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IMono:xenue
10 BeJIeHUIO J1eJIOBOM JOKYMEHTAI[UH
1. O011ME MOJIOKEHUS.

[TonoxxeHre 1O BEACHUIO JICJIOBOM JOKYMEHTAllMM B TOCYAapCTBEHHBIX U
MYHUIIMNIAJIBHBIX  JIOIIKOJIBHBIX 00pa30BaTENIbHBIX M 00IIe00pa3oBaTEIbHBIX
opranmzanusax PecnyOnuku Kpbeim (manee — oOpa3oBaTesibHbIE OpraHHU3alliu)
pa3paboTaHbl B COOTBETCTBUH CO CIEAYIONIUMH HOPMATUBHBIMU JJOKYMEHTAMU

- ®denepanbHbiii 3akoH 0T 29.12.2012 No 273-D3 «O6 o6pa3zoBaHuu B
Poccuiickoit @enepannmn»;

- ®epnepanbHblii 3ak0H 0T 27.07.2006 Ne 152-03 «O mepcoHanbHBIX
TAHHBIX»;

- 3akon Pecmy6imuku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O6
oOpazoBanuu B Pecriyomrke Kpbimy;

- npuka3 denepanbHOro areHTCTBA MO TEXHUYECKOMY PETYJIMPOBAHUIO
U METpOJIOTMM MWUHHUCTEPCTBA MPOMBIIUIEHHOCTH M TOProeiu Poccuiickoii
Oeneparuun ot 08.12.2016 No 2004-ct «OO6 yTBEepXKIEeHWU HAIMOHAIBHOTO
crangapra Poccuiickonn @enepanuny;

- npuka3 denepanbHOro areHTCTBA MO TEXHUYECKOMY PEryJIMPOBAHHIO
U METPOJIOTUHM MUHHMCTEpCTBA MNPOMBIIUICHHOCTH W TOProBiu Poccuiickoi
Oenepanun ot 14.05.2018 Ne 244-ct  «OO6 yTBEepXKICHUU HW3MEHEHUS
K HallMOHAJIbHOMY cTaHaapTy Poccuiickoit Denepannmn;

- npuka3 denepanbHoro apxuBHoro arenrcTsa ot 20.12.2019 r. Ne 236
«O06 yrBepxaeHun [lepedHs THUMOBBIX YHPaBICHUYECKUX aPXHBHBIX JOKYMEHTOB,
oOpa3yromuxcsi B MpoIecce ACATEIHbHOCTH TOCYIapCTBEHHBIX OPTraHOB, OPTaHOB
MECTHOT'0 CaMOYIIPABIICHUS U OpTraHU3alllii, C YKa3aHHEM CPOKOB UX XPAHEHHUSY;

- npuka3 MunucrepctBa npocsemnieHuss CCCP ot 30.12.1980 N 176
«O BBemenun B JaeictBue llepedHss JOKYMEHTOB €O CpPOKaMH XpaHEHUS
MununctepctBa mnpocBemienuss CCCP, opraHoB, yuypexAEHUN, OpraHu3aluii
CUCTEMBI ITPOCBEUICHUS.

PexoMmennmanuu ycTaHaBIWBAIOT OO0IIHE TPeOOBaHUS K BEICHHUIO JICITIOBOM
JOKyMEHTal1 B 00pa3oBaTeIbHbIX opranu3anuax PecnyOnuku Kpbim.

[Ipumenenne PexoMeHmanuii JOHKHO CIIOCOOCTBOBAThH (POPMUPOBAHUIO
o(pHUIIHATIBHO-JEI0BOT0 CTHIISI JOKYMEHTOB, COKpPAILIEHUIO 3aTpaT Tpyda U CPEACTB
B MPOIIECCE CO3/IaHUS JJOKYMEHTOB.



Pexomennauuun pacipoCTpaAHSIIOTCS Ha OpraHU3aLHI0 paboThI
C JOKYMEHTaMH HE3aBUCUMO OT BHJIa HOCHUTENS, B TOM YHUCJE 3JEKTPOHHBIMU
JOKYMEHTAMM, BKJIIOYas MHOJITOTOBKY, 0OpaOOTKy, XpaHEHHE W HCIOJIb30BAHHE
JOKYMEHTOB, OCYILECTBIISIEMbIX C IPUMEHEHUEM HUH()POPMALIMOHHBIX TEXHOJIOTUH.

OcobGeHHocTu paboThl ¢ JOKYMEHTAMHM, COAEPKAUUMU KOH(UIECHIUATBHYIO
nHpopManuio  (Cay)keOHYI0O W UWHYIO TailHy, TMepCOHaJbHbIE JaHHBIE),
pPETyIUPYIOTCS  CIIEUANBHBIMH  HOPMATHBHBIMU  aKTaMd  (MHCTPYKIUSIMH,
MOJIOKEHUSIMU, TPaBUJIaMU), YTBEPKJIA€MbIMU PYKOBOAMTENIEM 00pa30BaTEIbHOM
OpraHU3aluu.

OTBETCTBEHHOCTh 32 OPraHM3alMI0 W COCTOSTHUE JIEJONPOU3BOJCTBA B
o0Opa3oBaTeIbHON OpraHu3allui HECET PYKOBOAUTEINb, KOTOPBIN:

- Ha ocHOBaHUU PexomeHganuil pa3pabaTeiBaeT U yTBepkaaeT MHCTpyKIuio
1O JIEJIONPOU3BOACTBY U HOMEHKJIATYPY Jesl 00pa30BaTebHON OpraHu3aluu;

- KOHTPOJUpPYET  coOnoneHue  TpeOoBaHUU YTBEPKIACHHON B
oOpa3zoBareinbHOM  opranmzanuud  MHCTPYKIIMM 1O  BEACHHUIO  JIETOBOM
JIOKYMEHTAIINH;

- IPOBOJIUT MPOBEPKY COCTOSHUS JAEIONPOU3BOJICTBA;

- o0ecreynBaeT METOAMYECKOE PYKOBOJICTBO, MHCTPYKTaXX M KOHTPOJb 3a
COOJII0/IEHUEM YCTAaHOBJIEHHOTO MOPAJIKa pabOThI C JOKYMEHTaAMU;

- UWHUIMHPYET TOBBIIICHHE KBATW(UKANIUKA PAOOTHUKOB TIO BOMPOCAM
JIEJIONIPOU3BOICTBA;

- YIOCTOBEPSIET MOMUCKHIO U IEYATHIO TOKYMEHTHI.

HenocpenctBeHHO ~ BeneT — IENOMPOU3BOJCTBO B 00pa3oBaTeIbHOM
OpraHu3alliy CeKpeTapb U (WJIM) OTBETCTBEHHBIN 3a BEJIEHUE ACIIONPOU3BOJICTBA
(mamee — cekpeTapb), KOTOpPBIM Ha3HAYaeTCs MPUKA30M  PYKOBOIUTEIS
o0pa3oBaTeIbHON OpraHu3alIuy.

CexpeTtapp B COOTBETCTBHUHU C BO3JI0’KEHHBIMU Ha HETO 33a4aMHu:

- OCYIIECTBIISICT PETUCTPALIMIO M YUET IOKYMEHTOB;

- OPraHM3yeT TOKYMEHTO000pOT, (HOPMUPOBAHUE JIE]I, UX XPAHCHHE,

- OCYIIECTBISICT TEKYIIMH KOHTPOJIb 32 CBOEBPEMEHHBIM PACCMOTPEHHEM H
MIPOX0XK/ICHNEM JOKYMEHTOB 00pa30BaTEIbHON OpraHU3alNY;

- obecrmeunBaeT COONMIOJICHUE E€OUHBIX TpeOOBaHWN 1O TOJATOTOBKE
JOKYMEHTOB M OpraHuM3allud paboThl C HUMH B YCIOBHUSX 3JEKTPOHHOTO
JTIOKYMEHTO000pOTa;

- 00001aeT nHPoOpMaIrio 06 00BeMax JOKYMEHTO000POTa;

- opranusyet (opMHpoBaHHE U XpPAaHEHUE JOKYMEHTAIIMOHHOTO ()OHJA U €ro
UCITIOJIb30BAHHUE.

OOpazoBaTenbHas OpraHu3alvs BIPaBe MPUMEHATh B CBOEH AESITEIbHOCTU
ANEKTPOHHBI ~ TOKYMEHTOOOOpPOT, KOTOpPBIA  INpEeAyCMaTpUBaeT  CO3JaHHE,
MOJMMCAaHNe, HCIOJb30BAaHME M  XpAaHEHHE JOKYMEHTOB, CBSI3aHHBIX C
JEeSATENbHOCTBIO 00pa30BATENIbHOM OpraHu3alid, B DJJIEKTPOHHOM BHae 0€3
nyO0nupoBaHus Ha OyMa)kHOM Hocutesne. PelieHne O BBEJEHUM 3JIEKTPOHHOIO
JOKYMEHTOO0OpOTa M MOPSAOK  €ro  OCYUIECTBIEHHS  yTBEP)KIAIOTCA
o0pa3oBaTeIbHON OpraHu3anuei o COrlaCoBaHUIO C €€ YUPEIUTEIIEM.



Bes gemoBast MOKyMEHTAlUsl XpaHHUTCS B CIEIHAIBLHO OOOpPYIOBAaHHBIX
MOMEIIeHMX, mKapax win ceidax ¢ codmoaenueM TpedoBanuit denepanbHOro
3akoHa Poccuniickont @enepanum ot 27.07.2006 Ne 152-®3 «O nepcoHaIBHBIX
JTaHHBIX.

PaboTarh ¢ JOKyMEHTaMU BHE CIY>KEOHBIX MOMEIICHHH 3anpeiaeTcs.

1. lokyMeHTHI 00pa3oBaTe/I1bHONH OPraHu3alum.

PykoBoauTens 00pa3oBaTENbHON OpraHM3allMd WM JIULO, UCIOJIHSIOLIEE
ero O00s3aHHOCTH, W3AAaeT MpPUKa3bl, HWHCTPYKIMH, NPaBUIA, MOJOXKEHUS,
o0s3aTeNbHbIE JISI UCTIOJTHEHUS! BCEMU PAaOOTHUKAMM.

Xon 00cyXJIeHus BONPOCOB HAa 3aCEJaHUSIX KOJUIETHAIBHBIX OpraHoB,
COBETOB, COOpaHUSX, COBELIAHUAX W pEUIeHUs, MPUHUMAEMble Ha HUX,
(UKCUPYIOTCS B MPOTOKOIAX.

JIist oCylecTBIEHUS] ONEpPaTUBHBIX CBA3EH C APYTMMH OpraHu3alusMu U
rpaKJaHaMU HCIIOJIB3YIOTCS Takhe (OpMbl, KaK MUCbMa, (DAKChl, TeJIErpaMmbl,
TeNeOHOTPAMMBI.

Jlist  oCylIecTBICHHUSI TNpUEMa, YBOJbHEHHUS, NEepeMelleHus pabOTHUKOB,
NPEIOCTaBICHUSI UM OTIYCKOB O(OPMIISIIOTCS TPYAOBBIE JOTOBOPBI, MPHUKA3bI 1O
JUYHOMY COCTaBY, 3asIBJICHHUSI, TPYIOBbIE KHUXKKH, TUYHBIE KAPTOUKH U JIp.

Y4eOHO-IeqarornyeckKas J0OKyMeHTAI .

VYyeOHast JOKyYMEHTalus — O3TO KOJHUYECTBEHHas M KauyeCTBEHHas
XapaKTePUCTUKH COCTOSIHUS y4eOHOM, METOJIMYECKON M BOCIUTATEIHHON PabOThI
o0Opa3oBaTeIbHON OpraHu3aluy.

[lenarornueckue pabOTHHUKHU npu peanuzanuu OCHOBHBIX
o01reo0pazoBaTeIbHBIX MPOrPaMM  OCYIIECTBISIOT TOJTOTOBKY CJEAYIOIIEH
nokyMeHTauuu (rpruka3 MuHuctepcTBa npocseiieHus Poccuiickoit @enepaiuu ot
21.07.2022 Ne 582 «OO0 yTBEpKIEHHUM TEPEUYHs ITOKYMEHTAIlMU, IOIATrOTOBKA
KOTOpPO#l OCYIIECTBISACTCA TMEJarori4ecKuMu pabOTHUKAMHU TIpU  peau3aluu
OCHOBHBIX 00111€00pa30BaTEIBHBIX MPOTPAMM):

- pabouasi mporpamMma y4eOHOTO MpeaMeTa, Y4eOHOro Kypca (B TOM 4ucie
BHEYPOYHOU NIEATETLHOCTH), YA4€OHOTO MOIYJIS;

- )KypHaJI y4eTa yCI€BaeMOCTH;

- JKypHaJl BHEYPOYHOU NESITENbHOCTH (IJIs1 MEJAarornyecKux pabOTHUKOB,
OCYLIECTBIISIIOUIMX BHEYPOUHYIO AE€SATEIbHOCTD);

- IJJaH BOCIUTATENbHOW PabOThl (I NEJarorMuyeckKux padOTHUKOB,
OCYIIECTBIISIFONIUX (PYHKITUN KJIACCHOTO PYKOBOJUTEIIA);

- XapaKTepPHUCTHKIOA Ha oOyJarorerocs (1o 3ampocy).

IkoapHBIE JOKYMEHTHI JOJKHBI OGOPMIIATECS CBOEBPEMEHHO, YETKO,
paz0opunBo, 0€3 MOJIYMUCTOK, IOMAPOK, BBI3BIBAIOIIMX COMHEHHE B MPABUILHOCTH
BHECEHHBIX JIaHHBIX.

3anucu B TIOKYMEHTAX JOJKHBI IPOU3BOIUTHCS IIAPUKOBOU PYYKOM YEPHOTO
1[BETA.



Ommbka, AOMyIICHHAs B TEKCTE WIM MHQPPOBBIX aHHBIX TOKYMEHTA,
UCIIPABIACTCS  CIEAYIOIUM 00pa3oM: OHIMOOYHBIE CJOBAa WIM  HUQPPHI
3aUEpPKUBAIOTCS TaK, YTOOBI MOXKHO OBLIO MPOYECTh 3aYEPKHYTOE, a CBEPXY, JTUOO
psagoM, 7MOO Ha TMOMSIX TUIIYTCS YTOYHEHHBIC JaHHBIE. Bce BHECCHHBIE
UCIIPABJICHHUS] JOJDKHBI OBITH OTOBOPEHBI M 3aBEPEHbI TMOMAMHCSIMH  JIHII,
oOpMHUBIINX TOKYMEHT. 3a JOCTOBEPHOCTh CBEICHUMW, COJCPKAINIUXCS B
JOKYMEHTaX, HajyIexkalee ux o(opMIeHIE HECYT OTBETCTBEHHOCTh JOJKHOCTHBIC
JUIIa, TIOMTMCABITHE JOKYMCHT.

B coctaB 1oKkyMeHTOB 00pa30BaTebHON OPraHU3aluy BXOASAT:

- OpraHU3aMOHHBIC JOKYMEHTHI;

-yCTaB OpraHU3alIluy;

- IOTOBOP C yUpeaUuTEsIeM;

- TMOJIOKEHUS O TOAPa3ACCHUAX (MPU HATTUYKH ),

- IPaBOYCTAHABIIMBAIOIINE JOKYMCHTHI;

- TOJKHOCTHBIE HHCTPYKIIMHA COTPYTHUKOB;

- KOJUIGKTUBHBIH JJOTOBOP;

- ITaTHOE PACIUCAHUC;

- IpaBUJIa BHYTPEHHETO TPYAOBOTO paclopsiika u Jp.

PacriopsiiutenbHbIC TOKYMCHTHI:

- TIPUKA3bI;

- pacropsiKeHHUs;

- WHCTPYKIUH U JIp.

NudbopmaniioHHO-CIIpaBOYHBIE TOKYMEHTHI:

- IPOTOKOJIBI;

- TIJIAHBL;

- OTYETHI;

- CIIPaBKH | JIp.

Bce xHurm W OKypHanbl, KOTOpble BeIyTCs B 00pa3oBaTEIbHBIX
OpraHu3anuax Ha OYMa)KHbIX HOCHUTENSX, MOCTPAHUYHO MPOHYMEPOBBIBAIOTCA,
IPOITHYPOBBIBAIOTCS M MOAMKUCHIBAIOTCS pyKoBoauTesaeM. [loamuch pykoBoguTeNs
3aBepsIeTCs MeYaThio 00Pa30BaATENBHON OpTraHU3aIliy.

2. IIpaBuiia opopMiieHUsI JOKYMEHTOB

OcHoBHbIEe TPeOOBaHUA MO 0)OPMIIEHHIO IOKYMEHTOB.

JIOKyMEHTBI ~ MOTYT  CO3/JaBaThbCd Ha  OyMaXHOM  HOCUTENE U
B DJJIEKTPOHHOU (opMe ¢ COONIOACHHEM YCTAaHOBJICHHBIX MPaBUI OGOPMIICHUS
JNOKYMEHTOB.

[Ipu co3manmu JOKYMEHTa Ha JBYX W 0Oojee CcTpaHUIlaX BTOPYIO H
MOCJIEYIOIINE CTPAHUIBI HyMEPYIOT.

Jlonyckaercs cO3[JaHUE JOKYMEHTOB Ha JUIEBOM M OOOPOTHON CTOpPOHAX
nucta. Ilpm HBYCTOPOHHEM CO31aHWK JOKYMEHTOB IIHpPHWHA JIEBOTO MOJIA Ha
JUIEBONM CTOPOHE JIUCTA M MPABOro MOJIE HA 0OOPOTHOM CTOPOHE JIUCTA JIOJKHBI
OBITH PABHBI.

[IpeanodTuTeNIbHBIMU ~ TApHUTYpaMU W pa3MepaMu  WPUDTOB IS



PEKBU3HUTOB JoKyMeHTa siBnstoTes Ne 12,13,14.

[Ipu cocraBieHnu TaOIUI JOMYCKAETCS UCIIOIb30BaHUE MIPU(TOB MEHBITUX
pa3MepoB.

AOG3aIHbIi OTCTYI TEKCTa TOKyMeHTa - 1,25 cM.

3aroJoBKM pa3/ielioB W TMOAPA3ELIOB IE€YaTalTCs C ab3alHbIM OTCTYIIOM
WJIU HEHTPUPYIOTCS 110 MIUPUHE TEKCTA.

MHOTrOCTpOYHBIE PEKBHU3UTHI TEUATAIOTCS Yepe3 OJUH MEXKCTPOUHBIMI
WHTEpPBAJI, COCTaBHbIE YaCTH PEKBU3UTOB OTHACIAIOTCA JOMOJHUTEIHHBIM
WHTEPBAJIOM.

Tekcr nokymeHTa neuyaraercs yepes 1-1,5 MmexcTpouHbIX HHTEpBAA.

NuTtepBan Mexny OykBamMu B CJI0BaxX - OOBIYHBIM.

NuTtepBan Mex 1y ClI0BaMU - OJIUH MPOOEIL.

TekcT MOKyMeHTa BhIpAaBHUBACTCS IO IIMPHUHE JIKCTA (10 TPaHUIAM JIEBOT'O
U TIPaBOTO MOJICH JOKYMEHTA).

HopmaTuBHBIMM aKkTaMH OpraHU3alUd  MOXET OBITh TPEAYCMOTPEHO
BBIZICJICHUE PEKBU3UTOB «ajpecaTy, «3arojiloBOK K TEKCTY» WU «IIOJIUCHY, a
TaK)Xe OTJEIbHBIX (PAarMEHTOB TEKCTA MOJYKUPHBIM MIPUPTOM.

Texct gokymeHTa AOJKEH OBITh M3JIOKEH KPaTKO, TPaMOTHO, TOHSATHO H
00BEKTUBHO, 0€3 MOBTOPCHHN U yMOTpeOJIeHUs CIOB M OOOPOTOB, KOTOphIE HE
HECYT CMBICIIOBOM HArpy3ku, M JOJDKEH KacaThCsi TOTO BOIPOCA, KOTOPBIH
chOpMyIHpPOBaH B 3aroJioBKE K TEKCTy. TeKCT JOKyMeHTa o(OpMIIIeTCs B BHJE
CIUIOITHOTO CBSI3HOT'O TEKCTa WM TaOJIMIIbI, WIIM IyTeM COYETaHus ATUX (popm.

TeKcThI CIOKHBIX M OOJIBIINX M0 00bEMY JOKYMEHTOB (JOKJIAJbl, OTUYETHI U
T.JO.) JAENATCS Ha pas3fenbl, MOApa3ieibl, IMyHKTbI, MOANYHKTHL. [IyHKTBI H
MOJIIMTYHKTHI B TEKCTE HYMEPYIOTCS apaOCKUMU [UPPAMH C TOUKOM.

[Tpumep -

1.

1.1.

2.

2.1.

JIOKyMeHTBI, KaK MpaBuio, oQOpMIIAIOTCS Ha OJaHKax oOpa3oBaTEIbHOU
OpraHu3aliy, UMEIOT YCTAHOBJICHHBIM KOMIUIEKC O0S3aTENbHBIX PEKBU3UTOB H
CTaOWMIIbHBIN MOPSATOK UX PACIIOIOKECHHUS.

braHku KaXqoro BHJIa HW3TOTaBIMBAIOTCSI HA OCHOBE YIJIOBOTO WU
MPOIOJIBHOTO Pa3MENIEHUS PEKBU3UTOB.

PexBU3UTHI 3aroyioBKka pa3MemaroTcs LEHTPUPYEMbIM (HAayaao W KOHEI]
KXJIOW CTPOKM PEKBH3UTAa PABHO YJAJEHbl OT TPAHUIl 30HBI PACIIOJIOKEHUS
PEKBU3UTOB) WJIM YIVIOBbIM (Ka)K[Jas CTpPOKa PEKBHU3UTAa HAYMHAETCS OT JIEBOM
TPaHUIIBI 30HBI PACTIONIOKEHHS PEKBU3UTOB) CIIOCOOOM.

JJist U3roTOBJICHHSI OJJAHKOB MCITOJIB3YIOTCS JINCTHI Oymaru hopmara A4 (210
x 297 mm) u AS (210 x 148 MUILITUMETPOB).

Kaxapiii muctT nokymeHTta, oopMIICHHBIA Kak Ha OJiaHke, Tak U 0e3 Hero,
JOJKEH UMETh T0JISI HE MEHEEe, MM:

nesoe - 20;

mpaBoe - 10;



BepxHee - 20;
HmwxkHee - 20.
JlokymMeHThI AuTeNbHbIX (CBbINIE 10 JeT) CPOKOB XpaHEHUS TOJKHBI UMETh
JieBoe noJje He MeHee 30 MM.

OdopmiieHnne peKBU3UTOB 1OKYMEHTOB.

ABTOpP 10OKYMEHTOB.

HaumenoBanue oOpa3oBaTeabHOM OpraHU3alMM YKa3blBa€TCsI B TOYHOM
COOTBETCTBMM C YCTaBOM oOpa3oBarenbHOM opranuzanuu. CoKpalieHHOoe
HauMEHOBaHUE NOMEIAETCA MO/ MOJHBIM HAMMEHOBAHUEM B CKOOKaX.

HaumMeHnoBaHue CTpPYKTYypHOro mojJpa3feieHusi — aBTopa JIOKYMEHTa
UCIOJIb3yeTcsd B OJaHKaX MUCEeM M OJIaHKaX KOHKPETHBIX BHUJIOB JOKYMEHTOB U
yKa3bIBa€TCA MOJ TMOJIHBIM M COKpaIleHHbIM HAaUMEHOBaHUSIMU 00pa3oBaTEIbHOU
OpraHHU3aIuu.

HauMmeHoBaHue AOMHKHOCTH JMIIA — aBTOpa JOKYMEHTa HCIOJb3yeTcs B
OllaHKax JOJOUKHOCTHBIX JIMI] M  pacrojaraerci IMoJ  HauMEHOBaHHEM
oOpa3oBaTeIbHON OpraHu3aluy.

HamMeHoBaHue NOKHOCTM JMIIAa — aBTOpa JOKYMEHTa YKa3bIBaeTCs B
COOTBETCTBHM C HAMMEHOBAHUEM, MPUBEICHHBIM B PACTIOPSAUTEIILHOM TOKYMEHTE
0 Ha3HAYEHHUH Ha JOJIKHOCTb.

CunpaBouHble JaHHBIE 00 00pa30BaTeIbHON OPraHU3alMH.

CnpaBouHble JaHHbIE 00 OpraHU3AlMM YKa3bIBAIOTCS B OJIaHKaX MHCEM U
BKJIIOUAIOT: ajJipec, HoMep TenedoHa, (akc, agpec IMEKTPOHHOM MOYTHI, CETEBOM
anpec, a Takxe OKIIO, OI'PH, MHH u KIIIT opranuzanumu.

HanmeHoBaHue BUIa JOKYMEHTA.

HanmeHoBaHue BHAAa JTOKYMEHTA, COCTABIEHHOTO OpraHU3alUeH, JOJKHO
OBITh OMpenereHo YycTaBOM (TIONIOXKEHHMEM) H  JIOJDKHO COOTBETCTBOBATH
HaUMEHOBAHUSAM BHJOB JOKYMEHTOB, npeaycmoTpeHHbiM OKYVY/I: akrt, crpaBka,
3allMCKa, CBOJKA, OT3bIB, NPOTOKOJ, CIMCOK, M3BEUICHHWE W  Jp.
PacnopsiaurenbHple  TOKYMEHTBI OpPraHU3allMy  M3JAI0TCA  CO  CIIEAYIOIIUMHU
Ha3BAHUSIMU: NIPUKA3, PACIIOPSIKEHUE.

HanmeHoBanne BuIa W Pa3sHOBHUJIHOCTH JOKYMEHTAa HE YKa3bIBACTCS B
MMAChMaX.

HaumeHoBanue BHJIa JOKYMEHTa II€YaTaeTcsl TMPONUCHBIMU OYyKBaMu
MOJTY>KHPHBIM TIpU(PTOM.

[daTa noxymeHra.

Jlata JOKyMEHTa COOTBETCTBYET Jare TMOANMUCAHUS (YTBEPXKICHUS)
TOKYMEHTA WK JAaTe COOBITHS, 3aUKCHPOBAHHOTO B JOKYMEHTE:
apabckumu nudpamu, pazaeneHasiMu Toukoit: 05.06.2021; cnoBecHO-uppOBHIM
cnocobom: 5 urons 2021 r.

B Texcrax MOKyMEHTOB, COMEPIKAIINUX CCHIJIKA HA HOPMATHUBHBIC MPABOBHIC



aKThl, W JOKYMEHTOB, COJEp)KalllMX CBEACHUS (PUHAHCOBOTO XapakTepa,
MIPUMEHSIETCS CTIOBECHO ITU(PPOBOY cOCO0 ykazaHus JaT 0e3 MpOCTaBICHUS HYJIS
B 0003HAYEHUU JTHA MECSIA, €ClIM OH coepxkuT oany nudpy: 3 anpens 2021 roaa.
Pa3pemaercss mMpUMEHSATH CIIOBO «TOJ» B COKPAIIEHHOM BapUaHTE «T»:

1 wurons 2021 r.

I'pu¢ orpannyeHust 10cTyna K 10KyMeHTY.

[IpocTaBnsiercss B MpaBOM BEpPXHEM YIJIy MEPBOrO JIUCTAa JOKYMEHTA
(mpoekTa NTIOKYMEHTa, COMPOBOAMUTEILHOTO MHUChMa K JOKYMEHTY) Ha TpaHUIIe
BEPXHETro TOJIA TPU HAIUYMU B JIOKYMEHTE HMH(pOpPMAIUHU, JOCTYH K KOTOPOM
OTPaHUYEH B COOTBETCTBUM C 3aKOoHOAATENbCTBOM Poccuiickonn denepamuu. B
COCTaB PEKBU3WTA BKIIOYACTCS OTrpaHUUYUTENIbHAs HAIMUCh: «JlJisi cimykeOHOro
noJib30Banus», «KondpunenunanbHoy, «llepcoHanbHbie TaHHBICY WU JP.

ITpumep -
IlepconajibHbIe TaHHBbIE PAOOTHUKOB
k3. Ne 1
MyHunuunaabHoe 010/KeTHOe 001Ie00pa3oBaTeibHoe yupeskaenue «llIkomxa Ne 1»
(MBOY IIkoaa Ne 1)
IleHTp TONMOJHATEIHHOT0 00Pa30BaAHNS
ITPUKA3

Bce BHUJIbI FpI/I(i)OB OorpaHUYCHUA OOCTYIIa K JOKYMCHTAM 3adKPCILIAIOTCA B
JJOKAJIBHBIX aKTaX 06pa30BaT€HBHOﬁ OpraHu3aluu.

PerucrpanuoHHbIN HOMEP TOKYMEHTA.

Perucrpanonnsiii  HoMep — mmdpoBoe WM OyKBEeHHO-IIM(poBOE
0003HaYCHHUE, TIPUCBANBAEMOEC TOKYMEHTY IPHU €T0 PErHCTPALIHH.

Peructpamusi TOKyMEHTa TIPOBOAMTCSA IIOCIE €ro TOANMCAHUS WA
YTBEPIKICHHSL.

JlJiss BHyTpEHHUX JOKYMEHTOB — IPUKA30B, MMPOTOKOJIOB — 3TO TOPSIKOBBIN
HOMEp B Tpejesax KaJeHJapHOro roaa/ ydeOHOTO roja Mo KaKIOMY BHUAY WIH
Pa3HOBUIHOCTH JOKYMEHTOB. B TMpuKazax perucTparioHHBIA HOMEpP MOXKET
JIOTIOMHATHCS. OYKBEHHBIM MHIEKCOM, 0003HAYAIONTUM Pa3HOBUIHOCTH.

JIJIst UCXOaAIUX TOKYMEHTOB PErUCTPAIMOHHBIN HOMEP COCTOUT H3:

1) nmopsakoBoro HOMEpa B TpeAciiax  MacCHBa  OTIPABIIIEMOMN
KOPPECITOH ICHIINH;

2) WHJIEKCa JieJla B COOTBETCTBUU C HOMEHKJIATYPOH eI 00pa3oBaTeIbHON
OpTraHH3aIUH.

PeructpannoHHbIii HOMEp JOKYMEHTa, COCTaBICHHOTO COBMECTHO JBYMS U
Oonee OpraHM3aIUsiMUA, COCTOWT W3 PETUCTPAIMOHHBIX HOMEPOB JOKYMEHTOB
KOKIOM M3 ATUX OpPTaHW3aIliii, MPOCTABIIEMBIX Yepe3 KOCYIO YepTy B TOPSIKE
YKa3aHUs aBTOPOB B JOKYMEHTE.

CcbliIKa HAa perucTPalMOHHBINA HOMEP U 1aTy JOKYMEHTA.



Cchlika Ha PETUCTPAIIMOHHBIM HOMEp U J1aTy JOKYMEHTa BKJIIOYAeT B ceOs
PETUCTPALIMOHHBIA HOMEp W JaTy JOKYMEHTa, Ha KOTOPBIA JOJKEH OBITh HaH
OTBET.

Ccbulka Ha HOMEp M JaTy JOKYMEHTa HCHOJIb3YyeTCs MpU OPOpMIICHUU
MKUCEM, SIBJISIOIINXCS OTBETaMH Ha MOCTYMHUBILIEE MUCHEMO (3ampoc, MPOCKOy U ap.).
CBeneHus B PEKBU3UT MEPEHOCSTCS C MOCTYIUBIIETO JOKYMEHTA M COOTBETCTBYIOT
PETUCTPALIMOHHOMY HOMEPY U JIaTe TOCTYMHBIIETO JOKYMEHTA.

OrpannunTtenbHas OTMETKAa JUIsi JAHHOTO DPEKBU3WUTA IPOCTABISETCS B
JeBol dvacTu ONaHKa MHCHbMa TOJ PEKBH3UTOM «IaTa» M «PErHCTPAI[MOHHBIH
HOMEpP JTOKYMEHTa.

Hanuuue naHHOTO pEKBHU3HWTAa HMCKIIOYAeT HEOOXOAMMOCTh YIIOMHHAHHUS
HOMEpa M JaThl MOCTYNHUBIIETO JOKYMEHTa B TEKCTE MHChMAa, YTO OCBOOOXIAET
TEKCT OT CIIPAaBOYHON MH(POPMAIUH.

MecTo cocTaBIeHHUS WIHA U3TaHUSA JOKYMEHTA.
Mecto coctaBieHusi (M3aHMs) JOKYMEHTa YKa3blBa€TCS B JIOKYMEHTAax,
M3rOTaBIIMBAEMbBIX Ha OJIaHKaX KOHKPETHBIX BUJIOB TOKYMEHTOB.

Anpecar.

AnpecaTaMu JOKYMEHTa MOTYT OBbITh IOPUJIMUECKHUE JINIA, UX CTPYKTYPHBIC
nojpa3esieHus] U JOJDKHOCTHBIE JTUIIA, a Takke (PU3UIEeCKUe JIUIIA.

PexBu3UT «aapecar» MPOCTABISIETCS B BEPXHEW MPaBOW YaCTU JIOKyMEHTa
(Ha OjaHKe C YIJIOBBIM pPACIlOJIOKEHHEM PEKBHU3UTOB) WM CIIpaBa IO
peKkBU3MTaMU OaHka (IIPU TPOJOJIBLHOM PACIOJIOKEHUH PEKBU3UTOB OJIaHKA).
CTpoKu peKBU3HTA «aJipecaTy BbIPaBHUBAIOTCA 110 JICBOMY Kparo WJIU LEHTPYIOTCS
OTHOCHUTEIIBHO CaMOM JIJTMHHOW CTPOKH.

Ecnu noxkyMeHT afipecoBaH HOPUAHYECKOMY JHMIY UIU €r0 CTPYKTYPHOMY
nojapaszeieHuo  0e3 yKazaHus JOJDKHOCTHOTO JIMIA, WX HaWMEHOBaHUS
MPUBOJIATCS B UMEHUTEILHOM MaJexkKe.

[Tpumepsr

1. MuHucTepcTBO 00pPa30BaHMS,
HAYKHM U MOJIOIEKH
Pecny0simku Kpbim

2.  MuHHCTEepCTBO 00pa3oBaHMusl,
HAYKH H MOJIOIEKHU
Pecnyoinku Kpbim
yIpaBJieHHe 0011ero
o0pa3oBaHus
[TouroBbIil ampec yKa3bIBAeTCS TMPU HAMPABICHWH JTOKYMEHTa Pa30BbIM
KOPPECITOHICHTAaM.
Ecnmm noxymeHT ajmpecoBaH PYKOBOAMTENI0 IOPUAMYECKOTO JUIA WIIA €0
3aMECTHTENI0, HAWUMCHOBAaHHE IOPUIUYECKOTO JIMI[a BXOAUT B  COCTaB
HAaWMEHOBAHUS JOJDKHOCTH aJIpecaTa, KOTOPOE MPUBOAUTCS B TaTEITHHOM TaICKe.



ITpumep —

PykoBoaureiio @exepajbHOIO
apXMBHOI'0 ATCHTCTBA
®amuiaun U.0.

Nuanunuanel craBaTcss mnocie (GamMHIMM HE3aBUCUMO OT TOTO, KOMY
aZipecoBaH JOKYMEHT — JOJKHOCTHOMY JIMIlY MU (PU3NYECKOMY.

[Ipu anpecoBaHuM NHUCbMa PYKOBOAUTENIO CTPYKTYPHOIO MOJApA3IEIeHUs
yKa3blBa€TCd B MMEHUTEIbHOM Ia/Ie’Ke HAaMMEHOBAaHUE OpraHu3aluu, HUXKE - B
JaTeIbHOM IMaJIe)Ke HAMMEHOBAHHE JIOJDKHOCTU PYKOBOJIMTENS, BKIHOYAOLIEE
HAaUMEHOBAHUE CTPYKTYPHOTO MOJApA3AeIeHUs, PaMUIUIO, MHUIUAIIBI.

ITpumep-

MuHucTepcTBO 00pa3oBaHus,

HayKkH U MoJjoaexu PecnyOimmkn Kpsim
HavaabHuKY ynpasjieHus 0011ero o0pa3oBaHus
®amuausa U.0.

Ilepen ¢amunueid JOPKHOCTHOTO JIMIIA JIOMYCKAeTCs  yIMOTPeOIsaTh
COKpaIeHue «r-uy» (TOCIOMHY), €CIIM aapecaT My>KUUHA, WA «T-3Ke» (TOCTIOkKe),
€CJIM aapecaT KCHIINHA.

