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IMonuTuka
00padoTKH MEePCOHANBLHBIX JAHHBIX

1. O6mue mooKeHust

1.1. Hacrosias momuTHKa 06paboTKH HEPCOHANBHBIX JaHHBIX MBJIOV Ne 102 «Psbunymika»
r.Cumdeponons (manee — [lonutuka) ompenensier ueIn 00paboTKH NEPCOHANBHBIX AAHHEIX,
KaTeropuu H MepevyeHb 00pabaThiBAEMBIX INEPCOHATBHBIX [AHHBIX, KATETOPHH CYGBHEKTOB,
IIEPCOHANIbHBIE NaHHBIE KOTOPBIX 00pabaThIBaoTCsA, CIIOCOOLL, CPOKH UX 06PabOTKH H XpaHEeHHs,
HOPANOK yHMUTOXEHHUS IEPCOHATLHEIX JAaHHBIX IIPU AOCTHKEHUH Ieeil nx o0paboTKu WM npu
HACTYTIICHUM HHBIX 3aKOHHBIX ocHOBaHHH MBJIOY Ne 102 «PsGunymka» r.Cumdpepomnons
(mamee — JIOV).

1.2. JlokanbHble HOPMATHBHBIC 4KTBl M WHBIE JOKYMCHTEL pernaMeHTupyromue o6paboTky

NEPCOHATBHBIX NAHHBIX B JOIIKOJIBHOM YYPEKICHHH, pa3pabaThIBAIOTCS C YYETOM HOJIOMKEHHH
IMonutukwy.

1.3. Jlefictere TToMHTHKH pacnpoCTpaHAETCs HA MEPCOHAIBHBIE JAHHEIE, koTopeie MBIOY No
102 «Psabunymka» r.Cumdeponons obpabaThiBacT ¢ HCIONL30BAHHEM M 0€3 HCIIONBIOBAHHS
CPEJICTB aBTOMATH3AIIHH.

1.4. B [lonmuTHKe HUCIIONB3YIOTCS CIIEAYFOIIUE TOHSTHS:

¢ [EPCOHANBHBIE AaHHbIE — JH00as HH(OPMAIUs, OTHOCAINASACH NPIMO MM KOCBEHHO K
ONpENEICHHOMY HJIH OlpenesieMoMy (uzuueckoMy nuny (CyOBEKTY NEpCOHATLHBIX
JaHHBIX);

® NEPCOHAILHBIC [aHHBIC, pPa3pELICHHBIE CYOBEKTOM IEPCOHAIBHBIX JJAHHBIX JUIS
pacTpoCTPaHCHHS, — NEPCOHAIBHBIC NAHHBIE, JOCTYI HEOIPAHUYEHHOTO KPyra JIMI K
KOTOPBIM NPEJOCTABIIEH CYOHEKTOM MePCOHANBHBIX JAHHBIX MYTeM JIadH COrJIACHs Ha



00paboTKy MEPCOHANBHBIX JaHHBIX, PAa3PELICHHBIX CYOBEKTOM MEPCOHAIBHBIX TAHHBIX

JUIA PaclpoOCTpaHEHHs] B NOpsAAKe, NpeaycMoTpeHHoM @DenepanbHbIM 3aKOHOM OT

27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIlepaTop NEPCOHANBHBIX NaHHBIX (oneparop) — MBJIOY Ne 102 — ropuanyeckoe au1o,
CaMOCTOSITEJIBHO HJIM COBMECTHO C JPYIMMH JIMIIAMHU OpraHusylomiee U (WiH)
ocylIecTBIsifoee 00pabOTKy TEpPCOHANBHBIX JAaHHBIX, OIpENeNsoniee IeIH
00pabOTKH TMEepCOHANBHBIX JAHHBIX, COCTAB IEPCOHAIBHBIX JAHHBIX, MOJUICKAIIUX
00paboTke, aeicTBUS (OTepalym), COBepIIacMbIe ¢ IEPCOHATLHBIMU JAHHBIMU;

e 00paboTka NEPCOHANBHBIX NAaHHBIX — JIeHicTBHE (Omepanus) WIM COBOKYITHOCTb
nercTBuil (omepanuii) ¢ NEpPCOHAIBHBIMU JaHHBIMU C HCIHOJb30BaHUEM U 0e3
WCIIOJIb30BAHUS CPE/ICTB aBTOMATH3alluH, BKJIOYas cOOp, 3aluch, CUCTEMATH3AIMIO,
HaKOIUIEHHE, XpaHEHue, yTouyHeHHe (OOHOBJIIEHHE, UW3MEHEHUE), W3BJICUCHUE,
WCIIOJIb30BaHUE,  Iepenady  (pacrmpocTpaHEHHe,  NpPeJOCTaBlI€HHE,  JOCTYI),
o6e3nnunBaHue, OJOKUPOBaHUE, YIAIICHUE, YHUUTOKEHNUE;

e ABTOMAaTHM3UPOBAaHHAs 00pabOTKa MEPCOHANBHBIX JAHHBIX — 00pabOTKa MEePCOHATBHBIX
JAHHBIX C MIOMOIIBIO CPEJICTB BHIYMCIIUTEIIEHOW TEXHHUKH,

e pacmpocTpaHEHHE MEPCOHATBHBIX JAAHHBIX — JIEHCTBUS, HAIIPABJIEHHBIE HA PACKPBITHE
MEePCOHAIBHBIX JAHHBIX HEOMPEIETICHHOMY KPYT'y JIHI;

e TPEOCTaBIICHUE MEPCOHAIBHBIX AAHHBIX — JEHCTBUS, HANpaBJICHHbIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX ONPEAETICHHOMY JIUIY WIH ONPE/IETICHHOMY KPYT'y JIUII;

e OJOKMPOBAaHHE IMEPCOHANBHBIX JIAaHHBIX — BPEMEHHOE IMpeKpaiieHne o0paboTKu
MEePCOHANBHBIX JAHHBIX (32 UCKIIOYEHHEM CTydaeB, €Ciii 00paboTKa HeoOXoauma JIst
YTOYHEHUS IEPCOHANIbHBIX JJAHHBIX);

e YHMYTOXKEHHE NEPCOHAIIbHBIX JIaHHBIX — JEHCTBUS, B PE3YJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM ~ BOCCTAHOBHUTb  COJEp)KaHHWE  IEPCOHANBHBIX  JAHHBIX B
MHGOPMALMOHHOIN CHUCTEME NEPCOHAIbHBIX JAHHBIX U (MJIHM) B PE3yJbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaTepHabHble HOCUTEIN EPCOHAIBHBIX JaHHBIX;

e 00€31M4YMBaHUE TIEPCOHAIBHBIX JAaHHBIX — JEWCTBUSA, B pE3yJIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BaHMs JIOTOJHUTENIBHOW HH(pOpMaluu
ONpENENUTh TNPUHAUIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
[IEPCOHAIIBHBIX JAHHBIX;

e MH(}OPMAIMOHHAs CUCTEMA [IEPCOHANIBHBIX JAHHBIX — COBOKYITHOCTh COJEPIKAIIUXCS B
0a3ax JaHHBIX [EPCOHAJIBHBIX JAHHBIX M oOOecHeuuBaroIlUX HX 00paboTKy
MH(GOPMALMOHHBIX TEXHOJIOIMH U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHUYHAs Iepesiaya MepcoHATbHBIX JaHHBIX — Iepeiadya NepCOHAIbHbBIX JaHHBIX

Ha TEPPUTOPHUI0O HMHOCTPAHHOIO TIOCyJapcTBa OpraHy BJIAacTd HMHOCTPAHHOIO

rocyJapcTBa, HHOCTPAaHHOMY (PM3UUECKOMY JIMILY MJIM MHOCTPAHHOMY IOPHINYECKOMY

JIUILLY.

1.5. MBJIOY Ne 102 «Ps6unymka» r.Cum¢peponossi, Kak OnepaTop HEpCOHAIbHBIX JaHHBIX
00s13aHO:

1.5.1. CO6JHOI[8.TB KOH(i)I/II[CHI_II/IaHBHOCTL IEPCOHAJIBHBIX NAHHBIX, a UMCHHO HEC PACIIPOCTPAHATH
NEPCOHAJIBHBIC MOAaHHBIC KW HE TIMEpeAaBaTb HX TPETbUM JIMAM 0e3 coryacus Cy'6’beKTa
NEPCOHAJIbHBIX OAHHBIX HWJIM €TI0 3dKOHHOTO IIPECACTABUTCIIA, €CJIM MHOC HC MPEAYCMOTPCHO
3aKOHOJAaTCIIbCTBOM.

1.5.2. OGecneuuThb Cy6’BCKTaM NEPCOHAJIBHBIX JAHHBIX, WX 3dKOHHBIM HPCACTABUTCIISAM
BO3MOKHOCTb  O3HAKOMJICHHMA C  OOKYMCHTAMH W  MaTepuajlaMu, COIACpKAINIUMH  HX
NEPCOHAJIBHBIC JaHHBIC, CCJIN NHOC HEC NPCAYCMOTPCHO 3aKOHOAATCILCTBOM.



1.5.3. Pa3psacHATH CyOBEKTaM NEPCOHANbHBIX JaHHBIX, HX 3aKOHHBIM IPEACTABUTEISIM
IOpUIMYECKUE ITOCIIEACTBUSA OTKA3a IPEJOCTABUTH IIEPCOHANIBHBIE JAHHBIE.

1.5.4. brnokupoBaTh WM yAaliATh HEMPAaBOMEPHO oOpabaThiBaeMble, HETOUHBIC MEPCOHAIBLHBIC
JTaHHBIC MO0 00eCeYnTh UX OJIOKMPOBAHKE WIIN YIAJICHHE.

1.5.5. Tlpekpatuth 00pabOTKY W YHHUYTOXXHUTh WM OOE3IMYHUTH IMEPCOHATBHBIC NAaHHBIC OO
o0ecreunTh TpeKpalieHne oO0padOTKM W YHUYTOXKEHUE WM OOS3TUYMBAHHE IMEPCOHATBHBIX
JTAHHBIX MIPU JOCTHIKEHUU LIETTU UX 00pabOTKH.

1.5.6. Tlpekpatutrb 00paOOTKY TEPCOHANBHBIX JAHHBIX WKW OOECIEeUnuTh MpeKpalieHrue
00pabOTKM TMEPCOHATBHBIX JAaHHBIX B ClIydae OT3bIBA CYOBEKTOM IEPCOHATBHBIX JIAHHBIX
coryacusi Ha 00pabOTKy ero MepcoHaJbHBIX JaHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO JOTOBOPOM,
CTOPOHOH KOTOPOTO, BBITOJIOTIPUOOPETATENIEM WJIH TOPYYUTEIEM TIO KOTOPOMY SIBIISCTCS
CyOBEKT TEPCOHATBHBIX JIAHHBIX, WIM WHBIM cornamenueM Mexnay JOY wu cyObekrom
MEPCOHATBHBIX TAHHBIX.

1.5.7. TlpuHuMaTh Mephl, HEOOXOAUMBIE M JOCTATOYHBIC JUIsi OOECIEeUeHUs BBIMOJTHEHUS
00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM H TPUHSATBIMH B COOTBETCTBHH C HUM
HOPMAaTHUBHBIMH MPABOBBIMU AKTAMH.

1.6. MBJIOVY Ne 102 «Ps6ounymnika» r.CMmdepormost Bripase:

1.6.1. CaMOCTOSITENNHHO OTNPEACIIATH COCTAB U MEPEUCHb MEP, HEOOXOTUMBIX U JIOCTATOYHBIX JIJISt
oOecrieueHUsT BBITIOJIHCHUS OO0S3aHHOCTEH, NPETYCMOTPEHHBIX 3aKOHOM | TPUHSATHIMH B
COOTBETCTBUM C HHM HOPMAaTHBHBIMH IPABOBBIMH AaKTaMH, €CIIM HWHOE HE MPETyCMOTPEHO
3aKOHO/IaTE€IILCTBOM O MEPCOHATBHBIX JAaHHBIX.

1.6.2. MHcmonp3oBaTh INEPCOHAJIBHBIC JTAHHBIC Cy@b@KTOB IEPCOHATIBHBIX AJaHHBIX 0e3 ux
corjiacus B CliydasiXx, IpEAYCMOTPEHHBIX 3aKOHOAATCIIbCTBOM.

1.6.3. IlpenoctaBnsTh NEepcOHANbHBIE TaHHbIE CYOBEKTOB IEPCOHAIBHBIX JTAHHBIX TPETHUM
JUIAM B CITy4asiX, IPe1yCMOTPEHHBIX 3aKOHOJATEILCTBOM.

1.6.4. Tlopyuuts 00pabOTKy MEpPCOHATIBHBIX NAHHBIX IPYTOMY JHIy C COTJIacHsl CYOBEKTa
NePCOHANIBHBIX JIAHHBIX, €CIIM MHOE HE MPEITyCMOTPEHO (e/lepalbHbIM 3aKOHOM, Ha OCHOBAaHUH
3aKJIF0YaeMOTO C 3THM JIMIIOM JoroBopa. Jluio, ocymecTisioniee 00paboTKy MepCOHANBHBIX
JTaHHBIX 110 TIOPYYECHUIO JOMIKOJIBHOTO YUPEXKIeHHUs, 0053aHO COOI0AaTh PUHIUIBI U IPaBHIIa
0o0pabOTKM  NEpPCOHANbHBIX  JIaHHBIX, IPeAyCMOTPEHHBIE  3aKOHOM, co0oaTh
KOHOUIECHIIMAIBHOCTh ~ MEPCOHAJBHBIX  JIAHHBIX, MPUHUMATh  HEOOXOAMMBIE  MEpHI,
HanpaBJIeHHbIE Ha 00ecrieueHe BhIMOIHEHUS 00s13aHHOCTE!, MPElyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, poAuTeIIn BOCIIMTAHHUKOB, HUHBIC CY6’beKTBI MEPCOHAJIbHBIX NAHHBIX (L[anee -
CY6’LCKTI>I NMEPCOHAJIBHBIX I[aHHBIX) 00s13aHBI:

1.7.1. B cny4asx, OpelyCMOTPEHHBIX 3aKOHOJATeNbCTBOM, mnpenoctaBisite MBJIOY Ne 102
JIOCTOBEPHbIE IEPCOHATIbHBIE IAHHBIE.

1.7.2. Tlpu u3MeHEHUH NIEPCOHANBHBIX TaHHBIX, OOHAPYKEHUH OUTUOOK MM HETOUYHOCTEH B HUX
He3aMeUIUTENIbHO cooOImaTtk 00 atoM MBJIOY Ne 102.



1.8. CyOBeKThl IepCOHANBHBIX JaHHBIX BIIPABE:

1.8.1. TTomy4ats wHPOPMAIHIO, KaCAIONIYIOCS 00paOdOTKH CBOMX MEPCOHATBHBIX JaHHBIX, KPOME
CJIydaeB, KOT/Ia TAaKOH JOCTYN OrpaHuyeH (enepalbHbBIMU 3aKOHAMH.

1.8.2. TpedoBats or MBJIOY Ne 102 yro4HuTh nepcoHajbHbIE JIaHHBIE, OJIOKMPOBATh UX WU
YHUYTOXHTb, €CITU MEPCOHAIbHBIC JaHHBIC SBJISIOTCS HETIOJHBIMHU, YCTAPEBIIUMHU, HETOYHBIMH,
HE3aKOHHO TOTYYCHHBIMU HITU HE SBIISTFOTCS HEOOXOIMMBIMU JIJIs1 3asIBIICHHOH 1IeTT 00paboTKH.

1.8.3. JlononaHUTh MEepCOHANbHBIE JAaHHBIE OLIEHOUYHOTO XapaKTepa 3asBJIEHUEM, BBIPAKAIOLIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. OG:xanoBaTh AeicTBUS WM O€3/1eHCTBHE JOMIKOIBHOTO YUPEXKACHUS B YIOJHOMOYEHHOM
Oprase T10 3aIIuTe NMPaB CyOBEKTOB MEPCOHATBHBIX JaHHBIX WM B CyZeOHOM MOPSIIIKE.

2. [IpaBoBbIe 0OcHOBaHUsI 00PA0OTKH NEPCOHAIbHBIX JAHHBIX

2.1. IIpaBoBBIMU OCHOBaHUSIMU 00pabOTKU MepcoHanbHbIX AaHHBIX B MBJIOY Ne 102 sBnstorcs
yCTaB M HOPMATHBHBIE IPABOBBIC AKTHI, JUISl WCHOJHEHHMS KOTOPBIX M B COOTBETCTBUH C
kotopbiMi MBJIOY Ne 102 ocymiecTBisieT 00paboTKy NEpCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoll KOJEKC, WHBIE HOPMAaTHUBHBIE IIPABOBBIE AaKThl, COJEpIKAIIHE HOPMBI
TPYJIOBOTO TPaBa;

e bBromkeTHBIN KOJEKC;

¢ HaoroBrsIii KoAeKC;

e ['paxkgaHCKHI KOJEKC;

o CeMeHHBIN KOJIEKC;

o @epnepanbHbiii 3ak0H OT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
denepanum» U IPUHATHIE B COOTBETCTBHH C HUM HOPMATHBHBIE TIPABOBBIC AKTHI;

e COIMAIBHOE, IEHCHOHHOE M CTPAXOBOE 3aKOHO1aTeIbCcTBO Poccuiickoit denepanuu;

e 3aKOHOJATEILCTBO B cdepe Oe30macHOCTH, B TOM YHCJIE AHTHTEPPOPUCTUUYECKOMN
3aIIMIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKH MEpPCOHATBHBIX JAaHHBIX B JleTckoM cany Takxke
SIBJIIFOTCSI JIOTOBOPBI € (PU3UYECKUMU JIUIIAMHU, 3asiBICHUS (COTIacusi, JOBEPEHHOCTH) pOIUTeNIeH
(3aKOHHBIX MPEACTaBUTENEH ) BOCIUTAHHUKOB, coriacus Ha 00paboTKy MepCOHANbHBIX JAHHBIX.

3. Hean 00paldOTKH NEPCOHAJBHBIX JAHHBIX, UX KATErOPUUM M IepedYeHb, KATeropuu
cy0beKTOB, NepCOHAJbHbIE [JaHHbIE KOTOPbIX 00padaThIBAKTCH, CIMOCOOBI, CPOKH HX
00paldOTKHN U XPaAHEHHUS, NOPAJAOK YHUYTOKECHHS NMEPCOHATBHBIX JaHHBIX

1. Ileab o0padoTku: opraHu3anus 00pa3oBaTeJbLHOH AEATEJBLHOCTH 0 00pa30BaTeIbHbIM
AOLIKOJBHOIr0 00pa30BaHusA, JONOJHUTEIbHBIM 0011€00pa30BaTeJbLHBIM IPOrPpaMMaM

KaTCPOpI/II/I HepCOHaHLHLIC JaHHBIC CHeLII/IaJ'IBHBIC JaHHBIC
JaHHBIX




IIepeyenn
JaHHBIX

e (amwus, UMs, OTYECTBO; CBelleHUSI O  COCTOSIHHU

e IIOJ; 310POBbs

e TPaXIaHCTBO;

e JIaTa U MECTO POXKICHUS;

o m3o0paxenue (potorpadusi, BUIEO);

e TIACIIOPTHBIC JAHHBIC,

e aJgpec  pEeTruCTpali IO  MECTY
J)KUTEIbCTBA;

e ajpec (PaKTHUECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JAHHBIC,

e WHIWBUyAIbHBIN HOMEDP
HAJIOTOTUIATEIBIINKA;

e CTPaxoOBOW HOMEpP WHIUBHIYaJIbHOIO
munesoro cueta (CHUIC);

e CBeJeHHsA, oOpasylommecss B IpoIecce
peanm3ain 00pa3oBaTebHOM
IIPOrPaMMBI;

e UHBIC IEPCOHAJIBHBIC JaHHBIC,
MPEIOCTaBIISIEMBIE buzmIecKuMU
JIMIIaMH, HGO6XOHI/IMBIG JJISA
3aK/IIIOYCHHUA U UCITOJIHEHUA JOTOBOPOB,
WCTIOJTHEHUSI HOPM 3aKOHO/IaTeNIbCTBA B
cthepe oOpazoBaHms

Kareropuu
CyOBEKTOB

OO6yuaromuecs, UX POIUTETH (3aKOHHBIC MPEICTABUTEIIH )

Crioco0b1
00paboTKn

ABTOMaTI/ISI/IpOBaHHaH o6pa60TKa u 0e3 CpE€ACTB aBTOMAaTHU3allki1, B TOM YHCJIC:

e TIOJy4eHHE MEPCOHANBHBIX JAAHHBIX B YCTHOW W NMUChbMEHHOU (opme
HEMOCPEACTBEHHO OT CYOBEKTOB TEPCOHANBHBIX JaHHBIX (UX
npecTaBUTeNeH);

e BHECEHHMS NEPCOHAIBHBIX JAHHBIX B OKYpHaJbl, pEECTPhl H
nHdopMmarmoHHbie cucteMbl U JokyMeHTel MBJIOY Ne 102.

Cpoku
00paboTKn

B teuenue cpoka peanuzaiuu 00pa3oBaTeIbHON IPOTrPaMMBI

Cpoxu
XpaHEHHS

B teuenue CpOKa, YCTAHOBJICHHOT'O HOMGHKJ'I&TypOfI J€JI B 3aBUCMMOCTHU OT THUIIA
AOKYMCHTA, B KOTOPOM COACPIKATCA IEPCOHAIIBHBIC TaHHBIC

Iopsanox
YHUYTOKEHUS

B cootBerctBuM ¢ IlopsiikoM yHHYTOXXEHUS U 00€3TMYMBAHUS MEPCOHATBHBIX
naHHblx MBJIOY Ne 102 B 3aBUCMMOCTH OT THUIIA HOCHUTENS IEPCOHAIBHBIX
JTAHHBIX

2. Ieab 00pa0oTKU: BHINOJHEHH (PYHKIMI M NMOJTHOMOYMII padoroaaresisi B TPYAOBBIX




OTHOLICHUsAX, B TOM YUCJIE 00513aHHOCTEH MO OXpaHe Tpyaa

Kareropuun
JAHHBIX

[TepconasibHbIE TaHHBIE

CroenuanbHble
NepCoOHATbHBIE
JIAHHBIE

buomerpuueckue
IIEPCOHAJIbHBIE
JTAaHHBIE

IIepeuyenn
JaHHBbIX

e (amwIHs, UMs, OTYECTBO;

e JIOJN,

e TPaXKJIaHCTBO;

e JIaTa M MECTO POXKJICHUS;

o u3oOpaxenue (pororpadus);

e TIACTIOPTHHIC JIAHHBIC;

e QJIpec PErUCTpPalldU 0 MECTY
JKUTEILCTBA,

e ajpec
TIPOYKUBAHUS;

e KOHTAaKTHBIE JaHHEIE;

e WHIWBUIYyAIbHBIN
HAaJIOTOIlIaTeIbINNKA,;

e CTpPaxoBOU
WHIUBUIYTBHOTO
cuera (CHUJIC);

e cBegeHUs 00
KBaTM(UKAIIH,
npohecCuoHATBHOU
IMOJATOTOBKE H  ITOBBIIICHHH
KBaTM(UKAIIHH;

e ceMciHOe MIOJIOJKCHHE,
HaJIM4He JCTEeH, POJICTBEHHBIC
CBSI3H;

e CBCACHUSA 0 TPYJIOBOM
JIEATCIbHOCTH, B TOM 4YHCJE
HaJIn4ne MOOIIPEHUH,
HarpaxJIeHUH u (vm)
JTUCIUTITMHAPHBIX B3bICKAHUH;

e JIaHHBIC O PETUCTpAIMU Opaka;

e CBEJCHHUS O BOMHCKOM YYETE;

e cBeAcHUS 00 MHBAJIUIHOCTH;

e cCBelCHUA 00  ydepKaHHUH
AJIMMEHTOB;

e CBEIEHHI O  JIOXOJE C
MPEIBIIYIIEr0 MecTa paboThI;

e WHBIE TEPCOHANLHBIE TaHHbIE,
PEI0CTaBIIIEMbIE
pabOTHUKAaMU B COOTBETCTBUH
Cc TpeOOBaHUSIMH TPYIOBOTO
3aKOHOJIaTeJIbCTBA

(hakTUIECKOTO

HOMEp

HOMEp
JIMIIEBOTO

o0OpaszoBaHHH,

CBenenus 0
COCTOAHNN
3JI0POBBS

N3o0pakenue  Ha
¢doto u
BUJICO3AITUCH,
MOJIYYCHHBIX C
KaMmep HaOIIoeHUS

Kareropun

PaboTHuKY, KaHUIATHl HA paboTy (COUCKATENN)




CyOBEKTOB

CriocoOsr ABToMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeICTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku
e TOJy4CHHE MEPCOHAIBHBIX TAHHBIX B YCTHOW W NMHUCHMEHHON (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
e BHECEHHMS NEPCOHAIBHBIX JAHHBIX B JKYpHaJbl, pEECTppl U
UH(pOpMaMOHHBIE cUCTeMBI U ToKyMeHTsl MBJIOY Ne 102
Cpoku B Teuenue cpoka nelcTBUs TPyIOBOIrO AOroBopa. /(s kaHIUuAaTOB — B TEYEHUE
00paboTKu CpOKa, HEOOXOOUMOro [UIsi PAacCMOTPEHMs] KAaHIUAATYPbl M 3aKIHOYEHHUS
TPYAOBOI'O JOTOBOpa
Cpoku B teuenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYpOM JIeJ1 B 3aBUCUMOCTH OT TUIIA
XpaHEHUs JIOKyMEHTa, B KOTOPOM COJIEP’KaTCsl MEepCOHAJbHBIE JAaHHbIE, B TOM YHCJIE B
coCTaBe JIM4YHBIX Jien — 50 ner
[opsinok B cootBerctBum ¢ IlopsiikoM YHHUUTOXKEHHUS U 00€3TMUMBAHUS MEPCOHATBHBIX
yHUUYTOXKEHUS | JTaHHbIX MBJIOY No 102 B 3aBUCHMMOCTM OT THIa HOCHUTENS MEPCOHAIBHBIX

JTAaHHBIX

3. Heab o0paldoTku: peaau3anus TPaKIAHCKO-TIPABOBBIX 0rOBOPOB, CTOPOHOIA,
BbITO10NIPUOOpeTATE/IEM MJIM NOJIydaTeleM KOTOPbIX siBJseTcs JleTckuii can

Kareropuu [TepconasibHBIE TaHHBIE
JTAHHBIX
[lepeuenn e (amunus, UMs, OTYECTBO;
JAHHBIX e TIACIOPTHHIC IaHHBIC;
e ajpec peructpanuu u (i) GakTUIeCKOro MPOKUBAHUS;
e KOHTAKTHBIC JAHHBIE;
e HHJWBHJyaJbHBI HOMEP HAIOTOIUIATEIbIINKA,
e HOMEp pacyeTHOTO CUeTa;
e HOMep 0aHKOBCKOU KapThl;
e WHBIC [MEPCOHANbHBIE JaHHbIE, MPEIOCTaBlsieMble (PUIUUECKUMHU
JUIAMH, He0OXOTUMBIE JJIs 3aKJIFOUEHUS U UCTIOJHEHUS JOTOBOPOB
Kareropuu KonTtparenTsl, mapTHepbl, CTOPOHBI JOTOBOpa
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsA 00paboTKa U 6e3 CpeICTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku

e IIOJIYUCHUC TICPCOHAJIbHBIX NAHHBIX B yCTHOI>'I U IIHCbMEHHOM (I)opMe
HETIOCPEACTBCHHO OT Cy6’beKTOB NEPCOHAIILHBIX JaHHBIX;
e BHCCCHUSA  IICPCOHAJIBHBIX JAaHHBIX B  JXYpHallbl, PpCCCTPpbl U




nHpopMaMoHHbIe cucTeMbl U JokyMeHTsl MBJIOY Ne 102

Cpoxu B Tedenue cpoka, HEOOXOIMMOTO sl UCTIOTHEHHUS 3aKIIIOYEHHOTO JOTOBOpa
00paboTKn

Cpoku B Teuenue cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYPOU JI€] B 3aBUCUMOCTHU OT THIIA
XpaHEHUsI JIOKYMEHTa, B KOTOPOM COAEP>KATCS MEPCOHAIbHBIC TAHHBIE

[Topsnok B cootBercTBuu c [lopsiaAkoM YHUYTOXKEHUS U OOE3TMUYMBAHUS TIEPCOHATBHBIX
yauuTokeHus | naHHbix MBJIOY No 102 B 3aBUCHMOCTH OT THIA HOCHUTEINS TMEPCOHAIBHBIX

JaHHBIX

4. Ilenb 00paboTku: obecnevyeHue 0€30MACHOCTH

Kareropun [IepconanbHbIe JaHHBIE
JTAHHBIX
[lepeuenn e (amMuus, UMsI, OTYECTBO;
JaHHBIX e TIACIIOPTHBIC JAHHBIC,
e ajpec perucTpanuu u (Uim) GaKTHIECKOTO MPOKUBAHNS,
e KOHTAaKTHbIE JaHHbIE
Kareropuu [ToceTuTenu JOMIKOIBHOTO YUPEKIACHUS
CyOBEKTOB
CriocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa 1 6e3 CpeiCTB aBTOMATH3aI1H, B TOM YHUCIIE:
00paboTKn . .
e TIOJy4eHHE MEPCOHAJBHBIX JAAHHBIX B YCTHOW W NMUChbMEHHOU (opme
HEMOCPEACTBEHHO OT CyObEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHMS NEPCOHAIBHBIX JAHHBIX B OJKYpHaJbl, pEECTPhl H
uH(bopMalMoHHbIe ciucTeMbl 1 JokyMeHThl MBJIOY Ne 102
Cpoku B reuenue nepuoaa HaxoxaeHus nocerurens Ha Tepputopur MB/IOY Ne 102
00paboTKn
Cpoxkn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU /1e71 B 3aBUCUMOCTH OT THUIA
XpaHEHUS JOKYMEHTa, B KOTOPOM COJEpKaTcid MEpCOHAJIbHBIE [aHHBIE, B TOM YHCIIE
MuHUMYM 30 THEH B OTHOLIEHUH 3alKcell KaMep BUACOHAOIIOICHHS
ITopsimok B cootBerctBum ¢ [lopsiakoM YHHUYTOXKEHHS U 00€3MUYMBAHUS ME€PCOHATBHBIX
yHHuTOXeHHUA | 1aHHBIX MBJIOY Ne 102 B 3aBHUCMMOCTH OT THIA HOCHUTENS MNEPCOHAIBHBIX

JaHHBIX




4. YcioBusi 00padoTKH NepCOHAJBHBIX JAHHBIX

4.1. MBJIOY Ne 102 ocymecTBisieT cOop, 3amuch, CUCTEMATU3AINIO, HAKOTUICHHUE, XpaHEHHE,
yrouHeHne  (OOHOBJIGHHWE,  W3MEHEHHE),  WM3BJCUCHHE,  HCIOJIb30BaHHWE,  Iepeaady
(pactipocTpaHeHHe, MPEIOCTABJICHUE, IOCTYI), 00€3JIMYUBaHUE, OJOKUPOBAaHUE, yNAICHUC H
YHHUYTOXKCHUC NNCPCOHAJIBHBIX JAHHBIX B COOTBCTCTBHUU C 3aKOHOAATCIBCTBOM O IICPCOHAJIBHBIX
AaHHBIX W JIOKAJIbHBIMH HOPMATUBHBIMU dKTaMU OOUIKOJIBHOTO YUPCIKACHUS.

4.2. Bce nepconanpnbie gaHHble MB/IOY Ne 102 nomydaer oT cyObeKTa NEpCOHAJIbHBIX
TAHHBIX, a B CIy4Yasx, KOTr/la CyObeKT MEPCOHAIBHBIX JAHHBIX HECOBEPUICHHOJETHHIA, — OT €T0
poauTene (3aKOHHBIX TPEICTaBUTEIEH ).

4.3. Ilonyyenue o 06pabOTKy NEPCOHABHBIX JaHHBIX, Pa3PEIIEHHBIX CYObEKTOM MEPCOHATIBHBIX
naHHbIX JUIs pacnipoctpaHenus, MBJIOY Ne 102 ocymiecTBisieT ¢ coOnoileHuEM 3alpeToB U
YCIIOBUH, IPEYCMOTPEHHBIX 3aKOHOM.

4.4. MBJIOY Ne 102 oOpabaTsiBaeT nepcoHaabHbIE JaHHBIE!

o 0e3 UCMOJBb30BaHNUs CPEJICTB aBTOMATHU3ALIUY;
e C HCIOJB30BAaHUEM CpPEJCTB aBTOMATH3allMUd B MporpamMmax MU HHPOPMAIMOHHBIX
cucremax: «I[lapyc».

XpaHeHHe MepCOHATbHBIX TAHHBIX:

4.5.1. MBIOY Ne 102 xpaHuT TiepCOHAJIbHBIC JaHHBIC B TEUCHUE CPOKA, HEOOXOJAMMOTO st
JTOCTHIKEHHS TeJied X 00pabOTKH, a JOKYMEHTBI, COJCpIKAIlhe IMEePCOHATbHBIC TaHHBIC, — B
TEYCHHE CpPOKa XpaHCHUS JTOKYMEHTOB, NPEIYCMOTPEHHOTO HOMCHKIATYPOH e, C y4eTOM
ApPXUBHBIX CPOKOB XpaHCHHUS.

4.5.2. TlepcoHanbHble nAaHHbIC, 3adUKCUPOBAHHBIE Ha OYMaXKHBIX HOCHUTENSX, XPAHATCSA B
3anupaeMsbIxX mKadax JIOo B 3alMpaeMbIX TOMEUICHUSX, JOCTYI K KOTOPHIM OIpaHUYEH.

4.5.3. HepCOHaJ'II)HI)IC JaHHBIC, 06pa6aTHBaeMHe C HCIIOJIB30BAHUEM CPCIACTB aBTOMATU3allHU,
XpaHATCA B TAKOM IOPAAKE U HA YCIIOBUAX, YTOOBI UCKITFOUUTh HeraBOMepHHﬁ NI CHy‘I&fIHBIfI
AOCTYIl K HHUM, YHUYTOKCHHUC, H3MCHCHHC, 6J'IOKI/IpOBaHI/IC, KOIIMPOBAHUEC, IIPCAOCTABIICHUC,
PaCIpoOCTPpaHCHUC IICPCOHAJIBHBIX JAaHHBLIX, a TaKXC HMHBIC HCIIPABOMCPHBIC HeﬁCTBHH B
OTHOIICHUHU IICPCOHAIIbHBIX TaAHHBIX.

4.6. Jluma, oTBeTCTBEHHBIE 3a 00pabOTKYy mepcoHalbHBIX AaHHbIX B MBJAOY Ne 102,
MPEeKpaIaloT X 00pabaThIBaTh B CIEAYIOUINX CIyYasX:

e JIOCTUTHYTHI LICJIN 06pa60TKI/I NEPCOHAIBHBIX TaHHBIX;

e HCTCK CPpOK JIENCTBUSA COTJIacHs Ha 06pa60TKy IEPCOHAJIbHBIX NAHHBIX;
e OTO3BAHO COrjaCuc Ha 06pa60TI<y MNEPCOHAJIbHBIX JAHHBIX;

. 06pa60TI<a NEPCOHANIBHBIX NAHHBIX HEIIPABOMCPHA.

4.7. Ilepenaua nepcoHaJIbHBIX JaHHBIX:

4.7.1. MBJIOY Ne 102 o6ecnieunBaeT KOH(UACHIMATBHOCT TEPCOHABHBIX JAHHBIX.



4.7.2. MBJIOY Ne 102 mepemaeT NepCOHAIBHBIC IAaHHBIC TPETHHM JIMIAM B CICIYIOIINAX
ciyJasix:

e CYOBEKT MEePCOHAIBHBIX JIAHHBIX JaJl COTJIACHE Ha Mepeaady CBOUX JIaHHBIX;
e TIepenaTh JaHHBIE HEOOXOIMMO B COOTBETCTBUH C TPEOOBAHHMSIMH 3aKOHOIATEIHCTBA B
paMKax yCTaHOBJICHHOM MPOLIEAYPbI.

4.7.3. MBJIOY Ne 102 He oCyIIeCTBIISET TPAHCTPAaHUYHYIO TIepeady MepCOHATBHBIX JaHHBIX.

5. AKTyaJ’II/I:SaIIHH, HCIIPABJICHHUE, YAAJCHHE U YHHUYTOKCHHEC IMEPCOHAIBHBIX NaHHBLIX,
OTBETHI Ha 3aIIPOCHI Cyﬁ'beKTOB MEPCOHAJIBHBIX TaHHBIX

5.1. B caywae mpenocTaBiieHHS CYOBEKTOM TIEPCOHAJIBHBIX JaHHBIX, €ro 3aKOHHBIM
npejactaBuTeneM (AKTOB O HEMOJHBIX, YCTApEBIIMX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJIy4YEHHBIX MepcoHanbHbIX AaHHBIX MBJIOY Ne 102 akTyanusupyer, UclpaBiisieT, OJOKUpYET,
yaanseT WIM YHUYTOXAeT UX U YBEIOMIISIET O CBOMX JEHCTBUSX CYOBEKTa MEpPCOHAIBHBIX
JTAHHBIX.

5.2. Tlpu poctmxeHuu 1enedt oOpabOTKM MEPCOHAIBHBIX JTAHHBIX, a TaKKe B CiIydyae OT3bIBa
CyOBbEKTOM TMEpCOHANBHBIX MJAHHBIX COTJIacHsi Ha 0O0pabOTKy NEpCOHANbHBIX JaHHBIX
MepCoOHaIbHbIE JAaHHBIE MOMAJEKAT YHUUYTOKEHUIO, €CIM MHOE HE NMPEAyCMOTPEHO IOTOBOPOM,
CTOpOHOM, TodydaresneM (BbITOJOTpHUOOpETaTeNieM) TIO0 KOTOPOMY  SIBJISIETCS  CYOBEKT
MIEPCOHAIBHBIX JaHHBIX.

5.3. VYHHMUYTOXEHHE JOKYMEHTOB (HOCHTENEH), COJCp)KaIUX TMEPCOHAIBbHBIC JIaHHBIE,
MIPOU3BOJUTCS B COOTBETCTBUU ¢ [lopsnxkomM yHUYTOXKEHUS M OOE3TMYMBAHUS MEPCOHATIBHBIX
nanHbX JJOY B 3aBUCHMOCTH OT THUIIA HOCHUTENS NMEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE MyTEM
M3MeNbYCHHUS Ipesiepe, CTUPAaHus Wik (OpMaTUPOBAHUS FIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBbeKTa MepCcoOHaIbHBIX JAaHHBIX WJIM €ro 3aKOHHOTO mpeactrasutens OV
coobmaer emy wHpopmaluoo 00 00pabOTKe MEPCOHATBHBIX JIAaHHBIX CYOBEKTa B CPOKH U B
MOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.



