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l. O01ue moI0KeHus

1.1 Hacrosmiee nonoxenue pazpaborano B coorBercTBuM ¢ DeaepanbHbiM 3ak0HOM OT 29.12.2012r.
No 273-D3 «O6 obpazoBanuu B Poccutickoit deneparuny. OenepaabHbIM 3aK0HOM 0T 29.12.1994r.
Ne 78-@3 «O 6ubnuoreunom nene». [Tucemom Munobpazosanus PO ot 23.03.2004 Nel14-51-70/13
«O IlpumepHOM MoJI0KEHUH O OMOIMOTEKE 001e00pa30BaTENbHOIO yupexaeHus», denepanbHbIM
3akoHoM ot 25.07.2002 Ne 114-03 «O IIPOTUBOAECHCTBUU AKCTPEMUCTCKON
JEsITeIbHOCTHY, YCTaBOM LIKOJIBI.

1.2 bubnuoreka SBISIETCS CTPYKTYPHBIM IOJPA3/IEICHUEM OCHOBHOM 00pa30BaTENbHOM IIKOJIBI
(anee - mKoja), y4aCTBYIOUIMM B y4eOHO-BOCIIMTATEIILHOM IIpOLIECCe B LENAX oOecreyeHus npasa
YYaCTHMKOB 00pa3oBaTelbHOrO Ipolecca Ha OecrylaTHOE TMOJb30BaHHWE OMOIMOTEYHO -
MH(POPMALMOHHBIMH PECYPCaMHU.

1.3 JlesarenpHOCTh OMOMMOTEKH (J1aliee - MKOJbHAs OMOIMOTEKa) OTPAKAETCsl B yCTABE IITKOJIBI.

1.4 llenu mWKOIBHOM OMOTMOTEKH COOTHOCSTCS C IENSMU IIKOJBL: (hOpMHUpPOBaHHE OOIIEH KYIbTYpHI
JUYHOCTH OOyYaroIMXCs Ha OCHOBE YCBOGHHS O0S3aTeIbHOTO MHUHUMYMa COJEpIKaHUs
00111€00pa30BaTEeNIbHBIX MPOrpaMM, MX: aJanTalus K JKU3HU B OOILECTBE, CO3/laHUE OCHOBBI JUIS
OCO3HAHHOTO BHIOOpA M TIOCJIEAYIOUIETO OCBOCHHUS MPO(ECCHOHABHBIX 00pa30BaTEIbHBIX IIPOTPAMM.
1.5 Iopsnok nosab30BaHMs UCTOUHMKAMU MH(OpPMAIMM, IIEpeYeHb OCHOBHBIX YCIIYT M YCIOBHS UX
npenocTaBieHus onpeaesstoTes [lonoxennem o mkonpHOM 6ubimoteke u [IpaBuinaMu monbp30BaHUsS
HIKOJIbHON OMOIMOTEKOM, YTBEPKAEHHBIMU IUPEKTOPOM ILIKOJIBL.

1.6 Illkona HeceT OTBETCTBEHHOCTH 32 JOCTYIMHOCTh M Ka4eCTBO OMOIMOTEYHO-WH(POPMAIIMOHHOTO
oOciTykuBaHUsI OUOITHOTEKH.

1.7 Opranuszanusi 0OCIy)KMBaHUS YYaCTHUKOB OOpa30BaTeNIbHOIO Ipoliecca IPOU3BOJAUTCS B
COOTBETCTBMM C HpaBUJIAMHU TEXHUKH OE30IAaCHOCTH U NPOTHUBOMNOXKAPHBIMHM, CAaHUTAPHO -
THTUCHUYECKIMHU TPEOOBAHUSIMH.

Il. OcuoBHBbIE 3a7a4H

2.1 OcHOBHBIMH 3a7aYaMH IIKOJBHON OMOJIMOTEKH SBIISIOTCS

a) obecrieyeHne y4YyaCTHMKaM 00pa3oBaTeNbHOTO Ipolecca —  oOydarolmmmcs,
NeJarornyeckuM pabOTHUKAM, POAMUTENSAM (MHBIM 3aKOHHBIM IPEICTABUTENISIM) OO0yYaromuxcs
(tanee — moaB30BATENSIM) — JOCTYMA K MH(OpMALMU, 3HAHUAM, UJESIM, KYyJIbTYPHBIM LEHHOCTIM
MIOCPEACTBOM HCIOJIb30BaHUSI OMOINOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB IIKOJBI HAa Pa3IMYHBIX
HOCUTEIISAX: OyMaKHOM (KHWXKHBIM (oHZI, (GOHA NEepHOAMYECKHX H3JIaHW); KOMMYHHUKAaTHBHOM
(KOMIIbIOTEPHBIE CETH) U UHBIX HOCUTEISIX;

