MyHuunnansHoe 6r04KeTHOe 06LLe06pa3oBaTesibHOE yupexxaeHune
“Kuposckas wkona-rumHasma Ne2” Kuposckoro paoHa Pecny6nmku Kpbim

PACCMOTPEHO

nefarorn4yeckMmM COBeTOM

MBOY «Kunposckasa LKofa-rumHasns
No2

(npotokon Nel4 ot 22.08.2022r.)

[TonoXeHne 0 LKO/IbHOM
Yy4eOHUKOB, Nopanke er© opmMmpoBaHuA, y4eTa,
NCNO/Ib30BaHUA N 00ecneveHns COXpPaHHOCTN

1. O6uwme NoMoXKEHUSA

1.1. [aHHoe NonoxeHne o bubnnoTeyHom poHge MBOY «KnpoBckas LLKOMa-rMMHasmns
No2» KwupoBckoro paitoHa Pecnybnvkm Kpbiv (ganee - ob6pa3oBaTenlbHOE YUpeXaeHue)
paspaboTaHO B COOTBeTCTBUM C PeaepasnibHbiM 3akKOHOM No273-®3 ot 29.12.2012 «O6
obpasoBaHuM B Poccuiickoii defepaumm» B pegakunm ot 25 uiona 2022 roga, ®3 ot
29.12.94 Ne 78-®3 «O 61bnmoTeyHOM fene» B pefakumm oT 11 noHa 2021 r., MNMpukasom
MwuHucTepcTBa KynbTypbl Poccuiickoin deaepaumm ot 8 okTsabpa 2012 roga Nel077 «O6
yTBepXXaeHun Mopsagka yyeta JOKYMEHTOB, BXOAALLMX B COCTaB 6MO/IMOTEYHOro (hoHAa» C
M3MeHeHUAMM Ha 2 despans 2017 roga, MucbmoM MuHKUCTEPCTBA 06pa30BaHUA U HayKw
Poccuiickoin ®epepauym ot 08.12.2011r. Ne MJ-1634/03 «O6 Mcnonb30BaHUN y4eOHMKOB
B 00pa3oBaTeflbHOM MpoLecce», a Takke YCTaBOM 006pa30BaTe/IbHOM opraHmsauum u
Apyrnmm HOPMaTUBHbIMN NpaBoBbIMU aKTamu Poccuitckoit depepauun,
pernameHTUpPYLWMMIN AesATe/IbHOCTb OpraHu3aLuii, OCyLLeCTBAAIOWMX 06pa3oBaTe/bHYHO
LeATeNbHOCTb.

1.2. HacTosiee [MNono>keHne 0 WKOMLHOM 6unbnnoTeyHoM poHae {nanee —IlonoxeHne)
onpefenset NOpafoK ydvyeTa OubaMoTeyHoro dooHAA M MexaHu3M  (DOPMUPOBaHWUA,
COXPaHHOCTW W NMpefoCTaB/eHUs B MONb30BaHNE Y4eOHMKOB, YUYebHbIX Nocobuin, y4yebHo-
METOAMYECKMX MaTepuasioB obydarommes 06pasoBaTeNlbHOM OpraHusaumm (gaee -
LLKOMa), OCBaMBalOLWMM OCHOBHble 06pa3oBaTe/lbHble MporpaMMbl B Npegenax
(hefiepaibHbIX TFOCYAApPCTBEHHbIX 00pa30BaTeNbHbIX CTAHAAPTOB, a TaKXKe 3aKpennset
OTBETCTBEHHOCTb BCeX YYaCTHNKOB o6pasoBaTte/ibHOW LleATeNIbHOCTW.
1.3. ToHATKA, NCcnosnb3yemble B MonoxxeHuu:
Y4yebHUK- Yy4yebHOe Wu3faHMe, COAepXKallee CUCTEMATMYECKOE W3/0XKEHNE Y4eBHOM
ANCLUMNIMHBI, COOTBETCTBYIOLLEE YUYeOHOW Mnporpamme U ouuManbHO YTBEPXKAEHHOE B
KayecTBe [aHHOro Buaa. MoxeT OblTb MpeAcTaB/ieH B NevaTHOM U 3MEKTPOHHOW (hopMe.
Y4ebHoe nocobue - y4yebHOe M3LaHVe, LOMOSHAKOLLEE WM 3aMEHAOLLEe YAaCTUYHO WU




MO/IHOCTHIO  YYeOHUK, OMUUUaNbHO — YTBEPXAEHHOE B KayeCcTBe [aHHOIO  BuUfa.
Pabouass TeTpadb — y4yebHoe rnocobue, Mmerollee 0COObIA AMAAKTMYECKMIA annapar,
CMOCOOCTBYIOLMIA CaMOCTOATENIbHON paboTe 00y4atoLwerocs Hag OCBOEHMEM Y4eOGHOro
npeameTa.

Y4yebHO-MeTOMYECKME MaTepuanbl - COBOKYMHOCTb MaTepuasioB, B MOSHOM O0beme

obecneumsaroLyxX npenojaBaHve [aHHOW AMCLUMNAUHBLL (aTnackl, KOHTYPHblE KapTbl,

MOYPOYHOe M1aHNPOBaHME, CPeLCcTBa KOHTPONA 3HAHWIA, CNpaBoYHble U34aHus, pabouve

nporpaMmmbl " T.4.).

CpeacTea 06yYeHWss M BOCMUTAHUA- [pyrve WCTOYHWKMA Y4YeBHOM WHGopMaLmu,

npefocTaBnsemMble  obydvalolmmcsd B Xofe  00pa3oBaTe/lbHOW  [eATe/IbHOCTM.

1.4. Llenbto HacTosiLero MNonoxeHus o 61ubanoTedHoOM (hoHe SBNSETCA CO3AaHMe YCNOBUI

019 MakCMManbHOro  06ecreyeHnss Yy4yebHOM NUTEPaTypoil 0OY4aroLMXCA  LUKOSb,

MOBbILLEHE OTBETCTBEHHOCTW MefarorMyeckoro KOJJIEKTUBA M CeMbW 3a MNPaBW/IbHOE,

pauuoHaNbHOE MCMONb30BaHME LUKOMbHBLIX YYeOHMKOB, OpraHusauma paboTbl Ccpeau

06yYaroLLMXC N UX POAUTENIEN NO BOCMUTAHMIO OCO3HAHHOr0, GEpeXXHOro OTHOLUEHWS K

YYeOHMKY.

15, Y4yeT [OKYMEHTOB OMGNMOTEUHOrO (OHA4A SABNAETCA OCHOBOW OTYETHOCTU U

M1aHNPOBaHNA AeATe/IbHOCTM GMBNNOTEKM, CNOCOBCTBYET 06eCneyeHnt0 ero COXPaHHOCTY.

2« ®opMupoBaHue ¢oHAa Y4eOHUKOB W HOPMAOK y4yeTa (oHAa y4vebHOW

nnTepaTypbl

2.1. KomnnektoBaHve y4ebHOro (oHaa OWMOAMOTEKM LLUKOSIbI MPOMCXOAUT Ha OCHOBE

eXerogHo yTeepXaaeMblx PefepasibHbIX MepevHerr YYe6HUKOB, PEKOMEHAO0BAHHbIX K

MCNONb30BAHMIO MpY  peann3auMv  MMEKLMX  TFOCYOapCTBEHHYHO  aKKpeauTauuio

06pasoBaTe/ibHbIX NPorpaMm HayalibHOro 06LLEero, OCHOBHOIO 06LLEro, cpegHero oOLLero

06pa30BaHWs, MepevHeil OpraHM3aumii, OCYLLECTBAAIOLMX BbIMYCK Y4YeOHbIX MOCOOUNA,

KOTOpble [OMYCKAKTCA K MUCMOMb30BaHWUIO NMPU peasin3aunm UMerowmnx rocyaapCTBEHHYHO

aKkpeamMTaumio  obpasoBaTtefibHbIX  mporpamMm.  EXXerogHo  yTBep)KaaeTcsa  nepeyeHb

y4ebHNKOB 7 y4ebHbIX nocooui 06pasoBatesibHOW opraHusaumn.

