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IHoJi0:xeHHe
0 BeJEHHH JJIEKTPOHHOI0 )KypHAaJia

O6mue monoKeHus

1.1.JlanHOE TONOXKEHHKE pa3paboTaHO HAa OCHOBAHHM JEHCTBYIOIIErO 3aKOHOAATEIbCTBA
Poccuiickoii ®enepanuy O BEACHHH NOKyMEHTOOOOpOTa M ydera ydeOHO-IelarorudecKon
JESTEIbHOCTH, B YaCTHOCTH: .

-3akoHa Poccuiickoit @eneparuu Ne 273-@3 ot 29 nexabps 2012 rona «O6 obpasoBanuu B
Poccuiickoit @enepanum»,;

-Oenepanbhblii  3akoH  «O  mepCOHANBHBIX  JaHHBIX» or  27.07.2006 N  152-03
-DenepanbHbiii  3akoH or 27.07.2010 Ne 210-®3 «O6 opraHusaumu npenoctaBieHus
rocy1apCTBEHHBIX U MYHUIHITATBHBIX YCIyD»
-Oenepanpubiii 3akoH  oT  06.04.2011  Ne  63-O3 «O6  2/1eKTPOHHOH  MOIIHUCHY;
-Pacniopsixenne Ilpasurenscta PO or 25.04.2011 N 729-P 06 yTBEepKIeHHM NEpEeYHs yCIyT,
OKa3bIBAEMBIX TOCYJapCTBEHHBIMH M MYHHUIMNAIBHBIMH  YYPEKICHUSIMH M JIPyTUMH
OpraHu3alusIMH

-[Tpukaza MunnpocBemenus Poccum ot 06.11.2024 Ne 779 "OG yTBepKIeHHH NEpedHs
JIOKYMEHTOB, TOJrOTOBKA KOTOPBHIX OCYIIECTBIISIETCS I€JarOrMYeCKUMH pabOTHHKAMH TIpH
peau3aid OCHOBHBIX 00IE00pa3oBaTENbHBIX MPOrpamMM, 00pa3oBaTENbHBIX IIPOrpaMM
cpezHero nmpodeccruoHaIbHOro 06pazoBanus'.

1.2. Tlonoxenue omnpenenseT INpaBuia paboThl W eauHbIE TpeOOBaHHS IO BEICHHIO
snekrpornoro xypHaia B MBOVY «Ilepomaiickas OIIl umenm JlpsuxoBa H.H» (mamee —
[Mkoma).

1.3. DnektpoHHbIM >XypHaToM (mamee — OJK) Ha3bIBaeTCs KOMIUIEKC IIPOrpaMMHO-
anmapaTHbIX CPEJCTB, BKIIOYAIOMMH 0a3bl JaHHBIX M CPEICTBA JOCTyNa M pabOThl ¢ HUMH
(mporpaMMHO-anmnapaTHyio HHQPacTPyKTypy, CEPBUCH HHHOPMALIMOHHOTO B3aUMOJICHCTBHS).

1.4. DnextpoHHbIi  gHeBHMK —  pasgen  OJXK,  mpencraBmsmomuit  coboi
UHMBUIyaIM3UPOBAHHYI0 BBIOOpKY JaHHbIX u3 DK o0 Xome M pesynbrarax oOydeHHs
KOHKPETHOTO YYEHHKA.

1.5. DX — cpencTBo WHIMBHIYyaJIbHOIO y4eTa PE3YJIbTATOB OCBOCHHUS 00pa30BaTebHBIX
nporpamM. OH OTHOCHTCS K yqe6no-neuarormec1<bﬁ JOKyMEHTaluu. AKKypaTHOe, TOYHOE H
CBOEBPEMEHHOE BEJICHHE ero 00s3aTenbHO A Kaxaoro corpyaauka Illkomnsl, B o0s3anHOCTH
kotoporo BxoauT pabora ¢ OX. Jloctynm K HEpCOHAIBLHBIM CTPAaHMIAM JHEBHHKA HMMEIOT
pomuTend (3aKOHHBIE IPEICTABUTENH) OOydaromerocs, oOy4aromuics, aaMUHHUCTPAIUS



IlIkomsr (mupektop IIIKOJBI, 3aMECTHTENH AUPEKTOPA), YYHUTEIsl, KIACCHBIC PYKOBOIMTEIIH;
agqMuHECTpaTop XK.

1.6. ITpunmunamu paboTsl ¢ XK SBJISIOTCS:

e CcOOIIO/ICHHE TIPaB U CBOOO/] yIaCTHUKOB 00pa30BaTENbHbIX OTHOLICHUH;

e JIOCTOBEPHOCTB H TOJHOTA HHPOPMAITUH, cofepikameiics B DK

o yHHOUKAIHS JaHHBIX, cofepxaruxcs B 9K, 1 10KyMEHTHPOBAHHOH HHpOPMAIIH

. IIxomsr,
e 3amMTa JAHHBIX, cojepkamuxcs B XK, 0T HepaBOMEPHBIX U MPOTHBONIPABHAIX
JIEHCTBUM.

1.7. BeneHue sneKTPOHHBIX (OpM ydeTa oOpa3oBaTENbHON AESATEIBHOCTH M PE3yIbTaTOB
oGpasoBatenbHO jestenbHocTH (D)K) SBISETCS COCTaBHOH 4acThio PabOTBI MO BEACHHIO
3JIEKTPOHHOTO JoKyMeHToobopoTa B [lIkose.

1.8. DX sBisiercs yacThio HHPOPMAITHOHHOM cucTeMbl ITIKOIbL.

1.9. ®ysxkuuoHMpoBaHHE W HcHoOnb3oBaHue XK OCymIecTBISETCS B COOTBETCTBHU C
e CTBYIOMMM 3aKOHO/aTebCTBOM P®D, B ToM urciie DezepaibHbIM 3aKOHOM OT 27.07.2006 Ne
152-®3 «O nepcoHaIbHBIX JaHHBIXY.

1.10. OtBeTcTBeHHOCTH 3a (yHKIHOHMpoBaHHE D)K M KOHTPOJH 3@ MPABUIBHOCTBIO €TI0
BeJIEHUSI BO3/Iararorcs Ha qupektopa [IIKombl # TEXHHYECKOro CIeHaIuCTa.

