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IHOJIOKEHUME

00 00padoTKe NEePCOHATBbHBIX JAHHBIX COTPYAHUKOB

I. O0mme moJ10:xeHNs

1.1. Hacrosmee Ilomoxxenne mo o0pabOTKe MEPCOHANBHBIX JJAHHBIX (janee -
[Tonoxenune) MyHUIIUTIATBHOTO OOJIKETHOTO JIOMIKOJIBHOTO 00pa30BaTEIbLHOTO
yupexaeHus «Jlerckuit cany koMmOuHupoBaHHoro Buma Ne 85 «Pamyrax
MYHHUIIMTIAIBHOTO 00pa3oBaHus Topojckod okpyr Cumdeponons PecryOnuku
Kpeim (manee - JIOy) pa3zpaboTaHo B cOOTBETCTBUH ¢ Tpya0BbIM KOJIEKCOM
Poccuiickont @enepaunn, Koucturynueit Poccuiickoin @enepanuu, ['paxxaaHckum
kojekcom Poccuiickoit ®@enepanuu, denepanbubiM 3akoHoM «O0 uHpOpMaIuu,
MH()OPMAIIMOHHBIX TEXHOJOTHSIX W O 3ammuTe uHdpopmanuu», DenepaibHbIM
3akoHOM «O TMepcOoHaNbHBIX JaHHBIX», l[IpaBUIaMK BHYTPEHHErO TPYIOBOIO
pacniopsiagka Opranu3zanuu.

1.2. llenmp pazpaborku Ilonmoxkenus - ompeaeneHne TMopsAaKa o0paboTKH
MEePCOHANBHBIX JaHHBIX paboTHUKOB JIOY M MHBIX CyOBEKTOB MEpCOHATBHBIX
JAHHBIX, TIEPCOHATBHBIE JaHHBIE KOTOPBIX MOJJIEKAT 00pabOTKe, HA OCHOBaHUU
MOJIHOMOYMI oreparopa; oOecleueHrue 3alluThl MpaB W CBOOOJA 4eloBeKa U
rpaxkjaaHuHa, B T.4. pabornuka JJOY, npu o6paboTke ero nepcoHanbHbIX JIaHHBIX,
B TOM YMCJI€ 3aIlIUTHI MPAaB Ha HEMPUKOCHOBEHHOCTh YACTHOM JKU3HHU, JIMUHYIO U
CEMEWHYI0 TallHy, a Tak)Ke€ YCTAHOBJIEHUE OTBETCTBEHHOCTU JOJKHOCTHBIX JIHII,
MMEIOIIUX JIOCTYIl K TEpPCOHAJbHBIM JIaHHBIM, 32 HEBBINIOJIHEHUE TpeOOBaHUMN
HOPM, PETYIHPYIOMINX 00pabOTKY U 3alUTy NEPCOHAITBHBIX JAHHBIX.

1.3. Ilopsimok BBo/A B JieiicTBUE M u3MeHeHUs [lomokeHusl.

1.3.1. Hacrtosimiee IlonoxeHre BCTyMaer B CWIy C MOMEHTa €ro YTBEpXKICHUS
saBeayromuM JJOVY u neicTByeT 6eccpoyHo, 10 3aMEHbI ero HOBBIM [lostokeHneM.
1.3.2. Bce usmenenus B [1onoxeHne BHOCATCS PUKA30M.

1.4. Bce pabortauku JIOY pomkHbl OBITh O3HAKOMIJIEHBI C HACTOSIIUM

[TonmoxxenueM 1oz POCIINCH.



1.5. Pexxum KOHPUAEHIIMATLHOCTU TEPCOHANIBHBIX JAHHBIX CHUMAETCS B CIIydasx
WX 00€3JIMYMBAHUS U TIO UCTECUCHUU 75 JIET CPOKA UX XPAHEHUS, WU TIPOJIJIeBAETCS
Ha OCHOBAHWHU 3aKJIIOUYCHHUS SKCIEPTHON komuccun OpraHu3aluu, €Ciid UHOE He
OIPEJIETIEHO 3aKOHOM.

I1. OcHOBHbIE IOHATHS U COCTAB NMEPCOHAJIBHBIX TAHHBIX PA0OTHUKOB

2.1. Jlna uenerr Hacrosimiero IlomoxeHuss MCHONB3YIOTCA CIEAYIONIME OCHOBHBIC
nossTHs:

- TEpCOHAJIbHbIEC JaHHbIe pPAOOTHUKA - Jr00as MHGOpMAIMs, OTHOCSIIAsICT K
ONPEACICHHOMY WM ONpEJeIsieMOMY Ha OCHOBAaHMM Takoil uWHGOpMAIIU
pabOTHUKY, B TOM YHCIie ero GpamMuius, UMsi, OTYECTBO, TO/I, MECSLI, 1aTa U MECTO
POXKIIEHUS, aJpec, CeMeHHOe, COLMAIbHOE, MMYIIECTBEHHOE IOJIOKEHHUE,
oOpazoBanue, npodeccusi, JOXOAbl, JApyras uHopmanus, HeoOXoaumas
paboToaTENI0 B CBSI3U C TPY/IOBBIMU OTHOIIECHUSMU;

