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1. O01mue moJa0KeHUA

1.1. Hacrosmas nosmtuka oO0paboTku mepcoHanbHbIX naHHBIX MBOY «COILI Ne 31» .
Cumpeponionss  (nanee — ITonuTruka) onpenesseT e o0paboTKU MEePCOHAIBHBIX JaHHBIX,
KaTeropud W mepedeHb oO0padaThIBa€MbIX NEPCOHAIBHBIX JaHHBIX, KaTErOPUU CYOBEKTOB,
IIEPCOHANbHBIC JAaHHBIE KOTOPBIX OOpadaThIBAIOTCS, CIIOCOOBI, CPOKH HX OOpaOOTKH U
XpaHEHUsI, MOPSA0K YHHUYTOXECHHUS NEPCOHAIBHBIX MaHHBIX NPH AOCTHXKCHUU Leled HX
00paboOTKM WJIM TIpM HACTYIUICHHMM WHBIX 3aKOHHBIX OcHOBanuii B MBOY «COII
Ne 31» r. Cumbeponons (nanee — OY).

1.2. JlokanbHblE HOPMATUBHBIE aKTHhl U WHBIE JIOKYMEHTHI, perilaMeHTUpPYIOIe 00paboTKy
MepcoHaJbHBIX HaHHBIX B OV, pa3pabarsiBaloTcs ¢ yueToMm mnojoxenui [lonutuku.

1.3. Jeticteue IlomuTuku pacrpocTpaHsieTCs Ha TMepCOHaJbHBIE JaHHBIE, KOoTOopble OV
00pabaTbIBaeT C UCHOIB30BAaHUEM U 0€3 HCIOJIb30BAHUS CPEACTB aBTOMATU3alUH.

1.4. B IlonuTHke NCNIONB3YIOTCS CIEAYIOIINE TOHATHUSA:

— IepCOHAJIbHBIC JaHHBIC — JII00ast MHPOPMAIIHsI, OTHOCSIIASACS MPSIMO MM KOCBEHHO
K OIpEeNeIeCHHOMY WJIM olpeaensieMomMy (puznueckoMy IHIly (CYyOBEKTY MEepCOHAIbHBIX
JTAHHBIX );

— MepCcOHAIbHBIC JaHHbBIC, pa3pelieHHble CYOBEKTOM IMEePCOHAIBHBIX JaHHBIX IS
pacrpocTpaHeHHs, — IIepCOHAJIbHBIE JaHHbIE, JOCTYIl HEOIPAaHMYEHHOI'O Kpyra JIHIl K
KOTOPBIM MPENOCTaBIEH CyOBEKTOM NEPCOHAIBHBIX MaHHBIX MyTEeM Jayd COIJIacus Ha
00pabOTKy MEePCOHATBHBIX JAHHBIX, Pa3pEUICHHBIX CyOHhEKTOM MEPCOHANBHBIX JTAHHBIX IS
pacopocTpaHeHus B mopsake, npeaxycmorpeHHom denepanbHbIM 3akoHOM OT 27.07.2006
Ne 152-®3 (nanee — 3aKoH);



— omnepaTrop MepCOHAIbHBIX JaHHbIX (omepatop) — OV —opuadyeckoe JIUIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYI'MMH JIMIAMH OpraHu3ylomee u (Win)
ocymiecTBIsioniee 00paboOTKy MEePCOHANBHBIX JaHHBIX, OMpPEENISIoNIee Meau 00paboTKu
MEPCOHAJBHBIX JIAHHBIX, COCTAaB IEPCOHAIBHBIX JIaHHBIX, TMOJISKANMX 00paboTKe,
JeicTBUs (Onepalm), CoBepIIaeMbie ¢ IEPCOHATBHBIMU JaHHBIMHU;

— 00paboTKa MepCoHANbHBIX JAHHBIX — JEWCTBUE (Omeparusi) WIH COBOKYITHOCTh
neicTBUi  (omepanmii) C TMEPCOHAIBLHBIMH JIAaHHBIMH C HCIOJb30BaHWEM H  0e3
WCTOJB30BAHUSL CPEICTB aBTOMATH3allMM, BKIOYass cOOp, 3aluch, CHCTEMAaTHU3AIHUIO,
HAKOIUICHHE, XpaHCHWE, yTOYHCHHE (OOHOBJIICHWE, HM3MCHEHHUE),  U3BJICUCHHE,
WCIIOB30BaHUE, Niepeiady (pacnpocTpaHeHHe, TPEeA0CTaBIeHUE, IOCTYI), 00e3IMYMBAHHE,
OJIOKMpOBaHUE, YAAJICHUE, YHUUTOKCHHE;

