YTBEPXIAIO:

- Hucrpykuus % :
0 mopsiiKe oGecrevyeHust KOH(HIeHITH; LI
npu o6paborke nHpopmMauuu, coaeprameii nepcondfibHbIe JanHbIe

I. OGue nmosiokeHus1

1.1. Hacrosimas MHCTpyKIHUs ycTaHaBIMBAeT NpUMEHSEMBIE CIOCOOLI 06ecIeueH s
OesomacHocTH mnpu 06paGoTke, BKOYas cGOp, CHCTEMATH3ALMIO, HaKOILJICHHE,
XpaHeHue, yTOuHeHHe (OCHOBIEHHME, HW3MEHEHME), HCIIONb30BAHKUe, 3allUTYy,
pacmpocTpaHenue (B TOM uHCle Tepeiady), 00e3NMYMBaHME, GJIOKHPOBAHHE,
YHHYTOXKEHUE, TNIEPCOHAIBHBIX NAHHBIX C LENBIO COOMIONEHHS KOH(DUISHIMATEHOCTH
CBEJICHUH, CONEPIXKAIUMX MEPCOHANbHbIE NAHHBIE DPAGOTHHKOB M OOYYalOMXCS B
MYyHHLHUIATBHOM OIOJUKETHOM YUPEeX/IEHHH NOTOJHUTENBHOro obpasosanus «LleHTp
ACTCKOTO M HOHOLIECKOIO TBOPYECTBA» MYHUIHUIANBHOTO OOPA30BaHUs IOPOICKOH
oxkpyr Cumbeponons PecriyGnuku Kpeim (nanee - Lientp).

1.2. Hacrosmas MucTpykuust paspaboraHa Ha OCHOBaHHU Koncturynuu Poccuiickoi
Oenepauuu, Tpynosoro koxexca Poccuiickoit ®eneparum, DenepanbHOro 3akona PO
or 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX JAHHBIX», ¥ WHBIX HOPMAaTUBHEIX
IpaBoBbIX akTOB Poccnmiickont ®enepammu, a Ttake «[lonokenus o6 o6paGoTke
TIEPCOHAIBHBIX JAHHBIXY.

1.3. B coOTBEeTCTBHM C 3aKOHONATENHCTBOM P® “mox [IEPCOHANIBHBIMU JTaHHBIMU
MOHMMAeTcst  mobast  MHOOPMAalHMs, OTHOCAIIASACS K  ONPENENeHHOMY — WIIH
ONPEeAessieMOMy Ha OCHOBAHMM TaKOW HH(pOpMauuy ¢usmdeckomy Juiy (CyOBeKTy
NEPCOHANBHBIX AAHHBIX), B TOM YMCJIE €ro (paMUIIHs, UMS, OTYECTBO, FOM, MECSL, 1aTa
M MECTO DPOXIEHHMS, aipec, CeMeWHOe, COLUMAIbHOE, HUMYIIECTBEHHOE II0JOXKEHHUE,
o0pasoBanue, mpodeccus, HOXOAbI, Apyras MHPOPMALHS, HEOGXOXUMAs Lentpy B
CBSI3H C TPYIOBBIMH OTHOILCHHUSIMH ¥ OpraHu3aluell 06pa3oBaTeIbHOrO Iporecca.

1.4. TpeGoBarue obecrieuenns KOHQHACHIMAILHOCTH MPH 06paGoTKe IIEPCOHANIBHBIX
JIGHHBIX ~ O3HAYaeT oOsA3aTeNbHOE JUIS COOMIOAEHHMS [IOMKHOCTHBIMH JIMLAMH,
JIOMYIEHHBIMH K 00paGoTKe NMepCOHANbHBIX NaHHBIX, HHBIMH TOJYYUBIIMMU JOCTYII K
NepCOHANBHBIM TAHHBIM JIMLaMI TPeOOBaHHE HE JOIYCKAaTh MX PACHPOCTPAaHEHHUs Ge3
cornacust CyObeKTa NepCOHaNbHBIX JaHHBIX MM HATMYHS HHOTO 3aKOHHOIO OCHOBAHHS,
1.5. Obecneuenne KOHOUIEHUMAIBHOCTH NEPCOHANBHEIX NAHHBIX He TpebyeTcst B
clly4ae:

- 00€3TMYMBaHUS [IEPCOHANBHEIX JAHHBIX;

- JU1s OOIIEAOCTYITHBIX MEPCOHANBHBIX AaHHBIX.

