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ITepBuuHOii PO COIO3HOM OpraHH3aluy SIPHOE
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«llentp
RETCKO-HHOMIECKOTO | £
TypHIMA

0 YIEHCKOM MPOo()cor03HOM OHIIE]

opranuzauuu I'ocyaapcTBeHHOro GI01KeTHOro: 0

nonoJHuTeIHOro oopasopanus Pecy6ankn Kpbiv «leHTp A€TCKO-I0HOMECKOro
TypHU3Ma H KpaeBeIeHus

1. O6mmue moI0KeHHsI

1.1. TlooXeHHe O wieHCKOM mpodCcolo3HOM OuieTe M yueTe WICHOB INepBHYHOH
npocoro3HOl opraHu3anuu [0CyIapCTBEHHOTO GIODKETHOTO 00Pa3sOBATENBHOIO yYPEIKICHHA
Pecry6muku  KpbM  «LIeHTp JETCKO-IOHOIUECKOTO TypuU3Ma W KPacBCACHUS (mamee —
TMonokeHue) yCTaHABIMBaeT OOWMI MOPAJOK y4eTa WIEHOB NEPBHYHOM MNpPoQCOrO3HOH
opraau3anui [ '0CYapcTBEHHOTO OHO/DKETHOTO 00pa3oBaTENBHOTO YHPEKACHH PecnyOnuku
KpsiM «L[eHTp JIETCKO-IOHOIIECKOTO TYPH3Ma W KpaeBeJeHHs» (Hanee — 1110 T'BOY J10 PK
«JIFOTK»), ymoctosepenus wiercrsa B I1II0 TBOY IO PK «[IJHOTK» u npuMeHEHHS
YJIeHCKOro Mpo)CcOr03HOr0 OHIIeTa.

1.2. Hacrosmee TlonoxeHue pa3paGoTano Ha ocHoBaHuu Ycrasa [Ipodcorosa pabOTHHKOB
HapoHOro o6pasosanus 1 Hayku P® (nanee — Yeras [Ipodeorosa).

2. Unenckuii npodcoro3HbIii Omter

2.1. OpraHu3auMOHHO-YCTABHbIE HOPMbI NMPHMEHEHHS YJIEHCKOIO npo¢ co3H0ro
duitera.

2.1.1. Uneny IIpodcorosa Bblmaercs WICHCKUH MPOGCOIO3HBIH OmieT eouHOro B
I[Ipodcoroze 06pasna, KOTOPEIi yI0CTOBEPSIET WIEHCTBO B [Tpodcorose.

2.1.2. Unenckuil mpodcorosHeiii Guner eamHoro B Ilpodcorose obpasia —dJeKTPOHHOE
CPEZICTBO YIOCTOBEpeHHs: WICHCTBA B IIpodcorose ¢ MHIMBHAYAIbHBIM [IECTHAIIATH3HAYHEIM
HOMEpPOM, IPHCBOGHHBIM wWieHy IIpodcoroza B aBTOMAaTH3HPOBAHHOM HH(GOpMAaHOHHOH
cucteMe «Eauusi peectp O6mepoccuiickoro Ilpodcorosa obpazosanus» (nanee — AHC).

2.1.3. Ynenckuit mpodcoro3ueii Guner eauHoro B ITpodcorose obpasia MOKET OBITH B
BH/IE TUIACTHKOBO# KAapTHI M €r0 [iH(POBOro aHaaora B MOOMIBHOM IPHJIOKEHAH.

2.1.4. Unenckuit mpodcoro3nblii Guiet Xxpanutes y wiena [Ipodceorosa.

2.1.5. TIpu custuu ¢ ydera wieHa [Ipodcorosa (BeIxoae (uckmouenun) u3 Ipodcorosa
weHCKHH Ipodcoro3HbIi GueT y paboTHHKA, 00YYAIOLErocs He H3bIMAeTCs.

2.2. U3roToBjenne 6JaHKOB YIEHCKHX NP0 COI03HBIX OUIETOB.

22.1. W3roToBleHHE IUIACTHKOBBIX KAapT WIEHCKMX MHpoQCoro3HBX  OnieroB
OCYILECTBIISETCS [eHTpaNn30BaHo 1o 3akasy 1110 I'BOY IO PK «IJJTFOTK».

2.3. Beigaya 4ieHcKoro npogcorn3Horo ouaera

2.3.1. OcHOBaHHMEM VISl BBLIAYM wWieHckoro mpodceorosHoro Guiera wienam [Ipogeorosa
SBIACTCS pEINeHHe, [PHHATOE, TNPOQCOIO3HEIM KOMHTETOM (cobpaHmeM) INEPBUYHOM
poco1o3HOl opranuzauuu o npueme B IIpodcoros u mocTaHOBKE HA YUET.