IIpu pacceuike AOKyMEHTa TpYyIe OpraHu3alMil OJHOrO0 THIA WU B
CTPYKTYpHBIE TIOJpPA3/CICHUs] OJHOM OpraHu3aluu, aJApecar yKa3bIBaeTcCs
0000I1IEHHO.

B ogHOM J0OKyMEHTE HE JOJIKHO OBITh O0JIee YETHIPEX aJIPecaToB.

[Ipu OonbllleM KOJUYECTBE aApPECaTOB COCTABIAETCA CIHCOK (JIHCT,
yKa3aTelb) pPAaCcChUIKM JIOKYMEHTAa, Ha KaXXIOM JOKYMEHTE YKa3bIBA€TCS OJIUH
azpecaT WwiH ajapecar opopmisieTcss 0000IIEeHHO.

B cocraB pekBu3uTa «AnpecaT» MOXKET BXOJIWUTHh IOYTOBBIA ajapec.
DneMeHTbl  MOYTOBOIO  aJpeca  yKa3blBAalOTCS B IOCJEA0BATENIbHOCTH,
ycTaHoBieHHOU [IpaBriiamuy okazaHus yciyr IOYTOBOM CBSI3H.

[Tpumep -
Bceepoccuiickui
HAY4YHO-
HCCJIeI0BATEIbCKU I
HHCTUTYT
JTOKYMEHTOBEICHUSI
U AapXHBHOIO JieJ1a
IIpogcoroznas yur.,
a. 82,
MockBa, 117393
B cnydae otnpaBku JoKyMeHTa (PU3UUECKOMY JIUIY yKa3bIBalOTCS: (haMUIIUs,
WHULIMAIBI, MOYTOBBIN ajpec: (yaulla, HOMEpP JOMa M KBapTUPbl, HACEICHHBIM
MyHKT, paiioH, 00JacTh (Kpail, peciy0nka), MOYTOBBIM HHICKC).
[Tpumep -
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®amuiaua U.0.
Canosas yJa., 1. 5, KB. 12,
r. JHCK, DHCKOIi 00.1., 301264

[Ipu oTmpaBke mUchbMa MO 3JIEKTPOHHOW MOYTE WM MO (PaKCUMUIIBHON
cBs3u (0e3 JOCBUIKM MO T[0YT€) IOYTOBBIM ajpec He ykasbiBaercd. llpu
HEOOXOJUMOCTH  MOXKET OBITh  yKa3aH  »dJEKTPOHHBIM  aapec  (HOMep
tenedoHa/pakca).

ITpumep -

Bceepoccuiickuiit HAy4YHO-
HCCJIeI0BATEILCKHH
HHCTUTYT
JTOKYMEHTOBEICHUSA U
APXUBHOIO JeJIa
mail@vniidad.ru

I'pu¢ yrBep:xaeHUs JOKYMEHTA.

I'pud yTBep)aeHUs TPOCTABISIETCS Ha JIOKYMEHTE B CiIydae €ro
YTBEP)KICHUSA  JOJDKHOCTHBIM  JIMIIOM,  PacHOPSAUTENIBHBIM  JTOKYMEHTOM
(TpuUKa3oM, pacropsiKEHUEM, PEIICHUEM ).

I'pud yTBepx)aeHUs pa3MelaeTcs B IPaBOM BEpXHEM YTy MEPBOTO JIUCTA
nokyMeHTa. CTpOKM pEKBH3WTa BBIPABHUBAIOTCA IO JIEBOMY Kpaw WU
LHEHTPYIOTCS OTHOCUTEIBHO CaMOW JJIMHHOM CTPOKH.

[Ipu yTBep>KIeHUM AOKYMEHTa JTOJDKHOCTHBIM JIUIIOM T'pU( YTBEPKICHUS
coctour wu3 crnoa YTBEPXJIAKD, HaumeHoBaHMS JOJDKHOCTH  JIMIIA,
yTBEPKAAIOMIET0 JOKYMEHT, €ro TOJIMKWCH, WHHIMAIOB, (GaMUIUU H JaThl
YTBEPKICHUS.

[Tpumep -
YTBEPXKIAIO
Mupextop MBOY COI Ne 1
IMoanuce U.0. amuaus
Jara

[Ipu yTBepkIeHHM JOKYMEHTAa PACTOPSAIUTEIBHBIM JTOKYMEHTOM Tpud
yTBepxkaeHus  cocrour w3 ciaoa  YTBEPXKJEH  (YTBEPXJIEHA,
YTBEPXIEHbI unu YTBEPX/IEHO), cornacoBaHHOro ¢ HAMMEHOBAaHHUEM BHJIA,
YTBEPKIAEMOIr0 JIOKYMEHTAa, HAMMEHOBAaHHS PACIOPSAUTEIBLHOTO JOKYMEHTa B
TBOPUTEIBHOM MaJIEXKeE, €ro 1aThl, HOMEPA.

[Tpumepsr
1. (Ilopsimoxk) YTBEPX/JIEH

npukazom MBbOY COII Nel
S anpeas 2021 r. Ne 82


mailto:mail@vniidad.ru
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2. (IIpaBumna) YTBEPXKJIEHbBI
npukazom MBOY COLI Ne 1
15.06. 2021 r. Ne 83

3. (ITonoxxenue)
YTBEPXKIEHO
npukazom MBOY COLI Ne 1
15.06. 2021 r. Ne 83

[lpu mnpuHATHM (PACCMOTPEHHH) JTOKYMEHTa KOJUICTHAIBLHBIM OpPTraHOM
00pa3oBaTeIbHON OpPraHU3alluy, PEIICHUs] KOTOPOro (UKCHUPYIOTCS B MPOTOKOIIE,
B rpude MpUHITO (PACCMOTPEHO) yKa3bIBAETCSl HANMEHOBAHHUE OpTraHa, PelIeHHEM
KOTOPOTO MPHUHAT TOKYMEHT, AaTa U HOMEp MPOTOKOJa (B CKOOKaXx).
YTBEPKIAOIIET0 JOKYMEHTA B TBOPUTEIIBHOM TaJIeXKe, ero JaThl, HOMEpA.

[Tpumepsl
3. (ITopsimok) IMPUHAT
neJarorn4eCKuM COBETOM
(mportoxoJ ot 15.08.2021 Ne 12)
4. (IlpaBuna) INPUHATHI

YupapiasiloluM COBETOM
(mportoko. ot 15.06.2021 Ne 8)
3. (ITomoxxenue)
HHPUHATO
001mMM coOpaHueM
PadOTHUKOB
o0pa3oBaTe/IbHOM
OpraHu3anun
(mportokoJ 15.06.2021 r. Ne 83)
3aroy10BOK K TeKCTYy.
3aroyioBOK K TEKCTY BKJIIOYAET B ce0s KpaTKoe CoJepkKaHUe IOKYMEHTa, €ro
OCHOBHYIO CMBICIIOBYIO Harpy3Ky. 3arojioBok (GopMynupyetcsi ¢ npeaiorom «Ox»
(«O0») u oTBEYAET Ha BOIMPOC «O YeM ?»:
o TmpuKa3 (0 yeM?) 0 CO3/1aHUU aTTECTAMOHHON KOMHCCHH;
o 1mpuKa3 (0 yeM?) 00 yTBEpKIECHUHU IITATHOTO PACIIMCAHNUS;
o MHCHMO (0 4eM?) 0 MpeAOCTaBICHUU UH(DOPMALIUN.
3arojo0BOK COCTaBISI€T HUCIOJHUTENb JOKYMEHTA. 3arojiOBOK K TEKCTY
opopmIIsieTcsl IO/l PEKBU3UTaMU OJIaHKa ClieBa, OT TPaHUILIbl JIeBOTo mossi. Ecnu
TEKCT JJOKYMEHTa HE MPEBBIIIAET YEThIPEX-TSATU CTPOK MU 0dOpMIIEH Ha OJaHKe
dbopmata AS, 3aroJIOBOK MOKHO HE YKa3bIBaTh.
3arojoBOK  JIOKYMEHTa 3alUChIBa€TCSl IMPU €ro  perucTpauud B
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COOTBETCTBYIOILLIME PETUCTPALIMOHHBIE (POPMBI: KAPTOUKY, 0a3y JaHHBIX.

Texcr foxkymeHnTa.

TeKkcT NOKyMEHTa COCTAaBIIACTCA HA PYCCKOM S3BIKE KaK IOCYAapCTBEHHOM
a3pike  Poccuiickor  ®enepanuu. TeKCT [OOKyYMEHTa HM3/1araercs pyCCKUM
JUTEPATYPHBIM SI3BIKOM C Y4E€TOM OCOOEHHOCTEH O(UIHUATBbHO-IEIOBOIO CTHIIA,
BUZA NOKYMEHTa 51 €ro Ha3HA4YCHUA B YIIPaBJIEHYECKON
nestenbHocTH. CopepkaHue JOKYMEHTa JIOJDKHO OBITh M3JI0KEHO KpaTKo,
JIOTUYHO, TOYHO U SICHO.

TeKCThl JOKYMEHTOB U3J1araroTCs:

- or l-ro numa enMHCTBEHHOTO 4YHCJIa B JOKyMeHTaxX (MpuKas,
pacnopsbkeHue ©  T. ) pyKoBoAuTends o0pa3oBaTeabHOM — OpraHu3aluu,
JNEUCTBYIOIIETO HAa [PUHLOMIAX E€IMHOHAYalIusA, a TakKkKe JIOKyMEHTax,
apECOBAHHBIX PYKOBOACTBY OpraHM3alMU: IPUKA3bIBAK... IOATOTOBUTH U
IIPEACTaBUTh HA PACCMOTPEHMUE; IIPOLLY PACCMOTPETH
BOMPOC 00 YCTaHOBJIEHUH JILFTOTHBIX TapU(OB...;

- 3-ro JUIa €AMHCTBEHHOTO YKCiia B JOKyMEHTaX KOJUIETHATIbHBIX OPraHOB:
KOMMCCHSI PELInIA...; OPraHu3alus HE CYUTAET BO3MOKHBIM...;

- 1-ro nuIa MHOXECTBEHHOTO YHMCJa B COBMECTHBIX JOKYMEHTaX: MPOCUM
IIPEACTAaBUTh JAHHBIE O...; IPEACTABIIsIEM HA PACCMOTPEHUE U YTBEPKIACHHUE. .. ;

- 3-ro Julla MHOKECTBEHHOT'O YKCia B MPOTOKOIAX: CIIYIIAIH, BBICTYIIHIIH,
IIOCTAaHOBUJIH, PELLMIIH.

B nokyMmeHTax, ycTaHaBIMBAIOUIUX IpaBa U O0S3aHHOCTH OpraHU3allui, €e
CTPYKTYPHBIX INOAPA3ACICHAN (TIOJOKEHHE, NHCTPYKLM), a TAKXKE COACPKAIINX
OINKCaHUe, OLEHKY ()aKTOB WM BBIBOJBI (aKT, CIpaBKa), MCIOJIb3yeTcs ¢opma
U3JI0KEHUS TEKCTa OT TPETHEro JIMLIA €AUHCTBEHHOIO UIIM MHOKECTBEHHOI'O YUCIIa
(«otmen ocyuiecTBiIAeT QYHKIUNY, «B COCTaB O0bEIUHEHUS BXOIATY, «KOMUCCHUS
YCTAHOBUJIA»).

B Tekcre nokymeHTa, MOATOTOBICHHOIO Ha OCHOBAHUM 3aKOHOJATEIIbHBIX,
MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, U3IAHHBIX OPTaHAMU BJIACTH U YIIPABIICHUS,
NOKYMEHTOB, paHee U3NAaHHBIX OpPraHoOM BJIACTU — aBTOPOM JIOKYMEHTA,
YKa3bIBa€TCd HAMMEHOBAHHUE BUJA JOKYMEHTa, HAUMECHOBAHUE OpraHa, U31aBIIero
JNOKYMEHT, 1aTa IPUHATUSA WIM YTBEPKICHUSA TOKYMEHTA, €r0 PEerucTpalliOHHbIN
HOMED, a TAKXKE 3ar0JI0BOK K TEKCTY WM HAUMEHOBAHUE BUA JOKYMEHTA.

[Tpumepsl

«B coorBercTtBHM ¢ moctaHoBieHueM I[IpaButenbcrBa ot 13.08.1997 Ne
1009 «O06 yrBepxkaeHuu IlpaBun MOATOTOBKM HOPMATHUBHBIX IMPABOBBIX aKTOB
denepanbHbIX OpPraHOB MCIHOJHUTEIBHOM BIACTM W WX TOCYIapCTBEHHOU
perucTpanumny;

«B cootBercTBUM ¢ [lonokeHHEM O MTOCTOSIHHO JEMCTBYIOIIECH SKCIEPTHOM
KOMUCCHM YUPEKJICHUS, OpPraHu3aliu, NPEANPUSATHS, YTBEPKIACHHBIM ITPUKA30M
PocapxuBa ot 19.01.1995 Ne 2...».
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Ecnu TekcT coepKUT HECKOJIBKO MOPYUYEHUM, PEIIEHN, BBIBOJAOB, B TEKCTE
BBIJICIIAIOTCS Pa3/IeIibl, MOAPA3A€ENbl, IYHKTbI, IOJITYHKTHI.
B TekcT nmokymMeHTa MOTYT BKJIIOYAThCS (parMeHThbl, 0hOPMIICHHBIE B BUE
TaOJIUIbI WK AaHKETHI.
CrpaHuilbl TEKCTa HyMEPYIOTCS apaOCKUMU udpaMu MOCEPEANHE BEPXHETO
TIOJIA.
B nuceMax ucnons3yroT cieayromue GopMbl U3I0KEHUS:
e OT TEpPBOTrO JIMIAa MHOXECTBEHHOIO 4YHcia («IPOCUM  HAIpPaBUThY,
«HAMpaBIsieM Ha PACCMOTPEHUEY);
e TIEPBOTO JIMIIA €IMHCTBEHHOI'O0 YHUCJA («CUYUTAKD HEOOXOIUMBIMY, IIPOIIY
BBIJICTIUTDY);
e TpeThero juna eauHcTBeHHOTO yncia («OO He Bo3paxkaer», «OO cuurtaer
BO3MOXKHBIMY).

OTMeTKa 0 IPUJIOKEHUM.

OTMeTKa O TIPUIOKEHHHM COJEPKUT CBEACHUS O JIOKYMEHTE (JOKyMEHTax),
pUIaraéMoM K OCHOBHOMY JIOKYMEHTY (B COMPOBOJIUTEIbHBIX MUChMaX, MIPETEH-
3USX, aKTaX, CIIpaBKax U JAPYrux WHPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTAX) WU
O TOM, 4YTO JIOKYMEHT SBJISIETCA NPUIOKEHHMEM K OCHOBHOMY JOKYMEHTY
(B TOKYMEHTaX - MPUIOKECHHUAX K PACTIOPSIAUTEIBLHBIM JJOKYMEHTAM, MOJIOKCHHSIM,
paBWJIaM, UHCTPYKIUSM, JOTOBOpaM, IjlaHaM, OTYETaM U JIp. TOKYMEHTaM).

B compoBoauTenbHBIX MHUCBMAaX MW JPYTrUX HH(POPMAIMOHHO-CIPABOYHBIX
JOKYMEHTaX OTMETKa O NPUIIOKEHUH O(OpMIISETCS MO TEKCTOM OT TPaHHUIIbI
JIEBOTO TOJISl CIEAYIONIUM 00pa3oM:

- €CJI IPUJIO’KEHHE Ha3BaHO B TEKCTE:
[Tpunoxenue: Ha 2 1. B 1 9K3.;
- ©CJIM TPUJIOKEHHWE HE HA3BaHO B TEKCTE WJIM €CIIM TMPHIOKEHHH HECKOJBKO,
yKa3blBaIOT Ha3BaHUS JOKYMEHTOB-TIPUJIOKEHUM, KOJHWYECTBO JIUCTOB W
HK3EMIUISIPOB KAXKIOTO MPHIIOKECHUS:
[Tpunoxenue: 1. ITonoxxenue (Ha3BaHue) Ha S 7. B 1 7k3.
2. CripaBka 0 KaJIpoOBOM cocTaBe Ha 2 1. B 1 3k3.;

- €CTTU TIPWIOXKEHHUEM SIBIISIETCS 000COOJICEHHBIN 3JIEKTPOHHBIM HOCUTEh

(KOMMaKT- AHUCK, usb-hreni-HakonuTenb u ap.):
- Ilpunoxenue:

CD B 1 3ks.

- ©CJIM MPUJIO’KEeHUE (MIPUIIOKEHUS) COPOITIOPOBAHBI:

[Tpunoxenue:

otuet o pabore PUII B 2 7k3.

B pacniopsauTenpHbIX TOKYMEHTaX (IIpUKa3aX, paCHOPSIKEHUSIX), TOTOBOPax,
MOJIOKEHUSIX, TMpaBWIIaX, HWHCTPYKUUSIX M JPYrUX JOKYMEHTaX OTMETKa O
MIPUIIOKEHU N 0(POPMITSIETCS CIEIYIONIM 00pa3oM:

- B TEKCTE JIOKYMEHTA MPHU MEPBOM YIIOMUHAHUU JOKYMEHTA-TPUII0KECHUS B
CKOOKax yKas3bIBaeTcCs: ... (MPUJIOKEHHUE) WM ... (IpujIokeHue 1); mepes Homepom
MIPUJIOKEHHUSI IOMYCKAETCA CTaBUTh 3HAK HOMepa: ... (mpuioxenue Ne 2);

- Ha TEpPBOM JIUCTE JAOKYMEHTA-NPUJIOKEHUSI B MPABOM BEPXHEM YTy



14

YKa3bIBAaETCH:
Ipunoxenue Ne 2
Kk npuxkasy MbOY
COHI Ne 1
ot 15.08.2021 Ne 112.

CTpoku peKBU3HUTA BBIPABHUBAIOTCS IO JIEBOMY KparO WA LHEHTPUPYIOTCS
OTHOCUTEJIBHO CaMOM JJIMHHOU CTPOKHU.

Ecnu nmnpunoxeHueM K  pacnopsAUTENIbHOMY — JTOKYMEHTY  SIBJISIETCS
HOPMATUBHBIA TPABOBOW aKT WJIM MHOM JOKYMEHT, YTBEpPXJAeMblil JaHHBIM
pacnopsIuTENbHBIM JTOKYMEHTOM, Ha TIEPBOM JIUCTE MPUIIOKEHUSI MPOCTABIISIETCS
OTMETKa O MPWIOKEHUHU (0e3 CChUIKM Ha PacHopsAIUTENbHBIA JOKYMEHT) U Tpud
YTBEP)KJEHUSA, B KOTOPOM YKa3bIBAIOTCS JaHHbIE PACTIOPSAIUTENBHOIO TOKYMEHTA,
KOTOPBIM YTBEPkKIECH JOKYMEHT- IPUIIOKEHUE.

[Tpumep -
Ipunoxenue 1
YTBEPXJIEHO
npuxka3s MbOY COII
Ne 1 ot 18.05.2021 Ne 67

I'pu¢ cornacoBanmus JOKyMeHTA.

[TpoeKThl MOATOTOBICHHBIX TOKYMEHTOB ME€pe]] MOAMUCAHUEM B PAJIEC CITyYaeB
COTJIaCOBBIBAIOTCSI C 3aWHTEPECOBAHHBIMH  YUPEKICHUAMH, CTPYKTYPHBIMU
noJipa3IeJICHUSIMHU, OT/IETbHBIMH JIOJDKHOCTHBIMH JIUIIAMH.

I'pud cornmacoBanus B 3aBUCUMOCTH OT BUJA JOKYMEHTAa U OCOOEHHOCTEH €ro
o OopMIICHUSI MOXKET MPOCTABIISTHCS:

- Ha TMEePBOM JIMCTE AOKYMEHTa (€CiIu JOKYMEHT UMEET TUTYJIbHBIN JHCT, -
Ha TUTYJIBHOM JIUCTE) B JICBOM BEPXHEM YTy HAa ypoBHE rpuda yTBEpPKIACHUS WIH
M0/ HANMEHOBAHUEM JIOKYMEHTA OJIMKE K HUKHEMY TIOJIO);

- Ha MOCJIEHEM JINCTE TOKYMEHTA MOJl TEKCTOM;

- HAa JIUCT€ COIJIaCOBaHHUA, SABJISIIOIIEMCS HEOThEMJIEMOM  YacTbiO
TOKYMEHTA.

I'pud cormacoBanusi mokymenta coctout u3 cinoBa COINTACOBAHO,
JOJKHOCTU JIMIA, C KOTOPBIM COIJIACOBaH JOKYMEHT (BKJIHOYas HAaMMEHOBAHUE
OpraHu3aluu), €ero COOCTBEHHOPYYHOW MOAMUCH, pacIIUPPOBKU MOJMNUCH
(vHUIMANIOB, (haMHUIIMK) M 1aThl COTJIACOBAHMUS.

[Tpumep -

COI'TACOBAHO

JlupexTop (Ha3BaHUE OPraHU3aAIINH )
(moamucek) N.O. Gamunus

Jlata
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Ecnu cornacoBaHue OCYIIECTBIISIETCS KOJUIETMAIBHBIM OpPraHoM, B rpude
COIJIaCOBaHMS YKa3bIBAIOT CBEIECHUS 00 OpraHe, COrJIacoBaBILIEM JOKYMEHT, 1aTe U
HOMEpE IIPOTOKOJA, B KOTOPOM 3a()MKCHPOBAHO PEILIEHUE O COoIVlacoBaHUM. Eciu
COIVIACOBAHME  OCYLICCTBIISIETCS  NMCBMOM, YKa3blBalOT BUJ  JIOKYMEHTA,
OpPraHu3aIyIo - aBTOpa JOKYMEHTA, 1aTy U HOMEP IUChbMa.

ITpumepsl

1 COI'”TIACOBAHO
Yupasiasilolum cOBeTOM
MBOY COLI Nel

(MpoTOKOJI OT Ne )
2 COI'JIACOBAHO
nucomoMm Pocapxusa

oT Ne

Bu3a coriiacoBaHus JOKYMEHTA.

Busbl cornacoBaHusi TOKyMEHTa — PEKBU3HUT JOKYMEHTA, YKa3bIBAIOUIWWA Ha
corjacue Wi Hecorjlacue AOJHKHOCTHOTO JIHMIa 00pa3oBaTeIbHONW OpraHU3alMH C
coJiep KaHHeM MPOEKTa JOKyMEHTa (Jjanee — BU3a).

[Tpumep
3amecTuTeNb JUPEKTOPa IO BOCIIUTATEIIHLHON paboTe
JInyHas moammumcey N.N. NsanoBa
10.10.2023

OdopMieHHas TAKMM 00pa30M BH3a 03HAYAET COTJIACHE JOHKHOCTHOTO JIUIa
C COJZIepXKaHUEM JIOKyMEHTA.

[lpy HamUUUM 3aMeYaHUN MO JOKYMEHTY BH3Y OQOPMIISIOT CIEIYIONIIM
obpazoM:

3ameyaHus MpuiararoTcs
3aMecTuTeNnb AUPEKTOPa MO BOCIUTATEIBHON paboTe

JInyHasa moammmce N.U. BanoBa
10.10.2023

JIOKYMEHT BU3UPYETCSI UCIIOJTHUTENIEM U 3aMHTEPECOBAHHBIMU B JIOKYMEHTE
JOJKHOCTHBIMU JIUIIAMH, PYKOBOJIHUTEIEM 00pa30BaTeIbHON OpraHU3aIlnu.

3ameyaHusi JOJKHBI OBITh MPEICTABICHbl HA OTAEIBHOM JIUCTE, KOTOPBIN
MOAIUCHIBAIOT, JATUPYIOT U IPUJIAratoT K JTOKYMEHTY.

B nokymeHTax, MOJJIMHHHUKH KOTOPBIX XPAaHATCS B OpPraHU3alvd, BU3bI
MPOCTABJISIOT HA TIOCIEIHEM JIMCTE JOKYMEHTa IOJ| MOJIUCHhIO, Ha 000pOTe
MOCJICIHETO JIUCTAa TNOJJIMHHUKA JOKYMEHTa WJIM Ha JIUCTE COTJIACOBAHUS
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(BU3MpPOBaHUS), IPUJIATAa€MOM K JIOKYMEHTY.
B ucxopsmux JOKyMEHTaxX BH3BI MPOCTABISIOTCS Ha H3K3EMIUISpax
JIOKYMEHTOB, MIOMEIIIAEMBIX B JIEJIO0.

HHoanuce.

JIOJDKHOCTHBIE JMLA MOMNKCHIBAIOT JOKYMEHTBI B IpPElENax CBOUX
MOJIHOMOYHUM, OIpPEENCHHbIX YCTaBOM 00I11e00pa30oBaTeIbHOW OpraHu3aluu U
JNOJKHOCTHBIMHA UHCTPYKIUSIMH.

[lognuce cOCTOMT W3 HAaWMMEHOBAaHMUS JOJDKHOCTH JIMLA, KOTOpPOE
MOJIMUCHIBAET JTOKYMEHT (IOJHOr0 — €CJM JIOKYMEHT HareuyaTaH He Ha OJiaHke,
COKpAIllEeHHOTO0 — Ha JIOKYMEHTe, Hane4yaTaHHOM Ha OJlaHke), ero
COOCTBEHHOPYYHOM MOJNUCH, UHUIIMAIOB (MHULIMAT UMEHH), (paMUIIHU.

ITpumepsl

He Ha 0JIaHKe:

Mupextop MBOY COII Ne 888  JImunasi moanuch N.0. Pamuniaus
Ha 0JIaHKe

JAupexTop JInuHass moanuch N.0. ®amuaus

HpI/I Oq)OpMJ'IeHI/II/I AJOKYMCHTA Ha OJaHKE JOJDKHOCTHOT'O JIMIIA JOJDKHOCTD
9TOTO JIMIA B IMOAINCHU HC YKA3bIBACTCA.

IIpumep JInuHass moanuch N.0. ®amuaus

B JOKYMCHTAaX, COCTaBJICHHBIX KOMI/ICCI/IGI;'I, B ITIOAIIMCH YKA3bIBACTCA CTATYC
Jiuia B COCTaB€ KOMHUCCHUMU.

[Tpumep -

IIpencenarenn Hoanuce N.0. Pamunus
KOMHUCCHH IMoanuch HN.0. ®amunaus
YieHbl KOMHCCHH IHoanuch HN.0. ®amuaus

IMopnuck HN.0. ®amuians

B cmywae OTCyTCTBHS PpPYKOBOAMTENS IIPUKA30M OIPEIEISIETCS JIULO,
UCIIOJHSIONIEE €ro OOS3aHHOCTH, a TaKXe YINOJIHOMOYEHHOE MOANUCHIBATD
JOKYMEHTBI, MpWU DTOM TOAMUCH O(OpMISIETCs € yKa3aHWeM CTraTyca
JOJKHOCTHOTO JIMIIa B COOTBETCTBUU C MPUKA30M (PacropsiKEHUEM ).

[Tpumep -

H.o. nupexTopa HHoanuck N.0. ®amunust
WIN:

Hcenonusironuii 00s13aHHOCTH TUPEKTOPA Hommuces U.O.

damuana
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[Ipu monnucanuu AOKYMEHTa JIMLOM, UMEIOIIMM IPABO MOJIMUCH B Cilydae
BPEMEHHOTO OTCYTCTBHUS PYKOBOAMTENSA, WCIPABICHUS B HAaUMEHOBaHUE
JOJKHOCTUA U pacinppoBKy (HaMUIIUMU YK€ MOATOTOBIEHHOIO M COIJIACOBAHHOIO
MIPOEKTa JOKYMEHTa BHOCSITCS OT PYKH WJIH C UCIOJb30BAHUEM COOTBETCTBYIOIIMX
IITAMIIOB.

He pomyckaercs cTraBUTh KOCYIO  4e€pTy, HAANHCh «3a» THepen
HAaMMEHOBAaHUEM JIOJKHOCTH JIMIIA B MOANKUCH, €CIIH TOKYMEHT MOANUCHIBAET HHOE
JOJKHOCTHOE JIULO.

JJIeKTPOHHAS MOANHUCH.

OTtmeTka 00 DJIGKTPOHHOW TOJIUCH WCIIOJIB3YeTCsl TPH  BHU3yalln3alluu
AJIEKTPOHHOTO  JOKYMEHTa, IMOANMKMCAHHOTO  3JIEKTPOHHOW  MOAMKCHIO, C
coOJIr0ICHUEM TPEOOBAHU:

a) MECTO pa3MEIICHHS OTMETKH 00 DJJSKTPOHHOW TOJAMHUCH JOJIKHBI
COOTBETCTBOBATh ~ MECTY  pa3MCIICHHS  COOCTBEHHOPYYHOW  TIOJANHCH B
aHAJIOTUYHOM JOKYMEHTE Ha OyMa>kHOM HOCHUTEIIC;

0) 3JIEMEHTHI OTMETKH 00 3JICKTPOHHOM TOJIKUCH JOJIKHBI OBITH BUTUMBIMHU
Y YUTACMBIMHU TIPH OTOOpPaKCHUU JTOKYMEHTA B HATYPAJIBHOM pa3Mepe;

B) OJEMEHTHl OTMETKHM 00 DOJEKTPOHHOW TMOANKMCH HE JOJDKHBI
NIEPEKPBIBATHCS MJIM HAKJIABIBATHCS IPYT HA JIPyTa;

I') 2JIEMEHTBI OTMETKH 00 3JIEKTPOHHOW MOAMHUCH HE JIOJKHBI ePEKPHIBAThH
AJIEMEHTHI TeKCTa JOKYMEHTa M JPYrue OTMETKH OO0 3JIEKTPOHHOH MOANUCcH (TpH
HaJIMYKH).

OtMeTrka 00 DJIGKTPOHHOW TMOANMHUCH M BKIO4YaeT ¢pasy «JlokyMeHT
MOJAMKUCAH JJICKTPOHHOM TOIIHUCHIO», HOMEp cepThdHUKaTa KIro4a 3JIeKTPOHHOU
noaAnucH, (paMuInuio, UMs, OTYECTBO Biajenblla cepTuduUkaTa, CPOK IEHUCTBUS
cepTudUKaTa KII04a JIEKTPOHHON MOITHCH.

[Tpumep
Junpekrop JOKYMEHT HOIIHI/IC AH A.b. BanoB
SJEKTPOHHOM NOAMNHUCHIO
Ceptuduxar lalllaaallllIIIII
Baanesen UBanos Anekceii bopucoBuu
JHeiicrBuTenen ¢ 01.01.2017 mo 01.01.2022
ITeuyars.

OTTuCK meyaTu 3aBepseT MOJIMHHOCTh MOJIMUCH JOJKHOCTHOTO JIMIA Ha
JOKYMEHTAaX, YAOCTOBEPSIONINX MpaBa JUIl, PUKCUPYIOMUX (DAKTHI, CBI3AHHBIC C
(UHAHCOBBIMH CpEJCTBAMHU, a TaKXKEe Ha JIOKYMEHTaX, MPEAOCTaBIIEMBIX 3a
npefenbl  OpraHu3alud M MPEJyCMaTPUBAIOUIUMX 3aBEPEHUE MOMJIMHHOCTH
noAnucyu. BHyTpeHHHE TOKYMEHTHI (IIpUKa3bl, TPOTOKOJbI M T.ld.) MEYaThIO HE
3aBEPSIIOTCAL.

[leyats mpocTaBisieTcsi, HE 3axBaTbiBasi COOCTBEHHOPYYHON NOAMHUCH JIMIIA,
MOAMUCABILIETO JOKYMEHT, WU B MecTe, 0003HaueHHOM «MID» («MecTo neuatun»).
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OTMeTKa 00 MCTIOTHUTETE.
OtmeTka 00 HCMONHUTENE BKJIOYAET B ceOs (aMUIIUIO, HMS, OTYECTBO
WCIIOJIHUTENS JOKYMEHTa, HOMEp €ro TesedoHa.

OtmeTka 00 HCIOIHUTENE MOXET JIONOJIHATBCS  HAUMEHOBAaHUEM
JOJDKHOCTH,  CTPYKTYpPHOTO  MOApA3feNeHHss W BJIEKTPOHHBIM  aJ[pecoM
VCITOJTHUTEJIS.

OtmeTka 00 ucnogHuTeNne oQOpPMIISETCS HA JHUIEBOM CTOPOHE MOCIEIHETO
JUCTa JOKYMEHTa OT TpaHUIlbl JIEBOIO MOJs WM, NMPU OTCYTCTBHM MECTa, - HA
000pPOTHOM CTOPOHE BHHU3Y CJIEBA.

ITpumep -

3a0esun BaH AHapeeBuy,

KonTtpoabHoe ynpaBieHnne, Be1ymuii crienuaaucr,

+7(978) 924-45-67, Zabelin@gov.ru

OtmeTKa 00 UCTIOJIHUTENIE MOXKET OQOPMIISITHCS KaK HUKHUN KOJOHTUTYJ U
nevyararbesi MpUGTOM MEHBIIETO pa3mepa.

OTMeTKa 0 3aBepeHUN KOIMH.

OOGpazoBarenbHas OpraHu3allds MOXKET 3aBepsITh KOMUU TOIBKO TeX
JIOKYMEHTOB, KOTOPBIE CO3/IAI0TCS B HEH, a TAKXKE B CIIy4asx, MPEAyCMOTPEHHBIX B
ab3ale BTOpOM HacTofAlero mMyHkTa. Komus JokymMeHTa H3rOTaBIMBaeTCAd U
BBIJIAETCS TOJBKO C Pa3pelICHHs] PYKOBOAUTENS OpPraHU3ALNU, €r0 3aMECTHUTENIEH
WJIN PYKOBOJIMTEIS CTPYKTYPHOI'O IOJApa3/IeICHHUS.

B cnydae moOArOoTOBKM JTOKYMEHTOB JJIS TMPEIOCTABICHUS CYIACOHBIM
opraHam, IMpU PEUICHUU BOIMPOCOB IO MPUHATHUIO JUI[ Ha paboTy, oOydeHwue,
YIOCTOBEPEHUS] HUX TPYIAOBBIX M JIPYTMX IMpaB BO B3aUMOOTHOIICHHUSX C
yUpeXKICHHEM, a Takke TMpu (HOPMUPOBAHMM JIMYHBIX JIeT PabOTHUKOB
oOmreoOpazoBaresbHasi OpraHu3als MOKET WU3rOTaBIUBATh KOMUU JOKYMEHTOB,
BBIIAHHBIX JIPYTUMHU YUPEKIACHUSIMU (KOTTMHU JOKYMEHTOB 00 00pa30BaHUH U JIp.).

[Ipu BbIgaYe KOMUU JIOKYMEHT BOCIPOU3BOJIUTCS TMOJHOCTHIO (OJaHK
oOpa3oBaTeIbHON OpraHu3aliuu, HOMep, Aata, COACpKaHUE U T. II.).

B mpaBom Bepxnem yriy komuu numercs cioBo «Komusa». Ilpu Beimaue
KOIUH C KOIUU cieayeT nucaTh «Komnus ¢ konum».

Ecnu komust Ayisi BHYTPEHHETO IOJIb30BaHUS, TO ISl 3aBEPEHUS HUKE
pekBusnTa «lloAmuch» MPOCTaBIAIOT 3aBEPUTENBHYIO HaINHuch: «BepHoy;
JOJKHOCTh JIMIIA, 3aBEPAIONICTO KOIMUI0; JUYHYIO TMOAMKCH, PaCHIH(PPOBKY
noAnucy (MHULIKAIBI, (PaMWINIO); JaTy 3aBEPEHMUS.

[Tpumep -

Bepno
CexkpeTapb/CnenuajaucT mo Kaapam

JInuHas moanmuch B.B. UBanoBa
10.10.2023
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Ecnun xomusi BblmaeTcst Mg MPEACTaBICHUS B JIPYTryl0 OpraHu3aluio, TO
OTMETKa O 3aBEPEHUU KOMUHU JOMOJHSIETCS HAAMKUChIO O MECT€ XpaHEHUS
JIOKyMEHTa, C KOTOpOro Oblla M3rOTOBJICHA KOMHUS, U 3aBepseTCs Ie4yaThlo
OpraHu3aIu.

ITpumep -

[Mongnmuuauk gokymenta Haxoautcs B MBOY Illkona Ne 3 B nene Ne 12-k 3a
2022 ron.

J71s1 mpocTaBiieHHsI OTMETKHU O 3aBEPEHUM KOTTUU MOXKET MCTIOJIb30BATHCS IIITAMII.

OtMmeTKa 0 MOCTYIVICHHH TOKYMCHTA.

