYEHHOTO
OpraHa, NPENOCTABISIONIEr0 MYHHIMIAILHYIO YCIYTy, MO/DKHOCTHOTO JHLA YIIOJHOMOYEHHOTO
OpraHa, IpeIOCTABISIONIET0 MYHUIUIATIBHYIO YCIYTY, JIHOO MYHHITMIIATLHOTO CIIYKAIIETo;

4) noBonBl, Ha OCHOBAaHHM KOTOPHIX 3afBHTENb HE COINIACEH C DEIICHHEM H JeiCTBHEM
(GeaneiicTBHEM)  YIOMHOMOYEHHOTO  OpraHa, IPEJOCTABIIONEr0 MYyHHIMNAIGHYIO  YCIyTY,
HOJIXHOCTHOTO A YIOTHOMOYEHHOTO OPraHa, MPEeIOCTABISIOMEro MyHHIHIAIBHYIO YCIYTY, TH60
MYHHIUNATGHOrO CIIyKallero. 3asBUTENeM MOTYT GBITH I[peLICTa.BJ'IeHBI JOKYMEHTH (IIpH HAJIWYHH),
nomBepxc,uanmne IOBOJBL 3a4BUTEIIS, 00 ¥X KOTIMH.

38. Cpoxn paccMOTpEHHS KAX00bL

38.1. B cnyuae nocyzne6HOro (BHECYAEOHOTO) 06XKAIOBAHHS 3asBHTENCM PelIeHUN U AeHCTBHI
(GespeticTBrsA) VNONHOMOYEHHOTO OpraHa, NPEeIOCTABILIOMIEr0 MyHHNMIAIBHYIO YCIyTy, kano6a
TIONJIEXHUT PACCMOTPEHHIO B Teuenue 15 paoumx mHEH co JHA €e PErMCTpallid, a B Cilydae
067KaIOBaHMS OTKA3a YIOJHOMOYCHHOTO OpraHa, MPeIOCTABISIOMEro MYHHUIHMNAIBHYIO YCIYry B
npreMe J:[OKyMeHTOB y 3asgBHTENd IHMO0 B HCIPABICHHU JOMYINECHHBIX OIIEYATOK M OMHUOOK WM B
ciIy4ae o6>1<an03aHH;1 HapyINeHHs YCTAaHOBICHHOTO CPOKa TaKhX I/ICIIpaBJIeHI/II/I B TeueHHe 5 paboumx
IHE# O THS € PETHCTPAIIH.

XKano6a perucTpupyercs B YIIOTHOMOYEHHOM OpraHe B TeueHue 1 pabodero Jus.

39. Pe3yabTaT paccMOTpEHHE XKATOOBI

39.1. Ilo pesynpTaTaM pacCMOTPEHHUS XKAIOOH! IPUHUMAETCS OJHO U3 CIEAYIOIMX PEIICHHE:

a) ’kanoba yIOBJIETBOPIETCS, B TOM YHCIE B PopMe OTMEHEI IPUHATOTO PEIIEHMS, HCTIPABICHIS
JOIYINSHHBIX ONEYaTOK M OIMOOK B BBIJAHHEIX B PE3yNbTaTe MpPEeJOCTABICHHS MYHMIMIATLHOMN
YCIyTH JOKYMEHTAX, BO3BPATA 3asSBUTEIO JCHEKHBIX CPEJICTB, B3UMAHHE KOTOPHIX HE IIPEyCMOTPEHO
HOpMaTHBHBIME NPAaBOBbIMU akTamu Poccuiickod @enepanuu u (i) Pecy6muxu Kpoiv;

~ 2) B yOOBIETBOPEHHH KaN0OH! OTKA3BIBACTCH.

39.2. B ciiydae yCTaHOBIEHHS B XOJI€ WIIH IO PE3YIBTATAM PACCMOTPEHHS JKATOOEL IIPU3HAKOB
cOCTaBa aJMUHHCTPATHBHOIO [PABOHAPYIICHHUS WM NPECTYILICHUS JOKHOCTHOE JIMIIO, HAETIEHHOE
TOJIHOMOYMAMH TI0. PACCMOTPEHMIO XKano0, He3aMeUMTEeNBHO HAPABIITIOT HMEIOIMecs MaTEpHAIEL B
OpraHsl HPOKYPATYPHL.

40. I[opsmonc HH(OPMMPOBAHHA 3aSIBHTEJIS O PE3YJIbTATAX PACCMOTPEHH KAJIO0BI



40.1. He mo3meaee mHS, CISOYIOLIEro 3a JHEM NPUHATHS PEINCHHS, 3asBHTEINO B IHCHMEHHOM
dopme u o JKEJIAHUIO 3asBUTEN B JIEKTPOHHOH (opMe HaNpaBiIseTCs MOTHBHPOBAHHBIM OTBET O
pe3yNbTaTax PacCMOTPEHUS KaI00bl.

