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[Ipunsto YTBepKAEHO
Ha MeJJarori4eCKOM COBETE IMPOTOKOJT npuka3 Ne 263 ot 24.08. 2021 r.
Ne 13 or 24.08. 2021 r.

IIpaBuiia moJib30BaHMs MIKOJbLHOH OMOJINOTEKOM

1. O01ue mMoJI0KeHHu s
1.1. bubnuoTeka ABIAETCS YaCThIO 00IIE00Pa30BaATEIBHOIO YUPESKACHUS U
obecrnieunBaeT yueOHO-BOCIIUTATEIbHBIN MPOIIECC HEOOXOUMBIMU JIOKYMEHTAMHU.
1.2. JIOKyMeHT - HOCUTEIb HH(POPMAIIMHU B TPATUITMOHHOM, JICKTPOHHOM HJIM HHOM
BHUJIC.

2. IIpaBa yurareseu

2.1. IIpaBo nonb30BaHus OMOIMOTEKONM UMEIOT yUallluecs, MeJarornyecKue
pabOTHHUKY U IPYTHE COTPYAHUKH IIKOJBI, POJUTENN YIAIUXCS ITKOJBI.
Yurarenn MMEIOT MPaBo:

2.2. becnpensTCTBEHHO MOCEIAaTh OMOIMOTEKY COTJIaCHO PEXUMY €€ padOThI;

2.3. llony4dats nonHyto uHGOpMaLUIO 0 cocTaBe (¢GoHAa OMOINOTEKH,
MH()OPMAIMOHHBIX pecypcax U MPeA0CTaBIsIeMbIX OUOIMOTEKON yCiIyrax, MOpsJKe
J0CTyIa K JOKyMEHTaM ¥ KOHCYJbTaTUBHYIO MIOMOIIb B IMOMCKE U BHIOOpE
HMCTOYHUKOB UH(GOPMAIIIH.

2.4. Ilomy4ath B MOJIB30BAHKE JIFO00H TOKYMEHT U3 (PoH1a OMOINOTEKH.

2.5. [IpoaneBaTh CPOK MOIB30BAHUS JOKYMEHTAMHU

2.6. becriiaTHO 1M0JIB30BaThCA YCIyraMu, MPEAOCTaBIsIEMbIMUA OHMOIMOTEKOM

2.7. llpyHUMAaTh y4acTHE B MEPONIPUATHUSIX, TPOBOJUMBIX OUOJIMOTEKOM.

2.8. N30upath 1 ObITh N30paHHBIM B COBET OMOJIMOTEKH W MPUHUMATh Y4aCTHE B €r0
pabore.

2.9. CoBMecTHO ¢ OMOIMOTEKOI CO3/1aBaTh, KIIYObl, KPYKKHU [0 HHTEpECaM,
oO1ecTBa Apy3eil OMOINOTEKH, YTCHUS, KHUTH.

2.10. Oxa3bIBaTh NPAKTHYECKYIO MOMOUIL OMOTUOTEKE.

2.11. lenath mogapku OMOJIUOTEKE.

2.12. O6pammathcs B cirydae KOHMOIUKTHON CUTYalNK ¢ paOOTHUKAMU OMOTMOTEKH K
IUPEKTOPY IIKOJIBL.

Yuratenu 00A3aHbI:

2.13. Cobmronats [IpaBuna nosb3oBaHust OMOIUOTEKOM;

2.14. Cobmro1aTh MHCTPYKITHIO O Mepax 0€30MacHOCTH B OMOIHOTEKE;
2.15. CHumath BEpXHIOIO OJEKIY;

2.16. BeiknroyaTh MOOUITBHBIE TeNE()OHBI,

2.17. He mpuHUMATH MUY, HAITUTKH, TPHI3TH CEMEUKH;

2.18. Cobmnro1aTh TUIIMHY U KyJIbTYPY IMOBEICHHUS;

2.19. CoobmuTh, IpH 3aMKUCH B OMOJIMOTEKY, HEOOXOAUMBIE CBEJICHUS JIJIS
3anojgHeHus Gopmysisipa YUTATENS;



2.20. bepexHO OTHOCUTHCS K:

2.20.1. [leyaTHbIM U3AaHUAM (HE BBIPHIBATh, HE 3arM0aTh CTPaHUI], HE JIeJaTh B
KHHUTax MOJYepKUBaHUN, TOMETOK, KOMTMPOBAHUS PUCYHKOB U T.I1.);