1.6. TlepeuHr NepCcOHANBbHBIX NAHHBIX M OTBETCTBEHHBIX 33 XPAHEHHE W obpaboTky
NEPCOHANBHBIX NaHHBIX YTBEPIKAACTCS IPUKA30M JUPEKTOPA.

I.7. B nemix o6ecrievenus TpeGoBaHUM COOGMIONEHHS KOH(DHACHLUAILHOCTH U
OesomacHocTn TpH  06paGoTKe MEPCOHATBHBIX JAHHBIX IlenTp mnpenocrassieT



-

NOJDKHOCTHBIM JIMIIaM, paboTaloIlMM C IEepPCOHAJbHBIMU JaHHBIMH, HEOOXOIMMBIE
YCIJIOBHS JUIs BBIIIOJIHEHHS] YKa3aHHBIX TpeOOBaHUIA:

- IPeIOCTaBIIsIeT XPaHWINILA JIJIsl JOKYMEHTOB, CPEACTBA AJIs NOCTyTa (KIIIOYH | T.I1.);

- IPOBOJIUT UHBIE HEOOXOIUMbIE MEPOTIPHUSTHSL.

1.8. JIo/KHOCTHBIM JHIaM, paboTaloUM C MepCOHAIBHBIMU JaHHBIMH, 3alperiaeTcs
coo0IIaTh UX YCTHO WJIM IUCBMEHHO KOMY OBbI TO HU OBLIO, €CJIM 3TO HE BBI3BaHO
citykeOHON HeoOX0IMMOCThIO. be3 corflacoBaHusi ¢ OTBETCTBEHHBIN 3a OpPraHU3aIHMI0 U
OCYIIECTBIICHHE XpaHEHHUs MEePCOHAIBbHBIX JaHHBIX (DOpMUpOBaHHE W XpaHeHHEe 0a3
JaHHBIX, COAEPKAIUX KOH(UIeHIUAJIbHbIE TaHHbIE, 3allpelaeTcs.

1.9. JomxHocTHBIE muUa, paboTarollve C NEPCOHATBHBIMU JaHHBIMH, OO0s3aHbI
UCITIOJIb30BaTh WHMOPMALIMIO O TEePCOHATBHBIX NAHHBIX HCKIIOYHTENBHO IS IIeNeH,
CBSI3aHHBIX C BBIMIOJIHEHUEM CBOMX TPYAOBBIX 00sI3aHHOCTEH.

1.10. Tlepenaya mnepcoHalbHBIX HAHHBIX TPETHUM JIULAM JOIMYCKAeTCs TOJBKO B
cllydasiX, yCTaHOBJIEHHBIX 3aKOHOAATeIbcTBOM PD.

1.11. 3ampemaercss mnepenada MEepCOHAJIBHBIX MJaHHBIX IO TenedoHy, dakcy,
3JIEKTPOHHOW IOYTE 33 UCKIIIOUEHHUEM CIly4aeB, yCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM U
NENUCTBYIOILMMHU JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMHU.

OTBeTbl Ha 3ampochl IpakJaH U OpraHu3aluil AaloTcs B TOM oOBEMe, KOTOPBI
MO3BOJIIET HE pa3MiallaTh B OTBETaX IIE€PCOHAJBHBIC JAaHHBbIE, 3a HCKIIOYEHUEM
JNAHHBIX, COJEpXKaIMXCd B Marepuanax 3asBUTENS WM OMyOJMKOBAaHHBIX B
00111eJOCTYITHBIX UCTOYHUKAX.