OTtMmeTKka o MOCTYIUICHUNU OOKYMCHTA CJIYXXUT IJII TMOATBCPIKIACHUA (I)aKTa
MOCTYIUICHUA HOOKYMCHTA B OpPraHU3AaIlUI0 W BKIIHOYACT O4ATYy IIOCTYIUNICHUA U
BXOIISIH_II/Iﬁ peI‘I/ICTpaI_II/IOHHIJﬁ HOMCP AOKYMCHTA. HpI/I HCO6XOI[I/IMOCTI/I OTMCTKA O
MOCTYIUICHUU MOKCT HOIOJIHATHCA YKA3dHUCM BPCMCHHU IMOCTYIUICHUSA B HacCaxX U
MUHYTaX U crocoba AOCTAaBKH JOKYMCHTA.

OTMmeTKa o0 MOCTYIINICHUHU AOOKYMCHTA MOXKCET IIPOCTABJIATHCA C ITOMOIIbIO
mramiia.

Pe3osroums.

Pezontonust copepxut ykazaHuWe MO HWCIOJHEHUIO JTOKyMeHTa. Pe3osrorius
opopmisieTcss Ha CBOOOAHOM MecTe pabodero Mmojs JOKyMeHTa, Ha OJaHke
PE3ONIIOIMU WM BHOCHUTCS HEMOCPEACTBEHHO B CHUCTEMY 3JIEKTPOHHOIO
JOKYMEHTOO000pOTA.

Pe3omronust BKIto4aeT: paMUINI0, MHUIMAIBI UCTIOJHUTENS (MCTIOHUTENEH),
NOpYYEHUE MO JOKYMEHTY, MpU HEOOXOJUMOCTH - CPOK MCIIOJTHEHUS, MOIIUCH
JIUI1A, BBIHECILIETO PE3OJIOIUIO0, ATy PE30TIOIUH.

Pe3omronus, kKak MpaBUiio, MUIIETCS OT PYKH PYKOBOAMUTENIEM Ha MOIJIMHHUKE
JIOKyMEHTa Ha CBOOOTHOM OT TEKCTa MECTE.

[Tpumep -

®amuina U.0.

IIpouy noaroroBuTs npeano:xkenus k 10.11.2021.
IMoanuck
Jlara

OTMeTKa 0 KOHTpO.JIE.

OTMeTka O KOHTpOJIE CBHUAETEIBCTBYET O IIOCTAHOBKE JOKYMEHTa Ha
KOHTPOJIb, MPOCTABJISAETCS IITAMIOM WM MPOU3BOAUTCA 3alUCh OT PYKH
«KOHTpOIb)» Ha BEpXHEM IOJIE JOKYMEHTA.

Kontponto mnoanexatr Bce 3aperucTpUPOBAHHBIE JIOKYMEHTHI, TpeOyrolue
WCTIOJTHCHHUSI.

CpokH HCHOJHEHHSI JIOKYMEHTa YCTAHABIMBAIOTCA B COOTBETCTBUU CO
CpokaMu, O0O0O3HAYEHHBIMU 3aKOHOAATEIbCTBOM, OpraHHW3alllei, HampaBUBIIECH
MOpPYYEHUE WU MPOCHOY, PaCHOPSIAUTENBHBIM JOKYMEHTOM WJIM PE30JIOUeH
pyKOBOAUTENST 00pa30BaTEIbHON OpraHU3aluH.

Cpok npocTaBisiercst B GopMe AaThl 3aBEPIICHUS UCTIOTHEHUSI.
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OTMeTKa 0 HANIPAaBJIEHUM JTOKYMEHTA B J1eJ10.

OTMmeTka O HalpaBiI€HUU JIOKYMEHTa B JIEJIO ONpPENENsieT MECTO XpaHEHUS
JOKYMEHTa MOcJe 3aBepuieHUs paboThl ¢ HUM M BKIIOYaeT: cioBa «B pgenoy,
MHJEKC JieJla 10 HOMEHKIAType Jell, B KOTOpO€ IOMELIAeTCsl JTOKYMEHT Ha
XpaHEHHEe, C YKa3aHHEeM Troja, MAOHKHOCTU Jula, O(QOPMHBIIETO OTMETKY,
MOJTMUCH, JATHI.

ITpumep -

B neso Ne 01-18 3a 2020 r.

Cexperapsb

MMoanmucey darta

OTMeTKa O HampaBJIEHUHM JOKYMEHTA B JIEJI0 MOXET JIOMOJHATHCS KPAaTKUMHU
CBEJICHUSIMU O XapaKTepe UCIIOJIHEHUS TOKYMEHTA.

4. TpeOoBaHUA K COCTABJIEHHIO HEKOTOPBIX BUI0B IOKYMEHTOB.

Ipukas.

[Iprka3 - mpaBOBOW JIOKAJbHBIM HOPMAaTHMBHBIM AKT, KOTOPBIM H34AETCs
EANHOJIUYHO PYKOBOJUTEIEM O0Opa30BATEIbHON OpraHU3alMU U yIOCTOBEpSET
pelIeHNs OPraHU3alMOHHO-PACIOPSAAUTEIBHOIO XapakTepa.

[Ipuka3zpl  W3mAIOTCA 1O  OCHOBHBIM  BONpPOCAM  JIESITENBHOCTH,
aJIMUHUCTPATUBHO- XO3SHUCTBEHHBIM BOIIPOCAM M KaJIpPOBBIM BOIPOCAM (JIUYHOMY
COCTaBy) 00pa30BaTEIbHON OpraHU3aIuy.

[Ipuka3 moamuchIBaeTCsI B COOTBETCTBUU C TPEOOBaHUSIMHU, YKa3aHHBIMHU B
Pexomenmanumn.

[locne mnoamucaHusi TpHKa3a HW3MEHEHUsS W/WIM JIONOJHEHUS B HETO
BHOCSITCSl IMyTEM W3JaHUsI HOBOrO IMpHKa3a O BHECEHUM W3MEHEHUW W/WiIu
JIONOJTHEHU.

[Ipuka3, xak mnpaBuino, odopmisieTcss Ha ONaHKke 00pa30BaTEIBHOM
OpraHu3aluy B IEYaTHOM BUJE.

[Ipuka3z uMeer cieayronMe PEeKBU3UTHI: HAUMEHOBAHHE OO0pa30BATEIbHOM
OpraHu3aluu COIJIACHO yCcTaBy; HauMeHoBaHue Buaa AokymeHTa (I[IPUKA3), nara,
HOMEpP, MECTO COCTaBJEHHUs, 3arojJOBOK K TEKCTY, TEKCT, HAUMEHOBAHUE
JOJKHOCTH, TIOJIMUCHh JOJKHOCTHOTO JHIa (MHUIUABL, (aMuUiiusi), BHU3BI
COTJIACOBAHHUSI, O3HAKOMJICHMUSI.

JlaToil mpukaza (pacnopspkeHusi) sIBISeTCS AaTa ero noanucanus. Jlata
opopmisieTcss MTUPPOBBIM CIOCOOOM; HOMEP COCTOMT w3 3HakKa «No» u
nopsakoBoro Homepa npukasza: ot 00.00.0000 Ne 000.

ConepxaHue mOpHKaza KpaTKO U3JIaraercss B  3arojioBKe, KOTOPBI
HauuHaeTrcss ¢ mpemiora «O» U COCTaBIAETCS C MOMOIIBIO OTIIAroJbHOTO
cymectBuTeapHoro  («O6  yTBepkaeHWH...», «O  CO3JaHHH...»)  WIH
cylecTBUTENbHOTO («O0 uTorax...»).

B npukazax TeKCT u3iaraercsi OT IMEpPBOro JWlla €IMHCTBEHHOrO 4YHUCia
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(«TIpHKa3bIBAION).

Bo Bpemsi o3HakoMmJIeHUS C TMPHUKA30M YKa3aHHBIMH B HEM JIMIIAMU Ha
MEPBOM SK3EMIUIApE TMPHKa3a MPOCTABIAIOTCA TOANUCH C YKa3aHHWEM JIaThl
O3HAKOMJICHHSI.

Homepa cTpaHuIl MpOCTaBISIOTCS TOCEPEIUHE BEPXHEro IIoJs JIUCTa
HA4MHAasi CO BTOPOTO JIUCTA.

[Ipuka3pl HyMEpYIOTCS B MOPSAKE MX H3AaHHs B Mpeaenax KaJeHIapHOTo
rojia; MpUKa3bl IO OCHOBHOW JEATEIHHOCTH U MO KaAPOBBIM BOIIpOcaM (JIMYHOTO
COCTaBa) UMEIOT OTJEIIbHYIO MOPSAIKOBYIO HyMEPALHUIO.

[Ipu Hymepanuy MpHUKa30B JOMYCKAETCS UCTIOIh30BaHHUE JTOMOTHUTEIHHBIX
OYKB.

IIpumep:
K- kaapsr;
JI - INYHBIA COCTAB;
O- ocHOBHAsI 1€AATEJIHLHOCTbD;
Y — o0yuawmuecs.

[Ipuka3 BcTynmaer B CHUJIy C MOMEHTa €ro MOJNHCAHUS PYKOBOJUTEIEM
o0pa3oBaTeIbHOM OpraHU3aIliy, €ClIM B TEKCTE HE YKa3aHO JAPYroro Cpoxa.
[Ipuka3el  peructpupyrorcss B KHure/xypHaie  peructpanud  MNPUKa30B
( npunooicenue 2).

[Ipukasbr popmupyrorcs B [eno oamH pa3 B kBapTal. KuHura/sxypHan
MIPOHYMEPOBBIBAECTCS, MPOIITHYPOBBIBACTCS, CKpeTUISeTCS MTOJIITUCHIO
PYKOBOJUTENS W TeYaTblo 0Opa3oBaTeIbHOM opraHm3anuu (mpuioxenue 1). B
KOHIIe KayleHaapHoro roaa Jlemo ( He Oomee 250 nmcToB) odopmisercs B
cootBeTcTBUH ¢ [lomoxkeHneM 06 apxuBe.

IIpuka3bl 10 OCHOBHOM AeATEJILHOCTH.

Texcr mpukaza mo BOIpocaM OCHOBHOHM JEATEIBHOCTH 00pa30BaTENIbHOM
OpraHu3allid COCTOMT M3 JBYX 4YacTe - KOHCTaTUpymomeld (mpeaMOynbl) u
PacIopsIUTEIbHOM.

B koHcTaTupyrOmIeil YacTh OTPa)KaroTCsA LEIU U 3aJadd MPEeAIUChIBaEMbIX
NEUCTBUM, TPUYMHBI M3JaHUs TpPUKa3a, [OAaeTCs CChUIKAa Ha JOKYMEHT,
MOCIY>KUBIIMI OCHOBAaHWEM JJIs MOJATOTOBKU IpHKa3a. YKazaHHas 4acTb MOXKET
HAa4YMHATBCS cO cloB «Bo ucnomuenue...», «C nenpio...» u Tomy nomoonoe. Eciu
JOKYMEHT H3/1aeTCsl Ha OCHOBAHUU JAPYroro pacnopsaUTEIbHOIO JOKYMEHTA,
B KOHCTATUPYIOIIEH 4YacTH yKa3bIBaeTCsl HA3BaHWE BHUJIA ATOTO JOKYMEHTa, €ro
aBTop (MunucrepctBo, CoBeT MUHUCTPOB U JIp.), laTa, HOMEP U 3arojioBoK. Touka
B KOHIIE€ KOHCTAaTUPYIOIIEH YacTh HE CTaBUTCS.

PacnopsnurenbHas yacth npukaza HaunHaercsa co cioa [IPUKA3BIBALO,
KOTOpPOE TIeYaTaeTcsi C HOBOW CTPOKH OOJBIIMMHU OyKBaMU 0€3 OTCTYIUICHUS OT
JIEBOT'O MOJISl U KaBbIYEK, MOCJIE YeTO CTABUTCS ABOETOUHE.

PacnopsnurenbHas 4acTh JEIUTCS HA MNYHKTHl U MOJNYHKTHI, KOTOpPBIE
HyMepyroTcs apaOckumu nudppamu. B KaxaoM MyHKTE TOJKHBI OBITH yKa3aHBI
WCIIOJHUTENU, KOHKPETHbIE 3aiaHusi (MOPYYEHUs) U CPOKUM HX BBIMNOJHEHHUS.
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Hcnonuurenn MoryT OBITh Ha3BaHbl Takke OOOOIIEHHO: «PYKOBOAMUTENAM
METOIMYECKUX OOBEIMHEHUI», «3aMECTUTENsIM AupekTopa». llpm sTom, Kak
MpaBWJIO, HE MPUMEHSETCS HAlMCAaHUE HEKOHKPETHBIX MOPYYEHHH, KOTOphIE
colepKaT CJIOBA: «YCKOPHUTb», «YJIYUIUUTh», «AKTUBU3UPOBATH», «OOPATUTH
BHHMAaHUE», «COBEPILICHCTBOBATHY, IIPOJIOKUTHY» U T.II.

OtpenbHble 3anaHus (Hampumep, 3aJaHusl, coJepKaliue HU(PpPOBbIE
JaHHBIE) MOTYT OQOPMJISITHCS B BUJI€ IPUIIOKEHHSI K MTPUKA3y CO CCHUIKOM HAa HUX
B COOTBETCTBYIOUIMX IYHKTax MpUKaza M O(GOPMIISIOTCS COIJIACHO JaHHBIM
Pexomennanusm.

CtpaHulsl mpuKasa v NpUIOKEHUH HyMEpPYIOTCS KaK €IMHbIN TOKYMEHT.
Ecnu mnpukazom OTMEHSETCS NPEAbIIYHIMM pacrnopsiAUTEIbHbIN JTOKYMEHT, B
pacnopsIUTEIbHOM YacTH yKa3bIBA€TCA NMYHKT, KOTOPHIMA JIOJDKEH HAYMHATHCS CO
cnoB: «[Ipu3HaTh yTpaTUBIIUM CHUITY...».

N3meHenusi, BHOCUMbIE B TpHUKa3, OPOPMIIAIOTCS OTIEIbHBIM MPHUKA30M,
KOTOPBIM JOHKEH MMETh TaKoW 3arojoBok: «O BHECEHHMM W3MEHEHHH W/WiH
JOTIOHEHW B MpUKa3 ..» C YKa3aHHEeM JaThl, HOMEpA, 3aroJioBKa
pacnopsIuTEIbHOTO  JIOKYMEHTa, B  KOTOPBI  BHOCSTCS ~ HM3MEHEHHUS.
PacniopsinurenbHas yacTh MpUKa3a HAYMHAETCS C TAKOTO MyHKTA!

1. BHecTu u3MeHEHUs B MPUKA3...

Jlanee OTHENbHBIMU TMOANYHKTAMU  (QOPMYIHUPYIOTCS U3MEHEHUS B
pacropsAuTENbHBIN JOKYMEHT.

[Tpumep -

1) mMyHKT 2 U3JI0KHTh B CIEAYIOIIEH peIaKiny;

2) TYHKT 3 UCKIIIOYHTD;

3) ab3arl BTOpO# MyHKTA 4 OTOJHUTH CIIOBAMH. ..

Ecnu wu3mMeHeHuss B pacmopsauTENbHBIA TOKYMEHT OG(OPMIISIIOTCS Ha
OTZIEJIbHOM JIUCTE (JIMCTax), B IEPBOM IYHKTE PacloOpsAUTEIbHON YacTH MpHUKa3a
YKa3bIBaCTCS:

1. BHecTH UI3MEHEHHUS B...

[TocnenHuii MyHKT pAacHOPSAUTEIbHOM YacTH B Ciydae HEOOXOJMMOCTH MOXKET
COJep)KaTh pEIICHHE O BO3JOKEHUH Ha JOJDKHOCTHOE JHMLO (QYHKUHUHA IO
KOHTPOJIIO 32 UCIIOJTHEHUEM IIPHUKA3a.

IIpuka3bl N0 KaJPOBBLIM BONPOCAM.

[Tpukassl O KaJAPOBBIM BOIMIPOcaM (JIMUHOMY COCTaBY) O(OPMIIIIOTCS KakK B
yaudunupoBanHoit popme (IToctanosnenne ['ockomcrara P® ot 05.01.2004 Ne 1
«O0 yTBepkaeHIH YHU(PHUITMPOBAHHBIX (HOPM MEPBUYHON YUETHOU JOKYMEHTAIIUN
M0 YYETy TPYJa U €T0 OIUIAThI»), TAK U B TEKCTOBOIA.

JlanHblii BuA TpUKa3oB o(opMmisieTcss B BHUAE HWHIWBUIYATBHOTO WITH
CBOJIHOTO.

B uHmuBHayasbHOM TIpHKaze coaepkutcs uHdopmaius 00 OmgHOM
pabOTHUKE, B CBOJHOM - O HECKOJIbKMX, HE3aBUCUMO OT TOTO, Kakue
VIIPABJICHUYECKHE PEIICHHsSI TT0 HUM TPUHUMAIOTCA (MpUeM Ha padoTy, Ha3HAYCHHE
Ha JIOJDKHOCTD, MIEPEBO/] HA JPYTYIO TOJKHOCTD (paboTy), YBOJIBHEHHE U JIp.).

Coneprxkanve WHAUBUYATBHOTO TIPUKa3a Mo KaJAPOBEIM BOTpocaM (JIMIHOTO
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coCTaBa) KPaTKO M3JIaraeTcs B 3ar0JIOBKE, KOTOPHIM HAUMHAETCS ¢ mpenjora «O» u
COCTaBIsIETCSI €  TOMOINBIO  OTIJIArOJIBHOTO  CymIecTBUTENbHOrO:  «O
Ha3HAYCHUU...», «O TPHUHATHH...». B CBOJHBIX TPHUKa3aX MOXKET MPUMEHATHCS
000011eHHBIH 3ar0J0BOK: «O KaJpOBBIX BOMPOocax», «O JTMUHOM COCTaBE.

B Tekcre mpukaza MO KagpoBhIM BOIpocaM (JIMYHOMY COCTaBy), Kak
MPaBHJIO, KOHCTATHPYIOIIAst YaCTh HE OTMEUAETCS.

PacnopsiautensHas 4yacTh MpHKa3a HAYMHAETCS, KaK MPaBUiO, C TJaroia B
HeonpeaeneHHot gopme: «lIpunarey, «Hasznauutey, «llepeBectu», «OOBIBUTHY
U TOMY N0JI00HOE.

Jlanee ykasbiBaroTCs (haMuiusi, UMs, OTYECTBO (MPU HATUYMHU) pabOTHHUKA,
Ha KOTOPOTO PacIpOCTpaHseTCsl AeHCTBUE NpHKa3a, U TEKCT MpuKa3a. B cBomHOM
nprKaze GaMIINK JIUI B TIpeieiax MyHKTOB pa3MeIIaroTcs 1Mo andaBury.

B mpukase o Ha3HauE€HWYW WM YBOJBHEHHH PAOOTHHKA YKAa3bIBACTCS MOTHAS
nata (4ucio, Mecsl, roja) (aKTUYECKOro BbIXoJa paboTHMKAa Ha padboTy
(mpekpaieHusi TPYIOBBIX OTHOIIEHHUH), pa3Mepbl €ro IOHKHOCTHOTO OKIaja
COTJIaCHO IITATHOMY PAacIHCaHUIO.

B cBogHOM mpuKaze TO KaJApOBBIM BOINpocaM (JTMYHOMY COCTaBy) B
pacToOpsSIIUTENBHYI0 YacTh BKIIOUaeTCs WHGOpMaIus, KOTopas pa3MeliaeTcs B
TaKOW MMOCJICIOBATEILHOCTH: IPHEM Ha paboTy, MMepeBo/l, yBOJIbHECHHE.

B kaxkmom MyHKTE TpHKa3a MO KaJIpOBBEIM BompocaM (JIMYHOMY COCTaBYy)
yKa3bIBa€TCd OCHOBAHHE OTHOCHUTENBHO €ro u3JaHus (3asBieHHe paboTHHUKA,
TPYJOBOM  JIOrOBOp (COTJaleHue), JOKJIaJHas 3alucKa, MpeJcTaBiIeHHeE,
XOJaTaliCTBO, pEIlIEHHe AaTTEeCTAllMOHHOM KOMHUCCHUU 0011e00pa3oBaTeIbHON
OpraHu3aluu) u T.1.

Pacnopsi:kenue.

PacniopsixkeHne - pacnopsAUTENbHBIN JTOKAIbHBI HOPMATUBHBIA MPaBOBOM
aKT, KOTOpBI M3JaeTCs PYKOBOIAIIMM pPAaOOTHUKOM 00pa3oBaTeNbHONW oOpra-
HU3alMu  (Hampumep,  3aMECTUTENIEM  PYKOBOJUTENS,  PYKOBOJMTEIIEM
CTPYKTYPHOT'O TOpPA3ACICHUs) MO BONMpPOCaM HHQPOPMAIMOHHO-METOIUYECKOTO,
aIMUHHUCTPATUBHO-XO3SIUCTBEHHOT0 M OPraHU3alMOHHOTO XapaKTepa, BXOASIIUM
B €r0 KOMIIETECHIIUIO.

PacniopspkenreM oQopMIISIOTCS BOTPOCHI KPATKOCPOYHOTO OJTHOPA30BOTO
XapakTepa.

PacnopskeHHst  COCTaBIAIOTCA AaHAJIOTMYHO IIpUKa3zaM (B IEYaTHOM
Bapuante) MoxkHO 0e3 cioBa «[IPUKA3BIBAIO.

Koncratupyromass 4actb TEKCTa B paCHOPSKEHUSX OTIENsAeTCS  OT
pactiopsiautenbHoil yactu cinoBamu: «IIPEJJIAT'AIO», «PEKOMEH/IVYIO»,
«OBA3BIBANO», « CHUTAKO HEOBXOJIMMBbBIM».

Pacriopspkennst  peructpupyiorcs B Kuure/)kypHaiie — permcrpanuu
pacniopsbkeHuit  (npunoscenue  2).  Kaura/kypHam — mpoHYMEpOBBIBaeTCA,
MPOIIHYPOBBIBAETCS, CKPEIUISETCSl TMOJAMKUCHI0 PYKOBOJAUTENST W IEYaThiO
oOpa3oBaTenbHOI opranuzanuu. Pacnopsikenus: popmupytorest B Jleno oauH pas
B KkBaptal. B konue kanenmapHoro roga /[eno (e Oosee 250 IuCTOB)
obopmiseTcss B cCoOoTBeTCTBUU ¢ [lonoxkeHnem o0 apxuBe.
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IIporoxo..

[Ipomecchl mnpuUMEHEHUs YOPABICHYECKUX PEIICHUN 00pa3oBaTeIbHOM
OpraHu3alued U CaMH PEUICHUS JOKYMEHTHUPYIOTCS C IOMOIIBI MPOTOKOJIOB
KOH(epeHIuH, MeJarornuecKux COBETOB, KOMUCCUH U TIP.

B mmpoTokonax 3acenaHnil KOJUIETHAJIBHBIX U COBELIATENBHBIX OPTaHOB TEKCT
M3JIaraeTcsi OT TPEThEro JIMIa €IMHCTBEHHOIO uuciia («IeIaroru4eckuii COBeT...
MTOCTAHOBIISICTY, «COOpaHUE... PEITUIION).

[IpoTokom  cocraBnsieTcss HAa  OCHOBAHMM  3allMCEH,  CHEIAHHBIX
HEMOCPEICTBEHHO BO BpEMs 3aCE€JaHHil, MPEICTABICHHBIX TEKCTOB U TE3UCOB
JTIOKJIaJIOB U BBICTYILJICHUH, CIIPABOK, MPOEKTOB PEIICHHUIA.

[IpoTOKOJI MOMXET COCTaBIISIThCS KaK B PYKONMUCHOW, TaK U B IE€YATHOU
dbopme.

Jlatoii mpoTokoia SBJISAETCA JaTa MpoBeleHUs 3acenanus. Ecnu 3acenanue
MPOJOJKAJIOCh HECKOJIBKO JHEW, TO Yepe3 THUPE YKa3bIBAIOTCA TNEPBBIA U
MOCJIEIHUN I€Hb 3aCeIaHMUsl.

Homep mpoTokosia JOKEH COOTBETCTBOBATH MOPSAKOBOMY HOMEpY 3ace-
nanusi. Hymepauusi npoTOKOJIOB BEAETCS B TNpejeiax KaJeHIApHOro roja
OTACIBHO MO KaXJAOW Tpynmne TMNpOTOKOJOB 3acelaHusi COOTBETCTBYIOIIETO
KOJIJIETHAJIbHOTO OpraHa.

B pexBusure «MecTo 3aceaHUs» YKa3blBa€TCsl HA3BaHUE HACEIIEHHOTO
IIyHKTa, B KOTOPOM COCTOSIJIOCH 3aCEIaHue.

3aroioBOK K TEKCTy MPOTOKOJa JOJDKEH oToOpa)xaTh BHJ 3acelaHus
(coBemanue, cobpanue, KOH(epeHIrs U T.1.) WIK KOJJIETHAIbHON JesSATeIbHOCTH
(xomuccusi, coBeT, coOpaHue, paboyasi TpyIina u T.1.) U BKJIIOYATh HAa3BaHHUE BHUJIA
JOKYMEHTA.

TekCcT MpOTOKOJIa COCTOUT U3 BBOJHOW U OCHOBHOMW YaCTEU.

BBonmHas  yacTh  COOEPXKHMT  TMOCTOSHHYH  HMHpopManuio  (cioBa
INPEACEHOATEJIb, CEKPETAPH, IIPUCYTCTBOBAJIN) u mnepeMEHHYIO
(pamunus, WHULIMANBI TIpeAcenaress, ceKkperapss U NpUCYTCTBYyRomwmx). llpu
HEO0OXOIMMOCTH YKa3bIBAIOTCS JOKHOCTH TIPUCYTCTBYIOIINX, a TAKKE MHUITHAIIBI,
dbaMuIMM JOMKHOCTH JIUI, TPUTJAIICHHBIX Ha coBemanue. [lpu kommuuecTse
ydqacTHUKOB Oonee 10 cocTaBisieTCss CIHUCOK MPUCYTCTBYIONIUX, KOTOPBIH
MpUJIaraeTcsi K NpOTOKOILY.

Eciu  mpotokon odopmisiercss B mewatHoi  (opme, TO  cioBa
INPEACEHAATEJIb, CEKPETAPD, ITPUCYTCTBOBAJIU neuyatatoT OT HyJIE€BOTO
MOJIOKEHUST TalynsaTopa, OT 2-TO TIOJOXKEHHS TaOynsiTopa CTaBUTCS THPE,
MHULNMAQIBI W (aMWIMM [OUIIYT B HMMEHUTEIbHOM manexe. Damuinn
MPUCYTCTBYIOMIMUX PACIONIAaraloTCs B aipaBUTHOM TOPSIIKE W TIeHaTaroTcs uepes |
MEXKCTPOUYHBIM UHTEPBAI.

BBoanass wyacTh mpoOTOKOJIa 3akaHuMBaeTcss moBecTkol nHs. CloBa
«IToBecTka JHS» MEYaTalOT OT HYJEBOTO MOJOXEHUS TaOyisiTOpa, MOCIE HHUX
CTaBUTCS JIBO€TOUYME. BOompochl MOBECTKU JIHSI HYMEPYIOTCS apaOCKUMU LUppaMu.
Kax b1t HOBBIN BOTIPOC M€YaTarOT OT 1-TO MOJIOKEHHS Ta0ysaTopa.

[TocnemoBaTenbHOCTH PACTIONIOKEHUS BOIIPOCOB ONPEAEIAETCS CTEIEHBIO UX
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BaXKHOCTH. BoIpochl nepeuucnsorcs B UMEHUTEIbHOM mnajexe. Jloknaa (oTuer,
coobuieHre, HGoOpMaIKs), HAUMEHOBAHUE JOHKHOCTH, MHULMAIBI U (HaMUITUIO
JOKJIauyuKa MUIIYT B POAUTENBRHOM majexe. He pexomeHayeTcs BKIOYATh B
noBecTky AHs  Bompoc  «Pa3zHoe». Kaxnaplii  Bompoc  JOMKEH  OBITh
KOHKpeTn3upoBaH. dopmupoBaHue BONPOCOB B MOBECTKE JHS HAYUMHAETCA C
npeiora «O (O0)».

OcHOBHasi 4acTp IPOTOKOJIA COCTOMT W3 Pa3lesioB, KOTOPBIE JIOJKHBI
COOTBETCTBOBAaTh IyHKTaM IIOBECTKH JHA. Pasnensl HymepyroTcs apabCKuMu
nudpaMu U CTPOSTCS MO TAKOHU cXeMme:

CJIIYIOAJIN - BBICTYIIWJIA - PELLIJIN (ITOCTAHOBWUJIN),

VYkazaHHble cJOBa TIeyaTaloTcs OosbliMMH OykBaMu 0e3 oTcTyma ot
rpa”uipl JIeBoro noiis. [locne 3TUX CIoB CTaBUTCS IBOETOYME.

ITocne cnosa CIIVIHAJIMA yka3piBaeTcd KpPAaTKMH TEKCT BBICTYILICHUS
OCHOBHOTO JokJaaunka. GamMuiivsg u MHULIKAIBL KQXKI0T0 JOKIaA4MKa MeYaTatoTCs
C HOBOW cTpoku. KpaTkuif TEKCT BBICTYIUICHUS H3JlaraeTcsi B TPEThEM JIMLIE
€JUHCTBEHHOTO YHCIIA.

TexkcTel WM TE3UCHl JOKIAJOB M BBICTYIUIEHUH, OQOpPMIIEHHBIE Kak
OTZIEJIbHBIE JIOKYMEHTBI, B TEKCT MPOTOKOJAa He BKItouaroTcs. [locnme cBenenuii o
NOKJIAJYUKE CTaBUTCA THUPE M yKas3bpiBaeTcsa: «TekcT nokiana (BBICTYILICHHUS)
IPUIAraeTcsi K MpOTOKOIY».

ITocne cnoBa BBICTYIIMJIN ¢ukcupyroTcss BBICTYIUIGHHS Te€X JIHII,
KOTOpBIE MIPUHSUIM ydacTue B 00CYXACHUU JIoKIana. BeicTynnenus opopmiistores
B MPOTOKOJIE C YKa3aHUEM JIOJDKHOCTEH, (haMUIMi U MHUITMAJIOB, BHICTYIAIONIUX B
UMEHHTEJIBHOM MaJIekKe, a TAKXKE C KPATKUM H3JI0KEHUEM COJIEpKaHUS BOIIPOCa U
orBeTOB Ha Hero. Coaep:kaHWE BBICTYIUIEHUA H3JaraeTcs OT TPEThEro Juia
€UHCTBEHHOTO YHCIIA.

[Tocne cnosa PEHINIJIM (IIOCTAHOBWJIN) dukcupyeTrcss mOpUHATOE
pelieHre 1o oO0CYKJaeMOMY BOIIPOCY TMOBECTKH AHS. PereHue OMKHO OBITH
KOHKPETHBIM M BKJIIOYaTh COCTABJISIOIIME, KOTOPbIE OTBEYAIOT HA CIEAYIOIIHE
BOIIPOCHI: KOMY, UTO C/AEJNATh U B KAKOU CPOK.

Pemenus, conepxaliyie HECKOJIBKO BOIIPOCOB, MOAPA3AEIAIOTCS HA ITyHKTHI
W TOIMYHKTHI, KOTOpble HyMepyroTcs apabckumu mudpamu. [loamyHKTHI
HYMEpYIOTCS IUPPAMH C TOYKOM.

B cmyuae, korna Ha 3acenaHuu NMPUHMMAETCS pEIICHHE 00 YTBEP)KICHHUU
JOKYMEHTa, KOTOpBIM 00CyXIajcs Ha 3aC€aHW, 3TOT JOKYMEHT IpPHJIAraeTcs K
MIPOTOKOJIY Y B HEM JEJAETCS CChLIKAa HAa HOMEp U JatTy npoTokosna. [Ipu Hanmuanm
IpYTHX JTOKYMEHTOB, KOTOpPBIE pacCMaTpPHBAINCh Ha 3aceljaHuu, W (axT
00CYXIeHHsI KOTOPBIX OblT 3a()UKCHPOBAH B TEKCTE MPOTOKOJA, OHH HyMEPYIOTCS
apabckumu uudpamu (Ilpunoxenne 1, Ipunoxenune 2). B cooTBETCTBYIOMUX
MyHKTaX MPOTOKOJIA JIEJIA€TCS CChLIKA HA ATH MPUIIOKEHHUS.

IIpoTOKOA MHOANMMCHIBAETCS NPEACENATENbCTBYIONIMM Ha 3acelaHuu KOJI-
JIETHAJIBHOTO OpraHa U CEKpPEeTapeM.

Boinrcka w3 npoTokona — TOYHAsT KOMHUS YacTH TEKCTa MOIJIMHHOTO
IIPOTOKOJIA, OTHOCAILErocssi K TOMY BOIPOCY IOBECTKH JHS, MO KOTOPOMY
TOTOBUTCS BBIIIMCKA. BhINMKMCKa U3 MPOTOKOJA CONEPKUT CIAEAYIOIINE PEKBU3ZHUTHIL:
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HaMMEHOBaHuE 001e00pa30BaTENbHON OpraHU3aluy, Ha3BAHHE BHJIa JOKYMEHTa
(BhIIMCKA M3 MPOTOKOJIA), JaTa 3aceJaHusi, MECTO COCTaBJIEHHUS, 3arojlOBOK K
TEKCTY, TEKCT, HOJMUCH, OTMETKY O 3aBEPEHHH KOIIHH.

[Iporokonsl peructpupyrorcs B KHure/xypHane perucrpauuy NpOTOKOJIOB
(npunooicenue 3). Kuura/xKypHan HTpOHYMEPOBBIBACTCS, IPOLIHYPOBBIBACTCS,
CKpEeIUIsieTCsl  MOJIUCBI0O  PYKOBOJAUTENS M Ie4yaThlo  0Opa30oBaTEIbHOM
opranuzauuu. [Ipotoxonsl popmupyrorcs B Jleno oguH pa3 B kBapTail. B koHie
Kkasienaapuoro roja Jlemno (ae 6onee 250 auctoB) opopMiisieTcs B COOTBETCTBUM C
[Tonoxenuem o0 apxuse.

Cayxe0HOE MUCHMO.

CnyxxeOHO€ THUCBMO COCTaBISIETCSl € LieNbl0 oOMeHa uHdopmanuel u
npeJicTaBisieT coOo:

- OTBETHI O BBIMOJHCHUM 3aJaHWi, OIPEICICHHBIX B aKTaxX OPraHOB
TOCY/IapCTBEHHOM BJIACTH, TIOPYUYEHHUSIX BBICIIUX JOJKHOCTHBIX JIUIL;

- OTBETHI Ha BBIITOJIHCHUE MIOPYUYCHUH BBIMICCTOSIIUX OpraHUu3aIlni;

- OTBETHI Ha 3aIIPOCHI APYTHX YUPEIKICHUN;

- OTBETHI HA OOpAICHUS IPaK/IaH;

- OTBETHI Ha 3aMPOCHl Ha HHPOPMAITHUIO;

- WHUIIMATHUBHBIC TUChMA;

- CONPOBOAUTENIbHBIE MHChMA.

CnyxebHoe muceMo odopmisercss Ha OimaHke  oOpa3oBaTeIbHOU
OpraHu3aIiu.

[TuceMo uMeeT creAyromue PeKBU3UTHI: J1aTa, PETUCTPALMOHHBIN HOMEp
(ucxopasmMii), CChbUIKA Ha PETUCTPAILMOHHBIA HOMeEp (BXOASIIMIA) W JaTy
JIOKYMEHTa, Ha KOTOPBIH AaeTcst OTBET (MPU HAJIMYUH), aIpecaT, 3aroJOBOK, TEKCT,
OTMETKa O HAJIMYWU MPUIOKEHUH (B cllydae HEOOXOIUMOCTH), TIOJIIUCh, CBEICHHUS
00 ucnonaurene (O.M.0., KoHTaKTHBINA HOMED TenedoHa).

JlaToli muchMa SIBISETCS AaTa €ro MOANUCaHus, KOTOpas JOJIKHA COBIAIaTh
C JIaTOM PETUCTPALUH UCXOIAIIEH KOPPECTIOHACHIIUH.