2. Haznauenue 7K

DX ucnonb3yercs U pelIeHHs CIEAYIOIIUX 3a/1a4:

2.1. Co3nmaHue/BBOJ, CHCTEMATHU3allMs, MWCIIOJIB30BAHME M XpaHECHHE [aHHbIX O XOIe
obpasoparenbHoil nesrenbHocTH B IlIkone, B TOM 4ducie 00 yCHeBaeMOCTH M TOCEIACMOCTH
ydaruxcs.

2.2. Odopmiienne uHbOpMALUM, XpaHsAIIEHCs B Oa3e MaHHBIX, B BHJIC JIOKyMCHTa Ha
OyMa)KHOM HOCHTEIIE.

2.3. ObecrieyeHne ONEPATHBHOTO JOCTYNa pOJUTeNeil (3aKOHHBIX MpeJCTaBUTeei)
oOyuaromerocs,
obyuaromerocst, agmuauctpaun Ilkonsr (qupextopa Illkoinbl, 3amectuTenei JIPEKTOPA),
yumTesel, KIaCCHBIX PYKOBOAHMTENEH K OTMETKAaM 3a BECh MEPUOJ] BEJICHHSA XKypHaIa [0 BCEM
npeaMeTaM B JH000€ BpeMsl.

2.4. ABTOMAaTH3aIMs CO3aHUsI OTUYETHON TOKYMEHTALUH YIUTENIEH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOe HMH()OPMUpPOBAHHE pOAUTENEH (3aKOHHBIX IpeJICTaBUTeNIeH) 110
BOIIPOCaM _

YCIIEBaeMOCTH, WHIMBU/YAJIHBIX PE3YTHTaTOB U MOCEIAEMOCTH HX JICTEH.

2.6. VindpopMupoBaHue ydalimuxcs O Xone 00pa3oBaTeNbHON ACSATETbHOCTH MOCPEICTBOM
naHHBIX B DXK.

2.7. KonTpous 3a peanu3aiueii 00pa3oBaTe/ibHbIX IPOTPaMM, B TOM YHCIIE YYET:

e IIPOBEJCHHBIX 3aHATHIHA,

e JIOMAIHHX 3aJaHui ¥ 00beMa Harpy3Kd Ha 00ydaromuxcs;

e pe3yJIBTATOB OCBOEHHMs 00Pa30BATEbHOM IPOrPAMMBI YIaIUMHCS (yCTIeBAEMOCTD);
e IIOCEIIAEMOCTH 3aHATHHI yJaIluMHUCH;

e JIMHAMHKH yCIIEBAEMOCTH y4aIluXCs; ‘

e peanu3anuy 00pa3oBaTEILHON MIPOrPaAMMBbI.

3. Ilpasuia pa6orsi ¢ K
3.1. Bemenue DX o0s3aTeIbHO JUIS KaXKIOTO I€arora, KJiaCCHOrO pyKOBOJUTEIIS, a TakKe
Tex paboTHuKOoB [11K0IBL, B UbH (DYHKIHOHAIBHBIE O0S3aHHOCTH 9TO BKIIIOYEHO.
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3.2. IMomnepxanue B akTyaJIbHOM COCTOSHMM MH(OpMaiuu, XpaHsiieics B 6a3e NaHHBIX
9}15, SBJISIETCS 00sI3aTETbHBIM.

3.3. Vuer peanusanuu 0Opa3oBaTeNbHBIX MPOrPaMM U OCYIIECTBIECHHs 00pa3oBaTeslbHOM
JIeATEIFHOCTH BeJeTCs BCeMU Iiearorndeckumu paboTHukamu IIxosr.

3.4. PacnpeneneHue 3aHATHH II0 MpeIMETaM M 3aKpEIUICHHE HUX 32 YYUTEISIMH
OCYIIECTBIISETCS Ha
OCHOBAaHHHM y4eOHOTO IUIaHA ¥ PACIpPEIC/ICH s [I€[arorn4ecKoi Harpys3Ku.

3.5. Beoa B DX gar mpoBeAeHUS 3aHATHH B COOTBETCTBHM C PACIIMCAHHUEM 3aHATHH, TEM
YPOKOB, 3a/[aHHBIX TOMAIIHHX 3aJaHMH, OTMETOK OOYYaOIIMXCSl W CBEACHUH 00 OTCYTCTBUM
yYaluxcsi Ha ypoKax OCYIIECTBIISETCS YIUTEIIIMHU €KETHEBHO.

3.6. Buecenme B DX wuHpopmammu 00 oOTMeTKax OOydalOIIMXCs M CBEICHHUH O
TIPUCYTCTBHHM/OTCYTCTBUM YYAIMXCS JOJDKHO TPOM3BOJMTHCS B JICHb NPOBEJCHUS 3aHSITUS HE
no3auee 17:30.

3.7. Illkonma rapaHTHpyeT Y4YalUMCS H HX DPOJMTENSAM (3aKOHHBIM IIPEICTABUTEISIM)
BO3MOKHOCTB OIIEPATHBHO MOJIy4YaTh HHPOPMALMIO O TEKYLIEH YCIIEBAEMOCTH U MOCEIACMOCTH
yuaierocst uepes K.

3.8. Ilpm Bemennu DX KaxapM 1nexaroroMm (y4uTesieM) JOJDKHO —COOIOIATHCS
eIMHO00pa3ye 3allOJHEHUS KYPHAIOB B YacTH TE€M IPOBEJICHHBIX YPOKOB (B COOTBETCTBHHU C
paboueii IporpamMMoii o IIPEMETY), BHICTABICHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3aIlHCEH O
JIOMAITHEM 3aJaHuH.

3.9. Tlomp3oBaressiM DJXK 3ampemiaercss TnepeiaBaTh CBOM IEPCOHAIBHBIE PEKBU3UTHI
noctyna K DX IpyruM Juiam.

3.10. Corpyanukam I1Ikosl 3anpemaercs gomyckars ydammuxcs [lkossr k pabore ¢ XK.

4. IlpaBuJjia BeAeHHs y4eTa yCIEBAEMOCTH H NOCEMAEMOCTH y4amMXCsl

4.1. PaGora yuuTenas IO BEIACHHMIO JAHHBIX TEKYIIEH YyCIHEBAEMOCTH Yy4YaIlerocs
ocymecTisiercs B pasjiene «KiaccHslit sy pHaD).

