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B MBOY «lllkona-rumuazus Ne39» r.Cumdpeponoss

1. OBLUE IMOJIOKEHUSI.

1.1. Hacrosiee Tlonoxenue onpeaensier mopsaoK HCTOJIb30BaHUA W MPOBEACHH S
MHBEHTapu3aliu nporpammuoro obecneuenus B MbOVY  «lllkona-rumuasus
Ne39y», nanee MBOY, B coOTBETCTBHH ¢ NUCbMOM (DeaepajibHOro areHTCTBa Mo
o6pazosanuio ot 01.02.2007 Nel5-51-46 un/01-10.

1.2. UnpenTapuszauua nporpammuoro odecrneuenus (I10) nposoanres Ha Beex 6e3
UCKJIFOYEHHMS KOMITBIOTEpax, coctosimux Ha Oanance. JIWuHbie KOMIMBIOTEPHI
npenojaaBaTe/ied MHBEHTApPU3allMK HE TOUIeXKaT.

1.3. MuBeHTapM3aLny NoAIeKaT Bee 0€3 UCKITIOUEHHUS IK3EMILISPBI MPOrPAMMHOr0
obecrieyeHus, BKJIIOYAsi KAK YCTAHABJIMBAEMbIE CTAHJAPTHBIMM CPEJCTBAMMU M
BUIMMBIE B paszene «YcraHoBka v yaaienue nporpammy» [anenn Ynpasnenuns OC
Windows, Tak M 9K3eMIUIAPbl AUCTPHUOYTHBOB M palbodux KOMUH MPOrpamm,
HAXOAAIIMXCS Ha BceX 0€3 MCKIIOUEHHUS IMEepe3anucbiBa€MbIX HOCHTEIIAX,
MOAKIIOUEHHBIX K  KOMIIBIOTEPY, BKIKOUast JKECTKHE  JIMCKH, TMOCTOAHHO

MCTOJIb3YEMbIE € JIQaHHBIM ~ KOMIIBIOTEPOM  KapThl  MaMsATH, ONTHYECKHE
Mepe3anucbiBAEMble AUCKH U T.I1.
2. TEPMUWHBI

2.1. Ilporpammuoe obecneuenue (nanee 110) — KOMIBIOTEPHbIE MMPOTrPAMMBbI,
nonyueHusie MBOVY, a Takke pacrmpocTpaHsieMble Ha OCHOBAHWUM CBOOOHOM
JIMLEH3HH, TIPUMEHSEMbIE [UIs PEIICHUS 3a1a4 aAMMHUCTPATUBHO-X03AHCTBEHHOM,
yueOHOM ¥ (UHAHCOBOH AEATEIbHOCTH, YCTAHOBJICHHBIC W HCMOJb3yeMble Ha
KoMIptoTEpax, npuHamiexamwmnx MbOVY.

2.2. Tlonb3osarens 1O — paGoruuk MBOVY wu apyrue smua, Ha 3aKOHHBIX
OCHOBAaHHWAX HWCMOJb3ylomue B padore npuHamwiexkamme MBbOY komMnbroTeps
ycranoBieHHoe Ha Hux [10.

2.3. Cneunanucr, obcnyxupatomnit [10 — pabGornuk MBOYVY, koTopbiii nmeer
jgonyck K onepauusam ¢ [10, npou3sBoAMMBIM COMIaCHO PELIEHHIO, OTBETCTBEHHOIO
3a noJiydyeHue, pacrnpeaenienue u ycranoeky 110 8 MBOY.,




3. IIPABA U OBA3AHHOCTHU HNOJB3OBATEJIA NMPOI'PAMMHOI'O
OBECIIEYEHUA

3.1. Ilonp30BaTenp OOMYCKAeTCs K MCIOJIb30BaHUIO B PabOTE KOMIIBIOTEPOB H
yctaHoBlieHHOro Ha Hux IIO B mnopsanke u oObeMe, HE MNPOTUBOPEYALEM
3aKoHoAaTeNnbCcTBY Poccuiickoit denepanuu u gokainbHbIM aktam MBOYVY.

3.2. Ilonp30BaTeNtO 3aMpenaeTcs:

* BXOJUTH B ONEPALMOHHYIO CUCTEMY MO/l YUETHOM 3aMUChI0 aIMUHUCTPATOPA;

* yCcTaHaBIMBaTh caMocToaTeNbHO [10;

* BHOCUTh H3MeHEeHHs B ycraHoBieHHoe [IO (Bkitouass OOHOBJIEHHE BepCUU

MPOJYKTa);

* yaanate [10.