OCHOBHBIM PEKBU3HUTOM CITY>KEOHOTO MUCHhMa SIBISIETCS TEKCT, KOTOPBIH, KakK
MIPaBWJIO, COCTOMT M3 JBYX 4acTed. B mepBol 4acTu ykas3pIBaeTCs NpPUYMHA,
OCHOBaHHME WM OOOCHOBAaHWUE TOATOTOBKM MHCHbMa, MPHUBOISITCS CCBUIKM Ha
JIOKYMEHTBI, KOTOphI€ ObUIM OCHOBAHHEM I €ro CocTaBieHus. BTopas dacth
BKJIFOYA€T BBIBOJIbI, NPEIJIOKEHUSA, TPOCHOBI, pEHmIeHHs M T. I., KOTOpHIE
pasMenarorcs ¢ ad3ara.

Kax npaBuiio, B miuchbMe 3aTparuBaeTcs OUH BOTPOC.

TexcT mmchbma w3maraeTcs OT TEPBOTO JIMIA MHOKECTBEHHOTO YHCIA C
MCITOJIb30BAaHUEM CJIOB: KITPOCHM COOOIIHUTE...», «PA3bICHIEM, UTO...».

Cny)xeOHO€ THUCHMO TMOAMMUCHIBAETCA PYKOBOJIMUTENIEM 00pa30oBaTEIbHOM
OpTraHH3aIUH.

Cnpaska.
CnpaBka - JOKyMEHT, MOJTBEPKIAIOIMINI KaKkue-1u00 (PakThl WK COOBITHSI.
CnpaBku ObIBalOT ABYX BUOB:
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CrpaBka mJii ONMHUCAHUS WM TOATBEPKICHUS (PAKTOB, WM COOBITHH B
NeATETHPHOCTH OpTaHU3AITHH.

CrpaBKM COCTaBJISIOTCS IO YKa3aHHWIO BBIMICCTOSIICH OpTraHU3aIluu WU
PYKOBOIUTENST 00pa30BaTEILHONW OpraHU3aMH JUisl HHPOPMAIMK O BBHIMOJTHEHUN
TJTAHOB, 3a/IaHUH, IOPYUYCHUHN U TIPEICTABIISIOTCS B YCTAHOBJICHHBIC CPOKH.

Texcm maxoii cnpagku cocmoum u3 08yx 4acmetl.

B mepBoii wactu wuznmararoTcs (akThl, TOCTYKHUBIIHE ITOBOJIOM K €€
HAIMCaHWI0, BO BTOPOM - NIPUBOMATCS KOHKPETHBIC JaHHBIC. BBIBOABI |
MIPEIOKCHMSI B CTIPABKE HE AAFOTCH (32 UCKITIOUECHUEM aHATUTHICCKOM ).

CnpaBka A0/bKHa OOBEKTHMBHO OTpa)kaTh COCTOSIHHE JICN, €€ COCTaBJICHUC
TpeOyeT TIIATeIILHOTO cOOpa W TPOBEPKU CBEACHHMA, MOTYT TPHBOJUTHCS
TaOJINILEL

CrpaBKH, COCTaBJICHHBIC I PYKOBOJMTENS OpPTraHWU3AIMH, ITOITUCHIBACT
COCTaBUTEIIb.

CrpaBkM, KOTOpPBbIC COCTABJISIOTCS [0 YKA3aHHWIO  BBIIMICCTOSIICH
OpraHU3allyH, MOAMKUCHIBACT PYKOBOJIUTEIL 00IIIE00pa30BaTEIbHON OpraHU3aIlHH.

JlaTol cripaBKH SIBJISICTCS J1aTa €€ MO ITUCaHMSL.

CrpaBkH, YIOCTOBEPSIONMINC OpUANYCCKUE (DAKTBI: MOATBEPIKICHUE MECTa
paboThI, 3aHUMAEMOH JTOJDKHOCTH, pa3Mep 3apabOoTHOM IJIaThl U T.J.

JIJIsl HUX IPUMEHSIOTCSI YHU(DUIIMPOBAHHBIC TpadapeTHbie OJaHKH.

Takoro pojga cHpaBKH BBIIAIOTCS IO 3alpocaM 3auHTEPECOBAHHBIX JIMI]
(COTPYIHUKOB) WM YYPEKIACHUH W PETHCTPUPYIOTCS B JKypHAJE BbIIaBaEcMBbIX
CIIPaBOK.

Jloknagnas 3anucka.

JloknagHast 3amucka - JOKYMEHT, aJIpECOBAHHBIA PYKOBOAUTEI U
UHOOPMHUPYIOIIUNA €T0 O CIOKHUBIIEHCS CUTYaIlMHM, UMEBIIIEM MECTO SIBIICHUM WIIU
¢dakTe BBIMOJHEHHOW pabOThI, a TaKXXe COJIEpXKAIUH BBIBOALI M IPEII0KCHUS
COCTaBHTEII.

JloknagHas 3amMcKa MOXKET BBITIOJHITHCS PYKOTTMCHBIM CIIOCOOOM.

TekcT HOKIAAHOM 3amMCKH  JEJIWTCA HAa JBE 4YacTU: nepBas -
KOHCTATHPYIOIIas, TJe H3JIararoTCs HMEBIINE MeCTO (aKThl WA OIMCHIBACTCS
CUTYyaIlus, U BTOpas, B KOTOPOU M3JlaraeTcs MpeIiokKeHue, mpochoa.

Texcry nmoKIamHOW 3alMMCKHA  00s3aTEIBHO IPEIAIISCCTBYET 3arojiOBOK,
HaynHaromwmics ¢ npeniora «Oy», «O0».

JloxmanHas 3anucka opopMIIsieTcs: Ha JIucTe OyMmard.

AKT.

AKT -  JOKYMEHT, COCTaBJI€HHbIH  HECKOJbKUMH  JIMI[AMU U
MOATBEPKAAIONTUN YCTAaHOBJICHHBIC (DaKThI U NEUCTBHSI. AKTHI OQOPMIISIOTCS TIO
pe3yiabTaTaM peBU3HI, MpU MpUeMe-nepeaade e, CIUCAaHUU UMYIIECTBA U TOMY
0100HOE.

AKT odopmisieTcss Ha CTaHJIapTHOM Jucte Oymaru gopmara A4 u umeet
CIEAYIOIINEe PEKBU3UTHI: Ha3BaHHE JOKYMEHTa, Tpud yTBepxkIeHUs (Tpu
HEOOXOJUMOCTH), JaTa U MECTO COCTAaBJEHHUS, 3aroJIOBOK K TEKCTy, TEKCT,
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MOAMUCH JIUI] (HE MEHEE TPEX), KOTOPbIe COCTABIISIIN aKT.

TekcT akTa COCTOUT U3 BBOJHOU U KOHCTATUPYIOLIEH YaCTE.

B BBOAHONM 4YacTW yKas3bIBAIOTCS OCHOBAHHUSA [JIl COCTABJICHUS aKTa H
HAa3bIBAIOTCS JIUIA, KOTOPBIE COCTABHJIM AKT WM MPUCYTCTBOBAIM IIPU 3TOM. B
KOHCTATUPYIOIIEH YacTH M3JIaraercs CyThb, 3aJadd, XapakTep IpOACIaAHHOU
paboThl, YCTaHOBJIEHHbIE (aKThbI, MpeIOKEHUS U BbIBOABL. KoHcTaTtupytromas
4acTb MOKET O(pOpMIISITECS B BUE Tabiulbl. B KOHIE TeKCTa akTa 3aluChIBAlOTCS
JAHHBIE O KOJIMYECTBE IK3EMILIIPOB aKTa U UX MECTO HAXOKICHHUS.

AKT TOANMCBHIBAETCS BCEMHM JMUAMH, NPUHUMABIIMMHU YYacTHE B €ro
COCTABJICHUH.

JIuno, mMeroniee 3aMevyaHusi K COAEPKAHUIO aKTa, NOAMMCBHIBAET €r0 M
U3JIaraeT CBO€ MHEHUE Ha OTAEJIBHOM JINCTE, KOTOPBIM IMPHUJIAracTcs K aKTy.

Tenerpammel, TesegoHOrpaMMBbl, PaKCUMUIISIPHASA CBA3b.

3TO NOKYMEHT IO OlepaTUBHBIM BOMpPOCaM, Nepe1aBaeMblii 1o TeseoHy u
3aIIMCBIBAEMBIN [10JIyYaTEeIEM.

O0s13aTenbHBIMU PEKBU3UTAMU TAKUX IOKYMEHTOB SIBIISIFOTCSI:

- HAUMEHOBAHME YUPEKICHUH aJpecaHTa U aapecara;

- PEKBHU3UT «OT KOTO» M «KOMY» C YKa3aHMEM JOJDKHOCTH, (paMWINHU, U
OTYECTBA JOJHKHOCTHBIX JIILL;

- HOMeED, JaTa U BpeMs IIepelauu U IprueMa JOKYMEHTa,

- JIOJDKHOCTH U (haMUJIMM NEPEJABLIEr0 U MPUHSBILETO JOKYMEHT;

- HOMepa Tene(OHOB;

- TEKCT U IOIIUCE.

IlocTynuBiine AOKYMEHTHI IOJ/DKHBI MMETh TE JKE€ PEKBU3UTHI, 4YTO U
OTIIPABJIsIEMBIE, 3a UCKIIOUEHUEM IOAINCH.

JIOKyMEHTBl COCTaBJIIFOTCA B OJHOM DK3EMIULIPE U IOANMCBHIBAIOTCS
PYKOBOIUTEJIEM U OTBETCTBEHHBIMU UCIIOJIHUTEIBHBIM.

DJIeKTPOHHBbIE JOKYMEHTbI.

[lopsmox  coctaBieHus, OQGOPMIEHUS ¥  COTJIACOBAaHUS  MPOEKTOB
ANEKTPOHHBIX ~ JIOKYMEHTOB  OCYIIECTBISIETCS MO  OOMMM  TIpaBHIIaM
JEJIOMPOU3BOJICTBA, YCTAHOBJIEHHBIM B OTHOIICHUM aHAJIOTUYHBIX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJE. OIEKTPOHHBIM JTOKYMEHT JIOJDKEH HWMETh PEKBU3HUTHI,
YCTAaHOBIICHHBIE JJII AHAJOTHYHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENe, 3a
HCKJIIOYEHUEM OTTUCKA NEeYaTH.

B nepedenb 00s3aTe€NbHBIX CBEIEHHM O JOKYMEHTaX, HCIOJIb3YEMBIX B
LEJISIX y4eTa U MOMCKa IOKYMEHTOB B CUCTEMAX AJIEKTPOHHOTO JOKYMEHTO000pOTa
o0pa3oBaTeIbHON OpPraHU3aIlii B COOTBETCTBUU C MPABUJIAMH JIETOMPOU3BO/ICTBA
B 00pa30BaTenbHON OPraHU3aIIUN, BXOJIAT:

o aJIpEecaHT;

¢ aJpecar;

¢ JIOJDKHOCTb, (DAMUJIUSL M MHULIUAJIBI JIUIIA, TOAIUCABILIETO JOKYMEHT;
e BH/JI JIOKYMEHTA;

o JlaTa JOKYMEHTA;
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e HOMED JOKYMEHTA;
e JlaTa MOCTYIUICHUS JOKYMEHTA;
o BXOJIAILIMKA HOMEP JOKYMEHTA;
e CCBUIKA HAa UCXOJAIINI HOMEP U JaTy JOKYMEHTA;
¢ HAMMEHOBAHME JIOKYMEHTA;
e HMHJICKC JICNa;
o CBEJICHMS O MEpeaapecali JOKyMEHTA;
e KOJMYECTBO JINCTOB OCHOBHOI'O JIOKYMEHTA;
o KOJIMYECTBO IIPUIIOKEHHU;
o 00I1I€E KOJIMYECTBO JIMCTOB MPUIIOKEHUI;
e YKa3aHU{ MO UCTOJHEHUIO JOKYMEHTA,
e JOKHOCTD, @. U. O. UCTIOJIHUTEIA,
e OTMETKa 0 KOH(PUJIEHIIUATHLHOCTH.

B coctaB nomoaHUTENBHBIX CBEACHUN 00 DJIEKTPOHHOM JOKYMEHTE MOTYT
OBITh BKJIIOUEHBI CBEJICHMS: HAMMEHOBAHHUE aBTOpa JOKyMEHTa (€Clu aBTOp HE
COBIAJACT C aJpecaHToM (OTMpPaBUTEIEM) SJEKTPOHHOTO JIOKYMEHTa), OTMETKA O
NEPEHOCE CpOKa MCIOJIHEHMUS JIOKYMEHTa, CpOK XpaHEHUs JIOKYMEHTAa,
HAUMEHOBAHUS TPUJIIOKEHUM K DIIEKTPOHHOMY JOKYMEHTY, KIIOUYEBBIC CJIOBA,
CTaTyC JOKyMeHTa (TPOEKT, BepCHus), BHUJ Mepeladyd JOKyMEHTa (DJICKTPOHHOMU
MOYTOM, MOYTOU, (pakcoM U T. 11.) U JIp.

Cpoku XpaHEHHUs OJJIEKTPOHHBIX JIOKYMEHTOB COOTBETCTBYIOT CpOKam
XpaHEHUsI JTOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHOJATEIbHBIMAU W  HWHBIMH
HOPMATUBHBIMM TIPaBOBbIMM akTamu Poccuiickoni denepanuu, THUIOBBIMU
NEePEYHSIMU JIJIs1 AaHAJIOTUYHBIX JOKYMEHTOB Ha OYMa)KHOM HOCHTEJIC.

5. Opra”uzanusi JOKyMeHT0000pOTa 1 UCTIOJHEHUs TOKYMEHTOB.

IIpuem 1 00padoTKa MOCTYNAKINNX JOKYMEHTOB.

JIBU)KEHHE IJOKYMEHTOB C MOMEHTA WX CO3[aHHSl WU TOJYyYEHHUS 0
3aBepIIEHHUs UCTIONHEHMSI HIIM OTIPAaBKU 00pa3yeT JOKyMEHTOOOOPOT.

B nmokymenToobopoTre  00pa3oBaTENbHON  OpPraHHW3AaIlMM  BBIACISIOTCS
CJEeAYIOIIHNE TOKYMEHTOMOTOKHU:

a) BXOASIIAs KOPPECTOHACHIINS (FOpUInYecKrue U (pu3ndeckue auia);

0) ucxopsias KOppeCnoHAeHINS (FopuauIecKre U GU3NIeCKue JTUIa);

') BHYTPEHHSS JOKYMEHTALIMS.

JlocTaBka W OTHOpaBKa JOKYMEHTOB OCYIIECTBISIETCS, KakK MPaBUIIO,
CpPEACTBAMHU IMOYTOBOU U JIIEKTPOHHOU CBSA3H.

JIOKyMEHTBI, TOCTYyHalole B 00pa30BaTEbHYI0 OpraHU3alui0, MPOXOASIT
MEPBUYHYI0 00pabOTKy, pEerucTpauuio, MpeABApUTEILHOE PACcCMOTPEHHUE,
nepeayy pyKOBOJICTBY Ha pPacCMOTPEHHUE, MEPEeNaroTcsi UCIOJHUTENSIM U TOCIe
WCIIOJTHEHUS MOMEIIAIOTCA B JIeJa.

[Tpuem u nepBuyHas 00pabOTKa TOKYMEHTOB OCYIIECTBIISETCS CEKPETAPEM.

Cekperapp  NPOBOJIUT: NpPOBEPKY  NPABUIBHOCTH aJpecoBaHus
MOCTYMNAIOIIUX JIOKYMEHTOB, TPAaBUJIBHOCTA JIOCTABKM M  KOMILUIEKTHOCTHU
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JOKYMEHTOB; COPTUPOBKY JOKYMEHTOB Ha MOMJICKAIIME W HE NOIJIeKAIIue
pErucTpanuu.

[Tony4yeHHbIE KOHBEPTHI C KOPPECHOHACHUMEN BCKPBIBAKOTCS, MPU 3TOM
MPOBEPSAECTCS HAJIUYME BIOXKEHUW, a TaKXKE€ YKa3aHHbIX B JOKYMEHTax
npuwiokeHuil. B ciydae moBpexeHHUs YHAKOBKH M BJIOKEHHMH JUOO OTCYTCTBUS
MPUJIOKEHUN COCTABIISIETCA aKT B JABYX HK3eMIuisipax. OQuH 3K3EMIUIAp aKTa
HaIpaBJA€TCS  KOPPECHMOHIEHTY, BTOPOW mpuoOIaeTcss K MOCTYIUBIIEMY
JTOKYMEHTY.

Omunbouno MpUCIIaHHas KOPPECTIOHACHIINS nepechlIaeTcs o
NPUHAJICKHOCTH, €CIIM M3BECTEH aJpec Tnojydarens. B TpoTUBHOM clydae
KOPPECIOHICHIIMS BO3BPAIIACTCS] OTIPABUTENIO.

KonBepTsl 0T mocTynaromeil KOPPECHOHACHIMUA  COXPAHAKTCS U
NpUJIArarTCsl K JOKYMEHTaM JIMIIb B TOM CIy4ae, KOTJla TOJIBKO MO HUM MOKHO
YCTAHOBUTH aJIpeC OTIPABUTENS WM, KOTJAAa JaTa MOYTOBOrO IITEMIENS HMMEET
3HAYEHUE B KQUECTBE J0KA3aTEIbCTBA BPEMEHU MOIYUYECHUS TOKYMEHTA.

CrnenuaicToM HE BCKPBIBAIOTCS KOHBEPTHI MUCEM C HAIIMUCHIO «IMYHOM.
OHM nepeaaroTcs Mo Ha3HAYECHUIO

Nudopmanuss u  JOKYMEHTBI O  JEATEbHOCTH  0Opa3oBaTeIbHOMN
OpraHu3alliy, He YyKa3aHHble B 4YacTu 2 crtatbu 29 denepanbHOro 3aKoHa
or 29 nexabps 2012 roma Ne 273-®3 «O6 ob6pa3zoBannu B Poccuiickoii
deneparuny», MPEACTABISAIOTCS PYKOBOAUTEIEM 00pa30BaTEIbLHON OpraHU3aluM
110 OOpaIeHUIO TPAXKIAHWHA JIMOO JOJDKHOCTHOTO JIUIA TOCYAAPCTBEHHOT'O OpraHa
WJIA OpraHa MECTHOTO CAMOYIIPABJIEHUS B CIIy4asiX U MOPSAKE, TPEITYCMOTPEHHBIX
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

[IpencraBnenne wHQOPMAIMU HMHBIM OpPraHU3alldsIM O JIESITCIBHOCTH
00pa3oBaTeIbHON OpraHU3aIlid OCYIIECTBISETCS YUYPEAWTENIeM OpraHu3aluu, B
OTHOIIIEHUH KOTOPOH Takas HH(OpMaIHs 3anpaiinBacTCs.

IIpeaBapurtenbHoe paccCMOTpeHHE JOKYMEHTOB.

Cekperappb U (WJIM) JUIO, OTBETCTBEHHOE 3a BEJICHUE JI€JIONPOM3BOCTBA,
MIPOBOJIUT IMPEIBAPUTEIIBHOE PACCMOTPEHUE JOKYMEHTOB B LIENSAX BBIACICHUS U3
BCETO MaccHuBa IIOCTYNHBIIEH KOPPECTIOHJCHIIMA JOKYMEHTOB, TpPEOYIOIINX
0053aTEIPHOTO PACCMOTPEHUS PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIlny.

OcHoBanveM [JIsi TPUHATHS PEHIEHUST B XOJE€ MPEIBAPUTEIHLHOIO
paccMOTpEHUs SABIISIETCS COAEpKaHHE JIOKYMEHTa, a HE aJpecOBaHUE JOKYMEHTa
COOTBETCTBYIOIIEMY PaOOTHUKY.

Pe3ynbTaToM mpeABapUTEIBLHOIO PACCMOTPEHUS SIBISETCS HAMNpPABICHUE
JIOKYMEHTa PYKOBOAMUTENO 00pa30BaTENbHON OpPraHU3alUu WA JOJKHOCTHOMY
JUIlYy B COOTBETCTBUMU C YCTAHOBJIEHHBIM pACHpPEICICHUEM O00S3aHHOCTEH MEXKIY
PYKOBOJIUTEIEM UM JOJDKHOCTHBIMU JIMIIAMU JJIsi BBIHECEHHUS YKa3aHUs IO
WCIIOJTHEHUIO TOKYMEHTA.

Perucrpanusi 10KyMeHTOB.
[lepenaya JOKYMEHTOB Ha PErUCTPAIMI0 MPOU3BOJUTCA TOJBKO MOCIE UX
MpEeABAPUTEIBLHOTO PACCMOTPEHUS.
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Peructpauuu noanexar Bce JOKYMEHTHI, TpEOYIOIIHE ydeTa, UCIOIHEHUS,
MCIIOJIb30BaHUS B CIIPABOYHBIX LIEJISAX, KAK MOCTYMAIOMIME U3 IPYTUX OpraHu3aluii
M OT YacTHBIX JMI, Tak MW oO0pa3yloluecs B IMpolecce IeATeIbHOCTU
o0Opa3oBaTeIbHON OpraHu3aluu.

He mnoanexar perucrpanuu NO3ApaBUTENbHbIE MHCbMA, TEJIErPaMMBbl,
NpUrjJacuTeNbHble OWieTbl, HHQOpMaUUd [JJsl CBEACHMs, OyXraJlTepcKkue
JOKYMEHTBl ~ MEpBUYHOro  ydera. J[ns  HUX  cocraBisieTcss  NEpeyueHb
HEPETUCTPUPYEMBIX TOKYMEHTOB.

Peructpanusi JOKyMEHTOB MPOU3BOJIUTCSA C LEIbIO 00ECIEUeHUs] UX y4YeTa,
KOHTPOJIS 32 UCTIOJIHEHUEM U ONIEPaTUBHBIM MCIOJIb30BaHHEM UH(POPMALIUH.

Peructpanust TOKyMeHTOB MPOU3BOJUTCS B ICHb UX MOCTYTIJICHUS.

Jlomyckaercs OTMETKa O TOCTYIUICHHHM JIOKYMEHTa B OpraHU3alMIO
OPOCTaBJIATh B BHJE IITaMIa WM OT PYKHM B HUKHEH YacTU JIULEBOW CTOPOHBI
NEPBOro JIMCTA JOKYMEHTA UK Ha ero o0opoTe.

Peructpanusi JOKYMEHTOB 3aKkjIOYaeTCs B BEACHUM 3alMCU  YYETHBIX
JAHHBIX O JIOKYMEHTE MO YCTAHOBJIEHHOW PErucTpaliMoHHON (GopMe, KOTOPHIM
dukcupyercst pakT co3maHus, OTIPABICHUS WM TMOJYYCHHS IOKYMEHTa ITyTeM
NPOCTABJIEHUSI HA HEM PETUCTPAIMOHHOIO MHJIEKCAa C TMOCJEAYIOlel 3aluchio B
yKa3aHHBIX (popMax HEOOXOIUMBIX CBEICHUM O JOKYMEHTE.

JIOKyMeHTBI,  MOCTymarmoImue B  00pa3oBaTelIbHYI0  OpraHu3alluio,
peructpupyrotcst B Kuure/>xypHaie perucTpaluu BXOAsIIEH KOPPECHIOHIEHIUY, a
T€, YTO OTIPaBJIAIOTCS U3 Hero, - KHure/ xypHajie perucrpauuu HCXOoIsLiei
KOPPECTIOHICHIIUU (npunoxcerue 3).

Pacnipenesienne mocTynamIux 10KyMeHTOB.

[locne perucTpanmmyd  JOKYMEHTHI TEPENAIOTCS Ha  PacCCMOTPCHHE
PYKOBOAMTEIIO 00pa30BaTeIbHON OpraHU3aIliy.

[Tocne paccMOTpeHHsST  PYKOBOJIUTENEM  JOKYMEHTHI  BO3BPAIIAIOTCS
CeKpeTapio M (M) JUIy, OTBETCTBEHHOMY 3a BEJCHHE JIEJIONPOU3BOICTBA, IS
NIepEHECEHHUS] YKa3aHW TI0 HCIIOJIHEHUIO JIOKyMEHTa B JKypHal PErucTpariu
BXOJIAIIMX JOKYMEHTOB. B COOTBETCTBMM C YKa3aHUSMHU IO MCIOJHEHUIO
MOITUHHUK JOKyMEHTa HaIPaBIISIETCS paboOTHUKY, SBIISIOIIIEMYCSI
OTBETCTBEHHBIM HCIIOJTHUTENIEM, a COHUCIIOJHUTENSIM HAMPaBISIOTCS  KOMUH
JIOKyMEHTOB (€ClTi WMEIOTCs), O YeM JenaeTcs oTMeTka B Kuure/xypHaie
pPETHCTPAIMU BXOSIINUX TOKYMEHTOB.

DONEeKTpOHHBIE COOOIIEHHUs, TMOChUIAEMbIE 10 DJIEKTPOHHOM  TouTe,
WCIIOJTHAIOTCS AHAJIOTMYHO JOKYMEHTaM Ha OyMaXKHBIX HOCHUTENIX C Y4YETOM
OTIpEJICTICHHOMN CTIEIM(HUKHU B TIPOIIECCE UCTIOTHECHHSI.

Iopsinok 00paGdoTKM M TNPOXONKAECHUA HCXOAAIMNX MU BHYTPEHHHX
JTOKYMEHTOB.

[Topsimok MOATOTOBKU UCXOJAIINX TOKYMEHTOB BKJIIOUAET B ce0st paboTy 1o
COCTaBJICHUIO MIPOEKTA JIOKYMEHTA, COTJIACOBAHUIO, MOJMUCAHUIO (YTBEPKICHUIO)
U OTHpPABKE.

Jlo mepenaun JOKyMEHTa Ha MOJMUCHh UCIIOJHUTEINb JOJIKEH IPOBEPUTH €r0
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colepKaHue, NPaBWIBHOCTh O(MOPMIIEHUS, HAIWYUME HEOOXOAMMBIX BH3 H
NpWIoKEeHUH. JJoKyMeHT npeAcTaBiIsieTcsl Ha MOANNCh BMECTE C MaTeprallaMH, Ha
OCHOBAHHUU KOTOPBIX OH TOTOBMJICS.

BHyTpeHHne TOKyMEHThl 0()OPMIISIOTCS U UCHOJHSIOTCS (MCIOJIBb3YIOTCS) B
npenaenax o0pa3zoBaTENbHOW OpraHU3aIH.

BuyTpeHHre HOKyMEHTHI (AOKIaJHbIE 3aMKMCKU, CIPAaBKU, CBOJAKH U JIp.)
paccMaTpHUBAIOTCA TEMU JOJKHOCTHBIMU JIMLIAMU, KOMY OHU HaIlpaBJICHBI.

OTBeTCTBEHHbIE 32 JEIIONPOU3BOICTBO NEPE cadeil KOPPECIOHIEHIIMN Ha
OTIPaBKy JOJKHBI OOSA3aTENBHO MPOBEPUTH MNPABMWIBHOCTH €€ O(QOpMIICHHS U
anapecoBanus. KoHBepTOBaHHE KOPPECMOHAEHIIMU UM  JPYTUX  TMOYTOBBIX
OTMPABJICHUHN TTPOU3BOUTCS CTPYKTYPHBIMH TIOJIPA3/ICIICHUSIMUA OPTaHU3aIINH.

Peructpanust oTtmpaBisieMbIX JOKYMEHTOB OCYIIECTBISETCS B JEHb HX
noanucanus  (yTBEp)KIEHHUs) WIM  Ha  CIHEAyIIUi  pabouuil  JeHb.
PeructpaniMoHHbIii HOMEp JOKYMEHTAa M JlaTa PEerucTpaluu IPOCTaBISIOTCS Ha
NOJUTMHHUKE JIOKYMEHTa B PEKBHM3UTaX OJlaHKa W HAa KOMHUH, OCTAOIIEHCS B Jeje
oOpa3oBarenbHOM opranu3anuu. CHpaBOYHBIM anmaparoM IS HCXOISALIUX
JIOKYMEHTOB SIBJISIETCS JKYpPHAJI PETUCTPAIlUM 3THX TOKYMEHTOB.

OTrmpaBKy HCXOIAIMIUX JOKYMEHTOB TMPOU3ZBOAUT CeKpeTrapb U (WJH)
JIUI0, OTBETCTBEHHOE 32 BEJICHUE JIeT0Npou3BoicTBa. CpouHask KOPPECTIOHICHIIMS
oopMIISIeTCSl U OTIIPABIISETCS HE3aMEIJTUTEIBHO CEKpETapeEM.

Cekperapp  TpOBEpAET  MPABWIBHOCTH  OQOPMIIEHUS  HCXOJIAIIUX
JOKYMEHTOB, TPOU3BOJUT COPTUPOBKY [TOKYMEHTOB IO CMOCOOY JIOCTaBKH
KOPpECHIOHICHIIMM  aApecaTy  (mpocrtasi, 3aka3Has, MEXAyHapoAHas |
np.). HemnpaBunbHO  odOpMIIEHHBIE  JTOKYMEHTBI W KOPPECIOHJICHIIUS
HECITy)KEOHOr0 XapaKTepa K OTIpaBKe HE MPUHUMAIOTCS W BO3BPAILIAIOTCS JIHILY,
NOATOTOBUBILEMY IOKYMEHT.

OtmpaBnssemass 1O MOYTE KOPPECHOHACHUHUA MPOXOJIUT  YIAKOBKY,
aJpecoBaHUE, MPOCTABICHHE CTOMMOCTH IMIOYTOBBIX YCIYyI U Iepenadyy Ha
OTIPABKY B MECTHOE OTJEJICHUE CBS3H.

Ha 3aka3Hyr0 KOppECIOHAECHIIMIO, HAa HOKYMEHTBI C MOMETKOW «Jlist
CITy’k€OHOTO TIOJIb30BAHUS» COCTABIIETCS PEECTP, KOTOPHIN 3aTeM BO3BpAIACTCS
ceKkperapro yueOHOM dyacTu W (WM) JMIy, OTBETCTBEHHOMY 3a BEJCHUE
JICIOTIPOU3BOJICTBA, C PACIUCKONW PAOOTHUKOB TMOYTOBOTO OTIEICHUS CBA3U WIIH
MHOTO JINIa, 00€CTIeYNBAIOIIETO OTIPABKY JOKYMEHTOB.

[lepenaua ¢ ucmonb30BaHUEM CPENCTB (HDAKCUMUIBHOU CBS3U JTOKYMEHTOB,
coJiep KaIux CIyKeOHYI0 HH(OPMAIMIO OTPAHUYEHHOTO PACIPOCTPAHEHHS, B TOM
yuciae ¢ TnoMeTkoh «Jlnst  ciy:keOHOro TMOJIb30BaHUS», HE pa3peliaeTcs.
Kareropuuecku 3ampemniaeTcss mepejadya Mo CpeAcTBaM (PaKCUMHIBHOW CBSI3U
CEKpPETHBIX TOKYMEHTOB.

C ucmnonbp3oBaHUEM CpeaCTB (AKCUMIUIBHONW CBS3M MOTYT OBITH TIEpelaHbl
MaTepHaIbl TEKCTOBOTO, TAOIMYHOTO W TPaPUIECKOTO XapaKTepa, UCIIOTHEHHBIE
TUNOTPAPCKUM, MAIIMHOMUCHBIM WM PYKOMUCHBIM CIOCOOOM B UYEPHOM WJIU
TEMHO-CUHEM 1IB€T€ C UYETKMM M KOHTPACTHBbIM H300paxeHueMm (mepBbie
AK3EMIUIAPHI WM MX KCEPOKOINUM) Ha Oenoil Oymare ¢ MUHUMAaJIbHOW BBICOTOM
OykB u mudp 2 mm. OObeM MepeaaBaeMoOro B TEUEHHE OJIHOTO CEaHCa CBS3H
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JIOKyMEHTA, BBITIOJIHEHHOTO Ha Oymare (opmarta A4, He TOKEH MPEBHIIATh MSATH
JIMCTOB.

OTBETCTBEHHOCTh 3a cojepkaHue uHPOpMalUM, TepeaaBaeMonl C
WCIIOJIb30BaHUEM CPEACTB (PAKCUMUIBHOW CBSI3M, BO3JaraeTcsi Ha HMCIOJHUTES,
MOATOTOBUBIIIETO (haKCcOTpaMmy JJis Mepelayuu.

Oco0enHoCTH PadOTHI € JJIEKTPOHHBIMH IOKYMEHTAMMU.
B 06pa3zoBaTenbHON OpraHu3aliu CO3Aat0TCA U UCTIONb3YIOTCS:

. AJIEKTPOHHBIE JOKYMEHTHI, CO3/1aBaéMble B AJIEKTPOHHOU (opme Oe3
NPEIBApUTEITHLHOTO JIOKYMEHTHPOBAHUS HAa OYMa)KHOM HOCHTEIIC;
. AJICKTPOHHBIE 00pa3bl JIOKYMEHTOB, TIOJIYYCHHBIC B PE3yiIbTaTe

CKAaHUPOBAHUS JOKYMEHTOB M  XpaHAIIHUECS B CHUCTEME DJIEKTPOHHOTO
JIOKyMEHTOO00O0pOTA.

I[IpueM wu oTmpaBka SJIEKTPOHHBIX JIOKYMEHTOB  OCYIIECTBIISIOTCS
OTBETCTBEHHBIM 3a BEJICHUE JEJIONPOU3BOJICTBA B 00pa30BaTEIILHON OpraHu3aIiu.

ONEeKTPOHHBIE JOKYMEHTHI CO3Jal0TCsl, 00pabaThIBalOTCS W XPAHATCA B
CHUCTEME DJICKTPOHHOTO JIOKYMEHTOO00pOTa 00pa30BaTeIbHON OpPraHU3alIiH.

DNEeKTPOHHBIA JOKYMEHT JOJDKEH OBITh O(OopMIIEH MO OOIUM IpaBUiaM
JIEJIOTIPOU3BOJICTBA W HUMETh PEKBHU3UTHI, YCTAHOBJICHHBIC [IJII AaHAJIOTHYHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE, 32 UCKIIOUYEHUEM OTTUCKA MEeUYaTH.

Jist  MOATBEpKIEHUS  TMOMJIUHHOCTH  DJEKTPOHHBIX  JIOKYMEHTOB B
o0pa3oBaTeIbHON OPraHU3aIUU UCTIONB3YIOTCS AJIEKTPOHHBIE TU(POBBIE MOITUCH.
Hcnonb3yemble cpeAcTBa AJIEKTPOHHOM IUGPOBON TMOIMUCHA JOJKHBI OBITh
cepTU(PUIIMPOBAHBI B YCTAHOBIEHHOM MOPSJIKE.

Enununeit ywera 5SIE€KTPOHHOTO JIOKYMEHTA SIBIISIETCS AJIEKTPOHHBIN
JIOKYMEHT, 3aperUCTPUPOBAHHBIA B CHCTEME JJIEKTPOHHOTO JIOKYMEHTO0OOpOTa
oOpa3oBaTeIbHOM  OpraHu3alu.  DJEKTPOHHBIM  JOKYMEHT,  UMEIOIIUN
PWIOXKEHUSI, PETUCTPUPYETCS KaK OJJUH JOKYMEHT.

[locne oTmpaBKM 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOTO DSJIEKTPOHHOMU
MOJIMUCHIO YIIOJTHOMOYEHHOTO JOJIKHOCTHOTO JIUIIA, TOCBIIKU aJIpecaTy ero KOmuu
Ha OyMa)XHOM HOCHTEJIE, KaK MPaBUIIO, HE TPeOyeTcs, 3a MCKIIOYCHHEM OTBETOB
Ha oOparieHus TpaXKJiaH, MOCTYIUBILHNX 1o nH(OPMAITMOHHO-
TEJIEKOMMYHHKAIIMOHHBIM KaHallaM, Ha KOTOPbIE€ 3aABUTENIO 1a€TCSl MUChbMEHHBIN
OTBET, HAMPABJISEMBII TI0 IOYTOBOMY aJIpECy, YKa3aHHOMY B OOpaIlieHuH.

HcnonHeHHbIE 3JEKTPOHHBIE JOKYMEHTHI CHUCTEMAaTHU3UPYIOTCS B Jlefla B
COOTBETCTBHM C HOMEHKJIATypod nenl oOpa3oBaTelbHOM OpraHu3aiuu |
WHJEKCUPYIOTCS B TIOPAJIKE, YCTAHOBJIEHHOM B OTHOILIEHUH J€J, COCTABIECHHBIX U3
JIOKYMEHTOB Ha OyMakHOM HocuTtene. [Ipu cocTtaBieHMM HOMEHKJIATYpbl €N B
3aroJI0BOK Jieja BKIIFOYAETCsl YKa3aHue «DJIEKTPOHHbBIE IOKYMEHTBDY.

NupopmanunonHas 0e3011aCHOCTb.

Nudopmarimorasie pecypchl 00pa3oBaTEIbHOM OpPTraHHW3AIUU TIO JTOCTYIY
(BO3MOKHOCTH WCITOJIH30BAHUS ) MOIPA3ICIISIOTCS Ha OTKPBITYIO
(oOmenocTynHy) HHPOPMAIUI0, CIyXeOHyr0 HHGOpMALKUI0 U HHPOPMAIUIO
OTPaHUYEHHOI'0 PaCpOCTpPaHEHUs (JOCTyMa).
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K kareropum  OTKpbITOW HHPOpMAaUUM  OTHOCHTCS  HMHpOpMaUus,
colepkalascsi B JOKYMEHTax M 0a3ax JaHHBIX 00pa3oBaTEIbHOW OpraHU3ALMM,
HEIMOCPEICTBEHHO 3aTparuBarollas mpaBa u HHTEPECHI TpaxaaH.

K kareropum ciuyxeOHOM uH(pOpMAUUU OTHOCUTCS  HMH(pOpMaLus,
colepkalasicsi B JOKYMEHTax M 0a3zax JaHHBIX 0Opa3oBaTeIbHOW OpraHu3alu,
MpeaHa3HAYeHHAs JUIsl JOJKHOCTHBIX JIMI U paOOTHUKOB, MPHU BBINOJHEHUU HUMHU
CBOMX (DYHKIIMOHAJBHBIX OO0sf3aHHOCTEW, HE 3aTparvMBarollas HAMpsMYyIO IpaBa
U HHTEpPEChl TpaXJaH M HE OTHOCAINAsCS K KaTeropud OIrpaHUYEHHOTO
pacrpocTpaHeHus (JocTyma).

K kareropun wuHboOpManyu OTrpaHUYEHHOTO PaCHpOCTpaHEHHs (IJoCTyma)
OTHOCUTCS HMH(OpMalus, COoJAepKamasca B JOKyMEHTaX M 0a3ax [daHHBIX,
BKJIIOUAIOIAsl CBEICHUS
KOH(UICHIIMAILHOTO XapaKTepa.

Bes undopmanus, copepkamasics B JOKyMeHTax M 0a3zax AaHHBIX, IO
YMOJYAHUIO SIBISIETCS OTKPBITOM M oOuienocTynHod. MckiroueHue cocTaBisieT
uHpopMalys, OTHECEHHass K KaTeropusM CIyXeOHOM W OrpaHHYEHHOIO
pacnpocTpaHeHus (I0CTyma).

Joctyn nonb3oBaTenei K MHGOpPMAIMU OTPAaHUYMBAETCS IMyTEM OTHECEHUS
uHpOpMAIlMK K COOTBETCTBYIOIIEH KAaTErOpud U HAJIOKEHHEM Ha Hee
COOTBETCTBYIOLIET0 Tpuda orpaHuueHuss pacnpoctpanenus. HWHpopmanus
OTPaHUYEHHOT0 JOCTyIa cHa0kaeTcs Tpudom « /s ciry’keOHOro Moab30BaHUs.

[IpaBom oTHeceHusi MHGOPMAIIMK K KaTETOPUH OTPAaHUYEHHOTO JTOCTYIa U
HAJIOXKEHUS COOTBETCTBYyIOUIero rpuda obnagaeT aBTOp JOKYMEHTa IO
COTJIACOBAHMIO C PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3allNH.

JlokyMeHTHpOoBaHHAass WH(GOpPMAIMS OTPaHUYEHHOTO pacrpocTpaHeHus 0e3
CaHKIMU JOJDKHOCTHOTO JIMIA, YCTAHOBUBIIETO PEXUM  OTPAHUUYEHHOTO
pacrpocTpaHeHusi [Uisi JaHHOTO JOKYMEHTa, HE MOJICKHUT Ppa3rIallleHUIo
(pacnpoctpanenuto). IIpegocraBieHue MOJIB30BATENSIM JOCTyHa K JTaHHOU
UHGOPMAIIMK OCYIIECTBISCTCS MCKIIOYUTENBHO TI0 COTJIACOBAHUIO C YKA3aHHBIM
JTOJKHOCTHBIM JIMIIOM ITyTEM MOAA4Y¥ COOTBETCTBYIOILIEH 3asBKHU.

JIOJDKHOCTHBIE JIMIA, MPUHSBLINE pelIeHHe 00 OTHECeHWH WH(POpMAlUH,
3a(pUKCUPOBAaHHOW B JOKYMEHTE, K KaTETOPUU OTPaHUYEHHOT'O PACIIPOCTPAHECHUS,
HECYT OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTh MPHUHSTOIO pPEIICHHUS U €ro
COOTBETCTBHE JIEHCTBYIOIIEMY 3aKOHOAATEIbCTBY.

JIuunele nena pabOTHUKOB, JIMYHBbIE KapTOUKHM PaOOTHUKOB, TPYIOBBIE
KHIKKUA paOOTHUKOB, MPUKA3bI [0 JUYHOMY COCTABY JIOJKHBI XpPaHUTHCS B ceiide
WINA B METAJTHYECKOM HIKaQy.

3anucu B TPYIOBOM KHIM)KKE IMOANUCHIBAET PYKOBOAUTENL 00pa30BaTEIbHOMN
OpraHu3alMy. YUeT, XpaHeHHWE M BbIayy OJIAHKOB CTPOTOil OTYETHOCTHU:
JUIUIOMOB, BKJIQJIBIIIEH K HUM, CBUIETEIIBCTB, YAOCTOBEPEHUI BEET 3aMECTUTEIND
nupexTopa. bianku xpansTcs B ceitde.

VYcTaHOBKa M AKCILTyaTalys MPOrpaMMHOIO 00€CIeUeHus, MOIyYeHHOIO U3
JOOBIX UCTOYHHUKOB M BBIIOIHSIOIIETO (DYHKIMH, HE CBSI3aHHBIE HENIOCPECTBEHHO
C  BBIIOJIHEHHMEM  pa0OTHHKaMU  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
KaTerOpUYECKH 3alpelleHa.
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Bcest mpeacTaBieHHast B 3J€KTPOHHOM BHUAE MH(pOpMalus, NocTynarouas B
00pa30BaTEIbHYI0 OPraHU3alUI0, B 00S3aTEIBHOM IMOPSAJKE IOJJIEKUT MPOBEPKE
AHTUBUPYCHBIMU CPEICTBAMH.

DNEeKTpOHHAS] MOYTa MOXET MCIOJb30BAaThCS MOJIb30BATENIAMH TOJIBKO JJIs
oOMeHa uH(pOpManuUel, OTHOCSIICHCS K KaTeropuu, OTKPBITOM U CHYKEOHOM.
3anpenieHo MCIHoJIb30BaTh 3JEKTPOHHYIO MOYTY I mepegayd WHGOpMalu,
OTHOCSIIIEHCS K KATETOPUH OIPAaHUYEHHOTO PaCIpPOCTPAHECHHUS.

6. KoHTpoJb 32 NCHIOJTHEHHEM JOKYMEHTOB

Opranuszanusi KOHTPOJISI.

KoHnTponto moanexar Bce 3aperucTpUpPOBAHHBIE JTOKYMEHTHI, TpeOyrouue
ucronHeHusl. KOHTpoap MCHOJHEHUS JOKYMEHTOB BKIIFOYAET: YYET, ITOCTAHOBKY
Ha KOHTPOJIb, KOHTPOJIb CPOKOB MCIOJIHEHUS, HEMTOCPEACTBEHHYIO MTPOBEPKY X0/1a
UCITOJIHEHUS, TPOBEPKY KAUE€CTBA UCIIOJIHEHUS, AHAJIU3 PE3YJIbTaTOB UCIOJHEHMUS.

KoHTpone 3a WuCHONHEHWEM JOKYMEHTOB YCTAaHAaBIMBAETCS B LEISX
oOecrieueHus: UX CBOEBPEMEHHOTO U KAa4eCTBEHHOTO HCIIOJIHEHHUS, MOBBIIICHUS
YPOBHSI OpPraHU3aTOPCKON PabOThI U UCTIOTHUTENbCKOU JTUCIUTUTHHBI.

IIpy nocTaHOBKE TOKYMEHTa HAa KOHTPOJIb Ha IPABOM BEPXHEM IOJE
JOKYMEHTa JIelaeTcsi OTMETKa O KOHTpPOJE, KOTOpPYH 0003HayarT CIOBOM
(ILTaMIoM) «KOHTPOIb»

KoHTponro noanexaTr NpuKasbl, PEIICHHUS COBETOB, a TAaKKE JOKYMEHTHI,
HOCTYMAOIIKE HAa UMsI pyKOBOJUTENSE 00pa30BaTeNIbHOM OpraHu3anuu.

Opranu3zanusi KOHTPOJIS UCTIOJIHEHUS BKIIIOUAET B ceOs:

. IIOCTAaHOBKY JJOKYMEHTA Ha KOHTPOJIb;

. MOHUTOPHHT UCIIOJHEHUS KOHTPOJIBHBIX TOPYUYEHUN JOKYMEHTOB;
. CHSTHE UCIIOJIHEHHOTO JOKYMEHTA C KOHTPOJIS,

. HaIIPaBJICHNE UCTIOJIHEHHOIO IOKYMEHTA B JIEJIO.

PykoBomutenu CTPYKTYpHBIX TOJpa3eliCcHH 00s3aHbl paccMaTpHUBaTh
COCTOSIHUE WCIOJIHUTEIILCKON JHUCUMIUIMHBI IO JOKYMEHTaM C TOPYYCHUAMH
aIMUHUCTpPALlMM  00pa30BaTEIbHOM  OpraHu3alMd, a TakXe JOKYMEHTHI,
MMOCTYMUBIINE B apeC CTPYKTYPHOTO MOJPa3ICIICHUS U TPEOYIOIINE UCTIOJHCHHS,
Y MOJATOTOBKHU OTBETA.

JIOKyMEHT CUYMTAETCs MCHOJHEHHBIM, KOTJa PEIIEHbl OKOHYATEJIbHO BCE
ITOCTaBJICHHBIC B HEM BOIIPOCHI M COOJTFIOZICHBI CIICAYIOIINE CPOKH:

. €CIM B JOKYMEHTE IIOCTABJICH CPOK HCIIOJIHCHHMS — B YKa3aHHBIN
CPOK;

. JOKYMEHTBI 0€3 yKa3aHHs CPOKa MCIIOJHEHHUS — B MECYHBIN CPOK;

. €CIM B JOKYMEHTE MMEETCS MOMETKAa «CPOYHO» — B TPEXIHCBHBIN
CPOK;

. nopydeHuss 0e3 yKa3aHHsS KOHKPETHOM JaThl KCIIOJHEHHS — B

MECSYHBIN CPOK;
. C TIOMETKOU «omnepaTuBHO» — B 10-THEBHBIN CPOK;
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. no oOpalieHWsIM TpakJaaH, TPEOYIOMUM  JOMOTHUTEIBHOTO
W3YYCHUS U TIPOBEPKH, — JI0 OJHOTO MECSIIA CO JHS PETUCTPAIINH, TI0 OCTATBHBIM
— e 6onee 15 muei.

Cpoxk ncuncisercs B KaJeHAAPHBIX JHAX C AAaThl TOANMCAHNS JOKYMEHTA.

Ecnu nocnenHuii 1eHb UCHIOJHEHUS JOKYMEHTa MPUXOJUTCSA HA HepabouHii
JI€Hb, OH MOJIEKUT UCIIOJHEHHUIO B MPEIUIECTBYIONINI eMy pabouuii AeHb.

[Ipy HEOOXOOUMOCTHM TPOJIEHHS CpPOKAa  HCIONHEHUS JOKYMEHTa
OTBETCTBEHHBI  WCIIOJHUTENb  NPEACTABIACT HA UM PYKOBOIMUTENA
o0Opa3oBaTeIbHOM OpraHU3alMM, AaBIIET0 MOPYyYEHUE, MOTUBUPOBAHHYIO MPOCKOY
O €ro IpOoJJICHUH HE IMO3JHEE 4YeM 3a TPU JHSA 10 UCTCUYCHHUS YCTAHOBIECHHOIO
CPOKa, C YeM CBOEBPEMEHHO NepeaeTcsa HHPOopMalus B IPUEMHYIO PYKOBOIUTEIS
00pa30BaTEIbHON OpraHU3aIiy.

Ilopsinok cHATHUSI JOKYMEHTOB ¢ KOHTPOJISI.

JIOKYMEHTBI CHUMAIOTCSI C KOHTPOJISl, €CJIM PELICHbI MOCTABJICHHbIE B HUX
BOIIPOCHI UJIM aBTOPaM JIaH OTBET I10 CYILIECTBY.

Ecnu o pa3zpemaeMoMy BONIPOCY 0KMAAETCS OTBET, TO OH BMECTE C KONUEH
OTBETA 3asIBUTEIII0 MOKET HAXOAUTHCS Y UCTIOJHUTENSL HA KOHTPOJIE.

[TpoMexyTOUHBI OTBET, PABHO KaK M 3alpOC MO UCIOIHAEMOMY JOKYMEHTY
WJIN YaCTUYHOE MCTIOJIHEHUE TOPYUYEHUS, HE SIBJIIETCSI OCHOBAHUEM JJI IPU3HAHUS
JOKYMEHTA UCTIOJTHEHHBIM.

CHATh TOKYMEHT C KOHTPOJISI MOKET TOJIbKO JTOJXKHOCTHOE JIMIIO, KOTOPOE
MOCTaBUJIO €r0 Ha KOHTPOJIb.

OcHoBaHMEM i1 CHATHS C KOHTPOJISI JIOKYMEHTOB C IOPYYEHUSAMU
PYKOBOIUTENST 0Opa30BAaTENbHON OpraHU3aIluU SIBISETCA JIOKYMEHT — OTBET,
MOJIMUCAHHBIN PYKOBOJIUTEJIEM, €T0 3aMECTUTEIIEM, TUOO CIpaBKa 00 UCIIOTHEHHUH
JOKYMEHTA 3a MOANMUCHI0 PYKOBOJUTEISA CTPYKTYPHOTO MOAPa3IeICHHUS.

Ecnam Bce mocraBieHHbIE B JTOKYMEHTE BOIPOCHI PEUIEHBI B ONEPATUBHOM
nopsiike, 0€3 TMOJATOTOBKM MHCHbMEHHOTO OTBETA, MCIIOJIHUTENIb Ha JOKYMEHTE
JeNaeT KpaTKylo 3alKch O PEUICHUH BOMPOCA, YKA3bIBAET JATy U MOJIMKCH, HOCIIE
4Eero JOKYMEHT IIOMEIAETCs B JEO.

7.Y4er U XpaHeHHe NeYaTeil, ITaMIOB U 0JIAHKOB.

OO0s3aTenbHOMY y4YeTy TMOJICKAT BCE BHJBI MeYaTeld W IITaMIIOB, OJaHKU
CTPOroil OTYETHOCTH, KOMAHJIMPOBOYHBIE YIAOCTOBEPEHUS, CIYXKEOHbIE 3aJaHus,
TPYAOBBIE KHUKKH.

VYyer Bcex meuyaTed M IITAMIIOB, MMEIOLIUXCS B 00pa30BaTeIbHOU
OpTaHM3aIlNH, BEACTCS B CIICIIUAIBHOM KypHaJe (npunoscenue 2).

KypHanel yyera BKIIOYAKOTCA B HOMEHKIATypy Jen. Jlucter  mx
HYMEPYIOTCS, IPOIINBAOTCA U ONEYaThIBAKOTCS.

[leyat W MWTaAMIBl JOJDKHBI XPaHUThCA B ceilpax WM METaUNIMYECKUX
mkadax.

OTBETCTBEHHOCTh 3a XPAHEHUE U MCIIOJb30BAHUE NIE€YATEH, IITAMIIOB HECYT
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JMIa, OTBETCTBEHHBIE 32 BEJAECHUE JIETONPOU3BOJICTBA.

YHuuTOXKEHUEe OJIAHKOB TPOM3BOJUTCS IO AaKTy C OTMETKOM B
COOTBETCTBYIOLUX JKypHaJIaX y4yerTa.

[leyaTn 1 mITaMIbl YHUUYTOXKAKOTCS 110 aKTy.

[IpoBepka Hanuuus neyaTeil, MTaMIOB U OJAHKOB, a TakXe MOpsAKa HX
XpaHEHHUs U UCTIOIb30BaHUS MMPOU3BOJUTCS KOMUCCHUEN HE PeXe OJJHOTO pas3a B ToJ
OJIHOBPEMEHHO C MPOBEPKOI COCTOSTHUS JAEIOMPOU3BOICTBA.

8. CocTaB/jieHHEe HOMEHKJIATYPbI JeJ1.

Homenkaatypa e - 3To oOsA3aTeNbHBIA I KaxaA0W 0Opa3oBaTeNbHOU
OpraHu3alyy CUCTEeMaTU3UPOBAaHHBIN NepeyeHb HAMMEHOBAHUMN (3ar0J0BKOB) €,
KOTOpbIe (POPMUPYIOTCS C YKa3aHHUEM CPOKOB XpaHEHHUs e (npunodicerue 4).

Homenknatypa aen mpenHasHaueHa JJIsi YCTaHOBKM B 00pa3oBaTelIbHOU
OpraHu3allid €IUHOro TopsAaka (QopMUpOBaHHS Jell, OOecrleueHus HX YYeTa,
ONEpPAaTUBHOIO TMOMCKA JAOKYMEHTOB IO HMX COJEPKaHUI0 W BUAY, ONpEIeieHUs
CPOKOB XpaHEHHsS Jell U SBISETCA OCHOBOWM [IJIi COCTaBIIGHUS OMNHUCEH Jen
MOCTOSIHHOTO M JJIUTENbHOro (cBbilie 10 JIeT) XpaHeHus], a TaKXKe I ydeTa Jen
BpeMeHHOro (710 10 JieT BKIIFOUUTENBHO) XpaHEHUSI.

B rpade 1 HOMEHKIATYpHl A€ MPOCTABISIOTCS MHACKCHI KaXKIOro Jena,
BKJIFOUEHHOTO B HOMEHKIaTypy. MWHaekc pgena cocTtouT w3 HUPPOBOTO
0003HauYeHUsl U3 IITATHOTO paclucaHus o0pa30oBaTENIbHONW OpraHnuzanuu (Koaa) u
NOPSIAIKOBOTO HOMEpa 3arojioBka Jiejla 1o HOMEHKiatype. MHAekcsl pAen
0003HavaroTCsa apabCKuMu g pamu.

[Tpumep —

12-05, rne 12 — oGo3nauenue (kom), 05 — MOPSAAKOBBI HOMEp 3aroJOBKa
niena B pa3Jiesie HOMEHKIIATYPhI JIE.

B rpade 2 HoMeHKIAaTypBI J1e]1 TPOMKUCHIBAIOTCS 3aT'0JIOBKH JCII.

3aroJI0BOK JeNa JIOJDKEH YeTKO B C)KaToi 0000meHHo popme oToOpaxkaTh
COCTaB U COAEPKAHUE JOKYMEHTOB JI€TIa.

B 3aronoBkax JUYHBIX U APYTUX J€J, COJEPKAIMIMX JOKYMEHTHI IO OJHOMY
Bompocy, ynorpeomusercs tepmud JEJIO.

B 3aronoBkax pen, colepikKamux IUIAHOBO-OTYETHYIO JOKYMEHTALMIO,
yKa3bIBaeTcs Mepuoj (Mecsl, KBapTall, MOJIYrojine, roa), B KOTOPOM ILIAHUPYETCS
Co37aHNe TOKYMEHTOB WJIH MEPUO UX (DAKTUIECKOTO BHITIOTHEHUS.

Bo Bpemsi pasMmeleHHsi 3arojioBKOB J€l1 B HOMEHKIATYpe YYUTHIBAECTCS
BAXHOCTh JIOKYMEHTOB, BKJIIOUEHHBIX B [I€JI0, HUX B3aUMOCBA3b. B Hauane
pacroiaratoTcsi 3arojOBKM JieJl B OTHOLIEHWH JOKYMEHTOB, MOCTYNHBIIMX OT
OpraHOB BBICIIETO YPOBHS, Jajee - MO OpraHU3alMOHHO-PACHOPAIUTEIBHON
JOKYMEHTAallMM, T[UJIAHOBO-OTYETHOM  JOKYMEHTallUM, MEepenucKe, Y4YEeTHO-
CIIPaBOYHBIM BUJIaM JOKYMEHTOB. B KakJI0M W3 3TUX TPyl JOKYMEHTHI TaKXe
pa3MeNaTCs C y4e€TOM 3HAYUMOCTH U CPOKOB XPAHEHHS.

I'pada 3 HOMEHKIATYPBI A€ 3aMOJHIETCA B TEUCHUE KAIEHAAPHOTO roja —
npu (GOPMUPOBAHMM HOBOTO JIefla, NPH 3aKPHITUM Jeda W 10 OKOHYaHUU
KaJIEHJApHOI'O roJ1a.
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Ilo nmoctuxenun pgenoMm oObema B 250 JMCTOB, TOM 3aKpbIBaeTCS U
OTKpbIBaeTCA HOBBIM TOM. B rpade nocienoBaTenbHO yKa3bIBalOTCS HOMEpPA TOMOB
Y KpalHUE 1aThl JOKYMEHTOB Ka)KI0TO TOMa.

ITpumep —

«T1 - 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

ONEeKTpOHHBIE Ji€JIa Ha TOMa HE pasleisaiorcsa. Bce 31IeKTpOHHBIE
JOKYMEHTBI, HE3aBUCHUMO OT UX 00beMa, BKIIOYAIOTCS B OAHO 3JEKTPOHHOE JEIIO.

B rpade 4 yxa3biBaeTCs CpOK XpaHEHUS JI€JIa, HOMEPA CTaT€ IO TUIIOBOMY
WIM  BEJOMCTBEHHOMY T€peuHIo, (eAepaqbHOMYy 3aKOHY WM  HHOMY
HOPMAaTUBHOMY IPaBOBOMY akKTy, a IPU UX OTCYTCTBUM — IIO TUIIOBOM WJIHU
IIPUMEPHON HOMEHKJIAType Ael.

B rpage 5 «IIpumedanue» ykaspIBalOTCs CHELHUAIBHBIE CPOKM XpaHCHMUS,
POCTABJISIOTCS OTMETKU O 3aBEJCHUU JIeT (B TOM YHUCJE B JIEKTPOHHOM BHUJE), O
BBIJICJICHUHU €1 K YHUYTOKCHUIO MO MCTEYEHUU CPOKOB UX XPAHEHUS, O MECTE
XpaHEeHUsl MOJJIMHHUKOB JOKYMEHTOB, O MEpenade NIl B JAPYTYH OpraHH3aluio
Ul IpoAObKeHUsT U Ap. B rpade nemaroTcs OTMETKM O MEPEXOASIIUX JAeNax C
yKa3aHUEM CTaporo MHJAEKCA JIeJia B CIIy4ae €ro N3MEHEHHS.

[Tpumep —

«ITepexonsmee ¢ 2016 r. B 2016 - 2019 rr. — 1. 2-2-11».

[lo pmemam, KOTOpble MO KAKUM-TMOO MpUYMHAM B TEUEHHE To/Ja He
3aBoawiIuch, B rpade «IIlpumedaHue» HOMEHKIATYpPbI eI JeJaeTcs 3aluch —
«Jleno He 3aBoamocky. Ilpu aToM B rpade 3 mpocTaBisieTcss NPOUYEpK.

Ilo oxoHYaHUU rofia B KOHIIE HOMEHKIIATYPhI AEJI AEJIaeTCsl UTOr0Basi 3alUCh
0 KOJIMYECTBE 3aBEJICHHBIX J1€] (TOMOB).

9. ®opmupoBaHue u opopmJieHHe JTel.

®opmMupoBaHue Jel.

®opMHUpPOBAHUE A€ - 3TO IPYNIUPOBKA UCTIOJHEHHBIX JOKYMEHTOB B J€ja B
COOTBETCTBHH C HOMEHKJIATYPOM JIeII.

Bo Bpems QopmupoBaHus nen cleayeT NPUIECPKUBATHCS TaKUX OOIIHUX
MIPaBUIL:

- IOMENaTh B JiejJa TOJIbKO WCIIOJIHEHHBIE JIOKYMEHTBhl B COOTBETCTBUU C
3aroJ0BKaMHU JIeJl B HOMEHKJIATYPE;

- TPyNIUpPOBaTh B Jejla JOKYMEHTbI, BBIIOJIHEHHbIE B TEUEHHUE OJHOIO
kanenaapHoro rona (01.01-31.12), 3a uckitoYeHUEM MTEPEXOASAIINX el (BEIyTCS B
TE€YEHUE HECKOJIbKUX JIET), IMYHBIX JIETT;

- MOMEIIAaTh B JieJla TOJbKO OpPUTMHAJbl WJU, B CIy4a€ HMX OTCYTCTBHS,
3aBEpPEHHBIE B YCTAHOBJIEHHOM MOPSJIKE KOMUU JOKYMEHTOB;

- HE JONYyCKaTh BKJIOUYEHHS B J[IeJla YEPHOBBIX, JUYHBIX JOKYMEHTOB,
Pa3MHOXKEHHBIX KOMUUA M JOKYMEHTOB, MOJJIEXKAIINX BO3BpaATy; pa3iaeiabHO
IPYIIHUPOBATH B Jiejia JOKYMEHThI IOCTOSHHOTO U BPEMEHHOT'O XPaHEHHS;

- mo oObeMmy Jeno He naomkHO mpeBbimate 250 auctoB (30-40 mm
TOJIIIUHOMN ).
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Pacnonoxenue AOKYMCHTOB BHYTPHU JCJI IIPOU3BOAUTCA B XPOHOJIOTNYCCKOM
MMOopsAAKE, IMPH KOTOPOM HauoOoJiee paHHUC AOKYMCHTBI pacrojararorCsia B HadaJC
JAcia.

[lonoxenusi, mnpaBwiIa, HWHCTPYKIMM HU T. I, YTBEPKICHHBIE
pacopsAUTENBHBIMU  JOKYMEHTAMH, TPYNIUPYIOTCS BMECTE C YKa3aHHBIMHU
JTOKYMEHTaMHU.

[Iprka3bl M0 OCHOBHOM AESATENBHOCTU (DOPMUPYIOTCS OTAEIABHO OT MPHUKA30B
0 KaJpOBBIM BoOIpocaM (JMYHOMY COCTaBy) (Ha3HauyeHHE, MepeMelIeHuE,
YBOJIbHEHHE COTPYAHUKOB) U OT MIPUKA30B 00 OTIMYCKaX, KOMaHIUPOBKAaX U T.[.

[IpoTokonbl  3aceqaHui  KOJUJIETMAJIBHBIX  OpPraHoB  00pa3oBaTesIbHOM
OpraHu3alyy TPYNIUPYIOTCS B Jieda B XPOHOJIOTHYECKOM TMOPSAKE U MO0 HOMEpaM
B Mpefenax KaJleHIapHOro rojaa. JJoKkyMeHThl K 3aceJaHusIM yYKa3aHHBIX OPraHOB
CUCTEeMAaTU3UPYIOTCS 1O JlaTaM M HOMEpaM MPOTOKOJIOB, a B Mpejesiax TIPyIMIbl
JOKYMEHTOB, KOTOpbI€ KacaloTCsd OJHOTO TMpOTOKOJa, - MO TIOBECTKE JHS
3acefaHusl.

[lepenucky cieayer rpynmnupoBaTh B Jielia 3a MEPUOJ KaJeHAAPHOTO roja.
B neno mepenucky MOMEIIAIOTCS BCE JOKYMEHTHI, BO3HUKIIHME B XOJI€ PEIICHHUS
BOTMpOCa. [lepenucka CUCTEMaTU3UPYETCs B XPOHOJOTUYECKOU
MOCIIEIOBATENIbHOCTH; JOKYMEHT OTBET MOMENIAeTCs 32 JOKYMEHTOM-3aPOCOM.

Odopmienne ae.

Jlena oOpa3oBarenbHON OpraHu3anuu MNojjIexar OQOPMIICHUIO TPH HX
3aBEeICHUH U 110 3aBEPIIECHUU TOJIa.

Odopmiienue aena — MOATOTOBKA Jejia K XPAaHEHUIO BKIIOYAeT B ceds
KOMIUIEKC paboT IO OMKCAHUIO JleJia Ha 00JI0KKE, MOAIIMBKE, HyMepaIuu JINCTOB
M COCTaBJCHUIO 3aBepuTeiabHOM Hamgmucu. OdopmieHue [ea  MNPOBOIUTCS
pabOTHUKAMH OpraHU3alMH, B OOS3aHHOCTH KOTOPBIX BXOIUT 3aBEJCHUE U
dbopMupoBaHue €N, NpPU METOAMYECKOW TIOMOUIM ¢ T1OJ KOHTPOJIEM
OTBETCTBEHHOTO 32 apXUB 00Pa30BATEIbHON OpPraHU3aIIHH.

B 3aBucumMocTH OT CPOKOB XpaHEHHS MPOBOAMTCS IMOJHOE WJIM YaCTHUYHOE
o opMIICHHE JICII.

[TomHOMY OOpMIIEHUIO TIOATIEKAT JieNia TOCTOSHHOTO, BPEMEHHOTO (CBBIIIIE
10 net) xpaneHus (1o JIMYHOMY COCTaBY, JIMUHBIE J€Jia YBOJIEHHBIX pAa0OOTHUKOB).
[TonHOE OopMIIEHHE ETa TPETyCMATPUBAELT:

. MOJIIMBKY WJIN TBEP/bIN MIEPEILIET JIEIIa;

. HyMEpPALUIO JINCTOB B JEJE;

. COCTaBJICHUE JIMCTA-3aBEPUTEIIS;

. COCTaBIICHHE B OCOOBIX ciydasx (mpu OQOpMIICHUH JTUYHBIX [,
JUIs1 ydyeTa 0co00 LIEHHBIX JOKYMEHTOB) BHYTPEHHEH OMUCH IOKYMEHTOB JIeNa;

. BHECEHHE HEOOXOIUMBIX YTOYHEHUN B PEKBU3UTHI OOJIOKKHU Jela

(YTO‘-IHCHI/IC HAa3BaHUA HOI[pa?)I[eJ'IeHI/IH, HMHJACKCA U 3aroJioOBKa Ac€ja, JaThl ACJda U
ap.).

Hena BpemenHoro (mo 10 et BKIIOUMTETHHO) XpaHEHUS TMOIJICkKAT
yacTUYHOMY oopmiieHuto. Jlomyckaercs:
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U XpaHUTLB Acjia B CKOPOCIIMUBATCIIAX,

U HC IMPOBOAUTH NICPCCUCTEMATHU3ANIO TOKYMCHTOB B JICJIC,
U JIMCTHI AcJIa HC HYMCPOBATh,

U 3aBCPUTCIILHBIC HAAIIMCHU HE COCTABJIATD.

JIOKyMEHTBI, ToiJIeXKalue MOJTHOMY 0(OPMIICHHUIO, MOIITUBAIOT HA YEThIPE
MPOKOJIAa B TBEPAYH OOJIOKKY M3 KapTOHA WM MEPEIUIeTalOTCI C Y4eTOM
BO3MOXKHOCTH CBOOOJHOTO UTEHMsI TEKCTa BCEX JOKYMEHTOB, JaT, BHU3 W
pesomronii  Ha HuX. [lpu TOATOTOBKE JAedn K MONAMIKBKE (TIEPEIUIETY)
METaJUTMYECKUE CKperyieHus (CKOOBI, CKPENKH) U3 JTOKYMEHTOB yaasstoTcs. [ena
MOCTOSIHHOTO XPaHEHHs, COCTOsIME U3 HE()OPMATHBIX JOKYMEHTOB, XPaHSITCS B
3aKPBITHIX TBEPJBIX MAMKaX C TPEMs KJIallaHAMU U C 3aBsI3KaMU.

[Ipu Hamuuuu B Aesne HEBOCTPEOOBAHHBIX JTUYHBIX JTOKYMEHTOB (TPYIOBBIX
KHIDKEK W Jp.) 3T JOKYMEHTHl BKJIQJIBIBAIOTCS B KOHBEPT, KOTOPBIN 3aTeM
NOJAIMIMBAETCA B ATO Jeno. Ilpu Haauyuu OOJBIIOTO KOJWYECTBA TaKHUX
JIOKYMEHTOB OHHM MOTYT U3BIMAThCS W3 JEJ, U Ha HUX COCTABIISETCS OTIEIbHas
OTIHUCh.

B koHme kaxaoro ena TOMAIIMBAIOTCS YWCTbIe OJIaHKKW (GopM s
3aBEPUTEIILHOM HAIIHCH.

B memsx oOecrieueHHs COXpPAaHHOCTH W 3aKpeIvieHUs  IMOpsaKa
pACIIONIOKEHHST JTIOKYMEHTOB, BKIIOYEHHBIX B JI€JI0, BCE JHUCTHI, KPOME
3aBEPUTEILHOT0, HyMEPYIOTCA apaOCKUMH HU(PpPaMHU B MPABOM BEPXHEM YTy, HE
3a/ieBasi TEKCTa JOKYMEHTa, MPOCThIM rpadUyecKuM KapaHIalloOM  WIU
HyMepaTopoM. YTNOTpeOJIeHHEe YepHWI U LBETHBIX KapaHAallel Ijisi HyMmepauuu
JIMCTOB 3ampeaercs. BHyTpeHHss OMCh UMEET CaMOCTOSITEIbHYIO HYMEPALHUIO.

JIuCTHI A€, COCTOSIINX U3 HECKOIBKUX TOMOB WJIM YacTei, HyMEPYIOTCS MO
Ka)KJIOMY TOMY WJIH YaCTU OTAEJIBHO.

dororpadun, dYepTexu, IUATPAMMbl U JIPYyTU€ WUIIOCTPATHBHBIE U
cnenupuyYecKue TOKYMEHTHI, TIPEICTABISIONINE CAMOCTOSTENbHBIA JIUCT B JIETE,
HYMEpYIOTCS Ha 0OOPOTHON CTOPOHE B JIEBOM BEPXHEM YTIIy.

CIoKEeHHBIN JTUCT Pa3BOPAUYUBACTCA U HyMEPYETCS B IPAaBOM BEPXHEM YTIIy.
[Tpu sTom mmct mroboro (opmara, MOAIMIMTHIM 32 ONUH Kpail, HyMepyeTcsl Kak
OJIMH JIKCT; JIUCT, CJIOKEHHBIN U MOAIIMNTHIN 32 CEpeINHY, MOIEKUT MEPEUIUBKE U
HyMEpPYETCs KaK OJMH JIUCT.

[logmnThie B [1€10 KOHBEPTHI C BIOXKECHUSIMH HYMEPYIOTCS; MPU 3TOM
BHaualie HyMepyeTcs KOHBEPT, a 3aTEM OYEPEAHBIM HOMEPOM KayKJ0€ BIIOKEHUE B
KOHBEpTE.

[TogmmTeie B €TI0 JOKYMEHTBI C COOCTBEHHOM HyMEpaIlWei JIMCTOB
(BKJIFOYAsi TEYaTHbIE M3JaHUS) MOTYT HYMEpPOBAThCS B OOIIEM MOPSAKE WIH
COXpaHATh COOCTBEHHYID HYMEpAIMIO, €CJIM OHA COOTBETCTBYET MOPSIAKOBOMY
PaCIIONIOKEHHIO JTUCTOB B JIETIE.

B ciyuasx oOHapykeHHs OOJIBIIIOTO YHCIIa OMIMOOK B HyMEpaIluu JIMCTOB
Jiena B JAEJONPOU3BOJICTBE MPOBOJIUTCS UX nepenyMmepauus. [Ipu nepenymepanuu
JIUCTOB CTapbleé HOMEpA 3a4YEpPKUBAIOTCS OJHOW HAKJIOHHOM 4YEpTOM W PSAOM
CTaBUTCSI HOBBIM HOMEp JIKCTA; B KOHIIE JI€JIa COCTABIISIETCSl HOBasi 3aBEPUTEIIbHAS
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HAJOUCh, MpPU DSTOM CTapas 3aBEpHUTENIbHAs HAJIUCh 3aYepKUBAETCA, HO
COXpAaHsIETCs B JEJe€.

JUist ydyera KoJMYecTBa JUCTOB B Jejie U (UKCALMH OCOOEHHOCTEH HX
HyMEpalllK COCTaBIISETCS 3aBEpUTENIbHAS HAANKCH iena. OHa cocTaBiseTcs B JIeTie
Ha OTJEIBbHOM JIMCTE — 3aBEpHUTEIE Jelia. 3aBepuTeNbHasl HAAMHUCh COCTABIISETCS
10 YCTaHOBJICHHOU opme.

