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Beenenue

VYyebnass meroamueckas pa3paboTka i MpernofaBaTele WHOCTPAHHOTO
A3bIKa M O0YUYalOUIMXCSl COJEPKUT MaTepuansl padoTel npenonasatens ['BIIOY
PK  «EBmaropuiickuii  WMHAYCTPUAIBHBIA  TEXHUKYM» MO  BOOpocam
TPYIOYCTPOICTBa CTYJEHTOB 3a pyOexoM. MHOTHe, KTO H3y4yaeT aHTIUHCKUM
S3BIK, MEUTACT WJIM 1IeJICHANPABIECHHO CTPEMUTCS HalTH paboTy B Kakou-HHOYIb
NPECTHKHOW MEXIyHapoIHOW KommaHuu. Pabora 3a rpaHHIel HEBEpOSTHO
MpUBJIEKaTEIbHA, MOCKOJIBKY MOKHO JIOBOJBHO OBICTpPO 3apaboTaTh, 3aBECTH Ha
HOBOM MECTE IOJIE3HBIE CBSI3U, KOTOPBIE MOMOTYT MPOJIBUHYTHCA MO KapbepHOU
nectHulile. B KOHIIE KOHIIOB, TOSIBUTCSI BO3MOKHOCTh MOBUIATh MUP.

[lenb naHHON METOIUYECKOUM pa3pabOTKH COCTOUT B TOM, YTOOBI:

- aKTUBM3UPOBATh Yy OOY4YalOIIMXCSA HCIIOIb30BaHUE JIEKCUKH IO TEMeE
«Tpynoycrporctoy;

- COBEpIICHCTBOBATb  HABBIKM  JHAJIOTMYECKOW peyd 10  TeMe
«TpynoyctpoicTBoy;

- 00yuYHTh PEUYCBOMY ITHKETY Ha COOECeIOBaHHMH MPH YCTPOMCTBE Ha
paborTy;

- BOCIIMTATh BHMMATEIILHOE OTHOIICHHE K moHsTtusMm dress- code u body
language;

- pa3BUTH NMAMSTh, JJOTUKY, BHUMAaHHE O0yJarOIIUXCS;

- Pa3BUTh YMEHHE BIJIAJIETh COOOH B TPYAHBIX KU3HCHHBIX CUTYAIIUX.

Meroanueckas pa3paboTka OyeT HTEepecHa MpernogaBaTessiM, METOIUCTaM

M HIKOJIbHBIM YUYHUTCIISIM.



1. Unit |

Jobs. Have you ever hunted for a job?
IIpounTaiiTe 1 mocrapairTech 3alIOMHUTh:
Employment — 3ausrocts

Unemployment — 6e3paboTuia

Employee — ycrpanBaroiuiicst Ha paboTy

Employer — paboTonarens

Hunt for — uckatp

Apply for — ycrpanBarbes

An application form — 3asBieHue 0 ipueMe Ha paboOTy
CV/resume — pesrome

A follow-up letter — mucbmo-oTBET

To respond — oTBeuaTh

Advertisement — pekiama

Strengths — cunbHBIE CTOPOHBI XapaKTepa
Weaknesses — cimaObie CTOpOHBI XapaKkTepa
Application process — mporiecc (cTaaun) npruemMa Ha padoTy
A pOSt — TOIKHOCTH

Negotiable — mo moroBopeHHOCTH, IPEAMET IEPETOBOPOB
Research - mownck

A proposal — npemoxenue

Require — Tpe6oBath

Job satisfaction — ynoBneTBOopeHHe 0T paboThI

Give up — 6pocaThb, c1aBaThCs

You should — Bam caenyer

You have to — BaM puxoauTcst

To stand out - BeLensTHCS

Concise — kpaTkuii, cxxaThIl

Competing — KOHKYpHUPYFOIIHH

Applicants — kanauaar



Justify — onpaBnbiBaTh

What are your strong sides? — Kakue cHIIbHBIC CTOPOHBI Balllero XapakTepa?
What are your weak sides? — Kakue cinaOble CTOpOHBI Balllero xapakrepa?

Sorry to keep you waiting — M3Bunute. UTo 3acTaBUiI Bac KAaTh.

It looks very impressive — Bnieuatiser.

It will enable me to — D10 macT MHE BO3MOKHOCTS ...