2.3.2. TIpodcoro3Hblii GueT oGopmIsLeTcs U 3amoIHAETCS Ha PyCCKOM A3BIKE.

2.3.3. Bblaua wieHCKHX IPOdCOI3HBIX GHIETOB 0CYyLIeCTBIseTCs OT uMenu [Ipodcorosa
TpesceaaTeseM TEPBHYHOM INPO(COIO3HOM OpraHM3aldd Wi UICHAMH pohcOI03HOT0
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KOMHUTETa NEpPBHYHON NMPO(MCOH3HOH opraHu3amuy He noszgHee 90 KaneHIapHBIX OHEH mocie
NPUHATHSA penieHns o npueme B [1podcoros.

234, B OTHENBHBIX CIy4asx BpydYeHHE WIEHCKHX HPODCOIO3HBIX OHIETOB MOMKET
TPOM3BOJUTECS WICHaMH BBIOOPHBIX OpPraHOB BBILIECTOSINMX OpraHusauuil [Ipodcorosa u
ITpodcoroza.

2.3.5. lludpoBoii aHAIOT WICHCKOT0 NPodhCOr3HOro GHIeTa MOXET GBITH IOJIyYEH YJIEHOM
IIpodcorosa co nHA 3aMONHEHHS €T0 YYETHOMH KAPTOUKH U MOCTAHOBKH Ha yueT B AVIC:

- B MOOHJIbHOM NPHJIOXEHHH, GECIIATHO yCTAHOBIEHHOM HA LH(GPOBOM (MOGHIBHOM)
ycTpoicTse uineHa [Ipodcorosa;

- B IMYHOM KaOuHeTe uneHa IIpogcorosa, co3MaHHOM MPH PErHCTPALiH Ha O(HIMATEHOM
caiire [Ipodcoroza.

2.4. YueT BbIJAYH YWIEHCKHX NPO(COI03HBIX GHIETOB

2.4.1. YyeT BBIIaYu WICHCKOTO PO coro3Horo Gunera ocymectrisercs B AUC.

2.5. 3aMeHa 4JIeHCKOro npog)co3HOro GuiIera

2.5.1. 3aMeHa yIeHCKOro PO COH3HOro GUIETa IIPOM3BOAUTCS B CIydae:

- CMeHBbI (PaMHINH, HMEHH, 0TYECTBA (IIPH HAJIMYHH);

- YCTAQHOBJIEHHS HETOYHOCTH B (haMUIIMH, HMEHH, 0TYeCTBE (IPH HAJTHYHH);

- YTEPH YJIEHCKOr0 PO CO03HOr0 OHIeTa.

3. Yuer unenos IIITO I'GOY J0 PK «IIIIOTK»

3.1. Obmue opranu3alHOHHO-YCTABHbIE HOPMBI y4eTa wieHoB Ilpodcorosa

3.1.1. Ynmen Ilpodcorosa 06f3aH COCTOATH HA ydeTe B HEPBHYHON HPODCOIO3HOI
OpraHu3aluy, KaK IPaBHIIO, 10 OCHOBHOMY MeCTy paboThl, y4eObl HIM B APYroil mepBHYHOM
NPO(COIO3HON OpraHu3aliy, €CIIH [0 OCHOBHOMY MECTY paboThl, y4eGbl He CO3aH0 [EPBUYHOH
poCOI03HOM OpraHu3aIyy.

Unen Ipodcoroza MOXKeT cOCTOATE Ha ydYeTe TONBKO B OJHOM MEPBHYHOIN npodcoro3HoiH
opranusauui [Ipodcorosa.

3.1.2. Unen Ilpodcorosa He MOKET OIHOBPEMEHHO COCTOSITH B JAPYIHX NpoQcoro3ax 1o
OCHOBHOMY MeCTy paboTy HIIH y4elsl.

3.13. Ha yuere B mepBuuHON NpO(COIO3HOH OPraHU3alMH MOTYT COCTOSTH UJIEHEI
ITpodcorosa, paboraromue, obydarommecss B Apyrux opraHmsanusx cepsl o6pa3oBaHus, B
KOTOPEIX HE CO3/1aHBI IEPBUYHbIE PO COI03HEIE opranusauuu [Ipodeorosa.

B cimyqae orcyTcTBHsA mepBHUYHOM NMPO(COIO3HON OPraHM3alMH B OPraHH3aAlMH cheper
obpasoBanus MM opraHmzaiuu I[Ipodcoro3a, peopraHM3aliM WIH JTHKBHIAINH NEPBUYHOM
npo(COrO3HOM OpraHM3allMK pELICHHE O IOCTAHOBKE YjeHa IIpodcoroza Ha yuet B Apyryio
NEePBHYHYI0 ~ NMPO(QCOIO3HYI0 — OPraHM3alHI0  NPHHHMAET  BEIGOPHBI  KOJUIErHAIBHBIH
MCIIONIHUTENBHBIA ~ OpraH  COOTBETCTBYIOLIEH  TEPPHUTOPHANLHON  WIIH peruoHanIbHOM
(MexpernoHanpHoi) opranuzaunuu [podcorosa.

