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1. O6ume nonoxeHus.

[Tonosxenne o Benennu AenoBoit nokymentauuu B MBOY COLIJIC «JIunrBuct» pazpaboTaHbl B
COOTBETCTBUU CO CJIEIYIOLIMMU HOPMAaTUBHBIMU JOKYMEHTAMM:

- ®enepanbHblil 3ak0H 0T 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanumn»,
- ®enepanbHblii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIXY;

- 3akon Pecrybmuku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O6 oGpazoBanuu B PecmyOnmke
Kpbimy»;

- npuka3 DexepadbHOrO areHTCTBa IO TEXHUYECKOMY PETYIMPOBAHHIO W METPOJIOTUH
MuHHCTEpCTBA MPOMBINUIEHHOCTH B ToproBiu Poccuiickoit @enepanuu ot 08.12.2016 Ne 2004-ct
«O0 yTBep:K/IeHNHU HallMoHaIbHOTO cTanaapTa Poccuiickoit deneparnun»;

- npuka3 DexepambHOrO areHTCTBa 10 TEXHUYECKOMY PETYIMPOBAHHIO W METPOJIOTUH
MunucTepcTBa NPOMBIIIIIEHHOCTH U ToproBin Poccuiickoit ®enepannn ot 14.05.2018 Ne 244-ct «O0
YTBEP)KJICHUH U3MEHECHUS K HallMOHAJIBLHOMY cTaHaapty Poccuiickoii
denepanuny;

- npuka3 @PenepanpHoro apxuBHoro arenrcrBa oT 20.12.2019 r. Ne 236 «O0 yrBepkIeHUU
[lepeyHss THIOBBIX YIPABICHYECKHX apXUBHBIX JIOKYMEHTOB, O0Opa3yloNIMXCsl B  IpoIecce
JESTeTBbHOCTH TOCYIApPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CAaMOYIPABJICHUS W OpraHU3aluil, C
YKa3aHHEM CPOKOB MX XPAHEHUS;

- npuka3 MunnctepctBa npocsemieHus CCCP ot 30.12.1980 N 176 «O BBeJEHUH B
nerictBue [lepeunst JOKyMEHTOB CO cpokamu XxpaHeHus Munucrepcra npocsemienus CCCP, opraHos,
YUPEKACHUHN, OPraHU3alMi CUCTEMBI MPOCBEIIECHUS.

- [Ipuka3z MunnctepcTBa 006pazoBaHusi, HayKu B Mosiofexu Pecrryonuku Kpeim ot 27.03.2023 Ne
565 «O mpu3HaHWUW YTPATUBIIUM CHIIY TIpuKaza MUHHCTEpCTBA 00pa30BaHUs, HAYKH U MOJIOJCKHU
Pecrryommuku Kpeim ot 11.06.2021 Ne 1018,

- [Tucemo MunucTEpCcTBa 00pazoBanms, Hayku U Mojoexu Pecrryonuku Kpeim ot 30.03.2023 Ne
1543/01-14.

[Tonoxxenue ycraHaBiauBaeT oOmiyue TpeOOBaHUS K BEJACHUIO JIEJIOBOM AoKyMeHTannun B MbOY
COIIAC «JImuHrBUCTY.

[Ipumenenne IlonokeHus: MOMKHO CHOCOOCTBOBATH (HOPMUPOBAHUIO O(HUIIUATBHO-AETOBOTO
CTHJIL JOKYMEHTOB, COKPAILIEHHUIO 3aTpaT TpyJa U CPEJICTB B MpoIlecce CO3AaHUS JOKYMEHTOB.

PexoMenanmu pacrpocTpaHsIOTCS Ha OpraHu3aluio padoThl C
JOKYMEHTaMU HE3aBUCHUMO OT BHJIAa HOCHUTEJS, B TOM YHCJE JIEKTPOHHBIMHU JOKYMEHTAMH, BKIIIOUas
MOATOTOBKY, 00pa0OTKy, XpaHEHHE U  HUCIOJIb30BaHHWE JOKYMEHTOB, OCYIIECTBISIEMBIX C
MpUMEHEHHEeM UH()OPMAIIMOHHBIX TEXHOJIOTUH.

OcobenHocT pabOThI C JOKYMEHTaMH, COJEpKallUMH KOH(GUICHIIMATbHYI0 WHGOPMAIIUIO
(cmy>keOHYI0 M UHYIO TallHY, IepCOHAIbHBIC JaHHbBIE), PETYIUPYIOTCS CTIeUaIbHBIMU HOPMATUBHBIMU
akTaMu  (MHCTPYKIHUSMH, TOJOXKEHHUSMH, TpPaBUIAMHU), YTBEPKIAEMBIMU  PYKOBOJUTEIEM
00pa3oBaTeNbHON OpraHu3allvy.

OTBETCTBEHHOCTh 32 OpraHU3alMI0 M COCTOSIHHE JEJONPOU3BOJCTBA B 00pa3oBaTeIbHOMN
OpraHu3ali HECET PYKOBOAMUTEb.

HenocpencTBeHHO BeneT MAENOMPOM3BOJICTBO B 00pa3oBaTeNbHON OpraHU3aIllMU CEKpeTaphb
1 (WIM) OTBETCTBEHHBIN 3a BellEHUE AENOTPOU3BOACTBA (Jlaiee — CeKpeTaph), KOTOPHI Ha3Ha4YaeTcs
MIPUKA30M PYKOBOAUTENS 00pa30BaTEIbHON OpraHU3aIiu.



Cekperapb B COOTBETCTBHUH C BO3JI0)KEHHBIMU Ha HETO 33/1a4aMu:

- OCYILECTBIISICT PETUCTPAIUIO M YUET JOKYMEHTOB;

- OpraHu3yeT JOKYMEHTO000pOT, (GopMUpOBaHHE A€, UX XPAaHCHUE;

- OCYIIECTBISICT TEKYIIUH KOHTPOJb 32 CBOEBPEMEHHBIM PACCMOTPEHHEM M TPOXOXKIACHUEM
JOKYMEHTOB 00pa30BaTeIbHON OpraHU3aIny;

- oOecneunBaer CcOONIOJICHHE EAWHBIX TPEOOBAaHWA MO TMOJATOTOBKE JOKYMEHTOB W
opranu3aiuu paboThl ¢ HUMH B YCIOBHSX IEKTPOHHOTO JJOKYMEHTO000POTa;

- 00o6mraer nHpopMmaIro 06 00beMax JOKYMEHTO000pOTa;

- opranusyet (OpMUPOBAHHE U XpaHEHHE JOKYMEHTAI[MOHHOTO (DOHJIAa M €r0 MCIIOJIb30BaHME.

OOpa3oBarenbHas OpraHu3alys BIPaBe NPUMEHAThH B CBOCH JEATEIBHOCTH DJIEKTPOHHBIH
JTOKYMEHTOO0OPOT, KOTOPBIH MPEeIycCMaTprBaeT CO3JaHue, TOITICaHNe, UCTIOIb30BAaHNE U XPAHEHUE
JTOKYMEHTOB, CBSI3aHHBIX C JEATEIBHOCTHIO 00pa30BaTEIbHOM OpraHU3aIiy, B MJICKTPOHHOM BUE 03
ny6nupoBaHus Ha OyMaXHOM HocuTelse. PelieHre o BBEAEHUU 3JEKTPOHHOTO JOKYMEHT0000poTa U
MOPSZIOK €T0 OCYIIECTBIICHUS YTBEPKIAAIOTCS 00pa30oBaTeIbHON OpraHU3aIle 110 COTJIACOBAHUIO C €€
YUpeIUTETIEeM.

Best menoBasi TOKyMeHTAIUsl XpaHUTCS B CHEIHATBHO 0O0OPYIOBAHHBIX MOMENICHHSX, IKadax
unu ceiipax c¢ cobmomenueM TpeboBanuit demepanpbHOoro 3akoHa Poccuiickoit denmepanuu OT
27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX TaHHBIXY.

PaboTaTh ¢ JOKyMeHTaMU BHE CITY’KEOHBIX TIOMEIICHUH 3aIpeiaeTcs.

2. JloxkymeHTBI 00pa30BaTeILHON OPraHu3anum.

Jupektop 0Opa3oBaTenbHONW OpraHU3alMK WIH JIULO, UCIIOJHSIOIEE ero 00S3aHHOCTH, U3/IAeT
MPHUKa3bl, HHCTPYKLIUH, IPABUJIIA, MOJ0KEHHS, 00s3aTeIbHbIC ISl HCTIOTHEHUSI BCEMU PaOOTHUKAMU.

Xoa obcyxaeHus: BOIPOCOB Ha 3aceJaHMsIX KOJUIErHaJbHBIX OpPraHOB, COBETOB, COOpaHUSX,
COBEILIAHUAX U PEIICHUs, IPUHUMAEMbIE HA HUX, PUKCUPYIOTCS B IPOTOKOJIAX.

Jlis  ocyliecTBIIEHUSI OINEpPaTUBHBIX CBSI3€H C JPYIrMMH OpraHU3alusIMU M TpakJaHaMH
UCIOJIb3YIOTCS Takue GOpMBbI, Kak MUCbMa, (PaKChl, TeIErpaMMbl, TeIe()OHOTPaAMMBI.

Jlyia ocyiiecTBIeHUsS MpUEMa, YBOJIbHEHHS, NMEpeMelleHus] pabOTHUKOB, MPEIOCTAaBICHUS UM
OTILYCKOB O(OPMIISIOTCS TPYAOBBIE JOTOBOPHI, MPUKA3bl 110 JTUYHOMY COCTaBY, 3asBJICHUS, TPYAOBbIE
KHIDKKH, JTUYHBIE KAPTOUKH U JP.

YueOHo-negarornyeckasi J0KyMeHTanus.

VYuebHass JOKyMEHTAIUsl — 3TO KOJMYECTBEHHAs M KauyeCTBEHHAs XapaKTEePUCTHKH COCTOSHUS
yueOHO, MeTOANYEeCKOM 1 BOCIIUTATENbHOM paboThl 00pa30BaTEIbHON OpraHu3aLIH.

[lenarornyeckue pabOTHUKM MPHU pealu3allMd OCHOBHBIX 0O0II€00pa30BaTelbHBIX MPOrpPaMM
OCYILECTBIISIIOT MOJTrOTOBKY ClEAYyIOIIEeH JTOKyMeHTauuu (mpuka3 MHUHHUCTEpCTBA MPOCBELICHUS
Poccuiickoit ®@eneparuu ot 21.07.2022 Ne 582 «OO0 yTBEep)KICHMM MEpeyHs JOKyMEHTAllWH,
MIOJITOTOBKA KOTOPOH OCYIIECTBISIETCA NeJarorn4eckUMy paOOTHUKAMU MPU peau3aliiil OCHOBHBIX
00111e00pa30BaTeIbHBIX IPOTPAMM»):

- pabouas mporpamma y4eOHOTO MpeaMeTa, yuyeOHOro Kypca (B TOM 4HCIE€ BHEYPOUHOM
JEeATENbHOCTH), YA4€OHOTO MOIYIIS;

- )KypHaJ y4eTa yCIeBaeMOCTH;

- JKypHaJ BHEYpPOUYHOH NEATEIbHOCTH (VI MEJaroruuyeckux pabOTHUKOB, OCYIIECTBISIOIINX
BHEYPOUHYIO JIeSITEIbHOCTh);



- IUIaH BOCHHTATENBbHOW pPAa0OTHl (JUIS TEAarorYecKHX paOOTHHKOB, OCYIIECTBISIOMINX
(YHKITMH KJIACCHOTO PYKOBOJIMUTEIS);

- XapaKTepHUCTHUKa Ha oOyJaromierocs (1o 3ampocy).

[IkonbHBIE JOKYMEHTHI JOJDKHBI O(QOPMISATBCS CBOEBPEMEHHO, 4YeTKO, pa3bopumBo, 0e3
MOJJYMCTOK, TIOMAapPOK, BBI3BIBAIOIINX COMHEHHUE B ITPABUIILHOCTH BHECCHHBIX TAHHBIX.

3anucu B IOKYMEHTaX JAOJDKHBI TPOU3BOJUTHCS IAPUKOBON PYyIKOI YEPHOTO IBETA.

Ommbka, JOMyIIeHHas! B TEKCTE WM MU(PPOBBIX JAHHBIX TOKYMEHTA, HCTIPABIISETCS CICTYIOLIIM
oOpa3om: omuOOYHBIE CIIOBa WM HHU(PHl 3a4EPKUBAIOTCA TaK, YTOOBI MOXXKHO OBUIO TPOYECTh
3a4epKHYTOE, a CBEPXY, JIN0O psAIoM, JIMOO0 HA TONAX MUIIYTCS YTOYHEHHbIE AaHHbIe. Bce BHECEHHbIE
WCTIPABJICHUS JIOJDKHBI OBITH OTOBOPEHBI M 3aBEPEHBI MOMMHUCSIMHU JIUI, O0(QOPMHUBIIUX JOKYMEHT. 3a
JOCTOBEPHOCTh CBEJICHHH, CONEpXKAIIuXCsl B JOKYMEHTaX, Ha/jexamee X o(OopMIIEHHE HECyT
OTBETCTBEHHOCTb JIOJDKHOCTHBIE JIUIIA, TTOIITICABIITNE TOKYMEHT.

B cocraB nokymMeHTOB 00pa30BaTeIbHON OpPraHU3auy BXOIST:

- OpraHU3aluOHHBIC JOKYMEHTHI;

-yCTaB OpraHU3allny;

- IOTOBOP C YUpeauTeIeM;

- MOJIOKEHUS O TOoJIpa3AeNeHusX (IpU HATUYUN);

- MPaBOYCTaHABIIMBAIOIINE JOKYMEHTHI;

- TOJDKHOCTHBIE MHCTPYKITUH COTPY/THHKOB;

- KOJUIEKTUBHBIN IOTOBOD;

- LITAaTHOE PAaCIHMCAHUE;

- IpaBUJIa BHYTPEHHETO TPYIOBOTO pacropska u ap.

PacniopsanTenbHble JOKYMEHTBHI:

- IPUKa3bl;
- pacnopsbKEeHNUs;
- MHCTPYKLUH U Jp.

WHpopMmaioHHO-CIIPaBOYHbIE IOKYMEHTHI:

- IPOTOKOJIBI;

- IIJIaHBI;

- OTYETHI;

- CIIPaBKH U Jp.

Bce xHMru M >KypHaibl, KOTOpbIE BEAyTcs B 00pa30BaTENIbHBIX OPraHU3alMUsaX Ha OyMa)KHBIX
HOCHUTENIAX, IOCTPAaHMYHO IPOHYMEPOBBIBAIOTCS, IMPOLIHYPOBBIBAIOTCA W IOJIHUCHIBAIOTCS
pykoBoauteneM. [loanuces pykoBoauTeNs 3aBepseTcs neyaTbio 00pa30BaTesIbHOM OpraHu3alum.

3. IIpaBuia opopmiieHus JOKYMEHTOB

OcHoBHbIe TPeOGOBaHUs 10 0POPMIICHHIO JOKYMEHTOB.

JIOKyMEHTBl MOTYT CO3[aBaThCsi Ha OyMaXHOM HOCHTENE€ M B DJIEKTPOHHOH ¢opme ¢
COOJIIOJICHHEM YCTAaHOBJIEHHBIX NMPaBUJI 0(hOPMIIEHHUS TOKYMEHTOB.

IIpu co3pmanum NOKyMeHTa Ha JBYX M 0oJjiee CTpaHHUIAX BTOPYIO M IOCIEAYIOUINE CTPaHHUIIbI
HYMEpYIOT.

JlomyckaeTcst Co3JaHUE JOKYMEHTOB Ha JIMIIEBOM M 000poTHOH cTopoHax mucta. Ilpum
JBYCTOPOHHEM CO3JAHMU JIOKYMEHTOB LIMPHHA JIEBOTO IOJIS HA JMIEBONM CTOPOHE JINCTA U NPaBOTO
10JIs1 HA 00OPOTHOW CTOPOHE JIMCTA JAOJIKHBI ObITh PABHBI.



[IpenmodTuTenbHBIMU TAPHUTYPAMH M pa3MepaMu MIPUQPTOB IS PEKBU3UTOB JIOKYMEHTA
sBistroTcs Ne 12,13,14,

[Tpu cocraBiennn TabIUI] JOTYCKAETCS UCTIOJIb30BaHUE MIPUPTOB MEHBIITUX Pa3MEPOB.

AO03a1HbIi OTCTYI TEKCTA JOKYMeHTa - 1,25 cMm.

3aroIoBKH pa3/ieioB M MOJPAa3/ICIOB MIEUYATAIOTCS ¢ a03aI[HBIM OTCTYIIOM HJIU [EHTPUPYIOTCS 110
ITUPUHE TEKCTA.

MHOTOCTPOYHBIC PEKBU3UTHI TICUATAIOTCS Yepe3 OJUH MEKCTPOYHBI WHTEPBAJ, COCTaBHBIC
JaCTH PEKBU3UTOB OTIEIISIFOTCS JIOTIOJTHUTEILHBIM HHTEPBAIOM.

TekcT nokymeHTa nevaraercs yepes3 1-1,5 MeXCTpOUHBIX UHTEpBAJIA.

WNuTepBan Mexny OykBaMHU B cJIOBax - OOBIYHBIN.

WHTepBast MKy CIOBAaMU - OJIUH TTPOOEIT.

TekcT nmoKyMeHTa BBIPAaBHUBACTCS IO MIMPUHE JMCTA (0 TPAHMIIAM JIEBOTO W TPABOTO IOJICH
JIOKYMEHTA).

HopMmaTWBHBEIMU aKTaMH OPTaHU3AINHUHA MOXET OBITh MPETYCMOTPEHO BBIICICHHE PEKBU3UTOB
«ampecar», «3arojlOBOK K TEKCTy» WIH <«IOIMMKHCH», a TakKe OTACIbHBIX (ParMEeHTOB TEKCTa
MOJIY’)KUPHBIM HIpUPTOM.

TekcT MOKyMEeHTa JOJDKEH OBITh HM3JI0KEH KPaTKo, I'PaMOTHO, MOHSATHO W OOBEKTHBHO, 0Oe3
MTOBTOPEHUH M yIOTPEOJICHUS CIIOB U 000POTOB, KOTOPHIC HE HECYT CMBICIIOBOU HArpy3Kd, U JIOJDKCH
KacaTbCs TOTO BOINPOCA, KOTOPBIM cHOpMYIUpPOBaH B 3arojIoBKe K TEKCTy. TeKCT JOKyMEHTa
odopmIIsIeTCs B BHJIE CIUIOIIHOTO CBSI3HOTO TEKCTA WJIM TAOJIUIIBI, WM ITyTeM COYETaHUS ITHX (POPM.

TekcThl CIIOKHBIX M OOJIBIIUX MO 00BEMY JOKYMEHTOB (JIOKJIA[bI, OTYETHI U T.J.) ACIATCS Ha
pasfenbl, MOApA3JeNbl, IMyHKTbl, HOAMNYHKTBL. IIyHKTBI M MOAMYHKTHI B TEKCTE HYMEPYIOTCS
apabckumu 1udpamMu ¢ TOUKOM.

[Tpumep -

1.

1.1.

2.

2.1

JIoOKyMeHTBI, KaK MpaBuUiio, 0(OpMIISIOTCS Ha OJlaHKax 00pa30BaTeNbHOM OpraHu3aluu, UMEIOT
YCTaHOBJICHHBIN KOMIUIEKC 00513aTEIbHBIX PEKBU3UTOB U CTAOMIIbHBIN MOPSI0K UX PACIIOIOKEHUS.

brnanku kaxJI0oro BUIa M3rOTaBIMBAIOTCS HA OCHOBE YIVIOBOTO WJIM MPOAOJBHOTO pa3MelieHUS
PEKBHU3UTOB.

PexkBu3UTHI 3aroioBka pa3MemIalOTCsA LEHTPUPYEMbIM (HAdajlo U KOHEIl KaKIOW CTPOKU
PEKBHU3UTA PABHO YyAaJeHBbI OT T'PAHUIl 30HBI PACIOJIOKEHHS] PEKBU3UTOB) WM YIIIOBBIM (KaxK[ast
CTpOKa PEKBU3UTA HAUMHAETCS OT JIEBOW I'PAHUIIBI 30HBI PACTIOJIOKEHHS PEKBU3UTOB) CLIOCOOOM.

Jlyis u3roToBIEHUsT OIAHKOB MCHOJB3YIOTCS JIUCThI Oymaru dopmara A4 (210 x 297 mm) u AS
(210 x 148 MunTUMETpPOB).

Kaxxapiii muct nokymeHTta, opopMIIeHHBINH Kak Ha OlaHke, Tak ¥ 0e3 Hero, JOJKEH UMETh MOJIs
HE MEHee, MM:

nesoe - 20;

mpasoe - 10;

BepxHee - 20;

HuxHee - 20.

JlokymeHTBl [UTenbHBIX (cBbImEe 10 JIET) CPOKOB XpaHEHUS IOJDKHBI UMETh JIEBOE IOJIe He
MeHee 30 mm.



Od¢opmiieHne peKBU3UTOB JOKYMEHTOB.
ABTOp I0KYMEHTOB.

HaumenoBanue o0pa3oBaTeabHOM OpraHM3alldy YKa3bIBa€TCS B TOYHOM COOTBETCTBUHM C
ycTaBoM 00OpasoBarenbHON opranum3anuu. COKpalleHHOe HaWMEHOBAHHE MMOMEIIACTCS IO TTOJTHBIM
HaMEHOBAHHUEM B CKOOKaX.

HaumeHnoBanue CTpyKTypHOTO MOJpa3fielieHus — aBTOpa JIOKYMEHTa MCIOJIb3yeTcss B OJIaHKax
nuceM M OJIaHKaX KOHKPETHBIX BUAOB JOKYMEHTOB M YKa3bIBAE€TCS TOJ MOJHBIM U COKpaIICHHBIM
HaWMEHOBaHUSMHU 00pa30BaTEIbHON OpraHU3aIINH.

HaumenoBanue [OJDKHOCTHM JMIIa — aBTOpa JIOKYMEHTa HCHOJIb3yeTcs B OJaHKax
JOJDKHOCTHBIX JIMI] M pacriojiaraeTcs 1mnoJji HAMMeHOBaHUEM 00pa30BaTeIbHON OpraHU3aIliH.

HaumeHnoBanue MOMKHOCTH JUIIAa — aBTOpA JOKYMEHTA YKa3bIBAE€TCS B COOTBETCTBUM C
HaWMEHOBAHUEM, MIPUBEJACHHBIM B PACTIOPSIIUTEILHOM JOKYMEHTE O Ha3HAYCHUH Ha JIOJDKHOCTb.

CnpaBouHble JaHHbIe 00 00pa30BaTeJbLHOI OPraHu3alMnu.

CrpaBouHble JaHHbIE OO0 OpraHM3allUM yKa3blBalOTCS B OJaHKaX NUCEM M BKIJIIOYAIOT:
aapec, Homep TenedoHa, Gake, apec NEKTPOHHOU MOUTHI, ceTeBoil anpec, a Takke OKIIO, OI'PH,
WNHH u KIIII oprannsamnum.

HaumeHoBaHUe BUIA JOKYMEHTA.

HanmenoBanue Buja JOKYMEHTa, COCTABJICHHOTO OpTaHHW3aIlMed, JOHKHO OBITh OIpEaesieHO
yCTaBOM (TIOJIOKEHHWEM) W JIOJDKHO COOTBETCTBOBATh HAWMEHOBAHMSIM BHJIOB  JIOKYMEHTOB,
npeaycmotrpeHnabiM OKVY/I: akT, cripaBka, 3amucka, CBOJKA, OT3bIB, TPOTOKOJI, CIIMCOK, U3BEIIEHUE U
np. PacnopsauTenbHble JOKYMEHTBI OpraHU3alvi W3JAI0TCS CO CIEAYIOUIMMHU Ha3BaHUSMU: IIPHUKa3,
pacropsiKeHHe.

HanmenoBanue Bua ¥ pa3sHOBUAHOCTH JOKYMEHTA HE YKA3bIBAETCS B MUChMaX.

HaumenoBanue Buia JOKyMEHTA Me4aTaeTCs MPOMUCHBIMU OYKBaMU MOJTYKUPHBIM HIPUPTOM.

Jara noxkymenra.

Jlata nOKyMeHTa COOTBETCTBYET JaTe MoAnucaHusi (yTBEp)KIEHHUS) JOKyMEHTa WIM JaTe
cOOBITHSI, 3aQUKCUPOBAHHOTO B IOKYMEHTE:

apabckumu mudpamu, pasneiaeHHbIME Toukoi: 05.06.2021; cioBecHO-1IM(POBBIM criocobom: 5
ntons 2021 r.

B Tekctax JOKYMEHTOB, COJEpKallUX CCHUIKM Ha HOPMATUBHBIE IIPABOBBIE AaKThl, H
JOKYMEHTOB, COJIEP)KAIlUX CBeACHUsA (MHAHCOBOIO XapakTepa, NMPUMEHSETCS CIOBECHO HU(POBOMH
croco0 ykaszaHus AarT 0e3 MPOCTaBJICHUS HYIS B 0003HAUEHUU JHS MecsIa, €Cli OH COJEPKUT
onny uudpy: 3 anpens 2021 roaa.

Paspemiaercst npUMEHSTH CIOBO «T0/1» B COKPAILIECHHOM BapHAHTE «I'»:

1 wurons 2021 r.

I'pud orpannyeHus 10CcTyna K J10KyMeHTY.

[IpocTaBnsiercss B MpaBOM BEpPXHEM Y1y MEPBOTO JIMCTA JIOKYMEHTa (MpOeKTa JOKYMEHTa,
CONIPOBOJUTENBHOTO MUChMa K JOKYMEHTY) HAa T'PAHMIIE BEPXHETO MOJIs MPU HAIMYUU B JTOKYMEHTE
uH(pOpMaIIUY, TOCTYI K KOTOPOIl OrpaHNYEH B COOTBETCTBUU C 3aKOHOAaTenbcTBOM Poccuiickoit de-
nepanuu. B coctaB pekBHU3WTa BKIIOYAETCS OTpaHUUYMTENbHAs HaaNuCh: «Jlms cmyxeOHOro
nosb3oBanus», «KondunenmnuansHoy, «llepcoHanbHbie JaHHBICY WUITH JIP.

IIpumep -

IlepconanbHbIe JaHHDbIE
PadOTHHKOB
k3. Ne 1



MynunnunajibHoe 0101:KeTHOe 001eo0pa3oBaTe/ibHOe yupeskaeHue «Cpeanss
o01eodpa3oBaTe/bHAs IIKOJIA-IeTCKUH cal «/IMHIBHCT» ¢ yIi1y0JeHHbIM
U3y4YeHHEeM HHOCTPAHHBIX A3bIKOB» MYyHHMIHIIAJIBLHOI0 00pa30BaHus FOPOACKOM
okpyr Cumdeponoias Pecnnydmnku Kpbim
(MBOY COHIJIC «JIMHrBHCT»)

IMPUKA3

Bce BU/bI FpI/I(i)OB OrpaHN4YCHHA JOCTyIIa K AOKYMCHTAM 3aKpPCIUIAOTCA B JIOKAJIBbHBIX aKTax
00pa30BaTEIILHON OpraHu3aIlyy.

PerucrpanuoHHblii HOMepP TOKyMeHTA.

Perucrparnmonnsiii Homep — udpoBoe Wiu OyKBEeHHO-IIHU(PpoBOE 0003HAUCHHE, TPHUCBAUBAEMOE
JOKYMEHTY IIPU €ro PErucTparuu.

PGFI/ICTpaHI/Iﬂ JOKYMCHTA MPOBOAUTCS NTOCJIC €ro NOANMCAaHNA NI YTBCPIKACHU .

JInst BHYTPEHHHUX JOKYMEHTOB — IPUKA30B, IPOTOKOJIOB — ATO MOPSAKOBBI HOMEp B Iperesax
KaJIGHJITApHOTO ro/1a/ y4eOHOT0 To/1a M0 KKIOMY BUIY WJIM Pa3HOBUIHOCTH JIOKYMEHTOB. B mpukazax
PErUCTPAIIMOHHBIA  HOMEpP MOXET JIOTIOJIHATHCS ~ OYKBEHHBIM  HWHJEKCOM, 0003HAYaIOIINM
Pa3HOBUIHOCTH.

JInst ucxoasmux JOKYMEHTOB PETUCTPAIMOHHBIA HOMEDP COCTOUT U3:

1) mopsiIKOBOTO HOMEpa B Tpeeax MacCHBa OTIPABISIEMON KOPPECTIOHICHITNH;

2) uHIEKCa Jiefia B COOTBETCTBUU C HOMEHKJIATYPO 1e71 00pa30BaTebHON OpraHU3alliH.

Peructpanmonnslii HOMEp JIOKYMEHTA, COCTAaBJIEHHOTO COBMECTHO JIByMsI W  Oolee
OpraHu3aIusIMHi, COCTOUT U3 PETUCTPALMOHHBIX HOMEPOB JOKYMEHTOB Ka)JI0W M3 3TUX OpraHU3aIHii,
MIPOCTAaBIISIEMBIX UYepe3 KOCYIO YEpPTY B MOPSIKE YKa3aHUs aBTOPOB B JOKYMEHTE.

CcbuiIka HA perucTPAlMOHHBIM HOMEP M 1aTy J0KYMEHTA.

Ccbuika Ha PErucTpPallMOHHBIA HOMEP U JaTy TOKYMEHTa BKIIOYAeT B ce0sl perucTpaluOHHbIN
HOMEp U JIaTy JOKYMEHTa, Ha KOTOPbIH JI0JKEH OBbITh J1aH OTBET.

Ccbuika Ha HOMEp M JaTy JAOKYMEHTa HCIOJIb3YeTCs IpU OQOPMIICHUU MHCEM, SBIISIOLIUXCS
OTBETaMM Ha MOCTYIHUBILIEE MUCHMO (3ampoc, Mpock0y u ap.). CBeneHusT B PEKBU3UT MEPEHOCATCS C
MOCTYNHUBIIET0 JOKYMEHTa M COOTBETCTBYIOT PETHCTPAllMOHHOMY HOMEpY M JaTe MOCTYIHBIIETO
JOKYMEHTA.

OrpanuuurtenbHas OTMETKAa ISl JAHHOTO PEKBU3UTA IMPOCTABISETCS B JIEBOM 4YacTH OJiaHKa
MMChbMa TOJT PEKBU3UTOM «J1aTay» U «PErHCTPAIIMOHHBII HOMEDP JOKYMEHTaY.

Hannuue nanHOro pekBH3WTAa UCKIIOYAeT HEOOXOAMMOCTh YINOMHHAHHMS HOMEpa M JaThbl
MOCTYIUBIIETO JOKYMEHTAa B TEKCTE MUChbMa, YTO OCBOOOKIAET TEKCT OT CIIPABOYHON UH(POPMAIUH.

MecTo cocTaB/IeHMSI UJIH U3JAHUA JOKYMEHTA.
MecTo cocTaBlIEHHUS (I/I3I[8.HI/I$I) JAOKYMCHTA YKAa3bIBACTCA B JOKYMCHTAX, U3TrOTABJIMBACMBIX Ha
OJraHkax KOHKPCTHBIX BUAOB TOKYMCHTOB.

Anpecar.
AnpecatamMu JTIOKyMEHTa MOTYT OBITb OPUAMYECKHE JIMIA, UX CTPYKTYpHBIE

noapasaCICHUA U JOJDKHOCTHBIC JIMIA, a TAKKC (pI/I3I/IquKI/Ie JIM1a.

PexBusur «agpecar» HNpOCTaBIIACTCA B BerHeI‘/’I npaBoﬁ YaCTH JOKYMCHTA (Ha OaHke c
YIJIOBBIM PAacCIIOJIOKCHUCM pCKBI/I3I/ITOB) W CIipaBa MoA PCEKBU3UTAMU OJraHka (HpI/I IpoOaA0JIbHOM
PAaCIIOJIOKCHHUU PCKBU3UTOB 6J'IaHKa). CTpOKI/I PCKBU3HUTA «aApeCaT» BBIPABHUBAIOTCA 110 JICBOMY Kparo
HJIN OCHTPYIOTCA OTHOCUTCIILHO CaMOM JJIMHHOM CTpOKHU.



Ecnu nokyMmeHT anpecoBaH IOPHIMYECKOMY JIMIY WIH €r0 CTPYKTYPHOMY TOJIpa3ielieHuIo 0e3
yKa3aHUs JOJKHOCTHOIO JIMIA, UX HAMMEHOBAHUS IPUBOISTCS B UMEHHUTEIILHOM TaJIeXKe.

IIpumepsr

1. Munucrepcrso o6pasoBanusi,
HAYKH H MOJIOAEKH
Pecny0iiuku Kpbim

2.  MunucTepcTBO 00pa3oBanus,
HAayKH 1 MoJioexu Pecnydanku
Kpbsim
ynpagnJjieHue o0mero oopa3oBaHus

[TouTOBEII1 afgpec yKa3pIBaeTCs MPU HANIPABICHUH JOKYMEHTA Pa30BBIM KOPPECIIOHICHTAM.

Ecimm  nokyMeHT aapecoBaH PYKOBOAUTENIO IOPUIMUYECKOTO JIUIA WM €ro 3aMEeCTHTEINIO,
HAaMCHOBAHKE IOPHIMYECKOTO JIMIIA BXOJUT B COCTAB HAMMEHOBAHUS JTOJDKHOCTH ajipecara, KOTOpoe
MIPUBOAMTCS B TATEIFHOM TIaJIeKe.

[Tpumep —

PykoBoauTenro PenepaibHOro

apXMBHOI'0 areHTCTBA

®amuiausa U.0.

Nuuuuansl craBATcs nocjie (paMUWJIMU HE3aBHUCHMO OT TOTO, KOMY aJpEcOBaH JIOKYMEHT —
JOJIKHOCTHOMY JIMILY WU U3UYECKOMY.

IIpn anmpecoBaHuM mHCbMa PYKOBOJUTENIO CTPYKTYpHOTO TOJpa3AeieHUs] YKa3bIBaeTcs B
MMEHUTEJIBHOM MaJie)ke HaMMEHOBaHHE OpraHu3alliy, HUXKE - B JaTEJbHOM IaJ[e’)kKe HauMEHOBAaHUE
JOJIKHOCTH PYKOBOJUTENIS, BKIIOYAIOIEe HAMMEHOBAaHUE CTPYKTYPHOTO MMOJApa3fesieHus, (paMuiuio,
WHUIUABIL.

[Tpumep-

MuHucTepcTBO 00pa30BaHus,

HAyKH U MoJsogexu Pecnny0mmkn Kpeim
HavanbHuKy ynpasJieHus 001ero oopa3oBanusi
®amuausa U.0.

IMepen damunueid AODKHOCTHOTO JIMIA JOMYCKACTCS YHOTPEOSITh COKPAILICHHE «T-HY»
(rocroiMHy), €ClK aapecar My)KUUHa, WIH «T-XKe» (TOCMOXKE), €CIH apecar KEHIUHA.

[Ipu pacceiike JOKYMEHTa TpYIIE OpPraHu3alldii OJHOTO THIIA WIX B CTPYKTYpHBIE
MOJIpa3/ICICHUs OJTHOM OpraHU3aIliy, apecaT yKa3bIBaeTCsi 0000IEHHO.

B otHOM OKyMEHTE He JOJKHO OBITh 0OJiee YEThIpEX aIpecaToB.

[Ipu OoJbIIEM KOJHMYECTBE aIpecaToB COCTABISETCS CIHMCOK (JIUCT, YKa3arelb) pacChUIKH
JOKYMEHTa, Ha KaXJIOM JIOKyMEHTE YKa3bIBacTCsl OJWH ajpecaT WM ajapecaT oQpopMIIeTCs
0000IIEHHO.

B cocraB pekBu3uTa «Aapecart»y MOKET BXOIUTh MOUTOBBIN ajpec. DIEMEHTBI TOYTOBOTO aapeca
yKa3bIBAIOTCS B TIOCIIC0OBATEIEHOCTH, YCTAaHOBIIEHHOHU [IpaBuiiaMu oka3aHus yCIyT TIOYTOBOM CBSI3H.