- 00paboTka MEPCOHANBHBIX JAHHBIX - COOp, CHUCTEMaTH3allMsl, HAKOIUICHUE,
XpaHEHUE, YTOUYHEHUE (oOHOBIICHHE, U3MEHEHUE), UCIIOJIb30BaHUE,
pacrpocTpaHeHrue (B TOM YHCIE Mepenada), oOe3TMYuBaHHE, OJOKUPOBAHWE,
YHUYTOXEHUE TIEPCOHATIBHBIX JaHHBIX paboTHUKOB IOV

- KOH(PHUIEHIIMATBHOCTh NMEPCOHATBHBIX JaHHBIX - 0053aTeIbHOE JIJIsi COOIIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOI'O JIMIA, MOJYYUBIIETO JOCTYI K IEePCOHAIbLHBIM
JAHHBIM PaOOTHUKOB, TpeOOBaHME HE JONMYCKaTh HMX paclpocTpaHeHUs 0e3
corjacusi pa0OTHUKA WJIM MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacnmpocTpaHEHHE IMEePCOHATbHBIX JAHHBIX - JEHCTBUS, HaNpaBJICHHbIE Ha
nepegayy NEpPCOHAIBHBIX JIAHHBIX PAOOTHUKOB OMNPENCIICHHOMY KpYry JIHUII
(mepenada mepcOHANBHBIX JAHHBIX) WM HA O3HAKOMIIEHHE C NEPCOHATbHBIMU
JAHHBIMM HEOrPAHMYEHHOTO Kpyra JiMil, B TOM 4YucCI€ OOHApOJOBaHUE
MEePCOHATLHBIX JIAaHHBIX PAOOTHUKOB B CPEJACTBAX MAacCOBOW HWHGOpPMAIINH,
pasMelnieHie B MHOOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ CETAX  WIIH
MIPEIOCTaBICHUE JIOCTYNa K TEPCOHAJIBHBIM JaHHBIM PaOOTHHUKOB KaKHUM-JTHOO
MHBIM CIIOCOO0OM;

- UCIOJIb30BaHUE TMEPCOHAJIBHBIX  JAHHBIX -  JAcHCTBHUS  (omepaimuu) ¢



MEePCOHATBLHBIMU JJAHHBIMH, COBEpIIIaeMbIe JOKHOCTHBIM JjuiioM JIOY B mensx
NPUHATHUSL PEIICHUNW WM COBEPIICHHMS HWHBIX JCHUCTBHUM, MOPOKIAIOIINX
IOpUJIUYECKUE TOCTEACTBUSI B OTHOLICHUM DPAOOTHUKOB JIMOO HWHBIM 00pa3oMm
3aTparuBaloIX MX MpaBa U CBOOOIBI WITK TIPaBa M CBOOOIBI IPYTUX JIHUIL;

- OJOKHMpOBaHHE IIEPCOHAIBHBIX JIAHHBIX - BPEMEHHOE MpeKpalieHue coopa,
CHUCTEMaTHU3allMH, HAKOIUICHHUS, UCTIOJIb30BaHUsI, PaCIPOCTPAaHEHUS TIEPCOHATIbHBIX
JAHHBIX paOOTHUKOB, B TOM YHCJIC HX IepeIayu;

- YHMUYTOXXEHHE TIePCOHAJIbHBIX JaHHBIX - JICUCTBUSA, B pE3yJbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBUTb  COJep)KaHUE  TEPCOHAIBHBIX  JIaHHBIX B
MH()OPMAITMOHHOM CUCTEME MEPCOHATBHBIX JTaHHBIX PAOOTHUKOB WJIM B PE3YJIbTaTE
KOTOPBIX YHUYTOXXAIOTCSI MaTepuajlbHbIE HOCUTEIU TEPCOHAIBHBIX JIaHHBIX
PabOTHUKOB;

- 00e3/IMYMBaHUE TEPCOHAIBHBIX JAHHBIX - JCHCTBUS, B PE3yJbTaTe€ KOTOPBIX
HEBO3MOKHO OMPENENIUTh MPUHATICAKHOCTh EPCOHAIBHBIX TAHHBIX KOHKPETHOMY
pabOTHHKY;

- 00IIEIOCTYHBIC TIEPCOHAIBHBIC JaHHBIC - TIEPCOHAJIbHBIC JIaHHBIC, JIOCTYII
HEOTPAaHMYECHHOT0 Kpyra JIMIl K KOTOPHIM IPEIOCTaBICH C corjlacus paOOTHHKA
WIM Ha KOTOpble B COOTBETCTBUM C deaepalbHbIMA  3aKOHAMU  HE
pacrpocTpaHsieTcs TpedoBaHue COOI0IeHHS KOH(DUIEHIIMATbHOCTH.

- uHpopmanus - cBeAeHUs (COOOIEHUs, JaHHbIE) HE3aBUCHUMO OT (POpPMBI HX
HpeI[CTaBJ]eHI/ISI[Zl.

