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odweoOpa3oBaTeabHas wKkoaa Ne 40 um.B.A.Ckyrapsi» MyHHLHNIAILHOTO

ob6paszoBanus ropoackoii okpyr Cumdeponoan Pecny6ianku Kpbim

1. O0wmue noJioxkeHust
Hacrosuiuil 10KyMeHT omnpefenser yC/IOBHsl U [IPABW/IA BeIEHHs 3EKTPOHHOIO
Kyprana B MbOY COIL Ned0 um.B.A.Ckyrapsi MyHULUMNANEHOrO 06pa30BAHMS
ropojackoi okpyr Cumdeponons Pecrybnukn KpbiM, koHTponst 3a BeneHuem
DJICKTPOHHOrO XypHaia, NpoLeayphl 00ecledYeHUs] TOCTOBEPHOCTH BBOIMMBIX B
DJIEKTPOHHBIA KYpHAl JAHHBIX, HAJEKHOCTH HUX XpaHEeHHs UM KOHTPOJIs 3a
COOTBCTCTBMEM SIICKTPOHHOIO KypHala TpeDOBaHUSAM K JOKYMEHTOOBOpPOTY,
BKJIFOYast CO3aHKe Pe3ePBHBIX KOMUM, TBEPABIX KOIMH (Ha GyMa)KHOM HOCHTee).
B coorercTBUM ¢ JeHCTByIOIIMM  3akoHomaTenbctBomM  OY  Brpase
CaMOCTOSATeNIBHO BHIOMPATh GOPMBI yueTa BBINOTHEHHS y4eOHOI TporpaMMbl.
OTBETCTBEHHOCTb 32 COOTBETCTBHE pE3yJIbTaTOB YuUeTa YCIIeBAeMOCTH ¢axTam
peannzaunu yueGHOro mpoiecca, ACHCTBYIOWIMM HOpPMaM JIOKAIbHBIX aKTOB
00pa3oBarelbHOH — OpraHM3alMH, BKJIIOYAs HACTOSIMI Permamenrt, HeceT
pykoBoautess OY .
OTBETCTBEHHOCTH 3a COOTBETCTBHE JaHHBIX ydyeTa (paKTaM peanu3aldi yueOHOro
npouecca JexxUT Ha pykoBoauTene OVY.
Benenne ydera cBesenuit 06 oOywarolMxcs, UX pOAMTENsX (3aKOHHBIX
MPEeACTAaBUTEIISIX), COTPYAHHKAX 00pa30BaTeNbHOM OpraHu3aluy OCYIIECTBISETCS
C COOITIOIEHHEM 3aKOHOIATENBCTBA O NIEPCOHANIBHBIX AaHHBIX.
[Ipu Befiennu ydera HeoOXOANMO 0GECHEUUTh COOIOAEHNE 3aKOHOAATENbCTBA O
[IEPCOHANILHBIX JTaHHbIX.

2. OG6mmue npaBu/Ia BeJeHHE yueTa
BHecenne B oieKTpOHHBIH KypHal MHQOPMAUMH O MPOBEISHHH ypOKa U 06
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OTCYTCTBYIOILMX JOJIKHBI IPOU3BOIUTELCS 110 (aKTy B ACHb [IPOBE/ICHUS YPOKA.
Ecan ypok mpoBoaMTCs 3aMelIafoldM yUYMTENeM BMECTO OCHOBHOIO YYMTE,
(aKT 3aMeHbI JOKEH OTPaXKaThCsl B MOMEHT BHECEHHS YUETHOH 3allHCH.
BHeceHue B 3JIEKTPOHHBIN XXypHal HHPOPMAIMK O AOMAallHEeM 3aJaHUU JOJIKHO
[IPOU3BOJIUTBCS B J€Hb MPOBEACHMS 3aHATHS. 3aJaHHe JOKHO BHOCUTBHCS B
KypHall He II03/IHee, 4YeM 4Yepe3 JACHb IMocje OKOHYaHWs Y4eOHBIX 3aHATHI
o0yJaroLuxcsl.

PexomeHyeTcs 3apanee pa3sMellaTh JOMALIHHE 3a/l@aHusl, YTOObI y 00yJaroIuxcs
Obl1a BO3MOXHOCTE 3a0JIarOBpeMEeHHO [IIaHUPOBATh CBOE BPEMS.

