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1. O0uIMe MoJI0KeHus

1.1. Hacrosmee mnonoxenue o0 opranu3auud pabOThl C  3IEKTPOHHBIM
KypHAJIOM B
MYHUIUTIATBHOM OrOXKETHOM 0011e00pa3oBaTeIbHOM YUpEKICHUU
«CTtapokpbIMCKsi oO1mieoOpazoBaTenpHas Imkoda Ne2 uMeHu ABaxael ['epos
Cosetckoro Coroza Amer-Xana Cynrtana» (nanee — Ilonoxenue) pazpadoTaHo B
cootBeTcTBUM ¢ DenepanbHpiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O0
obOpazoBanuu B Poccuiickoit deneparumy.

1.2. TlomoxeHue ompenenseT mpaBuia pabOThI W €IUHBIE TPEOOBAHMS TIO
BEICHUIO 3JIeKTpoHHOTro XypHaia B MBOY «CrapokpsimMckass OII Ne2 wum.
AwmeTt-Xana Cynrtana» (ganee — Illkomna).

1.3. DnextpoHHBIM KypHaioM (mamee — OJK) Ha3bIBaeTCd KOMILIEKC
MPOTPaMMHO-AMIAPATHBIX CPEACTB, BKIIOYAIOIMUNA 0a3bl JaHHBIX M CPEICTBA



goctyna W paboThl ¢ HUMHU (MPOTPaMMHO-ANMNapaTHy0 HHQPACTPYKTYpYy,
CEpBUCHI HHPOPMAITMOHHOTO B3aUMOICHCTBUSA).

1.4. DOnexkTpoHHbIA JHEBHUK — pazgen K, NpeacTaBiAiomMil coOon
UH/IMBUIyaJIN3UPOBAaHHYIO BBIOOPKY AaHHbIX K3 DK 0 Xoae M pesyipTaTax
00y4YeHHsI KOHKPETHOTO YUEHUKA.

1.5. D)X — cpeactBo HHIMBHIYaJIbHOTO YYe€Ta pE3yJbTaTOB OCBOCHUS
oOpa3zoBaTenbHbIX MporpamMM. OH OTHOCUTCS K Yy4eOHO-TIEAaroruyecKoiu
JOKYMEHTalMi. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE BEJIEHHUE €ro
o0si3aTenbHO A Kaxzaoro corpyauHuka IlIkomnbl, B 00s3aHHOCTH KOTOPOTO
BxoauT padora ¢ D)K. JlocTyn K NEpPCOHANBHBIM CTPAHHUIIAM JTHEBHHKA UMEIOT
poautenu  (3aKOHHbIE  MPEACTABUTENM)  OOydYaromerocs, OOydaroluiics,
anmunuctpauus Hlkonsl (aupexrop IlIkosnel, 3aMecTUTENN AUPEKTOPA), YUUTEINS,
KJIaCCHbIE PYKOBOJUTENH; aqMUHUCTpaTop XK.

1.6. I[Tpunnunamu padotsl ¢ DK ABISIOTCA:

o+ coOmroJIeHre IpaB U cBOOO YHaCTHUKOB 00pa30BaTENIbHbIX OTHOILIECHU;

¢ JIOCTOBEPHOCTb U MOJHOTA HH(DOpMALUH, coaepxameica B DXK;

o yHu(UKaUMs AAaHHBIX, coaepxkamuxcs B DK, U JOKyMEHTHpOBAaHHOU
uHpopManuu Hkomsr;

e 3alllMTa JaHHBIX, cojepxammxcsi B OJXK, OT HENpaBOMEpPHBIX W
IIPOTHUBOIPABHBIX JCUCTBUM.

1.7. Benenue saekTpoHHBIX (GoOpM yueTra oOpa3oBaTeIbHON ACSATEIBHOCTH U
pe3yabTaToB 00pa3oBaTeabHOU JesaTeabHOCTH (D)K) SBISIETCS COCTAaBHON YacThiO
paboTHI 1O BEICHUIO JIEKTPOHHOTO JOKyMeHTooOopoTa B I1Ikore.

1.8. 9K saBnsercs yacThio nHPpoOpMaMOHHON cucTeMbl LIIKoIbI.

1.9. ®yHKUMOHUPOBAHUE U UCTOJIb30BaHKE DK OCYIIECTBIAETCS B COOTBETCTBUU
C JECUCTBYIOIIUM 3aKOHOAATENbCTBOM P®, B ToM uncie deaepanbHbIM 3aKOHOM
oT 27.07.2006 Ne 152-®3 «O nepCcoOHATBHBIX TAHHBIX).

1.10. OtBerctBeHHOCTh 3a (yHKUMOHWpoBaHME DX ©  KOHTpOJb 3a
MPAaBWIBHOCTBIO €r0 BeIEHUs] Boznaratorcsi Ha jgupekropa Ilkonsl u
TEXHUYECKOr0 CIEIHUAIIUCTA.

2. Haznauenue 7K
2K ucnonb3yeTcs sl pelIeHUs CASAYIOIUX 3a/1ay:

2.1. Co3nanue/BBOj, cUCTeMaTH3alMs, UCIOJIb30BaHUE M XPAaHEHHE JTaHHBIX O
xoJ1e oOpazoBartenbHOM aesTenbHocTH B [lIkome, B ToM yucie 06 ycrieBaeMoCTH U
MOCEIIAEMOCTH YYaIIUXCS.



2.2. Odopmnenne napopMaIiu, Xpansiiencs B 0a3e JaHHBIX, B BUJE JOKYMEHTA
Ha OyMa>XHOM HOCHUTEIIE.

2.3.  OOecnieyeHne  ONEPATHBHOIO  JIOCTyNa  poaMTeNed  (3aKOHHBIX
npeacTaBuTenei) oOywaromierocs,o0yyaromerocsi, aaMuHucTparuu  LIkosl
(mupekropa ILlkonbl, 3amecTuTeNell  AMPEKTOpa), y4dUTeNel, KIaCCHBIX
pYKOBOIUTENEHl K OTMETKaM 3a BeCh IEPHOJA BEICHHS >KypHaja MO BCEM
npeaMeTaM B JII000e BpeMs.