IIpumep -
Bceepoccuiicknii
HAY4HO-
HCCJIe10BATEIbCKU I
HHCTHUTYT
JAOKYMEHTOBE/IeHUs 1
apXUBHOIO J1eJia
Ipodcoro3nas y..,
a. 82,
Mocksa, 117393
B cnydae ornpaBku JOKyMeHTa (pU3MUECKOMY JIUIYy YKa3bIBAlOTCS: (amMuiivs, WHUIHAIIBI,
MOYTOBBIM azpec: (yaula, HOMEp JOMa M KBapTUPbI, HACEJIEHHBIN IMyHKT, pailoH, o0iacTh (Kpai,
pecny06irKa), MOYTOBBIA HHAEKC).
[Tpumep -
®amuiaua U.0.
Caposas yia., 1. 5, kB. 12,
r. JHCK, JHCKO# 00.1., 301264
[Ipu ormpaBke muchbMa MO AJICKTPOHHOW TOYTe WM TO (aKCUMUIBHOW CBsi3u (0e3
JOCBUIKM TIO TOYTE) MOYTOBBIA ajpec He yka3biBaeTcs. [Ipu HEOOXOIMMOCTH MOXET ObITh yKa3aH
ANIEKTPOHHBIN aapec (HoMep Tenedona/dakca).
[Tpumep -
Bceepoccniickunii HAy4YHO-
HCCJIe0BATEILCKUI HHCTUTYT
AOKYMEHTOBe/JeHHs U apXUBHOIO JeJia
mail@vniidad.ru

I'pud yrBepxaeHusi 10KyMeHTA.

I'pud yTBepKAEHUS MPOCTaBISIETCS HA JOKYMEHTE B CIy4ae ero yTBEpKICHUs JTOJLDKHOCTHBIM
JIMLIOM, pacTiopsAIUTEIbHBIM JOKYMEHTOM (IIPUKA30M, paclOPsUKEHUEM, PEIICHUEM).

I'pud yrBepkIeHHs pa3MellaeTcsi B IPAaBOM BEPXHEM YIUly MEPBOro JiMcTa JoKyMeHTa. CTpoKu
PEKBHU3UTA BBIPABHUBAIOTCSA IO JIEBOMY Kpar0 WJIM LEHTPYIOTCS OTHOCUTENBHO CaMOW UIMHHOMN
CTPOKH.

[Ipu yTBEp)KIECHMM OKYMEHTA JOJKHOCTHBIM JIMIIOM I'pu( YTBEP)KIECHUS COCTOUT M3 CIIOBa
YTBEPXIAIO, HauMmeHOBaHMsI JODKHOCTH JIMLA, YTBEPKIAIOIIETO JOKYMEHT, €ro IOJIHCH,
MHUIHMAJIOB, ()aMUIIMH U JAaThl yTBEPKACHUS.

ITpumep -

YTBEP/XKJIAIO

Jupextop MBOY COLI Ne 1

Hopmuce U.0. ®amuius

Jara

[Ipu yTBepXAEHUU JOKYMEHTa pPACHOPAIUTEIBHBIM JOKYMEHTOM TIpu( YTBEpKICHHUS
cocroutr u3 cimoBa YTBEPXJIEH (YTBEPXJEHA, YTBEPXJIEHbBI umu YTBEPXJIEHO),
COIJJaCOBAHHOTO C  HAMMEHOBAaHUEM  BHUJAA, YTBEPKAAEMOIO  JOKYMEHTa, HAaUMEHOBAaHUS


mailto:mail@vniidad.ru
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pacnopsaUTENLHOTO JOKYMEHTA B TBOPUTENBHOM MaJIeXKe, €ro JaThl, HOMEpaA.

[Tpumepsl
1. (Tlopsnok) YTBEPXKJIEH
npukazom MBOY COMI Nel
5 anpeas 2021 r. Ne 82
2. (IlpaBuna) YTBEPX/JEHbI

npukazom MBOY COLI Ne 1
15.06. 2021 r. Ne 83

3. (IlonoxeHnue)
YTBEPXJAEHO
npuxkazom MBOY COII Ne 1
15.06. 2021 r. Ne 83

[Ipu npunsTHH (pacCMOTPEHUH) JOKYMEHTa KOJUIETHAIbHBIM OpPraHoM o0pa3oBaTelIbHOMN
OpraHu3aliy, pelIeHNus KOTOpOoro GUKCUPYIOTCA B IPOTOKOJIE, B TpU(e MPUHATO (PACCMOTPEHO)
YKa3bIBaC€TCS HAMMEHOBAHKME OpraHa, PENIeHHEeM KOTOPOTO HPUHAT JOKYMEHT, JaTa W HOMeEp
MpoTOKoJia (B CKOOKax), YTBEP)KIAIOIIETO0 JOKyMEHTa B TBOPHUTEIBHOM IIaJIeXKe, €ro IaThl,
HOMeEpa.

[Tpumepsi
3. (IMopsnok) MPUHAT
neAaroru4ecKuM coBeTOM
(mporoko. ot 15.08.2021 Ne 12)
4. (Ilpasuna) NPUHATHI
Ypap/isilonum cOBEeTOM
(mpoToko.a ot 15.06.2021 Ne 8)
3. (TTonoxenue)
IMPUHATO
001HM coOpaHueM padOTHUKOB
o0pa3oBaTe/IbHOM OpPraHu3anuu
(mporokoJ 15.06.2021 r. Ne 83)
3aroJI0BOK K TEeKCTY.
3arojoBOK K TEKCTy BKJIIOYAET B ce0s KpaTKoe COAEp)KaHUE JOKYMEHTAa, €0 OCHOBHYIO
CMBICJIOBYIO HAarpy3Kky. 3arosioBok Qgopmynupyercs ¢ npempiorom «O» («O6») u oTBeyaeT Ha BONPOC
«0 yeM?»:

. npukas (0 yem?) 0 CO3/IaHUM aTTECTAlIMOHHON KOMHUCCHU;
. npukas (o yem?) 00 yTBEpKIEHUH IUTATHOTO PACIIUCAHUS;
. nUCHMO (0 ueM?) 0 MpeaoCTaBICHUU HH(DOPMAIIHH.

3aroJ0BOK COCTaBJISIeT HCIOJHUTENb JIOKYMEHTA. 3arojloBOK K TEKCTy O(QopMiseTcs MoJ

pekBu3UTaMH OJaHKa cleBa, OT TIPaHHIBI JIEBOrO MNojs. Eciam TekeT JOKyMEeHTa He MpEeBbIIaeT
YeThIpeX-TISTH CTPOK MK oopMileH Ha OiaHke Gopmarta AS, 3aroJIoBOK MOXHO HE yKa3bIBaTh.

3arojoBOK  JOKYMEHTAa 3alUCBIBAETCS IPU €ro PErucTpali B  COOTBETCTBYIOIIME



11

perucrpanroHHbie GopMbI: KapTOUKy, 0a3y JTaHHBIX.

Teker 1okyMeHTA.

TexcT JOKyMEHTa COCTaBIISIETCS HA PYCCKOM SI3BIKE KAaK IOCYJapCTBEHHOM s3bike Poccuiickoin
Oenepaunn. TeKCT JOKyMEHTa H3JIaraeTcs PyCCKUM JIMTEPATYPHBIM S3BIKOM C YYETOM OCOOEHHOCTEH
o(UIMANTBHO-IEIOBOTO  CTHJIA, BUAAa JOKYMEHTa W €ro Ha3HaueHWs B  YIPaBICHUYECKOU
nesitenbHOCTH. CozepkaHue JOKYMEHTA JI0JKHO OBbITh M3JI0KEHO KPaTKO, JJOTMYHO, TOUHO U SICHO.

TexcTbl JOKyMEHTOB M3J1araroTCs:

- oT 1-TO nMIa €AMHCTBEHHOTO YHMCia B JOKyMEHTax (IpHUKa3, paclopsbKeHue W T. 1.)
pyKoBouTENS 00pa30oBaTEeNIbHON OpraHu3aluy, JACHCTBYIOUIET0 Ha MPUHIMIAX €JWHOHAuYalIus, a
TaKKe JIOKYMEHTax, aJpECOBAaHHBIX PYKOBOJACTBY OpPraHHM3alMU: IPHUKA3bIBAIO... IOATOTOBUTH M
IIPEICTaBUTh HA PACCMOTPEHHE; IIPOILY PACCMOTPETH
BOIPOC 00 YCTAaHOBJIEHUH JIBTOTHBIX TapU(DOB...;

- 3-T0 JHIa eIUHCTBEHHOTO YMCIa B JIOKYMEHTaX KOJUIETHAJIbHBIX OPraHOB: KOMHUCCHS
peInIa...; OpraHU3ausl HE CUUTACT BO3MOXKHBIM...;

- 1-ro nMIa MHOXKECTBEHHOTO YKCJIa B COBMECTHBIX JOKYMEHTAaX: MPOCUM IPEICTaBUTh
JAHHBIE O...; IPEACTABIIIEM Ha PACCMOTPEHHUE U YTBEPKICHHUE. ..

- 3-T0 JINIIa MHOKECTBEHHOTO YHCJIa B IIPOTOKOJIAX: CITYIIAIHN, BRICTYITHIIN, TOCTAaHOBHIIH,
penmim.

B noxymeHTax, ycTaHaBIMBAIOIIUX IIpaBa M OOS3aHHOCTH OpraHU3allli, €€ CTPYKTYPHBIX
HOJIpa3/ielieHui (10JIOKEHHE, MHCTPYKIMS), a TaKKe COJAEpKallMX ONMCAaHUE, OLICHKY (PAKTOB WM
BBIBOJIbI (aKT, CIIPaBKa), UCMOJB3YyeTCs (POpMa M3JI0KEHUS TEKCTa OT TPETHEro JIMLA €IUHCTBEHHOTO
WIA MHOXECTBEHHOI'O 4HMCla («OTAET OCYILECTBIAET (QYHKIHH», «B COCTaB OOBEAUHEHMS BXOIAT»,
«KOMHCCHS YCTAaHOBUIIA).

B Tekcre [noKymMeHTa, NOATOTOBJIEHHOTO Ha OCHOBAHMU 3aKOHOJATEJIbHBIX, WHBIX
HOPMAaTUBHBIX IIPAaBOBBIX aKTOB, M3JaHHBIX OpPraHaMU BJIACTU M YNPABICHUS, JOKYMEHTOB, PaHee
U3JIaHHBIX OPraHOM BJIACTH — aBTOPOM JOKYMEHTA, YKa3bIBA€TCSl HAaUMEHOBAHME BHJA JOKYMEHTA,
HAaMMEHOBAHHUE OpraHa, M3JaBIIErO JOKYMEHT, JaTa NPUHATHS WM YTBEPXKACHUSA NOKYMEHTA, €ro
PErUCTPaLMOHHBIM HOMED, a TAK)KE 3aroJIOBOK K TEKCTY WJIM HAUMEHOBAHUE BUA JOKYMEHTA.

ITpumepst
«B cootBerctBuM ¢ moctaHoBieHuem IIpaBurtenbctBa ot 13.08.1997 Ne 1009 «O6
yrBepxkaeHud [IpaBun MOATOTOBKM HOPMATHUBHBIX IIPABOBBIX AaKTOB (elepalibHbIX OPraHoB
WCIIOJHUTENbHON BJIACTU U UX TOCYJAPCTBEHHOM PErUCTpaLIIN;
«B  coorBerctBun ¢ IlosokeHHEM O TIOCTOSIHHO  JEUCTBYIOLLEW OKCIEPTHOMU
KOMMCCHUH YUPEKJIEHUS, OpraHu3aluM, NPEANpUATHs, YTBEPKIEHHBIM NpHKa3oM PocapxuBa oT
19.01.1995 Ne 2...».
Ecnu TekcT comepKUT HECKOJBKO MOPYYEHUM, PEIIeHUH, BBIBOJIOB, B TEKCTE BBIAEISIOTCS
pazzensl, MOapa3aeiibl, IyHKTHI, OAMYHKTHI.
B TekcT mokymeHTa MOTYT BKIIIOUYaThCsl (pparMeHThl, 0opopmIIeHHBIE B BHUJIE TAOIUIBI WIH
AQHKETBHI.
CTpaHHIIBI TEKCTa HYMEPYIOTCS apaOCKUMU I(PpaMu TOCEPEANHE BEPXHETO MOJIS.
B nuceMax ucmosib3yrot cienyromue GopMbl U3T0KECHUS:
e OT TEpPBOTO JIUI[Aa MHOXECTBEHHOTO 4YHCla («IIPOCHUM HAMpPaBUTH», «HAMpaBJIsEM Ha
paccMoTpeHue»);
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e TIEPBOTO JIMIIA SMHCTBEHHOTO YHCIA («CUUTAI0 HEOOXOIMMBIMY, CIIPOIITY BBIICITHTEY);
e TpeThero Jmna eauHcTBeHHoro uwucina («OO He Bo3paxkaer», «0OO cuurtaer
BO3MOYKHBIM»).

OTMeTKa 0 NPUIIOKEHUH.

OTMeTKa O MPHUIIOKEHUH COJCPKHUT CBEACHUS O JOKYMEHTE (JOKYMEHTAax), MpHUjaracéMoM K
OCHOBHOMY JIOKYMEHTY (B COTPOBOJHMTEIBHBIX NMUChMaX, MPETEH3MUSIX, aKTaxX, CIpaBKaX U JPYTUX
MH(POPMAIIMOHHO-CIIPABOYHBIX JTOKYMEHTaX) WJIM O TOM, YTO JIOKYMEHT SIBJISICTCSI TPUIOKEHUEM K
OCHOBHOMY JTOKYMEHTY (B TOKYMEHTaX - IPUJIOKECHUAX K PACTIOPSIUTEIHHBIM
JOKYMEHTaM, T[IOJIOKEHHSIM, TIpaBWJIaM, HWHCTPYKIUSM, JOrOBOpaM, IUIaHAM, OT4YeTaM H Jp.
JOKYMEHTaM).

B compoBoAMTENBHBIX THCBMax W APYrHUX WH(POPMAIMOHHO-CIIPABOYHBIX JOKYMEHTaX
OTMETKA O TPHJIOKEHUH 0(OPMIIIETCS MOJT TEKCTOM OT TPAHUIIBI JIEBOTO TOJIS CIEAYIOIIUM 00pazoMm:

- €CJIM IPUJIOKEHNE HAa3BaHO B TEKCTE:!
[Ipunoxxenue: Ha 2 1. B 1 3K3.;
- eCIIM TIPWIOKEHUE HE Ha3BaHO B TEKCTE WM €CJIM TMPHIOKECHHH HECKOJBKO, YKa3bIBAarOT
Ha3BaHUS IOKYMEHTOB-TIPUJIOKECHNH, KOJMYECTBO JIUCTOB M SK3EMIUISIPOB KAXKIOTO MPUIIOKEHUS:
[Ipunoxenue: 1. [lonoxxenue (HazBanue) Ha 5 1. B 1 9K3.
2. CripaBKa 0 KaJIpOBOM COCTaBe Ha 2 J1. B 1 3Kk3.;

- €CITU MPUJIOKEHHUEM SBJIIETCS 000COOIEHHBIN AIEKTPOHHBIM HOCUTENH (KOMITAKT- JIUCK,

usb-dier-HaKonmuTeNb U Ip.):

- Ilpunoxenue:
CD B 1 3k3.

- ©CJIM IPWIOKeHUE (MPUITOKEHUSI) COPOITIOPOBAHBI:
[Tpunoxenue:
otuet o0 pabote PUII B 2 3K3.

B pacniopsauTenbHbIX JOKyMEHTaX (MpUKa3ax, pacnopsKEeHHsIX), JOrOBOPaxX, MOJOKEHUSX,
MpaBUJIax, MHCTPYKIMAX U IPYTUX JTOKYMEHTaX OTMETKa O MPUIOKEHUH O(GOPMIIIETCS CeIyIOIINM
o0pazom:

- B TEKCT€ JOKyMEHTa MpU MEPBOM YIOMUHAHUHU JOKYMEHTA-NIPUJIOKEHHUS B CKOOKax
yKa3bIBaeTcs: ... (IPUIOXKEHUE) WU ... (TmpuijoxkeHue 1); mepen HOMEPOM MPUIIOKEHUS
JOTYCKAeTCsl CTABUTh 3HAK HOMepa: ... (Tpuiioxkenue Ne 2);
- Ha MIePBOM JIUCTE JOKYMEHTA-TIPUIIOKEHUS B TIPAaBOM BEPXHEM YTy YKa3bIBaeTCS:
Ipunoxenne Ne 2
k npukazy MBOY COIIJAC «JImHrBucT»
ot 15.08.2021 Ne 112.
CTpoku peKBHU3UTA BBIPABHUBAIOTCS MO JIEBOMY KparO WK IEHTPUPYIOTCS OTHOCUTEIBHO CaMOM
JUIMHHOW CTPOKH.
Ecnu npuniokeHneM K pacnopsiIUTENIbHOMY JTOKYMEHTY SIBJSI€TCS HOPMATUBHBIN MPABOBOM akT
WM MHOM JTIOKYMEHT, YTBEPXKIA€MbIl JaHHBIM DPACTIOPAIUTENbHBIM JTOKYMEHTOM, HA MEPBOM JIMCTE
MIPUJIOKEHUS TIPOCTABIIAETCS OTMETKA O MPHJIOKEHUH (0€3 CChUIKM Ha PacTopsIMTENbHBIN JOKYMEHT)
U rpud YTBEpKACHUSA, B KOTOPOM YKAa3bIBAIOTCSA JAHHBIE PACTIOPSIUTENHLHOTO JOKYMEHTa, KOTOPBIM
YTBEPKJIEH JOKYMEHT- IPUIIOKEHHE.
IIpumep -
IIpnaoxenune 1
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YTBEP/KJIEHO npuka3s
MBOY COHLI Ne 1 ot
18.05.2021 Ne 67

I'pu¢ cornacoBanus A0KyMeHTA.

[IpoekTbl MOATrOTOBIEHHBIX JOKYMEHTOB Mepea MOANKUCAHUEM B psAle ClydaeB
COTJIaCOBBIBAIOTCS C 3aMHTEPECOBAHHBIMM  YUPEXKACHUAMH, CTPYKTYPHBIMH IOJpa3AeiICHUSIMHU,
OT/I€IbHBIMU JI0JPKHOCTHBIMU JINLIAMHU.

I'pud cormacoBanus B 3aBUCUMOCTH OT BHa JOKYMEHTa U 0COOCHHOCTEH ero ohopMiIeHus
MO>KET IIPOCTABJISITHCSL:

- Ha TIEPBOM JIMCTE JOKyMEHTA (€C/IM JOKYMEHT UMEET TUTYJIbHBIN JIHCT, - HA TUTYJIbHOM JIMCTE)
B JIEBOM BEpXHEM YIJly Ha ypoBHE rpuda yTBEp:>KJIeHHUS WM O] HAMMEHOBAaHHEM JOKYMEHTa
OnuKe K HIDKHEMY I0JTI0);

- Ha MOCJIEIHEM JIUCTE IOKYMEHTA IOl TEKCTOM;

- Ha JIUCTE COTJIaCOBAHUS, SIBJISIOLIEMCS] HEOTHEMJIEMOM YacThiO IOKYMEHTA.

I'pud cormacoBanus nokymenta coctout u3 cioBa COI'JIACOBAHO, nomkHOCTH nHIIa, C
KOTOpPBIM COTIJIaCOBaH JTOKyMEHT (BKJIoYash HalMEHOBAaHWE OpraHM3alllM), €ro COOCTBEHHOPYYHOM
MOATNUCH, PACIIU(PPOBKU NMOANUCH (MHUIIMAJIOB, (DaMUIIUKN) U JaThl COTJIACOBAHUS.

[Tpumep -

COI'JTACOBAHO

JupexTop (Ha3BaHUE OpraHU3AIIHH )
(moamucek) N.0. Oamumnus

Hara

Ecnu cornacoBanue ocyliecTBiseTCsl KOJUIETHATbHBIM OpraHoM, B rpude corjacoBaHUs
yKa3bIBaIOT CBEJCHUSI 00 OpraHe, COrjacoBaBIlEM JOKYMEHT, JlaTeé ¥ HOMEepe MPOTOKOJa, B KOTOPOM
3aQUKCUPOBAHO pelIeHHe O coryiacoBaHuu. Eciu corjacoBaHue OCYILIECTBISIETCS MHCHMOM,
yKa3bIBaIOT BUJ] IOKYMEHTA, OPraHU3aIlUIO - aBTOPa JOKYMEHTA, 1aTy U HOMep MUChMa.

[Tpumepsi

1 COIJIACOBAHO
YupasiasilommMm COBETOM

MBOY C0OLI Nel

(IpPOTOKOJI OT Ne )
2 COIJJACOBAHO

nucbmMoM PocapxuBa

or Ne

Bu3a corsiacoBaHusi TI0OKyMeHTA.

Bu3sbl coracoBaHusi TOKYMEHTa — PEKBU3UT JIOKYMEHTA, YKA3bIBAIOIIUI Ha COTJIACHE WU
HECOTIJIaCHe JIOJHDKHOCTHOTO JIMIIa 00pa30BaTeIbHONW OpPraHU3alllK C COJICPKAHUEM MPOEKTa JJOKyMEHTA
(manee — Bu3a).

ITpumep

3aMecTuTeIb JUPCKTOpa 1o BOCIIMTATEIBHOM pa60Te
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JInynasa nmoamnuch N.N. NBanoBa

10.10.2023

OdopmiieHHass TakuMm o00Opa3oM BH3a O3HAYaeT COTJIACHME JOJDKHOCTHOTO JIMIA C
COZIepKAaHUEM JOKYMEHTA.
[Tpyn HaMMUMK 3aMeUYaHU 10 JOKYMEHTY BU3Y 0(OPMIISIOT CIICIYIOIIUM 00pa3oM:

3ameuaHus IpUJIararoTcs
3amecTuTeNb AUPEKTOPA MO0 BOCIUTATEIBHON padoTe

JInyHasa nmoamnuch N.N. UsanoBa

10.10.2023

JIOKYMEHT  BU3HPYETCS  HCIOJHUTENIEM W  3aWHTCPECOBAaHHBIMH B JOKYMCHTE
JOJKHOCTHBIMH JIMIIAMH, PYKOBOJHUTEIEM 00pa30BaTeIIbHON OpraHu3aIiyy.

3aMeuaHus JIOJDKHBI OBITH TIPEJICTABICHBI HA OTACIHLHOM JIUCTE, KOTOPBIA ITOIMHCHIBAIOT,
JTATHPYIOT M MPUIAraloT K JOKYMEHTY.

B moxymeHTax, MOJUTMHHUKH KOTOPBIX XPaHATCS B OpPraHU3allid, BU3BI MIPOCTABIISIOT Ha
MOCIIETHEM JIUCTE TOKYMEHTa MOJI TOITUChI0, HA 000POTE MOCIIEIHETO JIMCTA MOTHHHNKA JOKYMEHTA
VI HA JIUCTE COTJIACOBAaHUS (BU3MPOBAHUS ), IPUIIAraeMOM K JIOKYMEHTY.

B wucxomsmux NOOKYMEHTaX BH3BI MPOCTABISIOTCS HA OSK3EMIUIIpax JOKYMEHTOB,
MOMENIaeMbIX B JIEJNO.

Hoanuce.

JIOJDKHOCTHBIE JIMIIa TOJIUCHIBAIOT JOKYMEHTHI B TIpeAeiax CBOMX IOJHOMOYMH,
OTIpENICIICHHBIX Y CTaBOM 00111e00pa30BaTeIbHON OPraHU3aIUH U JIOJDKHOCTHBIMU HHCTPYKIIHSIMH.

[Moamuch COCTOMT U3 HAUMEHOBAHHMSI JIOJDKHOCTH JIMIA, KOTOPOE TIOIMHUCHIBACT JOKYMEHT
(moyHOTO — eclii JOKYMEHT HarnedaTaH He Ha OJaHKe, COKpAIleHHOTO — Ha JOKYMEHTE,
HarleyaTaHHOM Ha OJIaHKe), €ro COOCTBEHHOPYYHOUW TMOJIWCH, HWHUIIMAJIOB (WMHUIIMAT HMEHH),
hamuun.

ITpumepst

He Ha 0JaHKe:

Jupexrop MBOY COLI Ne 888 JInyHas moanuch N.0. ®amuaus
Ha 0JaHKe

Jupexrop JInynas noanucey N.0. damuaus

HpI/I O(I)OpMJIeHI/II/I JAOKYMCHTAa Ha OnaHke JAOJDKHOCTHOT'O JIMIIda AOJIKHOCTb J3TOroO JikMia B
IOAIINCH HC YKA3bIBACTCA.

IIpumep JInynas noanucey N.0. damuaus

B JAOKYMCHTAaX, COCTAaBJICHHBIX KOMHCCHCﬁ, B TMOAIMUCHU YKa3bIBACTCA CTATyC JIHMIAa B
COCTaBC KOMHCCHU.

IIpumep -
IMoanucew N.0. amuiaua
IHoanuck N.0. ®amuiiua
IHoanuck N.0. ®amuiiua

IHoanuck N.0. ®amuiiua
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IIpencenaresib KOMHCCHU
Yj1eHbI KOMHUCCHH

B ciiyuae oTcyTCTBUS pYKOBOAUTENS MPUKA30M ONPEIENIAETCS JIMLO, UCIOIHSIONIEE €ro
00513aHHOCTH, a TAK)KE YMOJIHOMOYEHHOE MOJIIICHIBATh IOKYMEHTHI, IIPH 3TOM TOIIUCH 0OPOPMIISETCS
C YKa3aHMEM cTaTyca JOLKHOCTHOTO JIMIA B COOTBETCTBUU C MPUKA30M (PaCOPSKEHUEM).

[Ipumep -

H.o. nmpexTopa Hoanmuch N.0. ®amuius
WIN:

Hcnonusiromuii 0013aHHOCTH AMpPEKTOpa Hoamuer HN.O.
Damunu

[Ipy moanucaHny NOKyMEHTa JIMIIOM, UMEKOUIUMM IIPABO MOJAIKCH B CIIy4ae BPEMEHHOI'O
OTCYTCTBHSI PYKOBOAMTENS, UCIPABIICHUS B HAaUMEHOBAHUE JIOJDKHOCTU U pactiu@poBKy GamMuinu
YK€ MOATOTOBICHHOIO M COTJACOBAHHOIO IIPOEKTa JOKYMEHTAa BHOCSTCS OT pPYKH HIH C
HCIIOJIb30BAHUEM COOTBETCTBYIOIIUX ILITAMIIOB.

He nomyckaercst cTaBUTh KOCYIO 4€PTY, HAJIUCh «3a» NEPe]l HANMEHOBAaHUEM JOJLKHOCTH
JIMLA B MMOJIMUCH, €CJIH JOKYMEHT IOAMKUCHIBAET NHOE JIOJKHOCTHOE JIMIIO.

DJIEKTPOHHAA MOANMCh.
OtmeTka 00 3JEKTPOHHOW MOANMMCH HCIONB3YETCS IMPU BHU3YAIHU3AIMH AIIEKTPOHHOTO
JOKYMEHTA, MOJMMCAHHOTO 3JIEKTPOHHON MOAMKCHIO, ¢ COONMI0AeHHEM TpeOOBaHMI:
a) MECTO pa3MeIIEeHUsI OTMETKH 00 3JIEeKTPOHHOM MOMIMUCH JOJHKHBI COOTBETCTBOBATH MECTY
pa3MenieHus: COOCTBEHHOPYYHOMN MOJIMUCH B aHAJIOTUYHOM JIOKYMEHTE Ha OYMa)KHOM HOCHUTEIIE;
0) PJIeMEHTBHI OTMETKH 00 AJIEKTPOHHON MOINUCH JOJKHBI ObITh BUIUMBIMH U YATAEMBIMU MPU
0TOOpaXeHUH TOKYMEHTa B HATYpaJbHOM pa3Mepe;
B) DJEMEHTHl OTMETKH OO0 DJIEKTPOHHOM TOAMHCH HE JOJDKHBI IEPEeKPhIBAThCS WM
HaKJIa/IbIBAaThCS APYT Ha JIPYTra;
') 2JIEMEHThl OTMETKH 00 3JIEKTPOHHOM MOANKMCH HE JOJDKHBI NMEePEKPBIBATH 3JIEMEHTHI TEKCTa
JOKYMEHTA U Ipyrue OTMETKU 00 3JIEKTPOHHOM noAnucu (Ipu HaIUYUK).
OtmeTka 00 SIEKTPOHHOM MOAMKMCH W BKIOYaeT (pasy «JoKyMeHT MoJmucaH 3JIEKTPOHHOM
MOAMKCHIO», HOMEp cepTu(duUKaTta KIo4ya OHIIEKTPOHHOW mMOAmucH, (aMHUIIUI0, UMS, OTYECTBO
BIIaJIeTbIa cepTU(UKaTa, CPOK ACHCTBUS cepTH(HKATa KITI0Ua AJIEKTPOHHON MOAIMKUCH.

ITpumep
Hupekrop ®UO aupekropa
JOKYMEHT INOAINNCAH
3JEKTPOHHOHN MOANNUCHIO
Cepruduxar lalllaaalllllIII
Baanesen UBanoB AJiekceil bopucoBua
HeiicrBurenen ¢ 01.01.2017 mo 01.01.2022
Ileuars.

OTTHCK IIeYaTu 3aBEpSACT MOJIMHHOCTD TOAINKUCHU NOJIZKHOCTHOTO JIMIla Ha NOKYMCHTAax,
YAOCTOBCPAOIINX IIpaBa JIHUII, (I)I/IKCI/IPYIOH_[I/IX (I)aKTLI, CBA3aHHBIC C (I)I/IHaHCOBBIMI/I cpeacrBamMu, a
TAKXKC Ha HOKYMCHTAX, MNPCAOCTABJIACMBIX 3a MNPCACIbI OpraHu3aliui W MOpCAYyCMATpPpUBAIOIINX
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3aBepeHUE MOJIMHHOCTU NOANKUCH. BHYyTpeHHUE NTOKYMEHTHI (MPUKa3bl, MPOTOKOJIBI U T.J.) MEYaThIO
HE 3aBEPSAIOTCA.

[Tewats mpocTaBiseTcs, HE 3axBaThiBasi COOCTBEHHOPYYHOU MOMMUCH JIUIA, MOMAMUCABIIETO
JOKYMEHT, W1 B MecTe, 0003HaueHHOM «MII» («MecTto neuatny).

OtMmeTKa 00 MCIIOJIHUTEJIE.
OtmeTka 00 HWCHOTHUTENC BKIIOYAEeT B ce0s (PaMmiInio, WMS, OTYECTBO HCIIOTHHUTEIS
JOKyMEHTa, HOMep ero TenedoHa.

OtmeTka 00 HCIOJHUTENE MOXET JOIOJHATHCS HAWUMEHOBAaHWEM JIOJDKHOCTH,
CTPYKTYPHOTO TIOPA3/ICICHHSI M AICKTPOHHBIM aJPECOM HCIIOJTHUTEIIS.

Otmetrka 00 wucnosHuTene oQOpMIIIETCS Ha JUIEBOM CTOPOHE TMOCIEAHEro JIMCTa
JOKYMEHTa OT TPaHUIIBI JICBOTO ITOJISI WIIH, TP OTCYTCTBHH MECTa, - Ha 0OOPOTHOW CTOPOHE BHH3Y
cleBa.

[Ipumep -

3a0eaun UBan AnapeeBuny,

KonTposibHOe ynipaBjieHHe, BeXylIUil ClelUuaJIUuCT,

+7(978) 924-45-67, Zabelin@gov.ru

OtmeTKa 00 UCTIOTHHUTENE MOKET 0(DOPMITATHCS KaK HUKHUN KOJOHTHUTYJ M TIEYaTaThCS
mpu(TOM MEHBIIEro pa3mepa.

OTrMeTKa 0 3aBepeHUH KOIHUH.

OOpazoBarenbHasi OpraHM3alMs MOXKET 3aBEPATh KOIMUU TOJBKO TeX JOKYMEHTOB,
KOTOpBIE CO3MAIOTCS B HEW, a TakKe B Cydasx, MPEIyCMOTPEHHBIX B a03alle BTOPOM HACTOSIIETO
nyHkTa. Komusi TOKyMEHTa W3roTaBIMBaeTCSl W BBIAAETCS TOJBKO C Pa3pElICHHs] PYKOBOIUTEIS
OpraHu3aIliy, €r0 3aMECTUTEIICH WITH PYKOBOJUTENSI CTPYKTYPHOTO TIOIpa3ICIICHHS.

B ciiysae mOATOTOBKM JOKYMEHTOB JUIS TPEAOCTAaBIICHUS CyNeOHBIM OpraHam, MpH
pEeIICHUH BOIIPOCOB I10 MPUHSTHIO JIUIl HAa paboTy, 0OyueHHE, YAOCTOBEPECHUS UX TPYIAOBBIX U IPYTUX
MpaB BO B3aMMOOTHOIIICHUIX C YUPEKICHUEM, a TAKKE NMPH (HOPMHUPOBAHUHU JIMUHBIX 1€ PAOOTHHUKOB
o0rreoOpa3oBareNbHas OpraHu3ays MOXKET M3TOTaBIIMBATh KOTIMU JIOKYMEHTOB, BBIJIAHHBIX JAPYTHMH
YUpeXKIACHUSAMHU (KOTTMH TOKYMEHTOB 00 00pa30BaHUM U JIp.).

[Ipu BBIgaYe KOMHMH JOKYMEHT BOCIPOM3BOIMTCS IMOJHOCTHIO (OJAaHK 00pa30BaTEIbHON
OpraHu3aiuu, HoOMep, Jata, COJICPIKAHHUE U T. II.).

B mpaBom BepxHeMm yriry Konuu mnuimetcst ciioBo «Komwus». [lpu Bblaye KOMHUU ¢ KOTUU
cienyet nucarb «Komus ¢ Konumy.

Eciu komwsi Juisi BHYTPEHHErO IIOJIb30BaHHS, TO JUIsi 3aBEPCHUS HIKE PEKBU3UTA
«[Toamuch» MPOCTABISIOT 3aBEPUTEIILHYIO HAANKUCh: «BepHO»; JIOJDKHOCTH JIMIA, 3aBEPSIOLICTO
KOIHIO; TMYHYIO MOJMUCH; paCIIU(PPOBKY MOIMUCH (MHUIIUANBI, (aMUITUIO); 1aTy 3aBEPEHUS.

ITpumep -

Bepno
Cexperaps/CnenuajucT mo Kagpam
JInyHas noanuch B.B. UBaHoBa

10.10.2023

Ecau xomus BeImaeTcs miIs MNpEaACTaBJICHUA B JPYI'yr0O OpraHu3alnuro, TO OTMCTKa O
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3aBCPCHUH KOIIMU JOOIMOJHACTCA HAAIIHMCbIO O MCECTC XPAaHCHUA ANOKYMCHTA, C KOTOPOIO ObLIa
H3TrOTOBJICHA KOIIUA, U 3aBCPACTCA ICUHATHIO OpraHrU3allvuu.

IIpumep -
[Mopmuunuk noxkymenta Haxoautcst B MBOY Illkona Ne 3 B gene Ne 12-k 3a 2022 roj.
JIJis mpocTaBICHUS OTMETKH O 3aBEPEHUU KOTIMH MOKET UCIIOJIb30BATHCS IITAMII.

OTMeTKa 0 MOCTYIJICHUH JOKYMEHTA.

OTMeTKka O TMOCTYIJICHWH JOKYMEHTA CIY)KUT JJIsl TIOATBEPKIACHHS (DaKkTa TOCTYIUICHHS
JOKYMEHTa B OPraHM3al{I0 M BKJIKOYAET JAaTy MOCTYIUIEHUS W BXOISAIIMM PETHCTPALlMOHHBIM HOMED
nokyMmeHnTa. [Ipn He0OX0IMMOCTH OTMETKA O MOCTYIJICHUH MOXKET JOMOJIHATHCS YKa3aHUEM BPEMEHU
MOCTYIUIEHHUS B yacaxX M MUHYTaX U coco0a JOCTaBKU JOKYMEHTA.

OTMmeTKa 0 OCTYIJIEHUH TIOKYMEHTA MOYKET MPOCTABIATHCS C MOMOLIBIO HITaMIIA.

Pe3osnronust.

Pe3omtonust copep KUT yka3aHHe M0 UCHOJHEHHUIO JoKyMeHTa. Pesomtonus odopmisercs Ha
CBOOOJHOM MecTe paboyero noJjs JOKyMeHTa, Ha OJIaHKe pe30II0IUU UM BHOCUTCS HEMOCPEACTBEHHO
B CHCTEMY JIEKTPOHHOTO JOKYMEHTOO00pOTa.