2.2. O6pasosaTenibHad opraHu3auma camocTosTeNlbHa B BbIOOpe 1 onpeseneHnm:

0 KOMMNJeKTa Yy4yebHMKOB, Y4ebHbIX NOCo6uin, Y4ebHO-METOAMYECKMX MaTepuasios,
obecneynBarloLLMX npenogaBaHne y4ebHOro npegmeTa, Kypca, AUCUMNAnHBLL (MOAYNS);

O CpeActs 06yyeHMs w  BocnUTaHMA. Bblbop cpefacTB  00yyeHUss M BOCMUTaHUA
onpegensieTca Cneuugukon cogepXaHus M (OpMON opraHmsauuy 06pa3oBaTe/ibHON
[eATeNIbHOCTW.

2.3. TlononHeHWe y4yebHOro (hoHaa obGecrneymBaeTCsi 3a CYET CpeAcTB (hedepasibHOro,

PErMOHaILHOI0, MyHUUMNanbHOro 6rompkeToB (cT.35, n.2 degepanbHoro 3akoHa «O6

obpazoBaHMM B Poccuiickoii  ®deaepaumm»); WHbIX MWCTOYHWMKOB, HE 3arnpeLleHHbIX

3aKoHoJaTe/fIbcTBOM P®, B T.4. 6e3BO3ME3LHOI0 MOXEPTBOBAHWUA (PU3NYECKUMU W/Un

HOPULNYECKNMM nMLamMu.

2.4. B uenax obecrieyeHnss obyyaroLmMxcs y4yebHUKamu, yYebHbIMKU MocoOuAMK LLKOMa

MOXET B3aUMO/ENCTBOBaTL C ApYrMMiY 06LLe06pa3oBaTe/lbHbIMM OpraHM3aumsmMmy panoHa,



YnpasneHvem 06pa3oBaHus.
2.5. HenocpeactBeHHOE PYKOBOACTBO WM KOHTPO/b  paboTbl MO CO3[4aHUID U
CBOEBPEMEHHOMY  MOMOSIHEHUID  OGUOBNMOTEYHOr0  (POHAA  WKOJbHBLIX  Y4Y4EOHWMKOB

OCYLLeCTBNSET AVPEKTOp 06pa3oBaTenbHOA opraHusaumn.

2.6. [lonyckaeTcs WCMO/Mb30BaHWE YYeOHO-METOAMYECKUX KOMMJ/EKTOB, BXOAALINUX B

defepaibHbIA  NepeveHb YYeOHMKOB, COrnacoBaHHbIX Ha [legarormyeckoM coBeTe Wt

YTBEPXAEHHbIX NMPUKasom AMpeKTopa LUKObI.

2.7. Ons aheKTUBHOW opraHu3auum o6pa3oBaTe/lbHOM AeATesIbHOCTM UCNOMb3yeTcs

y4yebHO-MeTOAMYEeCKOe 0becrneyeHne W3  Of4HOM  NPeAMETHO-METOAUYECKOW  JIMHUN.

2-8. MNpouecc  paooTbl MO  (OPMUPOBaHWUIO (hOHAA YYeOGHON nuTepaTypbl BK/OYAET

cliefiytoLpe stanbl:

0 paboTa nefarorMyeckoro Konsfektmea C  degepasibHbIM - MepevyHeM  y4eOHUKOB,
PEKOMEHAOBAHHbIX  (AONYLWEeHHbIX) K  WCMONb30BaHWKO B 06pa3oBaTe/lbHbIX
opraHusaumsx;

O TMOArOTOBKA CMMCKa Y4YeOHWMKOB, MIaHUPYEMbIX K WCMO/Ib30BAHUIO B HOBOM Y4eBHOM
roay;

« TpefocTaB/eHNe Crnncka Y4ebHWKOB [lefarormyeckomy COBETY Ha COrsiacoBaHue WU
YTBEPXKAEHWE;

O [JMarHoCcTMKa YpPOBHA 00ecrneyeHHOCTU 0OyyvatoLmxcsd Y4yebHON fmMTepaTypoin Ha
CefyowWmin - yyebHblA rof B COOTBETCTBUM C  KOHTUHIEHTOM  0Oy4aroLmxcs,
COCTaB/IEHME NEePCNEKTUBHOIO MiaHa KOMM/eKTOBaHMSA Y4ebHOro (poHAa;

° otopMeHNe 3aKasza y4eOHNKOB M Y4eOHbIX NOCOOWIA B COOTBETCTBUMN C YTBEPXKAEHHBLIM
CMMCKOM YYEOHMKOB 1 M1aHOM KOMM/IEKTOBAHWS;

O MpoBefeHMe ayKUMOHA W 3aK/It0YeHVe [OroBopa C MOCTaBLLMKOM O 3aKyrke yyebHOi
NNTEPATYPbI;

0 MPVEM M yYeT BHOBb MOCTYMNMBLLIEN YUeBHOW NuTepaTypbl B GUBINOTEKY.

2.9. BM61MOTEYHbIN (POHL, LUKOMbHBLIX YY4eOHMKOB YUYMUTBLIBAETCA U XPaHUTCA OTAENbHO OT

OCHOBHOIO (hoHza LLIKO/TbHOW O16IMOTEKN.

2.10. K 6ubnmotedyHoMy (oHAY Yy4ebHOM nuTepatypbl (y4ebHOMY (DOHAY) OTHOCATCH

y4ebHMKN, yyebHble Mocobus, opdorpauyeckme cnoBapu, MaTemMaTunyeckue Tabnmupl,

COOPHMKN YNPaXKHEHWIA 1 3aaad, NPaKTUKYMbl, KHUTW A1 YTEHUS, XpecToMaTun, paboyue

TeTpagW, atnacbl, KOHTYpHble KapTbl B MeYaTHOM W 3/1EKTPOHHOM BWAE, COZepXaHue

KOTOPbIX OTBeYaeT TpebOBaHMAM TOCYLAPCTBEHHbIX 00pa3oBaTe/ibHbIX CTaH4APTOB,

obecneymBalOLLnX NMPEEeMCTBEHHOCTb M3YYEHUS AUCUUMINH U CUCTEMATU3NPOBAHHBIX MO

06pasoBarte/ibHbIM obnacTam

2.11. [loKyMeHTbl, BK/KOYaemble B (oHA OGMOMMOTEKM, MapKupytoTcsa. [pu 3aTom MoryT

ObITb MCMO/b30BaHbl LUTEMMENN, KHWKHbIE 3HAKW, WHAVBUAYabHblE LUTPUXOBbIE KOABI,

apyrve BUbI MapKUPOBKM.

2.12. [JoKyMeHTbl MOCTynatoT B OMOIMOTEKY W BKIHOYAKOTCA B OMOGNMOTEYHbIN (DOHA B

pe3y/ibTaTte rnocTaBKy 0053aTe/IbHOro aK3eMmnasapa, NoKynku (NoANUCKK, 06MeHa, AapeHus,

MOXepTBOBaHWNA, KOMUPOBaHUS OPUrMHaNOB K3  (oHAa OUGIMOTEeKN). [JOKYMEHTI,



MOArOTOBNEHHbIE K NMPUeMY B GUOGNMOTEYHbIN (hOH/, NOABEPratoTCcs NepBuMYHOl 06paboTke

n NHAVBUAYaNbHOMY YUery.
2.13. [JOKyMeHTbl MPUHUMAOTCS MO NEPBUYHLIM YUYETHbIM AOKYMEHTaM (HaknagHas, aKT),
BK/IHOYaLOLLM CMNCOK MOCTYMNEHWIA.