Bce nocnenyromniye U3MEeHEHUs. B COCTABE U COCTOSHUH Jieia (IOBPEKIEHUS,
3aMeHa MOJIJTMHHBIX JOKYMEHTOB KOMHUSMHU, MPUCOETUHEHUE HOBBIX TOKYMEHTOB U
T. /I.) OTMEYAIOTCSI B 3aBEPUTEbHON HAIIUCU CO CCHUIKOM HAa COOTBETCTBYIOIIUM
aKT.

OO60xkKa J1eJ1 TTIOCTOSTHHOTO, BpeMeHHOro (cBbilie 10 JeT) XpaHeHus U 1o
JUYHOMY COCTaBy 0(OPMIIETCS 10 YCTAHOBIEHHOM (opMe.

Ha o0nosxke aes MoCTOSIHHOTO XpaHEHUs! BBEPXY MPeyCcMaTpUBAETCSI MECTO
JUIsl HAUMEHOBAHUS TOCYIapCTBEHHOTO apXMBa, B KOTOPbIA OHU OyAyT NEpe/laHbl,
a TaKXe apXUBHOTO MIK(pa B IPaBOM BEPXHEM U JIEBOM HH)KHEM YTJIaX.

[Ipu odopmnenun o6n0xku nen HaumeHoBaHue Illkonbr ykasbiBaercs
MOJIHOCTBIO MO YCTaBy, B MMEHHUTEIBHOM TMaJie’Ke, COKpAIICHHOE Ha3BaHHE — B
CKOOKax.

OO0s3aTenbHBIMM  PEKBU3UTAMH  OOJIOKKM  Jlela  SBIIAETCA  yKa3aHHe
KOJIMYECTBA JIUCTOB B JI€Jie, KOTOPOE MPOCTABISAETCS HA OCHOBAHUH 3aBEPUTEIHHOM
HAJIMCHA Jela, U CpPOKa XpaHEHHs Jefla (Ha JeJax IOCTOSSHHOIO XpaHEHUs
MUIIETCS: «XPaHUTh MOCTOSHHO»), KOTOPBIM MEPEHOCUTCS Ha OOJOXKY Jena U3
HOMEHKJIATYPhI MOCIIE CBEPKU €r0 MO CPOKAM XPAHEHHS B IIEPEYHE.

JIns yyera JOKYMEHTOB OINPEAEIECHHBIX KAaTErOpUM AEN MOCTOSHHOIO H
BpemMeHHOro (cBbimie 10 jeT) XpaHeHus, y4eT KOTOPBIX BBI3BIBACTCS CHEIUPUKON
JTAHHOM JOKYMEHTaluu (JTUYHBIE JIe71a, 0CO00 IEHHBIE), COCTABIIACTCS BHYTPEHHSS
OMUCHh JOKYMEHTOB J€a.

BHyTpeHHI0I0 ONTUCh HEOOXOIMMO TaKXKe COCTaBISATH B J€JIaX MOCTOSTHHOTO
u BpemeHHoro (cBbimie 10 mer) XxpaneHus, chOPMUPOBAHHBIX 110 PA3HOBUIHOCTSIM
JOKYMEHTOB, 3aroJIOBKM KOTOPBIX HE PAaCKPBIBAIOT KOHKPETHOE COJEpKaHHE
JOKYMEHTOB.

BHyTpeHHsIs1 onuch COCTaBIS€TCS HA OTAEIBHOM JIMCTE MO YCTAHOBIEHHOM
dopme, KOTOpast COAEPKHUT CBEECHUS O MOPSIKOBBIX HOMEpPAx JIOKYMEHTOB Jela,
UX UHJEKCcax, JaTax, 3arojoBKax M HOMEpax JIMCTOB [€Jla, Ha KOTOPBIX
PACIIOIO0KEH KaX bl TOKYMEHT.

K BHyTpeHHeN omucu Jena COCTaBISIETCS UTOTOBas 3aluCh, B KOTOPOU
yKa3bIBaeTCa HU(PpamMu U MPONUCHIO KOJMYECTBO BKIIOUCHHBIX B HEE JOKYMEHTOB
Y KOJIMYECTBO JTUCTOB BHYTPEHHEU OIMHUCH.

BHyTpeHHsIT omnuch TOANUCHIBAETCS €€ COCTaBUTEIEM C YyKa3aHUEM
JOJHKHOCTH, MOJIUCH, pacIM(QPOBKU MOANUCH U HYMEPYETCS B IeNi€ OTACIBHO.

10. XpaHeHNe U YHUUYTOXKEHUE JOKYMEHTOB.

JIoKyMeHTHI (Z1e51a) ¢ MOMEHTa CO3JaHus (MOTydeHHs) Wik (OPMUPOBAHHUS
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XPaHATCS B OpTaHU3AIMH JI0 TIepeaur apXUBHOMY YUPEKICHUIO.

PykoBoauTens oOpazoBaTeNbHON OpraHU3allii U CIIENHAIbHO HA3HAYEHHOE
UIo (Jiia) 00s3aHbl 00ECTIEUUTh XpaHEHHUE IOKYMEHTOB U JICII.

Jlena MOKHBI XPAHUTHCS B BEPTHKAIBLHOM ITOJIOKEHUH B TIKadax, KOTOPhIE
3aKkpbIBatoTcs. Ha kopemrkax o0I0kKeK Aes YKa3bIBatoTCsl HOMEpa Jell.

Brimaua nmen BO BpeMEHHOE IMOJIb30BaHHE pPaOOTHUKAM 00pa3oBaTeIbHOU
OpTraHM3alMK OCYIIECTBISIETCS C YCTHOTO Pa3pelieHus er0 pyKOBOAMTENS, a Apy-
UM YYpPEXKACHHSIM - C €ro IMHUCBMEHHOTO pa3pemieHus. Ha BbIgaHHOE €710
COCTaBJIsIETCS KapTO4YKa - 3aMEHHUTENh. B KapTouke yKa3bIBaIOTCS HOMEp Jena,
3arojIOBOK Jefia, JaTa €ro BbIJauyd, JIMIO, KOTOPOMY JENO BBIIAHO, JaTa ero
BO3BpaTa, MOJIIMUCH JIUI], KOTOPBIC BBIAAIH W MPUHSIIN JICIIO.

[IpenocraBneHue Jen BO BPEMEHHOE TMOJB30BAHUE OCYIIECTBISETCS HE
Ooree yeM Ha OJMH MECSII.

N3bsaTHEe DOKYMEHTOB W3 Jiejla MOCTOSHHOTO XpaHCHHs 3ampeniactcs. B
UCKITIOYUTEBHBIX CIIy4dasX HU3BATHC JOKYMEHTOB JOIYCKACTCS C pPa3peIICHUS
pyKoBoAHTENsT 00pa30BaTENbHOW OpPraHU3alUy C O00S3aTENBHBIM OCTaBJICHHEM B
7ieie 3aBepEHHBIX JTOJKHBIM 00pa3oM KOIHH.

[Tociie oxkOHYAaHHUS CpOKa XpaHCHHUS JOKYMEHTOB, KOTOpBIC HE TOJJIC)KAT
nepenaye apXWBHBIM  YUPEKIACHHUSAM, JOKYMEHTBI CITUCBIBAIOTCS KOMMCCHCH
o0pa3oBaTeIbHOW OpPraHW3alldd 10 IPOBEJCHHUIO OKCIIEPTU3BI  IIEHHOCTH
JOKYMEHTOB, KOTOPYIO Ha3Ha4aeT PyKOBOJUTENHh 00pa30BaTEIbHON OpraHu3aliy.
Ha  chnucanHyr0 ~ JOKYMEHTAI[MI0  JKCHEpTHasT  KOMHCCHS  COCTaBJISET
COOTBETCTBYIOITUH aKT.

CrincaHHas TOKyMEHTAIUsT YHUYTOXKAETCSI.
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[Tpunoxenue 1

K METOJAMYECKUM PEKOMEHIALUSAM 10 BEICHUIO
JIEJIOBOM JJOKYMEHTALIUU B TOCYJapCTBEHHBIX U
MYHULIMINIAJIbHBIX JIOIIKOJIbHBIX
00pa3oBaTeNbHBIX U 00111€00pa30BaTENbHbIX
opranuzanusax Pecryonuku Kpsim

IIpumepHas popMa KypHa/Ia yyera neyare  IITAMIOB
o0pa3oBaTeIbHOM OPraHU3al Ul

PesyabTarsl .
HaumMeHnoBaHue . OTTHCK neyaTeii
HaumMeHnoBaHue €KeroTHOM
MOJAPa3AeJICHN , OtMeTKa 00 (IITAMIOB)
neyaTru OTtrHCcK IHoanucs , MPOBEPKU
JOJIZKHOCTD YHUYTOKEHUH , | JJIst
Nen/m| (mraMma) , MHUIMA | MEeYaTH YAOCTOBEPSIOMAs | HAJIHYHS [pumeuanue
noJjy4yaressi 1 . HOMep YHUYTOXKEHHS ,
TOp 3aKasa, mramMma) nmoJiyyeHue , para | medyareH
bamuus aKTa M Jaara | jaara
JaTa NnocrynjieHus H IITaMIIOB ,
MoJIy4yareJsis BO3BparTa
1aTa NPOBEPKU
1 2 3 4 5 6 7 8 9

IIpumepnas ¢popma Kuuru/ :xypHajia perucTpauuu NpuKa3oB
o0pa3oBaTe/IbHOI OpraHu3alnuu.

ITo ocHOBHOM eATEIBLHOCTH

Hdara Cpoxk OT1MmeTKka 00 HCIIOJTHEHUH
Ne Homep
Conep:xanne HcnonHurtens  |[MCHOJIHEHUS
n/n npuKasa
npuKasa
O nposeneHnn 30.08.2022  |CHAT ¢ KOHTpOJIA
1 25.08. 74-0 KOMIIIIEKTOBAHAS | 11 30.08.22
2022 MeJarornuecKux
KaJIpOB
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Jl:;')“ [ara npukasza | Homep npukasa Bua npuka3sa DPUO corpyaHuKa OcHoBanue
T Ne 250t
1 14.10.22 77-K [Ipuem 1015 (0) 14.10.2022
I1o KOHTHHTEHTY 00yUYaIOIUXCS
N Jara npuka3za Homep Bun npuka3za DU odyuaromerocs OcHoBaHue
n/n NMpUKa3a
3asiBJICHHE POUTENCH
1 28.09.2022 35-Y 3auncieHue | ot 27.09.2022
Ne 46
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[Tpunoxenne 2

K METOJAMYECKUM PEKOMEHIALUSAM 10 BEIECHUIO
JIEJIOBOM JJOKYMEHTALIUU B TOCYJapCTBEHHBIX U
MYHUIIMNAJIbHBIX TOIIKOJIbHBIX
00pa3oBaTeNbHBIX U 00111€00pa30BaTENbHbIX
opranuzanusax Pecriyonuku Kpsim

IIpumepnas ¢gopma Knuru/ ;xypHajia perucTpanu pacrnopsiKeHui
o0pa3oBaTe/IbHOM OPraHU3aALUM.

No 11/ Hara Homep CoONensKaAmIe K10 moxmuca Cpok ucnonnenusi| Ormerka 00
° PACHIOPSKEHUS | PACTIOPSIKEHU I Jeparatu TO mozmmeal UCTIOJTHECHHH
®.10. O noesae yJanxcst Crar ¢
1 20.10.22 37-P e If‘ Z‘;KI)“ 22.10.22 KOHTDOJIA
P 22.10.22
IIpumepnas ¢gopma Knuru/ :xypHaJjia perucTpanu NpoToKoJioB
o0pa3oBaTe/IbHOI OpraHu3alnuu.
Ne n/m | Ne mporokoaa Jara ero IToBecTKa THHA

perucTpanuu
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[Tpunoxenne 3

K METOJAMYECKUM PEKOMEHIAIIHSM T10
BEJICHUIO JIEJIOBOM IOKYMEHTAIlUU B
rOCYJapCTBEHHBIX U MYHHIIUTIAIbHBIX
JOIITKOJIEHBIX 00pa30BaTENBHBIX H
00111e00pa30BaTENbHBIX OPraHU3aIHIX
Pecniy6muxu Kpbim

IIpumepHas ¢gopMa perucTpalHOHHOI0 KYPHAJIA BXOASIIUX JOKYMEHTOB

o0pa3oBaTeJIbHOIi OpraHnu3anuu

I[aTa MOCTYIVICHUS

Pe3omonus uau

Ne n/m JOKyMeHTa/ Jarta u Homep Kparkoe cogep:xanue KOMY HaIlpaBJIeH OtMmerka 00
BXO/SIIMIA HOMep JAOKYMEHTA, AOKYMEHT HCIIOJHEHHH
TIPUCBOEHHBII Koppecnonaenr (noamuch,
aBTOpOM YAOCTOBePSIOLIAsT
MoJTy4YeHue)
1 2 3 4 5 6 7
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IIpumepHas ¢gopMa perucTpalMOHHOI0 KYPHAJIA HCXOASIIIUX JOKYMEHTOB
o0pa3oBaTeIbHOM OPraHu3al Ul

Jata u HOMep

Perucrpanuo JOKYMEHTa, Ha
Ne aTa HHBIH Kpatkoe i
A Anpecat P KOTOpbLIH HcnonHuTe
n/m JTOKYMEHTa | HoMep colepKaHne 1aeTcs 0TBeT
JOKyMeHTa
1 2 3 4 5 6 7
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[Tpunoxxenue 4

K METOIMYECKUM PEKOMEHALINSM T10
BEJICHUIO JIEJIOBOM IOKYMEHTALUU B
rOCyJapCTBEHHBIX U MyHUITUTIATBHBIX
JOLITKOJIEHBIX 00pPa30BaTENbHBIX U
00111e00pa30BaTEIbHbIX OpPraHU3aLHIX

PecniyOnuku Kppim

HPUMEPHAA HOMEHKJIATYPA JIEJI
OBPA3OBATEJIbBHOU OPI'AHU3AIIUN

Oo01eo0pasoBaTe/IbHOE YUpeKACHHE

Cpox
XpaHeHHust
KoauuecrBo | agema (Toma,
HNnpexc 3aroJ10BOK jJeia
1ena (Toma , acT) nen 4acTu) IIpumeuanue
’ (TomoB) u Ne crareii
no
Ilepeunro
1 2 3 4 5
01. PykoBoacTBO (KaHUeJSIPUS)
HopmaTuBHbIE TTpaBOBBIE aKThl Jlo MUHOBaHUA
OpPraHOB, OCYILECTBIISIOIIUX HaJ00HOCTH
aBjeHue B cdepe m. «o» cr.
01-01 yrip Pep 3aBeneHo
00pa3zoBaHus, PETIAMEHTHPYIOIINE 3, m. «O»
00pa3zoBaTelIbHBIC OTHOIICHUS . cr. 4 TII
Konmu 2019
Hocrosmro [Tocne 3amenbl
01-02 |¥Ycrar OO cr. 28 TII HOBEIM
2019
JIo MHUHOBaHUA
CBUIETENBCTBO O MOCTAHOBKE Ha
HajnoOHocTH, |Ilepexonsiiee ¢
01-03 |y4er B HAJIOTOBOM OpraHe
(VHH) cr. 24 TII |2012
2019
[TocrostHHO
01-04 CBUAETENBCTBO O BHECEHUU or. 24 TI [lepexonsmiee c
3anucu B EI'PIOJI ’ 2012
2019
JIOKyMEHTBI (JIOTOBOp, KOHTPAKT, Jlo
CBUJIETEIBCTBA) HA IIPABO JUKBUIALIAN
Ilepexomsmee ¢
01-05 |omepaTUBHOTO yIpaBICHUS OpraHmsauu | o5
HMYIIECTBOM, Ha IIpaBo cr. 93 TII
MOJIb30BaHMSI 3€MENIbHBIM Y4acCTKOM 2019
01-06 |JIumeH3un U TPUIOKEHUS K HUAM > Jer
H p cr. 55 TII |Ilocne
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2019 MpeKpaIeHus
JIEACTBUS
JIMLEH3UU
[Tepexomsmee ¢
2018
o
C . JIMKBUJALN 0
01-07 ° ;fl)leeTe;I;c;Eo 0 TOCYyAapCTBEHHOM opranmsawn, | > Oe};ﬁgxolmnlee Cc
peaTan cr. 61 TII
2019
CaHUTapHO — MU AEMUOJIOTHUECKOE
3aKJIIOUEHUE Ha 00pa30BaTENIbHYIO 5 ner, DOIIK
[Tepexopsmiee ¢
01-08 | mesATeNbHOCTh, CAHUTAPHO— cr. 429 TII |,47g
SMUJIEMHAOIOTHYECKOE 3aKIIOYECHUE 2019
HAa MEAUIMHCKYIO JEATEIbHOCTh
I y [TocTostHHO
01-09 1\/? cy;lapCTaleeHHOoee SaTamHe m. «O» cT.
WIUATIATIbH HU
i A 198 TII 2019
OTyer O BBIIOJHEHUH [TocTostHHO
01-10 |rocymapCTBEHHOTO/MYHULIUIIAIILHOTO M. «a» CT.
3a/1aHus 211 TII 2019
ITocrosHHO Hepexomiiee
01-11 |IIporpamma pa3BuTHUs cr. 193 TII PEXOAIIL
2020
2019
I ITocrosHHO
01-12 ) pr(;i?;onm KOJUIETHAIbHBIX 0. «B» CT.
P 18 TII 2019
I . ITocrostaHO
01-13 PE)O;I?TI;OJ;H COBCLIAHUH TpU M. «&» CT.
Aaup P 18 TII 2019
n 6 6 . [TocrostHHO
01-14 %(;TT(;{I;O;L; OOIIHX CcOOpaHHH M. <K» CT.
P 18 TIT 2019
I . ITocrossaHO
01-15 iiﬁiiog;)HOCHOBHOH Im. «a» CT.
s 19 TII 2019
KHura/xypHan perucrpanuu ITocrostHHO
01-16 |nmpuka3oB MO OCHOBHOM M. «a» CT.
JCSITEILHOCTH 182 TII 2019
I ITocTostHHO
01-17 R 6p HI:E)H Hr;OCHKOHTHHreHTy M. «a» CT.
yaaom 19 TI 2019
01-18 Knura/>xypHan perucrpanuu IlocrosHHO
MPUKA30B N0 KOHTUHIEHTY M. «a» CT.
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00yJaronxcs 182 TII 2019
[Ipuka3sbl/ pacnopsiKeHUs 110 5 Jer
01-19 | anMUHHUCTPATUBHO—XO35ICTBEHHBIM m. «0» cr.
BOIIpOCaM 19 TII 2019
Kuura/>xypHan perucrpauuu 5 jer
01-20 |MPHKa3OB / pacnopﬂmeHHvH 10 ) 0. «By CT.
aJIMUHUCTPATUBHO — XO35I1ICTBEHHOI 182 TI 2019
JEATEIBHOCTH
b ITocrosHHO
p 2019
JIOKyMEHTBI O IIPOBEpPKAX (aKThI, 10 mer
01-22 |cnpaBKHM, NEpENHCKa) OpraHaMH cr. 141 TII
TOCKOHTpPOJISL (Haa3opa) 2019
Hocrosro ITocne 3aMeHbI
01-23 |MHCTpyKIHsS MO JEIONPOU3BOJICTBY cr. 28 TII
HOBBIMU
2019
ITocrosiHHO CTpyKTypHBIX
01-24 | Homenkiarypa naen cr. 157 TII |noapa3neneHui
2019 — 3 roma
OOparteHus rpaxaaH U Iepenucka > et SlIK
01-25 10 UX PacCMOTPEHHUIO cr. 154 TII
2019
K 6 . 5 Jer
01-26 r ZE(I;?II{ PErUCTpatK OOPAICHIH M. «&» CT.
P 182 TII 2019
Mo
Kypnan ydera Bblgauu rnedyated u HRBHAALIH
01-27 HJTnyHOByq 8 OopraHusanuu
cr. 163 TII
2019
[Ipu
OTCYTCTBUU
KHHT,
AKTBl YHMUTOXEHUS IeyaTed u 3 roma JKypHaJOB
01-28 cr. 164 TIT | /PHTOB
LITaMIIOB OTTUCKOB U
2019
CJIETIKOB — JI0
JUKBUIALNU
OpraHu3aluu
K 5 Jer
01-29 ﬂoipm; TI; e;HCTp QM BXOJAIIX M. «» CT.
™ 182 TII 2019
01-30 |XXypHan perucrpanuu HCXOAAIINX 5 ner
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JIOKYMEHTOB

M. «» CT.
182 TII 2019

. ITocrostHHO
[TyOnuunbiit noxman o padore
01-31 KOIEL ct. 209 TII
2019
ITocrostHHO
01-32 |Otyer 0 camMo000CIEIOBaHUHA cr. 209 TII
2019
ITocrostHHO
o M. «a» CT.
01-33 |[TomoBo¥ maH pabOTHI IIKOJBI 198
TII 2019
OnepatuBHbBIE IJIaHbI 5;(2461};%};31{“;[
01-34
(e, e er. 201 11
p 2019
01-35 [<...>
02. OoOpa3oBarejibHAsI JAeATEJIbHOCTb
OO6pazoBarenabHbIC MPOTPAMMBI Mo 3amenbl Mepexosmee ¢
02-01 |MmKOJBI MO YPOBHSAM OOIIETO HOBBIMU 5 027 o
oOpa3zoBaHUs cr. 271 ITIMII s
0 3aMEHBI
02-02 JlonosHUTEIEHBIE 00pa30BaTEIbHBIC 'SOBHMH ITepexonsmee c
OpOoTrpaMMBEI 2020 roma
porp cr. 271 TIMII ros
[IpoTokosbl 3acenanuii ITocrosiHHO
02-03 |memaroru4yeckoro coseTa U O. «I» CT.
JIOKYMEHTBl K HUM 18 TII 2019
02-04 Knura ydera mpoTokoJioB 10 mer
eJarornyeckoro CoBeTa cT. 335 IIMII
JIOKyMEHTBI 110 aHaIU3y U o CTOSHHO
02-05 |koHTpOIIO 00pazoBaTeIbHON !
NEITEIILHOCTH cr. 316 1IMII
IIpoTokomnbl 3acemanuii coBeTa
poautenend (poAUTEIBCKOTO i
OCTOSIHHO
02-06 |KomMHUTETa) U JOKYMEHTHI 304 Hl\;IH
T.
(CpaBKH, JOKJIaMbl, ¢
uHOpMallUK) K HUM
ITocrosiHHO,
02-07 [Iporokosbl 3acenanuii 3 roxa E}CIJ;ZIT fKora
ASK3aMEHAIlMOHHBIX KOMUCCHH cr. 326 ITIMII
JIOKYMEHTBHI Ha
rocxXpaHue
02-08 |Hudopmauus, cBereHus o pabdore 3 roma




CPYIIl MPOJJIEHHOIO JIHA
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cr. 312 IIMII

02-09 Knura ydera Bbliauu menanen 50 et
y4damuMcesl IKOJI cr. 319 IIMII
Kuaura ydera GiaHkoB W BbIIaYU
0o_1Q |@TTecTaTon (perucrpanuu 50 uner
BBIJIJAHHBIX JOKYMEHTOB 00 cr. 322 IIMII
00Opa3oBaHuN)
02-11 Kuura ydera BbIjau MOXBaJbHBIX 50 ner
JYMCTOB M MOXBAJIbHBIX I'PamMOT cr. 320 IIMII
ITocrostHHO,
JIoKkyMeHTBI (IUIaHbI, JOKJIAIHBIC €CJIM TIIKOJIA
02-12 |3ammcku, mepenucka) o 3 Toza craet
r Tep cr. 321 TIMII
MPOBEJCHUU OTKPBITHIX YPOKOB JIOKYMEHTHI Ha
TOCXpaHUe
[TpOoTOKOJIBI POUTENBCKHUX
02-13 coOpaHMil W JOKYMEHTBl K HHUM 5 n;er
(CripaBKH, JTOKJIAJIbI, ct. 324 TIMII
uHpopmarmu)
02-14 OTtuetsl 0 paboTe coBera 3 rona
poauTenei cr. 325 IIMII
02-15 AndaBuTHas KHUTA 3alycu 50 et
00yJaroImmxcs cr. 329 IIMII
ITocne
OKOHYAHUU
02-16 |JIuunbie nmena oOydaronuxcs 3 Toza LIKOJIBI U TIPH
cr. 330 IIMII
BBHIOBITHH B
JPYI'yH0 LIKOJY
1 roxm
02-17 | Dk3amMeHaAIlMOHHBIEC OWJIETHI
B cT. 503 IIMII
02-18 DK3aMeHaI[MOHHbBIE PaOOTHI 1 ron [Tocne cnaun
oOyyarommxcs cr. 506 IIMII |3k3aMEHOB
N3bsTeIe n3
.. | KJIaCCHBIX
B snexrponHoi
JKypHaJOB
Kiaccuble >xypHaibl (opme Ha mucke CBOJIHbBIE
02-19 — 5 ner
(2JIEKTPOHHBIE ) BEIOMOCTH
MEBAEMOCTH —
cr. 331 ITMIT | YTePaeMoc
He MeHee 25 JeT
02-20 Kypnan ydera mpomyuieHHbIX U 5 ner
3aMEILIEHHBIX YPOKOB cr. 337 IIMII
02-21 XKypnan 3ansaTuil 1o 5 uner

AOIIOJITHUTCIIBHOMY O6pa3OBaHI/IIO

ct. 493 TIMII
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5 ner
02-22 [XKXypuan r bl IOPOJJICHHOI'O JHS
YPHaL TPYHIbL HPoA A cr. 333 IIMII
02=-23 [<...>
03. BocnurarejbHasli JeATeJbHOCTD
IImanel BOCIUTATENBHBIX 3 roda
03-01 |MeponpusATUH U ITOKYMEHTHI K cr. 194 TII
HUM 2019
[Iepenucka o Bompocam
03-02 | npodopueHTanum, TPyJOBOTO 3 Toza
’ cr. 345 TIMII
00y4YeHHUs] U BOCIUTAHUS
[Tepenncka ¢ opraHamMu CHUCTEMBI 5 ner, OJIIK
03-03 |npoduuakTuku U O€3HaA30PHOCTH cr. 70 TII
HECOBEPIIEHHOJIETHUX 2019
ITocrostHHO,
eclIi IIIKOoJIa
03-04 JlokyMeHTBI 00 OpraHu3anuu u 10 ner crer
paboTte narepei cr. 478 ITIMII
JIOKYMEHTHI Ha
TOCXpaHUe
JIOKyMEHTBI O MPOBEICHUH
OJINMITHA, BHUKTOPHH IO
5 A p Jlo MMHOBaHMS
0305 |YICOHBIM TIpE/IMETaM, CMOTPOB, HaO6HOCTH
KOHKYPCOB XYyJIOKECTBEHHOTO , or. 383 TIMII
TEXHUYECKOTO U JIPYTHX BHUIOB
TBOpPYECTBA IIKOJIbHUKOB
JIOKyMEHTBI O BBICTaBKaxX JETCKOTO Jlo MuHOBaHUS
03-06 | XyI0KECTBEHHOTO W TEXHUYECKOTO HaJ00HOCTH
TBOpYECTBA cr. 384 IIMII
ITocrostHHO,
Otyetsl, uHpOpMaIHH O padoTe 10 ger €CIM IIIKOJa
03-07 | 0OLIECTBEHHBIX YUEHUUECKUX craer
H eyt cr. 388 IIMII| "
opraHuzarui JIOKYMEHTBHI Ha
rocxpaHue
03-08 |<...>
04. Mertoauueckas JesATeJbHOCTD
ITocTostaHO,
ITonosxkenrne 0 METOIUYECKOM
04-01 coBeTe O. «a» CT.
34 TII 2019
[Tonoxxenust 00 yuebHO- [ToctosiHHO,
04-02 | METOAMYECKUX OOBEAUHEHUSX , M. «a» CT.
pabouux rpymnmnax 34 TII 2019
04-03 [IporokoJibl 3acenanui ITocTostHHO,

METOAUYCCKOIO COBCTA U

Iom. «a» CT.
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JOKYMEHTBI (CIpaBKU, JOKIAIbI, 18 TII 2019
uHpOpMALIUK) K HUM
T'onoBo# mIaH pabOThI 5 ner, SIK
04-04 Mefonnqecxoro pCOBeTa cr. 200
TII 2019
ITo
AHanu3 pe3ynbTaToB 5 ner, OJIIK
. OTIEPAaTUBHBIM
04-05 |mMeronuueckor pabOThI cr. 46 TII
N BompocaM — 5
00pa30BaTeIILHON OpraHU3aluU 2019 et
04-06 |<...>
05. KagpoBoe obecneueHue
IIpucnanubie
ITocrostaHO ISl CBEICHUS —
05-01 | KoJIeKTUBHBIN JOTOBOP cr. 386 TII |mo MMHOBaHUS
2019 HaJ0OHOCTH
ITocne
JIoKkyMEeHTBI O TIPOBEpKax 3 romga HACTEUYEHHUS
05-02 | BBINOJIHEHUSI YCIOBUH ct. 389 TII |cpoka neWcTBUsS
KOJUJIEKTUBHOI'O JIOrOBOpA 2019 KOJJIEKTUBHOTO
JIOTOBOpa
IIpaBuiia BHYTpEHHETO OBOT'O Hocrostno
05-03 papcnopm(a yIp TPyA cr. 394 TII
2019
IITraTtHOE pacnmucanue u Hocrosmno
05-04 I/I3MeHeHI/IS]I;) K HEMY cr. 40 TII
2019
IlITaTHBEIE paccTaHOBKH (IITATHO-— 50/75 ner
05-05 P cr. 42 TI
CIIUCOYHBIA COCTaB pPabOTHHKOB) 2019
JlOIDKHOCTHBIE MHCTPYKIIUU 50/75 ner
05-06 pabOTHUKOB P cr. 443 Tl
2019
[Ipuka3pl MO JMYHOMY COCTaBYy
(mpueMm, MepeMEIICHUE,
COBMEUIEHUE, TIEPEBO/,
BOJIbHEHUE, aTTeCTaIus
yOl'IOJ'IHI/ITeJ'II:HOG o 50/75
1 net? OITK
05-07 | npodeccuonanibHoe 0Opa3oBaHue,
U3MeHeHne (haMuITiu e @ et
! 434 TII 2019

MOOIIPEHNS, HarpaxaeHHs,
OTITyCKa MO yXOJy 3a peOeHKOM,
OTITycKa 0€3 COXpaHEHMs
3apabOTHOM TLIATHI)




IIpuka3sel opraHusanuu Io
JIMYHOMY COCTaBYy (€XKErOoJHBIE
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OO0 ormyckax,
KOMaH/IMPOBKax
pabOTHUKOB C

OIUTAUYMBAaEMbI€ OTIYCKa, OTITYCKa 5 Jer
B CBSI3U C OOyueHUEM m. «O»—«» BPCIHBIMH 1
05-08 ’ ) (nim)
JICKYPCTBAaX, HE CBS3AHHBIX C cr. 434 TII
. N 2019 OITaCHBIMU
OCHOBHOHM (TIPO(HIEHOM ) yCIOBHAMH
NESITEBHOCTBIO, O KOMaHAMPOBKaX Tpyna —50/75
U CIyXeOHBIX MPOBEpPKax et
ITpuka3el 10 JITUYHOMY COCTAaB 3 rona
05-09 (;;)HCHHHHI/IHa HbIE B3}I:ICKaHI/I${)y . W cr.
p 434 TIT 2019
O exeroaHo
OILIAYMBAEMBIX
OTITYCKax,
OTITyCKaxX B
50/75 ner CBSI3U C
05-10 Knura/xypHan perucrpanuu OIIK o0yueHueM,
MPUKA30B TI0 JIUYHOMY COCTaBY) m. «0O» cr. |JeXypcTBax,
182 TII 2019 | HE CBI3aHHBIX
C OCHOBHOM
(pouIBHOM )
NeATEITbHOCTRIO
— 5 nmer
KypHan ydera JHYHBIX el 50/75 ner
05-11 paOOTHUKOB JIMYHBIX JI€], JIMYHBIX OIIK
KapTO4eK, TPYIOBBIX JOTOBOPOB m. «0O» CT.
(CITy)KEOHBIX KOHTPAKTOB) 463 TII 2019
50/75 net
OIIK [Tepexopsmiee ¢
05-12 |JInuuble aema paOOTHUKOB
A P cr. 445 TII |2021 roma
2019
50/75 net
TpynoBbie TOrOBOpHI, CIIy)KeOHBIE
OIIK*
05-13 |KOHTpPAKThI, COTJAIIEHUs 00 HUX
W3MEHEHUHU, PaCTOPKEHUU cr. 435 I
! 2019
VYBenoMieHusi, NpeaynpekIeHus 3 rom
05-14 ' ' cr. 436 TII
paOOTHUKOB (aM) paboToaareneM
2019
50/75 ner
JInuHble KapTOUYKH PabOTHUKOB SIIK Ilepexonamee ¢
05-15
(b. T-2) cr. 444 TII |202 roma
2019
[lonnuuHbIE JIMYHBIE JOKYMEHTHI o HesoctpeboBanu
05-16 | (TpymoBas KHHXKKA, JUILIOMBI, BoCcTpeboBanus . |bie — 50/75
aTTecTaThl, YIOCTOBEpPEHUS, ct. 449 TII |ner*
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CBHJICTCIILCTBA ) 2019
50/75 ner
05-17 Kuura ydera JABWKEHHA TPYLOBBIX M. «B» CT.
KHIDKEK W BKJIAJIBIIIEH B HUX 463 «B» TII
2019
Ilocne
HCTCUYCHUS
CpOKa JIEUCTBUS
coTJlacusl WU
3 roma
05-18 Cornacust Ha 00pabOTKy ot 441 TO €ro OT3bIBa,
MEePCOHANBHBIX JTAHHBIX : 2019 €clii MHOE He
IIPEyCMOTPEHO
benepanbHbIM
3aKOHOM,
JIOTOBOPOM
JlokymMeHTBI 00 OCBOOOXKICHHH OT
yIUIaThl HAJIOTOB, MPEAOCTaBICHUU 5 Jner
05-19 |aproT, OTCPOYEK YIJIATHl WU cr. 304 TII
OTKa3e B HEWl IO Hajoram, 2019
cobopam
[Iporokosbl 3acenanuii, 10 ser DIK
05-2( |TMOCTAHOBIICHUs W JIpyrue or. 485 TII
JIOKYMEHTBI aTTECTALMOHHBIX 5019
KOMUCCHUI
JIOKyMEeHTBI MO aTTecTaluu, 5 jer
0521 |OMPEACTCHHIO npodeccuoHaIbHBIX or. 484 TII
U JIMYHOCTHBIX Ka4yecTB
2019
pabOTHUKOB
JIOKyMEHTBI O MPOXOKICHUU
HE3aBUCUMOMN OLIEHKH
KBaTM(UKAIMU PaOOTHUKOB HIIN > et
05-22 cr. 488 TII
UL, MPETCHIYIOIUX Ha
OCYILIECTBIICHUE OIPEAEICHHOTO 2019
BHUJIA TPYIOBOU NESATENHLHOCTH
1 rox
05-23 |I'paduku mpoBeAeHUs aTTECTAIUU cr. 490 TII
2019
JIOKyMEHTBI O NEPENOArOTOBKE U 5 ner OIIK
05-24 |moBbIIeHUN KBaNU(UKALUK U cr. 491 TII
MEPEToroTOBKE pabOTHUKOB 2019
[lepenucka no arrecranuu, 3 roma
05-25 | mepenoaroToBke M MOBBIIIEHUH cr. 499 TII
KBaJIU(HUKAIIMU PAOOTHUKOB 2019
05-26 [Inan moBbIIeHUsT KBaTU(UKALIUN 5 ner
MeJaroruYecKux pabOTHUKOB ct. 482 TII
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2019
JIOKyMEeHTBI O TPEACTaBICHUH K
HarpaxJaeHU0 pabOTHUKOB 5 Jer
05-27 | (mpencraBieHusi, XOJATaWCTBA, cr. 500 TII
XapaKTEPUCTUKU, BBIITUCKH U3 2019
peLIeHu u ap. )
3 ronda
05-28 |I'paduk OTIYCKOB ct. 453 TII
2019
TapudukaoHHbIE CIHCKH 50/175 net
05-29 (BIG) oMOCTH) PaOOTHHUKOB cr. 400 TII
s p 2019
OTyeThsl PaOOTHUKOB O 5 ner SIIK
05-30 p cr. 452 TII
KOMaHIMIPOBKaxX
2019
JIOKyMEHTBI BEICHHUIO BOMHCKOTO 5
JIeT
erTa U OpPOHUPOBAHHUIO TpakaaH
05-31 |7* POHHP pazat, cr. 457 TII
MpeObIBAIONIUX B 3amace (TUIaHbI,
2019
OTYETHI )
JIOKyMEHTBI BEIEHUIO BOWHCKOTO 5
ydeTra U OpOHHUPOBAHHUIO TPaXKIaH, et ITocne cusTusa
05-32 ct. 458 TII
NpeOBIBAIOIINX B 3amace 5019 c yuera
(KapTO4YKH, JIMCTKHA, IIOBECTKH)
Kypnan (xHura) mnpoBepoK 5 jer
COCTOSIHUSI BOMHCKOTO y4eTa U
05-33 | < YA cr. 459 TII
pPOHHUPOBAHUS TpaxKaaH, 5019
MpeOBIBAIOIIUX B 3arace
K 5 Jer
05-34 Bozgngyquae:HH’ MOATeNATIHX M. «&» CT.
Y yaery 463 TII 2019
3asBKM O TOTPEOHOCTH B 1 rox
05-35 | mpuBIIEYEHUH MHOCTPAHHBIX cr. 377 TII
paboOTHUKOB 2019
3asBieHuss paOOTHUKOB O BbIJaue 1 ron
05-36 | TOKyMEHTOB, CBSI3aHHBIX C cr. 451 TII
paboToif, M UX KOMHA 2019
05-37 |<...>
06. byxraiarepckuil y4er M OTYETHOCTH
ITocrosHHO
[Tonoxenune o6 omnate Tpyaa u ITocie 3amMeHsl
06-01 MIPEMUPOBAHUN PAOOTHUKOB . @ o HOBBIMH
pEMHP p 294TII 2019
06-02 |[TomoBoil mnan (hUHAHCOBO- ITocTostHHO
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XO3IUCTBEHHOU NEATEIHLHOCTHA