Pe3omtonus BritouaeT: paMuiInio, MHUIUANBI UCTIOJHUTENS (MCIIOHUTENEH ), OpyYeHHe 10
JOKYMEHTY, TIpH HEOOXOIMMOCTH - CPOK HMCIIOJTHEHUS, TIOJIIUCH JINIA, BEIHECIIETO PE30JIIOIHIO, 1aTy
PE30ITIOIHH.

Pe3omonus, kak mpaBuiio, MUIIETCS OT PYKH PYKOBOAMTEIEM Ha MOJJIMHHUKE TOKyMEHTa
Ha CBOOOIHOM OT TEKCTAa MECTE.

[Tpumep -
®amuiua U.0.
I[Mpoury noaroroButs npeajo:xkenus k 10.11.2021.
IMoanucek
Jara

OTMmeTKa 0 KOHTpOJIE.

OTMeTKka O KOHTpOJIE CBUJECTEIBCTBYET O TIIOCTAHOBKE JOKYMEHTa Ha KOHTPOIIb,
MPOCTABISETCS IITAMIIOM WM MTPOU3BOAUTCS 3amuch OT PyKu «KOHTpoJb» Ha BepxHEM ToJie
JOKYMEHTA.

KoHnTposto nojyiexaT Bce 3aperucTpUPOBaHHbIE JOKYMEHTHI, TPEOYyIOIINe UCTIOTHEHUSI.

Cpoku HCMONHEHHUS JOKYMEHTa YCTaHABJIMBAIOTCS B COOTBETCTBHM CO CpPOKaMu,
0003HaYeHHBIMU 3aKOHOJIATEIbCTBOM, OpraHu3alyed, HampaBUBIIEH TNOpPYYeHHE WM TPOChOY,
paciopsaUTENbHBIM TOKYMEHTOM HITH PE30JIOIME pyKOBOIUTENS 00pa30BaTENbHOM OpraHu3aluu.

Cpoxk mpoctaBinsiercs B (hopMe JaThl 3aBEPILICHUS UCTIOTHEHHUS.

OTMeTKa 0 HAIPABJICHUH JOKYMEHTA B 1€JI0.

OTMeTKa O HalpaBJIEHUU JOKYMEHTA B JIE0 ONPENEsseT MECTO XPaHEHHsI JOKYMEHTA MOCie
3aBepiIeHus] pabOThl ¢ HUM W BKJIIOYAET: clioBa «B neno», WHAEKC nena 1Mo HOMEHKIAType Jel, B
KOTOpO€ TIOMEIIAeTCsl JOKYMEHT Ha XpaHEHHUe, C yKa3aHHeM Tojia, JODKHOCTH JIMIA, 0(OPMHBIIETO
OTMETKY, MOJIIUCH, AATHI.

IIpumep -
B nesio Ne 01-18 3a 2020 1.



18

Cekperapsb
IMoanucek /lata
OTMeTKa 0 HalpaBICHUH JOKYMEHTa B JIJI0 MOKET JIOTIOJHATHCS KPATKUMHU CBEICHUSMH O
XapaKTepe UCIIOIHEHUS JOKYMEHTA.
4.TpeGoBaHUs K COCTABJIEHHIO HEKOTOPBIX BI/I0B IOKYMEHTOB.

IIpukas.

IIpuka3s - mNpaBOBOM JIOKaJIbHBIM HOPMATUBHBIA aKT, KOTOPBIM M3JAETCA EIUHOJIHMYHO
pyKoBOJUTENIEM OO0Opa30BaTEeIbHOM OpraHu3alud M yJIOCTOBEPSET pEIIeHUs OpraHU3aluOHHO-
pacnopsAUTENLHOTO XapaKTepa.

[lpuka3sl  W3MAOTC TIO  OCHOBHBIM  BONpPOCaM  JAEATENBHOCTH,  aJMHUHUCTPATHBHO-
XO3SMCTBEHHBIM BOIPOCAM U KaJIpOBBIM BOIpocaMm (JMYHOMY COCTaBy) 0Opa3oBaTeIbHOM
OpraHu3aliiy.

[Tpuka3 moAnMcHIBaeTCS B COOTBETCTBUM C TPEOOBAaHUSIMH, YKa3aHHBIMH B PekomeH narmm.

[Tocne moanucanusi MpUKa3a U3MEHEHUS] W/WIHA JIOTIOJIHEHHSI B HErO BHOCSITCS ITyTEM H3/IaHUS
HOBOTO NPUKa3a 0 BHECEHUH U3MEHEHUHN U/WIIN JOTIOJIHEHUH.

[Ipuka3, kak npaBusio, opopmisieTcss Ha OnaHKe 0Opa3oBaTeNbHONW OpraHU3alMM B MEYaTHOM
BHJIE.

[Ipuka3 wumeeT cienylolMe PEeKBU3WUTHI: HaWMEHOBaHHE OOpa30BaTEeNIbHOM oOpraHU3aluu
corjacHo ycraBy; HauMeHoBaHue Bunaa JnokymeHTta (IIPMKA3), nara, HoMep, MecTo cocTaBieHus,
3aroJIOBOK K TEKCTY, TE€KCT, HAUMEHOBAaHUE JIOJDKHOCTH, MOAMKUCH JOLKHOCTHOTO JIMIA (MHULIMAI,
(haMuIHs ), BU3BI COTJIACOBAHMSI, 03HAKOMJICHHSI.

JaToit mpukaza (pacmopspKeHHUs) SBISETCs ngaTa ero mnoamucaHus. Jlata odopmisercs
u(GpoBEIM CITIOCOOOM; HOMEP COCTOMT M3 3HaKa «Ney U mopsiAKOBOro HoMepa npukaza: ot 00.00.0000
Ne 000.

Copep:xaHue mprKa3a KpaTKO U3Jaraercs B 3aroJIoBKe, KOTOPbI HaunHaeTcs ¢ npeaiora «O» u
COCTaBIIIETCS. C TIOMOIIBIO OTIVIArOJBHOTO CYyIIECTBUTENBbHOTO («OO0  yTBEpKIeHHH...», «O
CO3JIaHUU...») WIH CYIIECTBUTEIBHOTO («O0 UTOTaX...»).

B nmpukasax Tekct uznaraercsi OT epBOTO JIUIA €ANHCTBEHHOTO YnCia («IIPUKA3BIBAIOY).

Bo Bpems o3HakOMIIEHHS C NPUKA30M YKa3aHHBIMU B HEM JIMIIAMHU Ha IMEPBOM SK3EMILIApE
MpHKa3a MPOCTABJISIOTCS MOJIMUCH C YKa3aHUEM JIaThl 03HAKOMJICHHSL.

Howmepa cTpanuil mpocTaBiIsitoTcs MOCEpEeIUHE BEPXHETO MOJIs IMCTa HAYMHAas CO BTOPOTO JIUCTA.

[Ipuka3bl HyMEpYIOTCS B MOPSIKE UX M3JaHUSA B Mpeleiax KaJeHJIApHOrO roja; MPUKas3bl IO
OCHOBHOU JIEITENIBHOCTH M MO KaJpOBBIM BOIpocaM (JIMYHOTO COCTaBa) HUMEIOT OTACIbHYIO
MOPSIIKOBYIO HYMEPAIIHIO.

[Ipu Hymepaiuu TpuKa3zoB AOMYCKAETCS UCIOJIb30BaHUE JOTOTHUTENBHBIX OYKB.

IIpumep:

K- xaapsi;

JI - INYHBINA COCTAB;

O- ocHOBHAasI AeSITEILHOCTD;

Y — oGyuarommecs.

[Ipuka3 BcTymaeT B CHIly ¢ MOMEHTa €ro TOAMHCAHUS PYKOBOJUTENIEM O0Opa3oBaTEIbHOMN
OpraHu3aliM, €Clii B TEKCTE HE YKa3aHO JIPYroro cpoka.

[Tpuka3zsl peructpupytorcs B KHure/xxypHaie peructpauu mpruka3on

[Tpukaser popmupyrorcest B Jlenmo omuH pa3 B kBapraid. KHura/KypHan MpOHYMEpOBBIBAETCH,
MPOLTHYPOBBIBACTCS, CKPEIUIAETCS TOANUCHI0 PYKOBOAWUTENS] M TEYaThlo  00pazoBaTenbHOU
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opranusaiuu (mpwiokenue 1). B konme kamenmapuoro roxa Jlemo ( He Oosiee 250 mucTOB)
odopmisiercs B coorBeTcTBUH ¢ [lo0keHnem 06 apxuse.

IIpuxa3bl 10 OCHOBHO 1eATEJIbHOCTH.

TekcT npukasa 1o BOpocaM OCHOBHOM AEATEIbHOCTH 00pa30BaTeIbHON OpraHU3allii COCTOUT
Y3 JIBYX YacTel - KOHCTATUPYIOIIEH (MpeaMOyIbl) U pacropsiAUTEILHOM.

B koHcTatHpyromeid 4acTu OTPa)XaroTCs UEIU U 3aa4d MMPEIIUChIBAEMbIX JICUCTBUM, IPUYMHBI
W3/aHMs TIpUKa3a, JAeTCs CChUJIKA Ha JIOKYMEHT, MOCIY>KUBIIMH OCHOBAaHWEM JJisi TOJTOTOBKH
IpHKa3a. YKa3aHHas 4acTb MOKET HauMHaThCsl co cioB «Bo ucnosnenue...», «C 1enbo...» U TOMy
nonoOHoe. Ecnm moKyMeHT wW3maeTcs Ha OCHOBAHHMU JIPYTOTO PACIOPSIUTEIBHOTO JOKYMEHTA,
B KOHCTaTUPYIOIIEH YaCTH YKa3bIBAETCSl Ha3BaHUE BHUJA 3TOTO JIOKyMEHTa, ero aBTop (MunuctepcTso,
CoBeT MUHHUCTPOB W Jp.), JaTa, HOMEP M 3aroJioBOK. To4yka B KOHIIE KOHCTATHPYIOIIEH 4acTH HE
CTaBUTCA.

PacniopsinutenbHas yacth npukasza HaunHaetcs co cioBa [IPUKA3BIBAIO, koropoe nedaraercst
C HOBOH CTpPOKHM OOJBIIMMU OyKBaMU 0O€3 OTCTYIUIEHUS OT JIEBOTO MOJISI U KaBbIUEK, MOCIE YEro
CTaBUTCS JIBOCTOYHE.

PacniopsimutenpHas 4acTh AETUTCS HA MYHKTHI U MOJITYHKTHI, KOTOPBIE HYMEPYIOTCS apaOCKuMU
nudpamu. B KakKIOM MyHKTE MOJDKHBI OBITh yKa3aHbl MCIIOJHUTEIH, KOHKPETHBIC 3aJlaHus
(mopydeHusi) ¥ CpPOKH WX BBINOJTHEHUs. VcmonHWTENMW MOTYT OBITh Ha3BaHBI TaKke OOOOIIEHHO:
«PYKOBOJIUTENSIM METOAMYECKUX OOBEAMHEHUI», «3aMECTUTENsIM Jupekropa». [lpu sTom, Kak
MpaBUJI0, HE TPHUMEHSETCS HAIMMCAaHWE HEKOHKPETHBIX IOPYYEHHH, KOTOpPHIE COJAEp)KaT CJoBa:
«YCKOPUTBY», «YIYUIIUTH», «AKTHUBU3UPOBATH», «OOpAaTUTh BHHUMAaHHUE», «COBEPIIECHCTBOBATHY,
«IPOJOJIKUTEY» U T.IL.

OtnenbHble 3amaHus  (Hampumep, 3aaHus, coJepkamue MUGPOBBIE JaHHBIC) MOTYT
0pOpMIIATHCSL B BHJIE MPHJIOKEHUS K MPHUKAa3y CO CChUIKOW HAa HUX B COOTBETCTBYIOIIMX IYHKTax
MpHKa3a U 0POPMIISIFOTCS COTJIAaCHO JaHHBIM PekomeHaanusm.

CrpaHuLpl IpUKa3a U NPUIOKEHUN HYMEPYIOTCSA KaK €IMHbINA JOKYMEHT.

Ecnu nmpuka3om oTMeHsIeTCS NpeAbIIyIUN pacCOPSIUTEIbHBINA JOKYMEHT, B PACIOPSIUTEIbHON
YaCTH yKa3bIBAETCA IIYHKT, KOTOPBIA JTOJDKEH HAYMHATHCSA cO CJIOB: «[Ipu3HaTh yrpatuBmuM cuiy...».

W3menenus, BHOCUMbIE B TpuUKa3, O(GOPMIISIOTCS OTACIBHBIM IPUKA30M, KOTOPBIH MOJHKEH
UMETh Takoi 3arosioBok: «O BHECEHUM MU3MEHEHUN W/WIM JOMOJHEHUN B MPHUKA3 ...» C YKa3aHUEM
JaThl, HOMEpA, 3aroJIoBKa pacHOPSAUTEIBHOTO JIOKYMEHTa, B KOTOPBIM BHOCATCS HW3MEHEHUS.
PacnopsiauTensHas 4yacTh NprUKa3a HAYMHAETCA C TAKOTO MyHKTA!

1. BHecTH U3MEHEHHUsI B TIPUKA3. ..

Jlanee OTHOENbHBIMM MOANYHKTaMH (OPMYIUPYIOTCS H3MEHEHHs B  PaCHOPSAUTEIbHBIN

JOKYMEHT.
IIpumep -
1) MYHKT 2 U3JI0)KUTh B CIEIYIOIIEH pelaKiiy;
2) MYHKT 3 UCKIIIOUUTB;
3) ab3ar11 BTOpOii MyHKTa 4 TOTIOTHUTH CIIOBAMH...

Ecnu nusMeHeHus B paCHOp}I,I[I/ITCJ'IBHHﬁ JOKYMCHT O(l)OpMJ'ISIIOTCfI Ha OTACJIBbHOM JINCTC (J'II/ICTaX),
B IICPBOM ITYHKTC paCHOPHHHTeHBHOﬁ YacCTH MIpHUKa3a YKa3bIBACTCA:

1. BHectu u3sMeHeHus B...

Ilocneguuii IIYHKT paCHOPHHHTCHBHOﬁ qaCTu B CJIy4dac HCO6XO,Z[I/IMOCTI/I MOKCT COACPIKATH
PEeHICHUEC O BO3JIOKCHUHU HA JOJIKHOCTHOC JIMIIO (bYHKLII/II‘;I IO KOHTPOJIIO 34 UCIIOJIHCHHUEM IIpUKa3a.
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IIpuka3bl 10 KaIPOBBIM BONPOCAM.

[Ipuka3sl MO KagpoOBBIM BOIpocaMm (JIMYHOMY COCTaBy) OGOpPMIIAIOTCS Kak B
yaupumpoBannoii popme (Ilocranosnenue I'ockomcrara PO ot 05.01.2004 Ne 1 «O06 yrBepkaeHIH
YHU(DUIUPOBAHHBIX (HOPM MEPBUYHON YUETHON JOKYMEHTALMHU IO YUETY TPYZa U €ro OIUIaTh»), TaK U
B TEKCTOBOM.

JlaHHbIN BUJ IPUKa30B 0(OPMIISIETCS B BUJI€ MHAUBUIYaJIbHOTO WJIM CBOJIHOTO.

B uHIuBUAyaTbHOM IpHKa3e COACPKHUTCS WHPopManus 00 OJHOM PabOTHHUKE; B CBOJHOM - O
HECKOJIbKUX, HE3aBUCUMO OT TOT'0, KAKUE YIPaBIECHUYECKUE PEIICHUsI 10 HUM IPUHUMAIOTCS (IpUeM Ha
paboTy, Ha3HAUCHHE Ha JOJKHOCTD, IEPEBO/] Ha IPYTYIO JOJDKHOCTB (paboTy), YBOJILHEHUE U IIp.).

CopepxaHue MHIMBUAYaJIbHOTO IpHKa3a MO KaIpOBBIM BoOIpocaM (JINYHOTO COCTaBa) KPaTKo
u3JlaraeTcs B 3aroJIoBKe, KOTOpbIM HauumHaeTcs ¢ mpemyiora «O» W COCTaBISETCS C MOMOIIBIO
OTIJIAr0JILHOTO CYIIECTBUTENBbHOTO: «O HazHaueHuwu...», «O NpUHATUU..». B CBOIHBIX Npukaszax
MOXET MPUMEHSTHCSI 0000IIEHHBIN 3arooBokK: «O KagpoBBIX Bompocaxy, «O TUYHOM COCTaBe».

B tekcre npukasa no kazpoBbIM BOIIpocaM (JINYHOMY COCTaBY), KaK MPaBUII0, KOHCTATUPYIOIIAs
4acTb HE OTMEYaeTCsl.

PacnopsinutenbHast 4acTh NpHKa3a HauMHAETCs, KaK MPaBUIIO, C TJlarojia B HEOIpEAeIeHHON
dopme: «lIpunsatey, «Haznauutey, «llepeBectn», «OOBIBUTEH» U TOMY MOI00HOE.

Hanee yka3biBaloTCs (aMuiausi, UMs, OTY4ECTBO (IpU HAIWYMHM) pPAOOTHHKA, HAa KOTOPOTO
pacnpocTpaHsieTcss JeWCTBUE MpUKa3a, W TEKCT MpHKaza. B cBogHOM mpukaze GaMuwivd JHI B
npeienax MyHKTOB pa3MellatoTcs Mo andaBuTy.

B npukaze o HazHaueHWU WM YBOJbHEHMHM PaOOTHUKA YKa3bIBaeTCsl MOJIHAsA JaTta (4Yucio,
MecsIl, ToJ) (aKTHYEeCKOTO BBIXOJla pabOTHHWKA Ha paboTy (MpeKpalieHus TPYAOBBIX OTHOIICHUH),
pa3Mepsl ero J0KHOCTHOTO OKJIaJa COTJIACHO IITATHOMY PaclHCAHHUIO.

B cBomHOM mpukasze mo KaJpoBBIM BOIpocaM (JIMYHOMY COCTaBY) B PacloOpPSAUTENbHYIO YacTb
BKJIIOUaeTcsl MHpopMalus, KoTopas pa3MellaeTcs B TaKOil MOCIeA0BaTeIbHOCTH: MPHUEM Ha paboTy,
MIepPEeBO/l, YBOJIbHEHUE.

B xaxaom mnyHKTe mpHKa3za IO KaJIpoBBIM BompocaM (JINYHOMY COCTaBy) YKa3bIBaeTCs
OCHOBaHUE OTHOCUTEJIBHO €ro H3JaHus (3asBJICHHE paOOTHHKA, TPYJOBOW JOTOBOpP (COTJAIICHHUE),
NOKJIaqHasl 3alucKa, MpEeACTaBlICHUE, XOJaTaiiCTBO, pEIIEHHUE AaTTECTAllMOHHON KOMHCCUU
0011e00pa3oBaTEIHLHON OPraHnu3aIu) U T. 1.

Pacnopsizkenmue.

Pacriopsbkenne - pacnopsauTeNbHBIM JIOKAIbHBIM HOPMATHBHBIA IPABOBOW akKT, KOTOPBIH
U3JIaeTCsl PYKOBOJAILIMM pPaOOTHHKOM OOpa30BaTelbHONW OpraHu3alud (HAIpUMEp, 3aMEeCTHTENIEM
PYKOBOJIUTEINS, PYKOBOJIUTENEM CTPYKTYPHOTO MOJApa3JelieHusi) Mo BoIpocaM HH(POPMAIMOHHO-
METOIUYCCKOTO, aIMUHUCTPATHBHO-XO3SMCTBEHHOTO M OPraHM3allMOHHOTO XapaKTepa, BXOISAIIUM B
€ro KOMIICTCHIIHIO.

Pacniopspxkenuem ohopMIIsStoTCs BOIIPOCH! KPATKOCPOUHOTO OJTHOPA30BOTO XapaKTepa.

PacriopspkeHust COCTaBISIFOTCS] aHAIOTUYHO MpHUKa3aM (B MeYaTHOM BapuaHTE) MOXKHO Oe3 cloBa
«ITPUKA3BIBAIO».

Koncratupyromas 4yacTe TEKCTa B PaCHOPSDKEHHUAX OTHENSIETCS OT PacHoOpsIUTENbHOM 4YacTH
CIIOBaMHU: «ITPEJIAT" AXO», «PEKOMEHVYIO», «OBA3BIBAIOY, «CUUTAIO
HEOBXOJWMbIM».

Pacniopsbkenust peructpupyrorcs B Kuure/’xypHaie perucTpaiuu pacrtopsbKeHuid (npuiosicenue
2). Kuaura/sxypHai IpoHYMEpPOBBIBACTCSI, MPOITHYPOBBIBACTCS, CKPEIUISETCS TOIUCHI0 PYKOBOIUTEIS
U TeYaTblo oO0pa3oBarenbHOW opraHu3anuu. Pacmopspkenus Qopmupyores B Jleno oawH pas
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B KBapTai. B koHIe kanenmaapHoro roaa [emno (ae 6osee 250 nuctoB) oGopMIIsieTCss B COOTBETCTBHUH C
[Tono>xennem o0 apxuBe.

IIporoxo..

[Iporecchl IPUMEHEHUS YITPABICHYECKUX PEIICHUH 00pa30BaTeIbHONM OpraHU3aIued U
camMH pelIeHUs] JOKYMEHTHUPYIOTCS C IOMOLIBIO TPOTOKOJIOB KOH(EPEHIIUH, [TeJarornyeCcKux COBETOB,
KOMUCCHH U TIp.

B mporoxosiax 3acegaHMii KOJUIETMalbHBIX M COBEILATENbHBIX OPraHOB TEKCT M3JIAaraercs OT
TPETHEr0 JHUIAa E€AMHCTBEHHOIO uucia («IIeJarornyeckuil COBET... IOCTAHOBIISIET», «COOpaHUe...
PEITUIIoy).

[IpoTtokos cocraBisieTcsi HA OCHOBAaHWM 3alMCEd, CAETaHHBIX HEMOCPEICTBEHHO BO BpPEMS
3aceJaHui, MPEJCTABIEHHBIX TEKCTOB M TE3UCOB JOKJIAJ0B WU BBICTYIUIEHHH, CIPAaBOK, MPOEKTOB
penIeHui.

[IpoToKO0JI MOKET COCTABIATHCS KaK B PYKOIIMCHOM, Tak U B IIe4aTHOU (popme.

Jlatoii mpoTokona sBISETCS JaTa MpOBeJIeHUs 3acenaHus. Eciou 3acenaHue NpoJIoSIKaloch
HECKOJIBKO JTHEH, TO Yepe3 TUPE YKa3bIBAIOTCSA MEPBBIA U MOCIEIHNUN IEHb 3aCEIaHNUs.

Homep mporokona JOMKEH COOTBETCTBOBATH MOPSAKOBOMY HOMepy 3acenanus. Hymeparus
MIPOTOKOJIOB BEAETCA B Ipejaenax KaJeHJApHOro rojia OTIAENIbHO MO KaXAOW TpyIme MPOTOKOJIOB
3aceJJaHusl COOTBETCTBYIOLIETO KOJJIETHaJIbHOIO OpraHa.

B pekBusuTe «MecTo 3acelaHus» yKa3blBaeTCs Ha3BaHUWE HACEJIEHHOTO ITyHKTa, B KOTOpPOM
COCTOSIOCH 3aCEJaHuE.

3aroJIoBOK K TEKCTY MPOTOKOJa JOHKEH OTOOpakaTh BHJI 3acelaHus (coBeliaHue, coOpaHue,
KOH(EpEeHIM U T.NI.) WKW KOJJIETHAIIbHOW NeATebHOCTH (KOMHCCHsS, COBET, coOpaHue, pabouas
rpyIIa v T.I.) ¥ BKJIIOYaTh Ha3BaHUE BUAA JOKYMEHTA.

TeKCT mMpOTOKOJIa COCTOUT U3 BBOJHOW M OCHOBHOM YacTeH.

BBognas wacteh coaepxkuT mnocrossHHyro —uHpopmanuio (cnmoBa IIPEJACE/IATEJID,
CEKPETAPB, IIPUCYTCTBOBAJIM) wu mnepemenHyrwo (damMuiaus, HWHUIMAJIBI IpeacenaTes,
ceKpeTaps u npucyrcTByromux). [Ipn He06X0AUMOCTH YKa3bIBAIOTCS IOJDKHOCTU MPUCYTCTBYIONINX, &
TaKKe MHULIMAIGL, (aMIIMK JOJDKHOCTU JIML, MPHUIJIAUICHHBIX Ha coBemanue. [Ipu kommuectse
ydacTHUKOB OoJiee 10 cocTaBisieTcs CIUCOK MPUCYTCTBYIOMINX, KOTOPBINA MPUIaraeTcsi K MpoTOKOIY.

Eciu nmpoTtokos odopmisiercs B edatHoit popme, To cinoBa [IPEJICEJIATEJIb, CEKPETAPD,
I[NPUCYTCTBOBAJIM mnedatatoT OT HYJEBOIO TOJOXKEHUS TaOynsTopa, OT 2-TO TOJOXKEHUS
TalynsTOopa CTaBUTCS THpPE, MHHUIMAIB U (paMUIMM THUITYT B MMEHHUTEIbHOM Majexe. Damuiun
MPUCYTCTBYIOIIUX PACIOaralorcs B al(aBUTHOM MOPSAKE U IeyaTaroTcsl 4yepe3 | MexCTpOYHbIN
WHTEpBAJL.

BBoanas yacte npoToKoJI1a 3aKkaHuMBaeTcs noBecTkoil AHs. Cnoa «lloBecTka AHs MeyaTaroT OT
HYJIEBOTO TMOJOXKEHUs TalyiasITopa, MOCIe HHUX CTAaBUTCS JBoeToude. Bompochl MOBECTKH MIHSA
HyMmepyroTcsi apabckumu nudpamu. Kaxaplii HOBBIA BOMpOC TeYaTaoT OT 1-To  MOJIOKEHUs
TadynsaTopa.

IlocnenoBaTenpHOCTh  PACIOJIOKEHHS BOIPOCOB ONPEHEIAETCS CTENEHBI0 HUX BaXXHOCTH.
Bonpocsl nepeuncnsorcs B MMEHUTENbHOM majexe. Jlokmax (otyer, cooOmieHue, nHbopmanus),
HAaUMEHOBaHHE JTOJHKHOCTH, MHUIUAIBI U (DaMUTUIO TOKJIAJUMKa MUIIYT B POJUTENHHOM manexe. He
pEeKOMEHJyeTcs BKIIOYaTh B TMOBECTKY JAHsA Bompoc «Pasnoe». Kaxaplii Bompoc 10JbkeH OBITH
KOHKpeTu3upoBaH. @opMupoBaHre BOIIPOCOB B OBECTKE JIHSA HaumHaeTcs ¢ mpeiora «O (O6)».

OcHoBHast 4acTh MPOTOKOJIA COCTOUT U3 PA3JIENIOB, KOTOPBIE TOJIKHBI COOTBETCTBOBAThH ITYHKTAM
MOBECTKU AHA. Pa3aensl HymepyoTcs apaOCKuMHU HUppaMu U CTPOSTCS M0 TaKOH cXxeMme:
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CJIIYHIAJIN - BBICTVYIINJIN - PEIINJIV (IIOCTAHOBUWJIN),

VYka3zaHHBIE CIIOBa MedYaTaroTcs OoNbIMMU OykBamMu 0O€3 OTCTyma OT TPAHMIIBI JEBOTO IOJI.
[Tocne 3TUX CIIOB CTaBUTCS IBOETOUME.

[Tocne cnoa CIIVIIAJIM yka3biBaeTcst KpaTKUM TEKCT BBICTYIICHHUS OCHOBHOIO JIOKJIAJYMKa.
QaMmwivsg M WHUALMAIBL KaKIOTO JOKJIAJYMKA II€YaTalTCA C HOBOW CTpoku. KpaTkuil Tekcr
BBICTYIUICHHUS U3JIaraeTcs B TPEThEM JIULE €MHCTBEHHOTO YUCIIA.

TexcTbl WM TE3UCHI JOKIAJ0B U BBICTYIUICHUH, OOPMIICHHBIE KaK OTJENbHBIC JOKYMEHTHI, B
TEKCT MPOTOKOJIa He BKiouarorcs. Ilocne cBeneHuit 0 JOKJIAUUKE CTaBUTCS TUPE U YKa3bIBACTCA:
«Teker gokiaza (BHICTYIUIEHUS) IPUJIAraeTcs K MPOTOKOIY.

[Tocne cnosa BBICTYIINJIU ¢uxcupyroTcst BHICTYIUIEHHS TEX JIML, KOTOPbIE IPUHSIN y4acTHe
B OOCyXIeHHM Jokinajna. BeicTynneHuss oQopMisioTcs B MHPOTOKOJE C yKa3aHUEM JIOJKHOCTEH,
(dbamMuIMii 1 MHULKAJIOB, BBHICTYNAIOUIMX B UMEHUTEIBLHOM Ma/ieXke, a TAKKe ¢ KPaTKUM H3JI0KEHUEM
coJiep’KaHus BOIpoca U OTBETOB Ha Hero. Cojep:kaHKe BBICTYIJICHUM H3J1araeTcsi OT TPEThEro JIMIa
€IMHCTBEHHOTO YHCIa.

Ilocne cmosa PEIIMJIN (IIOCTAHOBUJIN) ¢ukcupyercss MNpUHATOE pELIEHHE 10
o0Cy)XKJJaeMOMY BOIpPOCY TOBECTKH [HA. PelieHne AODKHO OBbITh KOHKPETHBIM W BKIIIOYATh
COCTaBJISOLIME, KOTOPbIE OTBEYAIOT Ha CJEIYIOIIHNE BOIIPOCHI: KOMY, YTO CIENIaTh U B KAaKOM CPOK.

Pemenus, conmepikaiye HECKOJBKO BOIMPOCOB, MOJPA3AEISAIOTCS HAa MYHKTHl W TOJIYHKTHI,
KOTOpbIe HyMepyroTcs apabckumu 1udpamu. [loanyHKTel HyMepyroTcs nudpaMu ¢ TOYKOM.

B cnyuae, korja Ha 3aceJaHMM MPUHUMAETCS pelIeHne 00 YTBEPKAECHUU JOKYMEHTa, KOTOPbII
oOcyxJancs Ha 3aceJaHUH, 3TOT TOKYMEHT MpHaraercs K MPOTOKOJIY U B HEM JENAeTCsl CChUIKa Ha
HOMEp U Jary nporokosa. [Ipy Hamuuuum Jpyrux AOKYMEHTOB, KOTOpPbIE paccMaTpUBAIIUCh Ha
3aceaHnu, U (GakT 0OCYKIEHHUST KOTOPHIX ObLI 3a)MKCUPOBAH B TEKCTE MPOTOKOJA, OHU HyMEPYIOTCSI
apabckumu mudpamu (I[lpunoxenue 1, Ilpunoxenue 2). B cOOTBETCTBYIOMUX MyHKTaX MPOTOKOJIA
JIeNIaeTCsl CChUIKA Ha 9TU MPUIIOKEHUSI.

[IpoTokos moanuchIBaeTCsl MpeceaTeNIbCTBYIONINM Ha 3aceIaHuU KOJJIETHAIbHOTO OpraHa U
CeKpeTapeM.

Brinucka u3 npoTokosa — TOYHasi KOMUs 4acTH TeKCTa MOJAJIUHHOTO MPOTOKOJIA, OTHOCAIIETOCs
K TOMY BOIIPOCY IOBECTKH JHsI, IO KOTOPOMY F'OTOBUTCS BBIMTUCKA. BhIMUCKaA U3 IPOTOKOJIA COJEPKUT
CIIEyIOIIMe PEKBU3UTHI: HAaUMEHOBaHHE OOIIe00pa30BaTeNbHON OpraHu3alluy, Ha3BaHUE BHUJA
JOKyMeHTa (BBIMMCKAa U3 IPOTOKOJA), JaTa 3acelaHus, MECTO COCTaBJICHHS, 3aroJIOBOK K TEKCTY,
TEKCT, MOJIMUCH, OTMETKY O 3aBEPEHHH KOIIUU.

[IpoTokobl PETUCTPUPYIOTCA B Kuure/xxypnane perucTpainuu MIPOTOKOJIOB
(npunosrcenue 3). Kuura/»ypHaa npoHYMEPOBBIBAETCS, POLTHYPOBBIBACTCS, CKPEIUIACTCS MTOAMHCHIO
PYKOBOJIUTEINS U MeYaTbio 00pa3oBareiabHON opranuzanuu. [Ipotokomnsl hopmupyrores B Jleno oaux
pa3 B kBaprai. B konue kanenmapHoro roxa Jleno (ue Oosee 250 nuctoB) odopmisiercs B
cooTBercTBUH ¢ [Tonoxenunem o6 apxuse.

Cayxe0HOe MHCbMO.
CnyxebHOoe THCHhMO COCTaBIISIETCS C IIeNbi0 0OMeHa HH(pOopMaIUeil U mpeICTaBIsieT COO0H:

- OTBCThI O BBINIOJIHCHHUU SaHaHHﬁ, ONPCACIICHHBIX B aKTaX OPraHOB FOCYI[&pCTBCHHOfI BJIaCTH,
MOPYUYCHHUAX BBICITHUX JOJDKHOCTHBIX JIMIL;

- OTBETHI Ha BBINIOJHEHUE MIOPYUYEHUN BBIIIECTOSIINX OPraHU3aLNT;
- OTBETHI Ha 3aPOCHI APYIUX YUPEKACHUM;

= OTBCThI HaA 06paIJ_IeHI/I}I TpaxxJaaH,
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- OTBETHI Ha 3aPOCH Ha HH(POPMAIIHIO;
WHUIIMATUBHBIC MHChMa;
- COIIPOBOIUTEIBHBIC MTUCHMA.
CnyxebHoe muchMO ohopMIsieTcs Ha OJlaHKe 00pa30BaTEIbHON OpraHu3aIiy.
[TucbmMoO mMMeeT cienyronme peKBU3UTHL: JaTa, PErUCTPALMOHHBIN HOMEpP (MCXOISAIni),
CCBUJIKA HA PETUCTPAILIMOHHBIA HOMEp (BXOISIINIA) U AATy TOKYMEHTA, Ha KOTOPBIN JaeTcsi OTBET (MpHU
HaJU4MM), aJpecar, 3aroJioBOK, TEKCT, OTMETKA O HAJIMYUHU TPWIOKEHHUH (B ciIydae HEOOXOIUMOCTH),
moAnuch, ceeaeHus 06 ucnosautee (®.1.0., KoHTaKTHBIN HOMep TenedoHa).
JlaToil muchMa SBJISIETCSl JlaTa €ro MOJIMCaHus, KOTOopas JOJDKHA COBMaJaTh C JaTou
PErucTpali UCXOISIIECH KOPPECTIOHICHITHH.
OCHOBHBIM PEKBU3UTOM CITY)KEOHOTO MUChMA SIBJIIETCS TEKCT, KOTOPBINA, KaK MPaBHIIO, COCTOUT
W3 IByX yacTedl. B mepBoil yacTu yka3pIBaeTCsl MPUYMHA, OCHOBAaHUE WM OOOCHOBAHHUE MOATOTOBKHU
MUChMa, TPUBOJIATCS CCBUIKM HAa JIOKYMEHTBI, KOTOpbIe OBLIM OCHOBAHHEM JIJIi €r0 COCTABJICHHUS.
Bropas yacTh BKIIIOUaeT BBIBO/IbI, MPEIOKEHHUS, TPOCHOBI, pEIIEHUs U T. M., KOTOPhIE Pa3MEIIatTCs C
ab3aria.
Kaxk mpaBumo, B muchMe 3aTparuBaeTcsi OJIMH BOIIPOC.
TekcT nmucbma u3naraeTcst OT NEPBOTO JIMI[A MHOXKECTBEHHOTO YHMCIIa C UCIOJIb30BAHUEM CIIOB:
«IIPOCHUM COOOIIUTb...», «Pa3bSCHIEM, UTO...».
CnyxebHoe TUChMO MOANKCHIBAETCS] pPYKOBOIUTENIEM 00pa30BaTeIbHOM OpraHn3alyH.

Cnpaska.

CrpaBka - TOKYMEHT, TOATBEPKIAIOIINNA KaKue-TH00 (PaKThl Ui COOBITHSI.

CripaBku OBIBAIOT IBYX BUJIOB:

CrpaBka Ui ONHUCAHUS WJIM TOITBEpKIeHUS (AKTOB, WM COOBITHI B JEATEIBHOCTH
OpraHu3aIiy.