B nepBuunoi npodcorosHol opraHuszaumm paboTy MO YueTy 4ICHOB [Ipodcoroza
OpPraHU3yIT MPO(COIO3HBIH KOMHTET W TNpeiacenaTtelh B COOTBETCTBMH C  HACTOSLIHM
Ilomoxennem, B MAlOUHMCIEHHBIX IEPBAYHBIX TPO(GCOIO3HEIX OPraHH3ALUAK B cllydae
OTCYTCTBHS MPO(COIO3HOT0 KOMUTETA — IIPEJICENATENb.

Ilpu opranusannu yuera unexos [Ipodcoroza mpencenarens MIEPBHYHOA NPOQCOIO3HOI
OpTaHH3allMH  PYKOBOACTBYETCA  PCIUCHUSIMH  MPO(COIO3HOTO  KOMHTETA  IEpPBHYHOI
MPO(COIO3HON OPraHU3aluy, BEIIIECTOSIIHME BEIGOPHBIMY OpraHaMH OpraHu3aLmit [Tpodcoroza
u IIpodcoroza

3.1.4. VYuer wuneHoB I[lpodcorosa ocymecTBusieTcs B NEPBHYHOH  NPodCcOr03HOI
OpraHM3alMK B (hOpMeE KypHana M (MIIH) YYETHOH KApTOYKH B GYMAXKHOM HJIH 3NIEKTPOHHOM
BUJIE B COOTBETCTBHH C HacTOSAIUM ITooxeHueM.




[Ipencenarens TNepBUYHON NPOQCOIO3HONH OpraHU3alM¥  OpPraHu3yeT IOIArOTOBKY
CTaTHCTHYECKOM OTUYETHOCTH MO opMam, yTBepikaAeHHBIM B [Tpodcorose.

3.1.5. Vuer ofbmelt umucnennoctu wieHoB [Ipodcoro3a ocymiecTBiseTcs BHIOOPHBIMH
OpraHaMH  COOTBETCTBYIOLIEH  TEPPUTOPHANIbHOH,  pPErHOHaNbHOW  (MEXpPErHOHAIBHOH)
opraunuzanuu [Ipodcoroza u [Ipodcorosa.

3.1.6. 3asBnenue B mnucbMeHHOH ¢Qopme o BerymieHus B [Ipodcoros3 nogaercs
paboTHHKOM, 0Oy4YalOUIMMCs B CIIy4asx, eciii oH BetymaeT B [Ipodcoros:

- BIIEPBBIE;

- Dojlee yeM yepe3 OJHH ToJl M INECTh MecsileB nocie uckmoueHus u3 [Ipodceorosa uau
nobpososeHOTO BhIXOAa U3 [Ipodcorosa;

- Doslee yeM uepe3 IIECTh MECSLEB IOCNE CHATHS C y4yeTa B MEepBHYHOM TMpodcoro3Hoi
OpraHM3aIH [0 MPHYMHE MPEKpAIleHHus TPYJOBBIX OTHOLIEHHH ¢ OpraHu3aluel, OTYUCIeHUs
o0yuaromerocst U3 00pa3oBaTeIbHON OpraHU3aIiH.

3.1.7. Pemenne o mnpueme B IIpodcoro3 H IMOCTAHOBKE Ha Y4YeT B IEPBHYHYIO
Ipo(COIO3HYI0  OpraHH3alMio IpUHUMAaeTcs HpodCOIO3HBIM  KOMHTETOM  IEPBHYHOM
npodcoro3Hoil opranm3anuu He nosgHee 30 KaleHZAapHBIX OHEH €O JAHSA MOJNAYM JIMYHOTO
3asiBleHHs pabOTHHKOM, O0ydYarolMMCs B NMUCHMEHHOH (opMe B MEPBHYHYIO MPO(COK3HYIO
OpraHu3alHIo.

3.1.8. JlaToff mOCTAaHOBKM Ha Y4YeT SBJISETCS JaTa [OJAYM 3asBJICHUS O BCTYNJIEHHUH B
ITpodcorosz, ecnu uHOE He mpenycMoTpero Y craBoM IIpodcoro3a u HactosumM [onoxeHuem.