4.2. Yunutenb B COOTBETCTBHH C PacIHcaHueM 3aHATHH BHOCHT B DX ciemyromue JaHHBIE:
TeMy ypOKa; OTCYTCTBHE YJallluXCs; OTMETKH yJalllMXCs; IOMAIIHee 3a/laHue.

4.3. Yuurenp BHOCHT B DK y4eTHYIO 3alUCh O IPOBEICHHOM 3aHATHH IO (akTy B JIEHb
MIPOBEICHUSI.

[Tpou3BOIUTH 3alIUCh YPOKOB 3apaHee HeIOMyCTHMO.

4.4. Yuurenp, 3aMEHSIOIMNA OTCYTCTBYIOIIETrO y4UTeNsl, Ha BpeMs (aTy) 3aMeHBI I10JIy4aeT
goctyn Xk D)X Ha crpaHHIle OTCYTCTBYIOIIEIO YYHTENS M 3allOJHAET €ro B yCTaHOBICHHOM
HOPSI/IKE.

4.5. Yuer pe3yJbTaToB yCIEBAEMOCTH yYalIUXCs:

e pe3ylbTaThl y4eOHOU NesATENbHOCTH OLEHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYILIEHHH) YyUAIUXCSl, TUCBMEHHBIX pa0OT, IPAKTHIECKON e TETbHOCTH
yUaIuXcs;

e OTMETKH 3a YCTHBIE ¥ TTACEMEHHBIE OTBETHI BHICTABIIAIOTCS B KOJIOHKY 3a TO YHCIIO,
KOrI/ia MpoBoOAMIIach paboTa;

e B KJIETKAaX JUIg OTMETOK YUUTEIh UMEET [IPaBO 3alIMChIBATE TOJIBKO OJIUH U3
CITEIYFOIIUX CHMBOJIOB: «2%», «3%», «4», «5», «H», «—». OT™MeTKy «1» (enuHuIly) HE
BBICTABJISAIOT. JIOIyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OZIHY rpady;

e IIPH KOHTPOJIGHBIX MEPONIPHUITHAX, IPOBOJUMBIX YUHTEIIEM B COOTBETCTBHH C
TeMaTHYECKHM IJIAaHUPOBAHUEM, 00sI3aTENIbHBIM yCIOBHEM IIPOBEICHHSI KOHTPOJIS
SIBJISIETCS BHICTABJIICHHE OTMETOK BCEM YHaIlUMCsl, IIPUCYTCTBYIOIIMM Ha YPOKe
(McKIOYast CITy4yau, KOT/ia yJalluics 10JIroe BpeMsi OTCY TCTBOBAI 110 YBAXKHTEILHOM



npuYrHe (HapuMep, o 00JIe3HNU), MOATBEPIKICHHOW COOTBETCTBYIOIMMHA
JIOKYMEHTaMH);

e OTMETKH BBICTABJISIOTCS B rpad)e TOro AHs, KOrja IpoBOAMWIACH JaHHAas paboTa;

e OTMETKH 3a MUCBMEHHYIO pabOTy MPOCTABIISIIOTCS B CPOK He OoJjiee Tpex paboumx JHeH
C MOMEHTA €€ HallMCAaHUs YYaIIUMHUCS,

e BpeMsl, 3a KOTOpPOE yJalluics JODKEH JIMKBUANPOBATh 3a10JDKEHHOCTD, HE IIPEBBIIACT
OJIHOM y4eOHO# HeeH IIPH YCIOBUH NPUCYTCTBUA yyamerocs B IlIkoie, B Teuenue
KOTOPO# pe3yJIbTaThl OLEHUBAHUS OTCPOUYCHHBIX 33aHUH ODKHBI OBITH BHICTABIICHBI
yautenem B DXK.

-

4.6. Yuet nocemaeMoCTy y4amuxcs:

e yUHTEh 00s3aH HA KAKIOM YPOKE OTMEYATh OTCYTCTBYIOMIUX YUAIIHXCS;

e IIPH OTCYTCTBHH yYaIllerocsl Ha YpOKe YUHTeNb mpocTaBisieT «Hy;

e yualuecs, UMEIOIIHUEe MEUIIMHCKYIO CIIPaBKY 00 OCBOOOK/IEHUH OT HPUBHUECKUX
Harpy3o0K, JOJDKHBI IPUCYTCTBOBATH HA YPOKAX (PU3NYECKON KyJIBTYPHI U BBIIOJIHATH
WHIMBU/TyaJIbHbBIE 3a/IaHHSL.

4.7. OdopmieHHE TEMBI ypoKa:
paboTa yduTels IO BEIACHHUIO y4YeTa BBHINOJHEHHS y4eOHBIX MpPOTpaMM M IIPOBEICHHBIX
3aHATHHA OCYIIECTBIISIETCS B pa3zeiie « TeMbl ypOKOB H 3a/1aHUs»;

e B Havyayie y4eOHOTO rojia y4UTeNlb BHOCUT TEMATHUECKOE IIJIAHHPOBAHHE T10 TIPEIMETY B
paszien «I[lnanupoBaHue YPOKOBY» Ha CPOK OT OHOM y4eOHO# yeTBepTH 10 roaa. Eciu
YUHTEIb UCTIBITHIBAET TPYAHOCTH IPU BHECEHHH B )KypHaJI TEMATHYECKOIO
IUTAHUPOBAHUS, OH MOXeT 3anoHUTS (aitn Microsoft Excel no ycranoiennoi
¢dbopme u nepenats aaMuHUCTpaTopy DK ans umMnoptupoBanus B DK

e yuuTesb BHOCUT B DX yueTHyI0 3amuch 0 TeMe ypoka 1o (GakTy B J€Hb IPOBEICHHUS;

e ydeTHas 3amuch B J)K JT0JKHA COOTBETCTBOBATH TEME IPONHJAECHHOTO Ha YPOKE
MaTepHaia.