2.4. ABromaTtuM3auus CO3JaHUSl OTYETHOW JIOKYMEHTAllMM Yy4YUTEIed U
aIMUHHACTPALIVH.

2.5. CBoeBpeMeHHOE MHGOOPMUPOBAHUE POAUTENCH (3aKOHHBIX MPEICTABUTEIICH )
0 BOIPOCaM YyCIE€BAEMOCTH, WHJIWBUIYAJIbHBIX PE3YJIbTAaTOB M IMOCEIIAEMOCTH
UX JETEN.

2.6. WudopMupoBanue ydammxcsi O XOJe 00pa30BaTEIbHOM JEATEIbHOCTU
ITOCPEACTBOM JaHHBIX B D7K.

2.7. KonTpons 3a peanuzaiueil 00pa3oBaTeIbHbIX IPOrpaMM, B TOM YUCIIE YUET:

o IIPOBEICHHBIX 3aHATHUM;

e JIOMAITHUX 3aJIaHUM U 00BEeMa Harpy3Ku Ha 00yUarOIINXCS;

e PE3yJIbTATOB OCBOCHHUSI O00pa30BATEIbHOM MpOrpaMMbl  yYalIUMHUCS
(ycreBaeMocCTh);

¢ TOCENIAEMOCTH 3aHATUN YUAIIMMUCS;

e JIMHAMUKHU YCIIEBAEMOCTH YYaIIUXCS;

o peanu3anuu o0pa3oBaTEILHON TPOTrPaAMMBEL.

3. IIpaBuia padorsl ¢ 7K

3.1. Bemenmme D)X oOs3arenbHO JUIS  KaXKJIOro Ilefarora, KJIACCHOTO
PYKOBOJUTENSA, a Takke TeX padoTHUKOB IlIkonpl, B 4bM (yHKIIMOHAIBHBIC
00513aHHOCTH 3TO BKJIFOUCHO.

3.2. Ilognepkanue B aKTyaJIbHOM COCTOSIHMM MH(OpMaiu, XpaHsiieics: B 0aze
na"HbIX XK, SBisieTcs 003aTCILHBIM.

3.3. VYyer peamuzaruu 00pa3oBaTENbHBIX TMPOTPAaMM U  OCYIIECTBICHUS
00pa3oBaTenbHOMN ACATEIHPHOCTH BEACTCS BCEMU MEarOTHYECKUMH paOOTHHKAMU
[TkoJbI.

3.4. PacrnipenenieHue 3aHATUN 1O MPEIMETAM M 3aKPEIUICHUE UX 33 YUUTEIAMHU
OCYILIECTBJISIETCSI HAa OCHOBAaHMM y4E€OHOro IJlaHa ©W  pachpeacsieHus
II€1arOruYeCKON Harpys3KHu.



3.5. BBoag B DX par mpoBeneHus 3aHATHH B COOTBETCTBHUU C PACIMCAHUEM
3aHSITUNA, TEM YPOKOB, 33JJaHHBIX JIOMAIIIHUX 33/IaHUI, OTMETOK OOy4aroluxcs 1
CBEJIeHNH 00 OTCYTCTBHHM YYaIIMXCS HA YpPOKaX OCYIIECTBIISACTCS YUUTEISIMU
€KEIHEBHO.

3.6. Baecenue B DX uHpopManmm o0 oTMeTKax 0O0ydYarOIIUXCS W CBEICHHUH O
MPUCYTCTBUM/OTCYTCTBUM  yYaIlUXCS  JIOJDKHO  TMPOU3BOJUTBECA B JI€Hb
NpOBeIeHUA 3aHsITusA He no3auee 17:30.

3.7. lllxoma rapaHTUpPyeT ydYallUMCI U HUX POJIUTENSIM  (3aKOHHBIM
MIPEACTABUTEISIM) BO3MOKHOCTD OIEPATUBHO MOIydYaTh HH(DOPMAITUIO O TEKYIIeh
YCIEBAEMOCTH U MIOCEIIaeMOCTH yvanierocs yepes K.

3.8. Ilpu Beaenun XK kaxapiM memaroromM (y4uTesnaem) JOJBKHO COOJIONATHCSA
€IMHOO00pa3ue 3aroIHEHUs] KYpPHAJOB B YacTH TEM IPOBEJICHHBIX YPOKOB (B
COOTBETCTBUM C paboueld MporpaMMoil MO MPEIMETY), BHICTABJICHHBIX OTMETOK,
MPOMYCKOB YPOKOB Y 3allMCEN O JOMAIITHEM 3a/IaHUH.

3.9. Ilomp3oBarenssm OJK 3ampemaercss IepenaBaTh CBOM  IEPCOHAJIBHBIE
PEKBU3UTHI focTyna K XK apyrum munam.

3.10. Cotpynnukam kol 3ampemaercs AomyckaTb ywamuxcs Ikonbl K
pabote ¢ D)K.

4. IlpaBujia BeleHUs y4eTa yCIEeBAEMOCTH M MOCEIIAeMOCTH YYaIMXCS

4.1. PaGoTta yuuTensi MO BEIEHUIO JAHHBIX TEKYIIEH yCIEBaeMOCTH YYaIllerocs
OCYIIECTBIISIETCS B paszaene «KilacCHbIN KypHaID».

4.2. Yuurenb B COOTBETCTBUH C pACIIMCAaHUEM 3aHATHI BHOCUT B DK crenyromue
JAHHBIE: TEMY YypOKa; OTCYTCTBHE YYAIMXCSA; OTMETKM YYalllUXCs; ITOMAIIHEE
3a/1aHHUE.

4.3. Yuurtens BHOCUT B D)K y4eTHYIO 3aMUCh O IPOBEICHHOM 3aHATUU TI0 (HaKTy
B JICHb NpoBeneHus. [Ipon3BoINUTh 3aNMCh YPOKOB 3apaHee HEAOYCTUMO.

4.4. Yyutenb, 3aMEHSIOMIMN OTCYTCTBYIOLIETO YUUTENSA, HA BpeMs (AaTy) 3aMeHbI
noJiyqaet 1ocTyn k 97K Ha CTpaHMIle OTCYTCTBYIOIIETO YUUTENSA U 3a0JHAET €ro
B YCTAHOBJICHHOM IIOPSIIKE.