3.1.9. Unenctro B Ilpodcoroze coxpansercs 3a:

- pa0OTHHMKaMH, BPEMEHHO NPEKPATHBIINMU TPYIOBYIO [AEATEIBHOCTH, HA MEPHOJ
COXPaHEHMs] TPYIOBBIX OTHOIIEHHH (OTMyCK IO yxoz[y 3a peOEHKOM, [UIMTENbHBIH OTIYCK
CPOKOM 10 OZHOTO rofia);

- pabOTHHKAaMH, YBOJIEHHBIMH B CBS3H C COKPAaUICHHEM YHCJIEHHOCTH MJIM ILITaTa,
JMHUKBHALKEH opraHu3aiuuy cdepel 00pa3oBaHUs HA MEPHOJ TPYNOYCTpOHCTBa, HO He Gomnee 6
MECSIIEB;

- pabOTHHMKAaMH, IPEKPATHBIUMMM TPYIOBBIE OTHOLIEHHs C OpraHu3alueldl # BHOBBb
BCTaBIIMMH Ha y4eT B NEPBHYHYIO Npodcoro3nyio opranuzanuio [Ipodcorosa B TeueHue mectu
MECSIIEB C 1aThl YBOJILHEHHUS;

- 00yJaroIMMHCs, OTYHCICHHBIMH U3 00pa30BaTeNIbHOM OpraHu3alliid i BHOBb BCTABIIMMH
Ha y4eT B IEPBHYHYIO Mpo(Co03Hy0 opraHu3anuio [Ipodcoro3a B TeyeHHe IECTH MECSIEB C
JIaThl OTYHCIIEHMSI;

- HepaboTaIOIMMH [IEHCHOHEPaMH, COXPAHHBIIHMH CBsI3b ¢ [Ipo(cor030M U COCTOAIMUMHU
Ha y4deTe B epPBUYHON Npo()COI03HON OpraHu3aluy,

3.1.10. IIpuem Ha yuet uneHa [Ipodcoro3a B TeYeHHE LIECTH MECSIIEB C AaThl YBOJIBLHEHUS
HJIH OTYHMCJICHHS IIPOM3BOJMTCA IIOCIIE COOTBETCTBYIOLIErO PELIEHHS MPOo(COI03HOr0 KOMHUTETA
(cobpanus) nmepBUYHON TPOQCOIO3HON OpraHH3alMd HAa OCHOBAHWH ITHCHMEHHOTO 3asBJIEHUS
wiena [Ipodcoro3a o mocTaHOBKE Ha yYeT H IIPH NPEIBSIBICHHH UM WICHCKOTO MPO(COI3HOrO
6unera. B aToM ciywae naroif MOCTAaHOBKM Ha Y4YeT SIBJISETCS JaTa I[OJa4M 3asBIEHHS O
NIOCTAHOBKE Ha y4eT pabOTHUKOM, 00Yy4arOInuMCs.

3.1.11. Yuer unenoB IIpodcoro3a, MpekpaTHBIIHX TPYAOBBIE OTHOINEHHS B CBA3M C
BBLIXOZIOM Ha MEHCHIO (HepaboTarOMX IEHCHOHEPOB).

PaGoTHHK, mpekpaTHBLIMI TPyIOBBIE OTHOIICHHS C OpPraHU3amdedl B CBA3HM BBIXOJOM Ha
IIEHCHIO H M3BABHBIIMH B IMHCBMEHHOH (hopMe jKelaHWe OCTAaThCS Ha NMPO(COIO3HOM Y4YETe B
IEPBHYHON TTPOo(COI03HOM opraHu3alyu, sensercs uieHoM [Ipodcorosa 1 coCTOUT Ha yuere B
TNEePBUYHOH MPo(COI03HOH OpraHU3al|y 110 [0C/IeIHEMY MECTY paboTEL.

Pemenue o nocranoBke Ha yder wieHa [Ipodcorosa (HepaGoTaromiero meHCHOHEpa) B
APYryi0 IEpPBHYHYIO TIPO(COIO3ZHYIO OpraHM3alMi0 [pH JHKBHUAALHH, pPEOpPraHH3aliH
opranusanus cheprl 00pa3oBaHHs, IEPBHYHOM NPOQCOIO3HON OPraHU3aliH HIIH [IPH TIEPEMEHE
MecTa xuTesbeTBa wieHa [Ipodceorosa (Hepaboraroiero neHCHOHepa), NPHHUMAET BEIGOPHEIH
KOJUISTHAJIbHBIH ~ MCIIOJNHMTENBHBI  OpraH  COOTBETCTBYIOIIEH  TEPPHUTOPHAILHOH — HM/M
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peruoHanbHOH  (MEXKperHoHanpHOM) opraHuszamud [Ipocoro3a Ha OCHOBAHMH JIMYHOTO
IMCBEMEHHOrO 3asaBneHnA wieHa [Ipodcoro3a (HepaboTarouero NeHCHOHEPa) ¥ MPeIbIBICHUHI
YWIEHCKOTO MPO(CO03HOTO OHIIETA.

