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IMMOJINUTUKA
00padoTKM nepcoHaAbHbIX JaHHBIX MBJIOY Ne23 ”Kopadiauk”

1. O01mme mMoJI0KEHUA

1.1. Hacrosimas monutuka oOpaboTku mepcoHanbHbIX maHHBIX MBJIOY Ne23 ”Kopabnuk”
(manmee — IlonuThka) ompenensierT Ieiau OOpaOOTKM MEPCOHAIBHBIX JaHHBIX, KATErOPUU H
nepedyeHb 00padaThIBa€MbIX NMEPCOHANBHBIX JaHHBIX, KATETOPUH CYOBEKTOB, MIEPCOHAIBHbBIC
JTaHHBIE KOTOPBIX 00PadaTHIBAIOTCS, CIIOCOOBI, CPOKU UX OOPAOOTKH M XPAHCHWUS, TTOPSIOK
YHUUTOXKEHUSI TIEPCOHAIBHBIX JaHHBIX MPH JOCTHXKEHHHM Ieield uX OoO0paOOTKHM WM NOpH
HACTYIUICHHUH WHBIX 3aKOHHBIX ocHOBaHUi B MBJIOY Ne23 “Kopabauk” (manee — JleTckuii
can).

1.2. JlokanpHbIE HOPMAaTUBHBIC aKThl U WHBIE JOKYMEHTHI, peTiIaMeHTHPYIOIIE 00paboTKy
MepCOHAJIBHBIX JAaHHBIX B JleTckoM cazy, pa3padaTsiBatoTcs ¢ yueTom nosioxenuit [lomutuku.

1.3. HeiictBue [lonuTuku pacnpocTpaHseTcs Ha IEPCOHANbHBIC JaHHbIC, KOoTophie JleTckuii
caJi oOpabaThIBaeT C MCTIOJIHL30BAaHUEM M 0€3 HCITOJIb30BaHUS CPEJACTB aBTOMATHU3AIUH.

1.4. B lonuTuke UCOONB3YIOTCS CIETYIONITAE TTOHSTHS:

e NEPCOHAIbHBIE JaHHbIE — TI00ast UHPOPMAIIUS, OTHOCSIIASICS IPSIMO WIIH KOCBEHHO
K OINpEAEICHHOMY WM omnpeneiseMoMy (Qusnueckomy Jiuiy (CyObekTy
MEPCOHAIBHBIX JAHHBIX);

e MEepPCOHAJIbHBIE JaHHbIE, Pa3pelleHHbIe Cy0HeKTOM MePCOHATbHBIX JAHHBIX IS
PACIpPOCTPAHEHHSI, — [IEPCOHATILHBIC TaHHBIE, TOCTYI HEOTPAHHUYEHHOTO KPYTa JIHII
K KOTOPBIM [TPEIOCTABIIEH CYOEKTOM IEPCOHAIBHBIX JAHHBIX ITyTEM Jau COTJIaChs
Ha 00pabOTKY MEpPCOHANBHBIX JAHHBIX, Pa3pEHICHHBIX CYOBEKTOM IMEPCOHATBHBIX
JNAHHBIX JUIS PACHPOCTPAHEHUs B MOPSAKE, MNpeaycMOoTpeHHOM DeepalbHbIM
3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OmEpPaTop MEepPCOHAIBHBIX HaHHbIX (omeparop) — JIeTCKHii caj — IOPUIHUECKOE
JIUII0, CAMOCTOSITENIbHO WIIM COBMECTHO C JIPYTUMHU JIMIIAMU OpraHu3yoiee u (W)



ocyliecTBIsifoniee 00pabOTKy MEPCOHANBHBIX JAHHBIX, OMPEICINSIONIee IeIn
00pabOTKH MEPCOHANBHBIX JIaHHBIX, COCTAB NMEPCOHAIBHBIX JaHHBIX, ITOJICKAIIIX
00paboTke, IeHCTBUS (Omepalru), COBEpIIaecMbIe C IEPCOHATBLHBIMY TaHHBIMH;

e 00paGoTKa MEPCOHANBHBIX JAHHBIX — JCHCTBHE (OMEpaIysi) Wik COBOKYITHOCTh
neiictBuii (omepanuii) ¢ NMEpPCOHATBHBIMH JaHHBIMH C WCIIOJIB30BaHUEM U 0e3
UCTIOJIB30BaHUs CPEJICTB aBTOMATH3AINH, BKJIFOUYasi cOOp, 3alUCh, CHCTEMATH3AIIHNIO,
HAKOIJICHHE, XpaHCHHE, YTOuHeHUE (OOHOBJICHHE, W3MEHCHHUE), H3BJICUCHHE,
UCIIONIb30BaHUe, TMepeaady  (pacmpocTpaHeHHWe, TMpeIoCTaBlICHHe, JIOCTYII),
o0e3nnunBaHue, OJIOKUPOBAHKE, yIAJICHHIE, YHUITOXKEHHE,