- JIOKyMEHTUpOBaHHas wuH(popmanus - 3adUKCUpPOBAHHAsT Ha MaTepUaTbLHOM
HOCHUTENIC  IyTeM  JOKYMEHTHPOBaHHMS  HMHPOpMANMs C  PEKBH3UTAMH,
MO3BOJIAIOIIMMH  ONPEACIUTh TaKyld HWHPOpMAIMI0 WM €€ MaTepHUalIbHbIN
HOCHUTEb.

2.2. B cocraB mepcoHanbHBIX AaHHBIX paboTHHKOB JIOY BXOIAT JOKYMEHTHI,
coziepkanie MHGOPMAIIUIO O MACMOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOIIEHUU K
BOMHCKOI 00S3aHHOCTH, CEMEHHOM IIOJIOKEHHH, MECTE >KUTEIbCTBA, COCTOSHHU
3JI0POBBS, & TAKXKE O MPEIBIAYINX MECTaX UX PabOTHI.

2.3. KomIuiekc JOKYMEHTOB, COMPOBOXKAAIONINI Mpoecc oQpopMiIeHUsT TPYAOBBIX



oTHomieHuit padoruuka B IOV mipu ero npueme, nepeBojie U yBOJIbHEHHH.

2.3.1. Undopmanus, npeacrapisieMas paOOTHUKOM NP NOCTYIUIEHUH Ha paboTy B
JHOVY, nomxHa MMETh JOKyMEHTalbHyr (opmy. Ilpu 3aknroueHun TpymoBOro
JI0OTOBOpa B COOTBETCTBUHU €O CT. 65 TpynoBoro koaekca Poccuiickoii @eaepanuu
JIMIIO, TIOCTYTaoIIee Ha paboTy, MpenbsIBIsSeT paboTOIATENIO:

- NacHoOpT WX UHOU JJOKYMEHT, YAOCTOBEPSIOIIUIA TNYHOCTB;

- TPYAOBYKO KHWXKY, 3a MCKIIOUEHHUEM CJIy4daeB, KOrja TPYIOBOW JOTOBOP
3aKJII0YaeTcsl BIEpBbIe WIM PAOOTHUK TMOCTYMaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTEIIbCTBA, JINOO TPY/10Bast KHUXKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTpaToil WK MO APYTUM MPUUHHAM;

- CTPax0OBOE€ CBUJIETENBCTBO I'OCYIaPCTBEHHOI'O TEHCUOHHOTO CTPAaXOBaHUS;

- JIOKYMEHTbl BOMHCKOI'O Y4YeTa - JiJii BOEHHOOOS3aHHBIX U JIUL, MOJJIEKAIINX
BOMHCKOMY YYETY;

- JIOKyMEHT 00 o0pa3oBaHWU, O KBATM(PUKAIWHA WM HATUYUH CHEIUATHHBIX
3HAHWW - TIPYU MOCTYIUICHHH Ha PaboTy, TPEOYIOMIYIO CIEeNUAIbHBIX 3HAHWN WA
cHelyaabHOM IMTOATOTOBKH;

- cBuieTenbeTBO 0 npucBoenun MHH (mpu ero Hanmuuuum y pa60THI/IKa)[31.

2.3.2. llpu odpopmiuenun padbornuka B JIOY nenonpousBoAuTENeM 3aroIHSIETCS
yaudunupoanHas ¢opma T-2 «Jluunas kapTouka paOOTHHKa», B KOTOPOWH
OTpaXkaroTcs CIAEAYIOIINE aHKETHbIE U Ouorpaduiyeckue JaHHble paOOTHHKA!

- oomme cBenenuss (®.MN.O. paboTHMKa, JaTa POXKICHUS, MECTO POXKICHHUS,
IpaXJIaHCTBO, OOpa3zoBaHue, mnpodeccusi, cTaxx pabOThl, COCTOSHHE B Opake,
MacCIOPTHBIE TaHHBIE);

- CBEJICHHSI O BOMHCKOM YUETE;

- JaHHbIE O TPUEME Ha padoTy;

B nanpHeliem B JIMYHYIO KaPTOUYKY BHOCSITCS:

- CBEJICHMSI O TIEpPEeBOJIax Ha APYrylo paboTy;

- CBEJICHUsI 00 aTTecTalluH;

- CBEJICHMSI O TTOBBIIICHUH KBaJTU(UKAIIH;

- CBeJIeHUs O IPO(ECCUOHATIBHON MTEPENOATOTOBKE;



- CBEJICHUS O Harpaaax (MOOIPEHUSX ), TOYETHBIX 3BAHUSX;

- CBeZIeHMsI 00 OTITYCKaX;

- CBEJICHUS O COLIMATIbHBIX TaPaHTHSAX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Tele(POHaX.