Everyone made me feel very welcome — Bce Obli1u 0ueHb J100C3HEL.

I used to forget my friends’ birthdays — briBaso st 3a0bIBan AHU POKIECHUSI MOUX
Ipy3ei.

I’m very keen to work for — Y meHs oueHb OoJibIiIoe JKelaHue padoTath B ...

To pick up things easily — 4 ierko y4ycs.

When it comes to — Koraa aeno 10Xoaur o ...

OO0cyaure ¢ napTHepom:

Most of us spend between 60-80% of walking hours working, so it’s important to
find a job that brings true satisfaction. If you haven’t found it yet, don’t give up.
Keep looking until you find a job that you love doing.

Oo0cyaure ¢ mapTHEpoOM:

What do you think are the stages in the job application process?

1. lns TpyAoycTpoOiicTBa BbI I0JIKHBI POMTH CJIeAYIONINE ITAMBI.
PaccraBbTe X B OpPsiAKe UX MPOXOKICHUS:

1) Sending a cover letter questions

2) Sending a CV/ resume

3) Sending a follow — up letter

4) Responding to interview

5) Making interview small talk

6) Reading a job advertisement

7) Researching the market

8) Researching yourself

OO0cyaure ¢ mapTHEPOM U A0KakuTe Ball BbIOOp. HaunuTe, Kak B mpumepe:

Example:



- I think “Researching the market “should be the first thing to do. You have to find
an advertisement in a newspaper or a magazine with the post proposal.

- I can’t agree. I think “Researching yourself” should be the first one. You have to
know you strengths and weaknesses before starting the application process.
OTtBeThI:

Chapter 5, Unit 1, ynpaxuenue: 1:8,7,6,1,2,5,4, 3

2. Emie pa3 nocMoTpuTe Ha ynpaxHeHue 1 U paccTaBbTe 3TaNbl NOCTYIJICHUS
Ha pa0doTy B NPABUWJIbHOM JIOTHYECKOM MOPAIKe:

A

‘Margaret?’

‘Yes. Hello.’

‘Good afternoon. My name’s Michael Morin. Sorry to keep you waiting.’

‘That’s all right. I have enjoyed your company brochure. It looks very

impressive. It’s nice to meet you at last.’

‘Thanks. Have you traveled far to us today?’

‘Quite far. I’m staying in London, so | came on the train this morning.’

B

I’m a recent Restaurant Management Department graduate. [ have some experience
in the catering which | got during my working hours in a night Club and while
studying at the College. | would like to apply for the position of a Bar person, as
advertised by The Kingdom Country Club. I’ve worked in a bar and good at
making different cocktails.

| find the prospect of working for your Club very attractive because it will enable
me to put my knowledge into a very practical context and give me possibility to
know more in the great variety of cocktails and to use my creativity.

C

I am writing to thank you for giving me the opportunity of an interview today.
Everyone in your office was friendly and made me feel very welcome.

As we discussed during the interview, | believe my skills and experience would

enable me to make a very useful contribution to your team. ...
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D

‘What would you say about your main weaknesses?”

“Well, I didn’t use to be very-well organized. Nothing serious, but for example |
used to forget my friends’ birthdays or try to rush college assignments to get them
done at the last minute. But in last few years | learnt a simple thing — to write down
all my tasks for the day and not relaxing until I’ve done everything | need to do.’

E

2010. College of the Hotel and Restaurant Service

Restaurant Service department, a waiter

2007. Secondary school N 112 with profound knowledge in English

F

‘Good afternoon. Royal Palace Restaurant. How can | help you?’

‘Hello. My name is Ben Coogan. Could | speak to Mr Patricola in Restaurant
department?

‘I’m afraid he’s in a meeting. Can | take a message?

“I’m not sure. I was calling to see if there are any vacancies in your department.
I’m a recent College graduate, and I’'m very keen to work for your restaurant,
because of your excellent reputation...’

Actually, | think there is a vacancy. There was an advert in The Times last week.
Have you seen it?

‘No. Do you have a copy to send, please?’

‘Of, course, but you have to be quick: the closing date is the day after tomorrow.’

