[Mpunoxenne 1
K TIPHKa3y
ot «01» 09 2023r. Ne 49/1

HNOJIO)KEHUE
00 opranu3anuu 00padOTKHU NMEePCOHAJBLHBIX JaHHBIX, 00padaTbIBaeMbIX B
MB Y10 «CHOT»
0e3 1CcnoJib30BaHUS CPEACTB ABTOMATH3 AU

1. OcHoBHBIE TCPMHUHBI U ONIPpEACICHUS

1.1. bnokupoBaHHWE NEPCOHANBHBIX ITaHHBIX — BPEMEHHOE MpeKpalieHue 0o0paboTKu
NEPCOHAIBHBIX JaHHBIX (32 HCKIIOYEHUEM CcllyyaeB, ecid o0paboTka HeoOXoauma s
YTOYHEHHUSI IEPCOHAIBHBIX JIaHHBIX ).

1.2. OOpabGoTka TmMepCOHANbHBIX JIAHHBIX — J00oe JeiicTBUe (omepamus) WU
COBOKYITHOCTH ~ JeMcTBHII  (omepaiuii), CcOBepIIaeMbIX C  HCIIOJIb30BAHHEM  CPEICTB
ABTOMATH3AIMK WK 0€3 MCIIOJIB30BAHMS TAKUX CPEJICTB C MEPCOHATBHBIMU JTAHHBIMH, BKITFOUYAs
cOop, 3ammuch, CUCTEMATU3AIUIO, HAKOIJICHUE, XpaHEeHUe, yTOUHeHre (0OHOBIICHUE, U3BMEHEHHE),
W3BJICUCHHUE, UCIIOJIb30BaHWE, Tiepenayy (pacnpocTpaHeHue, NPeNOoCTaBICHUE, IOCTYII),
o0e3nnunBaHue, OJJIOKUPOBaHUE, YIAICHUE, YHUUYTOKEHHUE NMEPCOHAIBHBIX JaHHBIX.

1.3. OcHOBHbIE TEXHHUYECKHUE CPEACTBA U CHCTEMbI — TEXHUYECKHE CPEJICTBA U CUCTEMBI,
a TakkKe UX KOMMYHHKAIUH, HCIONb3yeMble Mg oOpabOoTKM, XpaHEHUs U Tepefadd
MEPCOHAIBHBIX JaHHBIX.

1.4. OmepaTop — rocyaapCTBEHHBIH OpraH, MyHULUIAIbHBIA OpPraH, IOPUINYECKOE WU
(bu3HYEeCcKOoe JIUII0, CAMOCTOSITENIbHO UM COBMECTHO C APYTMMH JIMIIAMHU OPTraHU3YIOMINE U (HUITH)
OCYIIECTBISIIOMNE O0pabOTKYy TMEpPCOHANBHBIX JAHHBIX, a TaKXe OMNPECAIoNre IeIu
00pabOTKN MEePCOHATBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JAaHHBIX, MOICKANUX 00padoTKe,
JercTBUs (OTnepaliu), COBEpIIaeMbI€ C IEPCOHAIBHBIMU JJAHHBIMHU.

1.5. [TIlepconanbHble nAaHHble — r00as MHGpOpPMaLUs, OTHOCALIASCS K MpsIMO WU
KOCBEHHO OTpeeNIEHHOMY, UM OmpeenseMoMy GU3NIECKOMY JHUIY (CYOBEeKTYy MepCOHATBHBIX
JTAHHBIX ).

1.6. IlpenocraBieHue MepCOHANBHBIX TaHHBIX — IEHCTBUS, HAMIPABIEHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JAaHHBIX OMPEICICHHOMY JIHILY WIH ONPEEICHHOMY KPYTy JHII.

1.7. PacmpoctpaHeHHEe TIEPCOHAIBHBIX JIAHHBIX — JICHCTBHS, HampaBlIeHHBIC Ha
PacKpBITHE TIEPCOHATBHBIX JaHHBIX HEOTPEICIICHHOMY KPYTY JIHII.