233. B JAOVY co3gatorcs M XpaHATCS CIEAYIOUIME TPyNnbl JTOKYMEHTOB,
coJiep Kallire JaHHble 0 pa0OTHUKAX B €UHUYHOM MU CBOJHOM BHJIE:

2.3.3.1. JlokymMeHTBI, COJEp)Kallhe TepCOHAJIbHBIE JaHHbIE PAOOTHUKOB
(KOMIUIEKCBHI JIOKYMEHTOB, COIPOBOXKIAIONIME MPOIECC OPOPMIICHUS TPYHAOBBIX
OTHOIIEHWI TMpu TmpuemMe Ha paboTy, NepeBojie, YBOJIbHEHUU; KOMILUIEKC
MaTepHaJIoB MO aHKETUPOBAHUIO, TECTUPOBAHUIO; IPOBEACHUIO COOECEOBAHUI C
KaHIUJIaTOM Ha JOJKHOCTh; TOJJIMHHMKH W KOIMWW TPUKA30B IO JIHMYHOMY
COCTaBy; JIMYHBIE Ji€Jla U TPYJOBbIE KHMKKH PAOOTHUKOB; Jela, COAep K aliue
OCHOBAaHMSI K NpHKazy O JUYHOMY COCTaBy; Ji€Ja, COAEp)Kallue MaTepHalibl
aTTecTaluu pabOTHHKOB; CIIy’)KEOHBIX  pacclIeJOBaHHIi; CIPaBOYHO-
nHGOPMAITMOHHBIA 0aHK JTaHHBIX 1O TMEpPCOoHATy (KapTOTEKH, KypHAIbBI);
MOJIJTMHHUKA W KOTHHU OTYETHBIX, AHAJTUTHUYECKUX M CIPABOYHBIX MaTEpPHAJIOB,
nepeaaBaeMbIX PYKOBOJCTBY J0VY, PYKOBOAUTENSM CTPYKTYPHBIX
MoJipa3/ieJIeHuH; KOIMUKU OTYETOB, HAIPaBISEMBIX B TOCYJApPCTBEHHBIE OPraHbl
CTaTHCTUKH, HAJIOTOBbIE MHCIICKIINH, BBIIIECTOSAIIUE OPTaHbl YIIPABICHUS U IPYTUe
YUPEKACHHUS).

2.3.3.2. JlokymeHTaIusl 1O OpraHu3aluu padOoThl CTPYKTYPHBIX MOJpa3/ieldeHU
(MONMOXKEHUsT O CTPYKTYPHBIX TMOAPA3JENCHNUAX, JOJDKHOCTHBIE WHCTPYKIUU
paOOTHHWKOB, TIPHUKA3bl, pACHOpPsDKEHHS, ykazaHus 3aBeaytomiero J1OVY);
JOKYMEHTHI IO IJIAHUPOBAHUIO, YUETy, aHAIN3Y U OTUYETHOCTU B YacTH PabOTHI C
nepconanom JJOVY.

II1. Coop, 00padoTKa U 321IMTA MEPCOHAIBHBIX TaHHBIX

3.1. Iopsimok mosy4eHus MePCOHATBHBIX JaHHBIX.

3.1.1. Bce nepconanbHbie nanHblie pabotHuka JJOY crnemgyer monydaTh y HEro
camoro. Eciu nmepcoHanbHble JaHHBIE paOOTHUKAa BO3MOXKHO MOJYYUTh TOJBKO Y

TPEThEN CTOPOHBI, TO PAOOTHUK JTOJHKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee U OT



HEro JOJ/DKHO OBITh TIOJNYYEHO IMMCBMEHHOE corjacue. JloMmKHOCTHOE JIMIIO
pabotonarens JOJDKHO cooOmuTh padoTHuky OV o uensx, npeamnojaraeMbIX
HMCTOYHUKAX M CTIOCO0aX MOTyUYEHUs MEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe
MOJIISKAIIMX TOTYyYEHUI0 TIEPCOHATBHBIX JAaHHBIX M TIOCIEACTBHSIX OTKa3a
paboTHWKA 1aTh MMCHMEHHOE COTJIacue Ha MX nonyquHe[‘—"l.

3.1.2. PaGorogaTens He UMeET MpaBa MOJIydaTh U 00pabaThIBaTh MEPCOHATBLHBIE
nanaele paboraHnka JIOY o ero pacoBoif, HallMOHAJIBHOW NPHHAIJICKHOCTH,
NOJUTUYECKUX  B3TJSJAX, PEIUTHO3HBIX WM  (QUIOCOPCKUX  yOKIEHUSX,
COCTOSIHUU 3/10POBbS, ”THTUMHOM >KU3HU. B ciydasx, HEemocpeJCTBEHHO CBA3aHHBIX
C BOIIPOCAMHU TPYJOBbIX OTHOILIEHUH, B COOTBETCTBUU cO cT. 24 KoHcturynuu
Poccuiickoit @enepanuu paboToaTesb BIpaBe MoaydaTb 1 00padaThiBaTh JaHHBIC
0 YaCTHOW JKU3HHU paOOTHHUKA TOJIBKO C €ro MUCbMEHHOTO cormacus,

OO6paboTka yKa3aHHBIX TEPCOHANBHBIX JAaHHBIX pPaOOTHUKOB paboTojaTenemM
BO3MOHA TOJBKO C UX COTJIACHS JTUOO 0€3 UX COTracus B CICAYIONIUX CIydasix:

- IEPCOHAIbHBIC JAHHBIC SBIISIOTCS O0IIEOCTYITHBIMHU;