e ABTOMATH3MPOBaHHAsi 00pa00TKa mNePCOHANBHBIX [TaHHBIX — 00paboTka
MEPCOHAJIBHBIX JAHHBIX C MOMOIIBIO CPECTB BRIYHUCIUTEILHON TEXHUKH;

e pacnpocTpaHeHHe TEepPCOHAJBHBIX [aHHBIX — JICHCTBUS, HaIpaBICHHBIC Ha
PacKphITHE TIEPCOHAIBHBIX JIAHHBIX HEOTIPEICIICHHOMY KPYT'y JIHII;

e MpeaoCTaBJeHHEe TEPCOHAIbHBIX JAaHHBIX — JICHCTBUS, HalpaBlICHHBIC Ha
PaCKpBITHE TEPCOHANBHBIX JTAHHBIX OINPEICICHHOMY JIMIYy WM ONPEACICHHOMY
KpYTYy JIAIL,

e OJIOKMpPOBaHHE MEPCOHAJIBHBIX JAHHBIX — BPEMECHHOE TpEKpalieHrne 00paboTKu
MePCOHANBHBIX JaHHBIX (32 UCKITIOYCHUEM CIIydaeB, eclii 00paboTka HeoOXoanma
JUTSL yTOYHEHHSI TEPCOHAILHBIX JTAaHHBIX);

e YHHYTO)K€HHE TEPCOHAJBHBIX TAHHBIX — JCHCTBUSA, B pE3yNbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOYKHBIM BOCCTAHOBUTH COJICP)KaHHE MEPCOHAIBHBIX TAaHHBIX B
UH()OPMAIIMOHHON CHCTEME MEPCOHATBHBIX JaHHBIX U (MJIM) B Pe3yJIbTaTe KOTOPHIX
YHAYTOXKAIOTCS MaTepUaIbHbIC HOCUTEIH MTEPCOHATBHBIX JTaHHBIX;

e 00e3IMYHBAHHE NMEPCOHAIBHBIX JAHHBIX — JICHCTBUS, B PE3yJIbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXKHBIM 0€3 HCIOJIB30BAaHUS JOMOJHUTEIBHON HH(POpPMALUU
OTPENICINTh TPUHAICKHOCTh TMEPCOHAIBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHAIBHBIX JaHHBIX;

e uH(}pOpMAIHOHHAS CHCTEMa TNEPCOHATBHBIX JAHHBIX — COBOKYITHOCTh
coJieprKaimuxcss B 0a3ax JaHHBIX MMEPCOHAIBHBIX JAHHBIX U 00CCIECYMBAIONINX HMX
00paboTKy HH(GOPMAIIMOHHBIX TEXHOJIIOTUI M TEXHUYECKUX CPEIICTB,;

e TpPaHCIPAHHYHAS Nepelaya NMePCOHATBHBIX JAaHHBIX — Mepeadya MepCOHaIbHbBIX
JTAHHBIX HAa TEPPUTOPUIO HHOCTPAHHOI'O TOCYIapCTBA OPraHy BJIaCTH HHOCTPAHHOTO
rocyaapcTBa, HMHOCTPAHHOMY  (U3WYECKOMY JIHIy WM  HHOCTPAHHOMY
IOPUINYCCKOMY JIUILY.

1.5. leTckuii caz Kak onepaTop MepcoHANbHBIX JaHHBIX 00sI3aH:

15.1. Cobmonate KOHPUACHIIMATHHOCTh TIEPCOHAIBHBIX JIAHHBIX, a HWMEHHO HeE
paCHp0CTpaH$ITB HepCOHaJIBHBIG JAHHBIC U HEC Hepe,uaBaTb nux TpeTLI/IM JIM1IaM 663 corjiacus
CyOBbCKTa MMEPCOHATBHBIX JAaHHBIX WM €ro 3aKOHHOrO NPEICTaBUTEINA, €CIH HHOE HE
MPETYCMOTPEHO 3aKOHOIATEITHCTBOM.

1.5.2. ObecrneunTh CyOBEKTaM TNEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM TPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHS C JIOKYMEHTAMH W MaTepHallaMH, COJACPXAIMUMU HX
MepCOHATbHBIE TAHHBIC, €CITH MHOE HE MPEYyCMOTPEHO 3aKOHO1aTEIhCTBOM.

1.5.3. Pa3bscHATH CY6’beKTaM NEPCOHATIBHBIX NAaHHBIX, HX 3aKOHHBIM IIPECACTABUTCIIAM
IOPUINYCCKUC MMOCICACTBHUA OTKa3a Npea0CTaBUTh NEPCOHAIIGHBIC JaHHBIC.



1.5.4. brokupoBaTh WK yAaIsATh HEIPAaBOMEPHO 00pabaTbiBaeMble, HETOUHBIE TIEPCOHAIBHBIC
JaHHBIE JIN0O 00eCTeYnTh UX OJOKUPOBAHHUE WIIH YIAICHHE.