CrpaBKHd COCTaBIISIIOTCSI 1O YKa3aHUIO BBILIECTOSALICH OpraHu3alii WX PYKOBOJUTENS
o0Opa3oBaTelIbHOM OpraHuzauuu s UHGOPMALMU O BBINOJIHEHUU IJIAHOB, 33/IaHUN, MOPYYEHUN U
MIPEJICTaBJISIOTCS B YCTAHOBJICHHBIE CPOKH.

Texcm makou cnpasxku cocmoum u3 08yx uacmeil.

B mepBoii yactu uznararorcs (akThl, MOCIY>KUBIIKE MOBOJOM K €€ HalMCaHUIO, BO BTOPOH -
MIPUBOJIATCS KOHKPETHbIE JaHHbIe. BHIBOBI U MPENIoKeHUs B CIIPaBKe HE JAIOTCS (32 UCKIIIOUYEHUEM
AHATTMTHYECKOM ).

CrpaBka J10KHA OOBEKTUBHO OTpa)kaTh COCTOSTHHE /1T, €€ COCTaBlieHHe TpeOyeT TUIATeIbHOTO
cbopa 1 MPOBEPKHU CBEACHUIA, MOTYT IPUBOIUTHCS TaOIHIIBI.

CrpaBku, cOCTaBlI€HHbBIC U PYKOBOJUTENS OPTaHNU3aIMH, TIOITUCHIBAET COCTABUTEIb.

CrpaBkd, KOTOpbIE COCTABJISIOTCS MO YKa3aHHMIO BBIIIECTOSIIECH OpraHu3allH, MOIIUCHIBAET
PYKOBOIUTENH 00111e00pa30BaTeIbHOM OpraHU3aIHH.

JlaToli cipaBKH SBJISIETCA JaTa €€ MO IMUCaHUs.

CrpaBku, yIOCTOBEPSIOIINE IOpUInYecKie (PaKThl: MOATBEPKACHNE MECTa pabOThI, 3aHUMAaEMOM
JOJKHOCTH, pa3Mep 3apaOOTHOM MIIATHI U T.]I.

J171 HUX IPUMEHSIOTCS YHUDUITUPOBaHHbIE TpadapeTHbIe OTaHKH.

Takoro pona crpaBKHM BBIIAIOTCSA MO 3alpocaM 3aMHTEPECOBAHHBIX JHI] (COTPYAHHUKOB) WIIH
YUPEKICHUHN U PETUCTPUPYIOTCS B )KYpHAJIE BBIJABAEMBIX CIIPABOK.

JlokiagHas 3amucka.
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JloknasHasi 3amucka - JIOKYMEHT, aJipeCOBAHHBIM PYKOBOIHMTENIO W HMH(OPMUPYIOLIHI €ro o
CIIO)KMBIICWCS CUTyallud, MMEBIIEM MECTO SIBICHMM WIH (DakTe BBIMOJHEHHOW pPabOTHI, a TaKkKe
COJIep KAl BHIBOJIBI U MIPETIOKECHHUS COCTABUTEIS.

JlokaiHasi 3aMCcKa MOYKET BBITIOJHATHCS PYKOITUCHBIM CIIOCOOOM.

TekcT mOKIagHON 3alMCKU IEUTCS Ha JIBE YaCTH: MEpBas - KOHCTATUPYIOLIas, Tl U3JIaraloTcs
MMEBIINE MECTO (PAKTHI WM OTHCHIBACTCS CUTYAIlUsl, M BTOpasi, B KOTOPOH M3Jaraercs MpeiiokKeHue,
npocsoa.

Tekcty nokiagHOW 3amuMCKH 00s3aTENBHO TPEIIIECTBYET 3arojiOBOK, HAYMHAIOMIMHCS C
npeiora «O», «Oo».

JoxnaanHas 3anucka oQopMisieTcs: Ha JTUCTe Oymaru.

AKT.

AKT - IOKYMEHT, COCTaBJI€HHbIH HECKOJbKMMHU JIMLIAMU U TMOATBEPKAAIOIINN YCTAaHOBIIEHHBIE
¢dakTel U AeicTBUs. AKTbI OQOPMIISIOTCS IO pe3ysibTaTaM pPEBU3MH, NMpH MpueMme-Tiepenade Iell,
CIMCAaHUM UMYIIECTBA U TOMY ITOJA0OHOE.

Akt odopmisercs Ha CcTaHIapTHOM Jmcte Oymarum ¢opmata A4 W uMeeT CleAyrolue
PEKBU3UTHI: Ha3BaHHE JIOKyMEHTa, Ipud yTBep>KIeHHs (Mpu HEOOXOJUMOCTH), JaTa U MECTO
COCTaBJICHUS, 3ar0JIOBOK K TEKCTY, TEKCT, MOIUCH JUI] (HE MEHee TPeX), KOTOPbIE COCTABIISUIN aKT.

TeKcT akTa COCTOUT M3 BBOJHOM M KOHCTAaTUPYIOIIIEH YacTeH.

B BBOJIHOIM uacTH yKa3bIBalOTCS OCHOBAaHMS [UIsl COCTaBJICHHS aKTa W Ha3bIBalOTCS JIUIIA,
KOTOPBIE COCTABUJIM AKT WM NIPUCYTCTBOBAIIM IIPH 3TOM. B KOHCTaTHpYIOLIEN YaCTH U3J1araeTcs CyTh,
3aJjaud, XapakTep MpoJeNaHHONH paboThl, YCTAaHOBJIEHHBbIE (AKThl, MNPEIJIOKEHUS U BBIBOJbI.
KoHcrarupyromas yacte MOXeT 0(hopMIIAThCS B BUE TaOMUIbl. B KOHIlE TeKcTa akTa 3aluChIBAIOTCS
JAHHBIE O KOJIMYECTBE DK3EMILIIPOB aKTa U UX MECTO HAXOXKACHHUS.

AKXT NOANKCHIBAETCS] BCEMHU JIMLIAMH, IPUHUMABIIUMH y4aCTHE B €0 COCTABJICHUU.

JInno, nmeroniee 3aMe4aHns K COACPKAHUIO aKTa, IOANKCHIBAET €r0 U U3J1araeT CBOC MHEHHE Ha
OTZIEIIBbHOM JINCTE, KOTOPBIN IIPUJIAraeTcs K aKTy.

Tenerpammnl, TejiepOHOrpaMMbl, (PAKCUMUIISIPHAS CBSA3b.

DTO JOKYMEHT IO OINEPAaTHBHBIM BOIpOCaM, IMepenaBaeMblili Mo TesnedoHy M 3amuchiBaeMblii
MOJIy4aTeIeM.

OO0s13aTeNIbHBIMU PEKBU3UTAMH TAKUX JOKYMEHTOB SIBIISIFOTCSI:

- HAMMEHOBAaHUE YUPEKICHUHN aJipecaHTa U ajpecara;

- PEKBU3UT «OT KOTO» U «KOMY» C YKa3aHHUEM JIOJDKHOCTHU, (paMHUITUM, M OTYECTBA JOKHOCTHBIX

NI,

- HOMep, J1aTa U BpeMs Mepeayu v npuemMa JJOKyMeHTa;

- TOJDKHOCTH M (paMUIIMK TIepeIaBLIeTo U MPUHSBILETO JOKYMEHT;

- HoMepa Tene(oHOB;

- TEKCT U NOJIIUCE.

[locTynuBmiMe AOKYMEHTBI IOJDKHBI MMETh TE€ K€ PEKBU3HUTBI, YTO W OTIPABIsAEMBIE, 3a
UCKIIIOYEHHEM IMOTNCH.

JIOKYMEHTBI COCTaBJISIFOTCS B OJHOM JK3EMIUIIPE U TOJIUCBIBAIOTCS PYKOBOJIUTENIEM WM
OTBETCTBEHHBIMH UCIIOJIHUTEIBHBIM.

3HeKTp0HHbIe JOKYMEHTbDI.
HOpH,Z[OK COCTaBJICHHUA, O(I)OpMJ'ICHI/ISI U COrjlaCoOBaHUA IIPOCKTOB JJICKTPOHHBIX AJOKYMCHTOB
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OCYHIECTBJISIETCS MO OOMIMM TpaBUjaM JIEJIOMPOU3BOJICTBA, YCTAHOBJIEHHBIM B OTHOILIECHUU
AQHAJIOTMYHBIX JOKYMEHTOB Ha OyMaXHOM HOCHTENE. ODJCKTPOHHBIA JOKYMEHT JIOJDKEH HUMETh
PEKBH3UTHI, YCTAHOBJCHHBIC I AaHAJOTMYHOTO JOKYMEHTa Ha OyMaXXHOM HOCHTENe, 3a
HCKIIFOUEHHEM OTTHCKA MEeYaTH.

B nepedenp 00s13aTeIbHBIX CBEICHUM O JOKYMEHTAX, MCIOJIB3YEMbBIX B IEISAX y4deTa W MOUCKA
JOKYMEHTOB B CHCTEMax OJEKTPOHHOTO JOKYMEHTO00OpOoTa 00pa3oBaTelbHOW OpraHM3alud B
COOTBETCTBHUU C IIPABHIJIAMH JIEJIOTIPOU3BOJICTBA B 00pa30BaTEILHON OpraHU3alluy, BXOIAT:

. aJIpeCcaHT;
. azpecar;

. JOJKHOCTD, (haMUJTUSI U MHUIIAAJIBI JIUIA, TIOJITHACABIIETO JIOKYMEHT;
. BHJI TOKYMEHTA;

. JaTa JOKyMEHTa;

. HOMEp JOKYMEHTA;

. JaTa TMOCTYIUICHUS JOKYMEHTA,

. BXO/JISAIINI HOMEP JOKYMEHTA;

. CCBIJIKA Ha UCXOJAIINN HOMED U JaTy JOKYMEHTA;

. HaMEHOBaHUE JIOKYMEHTA;

. WHJIEKC JIeNa;

. CBEJICHUS O TIepeaapecalui JOKyMEHTa,

. KOJIMYECTBO JINCTOB OCHOBHOTO JIOKYMEHTA;

. KOJIMYECTBO MPHUIIOKEHHUI;

. oO11ee KOJTUYECTBO JINCTOB MPUIIOKEHHIH;

. YKa3aHMs 10 UCHOJIHEHHIO JOKYMEHTA;

. noipkHoCTh, @. U. O. ncroHuTEN,

. OTMETKa 0 KOH(PHUAECHINATHHOCTH.

B cocraB OMOJHUTENBHBIX CBEACHUN 00 3JIEKTPOHHOM JOKYMEHTE MOTYT OBITh BKJIFOUCHBI
CBEJICHUS: HaWMEHOBAaHHE aBTOpa JOKyMEHTa (€Clid aBTOp HE COBNAJaeT C aJPECaHTOM
(oTHpaBUTENIEM) AJIEKTPOHHOTO JIOKYMEHTa), OTMETKa O TEepPEHOCe CPOKa HCIIOJHEHHs JIOKYMEHTa,
CPOK XpaHCHHUs JIOKYMEHTa, HAUMCHOBAHHS TPWIOKEHHH K DJICKTPOHHOMY JOKYMEHTY, KIIFOUEBBIC
CIIOBa, CTaTyc IOKyMeHTa (IPOEKT, BEpCHsi), BHI Tepeiadd TOKyMeHTa (DJICKTPOHHON IOYTOMH,
MOYTOM, ()aKCOM H T. [I.) U JIp.

Cpoku XpaHEHHs JCKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CPOKaM XpaHEHHUsS JOKYMEHTOB,
YCTAaHOBJICHHBIX 3aKOHOJIATEIbHBIMM M WHBIMH HOPMATHBHBIMHM TPaBOBBIMH akTaMu Poccuiickoii
denepanyu, THMOBBIMU NIEPEYHSIMU JIJIsl aHATIOTUYHBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

5. Opranu3auusi 10KyMeHTO0G0POTA U HCIIOJHEHHUS JOKYMEHTOB.

IIpuem 1 00padoTKa NOCTYNAIOIMIMX JOKYMEHTOB.

JIBIKEHUE JIOKYMEHTOB C MOMEHTA UX CO3/IaHUS WJIHM MOJIyYeHHsI 10 3aBEepIICHUs] UCTIOJHEHUS
WJIH OTIIPaBKH 00pa3yeT TOKyMEHTOO0O0pOT.

B nokymentooOopoTre  0Opa3oBaTeNbHONM  OpraHM3alldd  BBIJCHSIOTCS  CIEAyroIue
JOKYMEHTOTIOTOKH:

a) BXOJAI1asi KOPPECTIOHACHIINS (FOpuaAnYecKre U (PU3HUECKHUE JTUIA);

0) ucxoA1Ias KOPPECIOHICHIM (TopuMuecKie U GU3NIECKUe JINLA);

I') BHYTPEHHSS TOKYMEHTAIIHS.
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JlocTaBka M OTHpaBKa JIOKYMEHTOB OCYIIECTBIISIETCS, KaK MPaBUJIO, CPEICTBAMHU

IIOYTOBOM U JIEKTPOHHOM CBSA3U.

JIOKyMEHTBI, TOCTYMAaoNMe B 00pa30BaTEIbHYIO OPTraHHU3AIHI0, MPOXOIAT TEPBHUYHYIO
00pabOTKy, pETUCTpallhi0, NPEIBAPUTEIHLHOE PACCMOTPEHHE, Tepedady pPYKOBOJCTBY Ha
paccMOTpEeHHE, MEePEIAIOTCA UCTIOTHUTENSM U MOCIIE UCTIOJHEHUSI IIOMEIIAI0TCA B Jieja.

[Ipuem u nepBuyHas 00pabOTKa JOKYMEHTOB OCYIIIECTBIISIETCS] CEKPETAPEM.

Cekperapb TPOBOJUT: MPOBEPKY NPABUIBHOCTH aAIPECOBAHHS IOCTYMAONIUX JOKYMEHTOB,
MPABUIILHOCTHU JJOCTABKU M KOMIUJIEKTHOCTH IOKYMEHTOB; COPTUPOBKY JIOKYMEHTOB Ha TMOJJICKAIINE U
HE TMOJIeKAITUE PETUCTPAIUH.

[Tony4yeHHBIE KOHBEPTHI ¢ KOPPECHOHACHIIMEH BCKPHIBAIOTCS, MPU 3TOM IMPOBEPSIETCS HAINYUE
BIIOKEHUH, a TaKKE€ YKa3aHHBIX B JOKYMEHTax MPWIOKEeHUW. B ciiyuae moBpexIeHUs yIMaKOBKH H
BJIOKEHUH JTMOO OTCYTCTBUSI MPHUIJIOKEHUH COCTABIISIETCS aKT B JABYX dK3eMIUIsipax. OIuH SK3EMIUISP
aKTa HaIpaBJIETCS KOPPECTIOHICHTY, BTOPOH MTPHUOOIIIAETCS K MOCTYIMUBIIEMY JTOKYMEHTY.

Omub04YHO MpHUcIaHHAs KOPPECTOHACHIINS MePEeChlIaeTCs MO MPUHAICKHOCTH, €CJIM U3BECTCH
ajzipec moyvaresns. B mpoTUBHOM ciiydae KOPPECTIOHICHIIHS BO3BPAIIAETCS OTIIPABUTEITIO.

KonBepThl 0T mocTynaromeid KOPPECTOHICHIIMA COXPAHSIIOTCS M MPUJIATAIOTCS K JOKYMEHTaM
JUIIH B TOM ClIydae, KOrja TOJbKO M0 HUM MOXKHO YCTAaHOBHTH aJIpEC OTIPABHUTENS WM, KOT/A JaTa
MMOYTOBOTO IITEMITETISI UMEET 3HAYCHHE B KAUECTBE JOKA3aTebCTBA BPEMEHH MOJTyYEHUsT JOKYMEHTA.

CrienmaiucToM HE BCKPBIBAIOTCS KOHBEPTHI MMUCEM C HAAMKUCHIO «IHNYHO». OHH TepeaaroTcs o
Ha3HAYCHHIO

Nudopmanust 1 TOKyMEHTBI O EATEIHHOCTH 00pa30BaTeNIbHOM OpraHu3aluy, He yKa3aHHbIE B
yacTH 2 crathu 29 denepanbHOro 3aKoHa oT 29 nexabpst 2012 roga Ne 273-®3 «O6
obpazoBanun B Poccuiickoit ®Denepanun», NPEACTABIAIOTCS PYKOBOIUTEIEM 00pa30BaTeIIbHON
OpraHu3aliy 1Mo oOpalleHnIo TpaXkIaHuHa MO0 TOJKHOCTHOTO JIUIA FOCYIapCTBEHHOTO OpraHa Win
OpraHa MECTHOTO CaMOYIPAaBJIEHUS B CIydasX U MOPSAKE, MPETyCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepanuu.

[IpencraBnenre wuHPOpPMAIMM HMHBIM OpraHU3alMsIM O JIEATEIBHOCTH 00pa3oBaTeNbHOM
OpraHM3allii  OCYILECTBISICTCS yYpEeAWUTEIeM OpraHu3alii, B OTHONIEHHMH KOTOPOW Takas

uH(popMalKA 3aMpaliuBaeTCs.

IIpenBapuTe/ibHOE pacCMOTpPeHHE JOKYMEHTOB.

Cekperapp u (WJIM) JIMIO, OTBETCTBEHHOE 3a BEJCHHUE JEJIONPOU3BOJICTBA, MPOBOIUT
MIpe/IBAPUTEIILHOE PACCMOTPEHHUE JOKYMEHTOB B IENSX BBIJECIECHUS M3 BCETO0 MAacCHBa MOCTYMHBIIEH
KOPPECIOH/ICHIIMN  JTOKYyMEHTOB, TpeOyIOmMUX O00s3aTENbHOTO PACCMOTPEHUS  PYKOBOIHUTEIEM
00pa30BaTeNIbHOI OpraHu3aluy.

OcHoBaHMeM Ui TPHUHATHS PEIICHUS B XOJE MPEIBAPUTEILHOTO PACCMOTPEHUS SBISETCS
coJiep’KaHue JOKYMEHTa, a He aJ[peCOBaHME JOKYMEHTa COOTBETCTBYIOIIEMY PaOOTHHKY.

PesynpraTroM  mpeaBapuUTEIBHOTO  PAacCMOTPEHHS  SIBISETCS  HAmpaBleHHE JOKyMEHTa
PYKOBOJIUTENO 00pa30BaTENbHON OpraHU3allid WU JOJDKHOCTHOMY JIHI[y B COOTBETCTBUHU C
YCTaHOBJICHHBIM pacrpeziefieHueM 00S3aHHOCTEN MEXy PYKOBOJUTENEM U JOJDKHOCTHBIMH JTUIIAMHU
JUIS BBIHECEHUS YKa3aHUsI 110 UCTIOTHEHHIO TOKYMEHTA.

Perucrpanusi 10KyMeHTOB.

[lepenaya TOKYMEHTOB Ha PETUCTPAIMIO MPOUW3BOAUTCS TOJIBKO TOCIE MX MPEIBAPUTEIHLHOTO
paccMOTpeHHUsL.

Peructparuu mojexxat Bce JOKYMEHTBI, TPEOYIONIUE y4deTa, MCIIOTHEHUS], HUCIIOJIb30BAHUS B
CIPAaBOYHBIX IMEJIAX, KakK IMOCTYMAIIUe W3 JPYyTrdX OpraHu3aludié M OT 4YaCTHBIX JHI, TaK H
oOpa3yroiuecs B MpoIecce AeATeTbHOCTH 00pa30BaTeIbHON OpraHU3aIliH.
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He mnopnmexar perucrpauyvy mO3APaBUTEIBHBIE IHMCbMA, TEIErPAMMBI, IPUIIACUTEIILHBIE
Ounersl, nHGOpMaUUsA IS CBEOCHMSA, OyXTaJITepCKUE TOKYMEHTHI IMEpBHYHOrO ydera. s Hux
COCTAaBJISICTCS IIEPEUYECHb HEPETUCTPUPYEMBIX JOKYMEHTOB.

Perucrpanuss JOKYMEHTOB IpPOM3BOAUTCS C IIENBI0 OOECHEUeHUs] WX YydeTa, KOHTPOJS 3a
WCTIOJTHEHUEM U OTIEPATUBHBIM HCIIOJIb30BaHNEM HHPOPMAIIUH.

Perucrpanus JOKyMEHTOB IPOU3BOJUTCA B JIEHb UX IMOCTYILUICHHUS.

JlomyckaeTcst OTMETKA O MOCTYIUICHUH JTOKYMEHTA B OPTaHHU3alUIO IPOCTABIIATh B BUJIE IITAMIIA
WM OT PyKH B HIDKHEW 4acTH JIMLIEBOM CTOPOHBI IEPBOTO JIMCTA TOKYMEHTA WK Ha €ro 00opoTe.

Perucrpanus TOKyMEHTOB 3aKIIOYACTCS B BEJICHUM 3aIIMCH YYETHBIX JAHHBIX O JOKYMEHTE II0
YCTaHOBJIEHHOW PErucTpanoHHON opMe, KOTOpeIM (uKcupyeTcs (paxkT co3gaHusl, OTHPABICHUS WIH
MIOJTY4YeHUsI JOKYMEHTA IyTEeM IPOCTAaBJICHUS HAa HEM PETUCTPALMOHHOIO HMHJEKCA C MOCIEAYOLIEH
3aMKChI0 B YKAa3aHHBIX (hopMax HEOOXOAMMBIX CBEJICHHUM O JOKYMEHTE.

JloKyMeHTBI, TOCTymample B 00pa3oBaTEelIbHYI0 OPraHU3allli0, PETUCTPUPYIOTCS B
Kuure/xypHane perucrpanuu BXOJSIIEH KOPPECHOHAEHLUHU, a T€, YTO OTIPABIAIOTCA W3 HErO, -
Kuure/ )xypHaiie perucTpaiuy HCXOs1IeH KOPPECTIOHICHIIMU (npuiodicerue 3).

Pacnpenesienue nocrynapoummx 10KyMeHTOB.

Ilocne  peructpau  JOKYMEHTHl  MNEpENAlOTCs Ha  PacCMOTPEHHE  PYKOBOJUTEIIO
00pa30BaTeNIbHOM OpraHu3aluy.

[Tocne paccMoTpeHHMs PyKOBOAMTENIEM JOKYMEHTHI BO3BPAIIAIOTCS CEKPETapro W (Wu) JUILY,
OTBETCTBEHHOMY 3a BEICHUE [ICIONPOU3BOJICTBA, MJISi MEPEHECEHUs YKa3aHUW [0 MCIOJHEHUIO
JOKYMEHTa B JKypH&JI PETUCTPALUU BXOSAIIMX TOKYMEHTOB. B COOTBETCTBMM C YyKa3aHUSMU IO
HCIIOJIHEHUIO MO ITUHHUK JTOKyMEHTa HampaBJIgeTCs pabOTHHKY, SIBJISIOILEMYCSI
OTBETCTBEHHBIM HCIIOJTHUTENIEM, a COUCIIOJHUTENSAM HAMpaBlsSiOTCSd KOMHUU JOKYMEHTOB (€ciu
UMEIOTCS), O YeM JiesaeTcsi oTMeTka B KHure/xypHaiie peructpainuy BXOISIINX JOKYMEHTOB.

DNEeKTPOHHBIE COOOIIEHUS, MOChIJIAeMble 0 3JEKTPOHHOW MOYTE, UCIOJIHSIOTCS aHAJOTUYHO
JOKyMEHTaM Ha OyMa)KHBIX HOCUTEJSX C YIETOM ONpeAeICHHOM crienu(pUKU B IPOLECCEe UCTIOTHEHHUS.

IMopsinok 00padOTKM U MPOXOKIEHUS UCXOASIIIMX M BHYTPEHHUX JJOKYMEHTOB.

[Topsimok  MOATOTOBKM  UCXOASIIUX  JOKYMEHTOB BKJIOYaeT B cebs paboTy 1o
COCTaBJICHUIO IIPOEKTa JOKYMEHTA, COTJIACOBAHUIO, MOANMUCAHUIO (YTBEPKICHHUIO) U OTIPABKE.

Jlo mepemaunm  JOKyMEHTa Ha TOJANUCH  HCIOJHUTENb  JIOJDKEH  IPOBEPUTH  €ro
coJiep>KaHue, MPaBUILHOCTh O(OPMIICHUS, HANUYNEe HEOOXOJUMBIX BH3 U MPUIOKEHHH. JJOKyMEeHT
MIpeJICTaBIseTCs Ha MOANKUCH BMECTE C MaTeprallaMi, Ha OCHOBAaHUHU KOTOPBIX OH TOTOBUJICS.

BuyTtpennue A0KyMeHTHl OQGOPMIISIOTCS M HCIHOJNHSIOTCS (KMCIONB3YIOTCS) B Ipeaenax
00pa3oBaTeNbHON OpraHu3aluu.

BuyTpeHnHue JoKyMeHTHI (IOKJIaTHbIe 3alMUCKH, CIIPAaBKU, CBOJKH H JIp.) PACCMAaTPUBAIOTCS TEMU
JOJKHOCTHBIMHM JIMLIAMH, KOMY OHH HAIlPaBJICHBI.

OTBeTCTBEHHBIE 32 ACIONPOU3BOACTBO MEpe] cAauel KOPPECHOHACHIIMM Ha OTIPABKY JOJIKHBI
00s3aTeNbHO TPOBEPUTH TMPABUWILHOCTH €€ odopmieHuss u  aapecoBanus. KoHBepToBaHUe
KOPPECHOHJACHIIMM W JIPYTUX  TOYTOBBIX  OTHPABJIEHUW  MPOU3BOJUTCS  CTPYKTYPHBIMHU
MOJPa3ACICHUSIMU OpraHU3alUH.

Perucrpanuss oTnpaBiseMblX JOKYMEHTOB OCYIIECTBISETCA B J€Hb HMX MOAMHCAHUS
(yTBepkIeHUs) WIM Ha CIeIylmuid pabouunii AeHb. PerucTpannoHHBIH HOMEpP JOKYMEHTa M JaTa
perucTpaly MPOCTaBISAIOTCS HAa TMOJIMHHHMKE JIOKyMEHTa B pPEKBU3UTaX OllaHKa U Ha
KOIWU, OCTarolleiics B Jene oOpa3oBarenbHOW opraHuzanuy. CrOpaBOYHBIM —ammapaToMm s
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UCXOJSIINX IOKYyMEHTOB SIBJISICTCS )KypHAJl PETHCTPALUU 3TUX JJOKYMEHTOB.

OTnpaBKy MCXOIALIMX JOKYMEHTOB IPOM3BOJUT CEKpPETapb U (M) JIMLO, OTBETCTBEHHOE 3a
BeZieHHe  Jenomnpou3BoicTBa.  CpouyHass — KOpPpeCHOHJCHLHUsS  OGOpPMISiETCS U OTHPABISETCS
HE3aMEUTUTEIBHO CEKPETAPEM.

Cekperapp MpoOBEpseT NPABUIBHOCTh OQOPMIICHHS HCXOAAIINX JOKYMEHTOB, HPOU3BOJIUT
COPTHPOBKY JTOKyMEHTOB MO CHIOCOOYy TOCTaBKH KOPPECTIIOHASHIMH ajapecaTy (ImpocTas, 3akaszHas,
MEeXIyHapoaHas ©  J1p.). HempaBunbHO  oQopMieHHBIE  JOKYMEHTBI H  KOPPECHOHICHIIUS
HECITy)KeOHOTO XapakTepa K OTIPaBKE HE NMPHHUMAIOTCS W BO3BPALIAIOTCA JIMILY, TOATOTOBUBIIEMY
JOKYMEHT.

OTmpasisgeMasi IO IOYTE€ KOPPECTIOHACHITNS MPOXOINUT YIMAKOBKY, aJpecoBaHUE, POCTABICHUE
CTOMMOCTH TTOYTOBBIX YCIYT U TIepeiady Ha OTIIPABKY B MECTHOE OT/ICJIICHUE CBS3H.

Ha 3aka3nyro koppecnoHAeHINI0, Ha JOKYMEHTHI ¢ TOMETKOUN «/{71s1 ciry’keOHOTO MOJIb30BaHUS
COCTaBJIIETCS PEECTp, KOTOPBIA 3aTEM BO3BPALIAECTCS CEKpEeTaplo y4eOHOMW 4YacTu | (MJM) JIULY,
OTBETCTBEHHOMY 3a BEJCHHE NEIONPOU3BOJICTBA, C PACIHCKON PabOTHUKOB MOYTOBOTO OTIICIICHHS
CBSI3M WJIM HHOTO JIUIIA, 00ECTICYMBAOIIETO OTIPABKY JOKYMEHTOB.

[lepenaya c wWCMONB30BaHUEM CPENCTB (AKCUMHIIBHOW CBSI3M JOKYMEHTOB, COJEpKaIINX
CIy’KeOHYI0 HMH(OPMANUI0 OTPAHWYCHHOTO pPACHpPOCTPAHEHHUS, B TOM 4YHCJIE C TOMETKOH «Jlis
CITy’)KeOHOTO TIOJIB30BaHUs», HEe pasperraercs. Kareropmuecku 3ampeniaercs nmepenada mo CpeacTBaM
(baKCUMHIIBHON CBSI3U CEKPETHBIX JOKYMEHTOB.

C wucnonp3oBaHHEM CpPEICTB (aKCUMUIBHOW CBSI3M MOTYT OBITh IE€pelaHbl MaTepHabl
TEKCTOBOTO, TaOJIMYHOTO WM TpapUYecCKOTO  XapakTepa, HCIOJHEHHBIE  TUIOTPadCKuM,
MaIIMHOMMCHBIM WM PYKOMUCHBIM CIOCOOOM B YEPHOM WM TEMHO-CHHEM I[BETE C YETKUM U
KOHTPACTHBIM HW300paKeHHEeM (TIEpBBIC JK3EMIUIAPHI WM HMX KCEPOKOMHH) Ha Oenoit Oymare c
MHUHHUMAaJIBHOU BBICOTON OYkB U 1udp 2 MM. OObeM mepesaBaeMoro B TEYECHUE OJTHOTO CEaHCa CBS3H
JOKYMEHTA, BBIIIOJIHEHHOT0 Ha Oymare ¢opmaTa A4, He JOJDKEH MPEBBIIATh MSITH JUCTOB.

OTBETCTBEHHOCTh 3a cojlepkaHue WHGpOpMaluu, MepeaaBaeMoOl C HCIOJIb30BAaHHEM CPE/ICTB
(hakCUMUIILHOM CBSI3HM, BO3JIaraeTcsi Ha UCIIOJIHUTENS, IIOArOTOBHUBILETO (pakcorpaMmy JUisl epeaayu.

Oco0eHHocTH padoThI € JIEKTPOHHBIMH IOKYMEHTAMHU.
B o6pazoBarenbHOI Opranu3auu co3Jar0Tcs U UCIOJIB3YIOTCS:

. ANIEKTPOHHBIE JOKYMEHTBI, CO3J[aBaeMble B AJIEKTPOHHOU (opMe 6e3 mpeaBapUTeIbHOrO
JOKYMEHTUPOBaHUS HA OYMa>KHOM HOCHUTEIIE;
. ANIEKTPOHHBIE 00pa3bl JOKYMEHTOB, TIOJNyYEHHBIE B pe3yabTaTe CKaHUPOBAHMUS

JOKYMEHTOB M XpaHSIUECS B CUCTEME HIEKTPOHHOTO IOKYMEHTOO00pOTa.

[IpueM M oTmpaBKa 3JIEKTPOHHBIX JOKYMEHTOB OCYILECTBIISIOTCS OTBETCTBEHHBIM 3a BEICHUE
JIeTIOTIPOU3BOICTBA B 00pa30BaTeIbHON OpraHU3alty.

DJEeKTPOHHBIE TOKYMEHTHI CO3Jat0Tcs, 00pabdaThIBalOTCAd U XPaHATCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO0000pOoTa 00pa3oBaTeIbHOM OpraHnu3aluy.

ONEeKTPOHHBIM JTIOKYMEHT JOJDKEH ObITh O(hopMIIEH MO OOLIMM MpaBHiiaM JAEJIONpPOU3BOJICTBA U
UMETh PEKBHU3UTHI, YCTAHOBJIEHHBIE Ui AHAJIOTMYHOTO JOKyMEHTa Ha OyMa)XHOM HOCUTENE, 3a
UCKIIIOYEHHEM OTTHCKA IEYaTH.

Jns  TOATBEpKJIEHHsS] IMOJUIMHHOCTH  3JEKTPOHHBIX JIOKYMEHTOB B  00pazoBaTeNbHOM
OpraHu3allii  HCHOJB3YIOTCS 3JEKTPOHHble IU(poBble ToANHMCH. Fcmonb3yemble CpeacTBa
ANIEKTPOHHOU IIU(PPOBON MOMUCH TOJKHBI OBITh CEPTU(PULINPOBAHBI B YCTAHOBJIEHHOM HOPSIJIKE.

Enuauneir  yueta  DI€KTPOHHOTO — JOKYMEHTA  SIBJISIETCSL  DJEKTPOHHBIA  JTOKYMEHT,
3aperuCTPUPOBAHHBII B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOoTa 00pa3oBaTeIbHON OpraHu3aluy.
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DNEKTPOHHBIN TOKYMEHT, UMEIOIINNA IPUIIOKEHUSI, PETUCTPUPYETCS KaK OJUH JOKYMEHT.

Ilocne oOTHpaBKM DIEKTPOHHOTO  JOKYMEHTA, 3aBEPEHHOIO  3JIEKTPOHHOW  IMOAINMHCHIO
YIIOJTHOMOYEHHOT'O JIOJIKHOCTHOTO JIMIIA, JOCBUIKU a/Ipecary ero KONMu Ha OyMa)KHOM HOCHTENE, KaKk
NpaBUJIO, HE Tpedyercs, 3a HCKIIOUYEHHEM OTBETOB HAa OOpalleHHs TpaKAaH, MOCTYNHUBIIUX II0
MH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIM KaHalaM, Ha KOTOPBIC 3asBUTEIIO JACTCS IMHCHhMEHHBIH
OTBET, HAIIPABJIIEMBIH 110 TIOYTOBOMY a/IpeCy, YKa3aHHOMY B 0OpallleHUN.

HcnosiHeHHbIE AJIEKTPOHHBIE JOKYMEHTHI CHCTEMAaTU3UPYIOTCS B Jiefla B COOTBETCTBUHU C
HOMEHKJIATYpOil 1e1 00pa3oBaTeIbHON OPraHU3aK U UHICKCUPYIOTCS B MOPSIKE, YCTAHOBICHHOM B
OTHOIICHWH JEJ, COCTaBJICHHBIX M3 JOKYMEHTOB Ha OymaxkHoM Hocutene. llpu cocrtaBneHun
HOMEHKJIATYphI /1€ B 3aT0JIOBOK JIeJla BKIIIOYAeTCs yYKa3aHue «DJIIEKTPOHHbIE JOKYMEHTBI».

Nudopmannonnas 6e30nacHOCTb.

Wudopmanmonnple pecypcsl 00pa30BaTeNbHOW OpraHU3allMd 10 JOCTYIY (BO3MOXKHOCTH
WCIIOJIb30BAHUS) TOJPA3ACIAIOTCS Ha OTKPBITYIO (OOIIENOCTYIHYI0) HWH(pOpMaIMioo, CIyKeOHYIO
nH(popMaIro 1 HHGPOPMAIIHIO OTPAHUYCHHOTO PACIIPOCTPAHEHHS (IOCTYA).

K kxareropuu oTKpbITOH HHPOPMAIIMK OTHOCHUTCS HHPOPMAIUS, CoAepKaniasics B TOKyMEHTax U
0a3zax JaHHBIX 00pa30BaTEILHON OpraHU3alNH, HETTIOCPEACTBEHHO 3aTParuBaroIias mpaBa ¥ HHTEPECH
rpakJiaH.

K kareropuu ciayxeOHO# nHpopMau oTHOCUTCS MHGOPMAIUS, COAEPKAIAsACT B JOKYMEHTaX
n 0a3ax MaHHBIX OOpPa30BaTENLHOW OpPTaHHW3AlMH, TNpeIHA3HAYECHHAs IS JOJDKHOCTHBIX JIUI H
pabOTHUKOB, NPU BHIMIOJHEHUH MMM CBOUX (YHKIIMOHAJIbHBIX OOS3aHHOCTEW, HE 3aTparvBaroas
HampsIMyl0 TpaBa U MHTEPEChl TpakJaH M HE OTHOCAIMAACA K KAaTErOpUH OrPaHUYEHHOTO
pacrpocTpaHeHus (I0CTyIa).