2.14. TlpueM JOKYMEHTOB, MOCTYynaloWwmx B 61MbAM0TEKY 6e3 NepBUYHbIX AOKYMEHTOB Ha
6e3BO3Me3HON  OCHOBe  (06sA3aTefibHble  3IK3eMMAPbl,  AErO3UTHble  3K3eMMJIsAPbI
MEeXAyHapo4HbIX OpraHusauunii, 6e3Bo3Me3fHble MOCTYMN/IEHUA U3  HEWU3BECTHbIX U
AaHOHVMMHBIX ~ WUCTOYHMKOB),  O(OPM/SIFETCA  aKTOM O  MpuvemMe  [OKYMEHTOB.
2.5. Tpviem JOKYMEHTOB, MOCTYNalLWmxX B 6U6IMOTEKY OT HOPUANYECKOr0, (hU3NYECKOro
MHMNa B BUAE Aapa C yKasaHWeM ero HasHauyeHus 4/i19 nomnosiHeHUs 6MbanoTeyHoOro (oHAa,
r-popmnseTcs [4OroBOPOM MOXKEPTBOBaHMS B COOTBETCTBUW C [PaXKAaHCKMM KOLEKCOM
Poccuitckoi depnepaumm (cT. 574, 582).
116, TMpvem [JOKYMEHTOB OT uuTaTeslell B3aMeH YTEepPAHHbIX W NPU3HaHHbIX
T33HOLEHHbIMW YTpayeHHbIM, O(OPM/IAETCA akToM O MpPuéme [OKYMEHTOB B3aMeH
; TEPAHHbIX. B aKTe yKasbiBaeTcs (haMmuins, MHULMaIbl YnTatens, CBefeHns 00 yTepsHHbIX
n3naHnsX (PerncTpauuoHHbIA HOMeEpP, KpaTkoe 6ubnuorpafuyeckoe onmcaHue W3gaHus,
MeHa) CBefeHNs 0 NPUHATLIX U3LaHNAX (KpaTkoe 6mbnmorpauyeckoe onmcaHue nsgaHus,
rneHa), nognucu ymTarens " MPYHUMALOLLIER CTOPOHb!.
2.17. YJ48T 6ubnunoTeyHoro oHaa y4ebHOW NuUTepaTypbl OTPaXKaeT MOCTYMN/EeHNE,
BblObITWE, OOLLYIO Be/IMUMHY (POHAA YUYEOHWMKOB, U CMYXXUT OCHOBOW €ro MnpasBW/bHOIO
HOPMWPOBAHWSA, LIeNEeBOr0 MCMOMb30BaHNA U COXPAHHOCTU, OCYLLECTB/IEHNA KOHTPONSA 3a
Ha/IMumem " LBWKEHNEM Y4eOHUKOB.
2 18. Tlpouecc y4yeta OMONMOTEYUHOrO (POHAA YYEOHMKOB  BK/IHOUAET:  MpUEM,
LUTEMNeNeBaHNe, PErucTpaumio NOCTYN/IEHNSA, pacrpefesieHns Mo Kaccam, BblObITUSA, a
TaKxe nofBeaeHne UTOroB LBKEHNSA (hoHAa " ero MPOBEPKY.
2 19. Bce onepauuy no yyeTy MPOM3BOAATCH 3aBefyHoLUM OGMONMOTEKOW, CTOMMOCTHBbIN
; YeT BefleTcs byxrantepueid, 06CNy>XmBatoLelt LWKoy. ViHBeHTapum3aumsa y4yebHoro oHaa
CBepka  [aHHbIX  6MbNMOTEKM M Oyxrantepuuv  MPOBOAMTCA  €XErofHo.
2.20. YueT yuyebHON nuTepaTypbl OCYLLECTBMAETCA PYMNMoBbIM CNOCOOOM W BefeTcs B
KHure cymmapHoro yyeta» (ganee - KCY) u (unun) anektpoHHom Buge. KCY yyebHMKOB
XpaHuTCA B 6nbnnoTeke MOCTOSHHO.
2211. KCY COCTOUT 3 Tpex yacTei:
Uncte 1 lMNocTynneHve B (oHA. B 3Ty 4YacTb 3anmcbiBaeTcd 06LLEe KONYECTBO
MOCTY NUBLLMX YYEOHNKOB U MX CTOMMOCTb C 00s3aTe/ibHbIM YKa3aHWeM HOMepa W Aatbl
; :NPOBOAMTENILHOIO AOKYMeHTa. Homep 3anuncu exerogHo HaumHaetcs ¢ Ne 1w naéTt no
MOPALKY MOCTYN/IEHWUA.
UncTs 2. BbibbITME 13 (hoHAR. B 3TOM YacTu 3anucbiBatOTCS HOMepa akTOB Ha CrnucaHue
*4eOHMKOB C YyKas3aHWeM [aTbl YTBEPXKAEHWUA akTa M OO6LLEro KO/MYecTBa CrMCaHHbIX
y4ebHMKOB Ha 06LLyt0 cymmy. Hymepaums 3anmncein o BblObIBLUMX U3LaHUSAX U3 Tofa B rof,
MPOLO/IKAETCS.




UacTb 3 WTOorm yderta ABvKeHWA (OHAOB. B TpeTbeil 4yacTM 3anucbiBatOTCS UTOMM

| ABWXXeHus (hoHaa y4YeOHMKOB:

o 00LLee KONMYeCTBO NOCTYNMUBLLMX YHEOHMKOB 3a TEKYLLUWIA 0L, Ha CYyMMY;

B 06LLee KONMMYeCTBO BblObIBLLMX YHEOHMKOB 3a TEKYLLUWIA FOf, HA CYyMMY;

0 00LLee KONMMYecTBO YUYeOHNKOB, COCTOALLMX Ha yyeTe Ha 1 aHBapsA MocfefyroLero roaa,

Ha CymMMmy.

2.21. 'HgmBmAayanbHbIA (rpynnoBoit) yyeT y4eOHMKOB OCYLLECTB/ISAETCA B KapTOTEKE y4eTa
YUYeOHMKOB Ha KaTa/loXKHbIX KapTouKax CTaHAapTHOro pasmepa. Ha KapTouke yKasbiBaeTCA
PErNCTPALMOHHBIN  HOMep, 6ubnnorpauyeckoe ornucaHue Yy4yebHUKa, CBEAEHUs O
KOMMYecTBe MOCTYMMBLUMX Y4YeOHWKOB C YKasaHWeM LUeHbl. [lpy  HEeogHOKpaTHOM
MOCTYN/IEHNN Y4yebHMKa, He VMENLWeM OT/INYMIA, KPOME roja W3AaHus W LeHbl, BCe
MOCTYMNJIEHNA 3aHOCATCA Ha eAMHYI0 KapTO4Ky. Eciv ke B y4ebHNKe BHECEHbI A0MNO/THEHNSA
M M3MEHeHWs, TO Ha Hero 3aBOAMTCA HOBasf KapTouyka. KapTouku paccTtaBnsatoTcA B
YUYETHYIO KapTOTEKY MO K/accaM, a BHYTPW K1accoB - MO npeameTam. [locne cnucaHus
BCEX Yy4ebHNKOB KapTOUKM N3bIMaKOTCA n3 KapTOTeKW.
2.22. YYeTHble KapTOUYKM YYeOHNKOB PErMcTpupyoTcs B «XKypHane perucrpaumm y4eTHbIX
KapToyek 6MbAnoTeyHOro (hoHAa LIKOMbHBIX YUYeOHMKOB», KOTOPbIA BeAEeTCS NO 06pasLly:
HOMep MO  MOpsAKY, HasBaHMe, Knacc, No  akta  BblObITUA  KapTOUKW.
2.23. Y4ueTy nopniexar Bce BW[bl Y4eOHMKOB M Y4ebHbIX MOco6uiA. Paboune TeTpaau,
AVNOAKTUYECKMe MaTepuanbl, Tabnuubl, MPOMUCKU, KOHTYPHbIE KapTbl, atiacbl ABMSKOTCS
NOKYMEHTaMy BPEMEHHOT0 Xapaktepa. Wx ydeT mnpou3BoguTca B «TeTpagu yyerta
[JOKYMEHTOB BPEMEHHOI0 Xapakrepa.
2.24. Ha nMpuHATBIX TMEPBUYHLIX Y4YETHbIX [OKYMEHTaxX MpPOU3BOAMTCS  3aruch,
NOATBEPXKAAIOLLAA, YTO NOCTYMMBLLME AOKYMEHTbI NMPUHATLI B OMONMOTEYHbIN (POHA KaK B
006beKT 0Cc000 LIeHHOro ABMXMMOro nmyulectsa (ganee - OLAN) nnn Kak B 06BbEKT MHOIO
ABVXMMOTO MMyLLeCTBa.
2.25. TlepBUYHble Y4eTHble [OKYMEHTbI, MNOATBepXAarolime (akT MoCTynaeHus,
nepedaroTcs B OyxXrantepuio A0 BKAKOYEHUSs B y4eT 6ubrvMoTeyHoro  oHpa.
2.26. ExekBapTanbHO, mpu ycnosun usmeHeHus coctasa OTT/I, ceegeHns 06 06LLeM
KOMMYeCTBE U CTOMMOCTM [LOKYMEHTOB, BK/IHOUYEHHbIX B COCTaB BMOGNMOTEYHOro (DOHAA, Kak
00bEKT  0COO0  LEHHOro  ABVMXMMOIO  MMYLUeCTBa, MepefaloTcs  YUpeauTenio.
2.27. B3aMeH YTepsHHbIX WKW MUCMOPYEHHbIX YYeOHMKOB MPUHUMAIOTCA APYrve KHWUK,
HEOOXOAMMbIE LUKOSe. YUEOHWKW, YTepsHHble WU MPUHATbIE B3aMeH, YUYUTbIBAOTCA B
«TeTpagn y4yeta KHUT W [OPYrMX [OKYMEHTOB, MPUHATBLIX OT 4uTaTeneld B3aMeH
YTEPAHHBIX.