1.12. JlomxHOCTHBIE JULA, paboTaloliue ¢ IepCOHAIbHBIMU IaHHBIMH, OO0S3aHBI
HEMEAJIEHHO Ccoo0IaTh CBOEMY HEINOCPEACTBEHHOMY pPYyKOBOJIUTENI0 000 Bcex
CTaBLIMX UM U3BECTHBIMU dakrax  Moxy4deHus TPETPUMHU  JIMLAMHU
HECAaHKLUMOHUPOBAHHOTO  JocTyna JHOO  TOMNBITKM  MOJy4YeHUs JOCTyna K
NepCOHaNbHBIM JaHHBIM, 00 yTpaTe WIM HeAocTaue Hocutededl wuHGOpMaluy,
CoJlepKallliX IepCOHAJbHbIE NaHHbIE, KIIOYEeH OT XpaHWIHI] U Apyrux ¢akrax,
KOTOpble MOTYT NPHUBECTH K HECAHKIIMOHUPOBAHHOMY JOCTYIy K I€PCOHAIBHBIM
JaHHBIM, @ TAKXKe O MPUYMHAX U YCIOBUSAX BO3MOXKHOM YyTEUKU 3TUX CBEIAECHUM.

1.13. JloJpKHOCTHBIE JMLA, OCYIIECTBISIONIME 00pabOTKy NMEpPCOHANBHBIX NaHHBIX, 3a
HeBBITIOJIHEHUE TpeOoBaHUN KOH(DUIECHIUATBHOCTH, 3AIIUTHl MEPCOHATBHBIX TaHHBIX
HECYT  JUCLUIUIMHAPHYIO, aJMHUHUCTPATUBHYIO, TIpPaXJaHCKO-NIPABOBYIO  WJIU
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIHCTBOM PD.

II. Ilopsinok oGecnieyennst 6€30MaCHOCTH
npu o0paboTKe NepcoOHANbHbIX JaHHBIX,
ocyulecTB/sieMOii 6e3 HCMOb30BAHUS CPECTB AaBTOMATH3ALHH

2.1. OOpaboTka NepCcOHANbHBIX JaHHBIX, B TOM YHUCJIE COZAEpXAIIUXCsi B
UH(QOPMAIMOHHOW CHUCTeMe MEePCOHANBHBIX JaHHBIX JUOO H3BIEYEHHBIX M3 TaKOM
CHCTEMBI, CUMTAETCSl OCYIIECTBICHHOM 0e3 MCIONb30BaHUS CPEICTB aBTOMAaTH3aLUU
(HeaBTOMaTU3UpPOBAHHOM), ecinu  Takag  oOpaboTka  OCYLIECTBIISIETCS  IPHU
HeroCpeICTBEHHOM y4acTUH YeJIOBeKa.

2.2. OTBeTCTBEHHBIM 3a OpraHU3alUI0 U OCYIIECTBIEHHE XPaHEHUs IMEepPCOHATBHBIX
NaHHbIX:

- OTpefielIsieT MecTa XpaHeHUsI IEPCOHATIbHBIX IaHHBIX (MaTepUaIbHBIX HOCUTENEH);



-

- OCYWIECTBIIIET KOHTPOJbh HAJIM4YUS YCIOBHM, OOECHeuMBaIOUMX COXPaHHOCTb
TIePCOHATBHBIX JJAHHBIX U _MCKIIOYAIOIIMX HECAHKIIMOHUPOBAHHBIM K HUM JIOCTYII;

- UHQOPMHUpPYET JIUI, OCYLIECTBISIOMIUX 00paboTKy NepCOHANbHBIX HAHHBIX 0e3
KCIIOJIb30BAHMS CPEJICTB aBTOMATH3AllMH, O TepeuHe 00pabaThiBaeMbIX MEPCOHATBHBIX
JAHHEIX, a TaK)Ke 00 0COOEHHOCTAX U MpaBUiIaX OCYIIECTBICHUS TaKOH 00paboTKH;

- OpraHusyer pasJelibHoe, T.e. He JOIyCKalolllee CMellIeHre, XpaHeHHe MaTepHallbHbIX
HOCHUTEJIeW TIEePCOHANBHBIX IaHHBIX (ZOKYMEHTOB, HIUCKOB, aucker, USB daemw-
HaKOIUTENIeH, TIp.), 00paboTKa KOTOPIX OCYIIECTBISETCS B Pa3IMYHBIX LIEJSX.

2.3. Tlpu ¢ukcanuu TNepCOHANBHBIX JAaHHBIX Ha MaTepUAIbHBIX HOCHUTENAX He
JornycKaeTcsi pukcanus Ha OJHOM MaTepUalbHOM HOCHTEJE MEePCOHAIBHBIX JaHHBIX,
Head oO0paGoOTKM KOTOPBIX 3aBeoMO He coBMecTUMBL. [l oOpa®oTKH pa3nuyHbIX
KaTeropuii MepCOHATBHBIX IAHHBIX, OCYIIECTBISIEMON 0e3 MCIIOIIb30BaHUS CPEJCTB
aBTOMATH3alMH, JUIS  KaXJIOH KATerOpUHh IIePCOHANBHBIX  JAHHBIX  JOJKEeH
HCIIOJIB30BaThCs OTAENBHBIN MaTepHaIbHBI HOCUTEIb.