3.1.12. Cusrue ¢ yyera unena ITpod)coro3za oOCyIeCTBIAETCA B CITYUasX:

- 106poBONIBHOTO BEIXOAa U3 [Ipodcorosa;

- NPEKPAIICHUs] TPYIOBBIX OTHOIUEHHH C OpraHu3auuel, OTYHCIEHHS 00yYarolerocs U3
00pa3oBaTeNnbHOH OpraHu3aLiHy; '

- BBIXOJla HA IICHCHIO C INPEKPALICHHEM TPYAOBBIX OTHOIUEHHH, €CIIH TEHCHOHED HE
M3BSBUII B IIHCBMEHHOH (OpME JKelaHHe OCTAaThCs HAa IPO(COIO3HOM ydYeTe B MEPBHUHOMN
Ipo(cOIO3HOI OpraHu3aluy;

- n30panus 4iena [Ipodcoro3a B BEIGOPHBIE PyKOBOSLIME OPraHEl APYroro npodcorsa, a
TAKXKe YUPEXKAEHHS] UM MHOTO podcorosa;

- cMeptH wieHa [Ipodceorosa;

- BCTYIUICHHs B IPYTOi Mpo(coro3 0 OCHOBHOMY MECTY pabOThI HIIH YUEOBI;

- uckioveHus u3 [Ipodceorosa.

3.1.13. [Taroii cHaTHA ¢ ydera wieHa [Ipodcorosa spngercs nata:

- TPEeKpalleHHs TPYIOBBIX OTHOLIEHWH ¢ OpraHM3anyel, OTYUCIEHHS 00YYaroIIerocs 3
obpa3oBaTesibHO OpraHu3aluy;

- IPHHATHSA PELICHUA oprana opranusauuu [Ipodceorosa unu Ipodcorosa 06 HekIroueHHH
u3 IIpodcorosa;

- II0JIaYH 3asiBJIEHHA 0 J0OPOBOIBHOM BEIXoe U3 [Ipodeorosa;

- cmepTH 4ieHa [Ipodcorosa.

3.1.14. Mcuncnenue npodcor3HOro cTaKa.

[Tpodhcoro3HpIii cTax HCUMCIIAETCS CO THS I10a4H 3asiBIEHUS O BCTYIIeHHH B [Ipodicoros.

[Ipodcorosnpit cTaxk B pasHble MNEPHOABl TPYIOBOH ACATENBHOCTH, oby4yeHuss B
opraHusanusx ceprpl 06pa3oBaHUs CyMMHUpPYeETCs, eclii wieH [Ipodcorosa He GbUT HCKIIOUEH U3
Ipodcorosa umu He BexOMI 13 [Ipodcorosa 106POBOILHO 110 THYHOMY 3asBIIEHHIO.

IIpu no6posonbroM BeIxoAe U3 [Tpodcorosa wiu uckmoderuu u3 Ipodeoroza U3 pacyera
NPO(COIO3HOTO CTaKa MCKITIOYAIOTCS BCEe IEPHOABI wieHcTBa B Ilpodcoiose 10 maThl
MCKIIIOUeHHs, 100poBosbHOro Beixona u3 IIpodcoro3a. Homeii mepuon pacuera wieHcTBa B
IIpodhcorose neunenseTcst co AHs MOAUH 3asBICHUs O BeTymieHHd B [Ipodcoros, Ho He paree
4eM 4epe3s ONMH TOA M IIECTh MECALEB ¢ JaThl HCKIIOueHHs uineHa [Ipodcorosa umm
106poBoJIbHOTO BEIXOAA U3 TIpodhcorosa o TMYHOMY 3asBICHHIO.

IIpodcorosnblif cTaxk coxpaHsiercs 3a WICHAMH APYTHX HPO(COI030B, BXOAALIMX B
OGenepaunto Heszaucumsrx IIpodcorosos Poccun, mepermenmmMu Ha paboty umu yueby B
opraHu3anuu cgeprl 00pazoBanusl.

3.2. Opranuszanus y4era wieHos IIpodcorosa u ero 10KyMeHTATLHOIO odopmiaenuns

3.2.1. Opranmsanus yuera wieHoB [Ipodcoro3a M ero JOKYMEHTAIbHOE ohopmnenue
obecrieunBaeTCs B COOTBETCTBHH ¢ DenepanbHbIM 3akoHOM «O IIEPCOHANIBHBIX AAHHBIXY OT
27.07.2006 Ne 152-@3.

Pabornnk, ofyuarommiics ¢ ueneto odopmienus npuéma B I[Ipodcoros, opranusanun
y4€Ta, a TakKke MPEACTAaBUTE]bCTBA M 3amUThl IIpod)cor30M COLMANIBHO-TPYIOBEIX MPAaB H
IpOheCCHOHANbHBIX HHTEPECOB aeT COrIacke BeIGopHbIM opraam ITpodcorosa u oprannsanmit
Ilpodcoroza na 06paGoOTKYy CBOMX NEPCOHANBHBIX JAHHBIX HA BECh IEPHON WIEHCTBA B
ITpodcorose, sBisrOmeecs TPUIOKEHHEM B IIHCBMEHHOI (OpMe K 3aSBNEHHIO O BCTYIUICHHH B
[Ipodcoro3 unu o NocTaHOBKE HA YYET.