K kareropum wuHpOpMaMK OTPAHUUEHHOTO PpACIPOCTpaHEHHs (IOCTyma) OTHOCHUTCS
uH(popmalus, coaepKamiasics B JOKyMEHTax U 0a3ax JaHHBIX, BKIIOYAIOIIAsi CBEACHMUS
KOH(UIESHIINATIBHOTO XapaKTepa.

Besa undopmanus, copepkaimasics B JOKYMEHTaX M 0a3ax JaHHBIX, 110 YMOJYAHUIO SIBIISETCS
OTKpBITOH U o0menoctynHoi. Mckmouenue cocraBisieT MH(OpMalMs, OTHECEHHAs K KaTerOpHsM
CIIY’k€OHOM 1 OrpaHMYEHHOTO PACIPOCTPaHEHUS (I0CTYIA).

Hoctyn moisib3oBareneil k uMHGOpMallMd OrpaHUYMBAETCA MYTEM OTHECEHUs HH(OpMAalHU K
COOTBETCTBYIOIIEH KAaTerOpUM M HAJIOXKEHUEM Ha HEe COOTBETCTBYIOIIEro rpuda orpaHuyueHUs
pacnpoctpanenus. Hdopmanus orpaHudeHHOTO foctyma cHabxkaercs rpudom «lias ciayxeOHOTO
MOJIb30BAHUS.

[IpaBom oTHeceHus uHGOPMALMKM K KAaTETOPUM OTPAHHUUYEHHOTO JIOCTYNa W HAJIOKCHHUS
COOTBETCTByMOIIEro rpuda obnamaeT aBTOp MAOKYMEHTa II0 COTJIACOBAaHMIO C PYKOBOAMUTEIEM
00pa3oBaTeNbHON OpraHu3aluu.

JIOKyMEeHTHpOBaHHass ~MH(OpMaIMsl OrPaHUYEHHOIO  paclpoCTpaHeHHss 0e3  CaHKLIUHU
JOJDKHOCTHOTO  JIMIIA, YCTAHOBMBILIETO PEXHMM OIPAaHMYEHHOTO PACHpOCTPaHEHUs s JaHHOTO
JOKYMEHTa, He IMOJUIeKHUT pasrilalieHuio (pacrnpocTpaHenuto). llpemocraBieHue Mosb30BaTeNsIM
J0CTyNa K JJaHHOW MH(OpMAIMK OCYIIECTBIISIETCS MCKIIOUYUTENBHO MO COTJIACOBAHHUIO C YKa3aHHBIM
JOJKHOCTHBIM JIMLIOM ITyTEM I10/1a4H COOTBETCTBYIOIIEH 3asBKU.

JIOJKHOCTHBIE JIUIA, MPUHSBIIKE pelIeHHe 00 OTHECeHHWH HH(popMalyy, 3apUKCUPOBAHHOHN B
JOKYMEHTe, K KaTeropud OrpPaHWYEHHOTO paclpOCTPaHEHHs, HECyT OTBETCTBEHHOCTh 3a
000CHOBaHHOCTb MPUHATOIO PEIICHUS U €70 COOTBETCTBHE JICHCTBYIOLIEMY 3aKOHOJATEIbCTRY.

Jlnunble nena paOOTHUKOB, JMYHBIC KAPTOUYKH PAOOTHHUKOB, TPYJAOBBIE KHUKKH PAOOTHHKOB,
MPUKAa3bl IO JIMYHOMY COCTaBY JIOJDKHBI XPAaHUTHCS B cel(he MM B METAIUTMYECKOM HIKaQy.
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3anucu B TPYNOBOW KHWXKKE MOJINUCHIBACT PYKOBOIHMTENh OOPa30BaTENbHONW OpraHU3allHH.
VY4yer, XpaHeHME U BblAAUy OJIAHKOB CTPOrOM OTYETHOCTH: JAWIJIOMOB, BKJIQJBIIIEW K HUM,
CBHJIETEIILCTB, YIOCTOBEPEHUH BEJIET 3aMECTUTENb JUpekTopa. bianku xpansaTcs B ceiide.

YcTaHOBKa U AKCILTyaTalys MPOrpaMMHOTo 00eCTIeYeHH s, TOTYYEHHOTO U3 JIIOOBIX HCTOYHHKOB
U BBINOJIHAIOLIET0 (DYHKIIMH, HE CBSI3aHHBIE HETIOCPEACTBEHHO C BBINIOJHEHHUEM PaOOTHHKAMM CBOUX
JOJKHOCTHBIX 00s13aHHOCTEH, KATErOPUUYECKHU 3ampeiieHa.

Bcest mpezncraBieHHas B 3JEKTPOHHOM BHE MH(OpMAIWs, MOCTYMAOMmas B 00pa30BaTeIbHYIO
OpraHu3aIuio, B 0053aTEIBHOM MOPSIKE MOJICKUT MMPOBEPKE AHTHBUPYCHBIMU CPEACTBAMHU.

OneKTpoHHas  TOoYTa  MOXET  HUCIOJb30BaThCs IIOJIB30BATEISIMU ~ TOJIBKO JUTSL
obmeHa nHGOpMaIIMEe, OTHOCSIIECHCS K KaTeropuH, OTKPBITOM U  CIHy)KeOHO#. 3arpemeHo
WCII0JIb30BATh AEKTPOHHYIO TOYTY JUIsl Mepefayd HHQOpMalMM, OTHOCSIIEHCS K KaTeropuu
OTPAHUYEHHOTO PACIIPOCTPAHECHMUS.

6. KOHTpOJ'Ib 3a HCIIOJIHCHUEM TOKYMEHTOB

Opranu3anusi KOHTPOJIA.

KonTpomo momnexxar Bce 3aperHCTPHPOBAHHBIC JOKYMEHTHI, TPEOYIOIUE HCIIOTHEHHUS.
KoHTposs ucmoHeHHsI JOKYMEHTOB BKJIFOUAET: y4eT, TOCTAHOBKY Ha KOHTPOIIb, KOHTPOJIb CPOKOB
WCTIOJIHEHUS, HETIOCPEACTBEHHYIO IMPOBEPKY XOJla HWCIOJHEHWS, TMPOBEPKY KauecTBa HCIIOJHEHUS,
aHaJN3 Pe3yabTaTOB UCTIOJTHEHUSI.

KoHTpons 3a HCHONHEHHEM JOKYMEHTOB YCTaHABIMBAe€TCA B LENSIX oOOecnedeHus Hux
CBOEBPEMEHHOTO U KAaYE€CTBEHHOTO HCIIOJIHEHUS, MOBBIIIECHHUS YPOBHS OPraHM3aTOpPCKOl paboThl U
WCIOJIHUTENBCKON TUCIUILITUHBI.

[Ipyn mocraHOBKE JOKyMEHTa Ha KOHTPOJIb Ha MPaBOM BEpPXHEM II0JIE€ JOKYMEHTa JAENaeTcs
OTMETKa O KOHTPOJIE, KOTOPYIO 0003HAYAIOT CJIOBOM (IITAMIIOM) «KOHTPOJIBY

KonTposto nmoanexar nmpukasbl, pelieHus: COBETOB, a TAK)KE JOKYMEHTHI, IOCTYHAIOIINEe HA UMS
PYKOBOIUTEIS 00pa30BaTEIbHOM OpraHu3aluu.

Opranu3zaiys KOHTPOJISI KCTIOJIHEHUS BKITIOYaeT B ceOsl:

. IIOCTAaHOBKY JOKYMCHTA HAa KOHTPOJIb,

. MOHUTOPHUHT UCITIOJITHCHHUA KOHTPOJIbHBIX nopyquI/Iﬁ JOKYMCHTOB;,
. CHATUC UCITIOJIHCHHOT'O JOKYMCHTA C KOHTPOJIA,

. HaIpaBJICHUEC UCIIOJIHCHHOI'O JOKYMCEHTA B JICJIO.

PykoBoauTenn  CTPYKTYpHBIX  ToJpa3felieHud  o0s3aHbl  paccMaTpuBaTh  COCTOSTHHE
UCIOJIHUTENBCKOU TUCIUIUIMHBI IO JOKYMEHTaM C MOPYYEHHUSIMH aJMUHUCTpAIMA 00pa30BaTEIbHOMN
OpraHM3aliy, a TaKXkKe JAOKYMEHTHI, MOCTYNHBIINE B aapec CTPYKTYPHOTO TOJpa3AeieHUS U
TpeOyIoIIe UCIIOHEHUS, U TIOJTOTOBKH OTBETA.

JIOKyMEHT CUMTAETCSl MCHOJIHEHHBIM, KOTJa PEUIeHbl OKOHYATEIbHO BCE MOCTABIIEHHBIE B HEM
BOMPOCHI U COOIOICHBI CIIEAYIONINE CPOKU:

. €CJIM B JOKYMEHTE IOCTaBJIEH CPOK MCIIOIIHEHUS — B YKa3aHHBIN CPOK;

. JOKYMEHTHI 0€3 yKa3aHusl CpOKa UCIOJHEHUS — B MECSUHBIN CPOK;

. €CJIM B IOKYMEHTE UMEETCS IOMETKA «CPOYHO» — B TPEXIAHEBHBIN CPOK;

. nopy4eHus 6e3 yKka3zaHUsl KOHKPETHOH J1aThl HCTIOJHEHUS — B MECSYHBII CPOK;

. C TIOMETKOM «ONepaTUBHO» — B 10-THEBHBIN CPOK;

. 1o 0OpalleHusIM rpaXxiaH, TPEOYIOLUM JOTOIHUTEIEHOTO U3YUEHHsI M TIPOBEPKH, — JI0

OJIHOT'O MECsIla CO JHA PETUCTpAalNH, 110 OCTAJIbHBIM — HC ooiee 15 JTHEH.
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Cpok ucuuncisiercs B KaJIeHAAPHBIX JHAX C JaThl OANNMCAHUS TIOKYMEHTA.

Ecnu mocnennuil 1eHb UCIIOMHEHNS JOKYMEHTA MPUXOAUTCS HA HEPAOOUMid IeHb, OH MOJICKUT
WCTIOJIHEHUIO B IPEALIECTBYIOIIUI eMy pabounii AeHb.

[Tpu HE0OXOAMMOCTH MPOJUICHUS] CPOKA MCHOJIHEHUS JOKYMEHTa OTBETCTBEHHBIH MCIOJIHUTEIND
MIPEJICTaBIsIET Ha UMS PYKOBOAWUTENS OOpa30BaTEIbHOW OpraHU3aliM, [JaBIIEr0 IOPYYEHUE,
MOTHBUPOBAaHHYIO NPOCBKOYy O €ro NpoJJICHUHM HE I03JHEE 4YeM 3a TpU JHS [0 HUCTEUEHUS
YCTAHOBJIEHHOTO CPOKa, C YeM CBOEBPEMEHHO IepeaaeTcsi HHPpopManus B IPUEMHYIO PYKOBOIUTEIS
00pa3oBaTebHON OpraHU3aIHH.

Ilopsinok cHATHSI JIOKYMEHTOB C KOHTPOJIS.

JIOKyMEHTBI CHUMAIOTCS ¢ KOHTPOJISI, €CJIM PELIEHbI OCTAaBJICHHBIE B HUX BOIIPOCHI UJTH aBTOpam
JlaH OTBET IO CYILIECTBY.

Ecnu no pasperraemoMy BOIIpOCYy OKUIAE€TCS OTBET, TO OH BMECTE ¢ KOMMEW OTBETA 3asIBUTEIIO
MOKET HaXOJUThCSI Y UCTIOTHUTENS HAa KOHTPOJIE.

[IpomexyTOuHbII OTBET, paBHO KakK W 3allpoC MO HCIOJHAEMOMY JOKYMEHTY WJIM YaCTHYHOE
WCIIOJIHEHUE TIOPYYEHHUS, HE SBJISETCS OCHOBAHUEM JUIs MPU3HAHUS JOKYMEHTA UCIIOJIHEHHBIM.

CHATh JOKYMEHT C KOHTPOJISI MOXET TOJIbKO JOJDKHOCTHOE JIMI0, KOTOPOE€ MOCTaBWIIO €ro Ha
KOHTPOJIb.

OcHoBaHMeM [JJIsi CHSATHSL C KOHTpPOJII JIOKYMEHTOB C TOPYYEHHUSMU PYKOBOJUTEINS
o0pa3oBaTeNIbHOM OpraHu3aluu SBJISETCS JTOKYMEHT — OTBET, MOJNHCAHHBI pPYKOBOJUTENIEM, €ro
3aMecTHUTeNeM, J100 crpaBka 00 HCHOJHEHUHU JOKYMEHTA 33 MOANUCHI0 PYKOBOJIUTENS CTPYKTYPHOTO
OApa3CIICHUS.

Ecnn Bce mocraBieHHbIE B JIOKYMEHTE BOIIPOCHI PELIEHBI B OINEpaTMBHOM THOpsake, 0Oe3
MIOATOTOBKH NMHMCBMEHHOIO OTBETA, UCIIOJIHUTEIb HA JOKYMEHTE [IEJIaeT KPaTKyl0 3allCh O PEIICHUHU
BOIIPOCA, YKa3bIBAET ATy U MOAINHKCH, ITOCIIE YET0 JOKYMEHT IIOMEIAETCs B IEO.

7.Y4eT ¥ XpaHeHHe nevyaTei, ITaMIoB U 0JIaHKOB.

OO6s13aTeNIbHOMY YYeTy MOAJIEKAT BCE BUJIBI MEYaTei U IITaMIIOB, OJIAaHKU CTPOTOM OTYETHOCTH,
KOMaHMPOBOYHBIE YIOCTOBEPEHUS, CITy)KEOHbIE 3aJaHUsl, TPYJOBbIE KHUKKH.

VYuyer Bcex meyared W IITaMIIOB, MMEIOLIUXCS B 0Opa3oBaTeNbHON OpraHU3alluu, BEAETCS B
CIIeIUATIbHOM XypHaJe (npunoscenue 2).

XKypHanbl yyeta BKIIOYAIOTCS B HOMEHKIATYPY Jed. JIUCTBI uX HyMepyroTCs, MPOIIUBAIOTCS U
OTICUaTHIBAIOTCS.

[leyatu ¥ mITaMIIBI TOJKHBI XPAHUTHCS B ceiidax WM METAJUTMYECKUX MIKadax.

OTBeTCTBEHHOCTh 32  XpaHEHHWE M  HUCIOJb30BaHHWE  [eyaTeil, IITaMIOB  HECYyT
JUIa, OTBETCTBEHHBIE 32 BEJICHHE JICJIONPOU3BOICTBA.

YHUUTOXKEeHHE OJaHKOB MPOU3BOJIUTCS MO aKTy C OTMETKOW B COOTBETCTBYIOUIMX >KYypHajax
yderTa.

[leyaTu ¥ mITAMOBI YHUYTOXKAIOTCS TIO AKTY.

[IpoBepka Hanmuuus TMe4arel, MITAMIIOB W ONAHKOB, a TaKXkKe IMOpPSJKa WX XpPaHCHUS H
WCIIOJIb30BAHUS MIPOU3BOIUTCS KOMUCCUEN HE PEXE OJHOTO pa3a B T'OJl OJHOBPEMEHHO C MPOBEPKOM
COCTOSIHUS IETIONTPOU3BOICTBA.

8.CocTaB/ieHHe HOMEHKJIATYPHI J1el.
HomenkiaaTtypa aea - 3TO 00s3aTeNbHBIM Ui KaXJ0W 00pa3oBaTeNbHON OpraHU3aIuu
CUCTeMATU3UPOBAHHBIM TIEpeYeHh HAWMMEHOBAaHUH (3aroJIOBKOB) e, KOTopble (QOpMHUpPYIOTCS C
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yKa3aHHEeM CPOKOB XpaHEeHHUs e (npunogicerue 4).

Homenknatypa zien npenHazHaueHa JUIsl YCTaHOBKU B 00pa30BaTEIbHONW OpPraHM3alud €IUHOTO
nopsiaka (GopMupoBaHus 1en, oOecreyeHus WX yd4era, ONEpaTHBHOIO MOUCKA JOKYMEHTOB IO HX
COJIEP’KaHUIO U BUAY, OINPEAEICHUS CPOKOB XPAHEHMs A€ U SBISETCS OCHOBOM JJIsi COCTABIICHUS
ONHUCEeH JIeJ TMOCTOSTHHOTO U JJIUTENbHOTO (cBbiie 10 JeT) XpaHeHWs, a TaKxkKe I ydeTra Jei
BpeMeHHOTO (710 10 JIeT BKIIOUUTENHHO) XPaHEHHUS.

B rpajge 1 HOMEHKIATypbl 1€l HPOCTABJISIOTCS WHIEKCHl Ka)JOIro Jiela, BKIOYEHHOI'O B
HOMeHKIarypy. Munmekc genma coctour w3 nudpoBoro  0003HAUYEHUS W3 IITATHOTO
pacriicanust 00pa3oBaTeNbHON OpraHM3anvu (KoAa) M IOPSIKOBOTO HOMEpa 3arojioBKa Jenia II0
HOMeHKarype. Haekcsl aen 0603HayaroTest apabCKUMU UPpPaMU.

[Ipumep —

12-05, rme 12 — o6o3nauenue (kox), 05 — MOPSAIKOBBI HOMEp 3arojiOBKa Jeja B pasJelie
HOMEHKJIATYphI JIeI.

B rpade 2 HoMeHKIIATypBI JI€J1 TPOMKCHIBAIOTCS 3ar0JI0BKH JIE.

3arosioBOK Jiena JOJDKEH 4YeTKOo B cCxkaTod 00001eHHOM ¢opMme oToOpaxaTb COCTaB MU
coJiep’KaHue JOKYMEHTOB JIela.

B 3aronoBkax JWYHBIX U JPYTUX J€J, COJAEp)KalluX JTOKYMEHThl IO OJHOMY BOIIPOCY,
ynotpebnsiercs Tepmun JIEJIO.

B 3aronoBkax nen, cojepXaliMx IUIAHOBO-OTYETHYIO JOKYMEHTAIUIO, YKa3bIBAETCS IEPHOJ
(Mecsit, KBapTall, MOJYrojane, roj), B KOTOPOM IUIAHUPYETCsl CO3JaHhe JOKYMEHTOB WM MEPHOJ UX
(aKTUYECKOTO BBITTOJIHEHUS.

Bo Bpems pazMernieHus 3aroJIoBKOB JieJl B HOMEHKJIAType YUUTHIBAETCS BaKHOCTh JOKYMEHTOB,
BKJIIOUEHHBIX B JIEJI0, UX B3aUMOCBS3b. B Hauane pacnojiaraiorcsi 3arojioBKH Jeid B OTHOIICHUU
JOKYMEHTOB, TIOCTYMUBIIUX OT OPraHOB BBICHIETO YPOBHS, Jajee - [0 OpraHU3al[MOHHO-
paclopsaUTEeNbHOM  JOKYMEHTAllUM, I[UJIaHOBO-OTYETHOM JIOKYMEHTAlMH, [EepEenucKe, Y4eTHO-
CIPaBOYHBIM BUJAM JTOKyMEHTOB. B KakJol M3 3TUX Tpynn JOKYMEHTbl TaKke pa3Mel[aloTcs C
Y4eTOM 3HaYMMOCTH M CPOKOB XPaHEHHUS.

I'pada 3 HOMeHKIIATYpBI Je)T 3aM0IHAETCS B TeUEHHE KaJIeHIapHOro roja — npu GopMUpPOBaHUN
HOBOTO JIeJIa, IIPH 3aKPBITUH JIea U [0 OKOHYaHUHU KaJeHIapHOTO roJa.

[To moctuxkenun nenom oobema B 250 IMCTOB, TOM 3aKPBIBAETCS U OTKPBHIBACTCSI HOBBINM TOM. B
rpade mocienoBaTeabHO YKa3bIBAIOTCS HOMEpa TOMOB M KpallHUE 1aThl IOKYMEHTOB KaXJI0ro TOMa.

ITpumep —

«T1 - 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

DJEeKTPOHHBIE JIela Ha TOMa HE pa3enstoTcsa. Bee aleKTpoHHbIe TOKYMEHTBI, HE3aBHCHMO OT UX
o0bemMa, BKITIOYAIOTCS B OJHO 3JIEKTPOHHOE JIEIO.

B rpade 4 yka3piBaeTcs CpPOK XpaHEHHUsS Jiena, HOMepa CTaTeil M0 TUIOBOMY WIH
BEJIOMCTBEHHOMY MeEpeuHto, (heaepaibHOMY 3aKOHY WM MHOMY HOPMAaTHBHOMY MPAaBOBOMY aKTy, a
MIPH UX OTCYTCTBUU — MO THUIMOBOM WM MPUMEPHONH HOMEHKIIAType JIe.

B rpadge 5 «lIpumeyanue» yKa3bIBAIOTCS CIEIUANBbHBIE CPOKHU XPAHEHHUS, IMPOCTABISIOTCS
OTMETKH O 3aBEJICHUU JIeN (B TOM YHCIIE B DJIEKTPOHHOM BUJE), O BBIJCICHUU JIENl K YHUYTOKEHUIO IO
HCTEYEHUN CPOKOB MX XPAaHEHHUs, O MECTE€ XPaHEHHS MOJUIMHHUKOB JOKYMEHTOB, O INepeaaue JIen B
JPYTyI0 OpTaHU3AIMIO IS TPOAOJDKEHUS U 1p. B rpade nenarorcs OTMETKH O TEPEeXOIIINX JIeNax ¢
YKa3aHHEM CTaporo MHJAEKca Jieja B CIy4yae ero u3MEeHEHUsI.

IIpumep —

«[Iepexomsmiee ¢ 2016 . B 2016 - 2019 rr. — 1. 2-2-11».

[To nemam, KOTOpBIE MO KaKUM-TUOO MPHYMHAM B TEUYCHHE TroJia HE 3aBOJWINCH, B rpade
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«[Ipumedanne» HOMEHKIATypbl M€l Jenaercss 3anuch —«/leno He 3aBoaumsoch». Ilpu stoM B
rpade 3 IpocTaBiseTCs MPOUYEPK.

Ilo oxoHuUaHMM TOoJja B KOHIIE HOMEHKJIATYpPbl J€JI JI€JAaeTCs MTOroBasl 3allUCh O KOJIMYECTBE
3aBEJICHHBIX JIeJ1 (TOMOB).

9. ®opmupoBanue u opopmiieHHe €.

®opMupoBaHHe JeJl.

q)OpMI/IpOBaHI/IC ACJT - 3TO TI'pyNIUPOBKa HMCIIOJIHCHHBIX JOKYMCHTOB B A€JIa B COOTBCTCTBUU C
HOMEHKJIATYpOU AEII.

Bo Bpems hopMupoBaHus A€ cIeIyeT MPUACPKUBATHCS TAKUX OOIINX PaBUIL:

= IIoOMCIIATh B A€JIa TOJBKO HWCIIOJHCHHBIC JOKYMEHTBHI B COOTBETCTBUH C 3aroJIOBKaMu
JieJ1 B HOMEHKIIAType;

= IrpynnvpoBaTtb B [A€jJIa JOKYMCHTBI, BBIIIOJIHCHHBIC B TCUCHHUEC OJHOIO KaJICHIAAPHOIO
roga (01.01-31.12), 3a uckirodeHHEeM MepexoldmMX Jen (BeAyTcs B TEUEHHE HECKOJIbKUX JIET),
JIMYHBIX JCJI;

- HIDoME€lmaTte B J€JIa TOJIBKO OpWUIrWHAJIbl WX, B ClIyda€ HUX OTCYTCTBHUA, 3aBCPCHHBLIC B
YCTAaHOBJICHHOM MOPAAKE KOIIMU JOKYMCHTOB,

= HC JOITYyCKaThb BKJIIOUCHHUA B AC€JIa YCPHOBBIX, JIMYHBIX AJOKYMCHTOB, Pa3MHOXKCHHBIX
KON M JIOKYMEHTOB, NOJJIEKAIIUX BO3BpaTy; pa3JeibHO TIPYNIUPOBATh B Jella JTOKYMEHTHI
IMOCTOSTHHOT'O 1 BPEMCHHOT'O XPaHCHU,

- 10 00BbeMYy J1eJI0 He JOJHKHO npeBbimaTh 250 nmuctoB (30-40 MM TOTIIMHON).

PacnionoxeHne AOKyMEHTOB BHYTPH JA€d IPOM3BOJUTCA B XPOHOJIOTHYECKOM MOPSJKE, MpHU
KOTOpPOM HauboJjiee paHHUE JOKYMEHTHI pacloyaraloTcs B Hayane Jena.

[Tonosxenust, mpaBuia, UHCTPYKLUH U T. I1., yTBEPKICHHbIE PACHIOPSIAUTEIbHBIMU JOKYMEHTAMH,
IPYINIUPYIOTCS BMECTE C YKa3aHHBIMH JOKYMEHTaMHU.

IIpuka3sl MO OCHOBHOM AEATENBHOCTH (OPMHUPYIOTCS OTAEIBHO OT IMPHUKA30B IO KaJPOBBIM
BOIpocaM (JITUHOMY COCTaBY) (Ha3Hau€HHe, IepeMelleHIEe, YBOJIbHEHUE COTPYIHUKOB) M OT IIPUKA30B
00 oTIyckax, KOMaHIUPOBKaX U T.[.

[IpoTokonbl  3acefaHuil  KOJUIETHAIBHBIX ~ OpPraHoB  0Opa30BaTEeNIbHOW  OpraHu3aluu
IPYIIUPYIOTCS B JieJa B XPOHOJIOTUYECKOM IOPSIKE U II0 HOMEpaM B IpejiesiaX KaJeHIapHoro roja.
JIOKyMEHTBl K 3acellaHUsIM YKa3aHHbIX OpPraHOB CHUCTEMATU3UPYIOTCS IO JaTaM M HOMepam
IIPOTOKOJIOB, a B Ipefesax TIPYNIbl JOKYMEHTOB, KOTOpbIE KAacalTCs OJHOTO IPOTOKOJA, - IO
MIOBECTKE JHS 3acCe/aHusl.

[lepenucky cienyer rpynnupoBarh B jeja 3a NEpUOJ KaJeHJapHOro roja. B neno
NEPEeNUCKN IOMEUIAloTCsd BCE JOKYMEHTBI, BO3HUKIIME B XoJe peweHus Bompoca. [lepemnucka
CHCTEMaTU3UPYyeTCsl B XPOHOJIOTUYECKOH IOCIe0BaTeIbHOCTH; JOKYMEHT OTBET IOMeIlaeTcs 3a
JOKYMEHTOM-3aIIPOCOM.

Od¢opmiienne ne.

Jlena oOpa3oBaTenbHO OpraHU3alUU MOJJIekKAT O(OPMICHHIO MPU HMX 3aBEACHHUH U IO
3aBepIICHUH To/1a.

Odopmnenue aena — MOATOTOBKA Jiela K XPaHEHHUIO BKIIIOUAET B ceOS KOMIUIEKC paboT Mo
OTHCAHUIO JeNla Ha OOJIOKKE, MOMIIMBKE, HyMEpallud JIMCTOB U COCTABICHUIO 3aBEPUTEIbHOU
Hagamucu. OdopmieHue [en MPOBOIUTCS pabOTHHUKAMHU OpraHH3alii, B OOS3aHHOCTH KOTOPBIX
BXOJIUT 3aBelieHHE MU (OPMUPOBAHUE JeJ, MPU METOJUYECKOH TOMOIIM H TMOJ KOHTPOJEM
OTBETCTBEHHOTO 3a apXHB 00pa30BaTEIbHON OpraHU3aIIH.
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B 3aBucHMOCTH OT CPOKOB XpaHEHUS MPOBOAUTCS TOJTHOE MM YACTUYHOE 0(OPMIICHHE JIETT.

[TotHOMY OOpPMIICHUIO TIOICKAT JieTia TIOCTOSTHHOTO, BpeMeHHOTo (cBhimie 10 jer) XpaHeHus
(mo NMYHOMY COCTaBY, JHMYHBIC Jiela YBOJEHHBIX paboTHHKOB). [lomHoe odopmienue nena
MpeIyCMaTpUBAECT:

e  TOAUIMBKY WJIM TBEPABIH MEpeIieT Jena,;

e  HYMEpAIHIO JIUCTOB B JIETIE;

e  COCTaBIICHHE JINCTA-3aBEPUTEIIS;

e COCTaBJeHHE B OCOOBIX cCiydasx (mpu OGOPMIICHHHM JIMYHBIX JIeN, I y4eTa 0co00
[IEHHBIX JOKYMEHTOB) BHYTPEHHEH OIMUCH JOKYMEHTOB JIeJIa;

e  BHECEHHE HEOOXOIMMBIX YTOYHEHUH B PEKBU3UTHI OOJOXKKHU JAeja (YTOUHEHHE Ha3BaHHS
MOJIpa3/IeIeHus], MHJIEKCA U 3ar0JIOBKA JIeNa, AaThl JIea U JIp.).

Hena BpemenHoro (710 10 et BKIIOYUTEIBHO) XpaHEHUsI MOAJIEKAT YACTUYHOMY 0(OPMIIEHHUIO.
Homyckaercs:

e  XpaHWTH JieJla B CKOPOCIINBATEISX;

e  HE IPOBOJUTH NMEPECUCTEMATH3AINIO JOKYMEHTOB B JIEIIE;

e  JIHCTHI JieNia He HyMEPOBaTh;

e  3aBepUTEIbHBIC HAIICH HE COCTABIIAT.

JIOKyMEHTBI, Mo UIeXAaIIne TOJTHOMY 0(OpPMIICHHIO, TIOIIIMBAIOT HA YETHIPE MPOKOJIA B TBEPIYIO
00JIO)KKY M3 KapTOHA WU TEPETICTAlOTCSl ¢ YI€TOM BO3MOXKHOCTH CBOOOTHOTO YTEHHS TEKCTa BCEX
JOKYMEHTOB, JaT, BH3 W PE30JIONMKA HAa HHUX. [IpM MOATOTOBKE NeNl K TMOAIIMBKE (MEpeIuieTy)
METAJUTMYECKHE  CKpeIuieHHs  (CKOOBI, CKpemKh) U3  JOKYMEHTOB  yhamstorcsa.  [lema
MTOCTOSIHHOTO XPAaHEHHUs, COCTOSIIUE U3 HE(POPMATHBIX TOKYMEHTOB, XPaHATCSA B 3aKPBITBIX TBEPIBIX
Mankax ¢ Tpemsl KJIarnaHaMu U C 3aBsi3KaMHu.

[Ipu Hamuuuu B Aene HEBOCTPEOOBAHHBIX JIMYHBIX TOKYMEHTOB (TPYAOBBIX KHIKEK H JIp.) 9TH
JOKYMEHTBI BKJIQJIbIBAIOTCSI B KOHBEPT, KOTOPBIM 3aTeM MOAIIMBAeTCs B 3TO Aeno. [lpu Hamuuum
OOJIBIIOr0 KOJIMYECTBA TAKUX JOKYMEHTOB OHM MOTYT M3bIMAThCS U3 €], U Ha HUX COCTaBJISETCA
OTJIebHAs OITUCH.

B koHI1I€ Ka)x70r0 Jiesia MoIIIMBAIOTCS YUCThIe OJIaHKU (popM JUTsl 3aBEpUTEIHLHON HAAMKCH.

B nenax obecrieyeHus COXPAaHHOCTH U 3aKpEIUICHHS MOPSAJKAa PACHOJIOKEHUS TOKYMEHTOB,
BKJIIOUEHHBIX B JI€JI0, BCE JIMCTHI, KPOME 3aBEPUTEIBHOIO, HYMEPYIOTCS apaOCKuMu IudpaMu B
MpaBOM BEpPXHEM YIJy, HE 3ajJieBas TEeKCTa JOKYMEHTa, MPOCTBbIM Ipa@UuecKUM KapaHIAIIOM WU
HyMepaTopoM. YNOTpeOIeHne YSPHUI U IIBETHBIX KapaHJallel JIisi HyMepaluu JIMCTOB 3arperiaeTcs.
BHyTpeHHss OUCh KIMEET CaMOCTOSITENIbHYIO HYMEPAaIHIO.

JIuCThI Aef, COCTOSIIUX U3 HECKOJIBKUX TOMOB HIIM YacTel, HyMEepYIOTCS 10 KaXJI0My TOMY WIIH
4acTU OTJIEBHO.

@®ororpaduu, UYEpPTEKHU, IUATPaMMbl U Jpyrue WUTIOCTPATUBHBIE U CHEIH(pHUYEcKUe
JOKYMEHTBI, IPECTABIISAIOIINE CAMOCTOSATENIBHBIN JIUCT B /i€, HyMEPYIOTCS Ha 00OPOTHOW CTOPOHE B
JIEBOM BEPXHEM YTIIy.

CrnosxeHHBIM JUCT pa3BOpayMBaeTCs M HyMepyeTcs B MpaBoM BepxHeM yriy. [Ipu 3tom nuct
moboro ¢opmaTa, MOAMIUTHIA 3a OMUH Kpail, HymMepyeTcs Kak OJUH JIMCT; JUCT, CIOXXEHHBIA U
MOAIIUTHIN 32 CEPEeIUHY, MOJUICKUT MEPEIINBKE U HyMEPYeTCs KaK OJIUH JIHCT.

[ToamuTeie B J€0 KOHBEPTHI C BIOXKEHHUSAMHU HYMEPYIOTCS; MPU 3TOM BHAyale HyMeEpyeTcs
KOHBEPT, a 3aTE€M OUepeTHBIM HOMEPOM KaXK/I0€ BJIOJKEHHE B KOHBEPTE.

[lommmuTteie B /€10 JOKYMEHTBI C COOCTBEHHOW HyMepaluei JIHCTOB (BKIOYas MedaTHbIE
U3JIaHKUS) MOTYT HyMEpOBaThbCs B OOLIEM MOPSIKE MM COXPAHATh COOCTBEHHYIO HYMEpAIUIO, €ClId
OHAa COOTBETCTBYET MOPSIKOBOMY PACIIOJIOKEHUIO JIUCTOB B JIEJIE.
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B caydasx oOHapyXeHus OOJBLIIOTO 4YHciIa OIIMOOK B HyMEpalud JIMCTOB Jefa B
JIEIONPOU3BOJICTBE IIPOBOJAUTCS UX NepeHyMmepauus. [Ipu mepeHymepauuu JIMCTOB CTapble HOMeEpa
3a4EpPKHUBAIOTCA OJHOM HAKJIOHHOW YEPTOM M PAIOM CTABUTCS HOBBIM HOMEp JIMCTA; B KOHIIEC JeNa
COCTaBJIIETCS HOBAasl 3aBEpUTEIbHAs HAANUCh, INPU OTOM CTapas 3aBEpUTENIbHAs HAJIKUCh
3aUEpKUBAETCS], HO COXPaHSAETCs B AEIIE.

Jnist yaeTa KOJM4ecTBa JIUCTOB B JieNie U (pukcarun 0coOEHHOCTEH NX HyMEpaIy COCTaBISIETCS
3aBepuTeNbHas Haanuch Jena. OHa cOCTaBisETCS B JieJ€ Ha OTIEJILHOM JIMCTE — 3aBEpUTEIE Jena.
3aBepuTenbHAs HAAMUCH COCTABIISIETCS M0 YCTAaHOBJICHHOH (hopme.

Bce nocnenyromnue n3MeHeHUs B COCTaBE U COCTOSIHUM Jiena (MOBPEXACHUS, 3aMEHa MO UTMHHBIX
JOKYMEHTOB KOMMSIMH, MPUCOEANHEHNE HOBBIX JOKYMEHTOB U T. /I.) OTMEYAIOTCS B 3aBEPUTEIbHON
HAJIIMCHU CO CCBIJIKOM Ha COOTBETCTBYIOIIHUM AKT.

OO6mnoKa /1e1 MOCTOSIHHOTO, BpeMEHHOTo (cBbiiie 10 jeT) XpaHeHHs W M0 JIMYHOMY COCTaBy
odopmIIsieTcs 10 YCTaHOBIEHHOU (hopMe.

Ha 00507Ke 1ie51 MOCTOSSHHOTO XpaHEHUs BBEPXY NMPEAYCMaTPUBAETCS MECTO JUIsl HAMMEHOBAHUS
roCy/lapCTBEHHOI'O apXHBa, B KOTOPBIA OHU OyayT MepedaHbl, a TaKKEe apXWBHOTO MIM(pa B MPaBOM
BEPXHEM U JIEBOM HI)KHEM yIJIax.

