PACCMOTPEHbI YTBEPXIEHDBI

o0mmMm cobpanunem padbotanukoB MBOY «lllkomna- npukazomM MBOYVY «lllkona-rumHazust
rumHa3zus Ne39 nm. Kpeiizepa SA.I".» Ne39 um. Kpeiizepa S.I".»

r. Cumdepornost r. Cumdepornois

(mpotokoi ot 03.04.2025 Ne 3) ot 04.04.2025 Ne194

[NPUHATO

VYupasinstomum copetoM MBOVY «lllkona-
rumHazus Ne39 um. Kpeitzepa S.I7.»

r. Cumdepornoist

(mpotokoi ot 03.04.2025 Ne5)

HOJIOKEHHE
0 Mepax 10 HeAONYIEHUI0 COCTABJICHUSA HeO(PUIMATIbHOI
OTYETHOCTH U UCIOJIb30BAHMS MOAAEJIbHbIX JOKYMEHTOB B
MBOY «llIkoaa-rumuazus Ne39 um. Kpeiizepa S1.I'.»
r. Cumdeponons

I. O01mue nmoJiokeHus

1.1. Hacrosimee IlonokeHne o Mepax MO HEIOMYIICHUIO COCTaBJICHUS HEO(PUIIMATBLHOW OTYETHOCTH W
WCIIOJIb30BaHUS TIOIETBHBIX JTOKyMeHTOB (manee - [lomoxenue) B MBOY «lllkona-rumnazus 339 um.
Kpeiizepa S.I'.» . Cumdeponons (nanee - Opranuzaius) pa3paboTaHO B COOTBETCTBUHU CO cTaTthen 13.3
®denepanpHOTO 3aK0HA OT 25 nekadpst 2008 r. Ne 273-D3 “O npoTUBOAEHCTBUM KOPPYIIIAN .

1.2. TlonoxeHue periaMeHTUPYET MOPSJIOK paboThl ¢ JOKYMEHTaMU MPU COCTaBJICHUU O(ULIMATBHON
OTUETHOCTH, C JOKYMEHTaMH, MPEJICTaBIsIeMbIMU pAaOOTHUKAMU NPH TPYAOYCTPOMCTBE (MO0 B Mpolecce
BBITIOJIHEHUS] UMH JIOJKHOCTHBIX 00S3aHHOCTEH ), BRI3BaBLIIUMHU 000CHOBAaHHbIE COMHEHHUS B TIOJTMHHOCTH U
JIOCTOBEPHOCTH U3JI0’KEHHBIX B HUX CBEJICHUH, C TOKYMEHTaMH MIPeICTaBIsIeMbIMU paOOTHUKAMU B IIPOIECCE
peanuzanuu aesTebHOCTH OpraHu3aiui.

1.2. TlonoxeHwe  ycTaHaBIMBAeT NpPOUEAYpPY MNOATOTOBKM W  HalpaBlieHUs  3asBICHUM B
MIPaBOOXPAHUTENbHBIE OPTaHbl O COBEPIIEHHOM MPECTYIUICHUU.

1.3. Hacrosimee Ilonoxkenue o00s3aTeNnbHO Ui TPUMEHEHHUS BCEeMH pPaOOTHHKAMU  YUPEXKICHUS,
HaXOJAIIHMecs B TPYAOBBIX OTHOIICHUSX, BHE 3aBUCUMOCTH OT 3aHUMAEMOU JOKHOCTH M BBIMOJTHIEMBIX
(bYHKIHH.

1.5. Hacrosimee IlonoxkeHue BCTymaeT B CHIIy ¢ MOMEHTA €ro YTBEPXKICHHS U JCHCTBYET 10 MPUHSATHS
HOBOTO.

II. OcHOBHBIC NOHATHSA W TEPMHUHBI

2.1. JIOKyMeHT - MaTepualbHbIii HOCUTENb ¢ 3a(UKCHUPOBAHHON Ha HEM B JIt000H (popme nHpopmarmeii B
BUJIE TEKCTA, 3BYKO3AIUCH, U300pakeHUs U (UJIM) UX COUETaHUs, KOTOPBIN UMEEeT PEeKBU3HUTHI, IO3BOJIAIOLINE
€ro WAEHTH(QUUUPOBATh, M MpEAHA3HAYEH JUIs IepeJauyd BO BPEMEHH U B MPOCTPAHCTBE B IENAX
0O0I11€CTBEHHOTO MCIIOJIBb30BaHUS U XPaHEHHUSL.