M. «a» CT.
247 TII 2019

OTyeThl O BBINOJHEHHM ILIAHOB

(hMHAHCOBO — X031 CTBEHHOM Hocrosmmo
06-03 O. «a» CT.
NESITETLHOCTH OPraHU3alnu . 572 TII 2019
T'onoBrle
OTueTsl O BBIIOJHEHWH IIJIAHOB 5 jer
aHCOBO—XO3SMCTBEHHON
06-04 ¢):$1};G}JIILH]ZCT)I; oﬂliazd;}lni m. «b» cr.
A p 1 - 272 TII 2019
KsapraneHsbie
JIoKyMEeHTBI O TIPOBEpPKax (aKThI, 5 ger
CIIPABKM, IIEPEIHCKA
06-05 |CUPaBKH, meperucka) cr. 282 TII
(rHAHCOBO - X031 CTBEHHOMN 2019
EeATENLHOCTH
T'omoBas Oyxranrepckas Hocrosnno
06-06 | A yxrarrep cr. 268 TII
OTYETHOCTD 5019
5 ger
06-07 |I'ogoBast OrOKETHAsT OTYETHOCTH O. «a» CT.
269 TII 2019
IIpome 0 € OyxraJurepckue > Jet glpcﬂc
06-08 POMEXKYTOUHBIE OYXTaITEPCKU 0. «6» or. TCYTCTBHUH
OTYETHI 269 TII 2019 TOJOBBIX—
HOCTOSTHHO
5 ner Jlns romoBoit
§) € 7
06-09 AyzmTopCKHevsaKmoquHﬂ o or. 286 TI YXTaJITEPCKOM
OyXTrajnTepcKOd OTYETHOCTH 5019 OTUYETHOCTU —
HOCTOSIHHO
T'omoBrIe M KBapTaJILHBIE PACUETHI 50/75 ner
06-10 | O P P cr. 308 TII
M0 CTPaxOBbIM B3HOCAM 2019
50/75 m;et
OI1K3
06-11 |JIuuesrle cuera PaOOTHUKOB
i P cr. 296 TII
2019
JIOKyMEHTBI O TOJIyY€HUH 1
3apaboOTHOM TIaThl (CBOJIHBIE 6 Jer by
06-12 ACYETHBIC (PACUYETHO—IJIATEKHBIC ) 295 TII OTCYTCTBHH
p p CcT. 2019 JIMLIEBBIX CYETOB
BEIOMOCTH, PACUETHBIE JIUCTHI, _ 50/75 ner
JIOBEPEHHOCTH )
JIOKyMEeHTBI (KOMHUH OTYETOB, c
JIeT
3asIBIIEHUSA, CIMCKA PAaOOTHUKOB
06-13 ' p ’ cr. 298 TII
CIpaBKH, BBIUCKU U3 5019

IIPOTOKOJIOB, 3aKJIIHOYCHUA,
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[Tpn
OTCYTCTBUHU
JMLIEBBIX CUETOB

CropaBky O I0XOJaxX W CyMMax > et i
06-14 P AOXOA ™ cr. 312 TII |Bemomoctent
Hajora (pU3UYEeCKHUX JIUIL
2019 HAYUCIIEHUS
3apaboOTHOM
[UIaTBl —
50/75 ner
5 Jer
06-15 HcnonuurenbHble JIUCTHL I10 or. 299 TII ITocne
yACp)KaHUIO M3 3apa0OTHOW TUIATHI : 2019 HCIIOJTHEHUS
IIpu TsKENBIX,
5 et BpPEIHBIX U
Tabenu U XypHaJIBI ydeTa
06-16 pabouero Bp};llz/[eHI/I & cr. 402 TII | OMacHbIX
2019 YCIOBUAX TpyHa
— 50/75 mer
HasnoroBeie pexnapammu 5 ner OJIIK
06-17 | (pac4eTbl) IO BCEM BHJaM ct. 310 TII
HaJI0rOB 2019
JlokyMeHTBI 00 WHBEHTapHU3aIluH > Jer
06-18 M p cr. 321 TII
aKTUBOB
2019
JlokyMeHThI 00 HMHBEHTapH3aIlUU > et Ilpa ycnoBHH
06-19 TOBaYI\I/I{O—MaTe HaIBHBIX I:_IGHHOCTefI cr. 321 TII | MPOBEACHHS
P p 2019 IIPOBEPKU
ITocie BBIOBITHS
JIOKyMEHTBI O TMEepeolleHKe
OCHOBHBIX (POHJOB, OIPEACICHUN o Jer OCHOBHBIX
06-20 aMOpTHU3alNU OCHO;SHBIX CpENCTB cr. 323 TII | Cpelcts u
prisan PEACTE , 2019 HEMaTepUATbHBI
OIICHKE CTOMMOCTH HMMYIIECTBA
X aKTHBOB
ITocne
JloroBOpel 0 MaTepHalbHOM > Jer YBOJILHCHIA
06-21 -
OTBETCTBEHHOCTH cr. 279 TII | MarepuaibHo
2019 OTBETCTBEHHOI'O
JIALA
JIoroBOpBI TpaxaaHCKO-TIPABOBOTO
XapakTepa O BBIIOJIHEHUH PadOT
OKIEDBaHI/IlID/I (| (I)I/I3I/I‘-I€CKIEMI/I ’ 50/75 qer’
06-22 YEIyr cr. 301 TII
JTUIAMHU, aKThl CHa4Yu-TIPUEMKHU 5019

BBITIOJITHEHHBIX pa60T ; OKa3aHHbIX
yeayr
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ITocne
5 ner OIIK
06-23 JIoroBOpBl C POIUTEISIMU 11 Tp | HeTetenud
- T. o
(3aKOHHBIMHU IIPEICTABUTEIIIMH ) ¢ 5019 CpoKa JICHUCTBHUS
JI0OTOBOPA
S5 Jer
06-24 | JJoKyMEHTBI Y4YETHOW MOJIUTHKH 267 TII 1locne 3amenbL
- T.
¢ 2019 HOBBIMH
[lepBuuHbIE y4YeTHBIE JOKYMEHTHI
Y CBSI3aHHBIE C HUMH
OTpaB/aTeIbHBIC JOKYMEHTHI Ipu ycnosuu
(KaccoBble JOKYMEHTHI M KHHIH, HIPOBEACHHA
OAHKOBCKHME JOKYMEHTBI, KOPELIKH TIpOBEPKH ;. IIpH
JICHEKHBIX YEKOBBIX KHIXKEK, 5 Jer BOSHHKHOBCHAH
MOpOB
06-25 |opaepa, Tabenu, W3BEHICHUS cr. 277 TII CHOpoB, .
0aHKOB U TIEPEBOJIHBIC 2019 PasHOTTacHH
COXPaHSIOTCS
TpeOOBaHUsI, aKThl O TIpPHEME,
0 TIPUHSTHUS
claye U CHUCAaHUHM HMMYILECTBa U
pelieHus 1o
MaTepuaioB, KBUTAHIINH, ey
HaKJIaJHbIE, aBAaHCOBbIE OTYETHI,
MEPENNCKA )
[lepedens nuil, HWMEIONUX MPABO 5 n;er
p ' p [Mocne 3amMeHBbI
06-26 |MmOAMUCH MEPBUYHBIX YYCTHBIX ct. 280 TII
HOBBIMU
JIOKYMEHTOB 2019
JIOKyMEeHTBI O B3aUMHBIX pacuerax > et Hocre
06-27 [IPOBENCHUA
U IIepepacyerax cr. 264 TH POBCIL
2019 B3auMopacyera
5 Jer
06-28 | Kuura ydera IOBEpEHHOCTEU M. «I» CT.
292 TII 2019
5 Jer
06-29 | Cuera-dakrypsl cr. 317 TII
2019
Ho
JTUKBUAALNU
06-30 [XKypHan ydera OCHOBHBIX CPEJICTB OpraHusanuu
M. «a» CT.
329 TII 2019
K 5 Jer
Hajl yyeTa MaTepHalbHBIX
06-31 P Y1 p m. «o» cT.
LIEHHOCTEH ¥ MHOTO MMYILECTBA
329 TII 2019
Ilocne
Kuaura ydera npuxomno- 5 g;er
CITUCAHUS
06-32 | pacxoJHBIX MaTepuajoB, cr. 526 TII
o0opynoBaHus 2019 MatepuaibHbX
124 LIEHHOCTEN
06-33 |IlonoxeHne O 3aKymke TOBapoOB, IlocrosHHO
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pabot, ycmyr cr. 217 TII
2019
3 rona
06-34 |Ilnan-rpaduk 3aKymok ct. 218 TII
2019
3 roxa
06-35 | JJokyMeHTBI MO 3aKylKam cr. 219-223
TII 2019
IT
5 mer JIIK H:Tcentfeﬂmf
06-36 |M o
YHUIIMIIAJIBbHBIC KOHTPAKThI cr. 224 TII CpOKa JIeHCTRHS
2019
KOHTpaKTa
Tlepenncka mo OCyIIECTBICHHIO 3 roma
06-37 | P ym cr. 229 TII
3aKyIOK I HYXJ OpraHu3aiuu
2019
KypHan perucrpamuu 3asgBOoK Ha 3 roma
06-38 yq?;me II:SaKyrII)K:X cr. 227 TII
2019
Ilepenucka mo BompocaM OKa3aHHS 5 srer STIK
06-39 | P P cr. 290 TII
MJIATHBIX YCITYT
2019
o o s
06-40 p pei) cr. 511 TII
000pyIOBaHUS U JIPYTrOu 5019
MIPOTYKITAN
[IpueMo—caaToyHbie aKThI,
COCTaBJICHHBIC TPU CMEHE 15 yer
Oo-41 cT. 44 TII
IOJDKHOCTHBIX, OTBETCTBEHHBIX, 2019
MaTepraIbHO —OTBETCTBEHHBIX JIHI]
0e-42 [<...>
07. buodamoreka
ITocTostHHO
07-01 |Ilomoxenue o OUOIMOTEKE M. «a» CT.
33 TII 2019
WNuBeHntapHas kHura, andaBUTHBII Hocrosmo
07-02 cHTap ’ cr. 330 TII
KaTtayor 5019
o
JIoKyMeHTBI yueTa MaTepualioB JINKBUALAN
07-03 | cmpaBOYHO-HMH(POPMAITUOHHOTO OuOIMOTEeKH
¢donma, OubIUOTEKH cr. 366 TII

2019
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5 ner ITocne
AKTBI CIIMCaHHSI KHUT U N
07-04 . cr. 365 TII |cuenyromeit
MEPUOIUYECKUX W3JIaHUN
2019 IIPOBEPKU
JIOKyMEHTBI O TIOATOTOBKE M 5 ner OIIK
07-05 | mpoBeneHUM BBICTABOK, SPMapoK, cr. 368 TII
MPE3EHTALNI 2019
07-06 |<...>
08. Apxus
n 6 5 ITocrostHHO
08-01 5 (::H(:KGHZIUG Oo ap;HBe, 0 o. «a» CT.
KCIIEPTHOW KOMHUCCHH
P 33 TI 2019
ITocrosiHHO
08-02 |YueTHble NOKYMEHTBHI apxuBa cr. 171 TII
2019
ITocrosHHO ?eyTBoep}KﬂeHHH
08-03 |Onucu nen NOCTOSHHOIO XPAaHEHUs M. «a» CT. !
MUHOBaHUS
172 TII 2019
HaJoOHOCTH
HeyrBepxaeHHbI
50/75 ner |’
08-04 |Onucu nen mo JIMYHOMY COCTaBy m. «o» cr. SeiOFHECOBaHHH
172 TII 2019 A
MHHOBAHUS
HaoOHOCTH
3 rona [Tocne
Onucu aen BPEMEHHOIO (CBBIIIE
08-05 10 ner) xpamenus M. «B» CT. YHUYTOXECHUSA
P 172 TI 2019 |xen
ITocne
BO3BpAILICHUS
JIOKyMEHTOB .
Jl1s aKkToOB
JIoKyMeHTBI ydeTa BbIJA4YM JIeT, 3 rona
08-06 | TOKYMEHTOB BO BPEMEHHOE cr. 175 TII BRULATH ACT BO
M p ’ BpEMCHHOE
MO0JIb30BaHUE 2019
MOJIb30BAHUE
ApyruM
OpraHu3alusM
- 5 Ier
ITocne
BO3BpAILICHUS
OKYMEHTOB .
JIOKyMEHTBI BBIEMKH JEN 3 roma 1I£[ HYM
08-07 ™ ’ er. 176 TII | P
JIOKYMEHTOB 2019 HEBO3BPAILlCHUHU
— TIPOTOKOJIBI,
aKTBI
BKJIFOYAIOTCS B
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neno ¢doHma -
IIOCTOSIHHO
Komun apxmBHBEIX cHOpaBok
BLIl[aHHBIIe) o 3anpoceI:M rpa,mcﬂaH 5 ser SIIK
08-08 ! ct. 178 TII
JOKYMEHTBI K HUM (3asiBJICHUS , 2019
3alpOChl, CIIPaBKHA, IIEPEIINUCKA)
Kypnanei, 0a3bl JaHHBIX ydeTa 5 Jer
08-09 |BbIIauu apXUBHBIX CIPABOK, ct. 177 TII
KONUI, BBIIUMCOK M3 JOKYMEHTOB 2019
JloroBopbl (cornameHus) c
APXUBHBIMH YUPEKJCHUAMH , 5 ner DMK ITocie
WHBIMA OpPraHU3aLHUSIMHU O WCTEYECHUSI
08-10 p . cr. 179 TII 2
B3aMMOJICMCTBUU U COTPYIHUYCCTBE 5019 CpOKa NCHUCTBHUA
B cepe apXuBHOro jaena u JIOTOBOpa
JIETOMPOU3BOJICTBA
08-11 [<...>
09. MeaunuHckoe 00cC/JIy:KMBaHHeE
n ITocTostHHO?
09-01 . J;):I?emeHne 0 MEIUIIMHCKOM 0. «@» of.
33 TII 2019
09-02 MenuuuHCKEe KapThl 5 ner
00yJaroImmxcs cr. 441 IIMII
3aKITIOYNTENHHEI
€ aKTHI
MEIUIIMHCKUX
OCMOTpOB
PabOTHUKOB,
3 roma
JIOKyMEHTBI O MEAMIIMHCKUX BBITIOJTHSIOIITIX
09-03 cT. 635 TII
OCMOTpax paboThI ¢
2019
BpPEJIHBIMHU ,
ONAaCHBIMHU
YCIIOBUSIMU
Tpyla —
50/75 net
ITocne
HoroBop o ¢uHaHCOBOM 5 ner HCTCUCHS
09-04 | obecrieuennu 00s13aTENLHOTO ct. 627 TII o
MEIUIUHCKOIO CTpaxOBaHUs 2019 POKa ICHCTBI
JIOTOBOpa
09-05 JIOKyMEHTBI 0 MEIUIIUHCKOM 5 ner
00CITy>)KUBaHUU cr. 369 IIMII
09-06 |<...>
10. IImmedaok
10-01 |Ilonmoxxenue 00 oOpraHu3aluu ITocTostHHO
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MUTAHUST OOYYAFOIIUXCS IIKOJIBI M. «a» CT.
33 TII 2019
I 6 o ITocrostHHO

10-02 OJIOKEHUE O OpaKepaKHOU 0. «@» Cr.

KOMHCCHH TITKOJIBI
33 TIIT 2019

10-03 Otdersl, WHGMOPMALNHUK, CIPABKU 1 Ton
00 opraHu3aluu MUTaHUS cr. 362 IIMII

10-04 YTBEepKIACHHBIE HOPMBI ITUTAHMS JI3H
JUISA IIKOJILHUKOB (MEHIO) ct. 839 IIMII
JlokymeHTBl (cepTudukarsl, 5 Jer

10-05 |akTel, pexnamManuy, 3aKIOYEHUs, cr. 513 TII
CIIPAaBKHM) O Ka4deCTBE CBIPhS 2019
HaxommrensHas BEIOMOCTH 10 > et

10-06 A cr. 276 TII
pacxody MPOIYKTOB MUTAaHUS

2019
AXTHl 1O Opakepaxy,

-0 6p2)KOB0'-IHI)Ie HU3BEIIEHUST , 3 rom
nedeKTHBIE BEIOMOCTH U or. 787 IIMII
Mepenucka 0 BbIOPAKOBKE
MPOIYKITUU
JKypHaia mocTaBKkH OUIIEBOM 3 roma

10-08 Hp?;wum cr. 787 TII

2019
1 rox
10-09 [ KOMIUIEKTOBOUYHEIE BEIOMOCTH cr. 512 TII
2019
JIOKyMEHTBI  (pacropspKeHHUs , 5 ner

10-10 TpeOOBaHUs, HaKIaAHBIE) 00 er. 518 TII
OTIIyCKE TOBApOB CO CKJIA/IOB U 5019
OTrpy3Ke MPOAYKLIHHI
Kypnanbl Opakeparka HMHUIIEBBIX

10-11 |mpoayKTOB M KyJIMHApPHOM 1 rox

ct. 967 IIMII
MPOAYKIUU
Kypnan ydera TemrepaTypHOTO 1
10-12 |pexuma B XOJOIWIHLHOM ToR
ct. 967 IIMII
o0opynoBaHUU (HA MHIIEOIOKE)
Kypnan npoeneHus
10-13 |BuTaMUHH3AIUN TPETHUX U L ron
ct. 967 IIMII
CITAZKUX OIIOL
10-14 | TexHONMOTUYECKHE KapTHI Hlo samerel Ilepexonsamue ¢
HOBBIMH

2019 roma
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10-15 ['uruennueckuii KypHai 1 rox
(COTPYIHUKH ) cr. 967 IIMII
Kypnan ydera temmepaTrypsl U
10-16 |BIaXXHOCTH B CKJIQJCKHX L ron
cr. 967 IIMII
ITOMEIICHUSIX
10-17 |<...>
11. Bbe3omacHoOCTb
5 ner ITocne
11-01 |ITacmopT ©€30MacHOCTU IIKOJIbI cT. 594 TII |axkTyaiu3auuu
2019 rmacriopra
ITocne
HACTEUYEHHUS
5 jer CpOKa JIEUCTBUS
OrOBOPHI HAa OKa3aHHE OXPaHHBIX OoroBopa;
11-02 zylcnyr p P cr. 580 TIL |100"P
2019
MpEKpanieHus
00s13aTEILCTB
10 JIOTOBOPY
JIOKyMEHTBI (TIPOTOKOJIBI, aKTHI,
CIIPABKW, CBEACHUS, OKJIAJHBIC, 5 ner OIIK
11-03 CIIy>)keOHBbIE€ 3alKCKH, IepenucKa) cr. 587 TII
0 paccieOBaHUU YPE3BbIYAHBIX 2019
MPOUCIIECTBUNA MPU OXpaHE
3TaHUN
Kuurn perucrpanuu era
BLIL[aqHI)) ,Z[OST:Be ei{}llzlqﬁ 3 rom
11-04 Y PEHHH, cr. 589 TII
MPOMYCKOB, HMJACHTH(PUKAIIMOHHBIX 2019
KapT
PazoBbie mporycka, KOpPEIIKU 1 ron
MPOINYCKOB B CIIY>KEOHBIE 3MaHUS
11-05 |POTY - A cr. 591 TII
U Ha BBIHOC MaTepHUaIbHbIX
N 2019
IICHHOCTEH
JIOKyMeHTBI (3asiBKH, IIEPEIINCKA) 1 rox
0 JOIYCKE B CIIY)KEOHBIE
11-06 |© HOTY YK cr. 592 TII
TOMEIeHUsT B Hepabouee Bpems U 5019
BBIXOJIHBIC THH
JIOKYMEHTBI O TOBBILIEHUU 5 ner OIIK
11-07 |aHTUTEPPOPUCTUUECKOU cr. 595 TII
3aIMILIEHHOCTH OpraHu3aliu 2019
KypHanbl MHCTpyKTaxka 1Mo 3 romda
11-08 |aHTUTEpPOPUCTUUECKOU cr. 598 TII
3AIUIICHHOCTH 2019
11-09 Kypnan BBOJHOrO HMHCTpYKTaxka 3 rom

M0 TPaXJaHCKOH 00O0poHe
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cr. 608 TII
2019
Kypnan ydera MHCTpyKTaxa 10 3 roxa
11-10 | medcTBUAM B 4YPE3BBIYAMHBIX cr. 608 TII
CHUTyaLuAX 2019
Jlo 3ameHBbl
[InanbI-cXeMbl 3BaKyaluu u3
11-11 |3gaHus npu 4ype3BbIUANHBIX HOBBIMH
cr. 606 TII
CUTYalUAX 5019
JlokymeHTsl 00 oOecnieueHuun 5 et SIIK
11-12 cr. 611 TI
MIPOTUBOTIOKAPHOTO PEKUMA
2019
JlokymMeHTBI 00 oOecrieueHun 5 ner DOIIK
11-13 |BHYTPHOOBEKTOBOIO U cr. 611 TII
MPOTYCKHOTO PEXHUMOB 2019
KypHanel ydera MHCTpYKTaxen Mo 3 roma
11-14 |MYPHATSL Vi Py cr. 613 TII
MOKapHOU 0€30MacHOCTH
2019
IImanel gericTBUH 110 5 ner
[Tocne 3ameHbI
11-15 | mpenynpexAeHUO W JIMKBUIALUA ct. 603 TII HOBEIMI
YpE3BbIYANHBIX CUTYalHI 2019
[Topsimox oOydenust i, oCTOSHHO
11-1¢ |OCYUECTBIAIOMMX TPYIOBYIO WM 0. «@» or. 8
CIIY’)KEOHYIO JIeATEIbHOCTb, MepaMm
9 TII 2019
MOXKapHOU 06e30MacHOCTH
11-17 [<...>
12. Oxpana Tpyaa
N [Ipu Bpeansix
OTyeT 1O CHELUAIBHON OICHKE 45 ger
12-01 CIOBUM Tpyda U JOKYMEHTBHI K ct. 407 TII 1 OIACHRIX
zeM : 2019 YCIIOBUSIX TpyJa
y — 50/75 ner
I 5 [TocrostHHO
12-02 ! on(;x(eHHe 0 ciy)x0e oxpaHbl 0. «@» CT.
pya 33 TII 2019
[Tnan paboTel ciayXObl OXpaHBI 5 et SIIK
12-03 prnap YIOBL OXP cr. 200 TI
2019
ITocTostHHO
12-04 |HMHCcTpyKuMHM IO OXpaHE Tpyna Im. «a» cr. 8
TII 2019
12-05 Corunamienue o oxpaHe Tpyna U 5 ner OIIK |Ilocne
JOKYMEHTBI K HEMY cr. 11 TII |wucreueHus
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2019 CpOKa JIEUCTBHUS
COTJIALLICHUS
l'ogoBeIE CTaTUCTUYECKUE CBEACHUSA
00pa30BaTeILHON OpraHu3aluu O ITocrostaHO
12-06 |TpaBMaTu3Me Ha IPOU3BOJCTBE U M. «a» CT.
npo¢ecCHOHATIBHBIX 3a00I€BaHMIX 335 TII 2019
(b. 7— TpaBMaTH3M)
CasizaHHbIE C
KPYIHBIM
JIOKyMeHTBI (aKTbl, MPOTOKOJIBI, 45 ger MaTepUalIbHBIM
12-07 |3akiroueHHsi) O HECYACTHBIX cr. 425 TII |ymepboM u
cydasx 2019 YCIOBCUYCCKUMH
KEpTBaAMU —
MOCTOSIHHO
KypHanm (KHWTA) pErUCTpaIiy 45 Jer
12-08 Hezgacmmx ci aerl)a P cr. 424 TII
e 2019
Kauru ydera mHCTpykTa)xen 1o 45 ner
12-09 |oxpaHe Tpyma (BBOAHOTO, Ha O. «a» CT.
paboueM MecTe, IIEIEBOTO) 423 TII 2019
Kypnan (xHura) ydera 5 ger
2ot | b o 10 . oo
pate TpyAa, HpOBep 423 TII 2019
II0 OXpaHe Tpyha
JIoKyMeHTBI (CHpaBKH, .
JeT
MpeaoKeHus, 000CHOBaHMUS
12-11 [TP°A ‘ ‘ cr. 409 TII
IIEPENNUCKa) O COCTOSIHUM U Mepax 2019
[0 YJIYYLIEHUIO OXpaHbl TpyJa
[Topsinok yuera ITocrosiHHO
12-12 | MUKpONIOBPEKJICHUI (MUKPOTPABM ) m. «a» cr. 8
pabOTHUKOB TIT 2019
[Tonoxenue o mopsake oOydyeHUs ITocTostHHO
12-14 |mo oxpaHe TpyAa U NPOBEPKU m. «a» cr. 8
3HaHMs TpeOOBAaHUUN OXpaHbl TPyAa TIT 2019
ITocTostHHO
12-13 |IlpaBuna mo oxpaHe Tpyna Im. «a» cr. 8
TII 2019

12-14
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IHPUMEPHAA HOMEHKJIATYPA JAEJI

OBPA3OBATEJIbLHON OPTAHU3ALIMU

Jlomko/IbHOE 00pa3oBaTeIbHOE YUpeKIeHne

Cpoxk xpaHeHusl
jaeja (Toma,

HNuaexc
3aroJioBoK jaeJia KoanuecTBo mea 9JacTH)
. [pumeuanue
(ToMa, 4acrHu) (TOMOB) u Ne crareii
nesia
no
Ilepeunio
1 2 3 4 5
01. PykoBoacTBO (KaHUeJSIPUS)
HopmaTuBHbie npaBoBbIE
aKThl OpPraHoB, Jlo MuHOBaHUS
OCYIIECTBIIAIOIIUX HaJI0OHOCTH
3aBeneHo,
01- |ympaBnenue B chepe m. «o» cr.
JIETIONPOU3BOIUTEIH
01 o0Opa3oBaHus, 3, m. «O»
CksopuoBa JI.M.
periiaMeHTUPYIOIINe cr. 4 TII
o0pa3oBaTebHbIC 2019
oTtHomeHus . Konuu
ITocrostHHO
01- Ilocne 3amenHbI
YcTaB JIETCKOro caaa cr. 28 TII
02 HOBBIM
2019
CBHACTEIBCTBO O Jlo MHUHOBaHMA
01- MIOCTAaHOBKE Ha y4YeT B HajgoOHocTH, |Ilepexomsiiee ¢
03 HaJIO0rOBOM OpraHe cr. 24 TII |2012
(MHH) 2019
CBHACTEILCTBO O ITocTosaHO
01- Ilepexomsmee ¢
04 BHECCHHUM 3aIlMCH B cr. 24 TII 5012
ET'PIOJI 2019
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KOHTPAaKT, o
CBUJIETEIILCTBA) HA IIPABO
01- | omeparuBHOroO FIKBHAAIH Ilepexonsee
05 P OpraHusatu | 5
YHpaBIICHHAA cr. 93 TII
HMMYIIIECTBOM, Ha MpaBO 2019
MOJIb30BAHUS 3E€METTbHBIM
Y4aCTKOM
ITocne
01- |JIMueH3uu U NPUIIOKEHUS > Jer NpeKpatieHu
cr. 55 TII |AeUCTBuUsA
06 K HUAM
2019 JINLEH3UU
[Tepexopsmiee
2018
CanurapHo-
AMUIEMHUOJIOTHIECKOE
3aKIIFOYCHUE Ha
oOpa3oBaTesbH
P e 5 ner, DIIK
01- eATETLHOCTD, [Tepexonasmiee
cr. 429 TII
07 CaHHWTapHO— 5019 2018
SMUJAEMHOJIOTHYECKOE
3aKJIIOYEHUE Ha
METULUHCKYIO
JESATENbHOCTh
ITocrosiHHO
01- [Tepexonsmiee
MyHuImnansHoe 3aJaHue n. «o» cT.
08 2018
198 TII 2019
l'ogoBoit otuer o I
OCTOSIHHO
01- BBIIIOJIHEHUNA
09 TroJ0BOT'0 MYHHIIUIIAJIBHOTO . @ et
211 TII 2019
3a/1aHus
01— [TocrostHHO
10 IIporpamMma pazButus cr. 193 TII
2019
[TocrostHHO
01- | IIpoToxosb
11 KOJUIETHAIBHBIX OpPraHOB . «B» et
18 TII 2019
. IlocTostHHO
01- |IIpoTokomnbl coBemanuii
12 IIpU 3aBEAYIOLIEM . «o» et
18 TII 2019
IlocTostHHO
01- |IIporokomnbr oO6muX
13 coOpanuil pabOTHUKOB f. oo T
18 TII 2019
01- IIpukasel 0 OCHOBHOMU ITocrossHHO
14 JeSTEIIbHOCTH M. «a» CT.
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19 TII 2019
01— Kypnan perucrpauun ITocrossHHO
15 MPUKA30B MO OCHOBHOM M. «a» CT.
eI TSIILHOCTHU 182 TII 2019
01 [Ipukaspl/ pacnopspkeHus 5 ner
16 110 aJMUHUCTPATUBHO — n. «o» cr.
XO3SIICTBEHHBIM BOIIPOCaM 19 TII 2019
Kypnan perucrpanun
01 MIPUKA30B/ pPACIOPSIKEHUN 5 ner
17 M0 aJAMUHUCTPATHBHO — M. «B» CT.
X033 CTBEHHOMN 182 TII 2019
JIEeSITEIHLHOCTH
JIOKyMEHTBI  (JUIIOMBI,
CBHUJICTEILCTBA,
TPaMOTHI,
o 0J1aro1IapHOCTH , TToCTOSHHO
i YAOCTOBEPEHHUSI K or. 369 TII
Harpazam) o 2019
HarpaxJIcHAN
OpraHu3aIui 3a y4acThe
B BBICTABKax, SpMapkKax,
MPE3CHTALMAX
OKYMEHTEI O IIpOBEpKax
Aoty poBep 10 ner
01- (aKTBI, CIpaBKH, T
19 IepenucKa) opraHamu cr- 2104119
TOCKOHTpPOJISL (Ham3opa)
ITocrossHEO
01- HNucTpyKkiusa mo ITocne 3ameHsI
20 €JIOIIPOU3BO/JICTB cr. 28 TI HOBBIMU
[TocTostHHO CTpyKTYypHBIX
01- o
Homenknarypa nen crt. 157 TII |moapa3aelicHUd —
21
2019 3 roma
01- OOpareHusi TpaxkaaH H 5 ner OIIK
o MepenuckKka 1mo ux cr. 154 TII
pPaccMOTPEHUIO 2019
5 Jer
01- Kypnan perucrpauuu
23 oOpatieHuii rpaxxaan . «»cr.
182 TII 2019
o
01- KypHan ydera BpImadyu JKBHIALIHT
24 nezl:lTeﬁ Z‘I I_I_ITaMl'I(le Oprafsati
cr. 163 TII
2019
01- AKTBl YHUYTOKEHHUS 3 roma IIpu orcyrcTBUM
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25 nedyarey M IITaMIIOB cr. 164 TII |xHur, >KypHajuos,
2019 OTTHCKOB U
CIICITIKOB — JIO
JINKBUIALIAA
OpraHu3au
Kypnan perucrpannn 5 ner
01- MOCTYIAKOIIUX U
M. «» CT.
26 OTIIPABISAEMBIX
182 TII 2019
JIOKyMEHTOB
Kypnan perucrpanun 3 rom
01- TeJerpamm,
27 TesneOHOTpaMM U . oot
182 TII 2019
(hakcoB
o ITocrostHHO
01- [TyGnuunblit moKIaM O
28 paboTe IeTCKOro caja cr. 209 TII
2019
01— OTaer o ITocrostHHO
29 caMoo00CIeI0BaHNHT cr. 209 TI
2019
ITocrostHHO
01- l'omoBoit muran paboThI I. «a» CT.
30 JETCKOTrO caaa 198
TII 2019
OnepartvBHbBIC TJIAHbBI Jlo MuHOBaHuA
01- (KBapTaJIbHBIE, HaIoOHOCTH
31 MECSYHBIE) PpabOThI ct. 201 TII
JETCKOTr0 caaa 2019
01- < S
32 T

02. BocnuraresbHo-00pa3oBareJ

bHafl AeATECJIbHOCTDb

OcHoBHas
Jlo 3amMeHBbI
02- o0Opa3oBaTebHas HOBOI Ilepexomsmee ¢
01
nporpaMma AOIIKOJIBHOTO or. 271 TIMII 2019 roma
oOpa3oBaHus
02— JlononHuTenbHbIE o 3amensl Mepexopamee ¢
02 oOpa3oBaTelbHbIe HOBBIMU 2019 roma
IporpamMMsl cr. 271 ITIMII
XKypnan 3ansaTuil 1o
02- JIOTIOJIHUTETIEHOMY > Jet
03 . cr. 493 IIMII
02- NupuBuayansHbIE TIAHBI 12 1(;0; T
N CT
04 )
paboTel BocnUTaTeneit 5019
02- PaGoune marepuanbl 1o 5 ner JOIIK. [COH — B/
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05 IIPEIIKOIBbHOMY cT. 434 TIMII|C:\Users\
00pa3zoBaHUIO MaTepHalIbl 10
1o
02- Cnuckd BOCHMTAHHUKOB > et
06 cr. 440 IIMII
ITpu BBIOBITUH B
ApYTYXO
OIIIKOJIbH
02- Jluunwie nena 3 roxa, f)l . }1,/1}1?) u
07 BOCIIUTAHHUKOB cr. 330 IIMII b 5
OTYHCIICHUS U
JIOIIKOJIBHOM
OpraHu3aIu
02— [IpoTokoJibl 3acenanuit TTocTostHHO
08 MeJarOTHYECKOr0 COBETa M. «I» CT.
A JTOKYMEHTBl K HUM 18 TII 2019
02- | Kaura ydera mpoTOKOJIOB 10 mer
09 MeIarorn4eckoro CoOBETa cr. 335 IIMII
[IpoTokoJibl 3acenanuit
0p— | METOMMYECKOrO COBETa 1 [TocrostHHO
10 JOKYMEHTBI K HUM M. «I» CT.
(cripaBku, JOKNIabI, 18 TII 2019
nHpopmarmn)
02- OCHCI:iBI;H’ nHpopmaIH 5 ner OIIK
TOSTHUU
11 . cr. 433 IIMII
BOCIIUTATEIILHON PabOTHI
IIpu oTcyrcTBUM
o 1 rox
02— |TomoBoii mian paboTs 202 TI roJIOBOrO  IJIaHa
12 METOJUYECKOTO COBETA cr- 5019 paboThl JETCKOTO
caja — TMOCTOSIHHO
1 Toxn [Ipu orcyrcTBHM
02— |TomoBoii otueT pabOTHI 215 TI roJIOBOrO OTYETA O
13 METOJUYECKOI COBETa cr. 2019 paboTe IeTckoro
caja — MOCTOSIHHO
l'onoBbie OTYETHI
1 rox
02- CHEUATIUCTOB (IICUXOJIOT
cr. 216 TII
14 U Ap.) O pe3ylbTrarax 5019
MIPOJIETTAHHON PabOTHI
JIOKyMeHTBI 00
OpraHu3aluM JIETHEU
03/10pOBUTEIBHON pabOThHI
02- ( 1 ron
15 METOAUYECKUE . 365 TIMII
PEKOMEHIAlNK, TUIaH cT.
paboThI, pEXUM
paboThl, aKTBl U Jp.)
02- | XKypHaisl mpuema 3 roma
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16 moceTuTeNeil (poauTeneit cr. 970 TIMII
BOCIHUTAHHHKOB )
KunodoromokymeHTs 3 oCTosHHO
02- |oTpaxaromue y4eOHBIN 3 roma
17
MPOLECC U JEATEIIbBHOCTh cr. 281 TIMII
BBIIAIONIUXCS I1€4AaroroB
Wudopmanmu, crpaBku o
MEIUITUHCKOM
18 cr. 435 TIMII
MaTepHaIbHO —
TEXHUUECKOM
oOecrieueHnn
[TpoTOKOJBI POUTETBCKUX
02— coOpaHuil U JOKYMEHTHI 5 Jer
19 K HHUM (CIIpaBKH, cr. 324 TIMII
JOKJIaabl, WHGOPMAITUH )
02— [Inanel KyIbTYpHO - ITocrosiHHO
50 JIOCYTOBOM W T.II. cr. 193 TII
JCATEIILHOCTH 2019
02= .. >
21
03. Kagposoe obOecnedyenue
[Ipucnannsie amus
ITocTostuHO CBEJICHUS — JI0
03- o
KosuiekTuBHBIN  JOTOBOP cr. 386 TII |muHoBaHuA
01
2019 HasoOHOCTH
ITocne ucreuenus
03— JIOKyMEHTBI O MpOBEpKax 3 roma CpOKa JICUCTBUSA
02 BBITIOJTHEHUS YCIOBUM cr. 389 TII |KOMIEKTHBHOTO
KOJUJIEKTUBHOI'O JIOTOBOPA 2019 JI0TOBOpa
03- IIpaBuna BHyTpeHHETO Hocrosuro
03 T ‘ TTOBOT'O };Tcpno SITKA cr. 394 T
pYy. p P 2019
ITocrostHHO
03- IlIratHOE pacnucaHue u
04 U3MEHEHHUS K HeM cr.40 TH
y 2019
03 [IITaTHBIE pacCTaHOBKU 50/75 ner
(IITaTHO — CIIMCOYHBIN cr. 42 TII
05
cocTtaB pabOTHUKOB) 2019
03- JlomxHOCTHEIS 50/75 ner
06 WHCTPYKLIUU pPaOOTHUKOB cr. 443 TII
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2019
[Ipukasel o IMYHOMY
COCTaBy (IIpUeM,
repeMelieHue,
COBMEIIEHUE, TIEPEBOJ,
YBOJILHEHUE,,
arrecTanus, 50/75 ner

03- JIOTIOJIHUTEIILHOE OIIK

07 npoheccCHOHATEHOE M. «a» CT.
oOpa3oBaHUE, HM3MCHCHHE 434 TII 2019
(dbamMunuM, NOOLIPEHUs,

HarpaxJeHusi, OTITyCKa
Mo yxoay 3a peOeHKOM,
OoTIycka 0€3 COXpaHEeHUs
3apabOTHOM TIJIATHI)
[Ipuka3sel opranuzanuu
M0 JIMYHOMY COCTaBY
(eKerotHele
O6 oTmyckax,
OTUTauYMBaeMbIe OTIyCKa,
KOMaHIUPOBKAX
OTIIyCKa B CBSI3U C 5 JeT
PabOTHHUKOB C

03- oOydeHueM, m. «O»—«»

08 eXypCTBax, He 434 TII BPEAHbIMK 1
AACKYP ! . cr. (WJIM) OIAaCHBIMH
CBSI3aHHBIX C OCHOBHOU 2019
(poth i) YCIOBUSIMH TpyJa

PO PHUITLHOM
p ~50/75 ner
NEeSATENbHOCTBIO, O
KOMaHJAUpPOBKax U
CITy)eOHBIX TPOBEpPKax
[Ipukasel mo JAMYHOM
P y 3 roza
03- COCTaBy
M. «I» CT.
09 (IUCUUIUTMHAPHBIE
434 TII 2019
B3BICKAHUA )
O exeromHo
OIUIaYMBAEMbIX
OTILyCKax,
OTIIyCKax B CBS3H
50/75 ner Y

03 Kypnan perucrpauuu K ¢ oOyuyeHuem,
MPUKA30B O JIMYHOM JIeKypCTBax, HeE

10 C(I))CTaBy) ’ m. «o» cr. CBH?ZEIHBIX c’

182 TII 2019 .
OCHOBHOM
(npo¢pHIIbHOM )
HEATEIbHOCTBID — 5
Jer
KypHan ydera JTUYHBIX
,Z[CippaGO”}[IIjI/IKOB JTUYHBIX 50/75 ner

03- OIIK
JIeNl, JUYHBIX KapTOueK,

- TPYAOBBIX TOIOBOPOB m. «o» cr.