3. Bbl coOnpaerech HaiiTu padoTy B kKauecTBe 0apmeHna. [Ipogymaiite
He00/Ib1I0C HHTEPBBIO ¢ MapTHepoM. B ynpaskHeHue 2, BbI HaliieTe npuMmep, a
B YNIpa:KHeHue 7, HU:Ke, Bbl HAl1eTe MoJIe3Hble BbIPAKeHHs /11 Ballero

auaJjora.

4. IlpounTaiite m mepeBeaure Teker ‘What is a successful CV’ na pycckuii,

3aTeM PaCCKAKUTe HAN3YCTh, KAKHM JIOJIZKHO OBITh YCIENIHOE pe3loMe:
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A successful CV is the product of careful thought and planning. It needs to stand
out from potentially hundreds of competing applicants. In order to do this a CV
must be planned and written specifically for the job you are applying for, clearly
expressing how you meet the requirements for the job. A successful CV must be

concise, honest and error-free.

5. [lepeBeauTe AUAJIOT HA AHTJIMICKUH, MCIIOJIb3YSl CJIEAYIONIHE BhIPAKEHUSI:
To look for (= to seek) - uckatpb

To make up one’s mind (= to decide) - pemath

To decide - pematsb

To get new experience - moyiy4aTh HOBBIW OIIBIT

Somewhere else - uro-mmbo emre

To have in mind (= to think of) - 00qymbIBaTh

I don’t mind (= to have no objections) - s He Bo3paxkaro

I’ll give it a go (= I’ll try) - s monpoOyto

To pick up everything quickly (= to learn quickly) - 6sicTpo yunuThcst

A = Andrew B = Boris

A 4 cablan Tel B IOMCKaX HOBOM paOOThI?

B [a, s TonbKO 4TO penimia HayaTh TOUCKU HOBOM paboThI. S 11061110 MO0
HACTOSIIIYIO0 pa0doTy, M KOJIJIETH NMPEKPACHBIE, HO €CIH sl X0Uy IPHOOpeCcTH
OOJBIIHIA OTIBIT, MHE HAJI0 TOPabOTaTh T/Ie-HUOY I eIIle.

A Tsl yBepeHa, 4TO HE MOXKEIIh MOTYYUTh ATOT ONBIT HAa HBIHENTHEH padoTe?
B la, yBepena. Harra koMmmmanusi oueHb MajieHbKass. MHE HY)KHO YTO-HUOYIb
Oosble.

A Ectb nnen?

B Jla, y MeHsl Ha IpUMETE HECKOIBKO MECT.

A A 1Bl yBepeHa, 4TO y T€OsI yKe JOCTATOYHO OTMbITA U YMEHHI, KOTOPHIC

HEO0OXOIUMBI 11 HUX?



B Ilonumaenib, cienuagibHOCTh NOJXOAMUT. ITO KaK pa3 TO, YTO UM HaJ0. UTo
KacaeTcs OIbITa, 1 TyMalo, S OUeHb afantupyema. I He MPOTUB pabOTHI JOMO3AHA
WM B BBIXOJHBIC JHU. Y MEHS €CTh JKeJIaHUE NoMpoOOBaTh YTO-TO HOBOE. S
OBICTPO Y4YCh.

A Hy 4To0 %, *Kenarw yaadu.

6. O0paTuTe BHMMaHWe B IMAJIOTe HA BbIPa:KeHUsi co cja1oBoM “mind”. Pay
attention to the expressions with the word ‘mind’. CocraBbTe 3 — 4

NPEAJIOKCHUA C 3TUM CJI0BOM.

7. Huke mpuBedeHbI BbIPAKeHUsl JJisi He00JAbIIOro MHTEepBbLIO. CocTaBbTe
HHTEPBBHIO ¢ MAPTHEPOM U PACCKAKHUTE €r0 HAU3YCTh.

How are you?

I’m very well, thank you. — Kak Bamm nena? Criacu6o, mpekpacHo.

Thank you. It’s nice to meet you too/at last. — Criacu6o. Pag BcTpeue ¢ Bamu.

I can’t believe the weather at the moment! I know. It’s awful, 1sn’t it? — IToroma
COBEPIIIEHHO HEOKUIaHHO nepemenmuiachk! J[a. OHa yxacHasi, He Tak JTu?

Is there somewhere | could leave my umbrella? | got caught in the rain. — 3aech
re-Hu0y1h MOXHO OCTaBUTh 30HTHK? Sl Tmomast moa 10K ib.