2.28. Y4eT BK/IHOYAET PErncTpaumio nocTynaeHns JOKYMEHTOB B 6UBIMOTEYUHBIN (OHA, 1X
BbIObITMA 13 (DOHA, UTOrOBble JaHHble 0 BeNndnHe (06beme) Bcero 6nbnmMoTeyHoro oHaa
7 ero noApasaenos, CTOMMOCTb (hoHza.
2.29. OCHOBHble TpeboBaHUs, NpeabaBseMble K yyeTy 61U6/IMOTeHHOro hoHAa:

« TMOMHOTa N AOCTOBEPHOCTb YHETHOWN MH(hopMaLuW;

® 0nepaTuMBHOCTb;



* [JOKYMEHTUPOBaHHOE O(hOpMSIEHNE KaXK4Oro MOCTYMN/IEHNS B (POHA M KaXAOro BblObITUA
13 (HOHAa,;
>-BMECTUMOCTb MPUEMOB M (hOPM  Y4eTa, WX HadeXHOCTb Mpu  napansieslbHOM
MCNONb30BaHNM TPAAMLMOHHON N aBTOMATU3MPOBaHHOW TEXHONOIUIA YYETa;
-C .TBETCTBME HOMEHKNATYpbl NOKasaTefen ydyeta (JoHAa aHa/orMyHbIM MoKasaTe/sm
rocyapCTBeHHOM 61BNNOTEUHON CTATUCTUKMN.

-mlTopAfOoK BblAayuM 1 BO3BpaTa y4eOHNKOB

-r.L TopsaoK Monb30oBaHWs YueOHO nnuTepaTypoil onpegensetcs [oNnoXeHWeM O
OHonMoTeke, [paBuMnamMu  MONb30BaHWUS  GUONMOTEKOV W [AaHHbIM  [TONOXKEHUEM.
~ A 0obyvalolymcs, OCBaMBatOLLMM OCHOBHble 00pa3oBaTeNbHble MNPOrpamMMbl B
-pefenax eaepasibHbIX FocyaapCTBEHHbIX 06pa30BaTe/IbHbIX CTaHAAPTOB, OTHOCATCS:

CO} yaroLymecs, oceavBaroLLme nporpaMmmy HavyasbHOro 06Lero o6pasoBaHus;
m 00yyaroLymecs, ocBanBaroLLie NpPorpaMmmy OCHOBHOTMO 06LLero 0bpasoBaHus;
* 00yyvaroLLmecs, ocBavBaroLLe nporpamMmmMy cpefHero o6Lero obpasoBaHus.
LLIkona 6ecnnatHO obecneymBaeT 06yYarOLMXCH y4ebHUKaMK, YH4ebHbIMN N y4ebHO-

0 AMYECKMMW MOCOBGUAMW B COOTBETCTBMM C (hefepasibHbIM MepeyHem YuebOHMKOB,
I -KOMEH/[O0BaHHbIX (4OMYLEHHbIX) K WCMOMb30BaHMKO MpU  peannsaumm  MMEKLLMX
akKpeauTauuio 06pa3oBaTe/lbHbIX MPOrpaMM Haya/llbHOro 06Lero, OCHOBHOro O0OLLEro,
cpefHero o6uwero o6pa3oBaHMs B npegenax  efepasibHbIX  FOCYAapCTBEHHbIX

pasoBaTefibHbIX CTaHAapToB. Ob6ecneyeHre 00yYatOLMXCA YKa3aHHbIMU U3LaHUAMU

OCYLLECTBNAETCA 3a CYEeT W3[aHuin, WUMeloWwmMxcs B (POHAE LUKOMbHOW 6GUBAMOTEKMN.
BHONMOTEYHBIN (DOHA, €XKErOAHO MOMOHAETCA HEOOXOANMBIMU YUYeOHMKAMK, YHEOHBIMU 1
y4ebHO-MeTOANYECKUMN MocoousMM.
- YuebHad nuTepaTypa WUCMNONb3YeTCA He MeHee 5 fIeT, HO NpW COOTBETCTBUU

3eflepasibHOMY CTaHAapTy 1 defepasibHOMY MePeyH0 Y4eOHNKOB MOXKET NUCMO/b30BaThbCH

o: 10 net (nucbMo MuHUcTepcTBa 06pasoBaHMs U Hayku PP ot 08 12 2011r Ne MU-

1634/03).

YuebHMKK, y4yebHble rnocobms 1 yyebHO-METOAMYECKMEe MaTepuasibl, HeO6Xo4MMbIe
-4aroLWMMCH 419 OCBOEHUA YyYebHbIX MpeiMEeTOB, KYpPCOB, AVCLMMNIMH 3a npeaenamu
--N"\pasibHbIX TOCYAapPCTBEHHbIX 06pa30oBaTe/IbHbIX CTaHAAPTOB, POAUTENN (3aKOHHbIE
npeaCTaBUTENN) npuobpetaroT CaMOCTOSITe/IbHO.

[eTAM-nHBa/IMAaM M [eTAM  C  OrpaHUYeHHbIMM  BO3MOXXHOCTAMMW  3[40PO0BbS,

-JalowyMca  Ha  IoMy M0  OCHOBHbIM  06Le0bpa3oBaTe/ibHbIM — nporpaMMamM ¢

:M0/Ib30BaHMEM [AMCTaHLMOHHbIX 06pa3oBaTe/ibHbIX TEXHOMNOIMIA Ha Mepuog NosyyeHus
-:pa3oBaHus Y4ebHNKM npeaocTaBNATCA B Mosib30BaHue GecnnatHo.

Y4yebHuKN, Yy4ebHble Mocobusi M Yy4yeOHO-MeToAMYEeCKMe Martepuanbl (pabouue
--0rpamMmbl, MOYPOYHOE M/IaHMPOBaHWE, MeTOoAMYecKue nocobus u T.M.) ANA JIMYHOTO
Mo/Ib30BaHNA Y4uTeNA LIKO/bl MPUOBPeTadT CcamMoCToATeNbHO. Ecny JaHHble mM3paHus

4e-0TCA B Ha/IMYMKM B POHAE GUOIMOTEKN, yunTens obecrnednBatoTcs UMK B eAMHUYHOM
6ecnnaTHo.

_X3emnnspe



YuebHMKKN, Yy4yeOHble U y4yebHO-MeToAMYecKMe nocobus npefocTaB/ATCS
pPyYaroLmMMCa WKOMbl B JIMYHOE MO/Ib30BaHME MO OAHOMY KOMIMIEKTY CPOKOM Ha OAWH
"1 He3aBMCMMO OT TOro, Ha Kakor CPOK 00Y4YeHWs OHW paccuuTaHbl. BTOpPOM KOMMIEKT
4YeOHMKOB MOXET OblTb BblgaH MO 3asBNEHUIO POAUTENEA B CBSI3U C YXY[LUEHUEM
1TPOBbS 00Yy4YaloLLerocs Mpu HaIMyuMm CBOOOAHBLIX 3K3EMMNIAPOB B  OMOMIMOTEKE.

