MyHsumunanabHoe 0r/KeTHOe 001e00pa3oBaTe/IbHOE YUpesKIeHue
«AOpukocoBckasi mkoJa» Kuposckoro paiiona Pecny6inku Kpsim
(MBOY «AOpuKOCOBCKAasi HIKOJIA))

INPUHATA YTBEPXKJIEHA

[1€1arOrNYECKUM COBETOM u.o. jupekropa MbOVY «AGpuKOCOBCKast LIKOIa»

MBOY «AOGpUKOCOBCKAs IIIKOJIa» E,A, TumanixkoBa

(mpotokon ot 27.10.2025 Ne2) npuka3z ot 05.11.2025 Nel88-o1
HHCTPYKIIUA

110 BEJACHUIO 1eJI0BOH JOKYMEHTAIIUN
B MBOY «AOpHKOCOBCKAs HIKOJIA»

OO011HMe MOJIOKEHUS.

NHcTpykums o BEICHUIO JEIOBOM JOKyMeHTaruu (nanee MHCTpykius) B
MBOYVY «Ab6pukocoBckas mkoia» (nanee Illkona) paspadborana B COOTBETCTBUHU CO
CJICAYIOIMMHU HOPMATUBHBIMU JIOKYMEHTAMH:

- ®denepanbHbiid 3aKk0H 0T 29.12.2012 No 273-D3 «O6 o6pa3zoBaHuM B
Poccuiickoit @enepannmny;

- ®denepanpHblii 3ak0H 0T 27.07.2006 Ne 152-®3 «O mepcoHalbHBIX
JAHHBIX;

- 3akon Pecmy6auku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O6
obpazoBanuu B Pecriyonuke Kppimy»;

- npruka3 MUHHCTEpCTBA MPOMBIIUIEHHOCTA W TOProviM Poccuiickoi
®deneparuu o1 26.06.2025 Ne 622-cT «O06 yTBEepKASHUH HAITMOHAIBLHOTO CTaHAapTa
Poccuiickoit ®@enepamuu» - 'OCT P 7.0.97-2025 «Cucrema cTraHaapToB IO
uHbopManuy, OUOIMOTEUHOMY U H3JaTeNbcKOMy jeny. OpraHu3anuoHHO-
pacnopsAauTeNbHas TOKyMeHTanus. TpeOoBaHus K OPOPMIIEHUIO JOKYMEHTOBY C
natoi BBeJeHUs B aeiictBue 18 aBrycrta 2025 r.;

- npuka3 denepanbHOro areHTCTBa MO0 TEXHUYECKOMY PETYIMPOBAHUIO
U METpoJoru MUHHUCTEPCTBA NPOMBILIJICHHOCTH H TOProBiu Poccuiickon
Oenepaniun - ot 14.05.2018 Ne 244-ct  «O0 yTBEepKIEHUU HM3MEHEHUS
K HallMOHAJIbHOMY CcTaHaapTy Pocculickoit Denepannmn;

- npuka3 denepanpHoro apxuBHOTO areHTcTBa OT 20.12.2019 1. Ne 236
«O0 ytBepxkaeHun llepedHsi TUMOBBIX YIPABICHUECKUX APXUBHBIX JTOKYMEHTOB,
o0pa3yronumxcsi B MPOIECCe ACATEIBPHOCTH TOCYIAPCTBEHHBIX OPTraHOB, OPTaHOB
MECTHOT'0 CaMOYTIPABJICHUSI U OpraHU3allHi, C YKa3aHUEM CPOKOB UX XPAHECHHUS»;

- npuka3z Munuctepcta npocsemenuss CCCP ot 30.12.1980 N 176
«O BBegeHnu B jeiictBue [lepedHss JOKYMEHTOB CO CpOKaMHM XPaHCHUS
MunucrepcrBa mnpocsemeauss CCCP, opraHoB, yudpexIeHUW, OpraHu3alui
CUCTEMBI MTPOCBEUICHUS;



JlaHHast MHCTPYKIUS YCTAHABIIMBAET 001IKE TPeOOBaHUS K BEACHUIO JIETIOBOU
JOKYMEHTAILIMH B 00pa30BaTeNIbHbIX Opranu3anuax Pecnyonuku Kpbim.

[Ipumenenne WHCTpYKUMU JIOJDKHO CHOCOOCTBOBAaThH  (POPMHUPOBAHUIO
opUIMaNTBbHO-AENIOBOI0 CTHIA JOKYMEHTOB, COKPAIICHUIO 3aTpaT TpyAa U CPEJCTB
B [IPOLIECCE CO3/IaHUS TOKYMEHTOB.

WucTpykius pacnpocTpaHsieTcs Ha OpraHu3aluIo paboThI
C JOKYMEHTaMH, HE3aBUCUMO OT BHJIa HOCHUTENSl, B TOM YHUCJE 3JIEKTPOHHBIMU
JOKYMEHTAMH, BKJIOYas IMOATrOTOBKY, 00pa0OTKYy, XpaHEHHE M HCIOJb30BaHHE
JOKYMEHTOB, OCYILECTBIISIEMbIX C IPUMEHEHUEM UH(POPMALIMOHHBIX TEXHOJIOTUH.

OcobOeHHocTH pabOTHl ¢ JOKYMEHTAMHM, COAECPKAUUMU KOH(PHUICHIIMATBHYIO
uHpopMaIHio (CIIy)eOHYI0 U MHYIO TaliHy, IEPCOHAJIbHBIE JaHHbBIE), PETYIUPYIOTCS
CHCIMaTbHBIMA ~ HOPMATHBHBIMU ~ aKTaMU  (MHCTPYKIHUSMH, TIOJOKCHHUSIMH,
paBWJIAMH ), YTBEPKIAEMBIMU PYKOBOJUTEIEM 00pa30BaTEIbHON OpraHu3alii.

OTBETCTBEHHOCTh 3a OpPraHU3ali0 M COCTOSHUE JIEJIONPOU3BOJCTBA B
o0pa3oBaTeIbHOM OpraHu3allii HECET PYKOBOJIUTENb, KOTOPBIN:

- Ha OCHOBAaHMH METOJMYECKUX PEKOMEH 1Al pa3pabaThiBaeT U YTBEPKIAET
WHCTpYKIMIO 1O JENONPOU3BOACTBY M HOMEHKIATYpYy Jell 00pa3oBaTenbHOMN
OpraHu3aluu;

- KOHTPOJIMPYET COOMI0AeHIE TPEOOBAHUM YTBEPKICHHON B 00pa30BaTEIbHOM
opranuzanuu MHCTpyKIUHU MO BEACHUIO JAEJIOBOM TOKYMEHTAIIUH;

- IPOBOJIUT IPOBEPKY COCTOSIHUS J€JIONIPOU3BOICTBA;

- o0ecrneunBaeT METOAMYECKOE PYKOBOJICTBO, MHCTPYKTa)X M KOHTPOJIb 3a
COOJIIO/ICHHEM YCTAaHOBJIEHHOTO TIOPsiiKa pabOThl ¢ JOKYMEHTaMH;

- UHUIMMPYET TOBBIIIEHHE KBaJdu(pUKauuu pPaOOTHUKOB II0 BOIpOcCam
JeJIONPOU3BOJICTBA;

- YJIOCTOBEPSIET MOANUCHIO U N€YAThIO JOKYMEHTHI.

HenocpenctBeHHO ~ BeAeT  JEIONPOU3BOJICTBO B 00Opa3oBaTeNbHOM
OpraHU3alUU JeIONPON3BOAUTEL, OTBETCTBEHHBIN 32 BEJCHHUE JEIO0MPOU3BOICTBA
(tanee — neIONPOU3BOAMTEND), KOTOPBIA Ha3HAYaeTCs MPUKA30M PYKOBOJIUTEIS
o0pa30BaTeIbHON OpraHU3aIiy.

Jlenonpon3BOIUTENb B COOTBETCTBUU C BO3JIOKEHHBIMHU Ha HETO 33/la4yaMu:

- OCYILECTBJISIET PETUCTPALMIO U yUET JOKYMEHTOB;

- OpraHu3yeT JOKyMEHTO000pOT, pOpMHUpPOBAHHE JIE], UX XPAHEHUE;

- OCYLIECTBJISIET TEKYIIHA KOHTPOJIb 3a CBOEBPEMEHHBIM PACCMOTPEHUEM U
MIPOX0XKICHUEM JOKYMEHTOB 00pa30BaTeIbHON OpraHU3aluy;

- o0ecneunBaeT COONIIOJIEHUE €IUWHBIX TPeOOBAaHMH MO TMOATOTOBKE
JOKYMEHTOB M OpraHu3aliyd padoTbl C HHMH B YCIOBHSX 3JEKTPOHHOIO
JOKYyMEHTO000pOTa;

- 0600maeT napopmaIro 06 o0beMax TOKyMEHTOO00POTa;

- opranusyer (POpMHUPOBAHHE M XPAHEHUE JOKYMEHTALMOHHOIO (pOHIA U €ro
HCITIOJIb30BaHUE.

OOpasoBaTenbHasi OpraHU3alMs BIIPAaBE MPUMEHSATh B CBOEH NIE€ATEIBbHOCTH
ANEKTPOHHBI  TOKYMEHTOOOOpPOT, KOTOpPBIA  IpeAyCMaTpuBaeT  CO3JaHHE,
MOJANHMCAHME, UCIOJIb30BAaHUE U  XPAHEHHE JOKYMEHTOB, CBS3aHHBIX C
JEeSATENbHOCTBIO 00pa30BaTENbHON OpraHu3alid, B 3JIEKTPOHHOM BHIE 0€3



ayOnvpoBaHus Ha OyMakXHOM HocuTene. PerneHne O BBEICHHUU SJIEKTPOHHOTO
JOKYMEHTOO0OpOTa M MOPANOK  €ro  OCYLIECTBIECHUS  yTBEPKAAIOTCS
00pa30BaTEIbHON OpraHU3aLUEN 110 COINIACOBAHMIO C €€ YUPEIUTEIIEM.

Bes nmenmoBast JOKyMEHTAIlUsl XpaHUTCS B CIEIMUAIBHO 000PYIOBAaHHBIX
MOMEIIeHMIX, mKapax win ceidax ¢ codmoaeHueM tpedoBaHuii denepaibHOro
3akoHa Poccuiickoit @enepanuu ot 27.07.2006 Ne 152-03 «O mnepcOHAIBHBIX
TaHHBIXY.

PaGoTtarh ¢ TOKyMEHTaMH BHE CIIYKEOHBIX MOMEILEHUI 3ampeniaeTcs.

1. lokyMeHTHI 00pa3oBaTe/IbHOI OPraHU3aNMu.

PykxoBoauTens 00pa3oBaTeabHON OpraHu3aliy WK JIMLO, UCTIOIHSIOIIEE €T0
0053aHHOCTH, U3/IA€T MMPUKA3bl, UHCTPYKIUHU, TPABUIIA, MTOJOKEHUS, 00s13aTEIbHbIC
JUTSL UICTIOJTHEHUSI BCEMU paOOTHUKAMM.,

Xon o00cyXJIeHus BONPOCOB Ha 3aCEJaHUSX KOJUIETHAIbHBIX OpPraHoB,
COBETOB, COOpaHUSX, COBCIIAHUAX U pEIIEHUs, TMPUHUMAEMbIE Ha HUX,
(UKCUPYIOTCS B MPOTOKOJIAX.

JIist oCcylIecTBICHUS] ONEPATHUBHBIX CBSI3€M C JPYTUMU OpPraHu3alus MU U
rpaKJaHaMU HUCIOJIB3YIOTCS Takue (QOpMbI, Kak MHUChbMa, (DAKChI, TeIErpaMMbl,
TeNe(POHOTPAMMBI.

JUis OCyLIECTBIEHHUsS IpHUEMa, YBOJIbHEHUS, IEpEeMEIleHUus paOOTHHUKOB,
IPEJOCTAaBICHUS] UM OTIYCKOB O(QOPMIISIFOTCSI TPYAOBBIE JIOTOBOPHI, MPUKA3bl IO
JMYHOMY COCTaBY, 3asIBJICHUS, TPYAOBbl€ KHWKKHU, JTIUYHbIE KAPTOUKHU U JIP.

Y4eOHO-Ieqarornyeckas J0OKyMeHTalus.

VYyeOHast JOKyMEHTalnuss — OTO KOJWUYECTBEHHAss M KayeCTBEHHAas
XapaKTEPUCTUKHU COCTOSHUSA Y4eOHOW, METOIUYECKOW M BOCIUTATEIBLHONH pabOTHI
o0pa3oBaTebHON OpTraHU3AIIHH.

[legarornyeckue paboTHUKU npu peanu3zanuu OCHOBHBIX
o011eo0pa3oBaTeNbHBIX  MPOTPaMM  OCYIIECTBISIIOT — MOATOTOBKY — CJEAYIOIIEH
nokymeHTauuu (mpuka3 MunucrepctBa npocselenust Poccuiickoit @eaepanuu ot
21.07.2022 Ne 582 «OO06 yTBepKIE€HUU TEpPeyHs JAOKYMEHTAIlMU, TMOATOTOBKA
KOTOPOH OCYIIECTBISIETCA TMEJarorudecKuMu  pabOTHUKAMU TIPH  peasu3ariu
OCHOBHBIX 00I1€00pa30BaTEIIBHBIX MIPOTPAMM):

- pabouas mporpaMma y4eOHOTO MpeaMeTa, yueOHOro Kypca (B TOM YHUCIE
BHEYPOUYHOU AESATEIbHOCTH), Y4€OHOTO MOJYJIS;

- )KypHaJ y4yeTa yCreBaeMOCTH;

- JKypHaJd BHEYPOYHOU JESATENbHOCTH (JIsI MEeAaroruueckux padOTHUKOB,
OCYILECTBIISIIOIINX BHEYPOUHYIO JI€SITEIbHOCTB);

- IJIJaH BOCIHTATEIbHOM paboThl (s NEeAaroru4eckux padOTHHUKOB,
OCYILECTBISIOMNX (PYHKIIUU KJIACCHOTO PYKOBOJUTEIS);

- XapaKTepHUCTHKa Ha o0ydaromierocs (Imo 3amnpocy).

[IIkonbHBIE JOKYMEHTHI JOKHBI OQOPMIIATHCS CBOEBPEMEHHO, YETKO,
pazbopunBo, 0€3 MOJYUCTOK, TOMApPOK, BHI3BIBAIOIINX COMHEHHUE B MPABUJIBHOCTH
BHECEHHBIX JIaHHBIX.



3amucu B TOKyMEHTAaX JOJDKHBI TPOU3BOAUTHCS APUKOBOM PYUKON YEPHOTO
WK (PUOJIETOBOIO LIBETA.

Ommbka, AOMymIeHHass B TEKCT€ WM HU(POBBIX MaHHBIX JOKYMEHTA,
UCIPAaBIsieTCS  CIEAYIOIUM  00pa3oM: OIIMOOYHBIE clioBa WM  HUQPHI
3a4epKUBAIOTCS TaK, YTOOBI MOKHO OBLIO MPOYECTh 3aUEPKHYTOE, a CBEPXY, JHOO
psagoM, 70O Ha TMONAX MHUIIYTCS YTOYHEHHBIE JaHHBIE. Bce BHeCEeHHbIE
WCTIPaBJICHUS JOJKHBI OBITH OTOBOPEHBI U 3aBEPEHBI TIOAMUCIMU JTUT], 0POPMHUBIIUAX
JOKYMEHT. 3a JIOCTOBEPHOCTH CBEICHHH, COAEpIKAIUXCS B JIOKyMEHTax,
HaJuexamee ux OQOpPMIICHHE HECYT OTBETCTBEHHOCTh JOJDKHOCTHBIC JIMIIA,
MOATHCABIINE JOKYMEHT.

B cocTaB 10oKyMEeHTOB 00pa30BaTeIbHON OpPTaHNU3aIUN BXOJISAT:

- OpraHu3aIMOHHbIC IOKYMEHTHI,

-yCTaB OpraHu3aInu;

- IOTOBOP C YUPEAUTEIIEM;

- TIOJIO’KEHUS O MOIPA3ICICHUAX (IPU HATUYHH);

- IPaBOYCTAHABIMBAIOIIUE TOKYMECHTHI;

- TOJDKHOCTHBIE MHCTPYKITMH COTPY/IHUKOB,

- KOJUIEKTUBHBIN JIOTOBOP;

- ITaTHOE PaCIUCAHHE;

- IpaBHUJIa BHYTPEHHETO TPYIOBOTO PACTIOPSIKA U JIP.

PacniopsinurenbHble TOKYMEHTHI:

- IPUKA3bL;
- pactopsKEHUs;
- WHCTPYKIIHH U JIp.

NudbopmarimoHHo-CripaBOYHbIE JOKYMEHTHI:

- IPOTOKOJIBL;

- TIJIaHBI;

- OTYETHI;

- CIIPaBKH | JIp.

Bce kHuUTM W OKypHajbl, KOTOpbIe BEAyTCI B 00pa30BaTEIbHBIX
OpraHu3anuax Ha OYMa)KHBIX HOCHUTENSX, MOCTPAHUYHO TMPOHYMEPOBBIBAIOTCA,
MPOIIHYPOBBIBAIOTCS U MOAMUCHIBAIOTCS pykoBoauTeneM. [loanuck pykoBoauTens
3aBepsieTcs MevaThio 00pa30BaTeNIbHOM OpraHu3aluu.

2. IIpaBuiia ogpopmMiaeHUs JOKYMEHTOB

OcHoBHbIe TpeGoBaHusI MO 0OPMJIEHUIO IOKYMEHTOB.

JIOKyMEHTBI ~ MOTYT  CO3/[aBaThCi HA  OYMaXHOM  HOCHUTENIEe |
B DJJIEKTPOHHOU (opMe ¢ COONIOACHHEM YCTAaHOBIEHHBIX MPaBWI OQGOPMICHUS
JOKYMEHTOB.

JIOKyMEHTBI B  DJIGKTPOHHOM  BHJI€ CO3JIal0TCSI C  COOJIOJICHHEM
YCTAHOBJICHHBIX TpaBUJ OQPOPMIICHUS JOKYMEHTOB HapaBHE C OyMaKHbIMU
nokyMeHTamu. [Ipu 3TOM 11 UX CO3[1aHUs MOTYT MCIIOJIb30BaThCS JICKTPOHHBIC
a0JIOHbl JOKYMEHTOB. ODJIEKTPOHHBIE IA0JOHBI JIOKYMEHTOB IMOJIpa3yMeBaIOT
0oJiee MOJIHBINA HA0OP PEKBU3UTOB KOHKPETHOTO BUAA JTOKYMEHTA MO CPABHEHHUIO C



0JIaHKOM JTOKyMEHTA.

[Ipu co3maHum JOKyMEHTa Ha JBYX W Oollee CTpaHHMIIAaX BTOPYIO U
MOCJIETYIOUINE CTPAHULIBI HyMEPYIOT.

Jlomyckaercs co3aaHue AOKYMEHTOB Ha JHULIEBOM M OOOPOTHOM CTOpPOHAx
mucta. [Ipu IBYCTOpOHHEM CO3MaHMM JOKYMEHTOB INHMPHHA JIEBOTO TIOJNS Ha
JUIEBON CTOPOHE JHUCTa M MPaBOro MoJigl Ha OOOPOTHOM CTOPOHE JIUCTA JTOJIKHBI
OBITH PaBHBI.

[TpeAmoYTUTEIbHBIMU TAPHUTYPAMH U pa3MepaMu MIPUQPTOB TSI PEKBU3UTOB
nokymeHTa sBisitorcst Ne 12,13,14,

[Tpu coctaBiieHnH TaOIUI] AOMTYCKACTCS UCTIOJIb30BaHKUE MPU(TOB MEHBIITUX
pa3MepoB.

AOG3aIHbIN OTCTYI TEKCTa JOKyMeHTa - 1,25 cM.

3aroyioBKM pa3/iesioB U MOAPA3/IeSIOB MevaTalTcs ¢ ad3alHbIM OTCTYIIOM WU
IIEHTPUPYIOTCS 10 IIMUPUHE TEKCTA.

MHOTOCTPOYHBIC PEKBU3UTHI TICYATAOTCA dYepe3 OJWH MEKCTPOUHBIN
WHTCPBAJI, COCTAaBHBIC YacCTH PEKBU3UTOB OTICISAIOTCS  JOMOJHUTCIBHBIM
UHTCPBAJIOM.

TekcT moKyMeHTa reyataeTcs yepes 1-1,5 MeKCTpOUHBIX HHTEpBAJIA.

WuTepBan Mex 1y OyKBaMu B CJIOBaX - OOBIYHBIN.

WNuTepBan Mexy clIoBaMHU - OJIUH MPoOeT.

TexcT noKyMeHTa BEIpaBHUBAETCS MO MIMPHUHE JIMCTA (110 TPAaHUIIAM JIEBOTO U
IIPaBOro MOJei TOKYMEHTA).

HopMaTuBHBIMH aKTaMH OpraHU3AIMH MOXKET OBITh MPEIYCMOTPEHO
BbIJIEJIEHUE PEKBU3UTOB «aJIpecaTy, «3arojloBOK K TEKCTY» WU «IOJIHUCHY, a TAKKe
OTJEIbHBIX ()PArMEHTOB TEKCTA MOJTY>KUPHBIM MIPUGTOM.

TekcT moxkymeHTa JOJKEH OBITh M3JIOKEH KPaTKO, FPAMOTHO, MOHSITHO H
00BEKTUBHO, 0€3 MOBTOPEHUH M yIOTPEOJIEHHUS CIIOB U 000POTOB, KOTOPBIC HE HECYT
CMBICIIOBOM ~ HArpy3ku, W [IOJDKEH KacaTbCsi TOTO BOIPOCA, KOTOPBIi
chOpMyIHpPOBaH B 3aroJIOBKE K TEKCTy. TeKCT JOKyMeHTa o(OpMIIIETCS B BHIE
CIUIOITHOTO CBSI3HOT'O TEKCTA WM TaOJIUIIbI, WIIHM ITyTeM COYETaHus ATUX (popm.

TeKCThI CIOKHBIX M OOJBIINX MO 00bEMY JOKYMEHTOB (IOKIIAbI, OTYETHI U
T.O.) JACNATCS Ha pasfenbl, MOApa3eibl, MyHKTbI, MOANYHKTHI. I[IyHKTBI u
MOJIMYHKTHI B TEKCTE HYMEPYIOTCS apaOCKUMU IudpaMu ¢ TOUKOH.

[Ipumep -

1.

1.1.

2.

2.1.

JIOKyMeHTBI, Kak TpaBmiio, oQopMistoTcss Ha OiaHkax oOpa3oBaTenbHOU
OpraHu3allii, MUMEIOT YCTAHOBJIEHHBIN KOMIUIEKC OO0S3aTENbHBIX PEKBU3UTOB H
CTaOWMIIBHBIN TIOPSTOK UX PACIIOIOKCHHUS.

brnanku Kaxmoro BHIa W3rOTABIMBAIOTCS HA OCHOBE YIJIOBOTO WU
MIPOJIOJIBHOTO Pa3MEIICHUS PEKBU3UTOB.

PexkBU3HUTHI 3arojioBKa pa3MemialoTCsl IMEHTPUPYEMBIM (HA4aao W KOHEI
KOKIOM CTPOKM PEKBU3WTA PABHO YJAJICHBI OT TPAHUIl 30HBI PACIIOIOKCHUS



PEKBH3UTOB) WM YIJIOBBIM (KaXJash CTpOKa PEKBU3UTAa HAYMHAETCS OT JIEBOM
IPaHULIBI 30HBI PACIIOJIOKEHUS] PEKBU3UTOB) CIIOCOOOM, MaKCHUMallbHAasl JJIMHA
CTPOKH PEKBHU3UTA § CM MPHU YIIOBOM PACIONIOKEHUN PEKBU3UTOB OJIaHKA.
Jlist u3roToBieHus OJIaHKOB MCHOJB3YIOTCS IUCThI OyMmaru popmata A4 (210
x 297 mm) u AS (210 x 148 MHIIITUMETPOB).
Kaxnpiii muct noxkymenTa, oOpMIICHHBIM Kak Ha OjaHKe, Tak U 0e€3 Hero,
JOJIKEH UMETh MOJIsl HE MEHEee, MM:
nesoe - 20;
npasoe - 10;
BepxHee - 20;
HuxHee - 20.
JIOKyMEHTBI IIUTEeNbHBIX (CBBIME 10 JIeT) CPOKOB XpaHEHHsI JOJKHBI HMETh
neBoe 1nose He MeHee 30 MM.

Odopmiienne peKBU3UTOB T0OKYMEHTOB.

ABTOpP 10KYMEHTOB.

CambIM Ba)KHBIM SIBJISIETCSI COCTaB PEKBU3UTOB JOKYMEHTOB. PEKBU3UT — 3TO
CTPYKTypHasi d4YacTb W 2JIeMeHT odopmiieHus pokyMeHTta. Ciryauui s
UAeHTU(DUKAIIUY TOKYMEHTA U COJIeprKallleics B JOKyMEHTEe WH(popMaIInu.

PexBusutoB Teneps 31, 3a cuer 1006aBICHUS HOBOT'O PEKBU3UTA — IITPUX-KOJ
(QR-kox moxymenTta). lltpux-kox (QR-kom) mokyMeHTa pa3MeliaroT B IIPaBOM
HIDKHEM YTy JOKYMEHTa, a MpU OTCYTCTBHUM CBOOOJHOTO MeCTa — B IPABOM
BEpXHEM VIIy WIM Ha APYroM CBOOOAHOM OT TEKCTa MeCTe JOKYMEHTa JJis
aBTOMAaTHU3allMU MTOMCKA TOKyMeHTa B MHGOPMAIIMOHHON CHUCTEME.

HaumenoBanue o0Opa3oBaTenbHON OpraHu3aluu YKa3bIBae€TCS B TOYHOM
COOTBETCTBMM C YyCTaBOM oOpa3oBarenbHOM opranmzanuu. CokpalieHHOe
HAaUMEHOBAHUE TTOMEIIAETCA MO/ MOJTHBIM HAMMEHOBAHUEM B CKOOKaX.

HanmeHoBaHHME CTPYKTYpHOTO MOApa3[elieHusT — aBTOpa JIOKYMEHTa
UCTIONIb3yeTCA B OJIaHKax MuceM M OJlaHKaX KOHKPETHBIX BUJIOB JOKYMEHTOB U
YKa3bIBAa€TCA MO MOJHBIM M COKPAIIEHHBIM HAaMMEHOBAaHUSIMHU 00pa30BaTEIbHON
OpraHU3allUu.

HanmeHoBaHHME IOIDKHOCTH JUIA — aBTOpa JOKYMEHTAa HCHOJIb3YEeTCS B
OaHKax  JOJDKHOCTHBIX JIMII M pacrojaraercs 1OoJl  HauMEHOBAaHHEM
00pa3oBaTeIbHOM OpraHU3aIUH.

HanmeHoBaHUE MOMKHOCTH JUIA — aBTOpa JIOKYMEHTA YKa3bIBaeTCAd B
COOTBETCTBUM C HAMMEHOBAHUEM, MTPUBEJICHHBIM B PACIOPSIUTEILHOM IOKYMEHTE
0 Ha3HAYECHHUH Ha JOJKHOCTb.

Otmetka 00  ycHIEHHOW  KBaNM(MUIMPOBAHHOW W yCHIECHHOU
HEKBaTU()HUITUPOBAHHON AJIICKTPOHHON MOANUCH BKIO4YaeT (pasy «JlokymeHT
MOAMUCAH AJIEKTPOHHOW MOJMUCHIO», HOMEp cepTU(dUKATa KIo4Ya 3JIEKTPOHHOU
NOANUCH (11 YCUJICHHOM HEKBaTu(UIIMPOBAHHOW MOJMUCH — MPHU HaJUYUU
ceptudukara), pamMuiInio, UM, OTYECTBO BllaJieNblla cepTU(HUKaATa, CPOK JCUCTBUS
cepTuduUKaTa KII04a JIEKTPOHHOU MOIUCH.

B cayuae, eciam sneKkTpoHHAs MNOAMHUCH COJIEPKUT METKY JTOBEPEHHOIO



BPEMEHH, OTMETKa 00 3JIEKTPOHHOM MOIMUCH JOJDKHA BKIIOYATh MH()OPMAIIHIO O
JaTe U BPEMEHHU MOANHCAHUS DIIEKTPOHHOTO JOKYMEHTA AJIEKTPOHHOUN MOAMHCHIO,
BHCITHUH BHJ METKH JIOBEPCHHOTO BPEMEHU YCTAHABIMBACTCS JIOKATHHBIMU
HOPMAaTUBHBIMH aKTaMH, PUHATHIMU B OPTraHU3aIUN WU TI0 COTJIAIIICHUIO CTOPOH.

B cnyyae npumeHeHUs IPOCTOM DJIEKTPOHHOW NOANMCH BHEUIHUW BUJ
OTMETKH 00 3JICKTPOHHOH MOJNKUCH YCTAHABIMBACTCS JIOKATbHBIMH HOPMAaTHBHBIMH
aKTaMH, IPUHATHIMHA B OPTaHU3AIIAHN, WIH 110 COTJIAIIICHUIO CTOPOH.

3amnperieHo OJHOBPEMEHHOE pa3MellleHUE Ha OTaHKe TOKyMEHTa!

- T'ocynapctBenHoro rep6a Poccuiickoit denepanuu u repbda cyObekTa
Poccuiickolt dpeneparmu;

- TroCyJIapcTBeHHOro Trepba poccuiickorn ®Denepanuu (repba cyObekTa
Poccuiickoit ®Denepanuu, repda (repaabAUUYecKOro 3HaKa) MYHHUIUIIATIBHOTO
oOpazoBaHus1) U SMOJIEMbI OpraHU3aIUH.

Ha nokyMeHTax, W3gaBaeMbIX JBYMS WJIM HECKOJBLKHMH OPTaHU3AIUsIMHU,
JOITyCKaeTCsl pa3MeNIeHrne YMOJIeM BCeX OpraHU3aIiil TaK ke, Kak U UX TOBAPHBIX
3HaKOB.

[lpu  odopmileHMHM pEKBU3UTAa «HAUMEHOBAHWE OpTraHMU3AIMH» HA
JOKYMEHTaX, W3JaBacMbIX JBYMsS WIM HECKOJBKUMHU OpraHW3alusIMH, B
3aroJIOBOYHON YaCcTH MPOCTABIISIOTCS HAUMEHOBAHUS BCEX OpraHU3aIlil.

B cocraBe cripaBOYHBIX JaHHBIX 00 OpraHU3aIMK Ha OJaHKaX MHCEM CETEBOM
azpec - 3TO ajapec caifta B cetu «HTepHET».

Hanucanue pexBusuTa «1ata» cioBecHO-IM(GpoBsIM criocodom: 08aBrycra
2025 . (HOMB HE OMYyCKAaTh).

«3aroJ0BOK K TEKCTY» - 3TO 0053aTeNIbHBIN PEKBU3UT JOKYMEHTA (Jaxke ecliu
TEKCT JOKYMEHTa HE MpeBbIMaeT 4-5 cTpok). 3arojoBOK MOKET O(POPMIISTHCS
NocepeIMHE U IIEHTPUPOBATHCS OTHOCUTEIBHO CaMOM JUTMHHOW CTPOKH.

3akimounTeNnbHas JTUKETHAst ¢pa3a HAYMHACTCS C MPONUCHOM OYKBBI U
3aKaHYMBAETCS 3amsaTod. BerynurtenbHoe oOpalieHne U 3aKIIOYUTEIbHAs
STUKETHas ¢pa3a (meyaTaeTcs OT TPAHUIIbI JEBOTO IMOJIsI) OTACNAIOTCS OT TEKCTa
(pekBu3UTa «OTMETKA O TPWIOKEHUM») TOTOJHUTEIBHBIM MEKCTPOUHBIM
WHTEPBATIOM.