1.5.5. Ilpexpatuth 00pabOTKY U YHHUTOKHUTH MM 00E3JIMYNTh NEPCOHATBLHBIE JJAHHBIE JIN0O
o0ecrneuuTh NnpekpamieHie 00padoTKH U YHUUTOKEHHE MM 00e3TMYMBAHNE MEPCOHATbHBIX
JTAHHBIX TPU TOCTHKCHHUH IIeITH UX 00pabOTKH.

1.5.6. Ilpexpatutp 00paOOTKY MEPCOHATBHBIX MAHHBIX WM OOECIICYUTH TNpPEKpaIiCHHEe
00pabOTKM MEPCOHAIBHBIX JaHHBIX B CIIyyae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JAHHBIX
corjacuss Ha 0Opa0OTKy €ro IMepCOHANbHBIX MAHHBIX, €CIM HHOE HE IPEeIyCMOTPEHO
JI0OrOBOPOM, CTOPOHOM KOTOPOTo, BBITOAONPUOOpPETATENEM WIN MOPYUUTEIEM IO KOTOPOMY
SABJIAETCA CYOBEKT MEPCOHAIBHBIX JaHHbBIX, UJIM UHBIM COIJIalleHHueM Mexay JleTckum cagom
U CyOBEKTOM NEPCOHAIBHBIX JaHHBIX.

15.7. Tlpuaumathe Mepbl, HEOOXOAMMBIE M JIOCTATOYHBIC JJIsI OOECTICYECHHs] BBITIOJHEHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TIPUHATHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMH ITPABOBBIMU aKTaMH.

1.6. Jlerckwuii caa Bopase:

1.6.1. CamMOCTOATENBHO OTPENENATh COCTaB U MEPEYCHb Mep, HEOOXOAUMBIX U TOCTATOYHBIX
11 00ecTieYeHNUs BBITIOJHEHUS 00I3aHHOCTEH, TPEIYCMOTPEHHBIX 3aKOHOM M MPUHSATHIMU B
COOTBETCTBHHM C HUM HOPMATHUBHBIMH ITPABOBBEIMH aKTaMH, €CIM HHOE HE TPEAYCMOTPEHO
3aKOHOJIATEJILCTBOM O MEPCOHAIBHBIX JAHHBIX.

1.6.2. Vcnonb3oBaTh NEpCOHANbHBIE JAaHHBIE CYOBEKTOB MEPCOHANBHBIX TAHHBIX 0€3 UX
corjacus B CIyJasiX, IPeIyCMOTPEHHBIX 3aKOHOATeIIECTBOM.

1.6.3. IlpenocTaBnsTh MEpPCOHANBHBIE JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX TPETHUM
JIMLAM B CllydasX, IPeAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. TTopyuuth 00pabOTKy MEPCOHAIBHBIX AHHBIX JAPYrOMY JIMIY C COTJIACHs CyOBEKTa
MIEPCOHATBHBIX IAHHBIX, €CJIM HHOE HE TIPETYCMOTPEHO (heiepaibHbIM 3aKOHOM, HA OCHOBaHHUU
3aKIII0YaeMOT0 C 3THM JIMIIOM JI0ToBopa. JIUIo, ocymecTsisomee 00padoTKy MepCOHATBHBIX
JaHHBIX TI0 TOpYy4eHuto JleTckoro cana, 00s13aHO cOOII0aTh IPUHIIUITEI ¥ TTPaBHIIa 00padOTKH
MEPCOHATBHBIX JAaHHBIX, IMPEIYCMOTPEHHBIE 3aKOHOM, COOJIOAAaTh KOH(HICHIMATBHOCTD
MEPCOHANBHBIX JAHHBIX, IPUHAMAThL HEOOXOAMMBIE MEphI, HApaBICHHbIE HA OoOecreYeHue
BBITTOJIHEHHSI 00SI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, pOJUTEIIN BOCIIUTAHHUKOB, HHBIC CYOBEKTHI MIEPCOHAIBHBIX JaHHBIX (1aiee
— CyOBEKTHI ICPCOHABHBIX JIAHHBIX) 00sI3aHbI:

1.7.1. B cnydasx, npeIyCMOTPEHHBIX 3aKOHO/ATEIbCTBOM, MPEAOCTaBIATh JleTCKOMY cay
JIOCTOBEPHBIE MIEPCOHAIIbHBIE JTaHHBIE.

1.7.2. Ilpu M3MEHEHNN TIEPCOHANBHBIX JaHHBIX, OOHAPYKEHUH OIIMOOK WJIM HETOYHOCTEH B
HUX He3aMeJUIMTEIbHO coo0ImaTh 00 3ToM JleTckomy cany.

1.8. CyOBbeKThI MepCcOHAIBHBIX JTAHHBIX BIIPABE:



1.8.1. Ilonyuats uH(MOpPMAIHMIO, KAaCAIOUIYIOCS OO0pabOTKM CBOMX NEPCOHAIBHBIX JAaHHBIX,
KpOMe CIIydaeB, KOT/Ia TaKOH JOCTYN OrpaHuueH (heaepaabHbBIMU 3aKOHAMH.