Mepen HavasioM y4ebHOro roga 6MbnmoTekapb BblAaeT YH4EOHUKM HA KNacC K1acCHbIM

:BoamTensam 1-11 knaccoB Mo rpagnky, YyTBEPXXAeHHOMY AMPEKTOPOM LUKO/bI. Bblgaya
4yeOHOM NIMTEpaTypbl KNacCHbIM PYKOBOAUTENAM (hUKCMpyeTca B «KHWre Bblgaum
4eOHNKOB» 7 NOATBEPXKaeTcA NoANUCLIO KnaccHoro pyKOBOAUTENS.
3. ObuwaroLwmeca LWKOMbl MNOAyYalOT Y4YeOHUKM M y4yebHble nocobms w3 oHaa
: «.TUOTEKM Y KNaCCHbIX PYKOBOAMTENEN B Havasle y4ebHOro roga. Bolgaya y4ebHUKOB U
*4eBHbIX Mocobuii poanTenam 1-x Knaccos u obyvarowymca 2-9 KnaccoB (MKCMpyeTcs
*MacCHbIMM pyKoBOAUTeNAMM B «BefomocTM BbifauM W BO3BpaTa Y4YeOHMKOB» WU
H:OTBEPXKAAETCA IMYHOM NOAMUCLI0 OAHOrO M3 poauTenein obydatowleroca B 1 knacce, a
B: 2-11 knaccax - NMYHOW Mognucbio obyuatoulerocs. «BefomocTu Bblgayun v BO3BpaTa
4eOHMKOB» XpaHATCA B 6mbnmoteke. KnaccHole pykosogutenu 1-11 KnaccoB MPOBOAAT
Tecefly-MHCTPYKTaX 0Oy4aroLmMxca CBOEro kKnacca W uX poauTener  (3aKOHHbIX
npeAcTaBuTeNei) 0 npasuiax No/1Ib30BaHUA y4yebHUKaMK.
5.1. B uUCKMOUMTENbHBLIX Cry4yasx obyudarowmecs (4OMKHWMKW, BHOBb MpuObLIBLLKE, a
Takke [N NoArotoBkn K O3 m ElD, Ha feTHee 06yyeHMe) nonyyaroT Y4eOHUKK Y
rHONMoTeKaps. Y4uebHukn anga nogrotoskn K O3 m EM3 obyvarowmmed 9-x n 11-x
*[1aCCOB 1 BHOBb MPUOLIBLUNM BbILAHOTCA TO/IbKO NPU HaIMuMK UX B Bubnuoteke. Bolgaya
Heob6X0AMMbIX YYEOHMKOB Ha NIETHUIN Nepuos, (UKCUPYETCA B YMTATENbCKUX (DOPMY/Ispax
nog NNYHYIO MOAMUCH 06yyaroLLmXcs.
5'2. Y4yebHMKM MOryT ObITb BblfaHbl Kak HOBble, TaK M WCMO/b30BaHHblE paHee. B
TeyeHWe OAHOW Hefenn 06ydaromecs JOMKHbI MPOCMOTPETL BCE YUYEOHUKM N y4yebHble
nocoous, BblJaHHbIE MM B JIMYHOE MOMb30BaHWe. [lpy  0BHaApYyXeHUn [edeKTos,
PeLatoLLyX BOCMPUATUIO y4yebHOro martepuana (OTCYTCTBMSA JIMCTOB, MOPYM TEKCTa)
00yvaroLLmMiics UM ero poauTenn (3akKOHHble MpefcTaBuTenn) MOryT 06paTuTbCA B
- HO/IMOTEKY ANA 3aMeHbl ero Apyrum. YU4eOHUK MOXKET ObITb 3aMEHEH MPU ero HaIM4nmn B
30H4e 6nbnmoTekn. Mo UCTeYeHUN YKa3aHHOrO CPOKa MPETEH3UW MO BHELLHeMY BUAY U
KayeCcTBY YyyeOHMKa OMOMMOTEKON He MNPUHUMAKOTCA, a OTBETCTBEHHOCTb 3a
06Hapy)XeHHble AeheKTbl B CAaBaeMbIX YYeOHMKAX HEeceT TOT 00y4arolmiAcs, KOTOPbIN
3mMu No/1b30Ba/ICA.
5 .3. B KOHUe y4yebHOro roga v npu nepexopge oby4aroLlerocs B TeyeHue yyebHOro roga
H3 LUKOMbI B APYryt0 00pa3oBaTe/lbHYt0 OpraHuM3aumio yyebHUKK, y4debHble nocobus,
Taooume TeTpagu M y4yebHO-MeTOAMYeCKWe MaTepuaibl, MNPeAOCTaB/EHHbIE B JINYHOE
W [Ab30BaHMe 00y4aroLLMXCA, BO3BpaLLaoTCA B GUONNOTEKY LWKOMbI. B cnydae nopum nam
nepn y4debHMKa, y4yebHOro WM y4ebHO-METOAMYECKOro Mocobus, npeaocTaB/IEHHOro
:0\yaloLemMycs B JIMYHOE MOMb30BaHWE, POAMTENN (3aKOHHbIe NPeACTaBUTENN) 0653aHbI
BO3MECTUTb yllepo 7 BEPHYTb B 6nbnmoTeky HOBBI Y4Ye6HUIK.



3.14. ObyyaroLmecs BbIMyCKHbIX KacCOB Mepes nosyvyeHneM JOKYMeHTa 06 OKOHYaHUu
LLKO/bl  06513aHbl  MOJIHOCTBKO paccunTaTbed C 6MBMOTEKON (MO 0OXOLHOMY JIUCTY).
3.15. Bos3BpaT Y4YeOHMKOB B KOHLE Y4ebHOro roja OCYLUECTB/AETCA MO rpajuky,
COCTaB/IEHHOMY 3aBeflytolleld OGUOINOTEKO W YTBEPXAEHHOMY [AMPEKTOPOM  LUKOJIbI.
[prem y4ebHNKOB NPON3BOAUTCS:
* 0T obyyarowmxeca 1- 8, 10 KnaccoB - KNacCHbIMW PyKOBOAUTENAMU;
e 0T obyyatowmxca 9 n 11 KnaccoB - 3aBefyHoLLein GMONOTEKON COBMECTHO C K/TaCCHbIMU
PYKOBOANTENAMN.
KnaccHblin pykoBoanTens obecrneunBaeT 100% sIBKY 06yUatOLLIMXCA CO BCEMM YYeOHMKaMU
B COOTBETCTBUM C rpaguKom.
3.16. O6yuarolimecs 0693aHbl CAaTb YUYEOHUKU B LUKOSIbHYHO OMOIMOTEKY B COCTOSHWN,
COOTBETCTBYIOLLEM eiMHLIM TPE6OBAHUAM MO UX UCMONb30BAHUIO U COXPAHHOCTMU.

4. BblOblTVEe yY4eOHUKOB U3 (6UbnoTeyHoro poHaa

4.1. Cpok NCNO/Ib30BaHUSA yuyebHMKa He MeHee NATU ner.
4.2. BblbbITWE y4ebHUKOB 13 (hoHAa BUBIMOTEKN NPON3BOAMUTCA MO NPUUMHAM:

* BETXOCTU ((hM3NYECKNIA U3HOC);

* YCTapeniocTu Mo COAepXKaHuio;

* yTepe (C yKasaHMem KOHKPeTHbIX 06CTOATE/ILCTB yTepy).