1.8. VYHHUYTOXEHWE TEPCOHAIBHBIX JaHHBIX — JCWCTBHS, B pE3yJIbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM  BOCCTAHOBUTH  COJCpPKAHWE TIEPCOHAIBHBIX  JIAHHBIX B
WH(OPMAIIMOHHONW CHUCTEME TMEPCOHANBHBIX MJAaHHBIX M (WIM) B pe3yabTaTe KOTOPBIX
YHHUTOXKAIOTCS MaTepUabHbIE HOCUTENU MEPCOHATBHBIX JaHHBIX.

2. OO01mue moJI0KeHUS

2.1. Hacrosmee Ilonoxenne 06 opranuzanuu oOpabOTKH MEePCOHATBHBIX JaHHbIX B Mb
Y10 «CHOT» Ge3 ucnonb3oBaHus CpeACTB aBToMaTu3anuu (nauee — Ilonoxxenue), pazpadboraHo
B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickoit deaepanuu O MEPCOHAIBHBIX JTaHHBIX
(mamee — IIJlH) ¥ HOpPMATHBHBIMH TIPABOBBIMH aKTaMH (METOIUYECKUMH JTOKYMEHTaMH)
deneparbHBIX OPraHOB HCTIOTHUTEIHLHON BIACTH 1O BompocaM Oe3omacHoctu [1/1H.



2.2. Hacrosimee IlomoxeHnue ompenensieT OCHOBHBIC MPHUHIUIIBI  OOECIICYCHUS
oe3omacHoctr [1/lH mpu nx 00paboTke O3 HMCIOJIb30BAHMS CPEICTB aBTOMATH3AIUH, a TAKKe
OTBETCTBEHHOCTb PA0OTHUKOB, YUAaCTBYIOIIMX B TAaKOH 00paboTKe.

2.3. Tlomoxxenue o0s3aTenbHO Ui UCTIONHEHUsT Bcemu padotHukamu Mb V1O «CHOT»
(masee — YupexIeHHE), HEMOCPEICTBEHHO Yyd4acTBYIOIIMMH B oOpabotke II[In 6e3
UCTIOJIB30BaHUs CPEJICTB aBTOMATH3AIINH.

3. ObecneyeHue 06e30MACHOCTH MEPCOHATBHBIX TAHHBIX

3.1. IIJIm nmpu ux HEaBTOMATH3WPOBAHHOW 0OPaOOTKE JOJKHBI 000COOJSTHCS OT MHOU
uH(pOpMaIlMY, B YACTHOCTH MyTeM (PUKCAIIMU UX HA OTIENbHBIX MaTepHalbHbIX HocuTemsax [1/1H,
B CIICLMAIBHBIX pa3/iesiaX WK Ha MoJisix Gopm.

3.2. He nonyckaercst xpanenue I1JIH pa3nuuHBIX KaTeropuid Ha OJHOM MaTEepPHAIHLHOM
HOCHTEJIE.

3.3. He momyckaercst ¢pukcarnus Ha ogHOM OymakHoM Hocutene [1/IH, menn o6paboTku
KOTOPBIX 3aBEJJOMO HE COBMECTHMBI.

3.4. Ilpu wucnonp30BaHUU THUIOBBIX (OPM HOKYMEHTOB, XapakTep HHGOpMaluu B
KOTOPBIX MpEeAroiaraeT WiId JoMycKaeT BkitoueHue B Hux [IJIn (manmee — TumoBas ¢opma),
JOJIKHBI COOTIOAATHCA CIEIYIOIINE YCIOBUS:

— TunoBas (GopMa WM CBA3aHHBIC C HEH JOKYMEHTHI JOJDKHBI COIEPKATh CBEJCHUS O
nenn oopadotku [1JIH, uMms (HamMeHOBaHUWE) M ajpec omeparopa, (hamMuimio, ums,
otuecTBO M ajpec cyobekTa IIJ[H, ncrounuk nmomyuenus I1JIH, cpoku oOpabOTKH
[11n, nepeyenn aeiictBuii ¢ IIJH, KoTopble OyayT coBeplIaTbcs B MpOIECCEe UX
00paboTKH, 00IIee ONMUCaHHE HCIOJIB3YEMBIX OIEPATOPOM CIIOCOOOB 00pabOTKH
IT/1H;