2.20.2. DneKTpOHHBIM HOCUTEIISIM;

2.20.3. Mebenu;

2.21. TlognepxuBaTh MOPSAOK PAaCCTAHOBKHM KHUT B OTKPBITOM JIOCTYTI€ OMOIHOTEKH,
PacIoJIOKEHUS] KapTOUeK B KaTajorax U KapToTeKax;

2.22. Tlonb30BaThCsl HEHHBIMU Y €IMHCTBEHHBIMH 3K3EMILISIPAMU KHUT,
CIPABOYHBIMU U3JIAHUAMH TOJIBKO B YUTAIILHOM 3aJie OMOINOTEKY;

2.23.11pu nony4yeHnH NPOU3BEIECHUN NIEYaTH U UHBIX JOKYMEHTOB YUTATENb JOJDKEH
yOeIuThCS B OTCYTCTBHH B HUX JIe(DEKTOB, a MPU OOHAPYKECHUH —
nporH(OpMUPOBATH PaOOTHHKA OUOIHOTEKY;

2.24. B ciyvae, KOrjja YMTaTEIb MOJIYYHII KHUTH, B KOTOPBIX UMENIUCH 1e(DEKTHI, a OH
HE IPOCMOTPEJI 3TH KHUTY Ha NMPEAMET HaJIU4Yus B HUX J€(PEKTOB, a COOTBETCTBEHHO
HE J10JI0KWIT OMOIMOTEeKapio 00 UX HAJIMYUH, TO OTBETCTBEHHOCTD 3a MOPYY KHUT
OyZeT HECTU 3TOT YUTATEIb;

2.25. Tlpu HapylIeHUU CPOKOB MOJIB30BAHUS KHUTAMU 0€3 YBAKUTEIbHBIX MPUYUH K
YUTATENSIM, B YCTAHOBJICHHOM MOPSAKE, MOTYT ObITh IPUMEHEHBI CAHKITUH (KaK
IIPaBUJIO, BPEMEHHOE JIMILIEHUE TPaBa MOJIb30BaHUsl OMOINOTEKON);

2.26. He BBIHOCUTB KHUTHY U IpYTUE JTOKYMEHTHI U3 IOMELEHUS OUOINOTEKH, €CITU
OHM HE 3alMCaHbl B POPMYJISIpE YUTATEIS;

2.27. PacnuceIBaThCs, 32 UCKIIIOUEHHEM ydamuxcs 1-4 kiaccos, B hopmyisipe
YUTATENS 32 KaXAYIO MOJYyUYEHHYIO KHUTY; 32 KHUTH, TTOJIyYeHHbIE /17151 paOOThI B
YUTAIBHOM 3aJI€ MOANKUCH HE TPeOyeTCsl.

2.28. IIpoxoauTh €KEroJHO NEPEPETUCTPALINIO C MIPEABSIBICHUEM BCEU YUCIISIIIENACS
32 HUMHM JIMTEPATyphl B YCTAHOBJIEHHbIE OMOJIMOTEKON CPOKHU;

2.29. Bo3BpaimaTh KHUTH B OMOJMOTEKY B YCTAHOBIICHHBIE CPOKU;

2.30. UnraTenu, OTBETCTBEHHBIC 3a YTPATy WU OPUYY KHUT OMOIMOTEKH, UITU UX
POAMTENH (3aKOHHBIC MPEICTABUTEIN 00yJaIOIerocs) 00s13aHpl 3aMEHUTh TAKUM KE
Y4€OHUKOM HJIM COOTBETCTBYIOIIMM IO CTOMMOCTH HAa MOMEHT 3aMEHbI U3/JaHUEM,
HEO0OXOAMMBIM B IIKOJILHOM OubInoTeke. [loTepssHHbIN WM UCTIOPYCHHBIT
AK3EMIUIAP XYI0KECTBEHHON WIM METOANYECKON JINTEPaTyphl 3aMEHSAETCS
COOTBETCTBYIOIIMM IO CTOMMOCTH Ha MOMEHT 3aMEHbI U3JJaHHEM, HEOOXOUMBIM B
IIKOJILHOM OMOIHMOTEKE. DK3EMIUISIp, IPeAaraeMblid 1151 3aMEHbI, T0JKEH OBbITh
LEJIbIM, aKKYPAaTHBIM, U3JJaHHBIM B TIOCIIEAHUE 5 JIET;

2.31. Yurarenu, HapymuBinue [IpaBuia nosb3oBanusi OMOJIMOTEKOM, MOTYT OBITh
JIMIIEHBI [TpaBa MoJIb30BaHUS HA CPOK, YCTAHOBJICHHON OMOIMOTEKOM. 3a 0coObIe
HapyILIEHUs, TPETYCMOTPEHHbIE JEHCTBYIOUIUM 3aKOHOJATEIBCTBOM, YATATEIH
HECYT aIMUHUCTPATUBHYIO, TPAXKJAHCKO-TIPABOBYIO MJIM YTOJOBHYIO
OTBETCTBEHHOCT.