— aBTOMATHU3HpOBaHHAas  00pa0oTKa TMEepCOHANBHBIX JaHHBIX —  00paboTka
MEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEJICTB BEIYUCIUTEILHON TEXHUKY;
— pacrpoCTpaHEHUE IEPCOHAJBHBIX JAaHHBIX — JCHCTBUS, HAIMpPABJICHHBIE Ha

PacKpbITUE NEPCOHATIBHBIX JIAHHBIX HEONIPEAECICHHOMY KPYTY JIMLI;
— IIPEIOCTABIIEHNE TIEPCOHANIBHBIX JAaHHbBIX — JEWCTBUS, HAIIPABJICHHBIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIUILY WIH ONPENEICHHOMY KPYyTY JIMII;

— OJIOKMpOBAaHUE IEPCOHAIBHBIX IAHHBIX — BPEMEHHOE IpeKpallieHue o0paboTKu
NEPCOHANBHBIX JAHHBIX (32 HMCKIIOYEHHEM CIydaeB, eciiu oOpaboTka HeoOXxommma st
YTOUHEHUS NIEPCOHATIBHBIX JAHHBIX);

— YHUYTOXKCHUE TEPCOHAIBHBIX JAaHHBIX — JEHCTBUSA, B pe3ysbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTBH COJEpKaHHE MEPCOHANbHBIX JaHHBIX B
MH(POPMAIIMOHHOM CHCTeME NEepCOHANbHBIX JaHHBIX M (MJIM) B pe3ylbTaTe KOTOPBIX
YHUUYTOXKAIOTCSI MaTepHalIbHbIe HOCUTENN IePCOHANBHBIX JaHHBIX;

— o0e3MYMBaHNe IEPCOHAJIbHBIX MJAHHBIX — JEHCTBHS, B pe3yjbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCHOJb30BaHUS  JIOMOJHHUTEIbHOH  HHPOpPMALUU
ONpEAETUTh NPUHAUIEKHOCTh  IEPCOHAIBHBIX  JIAHHBIX  KOHKPETHOMY  CYOBEKTY
NEPCOHAIBbHBIX JAHHBIX;

— MHpOpPMAllMOHHAs  CHCTEMa  IEepPCOHANbHBIX  JIAHHBIX —  COBOKYIHOCTb
coJepkammxcss B 0a3ax JAaHHBIX [E€PCOHANBHBIX JI@HHBIX M 00ECHeYMBAIOIIHUX UX
00paboTKy MH(OPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPE/CTB;

— TpaHCTpaHWYHasl Iepejaya MEepPCOHATBHBIX TaHHBIX — Mepefaya MepCOHATbHBIX
JAaHHBIX HAa TEPPUTOPUIO HHOCTPAHHOTO TOCYAapCTBAa OpraHy BJIacTH HMHOCTPAHHOTO
rocyJapcTBa, WHOCTPAHHOMY (M3MUECKOMY JUIy WJIM HHOCTPAHHOMY IOPHIUYECKOMY
JMLLY.

1.5. OV xak oneparop nepcoHaIbHBIX JaHHBIX 00s13aHO!

1.5.1. Cobmtonatb KOHPUIAEHIIMATHLHOCTh TIEPCOHATBHBIX JAHHBIX, a WMEHHO HeE
pacipocTpaHsATh NEPCOHABHBIE JaHHBIC U HE MepelaBaTh WX TPEThUM JUIaM 0e3 coriacus
CyOBbeKTa IMEepPCOHATBHBIX JAHHBIX WM €r0 3aKOHHOTO IPEACTABHTENSA, €CIH WHOE He
MPEyCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.2. Obecnieunth CyOBEKTaM TMEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM TIPEICTABUTEIISM
BO3MOXHOCTb O3HAKOMIJICHHA C JOKYMCHTAMU HW MaTrcpuaiaMu, COACPKAIIUMU HUX
MepCOHANbHbBIE TaHHbIE, €CJIM HHOE HE MPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3psacHATh cyOBeKTaM MEpPCOHANBHBIX aHHBIX, WX 3aKOHHBIM TIPEICTABUTEIISM
HOPUINYCCKUC ITOCICACTBHUA OTKa3a MpCAOCTABUTH NICPCOHAILHBIC TAHHBIC.



1.5.4. bnokupoBaTh WIM YJalIsITh HENpaBOMEpHO oOpabaThIBacMble, HETOUYHBIE
MePCOHANBHBIE TaHHBIC TN00 00ECTIeUnTh UX OJIOKUPOBAHKE WU YAAJICHUE.