I’m very sorry I’m late. I was planning to be here over an hour ago, but my train
was cancelled. — M3Bunure, s ono3man. S miuaHupoBai ObITH 37€Ch Yac Ha3ajd, HO
MOW TO€3]] 3aJCPIKAIH.

| was just admiring the office. — Mue ouens HpaBuTCs Bam ouc.

That’s quite all right. / That’s okay. — Bce Hopmainbsho. / HeT npo0Oiem.

Do you think I could have a glass of water while I’'m waiting? — MoxHo MHe
CTakaH BOJa, MOKa 5 K1y ?

Do you have a company brochure I could have a look at while I’'m waiting? —
MoXHO MHE TOCMOTPETh OpOIIIOpy O Balliell KOMITAHUU TIOKa s YKy, €CJIM Y Bac

eCTh?



Do you think | could use your toilet to freshen up? — MoxHo MHe
BOCITIOJIb30BaThCS BaIllCH TyaJIeTHOM KOMHATON?

Are there many other candidates scheduled for interviews today? — Ha ceromms
MHOT0 3aITHCAJIOCh KaHIUIATOB?

| had terrible problems parking here. Is it always this busy? — 3aech coBepiiieHHO
HCTAC ITPUIIAPKOBATHCH. 3[[6013 BCe€raga TakKk MHOI'O MaH_II/IH?

I’'m afraid I’'m not feeling very well. Could | sit down for a few minutes? — Mue
49TO-TO HC XOpOoI1IO. MozkHO IMPpUCCCTh HA HCCKOJIBKO MI/IHyT?

No thank you. I'm fine. — Her, cmacu60. Co MHO# BCe XOpOIIIO.

2. IIposepnTe ceds (Chapter 5, Unit 1)
Bapuanr 1
1. IlepeBenuTe pexkjiaMHOe 00bABJICHHE:
HOLIDAY CLUB ST. PETERSBURG
Holiday Club St. Petersburg, the first five-star SPA hotel in Saint-Petersburg,
located on Vasilievsky Island, is looking to fill the following position:
RESTAURANT MANAGER
Required qualifications:
« Several years previous experience managing a restaurant, or work as a sommelier
who also performed management functions in high-end restaurants;
« Experience launching a restaurant will improve your chances;
 Excellent knowledge of wine and food pairings, as well as other alcoholic
beverages and cigars;
« Sommelier experience and knowledge, with official certificate, is an asset;
» Fluent spoken and written English.
WE OFFER:
« Competitive salary and employee benefits package;
 Excellent personal development and career opportunities in an international
company.
Please send your resumes by e-mail:
10



jobs@shotels.ru, sokosjob@mail.ru or by
fax: (812) 335-22-04, phone: (812) 335-22-04
www.holidayclubhotels.ru

Grand Hotel Europe

WE ARE CURRENTLY LOOKING FOR:
BANQUET OPERATION MANAGER
Requirements:

« Professional in banqueting operation

» High organizational skills

« Leadership qualities to guide a large team
« Catering experience

* Fluent English

RESERVATION CLERK

Requirements:

« Good command of English

 PC skills

« Communicative skills

* Able to work in team

Submit please your CV to grandhoteljob@mail.ru

2. Ilpoanaau3upyiiTe NpPHUBEJEHHYI0 BbIlle PpeKJaMy M B3BechbTe Ballld
CWIbHbIe U cJjadble CTOPOHbI. PaccMoTpuTe OIHO W3 NMpPHBEJIEHHBIX BbIlIE
00bSABJICHHMH.

Example: | think 1 will apply for the post of Banquet Operation manager. My
strengths are ... . I have some weaknesses, they are .... But it’s the matter of time
and experience. As | am open-minded and keen on this job | think I’11 do my best
in this job.

CocraBbTe He00JIbIIOE HHTEPBbIO.

3. CooTHecuTe BONPOC M OTBET, U NepeBeuTe UX Ha pycckuii. bosee yem
OJMH OTBET BO3MO’KEH:

1. Have you ever written an Application form?
11
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2. Have you ever looked for a job?