4.5. Y4der pe3ynbTaToB YCIIEBAEMOCTH YYAIIUXCH:

e pE3yIbTaThl yUeOHOMU JIEITEIHLHOCTH OLICHUBAIOTCS HA OCHOBAaHUHU YCTHBIX
OTBETOB (BBICTYILJICHUN) y4alIUXcs, TUCbMEHHBIX padOT, MPaKTUUECKOM
JEATEIbHOCTH YYaIIuXcs;



OTMETKH 32 YCTHBIC U MUCbMEHHBIC OTBETHI BHICTABIISIIOTCSA B KOJIOHKY 32
TO YHCII0, KOTJa TIPOBOAMIIACH padoTa;
e B KJIETKax JJII OTMETOK YYUTEIh UMEET MPABO 3aMHUCHIBATH TOJIBKO OJIUH
U3 CIEAYIOUIUX CHUMBOJOB: «2», «3», «4», «5», «H». Otmerky «1»
(eAMHUILY) HE BBICTABIISIOT.
JlomycTUMO CTaBUTH JBe OTMETKH B oAHy rpady (5/4) Ha ypokax
Pa3BUTHUS PEUU, IPU HAITMCAHUM JIUKTAHTA C TPAMMATHYECKUM 3aJJaHUEM;
IpU  KOHTPOJIBHBIX ~ MEPONPHATHUSAX, MPOBOJWMBIX  YUYHUTEJIEM B
COOTBETCTBHMM C TEMAaTHYECKUM IUIAHUPOBAHUEM, 00sS3aTeIbHBIM
YCJIOBHEM TPOBEJICHHUS KOHTPOJIS SIBJISICTCS BBICTABJICHHUE OTMETOK BCEM
y4almMmcs, MPHUCYTCTBYIOIIMUM Ha ypoke (HMCKJIIouasl clydau, KoTja
yYaIluics J0Jroe BpeMsl OTCYTCTBOBAJ IO YBKHUTEIBHON IpPUUYMHE
(HammpuMmep, 10 0O0JIE3HH), TMOATBEPKISHHOW COOTBETCTBYIOIIUMH
JIOKyMEHTaMHu);
e OTMETKH BBICTABJISIOTCS B rpade TOro JHs, KOTJAa MPOBOAWIACH JaHHAS
pabora;
e OTMETKH 3a MUCHBMEHHYIO pabOTy MPOCTaBISAIOTCS B CPOK HE Oosiee Tpex
pabounx HEW ¢ MOMEHTA €€ HAMMCAHUS yUalllUMUCS;
e BpeMs, 3a KOTOPOE yYalluhcsa AOJKEH JIMKBUAUPOBATH 3a0JKEHHOCTD,
HE TMPEBBINIACT OJHOM y4eOHOW HEeJeau MNpPHU YCJIOBUU MPUCYTCTBUS
yuamerocs B Illkosie, B TeueHME KOTOPOW pe3yibTaThl OLICHUBAHUS
OTCPOYEHHBIX 3aJJaHUM JTIOJHKHBI OBITH BHICTABJICHBI yuuTeaeM B DXK.

4.6. Y4eT mocemaemMoCT! yYaluxcsi:

o yUuUTEJh 00SA3aH HA KAXJOM YPOKE OTMEUYaTh OTCYTCTBYIOLIUX YUaIIUXCS;

o IIPU OTCYTCTBHUM YYaIIETOCS HA YPOKE YUUTEINb NPOCTABIISIET «H»;

¢ YydJaluecs, HUMEIOLIMEe MEJMLHHCKYIO CIpaBKy 00 OCBOOOXKIEHUU OT
bu3MYeCKUX  HArpy3oK, JOJDKHBI — MPUCYTCTBOBaTh HAa  ypoKax
(bu3MYeCcKO KyJIbTYphl U BBITIOTHSATh WHIUBUTyaJIbHBIC 33/IaHNA.

4.7. OdopmiieHHE TEMBI YPOKA:

paboTa yuuTenss MO BEJICHUIO ydYeTa BBIMIOJHEHUS YYEOHBIX MpOrpamMM H
IIPOBEICHHBIX 3aHATUN OCYILECTBISIETCS B pazeiie « TeMbl YpOKOB U 3aJaHUS»;

¢ B HayaJie y4eOHOTO rojia yYUTeIh BHOCUT TEMAaTHYECKOE TUIAHMPOBAHUE
no mpenMmery B pasnen «llmaHupoBaHHE YpOKOB» Ha CPOK OT OIHOMU
y4eOHO# YeTBepTH 10 roja. Eciiu yuuTeNb UCIBITBIBACT TPYTHOCTH MPH
BHECCHMM B JKypHaJI TEMAaTUYEeCKOTO IUTAHUPOBAHUS, OH MOXET
3anosHUTh Qaitn Microsoft Excel mo ycranosnenHo# ¢popme u nepenarsb
aagmuHuctparopy DX s umnoprupoBanus B JK;

o yuuTenb BHOCHUT B DK yUeTHYyIO 3aluCh O TeMe YpokKa 1o (akTy B JICHb
IIPOBE/ICHUS;



« ydeTHas 3amuch B D)K J0DKHA COOTBETCTBOBATH TEME MPONICHHOTO Ha
yYpOKe MaTepuaia.

4.8. JlomanHee 3a1aHue:

yauTeNb BHOCUT B DK mHGOpPMAIIMIO O JOMAITHEM 3a/IaHUU B JICHb IIPOBEACHUS
3aaaTus 1o 17:30;

« B rpade «JlomamHee 3amanme» (QUKCHPYET coOAepKaHWE 3a7aHus,
CTpaHMIIBI, HOMEpPA 3a/Jad W YMNPAKHEHUHW C OTPAKEHUEM CIEeIH(PUKA
JnoMantHel padoTel (TOBTOPHUTE..., COCTABUThH ILJIaH, TaOJHUITY, BOPOCHI U
T. 1.);

o odopmiIseT JoMalllHee 3aJaHue TBOPYECKOrO XapakTepa, Hampumep,
clenaTh pUCYHKH, HaIMcaTh COUMHEHHE, B Tpade «/lomamHee 3agaHue
cneayromum obpa3om: «TBopueckoe 3amaHue: BBIMOJHUTH PUCYHOK K
CKazKe...»;

o BHOcHUT 3anuch «MHauBuayanbHoe 3agaHue» B rpady «Jlomaiinee
3aJJaHUEY, €CIIM MPEIIaracT yqaluMcsl MHINBU1yaJbHbIC 3a/IaHus;

e HE 3aJaeT JOMaIlIHee 3aJaHue M BHOCHUT B IoJie «/lomalHee 3ajaHue»
3anuch «He 3amanoy;

e HE 33/Ia€T JOMAIIHEE 3aJaHUE IIOCII€ KOHTPOJIbHBIX MEPONPUATHH, Ha
KaHUKYJIBI.