— TunoBas ¢opma JOHKHA MpeAycMaTpuBaTh mMoje, B KoTopoMm cyObekT [1JJH moxer
MOCTaBUTh OTMETKY O CBOEM COIJIACMU Ha HEaBTOMAaTU3UpOBaHHYIO 00padoTky I1/1H,
IpY HEOOXOIMMOCTH IOJTy4YEHUsI TUCBMEHHOT0 corjacust Ha 00pabotky I1/1H;

— TunoBas ¢opMmMa JOMHKHA OBITH COCTaBlieHAa TaKUM O0pa3oM, YTOOBI KaXIbIl W3
cyorektoB IIJI[H, wMen BO3MOXXHOCTH O3HAKOMHUThCS co cBoumu [1]1H,
COJIEpXKAIIMMUCS B JIOKYMEHTE, HE Hapylas MpaB U 3aKOHHBIX HMHTEPECOB HHBIX
cyowsexToB [1/1H;

— TunoBasg Qopma NODKHA UCKIIOYAaTh OObEeIWHEHHE MOJel, MpeaHa3HaueHHBIX s
BHeceHus [1/[H, nenn o0paboOTKN KOTOPBIX, 3aBE€OMO HE COBMECTUMBI.

3.5. JlomkHOo oOecrieuuBaThCcS pa3leNbHOE XpAaHEHHWE MaTepHaIbHBIX HOCHTEJCH,
coaepxanux [1/IH, 00paboTKa KOTOPHIX OCYIIECTBIISETCS B PA3IMUHBIX IIEIIAX.

3.6. Ilpm HecoBMECTHMOCTH TIIeJieli HeaBTOMAaTH3MpOBaHHOW oOpaboTku  [1/1H,
3a()MKCHPOBAHHBIX HAa OJIHOM MAaTepHUaJIbHOM HOCUTENE, €CIM MaTepHalbHBI HOCUTENh HE
MO3BOJIIET OCYIIECTBIATH 00paboTKy [I/IH oTnenbHO OT Apyrux 3aUKCHPOBAHHBIX HA TOM K€
Hocurene [1JIH, JOMKHBI OBITH IPUHATHI MEPHI IO 00eCTIeYeHUIO pa3ienbHoi 0opaboTku [1/1H, B
YaCTHOCTH:

— TpuU HEOOXOJAMMOCTH HWCIONB30BaHUS WU paclpocTpaHeHHs ompeneneHHbX [1/[H
OTJIETbHO OT HAaXOJSIIMXCS HAa TOM JK€ MaTepualibHOM Hocutene Apyrux I[1/1H,
ocyuiecTBisiercs konupoBanue IIJ[H, mojiexamux pacnpoCTPAHEHHUIO WIIHU
HCIIOJIb30BaHUI0, CIOCOOOM, HCKITFOYAIOIIMM OJTHOBpeMeHHOoe KormupoBanue [1/1H, He
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MOTIEKALTUX pacnpocTpaHEHHIO u UCIOJIb30BaHUIO, HCIOJIb3yeTCs
(pactipoctpansercst) konus [1/1H;

—  TpuU HEOOXOAUMOCTH YHUYTOXEHHS WM OnmokupoBaHus yactu [1/lH yHuuTOXKaercs
Wik OJOKHpYeTCs MaTepHalbHBIM HOCUTENb C MpeIBapUTENIbHBIM KOMHPOBAHHEM
CBEJICHUI, HE TMOAJESKAIIUX YHHYTOKECHUIO WIM OJOKMPOBAHHUIO, CIIOCOOOM,
UCKJIIOYAIOIIMM OJHOBpeMeHHOe KonupoBaHue [IJIH, moanexamux yHUYTOKEHUIO
WK OJIOKHPOBAHHMIO.