CnoBo «IpHJIOKEHHE» TMeYaTaeTcsl B €AMHCTBEHHOM WM MHOXKECTBEHHOM
YHCJIe B COOTBETCTBUU C KOJIMYECTBOM MPHUIIOKEHUH.

B pacmmdpoBke noanucu My MHUIIMATIAMH U (pamMuIneid 1eiaeTcst mpo
0eI1, MeXx Iy HHUITMATaMHu POoOes OTCYTCTBYET.

[leyatp mpocTaBisieTcss HA CBOOOJHOM OT TEKCTa MECTE WIIM 3aXBaThIBAET
9acTh HAUMEHOBAHMSI JIOJDKHOCTH, TaK, YTOOBI OCTaBAIKMCH BUIHBI UMEIONUECS Ha
nevyaT HaJIMUCH 1 n300pakenus. [leyaTs He 3aXBaThIBAE€T COOCTBEHHYIO MOITUCH.

«OT™MeTKa 00 WCHOJHUTENE)» MOXKET IeYaTaThCsd MIPU(PTOM MEHBIIETro
pasMepa, B TaKOM cllydae pPEeKOMEHAyeTcs O(OpPMIICHHE PEKBH3UTA MIPUPTOM
MEHBIIIETO pa3Mepa ¢ MCTOIb30BaHUEM KETJIsA, Ha JIBa ITYHKTa MEHBIIIETO pa3Mepa,
YEM OCHOBHOM TEKCT.

CnpaBouHble JaHHBbIE 00 00pa30BaTEJbLHOM OPraHU3AUN.



CnpaBouHble JJaHHBIE 00 OpraHM3alliUd YKa3bIBAIOTCA B OJIaHKAaX MHCEM U
BKJIIOYAIOT: ajpec, Homep TenedoHa, pake, agpec 3JIEKTPOHHOM MOYTHI, CETEBOMN
anpec, a taxxe OKIIO, OI'PH, MHH u KIIII opranu3zamnumu.

HauMeHoBaHMe BUAA JOKYMEHTA.

HaumeHoBaHue BuIa NOKYMEHTa, COCTABJICHHOIO OpPraHU3aLMEH, TOJKHO
OBbITh  OMPEJENCHO YCTABOM (MOJOKEHWEM) U  JIOJDKHO  COOTBETCTBOBATH
HAaNMMEHOBAHUAM BHUJIOB JIOKYMEHTOB, npeaycmorpeHHbiM OKV]I: akr, crpaBka,
3allUCKa,  CBOJAKA,  OT3bIB, [POTOKOJI, CIMCOK, M3BELIEHWE U  Jp.
PacniopsiaurenbHble JOKYMEHTBI ~ OpPraHU3AlMUA  H3JAKOTCS  CO  CIEAYIOLIUMU
Ha3BaHUSIMHU: TIPUKA3, PACIIOPSIKEHUE.

HaumenoBanne BHAa ¥ Pa3sHOBUIHOCTM JIOKYMEHTa HE YKa3blBacTCs B
MACbMAX.

HaumeHoBanue Buaa JOKyMEHTa Iie4aTaeTcss MPONMUCHBIMU OyKBaMu
MOJIYKUPHBIM HIPUPTOM.

Jara nokymeHTa.

Jlata JOKyMEHTa COOTBETCTBYET JaTe MOANUCAaHUS (YTBEPXKACHUS)
JIOKyMEHTa UJIN JJaTe COOBITUS, 3a(DMKCUPOBAHHOTO B IOKYMEHTE:
apabckumu nudpamu, pasaeneHHBIMU Toukon: 05.06.2021; crnoBecHO-IIMGPOBLIM
criocoboM: 5 urons 2021 .

B TekcTax JOKyMEHTOB, COAEPKAIIMX CCHUIKA Ha HOPMATHBHBIE IIPABOBHIE
aKThl, W JIOKYMEHTOB, COJIEp)KalllUX CBEJACHHS (PUHAHCOBOIO XapakTepa,
PUMEHSIETCS CIIOBECHO ITUGPOBON CIIOCO0 yKa3zaHUs JaT 0e3 MPOCTaBICHUS HYJs
B 0003HAYEHUHU JTHSA MECSIIA, €CJIM OH COACPKUT oaHy nudpy: 3 anpens 2021 roxa.

Pa3pemaercss mpUMEHSTH CIIOBO «Troj» B COKPAIIEHHOM BapHaHTE «I'»:
1 wrons 2021 1.

I'pud orpanuveHus: 10cTyna K J0KyMeHTY.

IIpocTaBisieTcss B HpaBOM BEPXHEM YIVIy IMEPBOTO JIUCTa JAOKYMEHTA
(mpoekTa JTOKYMEHTa, COMPOBOAMTENIBHOTO IMHChMa K JIOKYMEHTY) Ha TpaHUIIES
BEPXHEro TOJISI MPH HAIMYUHM B JOKYMEHTE HMH(POPMAIUH, JOCTYI K KOTOPOM
OTpaHUYE€H B COOTBETCTBUM C 3aKOHOHAaTelbCcTBOM Poccuiickoit denepanun. B
COCTaB PEKBHU3WTA BKIIOYACTCS OrpPaHUYUTEIbHAS HAIMUCh: «Jlis ciykeOHOTrO
moNTb30BaHUN», «KoHbuneHnmuansHo», «IlepcoHanbHbIe TaHHBICY WU JP.

[Tpumep -

IlepcoHanbHbIe JaHHbIE PAOOTHHKOB
k3. Ne 1
MyHununaiabHoe 0WIKeTHOe 001eo0pa3oBaTenbHoe yupesxaenue «lkoma Ne 1>

(MBOY IlIkona Ne 1)
IleHTp AONOJIHUTEJILHOT0 00pPa30BaHUSA
IIPUKA3

Bce Buabl rpudoB orpaHudeHus 10CTyna K JOKYMEHTaM 3aKpeIUIIIOTCS B
JIOKaJbHBIX aKTax 00pa30BaTEIbHON OpraHU3alnuH.



PerucrpanmoHHbIii HOMEP T10KYMEHTA.

Peructpanvonnsii  HOMEp — uudpoBoe wiu  OyKBEHHO-IIUGPOBOE
0003HayYeHue, MPUCBAMBAEMOE JJOKYMEHTY IIPHU €r0 PErUCTPALIUH.

Peructpanust 10KyMeHTa MpPOBOJUTCS TIIOCIE €ro MOJANUCAHUSA WU
YTBEPKIACHUS.

JUist BHYTpEHHUX JOKYMEHTOB — MPHUKA30B, MPOTOKOJIOB — 3TO MOPSIAKOBBIN
HOMEp B Mpeerax KaJeHJapHOro roga/ yyeOHOro roja Mo KakJaoMy BUAY WU
Pa3HOBUJIHOCTH JOKYMEHTOB. B mpuKka3zax perucTpalioOHHbIA HOMEpP MOXKET
JOTIOTHATHCS OYKBEHHBIM MHAEKCOM, 0003HAYAIOIINM Pa3HOBUIHOCTH.

JIist ucXoASIUX JOKYMEHTOB PErHCTPAlMOHHBIA HOMEP COCTOUT 3!

1) nopsakoBOro HOMEpa B TpeAeNiax  MacCuBa  OTIPABIISIEMON
KOPPECIOHICHIINH;

2) uHJEKca Jieja B COOTBETCTBUHM C HOMEHKJIATYpOM JIes1 00pa3oBaTeIbHON
OpraHu3aluu.

PeructpanoHHbIil HOMEpP TOKYMEHTa, COCTaBICHHOIO COBMECTHO JBYMS U
0ojyee OpraHu3alUsiMd, COCTOMT U3 PETUCTPALMOHHBIX HOMEPOB JIOKYMEHTOB
K@XI0M M3 ITHX OpraHu3alfii, MPOCTaBISEMbIX Yepe3 KOCYIO0 YEepTy B IMOPSJIKE
yKa3aHus aBTOPOB B IOKYMEHTE.

CcbliIKa HA perncTPAaUMOHHBIA HOMEP U AaTy JOKYMEHTA.

Ccbulka Ha PETUCTPALIMOHHBIN HOMEp M JIaTy JTOKyMEHTa BKJIIOYaeT B ceOs
pPErUCTPAIMOHHBIN HOMEP U JIaTy JOKYMEHTAa, Ha KOTOPBIN JOJKEH ObITh JaH OTBET.

Ccpulka Ha HOMEp W JaTy JIOKYMEHTa HCIONB3YeTCs MpU OPOPMIICHUHU
MUCEM, SIBJISIOIIUXCS OTBETAMU Ha MOCTYIHBIIIEE MUCHMO (3ampoc, MPochOy U Ap.).
CBeneHus B peKBU3UT MEPEHOCATCS C OCTYIUBILIETO JOKYMEHTA U COOTBETCTBYIOT
PErUCTPAIIMOHHOMY HOMEPY U JaTe€ MOCTYHUBIIErO TOKYMEHTA.

OrpaHuuuTesbHasi OTMETKA JJIs1 JAHHOTO PEKBU3UTA MPOCTABIISETCS B JIEBOM
yacTH OJIaHKa MHChbMa IMOJ PEKBU3UTOM <«JlaTa» U «PETHCTPALMOHHBIA HOMED
JOKYMEHTa.

Hanvuue paHHOTO pEKBU3HWTAa HCKIIOYAET HEOOXOAMMOCTH YIOMHHAHUS
HOMEpa U JaThl MOCTYIHUBIIETO TOKYMEHTAa B TEKCTE MHUCHhMa, YTO OCBOOOXKIAECT
TEKCT OT CIPABOYHON HH(POPMAIIUH.

MecTo cocTaBJaeHUS UM U3AAHUA JOKYMEHTA.
Mecto coctaBieHus (U3aHUs) NOKYMEHTAa YKa3blBa€TCAd B JOKYMEHTaX,
M3TrOTaBIUBAEMbIX Ha OJIaHKAX KOHKPETHBIX BUJIOB IOKYMEHTOB.

Axpecar.

AnpecaTaMu JOKYMEHTAa MOTYT ObITh IOpUIMYECKUE JIUIA, UX CTPYKTYpHBIE
MOAPA3EICHUS U IOJXKHOCTHBIE JIUIA, & TAKXKe (PU3UUECKUE JUIIA.

PexBU3UT «asipecar» MpoCTaBIIIETCS B BEpXHEU MpaBoi yacTu JOKyMEHTa (Ha
0JIaHKEe C YIJIOBBIM PAacCIOJIOKEHHEM PEKBU3UTOB) WIIM CIIpaBa IOJ] PEKBU3UTAMU
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OJs1aHKa (IIpH MPOIOIBHOM PACIOJI0KEHUH PEKBU3UTOB Os1aHKa). CTPOKM pEKBU3HTA
«azxpecar» BBIPABHUBAIOTCSA MO JIEBOMY Kpal WIH LEHTPYIOTCS OTHOCHUTEIBHO
CaMOW JUIMHHOM CTPOKH.

Ecam nokyMeHT agpecoBaH IOPHAMYECKOMY JHMIY WIH €r0 CTPYKTYPHOMY
no/ipa3ziesieHuIo 0e3 yKazaHus JOJKHOCTHOIO JINLA, UX HAUMEHOBAHUS TPUBOSATCS
B UIMEHUTEIBHOM IaJIEHKE.

[Tpumepsr

1. MunucrepcTBo o0pa3oBaHus,
HAYKH U MOJIOIEKHU
Pecny0sinku Kpbim

2.  MuHHCTepCcTBO 00pa30BaHus,
HAYKH U MOJIOIE:KHU
Pecny0simku Kpbim
ylpaBjeHue 001ero
o0pasoBaHus

[loutoBbIil angpec yka3bIBaeTCsd NpU HAMNpPaBICHUU JIOKYMEHTa pPa30BbIM
KOPPECIIOHACHTAM.

Ecnu noxkymeHT ajgpecoBaH PYKOBOAUTEIO FOPHIMYECKOrO JHIAa UKW €Tro
3aMECTUTEN0, HAUMEHOBAaHHME IOPUAMYECKOr0 JHMIA BXOAUT B  COCTaB
HAaMMEHOBaHUS JOJDKHOCTH a/ipecara, KOTOpOE MPUBOAUTCS B 1aTEIIBHOM MA/IEKE.

[Tpumep —

PykoBoauresiro ®enepaaibHOro

apXMBHOI0 ATEHTCTBA

®amuiaun U.0.

Nuaunuansl craBaTca mnocjae (paMHIMH HE3aBUCHMO OT TOTO, KOMY
aJpecoBaH JOKYMEHT — JOJKHOCTHOMY JIUILY WA (PU3NYECKOMY.

[Ipn anpecoBaHMM NUCbMa PYKOBOJIUTENIO CTPYKTYPHOI'O IOAPA3AEIICHUS
YKa3bIBa€TCd B MMEHUTEIBHOM I1aJI€K€ HAMMEHOBAHHWE OPraHU3alliM, HUXKE - B
NaTeJIbHOM I1aJIe)K€ HAMMEHOBAaHHUE JOJDKHOCTHM PYKOBOAUTENS, BKIIKOYAIOLIEE
HAaWMEHOBaHUE CTPYKTYPHOTO TMOpa3aeieHus], (aMUINI0, MHUITUAIHI.

[Tpumep-

MuHucTepcTBO 00pa3oBaHus,

HaykH U MoJjoaexu Pecnmyoimnkn Kpbim
HavanbHuKy ynpapJieHus 0011ero o0pa3oBaHus
®amuiaua U.0.

Ilepen ¢amunueid JOMKHOCTHOTO JIMIIA JIOMYCKAaeTCsl  yHOTPeOATh
COKpalleHue «r-Hy» (TOCIOJUHY), €CJIH aipecaT MY>XKUUHA, WU «T-kKe» (TOCIOoXke),
€CJIM aJpecaT >KeHIINHA.

[Ipu pacceuike AOKyMEHTa TpYIle OpraHu3aluil OJAHOTO TUNA WIH B
CTPYKTYpHbIE TOJApA3ACiCHUs OJHOW OpraHu3aluu, ajapecaT YKa3bIBaeTCs
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000011IEHHO.

B onHOM noOKyMEHTE HE T0KHO OBITh 00Jiee YEThIPEX apecaToB.

[Ipu OonblieM KOJUYECTBE aApPECaTOB COCTABISAETCA CIHUCOK (JIHCT,
yKazaTelb) PACCHUIKM JOKYMEHTa, Ha KaXXJOM JOKYMEHTE YKa3bIBAae€TCA OJUH
azpecat win ajapecat opopmisieTcst 0000IIEHHO.

B cocraB pekBuzuTa «Anpecat» MOXKET BXOAUTh IOYTOBBIM ajpec.
DOneMeHThl  MOYTOBOTO  ajJpeca  yKa3bhlBalOTCSI B IOCJIEIOBATEIILHOCTH,
ycTaHOBJIEHHOM [IpaBuiiamu oxa3aHus yCiayr OYTOBOM CBS3H.

ITpumep -
Bceepoceniickui
HAYYHO-
HCCIIe0BATEIbCKUM
HHCTUTYT
JTOKYMEHTOBE/eHUS
U ApXHBHOIO Jiejia
IIpo¢coroznas y..,
a. 82,
MockBa, 117393
B cnydae otmpaBku gokymeHTa (PU3NUYECKOMY JIUITY YKa3bIBalOTCA: (paMumus,
WHUIIAAJIBI, TIOYTOBBIM ajpec: (yiuila, HOMEpP J0Ma M KBapTHUPbI, HACEICHHBIN
IYHKT, pailoH, 061acTh (Kpai, peciyOymKa), MOYTOBBIA HHIEKC).
[Tpumep -
®amuiausa U.0.
Canosas yJa., 1. 5, kB. 12,
r. HCK, DHCKOi 00J1., 301264
[Tpu oTnpaBke MUCHEMA IO AIECKTPOHHOM TOYTE WIIH 1O (DAKCUMIIIBHOM CBSI3U
(6e3 mochUIKM MO MOYTE) MOYTOBBINA anpec He ykasbiBaeTcs. [Ipu HeoOxogumocTH
MOKET OBITh YKa3aH 3JIEKTPOHHBIN anpec (Homep Ttenedona/dakca).
[Tpumep -

Bcepoccuiickuii Hay4YHO-
HCCJIeI0BaTeIbCKHI
HHCTHUTYT
TOKYMEHTOBEAEeHUS U
ApPXUBHOIO /1€eJ1a
mail@vniidad.ru

I'pud yrBepxaeHus JOKYMEHTA.

I'pud yrTBepxkaeHUS TpOCTABIsSETCA HA JOKYMEHTE B CiIydae €ro
YTBEPKIAEHUS JOJKHOCTHBIM JIMIIOM, PACIIOPSIAUTENBHBIM TOKYMEHTOM (ITPUKA30M,
pacropsiKEHUEM, PEIICHUEM ).

I'pud yTBepxkaeHUS pa3MellaeTcsl B IPaBOM BEpXHEM Y1y MEPBOTO JIUCTA
nokyMeHTa. CTpOKHM PEKBU3UTA BHIPABHUBAOTCS 1O JICBOMY KPAK0 WM LIEHTPYIOTCS
OTHOCHUTEIIBHO CaMOM JUIMHHOM CTPOKHU.

[Ipu yTBep>kKIeHUM AOKYMEHTA JIOJDKHOCTHBIM JUIOM TpU( YTBEpPKICHUS
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coctour wu3 ciuoBa YTBEPXJIAKO, HaumMeHOBaHMS JOJDKHOCTH — JIMIIA,
YTBEPKIAIOIIETO JTOKYMEHT, €ro MOANUCH, WHULUAIOB, GaMWIMM W JaThl
YTBEPKACHUS.

ITpumep -
YTBEPXKJIAIO
JupexkTop MBOY COMLI Ne 1
IMoanucy N.0. ®Pamuausa
lara

[Ipu yTBepXKIEHUM JTOKYMEHTAa pPaCHOPSIUTEIbHBIM JOKYMEHTOM Tpud
yTBepkaeHuss  coctour w3 ciaoBa  YTBEPXIEH  (YTBEPXIEHA,
YTBEPXJEHbI nau YTBEPX/IEHO), cornacoBanHoro ¢ HauMeHOBaHHUEM BH/JIA,
YTBEPKIAEMOI0 JIOKYMEHTA, HAWMMEHOBAHUS PACHOPSAUTEIBHOIO JOKYMEHTa B
TBOPUTEJILHOM MAJIeKE, €r0 AaThl, HOMEpA.

[Ipumepsl
1. (ITopsimok) YTBEPXIEH
npuxkazom MBOY COII Nel
S anpesst 2021 r. Ne 82
2. (IIpaBuna) YTBEPXJIEHbBI

npukazom MBOY COII Ne 1
15.06. 2021 r. Ne 83

3. (TlonoxeHue)
YTBEPXJIEHO
npuxkazom MBOY COI Ne 1
15.06. 2021 r. Ne 83

[Ipu npuHsTHU (PaCCMOTPEHUH) JAOKYMEHTA KOJUIETHAJIbHBIM OpPraHOM
o0pa3oBaTeILHON OpPTaHU3aIiH, PEIICHUS KOTOPOTO (PUKCHUPYIOTCS B IPOTOKOJIE, B
rpude mpuHATO (PacCMOTPEHO) YKa3bIBaeTCsl HAMMEHOBAaHWE OpPraHa, PEIICHHEM
KOTOPOTr'0 MPUHSAT JOKYMEHT, 1JaTa U HOMEp MPOTOKOoJa (B CKOOKax).
YTBEPKIAIOIIETO JOKYMEHTa B TBOPUTEIBHOM MAJIEKE, €r0 AaThl, HOMEpa.

[Tpumepsr
3. (ITopsmox) HHPUHAT
neJaroru4ecCKuM cOBEeTOM
(mpoToxo. ot 15.08.2021 Ne 12)
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4. (IlpaBuna) MHNPUHATBHI
Yupapiasomum cOBeTOM
(mpotokoua ot 15.06.2021 Ne 8)
3. (Ilonoxenue)
INPUHATO
o01MM coOpaHuemM
pPadOTHUKOB
o0pa3oBaTeJIbHOM

OpraHu3auuu
(mportoxo. 15.06.2021 r. Ne 83)

3aroJI0OBOK K TEKCTY.
3arooBOK K TEKCTy BKJIIOYAET B ceOs KpaTKOE COJEp)KaHWE JOKYMEHTa, €ro
OCHOBHYIO CMBICJIOBYIO Harpy3ky. 3aroyioBok (opmymnupyercs ¢ mpemiorom «Ox»
(«O0») u oTBEUAET Ha BOIMPOC «O YeM ?»:
o TmpuKka3 (0 uem?) 0 CO3/IaHUH aTTECTAI[MOHHON KOMHUCCHUU;
o TpuKa3 (0 ueM?) 00 yTBEPKASHUH TATHOTO PACTIUCAHUS;
o THCHMO (0 4eM?) 0 IpeloCTaBICHUN HHPOPMALIIH.
3aro0OBOK COCTAaBIISIET HMCIIOJIHUTENh JOKYMEHTA. 3arojioBOK K TEKCTY
oopmisieTcss Mo peKBU3UTaMU OJIaHKA CJIeBa, OT TPAHMIIBI JIEBOTO moust. Ecnu
TEKCT TOKYMEHTA HE TPEBBIIIAECT YETHIPEX-TISATH CTPOK MM odopmiieH Ha OlaHKe
dopmara AS, 3ar0JI0BOK MOKHO HE YKa3bIBaTh.
3aroioBOK  JIOKYMEHTa 3alMChIBAETCS TMPU €ro  perucrpaiuud B
COOTBETCTBYIOIIIME PETUCTPAIMOHHBIE (POPMBI: KAPTOUKY, 0a3y JaHHBIX.

TekceT TOKyMeHTA.

TexkcT TOKyMEHTa COCTaBIIETCS HA PYCCKOM SI3bIKE KaK IOCyJapCTBEHHOM
sa3bike  Poccuiickont @enepaumu. TeKCT HOKYMEHTAa M3JIATA€TCsl PYCCKUM
JUTEPATYPHBIM SI3BIKOM C YyYE€TOM OCOOEHHOCTEH O(HUIIMaTbHO-AEIOBOTO CTHUIIS,
BUJIA JOKYMEHTA U ero Ha3HAYCHUS B YIPaBIECHYECKOM
nesitenbHOCTUH. CofepkaHne JOKYMEHTa JOJDKHO OBITh U3JI0KEHO KpaTKo,
JIOTUYHO, TOYHO U SICHO.

TeKCThl JOKYMEHTOB HU3J1ararTCs:

- OT 1-TO IUlIa €IMHCTBEHHOTO YUCa B JOKYMEHTaX (MIPUKa3, pacropsiKeHue
U T.J.) PYKOBOAUTENsS O0Opa3oBaTeNbHOW OpTraHM3aIli, JEWCTBYIONIETO Ha
MPUHIMIAX €IWHOHAYadus, a TaKXKe JOKYMEHTaX, aJpECOBAHHBIX PYKOBOACTBY
OpraHu3aly: NPHUKA3bIBAIO... IOJATOTOBUTh W IPEICTABUTh HAa PACCMOTPEHHUE;
POy PACCMOTPETH
BONIPOC 00 YCTAaHOBJICHHUH JILTOTHBIX Tapu(OB...;

- 3-TO JHIla eIUHCTBEHHOTO YHCIA B JOKYMEHTaX KOJUIETHAIBHBIX OPTaHOB:
KOMUCCHS PELINJIA...; OPTaHU3ALMU HE CYUTAET BO3SMOXKHBIM...;

- 1-ro nuIa MHOXKECTBEHHOT'O YHMCIIa B COBMECTHBIX JOKYMEHTaX: MPOCUM
MPEJICTABUTH TAHHBIE O...; IPEJICTABISEM HA PACCMOTPEHUE U YTBEPKICHUE. . .;

- 3-TO nWIla MHOKECTBEHHOTO YHCJIa B MPOTOKOJIAX: CIYINAIH, BBICTYIIHIIH,
MMOCTAaHOBUJIU, PEIIWIIH.

B nokyMeHTax, ycTaHaBIMBAIOIIMX IpaBa U OO0A3aHHOCTU OpPraHU3alIUH, €€
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CTPYKTYPHBIX MOAPa3Ae/ieHul (MOJ0KEHUE, HHCTPYKLHMS), a TaKXKe COAEepKaIIUX
OMMCAaHME, OLEHKY (PAKTOB WJIM BBIBOJBI (aKT, CIpaBKa), HUCIOJb3yeTCs (opma
U3JI0KEHHSI TEKCTA OT TPETHETO JINLA €IMHCTBEHHOI'O MJIM MHOKECTBEHHOTO YUCIIA
(«oTmen ocyuiecTBIseT GYHKLUUN», «B COCTAaB OOBEIUHEHUS BXOAATY, «KOMUCCHUS
YCTAaHOBUJIAY).

B Tekcre nOKyMeHTa, MOJArOTOBIEHHOTO Ha OCHOBAHMM 3aKOHOJATENbHBIX,
MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, U3AHHBIX OPraHAMM BIACTH U YIPABJICHMUS,
JOKYMEHTOB, paHee W3JaHHBIX OpPraHoM BJIACTH — AaBTOPOM JIOKYMEHTa,
yKa3blBa€TCd HAUMEHOBAaHUE BUA JOKYMEHTa, HAMMEHOBAaHUE OpPraHa, U3JaBILIEro
JOKYMEHT, JlaTa MPUHATUS WU YTBEPKICHHUS JIOKYMEHTA, €ro perucTpadoHHbIN
HOMeEp, a TaK)Ke€ 3aroJIOBOK K TEKCTY WM HAUMEHOBaHUE BUJA JOKYMEHTA.

ITpumepsl

«B cootBeTcTBUU ¢ noctaHoBieHueM [IpaBurenscTBa oT 13.08.1997 Ne 1009
«O06 yrBepxknenuu IIpaBun TOATOTOBKM HOPMATHUBHBIX TIPABOBBIX aKTOB
denepanbHbIX OPraHoB HWCIOJHUTEIBHOM BJIACTM M HMX TOCYAapCTBEHHOM
perucTpanun;

«B coorBerctBuHu c IlonokeHHEM O MOCTOSHHO JAEHUCTBYIOIIEW DKCIEPTHOU
KOMHUCCHUU YUPEKICHUSI, OpPTraHU3AlMK, TPEANPUSATUS, YTBEPKICHHBIM MPHUKA30M
PocapxuBa oT 19.01.1995 Ne 2...».

Ecnu TekcT conep’KUT HECKOJIBKO MOPYYEHUM, pelieHul, BHIBOJOB, B TEKCTE
BBIJICIISIIOTCS pa3/iedibl, MOAPA3AeIibl, MyHKTHI, TOJMYHKTHI.
B TekcT mokymeHTa MOTYT BKIIOYaThCsl (parMeHThl, OOPMIICHHBIE B BUJE
TAOJIUIIBI WJIA AHKETHI.
CtpaHuIpl TEKCTa HYMEPYIOTCS apaOCKuMH IudpaMu mocepeuHe BEpXHETO
TOJIA.
B nucbmax ucnonp3yroT cienyroniue GopMbl U3T0KEHHUS :
e OT TMEPBOTO JHIIAa MHOXXECTBEHHOTO 4YHCNIA («IPOCUM HAMpPaBUTHY,
«HAMpPAaBJIsIEM Ha paCCMOTPEHUEY);
e TEpBOTO JIMIA €IWHCTBEHHOTO YHCa («CUUTAI0 HEOOXOIUMBIMY, «IIPOIILY
BBIJICTIUTDY ),
e TpEThEro Jinna eguHcTBeHHoro yucia («OO He Bo3paxkaeT», «OO cuuTaet
BO3MOKHBIMY).

OTMeTKa 0 NPUITOKEHHH.

OTMeTKa O TPWIOKEHHH COJIEPKUT CBEACHUS O JOKYMEHTE (JIOKYMEHTaXx),
MpUIaraéMoM K OCHOBHOMY JOKYMEHTY (B CONMPOBOJAUTEIbHBIX MUCbMaX, IPETEH-
3MSIX, aKTaX, CIPaBKax U JAPYTUX HHPOPMAIIMOHHO-CIPABOYHBIX TOKYMEHTAX) WUITU
O TOM, 4YTO JIOKYMEHT SIBIISIETCS MPUIIOKEHUEM K OCHOBHOMY JIOKYMEHTY
(B TOKYMEHTAaX - MPUJIOKEHUSIX K pACHOPSAAUTEIIbHBIM JOKYMEHTaM, MOJIOKEHUSM,
MpaBuUiiaM, UHCTPYKIIUSIM, IOTOBOpaM, IJIaHaM, OTYETaM U JIp. TOKYMEHTaM).

B compoBoauTenbHBIX NHUCbMax © JpYrux HHGOPMALMOHHO-CIIPABOYHBIX
JIOKYMEHTaX OTMETKa O MNPWIOKEHUU O(POpMIISETCS MOA TEKCTOM OT T'PAHMIIBI



15

JIEBOT'O TOJIS CIAEAYIOIIUM 00pa3oM:
- €CJIU IPUJIO’KEHHUE Ha3BaHO B TEKCTE:

IIpunoxenue: Ha 2 1. B 1 9K3.;

- €clld NPUJIO)KEHHE HE Ha3BaHO B TEKCTE WM €CJIM MPWIOKEHUH HECKOJBKO,
yKa3blBalOT Ha3BaHUS JOKYMEHTOB-TIPUJIOKEHHUM, KOJHUYECTBO JIMCTOB U
HK3EMIUISIPOB KaXKJIOTO IPHUIIOKEHUS:
[Tpunoxenue: 1. [lonoxenue (Ha3BaHue) Ha S 1. B 1 9K3.
2. CrpaBKa 0 KaJpOBOM COCTaBe Ha 2 1. B | 3K3.;

- €CIIU IPUJIOKEHHUEM SIBIISIETCS] 000COOIEHHBIN 3IE€KTPOHHBIN HOCUTENb

(KOMITaKT- AUCK, USD-(Irer-HaKomuTe b U Jp.):
- Ilpunoxenue:

CD B 1 3ks3.

- ecJIi npujiokeHue (IPUIIOKEHUsI) COPOITIOPOBAHBIL:

[Ipunoxenue:

otueT 0 pabore PUII B 2 7k3.

B pacnopsiqutenbHbIX JOKyMEHTax (MpUKa3ax, paclopsiKeHUsX), JOroBOpax,
NOJIOKEHUSIX, TPaBWIaX, HMHCTPYKUUAX U JIPYTUX JOKyMEHTaX OTMETKa O
IPUIOXKEHUH 0(POPMITSIETCS CIIEIYIOIIMM 00pa3oM:

- B TEKCTE JIOKYMEHTa P MEPBOM YIIOMHUHAHUH JTOKYMEHTa-TIPUIIOKEHHUS B
CKOOKax yKa3bIBaeTcCs: ... (MIPUIOKEHUE) UIH ... (IpHiiokeHue 1); mepea HoMepoM
NPWIOKEHUSI TOITyCKAETCsl CTABUTh 3HAK HOMEDA: ... (mpusoxkenue Ne 2);

- Ha TEepBOM JIUCTE JOKYMEHTA-TPUJIOKEHHUS B IPABOM BEPXHEM YTy
yKa3bIBACTCS:

IIpuioxenue Ne 2

Kk npukazy MbOY
COHI N\e 1

ot 15.08.2021 Ne 112.

CTpoku peKkBU3UTA BBIPABHUBAIOTCS IO JIEBOMY KparO0 WM LEHTPUPYIOTCS
OTHOCHUTEIIBHO CaMOM JIUITMHHOW CTPOKH.