Pe3ynbTaThl OlLEHMBAHWsS  BBIIOMHEHHBIX OOYYaIOLIMMHUCS paboOT  JOKHBI
BBICTABIATbCA HE mo3aHee 10 aHed co MHS UX MPOBENEHUS B COOTBETCTBHHU C
NPUHSITBIMH B 00pa30BaTEIbHON OpraHU3alMy [IPAaBUJIaMH OLIEHKH paboT.
ApXHBHOE XpaHEHHME YUETHBIX JAHHBIX JOKHO MPeLyCMaTpHBaTh KOHTPOMIb 33 HX
LIeIOCTHOCTBIO M JIOCTOBEPHOCTBIO Ha IPOTSHDKEHMH BCEro CPOKAa XPaHEHHUS.
DJNIEKTPOHHOE  XpaHEHME  apXMBHBIX  JaHHBIX  JOJXKHO  OCYIIECTBISITHCS
MHUHHMAJIbHO Ha ABYX HOCUTEJNISIX U XPAHUTHCS B PA3HBIX TOMELLEHHUSX.

3. VYc/0BUS COBMELIEHHOT0 XPAHEHHN JAHHBIX
B DJIEKTPOHHOM BH/€ H Ha OyMa)KHbIX HOCHTEJIAX.

B ciayuae HeoOXOAMMOCTH HCHONIB30BAHHUS A@HHBIX 3JEKTPOHHOrO KypHala U3
371@KTPOHHOH (OPMBI B KauecTBe MEYAaTHOIO AOKYMEHTa MH(POPMALs BBIBOIUTCS
Ha TIe4aTh W 3aBepsieTCs B YCTAHOBJIEHHOM TMOpsiKe. ApPXHBHOE XpaHEHHE
YYETHBIX JaHHbIX Ha OyMaXHBIX HOCHUTENSAX JIOJDKHO OCYILECTBISATHCS B
COOTBETCTBMM ¢  AJMHMHUCTPaTHBHBIM  perjlaMeHToM  PocoGpHaasopa,
YTBEPKIACHHBIM MpHKa3zoM MuHoOpHayku Poccun ot 21.01.2009 r Ne 9
(AIMMHHUCTPATHBHBII pernaMeHT NpUMEHSeTCs B YacTH, He NpOTHUBOpevalleil
JICHCTBYIOLIEMY 3aKOHOMATeNbCTBY PD B cdhepe 06pazoBaHus.

D7eKTPOHHOE XpaHEHHe apXMBHBIX JaHHBIX JIOJDKHO OCYILECTBIAThCS Ha JIBYX
HOCHTEJISIX U XPAHUTHCS B PA3HBIX IOMELIEHUAX

CBO/iHbIE BEJOMOCTH YCIIEBAEMOCTH Ha 3MEKTPOHHBIX M OYMaXKHBIX HOCHTEJNSX
Xpausarest 25 jietT. B mensix xpaHeHWs Ha GyMaKHbIX HocuTensix | pa3 B rox mo
OKOHYaHHM y4yeOHOro ropma, Ho He mno3gHee 30 HIOHS, JJEKTPOHHbIE BEpCHH
CBOJHBIX BEIOMOCTEH YCNEBAEMOCTH BBIBOAATCS Ha [€4arh, MIPOLLIWBAIOTCS,
CKPCIIAIOTCSL  MONIUCHIO  PYKOBOJAMTENS U  [e4aThio  0Opa3oBaTEeNbHOM
OpraHu3alllH.

[Ipy BenmeHuM yueTa B 3JEKTPOHHOM BHe HEOOXOIUMOCTb BBIBOJAA JAHHBIX HA
neyaTh JUIS UCTIOJb30BaHUsl B KaueCTBe JOKYMEHTA OMNpenesseTcsl COOTBETCTBUEM
ucrnonb3yemori  uHMopMauuonHo cuctemer 'OCT P HMCO 154891-2007
«CucteMa cTaHIapTOB MO0 UHGOPMaLHKH, OMOIMOTEYHOMY M M3JIaTENECKOMY JENy.
Ynpasnenue nokymentamu. HYacts 1. [ToHsTist 1 npuHIMObBD.