[Ipu opopmnennn o6noxkKu Jen HaumeHoBaHue L1Ikosbl yka3piBaeTcs MOJHOCTHIO MO YCTaBy, B
MMEHUTEJIBHOM Ta/Ie’Ke, COKpAIllEHHOE Ha3BaHUE — B CKOOKaXx.

OO0s13aTeNIbHBIMU PEKBU3UTAMU OOJIOXKKH Jlefla SIBIIIETCS YKa3aHHE KOJIMYECTBa JIUCTOB B JiEje,
KOTOpO€ MPOCTABJISETCSI HA OCHOBAaHMM 3aBEPUTENHLHOM HAANMCU Jea, U CpOKa XpaHeHus jaena (Ha
Jies1axX MOCTOSHHOTO XpaHEHMs MULIETCS: «XPAHUTh MOCTOSHHO»), KOTOPBIN NEPEHOCUTCS Ha 00JIOKKY
JieJ1a U3 HOMEHKIJIATYPBI ITOCJIE CBEPKHU €r0 10 CPOKAM XPaHEHUS B IICPEYHE.

Jlnst yaeta JOKYMEHTOB OIPECIICHHBIX KATEeTOPHM JIeN MMOCTOSIHHOTO W BpeMeHHOTO (cBbime 10
JIET) XpaHEHHs, y4eT KOTOPBIX BBI3bIBACTCS CIICM(PUKON JaHHOW TOKyMEHTAUK (JTUYHBIC J1ea, 0c000
LIEHHBIE), COCTABJIACTCS] BHYTPEHHSAS ONUCH JOKYMEHTOB JleTa.

BHyTpeHHIOI0 OnHMCh HEOOXOAMMO TAKXKE COCTABIATH B JIENax IIOCTOSHHOIO U BPEMEHHOIO
(cBbimte 10 ner) xpaHeHusi, cOPMUPOBAHHBIX 110 PA3HOBUAHOCTSAM JOKYMEHTOB, 3ar0JIOBKH KOTOPBIX
HE PACKPBIBAIOT KOHKPETHOE COACPKAHUE TOKYMEHTOB.

BHyTpeHHs ONUCh COCTaBJIAETCS Ha OTIEIBHOM JIUCTE 0 YCTaHOBJIEHHOM ¢opme, KoTopas
COJZIEP/KUT CBEICHMS O MOPSAAKOBBIX HOMEpaxX JOKYMEHTOB JIeNla, UX MHAEKCAxX, JAaTax, 3arojoBKax H
HOMEPAx JIUCTOB JI€J1a, HA KOTOPBIX PACIIOJIOKEH KaXIbIi TOKYMEHT.

K BHyTpeHHEeH omnucH Jiesia COCTaBIsIeTCsl UTOroBasi 3aIluch, B KOTOPOH yKa3bIBaeTcsl HuppamMu u
IIPOIUCHIO KOJIMYECTBO BKIKOYEHHBIX B HEE JIOKYMEHTOB U KOJIMYECTBO JIMCTOB BHYTPEHHEH OIUCH.

BHyTpeHHsI1 ONKMCHh MOANHUCHIBAETCS €€ COCTaBUTENIEM C YKa3aHHEM JOJDKHOCTH, IOAIMHCH,
pacinppoBKU NOJNUCH U HyMEpYeTcs B JieJie OTAEIbHO.

10.XpaHeHue 1 YHHYTOKEHHE JOKYMEHTOB.

JIOKyMeHTBI (Ze7a) ¢ MOMEHTa co3JaHus (TMoJlydeHHs) WM (OPMHPOBAHMUSA XpaHATCS B
OpraHu3aluM 0 Nepeaayr apXUBHOMY YUPEKACHHUIO.

PykoBoaurens o00pa3oBaTeNbHON OpraHM3allid M CHENHAJbHO Ha3HAuYeHHOE JHUIO (JIUIa)
00s13aHbI 00€CTIEYNTh XpaHEHHE TOKYMEHTOB U JIEI.

Jlena TOJKHBI XPaHUTHCSI B BEPTUKAJIBLHOM TOJIOKEHUHU B IIKagdax, KOTOpble 3aKkpbiBatoTca. Ha
KOpemikax o0JI0KeK JeT yKa3bIBatoTCcsa HoMmepa JIell.

Bbinaua nen BO BpeMEHHOE TMOJb30BaHHWE pPAOOTHUKAM OOpa30BaTEeNbHOW OpraHU3aluu
OCYIIECTBIISIETCS C YCTHOTO pa3pelleHHs €ro pyKOBOAWTENSA, a JPYIMM YUPEXACHUSM - C €ro
MUCHMEHHOTO pasperieHus. Ha BbIAaHHOE /10 COCTaBISETCsl KapTOuKa - 3aMEHUTeNb. B kaprouke
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YKa3bIBalOTCsL HOMEP J€JIa, 3aroJIOBOK JI€JIa, JaTa €ro BbIAAa4M, JIMLO, KOTOPOMY JAEIO BBIJAHO, JaTra
€ro BO3Bpara, HoAIMCH JIML, KOTOPBIC BbLAAIN U IIPUHAIIN JCJIO.

IIpenocraBienue fnen BO BPEMEHHOE MOJIb30BAaHHME OCYIIECTBIISIETCS HE Ooyiee 4eM Ha OJUH
MECHL.

N3bpaTue JOKYMCHTOB M3 [CJIa INMOCTOAHHOI'O XpPaHCHUS 3alpeuiacTcs. B wuckmrounTenpHBIX
CllydasiX M3bATHE JOKYMEHTOB [OIIYCKAaeTCsl C PAa3pelIeHUuss pPYKOBOJIUTENS 0O0pa30BaTENIbHOM
OpraHu3alu ¢ 003aTeIbHBIM OCTABJIIEHUEM B JI€JIE 3aBEPEHHBIX JOJDKHBIM 00pa3oM KOIHUH.

ITocne oxoHYaHUS CpoOKa XpaHCHHUA JOKYMCHTOB, KOTOPBIC HC MOMJICKAT MNCPCAAYC apXUBHBIM
YUPEKACHUSM, JOKYMEHTHI CIHCBIBAIOTCS KOMHCCHEH 00pa3oBaTeNbHOW OpraHu3alyyd 110
IMPOBCACHUTIO OKCIICPTU3BI IIEHHOCTH JOKYMCHTOB, KOTOPYIO HasHa4dacT PYKOBOJUTEIIb
oOpa3oBatesibHON opranuzanuu. Ha crnucaHHyl0 JOKYMEHTaLUIO 3KCIIEPTHAs KOMHMCCHUS COCTABIISET
COOTBETCTBYIOIIHH aKT.

Crucaduas JOKYMCHTAIUA YHUYTOXKACTCA.
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[Tpunoxxenue 1

K IToJ10’)KeHUI0 0 BEIEHUHU JIETIOBOM

JOKYMCHTAaIU

I[IpumepHasi popma KypHaia yuyeTa neqyareid M IITAMIIOB
o0pa3oBaTe/IbHOI OpraHu3anuu

PesyabTartsl .
HaumenoBanme N OtTHCK meyaTeil
HaumenoBanme €KeroHoM
nojpasaejaeHus , OrMeTKa 00 (ITamMIos)
neyaru OTTHCK Hoanuce, NpoBepPKH
J0JKHOCTH YHUYTOXKEHUM , | 18
Nen/m | (luTamMna) , HHULUATO | MeYATH yIoCcTOBepsSIIONIasi | HAJIMYHS Ipumeuanne
noJjyyartessi M . HOMeEp YHUYTOKEHUS ,
p 3aka3a, TaMna) NoJIy4eHHe , 1ara | medyarei
pamuaun aKTa M jJara aaTa
Jara nocrynJjeHus U I TAMIIOB ,
noJIy4areJis BO3BpaTa
AaTa NPOBEPKHU
1 2 3 4 5 6 7 8 )
Ipumepnas ¢popma Knuru/ ;xypHajia perucTpauu NpuKa3oB
o0pa3oBaTe/bHOI OpraHu3anuu.
ITo ocHOBHOI 1eSITEILHOCTH
Ne | Jara Homep Cpoxk OT1MeTka 00 MCTIOTHEHUH
Coaep:xanmne Hcnonnurtenb
n/m | mpukasa | npukasa M CIIOJTHeH U Sl
O npoBeneHnu 30.08.2022 CHSIT C KOHTPOJIA
1 25.08. 74-0 KOMILIEKTOBaHUS OO 30.08.22
2022 OeIarornueckux
KaJpoB
ITo xanpoBBIM BONIpocam
| Ne ‘ Jara npuka3a Homep npukasa Bupa npukasza ®PUO corpynHnka OcHoBanue
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n/n
1 14.10.22 77-K [Tpuem 015(0) T Ne 25 or 14.10.2022
I1o KOHTHHTeHTYy 00y4aroIUXCSH
Ne
w/n [Jara npukasza Homep npuxa3za Bua npukasza ®DU odyuaromerocs OcHoBaHue
3asBICHUE POTUTEIEH OT
28.09.2022
1 35-y 3auncnenne oU 27.09.2022
Ne 46
[Ipunoxenmne 2
K [IonoxeHuro 0 BEIEHUH JIEI0BOM TOKYMEHTAlUU
Ipumepnas ¢popma Knuru/ :xypHajia perucTpauuu pacnopsiKeHuii
o0pa3oBaTe/LHON OpraHu3anuu.
No 11/ Jara Homep Conepanue Kro nommcan Cpok ncnojinesusi | OTMeTka 00
pacnopsKeHusl | pacmopsizKeHus HCIOJHEHUH
&.1O0. O moesre via s Ha CHaT C
o XCS H
1 20.10.22 37-P o fm(y)q - 22.10.22 KOHTPOIIS
P 22.10.22
IIpumepnas ¢popma Knuru/ :xypHajia perucTpaiui NpoTOKOJIOB
00pa3oBaTeJIbHOI OPraHu3anum.
Ne o/ Ne mporokona Hdara ero IloBecTka qHA
perucTpanuu
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K [TonmoxkeHunto o BeIeHUU JEeJI0BOM JOKYMEHTAI[UU

[Ipunoxenue 3

I[IpumepHasi popMa perucTpanmoOHHOr0 KypHaia BXOASAIIMX JOKYMEHTOB
o0pa3oBaTe/JbHOI OpraHu3anuu

JlaTta Pe3zomonust nam
Ne n/m | mocrynienust | /lata u HoMep Kparkoe conep:kanue KoMy HanpasJjieH | OTMmeTka 00
AOKyMeHTa/ NOKYMEHTa, | KoppecrmoHaeHT JOKYMEHT HCTOJIHEHN !
BXOASLIUIA HOMEP| IPUCBOCHHbIM (moamnucse,
aBTOPOM YI0CTOBEpsIIOIIast
1 2 3 4 6 7
IIpumepHasi popma perucTpanMOHHOIO KYPHAJIa HCXOASIIUX JOKYMEHTOB
o0pa3zoBaTe/IbHOI OpraHu3anuu
Pernctpanu /lata m HoMmep
Ne ara OHHbII Kparkoe AOKyMEHTa, Ha
Aapecar ROTODLI U cnoanurtenb
n/n ITOKYMEHTA | HOoMep coJep:KaHne p
lOKyMeHTa naeTcst OTBET
1 2 3 4 5 6 7
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[Ipunoxenue 4

K ITomoxxeHuro o BeAeHu! IeI0BOI

JOKYMCHTAIIUN

HPUMEPHAA HOMEHKJIATYPA JIEJI

OBPA3OBATEJIbHO OPTAHU3AILIUU
Oo0meodpa3oBaTe/bHOE YUpPEKIeHUE

Cpok xpaHeHHs
Koauuec
aejaa (roma,
Huaekc 3aroJioBoK jejia TBO
4acTH) IIpumeuanue
JaeJia (ToMa , yacTHn) et .
u Ne crarteii mo
(TOMOB)
Ilepeunio
1 2 3 4 5
01. PykoBoacTBO (KaHUEJAPHUA)
Jlo MuHOBaHUS
HopmaTuBHBIE TpaBOBBIE aKThl OPraHOB,
o HaJI00HOCTH
OCYIIIECTBIISTFOIIINX aBlieHuE B cdepe
01-01 ym - yip P m. «o» cr. 3, 3aBeneHo
00pa3oBaHWsA, pEriJaMeHTHPYIOIIHe
m. «O» cr. 4
oOpa3oBaTenbHBIC OTHOIICHHS . Kommu
TIT 2019
ITocTosiHHO i
oclie 3aMCHBI
01-02 |VYcrap OO cr. 28 TII
HOBBIM
2019
Jlo MumHOBaHUS
01-03 CBUIETENBCTBO O TOCTAHOBKE HAa y4YeT B Hago0HOCTH, [epexonsmee
Hajgoroeom oprane (MHH) cr. 24 TII 2012
2019
C ITocTosiHHO 1
BHJIETEJILCTBO O BHECEHHWH 3alliCH B epexozsIee
01-04 8 cr. 24 TII pexoih
EI'PHOJI 2012
2019
JloKkyMeHTBI (7OroBOp, KOHTPAKT, Jo muxBuaarm
0105 CBUJIETENECTBA) Ha IPaBO OINEPATHBHOTO opranmsanuu | [Tepexopsimee
YIIPaBJIEHWS] MMYLIECTBOM, Ha IIPaBo cr. 93 TII 2012
MOJIL30BAHUS 3€MEIBHBIM YY4aCTKOM 2019
ITocne
TIpEKpaIICHHS
5 zer pv patil
eicTBUSA
01-06 |[JlumeH3nn W TPUIOKEHHS K HUM ct. 55 TII 8
JUTICH3UH
2019
[lepexopsee ¢
2018
. Jo nukBMaanuu
CBUIETENBCTBO O T'OCYAAPCTBEHHOM [lepexopsmee ¢
01-07 opraHusanu,
aKKpeIuTaluu 2018

ct. 61 TII
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2019
CaHnTapHO-3IUAEMHUOIOrHYECKOE
3aKIIIOYeHHEe Ha 00pa3oBaTeNbHYIO 5 ner, OIIK
[Tepexonsee c
01-08 | meaTenbHOCTb, CaHUTAPHO— cr. 429 TII 2018
SMUAEMUOIOTMYECKOE 3aKIIOUECHHUE Ha 2019
MEIUIMHCKYIO JEATelIbHOCTb
r / [TocTosiHHO
OCYJapCTBEHHOE
01-09 M YHapCTBeiH m. «O» crT.
YHULIMIIATbHOE 3a/laHue 198 TI 2019
OT4er O BBINTOIHEHUH ITocrostHHO
01-10 |rocymapCTBEHHOTO/MyHUIIUTIAIEHOTO M. «a» CT.
3aJaHus 211 TII 2019
ITocTosiHHO I
epexofsiiee ¢
01-11 [IIporpamma pa3BUTHS ct. 193 TII 5 O}; 0 A
2019
ITocTositHHO
01-12 |IIpoTOoKONBI KOJNJIErnajbHBIX OpPTaHOB m. «B» cT. 18
TII 2019
ITocrosiHHO
01-13 |[IIpoTokonbl COBELIAHUN IPU AUPEKTOPE m. «e» cr. 18
TII 2019
ITocrosiHHO
01-14 |[IIporokomnsl oOmuX coOpaHHil pPaOOTHHUKOB m. «k» cr. 18
TII 2019
ITocrosiHHO
01-15 |IIpuka3bl 1O OCHOBHOM J€ATEIbHOCTU m. «a» cr. 19
TII 2019
K y [TocrosiHHO
01-1¢ HUTa xiypHan perucTpauiy MpUKa30B IO 0. «@» CT.
OCHOBHOW JAEATENbHOCTU
" 182 TIT 2019
[TocTrosiHHO
01-17 |Ilpuka3sl IO KOHTHHIEHTY OOYYalOIIUXCS m. «» cr. 19
TII 2019
K / [locrosiHHO
01-18 HUTa )KypHaJ'I6peFI/ICTpaLII/II/I NPUKA30B IO 0. @ or.
KOHTUHIE€HTY OOydaromumxcs
Y OpyHatott 182 TII 2019
[Ipukasel/pacnopskeHust 1o 5 J;er
01-19 |aaMUHHCTPATUBHO-XO3SHCTBEHHBIM m. «b» cr. 19
BOIIpOCaM TII 2019
01-20 Kuura/xypHan perucrpauuu 5 n;er
MIPUKA30B / pacCOPsDKEHUI 110 M. «B» CT.
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aIMUHUCTPATUBHO— X035 CTBEHHOMN

182 TII 2019

JeSITeTbHOCTH
1 [TocTosiHHO
01-21 OKaJIbHbIE HOpPMAaTHBHBIE AaKThl IO or. 8 TII
OCHOBHBIM BOIIpOCaM 2019
JIOKyMEHTBI O IIPOBEpPKAX (aKTHI, 10 ner
01-22 |chnpaBku, mepenucka) oOpraHaMu cr. 141 TII
TOCKOHTPOJISL  (Haza3opa) 2019
ITocTosiHHO I
OCJI€ 3aMEHBI
01-23 |MHCTpYKIHS TIO JENONPOU3BOJICTBY cr. 28 TII
HOBBIMH
2019
ITocrosiHHO CTpyKTYpHBIX
01-24 | HomeHkiatypa el cr. 157 TII |noapa3neneHud —
2019 3 roxa
06 5 mer OIIK
are axzaa epenucka Io
01-25 pamieHus] TpaXKJaH W Iepernucka 1o UX or. 154 TI
PaccMOTPEHUIO
2019
. 5 ner
01-26 JKypHanm perucrparmu oOpamieHui 0. ey or.
rpakIaH
182 TII 2019
Jlo JIuKBUIALHU
01-27 XKypHan ydera BblIaud Iedyated u OpraHu3anuu
IITaMITOB cr. 163 TII
2019
IIpu orcyrcrBumM
KHUT,
3 roma KypHAJIOB,
01-28 | AKTBl YHMYTOXKEHHUS IeyaTe€dl W IITaMIIOB cr. 164 TII |ortuckoB u
2019 CIIENKOB — 10
JIMKBUAALNH
OpraHu3aluu
* 5 ner
HaJl PErUCTPALMU BXOASIINUX
01-29 pr . I()) Tpatt AL M. «» CT.
KYMEHTOB
HOIM 182 TII 2019
5 zer
01-30 KypHan perucrpany HCXOIALIUX 0.y or.
JIOKYMEHTOB
™ 182 TII 2019
[locrosiHHO
01-31 |[IlybauuHblii noknax o paboTe LIKOJIBI ct. 209 TII
2019
01-32 |Ortyer o camMo00CiI€EIOBaHUU ITocTtossHHO
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cTt. 209 TII
2019
ITocTosiHHO
M. «a» CT.
01-33 |[T'omoBo# muIaH PaOOTHI IIKOJBI 198
TII 2019
Jlo MuHOBaHUS
01-34 OnepaTuBHBIC IIAHBI (KBapTaJbHBIC, HagoOHOCTH
MECSIYHbIC) pPa0OThI IIKOJIBI ct. 201 TII
2019
01-35 [<...>

02. OOpa3oBarenbHas AeATEJbLHOCTH

OO6pazoBaTenpHble MPOTPAMMBI IIKOJBI I10

Jlo 3aMeHBI

ITepexomsiee c

02-01 5 5 HOBBIMU 5017
OBHSIM 00ITIEro 0Opa3oBaHUS roaa
P B P cr. 271 IIMII "
i 5 Jo 3ameHsl o
OTIOJTHUTENbHBIE 00pa30BaTENbHBIC epexosImee ¢
02-02 P HOBBIMU 2020 P
IIporpaMmMabl roaa
porp cr. 271 TIMII A
I . ITocTosiHHO
OTOKOJIBI 3aCEIaHHi IeAarorudaecKoro
02-03 | P 5 " m. «p» cr. 18
coBeTa M JIOKYMEHTBHl K HUM
™ TII 2019
02-04 Kuura ydera npoTOKOJIOB 10 ner
IeJarOru4ecKOro COBETa cr. 335 IIMII
02-05 JOKYMEHTBI 1O aHaM3y U KOHTPOIIIO ITocrosHHO,
00pa3oBaTeNbHON NEATENFHOCTH cr. 316 IIMII
IIpoTokonbl 3aceaHuil coBeTa poAUTENe
02-06 (POIMTENbCKOrO KOMHTETa) W JTOKYMEHTHI [locrosaHO,
(CTpaBKH, JOKJNAIbl, WHPOPMALHH) K cT. 324 IIMII
HUM
IloctostHHO,
02-07 IIpoTokonbl 3acemaHuil SK3aMEHALIMOHHBIX 3 roma €Ccly ILIKOJIa
KOMHUCCUU cr. 326 IIMII |cmaer mOKyMEHTHI
Ha TOCXpaHUWe
02-08 WNndopmanus, cBenenus o pabore rpyrm 3 roma
MPOMAJIEHHOT O JHS ct. 312 IIMII
02-09 Kawra ydera Bwimaunm Menmaned ydammamcs 50 ner
KO cr. 319 TIMII
Knaura ydera OnaHKOB W BBIJAYU 50
ner
02-10 |aTTectaToB (perucTpaldy BbIIAHHBIX

JIOKYMEHTOB 00 00pa3oBaHWU)

cTt. 322 IIMII
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02-11 Kaura ydera BpIJaud MHOXBAJIBHBIX JIMCTOB 50 ner
U MOXBAJIBHBIX TI'PAMOT cr. 320 IIMII
ITocTosiHHO,
JlokyMeHTbl (IaHbl, JOKJaJHbIE
3 roxma ecIli  IIKOJIa

02-12 |3ammMcku, IIEpENUCKa) O IIPOBEIECHUU
! p p cr. 321 IIMII |cmaer MOKYMEHTHI

OTKPBITBIX YPOKOB
Ha TOCXpaHHe

[IpoTOKOJBI POAUTENLCKUX COOpaHUN H 5
ner

02-13 OKYMEHTBI K HHMM (CIPaBKH OKJI1a /bl
HOKY enpasic, - 0Kazbt, cr. 324 TIMII

nH(popMaInm )

3 rojma

02-14 |O 0 5
T4eThl O paboTe coBeTa poauTeNnel or. 325 IIMII

50 x;er

02-15 |An 0
(daBuTHas KHWTra 3alUCH OOYYaIOUINXCS or. 329 IIMII

ITocme

OKOHYaHUU
3 roga

02-16 |II 0
WYHBIC Jena O00yJaroImxcs cr. 330 IIMII

IIKOJIBI M TIPH
BBEIOBITHM B

JIPYTYI0 IIKOJTY
02-17 D §) 1 Tom
- K3aMeHAIlMOHHBIE OMJIETHI
i cr. 503 TIMII
1 ronxg ITocie cpaum

02-18 | Dk3aMeHAIMOHHELIE PA0OTHEI OOYYAIOLIUXCS
i P YHAmoMm cr. 506 IIMII |»kx3ameHOB

W3nsaTeie u3

. KJIACCHBIX
B snexrponHoit
KYPHAJIOB
KaCCHELe . dhopMe Ha TTHCKE —
JIACCHBIE JKyPHAJIBI CBOJHBIE
02-19 P 5 et BOAEL
(2IIEKTPOHHEIE) BEIOMOCTHU
CII€BAEMOCTH —
cr. 331 M |¥
He MeHee 25 ner
02-20 XKypnan yuera mOpoIyLIEHHBIX HU 5 n;er
3aMEILEHHBIX YPOKOB cr. 337 IIMII
02-21 KypHan 3aHSATH 1O JONOTHUTEIBHOMY 5 J;er
00pa30BaHUIO cT. 493 IIMII
5 zer

02-22 | XK
ypHaJl TPYHOIbl MPOIIEHHOTO [THS or. 333 TIMII

02-23 |<...>

03. BocnurareabHasi AeATEJILHOCTD

03-01 [Inansl BOCHIUTATENBHBIX MEPONPUATHI H 3 roja
JOKYMEHTBI K HHUM cTt. 194 TII
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2019
Ilepenucka mo Bompocam
03-02 pq) ; 0 > roma
- npodopueHTalui, TPYIOBOrO OOy4YEHUS U
potop r 1Y i cr. 345 TIMII
BOCITMTAHUS
ITepenmicka ¢ opraHamMu CHCTEMBI 5 ner, DJIIK
03-03 |mnpodwmiaktukn u 0e3HAI3OPHOCTH cr. 70 TI
HECOBEPIIECHHOIETHUX 2019
ITocTositHHO,
03-04 JlokyMeHTBI 00 opraHu3aiuu U padboTe 10 ner €CJIM TIIKOJIa
Jarepei cr. 478 IIMII |cmaer MOKyMEHTHI
Ha TOCXpaHue
JIOKyMEHTBI O TIPOBENCHUU OJUMIIHAT,
BUKTOPUH TI0 Y4YCOHBIM MPEAMETaM, o mMuHOBaHmS
03-05 |cMOTpOB, KOHKYPCOB XYIO0XKECTBEHHOTO, HaZ00HOCTH
TEXHUYECKOTO U JPYIMX BHUJOB cr. 383 IIMII
TBOPYECTBA MITKOJLHUKOB
JIOKyMEeHTBI O BBICTaBKaX JETCKOTO o mMuHOBaHMS
03-06 |[XymoKecTBEHHOTO M TEXHHYECKOTO HaJ00HOCTH
TBOpYECTBA cr. 384 TIMII
ITocTostHHO,
03-07 Otuersl, wuHbOpMamuu O padbore 10 mer eCJTM TIIKOJIa
OOIIECTBEHHBIX YUYCHUUYECKUX OpTaHU3aIni cr. 388 IIMII |cmaer MOKyMEHTHI
Ha TOCXpaHue
03-08 [<...>
04. Mertoauyeckasi aesiTeIbHOCTH
ITocTostHHO,
04-01 [IlomoxeHne O METOJMYECKOM COBETE m. «a» cr. 34
TIT 2019
IlocTostHHO,
[Tomoxkenust 00 y4eOHO-METONUIECKIX
04-02 5 5 m. «a» cr. 34
00bEeNWHEHNIX, padounx Trpymnmax
P i TIT 2019
IIpoTokonbl 3acemaHuil METOIUYECKOrO ITocrosHHO,
04-03 |coBera U NOKYMEHTHI (CIpaBKH, m. «m» cr. 18
JOKIaapl, WH(pOpMAaUM) K HUM TII 2019
r . 5 5 mer, OIIK
OJIOBOM TIIaH pPadOTBl METOAUYECKOTO
04-04 P cr. 200
coBeTa
TIT 2019
Ax . 5 ner, OIIK |Ilo omepatuBHBIM
ajau3 pe3yabTaTOB METOJUYECKON
04-05 pesy . A cr. 46 TII BompocaM — 5
paboThl 00pa30BATENLHOW OpTraHHU3AIHH
2019 JIeT
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05. KaapoBoe oGecneuenue

HpI/ICJ'IaHHI)IC JJIsL

ITocTostHHO CBEIICHUS — JIO
05-01 | KomieKkTHBHBIN JOrOBOP ct. 386 TII |muHOBaHuUsA
2019 HaJ00HOCTH
3 roma ITocine Hchequm
05-02 }IOKYMGVHTI)I 0 TPOBEPKAX BBIMOTHEHUS ot 389 TI CpoKa JencCTBUS
YCIIOBHM KOJJIEKTUBHOTO JOrOBOpa 2019 KOJIJIEKTUBHOTO
JIOTOBOpA
ITocTosiHHO
05-03 IlpaBuna BHYTpPEHHEro TPYAOBOTO or. 394 TII
pacnopsiika 2019
ITocTositHHO
05-04 [lTaTHOE pacnucaHne W H3MEHEHHS K or.40 TI
HeMy 2019
[lTaTHBIE pPACCTaHOBKU (IITaTHO- 50/75 ner
05-05 5 cr. 42 TI
CHHUCOYHBII cocTaB pPaOOTHUKOB)
2019
50/75 ner
05-06 | JlomKHOCTHBIE WHCTPYKIHH pPaOOTHHUKOB cr. 443 TII
2019
[Ipukaspl M0 JTUYHOMY COCTaBY (IPHUEM,
IepeMelieHre, COBMEIIEHNE, IePEBOJ,
YBOJIbHCHHE, aTTECTallHs, 50/75
05-07 JOTIOTHUTENEHOE TPO¢h eCCHOHAIBHOE ner3 DK
oOpazoBaHne, H3MeHEHHE (HaMIIIAH, M. «a» CT.
MOOLIPEHUS], HArpakJAeHus, OTIyCKa IO 434 TII 2019
yxomy 3a pebeHKoM, OTmycka 0e3
COXpaHEeHHs 3apaOOTHOW TLIATHI)
[Ipukasbl opraHu3alMy MO JAYHOMY 06 ormyckax,
COCTaBy (E€XEroJHble OIUIAYNBaEMbIC KOMaHIHPOBKAX
OTITyCKa, OTI[yCKa B CBSI3U C 5 ner pabOTHHUKOB C
05-08 |[oOyueHmeM, HmeXypcTBax, HE CBS3aHHBIX M. «O»-«r» CT. | BpEIHBIMH H
C OCHOBHOH (TpodUIBHOM ) 434 TII 2019 | (umm) ONACHBIMH
NEeSITETbHOCTRI0, O KOMAaHIMPOBKaX W YCIIOBUSIMH  TpyJa
CIy’)KEOHBIX TPOBEPKAX —50/75 mer
3 roma
05-09 [Ipuka3pl MO JIUYHOMY COCTaBY 1. @ cr.
(IMCUMIIIMHAPHBIE B3BbICKAHMUSA )
434 TIT 2019
05-10 |[KHura/xypHan perucTpaluy MpUKa3oB IO 50/75 ner O exerogHo
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JINYHOMY COCTaBYy)

OIIK
m. «O» cr.
182 TII 2019

OIJTaYUBACMBIX
OTIyCKax,
OTIIyCKax B
CBSI3H C
o0yueHueM,
IEKYpPCTBax, He

CBsA3aHHBIX C

OCHOBHOM
(PO UITBHOIA )
EITENLHOCTBIO —
5 ner
Kypnan yuera nu4UHBIX JAen paOOTHHKOB 50/75 ner
05-11 JIMYHBIX JEN, JHUYHBIX KapTOdYek, OIIK
TPYAOBBIX JOTOBOPOB (CIIY>KEOHBIX m. «O» cr.
KOHTPAKTOB ) 463 TII 2019
50/75 mner
OIIK [Tepexomsmee ¢
05-12 | JInunble nema pPaOOTHUKOB
fena p cr. 445 TII |2021 roma
2019
50/75 mner
TpynoBbie IOTOBOPBI, CIYKEOHBIC
OIIK*
05-13 |KOHTpPaKTBI, COTNAIICHU 00 WX
cTt. 435 TII
W3MEHEHUH, PaCTOPKCHHIH
2019
VBenoMiIeHHsA, IPEAyHPEKICHHS 3 rofa
05-14 » TIPSAYIp ! cr. 436 TII
pabOTHHUKOB (aM) paboTomaTenem
2019
50/75 ner
05-15 Jlmuasle xaproukm pabotHHKOB (. T- OIIK Ilepexopsiuee ¢
2) cr. 444 TII |202 roma
2019
IlonnuHHBIE JUYHBIE IOKYMEHTBI 0
( ) ToBas KHIDKKA il[I/IH}J,'II\gMBI oc ego a Hesoctpeoosarb:
, , BOCT BaHMA .
05-16 | P P e — 50/75
aTTecTaTbl, YIOCTOBEPEHUS, cr. 449 TII -
b
CBHUJICTCIBCTBA ) 2019
50/75 ner
05-17 Knawra ydera aBwkeHHS TPYIOBBIX M. «B» CT.
KHIDKEK W BKJAABIIIEH B HUX 463 «B» TII
2019
ITociie ucreueHus
C 65036 3 roxa CpoKa JeHcCTBUS
05-18 ornacuss Ha 00pabOTKYy MEpCOHAIBHBIX or. 441 TI |cormacus mm
JaHHBIX
2019 €ro OT3bIBa,

€CJIM HMHOEC HE
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MIPETYCMOTPEHO
(benepanbHBIM
3aKOHOM,
JIOTOBOPOM

JlokyMeHTBI 00 OCBOOOXICHHUU OT YILIAThI 5
JeT
HaJIOTOB, TpPENOCTaBIEHUH JIbIOT,

05-19 N cT. 304 TII
OTCPOYEK YIUIaThl WM OTKa3ze B HeH Mo 2019
HajoraMm, cOopam
IIpoTokonbl 3aceqaHuii, TMOCTAHOBIICHUS U 10 mer JIIK

05-20 | apyrue DOKYMEHTBI aTTECTAIlHOHHBIX cr. 485 TII
KOMMCCHUH 2019
JIOKyMEHTBI 10 aTTecTauuu, 5 et

05-21 | onpeneneHuto MnpodeccCHOHANIbHBIX | cr. 484 TII
JIUYHOCTHBIX KayecTB pabOTHHKOB 2019
JIOKyMEHTBI O IPOXOXKIECHUU HE3aBUCUMOU
OLIEHKH KBaJM(UKAIMU PAOOTHUKOB WIIH 5 Jer

05-22 |nuu, nDpeTeHAyrIMX Ha OCYLIECTBIICHHE cr. 488 TII
OIPEJEIIEHHOIO0 BHJA TPYAOBOMH 2019
eI TeTbHOCTH

1 rox

05-23 |I'paduku mpoBemacHHs] aTTECTAIlUH cr. 490 TII

2019
JIOKyMEHTBI O MepenoAroToBKE WU 5 mer OIIK

05-24 |noBpImeHNN KBaM(UKAITIN | cr. 491 TII
MIePEOArOTOBKE PaOOTHHUKOB 2019
Ilepenucka mo arrecraiuu, 3 roga

05-25 |mepenoAroToBKe W IIOBBIIICHHH cTt. 499 TII
KBaTU(pUKAINA PaOOTHUKOB 2019
I o 5 ner

JIaH TOBBIILICHUS KBaTU(PUKAIUU

05-26 cr. 482 TII

Mearornaeckux paOOTHUKOB

2019
JIOKyMEHTBI O MpPEACTaBICHUH K
HarpaxaeHuI0 pPaOOTHUKOB 5 et

05-27 (mpencTaBieHUsl, XOAaTaiicTBa, cT. 500 TII
XapaKTEPUCTUKU, BBIIUCKU W3 PELICHUI 2019
u Jap.)

3 roxa

05-28 |[I'paduk oTmyckoB cr. 453 TII

2019
Tapug ( ) 50/75 ner
apu(UKalMOHHBIE CIUCKHA (BEIOMOCTH

05-29 | P cr. 400 TII

pabOTHUKOB

2019
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5 jer JIIK
05-30 |[Ortyersl paOOTHHKOB O KOMaHIHPOBKAX cr. 452 TII
2019
JIOKyMEeHTBI BEeIEHUI0 BOWHCKOIO YydeTa U 5 Jjer
05-31 |OpOHUPOBaHHIO TpaXkIaH, MPEOBIBAOIINX cr. 457 TII
B 3arace (IUIaHbl, OTYETHI) 2019
I[OKyMeHTI)I BCACHUIO BOMHCKOI'O Yy4d€Ta U 5
JeT
OpOHUPOBAHUIO TpaXJaH, NPEOBIBAIOLINX Ilocne cuaATHS C
05-32 | PoP TP, TP cr. 458 TII
B 3amace (KapTO4YKW, JIMCTKH, 5019 yuera
IIOBECTKH )
KypHan (xHura) NpPOBEPOK COCTOSHUS 5 ner
05-33 |BouHCKOro ydera U OpOHUPOBAHUS cr. 459 TII
rpaxJIaH, MpeObIBAIOIIMX B 3arace 2019
K 5 ner
HajJl ydera JUI[, IOIJIeXKAIINX
05-34 yp i H A . M. «e&» CT.
BOMHCKOM €T
v e 463 TII 2019
3 5 1 ron
AasgdBKH O IIOTPEOHOCTU B IIPUBJIICHCHUU
05-35 P P cr. 377 TII
MHOCTPAaHHBIX PaOOTHHUKOB
2019
3asBreHUsST PaOOTHUKOB O BBITAYC 1 roxg
05-36 | mOKyMEHTOB, CBSI3aHHBIX C paboOTOW, U cr. 451 TII
UX KOmui 2019
05-37 [<...>
06. Bbyxraarepckuili y4yer M OTYETHOCTb
o 5 ITocrosiHHO I
06-01 OJIOXKEHHE O on6J1aTe Tpyna u 0. «@y of. oclle 3aMEHbI
NPEMUPOBAHUHN PAOOTHUKOB HOBBIMHU
PeMip P 294TII 2019
. . . ITocTositHHO
l'ogoBoit mnan (UHAHCOBO-XO3SIIICTBEHHOM
06-02 M. «a» CT.