1.5.5. Tlpexkpatuth 00pabOTKY M YHUUTOXKHUTH WIIM O0E3JTHMYUTh IMEPCOHATBHBIC TaHHBIC JTHOO
o0ecneunTh npekpaiieHue o0paboTKU U YHUUTOXKEHUE WM 00€3JTMYMBAHUE MEPCOHATBHBIX
JTAHHBIX NP JTOCTHKEHUU TIeJIU UX 00pabOTKH.

1.5.6. Ilpexpatuth 00pabOTKYy MEPCOHATIBHBIX NAHHBIX MM OO0ECIEeYUTh IMpEeKpalleHUue
00pabOTKM TEPCOHAIBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM IMEPCOHAIBHBIX JaHHBIX
coriacus Ha OOpaOOTKy €ro NEepCOHAIbHBIX JAaHHBIX, €CIIM HHOE HE MPEAyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOI'O, BBITOAOIPUOOPETATEIEM WJIM MOPYUYUTEIEM IO KOTOPOMY
ABIISIETC CYOBEKT MEpCOHAJbHBIX JAHHBIX, WIM MHBIM corjameHueM wexay OV u
CyOBEKTOM MEePCOHATBHBIX JaHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOIUMBIE M JOCTATOYHBIC NJIsi OOCCIICYCHHS BBITTOJIHEHHS
00s13aHHOCTEH, NPETYCMOTPEHHBIX 3aKOHOM M TPHUHSTHIMH B COOTBETCTBUM C HHUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMHU.

1.6. OY Bmpase:

1.6.1. CaMOCTOATENBHO ONpPENEeNATh COCTaB U NEPEYeHb Mep, HEOOXOIUMBIX U JOCTATOUYHBIX
111 0OecTieueHus BBIMIOHEHUST 00S3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M IPUHSATHIMHU B
COOTBETCTBUU C HUM HOPMATHUBHBIMHU IIPABOBBIMU aKTaMM, €CIM MHOE HE IPEAYCMOTPEHO
3aKOHO/IATEIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Hcnonp30BaTh NepcoHalbHbIE JaHHbIE CyOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 HX
COIJIAcHs B CIIy4asiX, IPeLyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpengocTaBisaTh MepcOHalIbHBIE J1aHHbIE CyOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JULaM B CIIy4asx, IPe1yCMOTPEHHBIX 3aKOHOJATEIBCTBOM.

1.6.4. IlopyuuTth 00pabOTKy MEPCOHAIBHBIX JAHHBIX APYIOMY JIMIy C COIJIacusi CyObeKTa
MEPCOHANBHBIX JaHHBIX, €CIIM HHOE He TMpeaycMOTpeHO (eaepaabHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJOYaeMOro € 3THUM JIMLOM JoroBopa. JIumo, ocymectisioniee o0paboTKy
MEePCOHANBHBIX JaHHBIX M0 nopydeHutro OV, o0s3aHO coOMI0AAaTh MPUHLMIIBI U MpaBHIa
00pabOTKM  TEepCOHANBHBIX  JIaHHBIX, MPEAYCMOTPEHHbIE  3aKOHOM,  COOII0/aTh
KOH(MUIEHIIMATBHOCTh ~ MEPCOHANBHBIX  JaHHBIX, [PUHUMATh HEOOXOJUMBIE  MEPBHI,
HanpaBJIeHHbIE Ha 0OecrieueHre BBIMOIHEHUS 00sI3aHHOCTEH!, TPEelyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHWKH, COBEpIICHHOJETHHE Yy4Yalluecs, pPOAMTENIN HECOBEPIICHHOJIETHUX
yYaluxcs, MHble CyObEKThl MEPCOHANBHBIX JAHHBIX (fajnee - CyOBeKThl MEPCOHAIbHBIX

JTAHHBIX ) 00SI3aHBI:

1.7.1. B ciyyasix, npeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPEAOCTABIATL OY T0CTOBEpPHBIE
NEPCOHAIILHBIC JAHHBIC.

1.7.2. Tlpn u3MeHEeHNH MEPCOHAIBHBIX JAaHHBIX, OOHAPYKEHUU OLIMOOK MM HETOYHOCTEH B
HUX HE3aMeUINTENRHO coo0Iars 00 3toM OV.

1.8. CyOBeKThI mepCcoOHaTbHBIX JaHHBIX BIIPABE:



1.8.1. Ilonyuyats uH(OpMaLHIO, KacawIllylocs oOpaOOTKHM CBOMUX MEPCOHATBHBIX JaHHBIX,
KpOME CITy4yaeB, KOTJla TaKOM JIOCTYT OTpaHruYeH (eepaIbHbIMU 3aKOHAMHU.

1.8.2. TpebGoare or OVY yTOYHUTH MEPCOHAIbHBIC JaHHBIC, OJOKUPOBAaTH HMX WIU
YHUYTOXHTh, €CIM HEepPCOHAJbHBIC aHHBIC SBISIOTCS HEMOJIHBIMH, YCTapeBIINMHU,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMU WM HE SBISIOTCS HEOOXOIMMBIMH JUIS 3asIBICHHOU
e o0paboTKH.