3.7. PaboTHukn Y4UpexIeHHS, OCYILECTBIIAIONINE HEAaBTOMATH3MPOBAHHYIO 00pabOTKy
I1/11, umerot nomyck k oopadotke I1/1H B coorBeTcTBUU ¢ «IlepeuHem HOmKHOCTEH paOOTHHKOB
M, gomnymeHHbIX K 00pabOTKe NEepCOHANbHBIX JAaHHBIX», YTBEPKACHHBIM JlupekTopoMm
YupexnaeHus.

3.8. Heo0xomumo nmpuHMMAaTh OpPTaHHU3AIMOHHBIC (OXpaHa IMOMENICHUH) U TEXHUYECKHE
MEpbI, MCKIIIOYAIOLIME BO3MOXKHOCTh HECAHKIIMOHUPOBAHHOIO JIOCTyNAa K MaTepUalbHbIM
Hocuresim T /TH.

3.9. VYupexneHue He nepeaacT MaTepHabHbIE HOCUTENN EPCOHANBHBIX JaHHBIX JTFOOBIM
naumaM, 0e3 MUCbMEHHOTo cornacusi cyObekToB [1/lH, 3a MCKIIOYEHHEM CiIydaeB, KOTJa 3TO
HEO0OXOUMO B LIEJSIX MPEIyNpexIeHUs Yrpo3bl KU3HU U 310poBbi0 cyOobekTa I1JIH, a Takxke B
MHBIX CIIydasx, MPeayCMOTPEHHBIX 3aKOHOIaTebcTBOM Poccuiickoit denepanuu.

3.10. IIpu mepemave maTepHalbHBIX HOCHUTENeH, conepkamux I[IJH, TpeTbeli cropoHe
JOJIKHBI OBITH MPUHSATHI MEPHI, UCKIIOYAIOIINE BO3MOXHOCTh HECAHKIIMOHUPOBAHHOT'O JIOCTYIA
K I1/IH.

3.11. TIlpu mepemaue marepwaibHBIX HOcHTENeH, coxepkammx [1/[H, TpeTweil cTopone
JOJDKHO OBITh TOJATOTOBJICHO COINPOBOJAMUTENHFHOE MHCHMO, B KOTOPOM 3a(pMKCHPOBAaH COCTaB
NepejaBaeMbIX MAaTEPUAIbHBIX HOCUTENEH, C yKa3aHHMEM KOJUYECTBAa CTPAHUI] JUIsl OyMa)KHBIX
HOCHUTEJIEH, C YKa3aHUEM CTENIEHU KOH(DUICHIIMATLHOCTH (€CIId HEOOXOMMO).

3.12. O (¢akre mnepemaun/mpuemMa MaTepuanbHbIX HocuTenel, coaepxkamux [1/1H,
JIeNAlOTCsl  COOTBETCTBYIOIIME  3allUCM B JKypHajJaX  ydeTra  MCXOJsIei/BXoasien
KOPPECIIOHICHIINH.

3.13. Tlpu mpueme MaTepuaibHBIX HOCUTENEH, coaepxkamux [1J1H, TOMKHBI OBITh MPUHSATHI
Mepbl, 00ecreunBarolue uX COXpaHHOCTh. [Ipu npueMe OyMakHBIX HOCUTENEH paboTa ¢ TaKUMHU
HOCHUTEJISIMU JIOJKHA OBITh OPraHM30BaHa, B COOTBETCTBUM C IMPHUHIIUIIOM KOH(PHUAECHLIUAIHHOTO
JIEJIONPOU3BO/ICTBA, IEHCTBYIOIIETO B Y UpExkKIECHUU.

4. XpaHeHne MEPCOHAJIBHBIX JAHHBIX

4.1. Tlpm xpaHeHMH MaTepuanbHbIX Hocutenei I1J[H mOMKHBI COOMIOAATHCS YCIOBHS,
oOecnieunBaromue coxpanHocts [1/IH, uckitoyarone HeCAaHKIIMOHUPOBAHHBIM K HUM JIOCTYII.

4.2. Marepuansubsie Hocutenu [1JIH AOKHBI XpaHUTBHCS B MpeAerax KOHTPOJIUPYEMOM
30HBI.

4.3. Tepputopus KOHTPOJIMPYEMOW 30HBI omperensercs npukazoM Jlupekropa
VYupexnenus.

4.4. 3amperieH BHIHOC WM KollMpoBaHue Hocurenen [1/1H.