2.2. OpuuuanbHbIii JAOKYMEHT - TIHCBMEHHBIM aKT, BBIMOJHEHHBII Ha OyMa)kKHOM HOCHUTEIE,
yJIOCTOBEPSIOUINI KOHKpPETHbIE (AKThl W COOBITHS, KOTOpBIE BIEKYT 3a HCIHOJB3YIOUIMX €ro JIHIl
omnpeneneHHble nocneacTBud. OpuuuanbHbI JOKYMEHT J0JDKEH COJIepkKaTh YCTAHOBICHHbBIE PEKBU3UTHI.
2.3. Ix3eMmIsAp - o0Opasel THPAKUPOBAHHOTO JOKYMEHTA, UCHTUYHBIH OpUTHHAITY.

2.4. CrarucTuyeckasi OTYeTHOCTb - CHUCTEMa KOJMYECTBEHHBIX M KAueCTBEHHBIX IIOKa3aTeleH,
XapaKTepU3UPYIOIUX pabOTy YUpPEKICHHUS 32 OTPE/ICIIEHHBINA CPOK.



2.5. Buabl npuMeHsieMOii OTYETHOCTH:
- TOCYJApPCTBEHHasi M BeJOMCTBEHHAsl OTYETHOCTb - OTYETHOCTb, COCTaBiisieMass Ha OCHOBE
YTBEPXJACHHBIX YHU(PHUIIMPOBAHHBIX (OPM H B COOTBETCTBHH C YTBEPXKICHHBIMH HOPMATUBHBIMH
JOKYMEHTaMu;
- BHYTPEHHSISI OTYETHOCTh - pPa3pa0OTaHHBIC W YTBEPXKICHHBbIC AupekTopoM OpraHuzanuu OJIaHKH.
OO0s13aTeIbHBIMU  PEKBU3UTAMU JTUX OTYETOB SIBISIOTCSA: HAWUMCHOBAaHWE OPTAaHM3AIMM, HAa3BaHHE BUJIA
JOKYMEHTa, JaTa W HOMEp JOKyMEHTa, MECTO COCTAaBJICHHS, 3aroJIOBOK IO TEKCTYy, HOIIHCh, TPUP
YTBEPKJACHH (Ha OTYETaX) WUJIU PE30JIIOLHS TUPEKTOPa YUPEKIAeHUs (Ha CIIpaBKEe OTYETHOTO XapaKTepa).
2.6. Tlox HemelicTBUTEILHBIMH TOKYMEHTAMU CJIeAyeT MOHUMATh:
2.6.1. TToMHOCTBIO WM3TOTOBIICHHBIC (UKTUBHBIC IOKYMEHTBHI WJIH TIOJUIMHHBIC JIOKYMEHTHI, B KOTOPBIC
BHECEHBI U3MEHEHUS MTyTEM MOIYUCTOK, JOTMCOK, UCTIPABICHUS WM YHUUTOKEHUS YACTH TEKCTa, BHECEHUS
B HUX JIOTIOJTHUTEIBHBIX JAHHBIX, IPOCTABIICHUS OTTUCKA MOICTBLHOTO IITaMIIa WIH IeYaTy U T.11.
2.6.2. ®DakTUYECKU SBJISAIONINECS IOJJIMHHBIMUA, HO COJIEp)Kallhe CBEJICHUS, HE COOTBETCTBYIOIIUE
nercTBuTenbHOCTH. OHHM  COXpaAHSIOT BHEIIHWE TPU3HAKK M PEKBU3UTHI HAJISKAIINX JOKYMEHTOB
(n3rotaBnuBarOTCs Ha O(QUIIMATIBHOM OJIaHKE, COJEpKaT HAWUMEHOBAHHE JOJDKHOCTEH W (aMUIIUU JIHII,
YIOJIHOMOYEHHBIX MX TOJNHUCHIBATH), OJIHAKO BHECEHHBIE B HHUX CBEICHUS (TEKCT, IMU(POBHIC IaHHBIEC)
SBJIAIOTCS c(paTbCU(UIUPOBAHHBIMHU.
2.6.3. BeimaHHbIE C HapylmIeHHEM YCTaHOBJICHHOTO TOpSAKA, T.€. B PpE3yiabTaTre 3JI0yIoTpeOIeHus
JOJDKHOCTHBIM JIUIIOM CITY’K€OHBIM TIOJIO)KEHHUEM FUIM COBEPIICHHUS MM XaJaTHBIX JEWCTBUM TPHU BBITAYEC
3TOTO TOKYMEHTA.
2.7. Vicionp30BaHUE HEJCHCTBUTEILHBIX JIOKYMEHTOB 3aKIIFOYAeTCsl B WX IPEJCTABICHUU B KadeCTBE
OCHOBAHUH I TPYJOYCTPOIMCTBA, a TAK)KE MPOBEACHHUS JIFOOOTO U3 JEHCTBHIA, OTHECEHHBIX K KOMIIETCHITUN
YUPEXKICHUSI.
2.8. TlepcoHanpHbIC NaHHBIE - HEOOXoaMMas sl paboTomaTenss HHGOPMAIHS B CBSI3U C YCTaHOBJICHHUEM
TPYIOBBIX OTHOILLEHUH U Kacaroascs KOHKPETHOTO pabOTHHKA.