1.8.3. JlomonaHWTh NEpCOHAIBHBIE JaHHBIE OLEHOYHOIO XapakTepa 3asBIICHUEM,
BBIPAYKAIOIM COOCTBEHHYIO TOUYKY 3PEHUSL.

1.8.4. O6xanoBate AeiictBust uinu 6e3nericteue OY B yIOJTHOMOYEHHOM OpraHe MO 3alluTe
MIpaB CyObEKTOB MEPCOHATBHBIX JJAHHBIX WM B CYJICOHOM TIOPSIIKE.

2. [IpaBoBbIe 0OCHOBaHUSI 00PA0GOTKHU NMEPCOHAIBbHBIX JAHHBIX

2.1. [IpaBOoBBIMU OCHOBaHUSIMU O0PaOOTKH MEPCOHANBHBIX JaHHBIX B OV SBIAIOTCS yCTaB U
HOPMAaTHBHBIE MPABOBBIC aKThI, JISl UCTIOJHEHUS KOTOPHIX U B COOTBETCTBUU C KOTOPBIMH
OV ocymecTBisier 00pad0TKy NEPCOHATBHBIX JAHHBIX, B TOM YHCIIE:

— TpynoBoil KOAEKC, MHbIE HOPMATUBHBIE IIPABOBBIE AKThI, COAEPKALIUE HOPMBbI
TPYIOBOTO IPaBa;

— BromxeTHbIN KOACKC;

— HasoroBsIit KogeKc;

— I'paxxmaHCckuil KOJEKC;

— CeMeHHBINH KOJIEKC;

— ®enepanbHblif 3ak0H 0T 29.12.2012 Ne 273-®3 «O0 obpazoBanuu B Poccuiickoit
denepanun» U TPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE MIPABOBBIC AKTHI;

— COLIMAJIbHOE, TIEHCMOHHOE U  CTPaxoOBOE€  3aKOHOAATENbCTBO  Poccuiickoit
®denepanuu;

— 3aKOHOAATENHCTBO B cepe 0e30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKON
3alUAIIEHHOCTH.

2.2. IIpaBoBBIMU OCHOBaHHSIMH 00pabOTKH MepPCOHANBHBIX AaHHBIX B OV Takxke SBISIOTCS
JIOTOBOPBI ¢ (U3NYECKUMHU JIUIAMH, 3asBJIEHUS (COIIacusi, JOBEPEHHOCTH) ydaluxcs M
ponuTenel (3aKOHHBIX MPEACTABUTENICH) HECOBEPIICHHOJIETHUX YYalllUXCsl, COTJacHsl Ha
00pabOTKy MepCOHATBHBIX TAHHBIX.

3. Heau o0padOTKM NEPCOHAJBHBIX JAHHBIX, HX KaTErOPpUM M IepevYyeHb, KATeropuu
cy0OBEeKTOB, NMEPCOHATBbHBIC JaHHbIC KOTOPBIX 00padaThIBAIOTCH, CIOCOOBI, CPOKH HX
00padoTKHN U XpaHEeHHUSs1, NOPSIAOK YHHUYTOKEHHUS MePCOHATbHBIX JaHHbBIX

1. IHeap o0paGoTku: opraHumzanusi 00pPa30BATEJbHON  /AeATEJbHOCTH IO
00pa30BaTeJIbHBIM MPOrPAMMAaM HAYAJBHOIO 001ero, OCHOBHOI0 00IEro M CpeaHero
0011ero 06pa3oBaHus, J0NOJHUTEIBLHBIM 00111€00pPa30BaTeIbLHBIM MPOrPAMMaM

Kareropun IlepconasbHbIE JaHHBIE CriennanbHble
JAHHBIX JAHHBIE

[Tepeuenn — baMuus, uMs, OTYECTBO; CBeneHusi O  COCTOSIHHM




JaHHBIX

— To; 3JI0POBbA

— TPaXKIaHCTBO;

— J1aTa ¥ MECTO POXKIICHHS,

— wusobpaxenue (hororpadus, BUIEO);

— TACTOPTHBIC JAHHBIE;

— aJpec  pEerUCTpaliki [0  MECTY
KHUTEIbCTBA;

— azpec (aKTUYECKOTO MPOKUBAHMS,

— KOHTAKTHBIE JaHHBIE;

— WHJAWBUIYaTbHbIH HOMEDP
HAJIOTOTIATEIIBIINKA;

— CTpPaxoBOW HOMEpP MHIUBUIYAILHOTO
munesoro cyeta (CHUJIC);