4.5. B nuepabouee BpemMs W BpeMs OTCYTCTBUS HEOOXOIMMOCTH ucmoJib3oBaHus [1J[H
MaTepuaibHble HocuTenu [IJIH O KHBI XpaHUTbCS B XpaHWIMIIAX MaTepHalbHbIX HOCUTeNeH
I11H.
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4.6. Tlepeuenp mect xpanenus Hocutenel I1/{n onpenensiercs B «XKypHane ydera mMect
XpaHEHHUs HOCUTENICH MEepCOHANBHBIX JaHHBIX, 00padaThiBaeéMbIX 0€3 HMCIOJIB30BAHUS CPEACTB
aBTOMaTHU3aIuu», popma KoToporo ycranoniena B [Ipmioxennn 1 x Hacrosimemy Ilonosxenuto.

5. YHunuToXeHHE NMEPCOHAIBHBIX TaHHBIX

5.1. Vuuuroxxenue IIJIH — nelicTBus, B pe3ysibTaTe KOTOPHIX CTAHOBUTCS HEBO3MOYKHBIM
BOCCTaHOBUTH coaepxanue [1/IH u (uam) B pe3ysibTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHaIbHble
Hocutenu I1/1x.

5.2. VYawuroxenue Hocutened IIJIH ocymectBisercs B TedeHue 30 mHel C MOMEHTa
or3biBa cyobekToM II/[H cormacuss Ha o0pabotky II/IH (ecnu Oosiee KOPOTKHM CpPOK He
IPETyCMOTPEH COOTBETCTBYIOIIMM JIOTOBOPOM, CTOPOHOM KOTOPOTO SIBISICTCST Y UPESIKACHUE) HITH
UCTEeYCHUS CPOKOB 00padoTku I1/1H, B TOM Unciie XpaHEHUs B apXUBaX.

5.3. VYuuuroxxenueM OymaxkHblx HocuTenedl IIJ[H 3aHMMaeTcss KOMHCCHS — TIO
opranuzaiuu padot no 3ammre [1/{H, coznaBaemas npukasom Jupexkropa YupexaeHus.

5.4. bymaxknbie Hocutenu II/IH (AOKyMEHTBI, MX KOMNMH, BBIIUCKH), YHUYTOKAIOTCS
IyTéM H3MEIBYEHUS Ha MEJIKHE YacTH, MCKIIOYAIOIUE BO3MOXKHOCTh IOCIEAYIOLIETO
BOCCTaHOBJIEHUS HH(POPMALIUHU, UITH CKUTAKOTCSL.

5.5. [lo oxoHuaHuu yHUYTOXKEHHS OymaxHbix Hocutened [I[lH komuccueit
COCTaBIISICTCS «AKT 00 YHHUYTOKEHHH OYMa)KHBIX HOCHTENICH NEepCOHANBHBIX TaHHBIX», (Gopma
KOTOporo ycranosieHa B [Ipunoxenun 2 k HacTosmemy [lomoxkenuto.

5.6. Komuccens coctaBiser U NOANMCHIBAET B IBYX 3K3EMIULIPAX COOTBETCTBYIOLIUN
«AKT 00 YHHUTOXXCHHH OyMa)KHBIX HOCHUTEJICH MEepPCOHATBHBIX JaHHBIX». B TeueHune Tpex aHen
IIOCJIE COCTaBJIEHHUS aKT HamnpasiisieTcsi Ha yreepxknaeHue Jlupekropy Yupexnenuda. Ilocie
YTBEPXKICHHSI OJIUH SK3EMIUIIP aKTa OCTAE€TCS Y OTBETCTBEHHOI'O 3a OPraHU3ALUI0 00pabOTKH
IT/1H, BTOpOM 3K3eMIUISAp MEPENAETCS B apXUB Ha XPAHEHNUE.