Ilepconanbrpie nansle wieHoB [Ipodcoroza M apyrHe DOKYMEHTHI 110 YUYETY UIEHOB
ITpodeorosa oTHOCATES K CBENCHMSIM KOHDHUIEHIMATLHOTO XapaKTepa ¥ XPaHSTCs B CIIEUATBHO
OTBEACHHOM MECTE, B YCIOBH:X, OOECNEUMBAIOWIMX HX KOH(HICHUHAIBHOCTB, 06paboTKy,
3aIUTY OT HEIPABOMEPHOIO MM CIy4aifHOro JOCTYNa K HUM.

Ipencenarens oprammsammu Ilpodeoroza u Ilpodcorosa, wWieHB BHIGOPHBIX OPraHOB
opranusanuit IIpogeoroza u Ipodcorosa, paboTHHKM anmnapaTos opraHusamuii IIpodeorosa u
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ITpodcorosa, Apyrue JHI@, KOTOPBIE MO PEIEHHI0 COOTBETCTBYIOIUX BEIOOPHBIX NPO(QCOIO3HbIX
opranoB opranuzauuii [Ipogcoiosza u Ilpodcorosa, ocyuecTnsOT 00pabOTKY AOKYMEHTOB 110
yuery wieHoB [Ipodcoros3a, He MMEIOT Npapa HapyllaTh KOH(PUAECHIHAIBHOCTh IEPCOHAIBHBIX
JTAHHBIX.

3.2.2. 3asiByienue B mucbMeHHOI GopMme o Betymuenun B [Ipodcoro3 u moctaHoBKe Ha y4eT
C IpHJIaraeMBIM corjiacieM Ha 00paboTKy IepCOHANBHBIX JaHHBIX MOKET OBITH MOJAHO JIHUHO
paboTHHKOM, oOyd4aroummMcs B opraHuszanuio IIpodcorosa HEMOCPEACTBEHHO 1O  aapecy
MECTOHAXOKICHUs opraHu3audu [Ipodcoro3za WM ¢ MOMOIIBIO OHNaiH-cepsuca «IIpuem B
[Tpodeoro3» Ha caifre opranuzaunu [Ipodcoroza unu [Ipodceorosa.

3.2.3. Opranusanus y4era wieHoB [Ipodcoroza mo popmaM, yTBEPKICHHBIM BEIOOPHBIMH
KoJuternaisHeIME opranamu [Ipodeorosa u opranusanuii [Ipodeoro3a.

Kypnan yuera u (mnm) ydeTHas Kaprouka wieHa [Ipodcorosa sBIAIOTCS NEPBHYHBIMH K
OCHOBHBIMH JJOKYMEHTaMH y4deTa 4ieHoB [Ipodcorosa.

XKypuan yuera wieHoB [Ipodcoroza B OyMa)KHOM WM INEKTPOHHOM BHIE, KaK MpPaBHIIO,
CONEPIKUT CIIEAYIOLIUE OIS

dbammus, uMs, oTuecTBO WwieHa [Ipogcoroza;

JIOJDKHOCTB (Ha AaTy MOCTAHOBKH HA YYeT);

roj Berynienus B [Tpodeoros;

JlaTa MOCTAHOBKH HA y4YeT B EPBHYHYIO MPOQCOIO3HYIO OpraHu3altio;

JlaTa 1 HOMEpP MPOTOKOJIA 3acelaHus Mpo¢COO3HOr0 KOMHUTETA NepBUYHON IPOo(COr03HON
opranm3anuu o npueMe B [Ipodcoro3 u/uny NoCTaHOBKH Ha yUET;

IaTa BBIJAYH WICHCKOTo Ipodcoio3Horo dunera;

JlaTa CHATHS C y4eTa;

IPUYMHA CHATHA C ydeTa (YBOJIBHEHHE/OTYHCIIEHHE, HUCKIro4eHHe u3 [Ipodcorosa,
Jno0poBosIbHBIH BeIX0OA U3 [Ipodcoroza (Mo THYHOMY 3asBJIEHHIO), cMepTh 4ieHa [Ipodcorosa);

JlaTa ¥ HOMEp NPOTOKOJA 3acelaHusi NPo(COO3HOr0 KOMHTETA MEPBHUHOMN MPOdCOrO3HOM
OpraHH3allly O CHSTHH C y4eTa.

Kypuan yuera unenos Ilpodcorosza no permeHuio nmpodcoro3HOro KOMHUTETa MEPBHUHON
npo(COI03HOM OpraHu3allui MOKET COJEPIKATh JOMOIHHTEIBHbIE MOJIS.

3.2.4. Yuer unenos [Ipodcoroza no yueTHbIM KapToukaMm B OYMaXKHOM HJIH 3JIEKTPOHHOM
BUJIE BENETCS, KaK IIPaBUJIO, B IEPBUYHLIX MPO(COIO3HEIX OPTaHU3aluAX ¢ YHCIEHHOCTRIO Oosiee
100 yenogexk.

VYueTHass  Kaproyka Ha  OyMaXHOM  HOCHTeNEe  00s3aTeNbHO  IOJUIHCHIBACTCS
COOCTBEHHOPYYHBIMH TIOANHUCAMH TIpeJcenaress NepBUYHON MpOoCOIO3HON OpraHu3aluMd |
ynena [Ipodcorosa.

3.2.5. B cimyuae npekparueHus wieHctBa B [Ipodcoroze B yueTHOU KapTOdke JejaeTcs
3amKch 0 fate cHATUS uieHa [Ipodcorosa ¢ yuera ¢ ykazaHHeM MPUYHHEL

VYyernas xaptouka uieHa [Ipodcorosza, cusBuierocs ¢ npo¢)cor3HOro yyera, OCTaeTcsl B
NEPBUYHOH IIPO(COIO3HOH OpraHM3alMd W YHHYTOXKAETCS [0 MCTEYEHHH OJHOrO roja
KOMHCCHEH B COCTaBe TMpelacenaTels IEepPBHYHOM NPO(COIO3HOM OpraHu3alyy, wieHa
npo(CO3HOr0 KOMHTETa, OyXranrepa WM 4WieHa KOHTPOJIBHO-PEBH3MOHHOM KOMHCCHH €
COCTaBJIEHHEM COOTBETCTBYIOIIETO aKTa.

3.2.6. XKypnan yuera u (unu) ydyeTHble KapToyku uieHoB [Ipodcorosa xpaHsTcs B
nepBUuHOl npodcoro3Hoit opranuzammu [Ipodcoroza. OGecrneyeHHe MX COXPaHHOCTH
BO3JIaraeTcs Ha IIpe/iceiaTelis IEPBUYHOM MPOoQCO03HOM OpraHH3alIHH.

3.27. llpm mnpekpalleHHH MOJHOMOYMN mpejacenaTess MNEePBUYHON MPOoQCOr3HOM
OpraHU3alMK JKypHaJl yueTa W (WJIM) y4eTHble KapTouyku wieHoB [Tpodcoroza mepenatores Mo
aKTy TNpHeMa-Tiepenadyd el  M30paHHOMY IpeAcelaTellio MEPBHYHOM  IPO(COXO3HON
OpraHu3alliy.

3.3. Opranmsamus  ydera wienoB [Ipodcoroza B aBTOMATH3HPOBAHHOMN
uHdopmanuonnoii  cucreme «Eguneni  peectp  OGmepoccuiickoro  IIpodcorosa
oOpa3oBaHHs»
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3.3.1. Vuer unenop IIpodcoro3a B aBTOMATH3HPOBAHHOW HMH(MOPMALMOHHON CHCTEMe
«Emunbii  peectp  O6mepoccuiickoro  ITpodcorosa obGpaszosanus» (namee - AMUC)
OCYWIECTBJIACTCS B PEKHUME YIAJICHHOTO JOCTyna ¢ nomorpio mporpammer 1C Tpeanpustue
Tonkuil KIMEHT U NEPCOHANBHOTO JIOTHHA, M NApoJis MpeaceaaTens opranusamuu [Ipodcorosa
HIM JIHI@, YIOJHOMOYEHHOTO (Ha3HAYeHHOT0) BEIOOPHBIM OpraHoM opranusaunuu IIpodcorosa
obecneunBath paboTy 10 yuery wieros [Ipodcorosa B AUC.

3.3.2. Ilomyyenume mnepcoHambHoro goctyma B AMC, BHeceHHe CcBemeHHH, HX
pelakTupoBaHHe 00€CIIEUHBAETCS B MOPSAKE H B COOTBETCTBHH C HHCTPYKIHSIMH MO paboTe B
AWC, pasmemennsmvu B AVIC.

3.3.3. Vuer wunenoB IIpodcorozsa B AUC ocymecTBaseTcs NyTeM 3allOHEHHS
00s13aTeNbHBIX TONMeH B yUeTHRIX KapToukax wieHoB [Ipodcorosa u macmoprax opranusauuii
[Ipodcorosa, KoTopsle co3aar0TCS U MOCTOAHHO XpaHsaTes B AUC.

3.3.4. [lanHple O CHATBIX ¢ ydeTa wieHax Ilpodcoio3a, pPeOpPraHH30BaHHBIX,
JMKBUIMPOBAHHEIX opraHusauusx [Ipodeorosa moanexaT MOCTOSHHOMY XPAHEHHIO B apXMBe
AUNC.