B akTe 0 BblObITUM (MKCUPYIOTCS CBeAeHUS 00 y4YeOHMKaX, WCK/K4YaeMbIX TO/MbKO MO
O[1HOM NpUYnHE.
4.3. CnvcaHne y4eOGHMKOB MPOBOAMUTCA He pexke O4HOro pasa B rofd. Ha kaxgplil Bug,
cnucaHus («BeTxue», «YCTapeBlUMe MO COAEPXaHUo», «YTepsHHble YUTATENAMMU»)
COCTaB/IAETCA aKT B 2-X 9K3eMmnaspax, KOTOpblA MOANUCLIBAETCA KOMUCCUEN W
YTBEPXKAAETCA AMPEKTOPOM LWKOMbl. OAUH 3K3EMMNAP akTa XpaHWUTCs B OUOMMOTEKe,
[pyroii nepegaeTcs Moj pacnucky B OyxranTeputo, KOTOpas MPOU3BOAWUT crvcaHue ¢
6asiaHca LUKO/bl YKa3aHHOW B akTe CTOMMOCTY Y4eBHMKOB. CnncaHHble Mo akTy y4ebHUKN
CLAKOTCA B COOTBETCTBYHOLLME OpraHM3aumMm rno 3arotoBke BTOPUYHOIO CbipbsA. [JeHbru oT
chauu y4eOHVKOB BHOCATCSA Ha pacyeTHbIN cuet LLKOSbI.
4.4. BblbbITUE Y4EOHMKOB U3 (hoHAA 6MBNNOTEKM OPOPMAAETCH aKTOM 00 UCKIHOYEHUN U
OTPaXKaeTca B KHUre CYMMapHOro y4eTa, a TakKe B KapToTeke yyeTa y4e6HNKOB. BbibbiTne
y4yebHbIX MaTeprasioB BPEMEHHOIO XpaHeHWs NPOU3BOAUTCA B KOHLIE KasleHAapHOro roga
MO aKkTy C YyKasaHMeM  MpUYMHbL:  «MaTepvan  BPEMEHHOIO  XpaHeHUs».
45. AKTbl Ha crnvcaHve Y4eOGHMKOB BM3MPYIOTCHA Y/IEHaMW KOMUCCUM MO COXPaHHOCTW
(hOHZ0B. 3aB13MpPOBaHHbIe aKThbl YTBEPXAt0TCA ANPEKTOPOM LLKO/IbI.
-.6. CnucaHHble MO aKTy YYeOHWKM MOTyT ObITb WCNOMNb30BaHbl A/11 W3rOTOB/IEHUS
ANOAKTUYECKOro  martepuana, [AN1A  pecTaBpaumMOHHbIX  paboT  wuaM  nepeparoTcs
opraHusaumaM Mo 3arotoBKe BTOPCbIPbA. YacTb  Y4eOHUKOB, HaxO4AWMXCA B
Y/[I0B/IETBOPUTE/ILHOM COCTOSIHUW, MOC/E CMNCAHNA MOXET BblaBaTbCsi 00yyaroWmnmMes 41
MOArOTOBKN K 3K3ameHaMm, MepefaBatbC B Y4YeOHble KabWHETbI WM MCMONb30BaHbl A1



PEMOHTa Apyrux y4eOHMKOB.
4.7. XpaHeHuWe CrmcaHHbIX y4eOHMKOB BMECTE C AeMCTBYHOLMMM 3anpeLaeTcs.

5 Y4yeT UTOTroB ABUXEHNA OBMBIMOTEYHOTo PpoHAa

5.1. Torn ABWXeHus (OHAOB MOABOAATCA B KHWUre CyMMApHOro yyeta GuM6/MOTEYHOrO
(hoHga (WM [pyrom peructpe CyMMapHOro Yy4yera, MNPUHATOM B OWMG/IMOTEKe) Ha
OCHOBaHUWM [JaHHbIX CYMMapHOro yyeta O MOCTYN/EHUM W BbIObITUM [LOKYMEHTOB.
5.2. Torosble faHHble MMEKOT YeTbipe 006fA3aTeflbHbIX MOKasaTens: COCTOAN0 Ha Hayaio
roga, NocTynuso 3a rof, BblObIIO 3a rog, COCTOMT Ha KOHew, roga. /ITorosble AaHHbIE MO
3NIEKTPOHHbIM ~ CETEBbIM  Y[a/leHHbIM  JOKYMeHTaM MpPeACTaBiATCA  ClefyroLwumm
nokasaTeniMn YYeTHbIX eAVHULL: COCTOANI0 Ha Hayano roja, O(OPMIEHO B AOCTYN B
TeueHuve rofa, AOCTYN NPeKpaLleH B TeUeHMe roga, COCTOMT Ha KOHEeL, roja.

6. MpoBepKa HaNMYmna JOKYMeHTOB 6M6AMOTeYHOTo hoHaa

6.1. ObA3aTeNbHaA NHBEHTapM3aLMsA NPOBOAUTCS B CNeAYOLWMNX ClyyasX:

* PN CMeHe mMaTepuasibHO OTBETCTBEHHOIO MLA;

* PV BbISIB/IEHUN (DAKTOB XMLLIEHMS WA MOPYN AOKYMEHTOB;

B B C/y4yae CTUXMIHOro OeACTBMA, MOXapa WM APYrMX 4pesBblHaHbIX CUTYaLWiA,

BbI3BaHHbIX 3KCTPEMa/IbHbIMW YCNOBUAMMU;

* npu nepegaye oHAa GUBNNOTEKM WU ee YaCTW B apeHay;

* Npu peopraHu3aumn n NMKengauum 6nbnmoTexku.

[ns npoBefeHNs NPOBEPOK AMPEKTOPOM 006pa3oBaTe/lbHO OpraHM3aumyM HasHadaeTcs
KOMUCCUSA, B COCTaB KOMMWCCUW [O/MKEH BXOAMTb MNpeAcTaBuTeNlb  ByXrantepun.
6.2. lpoBepka (HoHAa B MNJaHOBOM MOPSAKE OCYLUECTBNSAETCA OAMH pas B 5 JeT.
6.3. lpoBepka BCero (OHZa WM €ro 4acTu 3aBepllaeTCsa COCTaB/IEHMEM akta o
pesynbratax MnpoBeAeHVA MPOBEPKM HaMuMa  [OKYMEHTOB yyebHOro doHga w
NPUNOXEHMEM K HEMy CrucKa [OKYMEHTOB, OTCYTCTBYHLIMX MO HEYCTaHOB/IEHHOM
npuynHe.

B akTe (oMKCupyroTCA CBeeHNA O KO/IMYECTBE:

* [IOKYMEHTOB y4ebHOro ¢ooHza no JaHHbIM y4eTa;
* [JOKYMEHTOB, MEIOLLMXCH B HAINUNW;
e [I0KYMEHTOB, OTCYTCTBYHOLUMX B BMONNOTEHHOM (DOHAE MO HEYCTaHOB/IEHHON NPUYNHE.
B akTe Takke yKasblBatOTCA HOMep M AaTa akTa O MPOBeAeHUWN NpeablayLei NPoBEPKM.
AKT C TNPWNOXEHMEM CMUCKa [OKYMEHTOB, OTCYTCTBYIOLWMX MO HEYCTaHOB/IEHHOM
NpuynHe, NOAMWCHLIBAETCA MpefAcefaTesieM U ufieHaMuM KOMWUCCUM U YTBEPXKAAETCA
ANPEKTOPOM LUKO/bI.
6.4. lNpn BbIABMEHMN B MpPOLECCe MPOBEPKM (hoHAA OTCYTCTBYHOLMX [LOKYMEHTOB WU
HEBO3MOXXHOCTM YCTaHOB/IEHUA BUHOBHbLIX MWL, YObITKM MO HefocTaye CrMUCbIBAKOTCA B
COOTBETCTBUN C AEMCTBYHOLLUMM 3aKOHOAATE/TbCTBOM.

7. 0enonpon3BOACTBO B OpraHm3aunm yyeta 6Mbnmnote4yHoro oHaa



.1 OpraHmzauns paboTbl C [JOKYMeHTamy Mo Yy4yeTy 6ubamMoTeyHoro (oHaa

OCYLLIeCTB/ISIETCA no npasuiam BeleHUs [e/10npon3BOACTBA.
OCHOBHble [JOKYMEHTbI, B KOTOPbIX OCYLLECTB/ISETCA YYeT, MOA/IeXar NnoCTOAHHOMY

XPaHEHNO KaK [OKYMEHTbl CTPOro/ OT4YeTHOCTW. T[1OCTOSHHO, [0 /IMKBMAAUMUN
OMONNOTEKN, XPAHATCA PErncTpbl UHAMBMAYASIBHOTO M CyMMapHOro y4yeTta AOKYMEHTOB
o6nbnuoteyHoro oHga (perucTpaunoHHble KHWUMW, WHBEHTApHble KHWUMM,  KHWUMU
CYMMapHOro yueTa, YUYETHbII KaTtasor 7 Katanoru).
7-3. B COOTBETCTBUM C MpaBu/iaMy OpraHM3auum rocyaapCTBEHHONO apXMBHOIO [ena
YCTaHaB/IMBAKOTCA C/ieAyHOLLMEe CPOKM XPaHEHUS [OKYMEHTOB, 06ecrneymBalomnX y4yeT U
COXPaHHOCTb POHAOB:

COMpoBOAUTESNIbHbIE AOKYMEHTbI (HaknadHble, CYeTa, OMWUCK, CMUCKU Ha MOCTYMnaroLyHo

nutepartypy) - 3 roga;
*  MPUXOAHbIE aKTbl Ha MTepaTypy, NONYUYeHHYHO 6ecrnnaTHO UM 6e3 COnPoBOAUTENbHbIX

NOKYMEHTOB, - 3 rofa,;

KHWra yyeTa nuTepaTypbl, YTEPSHHON YnTaTeNsa MU U NPUHATON B3aMeH, - 3 rojg;

aKTbl Ha CrMcaHue KHUI W MEepUOAMYECKMX M3[aHUIA, YYETHble KapTOYKM, KHUKHbIE

(hopmMynisipbl CMCaHHbIX U3gaHuii - 10 neT.