40.2. B caygae mpH3HaHuS Kalo0bl HOATEXaNIeH yAOBIETBOPEHHIO B OTBETE 3asBUTEINIO, 1ASTCS
uH(OpMaIHs O JeHCTBHAX; OCYIECTRBISIEMBIX OPTaHOM, IIPEAOCTABISIOIIMM MYHUIUHANEHYIO YCIYTY B
UENSX HEe3aMEUIMTEILHOIO YCTPAHEHMsI BBIIBICHHBIX HapyIeHUN Npu OKa3aHHH MYHMIHIATILHON
YCIIYTH, & TaKXKe IPUHOCATCA M3BMHEHHUA 3a JOCTABICHHEIE HEY00CTBA M yKa3bBaeTcs MHGOpManus o
JANBHEHIINX JEHCTBHAX, KOTOPHIC Heo6xommo COBepI.HI/ITB 3aBUTEIIO B LEISIX IOyYCHHS
MYHUITANATHEHON YCIIYTH. : '

40.3. B cmyyae mpH3HAaHMS JKaJIOObL, He IOIJIEKAIIEH yIOBIETBOPEHHIO B OTBETE 3aiBHTEIIO,
JIAl0TCS apryMEeHTHPOBaHHEIC PasBACHCHI O IPUYUHAX PUHATOrO pCIHeHI/ISI a Takxe mHbOpMaLHUsi O
HopsaKe 06>1<aJIOBaHHﬂ IIprIHSITOI‘O PeTIeHHS.

 41. Hopsaox 06xkaa0BAHUS pemeHns mo xanode

_ 41.1. TIpunsToe, IO Pe3yIbTATAM PACCMOTPEHNS KATOOH], PElIEHHE MOXKET OBITh 00XKATOBAHO B
NOPSKE, YCTAHOBICHHOM JEHCTBYIOIMM 3aKoHOJaTenscTBoM Poccmiickoil ®emeparmm u (wim)
PecrryGmuxu Kprv.

42, TIpaBo 3asBHTEIs HA IOJIyYeHNe AH(pOPMALKMH 1 JOKYMEHTOB, He0OX0TUMbIX JJIsK
o0ocHOBaHMA B paccMoTpeHust JKATO0BI

42.1. 3asBurens BupaBe 00paTHTHCI B Opran 3a noiyueHreM HHGOPMAIME H JOKyMEHTOB,
HEOOXOUMBIX /Il 0OOCHOBAHHS M PACCMOTPEHHUS XaJIoOBI, B IICBMEHHON (opme, B TOM duCIe NpH
JIMYHOM OGpAICHHUN 3asBATENS, WK B SNEKTPOHHOM BHJIE.

43. Cniocotnr nm])opanonamm 3asBHUTeIEH 0 IOPSAKE NOJAYH H PACCMOTPEHHSI KAJ0OGHI

43.1. rdopManuro o mopsyke MOJAUul i PACCMOTPEHHUS JKAIOGE! 3aBUTENTh BIIpaBe MOIYYIHUTH
Ha MHOOPMAIMOHHEIX CTEHIaX, B MeCTaX IIPENOCTABIEHHS MYHHIMINAIBHON YCIYTH, IOCPEICTBOM
Tene(GOHHOH CBS3M, NPH JMYHOM OOpAIICHHH, [OCPECTBOM MOUYTOBOM CBS3H, B 3IEKTPOHHOM BHIE
(EHFV PIII Y OdunmaneHELL calit YnonmHomMogeHHOTO Oprana, ML, opunmansrOTO Ccatita I'BY PK

PyxoBoguTens annapafra AIMHHUCTPALMEA
Kuposckoro paiiona Pecmy6maxn Kpoiv S.A. I'ypeeBa

(OHO)




Ipunoxenne Nel

K aIMUHHCTPATHBHOMY periaMeHTy
MPENOCTABIICHUS MYHMUIMIAIBHOM yCIyru
«Bpimauya apXWBHEIX CHpPaBOK, apXHMBHBIX
BHIIMCOK M  aQPXMBHBIX KOIWH IO
COLMAIBHO-IIPABOBBIM 3ampocam»
aJMUHHICTpAlKU

Pecmy6uku Kpsm

(kony)

-3ASIBJIEHUE

/ISl OJTyYeHnsi APXHBHOM CIPABKH 0 TPY/AOBOM CTaKe, JIbIOTHOM TPYJOBOM CTAIKE,
BBIXOJO0AHSX, IPOCTONX, NPeOLIBAHUH B OTIYCKAX
10 YXOIy 32 pe0eHKOM, IPYTuX OTIHycKaX (Hy»KHOe YKa3aTh B GJ1aHKe)

Qamunusa, UM, OTIECTBO (IO
Iacmopry), JaHHBIE Hacmopra
(cepus, -HOMEp, KeM BBIIaH,
JaTa - BHINAYM)  3aSBHTENSA
(upencraBuTens . 3adBHTENA),
JOKYMEHT, YAOCTOBEPSIOIIMIA
MONHOMOYMSL  IPEICTABUTENSL
3aSBUTEIIS; HAHMEHOBaHHE
OPHANYECKOrO JIHIa

IlouroBelit  WHAEKC, azpec
PETHCTPAITHHY 3adBHTEIL
(mpencTaBuTeNs - 3aABUTEIA);
JOPHIWYECKUH ¥ MOYTOBKIM
aJIpec FOPUINIECKOTO JIMLA

KonTakTHsiii Teredhon

Hazpanue opranusanun
(B mepuos paGoThI)

IIpomy  BBIZATE apXWBHYIO
cipaBky (ykasarh O HeM) 3a
nepuo paboTsl

o

HomxHocTh (B yKA3aHHBIHA
TIEPUON)

@damunus, #HMA, OTYECTBO,
naTta PpOXICHHS JHIQ, = Ha
KOTOpOE * ' 3alpanmuBacTCs
apxuBHasi copaBka (yKasarb
U3MEHEHMA B daMmmm,
MMCHH, OTYECTBE, HMEBIIUE

MECTO B  3aIIpallnBacMbIi



TIEPHOJT)

CrpykTypHOE MOjipa3s/icleHue,
rae paGotan (a) (eX, y4acTok,
OTJEN U IIp.), FO YBOJBHEHHS
Hatel  poxpenus gereii B
yKa3aHHBIA nepuop

OTBeT BBIAATH JTUYIHO : I10 IOYTE MoI]
(HyorcHOEe nodyepKHymb)

IouToBelit MHAEKC, ampec s
HAIIPaBJICHUS OTBETA

IloaTeepxai0 CBOE COIMACHe, a TAKKE COINIacHe NPENCTABIAEMOr0 MHOIO JIMIA HA
00paboTKy MEePCOHANBHBIX IJaHHBIX (COOp, CHCTEMAaTH3alllIo, HaKOIUICHHE, XpaHCHUE,
yrousenue (OGHOBJICHME, HM3MEHEHHE), WHCIONB3OBAHME, PAacCIPOCTPaHCHHE (B TOM YHCIE
nepefady), oOe3IMuYUBaHKE, OIOKUPOBAHKE, YHHUTOXKEHHE NEPCOHATNBHEIX NAHHBIX, a TAKKE
‘MHBIEe JeHCTBHS, HeoOXonumble JIs OOpaGOTKH MHEePCOHANBHBIX JAHHEIX B  paMKax
IIPEIIOCTABIICHAS  YIIONMHOMOYEHHBIM OPTraHOM OCYIIECTBIMIONIMM TPUHSTHE PpEIIEHHS O
IPENOCTaBICHUN YCIyTH), B TOM YHCJIE B ABTOMATH3HUPOBAHHOM PEKHMME, BKIIOYAs MPHHATHE
. pelleHMA ~ Ha HX OCHOBE = VYIOIHOMOYCHHHIM OpPraHOM, B LeIAX IPEJOCTaBICHHUS
MYHMIMITAIEHON YCIIYyTH. -

(0ama) | : (nodnucs) (DP.HO.)



ITpunoxenne Ne2

K  aIMUHHCTPAaTHBHOMY  pErjaMeHTy
[IPeJOCTABIEHHS] MYHHMIMIAIBHOM YCIyrd
«Bplmada apXWBHBIX CIPABOK, APXUBHBIX
BHIIMCOK M  apXMBHBIX KONHA MO
COIIMATEHO-IIPABOBBIM 3ampocam

aJIMAHUCTpAIlAH

Pecny6muxu Kpem

(komy)

3ASBJIEHUE
AJISL HOJTyY€eHH S APXHMBHOMH CIIPaBKH 0 3apaboTHOH mUIaTe

@amMuing, ©Ms, 0TIECTBO (TI0
mac-1opry), Jara poXIACHHS,
JaHHBIE ~ Hacmopra  (cepud,
HOMEp, K€M BBHIaH, Jara
BBIIAYN) 3agBUTENS
(mpencraBuTens 3asBHTENA);
JTOKYMEHT, YIOCTOBEPSIOIIHIA
TIOMHOMO-YHS TIpeCTaBUTEIS
3adBUTENSA;  HAMMEHOBAHME
FOPHTHYECKOTO JIMIA

IloutoBeni  wmHzEEKC, azapec
perucrpanun 3asBUTENA
(mpencTaBUTENS  3asBUTEINA);
IOPUIUYECKANA H  [TOYTOBBIHA
azpec I0pUIUIeCKOTo JTHIA

KonraktrEIH Tenedon

Hazpanue opranuzamun
(B mepuox paboThI)

Ilpomy Boimate apXxuBHYIO
CIIpaBKy O 3apa0oTHOM InIare
3a nepuox paboTel (He Gomee
60 mecsmes moapsy)

110

HomwkHocts. (B yKa3aHHBIM
NICPUON) :

daMunys, ¥Ms, OTIECTBO, AT
POXICHHS JHIA, HA KOTOpPOE
3aIpaIHBAETCs apXuBHasA
cupaBka (yka3aTh H3MCHCHHS B
dbaMHIM, HMEHH, OTYECTBE,
HUMEBUINAC MeCTO B
3aIpPAIIMBAEMEIH IEPHOT)

CrpykTypHOE TOApa3AeieHHe,
rze paboran (a) (eX, y4acTox,




'OTIEIN ¥ 1Ip.), TOJ YBOJGHEHHS
Jatel  poxnmeHuss perelt B
VYKA3aHHBIN IEPHOJT ;
OrtBer BHIIATH | mavHO IO IovYTe MOI]
' (HysrcHOe HOOYepKHYmMb)

IlouroBBIil MHIEKC, aapec It
HAIIPABJICHUS OTBETA

ITonTBepKmal0 CBOEC COTJIACHE, a TaKKe COTJIache MPEJCTaBIAEMOTO MHOIO JIMIa Ha
00paboTKy TEepCOHATBHBIX JAHHEBIX (c6op, cucTEeMaTH3AIMIO, HAKOIUICHWE, XpaHEHUE,
YTOYHEHUE (06»HOBJIeHI/Ie, HW3MEHEHHE), WCIOJIb30BaHUe, pPACIpPOCTpaHEeHHe (B TOM YHCIIE
nepenady), obe3nu4uBaHUe, OJOKHPOBAHNE, YHUYTOKEHUE IEPCOHATBHBIX NAHHBIX, @ TAKKe
HMHBIC JeHCTBHA, HEOOXOAMMBIC i O00pabOTKH IEpCOHAIGHBIX JaHHBIX B paMKax
MPEAOCTaBICHUA YIIOJIHOMOYECHHBIM OpPraHOM OCYIICCTBIIOIUM MPHUHATHE pPEIICHHA O
rl_peﬂ;ocTaBJieHmI YCIIyTH), B TOM YHCIE B aBTOMATHU3UPOBAHHOM pPEXHUME, BKIIIOUYAs IIPUHATHE
pellieHnii Ha WX OCHOBE YIOIHOMOYEHHBHIM OPraHoM, B IEAX IPeI0CTaBICHUSA
MYHULIUITATBHONA YCIIYTH. :

(aama),' o ~ (noonucs) » (D.H.0.)



ITpunoxxernne No3

K  aJMHHHCTPATHBHOMY  PEITaMeHTY
IPEIOCTaBIICHUS MYHMIUIAIBHOH yCIyru
«BbIfaua apXWBHBIX CIIPaBOK, apXWBHBIX
BBIIACOK ~ WM  apXWBHBIX KOIHMH 1O
COIUATBHO-IIPABOBBIM 3ampocam»
aIMUHHCTpaLuA

PecnyGmiku Kpbm

(komy)

3A5IBJIEHME

AJISI HOJy9IeHHsl AapDXUBHO CIpaBKH, apXHBHOM BBINHCKH, APXHBHOMH KONUH
(HY’KHO€ NOAYePKHYTH) AJIfl NOATBEPxACHHS HMYILECTBEHHBIX HpaB/

NpaB ONMEKYHOB

@avuimusa, #MA, OTYECTBO (IO
IaclopTy),  JaHHBIE HacImopra
(cepusi, HOMep, KeM BBIJIAH, JaTa

BBIIA4H) 3asBUTEIS
(npencraButend 3aABUTEIA),
JOKYMEHT, YJIOCTOBEPSIOIIA i
IIOJTHOMOYH S TIPEICTABUTENS
3aSBUTENS; HauMEHOBAHHE

FOPUIMYECKOrO JIMIA

damuns, UM, OTISCTBO JIHIA B
apXHUBHOM JIOKYMEHTE;
HaMEHOBAHNE FOPUITIECKOTO
JMna

IouroBeni . wWHIEKC,  aapec
perucTpanyuy 3asMBUTEIS
(IpencraBuTeNs 3asBUTEIIA);

IOPUAWYECKHi W TIOYTOBEIN ampec
FOPHINYECKOTO JINNa

KonTakTHsiii Tenedon

ITpomry BBIIATH ApPXUBHYIO
CIPaBKY, AapXHBHYIO BBIIHCKY,
apXWBHYI0  KOmmioo  (HYXHOE

DOJUePKHYTE)(YKa3aTh, O 9YeM: O

BBIIENICHUN 3€MENIBHOTO0 YYacTKa,
NPEIOCTaBICHUHA AKUNOH
IUTOIIAY, HOATBEPXKICHUN IIpaBa
OIIEKYyHCTBa, 00 OIIEKYHCTBE H
T.1.)

Haspanue oprana (OpraHu3aliu,

JIp.), BBIHOCHBIIIETO PEIICHHE

Jlata npuHSITHS perneHus (HUCIIo,

MeECSIII, TOJT), HOMED PeIlIeHHs



OTtBeT BRIDATH

:

JIAYHO

II0 HOo4YTe
(HyaicHOe noduepKHYmMb)

MOI]

IlouroBblii wHHAEKC, ampec I
HalpasJieHus OTBETA

B ciydae HEeOOXOUMOCTH
HOTyYCHHAS pE3yBTAaTOB
IIPEOCTAaBIICHHA YCIIyTH B
OTHOLIEHAH

HECOBEPIIEHHOIETHETO,
opopMITeHHBIX B dopme
IOKyMeHTa  Ha OyMaxHOM
HOCHTENE, - 3aKOHHBIM
IpeACTaBUTENIEM
HECOBEPIIEHHOIETHETO, HE
SBILSIOIIETOCS 3asIBATENIEM,
yKazaTh (PaMHINIo, UM, OTUECTBO
(mocnegHee - TpHE - HANHYMH),
CBEICHHUS O JOKYMEHTE,
YIOCTOBEPSIOIIEM JIHYHOCTH
APYroro 3aKOHHOTO
IpeNCTABHTE,
YIIOJHOMOUYEHHOTO Ha IIONyYECHHE
pe3yJIBTATOB IPENOCTaBICHHS
YCIYTH. »

ITonrBepxmaro CBOE corjiacue, a Takke COriacyie INPeICTaBIsIeMOro MHOK JIHIa Ha
00paboTKy MepCOHANBHEIX NAHHEIX (cOOp, CHCTEMATH3alMIO, HAKOILUICHUE, XPaHEHHE,
yTouneHue . (OGHOBIEHHE, W3MEHEHHE), HCIONb30BAHHE, PACHPOCTPAHCHHE (B TOM UMCIE
nepenady), obe3nuuBanue, GIOKAPOBAHKE, YHHUTOXKEHHE NEPCOHANBHBIX NAHHEIX, a TAKOKE
WHBIC JIEUCTBUS, HEOOXONMMEIE I OOpaGOTKH NEPCOHANBHEIX ~JAHHBIX B paMKax
NPEOCTABICHAS YIIOMHOMOYCHHBIM OPraHOM OCYIIECTBISIONIMM TIPUHATHE PpENICHUI O
IIPEIOCTaBIEHUN YCIYTH), B TOM YHCJIE€ B aBTOMAaTU3UPOBAHHOM PEXHUME, BKJIIOUAs MPUHATHE
pelleHMi  Ha MX OCHOBE YIIOJHOMOYEHHBIM OPraHOM, B LENAX - IPEJOCTABICHUSA

MYHUIIUTIIATEHOM YCITyTH.

v (6amka“) ) f

(noonucw)

(@H.0,)




ITpunoxenune Ned

K  aJMHHHCTPaTHBHOMY  perJlaMeHTy
IPEIOCTARICHNS MYHUIHIATLHON YCIyTH
«Bblmaua apXWBHBIX CIPaBOK, APXHBHBIX
BEOIHCOK M 4PXUBHRIX Kommi = 1o
COIHATBHO-TIPABOBHIM 3ampocam»
aIMHHHCTpaIUK '

PecniyGnuxu Kpeim

(komy)
SAABJIEHHUE

IJISL HOJTY IeHUSI APXABHOM CHPABKH 0 HATPAKICHHH,
NPHCBOCHUH NTOY1ETHOIO 3BAHNSA (HY:KHOE NMOTIEPKHYTH)

Qamuisd, uMS, OTYECTBO (IO
[acHopry), JaHHBIE  IACIIOPTA

(cepus, HOMEp, K€M BEIJAH, aTa

BBIIAYN) 3asIBUTEILA
(upencraBuTes 3aABHTEN),
JTOKYMEHT, YAOCTOBEPSAIOIIME
YIOJIHOMOYHS IIpeCTABATEL
3ASTBHTEIIS,; HAUMEHOBAHHE
FOPUIMYIECKOTO JTHTIA ,

TTouToBbIit WHIEKC, . ajpec
_permcTpanun 3asBATEN
(IpencraBuTeNs 3aABHUTENA);

IOPHAMYECKHII B IIOYTOBBIA ajpec
IOPHIWYIECKOTO JIMIA

Konrakrhsiit Tenedon

ITpomry - BBIDATH ApXUBHYIO
CIIpaBKy 0 HArpaX/ICHUH,
UPHCBOCHAM [IOYETHOTO - 3BAHUS
(HyXHOE TONYEPKHYTH) (yKa3aTh

HA3BaHHE roCy1apCTBCHHOMH
(BemoMcTBeHOI) Harpambl (OpHeH,
Meians, HarpyaHbli 3HaK,

rpaMoTa), IOYSTHOTO 3BaHUSI H
T. I.)¥

Haspanue ' oprana (opraHuzaium,
Ip.), TPUHSABIIETO PEIICHAE O
HArpaXICHUH, IIPUCBOCHUH
IIOYETHOTO 3BAHMSA, IaTa MPUHSTHIL
peumreHds  (YHUCIO, MeECAN, TOJ),
HOMEp PELICHHUS, Jp.

Mecto pabGoTBI M JOIKHOCTH B
IEPHO HarPaKICHH :




damvunmsa, UM, OTUECTBO JIMIIA, HA
KOTOpOE 3alpamIMBaeICs apXHBHAS
crpaBKa (yKa3aTh Bce H3MEHEHHS B
(pampnum,  mMeHH,  OTdYeCTBe,

HAMEBIIHE MeCTO B
3ampalyBaeMblii IepHo.)

Otser BHITATH JIAYHO II0 TI0YTE M®I]
' : (HY2CHOE NOOYEpPKHYMY)

IloutoBBI MHAEKC, agpec s
HaIpaBJICHUs OTBETA , ,
*B cryuae coxpannocmu yoocmosepenus K Hazpaoe — RPULodNCUMs KCePOKONUIo YOOCMO6epeH s

IlonTBepkIar0 CBOE COIJIACHE, a TAKKE COIIAcHe MNPEACTABIIEMOIO MHOKO auua Ha
06paboTKy = MEPCOHANBHEIX NaHHEIX (COOp, CHCTEMATH3AIMIO, HAKOILICHHE, XpaHEeHuUeE,
yrounenve (OGHOBIEHME, H3MEHEHHE), WCIONIB30BaHME, pacnpocTpaHeHue (B TOM UHCIIE
nepenady), obe3TMIHBaHHUE, GHOKHpOBaHHe, YHHYTOXKECHHE NEPCOHAIBHBIX HAHHBIX, a TaKXKe
WHBIE JelCTBIS, HEeoOXOOWMble /i OOpaGOTKM NEPCOHANBHBIX JAaHHRIX B  paMKax
Hpe:iocTaBJIeHm YIOIHOMOYEHHEIM OPraHOM OCYIICCTBIAIOINUM TIPUHATHE pPELIeHdd O
IPSIOCTABICHUH YCIIyTH), B TOM YHCJIE B aBTOMAaTHU3MPOBAHHOM PEXKUME, BKIKOUAS [PUHATHE
pemeHI/n‘/i_‘_ . Ha ux OCHOBE - YIIOJIHOMOYEHHEIM OpTraHoM, B meaax IIpeaocTaBjICHUAS
MYHHUIMIIATBHOM YCIyTH.

(c)ama)‘_‘j — R (noonuce) - (D.HO.)



Ipumoxenue No5
K aIMHUHUCTPATUBHOMY

BHIIACOK U  apXHMBHBIX
COITAANIEHO-TIPABOBBEIM

aJMUHUCTpAIUA

peTaMeHTy
IPEJOCTaBICHN MYHHIIUIANBHON yCIyru
«Bplmaga apXMBHBIX CIPaBOK, ApXHBHEBIX

3ammpocam»

PecryGmixu Kpsmv

(xomy)

3ASIBJIEHUE

AJIA MMOJYYCHHUA alefIBHOﬁ KOITHH 110 JOKYMCHTAaM,
NMOATBEPRAAIONIAM TPYAOBbIC OTHOIICHHU A

@amumus, wWMA, ordecTBO (11O
IIACIIOP-TY), JaTa POXICHUS,
JIaHHEIE TIacmopra (Cepus, Homep,
KEM BBIJIAH, 1aTa BBIIAYH) 3asSBUTEILI

(upexncraBuTeNs 3asABHTENS);
JOKYMEHT, YAOCTOBEPSIOLIHA
HOJTHOMOYHS IIpeaCTaBUTEN
3asBUTEIIS: HANMEHOBAHHE
IOPHANYECKOTO JINNA '
IMouroBErit HHJIEKC, anpec
perucrpamum  3asBHTENs
(npencraBurens - 3asBUTENA);

IOpHJIMYECKAE M IIOYTOBEIA ajpec
IOPHAHYECKOTO JIHIA

KonTaxthsrit Tenedon

IIpomry BHIIAaTE ApXMBHYIO KOIHIO
(Yxa3aTh HaMEHOBAHHC JOKyMeHTa:
- IPOTOKOII, PEINEHHE, npmcas nara,
Ne toxymeHnTa;

- JIMYHAs KapTouka (1) Ne T-2
(y1§a3aTL rOJl YBOJIGHEHHS);

- JIMLIEBBIE cUeTa, Ap.)

Haspanme opraHmsamuu B TIEPHON
paboTHL -

Qavmuind, HuMHA, OTYECTBO JIHIA,
YKa3aHHOIO B JOKyMEHTe (yKa3aTh
‘I/IBMCHeH.I)IS[ B GdaMumuu, wnumenw,
OTYECTBE,  HMEBIIHE = MECTO B
3ampanmBaeMBIH HEepHoJ)

CIpykTypHOEe mOApaszienenve, rie
pabotan (a) (mex, yJacToK, OTAeI ’

1p.), FOJ YBOJHHEHHUS




OTtBeT BHIIATH : | Tm4HO IO IIOYTE » Mo
‘ (HyorcHOE nOOYepKHYMY)

IlouroBeli wHHAEKC, aapec ang
HaXpaBJIeHus OTBETA

IlonrBepkaa0 CBOE COITIACHE, a TAKKE COITIACHC MPEICTAaBIIEMOTO MHOIO JIMIA Ha
06paboTKy < INEepCOHANBHBIX JaHHBIX (COOp, CHCTEMATHM3ALMIO, HAKOIUIEHHE, XpaHEHHME,
yTouHeHHe (OOHOBJICHME, W3MCHCHHE), WCIONB30BAHHME, PACIpPOCTPAHEHHE (B TOM YHCIE
nepenady), oOe3nHuuBaHue, GIIOKMPOBaHUE, YHHUYTOKEHNE NEPCOHANBHBIX JAHHEIX, 4 TAKKe
WHBIC JCHCTBHA, HeoGXomMMEIE st 06paOTKM IEpCOHANBHBIX JAHHBIX B  PaMKax
TIPE(OCTABIEHNs Y TIONHOMOYSHHBIM OpPT4HOM OCYL[ECTBISIOIAM IIPHHATHE pELICHus - 0
IPENOCTABIECHUM YCIyTH), B TOM YHCJIE B aBTOMATH3HPOBAHHOM PEXKUME, BKIIOYAs IPHHATHE
pelieHVd  Ha WX OCHOBE YIIOJHOMOYEHHBIM OPraHOM, ‘B LENAX IIPEJOCTABICHUSA
MYHULUNATBHOMN YCIyTH.

b(aama) . " (noonucw) (D.H.0.)



ITpunoxenue Ne6

K aIMUHUCTPATHBHOMY  perJiaMeHTy
IIPEIOCTABICHUS. MYHUITUIIAILHOH YCIyTH
«Bblgaya apXHMBHBIX CIIPaBOK, ApXWBHBIX
BHIIACOK W  apXWBHBIX - KOUWH 1O
COIMATIEHO-IIPaBOBEIM 3ampocam»
aIMHHHCTpAIHH

PecnyOnmuku Kpomm

(komy)

3ASBJIEHUE

JJISL TIOJTyJeHHS apxm;nou CIIpaBKH, apxmsuou BBINNUCKH, apxmmon KOIIHH
(HYKHO€ OTYEPKHYTh)

Qavunusg, wuMs, ordectBO (1O
HacIopry), AaHHBIE IacuopTa (cepus,
HOMED, ‘K€M BBIAH, Jara BBIIAYH)

3aSBUTEIA - (mpencraBuTens
3asiBUTEIIS ), JIOKYMEHT,
YIOCTOBEPSIOIIIHI HOTHOMOYHS
IIpeICTaBUTENS 3asBUTEJIA,
HaMMEHOBAHUE IOPHIUYECKOrO JIHIA

IlouroBsrii - MHIEKC, ~  aJpec
perucrpanuu 3asBUTEIIS
(mpexncraBUTENLS - 3asBUTENA);

IOpUJMYECKHA ¥ TIOYTOBBIH  anpec
IOPHAMIECKOTO JIMIA

IIpomy BBIZATH apXWBHYIO CIPABKY,
apXVMBHYIO = BBIMCKY,  apXHBHYIO
KOITHIO (myxHOE MIOTYEPKHYTD)
(YxasaTh Ha3BaHHE TEMEI, COOBITH,
¢axTa, 0 KOTOPOM 3ampammBaercs (00
u30panuu’ W paboTe  JEmyTaToM;
IepeHyMepaIuu TIOMOB,
NePEHMEHOBAHAH YIIMIL ¥ 1p.)

Damuus, uMs, OT4eCTBO  (IIpH
HeOOXOIMMOCTH — [aTa pPOXKICHUS)
NMNA, YKAa3aHHOTO B - apXMBHOM
JIOKYMEHTE

HanmeHoBanue oprasa, IpHUHSBIIETO
peuieHue O COOBITHH, (baKTe mara "
HOMeED pEICHHS

XpoHOIOTHYECKHE ' paMKu
3anpammuBaeMoit HHGOpMAIH

q)aMI/IJ'II/ISI, uMs, OTHUECTBO JHIAa, Ha
KOTOPOC BBILIAKOTCS APXUBHEIC




CIIPaBKH,  apXHBHEIE BBIITHCKH,
apXI/I'BHBIe KOITHH

OTBeT BBIXATH JIMYHO IO IIOYTE MOI]
' (HyorcHoe noduepKHyms)

ITouToBBIA ~ WHIEKC, agpec A
HallpaBJICHUSA OTBETA ‘
IMonTeep:kaar0 CBOE coIflacue, a TAKKEe COTJIacie MPEICTAB/IIEMOro MHOIO JHIIA HA
06pa60T1<y NEePCOHANBHBIX JaHHEIX (cOOp, CHCTEeMAaTH3allMIo, HAKOIUICHHe, XpaHCHWe,
yTounenne (OOHOBIEHHE, HM3MEHEHHE),' MCIONB30BAaHHE, PACIpPOCTpaHeHHe (B TOM 4dHCle
nepejady), 00e3TMUMBAHUE, 6JIOKHpOBaHI/IC VHHUUTOXXEHHE TEPCOHAIBHBIX HAHHBIX, a TaKXKe
UHBIC JeHCTBUA, HEOOXomuMBIe IS 0O0pabOTKM IEPCOHANBHBIX MAHHKIX B PaMKax
MpCaOCTaBIICHUA YIIoMTHOMOYEHHEIM OpPranoM OCYIICCTBILIIOINNM IIPUHATHC PCIICHUA O
IPEJOCTAaBICHAN YCIYTH), B TOM YKCI€ B aBTOMAaTH3UPOBAHHOM PEXHME, BKIIOYAs MPUHATHE
peINeHMH HA HMX OCHOBE VYIONHOMOYCHHEIM OpraHoM, B LeNAX MPeJOCTABICHMSA
MYHHLUITAIBHON YCIyTH. ' '

(5amé) (noonucyw) (©.U.0.,)



IIpunoxerue No7

K  aIMHHHCTPaTHBHOMY  peIJIaMEHTY
IIPENOCTABICHU MYHHUIUIAIBHOH YCIyrH
«Bplgada apXWBHBIX CIIPaBOK, ApXHUBHBIX
BBIIACOK W  apXMBHBIX KOIMH IO
COLHATEHO-TIPABOBEIM 3arpocam»
aIMMHHCTpALMU

PecmryOmuxu Kpsiv

PACIIMCKA B IIOJIYYEHUHA JIOKYMEHTOB
o Ne oT
(coomeemcmeyem pexeusumam, YKA3aHHBIM 6 JCYPHANE PeSUCMPayi)

Brinana

(HaumerOoBaHUE TOPUOUHECKO20 TUYA, DAMUNUS, UM, OMYECME0 GU3UYECK020 TUYA)

HepequL JAOKYMCEHTOB, IIPCACTABJICHHBIX 3asBUTEIICM CAMOCTOATCIIBHO:

NG R W~

(Oonarcnocme, D.H.O. 001CHOCMHO20 MUYA, NOONUCH 8bI0ABULE20 PACNUCKY)



IIpunoxenne No8

K aIMUHHACTPAaTUBHOMY  pErjaMeHTy
MIPEOOCTABIICHUST MYHMIIMIAIGHOH YCIyrH
«BbImaga apXWBHBIX CIIPaBOK, apXHBHBIX
BBIIMCOK ¥  apXWBHBIX KOO IO
COLHMATLHO-IIPABOBEIM 3arpocam»

aIMUHHUCTPALAN

Pecny6muku Kpemv

Ha 6nanke Apxusa

(komy)
Ne
HaNe oT
APXUBHAS CIIPABKA

Tekct
Ocuopauue: @. ..., 0. ..., . ..., JL. ...
HpI/IMe'-IaHI/Ie:'
IIpunoxxenue:
(OonscHocmo noOnUCy (©.U.0.)
YRONHOMOUEHHO20 Tuya)

M.IL.

®.11.0. ucnonsyTeNns (MCIONHUTENEH), OJDKHOCTS, HAUMEHOBAHHE CTPYKTYPHOTO TOApa3AeeH S
Howmep Tenedona uenoaHuTens



Ipunoxenne Ne9

K aJMUHHUCTPAaTHBHOMY  pETJIAaMEHTY
IIPEIOCTABIICHUS MYHHIHATATGHOW YCIyIH
«Bpimauya apXWMBHBIX CIPaBOK, apXHUBHBIX
BBIIMCOK M apXUBHBIX KONHM 1O
COLMAJIbHO-IIPABOBBIM 3aIIpocam»
aIMUHHUCTPAITHH

Pecniy6muxu Kpemm

Ha onanke Apxuea

(xomy)
Ne
ma No oT
APXHBHAS BBIIICKA

Tekcr
OcHoBanue: @. ..., 0. ..., I. ..., L ..
IIpumeuanne:
(Oonxcrocme noonuce (D.U.0.)
VNONHOMOYEHHO20 IuYya)

M.IL.

@.1.0. ucnoauTens (ucnonaATeneit), JODKHOCTh, HAMMEHOBAHKE CTPYKTYPHOTO HOAPAa3AeICHIA
Howmep Tenedona ucnonmurens



IIpunoxenue Nel0

K  aIMHHHCTPaTHBHOMY  PErJIaMEHTY
IPENOCTaBICHNS MYHHMIHUNAIBHON YCIyIrH
«Bbllada apXWBHBIX CHPaBOK, aPXHBHBIX
BHIMHCOK M  APXMBHEIX KOOMWH IO
COITMATBHO-IIPABOBEIM 3aIpocam»
aIMHUHUCTpAIAA

Pecny6maxu Kpsm

Ha é6nanxe Apxusa
Dopma Hnpopmayuonnozo nucoma
. 00 omKaze ¢ npedoCmMasieHuU MyHUWURAILHOU Yeayu/
00 omKase é npueme 00Kymenmoe/
_ 0 nepecwiLnke HENpoPubLHO20 3anpoca/
" 00 omcymcmeuu é apxuee O0OKyMeHMO8, COOEPHCAULUX 3anPAUIUBAEMYI0 URDOpMayuIo

(komy)
Ne
Ha Neo | oT
Vkaszvieaemes mema Hrugpopmayuonnozo nucema
Tekct
(Oonacnocmo noonucy (®.U.0.)
VNONIHOMOYEHHO20 TUYQ)
M.IL

®.1.0. ncnonuutens (MCIOMHKUTENEH), TOMKHOCTD, HANMEHOBAHNE CTPYKTYPHOTO NOAPA3/ieICHHs
Howmep Tenedona NCIOIHUTENS