0) BOCIIMTAHME KYJIBTYPHOTO M I'PAXJIaHCKOIO CaMOCO3HAHMS, IOMOILb B COLIMATIN3ALUU
oOyuarolerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIIA;

B) (opMHpOBaHME HABBIKOB HE3aBHUCUMOIO OHOJIMOTEUHOrO IOJIb30BATENA: OOy4YeHHE
MOKUCKY, 0TOOpPY U KPUTHUECKOH OlleHKe HH(OpMAaIINH;

I') COBEpIICHCTBOBAHUE MPEIOCTABIIAEMBIX OUOINOTEKOM yCIyTr Ha OCHOBE BHEIPEHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTMH U KOMIbIOTEpU3aluK OUOIMOTEYHO-NH(POPMAITMOHHBIX IPOLECCOB,
bopmupoBanue KoM(POPTHONH OUOINOTEUHOM CpeIbl.

I11. OcHoBHBIE GyHKIMH

3.1 st peaM3anuy OCHOBHBIX 33J1a4 OMOJIMOTEKa:

a) ¢opmupyet Gona OUOTHMOTEUHO-MHPOPMAITMOHHBIX PECYPCOB IIKOIIBI:

-  KOMIUIGKTYET YHUBEPCAIbHBIH (OHJ YICOHBIMH, XYIOKCCTBEHHBIMH, HAYJIHBIMH,
CIPAaBOYHBIMU, TEAArOTHYECKUMH M HAYYHO-TIOMYJSIPHBIMH JOKYMEHTaMH Ha TPAJUIMOHHBIX U
HETPAJUIIMOHHBIX HOCUTEISIX HH(pOpMaIum;

- nonoiHseT GpoH MHPOPMAIIMOHHBIMU pecypcamu ceTu MHTepHeT;



- cBepsieT Goua cormacHo ¢ degepabHBIM CIIICKOM 3KCTPEMHUCTCKUX MaTepHAalioB, Ha
ocHoBanuu ®enepanbHoro 3akona ot 25.07.2002 Ne 114-D3 «O npoTUBOAEHCTBUM SKCTPEMHUCTCKOM
JeSITeTbHOCTHY;,

- OCYyWIECTBISET MNpO(UIAKTHYECKHE MEphl, HalpaBlICHHBIE Ha MPEIYyIpEkKIACHUE
IKCTPEMHUCTCKOM JIEeATEIILHOCTH, B TOM YHCJIC HA BBISIBIICHUE U TIOCIICIYIOIIEe YCTPAaHCHNUE TIPUYHH U
YCIIOBHIA, CIIOCOOCTBYIOIIMX OCYIIECTBICHUIO SKCTPEMHUCTCKOM NEATETLHOCTH;

- HE JIOIYCKaeT M U3bIMaeT 13 (POHI0B OMOIMOTEKN OPHUIIHATBHBIC MATEPHAIIBI 3aITPEIICHHBIX
AKCTPEMHUCTCKHUX OpTaHHU3aIlHiA;

0) coszmaet HHOOPMAITMOHHYIO TPOIYKITHIO:

- OCYIIECTBIISICT aHATUTUKO-CUHTETUYECKYIO TIepepadoTKy HH(opMaIumy;

- OpraHuM3yeT W BEJIET CIPaBOYHO-OMOIMOrpaguiecKuid anmapar: Katajaoru (aidaBUTHBIN,
CHCTEMaTUYECKHii), KAPTOTEKU (CUCTEMaTHYECKYI0 KapTOTEKy CTaTel, TeMaTHYeCKHUEe KapTOTEKH),
AJIEKTPOHHBIN KaTaJIOT;

- pa3pabaThiBaeT pEeKOMEHIATelbHbIe OubOIuorpaduueckue mocoOust (CHUCKU, O0030DHI,
yKa3aTelu U T.IL.);

- o0ecmeunBaeT HHPOPMHUPOBAHHUE MTOJIb30BaTeNEi 00 NH(POPMAIIMOHHOM MPOAYKIINH;

B) ocyulecTBisgeT AuQdepeHInpoBaHHOE OUOIMOTEUHO-HH(POPMAIIMOHHOE 00CTyKUBaHUE
00yJaromuxcsi:

- opraHm3yeT OOy4YeHHE HaBbIKaM HE3aBHCHMOTO OWMOJMOTEYHOrO TMOJb30BATEIs U
notpeduTens WHMOPMALKMU, COJICHCTBYET HMHTErPallid KOMIUICKCA 3HAHWUH, YMEHUW W HAaBBIKOB
paboOTHI C KHUTOW 1 MH(OpMAIIHUECH;

- OKa3bIBaeT MH(POPMALMOHHYIO MOAJACPKKY B PEIICHUH 33]a4, BOSHUKAIOMIUX B MPOIECCEe
uX y4eOHOM, caM000pa30BaTEeILHON U JIOCYTOBOM JICATEIILHOCTH;

r) ocymiecTBiseT audQepeHnpoBaHHOe OMOIMOTEUHO-UH(DOPMAIIMOHHOE O0CTYKUBAHUE
MEeIarOrMYeCKUX PaOOTHUKOB:

- BBIABIIET MH(OPMALMOHHBIE TMOTPEOHOCTH M YAOBJIETBOPSET 3alpOChl, CBS3aHHBIE C
o0y4yeHHeM, BOCIUTAHUEM U 3[J0POBbEM JIETEI;

- BBIBIIET HMH(OPMAIMOHHBIE TIOTPEOHOCTH W YAOBJIETBOPSET 3ampochkl B 001acTH
MeJarornyecKuX NMHHOBAIUI U HOBBIX TEXHOJIOTHUI;

- coleicTBYyeT TPO(ECCUOHATHLHOW  KOMITCTEHIIMHM,  IOBBIICHUI0  KBAIH(DHUKAIHIH,
MIPOBEJICHUIO aTTECTAllNY;

- co3jnaer OaHK meaarornyeckoil MHGOpMalUMU KaK OCHOBBI €AMHONW HH(POPMAIMOHHOMN
CIIy’)kObl  00111€00pa30BaTENILHOTO  YUPEXKICHUS, OCYIIECTBISET HAKOIUICHHE, CHCTEMAaTHU3allHIO
nHGOpPMAIINY TIO TIPEIMETaM, pa3ienaM 1 TeMam;

- OpraHusyeT JOCTyn K OaHKy MeJarornyeckoil umHboOpMalMu Ha IIOOBIX HOCHTENSX;
IIPOCMOTP JIEKTPOHHBIX BEPCHUN NEJarOTUYECKUX U3/IaHNN;

- OCYWIECTBIISIET TeKyllee HHPopMuUpoBaHue (IHU UHGOPMALMK, O0030pPHl  HOBBIX
MOCTYIUICHUH W ITyOJMKAIHii), ”HPOPMHPOBAHNE PYKOBOJCTBA IIKOJBI IO BOMPOCAM YIIPABIICHUS
00pa3zoBaTeIbHBIM MPOLIECCOM;

- CHOCOOCTBYET NMPOBEJCHHIO 3aHATHH 10 (OPMHPOBAHUIO MHPOPMAITMOHHON KYIBTYPHI;

1) ocymecTBiseT AU PepeHInPOBaHHOE OUOINOTEUHO-UHPOPMAIIMOHHOE OOCTYKHBaHUE
ponuTenel (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yUaroIuXCsi:

- YAOBIETBOPSET 3alpoChl MOJIb30BaTelel W MHPOPMUPYET O HOBBIX MOCTYIUICHUSX B
OnOINOTEKY;

- KOHCYJIBTHUPYET MO BOMPOCAM OpraHU3allMi CEeMEMHOTO YTEeHUsI, 3HAKOMUT ¢ HHPOpMaIueit
10 BOCIIUTAHUIO JICTEH;

- KOHCYIBTUPYET IO BOTPOCaM YUeOHBIX U3JAaHUH ISl 00yJarOIIMXCS.

IV. Opranuzaunus aesiTeJIbHOCTH OMOINOTEKH

4.1 llkonbHast 6MOIMOTEKA MO CBOEH CTPYKTYpe NEIUTCS Ha aOOHEMEHT, YUTAJIbHBIN 3all, OTAel
y4eOHUKOB M OT/IEJI METOAMYECKON JIUTEPATYPHI 110 TPEAMETaM.



4.2 bubnnoTedHo-uHHOPMAITMOHHOE 00CITY)KMBAaHHE OCYIIECTBIISECTCS Ha OCHOBE OMOIMOTEYHO -
MH()OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUHU C YYEOHBIM M BOCITUTATEILHBIM IJIAHAMH IITKOJIHI,
[porpaMMaMu, MPOEKTaMH U IJIAHOM PabOThl MIKOJIbHOM OMOTUOTEKH.

4.3 B nemnsax obecriedeHust MOACpHHU3AIMK OMOIMOTEKH B YCIOBUAX HH(OpMATU3aLUU 00pa30BaHUS
U B IIpEJIeNIax CPEJCTB, BBIACIAEMBIX yUpEeIUTEIIMH, IKOJIa 00ecreunBaeT OMOINOTEKY:

- TapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMIUICKTOBAHUS OMOIMOTEUHO-UH(DOPMAIIMOHHBIX
peCYpcoB (B CMETE YUPEeXkACHUS BHIBOJUTCS OTIEIBHO);

- HEOOXOJUMBIMH CITYXEOHBIMU M MTPOU3BOJICTBEHHBIMU TTOMEIICHUSMHU B COOTBETCTBUU CO
CTPYKTYpOil OMOIMOTEKH U HOPMAaTUBAMU MO TEXHHUKE 0€30MacHOCTH IKCIUTyaTallud KOMIIBIOTEPOB
(OTCyTCTBHE BBICOKOH BIIAKHOCTH, 3allbUIEHHOCTH TTOMEIICHHS, KOPPO3UOHHO-aKTUBHBIX MpUMeEcen
WJIH 3JIEKTPOIPOBOASILEH MBLIN) U B COOTBETCTBHHU ¢ nosioxkeHussiMu CanlluH;

- TEJCKOMMYHUKAIIMOHHOW U KOMUPOBATHHO-MHOKUTEIHHONH TEXHUKOW M HEOOXOJIMMBIMU
MIPOrPaMMHBIMH MPOTYKTaMU;

- PEMOHTOM U CEPBUCHBIM OOCTYKMBAHHUEM TEXHHUKH U 000pYyI0BaHUS OMOINOTEKH;

- OMOIMOTEYHON TEXHUKOHN U KaHIIEISIPCKUMU MPUHAIIICKHOCTIMHU.

4.4 [llxoma co3maeT YCJIOBHUS HJisi COXPAaHHOCTH amnmapaTrypbl, OOOpYyIOBaHUS W HUMYIIECTBA
OMOTMOTEKH.

4.5 OTBETCTBEHHOCTh 3a CHUCTEMATHMYHOCTh M KadyeCTBO KOMILJIEKTOBAHHMS OCHOBHOTO (oHaA
O0uOIMOTEeKH, KOMIUIEKTOBaHUE Y4eOHOTO (JOHJa B COOTBETCTBUU C (pe/iepaibHbIMU MEePEUHIMU
V4eOHUKOB U y4eOHO-METOAMYCCKHX W3JaHWH, CO3JaHHEe HEOOXOJWMBIX YCIOBHH IS
JeSITeIbHOCTH OMOIMOTEKH HECET AUPEKTOP HIKOIBI B COOTBETCTBUU C YCTABOM ILIKOJIBI.

4.6 Pexxum  pabOThI  IIKOJIBHOW  OMOJMOTEKH  OINpenesseTcsl 3aBEAYIOIIUM  OUOIMOTEKOU
(bubnuoTexapem) B COOTBETCTBUH C MIPABUIIAMU BHYTPEHHETO PaCIOPsAIKA [ITKOJIBI.

V. Vnpasienue. LlITaTsl

5.1 YnpaBneHue mkonbHON OUOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBUH C 3aKOHOJATEILCTBOM
Poccutickoii denepanuu U yCTaBOM IIKOJIBL.

5.2 O0mee pyKOBOJICTBO ACATEIHHOCTHIO MIKOIBHON OMOIMOTEKN OCYIIECTBISET JUPEKTOP IIKOJBI.

5.3 PykoBoicTBO ~ IIKOJBHOM  OMONMOTEKON  OCYIIECTBISET  3aBEAYIOLIMH  OuOIMOTEKOi
(OubnuoTekapb), KOTOpPBIM HECET OTBETCTBEHHOCTh B IpEJeNax CBOEH KOMIETEHLIUU Mepen
OOIIIECTBOM U JUPEKTOPOM IIKOJIbI, OOYYaAIOIIMMUCS, MX POAUTEISIMU (MHBIMH 3aKOHHBIMH
MPEJCTaBUTEISIMU) 32 OPTraHU3aIMI0O U Pe3yJIbTaThl JEATEIHHOCTH IIKOJBbHOW OMOIMOTEKH B
COOTBETCTBUU c (bYHKLINOHATBHBIMU 00513aHHOCTSIMH, MIPEyCMOTPEHHBIMU
KBaJTM(PUKAITMOHHBIMH TPEOOBAHUSMH, TPYAOBBIM JJOTOBOPOM U YCTaBOM IIKOJIBI.

5.4 3aBenyroumii 6MbaMOTEKON (OMOIMOTEKAPh) HA3HAYACTCS JUPEKTOPOM IIKOJIbI, MOKET SBISATHCS
YJIEHOM TME€JarorHYecKor0 KOJUIGKTHBA M BXOAWTH B COCTaB IMEAarOTHYECKOTO COBETa
00111€00pa30BaTENILHOTO YUPEKACHUS.

5.5 3aBenyromuit 6ubaMOTEKOH (OMOIMOTEKAph) pa3pabaThIBaeT U NMPEACTABISAET TUPEKTOPY LHIKOJIBI
Ha YTBEpXKJIEHUE CIETYIOIUE TOKYMEHTHI:

a) TIOJIOXKeHHe 0 OMOIMOTEeKe, MpaBUIIa MOJIH30BaHMS OUOINOTEKOM;
0) CTPYKTYpY M IITaTHOE paclucaHne OMOIMOTEKH;

) IJIAHOBO-OTUYETHYIO IOKYMEHTAIIHIO;

1) TEXHOJOIMYECKYIO JOKYMEHTAIHIO.

5.6 IopsmoK KOMIUIEKTOBAHUS IITaTa MIKOJIHHON OMOIMOTEKH PErilaMeHTUPYETCsT yCTAaBOM IIIKOJIBI.

5.7 B nensix obecnieueHust quQGepeHIMpOBaHHON PadOTHI MKOIbHON OMOIMOTEKH MOTYT BBOJIUTHCS
JOJDKHOCTH: 3aBENYIONMINNA OMOIMOTEKON, OMOINOTEKAPb.

5.8  TpynoBble OTHOIIEHUS PAOOTHUKOB IIKOJBHOW OMOIMOTEKHM M CpEeAHEH IIKOJIbI
pEeTyIUpPYIOTCS TPYIAOBBIM JIOTOBOPOM, VYCJIOBHS KOTOPOTO HE JOJDKHBI TPOTHBOPEYHUTH
3aKOHOJaTeNbCeTBY Poccuiickon denepanuu o Tpyae.



V1. IlpaBa u o0si3aHHOCTH OMOJIMOTEKH

6.1 PaboTHHKHU IIKOJIBHOU OMOIMOTEKH UMEIOT ITPaBo:

a) CaMOCTOSITEIBHO BEIOMPATH (POPMBI, CPEIICTBA U METOABI OMOIMOTECUHOMH(POPMAITHOHHOTO
oOcCITy>)KuBaHusl 00pa30BaTEILHOTO M BOCIUTATEIBHOTO IPOIECCOB B COOTBETCTBUU C ILESIMH H
3aJjauaMy, yKa3aHHBIMH B YCTaBe IIKOJIbI U TIOJIOKEHUHU O MIKOJIBHOM OMOIHOTEKE;

0) NPOBOAWTH B YCTAaHOBJICHHOM IMOPSAIKE (aKyJIbTaTUBHBIC 3aHATHS, YPOKH H KPYKKH
6ubmoTeyHo-O0ndIMorpaduIecKux 3HAaHUN 1 HHPOPMALIMOHHON KYIIbTYPBI;

B) PEKOMEHOBaTh HCTOYHUKU KOMIUICKTOBAHMS WH(OPMAIIMOHHBIX PECYPCOB;

I) HW3BIMAaTh U PEATHU30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBHH C MHCTPYKIHEH IO
ydery 6ubimoredHoro GpoHaa;

1) ONpeAeysTh B COOTBETCTBHHM C IPAaBHJIAMH IIOJIb30BAHUS INKOJBHOW OMOIMOTEKOMH,
YTBEP)KJICHHBIMH JIUPEKTOPOM IIKOJIBI, U IO COTJACOBAHHIO C POJUTEIBCKHM KOMHUTETOM WU
MOTIEYUTEIHCKUM COBETOM BHJIBI M pa3Mepbl KOMIIEHCAUU yiepOa, HAHECEHHOTO MOJIb30BATEIISIMU
OHOJINOTEKH;

€) HMMETh CKETOIAHBIN OTITYCK B COOTBETCTBHH C JIOKAJIbHBIMA HOPMATHBHBIMH aKTaMH,

k) OBITh MPEICTABICHHBIMY K PA3JINYHBIM (POpPMaM MOOIIPEHUS;

3) y4acTBOBaThb B COOTBETCTBUU C 3aKOHOjaTenbcTBOM Poccuiickoit denepanuu B padore
OMOIMOTEYHBIX ACCOIMALINN HITH COI030B.

6.2 PaGorHuku OMOIMOTEK O00S3aHBI:

a) 0O0eCIeYnTh MOJH30BATEISIM BO3MOXHOCTh PabOTHI ¢ MH(OPMAIMOHHBIMU pECypcaMu
OMOJINOTEKY;

0) wHPOPMUPOBATH MOIB30BATEIICH O BUAX MPEIOCTABISIEMBIX OUOIMOTEKON yCITYT;

B) 00€eCneunTh HAyUYHYI OpraHu3anuio (POHOB U KaTaJlOTOB;

r) QopmupoBaTh (OHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (eACPATHHBIMU TICPESUHIMHU
y4eOHBIX W3JaHUN, 00pa30BaTEIbHBIMU MPOTPAMMaMH IIKOJIBI, HHTEPECAMH, MOTPEOHOCTAMHU U
3alpocaMM BCeX MEPEUHCICHHBIX BBIIIE KATETOPUH TTOIb30BaTeINeH;

1)  COBEpIIEHCTBOBaTh  HWH(MOpMaNUOHHO-OMOIHOrpadguueckoe  u OMOIMOTEYHOE
o0cy>KUBaHUE TI0JIb30BATEIIECH;

e) oOecreunBaTh COXPaHHOCTb  HCIOJNB30BaHHWS ~ HOCUTENeW  uHGOpMaluu, UX
CHCTEMaTH3aINI0, Pa3MEIICHNE 1 XPaHCHHE;

K) oOecreunBaTh peXUM pabOThI IKOJBHONW OUOINOTEKH;

3) OTYHTHIBATHCS B YCTAHOBJICHHOM MOPSAKE MEPE]] TMPEKTOPOM IIKOIIBI;

M) TOBBINIATH KBATU(UKAIIUIO.

VIl. IlpaBa u 00s13aHHOCTH NOJIb30BaTeJIel OMOJIMOTEKH

7.1 Tlonb3oBaTenu OMOIMOTEKH UMEIOT MIPaBO:

a) TOJy4aTh MOJHYI0 MH(POPMALHIO O COCTaBe OMOIMOTEYHOro (POoHAA, MHPOPMALMOHHBIX
pecypcax U mpeIoCcTaBIsieMbIX OUOIHOTEKON yCIyrax;

0) MoJB30BaThCA CIPABOYHO-OMOIHMOrpadUUECKUM annapaToM OUOINOTEKH;

B) TMOJIy4aTh KOHCYJIBTAIIMOHHYIO TOMOIIb B TIOWCKE M BRIOOPE MCTOYHUKOB HH(OpMAITHH;

I) TOJy4aTh BO BPEMEHHOE IOJb30BaHHWE HAa A0OOHEMEHTE M B YHUTAJILHOM 3aJie MeYaTHbIC
W3JIaHHS U IPYTHe UCTOYHUKHA UHPOPMAIINH;

1) TPOJUIeBATh CPOK MOJIb30BAHUS JOKYMEHTAMU;

€) TmoJlydyaThb TeMmarudeckue, (akrorpaduyeckue, yTOUHSIONME U Oubinorpapuyeckue
CIpaBKU Ha OCHOBE (poH/Ia OUOINOTEKH;

) y4acTBOBATh B MEPONPUATHUSX, IPOBOIUMBIX OMOIHOTEKO;

3) oOpamarskcs 11 pa3penieHns KOHPIUKTHON CUTYalluu K IUPEKTOPY LIKOJIBI.

7.2 Tlonp30BaTeny MKOJIBHONW OMOIMOTEKH 00SI3aHbI:
a) coOoaaTh NpaBUiIa MOJIb30BAHUS MIKOIBHON OMOIHOTEKOMH;
0) OepeXHO OTHOCUTHLCS K POU3BEIACHUSM IeuaTu (HE BBIPHIBATh, HE 3aru0aTh CTPAHMUII, HE



JenaTbh B KHHMrax IOJYEPKUBAHUS, MOMETKM), MHBIM JOKYMEHTaM Ha Ppa3JIMYHBIX HOCHUTENX,
000pyI0BaHUIO, MHBEHTAPIO;

B) HOJJAEPKUBATh MOPAJAOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM AOCTyIE OMOIMOTEKH,
PAacIoNIOKEHHs KAapTOYeK B KaTajaorax u KapToTeKax;

I') MOJb30BaThCsl LEHHBIMH U CIPAaBOYHBIMU JOKYMEHTaMH TOJBKO B IOMEIEHUU
OMOINOTEKH;

1) yOenuThCs MpU MOJTYYEHUHU JOKYMEHTOB B OTCYTCTBHUHU JE€(EKTOB, a MPH OOHAPYKEHUU
porH(MOPMHUPOBATH 00 ITOM paboTHUKA OMOIMOTeKH. OTBETCTBEHHOCTH 32 O0OHAPYKEHHBIC 1e(DEKTHI
B C/IaBa€MbIX JOKYMEHTAX HECEeT IOCJIEAHUN 0Ib30BaTellb;

€) pachucChIBaTbCd B YHUTATEIBCKOM (OpPMYIsipe 3a KaXAbI IOJyYEHHBIH JTOKYMEHT
(uckmrouenue: ooyuaromuecs 1—4 kiaccoB);

) BO3BpAIIATh JOKYMEHTHI B MIKOJIbHYIO OMOIMOTEKY B YCTaHOBIICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTBbI LIKOJbHONW OMOJIMOTEKHM B Cllyyae HUX YTpaThl WM IOPYH UM
PaBHOLICHHBIMH, TNOO KOMIIEHCUPOBATH YIIEpO B pa3Mepe, YCTAaHOBICHHOM IPaBHJIaMH MOJIb30BAHUS
LIKOJILHOH OMOIMOTEKOI;

M) TIOJIHOCTBIO PACCUUTATHCS C MIKOJIEHON OMOIMOTEKON 110 UCTEYCHNUN CPOKA OOYICHUS WITH
paboTHI B IIKOJIE.

7.3 Tlopsimok MOIb30BaHUS IIKOJIBHOW OMOIMOTEKOM:

a) 3alUCh B IIKOJBHYIO OMOIMOTEKY 00yUarOIIUXCsl IPOU3BOAUTCS 110 CIIUCOYHOMY COCTaBY
KJlacca, MeJaroruiyecKuX M MHBIX pPa0OTHHUKOB INKOJBI - B MHIMBUAYAJILHOM TOPSIKE, POAUTEICH
(MHBIX 3aKOHHBIX IpeACTaBUTENCH) 00yUaromuxcs — 0 Naclopry;

0) mepeperucTpanys Mojab30BaTeIel MKOIHLHONH OMOIHOTEKN TPOU3BOUTCS €KETOIHO;

B) JOKYMEHTOM, MOJTBEPXJAIOLUIMM IpPaBO IOJb30BaHUs OMOIMOTEKOM, sBIsETCA
YUTATENLCKUN POPMYIIAP;

I) 4uTaTelIbCKUi GopMyIsp PUKCHPYET JaTy BbLAAYH [10JIb30BATEIIO JOKYMEHTOB U3 (poHIa
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

7.4 Tlopsamok moip30BaHusI aDOHEMEHTOM:

a) TOJB30BATEIM UMEIOT MMPABO MOJIYYHUTH Ha JIOM U3 MHOTOTOMHBIX M3JIaHHI HE 0oJiee IBYX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MakCHMaJIbHbIE CPOKH TOJIb30BAHUS JJOKYMEHTaAMHU:

- y4eOHMKH, yueOHbIe ocoOuss — y4eOHbIH rox;

- Hay4YHO-TIONYJISIpHAs, TIO3HABATENbHAS, XyJI0KEeCTBEHHAs TuTeparypa — 14 nHei;

- TMEepUOJMYECKUE U3/IaHUs, U3JaHHs OBBIIIEHHOIO cripoca — 7 JHEH;

B) TIOJB30BATENM MOTYT TIPOJUIMTH CPOK TIOJB30BAaHUS JOKYMEHTaMH, €CIH Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYI'HX MOJIb30BATENIEH.

7.5 Ilopsiiok mosb30BaHUsl YUTAIBHBIM 3aJI0M:

a) JIOKYMEHTBHI, Ipe/lHa3HaueHHbIe JIUIs paboThl B YUTAJIBHOM 3aJI€, Ha JIOM HE BBIIAIOTCS;

0) DSHIMKIONEINH, CIPABOYHHUKH, PEJIKHE, I[EHHbIE W HMEIOUINECSs B €IMHCTBEHHOM
HK3EMIUTSIPE TOKYMEHTHI BBIAAIOTCS TOJIBKO Il paOOTHI B UNTAILHOM 3aJI€;

7.6 Tlopsimox paboTH C KOMIBIOTEPOM, PACTIOIOKECHHBIM B OMOINOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYacCTHHUKOB O0Opa30oBaTEIbHOIO IMpoliecca MPOU3BOAUTCS IO
rpaduKy, yTBEpPKICHHOMY TUPEKTOPOM IIKOJIBI U B IPUCYTCTBUU COTPYIHUKA OMOINOTEKH;

0) paspemaercs paboTa 3a OJHUM MEPCOHAIBHBIM KOMIBIOTEPOM HE 0ojiee JIBYX YeIOBEK
OJTHOBPEMEHHO);

B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPKIECHHBIM CaHMUTAPHO -
THTHCHHYECKIM TPEOOBaHUSIM.

VIII. Ilopsiok npoBeaeHusi cBepoK OMOJIMOTEYHOro (poHAa U MOCTYNJICHUI JIUTEPATYPHI C
«®PegepaibHbIM CIIUCKOM IKCTPEMHUCTCKOM JIUTEpaTypbl»

8.1 C uenbro 0OHOBJIECHUS MHPOPMALIMH 110 CIIUCKY SKCTPEMUCTCKHX MaTepHalioB peryisipHo ( 1 pa3
B MecsIl) MPOBOJUTCS MNPOCMOTp caiita MuHnucrepctBa toctunuu Poccuiickoit ®denepanuu
http://www.minjust.ru/nko/fedspisok
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8.2. Otbop, 3aka3 W TPUOOpPETEHHE JHUTEPATypbl C IENbIO0 TIOMOJHEHUs OWOIUOTEYHO -
uHpopmanronHoro ¢ouna MBOVY «lllkona-rumuazus Ne39» r. Cumdeporonss ocymiecTBiIsercs
nocye cBepku ee ¢ «DeepanbHbIM CITCKOM 3KCTPEMHCTCKOM JIUTEPATyPhD».

IX. Henonmyuienue u uzbsiTue u3 pouaa 6md6auoTekn opuIHAIbHBIX MATEPHAJIOB
IKCTPEMHUCTCKUX OPraHU3aLMid.

9.1 Uznanwsi, BKiIrOUeHHBIE B «DeiepalibHbIN CTUCOK SKCTPEMHUCTCKON JIUTEPATYPhI», HE MOTYT OBITh
MPEJCTAaBICHBl B OTKPHITOM JIOCTYII€ Ha BBICTAaBKaX W JIIOOBIM HMHBIM CIHOCOOOM JIOMYIIEHBI K
MacCOBOMY PacIpOCTPAHEHUIO CPEIN 00yUArOIIUXCS;

9.2 B OubnuoTeke 3ampenieHo U3bSATHE U PACcIpOCTPAHCHHE ayJUOBH3YAIBHBIX W JIFOOBIX WHBIX
MaTEepHAJIOB, COJCPKAIIUX XOTsI Obl OJMH W3 MPU3HAKOB, MPEIYCMOTPEHHBIX YacThio 1 craThu 1
@enepanpHoro 3akoHa P® ot 25.07.02 r. Ne 114-®3 «O npoTHBOJAEHCTBUU SKCTPEMHUCTCKON
JESTeTbHOCTH» U HAIIPABICHHBIX HA HACHIILCTBEHHOE N3MEHEHHE OCHOB KOHCTUTYIIMOHHOTO CTPOSI U
HapylieHue uenoctHoctu Pocecuiickoit @eneparuu;

9.3 B 6ubnuoteke 3ampeiieHo Haau4ue Jr00i nHopMaluy, MaTepUasIoB, MPEAYyCMOTPEHHBIX 4. 2
cr. 5 ®enpepanpHoro 3akoHa 29.12.2010 r. Ne 436-®3 «O 3amure nereid or HHMOPMAIHH,
NPUYUHSIONIEH BpEI UX 3I0POBBIO U PA3BUTHION;

9.4 Tlpu oOHapyKeHUU MaTepUaIoB, 0003HaYCHHBIX B II. 9.1, 9.2, 9.3, Hacrosmero [Tomoxenus, oHn
u3bIMaoTCss U3 (oHma OOCIYy)KMBaHUS W CIHCHIBAIOTCS C MOCICAYIOIICH yTWIM3alHued U
COCTaBIICHHUEM AKTOB.

Hacrosmee Ilonoxenue HeﬁCTByeT A0 MOMCHTA IIPpUHATHUSA HOBOI'O






