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00 yrBepxaenun UHCTpyKuMU

10 BeJeHUIO 1eJI0BOM JOKYMEHTAIUH
B MBOY «COHI Ne 29 um.

I'. K. XKykoBa» r.Cumdeponoss

B cootBerctBun ¢ 3akonamu PecnyOmuku Kpeim ot 19.07.2022 Ne 307-3PK/2022 «O0
UCHOJIHUTENbHBIX opraHax Pecnyomuku Kpeim», or  06.07.2015 Nel31-3PK/2015 (pen. ot
19.12.2022) «O6 ob6pa3zoBanuu B Pecrnyonmuke Kpbim», mnonoxxkenunemM o MuUHUCTEPCTBE
oOpa3oBaHus, HayKu U MoJoniexu PecriyOnnku KpeiM, yrBepxkaeHHbIM niocTaHOBiIeHHeM CoBeTa
MuHucTpoB Pecniyonmuku Kpeim ot 22.04.2014 Ne 77, ¢ nmpukazom MuHucCTepcTBa 00pa3oBaHus,
Hayku u Moisoaexu Pecnybomuku KpeiM «O mpu3HaHUM yTpPATUBIIMM CHIIy IpUKa3za
MunuctepcTBa 00pa3oBanus, Haykd U MoJioaexku Pecmyommku Kpeim ot 11.06.2021 Ne 1018»
oT 27.03.2023 Ne 565, ¢ uenbsro ¢popMupoBaHus 0pUIIAATLHO-AETIOBOTO CTUIIS TOKYMEHTOB
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ITpunoxenue Nel
K npuka3zy ot 21.07.2025 Ne 383

HHCTPYKLUSA
10 BeJAeHMIO J1eJI0BO JOKYMEHTAIUN
B MBOY «COHI Ne 29 um. I'. K. KykoBa» r.Cumdeponos

OO0wme moI0KEHUS.

Mertoandeckne pekoMeHmanuu (mamee — PexkomMeHmanmuu) TO BEACHUIO JETOBOM
JOKYMEHTAIlMM B TOCYIAPCTBEHHBIX M MYHHIMNAIBHBIX JOIIKOJEHBIX 0Opa30BaTENbHBIX H
oOuieoOpa3oBarenpHbIXx opranuzauusax PecnyOnmku KpsiM  (nanee — oOpaszoBarenbHbIE
OpraHu3aium) pa3paboTaHbl B COOTBETCTBUH CO CIIETYIOIUMI HOPMATHBHBIMH JOKYMEHTaMU:

- ®enepanbhblil 3ak0H 0T 29.12.2012 Ne 273-03 «O06 oOpazoBanuu B Poccuiickoit
denepanuny;
- ®enepanbHbii 3ak0H OT 27.07.2006 Ne 152-03 «O nepcoHanbHBIX TaHHBIXY;

- 3akon PecryOmuku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O6 o6pa3oBanuu B
PecniyOnuke Kpbim»;

- npuka3z denepanbHOTO areHTCTBa IO TEXHUYECKOMY PETYIMPOBAHUIO U
METPOJIOTUM MMUHHUCTEpCTBA MNPOMBIIIJIEHHOCTH W TOproBiu Poccuiickoin dPenepanuu OT
08.12.2016 Ne 2004-ct «OO06 yTBEep)XKJCHMH HAIIMOHAIBHOTO CTaHgapTta Poccuiickoit
denepaunny;

- npukaz @DenepanbHOrO areHTCTBA IO TEXHUYECKOMY PpETyJIUPOBAHHUIO U
METPOJIOTUM MUHHUCTEpCTBA MNPOMBIIIICHHOCTH W ToproBin Poccuiickoir ®Penepauuu OT
14.05.2018 No 244-ct «O06 yTBEp)KIECHUU H3MECHECHHS K
HallMOHAIBLHOMY cTaHgapTy Poccuiickoit denepanuny;

- npuka3 DenepanbHoro apxuBHoro areHTcTBa OT 20.12.2019 1. Ne 236 «OO0
yrBepkaeHuu [lepedHs THUMOBBIX YIPABIEHYECKUX APXUBHBIX JIOKYMEHTOB, OOpa3yoLIUXCS B
mpolecce JAeATeIbHOCTH TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIPAaBIICHUS U
OpraHu3aIyii, ¢ yKazaHHEM CPOKOB MX XPAaHEHUSD;

- npuka3z Munuctepcra npocsemieHuss CCCP ot 30.12.1980 N 176 «O BBenenuu
B neiictBue [lepeuns qOKyMEHTOB co cpokamu xpaHenuss Munucrepcta npocsemieHuss CCCP,
OPraHoB, YUPEKJACHUI, OpPraHU3aIMil CUCTEMBI IPOCBEIICHUSY;

- [TuceMo MunucTepcTBa 00pazoBanus, HAykKu U Moloexu Pecyonuku Kpeim ot

30.03.2023 Ne 1543/01 - 14
WNucTpykiust ycraHaBiauBaeT oOmiue TpeOOBaHMS K BEACHUIO JIEIOBOM JOKyMEHTAllUUd B
oOpa3oBaTenbHbIX opranuzanusx Pecryonuku Kpbim.

[Ipumenenne WHCTPYKIMU JOIKHO CIOCOOCTBOBAaThH (POPMHPOBAHUIO OQHUIMATBHO-
JIEJIOBOTO CTUJIS JTOKYMEHTOB, COKpAILEHUIO 3aTpaT TPyAAa U CPEICTB B IPOLECCE CO3MaHUS
JIOKYMEHTOB.

NHcTpyKius pacpocTpaHsSeTcss Ha OpraHU3aIHio padoThl ¢ JOKYMEHTaMH HE3aBUCHUMO OT
BHJIa HOCUTEJNSI, B TOM YHUCIIEe DJIEKTPOHHBIMHU JOKYMEHTaMH, BKIIOYas MOJArOTOBKY, 00paboTKy,
XpaHEHHEe U UCTOIb30BaHUE JOKYMEHTOB, OCYIIECTBIIIEMbIX C MPUMEHEHHEM MH(POPMAIIOHHBIX
TEXHOJIOTHH.



Oco6eHHocTH PabOTHI ¢ TOKYMEHTaMH, COAEPKAIIMMU KOH(PHUICHIMATbHYIO HH(POPMALIUIO
(cmykeOHYIO M HHYIO TailHy, NEpCOHAIbHBIC JAHHBIC), PETYIUPYIOTCS CICIHATbHBIMH
HOPMATUBHBIMU aKTaMd (MHCTPYKIMSMH, TOJIOKEHUSMHU, TMPABUIAMHU), YTBEPKIAEMBbIMH
pyKOBOIUTEIEM 00pa30BaTeIbHOM OpraHu3aIny.

OTBETCTBEHHOCTh 3a OPraHU3allMI0 U COCTOSIHHE JCJOTPOM3BOJCTBA B 00pa30BaTEIbHON
OpraHU3aIUHi HECET PYKOBOIUTEIb, KOTOPBINA:

- KOHTpOJHUpyeT coOmojcHre TpeOOBaHWU  yTBEPKIEHHOW B  00pa3oBaTeIbHOU
opranmu3anuu MHCTPYKIIUU 1O BEJACHUIO JICIIOBOM JTOKYMEHTAIUY;

- POBOJTUT MPOBEPKY COCTOSHUS JICTOIPOU3BOICTBA;

- o0ecrnieunBaeT METOJUYECKOE PYKOBOJCTBO, MHCTPYKTaXX M KOHTPOJb 33 COOJIOJCHHEM
YCTaHOBJICHHOTO MOPSJIKAa PabOTHI C JIOKYMEHTaAMU;

- HHAIUUPYET MMOBHINICHUE KBATM(UKAUNA PAOOTHHKOB IO BOIIPOCAM JICIIOTIPOU3BOCTBA;

- YIOCTOBEPSET TOJIITUCKIO U TICYATHIO JJOKYMEHTHI.

HenocpeacTBeHHO BeleT ACIOTPOM3BOACTBO B 00pa30BaTEIbHON OpPraHU3aliu CeKpeTaph
v (MM) OTBETCTBEHHBIM 3a BEJACHUE JENONMPOM3BOJCTBA (Jajiee — CeKpeTaphb), KOTOPHIU
Ha3HA4YaeTCs MPUKA30M PYKOBOJIUTENS 00pa30BaTeILHOM OpraHu3aIiiy.

CekpeTaphb (IeTOTIPOU3BOANTEH) B COOTBETCTBHH C BO3JIOKSHHBIMHU Ha HETO 33JJAYaMH:

- OCYIIECTBIIICT PETUCTPALINIO U YUET TOKYMEHTOB;

- OpraHu3yeT JOKyMEHT0000pOT, (GOPMHUPOBAHUE JIEN, HX XPAHEHHUE;

- OCYIIECTBIISICT TEKYIIHH KOHTPOJIb 32 CBOCBPEMEHHBIM PACCMOTPEHHUEM H TIPOXOKICHUEM
JOKYMEHTOB 00pa30BaTeIbHON OpraHU3aIiy;

- o0ecneynBaeT COOJIOJIGHUE €IUHBIX TpPeOOBaHWI TO TOATOTOBKE JTOKYMEHTOB U
OpraHu3aiuy padoThl C HUMU B YCIOBHSIX 3JIEKTPOHHOTO JOKYMEHTO000POTa;

- 00o6maer nHpopmaIuo 06 o0beMax TOKyMEHTO000POTa;
- opraHuszyer (OpMHpPOBaHME U XpaHEHHE JOKYMEHTAllMOHHOro (oHga U ero
UCI0JIb30BaHUE.

OO6pazoBarenbHas OpraHu3alys BIpaBe NPUMEHSITh B CBOCH €ATEIbHOCTH JIEKTPOHHBIN
JOKYMEHTOOOOpOT, KOTOPBIA MpeayCcMaTpUBAeT CO3JIaHUE, MOANKUCAHUE, HCIIOJIb30BAHUE U
XpaHEHHe JOKYMEHTOB, CBSI3aHHBIX C JEATEIbHOCTbIO OOpa3oBaTENbHOM OpraHu3aluu, B
ANIIEKTPOHHOM BHJle 0e3 ayOonmupoBaHus Ha OyMaKHOM HocuTene. PemieHue o BBeIeHHH
AJIIEKTPOHHOTO  JOKYMEHTOOOOpOTa M  THOPSIAOK €ro  OCYIIECTBJICHUS  YTBEPXKIAIOTCS
00pa3oBaTeNbHOM OpraHu3alreil Mo COrIacOBaHUIO C €€ YUPEAUTEIEM.

Bes nenoBas nokymeHTanMsi XpaHUTCS B CHEHAIbHO OOOPYAOBAHHBIX MOMEHICHUSX,
mkadax wuiam ceddax c cobmonenuem TtpeboBanuit dDenepanbHoro 3akoHa Poccuiickoit
®denepanun ot 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX TaHHBIXY.

PaGotath ¢ JOKyMEeHTaMu BHE CITy>K€OHBIX TOMEIIEHUH 3ampeniaeTcs.