4. Tlo UCTeYeHNN CPOKOB XPaHeHWS YYeTHble AOKYMEHTbl MOAMNEXAT YHUUTOXEHMIO B
>CTaHOB/IEHHOM nopsiaKe.

[1° OKOHYaHWMs O4epefHO NPOBEPKM (POHAA XPaHATCA akTbl O pe3y/bTarax

NPOoBeAeHNs NPOBEPKN HAIMUMA JOKYMEHTOB BMO/IMOTEYHOIO (POHAA.

8. ObecneyeHne COXPaHHOCTM 6MO6NMOTEYHOTO (DOHAA W KOMbHbIX YYEOHNKOB

8.1. CoxpaHHOCTb (POHAa 06ecneynBaeTCsA CO3f4aHNEM ONTUMa/IbHBIX YCOBWIA XPaHEHNS U
NCNONb30BaHNA  YYEeOHMKOB, a TakKe OXpaHOM WX OT Mopusm U XULLEHWA.
5.2. XpaHeHue Y4eOHMKOB OCYLLECTB/SETCA COMMaCHO AEeACTBYHOLMM VIHCTPYKLUMAM MO
OXpaHe Tpyza " MoXKapHoM 6e30MacHoCTu.
8.3. ®oHp y4ebHMKOB pacrosiaraeTcd M Yy4uTbIBaeTCA OTAE/IbHO OT OCHOBHOrO (hoHAA.
8.4. OTBeTCTBEHHOCTb 3@ OpraHU3auuio COXPaHHOCTM (POoHAA YUeOHMKOB BO3NaraeTca Ha
_MpeKTopa LLKO/TbI 7 3aBe/yIoLLEro OGMONNOTEKOIA.
:A. OTBETCTBEHHOCTb 3@ COCTOSIHME W COXPaHHOCTb BblAaHHbIX YY4eOHMKOB B TeYeHMe
yyebHOro rofa HecyT oby4arolivecs, nonb3yowmecd 3TMM ¢GoHLOM. OHK ke, npw
HeobXxo4MMOoCTH, OCYLLECTBNAOT X PEMOHT.
J6. B cnyyae yrtepy wunm nopyum yyebHuka poauTenn (3aKOHHble MpeAcTaBUTENN)
BO3MELLAKOT HaHeCeHHbI yulep6 B COOTBETCTBUM C AENCTBYHOLMM 3aKOHOLATE/IbCTBOM.
8.7. B Uenax KOHTPONA 3a COXPaHHOCTbIO Y4YeOHWKOB OOy4aroLMMUCA 2 pas3a B Tof
CEHTAOpPb W anpesb) OMOAMOTEKOW MNPOBOAATCA BbIGOPOYHbIE peilfbl MO MNPOBepKe
COCTOAHMA Yy4yebHMKOB. CBefeHMs O pesynbTatax peiija [LOBOAATCA [0  K/IACCHOro
PYKOBOAMTENA, MPU HeobxoaumocTy [0 3aBy4va no YBP. Mo pesynbTataM MpOBEpPKM
COCTaB/seTCA aKT
8.8. Kputepuu no nposepke COCTOAHUSA YUYeOHUKOB:



€ 3aMnncKn 0 NPUHALIEXHOCTM YYebHUKa 00yYatoLLEeMyCs;

I acex }4eOHMKOB HA MOMEHT MPOBEPKM (COrnacHO pacnmcaHuIo YpoKoB);

r 06/10)KeK Ha y4yebHMKax;

3 BN “e6HUKa (OTCYTCTBME TPs3N, HAAMUCENR, NMOMSATOCTEN, NMOPE30B, PBaHbIX
N. NOBPEXAEHNA NepennéToB B yYeOHMKaX);

- K/1aCCOB - HaJInume 3aKnafiok.

HNa NONb30BaHWUSA YY4eOHMKaMMK ANns 00y4daroWwnxcs U poanTesei

'syatollMecs  MMEHT MpaBO  Mony4YyaTb  YYyeOHMKKM,  NPeayCMOTPEHHbIE
TeNbHbIMW MPOrpaMMamiy  LUKO/bl, BO BPEMEHHOE MoMb30BaHWE U3  (PoHAa
1B 6ecnnarHo,
HHKM BbIJAKOTCA 00y4YatoLIMMCS CPOKOM Ha OfIMH rof, He3aBMCMMO OT TOrO, Ha
00y4YeHMs OHWM paccumTaHbl, 6e3 MpaBa nNepefayn W npodaxu. Bosspar

I rapaHTupyeTcs poANTENAMU (3aKOHHbIMY NpeacTaBUTENSIMN).
EH/LL MOTYT ObITb BblAaHbl KakK HOBbIE, TaK 1 UCMO/b30BaHHbIe paHee. Mpobemsl
YYEOHMKOB peLlaloTcsi 4epe3 0OMEHHO-Pe3epBHbIN  (HOHA LIKON pailoHa

To LIEHTpPa),
WYaloLLYIeCs A0/MKHbI MOAMMCATb KaXAbld Yy4eOHMK, MOMYYeHHbI M3  ¢oHaa
6M6IMOTEKM (Y4ebHbIl rog, (hammnus, NN, Knacc),

'UeOHWK  JO/MKEH  WUMETb  AOMOMHWUTENbHYKD ~ CbEMHYIO  OBG/IOXKKY,
YeGHMKaX Hefb3si MUcaTb, PUCOBaThb, 3arMbaTb U BbIpblBaTb CTPaHULbI U T.A.
yaroLyecs 06s13aHbl BO3BpPALLLATh LUKO/bHblE YYEOHWKM B OMPSTHOM BUAE, MO

4MOCTU PEMOHTMPOBATb WX.
HVMKN [O/MKHbI BO3BpalaThCa B GUOMIMOTEKY B YCTaHOB/EHHbIE CPOKWU B KOHLE
roga, file NeTHUX KaHWUKyI,

cxHUKKM (9,11 KnaccoB) 06si3aHbl paccuMTaTbCcsl C GUOIMOTEKOM MO UCTEYEHUM
00y4eHus (oo MonyyYeHns aTtTecTarta),
*yaloLLMeCH, BbIObIBAKOLLME B TEUYEHMe Y4eOHOro roga, 06s3aHbl chatb YH4eOHUKN
noflyyeHem [OKYMEHTOB,

“eyae MopuM WM yTepu Y4eOHWKOB OOyuvatoLmecs 0653aHbl BO3MECTUTb MX
Jinn  paBHOUEHHbLIMWM MO COrMacoBaHWIO C 3aBefylowmnm  6UBIMOTEKON,
eTETBEHHOCTb 3a COXPAHHOCTb MOJMTYYEHHbIX LUKO/bHbLIX YYeOHUKOB HECyT Kak
Hecsl, TaK U UX poanTenn (3aKOHHbIE MpeACcTaBUTENN).