2.32. 1o ucreyennu cpoka 00ydeHHs UM paObOThI B IIKOJIE YUTATETN 00S3aHbI
BEpPHYTH B3ATHIC B OMOIMOTEKe KHUTH. JInuHOE 71e510 oOy4Jarorierocss 1 00X01HOH
JUCT paOOTHHUKA MO UCTEUCHUU CPOKa OOyUeHHMsI WM PabOThI B MIKOJIE 6€3
COOTBETCTBYIOIIEH TOMETKH O BO3BPATE BCEX KHUT, B3ATHIX B OMOINOTEKE, HE
BBIJAOTCS.



3. IopsiaoK MoJIb30BaHMs OMOJIMOTEKOM

3.1. Yyamuecs 1IKoJibl 3alUCHIBAIOTCS B OMOIMOTEKY B MHAMBUIYATbHOM MOPSJIKE B
COOTBETCTBUM CO CIIMCKAaMH KJiaccoB. [lepcoHan MIKoIbl 3a1IMChIBAIOTCSA MIPU
HaJWYUU NacIopTa.

3.2. Ha xaxa0ro yuTaTess 3aM0JIHIeTCS] YATATEIbCKUM (POPMYIIp YCTAHOBIEHHOTO
oOpazua. @opMyIisip yuTaTeNs ABISETCA JOKYMEHTOM, YIOCTOBEPSIOMUM (HAKT U
JaTy BBIJAAYH.

3.3. Ilpu 3anucu B OMOIMOTEKY YHUTATENh TODKEH OBITh 03HaKOMIICH ¢ [IpaBuimamu
MOJIP30BAHUST OMOIMOTEKOM M MOATBEPANTH 005A3aTEIbCTBO WX BBIMTOJTHEHUS CBOCH
MOJIMUCEIO B (DOPMYIISIpE UMTATENS.

3.4. Ha 1oM JOKyMEHTBI BBIAAIOTCSA YUTaTENsIM cpokoM HalO nueit. KonnuectBo
AK3EMILISIPOB, BBIJIAHHBIX €JUHOBPEMEHHO (HE CUMTAasl YUeOHUKOB), HE JIOJIKHO
MPEBBIIIATH IISITH.

3.5. Ilepuoanyeckue U3aHus BBIAIOTCS HA S5 THEH.

3.6. Cpok MoJb30BaHMS MOKET OBITh MPOJIJICH, €CJIU HA JAHHBIA TOKYMEHT HET
CIIpoca CO CTOPOHBI JIPYTUX YUTATEIIEH.

3.7. YueOHas, MeToAMuecKas JIMTepaTypa BbIJACTCS YUTATEISIM Ha CPOK OOyUEHHUS B
COOTBETCTBHUH C MPOTpaMMoOi ( ¢ 00s13aTeIbHOM nepeperucTpanyell B Havasie,
yueOHOoro roja). JluteparypHbie Mpou3BeIeHUs, U3y4aeMbIe 10 TPOrpaMMe Ha
ypOKax, BbIIAIOTCS HA CPOK B COOTBETCTBUM C POTPaMMOM U3yUECHHUS.

3.8. [Ipu mosyyeHur KHUTH YUTATEIu 00sI3aHbl pacnucaThes B (popMysipe unTaTest
3a KQXKIYIO MOJTYyUYCHHYI0 KHUTY, B3STYIO B M0JIb30BaHKE ( 32 UCKIIIOUCHUEM
yuamuxcsi 1 — 4 kiaccos ).

3.9. I1pu BO3BpalieHUN KHUT paOOTHUK OMOIMOTEKH 00s3aH PacUCaThCs B
dhopmyIisipe uuTaTelNisi MPOTUB KaXK0M BO3paIlleHHON B OUOIMOTEKY KHUTY

3.10. Ouepennas Briaya TOKYMEHTOB U3 (POH1a OMOINOTEKN YUTATEIIO
MIPOU3BOJIUTCS TOJIBKO MOCJIE BO3BpPATa B3ATHIX UM PaHEE, CPOK MOJIb30BAHMS
KOTOPBIMU UCTEK.