4.9. BeicTaBjeHNE HTOTOBBIX OTMETOK:

e YUYMTENIb BBICTaBJISICT OTMETKH 32 OTUETHBIM MEPUOJ YUAITUMCS B pa3zen
9K «I'ogoBas oTMETKaY;

e B KOHIIE OTYETHBIX TIEPHUOJIOB BBICTABISIET OTMETKU YydalllUMCS 3a
YeTBEPTh, MOJYroaue, TOJ B CPOKU, OMNPEACICHHBICE ITUPEKTOPOM
[[Ixonpl, HO HE TO3JHEE, 4YeM 3a JBa JHSA JI0 OKOHYAHHUS Yy4eOHOTO
MepuoJIa;

o JUII OOBEKTHBHOM aTTeCTAallMM OOYYaIOIMXCS 3a YETBEPTh YUHTEINb
00s13aH BBICTaBUTH B D)K HE MeHee TpeX OTMETOK, a JUISI aTTeCcTalluu 3a
MOJIYTOAME — HE MEHEE MSATH OTMETOK C 00s3aTeIbHBIM YIETOM KaueCcTBa
3HAaHUW  OOydYaromuxcs 10  MHChbMEHHBIM, JIAOOpPaTOpPHBIM U
MPAKTUYECKUM padoTam.

5. ®yHKUUHM U AeITEJbHOCTH MOJIb30BaTeaed 7K
5.1. ITonp3oBarenssmMu DK sBASIOTCA:

o aamuaucTpanus [IIkonsr: qupekTop LIIKobI, 3aMeCcTUTENN TUPEKTOPA;
o TICAATOTH,

¢ KJIACCHBIE PYKOBOIUTEIIH;

e JHCIIETYEp 00pa30BATEIHHON NEATEIHHOCTH;

o anMuHHUCTpaTop IXK;



o PabOTHUK MEAUITMHCKOM ci1ykO0bI [1Ik0IBI;
e CIEUMATUCT KaJpoBOH cirykObI [1IKobI.

5.2. VYyammecs uW HUX POAUTENH (3aKOHHBIC TMPEICTABUTEIN) SIBISIOTCS
M0JIb30BATEJISIMU 3JIEKTPOHHOTO IHEBHUKA.

5.3. Jupextop IIKkombl yTBEPKIACT:

 ydeOHBIH IJIaH He No3/Hee | Mas NpeaIIecTBYIOUEro y4ueOHOoro roja;

e TENAaroruvecKylo Harpy3ky Ha 4eTBepTh (IOJyroaue/ydeOHBIA Toja) He
NO3/IHEE, YEM 3a JIBE HEJEIH 10 Hayaia yueOHOTro epuo/a;

e pacmucaHue 3aHATUI Ha y4eOHBIM MEpPHOJ HE IO3JHEE, YeM 3a OJHY
HEJZIEIIO JI0 €ro Hayvaja;

e CIMCOYHBIN cocTaB yyamumxcs kinaccos [lIkounsr He mo3nHee 31 aBrycra;

e CIMCOK KJIACCHBIX PYKOBOJAWTENEHN HE no3aHee 31 aBrycra.

5.4. 3amectutens qupektopa Llkonsl o yueOHO-BOCIUTATENBHOM padoTe:

OCYILIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOH paboThI IO

BeneHuo DXK;

e I10 OKOHYAaHUHU y4yeOHOIO rojia Mmoyiydaer y aJMUHHUCTparopa kornuu DK
Ha DJJEKTPOHHOM HOCHUTENE HH(OpPMALUM — ONTHUYECKOM JHUCKE IO
KJlaccawm;

¢ TPOBEpPEHHBIE HA PabOTOCIOCOOHOCTH TBEpAbIE Konnu DK 3ameuarbiBaet
B KOHBEPTHI, 3aBEPSAET MOJINUCHIO, paclInpPOBKOM MOJNUCH U AATOW;

e OCYIIECTBJISET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B KypHAJE

pacnucaHus U y4€TOM 3aMEIIEHHBIX U MPOMYLIEHHBIX YPOKOB (3aHITHIA).

e BBOJUT JaHHBIE 00 OpraHu3alMMu 3aMeH mpenoaaBarenen (pazgen XK
«3ameHa mpernoaaBartesnein»);

e pacmpenenser y4eOHYH Harpy3kKy COTJIaCHO Yy4eOHOMY TIIJIaHy B
COOTBETCTBHUHM C YTBEP)KICHHBIMH CIHCKAMH YYUTEICH-PEIMETHUKOB,
KJIacCOB, yueOHbIX rpyni (pazaen K «Pacnpenenenue Harpy3kmn»);

5.5. Texunueckue CrieUaINCTEL:

e CBOEBPEMEHHO  INPEJOCTaBIAIOT  JIUCHETYEPY  OOpa3oBaATEIBHOTO
yupexaeHus JaHHble s 3anoigHeHust DXK: cxeMy o0yyeHus, CIHCOK
U3Y4YaeMbIX JUCUUIUIMH (TIPEIMETOB) JUIsl KaXKIOro KJacca/TPyIIIbl,
CBEJICHUS O Mepruoaax 00ydeHus: U aTTecTalluu U T. 11.;

e 10 OKOHYAaHHMM YETBEPTEU M MOJIYyTOJUN COCTABISIOT OTYETHI MO padoTe
yuutenei ¢ 9K;

¢ T10 OKOHYAHUHU y4e€OHOI0 rojia KOHTPOIUPYIOT pacnedyarky JaHHbIx DK ¢
pe3yapTaTaMu 00y4eHHsI B Y4eOHOM rojy (MTOrOBBIMH OTMETKaMH) IO