4.8. JlomarnHee 3a1aHue:

yuuTesb BHOCHT B DK MHOpMAIUIO O JOMaIIHEM 3aJaHUH B JICHb IPOBEICHUS 3aHATUS 10
16-00;

e B rpade «JlomammHee 3a1aHue» GUKCHPYET COAEpIKaHUE 3aJaHUsl, CTPAaHHUILIBI, HOMEPa
3aj1a4 U YIPaXHEHHH C OTPOKEHHUEM CIIEU(HUKH ToMaIIHEeH paboTh! (TOBTOPHTS...,
COCTaBHUTH IIJIaH, TAOJIHILY, BOIPOCHI U T. [I.);

e odopMIIsIeT TOMAIIHEE 3aJaHUe TBOPUECKOTO XapaKTepa, HalpuMep, caeaTh PUCYHKH,
HaIucaTh COYMHEHHeE, B rpade «JloManrHee 3ajaHiey CIIeayIomuM o0pa3om:
«TBOpUeCKOe 3a/1aHKe: BHIIOJIHUTH PACYHOK K CKa3Ke...»;

e BHOCHT 3anuch « HfMBHIyaIbHOE 3aaHKe)» B rpady «JlomMalnHee 3a1aHue», eCiu
npejiaraeT y4anuMcsl HHIUBUTyalIbHbIE 3a/1aHUS;

e He 3ajaeT JOMAIIHee 3aJaHre U BHOCHUT B moJie «Jlomarnnee 3amanuey» 3anuch «He
3a/1aHOY;

e HE 3aJaeT JOMaIlllHee 3aJaHue MOCe KOHTPOJIbHBIX MEPOTIPHATHIN, Ha KAHUKYJIbI.

|

4.9. BricTaBlIeHHE HTOTOBBIX OTMETOK:

e YUYHTEJb BHICTABIIAET OTMETKH 3a OTUETHBIN nepuoy yyamumces B paszen XK «'onosas
OTMETKaY;

e B KOHIIE OTYETHBIX IEPHOIOB BHICTABIISET OTMETKHU YYAILMMCS 33 YETBEPThH, IIOJIyTO/IUE,
roJi B CPOKH, Ompe/eeHHbIe JupekTopoM LIIkombl, HO He Mo3/1Hee ueM 3a Ba JHS 110
OKOHYAHHUs y4eOHOTO NEPHO/Ia;

e JUIs OOBEKTHBHOM aTTeCTAllUU 00YJarOIIMXCs 32 YeTBEPTh YUUTEIb 00513aH BHICTABUTh
B D) He MeHee Tpex OTMETOK, a JIIsl aTTECTAIMHU 3a ITOJIyTOIue — HE MEHEE IISATH



OTMETOK ¢ 00513aTeJIbHBIM YYETOM KaueCTBa 3HaHUH 00ydaromuXxcs M0 MUCEMEHHBIM,
71a0OPATOPHEIM U MPAKTHIECKUM paboTam.

5. ®yHKIMH H AeTeIbLHOCTD MoJb3oBaTeseii DK
5.1. Tlonp3oBarensmu DK sABIAIOTCA:

e amvuuuctpanus [lkonsr: aupexrop LIKoibl, 3aMecTHTENN TUPEKTOPA;
e TIIEJArory; ’

e KJIACCHBIE PYKOBOJHUTEIIN;

e JHceTYep 00pa30BaTEIBHOM AEATEIHLHOCTH;

e aaMuHHCTparop IX;

e pabOTHHUKH METUIMHCKOHN ¢y K0! [LIK0bI;

e CIIEIHAIUCT KaapoBoi ciryx0b! [1IKkombI.

5.2. Yyamuecs U UX poauTeNH (3aKOHHBIE IPEICTABUTENH) SIBIISIOTCS I10I530BATEISIMH
3JIEKTPOHHOTO JTHEBHHKA.
5.3. lupexrop IlIkomsl yTBEpXKIAET:

e yueOHBIH IJIaH;

e I€JarOTHYECKYIO HArpy3Ky Ha 4eTBepTh (IOIyro/ie/ydeOHbIH T0/1) He TMO3HEE YeM 3a
JIBE HEJIeJIH JI0 Havalia yueOHOro nepuosa;

e pacHucaHue 3aHATHN Ha y4eOHBIM MEPHO HE O3THEE YeM 3a OJIHY HEJIEIO J0 €ro
Havasa;

e CIHCOYHBIH cOcTaB yyammxcs kinaccos IlIkosl He mosnee 31 aBrycra;

e CITHCOK KJIACCHBIX PyKOBOJIUTENIEH He mo3aHee 31 aBrycra.

5.4. Bamecturens nupexropa IlIkomns! mo yueGHO-BocnuTaTenbHOM pabore:

e OCYIIECTBIISET HEMOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOM paboTHI 1o BeneHuio DK

e 10 OKOHYaHHUH Y4eOHOrO rojia noyydaer y agMuHucTparopa komnuu DK Ha
9JIEKTPOHHOM HOCHTEJIC HH(POPMALMK — ONITUYECKOM JIUCKE 10 KIaccam;

e IIPOBEpPEHHBIE HA PAbOTOCIIOCOOHOCTH TBEPbIE Komuu DK 3amedaTsiBaeT B KOHBEPTHI,
3aBepsieT MOIIMUCHI0, pacU(POBKOM ITOIIKMCH U IATOM;

e OCYIIECTBISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B )KypHAJIE PACIIUCAHUS U
YUYETOM 3aMEIIEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHITHIA).