- TIEpCOHAIbHBIC JIAHHBIE OTHOCATCS K COCTOSIHUIO 3JI0POBBSI PAOOTHHKA U UX
00paboTka HEOOX0auMa ISl 3alUThI €T0 JKU3HU, 3I0POBbSI MIIM UHBIX KH3HEHHO
BaXXHBIX HHTEPECOB JHOO KU3HMU, 370POBbS WIM HUHBIX >KU3HEHHO BaKHBIX
WHTEPECOB JIPYTUX JIUIT U TTOJIYICHHUE COTJIACHS paOOTHHKA HEBO3MOXKHO;

- mo TpeOOBaHWIO ITOJIHOMOYHBIX TOCYJApPCTBCHHBIX OpPraHOB B CIydasX,
[IPEyCMOTPEHHBIX (DeiepaIbHBIM 3aKOHOM Y.

3.1.3. PabGortonarens BhpaBe oOpabaThIBaTh MEPCOHANIbHBIE JaHHBIE PaOOTHHKOB
TOJIBKO C UX TUCHMEHHOTO COTJIacHsl.

3.1.4. Tlucemennoe corjacue pabOTHHMKA Ha OOPabOTKY CBOUX MEPCOHATBHBIX
JAHHBIX JOJDKHO BKJIFOYATH B CEOS:

- (amunuo, UMs, OTYECTBO, aJIpeC CYOBEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOT'O JIOKYMEHTA, YIOCTOBEPSIOIIEr0 €ro JUYHOCTb, CBEIECHHUS O JaTe
BBIIAUM YKA3aHHOT'O JOKYMEHTA U BBIJIABIIEM €0 OpTaHe;

- HauMEeHOBaHue ((paMuINIO, UMsI, OTYECTBO) U AAPEC OMepaTopa, MOTyUYaroIIero

corjacue Cy6’BeKTa NEPCOHATIBHBIX TAHHBIX]



- 1IeJIb 00pabOTKHU MEPCOHATBHBIX JTAHHBIX;

- TIepeYeHb TEePCOHATBHBIX JaHHBIX, Ha 00pabOTKY KOTOPBIX JAaeTCsl COTJache
CyOBeKTa MePCOHATLHBIX TaHHBIX;

- TepeyYeHb NEUCTBUIA C TIEPCOHATHHBIMHU JaHHBIMH, HA COBEPIIEHHWE KOTOPHIX
JaeTcs coriiacue, OOIee OMUCAaHWE WCIOIb3YEeMBIX OIEPaTOpPOM CIIOCOOOB
00pabOTKH MEPCOHANTBHBIX JTAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COTJIacHue, a TAKXKE MOPSII0K €ro OT3hIBA.
dopma 3asgBICHUS O COTJIacUM PabOTHHKA Ha 00paOOTKY MEPCOHAIBHBIX JTaHHBIX
cM. B npuiiokeHuu 1 k Hacrosmemy [lomoxenHuto.

3.1.5. Cornacue paboTHHKa HE TPeOYyeTCs B CASAYIONIUX CIydasx:

1) 06paboTka MepCcOHANBHBIX JAHHBIX OCYIECTBIISETCS Ha OCHOBaHUM TpyaoBOTO
Kogekca P® wim wHOro (emepanpbHOr0 3aKOHA, YCTAHABIMBAIOMIECTO €€ IIEIb,
YCIIOBHSI TIOJIYYCHHSI TTEPCOHAIBLHBIX JaHHBIX U KPYTr CyOBEKTOB, MEpPCOHATBHBIC
JaHHBIE KOTOPBIX MO/JIEkKAT 0OpabOTKe, a TaKKe OMPENESIONIEr0 MOTHOMOYHS
paboromarerns;

2) o0paboTKa TMepCOHATBHBIX JAaHHBIX OCYIIECTBISIETCS B IENAX HCIIOTHEHUS
TPYJIOBOTO JIOTOBOPA;

3) oOpaboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTHYECKUX WU
WHBIX HAY4YHBIX IIeJed TP  YCIOBUHM  00S3aTEILHOTO  O0C3IMYMBAHUS
MIePCOHATBHBIX JaHHBIX;

4) 06paboTKa MepCOHATBHBIX JaHHBIX HEOOXOAMMa JIJIS 3allUTHI )KU3HU, 3I0POBbS
WM WHBIX JKU3HCHHO BaXHBIX HWHTEPECOB paOOTHHKA, €CIAW TOJYyYCHHE €ro
coriacusi HEBO3MOXKHO.

3.2. ITopsaok 0OpaboOTKH, Iepeaaun U XpaHSHUS ITePCOHATbHBIX TaHHBIX.

3.2.1. PabGornuk OpraHuzanuu MOpeaocTaBisieT AenonpousBoautento JJOY
JOCTOBEpHBIE cBefeHus o cebe. JlemompomsBogutens JIOY MPOBEPSET
JIOCTOBEPHOCTh CBEJICHHM, CBEpss JaHHBIC, NPEIOCTABICHHBIE PAOOTHHKOM, C
UMEIOIIUMUCS Y pAOOTHUKA JIOKYMEHTaMHU.