KjaccaM W TPaBWIBHOCTh WX  O(QOpPMIIEHHS  KIACCHBIMHU
PYKOBOJIUTEIISIMU;

o WHGOPMHUPYIOT TIEAATOTOB O BBISBICHHBIX OIIMOKAX, JOMYIICHHBIX HMH
npu padote ¢ DK;

¢ OCYIIECTBISIIOT KOHTPOJIb 32 peanuzaruein ®I'OC HOO, OO0 u COO; 3a
BBITIOJITHCHUEM Y4YEOHBIX IJIAHOB; MPOTHO3MPOBAHUEM XOJ/a, Pa3BUTHS H
pe3ynpTaToB  00pa3oBaTeNbHOW  JEATENBHOCTH MO  Kjaccawm;
NPaBWILHOCTRIO BefeHUus: XK, CBOCBPEMEHHOCTBIO OTPaXCHHUS B
KypHaJle  paclHCaHWs;,  3aloJHCHHEM  JKypHaja  IeJaroraMu;
CBOCBPEMEHHOCTBIO BBICTABJICHHUS OTMETOK M PE3yJIbTaTOB 3aHATHH;
HATIOJHSAEMOCTBIO OTMETOK; OTPaXCHHEM TIOCEHIaeMOCTH 3aHSTHH;
CBOCBPEMCHHBIM  3allOJIHEHWEM  pasfiena JIOMallHUX  3a/IaHui;
COOTBETCTBHEM JIOMAIIHUX 3a/JlaHUi TPEOOBAHUSIM IO COJACPNKAHUIO U
o0beMy.

« o0OecrmeunBacT B3aUMOJCHCTBHUE D)X U CcMEXHBIX CHCTCM, BBIIIOJIHACT
PE3CPBHOC KOITMPOBAHUC JAHHBIX

5.6. Yuurens (nenarorudyeckuii paboOTHHK):

o oTpaxaeT B D)X xoa oOpazoBaTebHON AEATEILHOCTA B COOTBETCTBUM C
o0pa3oBaTeabHON MPOrpaMMOi U Y4EOHBIM IJIAHOM;

o ©XKEJIHEBHO BHOCHUT B )KypHaJI CBEJECHUS O 3aHATHUAX MO IpeaMETy (TeMax
YPOKOB, 33/IaHHBIX JIOMAlTHUX 33JaHUX );

o oIleHUBaET AP (PEKTUBHOCTD U PE3YIHTATUBHOCTH OOYUCHUS yUaIIUXCS T10
npeaMety (Kypcy, MporpaMMme), yUuTbIBasi OCBOCHUE 3HAHUM, OBJIaJICHHUE
YMEHUSIMH, pa3BUTHE OmbITa TBOPYECKOM NEeATENBHOCTH,
IIO3HABATEJILHOIO MHTEpECa yUalluxcs;

e BHOCUT JlaHHble 00 yCIEBAaEMOCTH  Y4YaIlUXCS, CBOEBPEMEHHO
IPOCTABIIAET IOJYYEHHbIE YYEHUKAMH OTMETKM, B TOM YHUCIE
YETBEPTHBIE (ITOJIYTOJOBBIE) U TOJOBBIE;

e OTMETKM 3a NHUCbMEHHbIE  pPabOThl  BBICTABISIET B  CPOKH,
PEeLyCMOTPEHHbIE HOPMAaMH MX MPOBEPKH, HO HE MO3JHEE TPEX IHEH ¢
MOMEHTA POBEICHUS PaOdOTHI;

e 3aHOCUT CBOEBPEMEHHO [J@aHHbIE O TIOCEIIAaeMOCTH  y4allluXcH,
BBINIOJIHEHUU TOMAIIIHUX 33JIaHU;

o zamonHser 2K Kak 3aMemalomuid  yyuTenb (BBOJUT JAHHBIE O
IIPOBEICHHOM YpPOKE€) B YCTAaHOBJICHHOM IOPSIKE MPH OCYIIECTBICHUN
3aMEHBI.

o 3aOJHSECT TEMaTUYECKUE IUIaHUpOBaHUA Mo mnpeaMeram (pasgen DX
«KaneHnnapHo-TeMaTuuecKue MiIaHbl»);

5.7. KitaccHbl€ pyKOBOJIUTEIN:



e KOHTPOJUPYIOT aKTYaJIbHOCTh MH(OpMaIMK 00 y4Janiuxcs, poAUTENSIX U
CIIUCKAX CBOEro Kiacca ¥ MHGOPMHUPYIOT JUCIIETIEpa 00pa30BaTEIIBHOTO
YApEXKACHUS O JTIOOBIX N3MEHEHUSIX, BHECEHHBIX B KypHAI;

o AHANM3UPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB yYaIlIUMUCS
CBOETO KJacca;

¢ KOHTPOJUPYIOT CBOEBPEMEHHOCThH 3alOJHEHUS U BHECEHHS MeJaroraMu
JTAHHBIX 00 YCIIEBAEMOCTH M MOCEIIAEMOCTH YYalluXcsi CBOEro Kiacca B
2XK;

o HH(QOPMHUPYIOT POAMUTENIEH 00 yCIEeBa€MOCTH M ITOCENIaeMOCTU JAeTei
MIOCPEACTBOM OTYETOB, C(DOPMUPOBAHHBIX Ha OCHOBE AaHHBIX DK, B TOM
YHUCJIe TI0 3alpocaM POJIUTEIICH;

e 3HAKOMST YYaIllUXCsl U MX POAUTENCH C HOPMATUBHBIMHU JOKYMEHTaMH,
JIOKaJIbHBIMM aKTaMH M MHCTPYKIIUSIMH, PETJIAMECHTUPYIOIUMHU TTOPSIO0K
HCIIO0JIb30BaHus DK;

o TMPEIOCTABISAIOT 1O OKOHYAHWUU KaXJAOW YETBEPTH 3aMECTUTEIIO
JUPEKTOpa MO  y4eOHO-BOCHUTATENbHOW  paboTe  OT4YeThl 00
YCIIEBAEMOCTH U MOCENIAEMOCTH yYaIIuXcs Kiacca,

e OPraHMU3yIOT ONEPATUBHOE B3aUMOJCHCTBHE MEXKY ydalluMHUCS Kiacca,
UX POIUTEISAMHU (3aKOHHBIMHM TIPEACTABUTEISIMH), aIMUHUCTPAIUCH
[IIxombl 1 megaroramMu ¢ MOMoIIb0 IK;

e KOHTPOJIMPYIOT €KEJIHEBHO perucTpaIuio (dakra
MPUCYTCTBUSI/OTCYTCTBHUS YUAIIETOCs Ha 3aHITHSX.