1. ToxymenTnl 06pa3oBaTe/ibHON OPraHU3ALMH.

PYKOBOI[I/ITCJ'IL O6pa3OBaTCJIBHOI\/’I opraHusanvi HWJIHW JIMOO, HCIHOJIHAOMIECS Cro
O6H33HHOCTI/I, HU3JacT TIIpUKa3bl, HWHCTPYKUOWUH, IIpaBHJIa, IIOJIOXKCHUS, 00s13aTeIbHEIC HJIA
HUCIIOJIHCHHUA BCEMU pa60THI/IKaMI/I.

Xon O6CY)K,Z[CHI/I}I BOIIPOCOB Ha 3aCCIaHUAX KOJUICTHAJIIBHBIX OpraHoB, COBCTOB,
co6paH1/1;1x, COBCIIAHUAX U pCIICHUA, IPUHUMACMbBIC HAa HUX, (I)I/IKCI/IPYIOTC}I B IIPOTOKOJIAX.



Jlnist OCyIIecTBICHUS OTEPATUBHBIX CBA3CH C JPYTUMH OpPraHU3alMsIMU M TPaKJaHaMU
UCTOJB3YIOTCS Takue (POPMBI, KaK MHCbMa, (PaKChl, TEIErpaMMbl, TeIePOHOTPAMMBI.

Jnist ocyiecTBiIeHHs IpUeMa, YBOJIbHEHHUs, IepeMelIeHns pab0THUKOB, IPEI0CTABICHHS
UM OTITyCKOB O(OPMIISIOTCSI TPYIOBBIEC JIOTOBOPHI, MPHUKA3bI [0 JUYHOMY COCTaBY, 3asBICHHS,
TPYAOBbIE KHWKKH, THYHBIE KAPTOUKHU H JIP.

YueOHo-negarornyeckas J0KyMeHTanus.

YdeOHast JOKYMEHTAIMs — O3TO KOJIMYSCTBEHHAs M KAYECTBCHHAS XapaKTEPUCTHKU
COCTOSIHUS Y4€OHOW, METOJMUECKON M BOCTIUTATENILHON pabOThl 00pa30BaTeIbHOM OPTaHU3aIHH.

[lenarornyeckue paOOTHUKM TP peaM3allud OCHOBHBIX O0O0IIE00pa30BaTEIbHBIX
MpPOrpamMM OCYIIECTBIISIIOT TIOATOTOBKY CIEAYIONIeH IOKyMeHTanuu (mpuka3 MuHHCTEpCTBA
npocsenienuss Poccuiickoit @enepaunu ot 21.07.2022 Ne 582 «OO0 yTBEp)KICHUHM MEPEUHS
JOKYMEHTAIIMH, TIOATOTOBKAa KOTOPOHW OCYIIECTBISCTCS IMEAarornIecKUMU PabOTHUKAMH TIPH
peanu3aii OCHOBHBIX 00II€00pa30BaTEIHHBIX TPOTPAMMY):

- pabouasi mporpaMma y4eOHOTO TpenMeTa, y4eOHOro Kypca (B TOM YHCJIe BHEYPOUHOU
JESTENBHOCTH), YA€OHOTO MOJIYIIS;

- )KypHaJ y4eTra yCIeBaeMOCTH;

- KypHaT BHEYPOYHOW  JEATECIBHOCTH (IS  TIEIAarormueckux  PabOTHHKOB,
OCYIIECTBIISIONINX BHEYPOUHYIO JICATEIHHOCTD);

- TUTaH BOCTIMTATENFHON PalbOTHI (VIS MeIarormyecknx pabOTHUKOB, OCYIIECTBIISIONINX
(hYHKITMU KJIACCHOTO PYKOBOJIUTEJIS);

- XapakTepuCcTHKa Ha oOyJaromierocs (1o 3ampocy).

[[IxobHBIE AOKYMEHTBI JOJKHBI O0(OPMIISATHECS CBOEBPEMEHHO, YETKO, pa3dbopunBo, 0e3
MOTYMCTOK, TIOMapOK, BBI3bIBAIOIINX COMHEHHUE B MPABUIILHOCTH BHECEHHBIX JTaHHBIX.

3anucy B JOKYMEHTaX JOJKHBI TPOU3BOIUTHCS IIAPUKOBOM PYUKOM YEPHOIO IIBETA.

OmmOka, JomylieHHas B TEKCT€ WM LUGPOBBIX JaHHBIX JOKYMEHTA, HCIPAaBIsSETCS
CIIEAYIOIUM 00pa3oM: OmKUOOYHbIE CIIOBA WM HUGPHI 3a4€PKUBAIOTCS TaK, YTOOBI MOKHO OBLIO
MPOYECTh 3aUYEPKHYTOE, a CBEPXY, JIMOO PAIOM, JIMOO HA MOJSAX MUIIYTCS YTOUYHEHHBIEC JaHHBIC.
Bce BHeceHHBIE HCIpaBICHUS [OJDKHBI OBITH OTOBOPEHBI U 3aBEPEHbl MOAMMUCIMHU JIUII,
0(pOpPMHUBIIMX JOKYMEHT. 3a JOCTOBEPHOCTb CBEACHUU, COAEpKAIIUXCA B JOKyMEHTax,
Hajuexaimee Ux o(opMieHHE HECYT OTBETCTBEHHOCTb JOJDKHOCTHBIC JIMIIA, MOJMUCABIINE
JOKYMEHT.

B cocraB n1okymMeHTOB 00pa3oBaTeIbHON OpraHu3aluy BXOIAT:

- OpraHu3alUOHHbIE JOKYMEHTHI;

-yCTaB OpraHu3aIui;

- JIOTOBOD C yUpeIUTENeM;

- TIOJIOXKEHUS O TIoJIpa3AeNeHUsIX (IpU HATHYWN);

- MPaBOYCTaHABIMBAIOIINE TOKYMEHTHI,

- IOJDKHOCTHBIE MHCTPYKIUU COTPYTHUKOB;

- KOJUIEKTHUBHBIN JJOTOBOD;

- IITaTHOE PACIHCaHUE;

- MpaBUJIa BHYTPEHHETO TPYAOBOTO PACIOPSIKA U JP.

PacniopsinuTenbHbIE TOKYMEHTHI:

- IPUKA3bL;

- pactopsHKEHHUS;

- WHCTPYKIUH U JIp.



WupopmaiioHHO-CIPaBOYHbBIE IOKYMEHTHI:

- IPOTOKOJIBI;

- IJIAHBI;

- OTYETHI;

- CIIPaBKH U Jp.

Bce xHUTH W KypHaJIbl, KOTOpBIE BEAYTCS B OOpa30BaTEIbHBIX OpPraHM3ALUSAX Ha
OYMa)XHBIX  HOCHTENSX, MOCTPAaHUYHO IPOHYMEPOBBIBAIOTCS, IMPOIIHYPOBBIBAIOTCA U
IIOAIIMChIBAIOTCA PYKOBOJUTCIICM. HOI[HI/ICB PYKOBOIUTECIIA 3aBCPACTCA I€49aTblO
00pa3oBaTebHON OpraHU3aIHH.

2. IIpaBuia odopMiIeHHs JOKYMEHTOB

OcHoBHbIe TpeGoBaHUs 110 0GOPMIIEHUIO TOKYMEHTOB.

JIOKyMEHTBI MOTYT CO3/1aBaThCsi Ha OyMa)XHOM HOCHUTEJIE U B DIIEKTPOHHOU (opMme C
cOOJII0IGHUEM YCTaHOBJICHHBIX MTPaBUiI 0(OPMIIEHUS TOKYMEHTOB.

[Ipn co3manum OOKyMeHTa Ha JBYX M 0Oojiee CTpaHUIAX BTOPYIO U MOCIEAYIOLIUE
CTPaHUITBI HYMEPYIOT.

JlomyckaeTcsi co3aHue JOKYMEHTOB Ha JIMLEBOM M 00OpOTHOM cropoHax nucra. Ilpu
JIBYCTOPOHHEM CO3/IaHUU JOKYMEHTOB IIMpUHA JIEBOTO TMOJS HA JIMIIEBOH CTOPOHE JIHMCTa U
MPaBOTO TOJIsI HA 00OPOTHOM CTOPOHE JIUCTA JIOJDKHBI OBITH PaBHBI.

[IpennoutruTenbHBIMU TAPHUTYPAMH U pa3MepaMu MIPUQPTOB ISl PEKBU3UTOB JOKYMEHTA
saBistroTest Ne 12,13,14.

[Ipu cocraBienuu TabauUI AOMYCKAETCS UCIOJIb30BaHNE MIPU(TOB MEHBIIUX Pa3MEPOB.

AO3aIHbIi OTCTYI TEKCTa T0KyMeHTa - 1,25 cm.

3aroyloBKM pa3feNioB M MOJAPa3lesioB IedaTaroTcsl ¢ a03alHbIM OTCTYIOM WJIH
LEHTPUPYIOTCS MO IIUPUHE TEKCTA.

MHOrocTpo4Hble PEKBU3UTHI I€YATAKOTCA Yepe3 OJUH MEXKCTPOUHBIA HHTEpBAl,
COCTaBHbIE YaCTU PEKBU3UTOB OTAEISAIOTCS IONOJHUATEIbHBIM UHTEPBAJIOM.

TekcT qoxkymeHTa rnedaraercst uepes 1-1,5 MexcTpodyHbIX HHTEpBaa.

NuTepBan Mexay OykBaMu B CJIOBax - OOBIYHBIN.

WuTepBan Mexay cioBaMu - OJIUH MPOOEI.

TexcT nMOoKyMeHTa BBIDAaBHUBAETCS IO IIMPUHE JHMCTA (10 TPaHUIIaM JIEBOTO U MPABOTO
MoJIel JOKYMEHTA).

HopmatuBHBIMU aKTamMu OpraHu3alid MOXKET ObITh MPEIYCMOTPEHO BbIJCICHUE
PEKBU3HUTOB «aJpecar», «3arojOoBOK K TEKCTY» WIH <«IOJIUCH», a TakkKe OTHEIIbHBIX
(bparMeHTOB TEKCTa MOJIYKUPHBIM HIPU(TOM.

TekcT moKyMeHTa JOJKEH OBITh M3JI0KEH KPaTKo, TPAMOTHO, TOHSTHO M OOBEKTUBHO,
0e3 MOBTOpPEHUH U yIOTpeOIeHUs CIIOB U 000POTOB, KOTOPbIE HE HECYT CMBICIIOBOW Harpy3ku, 1
JOJIKEH KacaThCs TOTO BOIIPOCA, KOTOPBIH cOpMynupoBaH B 3arojoBKe K TEKCTy. TeKcT
JOKyMeHTa oQopmisieTcss B BHJE CIUIOUIHOTO CBS3HOTO TEKCTa WM TaONMUIbl, WU IyTeM
coueTaHus 3TUX Gopm.

TeKCTBI CIOXKHBIX M OONBIINX MO0 00bEMY JTOKYMEHTOB (JIOKIJIAJbI, OTYETHI U T.JI.) IEISTCS
Ha pa3zienbl, HOpa3eibl, MyHKThI, TOAMYHKTbI. [IyHKTBI U MOAMYHKTBl B TEKCTE HYMEPYIOTCA
apabckuMu 1UppaMu ¢ TOYKOH.