3.11. Penkue u 1ieHHBIC KHUTH, aJIbOOMBI, €TMHCTBEHHBIC DK3EMIUISIPHI CITPABOYHBIX
W3JIaHUI, a TAKXKE DJIIEKTPOHHBIE HOCUTEIN MHGOPMAIIMK HA IOM HE BBIJAIOTCS.

Iopsinok M01b30BaAHUA YUTAJIBHBIM 32JI0M

3.12. Koau4ecTBO KHUT, BbIJJaBaeMOE /I pa0OThl B UUTAILHOM 3aJjie, He
OTPaHUYMBACTCH;

3.13. 3anpemiaeTcs BBIHOCUTh KHUTH U3 YATAIHHOTO 3aj1a B TIOMEILEHUS IIKOJIbI;
3.14. JlomyckaeTcs, 1o JOTOBOPEHHOCTH C paOOTHUKOM OMOJIMOTEKH, OpaTh Ha JIOM
KHUTH, MpeIHa3HauYCHHbIE JJIs paObOThI B YUTATBLHOM 3aJI€, IPU YCJIOBUH, YTO TU
KHUTU OYJIyT B3AThI IEPE]] 3aKPhITUEM OMOIMOTEKH M BO3BPAICHbI Ha CJIEIYIOUIUN
JIeHb K MOMEHTY Hadajia paboTbl OUOINOTEKH;

4. IIpaBa paGoTHMKOB OHOJIHOTEKN:
4.1. HampaBisiTh UMTATEII0 HAIIOMUHAHUS O BO3BpATe KHUT, UCTIOJB3YS JTAHHEIE,
MPEIOCTaBICHHBIE UM TIPU 3alKCcH B OMOIHMOTEKY (aapec, TenedoH u T.11.);



