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1. OcHoBHbBIE TEPMHUHBI U OTIPe/ie/IeHUsI

1.1. bnoxkupoBaHuEe MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHre 00pabdoTKH
MEPCOHAIBHBIX JIAHHBIX (32 UCKIIIOYEHHEM CIIydaeB, €ciu 00paboTka He0OXoArMa Il yTOUHEHUS
MEPCOHAIIbHBIX JIAHHBIX ).

1.2.  OOpaboTka TEpPCOHANBHBIX JAaHHBIX — JI00O€ JelcTBHE (omepamus) WIn
COBOKYITHOCTB JICHCTBHI (OTIepalHii), COBEpIIAEMBIX C UCIIOJIH30BAHUEM CPEJICTB ABTOMATH3AIHH
win 0e3 MCIOJIb30BaHUS TAKUX CPEJCTB C MEPCOHATBHBIMU JaHHBIMH, BKJIIOYas cOOp, 3aIuCh,
CUCTEMAaTH3AIINI0, HAKOIUICHUE, XPaHCHHE, YTOUHCHHE (OOHOBJICHHE, U3MEHEHHUE), U3BJICUCHUE,
UCTIOJIb30BaHUE, Tepenady (pacrnpocTpaHeHHe, NPEAOCTaBICHHE, AOCTYM), 00e3TUYrMBaHUE,
OJIOKMpOBaHKE, YIAICHUE, YHUYTOXKEHHUE MEPCOHATBHBIX JTaHHBIX.

1.3. OCHOBHBIC TEXHUYECKHE cpeacTBa U CUCTCMbI — TCXHUYCCKHUEC CPCACTBA U CUCTCMBI,
a TaxKiKC MHX KOMMYHHUKAIIUHU, HCIOJB3YEMLIC JId O6pa6OTKI/I, XpaHCHUA MW Iepcaadun
NEPCOHATIbHBIX TaHHBIX.

1.4.  Omneparop — rocy1apcTBEHHbIH OpraH, MyHULIUIIATbHBINA OPTraH, FOPUINIECKOE WIH
duznyecKoe U0, CAMOCTOSATENBHO WIM COBMECTHO C JPYTHMHU JUL[AMH OPTaHU3YIOLIUE U (UJIHN)
OCYILIECTBIISAIOIINE 00PaOOTKY MEPCOHATIBHBIX JAaHHBIX, a TAKXKE ONPEACIISIOIUE e 00paboTKH
NEPCOHANBHBIX JaHHbBIX, COCTaB MEPCOHAJIBHBIX JAaHHBIX, MOAJEXKAIIMX 00pabdoTke, NelcTBUsA
(oneparuu), coBeplIaeMble C IEPCOHATBHBIMU 1TaHHBIMHU.

1.5. IlepconanbHble naHHblE — Jt00as MHGOpPMAIUs, OTHOCAMIASACA K MHPSIMO WIH
KOCBEHHO OIpE/ICTICHHOMY, WU ONpeaesieMoMy (pU3HUecKOMY JIUIY (CYyOBEKTYy MepCOHAIBHBIX
JTAHHBIX ).

1.6. HpeI[OCTaBJIeHI/IC NEPCOHANIBHBIX JAHHBIX — HeﬁCTBHH, HaIlpaBJICHHBIC Ha
PAaCKpPBITHE ICPCOHAIIBHBIX JaHHBIX OIMPEACIICHHOMY JIMIY WJIN ONIPCACICHHOMY KPYT'Y JIUII.

1.7. PacmpocTpaHeHue NEpCOHANbHBIX JaHHBIX — JEWCTBUS, HaIlpaBJICHHbIE Ha
PaCKpBITHE NIEPCOHAIBHBIX JAHHBIX HEOIPEAEICHHOMY KPYTY JIHLL.