3.2.2. B coorBerctBum co cT. 86, 1. 14 TK P® B nensx obecrieueHust mpap u

cBOOO/ dyenoBeka U TpaxknanuHa 3aeayronui JIOY (PaGoromarenb) u ero



MPEACTABUTENIN TMPU OOpadOTKE MEPCOHAIBHBIX JaHHBIX pPAOOTHUKA JOJDKHBI
coOJo1aTh ciaeayme ooiue TpeOoBaHus:

3.2.2.1. OO6paboTka MNEPCOHATBHBIX  JAHHBIX  MOXKET  OCYIIECTBIATHCS
UCKIIIOYUTEIBHO B LENsAX oOecredyeHusi COONIOJEHUS 3aKOHOB M HMHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, COJEUCTBHS PabOOTHHKAM B TPYIOYCTPOHCTBE,
OOy4eHHH ¥ TIPOJBIKCHUM TO CIIy)kOe, oOecriedueHus] JTUYHONW 0e30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KAauecTBa BBHIMOJHAEMOW pabOThl U
o0ecreyeHus: COXpaHHOCTH I/IMyHIeCTBa[Zl.

3.2.2.2. Tlpu ompeneneHun oObeMa H  coAepkaHuUs, oOpabaThIBaeMbIX
MEePCOHATBHBIX JTAHHBIX PaGotonarens JTOJIKEH PYKOBOJICTBOBATHCS
Koncturyumenn Poccuiickoii ®enepaunu, TpyaoBeIM KoaekcoM Poccuiickoit
®deneparuu ¥ UHBIMU (PeepaibHBIMU 3aKoHaMuIL.

3.2.2.3. Ilpu mnpuHATAM PEIICHUH, 3aTparuBarOlIMX HHTEpPEChl pPabOTHHKA,
PaGoronarenr He wuMeeT mpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JTaHHBIX
pabOTHWKA, MMOTYYEHHBIX UCKIIOUUTEIHLHO B PE3yJIbTaTe X aBTOMATH3UPOBAHHOM
00pabOTKH UITK AJIEKTPOHHOTO nonyquHﬂ[gl.

3.2.2.4. 3ammTa NEpPCOHANBHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HX
MCIIOJIb30BaHUS UK yTpaThl obecnieunBaeTcsi PaboTonarenem 3a c4eT ero cpeacTB
B MOPSIIKE, YCTAHOBJICHHOM (peiepalibHbIM saxoroM™2Y.

3.2.2.5. PabOTHHKM M HX TMPEIACTABUTEIM JIOJDKHBI OBITh O3HAKOMJICHBI IO
pacriucky ¢ gokymeHtamu JIOY, ycTaHaBIMBAIOIIUMH TOPSIOK 00pabOTKH
MEePCOHAIBHBIX JTAHHBIX PAOOTHUKOB, a TakKXKe 00 HX IMpaBaxX U OOS3aHHOCTSAX B
stoit obmactul,

3.2.2.6. Bo Bcex ciyyasix OTKa3 paOOTHHKA OT CBOMX IpaB HAa COXPAHEHUE U

o o 12
3alIUTYy TaWHbI HCJT eI/ICTBI/ITeJ'IeH[_l.

IV. llepenaya u XxpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Tlpu mepenauye mepcOHANBHBIX JAaHHBIX paboTHUKa Paboromarens noiKeH
13].

COOII0IaTh CIEYIOLIUE Tpe6OBaH1/151[—l.

4.1.1. He cooOmare mepcoHalbHbIE IaHHbIE paOOTHUKA TpEeThel cTOopoHe Oe3



MUCBMEHHOI'0 corjiacusg pab0OTHUKA, 3a MCKIIOYEHHWEM CJy4yaeB, Korja »3To
HEOOXOJUMO B IENSAX MPENYIPEKACHUS YTPO3bl )KU3HU U 3JI0POBBIO paOOTHUKA, a
TaKXe B CIydasiX, yCTAHOBJICHHBIX (heJiepaibHbIM 3aKOHOM.

4.1.2. He coo0maTh nepcoHajabHbIe JaHHbIE PAOOTHHKA B KOMMEPYECKHUX IIEJX
0e3 ero mucbkMeHHOTO corjacusi. O0padoTKa MepPCOHATBHBIX JAaHHBIX PAOOTHUKOB B
IEISIX TMPOJIBIKCHUST TOBApPOB, padOT, yCIAyr Ha PBIHKE ITYyTEM OCYIIECTBICHUS
MPSIMBIX KOHTAaKTOB C MOTEHIUAIBHBIM IMOTPEOUTENIEM C MIOMOIIBIO CPENICTB CBSI3U
JIOIYCKAETCsI TOJIBKO C €ro MPe/IBAPUTEIHLHOTO COTIacusl.

4.1.3. llpenynpeauTs Jdil, MOJYYUBIIMX I[EPCOHANIbHBbIC JaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JJAHHBIE MOT'YT OBITh UCIIOJIB30BAHbI JIHIIb B LENSX, A1 KOTOPbIX OHU
COOOIIIEHbI, U TPeOOBaTh OT 3THUX JIMI] MOATBEPKAEHUS TOTO, YTO ATO IMPABUIO
coOmoneHo. Jluna, moayduBIIME MEPCOHANIbHBIE JlaHHbIE PAOOTHHKA, OOS3aHbBI
coOJII0IaTh PEKUM CEKpeTHOCTH (KOoHUaeHIMaIbHOCTH). JlanHoe [lonoxenue He
pacnpocTpaHseTcsi Ha OOMEH MEePCOHATBHBIMU TAaHHBIMU PAOOTHHUKOB B TIOPSIIKE,
YCTaHOBJICHHOM (hesiepaibHBIMUA 3aKOHAMM.

4.1.4. OcyiecTBIATh Mepeaady NepCcoHAIbHBIX JTAHHBIX PAaOOTHUKOB B Mpefenax
JIOVY B cooTBeTCcTBUM ¢ HacTosAIMM [lonoxxkeHueM.

4.1.5. Pazpematp A0CTyn K TMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CIeIUAJIBHO YIOJHOMOYEHHBIM JIUIAM, TIPU 3TOM YKa3aHHBIC JIUIIA JIOJKHBI
MMETh NPaBO MOJIy4aTh TOJBKO T€ NMEPCOHAIbHBIC JaHHBIC paOOTHHKA, KOTOpPHIC
HEOOXOUMBI JUTSI BBITIOTHECHUS KOHKPETHOHN (YHKITHH.

4.1.6. He 3anpammBarh HMH(OpPMALUIO O COCTOSHUU 30pOBbs paOOTHHKA, 3a
UCKJIIOYEHUEM TEX CBEICHUN, KOTOpPhIE OTHOCITCS K BOIPOCY O BO3MOXKHOCTHU
BBITIOJTHEHUS PAOOTHUKOM TPYIOBOW (DYHKIIHH.

4.1.7. TIlepemaBaTh TEpPCOHAIbHBIC JaHHbIE pAOOTHHWKA TMPEIACTABUTEIISIM
pabOTHUKOB B TIOPSAJKE, YCTAaHOBIEHHOM TpyIOBBIM KojiekcoM Poccuiickoi
denepanvy, ¥ OrpaHUYMBATH ATy MHPOPMALMIO TOJBKO TEMH IMEPCOHAIbHBIMU
JaHHBIMU PAOOTHHKA, KOTOpPbIE HEOOXOJWUMBI JJI BBITIOJIHEHUS YKa3aHHBIMU

NpEeICTAaBUTENSIMU UX QYHKIIUU.
[14]

4.2. XpaHeHue U UCTIOIb30BaHUE MTEPCOHANIbHBIX TAHHBIX PAOOTHUKOB



4.2.1. llepcoHanbHble NaHHbIE PAOOTHUKOB O0OpadaTHIBAIOTCA M XpaAHATCA B
3aKpbIBaroieMcs meady.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOT'YT OBITH MOJYYEHBI, MPOXOAUTH
JadbHEUIyl0 00pabOTKy U IepellaBaThCid Ha XpaHEHUWE KakK Ha OyMaKHBIX
HOCUTENSIX, TaK U B DJIEKTPOHHOM BHUJE - JIOKaJbHOW KOMIIBIOTEPHOW CETH H
KoMIbIoTepHOU nporpamme «1C: 3apmuiata v KaJapb».

4.3. Ilpu monyyeHun NMEepCOHATBHBIX JAHHBIX HE OT PaOOTHHKA (32 HUCKIIOYEHUEM
CJIy4aeB, €CJIM NEepCOHAJIbHBbIE JaHHbIE ObUIM MPEIOCTAaBJICHBI PadOTOAATENI0 Ha
OCHOBaHMH (peliepanbHOr0 3aKOHAa WJIM €CJIM IMEePCOHAIbHbIC JaHHBIC SIBIISIOTCS
o0IIeIOCTYTHBIMU) paboToAaTeNh A0 Hadajla oO0pabOTKHM TaKUX MEPCOHAIBHBIX
JAHHBIX 00s53aH MPEAOCTaBUTh PAa0OTHUKY CIAEAYIOUTYI0 HH(POpMAIUIO:

- HauMmeHoBaHue (damwins, UM, OTYECTBO) M aJpec olepaTropa WU €ro
pEe/ICTaBUTEIS,

- 11eTb 00PabOTKH MEPCOHATBHBIX TAHHBIX U €€ TPABOBOE OCHOBAHMUE;

- MpeAToIaraeMbI€ MOJTH30BATEIH MEPCOHATBHBIX TAHHBIX;

- ycraHoBJieHHbIe HacTosmuMm DenepanbHbIM 3aKOHOM TpaBa CyObeKTa
MEePCOHATILHBIX JTAHHBIX.

V. JocTyn K NepCOHAIBbHBIM JAHHBIM PA0OTHUKOB

5.1. IIpaBo mocTyna K mepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- 3apenyromuii JIOY (ymio, ero 3aMeHsIoIIee);

- nenonpousBoaurens OV,

- COTPYIHUKH OyXTalITepPHH;

- PYKOBOIUTENIH CTPYKTYPHBIX MOJAPA3JCICHUI IO HANpPaBICHUIO JEATEIbHOCTU
(TocTyn K mepCOHATBHBIM JTAaHHBIM TOJIKO PA0OTHHKOB CBOETO MOAPA3/ICIICHNU).
5.2. PabotHuk Opranuzanuu UMEET IpaBo:

5.2.1. TlonmydaTrs AOCTYyn K CBOMM HEPCOHAJIBHBIM JAaHHBIM U O3HAKOMJIEHHUE C
HUMH, BKJIIOYas MpaBO Ha OE€3BO3ME3JHOE IMONYYEHUE KOMHM JI000# 3amucw,
coJieprKallleil epcoHaIbHbIC JaHHbIE PAOOTHHUKA.

5.2.2. TpeboBarb or Paboromarens yTOUHEHMsI, UCKIIOUEHHUS WU HCIPABIICHUS

HCTIOJIHBIX, HCBCPHBIX, YCTAPCBIOIMUX, HCAOCTOBCPHLIX, HC3aKOHHO ITIOJYYCHHLIX



WM HE SBJISTFOIIMX HEOOXOAMMBIMHE JiJ1si PaboTonaTens mepcoHaNbHBIX JTaHHBIX.
5.2.3. Ilony4ats ot PaGotonarens

- CBEICHMS O JIMIAX, KOTOPhIE MMEIOT JOCTYI K TMEPCOHAIBHBIM JTaHHBIM WU
KOTOPBIM MOXET OBITh MPEOCTABIICH TAKOU JOCTYII;

- mepedYeHb 00pabaThIBAEMBIX MEPCOHANBHBIX JAHHBIX M HICTOYHUK UX TIOTYyUCHHUS,
- CPOKH 00pabOTKHU MEePCOHATBHBIX JaHHBIX, B TOM YHCJIE CPOKH UX XPAHCHHUS;

- CBEJICHUS O TOM, KaKHe IOPHUINUECKUE MTOCIEACTBHS I CYOBhEKTa MEPCOHABHBIX
JTAHHBIX MOJKET MOBJICYb 3a COO0M 00paboTKa ero nmepcoHaIbHbIX JTAHHBIX.

5.2.3. TpeboraTts u3BemieHus PaboromarenemM Bcex JIMI, KOTOPHIM paHee ObLIU
COOOIIIEHbl HEBEpPHbIE WJIM HEMOJHbIE TePCOHAIbHBIE JaHHbIE, 000 BCEX
MIPOU3BEJCHHBIX B HUX UCKIIOUEHUSIX, UCTIPABJICHUSX WIJTH JIOTTOJTHCHHUSIX.
OOxayioBaTh B YINOJHOMOYEHHBI OpraH IO 3allluTe MpaB CYOBEKTOB
MEPCOHATLHBIX JAaHHBIX WA B CyJI€OHOM MOPSAKE HEMPaBOMEPHBIE TCUCTBHS WU
oe3neiicTBus PaboTtomarens mpu 00padOTKe U 3alIUTEe €ro MEePCOHATBHBIX JIAHHBIX.
5.3. KommpoBarh W JenaTh BBIIUCKH IIEPCOHAIBHBIX JAaHHBIX paOOTHHKA
paspemiaercs UCKIIOUUTEIIBHO B CIY)KEOHBIX IENSIX C MUCHbMEHHOTO pa3perieHus
HavyaJbHUKA OTJIea KaJpOB.

5.4. Ilepenada uHdopMaIuu TPEThEH CTOPOHE BO3ZMOXKHA TOJIBKO MPU MUCHMEHHOM

Corjlacu pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAapyLIeHHE HOPM, peryJupyrolux 00padoTKy H
3aIUTY MEPCOHATBbHBIX JAHHBIX

6.1. PabGorhuku JIOY, BHHOBHBIE B HapyLICHUH HOPM, PEryIUPYIOIINX
nojyyeHue, oO0paboTKy M 3alllUTy MEepPCOHATbHBIX JAHHBIX pPabOTHUKA, HECYT
JUCUUIUIMHAPHYIO aJIMHHHCTPAaTUBHYIO, T'PaXJTAHCKO-IPABOBYIO WJIH YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (pe/iepaibHbIMU 3aKOHAMM.

6.2. 3aBenyrommit JIOY 3a HapylieHue HOpPM, pETYJIUPYIOLIUX MOJy4YEHUE,
00pabOTKy M  3allUTy  NEpPCOHANBHBIX  JaHHBIX  pa0OTHUKA,  HECET
aJMUHUACTPATUBHYIO OTBETCTBEHHOCTHb coryacHo c¢r. 5.27 u 5.39 Kogekca o0

aIMUHUCTPATUBHBIX IpaBoHapyuieHusax Poccuiickon ®enepanuu, a Takxke



BO3MEIIACT pa6OTHI/IKy ymep6, HquHHCHHBIﬁ HCIIPaBOMCPHBIM HCIIOJIb30BAHUEM

uH(pOopMaIuu, CoAepKallel epCOHAIbHbBIE TaHHbIE PAOOTHUKA.
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