3. Have you ever had an experience in catering?

A. Yes, during my vocational training in Grand Hotel Europe.
B. Yes, | did it last year.

C. Yes, | do it every summer.

4. TlepeBeauTe MpeAJIOKEHHUsI C PyCCKOT0 HA AHTJIMHACKHUIA:

1. JInst Havyasia BaM CJEAyeT KyIUTh ra3eTy WK KypHaI ¢ OOBSIBICHUSIMU O
npueme Ha paboTy.

2. [ToTom Bam mpuaeTcs NpoyMaTh BCTYUTENIbHYIO PEUb /Il HHTEPBBIO.
3. 3aTeM BBI JOJDKHBI OTIPABUTH COMMPOBOIUTEIHLHOE TIHCHMO.

4. Bam nipuzietcs y3HaTh, KaKOM CTHIIb OJCXKIbI CYIIECTBYET Y COTPYAHUKOB

KOMIIaHHH.

3. IlpoBepbTe cedsi (Chapter 5, Unit 1)
Bapuanr 2

1. IlepeBeauTe pexkjiaMHOe 00bABJIECHHE:
GRAND HOTEL EUROPE ST PETERSBURG
SENIOR CATERING SALES MANAGER

- Large outside event sales experience required

- External social networking skills required

- Fluent in English

- Passion for exciting events and banquets

CORPORATE SALES MANAGER

- Past experience in local & international corporate Sales required
- Willing to travel extensively for trade shows

- Fluent in English

- Passion for superior Guest Service

CHEF SOMMELIER
12



- Qualified Sommelier to head the entire Wine program

- Train with a "Master of Wine" on site

- Ability to control quality, variety, costs and sales volume required
- Knowledge of Old and New world wines

- Fluent in English

- Passion for food, coffee and of course wine

OUR OFFER

New, competitive remuneration packages with international benefits
within our other Luxury Orient-Express Hotel Group, chance for
travel to enjoy the spenders of our trains, hotels and boats.

Please send your CV to:

recruitment@grandhoteleurope.com OR come in person

to our Human Resources Department for a personal meeting
Tel: 329 6869 Fax: 329 6864

2. Ilpoanaau3upyiiTe NpPHUBEJEHHYI0 BbIlle PpeKJaMy M B3BechbTe Ballld
CHJIbHBIE M cJa0ble CTOPOHBLI. PaCCMOTpI/ITe OJIHO H3 NPUBECIACHHLIX BBbIIIEC
00bSIBJICHUH:

Example: | think | will apply for the post of Chef Sommelier. My strengths are ...
| have some weaknesses, they are .... But it’s the matter of time and experience.
As | am open-minded and keen on this job. I think 1’11 do my best in this job.

CocTaBbTe HE0O0JIBIIIOE HHTEPBLIO.

3. CooTHecHTe BOIIPOC M OTBET U NMepeBeauTe UX HA pycckuil. bosee, uem
OAHH 0TBET, BO3GMOKCH:

1. Have you ever thought about your strengths and weaknesses?

2. Have you ever solved any problems at work?

3. Have you ever made an interview small talk?

A. No, never.

B. Yes, and | did my best. My boss was quite satisfied with my decision.
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C. Yes, when | was preparing for my first interview.

4. IlepeBeauTe NMpPeII0KEHHUA C PYCCKOT0 HA aHTJIMACKHUIL:

1. BbI 10/KHBI HAaNTUCATh PE3IOME B MTPABUIIBHOM MOPSIZIKE.

2. Bam npuzercs ero TmarenabHO 00 1yMaTh.

3. 3areM BaM CJelyeT B3BECUTh Balllid CHJIbHBIE U cT1a0ble CTOPOHBI JUIS STOU
JOJKHOCTH.

4. BbI 1OKHBI IPUATH HA HHTEPBBIO BOBPEMSI.

4. Unit 2

Researching yourself (Self Presentation)

Learn new words and useful expressions:

Creative — TBopueckuii

Decisive — pemmreabHBINH

Flexible — rubkmii

Organized — opraHn3oBaHHBIN

Persuasive — ymeromuii yroBapubarth

Reliable — nanexuplii

Honest — yecTHbIi

Communicative — oOmuTeIbHbINA

Hard-working — tpyaoiro0uBbIii

Imaginative —c BooOpaxeHnem

Patient — TeprieTuBbIit

Have a lot of stamina — BeIHOC/IHMBBII

Plan ahead — mranupoBath Harepen

To agree with — cormammarscs ¢

Do you always do what you say? — Bel Bcera ieiaere To, 4To ToBOpuTe?
Are you good at coming up with ....? — Bl ymeete ... ?

Are you able to plan ahead? — Bsl ymeeTe mianupoBath Hanepes?
| am a little bit ... - 51 HemHorO ...

I’m reasonably good at ... - I nelcTBUTEIIEHO XOPOIIO YMEIO ...
14



I recently managed to ... - MHe HelaBHO yAaJIoCh ...

Occasionally I’'m ... - Bpewms ot BpeMenu 1 ...

I could be better at ... - 51 Mmor ObI OBITh JIyUIIIC B ...

Oo6cyauTe ¢ mapTHepom:

Now you know that before you look for the perfect job you need to write a CV and
do some research. What is it so important to research yourself before applying for a
job?

1. lonoJsiHuTe 3aroyioBkM 1 - 6, HCIOJIL3YS ¢JI0BAa U3 paMKU. /[onoJiHuTE

auarpamMmy npeajoramu: in, to, at:

Achievements Experience Knowledge

Languages

Personal characteristics Skills

2. CooTHecuTe 4epThl Xapakrepa 1 —6 ¢ Bompocamm a —f:
Example: 1-f
1. creative a. Do you always do what you say you’ll do?

2. decisive b. Are you good at getting other people to agree with you?

3. flexible c. Are you good at making your mind up quickly?

4. organized d. Are you able to plan ahead successfully/

5. persuasive e are you able to cope with last-minute changes?

6. reliable a. Are you good at coming up with imaginative solutions?

4. Jlo6aBbTe K MPUJIAraTeJbHBIM B YIPAKHEHHH 2 OIHY U3 nmpucTtaBok dis -,
iN- Or un- TaK, YTOObI XapAKTEPUCTHKA YeJIOBEKA CTAJIA OTPULATEIbHOI:
1. Uncreative 3 5
2. 4 6

5. 3apaiiTe Bompocbl M OTBeTbTEe HA HHX, HCHOJb3YS HHpOpMALMIO M3
ynpaxHenuid 2 um 3. OO6cyaure BamiM CWIbHbIe M cJa0ble CTOPOHBI €
MapTHEPOM.

Example:

A ‘Are you good at getting other people to agree with you?’
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B ‘Yes, I'm very persuasive. | always find the strong words to prove that what

| offer is good for the company.’

6. HapucyiiTe cBOI0 COOCTBEHHYI0 AHATPaMMYy, KakKk B YyHpakHeHHH 1,

NMOKa3bIBAIOIIYI0O BalllH cJ1a0bble M CHJIbHbIE CTOPOHBLI. PacmanTe auarpammy

1o Bauemy kejanuio. [locraparech MCMOJIb30BATH CieayOlIMe (Ppa3bl:

Strengths Weaknesses Positive Negative
characteristics characteristics
I’'m excellent at ... I’mnotverygoodat... |I'm... | can
I’mableto ... I could be better at ... ltryto ... sometimes be
I’m interested in ... | I’'m reasonably good at
| recently managed to | ... Occasionally
I would like to be able to I'm ...
| can be a
little bit ...

7. HaiinuTe B cjioBape c10BO ‘transferable’. Kak BbI 1ymaere, 4To 0003Ha4YaeT
BbIpaxkeHue ‘transferable skills’? CpaBHuTe Bam oTBeT € 0TBETOM NapTHepa
H C ONIPECACJICHUEM U3 CJIoBaps 1 MOCMOTPHUTE OBIJIM JIH BBI IpaBbl. OTBeT BBI
HalijieTe HUKe TPHU nepeBo/ie mpeaio:keHus 12.

IlepeBeauTe cieayroue yMEeHUs C AaHIJIMICKOI0 HA PYCCKHUIA:

1. Analytical skills — identify a mistake, analyze data;

2. Creativity — invent a machine, solve a problem;

3. Communication skills — write a report, explain an idea, give a presentation;
4.Interpersonal skills — listen to someone’s point of view, work with “difficult’
people;

5. Negotiation skills — change someone’s mind, convince someone to do
something;

6. Leadership skills — chair a meeting, motivate a team, delegate tasks;

7. Organizational skills — decide on priorities, implement a plan;

8. Team working skills — discuss an issue, support a colleague;

9. Self-confidence — self-awareness, intelligence;

10. Resourcefulness — flexibility, intercultural awareness;
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11. Independence — determination, self-motivation;
12.‘Transferable skills” means business skills that can be used in different jobs or

different situations, that is skills, that are useful in almost any job.