5.5. TexHUYECKHE CIICITHATUCTHI:

e CBOEBPEMEHHO IPEIOCTABIISIOT JUCIIETYEPY 00pa30BaTENILHOTO YUPEKICHHS JaHHbIE
aust 3anoaHenus DXK: cxeMy 00ydeHHsl, CIUCOK H3y9aeMbIX JUCHHUILIAH (TIPEIMETOB)
JUISL KaXXI0TO KJIacca/TpyMIibl, CBEACHUS O epruojaX 00yUeHHs U aTTECTaI[UH U T. 1.,

e 110 OKOHYAHHH YETBEPTEH U NMOTYTOUH COCTABIISAIOT OTYETHI IO paboTe yuuTene ¢
DX -

e 10 OKOHYAHHH Y4eOGHOTO T0j{a KOHTPOIMPYIOT pacnedaTky JaHHbBX DK ¢
pe3ynbTaraMu 00y4eHus B y4eOHOM roly (MTOrOBBIMH OTMETKAMH) 10 KJIaccaM M
MPaBHJIBHOCTh UX 0QOPMIICHHS KITACCHBIMU PYKOBOIUTEISIMHU;

e MHGMOPMHPYIOT EJArOrOB O BBIABICHHBIX OMIMOKaX, MOMYIIEHHBIX HMH IIPH paboTe ¢
29X

e OCYIIECTBIISIIOT KOHTPOJb 3a peaym3anueit ®I'OC HOO, OO0 u COO; 3a
BBITOJTHEHHEM Y4eOHBIX IJIAHOB; IPOrHO3UPOBAHUEM XO0J1a, PAa3BUTHS U PE3YJILTATOB
00pa3oBaTeIbHOM JEATEIBHOCTH 0 KiIaccaM; MPaBHIIbHOCTRIO BeieHus DK
CBOEBPEMEHHOCTBIO OTPAXKEHHs B XKypHAJIE PaCIIMCaHMs; 3all0JTHEHUEM Ky pHaJia
1ielaroraMu; CBOEBPEMEHHOCTBIO BBICTABIICHUSI OTMETOK U PE3YJIbTATOB 3aHATHIA;
HAIOJHAEMOCTBIO OTMETOK; OTPAKEHHEM ITOCEINAEMOCTH 3aHSTHIA; CBOEBPEMEHHBIM
3aI0JIHEHHEM pa3Jiesia JOMAIIHUX 3a/IaHHi; COOTBETCTBHEM JOMAIIHMX 3aJaHUH
TpeOGOBAHUSM IO COJECPKAHHIO U 00BEMY.

5.6. Yuurens (megarorudyeckuii paboTHUK):



otpaxaet B D)K xo11 oOpa3oBaTenbHOM AeSITETFHOCTH B COOTBETCTBHH C
oOpa3oBaTeTbHON MPOrpaMMOl U YIeOHBIM IJIAHOM;

€XKEJHEBHO BHOCHUT B JKyPHaJI CBEICHUS O 3aHATHSIX 10 MIPEAMETY (TeMax yPOKOB,
3aJJaHHBIX JOMAIHUX 33J[aHUSX);

oreHUBaeT 3 GEKTUBHOCTD U PE3YIbTaTUBHOCTh O0YUEHHS yUAIUXCS 110 IPEIMETY
(Kypcy, mporpamMme), y4uThIBasi OCBOCHHE 3HAHUH, OBJIaJICHHE YMEHHUSIMHU, Pa3BHTHE
OIIBITA TBOPYECKOH AEATEIBHOCTH, IO3HABATEILHOIO HHTEPECa YUAIUXCS;

BHOCHT JIaHHBIE 00 YCIIEBAEMOCTH YYaIHXCsl, CBOEBPEMEHHO MTPOCTABIISET
IOJIyYECHHbIE YYEHUKAMH OTMETKH, B TOM YHCJIe YeTBEPTHBIE (ITOJIyTO0BBIE) U
rOJIOBBIE;

OTMETKH 3a IUCHMEHHBIE pabOTHI BBICTABIISIET B CPOKH, TPEYCMOTPEHHBIE HOPMaMHU
UX IIPOBEPKH, HO HE IO3JHEE TPEX JHEH ¢ MOMEHTA IIPOBEICHHUS pabOThI;

3aHOCUT CBOEBPEMEHHO JJaHHBIE O MMOCEINAEMOCTH YYAIUXCSI, BBHITIOJTHEHHH JJOMAITHUX
3aJIaHUi;

3anonHseT DK Kak 3aMemaronyi yuuTensb (BBOJUT JaHHBIE O IIPOBEJICHHOM YPOKE) B
YCTaHOBJICHHOM TOPSIIKE IIPU OCYLIECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOIUTENH:

KOHTPOJIUPYIOT aKTYaJIbHOCTh HH(pOpMAUU 00 yJaImuXcs, pOAUTENSAX U CITHCKaX
CBOETO0 KJIacca M HHPOPMHUPYIOT TUCTIeTIEpa 00pa30BaTEIbHOTO YUPEIKICHHS O
MOOBIX U3MEHEHHSX, BHECEHHBIX B JKypHAT;

AQHAJTM3UPYIOT YCIIEBAEMOCTh M MOCEIAeMOCTh YPOKOB YUAIIUMHKCS CBOETO Kjlacca;

KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aIIOJTHEHUSI M BHECEHHUS TIeIaroraMu JaHHBIX 00
yCIIEBAEMOCTH H ITOCEIIAEMOCTH YYAIIHXCs CBOero Kiacca B DK

UHOOPMUPYIOT POAUTENECH 00 yCIIEBAEMOCTH U MTOCEINAEMOCTH JIETEMN MOCPEICTBOM
0T4eTOB, C(OPMUPOBAHHBIX HA OCHOBE JaHHBIX J)K, B TOM 4mCIIe 110 3armpocam
poIUTENEH;

3HAKOMST YYalIUXCS U UX POAUTENEH ¢ HOPMATUBHBIMHU JIOKYMEHTAMH, JIOKAJIEHBIMH
aKTaM{ B HHCTPYKIHSMH, PETJIAMEHTHPYIOIIUMH TTOPSIOK HCIoIb30Banus DK
IPEOCTABIISIIOT 10 OKOHYAHUH KaX/I0M YETBEPTH 3aMECTHTEIIIO JUPEKTOPA 10 YIeOHO-
BOCITUTATEJILHON paboTe OTUETHI 00 YCIIEBAEMOCTH M IOCEIAEMOCTH YIalHXCsI
KJ1acca;

OpPraHU3YIOT ONEPATUBHOE B3aUMOJICHCTBUE MEXTY YUaAIUMHUCS Kjlacca, uX
POAUTENISIMH (3aKOHHBIMH IIPEACTABUTENISAMHE), aAMUHKUCTparuei [1Ikoss! 1
rejaroramMu ¢ oMo DXK;

KOHTPOJIMPYIOT €XKETHEBHO PErHCTPAIUIO (haKTa IPUCYTCTBHS/OTCYTCTBHS YUaIIerocs
Ha 3aHATHSIX.