1.8.  YHuuYTOXEHHE NEepPCOHANBHBIX [aHHBIX — JEHCTBHS, B pPE3yJIbTaTe KOTOPHIX
CTAHOBUTCA  HEBO3MOXKHBIM  BOCCTAHOBUTH  COJEpKaHUE  IEPCOHAJIBHBIX  JaHHBIX B
UHPOPMALIMOHHOM CHCTEME TMEpPCOHAIBHBIX JAaHHBIX M (MJIM) B pe3yslbTaTe KOTOPBIX
YHUUYTOXKAIOTCS. MATEPUAIIBHBIE HOCUTEIIN ITEPCOHAIIBHBIX TaHHBIX.

2. O0mMe moJI0KEeHUs

2.1.  Hacrosmiee [Tonoxxenne o0 opraHu3anuu 00paOOTKH TMEPCOHANBHBIX JTAaHHBIX B
MBOY «COII Ne30 um. A.A. AMatyHn» 6€3 UCIIOIB30BaHMS CPEJACTB aBTOMATH3AINH (Janee —
[Tonoxenue), pa3paboTaHO B COOTBETCTBUM C 3aKOHOJIATENbCTBOM Poccuiickoit denepanuu o
MEePCOHANBHBIX NaHHBIX (Hanee — [1JIH) 1 HOpMATUBHBIMU MPABOBBIMU aKTaMU (METOIUYECKUMU
JOKYMEHTaMH) (ellepaabHbIX OpPraHOB MCIIOJHHUTEIBHON BJIACTH MO BOIpocaM O0e30MacHOCTU
IT]1n.



2.2. Hacrosmee Ilomoxenue ompenenseTr OCHOBHBIE MPHUHIUIIBI  00eCTIeueHus
oe3omacHoctr I1/IH pu mx 00paboTKe O3 MCIOJIb30BAHMS CPEICTB aBTOMATH3AIUH, a TAKKe
OTBETCTBEHHOCTb PA0OTHUKOB, yYaCTBYIOIIMUX B TaKOi 0OpaboTke.

2.3.  llonoxenue o0s3aTeNbHO JUIS HCTIONHEHUs BceMu pabotHukamMu MBOY «COIII
Ne30 um. A.A. AmaryHu» (nanee — VYupexaeHUE), HENOCPEACTBEHHO Y4YaCTBYIOUIUMH B
obpaboTtke I1/[H 6e3 nCOIB30BaHUS CPEJCTB ABTOMATHU3AIINH.

3. O0ecneyenne 06€30MACHOCTH MEPCOHATBHBIX JaAHHBIX

3.1.  II/In npu ux HEaBTOMAaTHU3UPOBAHHON 00paOOTKE MOJDKHBI 000COOIATHCS OT HHOU
UH(POPMAIINH, B YACTHOCTH ITyTeM (PUKCAIIMK WX HA OTACIBHBIX MaTepuabHbIX HocuTesix [1/1H,
B CIICIMAIIBHBIX pa3jesiaX Wik Ha MOJIX GopM.

3.2. He nomyckaercs xpanenue [1/IH pa3nuyHbIX KaTeropuii Ha OJHOM MaTepUATILHOM
HOCHTEJIE.

3.3. He nonyckaercs ¢ukcaius Ha ogHoM OymaskHoM Hocutene [1/]H, nemn 06paboTku
KOTOPBIX 3aBEJIOMO HE COBMECTHMABI.

3.4. Ilpu ucnonb30BaHMM THUMOBBIX (OPM JOKYMEHTOB, XapakTtep HHGOpManuud B
KOTOPBIX MpeArnoyiaraeT Win gomyckaeT BkitoueHue B Hux [1/ln (manee — TumoBas ¢opma),
JIOJIKHBI COOTIOAATHCS CIEIYIOIINE YCIOBUS:

—  Ttunosas (GopMa UM CBSI3aHHBIE C HEW TOKYMEHTHI JOJIKHBI CO/IEpPKAaTh CBEACHUS
o uenu oopadorku [1/1H, ums (HauMeHOBaHUE) U azipec onepaTopa, (aMUINio, UM, OTYECTBO U
anpec cyobekra I1/1H, ncrounuk nomxydenus I[1/11, cpoku o6padotku I1/1H, nepedyens aelcTBuil ¢
IT/IH, KoTOpBIe OyAyT cOBepILIAThCA B MpoLecce X 00paboTKH, o0lIee ONnucaHue NCIOIb3yEMBIX
orepaTopoM croco6oB oo6padoTku I1/1H;