3.3. Tlonp30BaTenb, HAPYLIMBIIMA IMYyHKT 3.2 HACTOSIIErO PErIAMEHTAa, HECET
OTBETCTBEHHOCTb, YCTaHOBJIEHHYIO JNENCTBYIOIIUM 3aKOHOJATENbCTBOM

Poccuiickoit @eaepanuu u nokanbHbiMu aktaMu MBOY.

4. TIPABA U OBA3AHHOCTU CIIEHHUAJINCTA, OBCJIY KUBAIOIIET O
INPOI'PAMMHOE OBECIIEHEHHE

4.1. Cnenuanuct, oociyxuaronuii [10 npuHuMaeT perieHue:

* 00 ycranoBke mnpuodOpereHHoro MBOY B COOTBETCTBUHM C YCIOBUSMH
COOTBETCTBYIOLIEH JIMIICH3UY;

* 0 BHECCHMHU WU3MEHEHMH B ycraHoBiieHHOe [10, BKkitouass 0OHOBIICHHE BEpPCUH
IPOrPaMMHOTO MPOAYKTA;

e 00 ynajleHuW Heucnojbzyemoro wim mnoBpexaeHHoro I[10, a taxxe 110,
UCIIOJIb30BaHNE KOTOPOTO MOXKET MPUUUHUTH Bpea umyiectsy MbBOVY;

* 0 mpoBeneHuu pabor mo BoccraHoBieHHIO [IO U3 pe3epBHBIX KOMUN B
COOTBETCTBHHM C JOKyMEHTaIMeil Ha ucnoiaszyemoe [10;

* 00 yCTaHOBKE MJIM yJlajJeHuu cBOOOIHO pactipoctpansiemoro [10.

4.2. Cnenuanuct, oocimyxusaromuii [10, 06s13aH:

* IPOU3BOJINTH HACTPOUKY ycTaHaBiauBaemoro I10;

* KOHTPOJUPOBATh WCIOJHEHUE TpPeOOBAaHWUN JIMIICH3MOHHBIX COTJIAIICHUM
yctaHoBieHHoro [10;

* nojaepxkuBath [10 B paboTOCIIOCOOHOM COCTOSIHUY;

* coobmate pykoBoguTeto MBOY 0 BBISIBIEHHBIX HAPYIICHUSX.

4.3. Cnenmanuct, oOcmyxuBaromuii [10 obecrieunBaer ycioBusi 0€30MaCHOTO,
3aMIUIIEHHOTO OT JIOCTYyINa MOCTOPOHHUX JHI, XpaHeHUs nuctpuOytuBoB [10 u
COMYTCTBYIOLIEH JIOKYMEHTAluu (JIMUEH3MOHHOTO COTJIALLICHMS], JIMIECH3H,
cepTu(UKaTOB, TUIATEKHBIX JOKYMEHTOB, PyKOBOICTBA MOJI30BATEIIS U T.1.).

4.4. Cneumnanuct, oocmyxupatrouuii [10 npoBoauT exemMecsuyHbli MOHUTOPUHT
yctanoBieHnHoro 110.

4.5. B cnyuyae oOnHapyxeHus HenuieHsuonHoro IIO, ycTaHOBIEHHOTO
M0JIb30BaTENIEM, OTBETCTBEHHBIH 3a MOJy4YeHUE, pacnpeenenue u yctanoBky 110 B
CTPYKTYPHOM TOJIpa3/ieICHUU COCTABIAET AOKIQJAHYIO 3alIUCKY Ha UM JUPEKTOpa
MBOY c¢ ykazanueM ML, OCYUIECTBHBIIEIO TAaKyK) YCTAaHOBKY, BBIBOJHUT
KOMIIBIOTEP U3 IKCIUTyaTalluu 0 MOMEHTa MPOBEPKHU AAaHHOTO (hakTa KOMUCCHUEH.
Ha Bpemsi mnpoBeneHuss NPOBEPKH JHIO, yKa3aHHOE B JIOKJIAJHOW 3amHCKe,
OTCTpaHsIieTCsl OT pabOThI HA KOMITbIOTEPE.



4.6. Cneuunanuct, oocmyxxuparommuii [10 HeceT TMCUUITMHAPHYO OTBETCTBEHHOCTh
32 CBOEBPEMEHHOCTh MPENOCTABIEHUS U JOCTOBEPHOCTh MH(OPMAIIK, YKa3aHHOM
B IMyHKTax 4.4., 4.5. HacTOALIErO perinamMmeHTa.