e OCYIIECTBIACT (POPMUPOBAHUE TPUKA30B O JBMKCHUM YYaIIUXCS
(3aumcienne, BHIOBITUE, OKOHYAaHWE Yy4yeObl, TIEPEeBOA B JApPyrou
KJIACC/TPYTIITY)

e ocymiecTBiiieT (OPMHUPOBAaHHE TIPUKA30B O JBMKCHUW YYalUXCS
(3aumcnieHue, BBHIOBITHE, OKOHYAHHWE Y4eObl, TIEPEeBOJ B JIPYrou
KJIACC/TPYIIITY).

5.8. Anmunuctpatop 29X

e BBOJMHT U KOHTPOJMPYET aKTyaJlbHOCTh JaHHbIX ywanuxcs [koinbr (D.
N. O., rom poxaeHus, T0J, KOHTAKTHBIE JaHHBIC, J100aBICHUE
(bu3MYecKoro JHIla B TPYIIy «YYSHUKW», HA3HAUYEHNE YUETHBIX JAHHBIX
JUISl BXOJA B DJICKTPOHHBIN NHEBHUK) (pazaen DX «YueHukmn»);

e BBOJIHUT U KOHTPOJMPYET aKTYaJIbHOCTh JJAHHBIX O POJUTEIISIX (3aKOHHBIX
npeacraputensix) ydamumxes (O. U. O., crenenb poAcTBa, KOHTAKTHbBIC
JaHHble, Jo00aBiieHHE (U3MYECKOro Juia B Tpymnmny «Poautenny,
MIPUBSI3KA POAUTEINSI K TPOPHUITIO YUEHHUKA, HA3HAYEHHUE YUETHBIX JTAHHBIX
JUI. BXOJla B JJICKTPOHHBIM JHEBHUK) (pazgensl JK: «Dusnueckue
U@y, «Y YCHUKNY);

e BBOJMT U KOHTPOJHUPYET aKTYaJIbHOCTh JAHHBIX O JBWIXKCHUHU YyYaIIUXCS
(pazgen DX «lIpukazpl 0 JABMKEHUSX KOHTHUHTEHTA»), AJICKTPOHHBIN



NepeBoi yyaluxcs M3 Kjiacca/Tpynmbl B KIACC/TPYIy Ha OCHOBAaHUU
npuka3oB aupekropa [Ikomsr;

o dopmupyet B DK crimcku kiaccoB (pasznen 9K «Kmaccwn»);

o (opmupyetr B DK cnucku y4eOHBIX TpYII B paMKax Kiacca/mapaienu
(pazmen DK «['pynmbl 00ydeHUs»), OTpakaeT M3MEHEHHS B CIHUCKaX
rpyni (3a4UCiIeHUE, BBIOBITHE, IEPEBO YUAILIUXCS);

« BBOJUT JaHHbIe i1 popmupoBanusa B XK yueOHoro mmana (paznen 9K
«Y4eOHBIN J1an»);

e HA3HAYAET y4YWUTENEH MO NpeIMeTaM [JIs KaKJIOro KJacca/TpyInbl B
COOTBETCTBHUH C YUEOHBIM paclUCaHUEM;

e HACTPAMBAET CXEMbl OOy4YeHHUs IS HA4YaJIbHOM, OCHOBHOM W CpeaHel
mkonbl  (pazgen OXK  «I'paduk oOydeHHs»): CHUCOK H3YyYaeMbIX
JUCHMIUIMH  (IIPpeIMETOB) Ul KaXIOro Kjacca/TpyIIbl, MNEpUOA
oOy4eHHsI, IEPHOJ] aTTECTAlMU, KaHUKYJbI, yueOHasl HEAeIsl, MePEHOCHI
NPa3HUKOB;

o (popmupyer B DX CHHCOK KIACCHBIX PYKOBOAMTENIEH U KOHTPOIHPYET
aKTyaqbHOCTb  JaHHbIX (pazgen X  «Ha3zHaueHwe  KJIACCHBIX
PYKOBOJUTEINEH»);

o 3amnonHseT rpaduk 3x3ameHoB (pazaen XK «I'paduk s3K3aMeHOBY);

e BBOJUT JaHHbIe U (opmupyeT B DK OCHOBHOE U CKOPPEKTHUPOBAHHBIE
pacnucaHus 3aHATUN Ha yuyeOHbIA mepuojl (YeTBEpTh, MOIYrOJue, Ioj)
(paznen DK «Pacniucanue 3aHATHI).

¢ 3aKpPBIBACT MPEABIAYIINNA yU4eOHBIN I0Jl, OTKPHIBAET HOBBIM YUEOHBIN TOJ
(ycTanoBKa/mepeBoi B HOBBIM yueOHbIN rog — paznen DX «Hactporika
porpamMmbDy, osipasaen « Tekymuil yaeOHbIi 1oy );

¢ Ha3HayaeT noJib3zoBarenerd DK, To ecTh HajEIseT IpaBaMH JOCTyNa MpH
OTKPBITUU HOBOTO Y4€OHOTO rojia B COOTBETCTBHH C yUE€OHBIM TUIAHOM,
pacnucaHueM, rnpukazamu aupexropa [Ikosr;

e yCTaHABJIMBAeT pacnucanue 3BOHKOB (pazgen XK «Pacnucanue
3BOHKOBY);

o NPENOCTaBISET JIOTMHBI M mapoiu 1is jpoctyna K DX (AHEBHUKY)
(paznen DK «Duzudeckue JIUIa);