1.8.2. TpeboBatp oT JleTCKOTO caja YTOYHHUTH IMEPCOHABHBIC TaHHBIE, OJOKMPOBATH WX WU
YHUUYTOXHTH, €CIH TEpPCOHAIbHBIC JIAaHHBIC SIBIAIOTCS HEMOJHBIMH, YCTapeBLIMMH,
HETOYHBIMH, HE3aKOHHO TIOJTYYCHHBIMU WJIM HE SBISIOTCS HEOOXOIMUMBIMH ISl 3asBJICHHOM
e 00paboTKH.

1.8.3. lonomHUTE NepCOHANIBHBIE TaHHBIE OLIEHOYHOTO XapaKTepa 3asiBICHUEM, BRIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. OGxanoBath AeiicTBus win 6e3aeiicTBre J[eTcKoro casa B yIoJTHOMOYEHHOM OpraHe 1Mo
3alUTe MpaB CyObEKTOB IMEPCOHANBHBIX TAHHBIX WK B CYA€OHOM MOPSIKE.

2. HpaBOBble OCHOBaAHMUSA OﬁpﬁﬁOTKH NMEPCOHAJIBHBIX JAHHBIX

2.1. TIpaBOBBIMH OCHOBAaHUSIMHU 00paOOTKH NIEPCOHANBHBIX TaHHBIX B JIeTCKOM cay SIBISIFOTCS
yCTaB M HOPMATUBHBIC IIPABOBBIE AKThI, Ul MCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUU C
KoTopbeIMU JleTckuil cas ocymiecTBisieT 00paboTKy NEPCOHANbHBIX JaHHBIX, B TOM YHCIIE!

e TpynoBoil KOAEKC, WHbIE HOPMATHUBHBIC MPABOBBIC AaKThl, COJCPXKAIIUE HOPMBI
TPYAOBOTO TPaBa,

e bI1o/UKeTHBIN KOIEKC,

e Hanoroselil koziekc;

o ['paxxnpaHcKui KOJEKC;

o CeMeNHBIN KOJEKC,

o ®denepanpubiii 3akoH OT 29.12.2012 Ne 273-03 «O6 obpa3oBanuu B Poccuiickoit
®denepainy U IPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IPABOBBIC AKTHI;

e COUHMAIBHOE, IEHCUMOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickoit denepanumy;

e 3aKOHOJATENBCTBO B cdepe 0e30MacHOCTH, B TOM YHCIE aHTUTEPPOPUCTHUECKON
3aIMIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHUSIMH OOPaOOTKH MEPCOHAJIBHBIX JAaHHBIX B JIETCKOM caay Takxke
SIBJISIOTCS  JIOTOBOPBI C (PU3MUYECKUMH JIMIAMH, 3asBieHHs (coryiacusi, JOBEPEHHOCTH)
poauteneil  (3aKOHHBIX IpPEJCTaBUTENCH) BOCIHUTAHHMKOB, COIJIaCHs Ha 00paboTKy
IIEPCOHAJIbHBIX JAHHBIX.

3. Hean 0o0padoTKH MEePCOHAIBHBIX JAHHBIX, HX KATErOpUM W NepevyeHb, KaTeropuu
Cy0OBbeKTOB, NMEepPCOHANbHBIC JaHHBbIC KOTOPBIX 00padaThIBAIOTCS, CNOCOOBI, CPOKH HX
00padoTKH U XpaHEHHs, OPAJOK YHHYTOKEHH S IePCOHATBHBIX JAHHBIX

1. Ileap o00pabOTKU. opraHu3anusi o0pa3oBaTeJbHOW JAeATEJbHOCTH IO
o0pa3oBaTebHBIM AOIIKOJBHOT0 o0pa3zoBaHu, AOMOJTHUTEILHBIM
0011e00pa3oBaTeJbHBIM MPOrPaAMMaM

Kareropun [TepcoHanbHbIE TaHHBIE CrenuanbHble JaHHBIC
JTaHHBIX




Ilepeuenp e (amwHs, UMs, OTYECTBO; CBenieHuUst O COCTOSTHUU

JTAHHBIX e TIOT,; 3JI0POBBSI

e TPaXIAHCTBO;

e JlaTa M MECTO POXKICHUS,

o wu3obpaxenue (pororpadus, BHICO);

e TACIOPTHHIC TaHHBIC;

e aJpec PEerucTpaIiu M0 MECTy
KHUTEIbCTBA,

e anpec paKTUUECKOTO MPOKUBAHUS;

e KOHTAaKTHbIC JaHHBIC,

(] I/IHI[I/IBI/I)IyaHBHBII\/II HOMED
HaJIOTOTUIATEIIbIIHNKA;