8. [lepeBeauTe NpeaIoKeHUs C PyCCKOT0 HA AHTJIMHACKHIA.

1. IToBap moJDKEH UMETh CTUMYJI K pab0OTe U TBOPUYECKU TOIXOIUTH K MPOIIECCy
IPUTOTOBJICHUS OJIFO.

2. ®upMa IpeI0CTaBISET KUITbE TI0 TpeOoBaHMIO paboTHHKA. OrutaTta — mpeaMeT
HIEPETOBOPOB.

3. 51 paHbliie HE OTIMYAJICS OPraHU30BAHHOCTHIO.

4. beIBajo 5 Aenan 3aJjaHue B KOJUIEKE B MOCJIECTHIOI0 MUHYTY, B CIICIIKE.

5. 3BuHUTE, 4TO 3aCTaBUII BAC KAATh.

6. 51 ¢ y1OBOIBCTBHEM PACCMOTPEN PEKIAMHYIO OpOIIIOpY Ballieil KOMITAHUU.

7. 51 X049y MPUMEHHUTHh MOY 3HAHHSI HA MPAKTHKE.

8. MHe OBl X0TeNoCh JIy4ille pa3oupaThCs B OOJIBIIIOM Pa3HOOOpA3HH KOKTEHIICH U
UCTIOJIb30BaTh CBOU TBOPUYECKHE BO3MOKHOCTH.

9. Becw nepconain Bariero orica ObUT O4EHB JIPYKETIOOHBIM U 51 4yBCTBOBAJ Ce0s
OYCHb KOM(OPTHO.

10. B Hacrosiimee Bpemst s He Jaro ce0e TOKOs, TTOKa HE CIENIal0 BCE, UYTO MHE

HY>XXHO CACJIAThb.

9. CooTHecuTe PYCCKHIl U AHIVIMICKUIA BAPUAHT TaK, YTOObI Y BAC MOJYYHJICS
CBSI3HBIN AUAJI0T. BblyyuTe 1MAI0T MO POJIAM € NAPTHEPOM U PACCKAKHUTE.
1) 51 mamen Hy)XHOE MHE OOBSIBIICHHE
B Ta3eTe.
2) U xto tam Tpedyetcs?
3) OnbITHBIM MOBap. ITO Kak pa3 Juiss MeHs. Y MeHs yke 6 JieT
CTaxa.

4)A ycinoBusi paboThl T€0s1 yCTParBaroT?
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5)B 00BsIBIIEHUH HET HH CJIOBA O Tpaduke paboThl, HO 3aTO OHU MPEIOCTABISIOT
KUIbE. A 3TO JJIsL MEHA CaMO€ T'JIaBHOC.

6) Korna naTEpBBHIO?

7) He 3nar0. §1 enie He OTIIPaBHII COMPOBOIUTEIIEHOE MUCHMO U pe3tome. CeroiHs
C06I/IpaIOCI> 9TO CACIIATh.

8) Vnaum.

A) When is the interview?

B) What about conditions of work? Does everything suit you?

C) I don’t know. I haven’t sent a cover letter and CV yet. I am going to do it
today.

D) I have found the adv. | needed today.

E) Good luck.

F) What profession is in demand?

G) An experienced cook. It is just for me. | have 6 years of experience as a cook.
H) Not a word in the advertisement about work schedule. But accommodation is

available if required. And it’s great for me!

5. IIpoBepbTe ceds (Chapter 5, Unit 2)

Bapuanr 1

1. CooTHecHTe cJI0OBa ¢ HX onpeacJaeHusIMu Wi CHHOHUMAaMM:
1. look for a. to do what you say

2. don’t mind b. to be able to do

3. to be good at c. to have no objections

4. reliable d. to seek

2. JlomosianTE CJI0BOCOYeTAaHMS mpeatoramu to, at, in, with:
1. to be good ...

2.to0 be able ...

3. to be better ...

4. to be interested ...

5. to cope ...
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3. HaiiguTe aHr/IuiicKue SKBUBAJIEHTHI CJIeIYIOIIUX CJI0B H CJIOBOCOYETAHU
B yIIpaKHeHUM 6 BbIIIe:

HaxomuuBocTs, 1aBaTh 3a7aHus, IOIEPKUBATh KOJUIETY, PEMIATh BOIIPOC O
npuopuTeTax, 00CyX1aTh CHOPHBIA BOTIPOC, aHATM3UPOBATH JaHHBIC, YMEHUS
BECTH Jiena Ou3Heca, yMEHUE MEHATh Ybe-TM00 MHEHUE, pad0TaTh C TPYAHBIMU

JIIOIBMU

4. llepeBenuTe NMpPeI0KeHUS C PYCCKOI0 HA AaHTJIMACKHUIA:

1. PanbIie s ”HTEPECOBAJICS MPUTOTOBJICHUEM CYIIOB, & Ceuac MEHSI HHTEPECYIOT
JECEPTHI.

2. Panpiire s He ymen o0Cy)aaTh CIIOPHBIE BOIIPOCHI, a Ceidac yMero.

3. Panpire Mou 3HaHUS B 0apMEHCKOM HCKYCCTBE OBLIIM ITOBEPXHOCTHBIMU,
Tereph OHU ITyOOKHeE.

4. ]1sa rona Ha3az s paboTan o(UIIUaHTOM.

IIposepnTe cedon (Chapter 5, Unit 2)
Bapuanr 2

1. CooTHecHTE CJIOBA € HX onpeacacHusasM Wid CHHOHUMaMM:

1. to cope with a. to think of

2. to make up one’s mind b. to try

3.togiveitago c. to deal successfully with difficult situation
4. to have in mind d. to decide

2. JlomosiHUTE CJI0BOCOYETAHMSA Npeaoramu to, with, ecyin 3T0 He0OX0IUMO:
1. to be good at coming ...

2.to apply ...

3. to communicate ...

4. 10 speak ...

5. to say ... somebody something

19



3. Haiigure anrjmiickue YJKBUBAJIEHTHI CJIeAYIONIUX CJI0B U CJIOBOCOYETAHMIA:
I'nbxocTh, cCaMOOCO3HaHME, BEITIOIHATH IJIaH, HE3aBUCHUMOCTD, MEHATH Ybe-JIN0O0
MHEHHE, PEIIUTEIIBHOCTh, YMEHHE O0IIAThCS, MPE/ICEIaTeILCTBOBATD,

BBICJIYIINBATb Ype-IN00 MHEHHE

4. IlepeBeauTe NpeaJoKeHUs C PYCCKOr0 HA AaHTJIHICKHUIA:

1. Panbiie s 6611 corniaceH Ha J00yI0 paboTy, a Terephb Y MEHSI MHOTO OTIbITa U S
Uiy padboTy moiayyuie.

2. Panbiiie st mucan cBoe pestome 10 MUHYT, Teneph MHE HAJIO Yaca JBa.

3. Panbiiie st uHTEpECOBAJICSA KOKTEHIIAMHU, TENIEPh MEHSI HMHTEPECYET UCTOPUS BUH.

4, 5] OKOHYMII KOJUJIEIK IIATh JIET Ha3al.

20



Hcnoab30BaHHBbIE HCTOYHUKH:

1. Rod Revell and Chris Scott “FIVE STAR English for the hotel and tourist
industry”, Oxford English? Oxford University Press, 1994
2. recruitment@grandhoteleurope.com

3. http://www.cvtips.com/interview/interviews-preparing-a-brief-presentation.html

4. http://www.impactfactory.com/gate/new job interview skills hints and tips/fu

ngate 174- 1103-91240.html

21


mailto:recruitment@grandhoteleurope.com
http://www.google.com/url?q=http%3A%2F%2Fwww.cvtips.com%2Finterview%2Finterviews-preparing-a-brief-presentation.html&sa=D&sntz=1&usg=AFQjCNES4bVfWtzgGXKRl6SUzNnBsDvRag
http://www.impactfactory.com/gate/new_job_interview_skills_hints_and_tips/fungate_174- 1103-91240.html
http://www.impactfactory.com/gate/new_job_interview_skills_hints_and_tips/fungate_174- 1103-91240.html