JCATCIBHOCTH

247 TII 2019

OTuerbl O BBINOJHEHUH ILIAHOB
06-03 | duHAHCOBO-XO3MCTBEHHONW JESITEIHHOCTH
opranuszanuu . ['onoBble

ITocTtossHHO
M. «a» CT.
272 TII 2019

OTueTbl O BBINOIMHEHWU INIAHOB
06-04 | ¢duHAHCOBO-XO3SMCTBEHHON JESTEIHHOCTH
opranuzauuu . KBapranbHbie

5 ner
m. «O» cr.
272 TII 2019

JIoOKyMeHTBI O TNpoBEpKax (aKThl, 5 ner
06-05 |cmpaBku, mnepenucka) (UHAHCOBO— ct. 282 TII

XO3STMCTBEHHOH JeATESILHOCTH 2019
06-06 |I'omoBas OyxranTepckas OTYETHOCTb IlocTostHHO
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cr. 268 TII
2019
5 ner
06-07 |TI'omoBag OromKerHas OTYETHOCTH M. «a» CT.
269 TII 2019
S Jer IIpu orcyrcrBUmn
06-08 |[IIpoMexyTouHble OyXrajaTepCKue OTYETHI m. «O» crT. TOZIOBBIX—
269 TII 2019 | IOCTOSAHHO
JISI TOIOBOM
A 5 Jer J61 A .
WTOPCKHE 3aKIIOUEHUS 110 rajaTepPCKOM
06-09 |YAITOPCKHC cr. 286 TI | 2 oteP
OyXrajTepckod OTYETHOCTH 2019 OTYETHOCTH —
ITOCTOSTHHO
r 50/75 ner3
OIOBBIE M KBapTaJLHBIE PACUYETHI IIO
06-10 | % P P cr. 308 TII
CTPaxOBbIM B3HOCAM
2019
50/75 mner
OIIK3
06-11 |JIuueBsie cueta pabOOTHHKOB
cr. 296 TII
2019
JIOKyMEHTBI O TIONYYCHHH 3apaboTHOMH
6 Jer IIpu orcyrcTBUM
miaTel (CBOAHBIE pAaCUETHBIE (PACUETHO—
06-12 cT. 295 TII |JIULEBBIX CYETOB
IJIATEXKHBIC) BEIOMOCTH, pacyeTHBIC
2019 - 50/75 ner
JIMCTBI, JIOBEPEHHOCTH )
JIOKyMEHTBI (KOIUU OTYETOB,
3asBJICHUS, CIMCKA PaOOTHHKOB,
CIpPaBKH, BBIIHCKH U3 IPOTOKOJIOB, 5 et
06-13 |[3akmio4yeHus, IEPENKCKa) O BBIILIATE cr. 298 TII
MOCOOMH, OIUIaTE JIMCTKOB 2019
HETPYJOCIOCOOHOCTH, MAaTepPUATBLHOM
TIOMOIIH
IIpu orcyrcTBUM
JIALEBLIX CUETOB
C 5 Jer WM BEIOMOCTEH
MpaBKH O JOXOJaX M CyMMax Hajora
06-14 p HOXOA M cr. 312 TII |HauucieHus
(hm3muecKux Il .
2019 3apaboTHOM
miatel — 50/75
JIET
" 5 Jer i
CIIOJIHUTENBHEIE JIUCTHl IO VAEPKAHHUIO oclie
06-15 ! yAP cr. 299 TII
13 3apa0OTHOHN TIATHI HCIIOJTHEHUS
2019
06-16 Tabenu W >KypHajbl ydera pabodero 5 Jjer IMpu  TsOKENBIX,
BpEMEHH ct. 402 TII |BpemHbix u




51

2019 ONACHBIX
YCIIOBUSIX TpyAa
— 50/75 ner
0 ( ) 5 ner JIIK
aJIOrOBBIE€ JCKIApallK (pacueThl) IO
06-17 cr. 310 TII
BCEM BHJIaM HaJIOI'OB
2019
5 ner
06-18 | lokyMeHTHI 00 WHBEHTApPH3AaIUU AKTUBOB cr. 321 TII
2019
5 et IIpn ycnoum
JlokyMeHTBI 00 WHBEHTapH3aIUU
06-19 . cr. 321 TII |mpoBemeHus
TOBapHO—MAaTEPHAIBHBIX IIEHHOCTEH
2019 IIPOBEPKHU
ITocite BBIOBITHS
JIOKyMEHTBI O TIEPEOIEHKE OCHOBHBIX
5 ner OCHOBHBIX
(hoHIOB, OmpeneIeHnn aMOPTHU3AIUN
06-20 cr. 323 TII |cpenctB wu
OCHOBHBIX CPEICTB, OIIEHKE CTOMMOCTH
2019 HeMaTepHUaJIbHbIX
AMYIIIECTBA
aKTHBOB
ITocne
it . 5 Jer YBOJIBHEHHUS
Or'OBOPEI O MaTepHaJIbHOM
06-21 P P ct. 279 TII |martepualbHO-
OTBETCTBCHHOCTH
2019 OTBETCTBEHHOI'O
T
JoroBopsl rpaxJlaHCKO-IPaBOBOTO
XapakTepa O BBIOJIHCHHH padoT, 50/75 ners3
06-22 |okasaHuu yciuyr (PU3UYECKUMHU JIALIAMH, cr. 301 TII
aKThl CHAYU—IMPUEMKHA BBIITOJIHEHHBIX 2019
paboT, OKa3aHHBIX YCIyT
5 ner JIIK Ilocie ucreueHus
JoroBopsl ¢ poauTensiMu (3aKOHHBIMU N
06-23 cr. 11 TII |cpoka meiicTBHs
MPEACTaBUTENSIMU )
2019 Jlorosopa
5 ner
. ITocie 3ameHBI
06-24 |]JloKyMEHTBl Y4Y€THOM NOJHTHKH cr. 267 TII
HOBEIMH
2019
[lepBuyHbIE y4YeTHBIE HOKYMEHTHl U Ilp1 ycaoBuu
CBS3aHHBIE C HUMHU OIPABJATEIbHbBIC TIPOBEICHHS
JIOKYMEHTBI (KacCOBBIE JOKYMEHTHI M IIPOBEPKH; TIPH
KHUTH, OaHKOBCKHE JIOKYMEHTHI, BO3HHKHOBEHIH
5 Jer
KOpEIIKH JCHEKHBIX YEKOBBIX KHUKEK, CIIODOB
06-25 cr. 277 TII POB,
opacpa, Ta6eJ'II/I, HU3BCIICHUA OaHKOB H 2019 pasHoriacuu

NnEepeBOAHBIC Tp€6OBaHI/I$I, aKTbl O

npuemMe, caadce M CrInucCaHur HUMYIICSCTBaA

n MaTepualioB, KBUTAHIOWMW, HAKIJIAAHBIC,

aBaHCOBBIC OTYCTHI, HepeHI/ICKa)

COXPaHSIOTCSA 10
TPUHATHS
pelIeHUs TI0
Jeny
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[lepeuenp nuI], UMEIOIUX MpaBoO 5 ner
ITocite 3ameHsl
06-26 |mommucH MEPBHYHBIX YUYCTHBIX cr. 280 TII
HOBBIMHU
JOKYMEHTOB 2019
Hokyme 0 B3a acyera > Jer Hocre
MEHTBI O B3aMMHBIX yerax
06-27 Y P cr. 264 TII |mnpoBeneHus
nepepacuerax
2019 B3auMoOpacyera
5 ner
06-28 |[Kunura yuera moBepeHHOCTEH M. «I» CT.
292 TII 2019
5 ner
06-29 [Cuera—dakrypsl cr. 317 TII
2019
Jlo nukBUIALMU
06-30 |5 OpTraHMU3aIHN
ypHaAJ ydeTa OCHOBHBIX CpEACTB 0. @ or.
329 TII 2019
% . 5 ner
06-31 ypHaJ ydYera MaTepuajbHBIX LEHHOCTEH 0«6y or.
W WHOTO WMYIIECTBA
329 TII 2019
5 ger Ilocne cnucanus
Kanra ydera mpuxomHO-pPacXOTHBIX
06-32 cr. 526 TII |MarepHanbHBEIX
MaTepuanoB, 00OpYIOBaHMS N
2019 LICHHOCTEH
[lonmoxxenne o 3a € TOBapo abo Hocrostitio
JTOXKEHU KyIIKE€ TOBapoB, T,
06-33 v poB, P cr. 217 TII
yemr 2019
3 roma
06-34 |[Ilmar-Tpaduk 3aKymHOK cr. 218 TII
2019
3 roma
06-35 |JlokyMeHTBl MO 3aKylKam cr. 219-223
TII 2019
5 mer OIIK [locne wcredenus
06-36 | MyHuIMIaIbHBIE KOHTPAKTHI cr. 224 TII |[cpoka nelcTBus
2019 KOHTpaKTa
I 3 roma
epenucKa TO OCYIIECTBICHUIO 3aKYIOK
06=37 J'ISII) H 0 FaHI/I};:II/II/I . cr. 229 T
JU HYALOp " 2019
K 3 roma
HaJl pPErucTpaluy 3asiBOK Ha y4yacTHE
06-38 |7YPHAL peructpan ya cr. 227 TI
B 3aKyINKax
2019
06-39 [Ilepenucka mo BoIpocaM OKa3aHHS 5 ner OIIK
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IJIATHBIX YCIYyT cr. 290 TII
2019
JIOKyMEHTBI O MOCTaBKE MaTepHaIOB 3 roxa
06-40 | (celpbs) , oOOpymOBaHHS U APYrou cr. 511 TII
NPOAYKIUH 2019
[IpueMo-cnaTouHble aKkThl, COCTaBJICHHbBIE
15 ner
MPpU CMEHE JTOJDKHOCTHBIX
06-41 |P 8 ’ cr. 44 TII
OTBETCTBEHHBIX, MaTepUATHLHO- 5019
OTBETCTBEHHBIX JIHII
06-42 |[<...>
07. bubdauorteka
ITocTosiHHO

07-01 |Ilomoxeune o OUOIMOTEKE

o. «a» cr. 33

TI 2019
" b . ITocrossHHO
HBCHTApHas1 KHHUTIaA ’ aJIPAaBUTHBIN
07-02 p er. 330 TII
Karajaor 2019

JIOKyMeHTBI ydeTa MaTepHaIoB

Jlo JIuKBUIALHU

OMOIIHOTEKHN
07-03 | cnpaBouno-uH(MDOpPMaIMoHHOro (GoHaa,
62 (popman oun cr. 366 TII
HOJINOTEKHU 2019
5 et ITocie
AKTBl CHUCaHWUA KHHUT W TICPHOIUUCCKUX .
07-04 . cr. 365 TII |cuenyromen
U3 IaHui
2019 IIPOBEPKHU
JIOKyMEHTBI O IIOATOTOBKE M IIPOBEICHHUU 5 zer SIIK
07-05 ™ poB cr. 368 TII
BBICTaBOK, SIpPMapoK, IMpe3eHTalun
2019
07-06 [<...>
08. ApxuB
o 5 5 . [TocrosiHHO
08-01 OJIOKEHHE 00 apxuBe, 00 SKCHEPTHOU 0. @ cor. 33
OMUCC
KommeeHn TIT 2019
ITocTtossHHO
08-02 |VYuerHble NOKYMEHTHI apxuBa cr. 171 TII
2019
ITocTtosiHHO Heyrepxnennsie
08-03 |[Omnwucu nen MOCTOSHHOTO XpaHEHHS O. «a» CT. — 10 MUHOBAHUS

172 TII 2019

HaJg00HOCTH

08-04 |[Omnucu nen Mo JUYHOMY COCTaBY

50/75 ner
m. «O» cr.

Heytepxxnennsie

’
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172 TII 2019

HCCOI'JIaCOBaHHBIC
— J0 MHHOBAHUA

HaJI00HOCTH
3 roma Iocne
Onucu nen BpeMeHHoro (cBoimie 10
08-05 II. «B» CT. YHUUYTOXKEHUS
JIET) XpaHEHUs
172 TII 2019 |nen
ITocne
BO3BPALLEHUS
JIOKYMEHTOB .
JI aKTOB
i 3 roma A
OKYMEHTBl ydyeTa BbLIA4d [Ell BBIJIAYM JIENI BO
08-06 YMEHTRE Y4 ’ cr. 175 TII
JOKYMCHTOB BO BPEMCHHOC I10JIb30BaHME 5019 BPEMCHHOC
10JIB30BAHUE
ApyruM
OpraHu3alysIM —
5 Jer
ITocne
BO3BpAILECHUS
JIOKyMEHTOB .
IIpu
3 roma P
HEBO3BPAILLCHUH
08-07 |JlokyMEHTBl BBIEMKH €1, JIOKYMEHTOB cr. 176 TII P
— TPOTOKOIIBI,
2019
aKTBI
BKIIFOYAIOTCSl B
neno ¢doHma -
MTOCTOSTHHO
Konuu apxXuWBHBIX CIPaBOK, BBIAAHHEIE
0 3ampocaM Tpakia OKyMe 5 aer SIK
I T M KIaH, IOKYMEHTBI K
08-08 ’ ™ cr. 178 TII
HUAM (3asIBJICHUSI, 3alpoChl, CIIPaBKH, 2019
IIEPEINCKA )
XKypnansl, 06a3pl JaHHBIX y4yeTa BBIAAUU 5 Jjer
08-09 |[apxWBHBIX CHOpaBOK, KOMUI, BBIIHCOK W3 cr. 177 TH
JIOKYMEHTOB 2019
HoroBopel (corjameHusi) C apXUBHBIMU
YUPESKICHUSIMHA, WHBIMH OpraHU3aALUsIMU 5 gjer JIIK [Tocne ucredyeHus
08-10 |0 B3aMMOJEHCTBHH M COTPYOHUYECTBE B cr. 179 TII |cpoka neWcTBUA
chepe apxXuBHOIO Jena H 2019 Jlorosopa
JENONIPON3BOCTBA
08-11 [<...>
09. MeannmHckoe 00CTyKHBAHHE
[TocrostHHO?

09-01

Ilonoxenue o MCIUIIMHCKOM O10Ke

o. «a» cr. 33
TII 2019
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5 zer
09-02 [ MenuiuHCKUEe KapThl O0YYarOIIUXCS or. 441 TIMII
3aKITIOYUTENbHBIC
aKThI
MEIMIIMHCKUX
OCMOTpPOB
3 ron;a pabOTHHKOB,
09-03 |/lokyMeHTBI O MEIUIMHCKHX OCMOTpax cr. 635 TII | BBHIMOJHAIOUINX
2019 paboThl ¢
BPEIHBIMH ,
OIAaCHBIMH
YCIOBUSIMH TpyJa
— 50/75 mner
JloroBop 0 (hMHAHCOBOM OOECIIEUCHUHN 5 ner IMocie wucredeHus
09-04 | o06s3aTeT HOTO METUITMHCKOTO cr. 627 TII |cpoka nelcTBUs
CTpaxOBaHUA 2019 JI0T0BOpa
09-05 JIOKYMEHTBI O MEIUIIMHCKOM 5 ner
00CITy)KUBaHHUH ct. 369 IIMII
09-06 [<...>

10. ITumxedJiox

[Tonoxenne 00 OpraHW3alliy TTUTAHHS

ITocTtostHHO

10-01 5 m. «a» cr. 33
00y4YaroIMXCsl IIKOJIBI
vrdiom TIT 2019
o 5 . ITocTosiHHO
10-02 OJIO)KEHHE O OpakepaXHOH KOMHUCCUU 0. @y or. 33
LIKOJIBI
TII 2019
10-03 Otyerpl, WHGOPMAIMH, CIPaBKA 00 1 roxm
OpraHMu3allMi MUTaHUA cr. 362 IIMII
10-04 Y TBepKACHHBIC HOPMBI MUTAHUS IS JI3H
IIKOJILHUKOB  (MEHIO) cT. 839 IIMII
JokymeHTHl (cepTU(UKATHI, aKTHI, 5 nmer
10-05 |pexnamamnuu, 3aKIIOYCHHUS, CIPABKU) O cr. 513 TI
Ka4yeCTBE ChIPbs 2019
i 5 zer
AKOIUTENbHASL BEAOMOCTh IO PACXO,
10-08 POAYKTOB HI/ITaHI/Ii ’ > cr. 276 T
POAYE 2019
AxTBI TIO Opakepaxy, OpaKOBOUHBIE 3 o
10-07 |wm3BemeHus e(pEeKTHbIE BEIOMOCTH U
eRi,  aed A cr. 787 IIMII
MepernucKka O BHIOPAKOBKE MPOIYKIIHH
10-08 |XXypHanm NOCTaBKM NHILEBOH NPOXYKUHUU 3 roma
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cr. 787 TII
2019
1 ron
10-09 | KoMIUIEKTOBOYHBIE BEIOMOCTH ct. 512 TII
2019
JIOKyMEHTBI (pacropsKeHus, 5 ner
1
10-10 TpeOOBaHMs, HAKJIagHbie) 00 OTIYyCKe or. 518 TII
TOBapOB CO CKJIAJIOB U OTIPY3Ke 5019
MPOYKITAN
10-11 JKypHanbl Opakepaka MHUIIEBBIX 1 roxm
MPOAYKTOB W KYJWHAPHOW MNPOAYKIUU cr. 967 IIMII
Kypnan ydera TemmepaTypHOTO pPEXKHUMA 1
roj

10-12 |B XOJOOWIBLHOM OOOPYIOBAaHWU (HA
8 pyA ( cr. 967 TIMII

HIIedII0Ke )
10-13 KypHan mnposeneHuss BUTaMUHHM3ALUU 1 ron
TPETBUX W CIAJKUX OJIFO1 cr. 967 IIMII
Jlo 3aMeHBI
10-14 | TexHonoruyeckue KapThl Ilepexopsmue ¢
HOBBIMU
2019 ronma
10-15 |T i ( ) L rox
- WTUEHUYECKUHM JKypHA (COTPYIHUKH
P PYA cr. 967 IIMII
10-1¢6 Kypnan yuera temmeparypbl U 1 roxg
BJIA)KHOCTH B CKJIAJICKUX NOMEIIEHUSIX cr. 967 IIMII
10-17 |[<...>
11. be3omacHoOCTb
5 ger ITocne
11-01 [ITacmopt 06€30mMacHOCTH IIKOJIBI ct. 594 TII [akTyanu3anuu
2019 rnacropTa

Ilociie wcreueHus
CpOKa JIeHCTBUS

5 Jer
ZIOTOBOpa;  TIOCIE
11-02 |[JloroBopsl Ha OKa3aHHWE OXPAHHBIX YCIyT ct. 580 TII
MpEKpaIeHns
2019
00513aTENBCTB 10
JIOTOBOPY
OKYMEHTBI (IIPOTOKOJIBI, AKTBI
flokymentst (mp ’ ’ 5 ser DIIK
CIIPaBKH, CBEJCHHS, [OKJIaJHBIC
P ' ’ ! cr. 587 TII
11-03 |cmyxkeOHble 3alKMCKH, IEpenucKa) o 2019

pacclieloBaHUN YpE3BBIYAIHBIX
MIPOUCIIECTBUII NpU OXpaHe 3JaHUi

11-04 |Kuuru peructpauuu (yuera BbLIAUU) 3 roga
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YAOCTOBEPEHUI, MPOMYCKOB, cr. 589 TII
UJCHTU(UKAIIMOHHBIX KapT 2019
PazoBeie mpollycka, KOPEIIKH TMPOMYCKOB 1 roxg
11-05 |B cuyxeOHble 3maHHS M Ha BBIHOC cr. 591 TII
MaTepUAIbHBIX LIEHHOCTEN 2019
JOKyMEHTBI (3asiBKM, IE€penucKka) o 1 rox
11-06 |pmomycke B ciyxeOHbIe MOMEIICHUS B cr. 592 TII
Hepaboyee BpeMs M BBIXOJHBIC IHH 2019
JOKyMEHTbl O MOBBILIEHUN 5 jer JOIIK
11-07 |aHTHUTEpPOPUCTUICCKON 3aIUIICHHOCTH cr. 595 TII
OpraHu3aLuu 2019
K 3 roxa
Hallbl MHCTPYKTaXXa II0
11-0g |"P PYKTax cr. 598 TII
AHTUTEPPOPUCTUUECKON 3aIIUIIIEHHOCTH 2019
K 3 roxa
HaJl BBOJHOTO HMHCTPYKTa)xa II0
11-09 |™P o 26 cr. 608 TII
TpaKIaHCKOM 00OpoHe
2019
W 3 roxa
HaJl ydyeTa MHCTPyKTa)xa IO
11-10 |7PHAT ¥H by cr. 608 TI
JNEUCTBUSAM B YpPE3BBIYAMHBIX CHUTYyaLUsIX 2019
Jlo 3aMeHBI
11-11 [InaHpI-cxemMbl 3BaKyalluM W3 34aHUS IIpU HOBBIMHU
Ype3BbIYAUHBIX CUTYyalUsIX cr. 606 TII
2019
1 5 of 5 mer OIIK
OKYMEHTBl 00 oOecreueHuun
11-12 o cr. 611 TII
MPOTHUBOIIOKAPHOTO PEXKUMA
2019
JokymeHTEl 00 obecrieueHun 5 ner OIIK
11-13 |BHYTpPHOOBEKTOBOTO U IPOIMYCKHOI'O ct. 611 TII
PEXUMOB 2019
K . 3 roma
Hallbl y4eTa HHCTPYKTAXKEU IO
11-14 |7YPHATRL VY 24 cr. 613 TII
MOKapHOH 0e30MmacHOCTH
2019
m . . 5 zer I
JIaHbl JEUCTBUNA MO MpE ©KIICHUIO U oclie 3aMEHbI
11-15 a HPCAYNPEIRACHH cr. 603 TII
JIMKBUJALMY YPE3BBIYAMHBIX CHUTyalul 2019 HOBBIMU
[opsimok oOydeHus: i
PAA 4 t [TocTosHHO
11-1¢ |OCYWECTBIAIOUMX TPYIOBYIO HIH 0. «@» or. 8

CIIy’)KEOHYIO JeITeTbHOCTh, Mepam
MO’KapHOH 0e30MacHOCTH

TIT 2019

11-17

<. 00>
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12. Oxpana Tpyaa

IIpu BpenHbBIX U

19-01 OT4er Mo chenuanbHOM OIEHKE YCIOBHM CT.4540H7€TTH OTACHBIX
TpyAa U JOKYMEHTHl K HEMY 2019 YCIOBUSIX TpyAa
— 50/75 nmer
ITocrosiHHO
12-02 |Ilonoxenue o ciyx0e OXpaHBl Tpyna m. «@» cr. 33
TII 2019
5 nmer OIIK
12-03 |[Ilman paboTel CiyXObl OXpaHBI TPyIa cr. 200 TII
2019
ITocrosiHHO
12-04 |MHcTpykimu 1O OXpaHe Tpyaa m. «@» cr. 8
TII 2019
Cornamenne mo oxpaHe TpyAa H 5 zer 91K Hocne wcreteris
12-05 cr. 11 TII |cpoka neicTBus
JOKYMEHTBI K HEeMY
2019 COIJIALIEHUS
l'omoBble cTatHcTHYECKHE CBEACHUS
0o0pa3oBaTeIbHON OpraHU3AINH O ITocTosiHHO
12-06 |TpaBMaTHU3M€ Ha IMPOU3BOJACTBE U Im. «a» CT.
npodecCHOHANBHBIX 3a0oneBanusx (¢ . 335 TII 2019
7— TpaBMaTHU3M)
Casi3aHHBIE C
KpPYITHBIM
JIOKyMeHTBI (aKTbl, MPOTOKOJBI, 4> et MATCPHATIPHEIM
12-07 cr. 425 TII |ymepbom wm
3aKJIIOYEHMsI) O HECUACTHBIX CIydasx
2019 Y€JI0BECYCCKUMU
KEpTBAaMHU —
MTOCTOSTHHO
45 q;er
12-08 Kypnan (kHura) perucrpauuu or. 424 TII
HECUACTHBIX CIy4acB 5019
Kuuru ydera WHCTpyKTa)ked IO OXpaHe 45 ner
12-09 |Tpyma (BBOOHOro, Ha paboueM MecTe, Im. «a» CT.
LEJIEBOTO) 423 TII 2019
Kypnan (kuura) yuera 5 ner
12-10 PO HUIAKTHIECKUX pa60”£ 0 OXpaHe 0. @y or.
TpyAa, NPOBEPKH 3HAHMU IO OXpaHe 423 TII 2019
TpyAa
JIOKyMEHTBI (CIpaBKH, MpPEIOKEHUS, 5 n;er
12-11 |obocHoBaHUs, TIepenucKa) O COCTOSHHU cr. 409 TH
U Mepax [0 YJIy4IIEHUIO OXpaHbl Tpyda 2019
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I . IlocrossHHO
12-12 (OpiII[OK yqu)a MI;KpOHOBpe)KILeHI/II/I 0. «@» oT. 8
MHKPOTPaBM) pabOTHUKOB
POTPaBN P TIT 2019
[onoxxenue o mopsiake OOydeHHS O ITocrosiHHO
12-14 |oxpaHe TpyJa W MpPOBEPKH 3HAHUS M. «» CT. 8
TpeOOBaHMI OXpaHbl Tpyna TII 2019
[TocTosiHHO
12-13 |IlpaBuna mo oxpaHe Tpynda m. «@» cr. 8
TIT 2019
12-14 |[<...>
HPUMEPHAA HOMEHKJIATYPA JEJI
OBPA3OBATEJIbHOM OPTAHU3AIINA
JomkoabHOe 00pa3oBaTe/ibHOE YUpe:KIeHne
Cpok xpaHeHHsI
Nnpekc neaa (Toma,
3arosoBok jena KoauuecTBo e
4acTu) IMpumeuanue
(TomMa, 4acrm) (TOMOB) .
nesa u Ne crareii mo
Ilepeunio
1 2 3 4 5
01. PykoBOACTBO (KaHUeJSAPHS)
HopmaTuBHBIE TIpaBOBBIE aKTHI
Jlo MuHOBaHHUS
OpPTaHOB, OCYIIECTBIISIFOIINX
P ! ym t HaIOOHOCTH 3
01— ygpaBneHne B cdepe 0.« or. aBeZIeHO ,
01 oOpa3oBaHUs, 3, 1. G JIEIIOTIP OU3BOTUTENh
periiaMeHTUpYIOIIn e 4TI Cxsoproa JI.M.
CT.
o0Opa3oBaTeNbHBIE OTHOIIICHUS .
2019
Komuu
ITocTosnHO
01- [Tocne 3amensl
YcraB gerckoro cana ct. 28 TII
02 HOBBIM

2019
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Jlo MuHOBaHUS

01- Ha yMeT B HANOFOBOM Opraie HagoOHOCTH, [epexonsmiee ¢
03 . 24 TII |2012
(MHH) “r
2019
[TocTosiHHO
01- CBHUIETEILCTBO O BHECEHUH [Tepexonsiee c
cr. 24 TII
04 samucu B EI'PHOJI 2012
2019
JIOKyMeHTBI (ZIOrOBOp,
KOHTPaKT, CBUJICTENLCTBA) Ha Ho muxBmaanmu
0l1- | mpaBo omepaTuBHOrO opranmszaumu | [lepexopsmiee c
05 YIIPaBJIEHUSI HWMYIIECTBOM, Ha cr. 93 TII 2012
NpaBo IMOJIb30BAHUS 2019
3eMENbHBIM y4aCTKOM
5 ger ITociie mpexpatieHust
01- | JIluueH3uH W OPWIOKEHUS K .
06 cr. 55 TII |n&eucTBus NULIEH3UU
HAM
2019 ITepexomsiiee c
2018
Canunrapao-
3MUIEMHUOIOTUYECKOE
3aKJIIOYEHHE HaA
01 6KH HeHne H 5 mer, OIIK I
- | obpazoBaTenbH epexopsiee ¢
P o cr. 429 T | pexomim
07 JESITEIbHOCTh, CaHUTApHO— 5019 2018
3MUIEMHUOIOTUYECKOE
3aKJIIOYEHHE HAa MEIULUHCKYIO
JIESITEIBHOCTh
ITocTosHHO
o1 M aIbHOE 3aJlaHue m. «bo» cr Hepexonsmee ¢
HLMNATIBH HHU . .
08 yHIt A 2018
198 TII 2019
01— l'omoBoli oTYeT O BBINOJIHEHUU ITocTositHHO
09 FOJOBOr0 MYHHULIMITAIEHOTO M. «» CT.
3aJaHus 211 TII 2019
01 ITocTrositHHO
10 IIporpamma pa3ButTHA cr. 193 TII
2019
[TocTosiHHO
01- [IpoTokonsl KomIeruanbHbIX
11 ODrAHOB M. «B» CT.
P 18 TI 2019
. [TocTosiHHO
01- | IIporokonbl coBelIaHUI Npu
17 saBeIYIONE oO. «» cr. 18
yio TI 2019
01- |IIporokomsl 00ImMX coOpaHUit ITocrostHHO
13 paboTHUKOB M. «K» CT.
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18 TII 2019
. [TocTosiHHO
01- |Ilpuka3sl MO OCHOBHOM
m. «» cr. 19
14 eI TENIbHOCTH
TII 2019
01- Kypnan perucrpamuu IlocTostHHO
15 MIPUKA30B IO OCHOBHOW M. «a» CT.
JeSITEIbHOCTH 182 TII 2019
01 IIpuka3el/ pacnopsiKeHHS TI0 5 jer
16 aJIMUHUCTPATHBHO— m. «0O» cr.
XO35IICTBEHHBIM BOIPOCAM 19 TII 2019
Kypnan perucrpa
YpHAJl PETUCTPAINH ) 5 jer
01- |mpuka3oB/ pacHopsKeHWH I10
M. «B» CT.
17 aJIMUHUCTPATUBHO—
N . 182 TII 2019
XO3SMCTBEHHOW JEeSITEIHHOCTH
JIOKyMEHTHI  (JTUTLIOMBI,
CBUJETENbCTBA, TPaMOTHI,
01 OJraromapHoOCTH , TTocTostHHO
18 YIOOCTOBEPEHUSL K Harpajam) cr. 369 TII
0 HarpakJICHHW OpraHU3aINH 2019
3a y4acTHE€ B BBICTAaBKax,
ApMapKax, Ipe3eHTaluIX
JlokyMeHTBl 0 mpoBepKax
10 mer
01- (aKTBI, CIIPaBKH, IIEpEINCKa)
cr. 141 TII
19 OpraHaMu TOCKOHTPOJIA
2019
(Ham3opa)
01 " ITocTosHHO 1
- HC us 10 oclie 3aMEHBI
o . Opr:ug - er. 28 T | ¢
JEIONPOU3BOJICTBY 2019 HOBBIMHU
01- ITocTrositHHO CTpyKTYypHBIX
01 Homenknatypa nen ct. 157 TII |mompa3zpemenuii — 3
2019 roga
01— OO6parenust TpaxmaH H 5 ner OIIK
99 mepenucka Mo Hx ct. 154 TII
paccMOTpEHUIO 2019
01 K 5 zer
- HaJl PErucTpaLu
53 6yp pv Tpatt M. «&» CT.
oOpalieHuil rpaxxkaax
P P 182 TII 2019
Jo nukBumanuu
01- Kypnan yuera BblIauu OpraHu3aLuu
24 rneyaTell W IITaMIIOB ctr. 163 TII

2019
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IIpu orcyrcrBumn

. 3 roma KHUT', JKYpHAJIOB,
01- | AKTBl YHUYTOXXEHHUS IHeyaTel
cr. 164 TII |OTTHUCKOB M CJICIKOB
25 U 1ITaMIIOB
2019 — 0 JIUKBUOAIIUHU
OpraHu3aIiu
01— XKypnan perucrpauuu S Jjer
06 MOCTYMAIOIUX | M. «» CT.
OTIIPABJISIEMBIX JTOKYMEHTOB 182 TII 2019
01 Kypnan perucrpamuu 3 roxa
57 TererpamMM, TeneoHOrpaMM U M. <OK» CT.
(dakcos 182 TII 2019
01 V6 . 5 [TocTostHHO
- JIMYHBIA JTOKJIag O padore
o Y AOKIAan © p cr. 209 TII
€TCKOro caja
ACTCROTO caz 2019
01 ITocTostHHO
59 Otuer 0 caMoOOOCiIeI0BaHUHI cr. 209 TII
2019
ITocTostHHO
01- |TomoBoi mmmaH pabOTHI M. «» CT.
30 JETCKOro cajaa 198
TIT 2019
Jlo MumHOBaHUS
OrnepaTUBHBIE TUIAHBI
01- ( ) HaJOOHOCTH
KBapTaJdbHBIC, MECSIYHBIC
31 ;i P cr. 201 TII
abo €TCKOr'o caja
paboThl neTcKor i 2019
01-
< lu>
32

02. BocnuTarejibHO-00pa3oBaTeIbHasA

JeATECIbHOCTD

OcHoBHas o00Opa3oBaTenbHAS

Jlo 3aMeHBI

02- oBoi [lepexopsee ¢

nporpamMMa JIOIIKOJIBHOTO HOBOH
01 2019 roma

00pa3oBaHUA ct. 271 IIMII A

Jlo 3aMeHBI

02- JlonmoaHuTEebHEIC HOBLIMII [lepexopsee ¢
02 0 2019

00pa3oBaTeNbHbIE TPOrPaMMBI or. 271 IIMII roza
02— Kypnan 3ansTuii no 5 et

OIOJTHUTEIEHOM

03 |” Y cr. 493 TIMII

00pa30BaHUIO
02 u L ron

- H/IMBU/IyaJIbHBIC TUIAHBI
B N ct. 203 TII
04 pabotel BocnuTaTeneit
2019

02- | Paboune marepuanbl MO 5 nmer OIIK. |COH — BJ
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05 MPEIIIKOILHOMY 00pa30BaHUIO cr. 434 IIMII [C:\Users\
Matepuansl mno II0O
02- C 5 Ier
MUCKU BOCIUTAHHUKOB
06 cr. 440 IIMII
ITpu BBHIOBITHH B
JIPYTYIO JIOIIKOJNBHYIO
02- P 3 roxa, OpraHU3alu0 U
WYHBIC JIela BOCHUTAHHHUKOB
07 A cr. 330 IIMII | oTuncieHuss u
JIOLIKOJIBHON
OpraHu3aIiN
02 IIpoTokosnbl 3acenaHuit ITocTostHHO
08 MIE€IarOrMYecKOro CoBeTa H M. «I» CT.
JOKYMEHTBl K HUM 18 TII 2019
02- | Kaura ydera mpOTOKOJIOB 10 xer
09 MEJArorM4eckoro COBETa cr. 335 TIMII
IIpoTokosnbl 3acenanui
IlocrosinHO
02- METOAUYECKOIO0 COBETa M
10 JIOKYMEHTBl K HHUM (CIIPaBKU e o et
’ 18 TII 2019
JOKJIanbl, WHGOPMAITHH )
CupaBku, wuHPOPMAIUH O
02- . 5 mer OIIK
COCTOSIHUHM BOCIIUTATENFHON
11 cr. 433 IIMII
paboThI
IIpu orcyrcrBUmM
. 1 ronxg p yr
02- l'omoBol 1mmaH pabOTHI 502 TII TOIOBOI0 INIaHA
CT.
12 METOJIMYECKOr0 COBETA 2019 paboTBl JIETCKOTO
caa — TIOCTOSTHHO
IIpu orcyrcrBUM
. 1 rox p yr
02- Tl'omoBoi oTdeT pPadOTHI 515 TII TOIOBOI'O OTYETA O
. CT.
13 METOAUYECKON CcOBeTa 2019 pabore nerckoro
caga — TOCTOSHHO
Tl'onoBeie oTUETHI
1 roxg
02- CIECIAATIUCTOB (IICUXOJIOr H
14 ) o pes ara ct. 216 TII
Ip . ThTaTax
P pesy. 2019
MpoAeNaHHONH PabOTHI
JlokyMeHTBI 00 oOpraHu3aliu
JIETHEH 0310pOBUTENBHOM
02- | paboThl (MeTOaUYEcKue 1 roxg
15 pEeKOMEHJalH, IUIaH ct. 365 IIMII
paboThl, peXHUM pPabOTHI,
aKTel U 1p.)
02- Kypnans! npuema 3 roma
16 nocerurenelt (poautenen ct. 970 IIMII
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BOCIUTAHHUKOB )
KunodotomokyMeHThI
¢ Y " ITocTossHHO
02- | oTpaxaromye yueOHBII 3 roma
17 MPOIECC U AEATEIBHOCTD