1. TlopsaaoK NpoOBepKH TOKYMEHTOB HA MOJJIUHHOCTb U COCTaBJIeHUsI OPpUIMATIBLHOI

OTYETHOCTH

3.1. JIo)>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a COCTaBJICHHE JIOKYMEHTOB II0 CBOEMY HAINpaBiICHHUIO
NESATENBHOCTH, BEJIET HEMOCPEACTBEHHBIN KOHTPOJIb U PETYISIPHO OCYIIECTBISET MPOBEICHNE IPOBEPOK HA
MpeaIMeT MOIMHHOCTU JOKYMEHTOB, 00pa3yromuxcsi y paboTHukoB OpraHu3alny, HaX0SIIUXCS Y HETO B
MPSAMOM ITOAYNHEHHH.
3.2. Ilpu mpoBeAeHUM NPOBEPOK YUYUTHIBATH, YTO MOJUIMHHOCTH JOKYMEHTOB YCTaHABJIMBACTCS IyTEM
MIPOBEPKU PEATTBHOCTH HMMEIOUIMXCA B HUX MOAMNMCEN TOJIKHOCTHBIX JIUL M COOTBETCTBUS COCTABJICHMS
JOKYMEHTOB JIaTaM OTPaXKCHUs B HUX Oolepaluii, "HPopMauu, (pakToB u T.1.
3.3. Ilpu uTeHUH TOKYMEHTOB, I1OCJI€ YCTAHOBJICHUS UX MOJJIUHHOCTH, HEOOXOAUMO MPOBEPATH JOKYMEHTbI
[0 CYILIECTBY, TO €CTh C TOYKH 3PEHHUSI JOCTOBEPHOCTH, 3aKOHHOCTU OTPAXEHHBIX B HUX XO35HCTBEHHBIX
omnepanuii, tHpopManuu, HakTax u T. 1.
3.4. JlocTtoBepHOCTh ormepanuii, 3aUKCUPOBAHHBIX B JOKYMEHTaxX, MPOBEPSETCS H3YYCHHEM ITUX H
B3aMMOCBSI3aHHBIX C HHMMHU JOKYMEHTOB, OIPOCOM COOTBETCTBYIOUIUX JOJDKHOCTHBIX JIMI, OCMOTPOM
00BEKTOB B HAType U T.1I.
3.5. 3aKOHHOCTH OTPAKEHHBIX B JIOKYMEHTAaX OTepaIiil yCTaHABINBACTCS IIyTEM MPOBEPKHU UX COOTBETCTBUS
JNEHCTBYIOLIEMY 3aKOHOIATEIbCTRY.
3.6. Ilpu BeIsBNEHUHN (HAKTOB MCHOIB30BAHHS MOJAECTBHBIX JOKYMEHTOB HEOOXOAMMO HE3aMeUIUTEIHHO
npouHdopMupoBaTh AUpekTopa OpraHu3ainu, a TakkKe TPUHITH COOTBETCTBYIOIINE MEPHI IO HEIOMYIIEHUIO
cocTaBlieHUs! HeO(DUIIMATBbHONW OTUETHOCTH M MCTIOJIb30BAHMUS MTOAIENbHBIX TOKYMEHTOB.

IV. JleiictBusi pa0OTHHKOB NPU BO3HUKHOBEHHHM COMHEHMII B MOVIMHHOCTH MPeACTABIEHHbIX
AOKYMEHTOB

4.1. B cinydae BO3HMKHOBEHMsSI OOOCHOBAHHBIX COMHEHHMH B MOJJIMHHOCTU TNPEICTABICHHBIX JOKYMEHTOB
(IMIUIOMOB, YIOCTOBEpEHUH, CEepTU(PHUKATOB) W JOCTOBEPHOCTH cojJepxalieiics B HUX HHPOpMaIUu
pabOTHUKH YUPEKICHHUS, OCYIIECTBIISIONINE HEMOCPEICTBEHHYIO 00pabOTKY M yueT KOPPECTIOHICHIINH JTNO0
MIPaBOBYIO OKCHEPTU3Y, 00s3aHbl NpPEANPHUHUMATh MEphl, HalpaBlIeHHblE Ha YCTPaHEHUWE BO3HMKILIUX
COMHEHHH U Ha MOJy4YeHUe TOTIOJHUTENbHBIX CBEICHUH.

4.2. Tlpu BO3HMKHOBEHHH y paOOTHUKA YUPEXKJEHUS COMHEHHUH B MOIJIUHHOCTH JOKYMEHTa, OH 00s3aH



HE3aMEJTUTEIBHO COOOIUTH (B BUAE CIYKEOHOM (IOKIAIHOM) 3aIIHCKH) 00 3TOM JUPEKTOPY YUPEKIACHHS
JUI NIPUHATHUS JajdbHEHIIEro pelleHusl ¢ LEJbl0 POBEPKU MOJIMHHOCTH MOCTYNMBIIMX JOKYMEHTOB OT
pabOTHHKA IIPU TPYIOYCTPOUCTBE.

4.3. PaOOTHHK, OTBETCTBEHHBIN 32 MPOBEPKY MOUIMHHOCTH JOKYMEHTOB MPHU TPYAOYCTPOWCTBE, CHUMAET
KOIUM C MPEJOCTaBICHHBIX JOKYMEHTOB (IuIuioMa o0 0oOpa3oBaHUHM W WHBIX JIOKYMEHTOB) M MPOBOJIUT
IIEPBUYHBIN BU3YaJIbHBIA aHAIIN3.

4.4. Csenenus 00 oOpa3oBaHuy paOOTHHKA MPUPABHUBAIOTCS K IEPCOHAIBHBIM JaHHbIM. CoriacHo 1. 3 CT.
86 TK P® (ananornynas Hopma conepxxutcs takxe B mi.l m.2 cr. 10 @denepanbHoro 3akona ot 27.07.2006
r. Ne 152-@3 “O nepcoHalbHbIX JaHHBIX ') BCE IEPCOHAIbHBIE JaHHbIE pA0OTHUKA CIIEAYET I0JIy4aTh OT HETO
camoro. Ecnu mepcoHanbHble JJaHHbIE PAOOTHUKA BO3MOXHO IOJIYYUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO
pabOTHHK JOJDKEH OBITh YBEJOMIJIEH 00 3TOM 3apaHee, U OT HEro JOJDKHO OBITh IIOJYYEHO NHCBMEHHOE
coryacue.

4.5. PaboTHMK, OTBETCTBEHHBIH 3a MPOBEPKY MOJIUHHOCTU JOKYMEHTOB IpPHU TPYAOYCTpPOICTBE, 00s3aH
COOO0IINUTh PAOOTHUKY, IPEJOCTABUBILIEMY JOKYMEHT, BbI3bIBAIOIINI COMHEHHE B €r0 MOJTMHHOCTH, O 11eJIs,
MIPENIoaraéMbplX UCTOYHMKAX M CHOCO0ax MOJy4YeHHUs] NMEpPCOHAIBHBIX JaHHBIX, @ TaKXKE O XapakTepe U
MOCIIEICTBUAX OTKa3a paOOTHUKA 1aTh MUCbMEHHOE COTJIaCHe Ha UX MOJIydEeHUE.

4.6. Tlocie odopmiteHust cornacus pabOTHUKA Ha IMOJyYECHUE MEPCOHAIBHBIX JAaHHBIX, B COOTBETCTBHH C
3aKOHOJATEILCTBOM P®d, B cirydae MPUHATHS TUPEKTOPOM PEIICHHUS O HAMPABJICHHUH 3alpoca B HHCTAHITHIO,
BBIJIABIIIYIO JIOKYMCHT, BBI3BIBAIONINN COMHEHHE B €r0 TOJUIMHHOCTH, JAHHOE pPENICHHE JOBOJUTCS JI0
PYKOBOJIUTEIISI MHCTAHIINH, TTPEIOCTABUBIIIETO TOKYMEHT, W HAIIPABIIICTCS 3aMPOC B aJIpeC 3TON HHCTAHIUH.
4.7. 3anpoc B HMHCTaHIMIO, BBIJABIIYIO JOKYMEHT, BBI3BIBAIONIUN COMHEHHS B €r0 IIOJUIMHHOCTH,
peructpupyercs B JKypHasie perucTpamuy 3ampoCcoB Ha IMOATBEP)KICHUE IOJJTUHHOCTH JOKYMEHTOB C
yKa3aHWeM TocClieAyronero oteera. JKypHal perucTparil 3ampocoB BEICTCS W XPaHWTCS Y JIWIIA,
OTBETCTBEHHOTO 3a MPOTHUBOICHCTBUE KOppyNIKy B OpraHu3alium.

4.8. B cnyyae TOJNIydeHHsS ~TIOJIOKHUTEIBLHOTO OTBeTa (yKa3aHWs B JOKyMEHTEe HHGOpPMAIH
HECOOTBETCTBYIOIIEH IEHCTBUTEIIPHOCTH WJIM JJOKYMEHT HE BBIJIABAJICS JAHHOW MHCTAHITUEH U JP.) TUPEKTOP
Opranuzanuy paccMaTpuBaeT MpPEACTaBICHHbIE TOKYMEHTbl W TMPUHUMAET PEUICHHE O HalpaBIeHUU
3asiBJICHUS O MpPHU3HAKaX COBEPIICHHOIO IMPECTYIUIEHUS B TNPaBOOXPAHUTEIbHBbIE OpraHbl B TOPSAKE,
npenycMoTpeHHoM [loiojkeHrneM o coTpyTHUYECTBE C TPABOOXPAHUTEIbHBIMH OpTraHaMH.

4.7. CnyxeOHple (IOKIAAHBIC) 3aMUMCKHM W TPUJIOKEHHBIE K HHUM MaTepualibl TEPEeNaroTcs JIHILY,
OTBETCTBEHHOMY 3a MPOTHUBOJCHCTBHE KOPPYMLMH JUIsi OPOPMIICHHUS 3asBICHUS B MPABOOXPAHUTEIbHBIC
OpraHsbl.

4.8. IlpencraBieHHbIE B yUpEKICHIE HEJCHCTBUTENbHbIE JOKYMEHTBI WIIM UX KOIIMH HE MOJIeXKaT BO3BpaTy
B CBSI3U C MX BO3MOKHOI BBIEMKOW MPaBOOXPAHUTEIbHBIMU OpraHaMH W MOCIEAYIOUIUM IpPU3HAHUEM
BEIIECTBEHHBIMHU J0KA3aTeIbCTBAMU.

V. IloaroroBka u HampaBJ/ieHHe B MPABOOXPAHUTEIbHbIE OPTaHbI 3asiBJIEHUI 0 COBEpPIIEHNH
npecTynjieHus

5.1. Ha ocHOBaHMM NHCBMEHHOIO YyKa3aHMs Jupekropa OpraHu3aluy JIMIO, OTBETCTBEHHOE 32
IIPOTHBOJICHCTBUE KOPPYILIUHU, B T€YEHHUE 5 THEHW OTOBUT 3asBJICHUS U MpUJIaraeéMble K HUM MaTepuallbl,
kotopbeie B mopsake cr. 141 YIIK P® nHanpaBisroTcs B IPaBOOXPAHUTEIbHBIE OpraHbl 3a IOANUCHIO
nupexkropa OpraHu3aruu.

5.2. 3asBieHuWe B NPABOOXpPAHMUTEIbHbIE OpPraHbl O NPU3HAKAX COBEPILIEHHOIO MPECTYMJICHUS
(mpenocTaBneHus MOJIENBHBIX JOKYMEHTOB) peructpupyercs B JKypHajne peructpanuu 3asBiICHUNA B
IIPAaBOOXPAHUTENIBHBIE OPraHbl O COBEPILIEHHOM IPECTYIUIEHUH C YKAa3aHUEM B IOCIENYIOIIEM PEIICHHUS.
XKypHan perucrpanuu 3asBICHUM BEAETCA U XPAHUTCS Yy JIMIA, OTBETCTBEHHOIO 3a INPOTUBOACHCTBHE
Koppynuuu B Opranusanyy.

5.3. Tlpu mocTyruieHuu B yUpexJIeHUe MOCTAaHOBICHHUS 00 OTKa3e B BO30YXIEHUHU YrOJOBHOTO Jiea JIHIIO,
BbIHECEHHOTO B mopsake 4. 1 cr. 148 VIIK P®, oTBeTcTBEHHOE 3a NPOTUBOJEICTBHE KOPPYINILHH,
COTJIACOBBIBAET C IUPEKTOPOM LIEIeCO00pa3HOCTh JalIbHEHIIero 00kanoBaHus yKa3aHHOTO TIOCTAHOBIICHHSL.



V1. OTBeTCTBEHHOCTH

6.1. B yupexJaeHWH 3ampemieHo HCIOJIb30BaTh HEYTBEPKACHHBIE (OPMBI OTYETOB, JIMOO OTYETHI,
coJiepKalIue HeAOCTOBepHYH uH(popMmanuo. B cioydae BBISBICHUS JaHHBIX (DAKTOB, pPabOTHUKU
MIPUBJICKAIOTCS K JUCHUTLTHHAPHOW OTBETCTBEHHOCTH.

6.2. Ilpu oOHapyXCHHH COCTaBJICHUs HEO(DUIIMATHLHOW OTYETHOCTH JIOJDKHOCTHBIE JHIA, PAOOTHUKH
Opranuzanuy, B YbH MOJTHOMOYHS B COOTBETCTBUU C JIOJDKHOCTHBIMH OOS3aHHOCTSIMH BXOJIUT ITOJATOTOBKA,
COCTaBJICHUE, TPEJICTABICHHUE WM HAIPABICHHE OTYETHOCTH, HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCTH 32
COCTaBJICHUE HEO(DUITUATHHON OTYSTHOCTH M MCIIOJIb30BAHMSI ITOIICTBHBIX TOKYMEHTORB.

VII. 3akaounreabHbIe MOJ0KEeHUA

7.1. Hacrosimee IlosioxkeHue TOMIEKUT 00s13aTETLHOMY OIMYOJMKOBAaHWIO Ha OQUIIMATBLHOM CaiiTe
yupexaeHus B cetu HTepHeT.
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