— CBEJICHUSA 00 yCIIEBaEMOCTH
oOyuJarolerocss U JApyrue CBEJEHUs,
oOpasyroruecs B nporecce
peanuzanuu o0Opa3oBaTenbHOM
POrpaMMBl;

— UHBIE NEepCOHANbHBIE  JTaHHBIE,
MIPEOCTaBISIEMbIC buznIecKuMu
JHIIaMH, HEOOXOTUMbIE JUTs
3aKJIFOYCHUS U UCTIOJTHEHUS
JOTOBOPOB,  HUCIIOJHEHUS  HOPM
3aKOHOJIaTeNIbCTBA B chepe
oOpazoBaHus

Kareropun OOyuaromuecs, UX poJUTENH (3aKOHHBIE MPEICTAaBUTEIIH )
CcyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHasA 00paboTka M 0e3 CpeJCTB aBTOMATHU3allid, B TOM
00paboTku YuUCIe:
— TOJy4YeHHE MEePCOHATbHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB EPCOHANBHBIX JIaHHBIX;
— BHECEHHsS NEPCOHAIbHBIX JAHHBIX B JKypPHaJbl, pEeCTpbl H
UH(POPMAIMOHHbBIE CUCTEMBI U TOKyMEHTHI OV,
Cpoku B Teuenue cpoka peanuszannu o0pazoBaTeIbHON MPOrpaMMbl
00paboTKu
Cpoxknu B Tedenne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU JI€Nl B 3aBUCUMOCTH OT
XpaHeHus THIIA JOKYMEHTa, B KOTOPOM COZAEpKaTCsl IEPCOHAIbHBIE JAHHbBIE
ITopsnox B coorBerctBum ¢ IlopsakoM  yHMYTOXKEHUS H  00€3IMYUBAHUA
YHUUYTOXKCHHS | [IEPCOHANBHBIX JaHHbIX OY B 3aBUCUMOCTM OT THIIA HOCHUTENA

MEPpCOHANIBHBIX JAHHBIX

2. Ilesb 00padoTKH: BBINOJHEeHHs (PYHKIMI H MOJTHOMOYMII padoToaaTesss B TPYAOBBIX
OTHOLIEHHUSIX, B TOM 4YHcJIe 00sI3aHHOCTel 10 OXpaHe TPyaa




Kareropuun IIepconasibHbIE JaHHBIE Creunansusle | buomerpuueckue
JaHHBIX IIEPCOHAIBHBIE | IEPCOHAIbHBIE
JTaHHbIE JTaHHbIE
[Tepeuenn (bamMunusi, UMs, OTYECTBO; Caenecnus o | M3oOpaxkenne Ha
JaHHBIX T0JI; COCTOSIHUU doro U
I'PaX/1aHCTBO; 3/10pOBbSA BUJICO3AIHCH,
JlaTa U MECTO POXKACHHUS, IIOJIyYEHHBIX c
n3o00pakeHue Kamep HaOIroIeHUs
(dbotorpadus);

MaCTOPTHBIC JAHHEIE;
aapec  perucTpamuu o
MECTY KHUTEIIbCTBA;

azapec (haKTHYIECKOTO
MIPOYKUBAHUS;

KOHTAKTHBIE JAHHBIE;
WHIUBUYTHHBIN HOMEP
HaJIOTOILIATEIbIINKA;
CTPaxoBOH1 HOMED
WHJUBUAYATBHOTO JTUIEBOTO
cuera (CHUJIC);

cBeleHUss 00 00pa3oBaHUM,
KBaTM(UKaIUH,
npodeccnoHanbHOM
[OJITOTOBKE U ITOBBIIICHUH
KBaJIM(pUKAIHH;

ceMeMHoe IIOJIOKEHHE,
HaJIu4ue JeTelt,
POJICTBEHHBIC CBSI3H;
CBEJICHUS 0 TPYIOBOM
JIEATEILHOCTH, B TOM YHCIIE

HaJIu4ue MOOUIPEHNUH,
HarpaxjaeHud u  (Uiam)
JUCHUILINHAPHBIX
B3BICKaHUM;

JaHHBIE O  perucTpanuu
Opaka;

CBEACHHS O  BOMHCKOM
y4ere;

CBeJIeHUs 00 MHBAINUHOCTH;
cCBeieHHsT 00 yjaep:KaHUU
AJIIMMEHTOB;

CBEIEHUsI O J0X0Je ¢

MPEbIIYIIEro MmecTa
paboTHI;

UHBIC NepCOHAIbHbIE
JaHHBIC, TPEIOCTABISIEMBbIC
paboTHUKaMU B
COOTBETCTBUH c

TpeOOBaHUSMH  TPYAOBOTO




3aKOHOJaTC/IbCTBA

Kareropun PaboTHukH, KaHAMAATH HA pabOTY (COMCKATEH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTka M 0e3 CPEeACTB aBTOMATH3allMU, B TOM
00paboTKu qucIe:
e TIOJIyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCHMEHHOU (hopme
HEIMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX IAHHBIX;
e BHECCHHSI MEPCOHAIBHBIX JAaHHBIX B IKYpPHAIBI, pPEECTPhl W
MH(OPMAaLIMOHHBIE CUCTEMBI I TOKYMEHTHI OY
Cpoku B Tedyenme cpoka nencTBHs TPyIOBOrO Jorosopa. g KaHIWIaTOB — B
00paboTku TEYCHHE CpOKa, HEOOXOJHMMOTo [UIsi PACCMOTPEHHUS KaHIUAATypbl U
3aKIIFOYCHUS TPYIOBOTO JOTOBOpa
Cpoku B Teuenue cpoka, ycTaHOBICHHOTO HOMEHKJIATYpOH el B 3aBUCUMOCTU OT
XpaHEHHS TUNIA JOKYMEHTa, B KOTOPOM COJEp)KaTcs NMEPCOHAJbHBIC JTaHHBIC, B TOM
YHCclie B COCTaBe JIMYHBIX aen — 50 jer
ITopsinok B cootBerctBuu ¢ IlopsakoM  yHUYTOXKEHHST H  00€3MUYMBAHUS
YHUUYTOXECHHS | IEPCOHANBHBIX JaHHBIX OY B 3aBUCHMOCTH OT THIA HOCHTEINS

NEpCOHAIBHBIX JAHHBIX

3. Ieab 00padoTKu: peanu3anusi TIPaKIAHCKO-NPABOBBIX J10r0BOPOB, CTOPOHOM,
BBITOIONIPHOOpeTaTeIeM MU NoJIyYaTejieM KOTOPbIX ABjasercs OY

Kareropun [IepconasibHBIE HaHHBIE
JAHHBIX
[lepeuens — (amunus, UMs, OTYECTBO;
JAHHBIX — TAaCNOpPTHBIE JAHHBIE;
— ajapec peructpanuu u (win) PaKTUYECKOro MPOKUBAHUS;
— KOHTAaKTHBIE JaHHBIE;
— WHJUBUIYaJbHBIA HOMEp HAJIOTOIUIATENbIINKA,
— HOMED pacueTHOro CUETa;
— HOMep GaHKOBCKOM KapThl;
— UHBIE TEPCOHAJbHBIE IaHHBIE, IMpPEIOCTaBiIgeMble (PU3NUECCKUMU
JTUIAMH, HE0OXOIMMBIE ISl 3aKTI0UEHUS U UCTIOJTHEHHSI IOTOBOPOB
Kareropun KonTtparenTsl, mapTHepbl, CTOPOHBI JJOTOBOpa
cyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHass 00paboTKa M 03 CpelICTB aBTOMATH3AalMH, B TOM
00paboTKu quCIe:

— TOJy4YeHHE MEePCOHATbHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
— BHECEHHsS TNEPCOHAIBHBIX JAHHBIX B JKypHaJbl, PEECTpbl U




nH(OPMAaLIMOHHBIE CUCTEMBI U IOKyMeHTHI OY

Cpoku B Teuenue cpoka, HEOOXOAMMOTIO JUIsl UCIIOIHEHUS 3aKIF0UEHHOIO J0roBOpa
o0paboTku

Cpoku B Tedenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JI€ll B 3aBUCUMOCTH OT
XpaHeHus THIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIC JAHHbBIE

ITopsnox B coorBerctBum ¢ llopsakoM — yHMYTOXKEHUS H  00€3IMYMBAHUA
YHUUYTOXKECHHUS | IEPCOHANBHBIX JaHHbIX OY B 3aBUCUMOCTM OT THUIIA HOCHUTENA

MEPCOHAIBHBIX JAHHBIX

4. Ilesanb 06pad

OTKH: o0ecrneuyeHne 0e30MacHOCTH

Kareropun [IepconasibHBIE HaHHBIE
JAHHBIX
Ilepeuenn e (amMunus, uMs, OTYECTBO;
JAHHBIX e TIACIOPTHBIC IaHHBIE;

e aJpec perucTpauuu U (W) GakTU4ecKOro MpoXKUBAHUS;

e KOHTAKTHbIE IaHHBIE
Kareropun [Tocerurenn OY
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHasg 00paboTka M 0e3 CpeJCTB aBTOMAaTHU3allid, B TOM
00paboTKu YuUCIe:

e TIOJIy4Y€HHE NEePCOHATBHBIX JAHHBIX B YCTHOM M MUCBMEHHOU (hopme

HEINOCPEICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TAHHBIX;
e BHECEHHMs NEPCOHAIbHBIX JAHHBIX B JKYpPHAJbl, PEECTPbl U
MH(OpPMaLIMOHHBIE CUCTEMBI U TOKYMEHTHI OY
Cpokn B Teuenue neproja HaxoKAEHUS MOCETUTEN Ha Tepputopun OY
00paboTKu
Cpokn B Teuenune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOH A€l B 3aBUCUMOCTU OT
XpaHeHus TUIA JIOKyMEHTa, B KOTOPOM COJIEp)KaTcsi MepCOHaJIbHbIE JaHHbIE, B TOM
yrciae MUHUMYM 30 THel B OTHOIICHUHM 3alicel Kamep BUACOHAOIIOIeHUS

ITopsnox B coorBerctBum ¢ IlopsakoM — yHMYTOXKEHUS M 00€3IMYUBAHUA
YHUUTOXKEHHUS | IEPCOHANbHBIX JaHHBIX OY B 3aBUCUMOCTM OT THIIA HOCHUTENs

MEPpCOHAIBHBIX JAHHBIX

4. YciaoBusi 00pad0TKH NEPCOHAIBHBIX JAHHBIX

4.1. OV ocymecTBiseT cOop, 3aMuch, CUCTEMATU3AIMIO, HAKOTUICHUE, XpaHEHNEe, YTOUYHCHHUE
(oOHOBIIEHUE, WM3MEHEHHWE), HW3BJCUCHHE, HCIOIb30BaHUE, Iepenady (pacrnpocTpaHeHHE,
MPEeAOCTaBICHUE, IOCTYI), 00e3MYMBaHUE, OJOKMPOBAHHUE, YJAJICHHUE M YHHUTOXXCHHE
MEPCOHANBHBIX JTAaHHBIX B COOTBETCTBHH C 3aKOHOJATEIILCTBOM O TMEPCOHAIBHBIX TAHHBIX U
JIOKAJIbHBIMU HOPMaTHUBHBIMU akTamu OV




4.2. Bce nepconanphble gaHHbie OY mosydaeT OoT cyObeKTa MEpCOHATBHBIX JIaHHBIX, a B
CIIy4asix, Korja CyObeKT MepCoHaNbHBIX JTAHHBIX HECOBEPIICHHOJICTHHM, — OT €r0 POAUTENeH
(3aKOHHBIX TPEJICTABUTEIIEH ).

4.3. Tlomyuenue o o0OpaOOTKYy TMEpPCOHAJBHBIX JIAHHBIX, Pa3pPEHICHHBIX CyOBEKTOM
MEePCOHANBHBIX JIAHHBIX IS pacrpocTpaHerus, OY oCymecTBIsSIeT ¢ COOMIOICHIEM 3aIIPETOB
U YCIIOBHH, IPETyCMOTPEHHBIX 3aKOHOM.

4.4. OY obpabaTpiBaeT epcoOHAIbHBIC JaHHBIE:

— 0e3 UCIoIB30BaHMs CPEACTB ABTOMATH3ALIUY;

— C HCIIOJIb30BaHUEM CPEJCTB aBTOMAaTHU3allMU B IpOrpaMMax U HMH(GOpPMAIMOHHBIX
cucremax: «1C: 3apmiarta u kagpe», «1C: bubnuorekay, « IEeKTPOHHBIHN KypHAI»,
«OnexTpoHHbI THEBHUK», «LludpoBas cpena», «IlIpoxox B/M3 mKOIy IO
0aHKOBCKOM KapTey.

XpaHEHUE MEPCOHATIbHBIX JAHHBIX:

4.5.1. OY XpaHHT NepCOHAIBHBIC JAHHBIC B TCUCHHE CPOKA, HEOOXOIUMOTO VISl TOCTHIKCHHS
nenel ux oOpabOTKH, a JTIOKYMEHTHI, COJIEp’Kalllie MEPCOHAJIbHBIC JaHHbIE, — B TEUEHUE
CpOKa XpaHEHHUs IOKyMEHTOB, IIPElyCMOTPEHHOTO HOMEHKJIATYPOH e, C yUeTOM apXUBHBIX
CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHble JaHHbIE, 3a()MKCUPOBaHHbIE HA OyMa)KHBIX HOCHUTENSX, XPaHATCS B
3anupaeMsbIx 1mkagax 100 B 3alIUPaeMbIX MOMELICHUSX, JOCTYI K KOTOPbIM OTpaHUYEH.

4.5.3. TlepcoHanbHble JaHHBIE, OOpabaTbiBaeéMble C  HCIOJIB30BAHHEM  CPEJICTB
aBTOMATH3AIlMM, XPAHATCS B TAaKOM TOPAJKE W Ha YCIOBUAX, YTOOBI HUCKIIOYHTH
HENPABOMEPHBIN UM CIy4YalHbIA JOCTYN K HUM, YHUUYTOXKEHHE, U3MEHEHHE, OJIOKUPOBAHUE,
KOIMMPOBaHUE, MPEJOCTaBICHHUE, PACIPOCTPAHEHHE MEPCOHATBHBIX JTAHHBIX, a TaKXKE HHbBIE
HCIIPAaBOMCPHBIC HeﬁCTBHﬂ B OTHOHICHUH TICPCOHAJIbHBIX JJaHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 32 00pa0OTKY MEPCOHANBHBIX NaHHBIX B OV, mpekpamaroT ux
00pabaThIBaTh B CIACAYIONIUX CIydasix:

— JIOCTUTHYTBHI LIeI 00pabOTKH MEPCOHANBHBIX IaHHBIX;

— HCTEK CPOK JIeHCTBUS coriacus Ha 00pabOTKy NMEePCOHAIbHBIX TaHHBIX;
— OTO3BaHO COIJIacue Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX;

— 00paboTka rnepcoHaIbHBIX JAaHHBIX HEMPaBOMEPHA.

4.7. Ilepenaua nepcoOHaIbHBIX JaHHBIX:
4.7.1. OV obecrieunBaeT KOH(PUICHINATBHOCTh NEPCOHANBHBIX JaHHBIX.
4.7.2. OY mepenaer nepcoOHANbHBIE TaHHBIC TPETHUM JIMIAM B CISAYIONINX CITyJasiX:
— 4.7.3. OY He ocymIeCTBISIET TPAHCTPAHUYHYIO TIepeaady MepCOHATbHBIX TaHHBIX.
CyOBEKT NepCOHATBHBIX JaHHBIX JJAJI COTJIACHE Ha Mepelayy CBOMX JaHHBIX;

— Tepenarb JaHHbIE HEOOXO0IUMO B COOTBETCTBUH C TPEOOBAHMUSIMHU 3aKOHOIATEIHCTBA
B paMKaX yCTaHOBJICHHOMW MPOLIETYPHI.



5. AkTyaausauusi, McripaBJieHHe, yAaJleHHe U YHHUYTOKeHHe MepPCOHATbHBIX JaHHBIX,
OTBETHI HA 3alIPOChI CYy0bEeKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B cnyuyae mnpenocraBieHUs CyOBEKTOM IE€PCOHAIBHBIX JaHHBIX, €r0 3aKOHHBIM
npejcTaBuTesIeM (PAKTOB O HEMNOJHBIX, YCTapeBUIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJIyYSHHBIX MEPCOHAIBHBIX MaHHBIX OV akTyanu3upyer, UCIPaBIseT, OJOKUPYET, yAasIeT
WA YHUYTOXKAET UX U YBEJIOMJISIET O CBOMX JIEHCTBUAX CyObEKTa IIEPCOHAIBHBIX IaHHBIX.

5.2. lpu moctmwkeHuu meneil 00padOTKH MEePCOHANBHBIX JaHHBIX, & TAKXKE B CIIy4ac OT3hIBA
CyOBEKTOM TMEPCOHAIbHBIX JIAHHBIX COIVIacHMsi Ha O00pabOTKy MEepCOHANbHBIX JaHHBIX
MepCOHANIbHBIC JaHHBIE MMOJICKAT YHUUTOKEHHUIO, €CITU UHOE HE MPEyCMOTPEHO JOTOBOPOM,
CTOPOHOH, Tmoyd4areneM (BBITOAONPHOOpETaTeNeM) II0 KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAJIbHBIX TAHHBIX.

5.3. VYHuYTOXKEHHE JOKYMEHTOB (HOCHUTEJEH), COAepXk alluX I[EepPCOHAJIbHbIE JAaHHBIE,
IIPOM3BOIUTCS B COOTBETCTBUM C [IOpSIKOM YHUUTOKEHHS U 00€3JIMYMBAaHUS IEPCOHATBHBIX
naHHbIX OY B 3aBUCMMOCTH OT THIA HOCHUTENS MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE IIyTEM
M3MENbUYCHMS LIpeiepe, CTUPaHUs WK (POpMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. o 3ampocy cyObeKTa NEpCOHANBHBIX JaHHBIX WIM €ro 3aKOHHOro npezacraButens OY
coobmaer emy uHPOpMaIo 00 00pabOTKe MEPCOHATBHBIX JAHHBIX CYObEKTa B CPOKU U B
MOPSIJIKE, YCTAHOBJICHHOM 3aKOHOM.