JIoGele crenenus, xpausimecs B AMC, B TOM 4uciie 3asBICHUS, COrJIACHs Ha oOpaboTky
NEPCOHANBHBIX JAHHBIX, Y4YeTHas KapTouka 4wieHa IIpodcorosa, sxypHan yuera uJeHOB
[Ipodcorosa, cratneTideckuii oryer oprausanuu [Tpodcoro3a MOTyT GBHITH ¢(hOPMHUPOBAHEI B
3JICKTPOHHOM BHJIE HIIH TIEPEHECEHBI Ha OYMasKHBIH HOCHTENb

3.3.5. Vuernas kaprouka B AMC comepiut obmme cBenenus o uiene IIpodcorosa:
(pamunInIO, MMS, OTYECTBO (NPH HAIMYMH), JATe€ POXNIEHHA, TONE BCTYIICHHS B [Tpodcoros,
npo(coro3HOM yueTe B oprammsamusx Ilpodcorosa, mecte pabGoThl (yueGbl) W HOJKHOCTH,
npodcoio3HOi paboTe M ywacTHH B paboTe BBHIGOPHBIX opraHoB IIpodcorosa, 00y4eHHH,
KOHTaKTHBIX JaHHBIX; MOXET COIEPKAaTh MH(POPMAIMIO O HECOBEPLICHHOJETHHX JETsX,
Harpajgax v Ipyrue CBEIEHHS.

3.3.6. AxTyamusanusi OaHHBIX O IOCTAHOBKE HA YYET MM CHATHH C yuyera ujeHa
IIpodcorosa B AVIC ocymiecTBisieTcst B IeHb IPUHATHS PeIIEHHS COOTBETCTBYIOLIUM OPraHOM
opranusalmi IIpodcoiosa © mNOCTAHOBKE Ha yd4eT WM CHATHH C ydyeTa paOOTHHKA,
00y4aromnerocss OpraHu3anmm.

3.3.7. Ilpu npekpaleHuH MOIHOMOYHI TIPe/IceNaTeNs OpraHH3aIuy ITpodeorosza noctyn B
ANC Grokupyercs, BHOBb H36paHHOMY IIpefcesaTeNnio opranusanus Ipodeorosa bopmupyercs
HOBBIH II€PCOHABHEIH JIOTHH M IapoNlb B COOTBETCTBUH ¢ HHCTPYKIMEH o pabote AVC.

3.4. Opranusauus yyera o6meii unciaennoctn wienos Ipodcorosa

3.4.1. Opranusauus ydera obmielt uncieHHOCTH wieHOB IIpodcorosa obecneunBaeTcs
yTeM €XEroAHOro (110 WTOraM KaJeHIApHOro rojaa) GOpMHpPOBAHMSA CTATHCTHYECKOTO OTYETa
110 popmam 1-5-CI1, yrBepkaeHHEM MCIOMHATEIBHBIM KOMHTETOM [Tpodeoroza:

Ha OyMa)KHBIX HJIH 3JIEKTPOHHEIX HOCHTEIISX;

aBToMmatuuecku B AUC,

3.42. Cpok 1penoCTABIEHHs CTATHYECKOTO OTYETa OPraHH3alHH IIpodcoroza na
OyMa)cHBIX WM DJIEKTPOHHBIX HOCHTENSX B BBIIECTOSNIYIO MPOMCOIO3HYI0 OPraHH3aLHIo 10
(hopmam:

2-5-CII- no 1 stHBapst ro/1a CIIEYIOLIETO 33 OTYETHBIM:

1-CIT— o 1 eBpans roza cienyromero 3a OTYETHBIM

3.4.3. ®opmupopanne craTHcTHueckoro otyeta B AUC ocymectBiusercs Ha | sIHBaps
rojia, CIEAYIOUEro 3a OTYETHBIM U Ha | OKTAOpS TEKYIIEro roga B COOTBETCTBHHU C PErIAMEHTOM
(hOpMHpPOBaHHMS ~ CTATHCTHYECKHX OTYETOB oprammsamuii  IIpodcorosa, YTBEPKAECHHBIM
HcnonnuTensaemvM komuTeToM Ipodceorosa.

Ilo pewennio BBHIGOPHOTO KOJUIErHAILHOTO MCTIONHUTENIBHOTO OpraHa BhIIECTOSIICH
opranusanuu ITpodeorosa hopMUpoBaHHE CTATHCTHYECKOTO OTYETA MOMKET OCYIIECTBIATLCA
€KEKBapTATbHO KaK Ha OyMa)KHBIX HOCHTENSAX H 3JIEKTPOHHBIX HOCHTEJNsAX, Tak U B AUC.