5. MHHOPAAOK IMPOBEJAEHUSA IMPOBEPKH o DOAKTY
NCHOJIb30BAHUA HEJUHEH3UOHHOI'O IMPOI'PAMMHOI'O
OBECIHHEYEHUSI. OTBETCTBEHHOCTH 3A HEIIPABOMEPHBIE
OIIEPAIIUU C NIPOTPAMMHBIM OBECIIEYHEHUEM
5.1. Jlna nmpoBepku (pakToB, M3IOKEHHBIX B JOKJIATHOW 3alHUCKE CIEIHAIUCTa,
obcnyxuBaromniero [1O npukazom aupexkropa MBOY co3naercs komuccus.
5.2. Komuccuss B TeueHue 3 pabouyux JAHEH NPOBOAUT MPOBEPKY MO (aKTy
UCIIOJIK30BaHUs HenuieH3uoHHoro [10 win 1o gakTy HenmpaBOMEPHOTO yAaJICHHUS,
BHECEHUS! n3MeHeHul B mieH3nonHoe [10. Pe3ynbratsl mpoBepku opOpMIISIOTCS
aKTOM.
5.3. Tlo pe3ynabTataM pacCMOTPEHHUS aKTa MPOBEPKU MPUHUMAIOTCS CIICIYIOIINE
pelieHrs: 0 HaJIOXKCHUH JTUCHMUIUIMHAPHOTO B3BICKAHHS HA JIMIO, B OTHOIICHUU
KOTOPOT'0 TMPOBOJWIACH TPOBEPKA; O HAMpPaBICHWHM MAaTEpUaJIOB IPOBEPKH B
IPaBOOXPAHUTEIIBHBIC OPTaHbl JJIsI BO30YXKIEHUsI YTOJIOBHOTO Jiefia WU Jiesia o0
aIMUHHUCTPATHUBHOM TIPABOHAPYIICHUH B OTHOIIEHUM JIUIA, OCYIIECTBUBIIETO
HerpaBoMepHble ormepaiuu ¢ [1O; o Bo3MmelieHMH MaTepHajJbHOIO Yyiepoa,
npuarnHeHHOTO MBOY, B cynieOHOM mopsiake.
5.4. Jluno, ocyllecTBUBILIEE HEMPAaBOMEPHYK) YCTAHOBKY, YAaJ€HUE, BHECEHUE
u3menenui B I1O, mnpunagnexamee MBOY, HeceT aaMUHHCTPaTUBHYIO,
YTOJOBHYIO, TPaXXJaHCKO-IIPABOBYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C
JNEUCTBYIOIIMM 3aKOHOIATENBCTBOM Poccuiickont denepanni.
5.5. Ha kaxnaplii KOMIIBIOTEP COCTABIISIETCA 3JIEKTPOHHAs WHBEHTApU3ALMOHHAs
kapTouka (manee — «3K») mo Qopme «lHBeHTapu3anmoHHas KapTOudKa
KOMITBIOTEPAY.
5.6. B mpomecce u pe3ynbrarax HMHBEHTApU3AIMU HaWIEHHOE MPOrPaAMMHOE
obecricueHUE AOKHO OBITh YETKO KIACCH(DHUIIMPOBAHO MO CIEAYIOUIAM IIECTH
MpU3HAKaM «y4ETHON € AMHULIBI»:

[TpousBoaurens (mpumep: Microsoft)

HaumenoBanue (mpumep: Office)

[Taker (mpumep: Professional)

Bepcus (mpumep: 2007)

S3bIK (MpUMeEp: PyCCKHI)

[Tnardopma (mpumep: st Windows)
5.7. Ecu nainennoe I1O oqHO3HAYHO MOXKET OBITh OMIPEAEICHO KaK COCTABIISAIONIAs
CBIIIIO, nomxHa OBITH C/I€IaHa COOTBETCTBYIOIIAS IOMETKA.
5.8. Tloacuéry, MOMHUMO HCIOITHSEMOTO NPOTPAMMHOTO OOECIICUeHUsS U €ro
KOMIIOHEHTOB, Takxke mojiexar: Llpudtei; 3BykoBble, rpaduyeckue U BHUJIEO-
Gbaiinipl, SBsSIOIIMecs 00bEKTaMU aBTOPCKOTO MpaBa.
5.9. Tlo oxonwanmm wHBeHTapum3anuu [0 Ha ocHOBaHWMM 3amoiiHEHHBIX OK
cocTaBisieTcs cBojHas Tabnuna no ¢popme «Peectp mporpaMMHOro 0OeCrieueHUs
C yKazaHueM 00111ero KoaudyecTBa 3k3eMIuisipoB 110 no ka0l yu€THOM eTUHUIIE.



5.10.0t1enbpHOM EpenpOBEPKE U HHBEHTAPU3ALIUH MOJJIEKAT CIACAYIOMINE AKTUBBI:

JokymenTsl Ha npuodperenue 110;

Hocwurenu;

Y1akoBKa;

PykoBoacTBa nmone3oBaresns;

ConpoBoAUTENBHBIE MATEPUAIIBI.
5.11. Pe3ynbTaThl MHBEHTApU3alMU aKTUBOB BHOCATCS B peecTp o gopme «Peectp
COMPOBOJUTENILHON JTIOKYMEHTAIIMM U COIMYTCTBYIOIIUX aKTUBOB MPOTPAMMHOIO
oOecreyeHus».
5.12. Pe3ynbTaTbl HWHBEHTApU3AIMM AKTUBOB CBEPSIOTCA CO  CIEAYIOIIUMHU
MaTepHalaMu:
[TocnenqnumMu  OpeAbBIAYIIMMH  pe3yJbTaTaMHd  WHBEHTApU3allid  aKTHUBOB;
Kypuanamu Bbymaun CBIIIIO; 3anucsmu o npuobperenun u cnucanuu 110 3a
NEPHUOJ] MEXKTY HACTOSAIIEH JAaTOW U 1aTOM Mpeablaylle MHBEHTapUu3aluu.
5.13. Ecnu B mporiecce CBEpKH OOHAPY>KEHbI PACXOXKACHHS W/WIU MPOIMaxka
JOKYMEHTAIIMM W/ WU APYTHX aKTUBOB, COCTABJISETCS JOKIJIAgHAs 3alicKa Ha UMS
JTUpPEKTOpa C TMEpPEeYUCICHUEeM HeA04€éTOB, WX TMPUYWH, I[UIAHUPYEMBIX U
IPUHUMAEMBIX MEp T10 UX YCTPAHECHHUIO.
5.14. Ecnu B mporecce WHBEHTapHW3allMM Kakue-IMOO aKTUBBI HAWJICHBl BHE
CHEIUATM3UPOBAHHOTO XPAHWINIIA U 0OHAPYKEHO, YTO JaHHbIE aKTUBBI HE ObLIH
BBIIAHBI IS BBITIOJIHEHHUSI KaKUX-TMOO paboT B CTPOrOM COOTBETCTBUU C
perjiaMeHTaMy BbIJJa4M, AaKTHBBI JIOJDKHBI OBITh HEMEJICHHO IOMEIIeHBl B
XpaHUJIUIIIE, a HA UMS IUPEKTOpa AOHKHA OBITh COCTaBIIEHA JTOKJIAAHAs 3aIUCKa C
NEPEYUCICHUEM HEAOUETOB, UX IPUYMH, TUIAHUPYEMBIX U IPUHUMAEMBIX MEP 10 UX
YCTPAHEHUIO.
5.15. B peectp nmporpaMmMHOT0O 00ecreueHnss BHOCUTCS HH(DOPMAIIHS O JTUICH3UAX,
HaXOJSIIMXCA B 3aKOHHOM HaJIWYWW W/uiuM pacnopsokenun .KomnyecTBo
(akTUYECKUX KOMHUH MPOTrpaMMHOTO OOECleYeHUsT H JIMIICH3WH Ha HEero
CPaBHHUBAETCS, PACXOXKICHHS YKA3bIBAIOTCS B CIEIHAIBHON KOJIOHKE TaOJIMIIBI.
BHUMAHMUE! Ilaker CBIIIO He orpaHu4uMBaeT KOJHMYECTBO YCTAHOBOK.
Hampotus CBIIIIO B peectpe mporpaMMHOTO oOecreueHus CcleayeT YyKas3aTh
«KOJIMYECTBO HE OTPAHUYEHO JTUIECH3UEI».
5.16. Mndopmanusa u3z IK u peectpa mporpaMMHOTO 0OECTICUCHUS CBEPSETCS C
kaptoukamu yu€ta yctaHoBoK CBIITIO, Bxoasuumu B komiuiekt CBIIIIO. Ecnu B
MpoILIecce CBEPKU 0OHAPYKEHBI PACXOXKICHHSI, COCTABIIAECTCS JOKIIaIHAS 3alMCKa Ha
UMsI JUPEKTOpa C NEpPEUYUCICHUEM HEAOYETOB, MX NPHUYMH, IJIAHUPYEMBIX U
MIPUHUMAEMBIX MEp IO UX YCTPAHEHHUIO.
5.17. Tlo pe3ynbratam NMpOBEJAEHUS WHBEHTAPU3ALMKU JUPEKTOPY MPEACTABISAETCS
panopT (0T4ET) O BBEITIOJHEHUH WHBEHTAPU3AINH B CBOOOTHOM (hOpMeE C MOIMUCIMU
JIUI, TPOBOIMBIINX HHBEHTAPU3ALUIO, C TPUIOKEHUEM:
Peectpa nporpaMMHOro odecrneueHus;
Peectpa compoBOAMTENbHOW JOKYMEHTAlMM U  COMYTCTBYIOUIMX AaKTHBOB
nporpaMMHoro ooecrnieuenus; [Ipu HaiiieHHBIX HEAOUYETAX — COOTBETCTBYIOIIKX
JOKJIaJHBIX 3aMUCOK.



6. 3axkiouuTeJIbHbIE MOJ0KEHHS

6.1. Cpok neiicTBUS MONOKEHHSI HE OTPAHUYEH.
6.2. Ilpm wH3MEHEHMH 3aKOHOJATEIIbCTBA B aKT BHOCATCS H3MEHEHUS B
YCTaHOBJIECHHOM 3aKOHOM IOPSJIKE.



IIpuioxenue 1

NHCTPYKIUA ITIO UHBEHTAPU3ALIMU ITPOT'PAMMHOTI'O OBECIIEYEHUA B
OBPA3OBATEJIBHOM YYPEXJIEHUN

Jran 1: Coop He0OX0AUMOM HAYAJIBHON HH(pOpMALIUH

Heob6xonumo coOpate uHbpopMmanuio, TpeOyeMyro JUisi  BHEAPCHHS
yIpaBJICHUS JIUICH3USIMH B oprann3anuu. MHopmanms BkitoyaeT B ceOs OTBETHI
Ha CIIEYIOIINE BOIPOCH:

* KOJIMYECTBO CEPBEPOB B BaIlICH IOKATHHON CETH;

» xonmndyectBo [IK B opranmzanum, CKOJBKO M3 HUX COOpaHBl B CETh, CKOJBKO
SIBJISTFOTCSI aHOHMMHBIMH;

* OMpEENUTh MPOTpaMMHOE OOecIeYeHrne, YCTAaHOBIEHHOE HAa KOMITbIOTEpax (B
obmux uveprax: Windows, oduc, coctaB oduca, crenuagbHble TPOrpaMMbI IO
npoduITIo Balleil OpraHu3alyum);

* KTO SBISCTCS OTBETCTBCHHBIM 3a TPUOOpPETEHHE H  OKCIUTyaTallHio
ycranoBieHHoro [1O. Peamuzanus BceX 93TamoB TEXHOJOTHH  YIIPABICHHUS
JUICH3USAMU MOTpeOyeT ONpeIeICHHOT0 BPEMEHH U YCHIIHIA HE TOJIBKO CO CTOPOHBI
nepcoHala oTaena HHOOPMAIMOHHBIX TEXHOJIOTHI, PYKOBOJISIIETO COCTaBa, HO |

STOBBIX pA0OOTHUKOB.

IIK o6pazoBarensHoro | [IK
nporiecca aJIMHHUCTPATHBHOTO
Ha3HAYCHUS

KomuuectBo pa60‘II/IX MCCT

KonuuectBo cepBepos

KonnuectBo HOYyTOYKOB

Oo61ee komuuectBo 11K

KomanuecTBo IIK
00BbEeIMHEHHBIX B CETh

Jrtamn 2: [IpoBenenne uHBeHTApPU3alMU YcTaHOBJeHHOro 1O

Cy1miecTByIOT /iBa cIoco006a HHBEHTAPU3AIUU TIPOTPAMMHOT0 00ECTICUCHHUS :

Py4yHasi vHBeHTapU3aLMs

[Tonb30BaTenb NPOBOJUT MHBEHTAPU3ALUIO BPYUHYIO, IPOCMOTPEB KECTKUE
JIUCKHA BCEX KOMIBIOTEPOB W 3apUKCHpOBaB BCIO MH(POpPMAIMIO B BHUJIE OTYETA.
OngHUM U3 TIPOCTBIX CIOCOOOB SBIIICTCS HMCIob3oBaHue onuuu Add or Remove
Programs.

ABTOMaTHYeCKAas HHBEHTAPHU3al U

s aBToOMaTuyeckoit naBeHTapu3ainuu 110 Ha kommneroTepax u cepsepoB OY
MOXHO HCHOJB30BaTh CIELUUANIbHBIE NporpaMmbl. Karanor mnpoaykToB st
naBeHTapu3auuu IO U ynpaBieHus: JHUIEH3USIMU COJEPKUT MOJHBIA MEPEUYCHb
BCEX THUIIOB MporpamMM. B jomnongHeHue [ BBISIBJICHUS BCEX OCHOBHBIX
YCTaHOBJICHHBIX MPOAYKTOB Microsoft MOXHO UCIIONIB30BaTh Mporpammy Microsoft



Software Inventory Analyzer (MSIA). DOTu aBTOMaTHU3UpPOBaHHBIC CPEICTBA
CYLIECTBEHHO YINPOIIAIOT MPOLECC HHBEHTAapU3aLIUU.

[locne wunBeHTapuzauuu IO  Bcex kommbroTepoB OV  HeoOXxoanMmo
MOMECTHUTH BCIO COOPaHHYIO MH(OPMALUIO B OJUH OTYET.
PeecTp cONpoBOAMTEJBHOI JOKYMEHTAIMM W CONMYTCTBYKIUMX AaKTHBOB
NMPOrpamMMHOro odecredeHust
HanmenoBanue Y3

CocraButens

JlaTa

IIporpam- | JIoKyMeHTHI, Hocu- | ConyrcTByromue Kommen-
MHBIN JIOKA3bIBAIOIIIHAE TEJIU | MaTepUAJIbI Tapuu

OPOJIYKT | 3aKOHHOCTb
(yu€THas | BmajeHus

enununa) | Hakn. | Cu- | pyrue Ynakos- | Jloky- | HIpyrue
0. Ka MEHT-
anus

NHBeHTApU3ANIMOHHAS KAPTOYKAa KOMIIbIOTEpa
JlaTa UHBEHTapU3aluud «_ » 20 T.
NuBeHTapu3amuio npoBeEn (MMsl)
Nms komnprorepa
PacnonosxeHue u npuHa jIe;KHOCTh KOMIIBIOTEPA
XapaKTepuCTHKA KOMIIbIOTEpa 3HaveHnne
dopm-dakTop (cTarmoHapHBIH,
NIEPEHOCHOM, BUJI KOpryca)
[IpounsBoauTens, MOJIENH

IIponeccop

KEcTkuil AuCK (IUCKM)

[IporpammHuoe obecnieyeHne

IIpousBo- | Haumenosa- | Ilaker Bepcus S3bIK Yactp
JTUTEIb HHUE CBIIIIO?
(ma/uer)

Jrtan 3: ConocraBiieHue JUIEH3UIl U IPOrPAMMHOI0 o0ecrnedeHus

HeobxonuMo comocTaBUTh yCTAaHOBIEHHOE MPOTPAMMHOE OOECIIECUYCHHE C
MMEIOIIUMUCS JIULIEH3USIMU.

Ilepen Tem, Kak MPUCTYNHUTh K BBIMOJHEHHUIO JAHHOTO 3Tama, HEOOXOIUMO
MOHSTh, KAKUE IOKYMEHTBI SIBJISIFOTCS MOJATBEPKACHUEM JIMIIEH3UU HA KaXK]IbIH TUII
MPOrpaMMHOTO POYKTA, UCIOJIb3YEMOTO OpPraHU3aluei.

Ionck TMLEH3UOHHOM JTOKYMEHTAIIUMN



CHavana HeoOXOAMMO cOOpaTh BECh MAKET JOKYMEHTOB Ha ypoBHe OV,
KOTOPBI MOXKET XPaHUTHCS B Pa3pO3HEHHOM BHJIE Y MAaT€PHAIBHO OTBETCTBEHHBIX
mun B OV (Oubnmorekapb, 3aMecTUuTeNb AupekTopa no AXY) ninm Oyxrantepum.

Ecnn opranmsammsi y4acTByeT B OJHOW W3 MPOTpamMM KOPIMOPATUBHOTO
JTUIeH3UpoBaHus Microsoft, TO MOXKHO MOJIYYUTh JIMIIEH3UOHHYIO TOKYMEHTAIUIO
Ha CTICIMaIN3UPOBAHHBIX CaliTax.
 Ecniu monp30Batens pacrnoiaraeT CorjalmeHneM 00 OTKPBITOM JIMIIEH3UPOBAHHH,
TO 00paIaThCcsl HY)KHO K 3allUIIeHHOMY cailTy eOpen.

* Eciu monp30BaTens pacmonaraeT BBIOOPOYHBIME JTUIIEH3USIMU WA COTTIAIIICHUEM
Ha YPOBHE yUPEKICHUS, 00paTUThCA HYX HO K caiTy Microsoft Volume Licensing
Services, coAepKaiuM BCIO HEOOXOAUMYI0 HHGOPMAIIUIO.

Ecnmu monp3oBatens HE MOXET OTBICKATh HEOOXOAMMYIO JIMIEH3UOHHYIO
JOKYMEHTAIIHIO, OH MOYKET OOPATUTHCS 32 MMOMOIIBIO K CBOMM ITOCTABIIIHKAM.

XpaHeHHe JINIEH3HOHHOI TOKYMEHTAIuH

XpaHHUTh BCIO JIMIICH3MOHHYIO JTIOKYMEHTAIIMIO HEOOXOIMMO B HAIC)KHOM
mecte. Ecnm monp3oBaTens XpaHUT JHMIICH3UOHHYIO JoKyMeHTaruio B OV, To
PEKOMEHIyeTCS HCIIOJIb30BaTh ceid.

CpaBHeHHe TaHHBIX
[locne Toro, Kak BCS JIMICH3WOHHAS JOKyMEHTAIUsi coOpaHa, HYXHO
3apuKCHpoBaTH HHPOPMAIIMIO B BUAE OTYETA, HAIPUMED:

[Iporpammuoe KomnuecTtBo O6miee N3661TOK 158105

oOecrieueHue YCTaHOBOK KOJIMYECTBO HEJIOCTAaTOK
JINIIEH3UN JIUIIEH3UN

Office XP 14 12 -2

Office 2000 12 12 0

Windows XP 12 10 -2

Windows 2000 37 40 +3

VYcTaHOBUTE COOTBETCTBYIOIIEE KOJMYECTBO KOMUN MPOrpaMm, UYTOOBI
KOJMYECTBO JIMIEH3UI PaBHSIOCH KOJIMYECTBY YCTAHOBICHHBIX KOIHUM.
Jran 4: PazpabdoTka cTpaTern4yeckoro mojaxoaa u NpakTu4ecKux npoueayp
Iiian
1. CranpapTuzanus UCMOIb3yEMOr0 MPOrPaMMHOT0 00ECTICUCHHUS
2. Ctparerusi mpuoOpETEHHs MPOTPAMMHOT0 00ECTICUCHHUS
3. KoHTposb HOBOTO IPOTPaMMHOTO 00ECTICYCHUS
4. Ctparterus UCIOJIb30BaHUS TPOTPAMMHOTO O0eCTIeYeHMS
5. UpesBblualiHbIM JIaH IS TPOTPAMMHBIX CPEJCTB
Cranaapruzanus HCHOJIb3yeMOro MPOrpaMMHOro odecrevyeHnst
[Iponiecc crangapTu3alMu - KJIOYEBOM Ipoiliecc Ha 3ToM mmare. B OV
HE0OXOIMMO BBECTH CTaHIAPTHl Ha KOMIBIOTEPHl U HCIIOIB3YEMBbIC TPOTPAMMBI.
CranmapTHBI KOMIBIOTEP PYKOBOJUTENS - €r0 TEXHHUYECKHUE XapaKTEPUCTUKU U
Habop 10, ycTaHOBICHHBIN HA HEM;
Crtparterusi npuodpeTeHus IPOrPpaMMHOI0 odecrneyeHus



[HenTpanuzoBaHHOE npuodpeTeHue MIPOTPAMMHOIO o0OecrieueHust
cokoHOMUIIO Okl OY JeHEeKHbIE CPEICTBa 3a CUET MCIOJIb30BAHUSI CKUIIOK MPHU
JUIEH3UPOBAHUU OOJIBIIIOTO0 KOJIUYECTBA OJTHOTUITHBIX MPOrPaMM.

Crparerust npuoOpeTeHUsI MPOrPaMMHOT0 00eCTICUeHUsI MOKET 00€CTICUUTh
JOCTUKEHHUE BCEX BBINICYKA3aHHBIX LETEH MPU YCIOBUM BBIMOJIHEHUS CIETYIOMINX
poLeayp:

* [ICHTpAJIU3AIUs] TTOJTHOMOYMH U JOKYMEHTUPOBAHKUE MPU MPUOOPETEHUHU HOBOTO
MIPOrpaMMHOT0 00€CTICUCHUS;

* MPUOOPETEHHE MPOrPAMMHOIO O00ECIEUYEHUsI TOJBKO Yy HaJACKHBIX TOPTOBBIX
NapTHEPOB;

* XpaHEHUE JHIICH3UOHHOW JokyMeHTauu (opuruHainsHbie CD, ceptudukar
NOJJIMHHOCTH, JINIIEH3MOHHOE COTJIAIIEHNE C KOHEYHBIM T0JIb30BATEIEM, OPUTHHAI
PYKOBOJICTBA JIJIsl MOJIB30BATENSI M TOBAPHBIC YEKH) B HAJIC)KHOM MECTE;

* MHBEHTApU3ALMS UMEIOIINXCS MPOrPaMMHBIX CPEJCTB Ha PETYISIPHOM OCHOBE C
EJIbI0 00ECTIeYeHUs HaJIeKaIETro JTUIICH3UPOBAHUSI.

KoHTpPO/Ib HOBOT0 MPOrPaAaMMHOI0 00ecTiedeHUus

JInsi rapaHTUPOBAHHOTO BKJIIOYEHUSA JAHHBIX O HOBOM MPOrpaMMHOM
oOecrieyeHUU B MHBEHTApPU3AIMOHHBIA OTUET OpraHU3alliu CleayeT pa3padoTaTh
CUCTEMY JEHUCTBHUH, KOTOPHIC JOKHBI OBITH BBIMOJHEHBI COTPYJAHUKAMH TIPHU
MOCTYIJIEHUM HOBOT'O IPOTPAMMHOIO ITPOTYKTA.

Cucrema JeiCTBHI TOKHA OXBATHIBATh:

* XpaHEHHE OPUTHHAIBHON JOKYMEHTAIINH, BKIIFOYAsl TPAHCIIOPTHYIO HAKJIAIHYIO
(KOoHOCAMEHT);

* XpaHEHHE OPUTHMHAIBHON YIaKOBKU;

* KOPPEKTUPOBKA 0a3bl WM XpaHWIUIIA THBEHTAPU3ALMOHHON HH(POPMAIIHH.

Crtparerusi HCNoJIb30BAHUSA MPOrPAMMHOIO o0ecrne4eHus

B opranumsamuum HeoOXoauMo pa3paboTaTh CTPATETHIO HUCIOJIb30BaHUS
IIPOrPaMMHOT0 O0ECIICUCHHUS:

1. HeoOxomumo oOTCIeXWBATh CPOKH JEUCTBUS YCIOBHH JIMIICH3WH IS
oOecrieueHus1 HaJIeKaIEro UCIIOIb30BaHUS TPOTrPAMMHOTO MPOAYKTA;

2. PaspaboTka mporiecca CaHKIMOHUPOBAHHOW WHCTAIULSIIIUU MPOTrPAMMHOTO
oOecrieueHus (T.€. BBIICIICHUE OJTHOTO COTPY/THHUKA, OTBETCTBEHHOTO 32 YCTAHOBKY
MIPOTrPaMMHBIX CPEICTB);

3. Heob6xoammo KOHTPOJIMPOBATH NESATEIBHOCTh, CBA3aHHYIO C WHCTaJUIAIHEH
MPOrpamMM HWJIA 3arpy3KOM MPOrpaMMHBIX CPeACTB yepe3 MHTepHeT, 3arpysky u
yctaHoBKy 110 cotpynuukamu u3z MHtepHera.

Ype3pblyaiiHbIN IUIAH JJIS IPOTPAMMHBIX CPEACTB

Baxxno mpoBectH aHanmM3 camMbIX ~ HEOJNIATOMPHUATHBIX  CIIEHAPHUEB.
Upe3BpuaiiHbIN IJIaH BKIIOYAET TE MPOIEAYPHI, KOTOPHIE OYyIET BBHIMOIHATH
OpraHu3aiys B CIy4ae Ype3BbIUANHON CUTYaLUU.

Upes3BblyaliHbIil TJIaH JOJKEH COJAEpPKaTh HMH(POPMAIUIO MO 3aIIUTE U
BOCCTAHOBIICHHIO MPOTPaMMHBIX cpeacTB. [IyHKTHI mi1aHa TOTKHBI OXBAaTHIBATh:!

* PETYISPHOE CO3JaHHE KOIIHIA;
* XpaHeHUEe KONUU BceX mporpaMMHbIX cpenicTB Ha CD B celidax B crielHalIbHO
OXpaHSEMbIX IIOMEUICHUSX; XPAHEHHE BCEH JMUECH3WOHHOM JOKYMEHTAalUW B



ceiipax B CHEUHMATBHO OXPAHSIEMBIX MOMEIICHHUSIX (B Cily4yae HENpPEepPhIBHOIO
UCIIOJIb30BaHUsl HMH(OpMalUuu CcIeAyeT M3rOTOBUTh KOMUU JIOKYMEHTOB, a
OpUTMHAJIBI XPAaHUTh B 0€30MIACHOM MECTE).

I'papuk nHBEeHTApU3ALUH

Cnenyer yCTaHOBUTh MEPUOAMYHOCTh TPOBEACHUS WHBEHTAPU3ALMU
MIPOrPAMMHBIX CPEJICTB C MOCIEAYIOIUM OOHOBIIEHUEM XpaHAlencs HHOOPMaLIUH.
['paduik cocrapnsiercs B Hayane Kaxa0ro yueoHoro roga. C mnoMoIsi0 TEXHOJIOTUN
yIpaBJIEHUS JULEH3UAMH MOXHO B pEajJbHOM BPEMEHH MPOBOJUTH MOHUTOPHUHT
BHOBb ycTaHoBJIeHHOro [1O Ha koMmbrOTEpaXx, MOAKIIOYEHHBIX K JIOKAJIbHOU CETH,
U CO37]aBaTh COOTBETCTBYIOIIME OT4YEThl MO HMHBeHTapu3anuu [10. IlomHocThiO
U3YYMB MMOATANHBIM METO/I UCIIOJIb30BAHUS TEXHOJIOTMH YIPABICHUS JTULEH3USIMHU,
noJjib30Barenb obOnanaer Bce uHpopMaleil o0 HMMEroIeMcs MPOrpaMMHOM
00ecCIreyeHu ! IKOJIbI.