e CTPaxoOBOH HOMED
WHIUBHyaJIEHOTO JIMIIEBOTO CYETa
(CHUJIC);

e CcBeJeHM, 00pasyromuecs B
HpoLecCe peann3aiu
00pa30BaTEIbHOM MTPOrpaMMBI,

e UHBIC IEPCOHAIBHBIC JaHHBIE,
npeaoCTaBIsICMbIC q)HSquCKI/IMI/I
JULAMH, HEOOXOAUMBIE IS
3aKJIIIOYCHHUA U UCIIOJIHCHUA
JIOTOBOPOB, HCHOJTHEHHS HOPM
3aKOHOJIATENIbCTBA B chepe

oOpaszoBaHus
Kareropun OOyuaromyecs, X POAUTENN (3aKOHHBIE MPEICTABUTEITH)
CyOBEKTOB
Crioco6b1 ABTOoMaTH3UpOBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATU3ALMH, B TOM
00paboTKu qucie:
e TIOJy4YEHHE NIEPCOHAJIBHBIX IaHHBIX B YCTHOM M MMCbMEHHOU
(dbopMe HENOCPEICTBEHHO OT CYyOBEKTOB IEPCOHATIBHBIX JAHHBIX
(ux mpencraBuTeseci);
e BHECEHUs NEPCOHAIIBHBIX JaHHBIX B )KypHAJIbI, PEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI U JIOKYMEHTHI JleTckoro caza.
Cpoku B Teuenue cpoka peanuzanyy 00pa3oBaTENbHON MPOTPAMMBI
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYPOIl J1e] B 3aBUCUMOCTH OT
XpaHEHUs TUIIA IOKYMEHTa, B KOTOPOM COZIEpKATCsl IEPCOHAIbHBIE JaHHbIE
ITopsanok B cootBercTBum ¢ IlopsiakoM yHUUTOXKEHUS U 00€3IMYNBAHUS

YHUUTOXKCHUA | HCPCOHAJIBHBIX JaHHBIX ]_ICTCKOFO cala B 3aBUCUMOCTH OT THUIIA HOCUTCIIA
NEPCOHAJIBHBIX JAaHHBIX




2. lleab 00padoTKK: BHINOJHEHUS] (PYHKIUH U OTHOMOYMI padoToaaTe)isi B
TPYAOBBIX OTHOLICHHUAX, B TOM YHCJIe 00513aHHOCTEH 110 OXpaHe TPyAa

Kareropun [lepconasbHBIE HaHHBIE Crneunanssble | buomerpuueckue
JAHHBIX NIEPCOHAJIBHBIE | IEPCOHAIIBHBIE
JaHHbIE JTaHHbIE
Ilepeuenb (baMuusi, UMsi, OTUYECTBO; Ceenenus o N3o00paxenue Ha
JAHHBIX TI0JI; COCTOSTHUH ¢doto u
I'paXK1aHCTBO; 3/10pOBbs BUJICO3AIIUCH,
JlaTa U MECTO POKACHMS, MIOJIyYEHHBIX C
n3o0pakeHue Kamep
(boTorpadus); HaAOJTI0ICHUS

MaCMOPTHBIC JTaHHBIE,
aJpec PEerucCTpaIiy 1o
MECTY XKHUTEIbCTBA,

aapec GaKTHYECKOTO
MIPOKUBAHMUS,

KOHTAKTHBIE TAHHBIE,
WHIVNBUIYAIBHBIN HOMED
HAaJIOrOILIATENBIINKA,
CTPaxoBOM HOMED
WHIMBUIYAIBHOTO
nunesoro cueta (CHUJIC);
cBeZieHHs 00 00pa30BaHUH,
KBaJTU(DUKALIHH,
npodeCCHOHATLHON
IIOJATOTOBKE U ITOBBIIICHUN
KBaU(UKALINH;

ceMerHoe MOI0KEHHE,
HaJn4yue JeTeH,
POJICTBEHHBIC CBSI3H,
CBEJICHU O TPYLOBOU
JIESITEILHOCTH, B TOM
YHCIIE HATMIHNE
MOONIPEHUH, HArpaXKACHUI
U (M1K) TUCIUTLTUHAPHBIX
B3BICKaHWH,

JaHHBIE O PETUCTPALIUU
Opaka;

CBEJICHUS O BOMHCKOM
y4ere;

cBejeHUs 00
WHBAJIUIHOCTH;

CBE/ICHUS 00 ylep:KaHUH
aJTMMEHTOB,;

CBEJICHUS O JOXOJE C
IIPEIBIYIIETO MecTa
paboTsr,




e HHbIE IIEPCOHAJIbHBIE
JTaHHbIE, IPEOCTaBIIIEMbIE
pabOTHUKAMU B
COOTBETCTBUHU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJaTEIbCTBA

Kareropun PabGoTHuKH, KaHIUIATHL HA PA0OTY (CoMCKATEIH)
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHAsE 00paboTKa U 0€3 CpeZCTB aBTOMATU3ALMH, B TOM
00paboTKu quCIe:
e TIOJY4YEHHE NIEPCOHAJIBHBIX IaHHBIX B YCTHOM U MUCbMEHHOM
(dbopMe HEenmocpeICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHMS MEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, pEECTPhI U
MH(POPMALIMOHHBIE CUCTEMBI U IOKyMEHTHI JleTckoro cana
Cpoku B Teuenue cpoka elcTBUSA TPyLOBOro 10orosopa. s KaHIuaaToB — B
00paboTku TE€YEHHE CPOKa, HEOOXOUMOTO JIJIsl PACCMOTPEHMSI KaHAUIATYPbI U
3aKJIFOUYEHHUS TPYAOBOTO JOr0OBOPA
Cpoku B Teuenue cpoka, yCTAaHOBJIEHHOI'O HOMEHKJIATYpOM Jies1 B 3aBUCUMOCTH OT
XpaHEHUus TUIA IOKYMEHTA, B KOTOPOM COZIEpKATCs IEPCOHAIbHBIE JAHHbBIE, B TOM
YHCclie B COCTaBe JUYHBIX Aei — 50 net
ITopsnok B cootBercTBuu ¢ IlopsiakoM yHUUTOKEHUS U 00€3JIMYMBAHUS
YHUYTOKEHUS | IEPCOHAIBHBIX TaHHBIX JleTCKOro caja B 3aBUCUMOCTH OT THUIIA HOCUTEIIS

NECPCOHAJIBHBIX JaHHBIX

3. llesab o0pad

OTKH: peaju3aius rpaaaHCcKO-TPaBOBBIX JIOTOBOPOB, CTOPOHOIA,

BberIlOHpHOﬁpeTaTEHeM HJIH IMOJY4YaTEJIEM KOTOPLIX SABJACTCHA I[eTCKI/Iﬁ caja

Kareropun
JTAHHBIX

[TepcoHanibHBIE TaHHBIE

[Iepeuyenn
JTAaHHBIX

e (amwuHs, UMs, OTYECTBO;

e T[aCHOPTHBIC JJAHHEIC;

e ajnpec peructpanuu u (Min) GakTUIECKOro MPOKUBAHHMS;

e KOHTAaKTHBIC JJAHHBIE,;

e WHMBHIYaJbHBII HOMEP HAJOTOIIATEIbIIHKA,;

e HOMEp pacyeTHOIO CYUeTa,;

e HOMep 0aHKOBCKOW KapThl;

e HHBIC ICPCOHATIBHBIC JAHHBIE, TPEOCTABIIEMbIC (PU3MYCCKIUMU
JIMIIaMHU, HEOOXOIMUMBIC SIS 3aKITFOYCHUS M UCTIOTHEHHUS
JIOTOBOPOB

Kareropun
CyOBEKTOB

KoHnTparenTsl, mapTHEPHI, CTOPOHBI JJOTOBOPA




Crioco6b1 ABTOMaTH3UpOBaHHAsE 00pabOTKa U 0€3 CpeZCTB aBTOMATH3AINH, B TOM
00paboTku qHCle:
e TIOJY4YCHHE NIEPCOHAIBHBIX IaHHBIX B YCTHOM M MUCBMEHHOU
(dopme HEermoCpeCTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHMS NEPCOHAIBHBIX JAHHBIX B XKYPHAJIbI, pEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI JleTckoro camga
Cpoku B Teuenue cpoka, HEOOXOIUMOTO JJIs1 UCTIOJIHEHHUS 3aKIF0YEHHOT O
00paboTKn JIOTOBOPA
Cpoku B TeueHne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH J€J B 3aBUCUMOCTH OT
XpaHEHUs TUIIA IOKYMEHTa, B KOTOPOM COZEPKATCs IEPCOHAIbHBIC JaHHbIE
ITopsanok B cootBercTBum ¢ [lopsiakoM yHUUTOKEHUS U 00€3IMYNBAHUS
YHUUTOKEHUS | IEPCOHAIBHBIX JaHHBIX /[eTCKOro cajna B 3aBUCHMOCTH OT THUIIA HOCUTES