463 TII 2019

(CITy>KeOHBIX
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KOHTPAKTOB )
50/75 ner
03- | JInunble gena OIIK Ilepexomsamue ¢
12 pabOTHHKOB cr. 445 TII |2010
2019
TpynoBeie 10roBOpHI, 50/75 ner
CITy’)KeOHBIC KOHTPAKTHI, [lepexonsmue c
03~ corjameHus o0 ux OHK 2010
13 N3MEHCHUN cr. 435 TI
’ 2019
pacTopKEeHUH
VBengomneHus,
03- NpEaYIPEXICHUSA , 3 roza
ct. 436 TII
14 PabOTHUKOB (am )
2019
paboToarenem
50/75 ner
03- JInuHbple KapTOUKH OIIK [Tepexoasiue ¢
15 pabotaukoB (¢p. T-2) cr. 444 TII [2022
2019
IlognuHHBIE JIMYHBIE
JIOKYMEHTBI (TpyAOBas Ho
03- KHIDKKA, JIHAINIOMBI, BocTpeOoBanums . | HeBocTpeboBaHHbIE
16 aTTeCcTaTsl, cr. 449 TII (- 50/75 ner*
YIOCTOBEpPEHUS, 2019
CBHUJICTEJILCTBA )
K 50/75 ner
03- T;;ZZ;?:&;;?ZHM o. «B» CT.
17 BKJIAJBIIIEH B HHX 463 w» TII
2019
ITocme ucreueHus
CpOKa JICUCTBUSA
coTyiacHsl WJIM €ro
03- Cornacust Ha 006paboOTKy 3 rom OT3BIBA,  CCIH
18 MEePCOHAIBHBIX JAHHBIX cr. 441 TII |uHoe He
2019 MPEAYCMOTPEHO
benepaabHbIM
3aKOHOM ,
JIOTOBOPOM
JIOKyMeHTBI 00
OCBOOOXKICHUU OT
03— yIUIaThl HaJOIOB, 5 n;er
19 MPEIOCTaBIEHUU JIbIOT, ct. 304 TII
OTCPOYEK YIUIATHI HJIN 2019
OTKa3e B HEH 1o
Hajoram, cbopam
03- [Iporokosbl 3acenanuii, 10 mer DIIK
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20 IIOCTAHOBJIEHUS U JIPyTUe cr. 485 TII
JIOKYMEHTBI 2019
aTTECTALIMOHHBIX
KOMHCCUH
JIOKyMEHTBI 1O

o aTTeCTalluu, 5 jer

- OTIPEJICIICHUIO

21 npo(hecCHOHATBHBIX U cr. 484 TII
JUYHOCTHBIX KadyeCTB 2019
pPabOTHUKOB
JIOKyMeHTBI O
MIPOXOXKICHUH
HE3aBUCUMOW OLIEHKU

03— KBaJIU (PUKAIHI 5 ner

59 pabOTHUKOB WM JIUIL, cr. 488 TII
MPETEHAYIOINX Ha 2019
OCYIIIECTBJICHHE
OTIPENIETIEHHOTO BHUA
TPYAOBOM JEATEIbHOCTH

03- I'paduxu mpoBenenms 1 ron

23 aTTeCcTallun cr. 490 TII

2019
JIOKyMEHTBI 0O
MepEenoAroTOBKE U 5 ger DIIK

03- TOBBIIIEHUN

24 KBaTU(UKAIIIN 1 cr. 491 TII
MIEPENOArOTOBKE 2019
pabOTHUKOB
[Tepenucka mo

o aTTeCcTaluu, 3 rom

- | mepenoAroToBKe U

25 TOBBILIEHUHA ot 2%9199 i
KBaTH(UKAITUH
pabOTHUKOB
[Inan noBelLIEHUS 5 et

03- | kpaudurarmm

26 eJarorndecKux cr. 482 TII
pabOTHUKOB 2019
JIOKyMEHTBI O
MPEACTABICHUU K
HarpaxJaeHu0 pabOTHUKOB

03- (mpeacraBiIeHUs , 5 zer

27 X0JaTalCcTBa, cT. 2500109 i1
XapaKTePUCTUKH ,

BBIIMUCKU U3 PEIICHUH U
ap.)
03- |I'paduk oTmyckoB 3 roxa
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28 cr. 453 TII
2019
TapuduxarmonHbie 50/75 ner
03-
CIIUCKU (BEAOMOCTH ) cr. 400 TII
29
pPabOTHUKOB 2019
[1K
03- OTtyeTsl paOOTHHUKOB O > et 23 I
30 KOMAaHIMPOBKax cr. 45
2019
JIOKyMEHTBI BEIECHUIO
03 BOMHCKOI'0 y4eTa U 5 xer
31 OpOHUPOBAHUIO T'paxaaH, cT. 457 TII
peObIBAIOIINX B 3arace 2019
(raHbl, OTYETHI)
JIOKyMEHTBI BEIECHUIO
BOMHCKOIO y4eTa U .
03- OpOHUPOBAHUIO TPAXKIAH, e I [Tocne cusTHs C
32 peObIBAIOIINX B 3arace cr- 2%5189 ydera
(KapTOYKH, JIMCTKH,
IIOBECTKH )
Kypnan (xuwura)
03— IIPOBEPOK COCTOSIHUA 5 xer
13 BOMHCKOTO yYeTa W cr. 459 TII
OpOHUPOBAHUS TPAKIAH, 2019
MpeOBIBAIONINX B 3amace
03— Kypnan ydera mwui, 5 Jer
MIOJUIEKAIUX BOUHCKOMY M. «&» CT.
34
yuery 463 TII 2019
03— 3asBKU O MOTPEOHOCTH B 1 ron
MIPUBJICUCHUHN cr. 377 TII
35
WHOCTPaHHBIX PAOOTHUKOB 2019
3asBieHus pabOTHUKOB O
1 rox
03— BbIJA4Ye NOKYMEHTOB,
. cr. 451 TII
36 CBSI3aHHBIX C paboOTOi,
N 2019
X KOIUH
03= <. >
37
04. byxraiarepckuii y4er M OTYETHOCTH
[Tonoxenue o6 ommnate IlocTostHHO
04~ TpyJda U NPEMHPOBAHUH M. «» CT Hocre 3amerr
01 ) "~ | HOBBIMU
pabOTHHKOB 294 TII 2019
04- l'ogoBoit miian IlocTostHHO
02 (buHAHCOBO - M. «a» CT.
X034l CTBEHHOU 247 TII 2019
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JACATCIbHOCTHU

OTyeThl O BBINOJIHEHUH

04 |MTRHOB ¢uHAHCOBO~ [TocTosiHHO
03 XO3SIMCTBEHHOU o. «a» CT.
NS TEIIbHOCTHA 272 TII 2019
opranuzamnuu . ['omoBbie
OT4eThl O BBITOJIHEHUHU
TUTAHOB (PMHAHCOBO—
. . 5 Jer
04- XO3SIMCTBEHHOU
04 NESITSIILHOCTHA m. «b» cr.
272 TII 2019
OpraHu3aIyi .
KsapraneHsbie
JIOKyMEHTBI O TPOBEpPKax
04— (aKTBI, CIpaBKH, 5 Jer
05 nepenucka) (GpuHAHCOBO-— ct. 282 TII
XO3SIMCTBEHHON 2019
NEeITEeNILHOCTH
04- T'omoBas Oyxranrepckas HocrosmHo
06 OTfeTHOCTBYX P cr. 268 TII
2019
5 Jer
04- T'omoBas OromKkeTHAs
I. «a» CT.
07 OTYETHOCTh
269 TII 2019
5 Jer IIpu otcytc
04- [IpomexxyTouHbIe PH OTCYTCTBIH
08 OyXTaJTepCKUE OTYETHI m. «» cr. TOAOBBIX—
269 TII 2019 | HOCTOSHHO
AyIUTOPCKHE 3aKITHOUYEHUS 5 ner Ans ronosoi o
04- . OyXxrajaTepckoun
o OyXrajaTepcKoi cr. 286 TII
09 OTYETHOCTH —
OTYETHOCTU 2019
MHOCTOSTHHO
04— I'omoBBIE ¥ KBapTaJIbHBIE 50/75 ner
pacyersl IO CTPaXOBBIM cr. 308 TII
10
B3HOCaM 2019
50/75 ner
04- JInueBrle cuera DIIK
11 paboOTHHUKOB cT. 296 TII
2019
JIOKyMEHTBI O MOJy4YEeHUU
3apaboOTHON TIaThI -
04- (CBOJIHBIE pacCyETHBIE 62 J;E)T - m};?e]:;iyzf:;?;
CT. -
aCyYeTHO —IIaTEKHbBIE
12 (p ) 2019 50/75 nmet
BEJIOMOCTH, paCUETHbIC
JINCTBI, JTOBEPEHHOCTH )
04- JIoKyMeHTBI  (KOIIMH 5 Jer




13 OTYETOB, 3asABJICHHUS, cr. 298 TII
CIHCKH PaOOTHUKOB, 2019
CIpPaBKH, BBIMUCKUA U3
MIPOTOKOJIOB,
3aKJIFOYEHUs, IIEPEINCKa)
0 BBIIJIATE MOCOOUH,
OIJIaTE JIMCTKOB
HETPYIOCIIOCOOHOCTH ,
MaTepUaAIbHON MTOMOUIU
IIpu otcyrcTBHM
JUIEBBIX CYETOB
CnpaBku 0 Joxonax u 5 ner .
04- CVMMAX HATord TI WA BEOOMOCTEH
14 (byl\g oc T cT. 2301129 HAYHCJICHUSA
M3UYECKUX JTN o
H 3apabOTHOM TLIATHI
— 50/75 ner
04 HcnonauTenbHBIE JTUCTHI 5 ner
15 M0 YAEPKAHUIO U3 cr. 299 TII |[Ilocne ucnomHeHus
3apabOTHOM TIIaThI 2019
IIpu TsKENBIX,
5 xer BPEIHBIX U
04— |Tabenu u >KypHaJsl peil
cr. 402 TII |omacHbBIX YCIOBUSIX
16 ydeta paboyero BpeMEHH
2019 Tpyna — 50/75
JeT
04- Harnoroseie nexnapanuu 5 mer JOIIK
17 (pacueTsl) IO BCEM cr. 310 TII
BHJaM HaJOTOB 2019
5 Jer
04- OKYMEHTHI 00
Alokym cr. 321 TII
18 MHBEHTapHU3aluu aKTUBOB
2019
OKYMEHTBI 00
Jlokym 5 ner [Ipu ycnoBuu
04- WHBEHTapU3aluu
19 cr. 321 TII |npoBeneHus
TOBapHO—MaTepUaIbHbBIX
N 2019 IIPOBEPKHU
LIEHHOCTEN
JIokyMeHTBI 0O
MEPEOLIEHKE OCHOBHBIX 5 [Tocne BBIOBITHS
Jer
04- ($hoHIOB, oOIpenereHnn 323 TII OCHOBHBIX CpEJICTB
20 aMOPTHU3aLUA OCHOBHBIX cr. 5019 U HeMaTepuaIbHBIX
CPEACTB, OILICHKE aKTUBOB
CTOMMOCTH HMMYIIIECTBA
[Tocne yBonpHEHMSA
JloroBopsl 0 5 ner B
04- N MaTepUuaIbHO —
MarepHabHON cT. 279 TII
21 OTBETCTBEHHOI'O
OTBETCTBEHHOCTH 2019
LA
04- JIOTOBOPBI I'PAKIAHCKO— 50/75 ner
22 MIPaBOBOTO Xapakrepa o cr. 301 TIO
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BBINOJIHCHUU PadoT, 2019
OKAa3aHUU YCIIyT
(U3HYECKUMU JIHIIAMH ,
aKThl CIaYu—TPUEMKHU
BBITIOJTHEHHBIX padoT,
OKA3aHHBIX YCIIYT
04— JloroBopbsl ¢ poauTeNsIMU 5 mer JIIK |Ilocie ucreyenuns
23 (3aKOHHBIMU cr. 11 TII |cpoka aeucrBus
MIPEACTaBUTEIISIMH ) 2019 JI0OTOBOpA
. 5 ner
04- JIOKYMEHTBI Yy4ETHOU 267 TII ITocne 3ameHsl
T.
24 MOJIUTUKU ¢ HOBBIMU
2019
[IepBuuHbIE y4deTHBIE
JIOKYMEHTBl ¥ CBSI3aHHBIC
C HUMH ONpaBIATEIbHbIC
JTOKYMEHTBI (KacCOBBIE
JOKYMEHTBl W KHHTH, [pu ycroBun
OaHKOBCKHE JTOKYMEHTHI, TIPOBEICHHS
KOPCIIKHU OCHCKHBIX MPOBEPKHU; TPHU
04 YCKOBBIX KHHXKCK, 5 ner BO3HUKHOBECHUU
5 opaepa, Tabenu, cr. 277 TI |cnopos,
HM3BEIICHUS OaHKOB U 2019 pasHoOTIACHit
MepeBOHBIC TPeOOBaHMS , COXPAHSIIOTCS JI0
aKThl O TpUEME, claye MIPUHSATUSA PEUICHUS
U CIHCAaHUU HMYIIECTBA 1o Jeny
U MaTepuasos,
KBUTAHIIMH, HaKIaJHbIC,
aBaHCOBBIC OTYETHI,
IIEPENNCKa)
[Tepeuens nuir, 5 et
04- HUMEIOIHUX TPaBO [Tocne 3amenbl
cr. 280 TII
26 MOANMKUCH TIEPBUYHBIX 2019 HOBBIMU
YUETHBIX JIOKYMEHTOB
5 ner
04- JIOKyMEHTBI O B3aMMHBIX Jea TI [Tocne npoBeneHus
27 pacuerax W Iepepacyerax cr. B3auMoOpacuera
2019
5 Jer
04- |Kawura ydgera
N M. «I» CT.
28 IIOBEPEHHOCTEN
292 TII 2019
04 5 zer
g Cueta-dakTypsl cr. 317 TII
2019
Ho
04- XypHan ydyera OCHOBHBIX
JTUKBH AN
30 CpeACTB
OpraHu3au
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M. «a» CT.
329 TII 2019
04— Kypnan ydera 5 ner
31 MaTepuaIbHbIX LEHHOCTEN m. «O» cT.
W WHOTO MMYIIECTBA 329 TII 2019
04- Knaura ydera npuxomHo- 5 ner [Tocne cnucanus
32 pacXodHBIX MaTEpUAIIOB, cr. 526 TII |marepualbHbIX
06opyoBaHus 2019 LEHHOCTEH
04- [Tosmoxenne o 3aKymnke CFOC;Z);;HI?H
33 TOBapoB, paldoOT, YCIyr )
2019
04— 3 roma
32 [Mnan-rpadux 3aKynok cr. 218 TII
2019
04- 3 ronma
35 JIOKyMEHTBI MO 3aKylnKam cr. 219-223
TIT 2019
04— MyHHIHTATHBIE 5 ner JOIIK |Ilocne mcreueHus
36 KOZII"; AKTEL ct. 224 TII |cpoka nedcTBus
p 2019 KOHTpPAaKTa
04— [Tepenucka mo 3 roga
37 OCYITIECTBJICHUIO 3aKYIOK ct. 229 TII
UL HYXX]J OpTraHu3aluu 2019
04— Kypnan perucrpanuun 3 roma
18 3aBOK Ha ydacTHE B cr. 227 TII
3aKyIKax 2019
04- |Ilepenucka mo Bompocam 2 He2T9 ?rfrli_[
CT.
39 OKa3aHHWs IUIATHBIX YCIIYT 5019
JIOKyMEHTBI O NOCTaBKE
04- MaTepUalioB (ChIPbA) , ot 3 51‘10 faTH
40 000py/IOBaHUS U APYroi ) 5019
MPOAYKIUU
[Ipuemo—-cratounsie
aKTbl, COCTaBJICHHBIE IpU 15 ger
04- CMEHE HOJLKHOCTHBIX, 44 TIO
41 OTBETCTBEHHBIX, or- 5019
MaTepHaibHO —
OTBETCTBEHHBIX JIUI]
04= o . >
42

05. JloromyHKT
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05— Ilonoxenue o ITocrostHHO
01 JIOTOTIEMYECKOM TTYHKTE M. «a» CT.
I aeTei 33 TII 2019
ITocrostHHO
05- ITomoxenne o0 oxaszaHuu
02 JIOTOIIEAMYECKON ITOMOIIU M. «a» Cr. 8§
TII 2019
05- [Iporpamma ncuxoJioro- Jlo 3ameHBbl
03 eJaroru4ecKoro HOBOH
COIIPOBOXKICHUS ct. 271 IIMII
05- Lron | e e
lomoBo#t 1utan paboOTHI cr. 202 TII ;.
04 paboThl JETCKOTO
2019
caza — IIOCTOSIHHO
I1
1 rox pU OTCYTCTBUH
05- To/10BO# OTYET PaGOTHI 515 Tqp |TOACBOTO oTHeTa O
05 p cT. 5019 paboTe JIETCKOTO
caza — IIOCTOSIHHO
05= ...
06 :
06. ApxuB
ITocTostHHO
06— |Ilonoxxenue o6 apxuse,
01 00 PKCIIEPTHOU KOMHUCCHUU m. «@» cr. 33
p TIT 2019
06- VYy4eTHBIE TOKYMEHTEI HocrosmHo
SO D, AOKIM cr. 171 TII
p 2019
[TocrostHHO HeyrBepkaeHHbIE
06- Onucu ea DOCTOSHHOIO
03 XpaHCHI I. «a» CT. — 0 MHHOBAHUS
172 TII 2019 | HagoOHOCTH
50/75 ner HeytBepxnennsle,
06— Onucu Jen no JUYHOMY 0. «6» cr HeCcOoIJIaCOBaHHEIE
04 COCTaB ) ) — 10 MAUHOBAaHHUA
y 172 TO 2019 | *
HaJio0HOCTH
Onucu neix BPEMEHHOIO 3 roma
06— A p A Ilocie
(cBpre 10 JeT) m. «B» CT.
05 YHUYTOXEHUSA IEN
XpaHEeHUs 172 TII 2019
ITocne
BO3BpALICHUS
JlokyMeHTBI ydeTa 3 roma JTOKyMeHTOB . Jlid
06- BbIJAYU €I, A aKTOB BbIJA4YH €N
06 ct. 175 TII
JOKYMEHTOB BO 2019 BO BpPEMEHHOE
BPEMEHHOE TOJIb30BaHUE MOJIL30BaHUE
Apyrum

opraHmsanusM - 5
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JIeT
ITocme
BO3BPAILICHUS
nokymMeHTOB . Ilpu
3 roxa M P
06— IIOKyMeHTI)I BBIEMKH 176 TII HCBO3BpalICHUHN —
CT.

07 Jien, JOKYMEHTOB 5019 MIPOTOKOJIbI,  AKTHI
BKJIIOYAIOTCS B
neno QonHma —
MOCTOSTHHO

Konuu apxuBHBIX
CIIPaBOK, BBIJAHHBIE TIO
5 ner OIIK
06- 3amnpocam rpaxkiaH,
ct. 178 TII
08 JOKYMEHTBHI K HUM 5019
(3asiBIIE€HUS, 3aIlpoCHI,
CIIpaBKH, IIEPENUCKA)
Kypnanei, 06a3bl JaHHBIX 5 ner

06— €Ta BbIJAYd apPXUBHBIX

i ap cr. 177 TII
09 CTPaBOK, KOTIHIA, 2019

BBIIMUCOK W3 JIOKYMEHTOB

JloroBopbl (cornaiieHus )

C apXUBHBIMHU

06— YHPOHKACHHAMH - HHBIMH 5 ner DIIK |Ilocne ncreuenus

opraHI/I?,auvHﬂMH o cr. 179 TII |cpoxa xeiictus

10 B3aUMOJICHICTBUH U

2019 Jlorosopa
COTpYIHHYECTBE B cdepe
apXUBHOIO JeNia U
JIEJIOTPOU3BOJICTBA

06— < >

11

07. MeauuuHckoe 00CTy:KUBaHUE

ITocTostHHO?

07- Ilonoxxenue o

01 MEIUIMHCKOM OJI0KE . «@» cr.

33TII 2019

07— MeauuuHCKuEe KapThl 5 Jer

02 BOCIIMTAHHUKOB cTt. 441 IIMII
3aKIIIOUNTENHHBIE
aKTEI
MEIULIMHCKUX
OCMOTPOB

3 rona P

07- | lokyMeHTEI O 635 TII pabOTHHKOB,

03 MEJIMIHUHCKUX OCMOTpax cT. 2019 BBITIOJTHSIOIINX
paboThI ¢
BpPEIHBIMU ,
OHNACHBIMU

YCIOBHUSIMH TpYAa
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— 50/75 ner

JloroBop o ¢uHAHCOBOM

07— obecrieueHNH 5 nmer [Tocie ucreueHus
04 00513aTEILHOTO ct. 627 TII |cpoka aeucTBus
MEIULIMHCKOTO 2019 J0TOBOpaA
CTpaxXOBaHMs
7= |\ Cumcron 5 Jer
05 it cT. 369 IIMII
00CITy>)KUBaHUH
07= <. >
06
08. /lokyMeHTanusi 10 OPraHM3ali¥ NUTAHUSA
[Tonoxxenune 00 TToCTOSHEO
08- Opra’Hu3alyd NUTAHUS
01 BOCITUTAHHUKOB JIETCKOTO . @ et
33 TII 2019
caja
08— [Monoxenue o [TocrosHno
02 OpakepaxHOU M. «a» CT.
KOMHCCHAH 33 TIT 2019
08~ | amtor o6 opramsan L ro
03 p p H cr. 362 TIMII
MMUTAHUS
YTBepKACHHBIE HOPMBI
08- HI/ITaII{)I/IﬂH TUTS P AsH
04 cr. 839 IIMII
BOCIIMTaHHHUKOB (MEHIO)
JIOKyMEHTBI
08 (cepTudUKaThI, aKThI, 5 xer
05 peKiaManuu, cr. 513 TII
3aKJIFOYEHHUsI, CIIPaBKH) 2019
0 KauyeCTBE ChIPbS
08— HaxonurensHas 5 ner
06 BEIOMOCTb IO pacxojy cr. 276 TII
MPOAYKTOB ITUTaHUSA 2019
AxTHI 110 Opakepaxy,
08— OpaKoBOYHbBIE 3 rom
07 W3BEIIeHUs, JAe(eKTHbIE or. 787 TIMII
BEIOMOCTH M TEepenucKa
O BBIOpAaKOBKE MPOIYKIIUU
3 rona
08— Kypnan noctaBku
08 MUILEBON TPOAYKIIUU cr. 787 TII
2019
08- | KoMIJIeKTOBOUYHBIE 1 ron
09 BEJIOMOCTH cr. 512 TII
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2019
JIoKxymMeHTbI
(pacHopspKeHus , 5 ner
08- TpeOOBaHUsI, HAKJIAHBIC)
cr. 518 TII
10 00 OTHmycKe TOBapoB CO 5019
CKJIQZIOB M OTIPYy3Ke
MIPOIYKIIUU
Kypnan Opakepaxa
CKOPOTIOPTSIITHXCS
08~ 1478 peBI)IE nmo TOB 1 oz
11 m POAYXTOB, cr. 967 IIMII
MOCTYMAIIINX Ha
MUIIEOIOK
Kypnan yuera
TEMIIEPATypPHOTO pPEeXUMa
08— paryp p 1 rox
15 B XOJIOJMJIHBHOM or. 967 TIMII
o0opynoBaHUM (HA :
MUTIEOTOKE )
oo- | o Gracpuna,
13 yHHap cr. 967 TIMII
MIPOTYKITAN
14 ™ cr. 967 IIMII
U CIIAIKUX OJIFOJ
08- TeXHOJIOTHYECKHE KapThl Jlo samensl Hepexomuume ¢
15 P HOBBIMU 2019 roma
08- ['uruennyeckuil KypHai 1 ron
16 (COTpYAHUKH ) cr. 967 IIMII
Kypnan ydera
08- TEMIIEPATypel U 1 rox
17 BJIAKHOCTH B CKJIQJICKUX ct. 967 IIMII
TTOMEIEHHUSIX
08— < S
18 e
09. be3omacHOCTH
09- [Tacnmopt 6e3o0macHoCcTH SSJ;ZT TI g(OTCJ;ma -
01 JIETCKOro caaa cr. Y H
2019 nacropra
ITocne ncreuenus
CpOKa JIEHUCTBUSA
5 Jer
09- JloroBOpBI Ha OKa3aHHE 530 TI JIOroBOpa; IOCIE
02 OXpaHHBIX YCIYT or- 5019 MpeKpaIcHUus

00513aTeNILCTB 110
JIOTOBOPY
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JIOKyMEHTBI  (IIPOTOKOJIBI,
aKTbl, CIIPaBKH,
CBEJICHUS, JOKIIAJIHbIE, 5 ner DIIK

09— CIIyKeOHbIE 3aIMCKH, or. 587 TII

03 IepenucKka) o 2019
paccie10BaHu1
Ype3BbIYANHBIX
IIPOUCIIECTBUH TPH
OXpaHe 3JaHUI
Kuauru perucrpannn

(yuyera BBIIAYH)

09- yZ:CTOBepeHI/Iﬁ , 3 rona

04 ct. 589 TII
MPOMYCKOB, 2019
UJIEHTH(UKAITNOHHBIX
KapT
PazoBsie mpomycka,

KOPEILIKHU IPOIyCKOB B 1 rox

09-

05 CITyXeOHbIC 3aHHS U HA ct. 591 TII
BBIHOC MaTepUaJIbHbIX 2019
LIEHHOCTEN
JIokyMeHTBI (3asiBKH,

09— MepenucKa) o JOMyCKe B 1 ron

06 ClIy>)keOHBbIE MTOMEIICHUS B cr. 592 TII
Hepabouee Bpems U 2019
BBIXOJIHBIE JIHU
JIOKyMEHTBI O

09— MIOBBIIEHUU 5 ner OlIK

07 AHTUTEPPOPUCTUUECKOMN cr. 595 TII
3aUIIEHHOCTU 2019
OpraHu3aIu

. iliypHanH MHCTPYKTaXa 3 rom

08 AHTUTEPPOPUCTUYECKON cr. 598 T

Ppop
3alULIIEHHOCTH 2019

09— Kypnan BBOAHOTO 3 roma

09 MHCTpYKTaXa I10 cr. 608 TII
IpaKJIaHCKOW 000poHe 2019
XKypnan yuera 3 rom

09- MHCTPYKTaXka I10

10 JIEUCTBUSIM B cr. 608 TII
Ype3BbIYAHBIX CUTYalUsIX 2019

Jlo 3amMeHEbI
[InanbI-cXxeMbl 3BaKyanuu

09- HOBBIMU

11 13 S/ TIpH cr. 606 TII
YpEe3BbIYAHBIX CUTYalUsIX 2019

09- | HokymeHTHl 00 5 ner JIIK
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12 obecrieueHNH cT. 611 TII
IIPOTUBOIOKAPHOTO 2019
pexuma
JIOKyMeHTBI 00 5 ner DIIK
09- | obecneuennn
cr. 611 TII
13 BHYTPHOOBEKTOBOTO H 201
MPOMYCKHOTO PEKHUMOB 019
09— KypHanel yuera 3 roma
14 MHCTPYKTaXeN 10 cr. 613 TII
MOoKapHOW 0e30MacHOCTH 2019
[L1ansl nelicTBUNA 1O
5 zer
09- NPEAYIPEKACHUIO U ITocne 3ameHsl
1 ct. 603 TII
5 JIMKBHA AU 5019 HOBBIMU
YpE3BBIYANHBIX CHUTyalul
[Topsimox oOyuenus muir,
OCYIIECTBIISTFOIINX
09- TPYAOBYIO WJIU ITocTostHHO
16 CIIy’)K€OHYIO m. «» cT. 8
JIeITETbHOCTb, MeEpam TIT 2019
MOoKapHOU 0e30MacHOCTH
09- < >
17
10. Oxpana Tpyna
I1 e
Otuer 1o creuranbHOU 45 ner PH BPEIHBIX |
10- OLCHKE VCIIOBMIL au 207 TI OIMAaCHBIX YCJIOBHUSAX
01 1 Y TPyA cr- Tpysa — 50/75
JOKYMEHTBI K HEMY 2019
Jer
[TocTostHHO
10- |I[lonoxenue o cmyxbe
02 oXpaHbi Tpya M. «» CT.
33 TII 2019
5 ner OIIK
10- |IIman paGoOThI CITYKOBI
03 oxpaH}I,i Tpyna é cr. 200 TH
2019
10 " [TocrostHHO
04 T H(;TapyKHHH 110 oxpate m. «» cr. 8
by TIT 2019
10- CornaireHue 1no oxpase 5 ner OIIK |Ilocie ucreuenus
05 Tpyia U JOKYMEHTBI K cr. 11 TII |cpoka AeucTBUs
HEMY 2019 COIJIalICHUs
l'onoBble cTaTHCTHUECKHE
10 CBEJICHUS IlocTostHHO
06 00pa3oBaTeNbHOM M. «a» CT.
OpraHu3aluu o 335 TII 2019

TpaBMaTU3MEC Ha




IIPOU3BOJACTBC U

po(heCCHOHATEHBIX
3aboneBanuax (. 7—
TpaBMaTHU3M )
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CBsi3aHHEBIE C

KpPYITHBIM
JlokymenTsl (aKrst, 45 gqer MIZI}ll“IeIpI/IaJII)HI)IM
10- IIPOTOKOIIEI,
07 3aKIIOYEHHUSA) O cr. 425 TII |ymepoom u
2019 YCJIOBCUCCKUMHU
HECYACTHBIX CIlydasx KEPTBAME —
MIOCTOSIHHO
10- Kypnan (xuwura) 45 ner
08 PErucTpanyy HECHYACTHBIX cr. 424 TII
CIIy4acB 2019
Kauru yuera
MHCTPYKTaXeH MO OXpaHe 45 ner
ég_ TpyAa (BBOIHOIO, Ha M. «a» CT.
pabouem mecrte, 423 TII 2019
IEJIEBOTO )
Kypnan (xHura) ygera
10- npodUIaKTUYECKUX PabOT 5 ner
10 10 OXpaHe Tpyja, n. «o» cT.
MPOBEPKU 3HAHUU 10 423 TII 2019
OoXpaHe TpyAa
JIoOKyMeHTBI (CIpaBKH,
MPEIIIOKEHUS
10- OgoiLEOBaHI/IS[ ,, > Jer
cr. 409 TII
11 MEepPEenucKa) O COCTOSHHU 5019
U Mepax MO YIYYIIEHUIO
OXpaHbl Tpyna
Hopapox yuera . IlocTostHHO
10— | MEKpONOBPE&XIECHUMI
12 (MHKpOTpaBM) O. «a» cT. 8
TII 2019
pabOTHUKOB
[lonoxxenue o mopsiake
10- oOyueHusi o0 OXpaHe [TocrosiHHO
13 TpyJda U MPOBEPKHU m. «» cT. 8
3HaHUs TpeOoBaHUMN TII 2019
OXpaHbl Tpyna
10- IIpaBuna o oxpane Hocrostirio
14 pyma m. «a» Ccr. 8
TII 2019
10-

15