6. OTBEeTCTBEHHOCTH

6.1. OTBETCTBEHHOCTh 3a HaJIeXkalllee W CBOEBPEMEHHOE BBHIMOJIHEHHE (YHKIIHIA,
IPEyCMOTPEHHBIX HACTOSILIUM IMOJIO)KEHHWEM, HECET OTBETCTBEHHBIH 3a OpraHU3aluio
oOpaboTtku [1/11 B Yupexaenuu.

6.2. Ha orBercTBeHHOTO 3a OopraHu3anuio oopadotku [1J{H B YupexaeHun Bo3jmaractcs
NepCOHaJIbHAs OTBETCTBEHHOCTH 34!

—  CO3/laHH€ HAJIEKAIUX YCIOBUH JJIS1 UCIIOJIb30BaHUS TOKYMEHTOB;
—  COXPaHHOCTb JOKYMEHTOB.

7. Cpok aeiicTBHMS M MOPS/I0K BHECEHUS U3MeHeHUI

7.1. Hacrosmee [TonoxxeHne BCTymaeT B CHIIy C MOMEHTA €T0 YTBEPXKJICHUS U JIEHCTBYET
6eccpodHo, 710 3aMEHbI ero HOBBIM [lonoxeHueMm.

7.2. V3menenuss u JomoigHeHMs B Hactosuiee IlonmoxkeHne BHOCATCS MPUKAa30M
Jupekropa YupexaeHus.



[Mpunoxernne 1

k [Tonosxenunto 06 opranuzarun 00paboTKu
HepcoHaNbHbIX AaHHBIX B MB Y10
«CIOT)» 6e3 ucronbp30BaHus CPENICTB

aBTOMaTHU3aLUU
DdOPMA
KypHan ydyera MecT XpaHEHHUs] HOCHTe/ el IePCOHAJBHBIX JaHHBIX B
MB Y0 «CHOT»

DamMunust, UM, OTIYECTBO

Ne Mecto xpaHeHus, Jara Hagana . Kareropus Cpox
[lepeuenb XpaHUMBIX MaTEpPHAIBEHBIX HOCHTEJICH EPCOHATBHBIX JaHHBIX MIPUHSBIIETO Ha
n/m ajpec XpaHEHHUs JUDIIcS XpaHEeHHUS
XpaHEHHeE, OIIHCh
1 2 3 4 5 6 7
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OO0 yHHYTOKEHUH OYMAKHBIX
HOCHTeJIel MepCOHAJbHBIX JaHHBIX

Komuccus B cocrase:
IIpencenarens:

[Mpunoxenue 2

k ITonosxenunto 06 opranuzanuy 06padoTKH
HepcoHaNbHBIX AaHHBIX B MB Y10
«CIOT)» 6e3 ucronp30BaHus CPEICTB

aBTOMaTU3alKH
D®OPMA

AKT

Hacenennsplii nyHKT

YieHbl KOMHUCCHM:

1.

2.

3.

COCTaBWJIM HACTOSILIMH aKT O TOM, 4YTO B pE3yNbTaTe IIPOBEACHHOM HKCIEPTHOW OLICHKU
HOJUIeXKAT YHUUYTOXKEHUIO CJEIyIOIUe JOKYMEHTBI, CPOK XPAaHEHHMsS KOTOPBIX HCTEK (OMNHCH

npujlaraercs):

Ne JlaTa oKOHYaHUs CpOKa

- /;[ 00paboTKK 3a(hUKCUPOBAHHBIX HA HanmvenoBanue 0ymMakHOTO HOCHUTEIS [Ipumeuanue

HOCHUTEJIe IEPCOHAIBHBIX JAHHBIX
1 2 3 4
Hepe‘{I/ICHeHHBIC 6y'Ma)KHBIe HOCUTCIIMN TCPCOHAJIBHBIX MOAHHBIX YHHUYTOXCHBI ITYyTECM
(pa3pe3aHMﬂ, CIKUTI'aHUs, MEXaHNYECKOI'0 YHUYTOXECHHUS, CAAYU IPEATIPUATHIO IO YTHIU3allU BTOPUYIHOTI'O ChIPbS U T.H.)
[Ipencenarens:

YJieHbI KOMUCCHUU:




