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NOJIOKEHHE
0 3RLMHTE NePCOHAILHBIX JAHHLIX PROOTHHKOB

1. OBIUME NOJOXEHHA e

| 1Hactosuee [TookeHHe O JAMETE NEPCORATEHAIX JAHHEIX PADOTHHKOB YCTAHABTHRACT
MOPSAOK NOAYYCHHA, YueTa, 00paboTicH, HAKOIIEHUS H XPAHEHHS IOKYMEHTOB, COACMAITIHY
CBEACHHN, OTHECEHHLIE K MEPCOHANLHEIM AaHHbiM paboTHikos JIOY. PaborHikamu CuMTalOTes
nuua, paborasoue 8 MyHHIMANBHOM GI0/UKCTHOM JOMWKOALHOM 06Pa3OBATENLHOM
yupesaeHun «Iletckui can «3010ToH neTymoky o TPYAOBOMY IOTOBOPY. o

1.2. Tlensto nactosmero Ilonokenns SBIMeTC HCNOIHERHE 3aK0HONAaTenheTRa PO B 06nacTH
SALHTH NEPCOHANBHEIX IBHHBIX.

1.3. K akram obs3aressniv k nenonsenmo B JIOV otsocsTes 3akoronarensctso PO s ciepe
3ANMTH HHOOPMALEH, 8 TAIOKE NMPHEATHIC HA er0 OCHOBAHMH JTOKANLHBE HOPMATHRHEIC AKTH
ov.

1.4. Hactogmee ITooxeHNRE O 3aIHTE NEPCORANEHLIX JAHHLIX J0DKHO GLITH NOANHCAHO
PYKOBOAHTENEM AOMIKONLHOTO YIPESKIACHHS,

2. NOHATHE H COCTAB NEPCOHAJIBHBIX JAHHBIX

2.1. Ton nepcoRAbHBIME JaHHLIMH PabOTHHKOB NONAMAETCS HROOPMALIHA, HeOOXOIHMaN
paboToAaTeMO B CBAIN C TPYAOBBIMH OTHOINCHHAMH H KACAIOIANCS KOHKPETHOrO paboTHHKS, a
TAKXKE CBCACHHA O paKTax, COOMTHAX H OOCTORTENRCTBAX KHIHH PabOTHHKA, HOIBONIONHE
HACHTADHIHPOBATE 10 THIHOCTS,

2.2. Cocras nepcoHANBHBIX AaHHLIX PabOTHHKA:

- JIHYHAK KAPTOYKA;

- asToGrorpapns;

- o0pazosanne;

- CREJIEHAR O TPY/AOBOM H obLIeM cTame;

- CBEJICHER O NMpeALITyINeM MecTe paboTs!;

- CBEJICHAN O COCTABE CEMbH;

- NACHOPTHRIC JAHHEIE;

- CBCJICHEN O BOHHCKOM yvere:;

- CHEHANBHOCTS;

- 3AaHHMaeEMan JOMKHOCTE;




- HAIHYHE CYAHMOCTEH;

- AIpec MecTa KHTELCTRA;

- AomamHEl , MoORIbHBI Tenedon;
- COIepKaHHEe TPYIOBOTO AOTOBOPA;
- HO/UIHHHHKH | KOIIHK NPHKA30B 10 JIHYHOMY COCTaBY:
~TPYAOBBIC KHHKKH COTPYAHHKOB;
- OCHOBAHHS K MPHKA3AM 110 JIWIHOMY COCTABY;
- ZIella, CONCPKALTHE MATEPHAH N0 NOBHINCHHIO KBATHQHKALHHE H NEPENOAroTOBKES
COTPY/IHHKOB, HX ATTECTAIHH, CTyXKeOHLIM paccieOBaHHAM;
- KOIHK A0KyMeHTOB 006 00pasoBasnu;
- (hororpadEs 1 HEBIC CBEICHNS, OTHOCAIHECH K NEPCOHATHHBIM IAHHBIM paboTHHKa;
- PEKOMEH/IAlHY, XapaKTEPHCTHKH W T.11. »
2.3. Yxasannsic B 11.2.2. CBCICHAA ABAKIOTCA KOHPHACHIHANBHBIMH B HE MOUISKAT
PasrIamieHHI0 HHAYE KaK N0 OCHOBAHHAM, NPEyCMOTPEHHEIM 32KOHOAATENLCTBOM PO.

3. OBSAA3AHHOCTH PABOTO/JATEJISA

3.1. B nemix nenonnenus tpebosannii 3axononarensersa PO npu oGpaborke nepcoHabEbIX
JIaHHBIX, Bee paboTaHKH JIOY N0mKHE HCTOMHATh YCTAHOBICHHEH MOPSAOK paboTh::

3.1.1. Pabora ¢ nepcoHaANTEHEIME JAHHKIMH pabOTHHKOB JO/IKHA He HApYaTh TpeboBanui
3aKoHOAATEALCTBA PO M I0KANBHBIX HOPMATHBHLIX AKTOB YHPEKICHHN, H I0/KAA GbITh
HEMOCPE/ICTBEHHO CBS3aHA C OCYINECTBICHHEM HMH CBOMX TPY/OBBIX (DYHKITHIA.

3.1.2. Ilpu cBope 1 00paboTke NepeOHANLHBIX JaHHLIX paboTHHKa paboToaaTe/sh NOIKEeH
pyxosojicTosaThes Koncturyusesi PO, TpynossM konekcoM PO u wHbME denepatbabMu
3AKOHaMH.

3.1.3. [lepconanbubie fanasie paboTHEKOB J0/DKHE! GBITH NOMYSCHR TONBKO HENMOCPEICTBEHHO
y sero. Eciu s 06paboTin ero IaRHEIX WIH HX TIONYYSHHS NPHBICKASTCA TPEThH JIHIA, TO
pabOTHHK JOJIKEH JATh NPE/IBAPHTELHOE IHCHEMEHHOE COTNIacHe Ha 310, OHOBPEMEHHO
pabOTHHK A0mKeH ORITh YBEIOMJICH O 1iensx c6opa HHYOPMAITHH, HCTOYHHKAX ee IOy eHHs, a
TaKKe O NOCJISAACTBHAX OTKa3a OT NPEeAOCTABICHHA MHCbMEHHOIO COrJIacHR Ha @P
HHpOpMAIHH..

3.1.4. lNepconanensie nanasie paboTHHKA O €10 MONHTHYECKHX, PEIHIHO3HBIX H HHBIX
yOeRIeHHAX, YACTHOMN XU3IHH, 8 TAKKE WICHCTBE B OOIICCTBEHHBIX B TPOPCOIOIHBIX
OPraHu3alHEaX He MojexaT c6opy JOMKOMLHOTO YUPER/ICHHS, ECITH HHOE HE NPelyCMOTPEHO
3aKOHOAATENBECTBOM.

3.1.5, 3autMTa HEPCOHANBHRIX JAHHKX PAGOTHHKA J0KHA 06ECTIeYHBATLCS NOTHOCTHIO 33 CHET
paGotonarens. 3

3.1.6. Pyxosoaures 00328 NpH HPHEME HA paboTy, 8 TAKKE (PH TFO0LIX HIMCHEHHAX MPaBHT
paboThl ¢ MEPCOHANTHHBIME JIAHHLIMA ITHCHMEHHO IHAKOMHTE ¢ HHMH Beex pabOTHHKOB.

3.1.7. PyxoBoauTens He HMEET IPaBO NPHHYAIATH PabOTHHKOB K OTKa3y OT CBOHX [IPas Ha
3AIIHTY NEPCOHANBHBIX JIAHHBIX.

4. OBAI3AHHOCTH PABOTHHKA

Paboruuk obs3an:

4.1. Iepenars paboToAaTe IO BCE NEPCOHANBHBIC JAHHBIC, YKA3aHHEIC B COOTBETCTBYIONIHX
JNOKYMEHTAX. 3

4.2. B ycranoB/eHHbIH IpaBiiaMi Cpox coobiars paboroaaTe/io 00 H3MCHEHHH CBOHX
NEPCOHABHEIX JAHHBIX.

5. lIPABA PABOTHHKA

PaboTunk uMeeT npaso:




5.1. Ha npocmoTp nepeonanbHON uadopmMaian, mveiomeiics y paboroaarens.

5.2. Ha coboaubii GecrnaTHiii H HEOrPaHHYEHHLIH JIOCTYT K CBOHM IIEPCOHATLHBIM JaHHbIM,
B TOM YHCJ/IC IPABO Ha NOYSCHHE NOATBCPRIAIONAX JOKYMEHTOB B BHJIC CIIPABOK, KOMHH HITH B
BHJIE HHOTO JIPYTOro OQHIHANRHOTO IOKYMEHTA.

5.3. TpeGoBars BHECTH HIMEHEHHN HWIH YAUIHTS NEPCOHAIBHYIO HHPOPMALHIO, NOIYYCHHYIO
paboTonarenem B HAPYMICHAE HACTOSIIHX Npaswi. MaMeHerns BROCATCS HA OCHOBAHHH
NHCEMEHHOI'O 3asBlieHHs paboTHHKA.

5.4, [lorpebopars OT paboTORATENA HIBECTHTH BCEX JIHIL, PAHES NOTYSHBINAX 10 RHHE
paboTonaTens HENOIHEIE HIH HEREPHEIS NEPCOHANLHEIE IaHHLIE 0 paboTHHKe.

5.5. OGxanosars B cysebHOM nopajke Mo0bie HENPABOMEPHLIC ACHCTBHA WiH Oe3ncHcTBHe
paboronarens npa 06paboTKe B 3ANHTE NEPCOHATBHBIX HAHHEIX PabOTHHKA.

6. CbOP, OBPABOTKA H XPAHEHHE ITEPCOHAJIBHBIX JIAHHbBIX

6.1. ObpaboTka nepcoHANLHLIX JaHHLIX pabOTHHKA ~ 3TO noayvueHHe HHpOPMaLHK 13
Pa3NHYIHBIX HCTOYHHKOB, ¢ XpaHneHue, oipaboTka, a Takxe modoe IPYTroe HCNOTB30BasHHeE,
6.2. Tepconansnsie Nannkle NPeOCTARNNIOTCS caMuM pabotankoM. Paboronarens obssan npr
HX NOJIYMEHHH NPOBEPHTS 3AABJICHHBIE JAHHBIC NPEABABICHHEIM NOATBEMKIAIOMHM
NOKYMEHTAM.

6.3. JInunoe Neno XpanHTCA B MANKaX «Ie10» YCTaHOBIeHHOro ofpasua, Ha KoTopoit
ykasbBalTes Homep gena # @.H.0. paboranka.

6.4. Jluunoe fieno BEIIO9AET IBe npeTHse (hoTorpadun paborhuka 3 Ha 4 cM.

6.5. Bee J0KYMEHTHI JIHYHOIO AeNa XPAHATCH CTPOIO B XPOHOJIOIHYCCKOM NOPAIKE, ¢
TIPOCTABNCHHEM JIATHI HX MOJYYEHHS, & TAKKE HYMEPal(HH.

6.6. JInunoe Agno moce NpeKpalieHEs TPYA0BOro J0roBopa ¢ COTPYAHHKOM NEPEAacTCt B
apXHB, H XPAHHTCH YCTAHORJICHHBIC 3aKOHOAATENECTBOM CPOKH,

»

7. HEPEJAYA INEPCOHAJIbHBIX IAHHBIX

7.1. [1pu oCyIIECTBIEHAN NEPeNatn NepCOHANBHbIX IAHHLIX PADOTHHKOB TPETHHEM JIHIAM
paboronareins 06a3aH:

- He coobIaTh NEpCOHANEHER Aannsle 6e3 MOMyYeHHOro MHCEMEHHOTO cornacus paboTHHKA,
KpOME CIIy4aes, KOrja Taxue 0Df3aHHOCTH YCTAHOBICHB! 3aKOHOIATE/IECTBOM;

- HE NepeaBaTh NEPCONMTEHEIE JaHHbE PAGOTHHKA JUIS HCMOJLIOBAHKS B KOMMEPUECKHX
Lensx;

- TpefOBaTH OT TPETHAX NHIL COBMONCHHS MPaBAN paboTh ¢ NEPCOHATLHBIMHE IAHALIMH, 8 TAKKE
TIpe/IOCTARNECHAS THCHMEHHOTO NOATBEPIKACHHS HCIONL30BAHNS NEPCOHANBHBIX JaHHBIX B
NOPSUIKE, NPEIYCMOTPEHHBIX HACTONIIEM IOJIOKCHHEM O 3aLIHTE EPCOHATHHEIX NAHHEIX;

- 8BaTh IOCTYT K NEPCOHATLHLIM JIAHHAIM TONLKO JTHIIAM, HMEIOIIHM COOTBETCTBYIOLLHI
JONYCK H HCHOIB3YIOMHEX HX TOABKO JUIsS BHIIOIHEHAA KOHKPETHBIX NONTHOMOYHH;

8. 1OCTYN K NEPCOHAJIBHBIM JAHHBIM COTPYJHHKA

8.1. Buyrpennrnit octyn (Mcnonslosanue nadopMamin paborauxamu JIOV).
ITpago nocTyna K NEPCOHATBHBIM JaHHHM PaGOTHHKA HMEIOT:

- pykopommTens JIOV;

- IENONPOH3BOAHTENb;

- COTPYAHHKH OyXTanTepnn;

- caM pabOTHHK.

B8.2. Bremmsu# AocTyn (rocy AapCeTBECHHBIC CTPYKTYPBI).

[Nepconanbible faHAKIE PAGOTHHKOB MOIYT NMPEIOCTARISTECH TOJILKO 110 3ANPOCY
KOMIIETEHTHBIX OPraHOB, HMEKOUHX COOTBETCTBYIOMIHE HONHOMOYHIA:




—

- (penepanbHas HaIOToRAR CIyXKOa;

- IPaBOOXPAHHTE/ILHLIE OPraHbi;

- OpraHbl CTATHCTHKH,

- BOCHKOMATHI;

- OPraHEl COUHANBHOIO CTPAXOBAHHEN;

- NIEHCHOHHBIE QOB/IBI;.

8.3. Jipyrue opranusanis (TpeThH JIHIA).

Csegenns 0 pabOTHAKE TPEIOCTARNIAIOTCS TPETHHM JIHIAM HA OCHOBAHHH THCBMECHHOTO
JaSBICHAN camoro paboTHuxa.

8.4. PoaCTBEHHMKH M WICHbI CEMEH.
[lepconanbHeic nanAbie paboTHHKA NPEJOCTARIMIOTCS POUCTBCHHHKAM HITH SICHAM €ro CeMbH
TONLKO € MECEMCHHOIO paspeilicHis paboTHHKA, ’

9. 3AIUTA NEPCOHAJIBHLIX JAHHBIX PABOTHHKOB

9.1. B paMkax peanusaiiHy MyHKTOB HacToAmero [lonokenns 0 3ayTe NePCOHANBHLIX JAHHBIX
paborTeHKoB, pyxosomaTes JIOV nazaeT npakas 0 HAIHAYCHHH JHLA, OTBETCTBCHHOIO 38
cobmosienne NopanKa paboThi ¢ NepCORANBHBIMA JAHHBIMH PalGOTHHKOB, HA KOTOPOM JIEkKat Bee
obs3anHoCTH 110 ODeCIeYeHHI0 KOHQHICHIMATLHOCTH MONYYSHHBIX JAHHBIX, d TAKKE
OpraHM3aiHe paboTh! ¢ HHMH.

9.2. Bee monyueHHbIE EPCOHATBHBIC AAHHBIE I0JDKHBI XPAHHTLCS B MECTE, HCKIIIOUAIOMmEM
HECAHKIHOHHPOBAHHBIX IOCTYT TPETHHX JTHIL.

10. OTBETCTBEHHOCTD 3A PA3IJIAINEHHE HHOOPMAIHH, CBA3AHHOM C
NEPCOHAJIbHBIMH JIAHHBIMH PABOTHHKA

10.1. JInua, Nnpu3EasHEIc BRHOBHEIMA B HADYIIEHHH NONOKeHkHA HacTosmero [lonoxenns o
3AIETE NEPCORATLHBIX JAHHEIX PaOOTHHKOM NPHBJICKAIOTCA K JIHCUAITHHAPHOH,
ATMHHHCTPATHBHOM, IPAAIAHCKO-TIPABOBOH H YTONOBHOH OTBETCTBEHHOCTH, B NOPALKE
NPEAYCMOTPEHHOM 3aKOHOZATENLCTBOM PO B NOKAILHLIME HOPMATHBHBIMH AKTAMH.
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