4.2. Onpenensats pa3Mepbl KOMIIEHCALUH 32 yiepO, MPUYMHEHHBIH M0Ib30BaTeIEM
OnbnImoTeKe;

4.3. JIumate rpaBa YUTaTelNs M0JIb30BaThCA OMOIMOTEKON MTPU TPyOOM HapyIIEHUU
[TpaBwit moap30BaHUs OMOINOTEKOM.

5. O0s13aHHOCTH COTPYAHUKOB OMOJIMOTEKHU 110 00CIYKUBAHUIO 4YHTATeJIei
5.1. Co3naBath U noaJiep>kKUBaTh KOM(DOPTHBIE YCIOBUS JIJIsi paOOTHI MOJIb30BaTEIEH
B OMOJIMOTEKE;
5.2. IlpoBoauTh B HaUaie yueOHOr 0 ToJja €KErOIHYI0 IEPEPETUCTPALIUIO YNTATENECH;
5.3. O3nakomutb yntarens ¢ [IpaBunamu nonb3oBaHus OUOINOTEKOM;
5.4. BBITb KOPPEKTHBIMU U BEXJIMBBIMU C YATATEISIMU, COOMIOAATh TUILIHHY, YUCTOTY
U TIOPSIOK B MIOMEIICHUSAX OUOINOTEKY;
5.5.00cnyxuBaTh YMTATENEH B COOTBETCTBUU C [IpaBriiamu nonb30BaHus
OMOIMOTEKOM, KOTOPBIE TOJIKHBI OBITh pa3MEIEHbl B JOCTYITHOM I 03HAKOMJICHHUS
MecTe, 00eCIeYnTh ONIEPATUBHOE U KaU€CTBEHHOE 00CITYKUBAHUE YUTATENIEH C
Y4€TOM HX 3aIIPOCOB U MOTPEOHOCTEH;
5.6. CoBepiiieHCTBOBAaTh MH(POPMAIIMOHHO-O0UOIMOrpaduyeckoe 1 OUOIMOTEUHOE
oOcCiTy’kKMBaHHE MOJIb30BaTEINEH;
5.7. OcylecTBIATh YUET, XpaHEHUE U UCIIOJIb30BAHUE HAXOSAIIUXCS B POHIAX
JOKYMEHTOB B COOTBETCTBHH C JICUCTBYIOLINM 3aKOHOJATEIbCTBOM, 00ECTIEUNBATh
UX COXPAHHOCTh U PALMOHAIBHOE UCIIOJIb30BAHUE;
5.8. PaccTaBisaTh KHUTY B TEYEHUE JHS,00UH Pa3 B MECSLL EJaTh POBEPKY Ha
MpeAMET NMPABUIIBHOCTU PACCTAHOBKHU (OH/A;
5.9. BecTu yCcTHYI0 U HaIJISIIHYIO MacCOBO-UH(OPMAIIMOHHYIO paboTy:
OpraHU30BbIBATh BHICTABKH JINTEPATYphI, Onbnmuorpadguueckue 0030psl,
JUTEpATypHBIE Beuepa, MPa3AHUKU U APYTUE MEPOIPUSITHS;
5.10. 3HaKOMUTH YUTaTENEeH C OCHOBaMHU MH(GOPMAIIMOHHOMN KYJIbTYPHI,
5.11. UadhopmupoBath yuTaTesield 0 BCeX BUIAX MPEAOCTABISIEMBIX OMOIMOTEKOM
YCIIYT;
5.12. OGecnieynTh YUTATEISIM BO3MOXKHOCTH MOJB30BATHCSI BCEMU
MH()OPMAITMOHHBIMU PECypcaMu OMOINOTEKH;
5.13. U3yyaTh moTpeOHOCTH YnTATENCH B EYATHBIX U3JAHUSIX, TABATh MMOJTHYIO
WH()OPMAITHIO YUTATEISIM O HAJTMYUH IOKYMEHTOB B (DOHJIE, CHCTEMATHIECKU
MH(OPMUPOBATH YUTATENEH O BHOBb IMOCTYNHUBIINX JOKYMEHTAX;
5.14. ®opmupoBaTh (HOHBI B COOTBETCTBUU ¢ 00pa30BATEIbHBIMU IPOrpaMMaMu
YUpEeXKIAECHUS, THTEPECAMHU, MOTPEOHOCTSMU U 3aIpOCaMH BCEX KaTEropuit
MOJIb30BATEIICH;
5.15. Oka3bIBaTh MOMOILb YUTATENISIM B BEIOOpPE HEOOXOJUMBIX JOKYMEHTOB;
5.16. [IpoBOUTH 3aHATHS IO OCHOBAM OMOIMOTEUHO-O0MOIMOrpadUuecKuX u
UH()OPMAITMOHHBIX 3HAHUN
5.17. IlpenocTaBiasATh UMTATEISAM BO3MOXKHOCTD MOJIb30BaHUSI KaTaJIOTaMH,
KapToTeKkaMmu, OnbnuorpaduueckumMu 1 HHGOPMAIIMOHHBIMU MaTEpHAIaMH.
5.18. O6ecneunBaTh KOH(MOUICHIIUATEHOCTD TAHHBIX O YUTATENAX OMOINOTEKH, UX
YUTATEIbCKUX 3aIIPOCaAX;
5.19. IIpu BeIaue U npHeMe TOKYMEHTOB TIIATEIbHO IPOCMAaTPUBATh UX HA MPEIMET



OoOHapyKeHHsI KaKuX-Tu00 AePEKTOB U CAENaTh COOTBETCTBYIOIME OTMETKU MPH UX
OoOHapyKEHUH Ha BbIIaBAEMOM WJIM NIOJy4Ya€MOM OT YUTATENsl JOKYMEHTE;

5.20. IIpoBOINUTH MEIKHUI PEMOHT M CBOEBPEMEHHBIN IIEPEIUIET KHUT, IPUBJIEKAsT K
3TOM paboTe OMOIMOTEUHBINM aKTUB U3 yUallIUXCS,

5.21. CuctemMaTuyecKku CIeUTh 32 CBOEBPEMEHHBIM BO3BPAaTOM B OMOINOTEKY
JOKYMEHTOB M3 ()OHJIa U 32 BBINIOJHEHUEM unTaTesaMu [IpaBuit nosib30Banus
OMOINOTEKOM.

5.22. IlpyHuMaTh MepBHI 10 JIMKBUAALMN YUTATEIBbCKON 3aJ0JDKEHHOCTH B CIIy4ae
HECBOEBPEMEHHOI'0 BO3BPATA TOKYMEHTOB I0JIb30BATEIIEM;

5.23. Ilocne nucredeHus Cpoka Moab30BaHUsA JOKYMEHTAMU HAIIOMHUHATh
MOJIB30BATENIO MJIM COOOIATh YUTATENIO MO Tesie(pOoHy 0 HEOOXOAUMOCTH UX
BO3BpAaTa B OMOIHOTEKY.

5.24. CnenuTsb 32 BbIIOJIHEHHEM unTatensiMu [IpaBui nonab3oBanusi OMOIMOTEKOM.