IEPCOHAJIBHBIX JAaHHBIX

4. lleab 00pad

OTKH: o0ecneyeHue 0e30MacHOCTH

Kareropun IlepconanbHbIe NaHHBIE
JAHHBIX
Ilepeuenn e (amunms, UMs, OTUECTBO;
JTAHHBIX e TIACIOPTHHIE IaHHBIE;
e azpec peructpaiuu u (Hiau) GaKTUIeCKOro MPOKUBAHHUS;
e KOHTaKTHBIE JIaHHbIE
Kareropun [Toceturenu /lerckoro cana
CyOBEKTOB
Crioco6b1 ABTOoMaTH3UpoBaHHas 00paboTKa u 0e3 CpefCTB aBTOMATU3ALMH, B TOM
00paboTKu YqucIe:
e TIOJy4YEHHE NIEPCOHAIBHBIX IaHHBIX B YCTHON M MUCBMEHHOU
(dbopMe HENOCPEICTBEHHO OT CYOBEKTOB EPCOHANBHBIX JaHHBIX;
e BHECEHMS NEPCOHAIBHBIX IAHHBIX B XKYPHAJIbI, pEECTPHI U
MH(QOPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI JleTckoro cana
Cpoku B Tedenue nepuoia HAXOXKIAECHUS TOCETUTENS HA TeppUutopun JleTckoro
00paboTku cana
Cpoxku B TedeHnue cpoka, yCTAaHOBICHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIA IOKYMEHTa, B KOTOPOM COZIEpKATCs IEPCOHAIbHBIE JaHHBIE, B TOM
yuciae MuHUMYM 30 JHEH B OTHOLICHUHM 3aIlluceil KaMep BUICOHAOIIOACHUS
ITopsanok B cootBercTBum ¢ [lopsiakoM yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX /[€TCKOro cajna B 3aBUCHMOCTH OT THUIIA HOCUTENS

NEPCOHAJIBHBIX JAaHHBIX




4. YcaoBusi 00padoTKH MEePCOHATBHBIX JaHHBIX

4.1. Jlerckuii caa ocymiecTBisieT cOOp, 3almuch, CUCTEMATHU3AIMIO, HAKOIJICHHE, XpaHEHHE,
yrouHeHre  (OOHOBJIICHHWE, HW3MEHCHHE), H3BJCUCHHME, WCIOJIb30BaHUE, Mepeaady
(pacmipocTpaneHue, MPeAOCTaBICHUE, JAOCTYI), 00e3InUYnBaHKle, OJIOKUPOBaHHE, YAaICHUE U
YHUYTOXKEHHE TEPCOHAJIBHBIX JAaHHBIX B COOTBETCTBHM C 3aKOHOJATEIbCTBOM O
MEePCOHATBHBIX TAHHBIX U JIOKAIBHBIMI HOPMATUBHBIMH akTamMu JleTckoro cana.

4.2. Bce nepcoHanbHble gaHHble JISTCKHiA cajl OTy9aeT OT CyOheKTa MEPCOHATBHBIX JaHHbIX,
a B Cly4dasaX, Koraa CyG’BeKT NEPCOHANIBHBIX HOAaHHBIX HeCOBepH.IeHHOHeTHHﬁ, — OT €Tro
poauTenei (3aKOHHBIX MPEACTaBUTEIICH).

4.3. Tlomydyenwe o 00paOOTKYy TMEpPCOHANBHBIX JJAHHBIX, Pa3pPCHICHHBIX CYOBEKTOM
MEePCOHATBHBIX JAHHBIX JIJIS pacmpocTpaHeHus, J{eTCKuii cal OCyIIECTBISIET ¢ COOMIOACHHEM
3alpeTOB U YCIOBUH, TPEAYCMOTPEHHBIX 3AKOHOM.

4.4. llerckuii ca oOpabaThIBaeT MEPCOHAIBHBIC JaHHBIC!

o 0€3 UCIOIb30BaHUS CPEJICTB ABTOMATHU3AINH,
e C HCHOJb30BAHHWEM CPEICTB aBTOMATHU3ALMM B NporpamMmax W MHPOPMALMOHHBIX
cuctemax: «1C: 3apnnata u kaaps», «1C: bubnuoreka.

XpaHeHHe NEePCOHATbHBIX IAHHBIX:

4.5.1. JleTckuii caq XpaHUT MEPCOHANBHBIC JAaHHBIE B TEUEHHUE CPOKa, HEOOXOAMMOTO IS
JTOCTIDKEHHS TIeJIe UX 00paboTKH, a JOKYMEHTHI, COJIepKaIllie MepCOHATbHBIC JaHHBIC, — B
TEYEHUE CPOKa XPaHEHHUs JOKYMEHTOB, NMPETYCMOTPEHHOTO HOMEHKIATYPOU JIell, C y4EeTOM
ApPXUBHBIX CPOKOB XPAHEHUSI.

4.5.2. TlepcoHanbHbIe NaHHBIE, 3a(UKCHpPOBAaHHBIE HAa OYMa)KHBIX HOCHTEISX, XPAHATCS B
3anupaeMsbIx mmkadax 1u00 B 3aUPaeMbIX MOMEIEHUX, TOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. IlepcoHallbHBIE TaHHBIE, 00padaThIBAEMBbIC C HCTIOJIB30BAHUEM CPEACTB aBTOMATH3AIINH,
XpaHATCS B TAaKOM TOPSAJKE M Ha YCJIOBHUSAX, YTOOBI MCKIIOYUTH HEMPABOMEPHBIA WU
CIy4aWHBIA JOCTYN K HHM, YHHUYTOXCHHE, HW3MEHEHHE, OJIOKMpOBaHWE, KOIHUPOBAHUE,
MPEAOCTABJICHUE, PACTIPOCTPAHEHUE MEPCOHANIBHBIX JAHHBIX, a TAK)KEe MHBIE HEITPaBOMEPHbBIE
NEeHWCTBHSI B OTHOIIICHUH TIEPCOHAIIbHBIX JTAHHBIX.