¢ KOHCYJIBTHUPYET nojb3oBareneil 92K no BonpocaM pabOThl C HUM;

o OCYUIECTBJISIET TeXHUYeckoe oOciayxkuBanue K, B TOM uucie
yCTaHaBJIMBAET OOHOBJICHHUS KOH(PUTYpalluu; €XEIHEBHO IPOBOIUT
pe3epBHOE KOMUpPOBaHHWE 0a3 NAaHHBIX;, YHAAISIET MOMEUEHHBIE OOBEKTHI,
HacTpauBaeT (CUMHXPOHU3UPYET) JaHHble Mexay DK U 3JIeKTPOHHBIM
nHeBHUKOM (paznaen DK «HacTtpoiika CHHXpOHU3AIMU JaHHBIX));

e OCYLIECTBIISIET aIMUHUCTPUPOBAHUE 2K (paznen 2K
«AJIMUHHUCTPUPOBAHUEY );

e pasrpaHWYMBaceT MpaBa JOCTYINA IMOJb30BaTEICH B COOTBETCTBUU C
HeasIMU M 3aJadyaMd  00pa3oBaTelIbHOM JIEATEIbHOCTH W Y4eOHOU
Harpy3ku neaaroros (pazgen 9K «Hactpoiika mosib3oBartesnei U mpasy).

5.9. PaboTHuk MenuuumHCcKo# ciryk0b1 LIIkombr:



e 3aIOJHSET B Hauaje yueOHOro roja pasznen «JIucT 340poBbs»: CBEACHUS
00 aHTPONMOMETPUYECKHX MaHHBIX OOYyUYaIOIIUXCS, TPYIIE 3I0pOBBA,
MEIUITMHCKOW TPYIIe s 3aHATUH (DU3WYECKON KyIbTypoil, HOMEpe
HEOOXO0MMON yueOHOU Mebenu, a TakKe MEUIIMHCKIE PEKOMEH IallnH;

o 00€CIeYnBaOT aKTyaJbHOCTh JaHHbIX paznena XK «JIuct 310poBbs» B
TEYEHHE IroAa.

5.10. Cnenumanuct KaapoBOH CIIy>KObl BBOJUT M KOHTPOJHUPYET aAKTYalbHOCTh
JAHHBIX:

o 0 Tmemarormdyeckux corpynHukax Illkomsr: mnpuem Ha pabory,
YBOJIBHEHHUE, IIEPEBOJl, HA3HAYEHUE JOJDKHOCTH (OCHOBHOM H IO
COBMECTHUTENBCTBY), pHUBs3Ka K rpynne «CorpynHuku» (pazaenst DK
«Puznueckue muuay», «llpuem Ha paboty», «YBoabHeHHE», «Kanposbie
nepeMeeHus», «CoTpyIHUKN» );

e CHOUCKM COTPYIHUKOB IIIKONBI, KX JODKHOCTH, B TOM YHUCIE
pykoBoguTtenel, rpapuk pabotel (pazmensl XK «llompaznenenusy,
«JomxHocTuy, «I'paduku paboTb»).

5.11. Vyammecs [koabl U MX POAUTENN (3aKOHHBIE MPEICTABUTEIN) HMEIOT
CJIEIYIOLIME BO3MOKHOCTH MPU MOJIb30BAHUU AJIEKTPOHHBIM JTHEBHUKOM:

e TIOJYYarOT MHOOPMAIIUIO O JIOMAIITHUX 3a/IaHUSX;
o TIOJYYalOT JaHHBIE 00 YCIIEBAEMOCTH OOYYarONIUXCS (BBICTABICHHBIX
OTMETKaX).

6. IIpaBa noab3oBaTtenei K

6.1. Bce mosb3oBatenu D)X MMeEOT mpaBO HMCHOIB30BATh €r0 B €KEIHEBHOM
pexuMe. VckiroueHueM SBIISIETCS TMPOBEACHUE TEXHUYECKHX pabdOT, KOTOPBIC
MOTYT MPOBOAUTHCS B CPOK HE O0jiee CYyTOK C YBEAOMIJICHHEM IT0JIb30BaTeNeH 3a
HEJIEII0 10 Havayia paboT.

6.2. KmaccHble pPYKOBOIUTENM HWMEIOT TMPaBO HHPOPMUPOBATH POIUTEICH O
COCTOSIHUM YCIIEBAEMOCTHM M TMOCEHIAeMOCTH UX JETEed 4Yepe3 OTYETHI,
chopMUpOBaHHBIC HA OCHOBE JaHHBIX DK, 0 HEOOXOIMMOCTH.

7. OTBETCTBEHHOCTH MNoJib30BaTeae I/K
7.1. Bce mosib30BaTen HECYT OTBETCTBEHHOCTb:

 3a HapymieHue TpeboBanuit MeaepanbHoro 3akoHa ot 27.07.2006 Ne 152-
@3 «O nepcoHaNbHBIX JAaHHBIX);
¢ pasriallieHue CBOMX YUYCTHBIX JAHHBIX (JIOTUH, TIAPOJIb);



e HapylieHue TpeOOBaHUN HOPMATHBHBIX IMPABOBBIX JOKYMEHTOB, B TOM
YUCIIE JIOKAIBHBIX AaKTOB W MHCTPYKLHM, OINPEACISIIOMMNX MOPSI0K
HUcroab30Banus DK B COOTBETCTBUU C 3aKOHOIATEILCTBOM PO,

7.2. Qupexrop IIkoJbl HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPKICHUE
y4eOHBIX IJIAHOB, IJIaHA paclpeeeHHs MeIarornueckoi Harpy3ku U y4eOHOro
pacrucaHusl.

7.3. 3amecTuTeNh AMPEKTOpa IO YYeOHO-BOCIUTATEIBHOW paboTe HeceT
OTBETCTBEHHOCTH:

e 32 CBOEBPEMECHHOCTh (OpMHpOBaHHs y4eOHBIX IUTAHOB, IUIaHA
pacmpeeNeHrs eAarorndecko Harpy3Kku U y4eOHOTO pacIiCaHus;

¢ pacmedaTKky COOTBETCTBYIOIIMX pazfenoB XK B KoHIle yueOHOTO Troja u
ux oopmiieHue.

7.4. Anpmunanctparop DK HECeT OTBETCTBEHHOCTb:

« 3a OecnepeboiiHoe dyHkuoHUpoBaHue DK, 0a3 JMaHHBIX M CMEKHBIX
CHUCTEM CBSI3H;

e BBIIIOJIHCHHE PE3EPBHOTO KOITMPOBAHUS JaHHBIX;

+ HAIIOJIHCHHE U aKTYaJIbHOCTh 0a3bl JaHHBIX PaOOTHUKOB I1IKOIIEL.