5.8. Jlucnerdyep 0OpazoBaTEIBHOIO YUPEKACHHS:

BBOJMT U KOHTPOJIMPYET aKTyaJIbHOCTh JaHHBIX yuauuxcs [komsr (@. U. O., rox
POXICHHUS, 110JT, KOHTAKTHBIE JJAHHBIE, J0OaBIeHHE (PU3MYECKOTO JIHIA B TPYIIILY
«YYEeHUKW», HA3HAYECHUE YUETHBIX JaHHBIX ISl BXOJIa B AJIEKTPOHHBIN THEBHHK)
(paznmen DX «YueHukn»);

BBOJIUT M KOHTPOJIUPYET aKTyaJbHOCTh JAHHBIX O POJIUTENSIX (3aKOHHBIX
npencraBuressix) ydamuxcs (@. . O., creneHs poicTBa, KOHTAKTHBIE TaHHBIE,
nobapnenue puzndeckoro ymia B rpynmy «Poxutenny, mpuBsi3Ka poauTeNs K
NpoIITIO yUSCHHUKA, HA3HAUYCHUE YYETHBIX JAHHBIX JUIS BXOJA B QJIEKTPOHHBIN THEBHHK)
(paznmenst DXK: «Dusudeckue auIa», « Y 4eHUKH»);

BBOJIUT ¥ KOHTPOJIUPYET aKTyaJIbHOCTh JJAHHBIX O JIBHXKCHUHU ydammxcs (paszaen DK
«[Ipuka3el 0 IBHIKEHUSX KOHTHHTEHTA) ), JICKTPOHHBIN NEPEBOJ yUALUXCS U3
KJ1acca/TpyMIbl B KJIACC/TPYTIILy Ha OCHOBaHUU MPHKa30B aupekTopa LIIkobr;

dopmupyet B XK criucku kinaccos (pazaen XK «Kimaccs);



e (opmupyet B DK cniucku yueOHBIX TPYII B paMKax Kiacca/mapaiens (pasaen DK
«pynmer 00yueHus» ), 0OTpaXkaeT U3MEHEHHUS B CIIUCKAX I'PYII (3a4iClieHHe, BBIOBITHE,
[IEPEBOJT YUAIUXCS);

e BBOJUT JgaHHbIe i popmupoBanus B DK yuebHoro miana (paszaen XK «YueOHbIi
IUIaH»);

e Ha3HAYaACT yYUTEJeH 1o IMpeIMeTaM Ul KakI0ro K1acca/TpyTibl B COOTBETCTBUH C
y4eOHBIM paclCaHUEM;

e HACTpPaMBaEeT CXEMBbI OOYyUYCHHUS ISl HauaJIbHON, OCHOBHOM U Cpe/tHel KOk (pa3aen
OX «I'paduk 00ydeHH»): CIIUCOK H3YyYaEMbIX JMCLUHUIUIMH (IPEAMETOB) ISt KX I0TO
KJ1acca/TpyIIbl, IIEPHOJ 00yUeHHs], IEPHOJT aTTECTAIIMH, KAHUKYJIbI, yueOHast Helels,
TIEPEHOCHI NTPa3THUKOB;

e (opmupyeT B DK CIUCOK KIIACCHBIX PYKOBOJMTEIEH U KOHTPOJIHMPYET aKTyaIbHOCTh
nmanHbIX (pasnen DX «Ha3HaueHue KIacCHBIX PyKOBOAMTENCH );

e 3amouHsier rpaduk s3x3ameHoB (paszzen XK «I'paduk s3x3amMeHOBY);

e BBOJMT JIaHHBIE 00 OpraHM3aIiy 3aMeH Ipenonasareneii (pasaen XK «3amena
mperno/iaBarenei»);

e 3aMOJIHSET TEMAaTHYECKHUEe IIaHupoBaHus 110 npeameram (paznen K «KanenmapHo-
TEeMaTHYECKHE TUIAHbI»);

e pacmpezessieT y4eOHyI0 Harpy3Ky COrJIaCHO yueOHOMY IJIaHy B COOTBETCTBHH C
YTBEP)KJACHHBIMH CIIUCKAMH YYHUTENICH-IPEAMETHUKOB, KJIACCOB, y4eOHBIX IPYIII
(pa3men DX «PacnpeneneHue Harpy3Ku»);

e BBOJUT JaHHbIE B (opmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACIIHCAHMS
3aHATHI Ha y9eOHBIH epro (4eTBepTh, noayroaue, rox) (pasaen XK «Pacnucanue
3QHSTHIAY ).

5.9. Anmunuctparop IXK:

e 3aKPHIBACT MPEBIAYIINH Y4eOHBIN IO/, OTKPBIBAET HOBBIN Y4eOHBIH 1o
(ycraHoBKa/mepeBo.T B HOBBIHM yuebHbI rof — pazaen IXK «Hacrpoiika nporpaMmsn»,
nozapasaen « Texymuii yaeOHbIi rony);

e HasHauaeT mosb3oBareneit XK, To ecTh HajenseT NpaBaMu JOCTYIIA IIPU OTKPHITHH
HOBOTO Y4eOHOT'0 rofia B COOTBETCTBHHM C y4eOHBIM IIJIAHOM, PacIIMCaHHEM, IIPUKa3aMu
mupexropa [1xomsr;

e yCTaHaBIWBAeT pacrnucanue 3BOHKOB (paszen DX «Pacnucanue 3B0OHKOBY ),

e IIPEIOCTABJISIET JIOTHHBI ¥ Taposu Juist joctyna k DX (nHeBHHUKY) (pazaen XK
«Dusnyeckue JHIAY);

e obOecreunBaeT B3auMozencTBre DK M CMEXHBIX CHCTEM, BBIIIOJHSET PE3EPBHOE
KOITMPOBAHUE JTAaHHBIX;

e KOHCYJBTHpYET moib3oBatenei XK mo Bompocam paboThl ¢ HUM;

e OCYIIECTBISIET TeXHUYECKOe 00cmyxuBanue DJK, B TOM 4uCIie yCTaHABIABACT
OOHOBJIEHUS KOH(PHUTYpAIMH; €KEeTHEBHO IIPOBOJUT PE3ePBHOE KONMPOBaHHe 6a3
JIAHHBIX; yIaJIIeT IOMEUYCHHbIE OOBEKTHI; HACTPAaUBAET (CHHXPOHU3UPYET) TaHHEIE
Mexay DK 1 asekTpoHHBIM THEBHUKOM (paszen DX «HacTpoiika cHHXpOHHU3AIHH
JTAHHBIX) );

e ocymectBisieT anMuaucTpupoBarue XK (pasznen 9K «AIMHHHCTPUPOBaHHE ),

e pasrpaHHYMBAET IIpaBa JOCTYIIA MOJIb30BaTENICH B COOTBETCTBHH C IIEJISIMU U 3a[a4aMu
00pa30oBaTeIbHOM NEeATETbHOCTH B Y4eOHOM Harpy3Ku neaaroros (pazaen DX
«Hactpoiika moyp30BaTesnei ¥ mpasy).