—  Ttumnosas ¢popMa J0JKHA IPEeyCMaTpUBaTh 10Jj€e, B KOTOpoM cyobekT [1/1H Moxer
MIOCTaBUTh OTMETKY O CBOEM COIVIACMM Ha HEaBTOMAaTU3MpOBaHHYIO 00pabotky IIJIH, mpu
HE00XOIMMOCTH MOJIy4YeHUsI MUCbMEHHOT0 coriacus Ha o0padoTky I1/1H;

—  TunoBas (opma J0KHA OBITH COCTABIEHA TaKUM 00pa3oM, 4TOOBI KaXKAbIH U3
cyobekroB II/IH, MMen BO3MOXKHOCTh O3HAKOMHUThCSA co cBouMu IIJ[H, comepxammumucs B
JIOKYMEHTe, He Hapyllasi IpaB 1 3aKOHHBIX HHTEPECOB UHBIX CyObekToB I1/H;

- TUoBas Gopma J0HKHA UCKII0YATh O0BEANHEHUE TTOJIEH, peTHa3HAYCHHBIX TSI
BHecenwus [1]IH, emn o6paboTKH KOTOPHIX, 3aBEIOMO HE COBMECTHUMBI.

3.5. JlomxHO oOecmeunBaTbCs pa3/ieNbHOE XpaHEHHE MaTepUaNbHBIX HOCHUTENEH,
coaepxamux [1JIH, 00paboTKa KOTOPHIX OCYIIECTBIISCTCS B PA3JIMUHBIX MEIIAX.

3.6. Ilpm HecoBMECTHMOCTH TIieJieii HeaBTOMAaTH3UpOBaHHON oOpaboTku [1/1H,
3a()UKCHPOBAaHHBIX HAa OJHOM MaTepUAILHOM HOCHUTENE, €CIM MaTepHajbHBIH HOCHUTENh HE
HI03BOJISICT OCYHIECTBIATh 00paboTky I1/IH oTmensHO OT Apyrux 3aMKCHPOBAHHBIX HA TOM XKe
HocuTtene I1J{H, ToMKHBI ObITh MPUHATHI MEPHI M0 00ECTIEYeHUIO pa3aeabHoi 00padoTku [1/1H, B
YaCTHOCTH:



- py He0OXOAMMOCTH HCIOIB30BAHUS UM PACIpOCTpaHeHHs ornpenesneHHbx 1]
OTJIENIBHO OT HAaXOJAILIMXCS Ha TOM K€ MaTepualbHOM Hocurene aApyrux I1/1H, ocymectBisercs
konpoBanue IIJ[H, nDomIexamux pacnpoCTPaHEHHIO WJIM HCIOJIb30BAHUIO, CIOCOOOM,
HCKJIIOYAOIIMM OJHOBpeMeHHOoe KomnupoBanue IIJ[H, He momiexamux pacnpoCTpaHEHUIO HU
MCII0JIb30BaHUI0, UCNIOJb3YyeTCA (pacnpocTpansercs) konus [1/1H;

- py HeOOXOMMOCTH YHHUTOXKECHUS MU OJToKMpoBaHus yactu [1/IH yHudroxxaercs
WK OJIOKMPYETCsl MaTepUaibHbIil HOCUTENb C MPEIBAPUTEIbHBIM KOITMPOBAaHUEM CBEJIEHUM, HE
HOJUIeKAMX YHUYTOKEHHUIO WM OJIOKMPOBAHUIO, CLIOCOOOM, MCKIIHOYAIOIUM OJHOBPEMEHHOE
konuposanue [1/1H, mouiexanmx yHH4TOXXEHUIO UM OJOKHPOBAaHUIO.

3.7.  PabGoTHukm YupexaeHHs, OCYIICCTBISIIONINE HEABTOMATU3UPOBAHHYIO 00pabOoTKy
[1/11, umerot nomyck k oopadotke I1/[H B coorBercTBUM ¢ «Ilepeunem nomkHOCTEl pabOTHUKOB
MBOY «COII Ne30 um. A.A. AmaTyHu», JONMYIIEHHBIX K 00paboTKe MepcoOHaIbHBIX JaHHBIXY,
yTBepKIeHHbIM JlupekTopoM YupexaeHusl.