BBIJIAIOIIMXCST T1€IarOroB

cr. 281 IIMII

Wudopmanum, crnpaBku o
MEIUIIUHCKOM OOCITy>KUBaHHH

02- 3 roma
a OCITUTaHHUKO
18 MUTAaHUU BOCIUTAHHUKOB U or. 435 TIMII
MaTepuaIbHO—TEXHUUECKOM
obecrieueHn
IIpoTokonbl POAUTENBCKUX
02- |coOpaHuil W JOKYMEHTHI K 5 Jner
19 HUM (CIpaBKH, JOKJIAJbl, cTt. 324 ITIMII
nH(popMaInm )
N ITocTosHHO
02- | IImaHbl KyJapTypHO-IOCYIOBOW
20 cr. 193 TII
U T.M. JeITeIHHOCTH 2019
02-
< >
21
03. KaapoBoe obecnedyeHue
[Ipucnannsie st
03— ITocTosHHO CBEICHUSA — 10
01 KomnekTuBHEBIN 10TOBOD cr. 386 TII | vuHOBaHHS
2019 HaJ00HOCTH
ITocnie ucredeHus
03— JJOKyMEHTBI O IpOBEpKax 3 roma Cpoka JIeHCTBUS
02 BBIIIOJIHEHUS YCIIOBUM cr. 389 TII |KOMIEKTUBHOIO
KOIJICKTHBHOI'O J0I0BOpa 2019 JIoroBopa
03 N ITocTositHHO
- aBWJIa BHYTPEHHErO
0 P TP or. 394 TII
OBOr0 pacropsKa
Py pactopan 2019
03 1 [TocTosiHHO
- TAaTHOE pacCIUCaHUE U
P cr.40 TII
04 U3MEHEHHUSI K HEMY
2019
03 [lItaTHBIE pacCcTaHOBKU 50/75 ner
05 (IITaTHO—CHUCOYHBIM COCTaB cr. 42 TII
paboOTHUKOB) 2019
50/75 ner
03- | JIomKHOCTHBIE WHCTPYKIUH
cT. 443 TII
06 pabOTHUKOB

2019




IIpuka3el mo AUYHOMY
CcoCTaBy (IpueM,
IEpEMEILEHUE, COBMELICHUE,
IEpEBOJ, YBOJBHEHHUE,
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aTTecTalus, JIOMOJHUTEIBHOE 50/75 ner
03- | mpodeccuonanpHOe OIIK
07 o0Opa3oBaHHEe, W3MEHCHUE M. «a» CT.
dbamMuINK, MOOLIPEHHUS , 434 TII 2019
HarpaxJicHusi, OTIIyCKa II0
yXOIy 3a peOCHKOM, OTIycKa
0e3 coxpaHeHUs: 3apabOTHON
ILJIAThI )
IIpuka3el opraHuzanyu IO
JINYHOMY COCTaBYy (E¥KEroJHbIC
06 ormyckax,
OIlJITaYMBaeMbIe OTITyCKa,
KOMaHIUPOBKax
OTIIyCKa B CBS3HU C 5 ner
pabOTHHUKOB ¢
03- o0ydeHneMm, IeKypcTBax, HE M. «O»—«r»
. BpEAHBIMU U (WJIH)
08 CBSI3aHHBIX C OCHOBHOI cr. 434 TII
o OIACHBEIMH
(IpodIITEHOMN ) 2019
YCIOBUSIMH TpyJa —
eITEILHOCTRIO, O
A ’ 50/75 zer
KOMAaHIIUPOBKaX W CIYXCOHBIX
MIpoBepKax
03 [Ipukaser 1Mo JTUYHOMY 3 roma
09 COCTaBy (IWMCITUIUIMHAPHBIC M. «Ia» CT.
B3BICKaAHUS ) 434 TII 2019
O exeromHo
OIJIAYMBAEMBIX
OTITyCKaX, OTIyCKax
B CBSI3H C
K 50/75 mner 6
HajJl PErucTpaluu o0yueHreM
03- ypago P . P 5 BIIK Vi ’
MPUKA30B 110 JIHYHOM eKypCTBax, He
10 p ) y n. «&» cr. |"OOP !
coCTaB CBSI3aHHBIX C
Y 182 TII 2019 .
OCHOBHOMH
(TTpOdUITBHOIA )
HESITCIbHOCTBIO — 5
JIET
JKypHan ydera JIUYHBIX €1
P i 50/75 mer
PaOOTHUKOB JMYHBIX JeI,
03- OIIK
JIUYHBIX KapTO4eK, TPYIOBBIX
11 ( 6 m. «O» cr.
JIOrOBOPOB  ( CITY>KEOHBIX
P K 463 TIT 2019
KOHTPAKTOB)
50/75 ner
03- JIuunele gema paOOTHUKOB IIIK Hepexonaume ¢
12 p cr. 445 TI |2010

2019
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TpynoBeie JOroBOpHI, 50/75 ner I
epexoiAIIre C
03- |cmyxeOHBIE KOHTPAKTHI, OIIK*3 5 Oli 0 A
13 cornamieHuss 06 Hx cr. 435 TII
M3MEHEHNH, PacTOpKEHUU 2019
YBenomieHus,
03 e exae 3 rom
- |o T HUSI
s p6)lyp ﬂ( N cr. 436 TII
a0OTHUKOB (a
pabOTHUKOB (am 2019
paboToaarenem
50/75 ner
03- Jlnyapie KapTOYKU PabOTHUKOB OIIK [Tepexomsmue ¢
15 (b. T-2) cr. 444 TII |2022
2019
[lopnmuHHBIE TUYHBIC
0
JOKYMEHTHI (TpyaoBast A
03- BocTpeOoBaHus . | HeBocTpeOoBaHHBIE —
KHIDKKA, JUTIIOMEI,
le cr. 449 TII |50/75 ner*
aTTECTaThl, YJIOCTOBEPECHHUS,
2019
CBU/JIETENBCTBA )
K 50/75 ner
HHWTA yd9eTra JBIDKECHUS
03- yi A O. «B» CT.
TPYIAOBBIX KHIKEK H
17 by . 463 «B» TII
BKJAABIIIEH B HHX
2019
ITociie ucredyeHus
CpoKa JIeWCTBUS
3 roma corjiacust WM €ro
03- | Cormacus Ha 00pabOTKY
cr. 441 TII |or3biBa, €CIA HHOE
18 HEPCOHANBHBIX JTaHHBIX
2019 HE MPETYCMOTPEHO
dhenepambHBIM
3aKOHOM, JOrOBOPOM
JokymMeHTBl 00 OCBOOOXIEHUH
03 OT yIUIaThl HAJOrOB, 5 Jer
19 NpPENOCTaBICHUU JbIOT, ct. 304 TII
OTCPOYEK YIUIAThl WIJIA OTKase 2019
B Heil mo Hamoram, cOopam
IIporokonsl 3acemaHuii,
05 P 8 10 ner DIIK
— | mocraHOBIEHHUS U ue
APYE cTt. 485 TII
20 JIOKYMEHTBI aTTEeCTAIHOHHBIX 2019
KOMMCCHUH
JJOKyMeHTBI 1O aTTecTauuu,
03— ONPENEIEHNIO 5 ner
01 npodecCHOHANBHBIX U cT. 484 TII
JIMYHOCTHBIX KayecTB 2019
pabOTHUKOB
03- | JokyMeHTBl O NPOXOKICHUU 5 Ier
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22 HE3aBHCHMOW OLIEHKH ct. 488 TII
KBaJTUPHUKaLUN PaOOTHUKOB 2019
WM JIUL, TPETeHAYIIUX Ha
OCYILIECTBIIEHNE OIPEEIEHHOr0
BHJIa TPYIOBOH NeATENbHOCTU
03 T'pad 1 ron
- aduKyd TpOBEIEHUS
P POBEA cr. 490 TII
23 aTTecTalyuu
2019
03 JIOKyMEHTBI O IEpPEenoAroTOBKE 5 ner OIIK
04 W TIOBBINICHUH KBaJU(DUKAIMH cr. 491 TII
U TIEpernoAroToBke pabOTHHUKOB 2019
03 Ilepenucka mo arrecrauuu, 3 roma
o5 IIEPENOATOTOBKE U IIOBBIIIECHUN cr. 499 TII
KBaJTMQHUKAUK PabOTHUKOB 2019
03— IInan noBsIIEHMS 5 ger
o6 KBaJTU(UKAINK TTeAarOTMIeCKUX cTt. 482 TII
pabOTHHUKOB 2019
JIOKyMeHTBI O TpeAcTaBICHUH
K HarpaxIeHuio pabOTHHUKOB
5 Jer
03- (mpencrasiieHus ,
. ct. 500 TII
27 Xozaramncrsa,
2019
XapaKTEPUCTUKN, BBIIUCKA W3
pelieHut u ap. )
03 3 roma
8 I'padmk otryckoB cr. 453 TII
2019
50/75 ner
03- TapudukamoHHBIC CITUCKH
ct. 400 TII
29 (BeIOMOCTH) paOOTHHKOB
2019
5 ner OIIK
03- | Oruersl pabOOTHUKOB O
cT. 452 TII
30 KOMaHIUPOBKaX
2019
JIOKYMEHTBI BEICHUIO
03 BOMHCKOI'O0 y4yeTa H 5 ner
31 OpOHHUPOBAaHHUIO TpaxaaH, cr. 457 TII
MpeOBIBAIOIINX B 3arace 2019
(TUIaHBI, OTYETHI)
JIOKyMEHTBI BENEHUIO
BOMHCKOI'O0 y4yeTa H 5 ner
03- Ilocne cHaTus c
32 OpOHHUPOBAHHUIO TpaxJaH, cr. 458 TII era
npeObIBAIOIMX B 3arace 2019 i

(KapTOYKH, JIMCTKH,
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IIOBECTKH )
Kypnan (xHura) mnpoBepok 5 et
03- COCTOSIHUSI BOMHCKOIO yuyera Hu
cr. 459 TII
33 OpOHMPOBAaHUS TPAKIAH, 2019
mpeObIBAIOIINX B 3arace
03 Kypnan yuera mwui, 5 et
34 MOJICKAIIMX BOUHCKOMY M. «» CT.
y4ery 463 TII 2019
03 3asBKM O TOTPEOHOCTH B 1 rox
35 NPUBJICYEHUN HWHOCTPAHHBIX cr. 377 TII
PabOTHUKOB 2019
3asBneHns: paOOTHUKOB O
03 aue JOKYMEHTO L ron
- | BBImAue & HTOB
YNEHIOR, cr. 451 TII
36 CBSI3aHHBIX C PaboToOi, W WX
3 2019
KOITHH
03-
< lu>
37
04. Bbyxraarepckuil y4er M OTYETHOCTH
ITocTosHHO
04- | Ilomoxenue o0 omaTe Tpyna 0. «@y or ITocnie 3amensl
01 U TPEeMHPOBAHMH pPAOOTHHKOB ) " | HoBBHIMH
294 TII 2019
. TTocrosinHO
04- |TomoBo#t miaH (GUHAHCOBO—
02 . . M. «» CT.
XO35IICTBEHHOM NE€ATEIbHOCTH
8 247 TI 2019
OT4eTsl O BBHITIOTHEHUH
ITocTosaHHO
04- |mmaHoB (hUHAHCOBO-
. . M. «» CT.
03 XO3SIMCTBEHHON IEATEIbHOCTU
272 TII 2019
opraHuzauuu . ['ogoBbie
OT4ersl O BBINOJIHEHUU
5 ner
04- |nnaHoOB (UHAHCOBO—
. . m. «0O» CT.
04 XO3SMCTBEHHON IEATEIbHOCTU
272 TII 2019
opranuzauuu . KBapranbHbie
JOKyMEHTBI O IpOBEpKax
5 zer
04- (aKTeI, CHpaBKHA, IIEPENNCKA)
o N cr. 282 TII
05 (hMHAHCOBO—X03SIICTBEHHOM 2019
JESITENbHOCTH
04 r 5 [TocTosiHHO
- oJloBas rajTepckas
06 8 X P cr. 268 TII
OTYETHOCTH
2019
04- I'ogoBast OromkeTHas 5 Jer
07 OTYETHOCTb M. «» CT.
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269 TII 2019

5 ner
04- IIpomexyTounbie [Ipu orcyrcTBUM
P Y m. «Oo» cr. P Y
08 OyXranTepckue OTYeTHI TOJIOBBIX— TMOCTOSHHO
269 TII 2019
Jii TOAOBOU
5 ger A A .
04- | AymdTopckue 3aKiIIQUEHUs IO sas T OyxTanTepcKoit
N CT.
09 OyXranTepcKol OTYETHOCTH 2019 OTYETHOCTH —
MTOCTOSIHHO
04 Tl'omoBbie W KBapTalIbHBIC 50/75 mner
10 pacyersl IO CTPaxOBbIM cr. 308 TII
B3HOCaM 2019
50/75 ner
04- OIIK
JlutieBbie cuera paOOTHHUKOB
11 cr. 296 TII
2019
JIOKyMEHTBI O NOJy4EHHU
3apabOTHON TIIATHl (CBOJHBIC
6 Jner IIpu orcyrcrBumn
04- pacuerHesle (pacdyeTHO—
cr. 295 TII |/HMIUEBBIX CYETOB —
12 IJIaTEKHBIC) BEOOMOCTH,
2019 50/75 ner
pacyeTHbIE JIACTHI,
JIOBEPEHHOCTH )
JIOKyMeHTBI (KOMHH OTYETOB,
3asiBICHUS, CITUCKU
pabOTHHUKOB, CIIPaBKH,
5 Jner
04- BBINIUCKA W3 MPOTOKOJIOB,
ct. 298 TII
13 3aKJIIOYEHHsI, TEPENUCKa) O 2019
BBIIUIATE TIOCOOMII, OIUIaTe
JIUCTKOB HETPYIIOCIIOCOOHOCTH ,
MaTepUaIbHON MOMOITH
IIpu orcyrcTBUM
JUIEBBIX CYETOB WA
ChopaBku 0 J0xomax H 5 J;er .
04- BEIOMOCTEN
CyMMax Hajora (u3HYecKux cr. 312 TII
14 HAYUCIIECHUS
JIALY 2019 o
3apa0OTHON TIATBI —
50/75 ner
04- HcnonHutenpHbIe JIUCTHI TIO 5 Jjer
15 yIaepKaHUl0 U3 3apabOTHOM ct. 299 TII |Ilocme ucnomHeHus
TUIaThI 2019
[Ipu Ts0KENBIX,
5 ner
04- | Tabenu u >XypHallbl ydera 202 TII BPEAHBIX M OIACHBIX
CT.
16 pabouero BpeMeHH 2019 YCIIOBUSX TpyHa —

50/75 ner
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04 Hanoroseie nexnapauuu 5 ner OIIK
17 (pacyerbl) MO BCEM BHUIAM cr. 310 TII
HaJOroB 2019
5 ner
04- | JlokymeHTBHl 00
cr. 321 TII
18 WHBEHTAPU3AINA aKTHBOB
2019
04 JokyMeHTHI 00 5 et [Ipu ycnoBum
19 WHBEHTApU3allUd TOBAPHO— cr. 321 TII |nposeneHus
MaTepUalbHBIX LEHHOCTEN 2019 MIPOBEPKHU
JIOKyMEHTBI O IIEpPEOLIEHKE
ITocine BBIOBITHS
OCHOBHBIX ()OHJIOB, 5 Jer
04- OCHOBHBIX CPEICTB U
ONPEJEIIEHNA aMOPTU3aLUU cr. 323 TII
20 HEMATEPUAIBHBIX
OCHOBHBIX CpPEICTB, OIIEHKE 2019
aKTHUBOB
CTOMMOCTH HUMYIIECTBA
N 5 Jer Ilociie yBosBHEHUSA
04- | ToroBopsl O MaTepUaJIbHOU
cr. 279 TII |marepHaiabHO-
21 OTBETCTBEHHOCTH
2019 OTBETCTBCHHOI'O JIMLIa
JloroBopel rpa)1aHCcKO—
IIpaBOBOr0 XapakTepa o
04 BBITIOJIHEHUH paboOT, OKa3aHUH 50/75 ner
99 yCeayr (U3NYECKUMU JIMIIAMH , cr. 301 TII
aKThl CIAa4YU—IPUEMKHA 2019
BBITIOJIHEHHBIX padoT,
OKa3aHHBIX YCIIyT
04 JloroBopel ¢ poaUTENSIMU 5 ner OIIK |Tlocne wucredenus
53 (3aKOHHBIMHI cr. 11 TII |cpoka neiicTBus
MPEACTaBUTENSIMU ) 2019 JIoroBopa
. 5 Jer
04- | JIOKyMEHTBI Y4E€THOU ITocite 3ameHBI
cr. 267 TII
24 MHOJIMTUKU HOBBIMU
2019
IlepBuuHble yueTHBIE
JOKYMEHTBl U CBSI3aHHBIE C
HUMU OIIpaBAATCIIBHBIC HpI/I YCJIIOBUH
JOKYMEHTBI (KacCOBBIE HPOBEICHUSI
AOKYMCHTBI W KHUIH, NPOBEPKU; MpHU
04 0aHKOBCKHE JOKYMEHTHI, 5 ger BO3HUKHOBEHUU
o5 KOpEIIKH JCHEXKHBIX YEKOBBIX cr. 277 TII |cnopos,
KHIDKEK, opjepa, Ttabenu, 2019 pa3Horiacuu

HN3BCIICHUA 0aHKOB U
nEepeBOAHBIC Tp€6OBaHI/I$I ’
aKTbl O IIpueMe, caade u
CIIMCAHNN HMYHICCTBA U
MarepuaioB, KBUTAaHIHWH,

COXpaHAKTCA 10

MMPpUHATUA PCIICHUS

1o J1ey




HakKJIaJgHBIC, aBaHCOBBIC
OT4YCThI, TMICPCIHUCKa )

[lepeuensp nuL, UMEOIUX 5 ner
04- ITociie 3amensl
IIpaBO IOAIUCH IIEPBUYHBIX cr. 280 TII
26 HOBBIMHU
YYETHBIX JTOKYMEHTOB 2019
04 i 5 ner I
- OKyMe 0 B3a oclle IIpoBene
YMEHTBl O B3aUMHBIX or. 264 TI JIe TIPOBENEHUS
277 pacderax W Iepepacuerax 2019 B3auMopacyera
04 5 ner
8 Kanra ydera moBepeHHOCTEH M. «I» CT.
292 TII 2019
04 5 ner
59 Cuera—-(daxTypbl cr. 317 TII
2019
Jlo nuKBMAaNMu
04- | KypHanm ydera OCHOBHBIX OpraHu3aluu
30 CpencTB M. «a» CT.
329 TII 2019
04- KypHan yuera maTepuajbHBIX 5 Jjer
31 LIEHHOCTeW W WHOTO m. «b» cr.
HUMYIIECTBA 329 TII 2019
04— Knura ydera npuxogHo-— 5 et Ilocne cnucanus
32 pacxomHBIX MaTEepHUaioB, cr. 526 TII |[mMarepuanbHBIX
000pynoBaHUS 2019 LEHHOCTEN
ITocTosaHHO
04- | Ilonoxenue o 3aKyInke
33 TOBapoB, paboT, yCI cr. 217 Tl
poB, p s YOIYT 2019
04 3 roma
14 [Inan-rpaduk 3aKymok ct. 218 TII
2019
04 3 roma
35 JIOKYMEHTBI 1O 3aKylKam cr. 219-223
TIT 2019
04- 5 ner OIIK |Ilocme ucredeHus
36 MyHununanbHble KOHTPAKTHI ct. 224 TII |cpoka nelcTBUs
2019 KOHTpaKTa
04— ITepenucka 1o 3 roma
37 OCYIIECTBJICHUIO 3aKyIOK A cT. 229 TII
HY)KI OpraHu3aluu 2019
04- | XKypHan peructpanuu 3asiBOK 3 roma
38 Ha ydacTUe B 3aKyIKax ct. 227 TII
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2019
04 I 5 ner JIIK
- eperncKa II0 BOIpocam
P P cr. 290 TII
39 OKa3aHUs IUIATHBIX YCIIyT
2019
OKYMEHTEI O IIOCTaBKE
floiy 3 roma
04- MaTepUaJioB (CBHIPBA) ,
. ct. 511 TII
40 000pyIOBaHUs U APYTrOit 2019
MPOIYKITUN
IIpuemo—-craToyHbie aKThl,
COCTaBJICHHBIE TIPU CMEHE
15 g;er
04- JOJDKHOCTHBIX ,
41 cr. 44 TII
OTBETCTBEHHBIX
’ 2019
MaTepuaTbHO—OTBETCTBECHHBIX
JIMI]
04-
< >
42
05. JloromyHkTt
ITonoxxenne o ITocTostHHO

05-
01 JIOTOIEANYECKOM ITYHKTE [ Im. «a» cr. 33
Jerei TII 2019
ITocTosHHO
05- |Ilomoxxenne 00 OKazaHWUU
02 JIOrONEANYECKOH MTOMOLIU " @ et 8
TIT 2019
05 IIporpamma micuxonoro- Ho 3amensl
03 MeJaroruaeckoro HOBOU
COMNPOBOXKICHUS cr. 271 TIMII
IIpu orcyrcrBUM
1 rox P vt
05- . TOJOBOIO IlJIaHa
l'omoBoil mnan paboThl ct. 202 TII
04 paboThl JIETCKOTO
2019
caga — TOCTOSHHO
IIpu orcyrcTBUM
1 roxm P vt
05- . TOOOBOT'O OTYETA O
l'omoBoit otuer pabOTHI ct. 215 TII
05 paboTe aerckoro
2019
caja — IOCTOSTHHO
05-
< lu>
06
06. ApxuB
ITocTosnHO
06- [lonmoxxenne o6 apxuBe, 00
01 N Im. «a» cT. 33
9KCIIEPTHOM KOMHUCCHH
P TII 2019
06— | YuerHble NOKYMEHTHl apXxuBa ITocrostHHO
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02 cr. 171 TH
2019
ITocTossHHO HeytBepxaennbie —
06- Onucu aen MOCTOSTHHOI'O YTBCP
M. «a» CT. JI0 MHHOBaHUS
03 XpaHEeHHU
172 TII 2019 | HagoOHOCTH
HeytBepxnennbie
50/75 ner YIBEpIA '
06- Omnucu fen mo JUYHOMY B — HECOIIACOBaHHbIE —
04 COCTaBy : " | mo MuHOBaHUS
172 TII 2019
HaJJ00HOCTH
3 roma
06- |Onucu nen BPEeMEHHOIO Ilocne yHMYTOXKEHUSA
M. «B» CT.
05 (cBbilie 10 Jier) XpaHEHUd nen
172 TII 2019
ITociie BO3BpalEHUS
JIOKyMeHTOB . J{1is
06 JIoOKyMeHTBI yd4eTa BBIAAYH 3 roma aKTOB BbIJIAYU JIEN
06 JIeNl, JTOKYMEHTOB BO cr. 175 TII |BO BpeMeHHOE
BPEMEHHOE IT0JIb30BAHUE 2019 MOJIE30BAHUE JIPYTUM
opraHmsanusM — 5
Jer
ITocne BoO3BpalieHUs
JIOKyMeHTOB . [Ipu
3 roxa
06- JIOKyMEHTbl BBIEMKH [I€1, HEBO3BpAILICHUU —
cr. 176 TII
07 JOKYMEHTOB 2019 MIPOTOKOJBI, aAKTHI
BKJIFOYAKOTCS B JEJIO
dhoHTa — ITOCTOSTHHO
Komuu apxuBHBIX CHpPaBOK,
06 BBIIAHHBIC 110 3aIlpocam 5 jer DOIIK
08 rpaxxJaH, IOKYMEHTBI K HHUM cr. 178 TII
(3asBJICHUs, 3ampOCHI, 2019
CIIpaBKH, IIEPEIIUCKA)
Kypranel, 0a3pl HaHHBIX
06 P ’ 5 ner
- eTa BBbLIAYU apXUBHBIX
i °p er. 177 TII
09 CTpPaBOK, KOIHI, BBIMHCOK
2019
13 JOKYMEHTOB
[oroBopsl (coriameHus) c
ApXMBHBIMU YUPEXKJICHUAMH ,
06 WHBIMHA OpPTraHH3aIHsIMH O 5 ner OIIK |TIlocne wucreueHwus
10 B3aUMOOEUCTBUN U ct. 179 TII |cpoka neicTBUs
COTpyAHHYECTBE B cdepe 2019 Jlorosopa
apXMBHOIO Jena U
JIETONPOU3BOICTBA
06-
<..0>

11
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07. MeauumHckoe 00CITyKHBAHHE
ITocTosiHHO?
07- ITonoxxeHne o METUIIMHCKOM
M. «a» CT.
01 O1oke
33TII 2019
07- MenuuuHCKHE KapThl 5 ner
02 BOCIIMTAHHUKOB cr. 441 TIMII
3aKIIOUHTEIbHEIC
aKThl MEIUIMHCKHX
OCMOTpPOB
pabOTHHUKOB,
3 roma
07- JOKYyMEHTBl 0 MEIULIMHCKHX BBITTOJTHSAIOIIUX
cr. 635 TII
03 0CMOTpax pabotel ¢
2019
BPEIHBIMH ,
OIIACHBIMHU
YCIIOBHSIMH Tpyla —
50/75 ner
07— JoroBop o (uHAHCOBOM 5 Jer Ilocie ucreueHus
04 obecrieueHNH 00A3aTETHHOTO ct. 627 TII |cpoka neWcTBHA
MEIUIIMHCKOI0 CTpaxOBaHUSA 2019 JI0T0BOpa
07- JIOKyMEHTBl 0 MEIUIIMHCKOM 5 ner
05 00CITy)KNBaHHUU cr. 369 IIMII
07-
< lu>
06
08. JlokymMeHTauusi IO OPraHU3alu¥ NUTAHUA
08— ITonoxenne o0 opraHm3aIiuu ITocTostHHO
01 NUTAHUS BOCIIMTAHHUKOB m. «a» cr. 33
JETCKOro caja TII 2019
. ITocTositHHO
08- | Ilomoxxenne o Opakepa)xHON
02 o. «a» cr. 33
KOMMCCHH
TII 2019
Otuersl, wHDOPMAITUHA
08- o (opmarym1, 1 ron
CIIpaBKH 00 OpraHu3aun
03 p P H cr. 362 TIMII
MUTAHUS
VTBepKIeHHBIE HOPMBI
08- DA P JI3H
NUTAHUS IS BOCHHUTAHHUKOB
04 cr. 839 IIMII
(MEHI0)
JokymeHTHl (cepTudukarsl,
5 ner
08- aKThl, peKJIaMaluu,
05 ) cr. 513 TII
3aKJIIOUCHHSI, CIPaBKH) O
» Cip 2019

Ka4ueCTBC CbIpbA
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08 0 5 ner
- aKOIUTEIbHAS BEIOMOCThH II0
" cr. 276 TII
06 pacxoy MpOAYKTOB IHUTaHUS
2019
AKTBI TO Opakepaxy,
08— OpaKOBOYHBIC H3BCIICHUS, 3 roma
07 e eKTHBIC BEIOMOCTH H er. 787 TIMTI
Mepenucka O BBIOPAKOBKE
NPOAYKIUH
N 3 roma
08- KypHanm mocTaBKdA THUIIEBON
08 oo i cr. 787 TII
POYIH 2019
08 1 ron
09 KoMIiekToBOUHBIE BETOMOCTU ct. 512 TII
2019
JIOKyMEHTBI (pacropsKeHus,
08 e0oBaHMs, HakiIagHele) 00 > Jer
- g ,
p s cr. 518 TII
10 OTIIyCKE TOBAapOB CO CKJIAJI0B 2019
A OTTPY3KE MPONYKIHHU
Kypuan Opaxepaxa
08- CKOPOIOPTAILIMXCS NHUIIEBBIX 1 rox
11 MPOAYKTOB, TOCTYMAIOUIMX Ha cr. 967 IIMII
MUTIE0IO0K
XKypnan yuera
08- TEMIIEPATYPHOrO pPEXUMa B 1 rox
12 XOJOAWIEHOM 000pYyIOBAHHH ct. 967 IIMII
(Ha TIUTIEOIOKE)
08- | XKypnan Opaxepaska TroTOBOH 1 rox
13 KyJIUHapHOU NPOAYKIUU ct. 967 IIMII
Kypnan nposeneHus
08- 1 rox
BHUTAaMUHHU3AI[UN TPETbUX U
14 TP cr. 967 TIMII
Cagkux OO
08- T exHONOrITeckHe Ka Ho 3amennt | Ilepexomamme c
XHOJIOTHYECKHE KapThl
15 P HOBBIMH 2019 ronma
08— | l'urueHunueckuil >xKypHai 1 rog
16 (COTpY/IHUKH ) ct. 967 IIMII
08— Kypnan ydera TemmepaTypsl 1 ron
YU BIXKHOCTH B CKIAJCKHX
17 " cr. 967 IIMII
TTOMETISHHSIX
08-
< lu>
18

09. be3omacHocTh
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5 ner
09- [MacnopT OGe3omacHOCTH [Tocne akryanuzauuu
cr. 594 TII
01 JIETCKOro cajaa racropra
2019
ITociie ucredeHus
CpOKa JIEHCTBHS
5 Jer P A
09- JoroBopel Ha oOKa3aHUE JIOroBOpa; Imocie
cr. 580 TII
02 OXpPaHHBIX YCIyT 5019 MpeKpalieHus
00513aTENBCTB 110
JIOTOBOPY
JIOKyMEHTBI (IPOTOKOJIBI,
aKThl, CHpPaBKH, CBEICHUS
+ CHpABIt, ) FET 5 ner DIIK
OKJIAJIHBIE, CIIy’)KEOHbIE
0g- |MOWIAMHNIE, CIyX cr. 587 TII
03 3allMCKUA, IIEpEennucKa) o 2019
paccieloBaHUH YpPE3BBIYANHBIX
IIPOUCIIECTBUI IIPU OXpaHe
31aHUN
Kuuru perucrpamnum (yuera
09 ) OCTOBEPEHU 3 rom
- | BBIAAYM) yIOCTOBEpPEHMI
0s 4 peti, er. 589 TII
MIPOITYCKOB,, 2019
HUICHTU(PUKALMOHHBIX KapT
PaszoBele mpomycka, KOpEIIKH
- ponycka, ; Y 1 rox
— | HpOIIyCKOB B CIIy’KEOHBIE
pory X cr. 591 TII
05 3[@aHUS U Ha BBIHOC
. 2019
MaTepuaabHBIX LEHHOCTEH
JloKyMeHTBI (3asBKH,
09- IIEPENNCKA) O JOIIyCKE B 1 ron
06 CITy’)KeOHBIE TIOMEIIEHUs B cr. 592 TII
Hepabouee BpeMsl M BBIXOTHBIC 2019
ITHU
09— JJOKYMEHTBI O MOBBILIEHUN 5 ner OIIK
07 AHTUTEPPOPUCTHIECKOM cr. 595 TII
3AIIMIIEHHOCTH OpraHu3aluu 2019
09— KypHansl HHCTpyKTaka IO 3 roma
08 AHTUTEPPOPUCTUYECKOU ct. 598 TII
3alUILCHHOCTH 2019
09— XKypnan BBOmHOrO 3 roma
09 MHCTPYKTa)ka IO TpakJIaHCKON ct. 608 TII
o0opoHe 2019
09— Kypnan yudera HHCTpyKTaxka 3 roma
10 0 JEHCTBUSIM B ct. 608 TII
Ype3BBIYaWHBIX CHUTYaLUsIX 2019
09- | IInaHbpl-CcX€MBI 3BaKyallud H3 Mo 3ameHs!




77

11 3laHus TPU Ype3BBIYAHBIX HOBBIMHU
CUTyalHUsIX ct. 606 TII
2019
5 ner OIIK
09- | JdokymeHTBl 00 oOecredeHUH
cr. 611 TII
12 IIPOTUBOIIOKAPHOI'0 PeXHUMa
2019
09— JlokyMeHTBI 00 oOecredeHuun 5 jer JIIK
13 BHYTPHOOBEKTOBOIO H ct. 611 TII
IIPOILYCKHOI'O PEXUMOB 2019
09— Kypnaner yuera 3 roma
14 HHCTPYKTAXKEW I10 IOXKAPHOU cr. 613 TII
0e30macHOCTH 2019
IImanel geMicTBUUA I10
09- | mpenynpexIeHUu0 H > Jer ITociie 3amensl
PeAYIL . cr. 603 TII
15 JINKBUJIAIIUN  YPE3BBIYAHBIX 2019 HOBBIMH
CUTyalu
ITopsimox obOydenus i,
09— OCymeCTBJISI6IOHH/IX TPYAOBYIO TMocTostHHo
16 I CTYIREDHYIO m. «a» cr. 8
eSATENIbHOCTh, Mepa
,ZIS[TJIBHv Th, Me€pam TI 2019
TIOKapHON 0€30I1acCHOCTH
09-
<.o0.>
17
10. Oxpana Tpyaa
10- OTder Mo cCrHennaIbHON 45 qer IIpu BpenHbIX U
01 OLICHKE YCIOBHU TpyZa H cr. 407 TII |omacHBIX YCIOBHAX
JOKYMEHTBl K HEMY 2019 Tpyma — 50/75 ner
10 o 5 ITocrostHHO
- OJIOKEHHE O CIy:k0e OXpaHbl 0. «a» or. 33
a
YA TI 2019
5 jer JOIIK
10- |Ilman pabGoThl CIy»)OBI
03 OXpaHbl TpyJa cr. 200 T
P pya 2019
10 [TocTosiHHO
04 HNHcTpykiuu no oxpaHe TpyAa M. «a» CT. 8
TIT 2019
5 ner OIIK |Tlocie wucreuenus
10- CornaiieHue mo oxpaHe TpyAa N
cr. 11 TII |cpoka neucrBus
05 U JOKYMEHTBl K HEMY
2019 COITIALICHUS
10- |TonmoBble cTaTUCTHYECKHE ITocrostHHO
06 CBelleHHs 00pa3oBaTeNbHON Im. «a» CT.




OpraHu3allid O TpaBMaTH3MeE
Ha TPOU3BOJCTBE M
npohecCroHaTbHBIX
3a0boneBaHusix (. 7-—

TpaBMaTU3M)
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335 TII 2019

CBs3aHHBIE C

KPYITHBIM
1o- JIOKyMEHTBI (aKThl, 45 jer MaTepuaJIbHbIM
07 IPOTOKOJIBI, 3aKJIIOYEHUsA) O cr. 425 TII |ymepbom u
HECYACTHBIX CIIy4asXx 2019 YEII0BEYECKUMHU
KEpTBAMHU —
MTOCTOSTHHO
10— Kypnan (xuura) 45 Jer
08 perucTpali HECUYACTHBIX cr. 424 TII
cilyyaeB 2019
Kuuru ydera uHCTpyKTaxei
10- 10 OXpaHe TpyZa (BBOIHOIO, 45 qer
09 Ha pabouyeM MecrTe, f. «@» et
423 TII 2019
LEJIEBOTO)
10 iII;};r()il)JI:JJIIaK’E;I;II:ZIiIiIX y;)lzgcln 1o > et
10 OXpaHe TpyJa, IPOBEPKH ;. <O cr.
. 423 TII 2019
3HaHUM 10 OXpaHe Tpyna
JlokyMeHTBI (crpaBKH,
10— MpeUIOKEeHNsI, O00OCHOBAHWS , 5 Jjer
11 MEepernucKa) O COCTOSHUHU U cr. 409 TII
Mepax II0 YJIY4IIEHUIO 2019
OXpaHbl Tpyna
10- Ilopsinox yuera ITocrostHHO
12 MUKPOIOBPEKICHUI M. «» CT. 8
(MUKPOTpaBM) paOOTHHKOB TIT 2019
Lo |
13 npz:epkn 3HaHI/I$II) Tp66(£)ByaHI/If/'I . «@ cr. 8
TII 2019
OXpaHbl Tpyna
[TocTosiHHO
12_ [IpaBuna mo oxpane Tpyna M. «» CT. 8
TII 2019
10-

15
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