4.6. Jluma, oTBeTCTBEHHBIE 3a OOpPaOOTKY NEPCOHANBHBIX JaHHBIX B JleTckom cany,
MPEKPAIMIAIOT UX 00pabaThIBATh B CIEAYIOMINX CIydasX:

e JIOCTUTHYTHI LIeJ1 00pabOTKH MEePCOHANBHBIX JAHHBIX;

e HCTEK CPOK JICHCTBHS coriiacusi Ha 00padOTKy MepCOHATBHBIX JaHHBIX;
e OTO3BAaHO corjacue Ha 0OpabOTKy MEePCOHANBHBIX TaHHBIX;

e 00paboTKa NMEPCOHANBHBIX JIAHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaua nepcoHaNbHBIX JAHHBIX:



4.7.1. lerckwmii can obecnieunBaeT KOHGUACHIIUNATFHOCTh IEPCOHANBHBIX JaHHBIX.
4.7.2. Jlerckuii caj epenaeT nepcoHalbHbIe JaHHBIE TPETHUM JUIAM B CISAYIOIINX CITyJasiX:

e CYOBEKT MEepCOHANBHBIX JAHHBIX JJaJl COTJache Ha Nepeaavy CBOUX JIaHHBIX;
e TIEpenaTh NaHHBIC HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEILCTBA
B PaMKaX YCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. Jlerckuii cag HE OCYIIECTBIISECT TPAHCTPAHUYHYIO TIepeaaqdy NePCOHABHBIX TAHHBIX.

5. AKTyaJ’II/IZ{aHI/IH, HCIIPABJCHHUEC, YIAJTCHUEC U YHUUYTOKCHUE NMECPCOHAIBHBIX JaHHBIX,
OTBETHI HA 3AIIPOCHI Cyﬁ'beKTOB MNEPCOHAJTBbHBIX JAHHBIX

51. B Cllydqac IMpEeaAoCTaBICHUA Cy'6’beKTOM MNEPCOHAJIBHBIX JAaHHBIX, €I'0 3aKOHHbLIM
npeaACTaBUTCIIEM (1)aKTOB O HCIHOJHBIX, YCTAapCBIIMX, HCAOCTOBCPHLIX HJIIM HCE3aKOHHO
MOJIYYCHHBIX IICPCOHAJIBHBIX JaHHBIX ﬂeTCKI/Iﬁ call aKTyaJIM3UupyeT, UCIIPABJIIACT, 6J'IOKI/IpyeT,
YAQAIACT WM YHHUYTOXKACT UX U YBCAOMIIICT O CBOHX I[GI\/’ICTBI/ISIX Cy6’beKTa NEPCOHAJIIBHBIX
JaHHBbIX.

5.2. IIpu noctwkeHuu 1eneil 00pabOTKU MepCOHAIBHBIX TaHHBIX, a TAKXKE B CIydae OT3bIBa
CyOBEKTOM TMEPCOHATBHBIX JAHHBIX COMVIACHS Ha OOpPabOTKYy NEPCOHANBHBIX JaHHBIX
MIEPCOHAJIbHBIE JAHHBIE MOJJIEXKAT YHUUTOKEHHUIO, €CJIM NHOE HE TIPETYCMOTPEHO JOTOBOPOM,
CTOPOHOM, TmoJyyaTeaeM (BBIFOJONPHOOpPETaTEIeM) [0 KOTOPOMY SIBIISICTCS CYOBEKT
MEPCOHANIBHBIX JaHHBIX.

5.3. VHuYTOXKEHHEC IOKYMEHTOB (HOCHTENEH), COAEpIKallMX IEePCOHAIbHBIC IaHHBIE,
MIPOU3BOJUTCS. B COOTBETCTBUU C [IOpSAKOM YHUUTOXKEHHUS U 00€3TMUMBAHUS IEPCOHATBHBIX
JaHHbIX JleTCKOro cajga B 3aBUCHUMOCTH OT THUIIA HOCHUTENS NMEPCOHAIBHBIX JaHHBIX, B TOM
quCclie MyTeM HW3MENBYCHHS IIpeaepe, CTUpaHus WId (OPMATUPOBAHUS AIEKTPOHHOTO
HOCHUTEIA.

5.7. Tlo 3ampocy cyOBeKTa TEPCOHANBHBIX JAHHBIX HJIM €ro 3aKOHHOTO IPEIACTaBUTEIS

JleTckuii can coobriaet emy nHGOpMaIK0 00 00padOTKe MePCOHANBHBIX TaHHBIX CYOBEKTa B
CPOKH U B MOPSIJIKE, YCTAHOBJICHHOM 3aKOHOM.
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