3.8.  Heo0xoaumMo mpuHUMATh OPraHU3aIMOHHBIC (OXpaHa MMOMEIICHUI ) U TEXHUYCCKHE
MEpbl, MCKIIOYAIOIME BO3MOXKHOCTh HECAHKIIMOHUPOBAHHOTO JIOCTYNAa K MaTepUalIbHBIM
Hocutesam I1/1H.

3.9. VYupexnaeHue He mepedaeT MaTepHalbHble HOCUTEIM IE€PCOHAIBHBIX JAHHBIX
Tr00bIM JHIaM, 0e3 mucbMeHHOro coryiacus cyobexToB I1/[H, 3a HCKIlOYeHUEM cilydaeB, Korjaa
3TO HEOOXOAMMO B LIEJISIX NPeAYNPEXACHHs YTPO3bl )KU3HU U 3710pOoBbI0 cyobekTa I1/[H, a Takke
B MHBIX CIIy4dasx, IPEeLyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanun.

3.10. IIpu mepenauye maTepuanbHbIX HocuTenel, copepxkamux I1/IH, TpeTseil cropone
JIOJIKHBI OBITH IPUHSTHI MEPBI, UCKIIOYAIOIINE BO3MOKHOCTh HECAHKLIMOHUPOBAHHOTO JOCTYIA K
I1/1H.

3.11. TIlpu mepenadye MarepuanbHbIX HocuTeseH, coaepkammx [1/IH, TpeTseil cropone
JIOJIKHO OBITh IMOATOTOBJIEHO CONPOBOAMTENBHOE MHUCHMO, B KOTOPOM 3a(MKCHPOBAH COCTaB
nepeaBaeMbIX MAaT€pHAIbHBIX HOCHUTENEH, C yKa3aHHEM KOJUYECTBAa CTPAHUI] JUIsl OyMa)KHBIX
HOCUTEJIEH, C yKa3aHUEM CTEleHN KOHPUACHIINAIBLHOCTH (€CIU HEOOXO0AUMO).

3.12. O dakre mnepemaun/mprieMa MaTEepHATBHBIX HOCHTeNeH, conepxkammx [1/1H,
JIETAlOTCS ~ COOTBETCTBYIOIIME  3alMMCH B JKypHajax  ydeTa  HCXOJSAIICH/BXOIAIICH
KOPPECIOH ICHIUH.

3.13. Ilpum npumemMe MaTepHadbHBIX HOCHTENeH, conepxammx II/IH, MOJDKHBI OBITH
MIPUHSATHI MEPHI, 00ECIIEYNBAIOIINE UX COXPAHHOCTh. [Ipu mpueme OyMaKHBIX HOcUTeNeH padboTa
C TakUMH HOCUTEISIMA JOJDKHA OBITh OpraHW30BaHa, B COOTBETCTBHH C IPUHIUIIOM
KOH()HICHIIMAIBHOTO JIEJIONPOU3BO/ICTBA, JCHCTBYIONIETO B Y UPEIKICHUH.

4. XpaHeHHe NMEePCOHATbHBIX JaHHBIX

4.1. Tlpu xpaHeHuHn MaTepuanbHbIX HocuTenen [1/IH nomxHBI coOM0AaThCS YCIOBUS,
obecneunBaromue coxpanHocts [1/IH, McKitoyaronme HeCaHKIIMOHUPOBAHHBIN K HUM JIOCTYII.



4.2.  Marepuanbabie HocuTenu [1J[H TODKHBI XpaHUTBCS B Mpeenax KOHTPOJIUPYEMOM
30HBI.

4.3. Tepputopusi KOHTPOJIMPYEMOW 30HBI Ompeaensercs mpuka3oMm Jlupekropa
YupexneHus.

4.4,  3anpeleH BBIHOC WJIM KomMpoBaHue Hocutenen [1]1H.

45. B nepabodee BpeMs U BpeMs OTCYTCTBHUS HEOOXOAMMOCTH Hcmosib3oBaHus [1/IH
MaTepuaibHble HocuTenu [IJ{H MoMmKHBI XpaHUTbCA B XPAHUJIUIIAX MaTEPHUATbHBIX HOCHUTENEH
[]1x.

4.6. Ilepeuenn mect xpaneHust Hocurenei [1/1H onpenensercs B «KypHaie yueTa MecT
XpaHEHHUsI HOCHUTEJICH MepPCOHaIbHBIX JAaHHBIX, 00pabdaThiBaeMbIX 0€3 MCIOIB30BaHUS CPEICTB
aBTOMaTU3aIum», popma KoToporo ycranoniena B [Ipunoxenuu 1 x Hactosimemy Ilonosxkenuto.

5. YHHYTOKeHHe NEPCOHAJIBHBIX TaHHBIX

5.1.  VYuuuroxenue II/ln — pelicTBusA, B pe3yibTare KOTOPBIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBUTH cojiepkanue [1/IH u (nim) B pe3ynpTare KOTOPBIX YHUUTOXKAIOTCS
MarepuasibHbele HocuTenu 11/1H.

5.2.  Yuwmuroxenue Hocurenei [l ocymectsusercs B Teuenne 30 qHEl ¢ MOMEHTa
om3piBa cyObekToM [I/lH cormacus na o0pabotky II/IH (ecnu OGonee KOpPOTKHH CpPOK HE
IPEIYCMOTPEH COOTBETCTBYIOLIUM JOTOBOPOM, CTOPOHOM KOTOPOTO SIBJIETCS Y UpeKICHHUE) HITH
UCTeYeHUs CpoKoB 00padoTku [1/1H, B TOM unciie XpaHEHUs B apXUBax.

5.3. YHuutoxeHueMmM OyMmaxHblXx Hocutened IIJIH 3aHMMaeTcss KOMHUCCHS IIO
opranu3zaiuu padot no 3amure [1/{H, cozgaBaemas npukazom /[upexropa YupexaeHus.

5.4.  bymaxusle Hocutenu I[IJIH (TOKyMEHTBI, UX KOIHWH, BBIIMCKH), YHHUTOXKAIOTCS
NyTéM H3MENBYEHUS HAa MEJIKHE YacTH, HCKIIYAINE BO3MOXKHOCTh MOCIEAYIOLIETO
BOCCTaHOBJICHUS HH(POPMALIUU, UM CXKUTAFOTCSL.

5.5. Ilo okoHUaHMM YHUYTOXXEHUS OymaxHblx Hocutened IIJlH kommccueit
COCTaBJIICTCS «AKT 00 YHMUYTOKEHUHM OYMa)KHBIX HOCHUTENIEH MEepCOHANBHBIX JaHHBIX», (hopMma
KOTOporo ycraHosieHa B [Ipunoxenun 2 k HacTosuemy [lonoxenuto.

5.6. Kommuccus coctaBisieT W MOJMUCHIBAET B JBYX HK3EMIUISIpaX COOTBETCTBYIOIIMN
«AKT 00 YHHUUTOXEHUU OyMa)KHBIX HOCHUTENIEH MEepPCOHATbHBIX JaHHBIX». B TeueHue Tpex nHei
[IOCJIE COCTAaBIIEHUs AaKT HalpasiisieTcd Ha yTBepxkaeHue [lupexropy VYupexnenus. llocie
YTBEPXKICHHUST OJTUH HK3EMIUIApP aKTa OCTAETCS Y OTBETCTBEHHOI'O 3a OpraHU3aliio0 0O0paboTKH
I1/TH, BTOpO¥ 3K3EMIUISIp MEPEAACTCS B apXHUB HA XPaHEHUE.

6. OTBeTCTBEHHOCTDH

6.1.  OTBeTCTBEHHOCTb 3a HaJUIeXkKalllee M CBOCBPEMEHHOE BBIMOJHEHUE (DYHKIIHIHA,
IPEIYCMOTPEHHBIX HACTOSIIINM ITOJIOKEHHEM, HECET OTBETCTBEHHBIN 3a OpraHU3aIMi0 00paboTKU
I1/T1 B YupexxaeHuun.



6.2. HaorBercTBeHHOrO 3a opranu3aiuto oopadotku [1/{H B YupexaeHun Bos3iaraercs

nepcoHajibHass OTBETCTBCHHOCTD 3a:

- CO3JaHKUC HAJJICKAIIIHUX YCHOBI/Iﬁ AJId UCITOJIB30BAHUA JOKYMCHTOB,

- COXPaHHOCTh IOKYMEHTOB.
7. Cpoxk neiicTBUsI M MOPSIIOK BHECEHUS H3MEHEeHH

7.1.  Hacrosuee IlonoxeHue BCTymaeT B CHJIYy C MOMEHTa €ro YTBEPXKIEHUSA H

HeﬁCTByeT 6eccp0qu, J0 3aMCHBI €I'0 HOBBIM [Tonoxenuem.

7.2. UV3meHeHuss W JOIONHEHUs B Hacrosimiee [lolo)keHUE BHOCSTCS TPHUKA30M

Jupekropa YupexaeHus.



OPOPMA

[Mpunoxenne 1

k [Tonoxennto 06 opranuzanuu oopaboTKu
nepcoHanbHbIX JaHHBIX B MBOY «COIII
Ne30 um. A.A. AmatyHm» 6e3

HCTIONB30BaHUS CPEJICTB aBTOMATH3AIIH

KypHau ydyera MecT XpaHeHHsI HOCHTeJIell ePCOHATbHBIX IaHHBIX B

MBOY «COHI Ne30 um. A.A. AMaTyHn»

damunus, UM,

[ara .
Ne Mecro IlepedyeHb XpaHUMBIX MaT€pUATIbHBIX HOCUTENIEH Kareropus Cpok OTYECTBO
Hayvaja
/1 | XpaHeHHus, ajipec MIEPCOHANIBHBIX JTaHHBIX I11n XpaHEHMs | IPUHABIIETO Ha
XpaHeHus
. XpaHEHUE, MMOAIUCH
1 2 3 4 5 6 7




ITpunoxxenue 2
K [Tonoxxennro 00 opraHu3auu
00paboOTKH IEPCOHATBHBIX JTAaHHBIX
B MBOYVY «COII Ne30 nm. A.A.
Amatyan» 03 HCIIOJIb30BAHHUS
CPEIICTB aBTOMATH3AIHH

POPMA
AKT

« » 20 . Ne

HacenenHblil MyHKT

OO0 yHHUTOKeHNH 0yMaKHbIX
HOCHTeJIeH MepCOHAIBHBIX TaHHBIX

Komuccusg B cocrase:

[Ipencenarens:

YieHbl KOMHUCCHH:
1.
2.
3.

COCTaBHJIN HaCTOHH_II/Iﬁ aKT O TOM, 4YTO B pE€3YyJIbTATC HpOBe,HeHHOfI BKCHepTHOﬁ OICHKHU IIOJJICKAT
YHUYTOXKCHHIO CICAYIOINUE TOKYMCHTEI, CPOK XPAaHCHUA KOTOPBIX HCTCK (OHI/ICB annaraeTc;I):

Jlata oKOHUAHUS CpOKa

No 00paboTKu
o /11 3a(MKCHPOBAHHBIX HA HanmeHoBaHne OyMa)KHOTO HOCUTEIIS [Ipumevanue
HOCHTEJIC IePCOHATBHBIX
JAaHHBIX
1 2 3 4

HCpC‘II/ICJICHHBIe GYMa)KHLIC HOCUTCIIN NCPCOHAJIBHBIX HOAHHBIX YHHWYTOXKCHBI ITYyTECM

(pa3pe3anusi, COKUTaHUS, MEXaHMYECKOTO YHUUYTOKEHUS, CIaYH MPEATNPUATHIO TI0 YTUITU3ALUN
BTOPUYHOTO CHIPbS U T.I1.)

[Ipencenarens:



YjieHbI KOMUCCHHU:







