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HHonoxenune
0 CYMMHPOBAaHHOM y4eTe pa0ouyero BpeMeHH B
MBOY «YKpoMHOBCKasi HIKOJIA»

1. O0mue mosnoxeHMs
[lonoxenue 0 CyMMHpOBaHHOM ydeTe pabodyero BPEMEHW YCTAHABIHBACT IOPSIOK BEICHHS
ydeTa pabodyero BpeMEHH OTHENBHBIX KATErOPHI COTPYNHUKOB JUISI KOTOPHIX HE MOXKET ObITh
COOMIOIeHA yCTAHOBICHHAS eXKeHeIeNbHAS IIPOI0IDKHTENIBHOCTE pabodero BpeMenH (c1.104 TK P®).

2. Ilops10K Be/leHH st CyMMHPOBAHHOIO yueTa pafouero BpeMeHn

2.1. YcraHOBUTD y4Y€THBIH IIEpHOA DabodYero BPEMEHH - KaleHIAPHBIA TOX, B KOTOPOM
CyMMapHas IIPOJIOJDKHTEIBHOCTh pabodero BPEMEHHM HE NOJDKHA MPEBBINATh HOPMAIBHOTO YHCIIA
pabourX JacoB 3a 3TOT MEPHOI.

2.2. VcranopnenHas rpahuKOM eXKeHEACNbHAS IPOIOIDKATENBHOCT PAGOUero BPEMEHH MOXKET B
OIPEJCTICHHON CTEIIEHH OTKJIOHATHCSA OT YCTAHOBICHHOM HOPMBI paGOYnX YacoB.

2.3.Tlpu atom mosBisromascs Henopa®oTKa (IepepaboTka) JOMKHA OBITH CKOPPEKTHPOBAHA B
YCTaHOBJIEHHBIN YUYETHBIN [IEPUOI.

2.4. KomuuecTBo paboumx 9acoB MO rpauKy JODKHO PABHSATHCS KOJNMYECTBY PaGOUMX 4acoB
COIJIACHO YCTAHOBJIEHHOH HOPME 3a 3TOT IIEPHOI.

2.5. Tlpn mozcuere pabodMX 9acoB, KOTOPHIE HEOGXOAMMO OTpabOTaTh B YUETHOM IIEPHOAC, U3
9TOT'0 IIEPHOJIAa UCKIIIOYAETCS BPEMs, B T€YEHHE KOTOPOro pabOTHHUK OCBOOOKIACTCA OT MCIOIHEHHUS
TPYHOBBIX 00S3aHHOCTEH (HEPHOJ] BBIIOJIHEHUS TOCYIAapCTBEHHEIX, OOIIECTBEHHBIX OOS3aHHOCTEH,
BPEMEHHOH HETPY0CIIOCOOHOCTH, OTIIYCKA ¥ JP. ).

2.6. Pabora, mponssoaumas 3a IpejiesIaMu HOPMbI PabodiX YacoB 110 YCTAHOBJICHHOMY IpaduKy
CMEHHOCTH, IIPU3HACTCsI CBEPXypOoUHOH paboToit (cT. 99 TK).

2.7. TpynoBbIM 3aKOHOJATENECTBOM HE OrpPaHHYEHA MAKCHMANBHAS IIPOJODKHTEIBHOCTD
paboyelt CMEHBI IIPH CyMMHPOBAaHHOM yueTe paGouero BpeMeHH.

3. I'pa¢uk paGoTsl
3.1.lns Toro 4TOOBI COTPYNHMKH IOJHOCTBIO OTpaGoTald HOpMy paGodero BpeMeHH
paspabathIBaioTCst Tpaduky PabOTHI COTPYIHHUKOB, C COGNIONEHHEM YCTAHOBICHHOM MM TPYHOBBIM
JIOTOBOPOM IIPOJIOJIKHTEIBHOCTH pabovero BpeMeHH,
3.2. Jlns coTpynHUKOB, KOTOPEIM YCTAaHOBICH CYMMHpPOBAHHBIH ydeT paGodero BpeMEHH,
paspabarbiBacTes rpauk CMEHHOCTH Ha YYeTHBIH IIEPHOJ, B KOTOPOM OITpe/ieNiseTcs BpeMs Hadala U
OKOHYaHHUsI paOOTEL

4. HopmabHoe 9rc/io paGounx 9acoB

4.1. Jlanuplff mokasarenb 3a YYeTHBIH IIEPHOX OIpPEIENSeTCS MCXOMS W3 YCTAHOBICHHOM U
JIAHHOM ~ KaTeropuu pabOTHUKOB e€KEHEJENbHOH IPOJOKUTENBHOCTH pabouero BpEeMEHHM Ha
OCHOBaHHUH ITPOU3BOICTBEHHOI0 KaneHaaps (40 4acoB B HeJEIIO).

4.2. Ilpu onpeneneHn: HOPMBI paGOYEro BpEMEHH O KAKIOMY COTPYIHHKY HE YUHTHIBAIOTCS TE
IIEPHOJIBI, KOTJia COTPYAHMK (akTHdyeckn He paboTan. K TakuM IepHojiaM OTHOCSATCS BCE BHIBI
OTITyCKOB, BPEMCHHAsI HETPYIOCIOCOOHOCTD, BEIXOJHbIC THU II0 YXOMY 38 PeOGEeHKOM-UHBAIMIOM, JHHU
IIPOXO0XKIACHUSI MEIUIITHCKOTO OCMOTPA, CAa4a KPOBH U JIHH OTABIXA JJOHOPOB M T.II.

S. TaGeanb yuera pabovyero BpeMeHu

5.1. PaGoromarens 00s3aH BeCTH Yyd4eT BpeMeHH, (DAKTHUECKH OTPabOTAHHOTO KaXKIBIM
COTPYAHHKOM, B Tabesie ydeTa pabodero BpeMeHH. Tabenp mpHMeHseTcst Uil ydeTa BpeMeHH,
(haxTHyeCKu 0TPabOTAHHOIO M HEOTPAGOTAHHOIO KAX/(BIM COTPYIHHKOM OPIaHU3AIMH, JUI KOHTPOILS
3a coOmojeHreM pabOTHHKAMH YCTaHOBICHHOTO peXHMa pabodero BpeMeHH, s pacdera
3apabOTHOH IIATHI, [IJIs COCTABIIEHHS CTATHCTHYECKON OTYETHOCTH 110 TPYLY.

5.2, Tabenp BemeTca €XEMECSYHO JIULIOM, HAa3HAYEHHBIM MPHUKA30M II0 YupexkacHmio. Tabers
OTKpBIBACTCs 3a 2-3 IHS JIO Hayala MECAla Ha OCHOBaHHH Tabens 3a MPOLUIBIA MECAI ¢ y4eToM
u3MeHeHuH. 3amucu B Tabenb M HCKIIOYEHHE u3 Tabess MPOU3BOASATCS TOJHKO HA OCHOBAHHH




AOKYMEHTOB IIO y4eTy JIMYHOTO COCTaBa (NPHKA30B O IpHeMe Ha paboTy, IepeBoJe, YBOJBHEHHH);
OTMETKH O NPUYMHAX HESBOK HA pabOTy HA OCHOBAHMH JIHCTKOB HETPYIOCIOCOGHOCTH, CIIPABOK O
BBIIIOJIHCHHIHU IOCYIaPCTBEHHEIX 00A3aHHOCTEH U JIp.

5.3. Y corpyHuKoB, paGOTAIOMKX B PEKUME CyMMUPOBAHHOTO ydeTa paGOuero BPEMEHH, B
Tabese B paspese JHeH Mecsna oTpaxaercs HaKTHIeCKH 0TpabOTaHHOE KOIMYECTBO YacoB.
5.4. TaGenp yTBEpKIACTCS PYKOBOAUTENIEM.

6. Ilopsitox HaumcyieHus: 3apaGoOTHON IVIATHI NPH CYMMHDPOBAHHOM yUeTe.

6.1. PaGoTHHKaM C CyMMHpPOBAHHBIM y4eToM paGOdYero BpeMeHH 3apa0oTHas IUIATA

PACCUUTHIBAETCS UCXOMA U3 YacOBO Tapu(HOM CTaBKH.

6.2. Yacosas TapudHas cTaBKa ONPEAENSETCA ¢ yYETOM MECSHOM HOPMbI PaGodero BPEMEHHU

JIAHHOT'O MeCsIIa II0 IIPOU3BOACTBEHHOMY KaJIeH [apIo:

Yacosast Tapuduas craBka = (OKIaJ + CTHMYJIUPYIOIME HAAOABKH MOCTOSHHOIO Xapakrepa) /
Hopmy paGounx 4acos 3a KaeHIapHBIA MECSI [0 IPOU3BO/ICTBEHHOMY KaJICHAApIO).

6.3. 3apaboTHas TJ1aTa 38 MECSI] COCTABUT:

3IT = Yacosast tapuduas crabka * dakTHYeCKH 0TPaGOTAHHOE PaGOTHHKOM BpeMs IO TPadUKy
3a KaJICHIapHBINA MECHII.

7. Omiara Tpyja npu paéoTe B HOYHOE BpeMSI.

7.1. CornacHo ct. 96 TK P® nounoe Bpems — BpeMs ¢ 22 4acoB 10 6 yacoB. Kaxapiii uac Takoi

paboThl OIUIAYMBAETCS B TOBLIIIEHHOM pasMepe [0 CPaBHEHHIO ¢ paboTol B HOPMANbHBIX

ycnoBusx (ct. 154 TK PO).

7.2. Pasmep momiaThl CTOpOXaM 3a paboTy B HOYHOE BPEMs COCTABILIET:

HomxrocTHO! oknan / HopMy pabounx 4acoB 3a KaJeHAAPHBIA MeCSI| 10 TIPOM3BOICTBEHHOMY
KaneHaapro * daxruyeckn 0TpaboTaHHEIe paGOTHUKOM Yachl B HOYHOE BPEMs 110 rpadiKy B JAHHOM
Mecse * 40 mpoleHTos.

8. Omnara Tpyaa B HepaGoune npasxununbie quu (cT. 153 TK P®).

8.1. Pabota B Hepaboumit mpasgHHYHBIL ICHB OIUIAYMBAETCS: B pa3Mepe ONMHAPHOM UacOBOIL
CTaBKHM (4acTH OKJIaJia 38 yac paboThI) CBEPX OKJIAA.

8.2. Cymmy Gosblieli OIIATHI B IPa3(HMYHBIC IHA HAYMCIIAIOT IO HTOTAM MCTEKIIEro Mecsna, B
KOTOPOM OBUT Pa3IHUK, & HE II0 Pe3yIbTaTaM YYETHOTO NEPHOJIa.

9. Omiara 3a cBepXypo4HyIo padory.

9.1. Jlommara 3a mepepaGOTKYy OCYIIECTBIAETCS IO OKOHYAHHH YYETHOTO IEpHONa (TOX).
KosmdecTBo 4acoB, OTpaGOTAHHEIX COTPYAHHKOM CBEPXYPOYHO, OMpENENACTCS B BHAC PAsHHIbI
MEXly KONHICCTBOM PabovMX 4acoB, GakTHYeCKH OTpabOTAHHBIX W HOPMOM paGod¥ero BpeMeHH 3a
yuaernpid nepuox (cr. 99 TK P®). [To okoHYaHHH y4eTHOro LepHOja [PU MOJCUETE CBEPXYPOUHBIX
4acoB paboTa B NPa3s/IHAYHEBIE JHH, BEIIONHEHHAS CBEPX HOPMBI pabOYEro BpeMeHH, HE YUHTHIBACTCH,
TIOCKOJIPKY OHa YK€ OIJa4CHa B JIBOMHOM pasMepe B TEKYILEM MeCsIle [0 rpaduKy.

9.2. TlepBele JBa vaca CBEpPXYPOUHOH paGOTHl OIUIAYMBAIOTCS HE MEHEe YeM B IIOIyTOPHOM

pasMepe, TOCIeAyromue dYachl — HE MeHee 4YeM B JBoMHOM (cT. 152 TK P®) wmcxoms wus
CPeTHEMECSYHOTO YHCIIa Pab0YnX YacoB 3a KaJICHIAPHEIH TOI.
CpeanemecsiaHoe I'opoBoe KoTM4uecTBO padounx 12
KOJINYeCTBO paGovIux 4acoB 4aCOoB N0 KAJEHAAPIO

9.3. HacoBas cTaBKa = OKJIaJ / CPEAHEMECSIHOE KOJIMIECTBO PAOOUNX JacoB.

9.4. Jlonnata 3a CBEPXypOUHYIO paboTy:

= yacoBas cTaBka x 2 gaca x1,5;

=4acoBas CTaBKa X (KOJMYECTBO YacOB IepepaboTKu — 2 yaca) X 2,

9.5. Tlo »xemanuio paGOTHHKa CBepXypouHas paboTa BMECTO IIOBBINICHHOHN OILIATHI MOXKET
KOMIICHCUPOBATECS! IIPEIOCTABICHUEM JOIIOJIHUTEIBHOIO BPEMEHH OTIbIXa, HO HE MCHEe BPEMEHH,
0TpabOTaHHOTO CBEPXYPOUHO. ‘




C IlomoxenwmeM O CyMMHpOBaHHOM yuere paGodero Bpemenn B MBOY
«YKpPOMHOBCKasI IITKOJIA» O3HAKOMIIEHEL:

Ne, Iloonuco DHO No, Iloonuco QU0
n/n n/n