5.10. PaGoTHUKH MeTUITMHCKOH ci1yKO0b1 LI1KobI:

e 3aMOJIHAIOT B Ha4asie yueOHOro roja paszaein «JIuct 310poBes»: cBeneHus 00
AHTPOIIOMETPHYECKUX JaHHBIX 00y4YarOIUXCs, IPYIIIE 310POBbs, MEAMIIHHCKON
rpyIne JUist 3aHATHH GU3MIECKOR KyJIbTYpOi, HoMepe HeoOXoquMo yueOHoi MebeH,
a Tak)Ke MEJUIUHCKUE PEKOMEHIallHH;



. o 06ecreunBaroT aKTyadbHOCTh TaHHBIX pasziena DK «JIucT 310poBbs» B TEUCHHUE TOAA.

5.11. Creranuct KajpoBoii CTy>KObI BBOJMT U KOHTPOJIMPYET aKTyalbHOCT NaHHBIX:

e 0 Iearormueckux corpyauukax [IIkomsr: mpueM Ha paboTy, yBOJIbHEHHE, IEPEBOJ,
Ha3HAYEHHE JODKHOCTH (OCHOBHOM M 110 COBMECTHTENLCTBY ), IIPUBSI3KA K IPYIIIE
«Cotpyaaukm» (paszenst DK «Puzuueckue munay, «[Ipuem Ha paboty»,
«YBonbHEHHEY, «Kanposbie nepeMereHus, «COTpy IHUKI»);

o . CIIHCKHU COTPYHIKOB I1IKOJIBL, UX HOTKHOCTH, B TOM YHMCIIE PYKOBOIHTENICH, rpaduk
pa6oTs! (pasnenst XK «Ilonpasnenenusy, «/lOMKHOCTH, «['paduxu paboTHI»).

5.12. Cexperapb (pedepeHT) oOCymecTBIseT (GOPMUPOBAHHE IIPUKA30B O JBHIKCHHH
yuammxcs (3a4ncieHue, BHIOBITHE, OKOHYAHHE y4eObl, IepeBO/l B Jpyro# Kiaacc/Tpymiy).

5.13. Yuammecs 11IKOIBI # UX POJUTENH (3aKOHHbBIC MPEICTABMTEIN) UMEIOT CIIEyIONIHEe
BO3MOXKHOCTH IIPH TIOJIb30BAHUH 3JIEKTPOHHBIM JTHEBHUKOM:

e TIOTyYarOT HH(GOPMAIHIO O JIOMAIIHUX 3aIaHHAX;

e IOJyYalOT JaHHBIE 00 YCIeBaeMOCTH 00yYAIOIIMXCS (BRICTABICHHBIX OTMETKAX).

6. IlpaBa nosb3oBaTeneii 0K

6.1. Bce monp3oBarenu XK HMEIOT MpaBO MCIOIB30BATh €ro B €XEIHEBHOM PEXHUME.
VCKTIOUeHrEM SIBISIETCS TIPOBEIEHHE TEXHHIECKUX paboT, KOTOPBIE MOTYT IIPOBOAUTHCS B CPOK
He GoJiee CyTOK C yBEIOMJIEHHEM II0JIb30BATENICH 3a HEIETIO 110 Havana pabor.

6.2. KnaccHsle PYKOBOJTHTENH MMEIOT NPaBO MHYOPMHPOBATH POJHMTENEH O COCTOSHHH
YCIIEBAEMOCTHU U MOCEIIAEMOCTH UX JETEH Yepe3 OTYETHI, chopMHpOBaHHBIE HA OCHOBE JTAaHHBIX
9K, 1o HEOOXOUMOCTH.

7. OTBETCTBEHHOCTH MoJib3oBaTeneit K

7.1. Bce mobp30BaTeid HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpeboBaHui DenepaabHOroO 3aKOHA OT 27.07.2006 Ne 152-@3 «O
[EPCOHATBHBIX JJAHHBIX)

e pasrialleHHe CBOMX YYETHBIX JIAHHBIX (JIOTHH, apoJib);

e HapyleHHe TpeOOBaHHH HOPMATUBHBIX [PABOBBIX JOKYMEHTOB, B TOM HHCIIE
JIOKAJIBHBIX aKTOB M MHCTPYKIIHH, ONPEIENSIOMIX HOPSI0K Hernosb3oBanus K B
COOTBETCTBHH C 3aKOHOZATENBCTBOM PD.

7.2. JTupextop 1IIKoiBI HECET OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE YTBEPHKICHUE y4eOHBIX

IJTAaHOB, TIJIAHA PACIIPE/IeICHUS NIEIarOrHYeCcKoi Harpy3Ku U y4eOHOTO pacIiCaHHs.
7.3. 3aMecTUTENb AUPEKTOPA TI0 y4eOHO-BOCIIUTATEIBHOM paboTe HECET OTBETCTBEHHOCTE:

e 33 CBOEBPEMEHHOCTH (HOPMUPOBAHHS YIEOHBIX [LUIAHOB, IJIaHA PACTIPE/ACTICHU
[e[arorM4ecKoi HArPY3KH ¥ y4eOHOro paciucaHus;

e pacreyaTKy COOTBETCTBYIOIIHX pasjienoB DK B KOHIE y4eOHOro rosia 1 ux
odopmiieHue.