7.5. TexHu4YeCcKUi CIENUAIACT U aAMUHUCTPATOp DK HECYT OTBETCTBEHHOCTbD:

e 3a CBOEBPEMEHHOE coxpaHeHue komuii DK Ha SJIEKTPOHHOM HOCHUTENE
uHdopmaruu (ONTUYECKOM JUCKE) W pacleydarky JOKYMEHTOB Ha
OyMa)KHBIX HOCUTEJISIX;

e COOTBETCTBME  yueTHbIX 3ammcedt DX  daktam  peanuzanuu
o0OpazoBaTeILHOMN AESTEIbHOCTH;

¢ IIPABWJIBHOCTBIO UCNOJB30BaHus D)K.

7.6. Yuutens (megaroru) HECyT OTBETCTBEHHOCTD:

e 3a CBOCBPEMEHHOCTb BHECEHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTb JAHHBIX
00 yCreBaeMOCTH U MOCENIAeMOCTH YHaIlUXCS;

e ©XeaHeBHOE 3amonaHenue DXK;

e YCTpaHEHHWE BBISIBJICHHBIX OIIMOOK Mpu BeaeHuu IK;

e COXPAHHOCTh CBOMX PEKBU3UTOB JIOCTYTA, UCKITFOYAIOIIYIO TTOAKIIOUCHHE
MOCTOPOHHHUX.

7.77. KitaccHbI€ pyKOBOJIUTEIIN HECYT OTBETCTBEHHOCTD:

e 3a CBOCBPEMCHHOCTb BHECCHHUA, JOCTOBECPHOCTL N aKTYaJIbHOCTH JaHHBIX
00 YCIIEBACMOCTH U ITOCCHIACMOCTH YUAIIUXCA,



e JIOCTOBEPHOCTb M AaKTYaJbHOCTh CIIMCKOB Kjiacca M HHQOpManuu 00
yagamuxcss u ux pomutemsx (®. U. O., Homep temedona, ampec
AIIEKTPOHHOM MOYTHI);

o CBOEBPEMEHHOE  HMH(POPMHUPOBAHWUE  POJUTENEH O  COCTOSHHUH
YCIEBAEMOCTH U MOCEIAEMOCTH UX JeTel ocpeacTBoM IK;

o TPEIOCTaBICHHUE MO0 OKOHYAHUU yYEOHBIX 4YeTBepTed (MOIYyroauii/rona)
3aMECTUTENI0 JAUPEKTOpa MO y4eOHO-BOCIHUTATENBHON pPaboTe OTYETOB
00 yCIIEeBa€MOCTH U IIOCEIIAEMOCTH YUallluXCs Kiacca.

7.8. Jlucmetuep oOpa30BaTEIBHOTO YUPEKICHHUS HECET OTBETCTBEHHOCTH 3a
CBOCBPEMEHHBIN BBOJ, U TNOJJIEPKAHUE B AaKTyaJbHOM COCTOSIHUM JIaHHBIX
yuamuxcsi [lIkonsl, pacnucanue 3aHATHN, OTpaKEHHE ABMKCHUS Yy4allIUXCS,
BEJICHUE XypHaJla 3aMEH, AaKTyaJbHOCTh OTYETa MO 3alOJHEHUIO KYypHala
IeJJaroraMH.

7.9. PaGoTHUKM MemMIMHCKON ciy»O0bl [IIkompl HECYT OTBETCTBEHHOCTH 3a
CBOECBPEMEHHOCTh 3allOJIHEHUSL paszaena «JIMCT 310poBbsS» U aAKTyaJIbHOCTH
JIAHHBIX B HEM.

7.10. CnenuanucTt KaapoBOH CIIy»Obl HECET OTBETCTBEHHOCTh 3a BHECEHHE U
KOHTPOJb 3a AaKTyaJbHOCTHIO JAaHHBIX O COTPYJIHHMKAX, Y4YacTBYIOUIUX B
00pa3oBaTENbHON JEATEIbHOCTH.

8. OTueTHbIe EpPUOABI U XPaHeHHe HHGOPMALNH

8.1. OT4eThI 1O YCNEBAEMOCTH M MOCEIIAEMOCTH CO3/IAIOTCS B KOHIIE YETBEPTH,
MOJIYTOJUsl U y4eOHOTr0 To/a.

8.2. Otuer o 3amoimHennn DX © HAKOIUIIEMOCTH OTMETOK CO3/aeTCs
eKEeMECSIJHO.

8.3. 1o 3aBepiieHNH OTYETHOIO MEPHoia (UETBEPTH, MOJIYTOIUsI, Y4eOHOI0 roj1a)
WUTOTOBBIC BEIOMOCTH PACIICUaTHIBAIOTCS Ha OYMa)KHOM HOCHUTENE, 3aBEPSIOTCS
MOAMKCIMHU TIEAAroToB, KJIACCHBIX PYKOBOJMTENEH, 3aMECTUTENS AUPEKTOpa IO
y4eOHO-BOCTIUTATEILHON paboTe, TUpEKTOopa.

8.4. Ilo okoHyaHWMM Yy4YEOHOTO TOJa WTOTOBBIC BEIOMOCTH TIPOIIUBAIOTCS,
MPOLIHYPOBBIBAIOTCS, OIECUYATBHIBAIOTCA W CHAKOTCA B apXWB JI1 XPaHEHUA B
YCTaHOBJIEHHOM TOPSIIKE.

8.5. Ilo oxonuanuu ydeOHOro roja mnonHas Bepcus OJK mnepeHocuTcs Ha
ANIEKTPOHHBIA HOCUTENb WH(OpPMAIMUM — ONTUYECKUHA MAMCK, OINeYaThIBAETCH,
3aBepseTCs IMONIMUCHI0 3aMECTUTENS AMPEKTOpa IO y4eOHO-BOCTIUTATEIbHON
paboTe M pacuM(PpOBKON MOANKUCH W XPAHUTCS B apXHWBE B YCTAHOBJIEHHOM
MIOPSIKE.