Ecnu npuwioxkeHueM K  paclopsIUTEIbHOMY JOKYMEHTY — SIBJISIETCS
HOPMATHBHBIA IPABOBOW AaKT WM HWHOW JOKYMEHT, YTBEPKAAEMbIA JTaHHBIM
pacropsAuTEIbHBIM JOKYMEHTOM, Ha MEPBOM JIUCTE MPUIIOKEHUS MPOCTABIISIETCS
OTMETKa O MPWIOKEHUHU (0€3 CCHUIKH Ha PaCHOPSAIUTEIbHBIA JOKYMEHT) U Tpud
YTBEPKICHUS, B KOTOPOM YKa3bIBAIOTCSl JAHHBIE PACHOPSAUTEIIBHOIO JOKYMEHTA,
KOTOPBIM YTBEPKAEH JOKYMEHT- IPUIIOKECHUE.

[Tpumep -
IHpuioxenue 1
YTBEPXKIEHO
npuka3 MbOY COI
Ne 1 ot 18.05.2021 Ne 67
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I'pug cornacoBaHus JOKyMeEHTA.

[IpoeKTbl NOATOTOBIEHHBIX JOKYMEHTOB IEPE]T MOANNCAHUEM B PSJI€ CIy4aeB
COrJIAaCOBBIBAIOTCS € 3aWHTEPECOBAHHBIMHU  YUPEKIEHUSMH, CTPYKTYPHBIMU
MO/Pa3IeICHUSIMHU, OTAECIbHBIMH TOJKHOCTHBIMU JIMLIAMH.

I'pu¢ cornacoBanus B 3aBUCHMOCTH OT BUJA JOKYMEHTAa U OCOOEHHOCTEH €ro
0(OpMIICHUSI MOXKET IIPOCTABIIATHCS :

- Ha MEpPBOM JIUCTE JOKYMEHTA (€CIM JTOKYMEHT UMEET TUTYJbHBIN JIUCT, -
Ha TUTYJIBHOM JIMCTE) B JIEBOM BEPXHEM YTy Ha YpOBHE rpuda yTBEpKICHUS U
10/l HAUMEHOBAHUEM JIOKYMEHTA OJINKE K HUKHEMY MOJIIO);

- Ha MOCIIEHEM JIUCTE TOKYMEHTA MOJ] TEKCTOM;

- Ha JIUCTE COTJIACOBaHUS, SBIISIIOIIEMCS] HEOTHEMIIEMOM YaCThIO JOKYMEHTA.

I'pud cornmacoBanusi noxkymenra cocrout u3 cinoa COI'NTACOBAHO,
JOJKHOCTU JIMIIA, C KOTOPBIM COTrJIacOBaH JOKYMEHT (BKJIOYas HAaWMEHOBaHUE
OpraHu3aluu), €ro COOCTBEHHOPYYHOW MOJIMUCH, pacIIM(PpPOBKH MOANUCH
(uHMIMANIOB, (haMUIIMK) U 1aThI COTJIAaCOBAHUS.

ITpumep -

COI''TACOBAHO

JlupexTop (Ha3BaHUE OpTraHU3AIIUHN )
(monmuck) N.O. Gamunus

JlaTa

Ecnu cornmacoBaHme oOCyIIeCTBISIETCS KOJUIETHAJIBHBIM OpraHoM, B rpude
COTJIaCOBAaHMS yKa3bIBAIOT CBEJACHHS 00 OpraHe, COrIacOBABIIEM JIOKYMEHT, 1aTe U
HOMEpe MPOTOKOJa, B KOTOPOM 3a(pUKCHPOBAHO pelleHre O coriacoBanuu. Eciu
COTJIACOBAaHME  OCYLIECTBIISIETCS MHCHbMOM, YKa3blBalOT BUJ  JOKYMEHTA,
OpraHU3aluIo - aBTOpa JOKYMEHTA, 1aTy U HOMEpP IMUChMA.

[Tpumepsl

1 COIJIACOBAHO
YpapiasiloluuMm COBeTOM
MBOY CO0LI Nel

(mpoTokoJ OT Ne )
2 COI'JIACOBAHO
nucbmom Pocapxusa

oT Ne

Bu3za corsiacoBaHusi JOKyMeHTA.

Busbl cornacoBaHusi TOKyMEHTa — PEKBU3UT JOKYMEHTA, YKa3bIBAIOLIUWA Ha
corjlacue WJd Hecorjacue JOJKHOCTHOTO JMIa 00pa30BaTelbHOW OpPraHu3alu ¢
COJIep’)KaHHEM IIPOEKTA JOKYMEHTA (Jajnee — Bu3a).

[Tpumep
3amecTuTeNnb JUPEKTOpa M0 BOCIUTATENbHON paboTe

JInunasg nongnuce N.W. NsanoBa
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10.10.2023

OdopmiieHHas TakuM 00pa3oM BU3a 03HAYAET COTJIACHE JOHKHOCTHOTrO JIMIIA
C COLEPKAHUEM TOKYMEHTA.

[Ipy Hanmuuuu 3amMe4aHUH MO JAOKYMEHTY BH3y O(QOPMIISIOT CIEAYIOIINM
o0Opazom:

3ameyaHus pUJIararTcs
3amecTuTeNnb TUPEKTOpa MO0 BOCIIUTATEIbHON paboTe
JInunas nmoamuce .. NBanoBa

10.10.2023

JIOKyMEHT BU3UPYETCSI UCTIOJIHUTEJIEM U 3aUHTEPECOBAHHBIMU B JIOKYMEHTE
JIOJDKHOCTHBIMU JIMIIAMH, PYKOBOJIUTENIEM 00pa30BaTeIbHOM OpraHu3aIiu.

3amedaHusl JOKHBI OBITH MPEJACTABICHBI HA OTIEIBHOM JIUCTE, KOTOPBIM
MOJAMUCHIBAIOT, TATUPYIOT U MPUJIATAIOT K JOKYMEHTY.

B nokymeHTax, MOJJIWHHUKK KOTOPBIX XPAHATCS B OpPraHU3allid, BU3bI
NPOCTABJISIOT Ha TMOCJIETHEM JIMCTE JIOKYyMEHTa IOJ MOAMNKMCHIO, Ha 000poTe
MOCJIETHET0 JIMNCTAa TMOJUIMHHMKA JOKYMEHTa WM Ha JIUCTE COIVIACOBAHUS
(BU3MpOBaHUs), IPUIIATA€MOM K JOKYMEHTY.

B wucxomsmmx mOKyMEHTax BH3bl IMPOCTABISIOTCS Ha JK3EMIUIIpax
JOKYMEHTOB, IOMEIIAEMBIX B JIEJIO.

Hoanucek.

JIOJDKHOCTHBIE JMUA TMOJINUCHIBAIOT JIOKYMEHTBI B IMpeaeiaax CBOUX
MIOJITHOMOYHH, OIpeeeHHBIX YCTaBOM 00I11e00pa3oBaTeIbHON OpraHu3auu |
JNOJKHOCTHBIMU HHCTPYKIUSIMH.

[Toanuce COCTOUT U3 HAMMEHOBAHHUS JOJKHOCTH JIMIA, KOTOPOE MOAMUCHIBAET
JIOKYMEHT (TIOJTHOTO — €CJIM JOKYMEHT HalevyaTad He Ha OJlJaHKe, COKPAIEeHHOTO —
Ha JOKYMEHTE, Hale4aTaHHOM Ha OJlaHKe), €ro COOCTBEHHOPYYHOU MOATHCH,
WHUIIMATIOB (MHUIIMAT UMEHN), (PaMUITHH.

[Ipumepsl

He Ha 0JIaHKe:

Jupextop MBOY COI Ne 888 Jluunasi moanuch N.0. ®amuiius
Ha 0JIaHKe

JAupexTop JInuHas noanuch N.0. ®amuiius

[Tpu opopmiiennn qoKymMeHTa Ha OJIaHKE JOJKHOCTHOTO JUIA JIOKHOCTh
3TOTO JIUIA B MOJINKUCHU HE YKa3bIBACTCS.
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ITIpumep JIMYHadA NOANHUCH N.0. ®amuaus

B AOKYMCHTAaX, COCTaBJICHHLIX KOMI/ICCI/IGI\/'I, B IIOAITMCH YKA3bIBACTCA CTATYC
JIU1Ia B COCTaB€ KOMHUCCHH.

ITpumep -

IIpeacenarensn Hoanucek N.0. ®amniius
KOMMUCCHUH IHoanucon HN.0. damuiaus
Y1eHbl KOMHCCHUH IHoanucop HN.0. damuiaus

IHoanuck N.0. Damuiausa

B ciydae oTcyTCTBUSI PYKOBOJIMTENS MNPUKA30M ONpENEseTcs JUIO,
UCTOJHSIOIIEE €ro O0S3aHHOCTH, a TaKKe YIOJIHOMOYEHHOE IOJIUCHIBAThH
JOKYMEHTBI, IPU 3TOM MOJIUCH O(POPMIISIETCS C YKa3aHUEM CTaTyca JOJIKHOCTHOTO
JUIa B COOTBETCTBHUHU C NMPUKA30M (PACHOPSHKEHHUEM).

[Tpumep -

H.o. nupexTopa Hoanucen N.0. ®amuniaus
WIN:

HNcenonusironuii 00s13aHHOCTH TUPEKTOPA HHommues N.O.
Damuius

[Ipy moanucaHWU TOKYMEHTA JMIOM, UMEIOLIUM IPaBO MOAINKCH B CIydae
BPEMEHHOT'O OTCYTCTBHSI PYKOBOAUTEINS, WCHpPAaBICHUS B HAWUMEHOBAHUU
JIOJDKHOCTH U paciiu@poBKy (HamMuiIuu yXe MOATOTOBICHHOTO M COTJIACOBAHHOTO
MPOEKTA JOKYMEHTA BHOCSITCS OT PYKU WJIM C MCMOJIb30BAHUEM COOTBETCTBYIOIIUX
IIITAMIIOB.

He nomyckaeTrcs cTaBUTh KOCYIO UEPTY, HAJMKUCH «3a» NIepe]] HAUMEHOBAHUEM
JTOJDKHOCTH JIMIIa B TOAIHUCH, €CIU JOKYMEHT MOJAMUCHIBAET MHOE JOJHKHOCTHOE
JIMIIO.

DJIeKTPOHHAS MOANKChH.

OtmeTka 00 DSIEKTPOHHOW TMOAMKHCH WCIONIB3YeTCsS MPH BU3YyaJIU3aIHUH
ANEKTPOHHOTO  JOKYMEHTa, MOJMNHCAHHOTO  3JEKTPOHHON  MOAMNHUCHIO, C
coOJIr0ICHUEM TPEOOBAHUI

a) MECTO pa3MeNIeHHUS OTMETKH 00 D3JICKTPOHHOW TIOJIMUCH JIOJKHBI
COOTBETCTBOBATh MECTY Pa3MEIeHUSI COOCTBEHHOPYYHOM TOJIMMCH B aHAJIOTUIHOM
JNOKYMEHTE Ha OyMa)KHOM HOCHUTEIIE;

0) P7EeMEHTHI OTMETKH 00 AJIEKTPOHHON MOAMUCH JOJKHBI OBITh BUTUMBIMHU
Y YUTAEMBIMU MPU OTOOPAXKEHUH TOKYMEHTA B HATYPAIbHOM Pa3MeEpE;

B) 2JIEMEHTbl OTMETKH OO0 DJIEKTPOHHOW TMOJNUCH HE  JIOJKHBI
MePEeKPHIBATHCS UM HAKJIAIBIBAThCS APYT HA pyTa;

') 2JIEMEHThl OTMETKH 00 3JEKTPOHHOW MOJAMMUCHU HE JTOJKHBI IEPEKPHIBATH
AJIEMEHTHI TEKCTa JOKYMEHTa M JPYrue OTMETKU 00 SJEKTPOHHOU MOANucH (TMpH
HaJIM4yun).

OtMeTrka 00 »5JIEKTPOHHOW TMOJANHMCH M BKiIo4YaeT (pasy «JJokymeHT
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MOJAMKCAH AJEKTPOHHON MOIIUCHIO», HOMEp cepTU(UKaTa KItoYa 3JIEKTPOHHOU
noanucH, (GaMuiuio, UMs, OTYECTBO Biajeibla cepTu(dUKaTa, CPOK IEHCTBUA
cepTuduKaTa Kiroya JIEKTPOHHON MOJIUCH.

ITpumep
JAupextop JOKYMEHT ITOAIINCAH A.B. UBanoB
JIEKTPOHHOM MOJANUCHIO
Ceptuduxar lalllaaalllllllII
Buaanesen UBanos Anexceii BopucoBu4
HeiictBuresnen ¢ 01.01.2017 o 01.01.2022
IMeuars.

OtTuck meyaTu 3aBepsieT MOJIMHHOCTH MOJINKUCH JIOJPKHOCTHOTO JIMIAa Ha
JIOKYMEHTaX, YJOCTOBEPSIOIIUX MpaBa JuUll, GUKCUPYIOMUX (AKThl, CBI3aHHBIE C
(MHAHCOBBIMH CpPEJCTBAMU, a TaKXKE€ Ha JOKyMEHTax, MNPEAOCTABISIEMBbIX 3a
IpeeIbl OpraHu3aliy U MPelyCMaTPUBAIOIINX 3aBEPEHUE TTOATMHHOCTH MOIIKCH.
BayTpeHHue 1OKYMEHTHI (MPUKA3bl, TPOTOKOJBI U T.J.) IEYAThIO HE 3aBEPSIIOTCSI.
[Teyats mpocTaBisieTcsi, HE 3axBaTbiBasi COOCTBEHHOPYYHOW TOJAMHUCH JIMIIA,
MOJIMHUCABIIEr0 TOKYMEHT, WK B MecTe, 0003HaueHHOM «MID» («MecTo meuatny).

OTmeTKa 00 MCTIOJTHUTEJIE.
OtmeTka 00 HWCIOJNHMUTENE BKIIOYaeT B ce0d (paMUiINio, UMs, OTYECTBO
UCTIOJIHUTEJS IOKYMEHTa, HOMEp ero TesedoHa.

OtmeTka 00 HCHOJHUTENE MOKET JIOMOJHATHCS  HAUMEHOBAaHUEM
JNOJKHOCTH,  CTPYKTYPHOTO  TOAPA3ACIEHUS M DJIEKTPOHHBIM  aJpecoM
UCITOJTHUTEIS.

OtmeTka 00 ucnonHUTENe 0QOPMIISIETCS] HA JIULIEBOM CTOPOHE MOCIEIHETO
JUCTa JTOKYMEHTa OT T'PaHULbl JIEBOTO MOJIS WM, MPU OTCYTCTBUM MECTa, - Ha
000pPOTHOM CTOPOHE BHHU3Y CJIECBA.

[Tpumep -

3abeann Ban AnapeeBuy,

KoHTposbHOe ynpaBJieHHe, BeAy LU CIeUATUCT,

+7(978) 924-45-67, Zabelin@gov.ru

OtmeTKka 00 UCTIOTHUTETIE MOXKET O(DOPMITITHCS KaK HUKHUN KOJIOHTUTYI U
nevyaTarhbes MpUGTOM MEHBIIIETO pa3Mepa.

OTMeTKa 0 3aBepeHUM KOIMH.

OOpa3zoBaTenbHass OpraHu3alis MOXET 3aBEepATh KOMHUU TOJBKO TeX
JOKYMEHTOB, KOTOPBIE CO3JAI0TCS B HEM, a TAKXKE B CIIydasX, IPEAyCMOTPEHHBIX B
a03alle BTOpPOM Hacrtosdmlero nyHkta. Komusi gokymMeHTa HW3roTaBIMBAaeTCs H
BBIJIACTCSL TOJIBKO C Pa3pelICHHs] PyKOBOAMUTENS OpraHM3alllM, €r0 3aMEeCTUTENEH
WJIA PYKOBOJUTENS CTPYKTYPHOTO MOJAPA3AECIECHNUS.

B cnydae moAroToBKu 1OKYMEHTOB JJIs IPEAOCTABICHUS Cy1€OHBIM OpraHam,
[IpU PEUICHUU BOIIPOCOB MO MPUHSATHIO JIUI] Ha paboTy, 00yUeHue, yI0CTOBEPEHUS
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WX TPYJOBBIX U IPYTHX MTPaB BO B3aMMOOTHOIICHUSIX C YUPEKIACHUEM, a TAKKE MTPU
dbopMuUpOBaHUM JIMYHBIX i€ PaOOTHUKOB 00IIe00pa3oBaTeibHasi OpraHu3aIus
MOXXET M3TOTaBIWBATh KOIWUU JOKYMEHTOB, BBIJAHHBIX APYTHUMH YUPEKICHUSIMHU
(xomuu TOKYMEHTOB 00 00pa30BaHUU U JIp.).

[Ipy BblHaYe KONUM JIOKYMEHT BOCIPOU3BOJUTCSA TOJHOCTBIO (OJaHK
o0pa3zoBaTeIbHOM OpraHu3aIuu, HOMEp, J1aTa, COJACp>KaHue U T. 11.).

B mpaBom BepxHEM yriTy Kormuu numieTcs ciioBo «Komnusy». [Ipy Bemaue konuu
C KOMHH ciexyeT nucath «Komus ¢ komumy.

Ecnmu xomus nansi BHYTPEHHETO TOJB30BaHUS, TO JUIS 3aBEPEHUS] HUXKE
pekBusnuta  «llogmuch)» MPOCTAaBISIOT 3aBEpUTENBbHYI0 HaAmuch: «BepHOX;
JOJHKHOCTH JIAIIA, 3aBEPSIOIIETO KOMUIO; TUYHYIO MOANUCH; paciIu(ppOBKY MOIMUCH
(vHUIMATEI, (aMUIINIO); 1aTy 3aBEPEHUS.

ITpumep -

Bepno
Cekperapb/CnenuajaucT 1mo Kaapam

JInu"asa moanuck B.B. UBanoBa

10.10.2023

Ecnu xonwmsi BblgaeTcsl [Jid MPENCTABICHUS B JAPYryl0 OpraHU3alMio, TO
OTMETKa O 3aBEPCHUU KOMUU [IOMOJHAECTCA HAAINUChIO O MECTE XpaHEHUs
JIOKyMEHTa, C KOTOpOro Obljla M3rOTOBJICHA KOIHUS, W 3aBepseTcs IedYaThlo
OpraHu3aIuu.

[Tpumep -

[Mogmuuauk gokyMeHTta Haxoautcsi B MBOY Illkona Ne 3 B nene Ne 12-k 3a
2022 rop.

I[J'IH IMPOCTABJICHUA OTMCTKH O 3aBCPCHUHU KOIIMU MOKET HUCIIOJIb30BATHCS IITAMII.

OTMeTKa 0 MOCTYIJICHUHU JOKYMEHTA.

OTmeTKka O TOCTYIUIGHHH JOKYMEHTa CIIYXKHUT IJIsi TOJITBEpXKACHHUS (hakTa
MIOCTYIUICHUSI JIOKYMEHTa B OpPraHU3alMI0 M BKJIIOYAECT JAaTy MOCTYIUIEHUS U
BXOJSIIIUI PErUCTPAllMOHHBIN HOMEp ToKyMeHTa. [Ipn HeoOXoAMMOCTH OTMETKA O
MIOCTYIICHUM MOXET JIOMOJIHATHCS YKa3aHUEM BPEMEHHM MOCTYIUIEHUs B 4Hacax U
MHHYTax U Crocoda T0CTaBKU IOKYMEHTA.

OTMeTKa 0 MOCTYIUIEHUH IOKYMEHTa MOXKET MPOCTABIIATHCS C TOMOIIBIO IIITaM-
mna.

Pe3osrronus.

Pezontonust comepKUT ykazaHuUE MO HUCIOJTHEHUIO JOKyMeHTa. Pezonronus
opopmiisieTcsi Ha CBOOOAHOM MecTe pabouero Mmojs JOKyMEHTa, Ha OJjaHKe
pPE30JIOMU WM  BHOCHUTCSI HEMOCPEJICTBEHHO B CHUCTEMY AJIEKTPOHHOTO
JTOKYMEHTO00OpOTA.

Pezosntonus BrItoUaeT: (hamMuinio, UHUIIMATIB UCIIOJHUTENS (MCTIOTHUTENEH),
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MOPYYECHHE MO JOKYMEHTY, IPH HEOOXOIMMOCTH - CPOK MCIOIHEHMS, MOIIUCH
JIMLIA, BBIHECILIETO PE3OJIIOLHUIO, AaTy PE3OTIOLMH.
Pesoumronus, kak npaBuilo, MUIIETCSA OT PYKH PYKOBOJIMUTENIEM HA MOMJIMHHUKE
JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE.
ITpumep -
Pamuiausa U.0.
IIpomy nmoaroroButs npeaiaoxenus k 10.11.2021.
IHoanuck
JlaTa

OTMeTKa 0 KOHTpOJIE.

OTMeTKa 0 KOHTPOJIE CBUIECTENBCTBYET O TOCTAHOBKE JOKYMEHTA Ha KOHTPOJIb,
MPOCTABIIAETCA IITAMIIOM WJIM TMPOU3BOJUTCS 3amuch OT pyku «KoOHTpoib» Ha
BEPXHEM T0JIE JOKYMEHTA.

Kontponto moanexar Bce 3aperucTpUPOBAHHBIC JTOKYMEHTHI, TpPeOyIOIIHe
UCIIOJTHEHMUSL.

Cpoku HCHOJHEHUs JIOKYMEHTa YCTAHABIMBAIOTCA B COOTBETCTBUU CO
cpokaMu, 0003HAaYCHHBIMHU 3aKOHOJATEIILCTBOM, OpraHu3aluei, HampaBUBIICH
MOpY4YEHUE WM TPOCHOY, PacCHoOpSAUTEIBHBIM JOKYMEHTOM WJIM PE30JIONHeH
pykoBoauTeNst 00pa3oBaTeIbHON OpraHU3alIUu.

Cpox mpocrasisieTcs: B popme AaThl 3aBEpIICHUS UCTIOTHEHHUS.

OTMeTKa 0 HANPABJIEHUM JOKYMEHTA B JI€J10.

OTMeTKka O HampaBJIE€HUM JOKYMEHTa B JI€JI0 OMPEAEIsieT MECTO XpaHCHUS
JIOKyMEHTAa TI0CJIE 3aBEPIICHUS paOOThI C HUM U BKIIFOYAET: cJIoBa «B 1emo», nHaeKc
Jefia Mo HOMEHKJIAType JIell, B KOTOPO€ MOMEIIAeTCsl JOKYMEHT Ha XpaHEHHuE, C
yKa3aHWEeM roja, JOJKHOCTH JIMIa, OPOPMHUBIIETO OTMETKY, MTOAIUCH, JaThI.

[Tpumep -

B neno Ne 01-18 3a 2020 r.

Cexpertapb

IMoanucey Jdara

OTMeTKa O HampaBJICHUHM JOKYMEHTA B €0 MOXET JOMOJHITHCS KPaTKUMU
CBEJICHUSAMH O XapaKTepe UCIIOTHEHUS JOKYMEHTA.

4. TpeOoBaHMs K COCTABJICHHIO HEKOTOPbIX BUJA0B JOKYMEHTOB.

Ipuxas.

[Ipyrka3 - mpaBOBOM JIOKaJIbHBIA HOPMATHUBHBIM aAKT, KOTOPBIM H3IAETCA
€UHOJIMYHO PYKOBOJIUTEIEM OO0pa30BaTENbHOM OpraHu3allMi U YAOCTOBEPSIET
pEILICHUsI OPraHNU3alHOHHO-PACTIOPSIANTENBHOTO XapakTepa.

[Ipuka3pl  W3galOTCA  1TO  OCHOBHBIM  BONpPOCaM  JIESITEIIBHOCTH,
aJIMUHHUCTPATUBHO- XO35MCTBEHHBIM BOIPOCAM M KaJIPOBBIM BOIpOcaM (JTUYHOMY
cocTaBy) 00pa30oBaTeIbHON OpraHu3aIuu.
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[Ipuka3 moamuchIBaeTCs B COOTBETCTBUU C TPeOOBAaHUSMH, YKa3aHHBIMH B
Nuaunpykuuu.

[Tocne moanucanus nprKa3a U3MEHEHHSI W/WJIH JOTIOTHEHHUSI B HETO BHOCSITCS
MyTeM U3JaHUs HOBOTO MpHKa3a O BHECEHWU U3MEHEHUN H/WITU JONOTHEHUI.

[Ipuka3, xak mnpaBuio, odopmisiercs Ha OngaHke oOpa3oBaTEIbHOU
OpTraHM3allU B TIEYaTHOM BHJIE.

[Ipuka3 wMeeT cledyrole PeKBU3UTHI: HaWMEHOBAaHHE O0pa30BaTENbHOM
OpraHu3alliy COTJIACHO yCTaBy; HauMeHoBaHue Buaa nokymenTa (IIPUKA3), nara,
HOMEp, MECTO COCTaBII€HHUS, 3arojlOBOK K TEKCTy, TEKCT, HaWMEHOBAHHE
JIOJDKHOCTH, TIOJANHUCH JODKHOCTHOTO JiMIa (MHUIUANBI, (aMuIus), BU3BI
COTJIACOBaHUS, 03HAKOMJICHHS.

Jlatoii mpukaza (pacmopsDKeHHs) sIBIsieTcs Aarta ero moamnucanus. [lara
oopmisercss IUPPOBBIM CITOCOOOM; HOMEP COCTOUT M3 3HaKa «No» U IOPSAKOBOTO
HoMmepa npukasa: ot 00.00.0000 Ne 000.

ConeprkaHne prUKa3a KpaTKo M3JIaracTcsl B 3aroJIOBKE, KOTOPHI HAYMHACTCS
¢ npemiora «O» U COCTAaBIIACTCS ¢ TTOMOIIBIO OTIIIATOJIBHOTO CYIIECTBUTEIIHHOTO
(«OO0 yTBepkaeHUH...», «O CO37aHUM...») WU CYIIECTBUTEIBHOTO («O0 UTOTaX...»).

B mpukazax TekcT u3jaraeTcs OT MEPBOrO JIMIA CSIWHCTBEHHOTO YHCIIA
(«rpuKa3bIBAIO»).

Bo BpeMst 03HaKOMIICHUS ¢ TIPUKA30M yKa3aHHBIMH B HEM JIMIIAMH Ha TIEPBOM
AK3EMIUISIPE MPUKa3a MPOCTABISAIOTCS MOIUCH C YKa3aHUEM JaThl 03HAKOMIICHHUS.

Homepa cTpanull mpocTaBiISIOTCS IOCEpPEIMHE BEPXHEro IO JIMCTa
HA4YMHAsI CO BTOPOTO JIUCTA.

[Ipuka3sl HyMEpYIOTCS B MOPSIKE WX M3AAHUS B IpeleiiaX KaJleHIapHOTro
rojia; MPUKa3bl 0 OCHOBHOM AESATENBHOCTH U MO KaJAPOBBIM BOMpPOCaM (JIUMYHOTO
COCTaBa) UMEIOT OTACIbHYIO MOPSAKOBYIO HYMEPAIIHIO.

[Tpu Hymepanuu MpUKa30B JOMYCKAETCS MCIIOJIb30BAHUE JTOTOTHUTEIHHBIX

OYKB.

[Tpumep:
K- kaapwi;
JI - IMYHBIN COCTAB;
O/l - ocHOBHAafA 1€ATEJIBLHOCTD;
Y — obyuaroimuecs.

[Ipuka3 BcTymaeT B CWJIy C MOMEHTa €ro MOJNUCAHUS PYKOBOJIHUTEIEM
o0Opa3oBaTeILHOM OpPTraHU3aIuH, €CJIH B TEKCTE HE YKa3aHO JIPYroro CpokKa.
[Ipukassl  peructpupyrorcss B  KHHre/)KypHame  perucrpanud  MPUKa30B
( npunooicenue 2).

[Tpukaszsr Gopmupytorcss B Jlenmo oamH pa3 B kBapTan. Kuura/xypHan
MIPOHYMEPOBBIBAETCS, TPOIIHYPOBBIBAETCS, CKPEIUISIETCS MOANUCHIO PYKOBOIUTEIIS
W TIeYaTblo 00pa3zoBaTebHON opranm3aiuu (mpuioxenue 1). B koHie
kanengapHoro roaa lemo ( He 6omnee 250 auctoB) odopmiIseTcss B COOTBETCTBHUH C
[Tonoxxenuem 06 apxuse.

HpHKa3bl 10 OCHOBHOM ACATCJIBbHOCTH.
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TexcT mpukasza Mo BONPOCaM OCHOBHOHM AESTENbHOCTHM 00pa3oBaTEIbHOMN
OpraHu3aldyd COCTOMT M3 JABYX 4YacTed - KOHCTaTupymroueld (mpeaMOynbl) H
pacnopsAIUTEIBHOM.

B koHCTaTHpyIOlEed 4acTh OTpakaroTCs LENH U 3aJa4d NPEIIUChIBAEMbIX
NEWCTBUM, TPUYMHBI W3JaHUs TPUKa3a, JaeTcs CChUIKa Ha JIOKYMEHT,
MOCJTY>KUBIINII OCHOBaHMEM JJIsl TIOJITOTOBKM TNpHUKa3a. YKa3aHHAas 4acTb MOXKET
HayMHaThCs co cioB «Bo ucnonnenue...», «C nenpto...» u ToMy nojpooHoe. Ecinu
JOKYMEHT H3/1a€TCd Ha OCHOBAaHUHU JIPYrOro paclopsAUTEILHOTO JOKYMEHTA,
B KOHCTaTUPYIOLIEH YacTU YKa3bIBA€TCA HA3BaHUE BHUJA ITOTO JOKYMEHTA, €ro
aBTop (MunucrtepctBo, CoBeT MUHUCTPOB U JIp.), 1aTa, HOMEp U 3arojioBoK. Touka
B KOHII€ KOHCTaTUPYIOIIEH YaCTH HE CTaBUTCSI.

PacnopsinurenbHas yacth npuka3za HaumHaetcsi co ciaoBa [IPUKA3BIBALO,
KOTOpOE€ MeyYaTaeTrcs ¢ HOBOM CTPOKHM OONbIIMMU OyKBaMH 0€3 OTCTYIUICHHS OT
JIEBOTO TOJISl U KaBBIYEK, MOCJIE YEro CTABUTCS JIBOETOUHE.

PacnopsinurenbHas 4acTh JEIUTCS HA TYHKTHI W TMOJNYHKTBI, KOTOPBIE
HYMEpPYIOTCA apabCkumu nudpamMu. B KaxaoM MyHKTE JOJDKHBI OBITH yKa3aHBI
UCIIOJTHUTENIM, KOHKPETHBhIE 3ajaHusi (MMOPYYEHUs) W CPOKH HX BBITIOITHEHUS.
Wcnonuurenn MoryT OBbITh Ha3BaHbl Takke OOOOIIEHHO: «PYKOBOIUTENSIM
METOJIMYECKUX OOBEIUHEHUNY», «3aMecTUTeNIM aupektopay. I[lpum sToM, Kak
NpaBUjIO0, HE TMPUMEHSCTCS HalUCaHUE HEKOHKPETHBIX IMOPYYCHHUH, KOTOpPBIC
collepKaT CIIOBA: «YCKOPUTB», «YIyUIIUThY», «AKTUBU3HPOBATH», «OOPATUTH
BHUMAaHUE», «COBEPIIEHCTBOBATHY, «IIPOJOKUTH U T.II.

OtnenbHble 3aaHus (HapUMep, 3aJlaHus, COIepkKalire UPPOBLIE JaHHbBIE)
MOTYT ODOpPMIISITHCSL B BUJIE TIPUIIOKEHHS K MIPUKA3y CO CCHUIKOM Ha HUX B COOT-
BETCTBYIOIIUX IMMYHKTaX MpHKa3a U opopMIIsIIOTCA cOorfiacHO AJaHHOU HCTpyKIuu.

CrpaHulibl IpUKa3a v NPUII0KEHUN HYMEPYIOTCS KaK €JUHbIIA JOKYMEHT.
Ecin mnpukazoM OTMEHAETCA TMPEAbIAYIIMA PaCIOPSAUTEIIbHBIA JOKYMEHT, B
pactopsiAUTENbHON YaCTU YKa3bIBAETCS MYHKT, KOTOPBIA JOJKEH HAUMHATHCSA CO
cioB: «lIpu3HaTh yTpaTUBIIUM CHUILY...».

WN3menenusi, BHOCUMBbIE B TpPHUKa3, OPOPMISIOTCS OTICIbHBIM MPUKA30M,
KOTOPBIM JOJDKEH HMMETh TaKoW 3arojoBok: «O BHECEHWHM HW3MEHEHUM W/WIn
JNOTNOJIHEHWI B TMpUKa3 ..» C YKa3aHWEM JaThl, HOMEpa, 3aroJoBKa
paclopsiAUTEIbHOTO  JIOKYMEHTa, B KOTOPBIM  BHOCSTCA  HW3MEHEHUSI.
PacnopsinurenbHast 4acTh NpUKa3a HAYMHAETCS C TAKOTO MYHKTA!

1. BHecTH U3MEHEHUS B MIPUKA3...

Jlanee OTHENbHBIMU TMOANYHKTAMU  (QOPMYIHUPYIOTCS H3MEHEHUS B
pacropsiAuTENbHBIN JOKYMEHT.

[Tpumep -

1) myHKT 2 U3JI0KHUTh B CJICIYIONICH pelaKIiu;

2) TYHKT 3 HCKITFOUHUTH;

3) ab3arr BTOpOii MyHKTA 4 JAOMOJHUTH CIIOBAMU...

Ecnn u3smeHeHuss B pacnopsiAMTENbHBIM JOKYMEHT O(OpPMISIOTCS Ha
OTJICJIHOM JIUCTE (JIUCTax), B IEPBOM MYHKTE pacloOpsAUTEIbHON YacTH MpHUKa3a
YKa3bIBaeTCS:

1. BHecTn nU3MeHeHuA B...
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[locnennuii MyHKT pacHOpPSAMTENIBHOW YacTU B Cilydyae HEOOXOAUMOCTU MOXKET
coJiepKaTh PEIICHUE O BO3JIOKEHUHU HA JOJDKHOCTHOE JIULO (PYHKUIUNA IO KOHTPOJTIO
3a UCIIOJIHEHUEM IIPUKA3a.

IIpuka3sbl 10 KaApOBLIM BONPOCAM.

[Ipuka3zbl o KaApOBBIM BOIpocaM (JITUHOMY COCTaBY) O(OPMIISIOTCS Kak B
yaupunupoanHoit popme (I[loctanosnenue I'ockomcrata PO ot 05.01.2004 Ne 1
«O0 yTBepkaeHUU YHUDUITUPOBAHHBIX (DOPM MEPBUYHON YUETHOW JOKYMEHTAIIMU
M0 yYeTy TpyJa U €ro OIUIaThl»), TaK U B TEKCTOBOM.

JlaHHbI BUJ TNpUKa30B OQOpMIIIETCS B BHJAEC HWHIWBUAYAJbHOTO WU
CBOJIHOTO.

B wunauBuayanbHOM TpuKase coiepkutcs uHopMmamus 00 ogHOM
pabOTHUKE, B CBOJHOM - O HECKOJbKHUX, HE3aBUCUMO OT TOrO, Kakue
yIpaBiICHYECKHUE PEIICHUS TI0 HUM MPUHUMAIOTCS (MMpUeM Ha paboTy, Ha3HAUYCHUE
Ha JIOJDKHOCTB, MIEPEBOJ] Ha APYTYIO JODKHOCTD (paboTy), YBOJIBHEHHUE | P .).

Conepxanue WHAUBUIYATBHOTO MPUKa3a MO KaJAPOBLIM BOMpocaM (JINUHOTO
COCTaBa) KPaTKO M3JaraeTcs B 3arojioBKe, KOTOPBIM HauMHAeTcs ¢ mpensora «O» u
COCTaBIIIETCA C MOMOIIBIO OTIJIAr0JIbHOTO CYIIECTBUTENBHOTO: «O Ha3HAYECHUH...»,
«O npuHATHU...». B CBOJHBIX MNpHUKa3aX MOXKET MPUMEHSITHCA OOOOIICHHBIN
3arosioBok: «O KaapoBbIX Bompocax», «O JIUYHOM COCTaBe».

B Tekcre npurkasza mo KagpoBbIM BoOpocaM (JJMYHOMY COCTaBY), Kak MpaBuilo,
KOHCTaTUPYIOIas YaCTh HE OTMEYAETCSl.

PacniopsiautenbHas 4acTh MpUKa3a HauYMHAETCS, KaK MpaBWio, C IJaroyia B
HeomnpeneneHHon popme: «IIpunsare», «Haznauntsy, «IlepeBectu», «OOBSIBUTH» U
TOMY TOJI00HOE.

Janee yka3bIBatoTCs pamMuiIns, UMsi, OTYECTBO (MPU HATUYUH ) paOOTHHKA, HA
KOTOPOTO PaCIpOCTpaHsAeTCs IEHCTBUE MpHKa3a, W TEKCT Npukaza. B cBogHOM
npukase pamMuiuu JuI B IpeiesiaX MyHKTOB pa3MeIlarTcs 1o andaBury.

B npukase o Ha3HAYCHUH UM YBOJILHEHUH PAOOTHUKA YKA3bIBACTCS MOJHAS
nata (4mciio, Mecsr, roa) (akThyeckoro BhIXOJa pabOTHHKA Ha pPadboTy
(npexpamieHusi TPYIOBBIX OTHOIIECHMI), pa3Mepbl €ro IO0JIKHOCTHOTO OKJaja
COTJIACHO IITaTHOMY PaclUCaHUIO.

B cBogHOM mpuKaze MO KaJpoOBBIM BOIpocaMm (JIMYHOMY COCTaBy) B
pacnopsIuTENbHYI0 YacTh BKIIOYAeTCs WMH(OpManms, KOTopas pa3MeliaeTcs B
TaKOH TOCIIEIOBATEIBHOCTH: TIPUEM Ha pabOoTy, IEPEBO/I, YBOJIbLHEHHUE.

B kaxnoM myHKTe mpHKa3a MO KaJApOBBIM BOIpocaMm (JUYHOMY COCTaBY)
YKa3bIBa€TCSI OCHOBAaHWUE OTHOCHTEIIBHO €ro W3AaHus (3asBieHHEe pabOTHUKA,
TPYJIOBOM  JIOroBOp  (COTJIallleHHWE), JIOKJIaJHas 3alucKa, MpeACcTaBICHUE,
XO0JIaTaliCTBO, pEIICHUE AaTTEeCTAIlMOHHOM KOMHCCHU 0011e00pa3oBaTeIbHON
OpraHu3aluu) 1 T.1.

Pacnopsizkenue.

Pacnopsixenne - pacnopsiAuTENbHbIN JIOKAJbHBIA HOPMATUBHBIN MPaBOBOM
aKT, KOTOPBIM U3MAaeTCs PYKOBOASIIMM pPaOOTHUKOM 0Opa3oBaTebHON opra-
HU3alUU (HanpuMep, 3aMeCTUTENIEM PYKOBOAUTEIS], PYKOBOJAUTEIEM CTPYKTYPHOTO
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noApa3eaeHus) o BOIIpOCaM MH()OPMaIIMOHHO-METOIUYECKOTO,
aIMUHUCTPATUBHO-XO3SIUCTBEHHOTO M OPTraHU3alIMOHHOTO XapaKTepa, BXOSIIUM B
€ro KOMIETEHIIUIO.

PacnopsbxkenreMm oOpMIISIFOTCS. BOMPOCHI KPAaTKOCPOUHOTO OJHOPA30BOTO
XapakTepa.

PacnopsikeHust cCOCTaBISIOTCS aHATOTUYHO MTPUKa3aM (B IEYaTHOM BapUaHTE)
MoxHO 6e3 cioBa «[IPUKA3BIBAIO».

Koncratupyromass yactb TEKCTa B pACHOPSIKEHUSX OTIENsAETCS OT
pacnopsautensHod 4yactu cioBamu: «IIPEJIATAIO», «PEKOMEH/YIO»,
«OBA3BIBAIO», « CHUTAIO HEOBXO/IMMbIM».

Pacnopsbxkenust  peructpupyrorcss B KHHre/)KypHajae  perucTpaiuu
pacriopsbkenuii  (npunoowcenue  2).  KHura/kypHaa — IpOHYMEpPOBBIBAaeTCH,
MPOIIHYPOBBIBAETCS, CKPEIUISIETCA  TMOJMUCHI0 PYKOBOAMUTENSI U  IEYaThIO
oOpazoBaTenbHON opranuzanuu. Pacnopsokenus popmupyrores B Jleno oaun pas
B kBapTai. B koHue kanengapuoro roja Jlemno (ue 6omaee 250 nuctoB) odhopmiisieTcs
B cooTBeTCTBUH C [losioxkeHuem o0 apxuse.

IIporoko..

[Iporecchl mnpuMeHEHUs YOpPaBICHYECKUX pEIICHUH o0pa3oBaTeIbHOU
OpraHu3aiued U caMH pEIICHUS JTOKYMEHTUPYIOTCA C MOMOIIBIO MPOTOKOJIOB
KOH(pEepeHIUH, earornuecKuX COBETOB, KOMUCCHUH U TIP.

B npoTtokonax 3aceaHHil KOJUIETHAIIbHBIX U COBELIATEIbHBIX OPTAHOB TEKCT
U3JIaraeTcs OT TPEThEro JIMIA €IWHCTBEHHOIO 4ucia («IeIarorudeckuii COBET...
MIOCTAHOBIISIETY», «COOPAHUE... PELTUIION).

[IpoTokon  cocTtaBisieTcs Ha  OCHOBAaHMM  3alMCEl,  CIIENAHHBIX
HEIMOCPEACTBEHHO BO BpEMs 3acCellaHHil, MPECTAaBICHHBIX TEKCTOB M TE3UCOB
JIOKJIAJIOB U BBICTYIUIEHUH, CIIPABOK, MPOCKTOB PELICHUU.

[TpoTOKOJI MOKET COCTABIIATHCS KaK B PYKOIIMCHOM, TaK 1 B IEYaTHOU (opMme.

Jlatoil mpoToKoOJia ABIAETCA J1aTa MpOBeACHUs 3acenanus. Ecimu 3acemanue
MPOJOJIKAIIOCh HECKOJIBKO JIHEHM, TO YEPE3 TUPE YKAZBIBAKOTCS MEPBBIN U MTOCICIHUM
JICHb 3aCEIaHUs.

Homep mpoTokona AOJKEH COOTBETCTBOBATH MOPAAKOBOMY HOMEPY 3ace-
nanus. Hymepanus npoTOKOJI0B BEETCS B IPeIesiax KaleHAapHOIro roga OTAEIbHO
[0 KaXJOW IpymIie MPOTOKOJIOB 3aCENaHUs COOTBETCTBYIOLIETO KOJUIETHaJIbHOTO
oprasa.

B pexBusnTe «MeCTO 3acelaHMs» YKa3bIBa€TCS HA3BAHUE HACEIIEHHOIO
IYHKTa, B KOTOPOM COCTOSIJIOCH 3aCE/IaHuE.

3arojoBOK K TEKCTY MPOTOKOJA JOJDKEH OTOoOpa)kaTb BHUJI 3aceIaHUs
(coBemanue, cobpanue, KOH(OEPEHIUS U T.I1.) WIH KOJJICTHAILHON JESTENhHOCTH
(xomwuccusi, coBeT, coOpanne, pabovasi Tpymnma U T.M.) ¥ BKIIOYaTh HA3BaHKUE BH]A
JOKYMEHTA.

TekcT NpoTOKOJIa COCTOUT U3 BBOJHOW M OCHOBHOM YacTEH.

BBogHas  wacth  COAEpKUT  MOCTOSSHHYHO — mHpoOpMaruo  (ciaoBa
INPEACEHNATEJIb, CEKPETAPH, IIPUCYTCTBOBAJIM) u mnepemMeHHYIO
(bamMunusi, WHMUIMANBL TpeAcedaTeNsi, CEeKpeTaps U MNpUCYTCTByromux). I[lpu
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HEO0OXOIMMOCTHU YKa3bIBAKOTCS JOJKHOCTH MPUCYTCTBYIOIINX, @ TAKKE WHULIUAIBI,
(aMuIuMM AOKHOCTU JIML, NpPUIJANIEHHBIX Ha coBewjanue. Ilpu konuuectse
y4yacTHUKOB Oosiee 10 cocTaBiasieTcss CIHCOK MPUCYTCTBYIOIIHUX, KOTOPBIN
MpUJIaraeTcsi K MpoTOKOMY.

Ecniu mpoTtokon odopmisiercs B medaTHOM  QgopMe, TO  clloBa
[NPEACEAATEJIb, CEKPETAPBH, IPUCYTCTBOBAJIN neyaTtatoT OT HYJIEBOTO
MOJIOKEHUsST TalynsTopa, OT 2-TO TMOJOXKEHUS TaOyslsTopa CTaBUTCS THUDE,
MHULMAABl W (QaMWwivd [OUIIYT B  UMEHUTENbHOM majaexe. Pamunuu
MPUCYTCTBYIOLIMX PacHojiaralorcs B ajipaBUTHOM MOPSIIKE U NedaTaroTes yepes 1
MEXCTPOUYHBIA HHTEPBA.

BBoiHas yacth npoTokosia 3akaHurBaeTcs moBecTkom nHs. Cioa «IloBecTka
JHS» TIeYaTaroT OT HYJEBOrO IMOJIOKEHUs TaOynsTopa, IOCIE€ HUX CTaBUTCA
nBoeToure. Bompockl nmoBecTku JHA HymepyroTcs apadckumu nudpamu. Kaxasiit
HOBBIW BOIIPOC MEYaTaloT OT 1-ro MosoxeHus TadyasTopa.

[TocnenoBaTeIbHOCTD PACIIONIOKEHUSI BOIIPOCOB OINPEAEINISIETCS CTENEHBIO UX
BaXXHOCTH. BOmpockl nepeyucistorcsi B UMeHUTENbHOM mazexe. [okman (otyer,
coobuienre, nHGopMalus), HAUMEHOBAHHUE JOHKHOCTH, WHULIMAIBI U (HaMUITUIO
JOKJIalYMKa MHIIYT B POAMUTENHbHOM majexe. He pexomeHayercs BKIOYaTh B
noBecTKy JHs Bonpoc «Pa3Hoey». Kaxablit Borpoc noikeH ObITh KOHKPETU3UPOBAH.
dopmupoBaHEe BOPOCOB B OBECTKE AHS HaunHaeTcs ¢ npezyiora «O (0O0)».

OcHOBHasi 4acTh MPOTOKOJIA COCTOMT W3 PAa3JeNioB, KOTOPBIE OJKHBI
COOTBETCTBOBATh IyHKTaM IMOBECTKH JHA. Pazgensl HyMepyroTcss apaOCKUMH
1 pamMu U CTPOSITCS 1O TAKOU CXeMe:

CJIVIIAJIA - BBICTVYIIWJIA - PELIAJINA (ITOCTAHOBUWJIN),

VYkazaHHbIE CJI0BA NIEYaTAIOTCS OONBIIUMH OyKBaMu 6€3 OTCTYIa OT TPAaHULIbI
neBoro nojs. [Tocie 3TuX 0B CTaBUTCS TBOETOYHE.

[Tocne cnosa CJIIVIHAJIMA yka3piBaeTcsd KpAaTKUWA TEKCT BBICTYIUICHHS
OCHOBHOT0 AoKiaAunKa. aMuins 1 THULIHAJIBI KaKJI0T0 TOKJIA UMK I1€4aTatoTCs
C HOBOM CTpOKHM. KpaTkuil TEKCT BBICTYIUICHUS H3J1araetcsi B TPEThEM JIUIEC
€UHCTBEHHOTO YHCIIA.

TexkcTsl wnAM Te3UCHl JAOKIAJAOB U BBICTYIUICHHH, O(QOPMIICHHbBIE Kak
OTJEJbHBIE TOKYMEHTBI, B TEKCT IIPOTOKOJIA HE BKiIrodaroTcs. Ilociie cBenpenuii o
JOKJIAIUMKE CTABUTCS THUPE M YyKasbiBaeTcs: «TekcT noknana (BBICTYIUICHMS)
IIPWJIAraeTcsi K MPOTOKOIY».

[Tocne cnoa BBICTYIINJIN dhukcupyroTcs BBICTYIUICHUS TEX JIHII, KOTOPbHIE
NPUHAJN y4acThe B OOCYXIEHUHU JT0KJIana. BeicTyruieHus opopmisiorcs B mpo-
TOKOJI€ C YKa3aHMeM JOJDKHOCTEH, (amMuiInii M MHHUIMAJIOB, BBICTYMAIOIIUX B
MMEHHUTEIBHOM MaJeXKe, a TAKXKE ¢ KPAaTKUM H3JI0)KEHHEM COJIEpKaHUSA BONpPOCca U
oTBeTOB Ha Hero. Coaep)kaHWe BBICTYIJIEHUH H3JIaraeTcsi OT TPEThEro JIMIa
€AMHCTBEHHOT'O YHCJIA.

ITocne cnosa PEIIWIIN (ITOCTAHOBWJIN) Qukcupyercss npuHsSTOE
pelieHre 1o 00CYKJaeMOMY BOIIPOCY IOBECTKM AHS. PenieHue 0MKHO OBITH
KOHKPETHBIM W BKJIIOYAaTh COCTAaBJIAIOIIME, KOTOPHIE OTBEYAIOT HA CIIECIYIOIIHE
BOIIPOCHI: KOMY, YTO CII€JIaTh U B KAKOW CPOK.

Pemenus, cogeprxaiiye HECKOIBKO BOIIPOCOB, OJPA3AEISIOTCS Ha ITYHKTHI U



277

MOAMYHKTBI, KOTOpble HyMepyloTca apabckumu  mudpamu. IlogmyHKTHI
HYMEPYIOTCS HU(PPAMH C TOUKOM.

B cinydae, xorga Ha 3aceaHUM NMPUHUMAETCS peuieHue 00 YTBEpPKIACHUU
JOKYMEHTa, KOTOPBIM 00CYXIaJlcs Ha 3aCelaHud, 3TOT JOKYMEHT Npuiaraercsa K
MIPOTOKOJIY M B HEM JIETIAETCS CChUIKA Ha HOMEP U JlaTy nportokona. [Ipu Hammuuu
IpYruX JOKYMEHTOB, KOTOpBIE pacCMaTpUBAJIMCh Ha 3acelaHud, U (aKT
00CYXJIeHHs KOTOPBIX ObLI 3a()MKCUPOBAH B TEKCTE MPOTOKOJIA, OHU HYMEPYIOTCS
apabckumu tudpamu (Ilpunoxenue 1, [lpunoxenue 2). B coOOTBETCTBYIONIUX
MyHKTaX MPOTOKOJIA JIENAETCS CChUIKA HA ATH MPUIIOKEHUS.

[IpoTokon moanmuChIBaeTCS MNPENCENATENbCTBYIONIMM HA 3aceaHuH KO-
JIETMAJIbHOTO OpraHa M CEKpeTapeM.

Boinucka w3 mpoTOKOJa — TOYHAS KOMHMS YacTH TEKCTa MOJJIMHHOTO
IPOTOKOJIa, OTHOCSLIETOCS K TOMY BOMPOCY MOBECTKU JHS, 10 KOTOPOMY F'OTOBUTCS
BbIMKMCKA. BbINUCKa W3 MPOTOKOJA COACPXKUT  CIEAYIOIIUE PEKBU3ZHTHI:
HauMEHOBaHUE 00IIe00pa30BaTEILHON OpTraHM3alluy, Ha3BaHHUE BHJIA JOKYMEHTa
(BBIIMCKA M3 MPOTOKOJA), JlaTa 3aceJaHusi, MECTO COCTaBIICHHUSA, 3aroJIOBOK K
TEKCTY, TEKCT, MOJIUCH, OTMETKY O 3aBEPEHHMH KOIIHH.

[Ipotokonsl peructpupytorcs B KHure/’KypHasie perucrpanuu MpOTOKOJIOB
(npunosicenue 3). Kuura/xKypHani HTpPOHYMEPOBBIBACTCS, MPOIIHYPOBBIBACTCS,
CKpEIUISIETCS MOANUCHIO0 PYKOBOAUTENS U MeYaThi0 00pa30BaTeIbHON OPraHU3aIUu.
[TpoTokomnsl Gopmupytorcs B [leno oauH pa3 B kBapTai. B koHIe kameHaapHOTro
roga Jleno (He 6onee 250 nuctoB) opopmitsieTcs B cooTBeTcTBUH C [lonokeHnem 06
apxuBe.

Cay:xe0HOE MUCHMO.

Cny)xeOHO€ THCBMO COCTaBIISICTCS C IIeJIbl0 oOMeHa WH(popMaruen wu
IpeaCTaBIseT COOOM:

- OTBETHl O BBINOJHEHUW 3aJaHUil, OMpPEJENICHHbIX B aKTax OPraHoB
rOCY/IapCTBEHHOMN BIIACTH, MOPYUYEHUSX BBICIINX JOJIKHOCTHBIX JIUIL;

- OTBETHI HA BHITIOJIHCHHE MMOPYUYCHUHN BBIIIECTOAIINX OPTaHU3AIUT;

- OTBETHI Ha 3aIIPOCHI APYTUX YUPEKIACHUN;

- OTBETHI HAa OOpAIEHUs TPAK/IAH;

- OTBETHI Ha 3aMPOCHI Ha HH(POPMAITHIO;

- WHUIIMATHUBHbBIC MTMCHMA;

- COIPOBOJAUTEIbHBIE TUCHMA.

CrnyxebHoe rmmcbMo odopmisercs Ha OlaHKe  00Opa3oBaTCIBHOM
OpraHU3alUu.

[lucbMO MMeeT cleayrolue PEeKBU3UTHI: JaTa, PErHMCTPALMOHHBIA HOMEpP
(UCXOoadIInii), CChIJIKA HA PErUCTPAlMOHHBIA HOMep (BXOASIIMI) W Jary
JIOKYMEHTa, Ha KOTOPBIA AaeTCsl OTBET (P HAJWYUM), aJpecaT, 3ar0JI0BOK, TEKCT,
OTMETKA O HAIMYUM MPUIOKEHUH (B Clydae HEOOXOJUMOCTH), MOAIUCH, CBEJCHUS
00 ucnonuurene (O@.N.0., KOHTaKTHBIN HOMED TenePoHa).

JlaToil nmucbMa ABIsIETCA JaTa ero MOAMUCAHMS, KOTopas I0JKHA COBMAIATh
C JaTOM PEruCTpali UCXOAAIIEH KOPPECITOHICHIUN.

OCHOBHBIM PEKBU3UTOM CITY>KEOHOTO MUCHhMa SIBJISIETCSI TEKCT, KOTOPbIN, KaK
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[IPaBWIO, COCTOUT M3 JBYX 4acTed. B mepBol 4acTu yKasbIBaeTCA NpPUYMHA,
OCHOBaHHE WM OOOCHOBaHUE MOATOTOBKM MHCHbMA, MPUBOASTCS CCBUIKM Ha
JOKYMEHTBI, KOTOpble ObUIM OCHOBaHHEM MJid €ro cocTaBieHHs. BTopas dvactb
BKJIIOYAET BBIBOJIbI, NPEIJIOKEHUS, NPOCHOBbI, pemeHus H T. M., KOTOphIE
pa3meniarorcs ¢ ab3ara.

Kak npaBuiio, B mucbMe 3aTparuBaeTcsi OAUH BOIPOC.

TekcT mucbma H3IaraeTcs OT IIEpBOr0 JIMI@ MHOYKECTBEHHOI'O 4YHCIIA C
HCIIOJIb30BAaHUEM CJIOB: «IIPOCUM COOOIIHUTb...», «PA3bICHIEM, UTO...».

CnyxxeOHO€ TUCHMO TMOAMNKUCHIBAETCS PYKOBOJAUTENEM 00pa30BaTEIbHOM
OpraHu3alyu.

Cnpaska.

CnpaBka - JOKyYMEHT, MOATBEPKAAIONMINNA Kakue-T1u00 (DaKThl WK COOBITHS.

CrpaBku ObIBaIOT ABYX BHUJIOB:

CnpaBka Jjisi ONMUCAHUS WJIM TOJATBEPXKJICHHUS (PAKTOB, WU COOBITHM B
NESITEbHOCTH OpraHU3aluy.

CropaBKu COCTaBIISIFOTCSL 0 YKa3aHHUIO BBILIECTOSIIIENH OpraHu3allid WId
pyKOBOUTENsT 00pa30BaTEIbHON OpraHu3aIuu Ui WHPOpMaIUd O BBINOJIHEHUU
MJIAHOB, 3aJIaHUH, TIOPYUYECHUN U MPEICTABISIIOTCS B YCTAHOBJIEHHbBIE CPOKH.

Texcm makoti cnpagku cocmoum u3 08yx yacmeltl.

B mepBoii uactu wuznaratorcsi ¢GakThl, MOCTYKUBIIME TOBOJIOM K €€
HAIllUCAaHWIO, BO BTOPOM - TMPUBOIATCS KOHKPETHbIE JaHHbIE. BBIBOOBI H
IPEMJIOKEHNS B CIIPAaBKE HE AAOTCA (32 UCKIIFOUEHUEM aHAIUTUYECKOM ).

CrnpaBka AomkHa OOBEKTHBHO OTpakaTh COCTOSIHHE M€, €€ COCTaBJICHUE
TpeOyeT TIaTeIbHOr0 cO00pa U MPOBEPKU CBEJICHU, MOTYT MIPUBOAUTHCS TAOTHUIHI.

CnpaBky, cOCTaBJIEHHBIE MJII PYKOBOJIMTEINSI OpraHU3alMd, MOANUCHIBACT
COCTaBUTEIIb.

ChopaBky, KOTOpbBIE  COCTAaBIIIOTCA MO  YKa3aHWIO  BBILIECTOSIIEH
OpraHu3alvu, MOAMUCHIBAET PYKOBOIUTENH 00111€00pa30BaTeIbHON OpraHu3alllu.

JlaToil cripaBKU ABJISAECTCS JaTa €€ MOANUCAHUA.

CrpaBk#, yJI0CTOBEpSIONIME IOpUANYecKrue (HaKThl: MOATBEPKICHUE MECTa
paboThI, 3aHUMAEMO JTOJDKHOCTH, pa3Mep 3apabOoTHOM MIaThl U T.1.

JIJist HEX IpUMEHSI0TC YHUGUIIUPOBAaHHBIE TpadapeTHbie OIaHKH.

Takoro ponma chnpaBky BBIJAIOTCS MO 3alpocaM 3aMHTEPECOBAHHBIX JIHII
(COTpYAHMKOB) WJIM YUYPEXKIECHUW U PETHUCTPUPYIOTCS B KYpPHAJE BbIJABAEMBIX
CITPaBOK.

JoxkagHas 3anucka.

JloknagHast 3amucka - JOKYMEHT, aJIpECOBAHHBIA PYKOBOJUTEIIO U
MH(OOPMHUPYIOIHKA €r0 O CIOKHUBIICHCS CHTYaIlMH, UMEBIIEM MECTO SIBICHUH WJIH
¢dakTe BBIMOJHEHHONW Pa0OThI, a TaKXXe COACPKAIUUA BBIBOALI M TPEITOKCHUS
COCTaBUTEIA.

JlokamHas 3a1CKa MOYKET BBITIOJTHATHCSA PYKOTTUCHBIM CIIOCOOOM.

Tekct HOKIAAHOM 3alMCKA  JEJIUTCS HAa JBE 4YacTu: MmepBas -
KOHCTAaTUPYIOIas, TJA€ H3JIaraloTcsi MUMEBIIME MECTO (PaKThl WM OIMKMCHIBACTCS
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CUTYyallus, U BTOPasi, B KOTOPOM M3/1araercs npeajiokeHue, npocroa.

TexcTy MAOKIAagHON 3amMCKU  00s3aTENbHO MPEIIECTBYET 3arojoBOK,
HayMHaromuics ¢ npeaigora «O», «O0».

JloxnagHas 3anucka opopMIIsIeTCsl Ha JTUCTe Oymard.

AKT.

AKT - JOKYMEHT, COCTaBJICHHbIN HECKOJIbKUMHU JIMIAMU U TTOATBEPK AL
yCTaHOBJICHHBIE (PAKThI U ACHUCTBUS. AKTBHI 0OPMIISIOTCS 10 pe3yIbTaTaM PeBU3UH,
MIpu IIpueMe-Tiepeaye Aei, CIMCaHuU UMYIIECTBA U TOMY MOJI00HOE.

AKT odopmisieTcss Ha CTaHIapTHOM Jucte Oymaru gopmara A4 U umeet
CICAYIOIINEe PEKBU3UTHI: Ha3BaHME JIOKYMEHTa, Tpud yTBEpxKIeHUs (TpH
HEO0OXOAMMOCTH), 1aTa U MECTO COCTABJICHUS, 3ar0JIOBOK K TEKCTY, TEKCT, IMOIUCH
nu1l (He MEeHee TpeX), KOTOPhIe COCTABIISIIA aAKT.

TekcT akTa COCTOUT U3 BBOJHOW U KOHCTATUPYIOIIEN YACTEN.

B BBOAHOW YacTW YyKa3bIBAOTCA OCHOBAHUS I COCTABIICHUS aKTa W
HAa3bIBAIOTCA JIMIA, KOTOPHIE COCTABUJIM AKT WJIM MPUCYTCTBOBAJIM NpU 3TOM. B
KOHCTaTUPYIOIIEH YacCTH U3j1araeTcs CyTh, 3a/1auu, XapakTep MPOJIeIaHHON pabOTHI,
yCTaHOBJICHHBIE (DAKThI, TPEIJIOKEHUS U BBIBOABL. KOHCTaTHpYIOIas 4acTh MOXKET
odopMIISITECSL B BHUje TaOmuilbl. B KOHIlE TEKCTa akTa 3alUCHIBAIOTCS JAaHHBIE O
KOJIMYECTBE IK3EMIUISIPOB aKTa U UX MECTO HAXOXKICHUS.

AKT MOJAMMUCHIBACTCS BCEMHU JIUI[AMH, TPUHUMABIIMMH YYacTUE€ B €ro
COCTaBJICHUU.

Jluo, uMmerolee 3aMedaHUs] K COAECPHKAHUIO aKTa, IMOMAMNMUCHIBAET €r0 H
M3J1araeT CBO€ MHEHHUE Ha OTJIECJIbHOM JINCTE, KOTOPBIA MPUIAraeTCs K aKTy.

Teserpammsl, Tej1eOHOrPpaMMbI, GPaKCUMHUJISIPHAA CBA3b.

DTO MOKYMEHT MO OMEPAaTUBHBIM BOMPOCAM, MepelaBaeMblid TI0 TeIePOHY U
3aIUCHIBAEMBbIN MTOTYYaTEIIEM.

O0s13aTenbHBIMU PEKBU3UTAMH TAKUX IOKYMEHTOB SIBJISIOTCS:

- HAUMMEHOBaHHE YUPEXKICHUMN aIpeCcaHTa U aJpecara;

- PEKBU3HUT «OT KOTO» M «KOMY» C YKa3aHUEM JOJDKHOCTH, (pamwmiuu, u
OTYECTBA JOJDKHOCTHBIX JIUILI;

- HOMEp, JaTa U BpeEMs Iepejauu U MpuemMa JOKYMEHTa;

- JIOJDKHOCTHU M (haMUJIUU TIEPEIaBIIero U MPUHSBIIETO JOKYMEHT;

- HOMepa TeJIePOHOB;

- TEKCT U MOJIHKCH.

[ToctynuBmine AOKYMEHTHl JOJDKHBI HMMETh TE€ K€ PEKBHU3WUTHL, UYTO H
OTHPABIIIEMBIE, 3a UCKIIOUCHUEM ITOIIHUCH.

JIOKYMEHTBI COCTAaBIIAKOTCS B OJHOM DJK3EMIUIIPE M MOINHUCBIBAKOTCA
PYKOBOJMTENEM WIIM OTBETCTBEHHBIM UCITOJIHUTEIIEM.

JJIeKTPOHHBbIE JOKYMEHTBI.

[lopsimox  coctaBieHus, oOQOpPMJIIEHUSI W  COTJIACOBAHMS  MPOEKTOB
AJEKTPOHHBIX  JOKYMEHTOB  OCYLIECTBISIETCS MO  OOLIMM  MpaBUJiaM
JETONPOU3BOJICTBA, YCTAHOBJICHHBIM B OTHOLICHHM aHAJOTUYHBIX JIOKYMEHTOB Ha
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OyMa)XHOM HOCHUTEJIC. JIEKTPOHHBIM JTOKYMEHT JOJKEH HUMETh PEKBU3ZUTHI,
YCTAHOBJICHHbIC IS QHAJOTMYHOTO JIOKYMEHTa Ha OyMakHOM HOCHUTENe, 3a
HCKJIIOYEHUEM OTTUCKA MeYaTH.

B nepeuenb 00s13aTeNbHBIX CBEJICHUN O TOKYMEHTAaX, UCTIOIb3yEeMbIX B LEIAX
ydyeTa W TOHWCKa JOKYMEHTOB B CHCTEMax »JJEKTPOHHOTO JOKYMEHTOOOOpOTa
00pa3zoBaTeIbHOM OpraHU3allMi B COOTBETCTBUU C MPABUIIAMU JI€JIONPOU3BO/ICTBA B
o0Opa3oBaTeIbHOM OpraHu3aluu, BXOIAT:

o AJIPECaHT;

e ajpecar;

e JIOJDKHOCTbH, (paMUJTUSL U MHUITUAIIBI JIUIIA, TOMHUCABIIETO JOKYMEHT;
e BUJ JIOKYMECHTA;

e JlaTa JOKYMEHTA;

e HOMEp JOKYMEHTA;

e JlaTa MOCTYIUICHUS JOKYMEHTA;

e BXOSIIUN HOMEP JOKYMEHTA;

e CCBUIKA HAa UCXOSIIUNNA HOMEP U JaTy TOKYMEHTAa;
e HaWMEHOBAHHUE JIOKYMECHTA;

e HHJICKC JIeNa;

e CBEJCHUS O TIepeajpecaluy JOKyMEHTa;

e KOJIMYECTBO JIUCTOB OCHOBHOT'O JIOKYMEHTA;

e KOJIMYECTBO MPHUII0KEHUI;

o 00I1ee KOJIMYECTBO JIMCTOB MPUIOKEHUH;

e YKa3aHHUs MO UCTOJHEHUIO JOKYMEHTA;

e JIOJOKHOCTH, @. M. O. ucnoJHUTE;

e OTMETKa O KOH(PUIACHIIMATBHOCTH.

B cocTtaB m0OmMONMHUTENBHBIX CBENEHUN 00 AIEKTPOHHOM JIOKYMEHTE MOTYT
OBITH BKJIIOYEHBI CBEJICHMS: HaMMEHOBAHHE aBTOpa JOKyMEHTa (€CIH aBTOp HE
COBIIQJIAET C aJPECAHTOM (OTHPABUTEJIEM) DJICKTPOHHOIO JOKYMEHTA), OTMETKA O
IEPEHOCE CPOKa UCIOJHEHUS JIOKYMEHTa, CPOK XpaHEHUs JIOKYMEHTa,
HAUMEHOBAHUSl NPWIOKEHUU K HIEKTPOHHOMY JTOKYMEHTY, KJIIOUYEBBIE CJIOBA,
CTaTyC JOKyMeHTa (IIPOEKT, BepcHs), BUJ Nepedadyd JOKYMEHTa (3JIEKTPOHHOMU
MTOYTOM, MMOYTOM, (PaKCOM | T. JI.) U AP.

Cpokn XpaHEHHsSI DJJIEKTPOHHBIX JIOKYMEHTOB COOTBETCTBYIOT CpOKaM
XpaHEHUs1 JIOKYMEHTOB, YCTAaHOBJIEHHBIX 3aKOHOJATEIbHBIMU U  WHBIMHU
HOPMAaTHBHBIMM MNPAaBOBBIMM akTamu Poccuiickoin ®Penepanuu, TUIIOBBIMU
MEPEYHSIMHU [ AHAIIOTUYHBIX JJOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

5. Opranuszanusi JOKYyMeHTO000pPOTA ¥ UCIIOJTHEHUS] JOKYMEHTOB.

IIpuem 1 00padoOTKa MOCTYNAKIIMX JOKYMEHTOB.

JIB>KEHHE JIOKYMEHTOB C MOMEHTa HX CO3/IaHMsl WIM TOJy4eHUs 0
3aBEPIICHUS UCTIOTHEHHUS WA OTIIPABKU 00pa3yeT JOKYMEHTOOOOPOT.

B nmoxymenToobopoTe 00pa3zoBaTEIBbHOM OpraHU3aIlldd  BBIACISIOTCS
CJEAYIOIIHNE TOKYMEHTOMOTOKHU:

a) BXOJIAIIasi KOPPECHOHICHIIUS (IOpUIUYECKre U PU3NUecKue Jula);
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0) ucxoasas KOppECHOHAEHIIUS (FOPUANYECKUE U (PU3UUECKUE TTU1IA);

') BHYTPEHHSSL JOKYMEHTAIIUS.

JlocTaBka W OTHpaBKa JOKYMEHTOB OCYIIECTBISACTCS, Kak IpaBuUIo,
CpPEACTBaMHU IIOYTOBOU U JJIEKTPOHHOU CBA3H.

JIOKyMEHTBI, TTOCTYyMAalolue B 00pa30BaTElIbHYI0 OpraHU3allvio, MPOXOISIT
MepBUYHYIO0 00pabOTKY, pEruCTpaIuio, MpeABaApUTEILHOE PACCMOTPEHUE, TIEpeIady
PYKOBOJICTBY Ha PaCCMOTpPEHHE, MEePEAI0TCs UCTIONHUTENSAM U MOCTIE UCTIOTHEHUSI
MOMENIAI0TCS B Jea.

I[Ipuem u nepBuyHass  o0paboOTKa  JOKYMEHTOB  OCYUIECTBISETCS
JIEJOTPOU3BOIUTEIIEM.

Jlenonpou3BoANTENh MPOBOJUT: MPOBEPKY MPABHIBHOCTH aJIPECOBAHUS
MOCTYMAIOMUX JIOKYMEHTOB, TMPaBWIBHOCTH JIOCTABKMU UM  KOMIUIEKTHOCTH
JIOKYMEHTOB;, COPTUPOBKY JOKYMEHTOB Ha TMOJICKAIIUE W HE MOJJIexKaImue
perucTparuu.

[TonyueHHble KOHBEPTHI C KOPPECHOHACHIIMENH BCKPBIBAIOTCS, MPHU STOM
IIPOBEPSIETCS HATMYKE BIOYKCHUM, a TAK)KE YKA3aHHBIX B JOKYMEHTAX MPUIOKESHHM.
B ciyyae moBpexaeHUs YIMaKOBKH W BJIOKEHHUM JIMOO OTCYTCTBUS MPHIIOKEHUM
COCTaBJISIETCA aKT B JBYX Jk3eMmruisipax. OJuH SK3eMIUIAp aKTa HaIpaBseTCs
KOPPECTIOHICHTY, BTOPOI MPUOOIIAEeTCs K MOCTYMUBIIEMY IOKYMEHTY.

OmuboyHo pUCIaHHas KOPPECTIOHACHITUS nepechuIaeTCs 1o
NPUHAJIC)KHOCTH, €CIIM M3BECTEH ajapec Tmosydarens. B mpoTuBHOM ciydae
KOPPECIOHICHIMS BO3BPAIIAETCS] OTIPABUTENIO.

KonBepThl 0T mocTynarwmeid KOPPECTOHACHIUU  COXPAHAKTCS U
NpUJIaraloTCcsl K JOKyMEHTaM JIMIIb B TOM CJydae, KOrja TOJIbKO MO0 HUM MOKHO
YCTAHOBUTH aJIpeC OTIPABUTENS WIM, KOrJa JaTa IMOYTOBOTO IITEMIIEIs HUMEET
3HAYEHUE B KAYECTBE JI0KA3aTEIbCTBA BPEMEHH MOJIYUYCHUS JOKYMEHTA.

CrnenuaucToM HE BCKPBIBAIOTCS KOHBEPTHI MUCEM C HAJMHUCHIO <JITUYHOM.
OHM nepearoTcs Mo Ha3HAYCHUTO

Nudopmanuss u  JOKYMEHTBI O  JCATEIBHOCTH  OOpa3oBaTENIbHOM
OpraHu3aluy, HE YyKa3aHHble B 4acTM 2 cTaTtbu 29 @enepaibHOro 3aKoHa
ot 29 nexabps 2012 roga Ne 273-D3 «O6 o6pazoBanun B Poccuiickoit deaeparumy,
MPEACTABIISIOTCS PYKOBOJMUTEIIEM 00pa30BaTeIbHON OpPraHU3aluyi 10 00PAIICHHUIO
rpakJIaHuHa JIMOO JOJHKHOCTHOTO JIMIA TOCYJapCTBEHHOTO OpraHa Wd OopraHa
MECTHOTO CaMOYIIpaBJICHUS B Ciydasx U MOpsJAKe, MPeayCMOTPEHHBIX
3aKoHOAAaTeILCTBOM Poccuiickon denepanuu.

[IpencraBnenne wuHGOPMAIIMU HWHBIM OpPraHU3alUsIM O JIESITEIBHOCTH
00pa3oBaTeIbHON OpraHMU3aIlMd OCYIIECTBISCTCS YUYPEAWTEIIEM OpraHu3allud, B
OTHOIIICHUH KOTOPOH Takas WH(pOpMaIHs 3anparinBacTCs.

IIpeaBapuTenbHOE pacCMOTPEeHHE JOKYMEHTOB.

JlenonpousBoauTenb MPOBOJUT MpeIBapUTEIBHOE paccMOTpEHUE
JOKYMEHTOB B  LEJISIX  BBIICICHUS W3  BCEr0  MAacCUBA MOCTYIHUBLIEH
KOPPECHOHACHIIMU JOKYMEHTOB, TpeOyomux o0s3aTeIbHOr0 PacCMOTPEHUS
PYKOBOJUTEIEM 00pa30BaTEIbHON OpraHU3aINH.

OcHOBaHHWEM I TIPUHATUS PEIIEHHS B XOJA€ MPEIBAPUTEIBHOIO
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paccMOTpPEHHUs SBISIETCS COJEP)KaHUE TOKYMEHTA, a HE aJlpeCOBAHUE JTOKYMEHTA
COOTBETCTBYIOLIEMY PA0OOTHUKY.

Pe3ynpTaToM mpenBapuUTENBbHOTO PACCMOTPEHHUS SBJSIETCS HAaNpaBICHUE
JOKYMEHTa PYKOBOAMTEIIO0 OOpa30BaTEIbHON OpraHU3alUy WU JOJDKHOCTHOMY
JUIy B COOTBETCTBUU C YCTAHOBJIEHHBIM paclpelesieHueM 00s3aHHOCTEH MEXIY
PYKOBOJIUTEIEM M JOJDKHOCTHBIMH JIMIIAMHM JUIsl BBIHECEHHUS YyKa3aHusd 110
UCITOJIHEHUIO JTOKYMEHTA.

Perncrpanus 10KyMeHTOB.

Ilepenaya NOKYMEHTOB Ha PETUCTPALMIO IPOU3BOAUTCS TOJBKO IIOCIE UX
IIPEABAPUTEIILHOIO PACCMOTPEHMUS.

Peructpauuu noanexar Bce JOKYMEHTbI, TpEOYIOIIHE ydeTa, UCIOTHEHUS,
UCIIOJIb30BAaHUSA B CIIPABOYHBIX LIEJIAX, KAK OCTYHAIOIIUE U3 APYTUX OpraHU3alui
M OT 4YaCTHBIX JMI, Tak U oOpa3ymromecs B TMpolecce JeATeIbHOCTU
o0pa30BaTeIbHON OpraHU3aIuy.

He mnoamexar perucrtpauuu mNO3ApaBUTENIbHBIE IMCbMA, TEJIETPAMMBl,
npuriacuTellbHble  OWieThl, HuH(pOpManug Uil  CBEACHHS, OyXraJlTepcKue
NOKYMEHTbl ~ NIEpBUYHOro  ydera. JlIsi  HUX  COCTaBIISIETCA  IIEPEYEHb
HEPETUCTPUPYEMBIX TOKYMEHTOB.

Peructpanusi JOKyMEHTOB MPOU3BOJUTCS C IEIbIO0 OOECIEYeHUsI UX y4YeTa,
KOHTPOJIS 32 UCIIOJHEHUEM U ONIEPaTUBHBIM UCII0JIb30BaHUEM MH(POpPMAIUH.

Perucrpanus 10KyMEHTOB IIPOU3BOAUTCS B I€Hb UX IIOCTYIUICHMUS.

Jlonmyckaercd OTMETKAa O IOCTYIUIEHMHM JOKYMEHTa B OpPraHU3aluIo,
IIPOCTABJIATh B BUJE IITAaMIIAa WIA OT PYKH B HUXKHEH YaCTH JIMLEBOM CTOPOHBI
IIEPBOTO JINCTA TOKYMEHTA UM Ha €ro 000poTe.

Perucrpanus TOKyMEHTOB 3aKJIFOYAECTCS B BEICHUU 3aIIMCH YYETHBIX JaHHBIX
0 JIOKYMEHTE 110 YCTaHOBJICHHOW pEerucTpaliuoHHOM (hopmMe, KOTOpbIM (pukcupyercs
(akT co3aHus, OTIPABICHUS WIH MTOJIyYeHHUS JOKYMEHTA IIyTeM NPOCTaBICHUS Ha
HEM PETUCTPALMOHHOIO MHJEKCA C MOCIEAYIONEeH 3aiChio B yKa3aHHBIX Gopmax
HEOOXOAMMBIX CBEJICHUI O JOKYMEHTE.

JIOKyMeHTBI,  MOCTyHaromue B  OOpa3oBaTEIbHYI0  OpPraHU3alHUIo,
peructpupytotcs B Kuure/>xypHaie perucTpaluu BXOIAIIEH KOPPECIOHISHINH, a
T€, YTO OTIPABIAIOTCS U3 Hero, - KHure/ xypHaie perucrpanuu HCXOoIsuiei
KOPPECTIOHJCHIINHN (npuiodicenue 3).

Pacnpenesnenune mocTynamomux J10KyMeHTOB.

Ilocne peructpauuu JOKYMEHTBl TEpENalOTCs Ha  PacCMOTPEHHE
PYKOBOJUTENIO 00pa30BaTEIbHOW OPraHU3AINH.

Ilocne paccMoTpeHHsi PYKOBOAMWTENEM  JOKYMEHThI  BO3BpAILAlOTCS
JEJIOMPOU3BOIUTENIO JJIsl MEPEHECEHUs] YKAa3aHUM MO MCIOJHEHHUIO JIOKYMEHTa B
KYpHAJl PErUCTPAIlUU BXOASIIUX JTOKYMEHTOB. B COOTBETCTBUU C yKa3aHUSMHU I10
WCIIOJTHEHUIO TOJIMHHUK JIOKYMEHTa HalpaBliieTCs PaOOTHUKY, SBIISIOIEMYCS
OTBETCTBEHHBIM UCIIOJIHUTENEM, a COHUCIIOJHUTENSIM HANpaBIsIOTCS  KOIMUU
JIOKYMEHTOB (€clii MMEIOTCS), O 4YeM Jenaercs oTMmeTka B Kuure/xxypHaie
pEerucTpalu BXOASIIUX TOKYMEHTOB.



33

DONeKTpOHHbIE COOOLIEHUs, IMOChUIA€MblE IO AJIEKTPOHHOM  MOuTe,
UCIIOJIHAIOTCS AHAJIOTMYHO JOKYMEHTaM Ha OyMa)KHbIX HOCHUTENIX C Y4YeTOM
OIpeJIeNICHHON crieln(HUKU B IPOLIECCE UCTIOTHEHMS.

IHopsinoxk 00padOTKM M NPOXONKACHUHA HCXOAAIIMX H BHYTPEHHHX
JOKYMEHTOB.

[Topsimok MOATOTOBKU UCXOSIIMX JOKYMEHTOB BKJIIOUAET B ce0s paboTy 1o
COCTaBJICHUIO IIPOEKTA IOKYMEHTA, COTJIACOBAHUIO, MOIMUCAHUIO (YTBEPKACHUIO) U
OTIPaBKeE.

Jlo nepegaym NOKyMEHTa HA MOJMNKUCH UCIIOJHUTEND JTOJKEH MPOBEPUTH €O
CoJIep>KaHue, MPAaBWILHOCTE  OQOPMIICHUS, HAJIMYWE HEOOXOJUMBIX BH3 W
NPUI0KEHUU. JJOKYMEHT Mpe/IcTaBIseTCs HA OANUCH BMECTE C MaTepualaMu, Ha
OCHOBAaHMU KOTOPBIX OH TOTOBUJICA.

Buytpennue 1okymMeHThI OQOPMIISIOTCS U UCTIONHSIOTCS (MCTOJIB3YIOTCS) B
npejaenax 00pa3oBaTebHON OpPraHU3alINH.

BayTpeHHne mOKyMeHTHI (JIOKJIaJHBbIC 3alMCKH, CIPABKU, CBOJKU W Jp.)
paccMaTpuBarOTCsl TEMU JOJHDKHOCTHBIMHU JIMIITAMH, KOMY OHU HAIIPaBJICHBI.

Jlenonpon3BoAUTENb MEPE CAAYEH KOPPECIIOHICHIIMN HAa OTIPABKY JOJKEH
00s13aTeIbHO MPOBEPUTH TMPABUIBLHOCTE €€ OQOPMIICHUS W  aJIpeCOBaHMS.
KonBeproBanue KOPpECHOHACHIIMM W  JPYrUX IMOYTOBBIX  OTIpPaBICHUM
MPOU3BOAUTCA CTPYKTYPHBIMU MOAPA3ACTCHUSIMU OpPTraHU3AIUU.

Peructpanus oTHpaBiISIEMBIX JIOKYMEHTOB OCYHIECTBIISIETCS B J€Hb HUX
noanucanus  (YTBEpXKIEHUS) WIM Ha  CICAYWIHA  paboyuil  JICHb.
PeructpanoHHbli HOMEp JTOKYMEHTAa M JaTa PETUCTPAIMU TMPOCTABISIOTCA Ha
MO/VIMHHUKE JOKYMEHTa B pEeKBHU3UTax OJlaHKa M HA KOIHWHU, OCTAOIICHCS B JIele
oOpa3zoBaTenbHON opranu3anuy. CHpaBOYHBIM amnmapaToM JJIs HCXOASIIUX
JIOKYMEHTOB SIBJISIETCS )KYPHAJ PErUCTPALlMU ATUX JOKYMEHTOB.

OTnpaBKky HUCXOMAIIUX JOKYMEHTOB MPOU3BOJUT JEJIONPOU3BOIUTEb.
CpouHasi KOppecHmoHACHIMA O(OPMIISETCS | OTIPABISIETCS HE3aMeJIUTEIhHO
JETTOTIPOU3BOUTEIIEM.

Jlenonpous3BOAUTENb TPOBEPSET MPABIWIHHOCTH OPOPMIICHUS HCXOASIINX
JOKYMEHTOB, MPOU3BOJUT COPTHPOBKY JIOKYMEHTOB IO CHOCOOY JOCTaBKH
KOppPEeCOHACHIIMU  aapecaTy  (mpocTas, 3aKa3Has, MEXIyHapoJHas W
ap.). HenpasmiibHO 0hopMIIeHHBIE TOKYMEHTHI M KOPPECTIOHICHIIUS HECTYKEOHOTO
XapakTepa K OTIPABKE HE IPUHUMAIOTCA U BO3BPAIIAIOTCS JIMILY, IOATOTOBUBIIEMY
JOKYMEHT.

OtmpaBnsgemass 1O TOYTE KOPPECHOHACHIHMS MPOXOJIUT  YIAKOBKY,
apECOBAHMUE, ITPOCTABICHUE CTOMMOCTH MOYTOBBIX YCIYT U MIEPEAAYy Ha OTIPABKY
B MECTHOE OTJICJICHUE CBS3H.

Ha 3aka3Hyro KOppEeCNOHICHIHIO, HAa JOKYMEHThI C TMOMETKOW «Jlist
CITY>K€OHOTO TOJIb30BAHUS» COCTABISIETCSI PEECTP, KOTOPHIA 3aTeM BO3BpalllacTcs
JIEJOMPOU3BOIUTENIO C PACTUCKONW paOOTHUKOB MOYTOBOTO OTAECICHUSI CBS3U WUIIU
MHOTO JIMla, 00ECIEeYnBAIOIIET0 OTIPABKY TOKYMEHTOB.

[lepenaya ¢ ucnonb30BaHUEM CPEICTB (PAKCUMUIBHOM CBSI3U TOKYMEHTOB,
CoJIeprKallluX CIyKeOHYI0 MHPOPMALINIO OTPAHUYEHHOTO PACIPOCTPAHEHHUSI, B TOM
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yuciie ¢ NoMeTKoOM «Jlnst ciy)keOHOro moJb30BaHUSA», HE pa3peniaeTcs.
Kareropuuecku 3ampemiaercss mepeiada Mo cpeactBaM (HaKCUMHIBHOU CBSI3H
CEKPETHBIX JOKYMEHTOB.

C ucnonp3oBaHuEM CpeAaCTB (PAKCUMWIBHON CBSA3M MOTYT OBITh MEpPEIaHbI
MaTepHalibl TEKCTOBOT0, TAOJIMYHOIO UM TparuecKoro Xxapakrepa, UCTIOTHEHHbIE
TUNOrpad)CKUM, MAIIMHONUCHBIM MM PYKOIHUCHBIM CHOCOOOM B YEPHOM WM
TEMHO-CUHEM I1IBE€T€ C YETKUM M KOHTPACTHBIM H300pa)keHueM (IepBble
AK3EMILIAPHI WK UX KCEPOKOTIMHN) Ha 0eoit Oymare ¢ MUHUMaJIbHON BBHICOTOM OYKB
u uudp 2 mm. O6beM niepe1aBaeMoro B T€YEHHE OJJHOTO CEaHCa CBSI3U JOKYMEHTA,
BBIMOJTHEHHOTO Ha Oymare ¢popmara A4, He TOKEH MPEBBIIATH MATH JIMCTOB.

OTBETCTBEHHOCTh 3a cojepKaHhe UHPOpMalMM, TepelaBaeMonl ¢
UCIIOJIb30BaHUEM CPEACTB (DAKCUMUIIBHOM CBSI3M, BO3JIAaraeTcsi Ha MCHOJHUTEIS,
MOJICOTOBUBILIETO (paKCOrpaMMy JUIsl TIepeladH.

Oco0enHocTH padOTHI € 3JIEKTPOHHBIMHU JOKYMEHTAMH.
B o0Opa3oBaTenbHO# OpraHu3aluy Co31aI0TCs U UCIIOJIb3YOTCA:

. AJIEKTPOHHBIE JTOKYMEHTBI, CO3/1aBaeéMble B 3JIEKTPOHHOU (opme Oe3
pPEeABAPUTEIHLHOTO JOKYMEHTHPOBAHUS HA OyMaKHOM HOCHUTEJIE;
. JJIEKTPOHHBIE 00pa3bl JIOKYMEHTOB, TIOJIydEHHBIE B pe3yibTaTe

CKAaHUPOBAHUS U XPAHSIIUECS B CUCTEME JIEKTPOHHOT'O JIOKYMEHTOO00pOTA.

IIpueM w© oOTopaBKa 3IEKTPOHHBIX JTOKYMEHTOB  OCYIIECTBIISIOTCS
JEJIOMPOU3BOIUTENIEM B 00pa30BaTEIbHON OpraHU3aIINH.

DONEKTPOHHBIE JTOKYMEHTBI CO3[Ial0TCs, 0OpabaThIBAIOTCS M XPAHSITCS B
CUCTEME JIEKTPOHHOTO JJOKYMEHTO000pOTa 00pa3oBaTeIbHON OpraHU3alltu.

DNEeKTPOHHBIA JTOKYMEHT AOJKEH OBbITh O(QOpMIIEH MO OOIIMM IpaBUiamM
JEJIONPOU3BOICTBA U HMETh PEKBU3HUTHI, YCTAHOBIEHHBIE [JIS AHAJOTHYHOIO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE, 3a UCKIIOYCHUEM OTTHUCKA TIEYATH.

JIns  TOATBEPXKAECHUS  MOMJIMHHOCTH  DJIEKTPOHHBIX  JOKYMEHTOB B
o0pa3oBaTeIbHOM OpPraHU3aIuU UCTIONIB3YIOTCS AIEKTPOHHBIE IIU(PPOBBIE TOAMKCH.
Hcrnons3yemblie cpencTBa DICKTPOHHOM HHU(PPOBONM TMOMMHUCH JOJKHBI OBIThH
cepTUu(GUIIMPOBAHBI B YCTAHOBICHHOM TOPSJIKE.

Enuannenn yyera 3JIEKTPOHHOIO JOKYMEHTA SIBIIIETCS  DJICKTPOHHBIN
JIOKYMEHT, 3apeTUCTPUPOBAHHBIA B CHCTEME JJIEKTPOHHOTO JOKYMEHTO00OpOTa
oOpa3oBaTeIbHOM  OpraHu3alii.  OJCKTPOHHBIA  JOKYMEHT,  HUMEIOIIHA
MPUJIOKEHUSI, PETUCTPUPYETCSA KaK OUH JOKYMEHT.

[Tocne oTnpaBKH 3IEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOrO 3JJIEKTPOHHOU
MOJIHACHIO YIIOJITHOMOYEHHOIO JOJKHOCTHOIO JIMIA, TOCBUIKM apecary ero KOnuu
Ha OymMa)XHOM HOCHUTEJE, KaK paBuio, He TpeOyeTcsl, 3a UCKIIOYEHUEM OTBETOB Ha
oOparieHus IpaXkJiaH, MOCTYMHUBIINX o uH(OPMAITMOHHO-
TE€JICKOMMYHHMKAIIMOHHBIM KaHajaaM, Ha KOTOPBIE 3asBUTEIII0 JA€TCs MUChMEHHBIN
OTBET, HAIIPABIISIEMbIH 110 MOYTOBOMY aJIpECy, yKa3aHHOMY B OOpaIlleHHUH.

HcnosnHeHHbIE 37IE€KTPOHHBIE JOKYMEHTBI CHCTEMATH3UPYIOTCA B JA€ia B
COOTBETCTBUM C HOMEHKIATypol nell o0pa3oBaTelIbHOW OpraHu3aiuud U
WHJIEKCUPYIOTCA B MOPSJIKE, YCTAHOBJIEHHOM B OTHOILLICHUU JI€JI, COCTABJICHHBIX U3
JIOKYMEHTOB Ha OyMaxkHoM HocuTtene. [Ipu cocTtaBieHUM HOMEHKIATYpPHI A€l B
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3aroJIOBOK JieJia BKJIIOYAETCs yKa3aHue « DJEKTPOHHbBIE JJOKYMEHTBI».

NudopmannonHas 0e30MacCHOCTb.

HNupopmarmonnsle pecypcbl 00pa3oBaTENbHOM OpraHu3aluu MO JOCTYIY
(BO3MO>KHOCTH MCIIOJIL30BaHUS ) TOAPA3IEISIOTCS Ha OTKPBITYIO (0OIIEAOCTYITHYIO)
uHpopmaluio, CciaykeOHyl0 HHPoOpMalHMIl0 U HHPOPMALUIO OTrPaAaHUYEHHOTO
pacrpocTpaHeHus (10cTyra).

K xareropum oTkpweITOM wuHbOpPMALUM  OTHOCUTCS  UHMOpMaIus,
colepkalasicss B JOKyMEHTax U 0a3ax JaHHbIX 0Opa30oBaTeIbHOW OpraHu3anu,
HENOCPECTBEHHO 3aTparuBaroiias npaBa U HHTEPECHl rpak/iaH.

K kareropuum ciuyxeOHOW wuHbOpMaMM OTHOCHUTCS  MH(pOpManus,
colepkaiasics B JOKyMEHTax U 0a3ax JaHHbIX 0Opa3oBaTeIbHOW OpraHu3alu,
npeaHa3HauYCHHAs JJIs JOJKHOCTHBIX JIMI] U paOOTHUKOB, MPHU BBIMOJHEHUN UMHU
CBOMX (YHKIMOHAIbHBIX OOS3aHHOCTEH, HE 3aTparvMBaollas HampsMylo IpaBa
U MHTEpEChl TpaXJaH W HE OTHOCSAIIAsACd K KaTeropuu OrPaHUYEHHOTO
pacnpocTpaHeHus (I0CTyma).

K kareropun wmHboOpManuu OTpaHUYEHHOTO PACHpPOCTpaHEHHs (JoCTyma)
OTHOCUTCSL HMH(OpMalus, COJAepKamascia B JOKyMEHTaX M 0a3ax JaHHBIX,
BKJIIOYAIOIas CBEICHUS KOH(PUIECHIIMATBLHOTO XapakTepa.

Best undopmanus, comepkamiasica B JOKYMEHTaX M 0a3zax JaHHBIX, IO
YMOJYAHUIO SIBIISIETCS OTKPBHITOM W 00mienoctynHoi. MckiroueHue cocTaBiser
uHboOpMaIys, OTHECEHHass K KaTeropusM CIyKeOHOM W OrpaHMYEeHHOIO
pacnpocTpaHeHus (I0CTyIa).

Joctyn nonb3oBaTeneld kK HHGOpPMAIIMK OTPAaHUYMBAETCSA ITyTEM OTHECEHUS
UHGOPMAIIMK K COOTBETCTBYIOLIEH KAaTErOpMM M  HAJOKEHHWEM Ha  Hee
COOTBETCTBYIOIIEI0 Tpuda orpanuueHus pacnpoctpanenus. Wudopmarus
OTPaHUYEHHOTO JIOCTyNa cHabx)aeTcs rpudoM «J1ist Ciry’kKeOHOTO MOIb30BaHUS Y.

[IpaBom oTHeceHus: MHGOPMAIIMKN K KAaTETOPUH OTPAaHUYEHHOTO JOCTyNa U
HAJIOXKEHUS COOTBETCTBYyIOLIero rpuda o0JagaeTr aBTOp JOKYMEHTa IO
COTJIACOBAHMIO C PYKOBOJUTENIEM 00pa30BaTEIbHON OpTraHU3AIINH.

JlokyMeHTHpOBaHHAass WHGOPMAIMS OTPaHUYEHHOTO pacmpocTpaHeHus 0e3
CaHKIMU  JOJDKHOCTHOTO JIMI[Aa, YCTAHOBHUBIIETO PEXUM  OrPAaHHUYEHHOTO
pacnpocTpaHeHusi JUisl JaHHOTO JOKYMEHTa, HE€ TMOMJICKUT pasrjalleHUIo
(pacnpoctpanenuto). I[IpepgocraBieHue MOIB30BATENSIM JOCTyHa K JIaHHOM
nH(OPMAITNN OCYIIECTBIACTCS HCKIIOYUTENBHO MO COTJIACOBAHUIO C YKa3aHHBIM
JOJKHOCTHBIM JIMIIOM MTyTEM MOAA4YM COOTBETCTBYIOIIEH 3asiBKH.

JIOMKHOCTHBIE JIHIIA, TPUHSBIINE DPEIIeHHe 00 OTHeCeHWH HWH(OpMAInH,
3a(UKCUPOBAHHON B IOKYMEHTE, K KAaTETOPHH OTPAaHUYEHHOTO PACTIPOCTPAHCHHSI,
HECYT OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTb NPHHITOIO PEIIEHHS U €ro
COOTBETCTBHE JIEHCTBYIOIEMY 3aKOHOJATEIbCTBY.

JInunbie ngena pabOTHUKOB, JWYHBIE KAPTOYKU PaOOTHUKOB, TPYIOBBIC
KHW)KKA PaOOTHHUKOB, MPUKA3bl IO JUYHOMY COCTaBY JOJKHBI XpaHUThLCA B celde
WJIU B METAJJTMYECKOM IKaQy.

3anucu B TPYJIOBOM KHMXKKE MOJINMKUCHIBAET PYKOBOAUTEIL 00pa30BaTEIbHOM
OpraHu3alnuu. Y4ert, XpaHeHHe U Bbl1ady OJJAHKOB CTPOTOM OTYETHOCTHU: AUIIIIOMOB,
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BKJIAJbIIIEH K HUM, CBUAETEIBCTB, YAOCTOBEPEHUN BEACT 3aMECTUTENDL JUPEKTOPA.
bnanku xpanstcs B celide.

VYcTaHoBKa M AKCILTyaTalys MPOrpaMMHOIO 00€CTeUeHus, MOIyYeHHOTO U3
JOOBIX UCTOYHUKOB M BBIMOJHSIOWETO (DYHKIIMH, HE CBSI3aHHBIE HEMIOCPEICTBEHHO
C BBINIOJIHEHHEM paOOTHUKAMU CBOUX JTOJKHOCTHBIX 00s13aHHOCTEH, KaTeropuyecKu
3arpelleHa.

Best mpeacTaBienHast B 3J€KTPOHHOM BUAE MHQOpMalus, mocTynarouas B
00pa30BaTEIbHYI0 OPraHU3allMIo, B 00S13aTEIIBHOM IMOPSIIKE MOJIEKUT NPOBEPKE
AHTUBUPYCHBIMU CPEICTBAMMU.

DNEKTPOHHAsI TIOYTAa MOXKET MCIIOJIb30BATHCS IMOJIb30BATENSAMHU TOJBKO IS
oOMeHa uHpopMaluen, OTHOCSIIEHCS K KAaTeropuu, OTKPBITOW M CHYy>KEeOHOM.
3anpenieHo MCHOJb30BaTh JIEKTPOHHYIO TMOYTY I Tnepefayd MHGOpMalKH,
OTHOCSILENUCS K KATETOPUHU OTPAHUYEHHOI'0 PaCIPOCTPAHECHUS.

6. KoHTpoJb 32 HCTIOJTHEHHEM JOKYMEHTOB

Opranuszanusi KOHTPOJISI.

KoHnTponto moanexaTr Bce 3aperucTpUpOBAaHHBIE OKYMEHTHI, TpeOyronie
ucnosiHeHus. KoHTposb MCIONIHEHNs TOKYMEHTOB BKJIFOYAET: yUeT, TOCTAHOBKY Ha
KOHTPOJIb, KOHTPOJb CPOKOB HCIOJHEHHWS, HEMOCPEACTBEHHYIO MPOBEPKY XOjaa
UCITOJIHEHUS, TPOBEPKY KaUeCTBA UCIIOIHEHUS, AHAIN3 PE3YJILTATOB UCIIOTHEHUS.

KoHTpons 3a wucCHonHeHWEM JOKYMEHTOB YCTAaHAaBIMBAETCS B LEISX
oOecrieyeHus: UX CBOEBPEMEHHOTO U KAaYECTBEHHOTO HWCIIOJHEHUS, MOBBIIICHUS
YPOBHSI OpPTraHU3aTOPCKON PabOThI U UCTIOTHUTENbCKOW TUCIUIIITUHBI.

IIpy nocTaHOBKE OOKYMEHTa HAa KOHTPOJIb HAa IIPaBOM BEpPXHEM IIOJIE
JOKyMEHTa JIeJlaeTCsl OTMETKa O KOHTpOJie, KOTOpPYI0 OO0O03HAa4yaloT CJIOBOM
(IITAMIIOM) «KOHTPOJIBY

KonTtponto momiekar npukasbl, pElICHHs COBETOB, a TAKKE JOKYMEHTHI,
MOCTYNAIOIIME HA UMSI PyKOBOJIUTENST 00pa30BaTENbHON OpraHU3allUu.

OpraHuzaiysi KOHTPOJIS UCTIOJIHEHUS BKJIIOYAET B CeOs:

. IIOCTAaHOBKY JIOKYMEHTA Ha KOHTPOJIb;

. MOHHUTOPHHT UCIIOJIHEHUSI KOHTPOJIbHBIX TOPYUYEHUN TOKYMEHTOB;
. CHATHE MCIOJHEHHOTO IOKYMEHTA C KOHTPOJIS;

. HaIIPaBJIEHUE UCIIOJIHEHHOTO JOKYMEHTA B JIENO.

PykoBoguTenu CTpYyKTYpHBIX TOJApa3eNeHui 00s3aHbl paccMaTpHUBATh
COCTOSIHME€ MCIIOJHUTENBCKOM JUCHUIUIMHBI IO JOKYMEHTaM C MOPYYCHUSMHU
aAMUHUCTpaiud  00pa3oBaTENbHON  OpraHW3aluyd, a TakkKe JIOKYMEHTHI,
MOCTYIUBIIIAE B aJIPEC CTPYKTYPHOTO MOAPA3ACICHHS U TPEOYIOIHNE UCTIOTTHCHHUS,
Y MMOJATOTOBKYU OTBETA.

JIOKYMEHT CUYMTaeTCsi WCIIOJHEHHBIM, KOrJa PEHICHbl OKOHYATEIbHO BCE
MOCTaBJICHHBIE B HEM BOMPOCHI U COOJIIOJIEHBI CIEAYIOIINE CPOKHU:

. €CJIM B IOKYMEHTE ITOCTaBJIEH CPOK UCITOJTHEHHS — B YKa3aHHBIN CPOK;

. JIOKYMEHTBI 0€3 yKa3aHUsI CPOKa UCIIOJIHEHUSI — B MECSYHBIN CPOK;
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. €CIM B JOKYMEHTE HMMEETCS NOMETKA «CPOYHO» — B TPEXIHEBHBIN
CPOK;

. nopydyeHuss 0e€3 yKa3aHHs KOHKPETHOM JaThl MCIOJIHEHUS — B
MECSYHBIN CPOK;

. C IOMETKOU «ONePaTUBHO» — B 10-THEBHBIN CPOK;

. 1o 0OpaleHusIM TpaXkiaH, TPEOYIOIUM JOTOTHUTEIBHOIO U3YUEHUS

Y TIPOBEPKH, — JIO OJTHOT'O MECSIIA CO JTHS PErUCTPAIlH, MO0 OCTAIBHBIM — HE Oosiee
15 nueii.

Cpoxk ncuncigeTcs B KaJIeHAApHbIX AHAX C AaThl MOJANUCAHUS JOKYMEHTA.

Ecnu nocnennuii 1eHb UCMOJIHEHUS JTOKYMEHTA MPUXOAUTCS HAa Hepabouui
JI€Hb, OH MOJIEKUT UCTIOJHEHHUIO B MPEIIECTBYIOMINI eMy pabouuii JeHb.

I[Ipy HEOOXOOUMOCTH MPOAJIEHHS CpPOKAa HUCIOJHEHUS JIOKyMEeHTa
OTBETCTBEHHBIM  MCIOJIHUTENb  MNPEACTABISIET HAa UM PYKOBOAMUTENS
oOpa3oBaTeIbHON OpraHU3alliy, JABIIETO MOPYyYEeHUE, MOTUBUPOBAHHYIO MPOCHOY
0 €r0 NPOJJICHUH HE NIO3AHEE YEM 3a TPU AHS 10 UCTEYEHUS YCTAaHOBJICHHOI'O CPOKa,
C 4YeM CBOEBPEMEHHO Iepeaaercss HHPOpMalus B MPUEMHYIO PYKOBOIUTEIS
0o0pa30BaTeIbHON OpraHU3aIuy.

ITopsiioK CHATHSA TOKYMEHTOB C KOHTPOJIA.

JIOKyMEHTBI CHUMAIOTCA C KOHTPOJS, €CIU PEIIEHBbI MOCTABICHHBIE B HUX
BOIIPOCHI WJIM aBTOPaM JIaH OTBET MO CYLIECTBY.

Ecnu o pa3pemaeMoMy BOIIPOCY 0KMAAETCS OTBET, TO OH BMECTE C KONUEH
OTBETA 3asIBUTEIII0 MOKET HAXOAUTHCS Y UCTIOJHUTENSL HA KOHTPOJIE.

[IpomexyTOUHBIN OTBET, pABHO KaK U 3alPpOC MO UCHOJHAEMOMY TOKYMEHTY
WJIM YaCTUYHOE UCIOJIHEHUE TTOPYUYEHUS, HE SIBISETCS OCHOBAaHUEM JJIS MPU3HAHUS
JOKYMEHTA UCTIOJHEHHBIM.

CHATh TOKYMEHT C KOHTPOJII MOXKET TOJBKO JOJKHOCTHOE JHUI0, KOTOPOE
MOCTaBUJIO €r0 Ha KOHTPOJIb.

OcHoBaHMEM [JIi CHATHUA C KOHTPOJS JOKYMEHTOB C MOPYYECHHUSIMU
pyKoBOIUTEIST 00pa30BAaTENbHON OpraHW3alUuyd SBJISETCS JOKYMEHT — OTBET,
MOMMCAHHBIA PYKOBOAUTENEM, €T0 3aMECTHTEINIEM, TUOO CTpaBKa 00 UCTIOTHCHUH
JOKYMEHTA 3a MOAIUCHI0 PYKOBOAUTENS CTPYKTYPHOTO MOAPA3AECICHHUS.

Ecnu Bce mocraBieHHBIE B JIOKYMEHTE BOIIPOCHI PELICHBI B ONEPATHBHOM
nopsiaike, 0e3 MOArOTOBKM MUCBMEHHOTO OTBETA, HWCIOJIHUTENb Ha JIOKYMEHTE
JeJIaeT KPaTKYH0 3aIliCh O PELUICHUH BONPOCA, YKA3bIBAECT AATy W MOAIHNCH, TOCIE
4ero JOKyYMEHT IIOMEIAETCS B JIEJI0.

7.Y4eT U XpaHeHHe NeYaTeil, IITAMIIOB U 0JIAHKOB.

O0s3aTensHOMY yUYeTy TMOJICKAT BCE BHJBI MEYaTeld W IITAMIIOB, OJaHKU
CTpPOroil OTYETHOCTH, KOMaHJIMPOBOYHBIE YJOCTOBEPEHUS, CIY>KEOHbIE 3aJlaHus,
TPYAOBBIE KHUKKH.

Yyer Bcex mnewyaTed M IITAMIIOB, HMMEIOIIUXCA B 00pa3oBaTEIbHOMN
OpraHM3aIliH, BEJCTCS B CIICUATBHOM XypHaIe (npunoscenue 2).
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XKypHainb! yueta BKIIOYAIOTCS B HOMEHKIATYPY Jed. JINCThI UX HyMepyroTcs,
MPOIIMBAIOTCS M ONEYATHIBAIOTCSI.

[leyatn w mTaMibl AODKHBI XpAaHUTHCS B ceiiax HIM METaNIMYeCKUX
mkagax.

OTBETCTBEHHOCTh 32 XpaHEHHE U HCIIOJH30BaHNE TI€YaTeH, MITaMIIOB HECYT
JM1Ia, OTBETCTBEHHBIE 32 BEJCHUE J1€JIONPOU3BO/ICTBA.

YHuuTO)KeHHE ONaHKOB MPOM3BOAUTCS TO AaKTy C OTMETKOH B
COOTBETCTBYIOILINX )KypHajJax ydera.

[leyaTy u mWITaMIBI YHUUTOXKAIOTCA 10 AKTY.

[IpoBepka HanWuus MedyaTei, IMTAMIOB M OJIAHKOB, a TAaKKe MOpPSAKA UX
XpaHEHUS ¥ UCIIOJIb30BaHMUs TPOU3BOIUTCS KOMUCCHEH HE PeXe OJHOTO pa3a B IO
OJTHOBPEMEHHO C TIPOBEPKOM COCTOSIHUSA JIEIONPOU3BO/ICTBA.

8.CocTaBjieHHe HOMEHKJIATYPHI J1el.

HomenknaTtypa aea - 3To 00S3aTeNbHBIM IS KaXJ0W 00pa3oBaTeIbHOMN
OpraHu3aIiy CUCTEMAaTU3UPOBAHHBIN NIEpeYeHh HAMMEHOBAaHUH (3ar0JI0OBKOB) JIe,
KOTOpPBIC (POPMHUPYIOTCS C YKa3aHUEM CPOKOB XpaHEeHHs Jei (npunodcenue 4).

HomenknaTtypa nen mpenHa3HaueHa [JIsi YCTAaHOBKU B 00Opa30BaTENIbHOM
OpraHu3aIyd €IUHOTO Topsaka (HopMUpOBaHUS Jes, OOCECIeUeHUs HX Yy4deTa,
ONEPATUBHOIO IOUCKA JOKYMEHTOB IO HMX COAEPKAHUI0 U BUIY, OINPEIECICHUS
CPOKOB XpaHEHHUs €1 U SBISETCA OCHOBOM Uil COCTAaBJIEHHUS OIUCEH el
NOCTOSIHHOTO U JIuTenbHOro (cBbime 10 jieT) xpaHeHus, a Takke I y4eTa Jell
BpeMeHHOTO (710 10 JeT BKIFOYUTETbHO) XpPaHCHHUS.

B rpade 1 HOMEHKIATyphl AE€N MPOCTABISAIOTCS HHAEKCHI Ka)XIOro Jena,
BKJIFOUEHHOTO B HOMEHKIATYpy. MHAeKC Aena cocTouT u3 udpoBoro 0003HaueHus
U3 IITaTHOTO pacHucaHusi 00pa30BaTeNbHON OpraHu3aiuu (Koaa) U MOPsSIKOBOTO
HOMEpa 3arojioBka Jjeina 1o HoMeHkiaType. WHaekcsl nen 0003HayYaroTCs
apabckumu 1udpamu.

[Tpumep —

12-05, rne 12 — o6o3nauenue (kox), 05 — MOpsSIKOBEII HOMED 3aroJioBKa Jena
B pa3jielie HOMEHKJIATYphI AEl.

B rpade 2 HOMeHKNaTyphl A€ NPOMUCHIBAIOTCS 3ar0JIOBKU JEI.

3aroyioBOK Jelna JOJKEH YeTKO B CKaToi 00001IeHHON hopMe 0ToOpakaTh
COCTaB U COAEPKAHUE JOKYMEHTOB JIETa.

B 3aronoBkax JUYHBIX U APYTUX J€J, COJAEPKAIIUX JOKYMEHTHI IO OJHOMY
BoIpocy, ynorpeoisercs tepmun [JEJIO.

B 3aronoBkax gmen, coAep)KalllMX [JIAHOBO-OTYETHYIO JOKYMEHTAIIHIO,
yKa3bIBaeTCs Mepuoj] (Mecsl, KBapTall, MOJIyroJaue, rojl), B KOTOPOM IUIAaHUPYETCs
CO37aHNE TOKYMEHTOB WJIH MEPUO UX (aKTHUIECKOTO BBHITOTHEHUSI.

Bo Bpemsi pasMmeleHusi 3arojioBKOB A€l B HOMEHKIATYpe YUYUTHIBACTCS
BAXHOCTh JIOKYMEHTOB, BKJIIOUCHHBIX B [I€JI0, HUX B3aUMOCBsA3b. B Hauane
pacroiaratoTcss 3arojOBKM JieJl B OTHONIEHHWU JOKYMEHTOB, MOCTYNHUBIIUX OT
OpraHOB BBICIIETO YPOBHS, Jajieé - MO OPraHU3alUOHHO-PACHOPSIAUTEIHLHOMN
JOKYMEHTAallUM, IUIAHOBO-OTYETHOM  JOKYMEHTAllUM, TMEpPEeNnucKe, Yy4eTHO-
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CIIPaBOYHBIM BHJAM JOKYMEHTOB. B KaXI0M M3 3THX IPYINN JTOKYMEHTBHI TaKkKe
pa3MeNaTCs C Y4ETOM 3HAYUMOCTH M CPOKOB XPAHEHUS.

I'pada 3 HOMEHKIIATYpBI €1 3aNI0JIHIETCSA B TEUCHHE KaJIEHAApPHOrO rojia —
npu  (GOPMHUPOBAHUM HOBOTO JI€Na, IPU 3aKPbITUM Jejla M 0 OKOHYaHUHU
KQJICHIAPHOI 0 roja.

[lo poctmwxenuun nenom oobema B 250 JUCTOB, TOM 3aKpbIBaeTcsi U
OTKpbIBaeTCA HOBBIM TOM. B rpade nmocienoBaTenbHO yKa3bpIBalOTCA HOMEpPa TOMOB
Y KpalHUE JAaThl JOKYMEHTOB KaKJI0TO TOMaA.

ITpumep —

«T1 - 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

DIIEKTPOHHBIE JIeJIa HAa TOMa HE Pa3JeisatoTCs. Bee 35IeKTpOHHbIE TOKYMEHTHI,
HE3aBHCHMO OT MX 00beMa, BKJIFOUYAIOTCS B OJHO 3JIEKTPOHHOE JIEJO.

B rpade 4 yka3piBaeTCsl CpOK XpaHEHUS JI€J1a, HOMEPA CTaTEN 10 TUIIOBOMY
WIM  BEJOMCTBEHHOMY  TME€peuHio, GeepaqbHOMYy  3aKOHY  WIH  HUHOMY
HOPMAaTUBHOMY MpPaBOBOMY akKkTy, a NpPU HUX OTCYTCTBUM — IO THUIIOBOW WU
IPUMEPHON HOMEHKJIAType Ae.

B rpage S «IIpumeuanue» ykas3pIBalOTCs CHELMAIBHBIE CPOKU XPAHEHMS,
IPOCTABJISIOTCS OTMETKU O 3aBEACHUU JIeT (B TOM YHMCJIE B SJIEKTPOHHOM BHUJIE), O
BBIJICJICHUU J€]1 K YHUUYTOXKCHHUIO MO MCTEYEHUU CPOKOB UX XPAHEHUS, O MECTE
XpaHEeHUs MOJJIMHHUKOB JOKYMEHTOB, O IIEpeaaye 1 B IPYTYI0 OpraHu3aluio s
npofobkeHuss W Ap. B rpade npenatorcss oTMETKH O MEpexOofsAIIMX JAenax ¢
yKa3aHHEM CTapOro MHACKCA JeJIa B CIIy4ae €ro M3MEHEHUS.

[Tpumep —

«Ilepexomsmee ¢ 2016 T. B 2016 - 2019 rr. — 1. 2-2-11».

Ilo nemam, KoTOphple IO KakKMM-TMOO NpUYMHAM B TEUYEHUE ToAa He
3aBOAMIINCK, B rpade «IIpumedanre» HOMEHKIIATyphI el Jenaercs 3anuch — «/leno
He 3aBoaAmIIOChY. [Ipu aTOM B rpade 3 mpocTaBisieTcsl IPOUepK.

ITo okOHUYaHNU rojia B KOHIIE HOMEHKJIATYPBI JI€] IEJIaeTCsl NTOr0Bas 3alIUCh
0 KOJIMYECTBE 3aBEJICHHBIX JIeJ1 (TOMOB).

9. ®opmupoBanue u opopmiieHHE JeJl.

dopMUpoOBaHUeE €.

®opMHUpPOBAHUE AEN - 3TO TPYNIHUPOBKA UCIIOJHEHHBIX TOKYMEHTOB B JI€Jia B
COOTBETCTBHM C HOMEHKJIATYPOU JIelI.

Bo Bpems QopmupoBanus aen ciaeAyeTr MPUACPKHUBATHCS TaKUX OOIIMX
MIpaBUIL:

- TIOMelaTh B Jieja TOJIbKO HCIIOJIHEHHBIE JIOKYMEHTBl B COOTBETCTBUU C
3aroJ0BKaMHU JieJl B HOMEHKJIATYPE;

- TPpyNIUpOBaTh B Jeda JOKYMEHTHI, BBIIOJIHEHHbIE B TEUEHHUE OJHOTO
kasenaapuoro roga (01.01-31.12), 3a uckiroueHueM nepexoAsuux e (BeayTcs B
TEUEHHE HECKOJIBKUX JIET), JIMYHBIX JIEJT;

- ToMeniaTh B JieJia TOJbKO OpPUTHHAIbl WJIH, B CIy4yae HMX OTCYTCTBHS,
3aBEpPEHHBIE B YCTAHOBJIECHHOM IMOPSIKE KOMUU JOKYMEHTOB;
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- HE JIONYyCKaTh BKIIOYEHHS B Jie€Jla YEPHOBBIX, JHUYHBIX JTOKYMEHTOB,
Pa3MHOXEHHBIX KOMHMM M JOKYMEHTOB, HOJJIEKAIIUX BO3BpaTy; pa3JeiabHO
IpyHIupoOBaTh B JieJ1a JOKYMEHTHI IOCTOSSHHOTO U BpEMEHHOI'O XpaHEHHUS,

- 10 00BeMY €10 He TOKHO npeBbimaTh 250 nmuctoB (30-40 MM TOJIIIMHON).

Pacnionoxenue JOKyMEHTOB BHYTPH JI€J1 IPOU3BOJAUTCS B XPOHOJIOTHYECKOM
HopsAKe, IpU KOTOPOM HauOoJiee paHHUE ITOKYMEHTBI paclojararoTcsi B Hauaie
aena.

[lonoxenusi, nmnpaBuia, MHCTPYKUMM W T. ., YTBEpXKIACHHbIC
pacnopsauTENbHBIMA JOKYMEHTAMH, TPYNIUPYIOTCS BMECTE C YKa3aHHBIMU
JOKYMEHTaMH.

[Ipuka3bl M0 OCHOBHOM AESTENIBHOCTH (POPMUPYIOTCS OTAEIBHO OT MPUKA30B
O KaJpOBbIM BOIpocaM (JIMYHOMY COCTaBy) (Ha3HauyeHHE, MepeMelIeHue,
YBOJIbHEHHUE COTPYAHUKOB) U OT NMPUKA30B 00 OTMYyCKaX, KOMaHIUPOBKAX U T.[.

IIpoTokonbel 3acemaHMii  KOJUIETHAIBHBIX OpraHoB  0Opa30BaTEIbHOU
OpraHu3alyy rPyNIUpPYyIOTCs B Jejia B XpOHOJIOTUYECKOM MOPSIKE U IO HOMEPAM B
npenenax KajleHJapHoro rojaa. JIOKYMEHTHI K 3aceJaHusIM YKa3aHHBIX OPraHoOB
CUCTEMATU3UPYIOTCS MO JaTaM U HOMEpaM MPOTOKOJIOB, a B Npeleiax TPYyMIbl
JOKYMEHTOB, KOTOPbIE KacaroTCsl OIHOTO IPOTOKOJIA, - [0 OBECTKE JHS 3acelaHusl.

Ilepenucky ciaenyeT rpynmnupoBaTh B Jejia 3a NEPUOJ KAJIEHIAPHOTO roja.
B neno mepenucky moMemarTcs BCE JOKYMEHTBHI, BO3HUKIIHNE B XOJI€ PEIICHHUS
BOIIpOCA. [lepenucka CUCTEMATU3HPYETCS B XPOHOJIOTMUECKOM
[I0CJIEI0BATENIBHOCTH; IOKYMEHT OTBET MIOMEIIAETCS 32 JOKYMEHTOM-3aIPOCOM.

Odopmienne ged.

Jlena oOpa3oBarenbHONl OpraHu3aluu mnojajexar O(OPMIICHHIO TPU HX
3aBEJICHUH U T10 3aBEPIICHUH TO/a.

Odopmnenne nena — MOATOTOBKA Jiella K XPaHEHUIO BKJIIOYAET B ceOs
KOMIUIEKC padOoT 1O OMUCAHUIO JieTia Ha 00JI0KKE, TOIIMBKE, HyMEpalluu JUCTOB U
COCTaBIICHUIO  3aBepuTeNbHOW Hamgnmucu. Odopmiienne aen  NpOBOIUTCS
pabOTHUKAMHU OpraHU3aIMi, B OO0S3aHHOCTH KOTOPBIX BXOIUT 3aBEJCHUE U
dbopMupoBaHue €N, TNPU METOAMYECKOW TIOMOIIM M TOJ] KOHTPOJIEM
OTBETCTBEHHOTO 32 apXUB 00PA30BATEIHHON OpPraHU3aIlIH.

B 3aBucumMocTH OT CPOKOB XpaHEHHS MPOBOAUTCS IMOJTHOE WJIM YaCTHUYHOE
o opMIICHHE JICII.

[TorHOMY O OpMIIEHHIO TIO/JIEKAT Jiea TOCTOSSHHOTO, BPEMEHHOTO (CBBIIIIE
10 net) xpaHeHus (1o JIMYHOMY COCTaBY, JIMYHbIE J€ja YBOJECHHBIX paOOTHUKOB).
[TomHOE OopMIEHUE ETa TPETyCMATPHBALT:

. NOJAIIMBKY WM TBEPIBIN MEPEIIeT J1eNa;

. HYMEPAIIUIO JIUCTOB B JIEJIE;

. COCTaBJICHUE JIUCTA-3aBEPUTEIIS;

. COCTaBJICHUE B 0COOBIX Cityyasix (mpu oPOpMIICHUH JTUYHBIX €, 15
ydeTa 0co00 IIEHHBIX JIOKYMEHTOB) BHYTPEHHEN OMUCH JJOKYMEHTOB JIENa;

. BHECEHHE HEOOXOJMMBIX YTOUYHEHHMH B PEKBU3UTHI OOJIOKKH Jielia

(YTO‘—IHGHI/IG Ha3BaHUWA IIOAPA3ACIICHUA, MHACKCA W 3arojJOoBKa ACJia, JaThl ACIa U
ap.).
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Hlena BpemenHoro (Ao 10 neT BKJIIOYUTEIBHO) XpPAHEHUS MOJJIEKAT
yacTUuHOMY oopmienuto. Jlomyckaercs:

U XPpaHUTH Jicjia B CKOPOCIINBATCIIAX,

J HC IMPOBOAUTH MECPECUCTCMATUIALINTIO JOKYMCHTOB B ACJIC,
U JIMCTHI JiCJIa HC HYMCPOBATh,

U 3aBCPUTCIIBHLIC HAAIIMCHU HE COCTABJIATD.

JIOKyMEHTBI, MOJIIeXkKaIue MOJHOMY 0(OPMIICHUIO, TOIITMBAIOT HA YEThIpE
MPOKOJIAa B TBEPAYI OOJIOKKY M3 KapTOHA WM TMEPEIUIeTaloTCd C Yy4eTOM
BO3MOKHOCTU CBOOOIHOTO YTEHHUS TEKCTa BCEX JJOKYMEHTOB, JaT, BU3 U PE30JIIOIHIA
Ha HuX. [Ipy mTOATOTOBKE e K TMOJIIMBKE (MEpervieTy) MeTauIMYecKue
ckperieHus  (CKOOBI,  CKpEmNKW) U3  JIOKyMEHTOB  yaamsitorca.  [ena
MOCTOSIHHOTO XPaHEHHUs, COCTOAIINE U3 He()OPMATHBIX JOKYMEHTOB, XPaHATCS B
3aKPBITHIX TBEPBIX MAMKaX C TPEMs KJIallaHAMU U C 3aBsI3KaMU.

[Ipu Hamuuuu B Aene HEBOCTPEOOBAHHBIX JTUYHBIX JOKYMEHTOB (TPYIOBBIX
KHIDKEK W Jp.) 3TH JOKYMEHTHI BKJIAJBIBAIOTCSA B KOHBEPT, KOTOPBIA 3aTeM
MOJIIUBAETCS B 3TO JAeso. [Ipu Hanmuuuu 60IBIIOr0 KOJIMYECTBA TAKUX JOKYMEHTOB
OHHM MOTYT U3BIMAThCS U3 JICJ, U HA HUX COCTAaBJISCTCS OT/ICIbHAS OKCh.

B koHme kaxmoro nena TOMAIIMBAIOTCS 4YHUCThle OJaHKu ¢GopM  JIs
3aBEPUTEIILHON HAIIHCH.

B nensix obecniedeHusi COXpaHHOCTH U 3aKPEIJICHUS MOPAJIKA PACIIONOKEHUS
NOKYMEHTOB, BKJIIOYEHHBIX B [I€JI0, BCE JIUCTBl, KPOME 3aBEPUTEIBHOIO,
HYMepyIoTcsa apabckuMu 1udpaMu B MPaBOM BEpXHEM YIUIy, HE 3ajieBas TEKCTa
JOKYMEHTa, TMPOCTHIM  TIpapUUYecKuM  KapaHIallloM WIH  HyMepaTOpOM.
VYnorpebienre 4YepHWI W 1BETHBIX KapaHJalled g HyMepalud JHUCTOB
3anpelaeTcs. BHyTpeHHsIs ONUCh UMEET CAMOCTOATENIbHYIO HyMEPAIIUIO.

JIuCTHI A€, COCTOSIIMNX U3 HECKOJIBKHUX TOMOB WUJIM YacTei, HyMEPYIOTCS MO
K2)KJIOMY TOMY WJIA YaCTU OTAEJIBHO.

dororpadun, UYepTexKH, AUATPAMMBI MU JPYTHE WIUTIOCTPATUBHBIE U
cnenupuyecKue AOKYMEHTHI, IPEICTABISIONINE CAMOCTOATENbHBIN JTUCT B JeJe,
HYMEpYIOTCS Ha 0OOPOTHON CTOPOHE B JIEBOM BEPXHEM YyTIIy.

CIoKEeHHBIN JTUCT Pa3BOPAUUBAETCA U HYMEPYETCS B IPABOM BEPXHEM YTIIy.
[Tpu aTOM nucT Mr060T0 hopMaTa, MOAMIUTHIN 32 OJIUH Kpaid, HyMepyeTcsl Kak OJuH
JIUCT; JICT, CJIOKEHHBIA WM TOJLIUTHIA 3a CEpEIUHYy, MOMJICKHUT MEPEIINBKE U
HyMEpPYETCS KaK OJMH JIUCT.

[logmnTeie B [1€10 KOHBEPTHI C BJIOKECHUSIMH HYMEPYIOTCS; MPU 3TOM
BHaualie HyMepyeTcs KOHBEPT, a 3aTEM OUYEPEAHBIM HOMEPOM Ka)J0€ BIOKEHHUE B
KOHBEPTE.

[TogmmTeie B €TI0 JOKYMEHTBI C COOCTBEHHOW HyMEpaIlWed JIHCTOB
(BKJIOYAsi TEYaTHbIE M3JAaHUS) MOTYT HYMEpPOBAThCS B OOIIEM MOPSAKE WIH
COXpaHATb COOCTBEHHYID HYyMEpalUio, €Cld OHAa COOTBETCTBYET MOPSJIKOBOMY
PaCIIONI0KEHHIO JTUCTOB B JIETIC.

B cnydasx oOHapykeHUsi OOJIBIIOTO YKCia OMIMOOK B HYMEpAalluu JIMCTOB
Jiena B JAEJIONPOU3BOJICTBE MPOBOAUTCA UX nepenymepanus. [Ipu nepenymepanuu
JIUCTOB CTapbleé HOMEpA 3a4YEpPKUBAIOTCS OJHOW HAKJIOHHOM 4YEpTOM W PSAOM
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CTaBUTCSI HOBBIM HOMEp JIMCTA; B KOHIIEC JieJia COCTABISIETCSI HOBAsl 3aBEpPUTEIbHAS
HAJUCh, MPU HTOM CTapas 3aBepuUTesbHAs HAJMNUCh 3a4EPKUBACTCS, HO
cOXpaHsieTcs B JeJe.

Jlns yuera KOJIWMYECTBA JMCTOB B Jiefie U (PUKCAUU OCOOCHHOCTEH X
HyMepaliy COCTaBIISIETCS 3aBEpUTENIbHAs HAANKUCH Aena. OHa coCTaBsieTCs B eI
Ha OT/ICJIHOM JIUCTE — 3aBEPUTEIIC Jieia. 3aBEpUTEIIbHAS HAIMUCh COCTABIISIETCS 10
yCTaHOBJIEHHOM (hopme.

Bce nocnenyromirie u3aMeHEHUsI B COCTABE U COCTOSTHUU JieJia (MTOBPEKICHUS,
3aMeHa MOJITMHHBIX JOKYMEHTOB KOMUSMHU, IPUCOETUHEHUE HOBBIX JIOKYMEHTOB U
T. 7I.) OTMEYAIOTCS B 3aBEPUTEIHLHON HAJMKCHU CO CCHUIKOW Ha COOTBETCTBYIOIIU M
aKT.

OO60xkKa J1eJ1 TTOCTOSIHHOTO, BpeMeHHOro (cBbilie 10 JeT) XpaHeHus U 1o
JUYHOMY COCTaBY O(pOpMIISIETCS TIO YCTAaHOBJICHHOM hopme.

Ha 06510%Ke es1 MOCTOSSHHOTO XpaHEHUs BBEPXY MPEeayCMaTPUBAETCS MECTO
JUISl HAMMEHOBAHUS TOCY/IApCTBEHHOTO apXUBa, B KOTOPHIN OHU OyIyT MepeaaHbl, a
TaK)Ke apXUBHOTO IHdpa B MPAaBOM BEPXHEM U JICBOM HUKHEM yTJIax.

[Ipu odopmienun o006y0XkKku Aen HauMeHoBaHue I[IIkoybl yKka3bIBaeTCs
MOJIHOCTBIO TI0 YCTaBy, B MMEHUTEJIBHOM I1aJIeKe, COKPAICHHOE Ha3BaHHE — B
CKOOKax.

OO0s3aTeIbHBIMU ~ PEKBU3UTAMHU  OOJIOKKH  JIeJia  SIBJISIETCS  YKa3aHUe
KOJIMYECTBA JIUCTOB B JIeJIe, KOTOPOE MPOCTABIISIETCS HA OCHOBAHUH 3aBEPUTEIIBHOM
HAAMKUCH JIeNIa, ¥ CPOKa XpaHeHus Jiefia (Ha J1eJiaX TOCTOSSHHOTO XpaHeHUs! UILETCS :
«XpaHUTh TIOCTOSHHO»), KOTOPBIM TMEPEHOCUTCS Ha OO0JIOKKY Jena U3
HOMEHKJIATYPBhI MOCIIE CBEPKU €0 10 CPOKAM XPAHEHHUS B IIEPEYHE.

JIns ydera JOKYMEHTOB OIPEAECIECHHBIX KAaTErOpUM A€l MOCTOSHHOIO H
BpeMeHHOro (cBhImIe 10 JeT) XpaHeHHs, y4eT KOTOPHIX BBI3BIBACTCS CIICIU(PUKON
JAHHOM JTOKYMEHTAallUU (JTUYHBIC JIe7ia, 0CO00 IEHHBIE), COCTABIISETCS BHYTPEHHSA
OMUCh JOKYMEHTOB J€a.

BHyTpeHHI010 OMTUCh HEOOXOAMMO TaK)KE COCTABIIATH B JIeNIaX MOCTOSTHHOTO U
BpeMeHHOro (cBeime 10 jeT) XpaHeHus, COOPMUPOBAHHBIX TI0 Pa3HOBUIHOCTSIM
JIOKYMEHTOB, 3aroJIOBKM KOTOPBIX HE PAaCKpPbIBAIOT KOHKPETHOE COJEpKaHHE
JOKYMEHTOB.

BHyTpeHHsIs1 onuch COCTaBIs€TCS HA OTAEIBHOM JIMCTE MO YCTAaHOBJIEHHOMN
dbopme, KOTOpasi COACPIKUT CBEICHUS O TIOPSAIKOBBIX HOMEpax JOKYMEHTOB JIea, UX
MHJIEKCaX, /1aTaX, 3arojloBKaXx M HOMEpax JIMCTOB Jeja, Ha KOTOPBIX PACIIONIOKEH
KaX/Iblid TIOKYMEHT.

K BHyTpeHHeN onucu aena COCTaBIISIETCS WTOTOBas 3allvCh, B KOTOPOWM
yKa3bIBaeTcs MUppaMu ¥ MPOTMHCHIO0 KOJIMYECTBO BKIIOUEHHBIX B HEE JOKYMEHTOB
Y KOJIMYECTBO JTUCTOB BHYTPEHHEU OIMHUCH.

BHyTpeHHsI1 omnuch TOANUCHIBAETCS €€ COCTaBUTEIEM C yKa3aHUEM
JOJKHOCTH, TTOAUCH, paciinPOBKH MOJMKUCH U HyMEpYeTCsl B Jeji€ OTJEIbHO.
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10.XpaHeHne U YHMUYTOKEHHE JOKYMEHTOB.

JIoKyMeHTHI (1e51a) ¢ MOMEHTa co3JaHusl (IoJly4eHHs) Wik (popMUpOBaHUS
XpaHATCS B OPTaHU3ALNU A0 NIEPeaud apXUBHOMY YUPEXKICHUIO.

PykoBoauTens oOpa3zoBaTenbHON OpraHU3aIllMU U CIICIUAIBHO Ha3HAUCHHOE
U1 (Juia) o0s13aHbl 00ECTIEUUTh XPaHEHHUE TOKYMEHTOB U Je]l.

Jlena MO KHBI XPaHUTHCS B BEPTUKAITLHOM TOJIOKEHUH B MIKadax, KOTOpbIE
3aKkpbIBatoTcs. Ha kopemrkax o010kKeK Aes YKa3bIBatoTCsl HOMEpa Jell.

Brimaua nen Bo BpeMEHHOE TMOJIb30BaHHE PAaOOTHHKAM OO0pa30BaTEIIbHOM
OpTaHM3aIMU OCYIIECTBISIETCS C YCTHOTO pa3pelleHusi €ro pyKOBOJIUTEINS, a Ipy-
UM YYpeXACHHSAM - C €ro NHCBMEHHOTO paspemieHus. Ha BblgaHHOE €10
COCTaBJISIETCSI KapTOUKa - 3aMEHHUTENbh. B KapTOyke yKa3bIBaIOTCS HOMEp jIena,
3aroJIOBOK Jefla, JaTa €ro BbIJayu, JUI0, KOTOPOMY JEN0 BBbIAAHO, JlaTa €ro
BO3BpATa, MOJIKUCH JIUIl, KOTOPHIE BBIJATH U MIPUHSIIN ACIIO.

[IpenocraBnenue 1e7 BO BpEMEHHOE MOJIb30BaHUE OCYIIECTBIISIETCS HE Ooiee
9YeM Ha OJIMH MECHII.

W3psiTHEe MOKYMEHTOB W3 Jiella MOCTOSHHOTO XpaHEeHWs 3ampermaercs. B
UCKJTFOUUTETBHBIX CIydasX H3BITHE JTOKYMEHTOB JOIYCKACTCS C pa3pericHUs
pyKoBoAHTENsT 00pa30BaTENbHON OpPTraHM3AIMHU C O0S3aTEIBHBIM OCTaBJICHHEM B
7ieNie 3aBepEHHBIX JTOJKHBIM 00pa3oM KOIHH.

[locrne oxoH4YaHMS CpOKa XpaHEHUS JTOKYMEHTOB, KOTOpbIE HE MOIJIEkKaT
neperaye AapXUBHBIM YUPEXKICHHUSM, JIOKYMEHTBI CIHCBHIBAIOTCS KOMHUCCHEH
o0pa3oBaTeIbHOM OpPraHM3alMyd MO0 TPOBEICHUIO JKCHEPTU3bl  IEHHOCTH
JIOKYMEHTOB, KOTOPYIO Ha3Ha4yaeT PYKOBOJUTEIh 00pa30BaTEILHONW OpraHU3aINH.
Ha  cnucanHyro  JOKYMEHTAIMIO  JKCIEPTHAsT  KOMHUCCHUSL  COCTaBIISIET
COOTBETCTBYIOIIMM aKT.

CrnucanHasi TOKyMEHTaIUsl YHUYTOXKACTCSI.



[Ipunoxenue 1
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[Tpunoxxenue 1

K METOJINYECKUM PEKOMEHIALMSIM 10 BEACHUIO
JIJIOBOM IOKYMEHTAIlUU B TOCYJapCTBEHHBIX U
MYHULIMINIAJIbHBIX JIOIIKOJIbHBIX
00pa3oBaTeNIbHBIX U 00111€00pa30BaTENbHbIX
opranuzanusax Pecryonuku Kpsim

IIpumepHas popMa KypHajIa yyera nedyarei u IraMmnoB
o0pa3oBaTeIbHOM OPraHu3al Ul

PesyabTarhl .
HaumenoBanue . OTtTHCck neyareii
HaumeHoBaHue €KeroaHoun
MOJAPAa3aeieHd , OtMeTKa 00 (ITamMimoB)
ne4yaru OTtTHCK IHoanucs , NPOBEPKH ooKe
0JI)KHOCTh HUYTOKEHUH JIl
Nen/n| (wramna) , uaunna |nevatn |’ YAOCTOBEpAIOIAs | HAJTHYHSA Y ok IMpumeuanue
noJiyyartessi M N HOMeEp YHHYTOKEHHA ,
TOp 3aKa3sa, IITaMIIA) MoJIyyeHue , Jara | nmevyaTred
bamuiusn aKTa ¥ jJara |;gara
Jara nocrynjieHus H ITaMIos,
noJryyarteJist BO3BpaTa
JAaTa NPOBePKH
1 2 3 4 5 6 7 8 9

IIpumepnas ¢popma KHuru/ :KypHajia perucTpanum nNpuKa3on
o0pa3oBaTe/IbHOM OPraHU3alUM.

ITo ocHOBHOM JeATEJLHOCTH

Hara Cpox OtMmeTKka 00 MCIIOJIHEHNH
Ne Homep
Conepxanne HUcnoanureasb |[McnosHeHust
n/n NpuKa3a
NpuKa3a
O nposeneHnn 30.08.2022  |CHAT ¢ KOHTpPOJIA
1 25.08. 74-0 KOMILICKTOBAHAA | o1y 30.08.22
2022 MEeJarOTHYECKUX
KaJIpOB




ITo xagpoBBIM Bonpocam
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J;;_)ﬂ [ara npuxka3a | Homep npuka3za Bua npuxa3sa DPUO corpyaHuKa OcHoBanue
1| 141022 77-K Tpuem U0 EI IJ\{) 22§ng
ITo KOHTHHTEHTY 00y4aKIINXCS
3“;}1 [ara npuxa3sa nlgzﬁ:g a Bupa npukaza ®U obyuaromerocs OcHoBanue
1 28.09.2022 35-V 3auncienue ()41 22}1213;1.?)2171260%?“%“171
Ne 46
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[Tpunoxxenue 2

K METOJINYECKUM PEKOMEHIALMSIM 10 BEAECHUIO
JIJIOBOM IOKYMEHTAIlUU B TOCYJapPCTBEHHBIX U
MYHUIIMNIAJIbHBIX TOMIKOJIbHBIX
00pa3oBaTeNIbHBIX U 00111€00pa30BaTENbHbIX
opranuzanusax Pecryonuku Kpsim

IIpumepnas ¢popma KHuru/ :KypHajia perucTpanuu pacnopsizkeHui
o0pa3oBaTe/IbHOM OPraHU3aALUM.

perucTpauuu

Ne i/ Hara Homep Conenskanme KTo moxmmcan Cpox ucnosHenusi| Ormerka 00
B PACHOPSIZKEHN S | PACTIOPSAKEHUS ep " HUCIIOJTHECHUH
®.10. O noe3ae yqamuxcs Char ¢
1 20.10.22 37-P AIC yrat 22.10.22 KOHTPOIS!
Ha DKCKYPCUIO 22.10.22
IIpumepnas ¢popma Kuuru/ ;kypHaja perucTpaium NpoToKoJioB
o0pa3oBaTe/IbHOI OpraHu3alnMu.
Ne n/m | Ne mporokoaa Jlara ero IToBecTKka AHA
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[Tpunoxxenue 3

K METOJMYECKIM PEKOMEHIAIUSM TI0
BEJICHUIO JIEJIOBOM IOKYMEHTAIlUU B
TrOCYJapCTBEHHBIX M MYHHIIATIATBHBIX
JOIITKOJIBHBIX 00Pa30BaTENBHBIX H
0011e00pa30BaTEeNbHBIX OPraHu3alMsIX
Pecniy6muxu Kpbim

IIpumepHas ¢popMa perucTpaMOHHOIO )KYPHAJIa BXOASAIIMX JOKYMEHTOB
o0pa3oBaTeIbHOW OpraHu3annu

JlaTa nocrynjienus

Pe3omonus uau

Ne n/m JIOKyMeHTa/ JlaTa u HOMep Kpatkoe conep:xanue KOMY HamnpasJieH OT1MmeTKa 00
BXO/ISI Ui HOMeP JOKYMEHTa, AOKYMEHT HCTIOJTHEHUH
NPUCBOEHHBII Koppecnounenr (moamuchk,
aBTOPOM yI0CTOBEpSI0IAs
TnoJIyuyeHue)
1 2 3 4 5 6 7
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IIpumepHas ¢popMa perucTpauMOHHOIO KYPHAJIA UCXOASIIIUX JOKYMEHTOB
o0pa3oBaTeIbHOM OPraHU3alul

Jlata 1 HoMmep

Peructpanuo JOKYMEHTa, Ha
Ne aTa HHBIH Kpartkoe i
A Anpecat P KOTOPBLIH HUcnoanuresb
n/n IOKyMeHTa | HoMep cozep:kanmue AeTCs OTBET
MOKYMEHTA
1 2 3 4 > 6 7
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[Tpunosxxenue 4

K METOJAMYECKHM PEKOMEHAAIUSM TI0
BEJICHUIO JIEJIOBOM IOKYMEHTALUU B
rOCyJapCTBEHHBIX M MYHHIIUTIAIBHBIX
JOLTKOJIBHBIX 00pPa30BaTENbHBIX U
00111e00pa30BaTEIbHBIX OPraHU3aLUIX
PecniyOnuku Kpbim

HNPUMEPHASA HOMEHKJIATYPA JAEJI
OBPA3OBATEJIbHON OPTAHU3AIIUA

Oo01meo0pa3oBaTe/ibHOE yUpeKIeHUE

Cpok
XpaHeHHusl
KoaunuecTtBo | meaa (Toma,
HNuaexc 3aroJioBoK jgejia
1ea (Toma , 4acTH) ne 4acTH) IIpumeyanue
’ (TomoB) u Ne crareii
no
Ilepeunio

1 2 4 5

01. PykoBoacTBO (KaHUeJISIpUA)

HopmaTtuBHbBIE TpaBOBBIE aKThl Jlo MuHOBaHHUS
OpPraHOB, OCYILECTBIISIIOIIUX HaJ00HOCTH
aBjeHue B cdepe m. «o» cr.

01-01 yrip (bep 3aBencHO
o0Opa3oBaHusi, periJaMeHTHPYIOIINe 3, m. «o»
00pa3zoBaTelIbHbIE OTHOIICHUS . cr. 4 TII
Konuu 2019

Hocrostnro [Tocne 3amensl

01-02 |V¥Ycrap OO cr. 28 TII HOBLIM

2019
Jlo MuHOBaHUS
CBUAETENBCTBO O IOCTAHOBKE Ha
HajoOHocTH, |Ilepexonsimee ¢

01-03 |yyer B HaJIOTOBOM OpraHe

(VHH) cr. 24 TII [2012
2019
[TocTostHHO
01-04 CBUAETENBCTBO O BHECEHUHU or. 24 TI [lepexonsmiee c
3anucu B EI'PIOJI ’ 2012
2019
JIoKyMeHTBI (JOTOBOP, KOHTPAKT, Ho
CBUJIETEIBCTBA) HA IIPaBO JUKBUAALNHT
Ilepexomsmee ¢

01-05 | omepaTHBHOTO yIpaBJICHUS OpraHusalMn |, o5
HMYIIECTBOM, Ha IIPaBo cr. 93 TII
MOJIb30BaHMsI 3€MEJIbHBIM YYaCTKOM 2019

01-06 |JIuueH3un W TPWIOKEHUS K HUM > Jet

! P cr. 55 TII |Ilocne
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2019 MpEeKpaIleHus
JIEUCTBUS
JIMLIEH3UU
[Tepexonmsmee ¢
2018
Ho
C . JTUKBUAALT 0
01-07 ° ;fl)leeTI:f;c;flo 0 TOCYAapCTBEHHOM oprammsanm, | > g}ieéxolmmee Cc
pedTal cr. 61 TII
2019
CaHuTapHO —AMUAEMHUOJIOTHUECKOE
3aKJIIOUeHUE Ha 00pa3oBaTENbHYIO 5 mer, OIIK
[Tepexopsmee ¢
01-08 | meATenbHOCTb, CaHUTApHO- cr. 429 TII | 54574
SIMUAEMHUOIOTHYECKOE 3AKIIIOYECHHUE 2019
HAa MEIUUUHCKYIO JeATeIbHOCTh
I y [ToctrosHHO
01-09 1\/? CY/apCTBCHHOC m. «O» cr.
YHULMNAIBHOE 33JaHue 198 TII 2019
OTyer O BBINOJHEHUH [ToctrosHHO
01-10 |rocymapCTBEHHOTO/MYHUIIUITAIILHOTO M. «a» CT.
3aJaHUsA 211 TII 2019
Hocrosro ITepexonsmee c
01-11 [IIporpamma pa3BUTHSA cr. 193 TII PEXOAI
2020
2019
I ITocTostHHO
01-12 ; pr(gﬁ)l;onm KOJUIETHAIbHBIX 0. By CT.
P 18 TI 2019
I . ITocTosuHO
01-13 I/E)OeTI?TIE)OHeH coBelianiu Tpu M. «&» CT.
aup P 18 TII 2019
n 6 6 . ITocrosanHO
01-14 %(;TTO;(P(I);I; ODILHX  CODpaHHH M. <OK» CT.
P 18 TII 2019
n N ITocrosanHO
01-15 g:?;iiiogfﬂ OCHOBHOU m. «a» CT.
A 19 TI 2019
KHura/xypHan perucrpanuu ITocTosiHHO
01-16 |mpuka3oB MO OCHOBHOM Im. «a» CT.
JICSITEIbHOCTH 182 TII 2019
I ITocrosHHO
01-17 R é) HK;ZH Hl;:;ﬂ KOHTHHTEHTY M. «a» CT.
yaarom 19 TIT 2019
01-18 Knura/>xypHan perucrpanuu ITocTostHHO
MPUKA30B O KOHTHUHIE€HTY M. «a» CT.
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oOyyaromuxcs 182 TII 2019
[Ipuka3sbl/ pacnopsiKeHUsT 110 5 Jer
01-19 | aAMHUHUCTPATHBHO —XO035IICTBEHHBIM m. «0O» cr.
BOIIPOCaM 19 TII 2019
Kuura/>xypHan perucrpauuu 5 er
0120 |TPHKa30B / paCHOPﬂ)KeHI/IUI/I 10 ) 0. By oL
aJIMMHHUCTPATUBHO —X03SIICTBEHHOM 182 TII 2019
JESITEIbHOCTH
JlokasibHblE HOPMATHBHBIE AKTHI IO Hocrosnro
01-21 OCHOBHBIM BonpocaM cr. 8 TI
p 2019
JIOKyMEHTBI O IpOBEpKax (akThl, 10 ger
01-22 |cnpaBku, NEpenucKka) OpraHaMu cr. 141 TII
TOCKOHTpPOJIA  (Haa3opa) 2019
Hocrosmto ITocne 3ameHbI
01-23 |HWHCTpyKUIHS TIO JEIONPOU3BOJICTBY cr. 28 TII
HOBBIMU
2019
ITocTostHHO CTpyKTypHBIX
01-24 | HomeHknaTypa J1ein cr. 157 TII |noapa3aeneHui
2019 — 3 ronma
OOpaieHust rpaxiaH M Iepernucka > Jer K
01-25 o pI/II)J(l aCCM(E)T eimo ’ cr. 154 TII
P P 2019
K 6 . 5 Jer
01-26 r 2113(1;?11{ PErHCTpaIliH - OOPALICHIH M. «e» CT.
P 182 TII 2019
Ho
K . cuareil JUKBUIALIUU
01-27 m Tyg{{igB ydeTa BbIJA4YM Ie4aTred u OpraEmzaIH
cr. 163 TII
2019
[Ipu
OTCYTCTBUH
KHHT,
AKXTBl YHUYTOXEHHUS TIeyaTed u 3 Toza JKypHaJIOB
01-28 | w M er. 164 TIT |PYPO8
2019 OTTHEKO
CJIETIKOB — JIO
JMKBUIALIUU
OpraHu3aluu
K 5 Jer
01-29 z[oi]cpHag{TE ZTHCTP AU BXOJATIHX M. «» CT.
™ 182 TII 2019
01-30 |XXypHan perucTpauuu HCXOAAIIUX 5 zer
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JIOKYMEHTOB

M. «» CT.
182 TII 2019

[TyOnuuHblid 10KIag O padote [TocTostHHO
o1-31 mioﬁm OO P cr. 209 TII
2019
ITocrostHHO
01-32 |Otuer 0 camMoOOCIIEOBAHUH cr. 209 TII
2019
ITocTrostHHO
01-33 |TomoBoii mmaH pabGOTHI MIKOJBI II ; 8«3» CT.
TIT 2019
Jlo MuHOBaHMS
OrnepaTUBHBIE TUTAHBI
01-34 | (kBapTanbHBIE, MECAUIHBIE) HaZI00HOCTH
P ’ cr. 201 TH
paboTHl TITKOJIBI 010
01-35 |<...>

02. OoOpa3oBaresbHasi [1eATEJIbHOCTD

O6pazoBarenbHble TPOTPAMMBI

Jlo 3ameHbl

[Tepexopsmiee ¢

02-01 | mWKOJBI IO OBHSIM OOIIETO HOBBIMHU
P m 2017 ronma
o0pazoBaHus ct. 271 IIMII
Jlo 3ameHsbl
JlonosmHUTEILHBIE 00pa30BaTEIbHBIC [Tepexopsmiee ¢
02-02 IpOrpaMMbI HOBBIMH 2020 roma
porp cr. 271 IIMII g
[IpoTokosibl 3aceganHuii ITocTostHHO
02-03 | megarormyeckoro coBeTa U O. «I» CT.
JIOKYMEHTBl K HUM 18 TII 2019
02-04 Knura ydera mpoTokoJioB 10 get
[eJarornyeckoro CoBeETa ct. 335 IIMII
s2-05 | Mo 1o iy v
P P cr. 316 TIMII
NEeATEIILHOCTHU
IIpoTokonbl 3acemaHuii coBeTa
pomurenend  (POAUTENBCKOTO
02-06 |koMuTeTa) M IOOKYMEHTHI Hocrosmno,
cTt. 324 IIMII
(CpaBKH, JOKJIaMdbI,
uHbopMallUK) K HHUM
IToctosuHO,
02-07 [Iporokosbl 3acenanuii 3 rojma eCJ;HT IHKoIa
SK3aMEHAIlUOHHBIX KOMHCCHH ct. 326 IIMII cAae
JIOKYMEHTBHI Ha
rOCXpaHue
02-08 | Uudopmanus, cBeneHus o pabore 3 roma
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TPyl IPOJUICHHOTO MJHS

cr. 312 IIMII

02-09 Knura ydera Bblgaum menaneu 50 x;er
ydamuMes  IKOJI cr. 319 IIMII
Kuaura ydera OnaHKOB M BbIIA4H
02-10 aTTecTaToB (perucrpanuu 50 uner
BBIJJAHHBIX JOKYMEHTOB 00 cr. 322 IIMII
oOpa3oBaHUM )
02-11 Kuaura ydera BbIauM MOXBAJIBbHBIX 50 met
JINCTOB M TOXBAJIbHBIX T'PAMOT cr. 320 IIMII
ITocTostaHO,
JIOKyMeHTBI (TUJIaHBI, JOKJIAJHBIC 3 roma eCIM IITKOJIa
02-12
3allMCKHA, IIEPEIHUCKa) O or. 321 TIMII caaer
MPOBEJCHUU OTKPBITHIX YPOKOB JIOKYMEHTBI Ha
rocxpaHue
[TpoTOKOJIBI POAUTENBCKHUX
02-13 coOpaHuii U JOKYMEHTHl K HHM 5 ner
(CrIpaBKH, [TOKJIAJIbI, cT. 324 TIMII
nHpopmanuu )
02-14 OtyeTrsl 0 paboTe coBeTa 3 roma
poauTenen cr. 325 IIMII
AndaBuTHas KHHTA 3aIiCH 50 ner
02-15
00yJaronuxcst cr. 329 IIMII
ITocme
OKOHYAaHHU
02-16 |JIuunble nena oOydJarOIIMXCS 3 rom IIKOJIBI U TIpHU
ct. 330 IIMII
BLIOBITHH B
JIPYTYI0 KOy
02-17 | Dx3aMeHallMOHHBIE OWIETHI 1 roA
i cr. 503 TIMII
02-18 DK3aMeHAIIMOHHBIC PaOOThI 1 ron ITocne cmaum
oOyuaronuxcs ct. 506 IIMII |3k3ameHOB
H3bsateie u3
. | KJIacCHBIX
B snexrponHoit
JKYpHAaJIOB
KunaccHble xypHanbl (opme na mucke CBOJIHEIE
02-19 — 5 ner
(DIIEKTPOHHEBIE) BEIOMOCTH
IIEBAEMOCTH —
cr. 331 ITMIT|YSTeracMoc
He MeHee 25 et
02-20 Kypnan ydera HpONyIIEHHBIX U 5 Jner
3aMEILIECHHBIX YPOKOB cr. 337 IIMII
02-21 Kypnan 3anstuii 1o 5 Jner

AOIIOJITHUTCIIBHOMY O6pa3OBaHI/IIO

ct. 493 IIMII
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5 1ner
02-22 | XKypHan Tpynnsl IPOJICHHOTO IHSI
YpHAI TPYHIHL PO s cr. 333 [IMII
02-23 |<...>
03. BocnuraTreabHasi JeATEJIbHOCTh
IInanel BOCHHTATEIBHBIX 3 roxaa
03-01 |meponpusiTuii U AOKYMEHTHI K cr. 194 TII
HUM 2019
[Iepenucka mo Bompocam
03-02 |mpodopueHranuu, TpPyIOBOTO 3 roma
’ cr. 345 IIMII
00y4YeHHUs] ¥ BOCIUTAHUS
[lepenncka ¢ opraHamMu CHCTEMBI 5 ner, OJIIK
03-03 |npodunaktuku U O€3HATZ30PHOCTH cr. 70 TII
HECOBEPIIECHHOJIETHUX 2019
ITocTostaHO,
€CclIM IIKOJIa
03-04 JlokymeHTBl 00 oOpraHu3anuu H 10 mer oxaeT
pabote marepei cr. 478 ITIMII a
JIOKYMEHTBI Ha
rocxpaHue
JIOKyMEHTBI O MPOBEACHUU
OJINMITHA, BUKTOPHH 110
5 A p Jlo MHMHOBaHMS
03-05 |YHEOHBIM mpenMeTam, CMOTPOB, HanOGHOCTH
KOHKYPCOB XYJI0KECTBEHHOTO, or. 383 IIMII
TEXHUYECKOTO U JPYTHX BHJIOB
TBOPYECTBA IIKOJIBHUKOB
JIOKyMEHTBI O BBICTABKaX JACTCKOTO Jlo MuHOBaHHS
03-06 |XyHOKECTBEHHOTO M TEXHHYECKOIO HaJ00HOCTH
TBOpYECTBA cr. 384 IIMII
ITocTostaHO,
Ortuetsl, wuHpOpManuu o pabote 10 et €clIi IIKOJIa
03-07 | oOlIECTBEHHBIX YYECHUYECKUX craer
m pIx yH cr. 388 IIMIT| "
OpraHu3aIui JOKYMEHTBHI Ha
rocxpaHue
03-08 |<...>
04. Mertoauueckass AesITeJbHOCTD
. IToctosuHO,
OJIOKEHHE O METOJIUYECKOM
04-01 coBeTe n O. «a» CT.
34 TII 2019
[Tonoxxenust o0 ydeOHO- [TocrostHHO,
04-02 | merognueckux OOLEIUHEHUSAX, M. «a» CT.
pabouux rpymnmax 34 TII 2019
04-03 [Iporokosbl 3acenanuii ITocTosuHO,

METOAUYCCKOIO COBECTa H

m. «a» CT.
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JOKYMEHTBI (CIpPAaBKH, JOKIaAbI, 18 TII 2019
uHpOpMALIUK) K HHUM
r . 6 5 ner, DJIIK
04-04 | rommaecxoro cosera c1. 200
TII 2019
ITo
AHaiu3 pe3yabTaToB 5 ner, OJIIK
o OTIepaTUBHBIM
04-05 |meroanueckor pabOTHI cr. 46 TII
o BoImpocaM — 5
00pa30BaTeIIbHON OpraHu3aluu 2019 et
04-06 |<...>
05. KagpoBoe o0ecnevyeHue
IIpucnannsie
ITocTrosauno ISl CBEIEHUSA
05-01 | KonnekTUBHBIA JOTOBOP cr. 386 TII |— mo MuHOBaHUSI
2019 HaJ00HOCTH
ITocne
JIoKyMEeHTBI O TpOBEpPKax 3 roga HACTEUYEHUS
05-02 |BBIMOJHEHUS YCIOBHI cr. 389 TII |cpoka neHCTBUSA
KOJUJIEKTUBHOI'O JIOTOBOpAa 2019 KOJIJIEKTUBHOTO
JIOroBOpa
IIpaBuina BHYTpEHHETO OBOTO Hocrosnno
05-03 papcnopﬂma yIp ThyA cr. 394 TII
2019
IIltaTHOE pacmucaHue Hu Hocrosnno
05-04 I/I3MeHeHI/IHp K HEMY er.40 TII
2019
[[ITaTHbIE pacCTaHOBKU (IITATHO- 50/75 met
05-05 N ct. 42 TII
CIIMCOYHBIA COCTaB PaOOTHUKOB)
2019
JlOIDKHOCTHBIE HHCTPYKIIUU 50/75 net
05-06 |2 OO PyKH cr. 443 TII
p 2019
[Ipuka3pl MO JIMYHOMY COCTaBy
(mpueMm, MepeMEIICHUE,
COBMEUIEHUE, TIEPEBOI,
Tonomuremioe 50/75
o netr: DIIK
05-07 |npocdeccuonansHoe 00pazoBaHuE,
M. «a» CT.

U3MEHEeHUe (aMuInH,
MOOIIPEHHsI, HArpakIeHHs ,
OTIIyCKa 1O YyXOJy 3a peOeHKOM,
oTIycKa 0e3 COXpaHEHHs
3apaboOTHOM TMIaTHI)

434 TII 2019
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IIpukasel opraHusanuu IO
JUYHOMY COCTaBYy (€XKErOoJHbIE

O06 ormyckax,
KOMaHIMPOBKaX
pabOTHUKOB C

OIUTAUYMBaeMbl€ OTIyCKa, OTIIyCKa 5 Iner
BpEIHBIMU U
05-0g |B CBA3H C oOyueHueMm, M. «O»—«r» (i)
JICKYPCTBAaX, HE CBSI3aHHBIX C cT. 434 TII
. N OITIaCHBEIMU
OCHOBHOHM (TIPO(HUIEHOM ) 2019 ——
NESITETBHOCTBIO, O KOMaHAHPOBKaX Tpyma —50/75
U CIY’)KE€OHBIX IpOBEpKax ner
[Ipykaspl Mo JIMYHOMY COCTaBy 3 roma
05-09 (AMCUUIUITMHAPHBIE B3BICKAHMS ) m. o cT.
434 TIT 2019
O exerogHo
OILTAYMBAEMEIX
OTITyCKax,
OTITyCKax B
50/75 ner |CBSI3U C
05-10 Knura/xypHan perucrpanuu OIIK o0yudeHuem,
MPUKA30B TIO0 JIMYHOMY COCTaBY) m. «O» cT. |JeKYypCTBax,
182 TII 2019 |He CBA3aHHBIX
C OCHOBHOM
(npodrtbHOM )
eI TeILHOCTRIO
— 5 ger
KypHan ydera JHMYHBIX €71 50/75 ner
05-11 paOOTHUKOB JIMYHBIX €7, JUIHBIX OIIK
KapTO4eK, TPYIOBBIX JOTOBOPOB m. «O» cT.
(CITy’)K€OHBIX KOHTPAKTOB) 463 TII 2019
50/75 ner
OIIK ITepexopsmiee ¢
05-12 |JIuunbie nena paOOTHUKOB cr. 445 TII |2021 roma
2019
50/75 ner
TpynoBbie OTOBOpBI, CIIy)KeOHBIE
05-13 | KOHTpaKTBI, COTIAlIEHHsI 00 HX MK
|y ’
ct. 435 TII
U3MEHEHUHU, PaCTOPKEHUU 5019
VYBenomieHusi, NpeaynpexIcHus, 3 roma
05-14 cr. 436 TII
paboTHUKOB (aM) paboTojaTeneM 5019
50/75 net
05-15 JInuHble KapTOUKU PaOOTHHKOB SIIK Ilepexomsamee ¢
(b. T-2) ct. 444 TII |202 rona
2019
[lonnuHHBIE JTMYHBIE JOKYMEHTBI Jlo HeBocTtpeOoBanu
05-16 | (TpyzoBass KHUXKA, IJUIUIOMBI, BOoCTpeOoBaHus . |ble — 50/75
aTTecTaThl, YIOCTOBEPEHHS, cr. 449 TII |ner*
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CBHJICTEIILCTBA) 2019
50/75 ner
05-17 Kuaura yuera ABWKEHUA TPYNOBBIX M. «B» CT.
KHIDKEK U BKJQJBIINIEH B HUX 463 «B» TII
2019
ITocne
HCTEUYCHUS
CpOKa JIEUCTBUS
corJiacusi WU
Cornacusi Ha 00pabOTKyY 3 roma ero OT3bIBA,
05-18 cr. 441 TI
MEPCOHANBHBIX JTAHHBIX 2019 €CIM MHOE He
MIPETYCMOTPEHO
(benepalibHbIM
3aKOHOM,
JIOTOBOPOM
JlokymeHTBI 00 OCBOOOXICHHH OT
yIUTaThl HAJOTOB, TMPEIOCTaBICHUN 5 ner
05-19 |[mpror, OTCpPOYEK YIUIATHI WU cr. 304 TII
OTKa3e B HEHW MO Hajoram, 2019
coopam
[IpoTokoibl 3acenanuii, 10 ger BIK
05-2( |TMOCTAHOBIICHHsS H Jpyrue or. 485 TII
ZIOKYMEHTBI aTTECTALHOHHEIX 5019
KOMHUCCUI
JIOKyMEeHTBl O aTTecTalluH, 5 jer
0521 | OMPEaCICHUIO npodeccuoHaIbHBIX or. 484 TII
U JIMYHOCTHBIX KayecTB
2019
pabOTHUKOB
JIOKyMEHTBl O TPOXOKJIECHUU
HE3aBHUCHUMON OLIEHKH
OOTHHKOB WJIH > Jet
05-22 KBaTM(UKAIMK pa e 498 TI
UL, MPETeHIYIOIUX Ha 5019
OCYILIECTBIICHUE OIPEAEICHHOTO
BHUJIA TPYIOBOM NEATEIBHOCTH
1 ron
05-23 |I'paduku mpoBeneHHUS aTTeCTaINH cr. 490 TII
2019
JIOKyMEHTBI O NEPENOArOTOBKE U 5 mer OlIK
05-24 |noBbIICHUH KBaNU(PUKAIUH U cr. 491 TII
MEPEnoArOTOBKE PabOTHUKOB 2019
[Iepenucka mo arrecrauuw, 3 roma
05-25 | mepenoAroToBKe U TMOBBIIICHUH ct. 499 TII
KBaJIM(HUKAIUA PAOOTHUKOB 2019
05-26 [Mnan moBbIIeHUsT KBaTU(UKAIIUN 5 ner
MeJarornyeckux paboOTHUKOB ct. 482 TII
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2019
JIOKyMEHTBI O TPEACTABICHUH K
HarpaxJaeHu0 pabOTHUKOB 5 Jer
05-27 | (npexncraBieHus, XOJATaKCTBa, cr. 500 TII
XapaKTepUCTUKU, BBIIUCKU U3 2019
peleHui u ap. )
3 roxaa
05-28 |I'paduk OTIyCKOB cr. 453 TII
2019
TapudukaioHHbIe CIHUCKU 50/75 net
05-29 (BemoMocCTH) PaOOTHUKOB cr. 400 TII
A p 2019
OtueTsl PabOOTHUKOB O 5 ner SIK
05-30 KOMaHHHpOBKaX cr. 452 TII
P 2019
JIOKyMEHTBI BEICHHUIO BOWHCKOTO c
JIET
era W OPOHUPOBAHUIO TI'PaKIaH
05-31 |7 POHHP paxaat, cr. 457 TI
MpeOBIBAIONIUX B 3amace (IUIaHbI, 2019
OTYETHI )
JIOKyMEHTBI BEICHHUIO BOWHCKOTO i
erTa U OpPOHUPOBAHHUIO T'pPaKIaH ITocie cusTHA
05-32 |7 POHHP pacaat, cr. 458 TII
MpeOBIBAIONUX B 3arace 2019 c yuera
(KapTO4YKH, JUCTKHA, [IOBECTKHU)
Kypnan (xHura) mnpoBEpoOK 5 er
COCTOSIHASI BOMHCKOTO ydYeTa H
05-33 i cr. 459 TII
OpOHUPOBaHUS TPAXKIAH, 5019
peObIBAIONIUX B 3arace
K 5 Jer
05-34 Boﬁ){lj:gMyquaeTnHH, MoZIeKatmx I. «&» CT.
Y yaery 463 TIT 2019
3asBKM O MOTPEOHOCTH B 1 roxg
05-35 |npuBIEYEHUH HHOCTPAHHBIX cr. 377 TI
pabOTHUKOB 2019
3asBiaeHuss paOOTHUKOB O BbIJAYE 1 roxg
05-36 | IOKyMEHTOB, CBS3aHHBIX C cr. 451 TII
paboToif, W HX KOMHIA 2019
05-37 |<...>
06. byxraarepckuil y4er M OTYETHOCTH
ITocTosuHO
[Tonoxenune o6 ommare Tpyga u ITocne 3amMeHBI
06-01 NIPEMUPOBAHUN DPAOOTHHUKOB . @ ct. HOBBIMU
pEMHP p 294TII 2019
06-02 |T'omoBo#t mnaH (PUHAHCOBO-— ITocTtosuHO
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XO3IUCTBEHHON J€ATEIHLHOCTH

M. «a» CT.
247 TII 2019

OTueTsl O BBIMOJHEHUH IUIAHOB
(MHAHCOBO —XO03HCTBEHHOM

IlocTosHHO

06-03 I. «a» CT.
JIEATEIIBHOCTU OPraHu3alMH . 579 TII 2019
T'onmoBrie
OTueTsl O BBIINOJHEHUU IIJIAHOB 5 er
06-04 | et eprammsai n. @ er.
A p H - 272 TIT 2019
Ksaprasnbnsbie
JIOKyMEeHTBI O TpOBEpKax (akThl, 5 et
cipa epenncKa
06-05 MpaBiH, HpHI:IK ) . ct. 282 TII
(bMHAHCOBO —XO03SIICTBEHHOI 2019
NEeITeNbHOCTH
T'omoBast Oyxramrepckas Hocrosmo
06-06 OT'-)IIGTHOCTI)YX p cr. 268 TII
2019
5 ner
06-07 |T'omoBast OromkKeTHas OTYETHOCTH O. «a» CT.
269 TII 2019
n 6 5 ner Ipn
06-08 POMEXYTOUHBIE OYXTaJITEPCKUE 0. «G» o, OTCYTCTBHH
OTYETEI 265 TI 2019 T'OJIOBBIX—
IIOCTOSIHHO
5 et Jlns rogoBoit
AVYIUTOPCKHAE 3aKIIIOYEHUS II0 OyXraJITepcKou
06-09 6”‘ PEKHIE cr. 286 TIT | Y rattep
YXTaJTEPCKON OTYETHOCTH 5019 OTUETHOCTH -
IOCTOSIHHO
T'omoBrle M KBapTaldbHBIE PACUETHI 50/75 ner
06-10 HOﬂCTanOBLIM EL’»HOC&M b cr. 308 TII
2019
50/75 xmet
OIIK:
06-11 |JIuueBble cyera PabOTHUKOB
H P cr. 296 TII
2019
JIOKyMEHTBI O TOJIyYE€HUH 1
3apaboOTHOM MaThl (CBOJHBIC 6 Jer pH
OTCYTCTBUH
06-12 |pacueTHble (pacyeTHO-ILIATEKHBIC) cr. 295 TII
JINLIEBBIX CYETOB
BEIOMOCTH, pAaCUETHBIE JIUCTHI, 2019 — 50/75 ner
JIOBEPEHHOCTH )
JIOKyMEeHTBI (KOMHMH OTYETOB, 5
JIET
3asIBIIEHUSA, CIUCKA DPAOOTHUKOB
06-13 g P ' cr. 298 TII
CIpaBKH, BBINHUCKU U3 5019

IIPOTOKOJIOB, 3aKJIFOYCHUA ,
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MepenucKka) O BBIILIATE MOCOOMIA,
oIjiaTe JMCTKOB
HETPYAOCIOCOOHOCTH ,
MAaTepUAIbHON OMOUIU

[Tpu
OTCYTCTBUH
JMLEBBIX CUETOB

C 5 Jer HIIA
oe-14 |Cuamn o s » cr. 312 1 |seaowosre
B 2019 HAYUCJIICHUS
3apaboTHOM
IUIaThl —
50/75 net
5 Jner
06-15 HcnomHUTEIBRHBIE JUCTHI IO or. 299 TI ITocne
yACp)KaHUIO M3 3apaOOTHOM TUIATHI : 2019 HCIIOJIHEHUS
IIpyn TsxKENBIX,
5 Jer BpPEOHBIX U
Tabenu u XypHAJBl ydeTa
06-16 AGoUero B gﬁeHn e cr. 402 TII |omacHBIX
P P 2019 YCIOBUAX TpyHa
— 50/75 mer
HasnoroBeie nexnapanuu 5 ger JIIIK
06-17 | (pacyeTsl) 1O BCEM BHJAM ct. 310 TII
HAJIOTOB 2019
JlokyMeHTBI 00 WHBEHTapH3aIlHH > Jer
06-18 aKm}g‘gB pHsatl cr. 321 TII
2019
JlokyMeHTBI 00 WHBEHTapH3allHH > Jer Ipu ycnosun
06-19 M P . cr. 321 TII |mpoBeaeHus
TOBApPHO—MaTEPUATIbHBIX I[IEHHOCTEH
2019 IIPOBEPKU
Ilocne BBIOBITHA
JIOKyMEHTBI O NEPEOLICHKE
OCHOBHBIX (DOHJOB, OIPEACICHUN > Jer OCHOBHBIX
06-20 aMOpTH3alNHU 0CHO;3HBIX CpeACTB cr. 323 TII |cpercts n
pTH3aL peacts, 2019 HEMaTepHAIbHBI
OLIEHKE CTOMMOCTH HMMYIIECTBA
X aKTHBOB
ITocne
JloroBopel 0 MaTepHaIbHOU > et YBOJILHCHHA
06-21 P P cr. 279 TII |MarepuaabHO-
OTBETCTBEHHOCTH
2019 OTBETCTBEHHOTO
JIMIa
JIoroBOpBI T'PaKJIaHCKO—IPABOBOTO
XapakTepa O BBIIOJHEHUU pPadoT
OKI;C&aHI/II;I cl (I)I/I3I/I‘-I€CKI/IFI)VII/I ’ 50/75 mers
06-22 YOyt cr. 301 TII
JULAMH, aKTbl CIHa4d-TPUEMKH 5019

BBITIOJITHEHHBIX pa60T ; OKa3aHHBbIX
yeayr
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ITocne
JIOTOBOPBI € POIUTEISIMU 5 mer SIIK UCTEYECHUS
06-23 cr. 11 TII .
(3aKOHHBIMHU IPEACTaBUTEIISIMU ) 5019 CpoKa JCHCTBUSA
JI0TOBOpa
. > Jer Ilocne 3ameHbI
06-24 | JIOKyMEHTbl Y4Y€THOM IIOJIUTUKH cr. 267 TII HOBBIMIL
2019
[lepBuuHbIE YYETHBIE JOKYMEHTBI
U CBSI3aHHBIE C HUMU
OmpaB/aTesbHbIe JOKYMEHTHI Ipu ycnosuu
(KaccoBbIE JOKYMEHTHI M KHUIH, TIpOBCACHNA
OAHKOBCKHE JIOKYMEHTbHI, KOpEIIKU TIpOBEPKI;  IpH
JICHE)KHBIX YEKOBBIX KHIKEK, 5 Jer BOSHHKHOBCHUH
06-25 |opnepa, Tabenu, W3BEUICHUS cr. 277 TI |€™OPOB,
0aHKOB U TIEPEBOJHBIC 2019 pasHorIacu
TpeOOBaHUsI, AaKThl O IpUEME, COXpARAIOTCA
claye M CHOUCAaHUM HMMYIIECTBa U 710 TIPHFITHA
MaTepuagoB, KBUTAHIIUH, PCIICHIA TO
HaKJIaJHblE, aBAaHCOBbIE OTYETHI, Heny
MepEenncKa)
Ilepeuenp ML, HMMEIOIIMX INPABO 5 ner Mocie 3aMEHLL
06-26 |moANMMCH TEPBUYHBIX YYETHBIX ct. 280 TII HOBBIMI
JOKYMEHTOB 2019
06-27 JIOKyMEHTBI O B3aUMHBIX pacdeTax > et Hocne
- W mepepacueTax cr. 264 TII |npoBeaeHus
2019 B3anMopacyera
5 Jer
06-28 |Kuura yyera JOBEpEHHOCTEH O. «I» CT.
292 TII 2019
5 Jer
06-29 | Cuera-dakrypbl cr. 317 TII
2019
Ho
JMKBUIALIUU
06-30 [JXKypHan yyera OCHOBHBIX CpEJICTB OopraHu3auu
. «a» CT.
329 TII 2019
XKypHan ydera MarepualbHBIX > et
06-31 LIEHHOCTEH M HMHOTIO HUMYIIECTBA m. «o» cr.
329 TII 2019
Knura ydera npuxomHo-— 5 uer Hocne
06-32 | pacXoAHBIX MaTepUaloB, ct. 526 TII ;r;?gaiﬁme
o0opynoBaHus 2019 PHAIIBHBIX
LIEHHOCTEN
06-33 |IlonoxxeHne O 3aKylmKe TOBapoB, ITocTostHHO
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pabor, ycuyr ct. 217 TII
2019
3 roma
06-34 |Ilman-rpaduk 3aKyIoK cr. 218 TII
2019
3 rogma
06-35 [JIoOKyMEHTbI MO 3aKylKaMm cr. 219-223
TII 2019
5 ner STIK E(?[(:GJ:IGCHI/ISI
06-36 | MyHHIIMTTAJIbHBIE KOHTPAKTHI ct. 224 TII N
CpoKa JCeHCTBUS
2019
KOHTpPaKTa
Ilepenmncka 1o OCYIIECTBIIEHUIO 3 rona
06-37 | P ym cr. 229 TII
3aKyIOK I HYXJ OpraHu3aIiH
2019
KypHan perucrpanuu 3asiBOK Ha 3 roma
06-38 ?c):THe 113) 3aK pK]:lX cr. 227 TII
v e 2019
Ilepenucka mo BompocaM OKa3aHHUs 5 ser STIK
06-39 HJ'IEII)THBIX (V) b cr. 250 TII
yer 2019
o o oo
06-40 p peA) cr. 511 TII
000pyIOBaHUS W JPYTrou 5019
MPOAYKIIUH
[IpueMo—caaTounbie aKThI,
COCTaBJIEHHBIE IIPH CMEHE 15 ner
06-41 p cr. 44 TII
IOJDKHOCTHBIX, OTBETCTBEHHBIX, 5019
MaTepraIbHO —OTBETCTBEHHBIX JIHI]
06-42 |<...>
07. buobdamoreka
ITocTtosHHO
07-01 |Ilomoxxeune o OHOIUMOTEKE I. «a» CT.
33 TII 2019
WNuBeHntapHast kHHra, andaBUTHBIHA Hoctosto
07-02 errap ’ cr. 330 TII
KaTajaor 2019
Jo
JIOKyMEHTBI yueTa MaTephalioB JINKBUJALIUA
07-03 | cnpaBO4YHO-~UH(POPMALIUOHHOTO Oonbmuorexku
¢donma, OubIUOTEKH cr. 366 TII

2019
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AKTBl crnucaHus KHUT H > Jet Hocre
07-04 9 cr. 365 TII |cnenyromen
MEePUOANYECKUX HW3AAHUI
2019 MIPOBEPKU
JIOKyMEHTBI O IOATOTOBKE U 5 ner OIIK
07-05 |mpoBeneHHWH BBICTABOK, SPMapoK, ct. 368 TII
IIpE3EeHTALNN 2019
07-06 [<...>
08. Apxus
m 5 5 [TocTosiHHO
08-01 5 OCH(:KGHZIUG Oo alz EHBG’ © . «» CT.
KCIIEPTHONW KOMHUCCHH
P 33 TIT 2019
[TocTosiHHO
08-02 | YueTHble JOKYMEHTHI apXuBa cr. 171 TII
2019
ocToSHHO HeyreepxieHHbBI
08-03 [Onucu Aenm NMOCTOSIHHOTO XpaHEHUs M. «a» CT. ;HHOJ;ZHHSI
172 TII 2019
HaI00HOCTH
HeyrBepxieHHbI
507175 ner SI,CCOFJ'IaCOBaHHBI
08-04 [Onucu nen mo JUYHOMY COCTaBY m. «O» cr. e - 10
172 TII 2019 A
MHHOBAHHUS
HaJI00HOCTH
3 roxa ITocne
Onucu nen BPEMEHHOTO  (CBBIIIE
08-05 10 ner) xpaenus M. «B» CT. |YHUYTOXEHUS
P 172 TII 2019 |zen
ITocne
BO3BpAILCHUS
JIOKYMEHTOB .
Jl1s akTOB
JIOKyMEeHTBl ydeTa BbIJA4YM €T, 3 roxga
BbIJIaYd JIe]d BO
08-06 | IOKyMEHTOB BO BPEMEHHOE cr. 175 TII
BpPEMEHHOE
MOJIb30BAHUE 2019
M0JIb30BaHUE
ApYrum
OpraHu3anusm
- 5 mer
ITocne
BO3BpAIlCHUS
OKYMEHTOB .
JIOKyMEHTBI BBIEMKH eI 3 roma 1I£[ HYM
08-07 ™ ALy cr. 176 TII | P
JIOKYMEHTOB 5019 HEBO3BpaIICHUHU
— IPOTOKOJIBI,
aKThl
BKJIIOYAIOTCSA B
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neno ¢oHma -

MMOCTOSTHHO
Komun apxuBHBIX cHOpaBoOK
BLII[aHHBIIe) o 3al ofaM r,ancnaH 5 ser SIIK
08-08 p p ' cr. 178 TII
JOKYMEHTBl K HUM (3asBJICHHS, 5019
3alIpOChl, CIIPaBKUA, IIEPEIIUCKA)
Kypuanei, 0a3pl JaHHBIX ydeTa 5 ner
08-09 |BbIauM apXUBHBIX CIPABOK, cr. 177 TII
KONMIK, BBINHCOK W3 JOKYMEHTOB 2019
JloroBopbl (coriameHusi) ¢
APXUBHBIMH YUPEKICHUSIMH , 5 ger BIK ITocne
MHBIMH OpraHu3anusMi O HACTEUYEHHUS
08-10 pramal cr. 179 TII .
B3aMMOJCUCTBUH WU COTPYJHHUYCCTBE 5019 CpokKa JCHUCTBHUA
B cdepe apXMBHOTO Jela u JIOroBOpa
JIETOTIPOU3BOJICTBA
08-11 |<...>
09. MeauuuHckoe 00CITy;KUBAHME
. ITocTostHHO?
OJIO’)KEHHE O MEIHUIIMHCKOM
09-01 6I10KE i O. «a» CT.
33 TII 2019
MenuuuHCKe KapThl 5 ner
09-02
00yJaronuxcst cr. 441 IIMII
3aKITIOYNTEIIHLHBI
€ AaKTHI
MEIUITTHCKHUX
OCMOTpPOB
pPabOTHHUKOB,
JIOKyMEHTBI O MEAUIMHCKUX 3 rona BBIIOJTHSIOIINX
09-03 0CMOTpax cr. 635 TII paboThl C
2019
BpPEJIHBIMH ,
OIaCHBIMH
YCIIOBUSIMU
Tpyra —
50/75 xet
ITocne
JloroBop o ¢uHAHCOBOM 5 et HCTeUCHIS
09-04 |obecreueHun 00S3aTEIHLHOTO cr. 627 TII o
Cpoka JAeucTBuUs
MEIULMHCKOI0 CTpPaxOBaHUs 2019
JIOroBopa
JIOKyMEHTBI O MEIUIMHCKOM 5 ner

09-05
00CITy>)KUBaHUH

ct. 369 IIMII

09-06 |<...>

10. IInmedJaoK

10-01 |IlonoxxeHue 06 opraHu3aluu

IlocTossHHO
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IIMTaHUuA 06yan0me051 HIKOJBbI

m. «a» CT.

33 TIT 2019
I 6 o ITocTostHHO
10-02 Kooizz:ilr;ﬂemion II))I AKCpKHON Im. «a» CT.
33 TII 2019
Otuersl, wH(MOPMANNK, CIPABKH 1 Ton
10-03
00 opraHu3zanuu TMUTaAHUS cr. 362 IIMII
10-04 YTBEepKICHHBIE HOPMBI NHUTAHUSA J3H
JUI1 IIKOJILHUKOB (MEHIO) cT. 839 IIMII
JlokymMeHTBl (cepTU(UKATHI, 5 JeT
10-05 |akTel, pekiamManuu, 3aKIIOYEHUs, cr. 513 TII
CIIPaBKM) O KayeCTBE ChIPbA 2019
HaxommrensHas BeIOMOCTH IO > Jer
10-06 8 cr. 276 TII
pacxody TMPOIYKTOB MUTAHUS
2019
AxThl 1O Opakepaxy,
osor OpaKOBOYHBIE W3BEIICHHUS , 3 rom
nedeKTHhIe BEIOMOCTH M or. 787 IIMII
Mepenucka O BBHIOPAKOBKE
MPOYKIIUU
KypHan mocTaBKM DHIIEBOI 3 rom
10-08 Hf; o = cr. 787 TII
POAYK 2019
1 ron
10-09 | KoMmiIekToBOYHBIE BEIOMOCTH ct. 512 TII
2019
JIOKyMEHTBI (pacrnopsuKeHus , 5 er
10-10 TpeOOBaHUs, HaKIaAHBIE) 00 or. 518 TII
OTIIyCKE TOBAapOB CO CKJIAJ0B H 2019
OTrpy3Ke MNPOAYKLIHHU
XKypHanbl Opakepaska HHUIIEBBIX
10-11 |OpoayKTOB M KYyJWHAPHOMU L rox
cT. 967 IIMII
MPOAYKLIUHU
Kypnan ydera TemiepaTypHOIO 1 1o
10-12 |pexuMa B XOJOIUIBHOM A
ct. 967 IIMII
obopynoBaHuK (Ha MUIIEOIOKE)
Kypnan nposeneHus
10-13 |BUTaMHHH3ALUU TPETbUX U L ron
ct. 967 IIMII
CITAAKUX OO
10-14 | TexHonoruyeckue KapTbl Jlo savenl Ilepexonamue c

HOBBIMH

2019 roxma
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10-15 I'uruennyeckuil KypHai 1 rox
(COTpPYIHUKH ) cr. 967 IIMII
Kypnan ydera Temmeparypsl U 1 rox
10-16 |BIaXHOCTH B CKJIAJCKHX
A cr. 967 TIMII
MOMEIIEHUIX
10-17 |<...>
11. Bbe3omacHOCTH
5 ner ITocme
11-01 |Ilacmopt 0€30macHOCTH ILKOJIbI cr. 594 TII |akTyanusamnuu
2019 rmacropra
ITocme
HACTEUYEHHUS
5 er CpOKa JIEUCTBUS
OroBOPLI Ha OKa3aHHE OXPaHHBIX OTOBODA;
11-02 |Horosop P cr. 580 TI |MOTOPOP
YCIyT 5019 IocJie
MIpEKpaIIeHus
00s13aTENLCTB
10 JIOTOBOPY
JIOKyMEeHTBI (TTPOTOKOJIBI, AaKTHI,
CIIPAaBKU, CBEACHUA, [IOKJIAJIHbIE, 5 ner OIIK
11-03 CITyKeOHBIC 3alUCKU, TepPEenucKa) cr. 587 TII
0 pacclieJIOBaHUH YPE3BBIYAHBIX 2019
MPOUCIIECTBUNA TPU OXpaHE
3TaHUHI
Kuurn peruncrpamun era
BEL aqn)p ocpToLllse eIJI(I/iI; 3 rom
11-04 |BPA e PCHIH,, cr. 589 TII
MPOMYCKOB, HJACHTHU(PUKAIIMOHHBIX 5019
KapT
PazoBbie mpomycka, KOpEHmIKu 1 rox
MPOINYCKOB B CIY)KEOHBIE 3HaHUS
11-05 | POy YK A cr. 591 TII
U Ha BBIHOC MaTe€pUAIbHBIX
N 2019
IICHHOCTEH
JIokyMeHTBI (3aBKM, IEpPENUCKa) 1 roxn
0 IOIIYCKE B CIYKEOHBIE
11-06 Aoty Y cr. 592 TII
MOMENIeHNsT B Hepaboudee BpeMs H 5019
BBIXOJIHBIC JTHH
JIOKyMEHTBI O MOBBILIEHUU 5 ner JIIK
11-07 |aHTUTEpPPOPUCTUUECKOM cr. 595 TII
3alUIIEHHOCTH OpraHu3aluu 2019
Kypnanbl MHCTpyKTaxka IO 3 roja
11-08 |aHTUTEpPPOPUCTHUECKOM cr. 598 TII
3aIUILICHHOCTH 2019
11-09 Kypnan BBOJAHOrO HMHCTpPYKTaxka 3 rona

[0 TPaXJIaHCKOW 00OpoHe
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ct. 608 TII
2019
Kypnan ydera MHCTpyKTaxa IO 3 roxa
11-10 |[pmelcTBUSIM B Ype3BbIYAITHBIX cr. 608 TII
CHUTYaIuIX 2019
Jlo 3ameHbl
[lnanbI-cXeMbl PBaKyallUd M3
11-11 |3maHus NOpU 4Ype3BBIYANHBIX HOBBIMH
pH 1P cr. 606 TII
CUTYalUsIX 5019
JoxymeHTsl 00 oOecrieuyeHun 5 et SIIK
11-12 |2 0™ cr. 611 TII
MPOTUBOMOKAPHOTO PEKUMA
2019
JoxymeHTsl 00 oOecrieuyeHun 5 ner OIIK
11-13 | BHyTpHOOBEKTOBOTO U cr. 611 TII
IIPOIIYCKHOTO PEXUMOB 2019
Kypnans! eTa HWHCTPYKTaXEH I10 3 rona
t1-1d no}>]1<pa HOM y6qe3or1aCHocI;1}:II< cr. 613 TII
P 2019
Ilmanel meWicTBHUM 1O 5 Jer
Ilocme 3amMeHBI
11-15 | npegynpexAeHUI0O W JTUKBUAALAN ct. 603 TII HOBEIMIL
YpE3BbIYANHBIX CHUTYyaIUH 2019
[Topsimox oOyuenust i, TocToSHHO
1116 |OCYWECTBIAOMHUX TPYAOBYIO HIH 0. «a» cT. 8
CITyKEOHYIO JeATeIbHOCTh, Mepam
9 TII 2019
MOKapHOW 0€30MacHOCTH
11-17 |<...>
12. Oxpana Tpyaa
N [Ipu BpeanHsix
OT4yeT N0 CHENHAILHON OIICHKE 45 ner
12-01 |ycnoBuil Tpyda U JOKYMEHTHI K ct. 407 TII 11 OTACHbIX
zeM Y ™ : 5019 YCIIOBUSIX TpyJa
y — 50/75 xet
I 5 ITocTtosHHO
12-02 TOJ'I(;)K@HI/IG 0 ciyx0e OXpaHbI 0. «@» CT.
12 33 TII 2019
IIman paboOTHI CIIYXKOBI OXpaHbI 5 ser SIIK
12-03 | Im’p YK P cr. 200 TII
Py 2019
ITocTostHHO
12-04 |HWHcTpyKUMM 1O OXpaHe Tpyna m. «» cr. 8
TIT 2019
12-05 CornamieHue mo oxpaHe Tpyda U 5 ner JIIK |TIlocie
JOKYMEHTBI K HEMY cr. 11 TII |wucreueHus
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2019 CpOKa JIEUCTBHUS
COrJalieHus
l'ogoBBIE CTAaTUCTUYECKUE CBEACHUSA
00pa30BaTeNIbHON OpraHu3alud o ITocTrosauno
12-06 |TpaBMaTu3Me Ha IIPOU3BOJACTBE U M. «a» CT.
npodecCHOHAIBHBIX 3a00JI€BaHMIX 335 TII 2019
(b. 7— TpaBMaTHuzMm)
CasizaHHbIe C
KPYITHBIM
JIOKyMEHTBI (aKTbl, IPOTOKOJBI, 45 ner MaTepUaIbHbIM
12-07 |3akmoueHusI) O HECUACTHBIX cr. 425 TII |ymepoom u
cirydasx 2019 YEJI0BEYECKNMHU
XKEpTBaMU —
MMOCTOSIHHO
KypHanm (KHMTa) perucTpamun 45 ner
12-08 HGZEaCTHBIX o) aelza o cr. 424 TH
i 2019
Kaurn ydera wmHCTpykTa)xed mo 45 gjer
12-09 |oxpane Tpyaa (BBOJHOrO, Ha Im. «a» CT.
paboueM MecTe, IIEJIEBOTO) 423 TII 2019
Kypnan (kHura) yyera 5 et
npoQuIaKTUYECKUX padoT Mo
12-10 oi a(lee Tpyna, I oge KA 3HAHWUN m. «» cr.
pate Ipyad, THpoBep 423 TII 2019
10 OXpaHe Tpyna
JIOKyMeHTBI (CHpaBKH, 5 ner
MpeIoKeHusi, 000CHOBAHUS
12-11 |PA ’ ' cr. 409 TII
IIEpENNUCKAa) O COCTOSHUM M Mepax 5019
[0 YJIYYUIEHHUIO OXpaHbl TpyAa
[Topsinok yuera ITocTostHHO
12-12 | MUKpOTIOBPEKICHUN (MUKPOTPABM ) m. «a» cr. 8
pabOTHUKOB TIT 2019
[Tonoxenue o mopsake oOydeHUs ITocrosanHO
12-14 |nmo oxpaHe Tpyda M HPOBEPKH m. «» cr. 8
3HaHMUS TpeOOBaHUN OXpaHBl TpyAa TIT 2019
ITocrosanHO
12-13 |IIpaBuia mo oxpaHe TpyAa Im. «a» cr. 8
TII 2019

12-14
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