7.4. Apmunuctparop DK HeceT OTBETCTBCHHOCTE:

o 3a Gecnepeboitnoe PpyrkHonHpoBanKe K, 0a3 TaHHBIX M CMEKHBIX CHCTEM CBA3H;
e BBHINOJIHEHHE PE3CPBHOIO KOIMUPOBAHWS JaHHBIX;

e HATOJHEHHE ¥ aKTyaJIbHOCTH 6a3bl JaHHBIX paboTHHKOB [IIKOIBL.

7.5. TexHUUYeCKHH CrieratucT 1 agMuaucTpaTop XK HECYyT OTBETCTBEHHOCTS!

e 3a CBOEBPEMEHHOE coOXpaHeHHe Konui DK Ha IEKTPOHHOM HOCUTENC uHpOpMaLUU
(OTITHYECKOM JTHCKE) ¥ PacIiedaTKy T0KYMEHTOB Ha OyMaKHBIX HOCHTEIISX;

e COOTBEeTCTBHE ydeTHBIX 3amuceit DK pakram peanusanuu o6pasoBaTeIbHOH
JESTEIEHOCTH;

e NPaBHIIHOCTBIO HCTOMB30BanUs K.

7.6. Yuurens (eaaroru) HeCyT OTBETCTBEHHOCTB:



e 33 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh U aKTYAIbHOCTH JJAHHBIX 00
YCIIEBAaEMOCTH H MTOCEIIAEMOCTH YUAIIHXCS;

e exeaHeBHOe 3anoiaHeHue JXK;

e yCTpaHEHHE BBISBJICHHBIX OIIMOOK 1pHu BeaeHuu DK

* COXPaHHOCTH CBOMX PEKBHU3UTOB JIOCTYIIA, HCKITIOYAOIIYIO MOAKIIOYEHHUE
OCTOPOHHUX.

7.7. KnaccHble pyKOBOJUTEH HECYT OTBETCTBEHHOCTD:

e 3a CBOEBPEMEHHOCTH BHECEHHUS, JOCTOBEPHOCTh H aKTyaJbHOCTh JaHHBIX 00
YCIIEBa€MOCTH U NTOCEIAEMOCTH YUaIIHXCST;

e JIOCTOBEPHOCTH M aKTYaJIbHOCTh CIIMCKOB Kjlacca U HH(popMaImu 00 ydaimmxcs ¥ uxX
poautessx (®. M. O., Homep TenedoHa, afipec 3IeKTPOHHOM MOYTHI);

e CBOEBPEMEHHOE HH()OPMHUPOBAHUE POAUTEIIEH O COCTOSIHUM YCIIEBAEMOCTH U
NOCEIAaeMOCTH X JeTel nocpeactsoM DXK;

e IIPENOCTABJICHHE 10 OKOHYaHHUH yIeOHBIX YeTBEepTeH (MOTyroauit/rona) 3aMecTHTEITIO
JMPEKTOpa 10 yuyeOHO-BOCIIMTATENbHOM paboTe 0TYETOB 00 yCIIEBAEMOCTH |
MOCEMaeMOCTH yJaIuxcs Kiiacca.

7.8. Jlucnieryep 06pa3oBaTeIbHOTO YUPEKIEHHS HECET OTBETCTBEHHOCTH 38 CBOEBPEMEHHBIH
BBOJl M IIO/UICP)KaHHE B AKTYaJIbHOM COCTOSHMH NaHHBIX ydammxcs [lIkonsl, pacnmcaHme
3aHATHH, OTPaXKEHHE [BMXKEHHUS YYaIlUuXCs, BEACHHE Ky pHaJla 3aMEH, aKTyaJbHOCTh OTYETA T10
3aI0JHEHHIO JKypHaa MeJaroraMu. ‘

7.9. PaborHuku MemMIMHCKOM  ciyxOb1 Illkonmsl  HecyT oTBeTcTBEHHOCTH 3a
CBOEBPEMEHHOCTD 3alI0JIHEHMS pa3jiena «JIMCT 30pOBbs» U aKTyaabHOCTh JAaHHBIX B HEM.

7.10. CneunanucT KaapoBOi CIyXObl HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOIb 3a
aKTyaJbHOCTBIO JAaHHBIX O COTPYAHMKAX, yUYAaCTBYIOIIMX B 00pa30BaTEILHOM AESITETHHOCTH.

8. OTyeTHbIE IEPHOALI H XPaHeHHe HHPOPMAHH

8.1. OT4eThl 0 yCTIeBaEMOCTH M MOCEIIAEMOCTH CO3/IAIOTCS B KOHIIE YETBEPTH, TIOTYTOIHS
¥ y4eOHOro roja.

8.2. Otuer o 3anonHenuu DK U HAKOIUIAEMOCTH OTMETOK CO3/Ia€TCSI €XKEMECSIHO.

8.3. Ilo 3aBepieHHH OTYETHOIO NEpHO/Ia (YETBEPTH, NOTYTOqHsI, Y4EOHOIO I0/la) HTOTOBBIE
BEJIOMOCTH pAacleyaThIBAalOTCS HA OyMaXHOM HOCHTENE, 3aBepSIIOTCS IOIIUCSIMU I1€aroros,
KJIACCHBIX PYKOBOJAWTENICH, 3aMECTHTENSI IUPEKTOpa MO Yy4eOHO-BOCHHUTATENBLHON pabore,
JIUpEKTOopa.

8.4. Ilo oxoHuyaHuu y4eOHOrO Troja HTOTOBBIE  BEJOMOCTH  HPOIIMBAIOTCH,
IIPOLITHYPOBBIBAIOTCS,

OIIeYaTHIBAIOTCS M CHAIOTCS B apxnfa JUISL XpaHEHHUS B yCTAHOBJIEHHOM TOPSIIKE.

8.5. Ilo oxonvanuu ydeOHOro rona moiHas Bepcus OXK IepeHOCHTCS Ha 3JIEKTPOHHBIH
HOCHTENb HMH(OpMAaIMH — ONTHYECKHMH JIUCK, OIEYaThIBACTCS, 3aBEPSETCS IOJITHCHIO
3aMECTUTEJI JMPEKTOpa 110 y4eOHO-BOCIMTATENbHOH paboTe W pacimdppoBKOH MOAMHCH H
XpaHUTCS B apXUBE B YCTAHOBJIEHHOM IIOPSIJIKE.
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