OBaHMNA K UCMONb30BaHNIO U 06eCneyvYeHunto COXPaHHOCTH y‘-le6HI/IKOB

eyatoLLMecs 00si3aHbl GEPEXHO OTHOCUTLCA K Y4ebHMKaM, He AONycKaTb WX
‘¥ v nopun, TNpUBOAALIMX K MOTepe  WMH(opMaumu,  YXyaLarowmx
aeMOCTb. YCNOBUS UTeHUs (MOTEPs 3NEeMEHTOB M306paXKEHUS, NATHA, LiapaniHbl,
e OAHOl MK Bonee CTPaHUL, CKNeMBaHWe CTPaHWL, U NOBPEXAEHNE TEKCTA UK
and! npu packpbITUK, Aecopmalms, NOTPenaHHOCTb 6/0Ka WK NepensieTa),
MCMONb30BaHUM YUYeOHMKA MepPBOro rofa, OH A0/MKEH ObiTb CaH B LLUKOMbHYH
O B OT/IMYHOM COCTOSIHWM: YWCTbIM, LieNbiM, 6e3 MOBPEX/AEHWIA 1 NOTepTOCTeN



KOpeLLKa, Yr/0B nepensera, 6e3 oTpbIBa nepenneTa oT 6noka.
10.3. Tpu MCnonb30BaHMN y4ebHMKA BTOPOro-TPETbEro rofa, OH AO/KeH ObiTb ChaH B
LUKO/IbHYtO  OGMONNOTEKY B XOPOLLUEM COCTOSHWW: 4YUCTbIM, UefbIM, [0MYyCKarTCH
He3HauuTe/lbHble MOBPEXAEHUA: MOryT OblTb HEMHOrO MOTPenaHbl Yrosikv repenseTa,
KOpeLLloK (Ho He MopBaH).
10.4. MMpu KCNoOMb30BaHUN YYEOHMKA YeTbIPeX-MATM NeT, OH OO/DKeH ObiTb cAaH B
LUKO/IbHYO ~ 6MBNNOTeKY B YAOBNETBOPUTE/IbHOM  COCTOSHUW,  MPUrOAHbIM — ANA
AanbHelLWero 1crnonb3oBaHNsA: YACTbIM, JOMYCKAeTCA HaApbIB Kopewlka (He 6onee 1cm. OT
Kpas) 7 nepenseta B MecTe ero COeANHeHNs c 6nokom.
10.5. Mpn wncnonb3oBaHUM y4yeOHWMKA LIEeCTM NeT U 60nee, OH [O/MKEH ObITb CAaH B
LUKO/IbHYO  GMONNOTEKY B YAOBNETBOPUTE/IbHOM  COCTOSHUW,  MPUrOAHLIM — ANA
[a/IbHENLLEro UCMnosb30BaHNA: YACTbIM, [OMYCKaeTcsa HaApblB Kopellka (He 6onee 2-3 CM
oT  Kpas) 7 nepernnetra B MecTe ero  CoeAuHeHMss c  GnoKom.
10.6. Bce noBpexaeHus AO/MKHbI ObITb aKKypaTHO CK/IeeHbl Mpo3payvyHoi 6ymaroi, nméo
LUMPOKMM MPO3PaYHbIM CKOTHEM.

11. OTBETCTBEHHOCTb Y4aCTHUKOB 06pa3oBaTe/IbHOW AeATeIbHOCTH

11.1. [AMpeKTop LWKOMbl HeceT OTBETCTBEHHOCTb 3a OpraHusauuio paboTtbl Mo
CBOEBPEMEHHOMY  MOMOJIHEHUIO  BMONMOTEYHOro  (hoHAA  LUKOMbHbLIX  Y4EOHMKOB,
obecneyeHne  obyvarolmMxca  yyebHMKamu,  y4ebHbIMM  rocobuaMKM,  yyebHo-
METOANYECKUMU MaTepuanamu, cpeacTesamu 00yyeHus " BOCMUTaHWS.
11.2. 3amecTuTenb AMpPeKTopa LUKOMblI MO y4ebHO-BOCNUTATeNbHON paboTe onpenenser
MOTPEOHOCTL  LUKO/IbI B Y4YeOHMKax, COOTBETCTBYHOLMX MporpaMMam  00y4deHus,
OCYLLIECTB/AKOT KOHTPO/Ib 3a WCMO/Mb30BaHWEM MeAarormyecKumm paboTHMKaMyU B XOfe
06pa3oBaTe/lbHON AeATeNIbHOCTM YUYeOHNKOB, YYEOHbIX NOCOBUIA 1 yUeOHO-METOANUYECKMX
MaTepuasioB B COOTBETCTBUM CO CMWUCKOM, OMpPefenieHHbIM LUKO/ON, COBMECTHO C
yunTenaMm u 3aBefytownuM 6M6IMOTEKON OCYLLECTBNAET KOHTPO/Ib 32 BbIMO/IHEHUEM
06yyvatoWmMXcst eAuHbIX TpeboBaHMI MO WUCMOMb30BAHUIO WM COXPAHHOCTU Y4YeOHUKOB.
11.3. KnaccHble pyKOBOAWTENIM HECYT OTBETCTBEHHOCTb 3a BOCMUTAaHWE Y 00y4aroLmxcs
OEpeXXHOro OTHOLLEHMS K Y4eOHOW KHWre, 3a COCTOSAHME YYeOHMKOB U YUYeBHbIX Nocoouii
06yyaroLLMXCs CBOEr0 K/acca B TeYeHre y4ebHOro rosa, CBOEBPEMEHHYIO Bblaayy (caady)
YYeOHMKOB, YYEHbIX N y4ebHO-MeTOAMYECKNX NOCOOUn B 61MBNMOTEKY B COOTBETCTBMU C
rpacukom, YTBEePXAEHHbIM ANPEKTOPOM LUKOJb!.
11.4. 3aBeaytoLmii GUOGNNOTEKON HECET OTBETCTBEHHOCTL 3a AOCTOBEPHOCTbL MHOPMaLMK
06 06ecrneyeHHOCTN Y4eOHMKaMK, Y4YeOHbIMM MOCOBUAMM U YyYeBHO-METOLNYECKUMN
MaTepuasiamy 06y4aroLMXCa LWKO/bI, 32 OpraHn3aumnio paboTbl BUONNOTEKN NO Bbigade w
BO3BpaTy Y4eOHMKOB, Y4yebHbIX MNOCO6UA U Y4ebHO-METOAMYECKUX — MaTepuasioB
obyyaloymMmcs, 3a COXPaHHOCTb OM6IMOTEYHOro (hoHAa Y4ebHOW NuTepaTypbl.
11.5. Pogutenu (3aKOHHble MpeAcTaBMTeNM) 00Yy4aloLMXCA HecyT OTBETCTBEHHOCTb 3a
COXPaHHOCTb MOJTYYEHHbIX YYeBHMKOB, Y4ebHbIX MOCOOUA U Yy4eBHO-MEeTOAUYECKNX
maTepuasioB M BO3MELLAT UX yTpaty uaM  nopdyy  6MbNMOTEKE  LLUKOSbI.



11.6. OO6yuJaloLmecs HecyT OTBETCTBEHHOCTb 3a COXPaHHOCTb YYEOHWMKOB, Y4ebHbIX
nocoouii 1M y4yebHO-METOAMYECKNX MaTepuanoB, MOMYYEHHbIX M3 (OHAA LUKO/bHOWA
6MbMoTEKN.

12. 3aKKUNTENBbHbIE MOJIOXKEHUA

12.1. Hactosuwee MNono>keHne 0 LWKOMbHOM 6GUGAMOTEYHOM (DOHAE, MOpsiaKe ero
(hopMMpoBaHUsA, ydyeTa, UCNONb30BAHWA U OOECMEeYeHUss  COXPAHHOCTMU AB/AETCA
NOKa/IbHbIM HOPMaTMBHbLIM aKTOM, MPUHUMaeTCs Ha [lefarormyeckoM COBETE LUKO/bl U
yTBepXaaetcs (1mMbo BBOAUTCA B [ENCTBME) MPUKA3OM AUPEKTOpa OpraHu3aumu,
OCYLLIECTBNAIOLLEN 06pasoBaTe/ibHyt0 LeATeNbHOCTb.
12.2. Bce M3MeHeHUs 1 fOMOMHEHUS, BHOCMMbIE B HacTosLlee NonoxeHve, ohopmnsatoTca
B NMUCbMEHHOWN (hopMe B COOTBETCTBUM AEMCTBYHOLUUM 3aKOHOAATE/bCTBOM POCCUICKOW
depepaynn.

12.3.Mono>keHne 0 6UGAMOTEYHOM (hOoHAE 06pa3oBaTe/IbHOM OpraHM3auumy NPUHUMAETCS
Ha HeornpegeseHHbIN CPOoK. VI3MeHeHWs 1 [OMOMHEHUA K TMONOXEHMIO MPUHMMAKOTCS B
nopsgke, npesycMOTPEHHOM n.12.1. HacTosLLIero [MonoxeHwus.
12.4. Tlocne NpUHATKA MONOXKEHNS (MU U3MEHEHMWIA U AONOMHEHNIA OTAENbHBLIX MYHKTOB U
pas/enioB) B HOBOW pefaKummn npefblayLias peaakums asToMaTuyecKn yTpadunBaeT cusy.