2.4, YHuuTOXXEHHEe WU 00e3MYMBaHMEe YacCTU MEPCOHAIBHBIX MAHHBIX, €CIHA 3TO
IOIYCKAeTCsl MaTepUalbHBIM  HOCHTENEM, JIOJDKHO IPOU3BOAUTBECS  CIOCOOOM,
UCKJTIOYAIOLIUM JabHEeHIIyI0 00paboTKy 3THUX MEPCOHANBHBIX JaHHBIX C COXpPaHEHUEM
BO3MOXXHOCTH O0Opa0OTKM MHBIX JaHHBIX, 3a(UKCUPOBAHHBIX HAa MAaTE€pPUAIBHOM
HocHTeNe (yoaleHue, BBIMapblBaHUe).

2.5. YTouHeHHe NEePCOHAIBHBIX JaHHBIX IPU OCYILIECTBICHHMM HX 0OpaboTku 6e3
HCIIOJIb30BaHMsI CPEACTB AaBTOMATH3AllMK IPOU3BOAUTCS IIyTeM OOHOBICHUS WIIH
W3MEHEHHsI JaHHBIX Ha MaTepUaIbHOM HOCUTEJIE. ’

I1I. IMopsinok yuera, XpaHeHHs H 00pallieHHs CO CbeMHBIMH HOCHTEISIMH
NEepPCOHAJbHBIX JAHHBIX, TBEPABIMH KONHAMH U HX YTHIH3AUHH

3.1. IIpu pabore co Chb€MHBIMUA HOCHUTENSIMHU, COJAEpXKAIIUMH [IepCOHAIbHBIE JaHHBIE,
3anperaercs:

- XpaHWUTh ChEMHBbIE HOCUTENIM C IEepCOHAIbHBIMHM JAHHBIMH BMECTE C HOCHUTEJSMH
OTKpBITON MH(OpMAaLKHU, Ha paboyrX CTONAaX, JUOO0 OCTABIATH UX 0€3 MPUCMOTpa WU
nepenaBaTh Ha XpaHeHUe APYTUM JIMLAaM;

- BBIHOCHTh CBEMHBIE HOCHUTEIIM C TEPCOHAJIBHBIMU JAHHBIMU K3 CIyXKeOHBIX
TOMeIIeHUH 11 paboThl BHE LIEHTpA.

3.2. Ilpu ormpaBKe WM TNepefadye NEPCOHAIBHBIX HAaHHBIX aJpecaTaM Ha ChEMHBIE
HOCHUTEJIM 3alMChIBAIOTCS TOJBKO IpelHa3HaueHHble azpecaraM JaHHble. OTIpaBka
MEepCOHANBHBIX JIaHHBIX aJpecaraM Ha CBbEMHBIX HOCUTENSAX OCYIIECTBIIETCS B
MOpsiIKe, YCTAaHOBJIEHHOM JJIsi JOKYMEHTOB Ui CIy)KeOHOro Iojb30BaHHUA. BeIHOC
ChEMHBIX HOCHUTENIeH IepCOHAJbHBIX MJaHHBIX J[JII HEMOCPEACTBEHHON Iepenavyu
aJipecaTy OCYILECTBIISIETCS] TOJBKO C MUCbMEHHOI'O pa3pelleHus: pyKOBOAUTEIIS.

3.3. O dakrax yTpaThl ChEMHBIX HOCHUTENEH, COAEpIXKAIIUX IEPCOHAJIBHBIE JaHHBIE,
b0 pasrialleHusl COAEPXKAIlUXCs B HUX CBEAEGHUM MOJDKHO OBITh HEMEJIEHHO
COOOILIEHO OTBETCTBEHHOMY 3@ OpraHM3allMi0 M  OCYIIECTBIIEHHE XpaHEHMs
MepPCOHATBHBIX JAaHHBIX WU AUPEKTOPY.