IIpumep -



1.

1.1.

2.

2.1.

JloKkyMeHTBI, KaK NpaBuiio, 0popMIISIOTCS Ha OnaHKax oOpa30BaTEbHOM OpraHMU3allM,
UMEIOT YCTAHOBJICHHBIM KOMILJIEKC O0S3aTeIbHBIX PEKBU3UTOB U CTAaOWJIBHBIA MOPSIAOK HX
PacroJIOKEHUS.

brnanku kaxJIoro BHJA HW3rOTaBIMBAIOTCA Ha OCHOBE YIJIOBOIO WM IPOJIOJIBHOTO
pa3MelIeHUs] pEKBU3UTOB.

PexBu3UTHI 3arosioBKa pasMeniaroTcsl HEHTPUPYEMBIM (HAayaJlo M KOHEIl KaXKJIOW CTPOKH
PEKBHU3UTA PABHO yJIAJIEHbI OT TPAHUL] 30HbI PACTIOI0KEHUS PEKBU3UTOB) WM YIJIOBBIM (KaXKaast
CTPOKa PEKBHU3UTA HAUMHAETCS OT JIEBOU I'PaHUIIbI 30HBI PACIOJIOKEHUS PEKBU3UTOB) CIIOCOOOM.

JInst u3roToBIIEeHMs OJAHKOB MCIOJIB3YIOTCS JTHCTH Oymaru dopmara A4 (210x297 mm) u
A5 (210x148 MULIIUMETPOB).

Kaxxnpiit muct gokymeHTa, opOPMIICHHBIN Kak Ha OjlaHKe, Tak U 0e3 Hero, JOJKEH UMETh
T0JISI HE MEHEee, MM:

nesoe - 20;

mpasoe - 10;

BepxHee - 20;

HmwkHee - 20.

JIOKyMEHTBI JUIMTENbHBIX (CBbIIE 10 J€T) CPOKOB XpaHEHUS JOJIKHBI MIMETh JIEBOE IOJIE HE
MeHee 30 mm.

OdopmiieHne peKBU3UTOB IOKYMEHTOB.

ABTOp 10KYMEHTOB.

HaumeHnoBaHue o0pa3oBaTebHON OpraHU3alMy YKa3bIBaeTCSd B TOYHOM COOTBETCTBUU C
ycTaBoM 0Opa3oBarenbHON opraHu3zauud. COKpallleHHO€ HauMEHOBAaHHME IOMEIAeTcs MOJ
MIOJIHBIM HAUMEHOBAHUEM B CKOOKaX.

HaumeHoBaHMe CTPYKTYpPHOTO NOJpa3felieHHs — aBTOpa JOKYMEHTa HCIOJb3yeTcs B
OnaHkKax nuceM M OJaHKaX KOHKPETHBIX BUAOB JOKYMEHTOB M YKa3bIBaeTCs IO IOJHBIM U
COKpAILlEHHbIM HAUMEHOBAaHUSMH 00pa30BaTEIbHON OpraHnu3aluy.

HaumeHoBaHMe JOJDKHOCTM JMIa — aBTOpa JIOKYMEHTa HCIOJb3yeTcsi B OJaHKax
JOJKHOCTHBIX JIUI] U pacHojiaraeTcs noJ HauMeHOBaHHEM 00pa30BaTeIbHONM OpraHu3aliH.

HaumeHoBaHMe JOJDKHOCTH JIMIA — aBTOpA JOKYMEHTA YKa3bIBAaeTCs B COOTBETCTBHM C
HaMEHOBAHHEM, IPUBEICHHBIM B PAaCOPSIIUTEILHOM JOKYMEHTE O Ha3HAUE€HUU Ha JJOJDKHOCTb.

CnpaBoyHble JaHHbIE 00 00pPa30BaTeJbHON OPraHU3aLMU.

CrpaBouHbIe JaHHBIE 00 OpraHM3alMy YKa3bIBAalOTCS B OJMaHKaX MHUCEM U BKIIOYAIOT:
aapec, Homep TenedoHa, Gakc, aapec AIEKTPOHHOW MOUTHI, ceTeBod aapec, a takke OKIIO,
OI'PH, MHH u KIIIT opranuzanuu.

HaumenoBanmne Buaa AOKYMEHTA.

HanmenoBanue BuHaa JAOKYMCHTA, COCTaBJICHHOTO Opl’&HPBElL[PICﬁ, JOJIKHO OBITh
OMpCACIICHO YCTaBOM (HOJ'IO)KCHI/ICM) n JO0JDKHO COOTBCTCTBOBATbH HAMMCHOBAHHAM BHUJIOB
AOKYMCHTOB, NPCAYCMOTPCHHBIM OKVI[ aKT, CIIpaBKa, 3allMCKa, CBOJKd, OT3bIB, IMPOTOKOJI,
CIIMCOK, UW3BCHICHUC W 1P. PaCHOpr[[I/ITCJ'IBHBIC JAOKYMCHTBI OpraHu3allui H3Jar0TCA  CO
CJICAYIOIIUMHU HA3BAHUAMMU: IPUKA3, PACIIOPAIKCHUC.



HanmeHnoBaHue Bua U pa3HOBHIHOCTH JIOKyMEHTA HE YKA3bIBAeTCS B IMHChMaX.
HanmeHnoBanue BuAa JOKYMEHTa II€YaTaeTCsl MPOMUCHBIMH OYKBaMHU IOJIYKUPHBIM
pUPTOM.

Jdara noxkymenra.

Jlata nOoKyMeHTa COOTBETCTBYET JlaTe MOANMCAHUS (YTBEP)KIACHHS) TOKYMEHTA WK J1aTe
COOBITHS, 3aUKCUPOBAHHOTO B JOKyMEHTE:
apabckumu mudpamu, pasaeneHabiMu Toukoi: 05.04.2023; cnoBecHO-TIUPPOBEIM crIocoOoM: 5
anpens 2023 T.

B Tekcrax MOKYMEHTOB, COAEPKAIlMX CCBUIKM HAa HOPMATHBHBIE NPAaBOBBIC aKTHI, U
JOKYMEHTOB, COJIEpXAlluX CBeIeHUs (UHAHCOBOTO XapakTepa, HPUMEHSETCS CIIOBECHO
uudpoBoii cnoco0 ykazaHus Aat 6e3 MpoCTaBIEHUS HYJS B 0003HauEHUU JTHS Mecsla, ecliu
OH cojiepxut ojHy nudpy: 3 anpens 2023 rona.

Pasperaercs MpUMEHSTH CIIOBO «T0JI» B COKpAIlICHHOM BapuaHTe «m»: 1 ampens 2023 r.

I'pu¢ orpanuvenns 10cTyNna K J0KYMEHTY.

[IpocTaBnsieTcss B TpaBOM BEpXHEM YINIy TEPBOTO JIUCTa JOKyMEHTa (IPOEKTa
JOKYMEHTa, COTPOBOJUTEIHHOTO TMHChMa K JOKYMEHTY) Ha TpaHUIE BEPXHETO TMOJs MpHU
HaJU4YMU B JOKYMEHTE€ WH(OpPMAaIUM, JOCTYN K KOTOPOW OTpaHWYEH B COOTBETCTBUHU C
3akoHonarenbcTBOM  Poccuiickori  ®epepanmun. B cocraB  peKBU3MTA  BKIIKOYAETCSA
OTpaHWYHUTENbHAS HaAmuch: «Jlmst  caykeOHOro modb30BaHus», «KoHpUACHIMATHHOY,
«IIepcoHanbHbIEC JAHHBIC» WU JP.

[Tpumep -

IlepcoHasibHbIE JaHHbIE
pPadOTHUKOB
IK3. Ne 1
MyHununajbHoe 010/:KeTHoe 001eo0pa3oBaTeibHOe yupexaenne «CpeaHss
o0meoOpasoBaTesbHast mkoJaa Ne 29 umenu mapmada I'.K. ’)KykoBa» MyHUIIMIIAJILHOTO
oOpa3oBanus ropojackoii okpyr Cumdeponosnb Pecnyoankn Kpbim
(MBOY «COHLI Ne 29 um.I'. K.’ KykoBa» r.Cumdepono.isi)
IHPUKA3
Bce Bunbl rpudoB orpaHuYeHUs JOCTyNa K JOKYMEHTaM 3aKpEIUISIOTCS B JIOKAIbHBIX
aKkTax o0pazoBaTeIbHON OpPraHU3aIHH.

PerucrpanyoHHbINH HOMEP NOKYMEHTA.

Perucrpannonnslii Homep — uudpoBoe uIM OyKBEeHHO-IIM(PpoBoe 0O0O3HAYECHHUE,
[IPUCBAUBAEMOE JTIOKYMEHTY IIPU €r0 PErUCTPALIH.

Perucrpanus qoKyMeHTa POBOAUTCS IIOCIIE €r0 MOAIMUCAHUS UIH YTBEPKICHHUS.

Jnsi BHYTPEHHUX JOKYMEHTOB — IIPUKA30B, IIPOTOKOJIOB — JTO IOPSAKOBBIM HOMEpP B
npenenax KaJeHJapHOTO Trojaa/ y4yeOHOro Troja IO KaXJIOMy BHJIY WM Pa3HOBUAHOCTU
JOKYMEHTOB. B TmpHKa3ax perucTpaldoHHbIH HOMEP MOXKET JOHOJHATHCS OYKBEHHBIM
MH/IEKCOM, 0003HAYAIOIIUM Pa3HOBUIHOCTH.

Jlist ucxomAmux JOKyMEHTOB PETUCTPAMOHHBIM HOMEP COCTOUT U3:



1) nops1KOBOTO HOMEpA B IIpe/ieax MaccuBa OTIIPaBIISIEMON KOPPECIIOHIEHIINY;

2) uH/EKca /iea B COOTBETCTBUU C HOMEHKJIATYpOH Je7 00pa3oBaTeIbHON OpraHu3aluu.

PeructpaninoHHblii HOMEp JOKYMEHTa, COCTABJIEHHOI'O COBMECTHO IBYyMs U 0OoJiee
OpraHM3alUsMH, COCTOUT M3 PETUCTPALMOHHBIX HOMEPOB JIOKYMEHTOB KaXJO0H M3 3TUX
OpraHM3alyil, MPOCTaBISEMBbIX YepE3 KOCYIO YEPTY B MOPSIIKE YKa3aHUs aBTOPOB B JOKYMEHTE.

CchliIka HAa perucTpalMOHHBIH HOMEpP U ATy J0KYMEHTA.

Ccpimka Ha pErMCTPAlMOHHBI HOMEp M JaTy JOKyMEHTa BKIIOYaeT B ce0s
PETUCTPAIIOHHBI HOMEP U JIaTy JOKYMEHTa, Ha KOTOPBIN J0JKEH OBITH J1aH OTBET.

Ccpimka Ha HOMEp W JaTy JOKYMEHTa HCIONB3yeTcss Tpu OQOPMIICHUH IIHCEM,
SIBJIIOIIMXCSL OTBETaMH Ha IMOCTYIHBIIEE MNUCHMO (3ampoc, mpockOy u np.). CBeneHus B
PEKBU3UT TEPEHOCITCS C TOCTYNHBIIETO JOKYMEHTa W COOTBETCTBYIOT DPETHCTPALIMOHHOMY
HOMEpY M JIaTe MOCTYIMUBIIETO JOKYMEHTA.

OrpannunTenbHass OTMETKA Uil JAHHOTO PEKBU3WTA IPOCTABISIETCS B JICBOH YacTH
OJaHKa MUChMa TI0/I PEKBU3UTOM «J1aTay U «PETHUCTPAIIMOHHBI HOMEP TIOKYMEHTa.

Hann4ne maHHOTO peKBU3HTA MCKITFOYAET HEOOXOIUMOCTh YIIOMUHAHUS HOMEpa U JIaThI
MOCTYIUBIIETO JOKyMEHTa B TEKCTE IHUChMa, YTO OCBOOOXMAET TEKCT OT CIPAaBOYHOM
uH(popMaLnH.

MecTo cocTaBJ/IeHUs] HJIM U3TAHNSI IOKYMEHTA.
Mecto  coctaBieHus  (M3gaHMs) — JOKyMEHTa  yKa3blBaeTcs B JIOKYMEHTax,
M3rOTaBJIMBAEMbIX Ha OJJaHKAaX KOHKPETHBIX BUIOB JJOKYMEHTOB.

Anpecar.

AnpecatamMy JTOKyMEHTa MOTYT OBITb IOpUAMYECKHE JIMLA, UX CTPYKTYpHBIE
MOIpa3/IeJIeHUs U JODKHOCTHBIE JIMIA, a TaKkKe GU3NYecKHe JTUIa.

PexBu3ut «agpecat» MpocTaBigeTcs B BepXHEH MpaBOi 4acTu JAOKyMeHTa (Ha OJaHKe C
YIJIOBBIM  PACHOJIOKEHUEM PEKBU3UTOB) WJIM ClpaBa IMOJ peKBU3UTamMHu OnaHka (mpu
MPOJIOJILHOM ~ PACIOJIOKEHUH  PEeKBU3UTOB  Onanka). CTpoKuM  peKBU3UTAa  «aapecaT»
BBIPABHUBAIOTCS I10 JIEBOMY KParO WU HEHTPYIOTCS OTHOCUTEIBHO CAMOW JUIMHHOUW CTPOKH.

Ecnu  noxymeHT azapecoBaH OPHMAMYECKOMY JIMILY WM €ro  CTPYKTYpHOMY
nojpasJieNieHnto 0e3 yka3aHusl JOJDKHOCTHOTO JIMIIA, UX HAUMEHOBAHUS MPUBOJATCSI B HUME-
HUTEJILHOM NaJEKe.

ITpumepsl

1. Munucreperso 00pa3oBanus,
HAYKH H MOJIOTEKH
Pecny0smmku Kpeim

2. MuHHCTEPCTBO 06pa30oBanus,
HAYKM U MoJiofe:ku Pecnybimkn
Kpbim
ynpasJjieHHe 0011ero oopa3oBaHus
IloutoBBII  azpec  yKkaszpIBaeTcs MpH  HANpaBICHUH  JOKYMEHTa  Pa30BbIM
KOPPECTIOH/IEHTaM.
Ecnu nokyMeHT ajjpecoBaH pyKOBOAMTEK0 IOPUANYECKOTO JIUIIA UIIH €0 3aMECTUTEITIO,



HAaUMEHOBAaHHUE IOPUAMYECKOrO JIMIla BXOJUT B COCTaB HAaMMEHOBAaHUA JOJDKHOCTU ajpecara,
KOTOPO€ MPUBOJUTCS B JATEILHOM IAJIEKE.

IIpumep —

PykoBoaurenro denepaibLHOro

apXUBHOI'0 areHTCTBA

®amvuiausa U.0.

Nuunuansl craBsAtesa mnocie GamMMIMM HE3aBUCUMO OT TOTO, KOMY aJIpecoBaH
JOKYMEHT — JIOJDKHOCTHOMY JIMILY UM (PU3UYECKOMY.

[Ipu agpecoBanuyu nucbMa PyKOBOJIUTEIKO CTPYKTYPHOTO MOIPA3/IEICHUS YKa3bIBaCTCs B
HUMCHHUTCIBHOM TMAaACKE HAMMCHOBAHUC OpraHu3aluiy, HHXCEC - B OAaTCIBHOM IAaJCKE
HAaUMEHOBaHWE JOJDKHOCTH pYKOBOJUTENS, BKJIIOYANONIEe HAMMEHOBAHHME CTPYKTYPHOTO
nojapasesieHus, GpaMuInio, MHULUAIIBL.

[Tpumep-

MunucrepcTBo 00pa3oBaHus,

HayKu H MoJioexu Pecnnyoiiuku Kpbim
HavaabHuKY ynpaBJjieHusi 0011ero o0pa3zoBaHus
®amuiaus U.0.

[lepen gamunueit TOMKHOCTHOTO JIMLA JOMYCKAETCS YMOTPEOIATh COKpAIllEHUE «T-Hy»
(rocrioauHy), €CIIA agpecaT MYKYHHA, HIIA «T-3Ke» (TOCIIOXKE), €CIIH apecaT KEHIIHHA.

[Ipn paccbuike DOKyMEHTa TpyIMre OpraHu3aluil OJHOTO THUIA WU B CTPYKTYpHBIE
Moipa3/IeNIeHnsl OJTHOM OpraHu3alny, ajpecar yKa3biBaeTcsi 0000IIeHHO.

B oaHOM f0KyMeHTe HE AOJDKHO ObITH OoJiee YeThIpeX aapecaToB.

[Ipn OonblieM KOJWYECTBE aApPECcCaToB COCTABIISAETCA CIHMCOK (JIUCT, YKa3aTesb)
pPacCchUIKM JOKYMEHTa, Ha KaKJIOM JIOKyMEHTE YKa3blBaeTcs OJWH ajJpecaT WM ajpecar
odopmiseTcst 0000IIEHHO.

B cocraB pekBuszuta «AnpecaT» MOXKET BXOIUTHh IOYTOBBIA aapec. DIEeMEHTHI
MIOYTOBOTO a/Ipeca YKa3bIBAIOTCS B MOCIEI0BATEIbHOCTH, ycTaHOBIeHHOU [IpaBunamu okazaHus
yCIIyT IOYTOBOM CBSI3H.

IIpumep -
Bcepoccniicknii
HAY4HO-
HCCIeI0BATEILCKHAN
HHCTUTYT
JAOKYMEHTOBE/JIEHUS U
apXUBHOIO J1eJia
IIpo¢coroznasn yu.,
a. 82,
Mocksa, 117393
B cnydae ormpaBku qOKyMeHTa (pU3HMYECKOMY JUIYy YKa3bIBAIOTCS: (haMIUINs, WHHUIHAIIBI,
MOYTOBBIN ajipec: (y/Iuila, HOMEp IoMa U KBapTUPbI, HACENIEHHBIN IMyHKT, paiioH, 001acTh (Kpai,
pecry0imKa), HOYTOBBIA HHIEKC).
ITpumep -
®amuausa U.0.



10

CapoBas yiu., 1. 5, kB. 12,
r. Cumdeponon, 295035
[Ipu oTmpaBke muchbMa MO IEKTPOHHOW IMOYTE WIM MO (aKCUMUIBHON cBsizu (6e3
JOCBUIKH TIO TOYTE) MOYTOBBIA ajpec He ykasbiBaercs. [Ipu HEOOXOAMMOCTH MOXET OBITh
yKa3aH JJICKTPOHHBIN aapec (Homep Tenedona/pakca).
[Tpumep -

Bcepoccuiickuii Hay4YHo-
HCC/Ie10BATEILCKUH HHCTUTYT
JAOKYMEHTOBE/ICHUS U
apXUBHOIO JieJia
mail@vniidad.ru

I'pu¢ yrBepxaeHuss 10KyMeHTA.

I'pud yrBepkIeHUs NpPOCTaBIACTCS HA JOKYMEHTE B Clydae €ro yTBEPXKIEHUS
JOJDKHOCTHBIM ~ JIUIIOM,  PACTIOPSIUTENBHBIM  JOKYMEHTOM  (TIPUKAa30M, PAaCIOpPSKEHUEM,
pelIeHueM).

I'pud yrBepkmeHus pa3MemniaeTcsi B IPaBOM BEPXHEM YTy MEPBOTO JUCTA JOKYMEHTA.
CTpoku peKkBU3WTA BBIPABHUBAIOTCS IO JICBOMY Kparo WM IEHTPYIOTCS OTHOCHTEIBHO CaMOM
JUIMHHOW CTPOKH.

[Ipu yTBepkaeHHH AOKYMEHTa JIODKHOCTHBIM JIMIIOM TpU(] YTBEPKIACHUS COCTOUT W3
cnoBa YTBEPX/IAIO, HanmeHOBaHMS OJDKHOCTH JIMIA, YTBEPXKIAIOIMIETO AOKYMEHT, €ro
MTOITUCH, HHUITHAIOB, (DaMIJINK U JaThl YTBEPIKICHHS.

[Tpumep -
YTBEPXKJAIO
JAupexkTop MBOY
«COMI Ne 29 um. I'. K. KykoBa»
r.CumdeponoJis
Moanmucer U.0. ®amuiusa
Jara

[Ipy yTBepkIAEHUM [OKYMEHTa PACIOPSAUTENBHBIM JOKYMEHTOM Tpu( YTBEpKICHUS
coctout u3 cnoBa YTBEPXJ/IEH (YTBEPXJIEHA, YTBEPXJIEHbBI nwnn YTBEPXX/IEHO),
COTJIAaCOBAHHOTO C HAMMEHOBAaHHMEM BHJA, YTBEPKIAaeMOro JOKYMEHTa, HaWMEHOBAHUS
pacnopsAUTENFHOTO IOKYMEHTA B TBOPUTEIBHOM MaJIexke, ero JaThl, HOMEpa.

IIpumepsl

1. (Ilopsamok) YTBEPXKJIEH
npukazom MBOY
«COHI Ne 29 um.T'. K. KykoBa»
r.Cum¢peponois
5 anpeas 2023 r. Ne 82
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2. (IlpaBuna) YTBEPX/IEHbI
npukazom MBOY
«COMLI Ne 29 um. I'. K. Kykoa»
r.Cum¢peponois
15.03. 2023 r. Ne 83

3. (TTonoxenue)
YTBEPXJIEHO
npuxkazom MbOY
«COMI Ne 29 um. I'. K. Kykoa»
r.Cumdepomno.is
15.03. 2023 r. Ne 83

[Ipu npunsTHH (paccCMOTPEHUH) JOKYMEHTa KOJUIETHAIbHBIM OpPraHoM o0pa3oBaTelIbHOMN
OpraHu3aliy, pelIeHus KOTOPOoTo GUKCHUPYIOTCS B MPOTOKOJIE, B Tpr(e NPUHATO (PACCMOTPEHO)
YKa3bIBaeTCs HAMMEHOBAHHWE OpraHa, pPelIeHHEM KOTOpOro MPHUHAT JIOKYMEHT, Jara U HOMeEp
MPOTOKOJIA (B CKOOKAX).

YTBEPKJIAIOIIEro JOKYMEHTa B TBOPUTEJIBHOM a/IeXKe, €ro 1aThl, HOMepa.

[Tpumepsi
3. (Iopsnok) MPUHAT
neIaroru4eCKuM COBETOM
(mportoxoa ot 15.03.2023 Ne 12)
4. (Ilpasuna) NPUHATHI

Ypapiasionum cOBeTOM
(mpoTtoxkoua ot 15.03.2023 Ne 8)
3. (TTonoxeHnue)
IMPUHATO
001HUM coOpaHueM padOTHUKOB
o0pa3oBaTeJIbHOM OpPraHu3auu
(mpoTtoxoa 15.03.2023 r. Ne 83)
3aroJI0BOK K TEKCTY.
3aroloBOK K TEKCTY BKJIIOYAaeT B ceOs KpaTKoe COJep)KaHUE JIOKYMEHTa, €ro OCHOBHYIO
CMBICTIOBYIO HAarpy3ky. 3arojoBok Qopmymnupyercs ¢ mnpeamoroM «O» («O0») u oTBedaeT Ha
BOIIPOC «O YeM?»:
e TmpuKa3 (0 yem?) 0 CO3JaHUH ATTECTAIIMOHHOW KOMHUCCHUH;
e TmpuKa3 (0 yem?) 00 yTBEpKACHUU MITATHOTO PACTIHCAHMUS,
e THCHEMO (0 YeM?) 0 IMpe0CTaBIeHIHN HH(DOPMAIIHH.
3arolOBOK COCTaBIISI€T UCTIONHUTENb JOKYMEHTA. 3aroJioBOK K TEKCTy odopmiisercs
MO/ pEeKBH3UTaMH ONaHKa cJeBa, OT TPAHHUIBI JIEBOrO MoJyid. Ecim TEeKCT JOKyMmMeHTa He
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MIPEBBIIIACT YETHIPEX-TIATH CTPOK WK oopmiieH Ha OnaHke ¢opmaTa AS, 3aroJIOBOK MOXKHO HE
yKa3bIBaTh.

3arojloBOK JOKYMEHTA 3allUCBHIBACTCS MPH €ro PETrUCTPAlli B COOTBETCTBYIOIIUE
perucTpanoHHbe GOPMBI: KapTOUKy, 6a3y TaHHBIX.

Tekcr 1oKymMeHTA.

TekcT JOKyMeHTa COCTaBISIETCS HAa PYCCKOM SI3BIKE KaK TOCYIapCTBEHHOM  SI3BIKE
Poccniickoit ®enepanuu. TekcT NTOKYMEHTa H3JIaraercs PYCCKUM JIMTEPATYpHBIM SI3BIKOM C
Y4€TOM OCOOEHHOCTEH O(HUIIMAIBLHO-/IEIOBOTO CTWJISA, BUJA JIOKYMEHTAa M €ro Ha3HayeHUs B
yrpaBieH4eckoi nesrenpHOCTH. ConepKaHue JOKYMEHTa IOJDKHO OBITh HM3JI0KEHO KpaTKo,
JIOTUYHO, TOYHO H SICHO.

TekcTbl JOKyMEHTOB M3J1araroTCs:

- oT 1-ro nWIla eMMHCTBEHHOTO YHCIa B JOKyMEHTaX (MpHKa3, pacrlopsukeHue W T. 11.)
PYKOBOAUTEIST 00pa30BaTEbHONW OpraHU3aIliy, JEHCTBYIONIET0 HAa MPUHITUIAX eTUHOHAYAIHS, a
TaKXKe JTOKYMEHTaX, apeCOBAHHBIX PYKOBOJCTBY OPraHM3AllWU: MPUKA3BIBALO... IOJITOTOBUTH H
MPEICTaBUTh HAa PACCMOTPEHHE, TPOIINY PAacCMOTPETh BOMPOC 00 YCTAHOBICHHH JIBIOTHBIX
Tapu@oB...;

- 3-TO NMIa €TUHCTBEHHOTO YMCIa B JIOKYMEHTaX KOJUIETHaJIbHBIX OPraHOB: KOMHUCCHSI
pelmIa...; OpraHnu3aIus He CUNTaeT BO3MOXKHBIM...;

- 1-ro ;mMIIa MHOKECTBEHHOTO YHUCIIA B COBMECTHBIX JIOKYMEHTaX: MPOCUM TIPE/ICTABUTH
JAHHBIE O...; MPECTABIIIEM Ha pACCMOTPEHUE U YTBEPKICHHUE...;

- 3-T0 JI1MIIa MHOKECTBEHHOTO YKCJia B IPOTOKOJAX: CIIYIIAIH, BBICTYIUIIH, [IOCTAHOBUJIH,
PELINITH.

B nokymeHTax, ycTaHaBIMBAIOIIMX IpaBa U O0S3aHHOCTHU OpraHU3aIUH, €€ CTPYKTYPHBIX
noapa3aesiecHnid (T0JIOKEHUE, HHCTPYKITUS), a TaKKe COJEpKalUX OIMHMCAHHE, OIEHKY (PaKkToB
WIK BBIBOJBI (AKT, CIpaBKa), UCHONb3yeTcs (opma H3II0KEHUS TEKCTa OT TPEThero Juia
€IMHCTBEHHOTO MWJIM MHOXXECTBEHHOTO uHucia («OTHEN OCYIIECTBISAET (YHKIUU», «B COCTaB
00BEAMHEHUS BXOIATY», KKOMHUCCHS YCTAaHOBUJIIAY).

B Tekcre nokymeHTa, MOJArOTOBJIEHHOTO HAa OCHOBAaHUU 3aKOHOJATEIbHBIX, WHBIX
HOPMAaTUBHBIX IMPABOBBIX AaKTOB, M3JAHHBIX OpPraHaMH BIJIACTH W YIPaBICHHUS, JOKYMEHTOB,
paHee M3JaHHBIX OPraHOM BIACTH — aBTOPOM JOKYMEHTA, yKa3bIBaeTCsi HaMMEHOBAaHHE BHJIA
JOKYMEHTa, HAUMEHOBAaHUE OpraHa, W3/aBIIEr0 JAOKYMEHT, JaTa MPUHSATHS WU YTBEPKICHHUS
JOKYMEHTa, €ro PEerucTpalMOHHBII HOMEp, a TakXKe 3aroJIOBOK K TEKCTY WJIM HaNUMEHOBaHUE
BH/JIA IOKYMEHTA.

ITpumepst

«B cootBerctBUM ¢ moctaHoBienueMm IIpaBurensctBa oT 13.08.1997 Ne 1009 «O6
yTBepxaeHuu [IpaBusl MOArOTOBKM HOPMATHBHBIX MPABOBBIX aKTOB (yellepaabHBIX OPraHoB
WCIIOJTHUTENBHON BJIACTU U UX TOCYJAPCTBEHHOM PETUCTpALIIN;

«B  coorBerctBun ¢ IlosoxkeHreM O TIOCTOSSHHO — JEMCTBYIOLEW OKCIEPTHOMU
KOMMCCHUH YUPEKJIEHHUS, OpraHu3aluu, NPeANpUsTUs], YTBEPKACHHBIM IpuKazoM PocapxuBa oT
19.01.1995 Ne 2...».

Ecau Tekct COACPIKUT HECKOJIBKO HOpy‘ICHHﬁ, pe].HeHHﬁ, BBIBOJOB, B TCKCTC BBIACIIAIOTCS
pasaciibl, mOApPA3ACIIbl, ITYHKTHI, IIOAITYHKTHI.
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B TekcT noKyMeHTa MOTYT BKJIIOUAThCS (parMeHThI, OOPMIICHHBIE B BUJE TAOJIUIBI HIIH
AHKETHI.

CTpaHuIpl TEKCTa HyMEPYIOTCS apaOCKUMH HU(ppPaMU TIOCEPEANHE BEPXHETO MOJIS.

B nmuceMax ucnomb3yroT crieayromue (opMbl U3TI0KECHHS:

e OT MEpPBOTO JMIA MHOXXECTBEHHOTO 4YHCJa ((IIPOCHUM HAIpPaBUTH», «HAINPABJISEM Ha

paccMOTpeHHeE»);

e IIEPBOIO JIMIA €JUHCTBEHHOTO YHCa («CUUTAI0 HEOOXOAUMBIM», IIPOLIY BBIIEIUTH);

e TpeThero Jmua eauHcTBeHHoro uuciaa («OO He Bozpaxkaer», «0OO cuuraer

BO3MOYHBIM).

OTMeTKa 0 NPUJIOKEHUH.

OTMeTKa O MPHUJIOKEHUU COJEPKUT CBEICHUS O NTOKYMEHTE (JIOKyMEHTax), MpUjiaraéMoM K
OCHOBHOMY JIOKYMEHTY (B COMpPOBOAMTENIBHBIX MUChMaX, MPETEH3USX, aKTaX, CIpaBKax u
Ipyrux WHOOPMAIMOHHO-CIPABOYHBIX JIOKYMEHTax) WJIM O TOM, YTO JOKYMEHT SIBJISICTCS
MIPUJIOKEHUEM K OCHOBHOMY JIOKYMEHTY (B JIOKYMEHTAaX - MPHJIOKEHUAX K
pactopsiANTEIIbHBIM IOKYMEHTaM, TOJI0OKEHUSAM, PaBUIaM, HHCTPYKIIHSIM, JOTOBOPaM, TUTAHAM,
OTYETaM U JIp. TOKYMEHTaM).

B compoBoAaWTENBHBIX THUCBMAaxX W JAPYruX WHQPOPMAIMOHHO-CIPABOYHBIX JOKYMEHTaX
OTMETKa O TPWIOKEHUU O(DOPMIISIETCS MOJ TEKCTOM OT TPAHMIIBI JIEBOTO TOJS CIEAYIOIIUM
obOpazom:

- €CITU MPUJIOKEHHE Ha3BaHO B TEKCTE:
[Ipunoxenue: Ha 2 1. B 1 3K3.;
- eCclM TPUIOKEHHE HE Ha3BaHO B TEKCTE€ WJIM €CIM MPUIOKEHUH HECKOJIbKO, YKa3bIBalOT
Ha3BaHMUS JOKYMEHTOB-TIPWJIOXKEHUM, KOJMYECTBO JIUCTOB W  OK3EMIUIIPOB  Ka)JI0TO
MIPUIIOKECHHUS:
[Tpunoxenue: 1. [Tonoxxenue (Ha3Banue) Ha 5 1. B 1 3K3.
2. CrpaBka 0 KaJpoOBOM cocTaBe Ha 2 J1. B | 9K3.;

- €CITU MPUJIOKEHUEM SBJIAETCS 000COOJICHHBIH AIEKTPOHHBIA HOCUTENh (KOMITAKT- JIUCK,

usb-dien-HaKonuTens u ap.):

- Ilpunoxenue:
CD B 1 3k3.

- ©CJIM IPWIOKeHUE (MMPUII0KEHHSI) COPOITIOPOBAHBI:

IIpunoxenue:

otuet o pabore PUII B 2 3k3.

B pacniopsauTenbHbIX JOKyMEHTaX (MpUKa3ax, paclopsHDKEHUX), T0TOBOPAX, MOT0KEHHUIX,
MpaBWJIaX, WHCTPYKIUSAX U JPYrUX JOKYMEHTaX OTMETKa O MPUIIOKEHUH OdopMIsieTcs
CIIEAYIOIIHUM 00pa3oM:

- B TEKCTE JOKYMEHTa MpPH MEPBOM YIMOMUHAHUU JOKYMEHTA-MPHIIOKEHHUS] B CKOOKaxX
yKa3bIBaeTcs: ... (IpUJIOXKEHWE) WU ... (mpuiiokeHue 1); mepes HOMEpPOM MPHUIIOKEHHS
JOTYCKAeTCsl CTABUTH 3HAK HOMepa: ... (Tpuioxkenue Ne 2);

- Ha MepBOM JIUCTE JOKYMEHTAa-TIPUIIOKEHUS B IPABOM BEPXHEM YIITY YKa3bIBACTCS:

IIpuioxenune Ne 2

k npukazy MBOY «COIII
Ne 29 um. I'. K. KykoBa»
r.Cum¢peponois
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ot 15.03.2023 Ne 112.

CTpoku peKBU3UTA BBIPABHUBAIOTCS I10 JIEBOMY KpPar0 WM HEHTPUPYIOTCS OTHOCUTEIBHO
CaMOM JJIMHHOU CTPOKH.

Ecnu npunoxeHueM K pacnopsIUTEIbHOMY JTOKYMEHTY SBJIS€TCSI HOPMATUBHBIN
[IPaBOBOM aKT WJIM MHOM JIOKYMEHT, YTBEPKIAEMbIH JaHHBIM PaclopsAUTEIbHBIM JTOKYMEHTOM,
Ha IE€PBOM JIUCTE MPUIOKEHUSI MPOCTABIAETCS OTMETKAa O IPHJIOKEHUU (0€3 CChUIKM Ha
pacropsIUTeNbHBI JOKYMEHT) W TpH(] YyTBEPKICHUSA, B KOTOPOM YKa3bIBAIOTCS JaHHBIC
pacnopsaUTENbHOTO IOKYMEHTA, KOTOPBIM YTBEPKAE€H JOKYMEHT- IPUJIOKEHHE.

[Ipumep -
IIpunoxenue 1
YTBEPKJAEHO
npuka3z MbOY «COLI
Ne 29 um. I'. K. KykoBa»
r.Cumdepomno.is
ot 18.02.2023 Ne 67

I'pu¢ cornacoBanus AOKymMeHTA.

[IpoekTbl MOATOTOBIEHHBIX JOKYMEHTOB TMeped MOANKUCAHWEM B psAde clydaeB
COTJIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMU YUPEKICHUSIMH, CTPYKTYPHBIMH MOJpa3/ieieHUsIMHU,
OT/IETbHBIMU JI0JPKHOCTHBIMU JINLIAMHU.

I'pud cornmacoBanust B 3aBUCUMOCTH OT BHJa JOKYMEHTa U 0COOEHHOCTEH ero oopmieHus
MO>KET IIPOCTABIISTHCS:

- Ha TEepBOM JIMCTE JOKyMEHTa (eclii JTOKYMEHT HUMeeT TUTYIbHBIA JIUCT, - Ha
TUTYJABHOM JIMCTE) B JIEBOM BEpXHEM YIIy Ha ypoBHE Trpuda yTBEpKICHUS WU TOJ
HAaMMEHOBaHUEM JIOKyMEHTa OJMke K HUXKHEMY TOJII0);

= Ha IIOCJIICAHEM JIUCTE JOKYMEHTA IO TECKCTOM;

- Ha JUCTE COTJIACOBAHMUS, SBIISIOLIEMCS HEOTHEMIIEMOM YaCThIO JOKYMEHTA.

I'pucd cornacoanus nokymenta coctout u3 cioBa COI'JTACOBAHO, pomkHoCTH nHLIa, C
KOTOPBIM  COIJIacCOBaH  JOKYMEHT  (BKJIIOYas  HAMMEHOBAHUE  OpraHu3aliu),  €ro
COOCTBEHHOPYYHOM TOMMUCH, pacIUPOBKH NOANUCH (MHUIMANOB, (aMUIUU) U OaThl
COTJIACOBAHHUSI.

IIpumep -

COI'NTACOBAHO
Hupexkrop MBOY
«COHLI Ne 29 nm. I'. K. JKykoBa»
r.Cumdepornons
T.H.Yynposa

Ecau cormacoBanue OCYHICCTBJIACTCA KOJUICTUAJIBHBIM OpPraHOM, B I“pI/I(I)C coriaCoBaHuUsA
YKa3bIBaOT CBCIACHUA 00 opraHe, COrjlaCoBaBHICM IOOKYMCHT, HAaT€C W HOMCPE IIPOTOKOJIA, B
KOTOpOM 38.(I)I/IKCI/Ip0BaH0 pemieHue O COrjlaCOBaHHMU. Eciu cornacoBanue OCYHICCTBJIACTCA
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IIACBMOM, YKa3bIBAalOT BMJ JOKYMEHTa, OpPraHU3al{I0 - aBTOpa IOKYMEHTa, 1aTy U HOMeEp
IIAChbMa.
IIpumepsr

1 COTJIACOBAHO

YupasJsilouum cOBeTOM

MBOY «COHLI Ne 29 um.T'. K. KykoBay»
r.CumdepomnoJisi (MpoTokosa or __ Ne )

2 COTJIACOBAHO

nucbMoM Pocapxusa

oT Ne

Bu3a corsniacoBaHusi 10KyMeHTA.

Bu3bl cormacoBaHusi TOKYMEHTa — PEKBU3UT JIOKYMEHTA, YKa3bIBAIOIIUI Ha COTJIACHE WU
HeCcorJIache JO0JDKHOCTHOTO JUIa 00pa3oBaTeNbHOW OpraHW3alHdd C COJCpKaHWEM IPOeKTa
JIOKYMEHTa (J1ajiee — Bu3a).

[Ipumep
3amecTHTEb IMPEKTOPA N0 BOCIUTATEILHOI padoTe

JIvuHasg moanuch NU.N. UBanoBa

10.01.2023

Odopmnennass TakuM o00pa3oM BH3a O3HA4YaeT COIJIaCMe JIOJDKHOCTHOTO JUIA C
coJiep’KaHUEeM JOKyMEHTA.
[Ipn Hanmuuu 3aMeyaHuii Mo JOKYMEHTY BU3Y 0(OPMIISIOT CIEIYIOIIUM 00pazoM:

3ameuaHus MpUJIAraroTcs
3aMecTHUTEJb JUPEKTOPA 110 BOCIHUTATEIBLHOM padoTe
JInynas nognuch .M. UBanosa

10.01.2023

JIOKyMEHT  BHM3UpPYETCSl WCIOJHUTEIEM U  3aUHTEPECOBAHHBIMU B  JIOKYMEHTE
JOJDKHOCTHBIMU JIMIIAMM, PYKOBOJMTEIEM 00pa3oBaTeIbHON OpraHU3aliu.

3aMevaHus I0JKHbBI ObITh MPEACTaBJICHbI HA OTAEIBHOM JIUCTE, KOTOPBIM MOIMUCHIBAIOT,
JIATUPYIOT U MPUJIAraloT K JTOKYMEHTY.

B nokymeHTax, MOAIMHHUKM KOTOPBIX XPAHATCS B OPraHU3alliM, BU3bl MPOCTABISIOT Ha
MOCIIEIHEM JIUCTE JOKYMEHTa IOJ MOANKCHI0, Ha 000pOTE MOCIEAHEro JHMCTa MOAJUHHUKA
JOKYMEHTa WM Ha JIMCTE COTJacoBaHMs (BU3MPOBAHMS), IPUIIAraéMoOM K JOKYMEHTY.

B wucxomdmux MOKyMEHTax BH3bl IIPOCTABISAIOTCA Ha D3K3EMIULIpAX JIOKYMEHTOB,
IIOMEILAEMBIX B AEJIO0.

IHoanuce.
JIOIKHOCTHBIE JIMIIA TOJIMUCHIBAIOT JOKYMEHTBI B IIpeleiax CBOUX MOJHOMOYUM,
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ONpeleNCHHbIX  YCTaBOM  0011e00pa3oBaTeIbHOW  OpraHu3allid M JIOJDKHOCTHBIMU

HUHCTPYKLUSAMU.
[Toanuch COCTOMT M3 HAUMEHOBAHMSI JIOJDKHOCTH JIMLA, KOTOPOE MOAINUCHIBAET TOKYMEHT

(mOJNHOrO — ecnaM JOKYMEHT HamedaTaH He Ha OJIaHKe, COKpAllleHHOI'O — Ha JIOKYMEHTE,

Hale4yaTaHHOM Ha OJaHKe), ero COOCTBEHHOPYYHOW MOAINKCH, MHUIMAJIOB (MHULMAT MMEHH),

bamumm.

IIpumepsr

He Ha 0JIaHKe:

Jupexrop MBOY

«COMLI Ne 29 um.I'. K. KykoBa»

r.Cumdeponoss JInynasi moanuch N.0. ®Pamuaus
Ha 0JIaHKe

JAupexrop JInunas nmoamucey N.0. ®amuaus

ITpu opopmieHnn foKyMeHTa Ha OJIaHKE IOJKHOCTHOTIO JIUIA JIOJDKHOCTB 3TOTO JIUIA B

IMOATIMCH HEC YKAa3bIBACTCA.

IMpumep JInunasi moanuch N.0. ®amniaus

B JOKYMCHTaX, COCTaBJICHHBIX KOMHCCHeﬁ, B IIOJAIIMCH YKA3bIBACTCA CTATYC JIMIAa B
COCTaB€ KOMHCCHU.

[Tpumep -

IIpeacenareas xomucenu [lognuch N.0. Pamuaus

Yaensl komuccHu Hoamuch N.0. ®amuniusn
IMoanuceh HN.0. ®Pamuiausna
IMopgnuceh HN.0. ®Pamuiausa

B cmydae OTCyTCTBHS PYKOBOAMTENS TNPHKA30M OMPEACISIETCS JIMIO, HWCIIOJHSIONEE €ro
0053aHHOCTH, a TaKXKe YINOJHOMOYEHHOE MOJIHCHIBaTh JOKYMEHTHI, HPU STOM IOJIKCH
oopmisieTcss ¢ ykazaHHMEM CTaryca JOJDKHOCTHOTO JIMIA B COOTBETCTBHH C HPUKA30M
(pacnopspkeHHEM).

ITpumep -

H.o. tmpexTopa IMoanucek N.0. ®amuans

WIN:

Hcnonnsiromuii 0013aHHOCTH AMPEKTOpPa IHogmucs H.O.

Damuius

IIpn noanucaHuu AOKYMEHTA JIMIIOM, UMEIOLIUM IIPaBO IMOJIMUCH B CIy4a€ BPEMEHHOIO

OTCYTCTBHUSI PYKOBOJUTENS, HCIPABJIECHHs B HAMMEHOBaHME JIOJDKHOCTH U paclIM(ppOBKY
(dbamMuIUN yXKe MOArOTOBIEHHOTO M COTJIACOBAaHHOTO MPOEKTA JOKYMEHTA BHOCATCS OT PYKU WM
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C UCIIOJIB30BAHUECM COOTBCTCTBYIOIIMUX MITAMIIOB.
He AOITYCKACTCA CTaBUTb KOCYIO UCPTY, HAANIKNCH «3a» NICPCA HAMMCHOBAHUECM JJOJDKHOCTU
Jiua B MOANKrCH, €CJIIN JOKYMCHT MOAIMUCBIBACT MHOC JOJLDKHOCTHOC JIMIO.

DJIeKTPOHHAS MOANNCH
OTtmerka 00 SJIEKTPOHHOW MOJNHCH HCHOJB3YeTCS NpPU BHU3YATU3AIUH DJIEKTPOHHOTO
JOKYMEHTA, TIOANMCAHHOTO 3JIEKTPOHHOM MOIIHUCHI0, C COOMI0ACHNEM TPeOOBaHUIA:
a) MECTO pa3MEIEHUsS OTMETKU OO0 JIEKTPOHHON MOJIMUCH JOJKHBI COOTBETCTBOBATH
MECTY pa3MeIleHUss COOCTBEHHOPYYHOW NOJNUCH B aHAJOTMYHOM JOKYMEHTE Ha OyMaKHOM
HOCHTEJIE;
0) 2JeMEeHTBhl OTMETKH OO0 »JJIEKTPOHHON MOAMHCH JOJKHBI ObITh BHAMMBIMU H
YUTAEMbIMU IPU OTOOpAKEHUH JOKYMEHTa B HATYPaJlbHOM pa3Mepe;
B) 2JIEMEHTBl OTMETKM 00 AJIEKTPOHHOM MOJANUCH HE JOJKHBI NEPEeKpPhIBATHCS WIIH
HaKJIa/IbIBaThCS APYT Ha JIpYra;
I) 3JEMEHTHl OTMETKH OO0 3JIEKTPOHHON MOANHUCHU HE JOJIKHBI MEPEKPHIBATH AJIEMEHTHI
TeKCTa JOKYMEHTa U JIpyrue OTMETKHU 00 3JIEeKTPOHHOM MoAnucH (Ipy HaIUYHH).
OtmeTka 00 »DJIEKTPOHHOM MOANMCH M BKIOYaeT ¢pazy «JlokymeHT moanucaH
AJIEKTPOHHOU TOJMHUCHIOY», HOMEDP cepTU(dUKaTa KIt0Ua JIEKTPOHHOU MOANHUCH, HaMUITUIO, UM,
OTYECTBO BJIaJieNiblia cepTuduKara, Cpok JeMCTBUS cepTHU(HKaTa KIII0Ua AIEKTPOHHON TOITUCH.

[Ipumep
Jupexrtop JOKYMEHT INOJAIINCAH A.b. UBanoB
3JIEKTPOHHOM MOJIUCHIO
Cepruduxar lalllaaalllllllIIiI
Baanenen UBanos AJiekceii bopucosnu
JeiicrBuTenen ¢ 09.01.2023 mo 31.12.2023
IMeuars

OTTHCK TeyaTu 3aBepsieT MOJUIMHHOCTH IMOANUCH JOJHKHOCTHOTO JIMIAa HAa JIOKYMEHTax,
YIOCTOBEPSAIOIIUX MIPaBa JIHLl, PUKCUPYIOMKX (aKThl, CBsI3aHHbIE ¢ (PMHAHCOBBIMU CPEJICTBAMU,
a TaKKe Ha JIOKYMEHTaXx, MPEeJA0CTaBISEMbIX 3a MPeAesbl OpraHU3alul U MpelyCMaTPUBAIOIINX
3aBepeHue MOATMHHOCTH MOJNUCH. BHYTpeHHHE MOKyMEHTHI (IpHUKa3bl, MPOTOKOJBI U T.II.)
MeYaThI0 HE 3aBEPAIOTCS.

[leyats mpocTaBisieTcs, He 3axBaTbhiBasi COOCTBEHHOPYYHOU MOANUCH JUIA, MOJAMUCABIIETO
JOKYMEHT, Wi B MecTe, 0003HaueHHOM «MII» («Mecto medatny).

OTMeTKa 00 HCTIOJTHHUTEJIE

OtmeTka 00 HWCHOTHUTENE BKJIIOYAaeT B ceOs (PaMHInio, MMS, OTYECTBO HCIOTHHUTENS
JOKyMEHTa, HOMep ero TenedoHa.

OrMeTka 00 HCHOJHHUTEIE MOXET JOMNOJHATHLCI HAaMMEHOBAHHEM  JOJDKHOCTH,
CTPYKTYPHOTO MOJAPA3/IEIEHUS U AIEKTPOHHBIM aJPECOM HUCIIOTHUTEIIA.

OtmeTrka 00 wucnonHuTeNne O(OPMIISETCS HA JHIIEBOW CTOPOHE TMOCIEIHEr0 JHUCTa
JOKYMEHTa OT TPaHUIIBl JIEBOTO TOJIA WM, IPU OTCYTCTBHHM MECTa, - Ha 0OOPOTHOW CTOpOHE
BHU3Y CJIEBA.
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IIpumep -

3a0eann UBan AnapeeBuny,

KouTpoJsbHoe ynpaBjienue, Bexyluii CrienuaaucT,
+7(978) 924-45-67, Zabelin@gov.ru

OTMeTka 00 UCTIOTHUTENE MOXKET O(POPMIIATHCS KaK HIDKHUN KOJIOHTUTYI M TI€YaTaThCs
mpudTOM MEHBIIETO pa3mepa.

OTMmeTKa 0 3aBepeHHU KOMUH.

OOpazoBaTenbHasi OpraHU3alUsl MOXET 3aBepATh KONUHU TOJBKO TeX JOKYMEHTOB,
KOTOpBIE CO3JAal0TCS B HEH, a TakkKe B CIydYasx, NPEIyCMOTPEHHBIX B ab3ale BTOPOM
HacTosmero nmyHkra. Komusi TOKyMeHTa M3rOTaBIMBAETCS M BBINACTCS TOJBKO C pa3peuieHHUs
PYKOBOJAWTENST ~ OPraHM3alWH, €ro 3aMeCcTUTeNIell WM  pPYKOBOJAUTENS  CTPYKTYPHOTO
M0JIpa3/IeIeHusI.

B ciygsae mOATOTOBKM MOKYMEHTOB JUIS TPEAOCTAaBICHUS CyAeOHBIM OpraHam, HpH
peIIeHNH BOIIPOCOB IO MPUHSATHIO JIUI] Ha paboTy, 00y4eHue, YAOCTOBEPEHUS MX TPYIOBBIX H
JIPYruX MpaB BO B3aMMOOTHOIICHUSX C YIPEKICHUEM, a TaKKe IPH (JOPMHUPOBAHUH JIMIHBIX JETT
paboTHUKOB 0O0I1Ieo0Opa3zoBaTenbHas OpraHU3alMsl MOKET W3TOTaBJIMBATh KOMHH JOKYMEHTOB,
BBIJJAHHBIX JPYTUMHU YUPEKICHUSIMH (KOTIMU JOKYMEHTOB 00 00pa3oBaHUU U JIp.).

[Ipn BbIAaue KOMUU JTOKYMEHT BOCIIPOM3BOJMUTCS IMOJHOCTBIO (OJIaHK 00pa3oBaTeNbHOM
OpraHu3aluu, HOMep, JaTta, CoJepKaHue U T. 11.).

B npaBoM BepxHeM yriy konuu numercs cinoBo «Komusy. Ilpu Bbmade xonuu ¢ Konuu
cienyet nucarb «Komnus ¢ konumy.

Ecnmu xomust sl BHYTPEHHErO IOJIB30BaHMs, TO JUISI 3aBEPEHMs] HMIXKE PEKBHU3MTA
«[Tonnmuce» NpOCTaBIAIOT 3aBEPUTENBHYIO HaANUCh: «BepHO»; NOKHOCTD JIMIIA, 3aBEPSIOLIETO
KOIHIO; JIMYHYIO MOAIUCH; paclIu(pOBKY MOANNCH (MHULIMAIBI, (PaMIIINIO); 1Ty 3aBEPEHUsI.

[Tpumep -

Bepno
Cexperapp/CnenuajncT 1mo Kaapam

JInyHasa moanmuch B.B. UBanoBa

10.10.2023

Ecnu xomus BblmaeTcss Uid TMpeACTaBICHUS B JPYr'yl0 OpraHu3alyio, TO OTMETKa O
3aBepEeHUHN KOTIMH JOMOJHSAETCS HAIMUChI0 O MECTe XpaHEeHHsI JOKYMEHTa, C KOTOporo Oblia
M3TOTOBJIEHA KOTUS, U 3aBEPSAETCS M€YaThIO OPraHU3alUH.

Ipumep - HommuauHuk aoxkymenta Haxoautcs B MBOY «COII Ne 29 um.I. K.
Kykosa» r.Cumpeponoas B aesae Ne 12-x 3a 2023 roa.
JInst mpocTaBie€HUs OTMETKH O 3aBEPEHUU KOTIMHM MOXET UCIOJIb30BaThCS MITaMII.

OTMeTKa 0 MOCTYIVICHUH JOKYMEHTA

OTMeTKa O MOCTYIJIEHHH JOKYMEHTA CIYKUT A MOATBEPXKICHMA (DakTa MOCTYIICHUS
JOKYMEHTa B OPraHM3allMI0 M BKIIOYAET /ATy MOCTYIUIEHMsS M BXOJSALIMM pErucTpalMOHHBIN
HOMep JokyMeHTa. [Ipy HeoOXOAMMOCTH OTMETKa O IMOCTYIJICHHH MOXKET JOTOJIHATHCS
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YKa3aHUCM BPECMCHH NIOCTYIVICHUA B HaCaX U MUHYTax U criocoba JOCTaBKH JOKYMCHTA.
OtmMmeTka o MOCTYIICHMU OOKYMCHTA MOXKCT IMPOCTABJIATHCA C IOMOIIBIO IITaMIIA.

Pe3oJnronus

Pe3omtonus copep KUT yka3aHHe 10 UCHOJHEHHUIO JoKyMeHTa. Pe3omtonus odopmisercs Ha
cBOOOTHOM MecTe pabouero mOJs JOKyMEHTa, Ha OJaHKe pEe30JIIOUUU WM BHOCHUTCS
HENOCPEJCTBEHHO B CUCTEMY 3JIEKTPOHHOIO JIOKYMEHTOO00POTA.

Pe3omtonus BritoyaeT: paMuinio, MHULUANBI UCTIOJHUTENS (MCIIOIHUTENEH ), OpYyYEHHE 10
JOKYMEHTY, IIpU HEOOXOJUMOCTHU - CPOK UCIOJHEHMSI, OAINUCH JIMIA, BHIHECIIETO PE30JIIOLUIO,
JaTy pe30JIOLHUH.

Pe3omtonusi, kKak mpaBuiio, MUIIETCS OT PYKH PYKOBOAMTEIEM Ha MOJJIMHHUKE JIOKyMEHTa
Ha CBOOOJJHOM OT TE€KCTa MECTE.

[Tpumep -
®amuiaus U.0.
Ipomy nmoaroroButs npeaio:xenus k 10.01.2023.
Hoanuce
Jara

OTMeTKa 0 KOHTpOJIe

OTMeTKka O KOHTpPOJIE CBHJETEIBCTBYET O IIOCTAHOBKE JOKYMEHTa Ha KOHTPOJb,
MPOCTABJIAETCS IITAMIIOM WJIM MPOU3BOJAUTCA 3alMCh OT PykH «KOHTpOJIb» Ha BEpXHEM IOJe
JOKYMEHTA.

KoHnTposto nouiexar Bce 3aperucTpupoOBaHHbIE JOKYMEHTHI, TPeOyIOIIUe NCIOTHEHUSI.

Cpoxku HCNONHEHUs JOKYMEHTa YCTAHABJIMBAKOTCS B COOTBETCTBUU CO CPOKamw,
0003HaYeHHBIMU 3aKOHOIaTEJIbCTBOM, OpraHU3alieil, HallpaBUBIIECH MOpPYYEHHE WM MPOCHOY,
pacnopsaUTENbHBIM IOKYMEHTOM  HJIM  PE30JIIOIUel  pyKoBoauTeNsl  0Opa3oBaTeiabHOMN
OpraHu3aluy.

Cpoxk npocrasiisercs B hopMe JaThl 3aBEPILICHUS UCTIOTHEHHUS.

OTMeTKa 0 HANIPaBJIEHUH JOKYMEHTA B /1eJI0

OTMmeTKa 0 HalpaBJICHUU JOKYMEHTA B J€JI0 OMpeeNsieT MECTO XpaHEeHHsI IOKyMEHTa MoCIIe
3aBepuIeHHs pabOThl C HUM U BKIIIOYAET: ciioBa «B 1eno», HHAEKC Jiena o HOMEHKIIAType e, B
KOTOpOe TIOMeIIaeTcs JJOKYMEHT Ha XpaHEeHHe, C YyKa3aHueM roja, AOJDKHOCTH JIMIA,
0(OPMUBIIETO OTMETKY, MOANUCH, IATHI.

ITpumep -

B neno Ne 01-18 32 2022 r.

Cekperapsb

IMoanuces data

OTMeTKa O HampaBJIEHUH JOKYMEHTA B JE€JI0 MOXKET JOMOJHATHCSA KPAaTKUMHU CBEICHUSIMHU O
XapaKTepe UCTIOJHEHUs JOKYMEHTa.
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4.Tpeﬁonamm K COCTABJICHUI0 HEKOTOPLIX BH/I0B TOKYMEHTOB

IIpukas.

[Ipuka3 - npaBOBOM JIOKAJIbHBII HOPMATHUBHBIM aKT, KOTOPBIM M3IACTCS E€AWMHOJIUYHO
PYKOBOJUTENIEM 00pa30BaTEIbHON OpraHU3alliu U YAOCTOBEPSET PEIICHHUsS OpraHu3allOHHO-
pacnopsAUTENLHOIO XapaKTepa.

[Ipuka3pl M37aI0TCA 1O OCHOBHBIM BOIPOCaM JIEATEIBHOCTH, aJMUHUCTPAaTUBHO-
XO3SIIICTBEHHBIM BONpPOCAM W KaJpOBBIM BompocaMm (JIMYHOMY COCTaBy) OOpa3oBaTeIbHOU
OpraHu3aliy.

[Ipyka3 moamuchiBaeTcss B  COOTBETCTBUUM C  TpPeOOBAaHUSIMHU, YKa3aHHBIMU B
Pexomenparumn.

[locne moanucanust mpuka3za U3MEHEHMsI W/WIM JIONOJHEHUS B HEro BHOCATCS IyTEM
W3J1aHUsl HOBOTO MIPHKa3a O BHECEHUU U3MEHEHUH U/UITU JOTIOJTHEHUI.

[Ipuka3, kak mnpaBuio, odopmisieTcss Ha OilaHke 0Opa30BaTEIBLHON OpraHU3aANN B
MIe4aTHOM BUJIE.

[Ipuka3 umeer cienyromue peKBU3UTHI: HAMMEHOBaHHE 00pa30BaTEIbHON OpraHU3aluU
corjacHo ycraBy; HaumMeHoBanue Buja Jokymenta (IIPUKA3), para, Homep, Mmecto
COCTaBJIEHUS, 3aT0JIOBOK K TEKCTY, TEKCT, HAMMEHOBAHHUE JIOJDKHOCTH, MOJMHUCH JIOJKHOCTHOTO
nuna (MHUTHAIBL, (HaMIIIHs ), BU3BI COTJIACOBAHUSI, 03HAKOMIICHHUSI.

JaToit mpukasa (pacmopsbKeHus) sIBII€TCS aara ero noamucaHus. [lata odopmsercs
uudpoBBIM cIOCOO0OM; HOMEP COCTOMT W3 3Haka «No» M MOPSAIKOBOTO HOMEpa MpHKasza: OT
00.00.0000 Ne 000.

Copep:xaHue MprKa3a KpaTKo M3JIaraeTcs B 3arojIOBKE, KOTOPbI HAUMHAETCS C Mpeasiora
«O» ¥ coCTaBIseTCsl C MOMOUIBIO OTTJIAroJIbHOTO CYIECTBUTENBHOTO («OO0 yTBEpKACHUH...», «O
CO3JIaHUU...») WIH CYIIECTBUTEIHHOTO («O0 uTOTaX...»).

B nmpukasax TekcT uznaraetcsi OT epBOTO JIUIA €ANHCTBEHHOTO Yncia («IIPUKA3BIBAIOY).

Bo BpeMs o3HakOMJEHHS C MpPUKa30M YyKa3aHHbIMA B HEM JIMIIAMU Ha I[EPBOM
AK3EeMILISIpE MPHUKa3a MPOCTABISAIOTCS MOMUCH C YKa3aHUEM JaThl 03HAKOMJICHUSI.

Homepa cTpanuil mpocTaBifiOTCS MOCEPEAMHE BEPXHEro IMOJis JIUCTA HAayuHAs CO
BTOPOTO JIMCTA.

[Ipuka3bl HyMepyIOTCs B MOPSAJIKE X W3/IaHUS B Mpejenax KaJIeHJapHOTO ro/ia; MPUKa3bl
10 OCHOBHOM JIEATENBHOCTH M MO KaJIPOBBIM BONpPOCaM (JIMYHOTO COCTaBa) UMEIOT OTICIbHYIO
MOPSIIKOBYIO HYMEPAIIHIO.

[Ipu Hymepaiuu npuKa3zoB AOMYCKAETCS UCIOJIb30BaHUE HOTIOTHUTEBHBIX OYKB.

ITpumep:

K - xaapsl, IM4YHBIN COCTaB;
be3 naaexca - ocHOBHAasI 1eSITEJILHOCTD;
Y — oGyuarommecs.

[Ipuka3 BcTynaer B CHIIy C MOMEHTA €ro MOANUCAHUS PYKOBOJIUTEIEM 00pa3oBaTeIbHOM
OpraHM3aliy, €CJIM B TEKCTE HE YKA3aHO APYroro Cpoka.
[Tpuka3sl peructpupyrorcs B KHure/ xypHaie peructpaluy NpukaszoB (npuiodicetue 2).
IIpuka3sl  Qopmupytorcss B Jleno oauH pa3 B kBaprad. Kuura/xyphan
IIPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBAETCS, CKPEIUIAETCSA MOANUCHI0 PYKOBOJIUTEINS U NE€YaThIO
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oOpa3oBaTeNbHOU opranu3anun (mpunoxkenue 1). B xonne kanenmgapHoro roga [emno (He 6osee
250 nuctoB) odopmisieTcs B cooTBeTcTBUM ¢ [looxkennem 06 apxuse.

IIpuka3bl 10 OCHOBHOI JeATeJIbHOCTH

Texct mpukaza Mo BOMpoOcaM OCHOBHOW JIESATELHOCTH 00pa30BaTENbHON OpraHu3aIiu
COCTOHWT M3 JIBYyX YacTel - KOHCTATHPYIOMIeH (TipeamMOyIbl) U pacriopsIuTeIbHOM.

B koHCTaTHpyromen 4acTu OTPa)KaroTCA LEIU U 3aJa4d MPEANHChIBAEMbBIX JEHCTBUU,
MIPUYMHBI W3/1aHUs TpUKa3a, AeTcsl CChUIKa Ha JOKYMEHT, MOCIYKUBIIWNA OCHOBAaHHMEM IS
MIOATOTOBKM IpHKa3a. YKa3aHHas 4acTb MOKET HauMHaThbcsl co cioB «Bo ucnomHenwue...», «C
Lenblo...» MW ToMy monoOHoe. Ecaum JTOKyMEHT U3JaeTcsi Ha OCHOBAaHUU JPYroro
pacnopsaUTENbHOTO TOKYMEHTa, B KOHCTaTUPYIOLIEH YacTH yKa3bIBAaeTCsl Ha3BaHUE BHJIA 3TOTO
NOKyMeHTa, ero aBTop (MunucrepctBo, CoBET MUHUCTPOB U [p.), JaTa, HOMEpP U 3arojioBOK.
Touka B KOHIIE KOHCTaTUPYIOIEN YaCTH HE CTAaBUTCSI.

PacnopsinutenbHas yacTh mnpukasa HauumHaeTcsi co cioBa [IPUKA3BIBAIO, kotopoe
MeYaTaeTcsi C HOBOM CTPOKH OOJBITUMU OyKBaMH 0€3 OTCTYIJICHHS OT JIEBOTO TOJISI U KaBbIYEK,
IOCJIE€ YEerO CTaBUTCS ABOETOYHE.

PacniopsinutenbHasi yacTh JAEIUTCS HA MYHKTHl U TMOJANYHKTBI, KOTOpPbIE HYMEpYIOTCS
apabckumu 1uppaMu. B kaxaoM MyHKTE JOJDKHBI OBITH yKa3aHbl UCHIOJHUTENN, KOHKPETHBIE
3a1aHus (MOpy4YEHHs) U CPOKH UX BBIMOJHEHUA. VcroaHuTenu MoryT ObITh Ha3BaHBI TaKkKe
0000IIEHHO: «PYKOBOAMUTENISIM METOJIUYECKHX OOBEAUHEHUN», «3aMECTUTENIM JUPEKTOpay.
[Ipym 3TOM, Kak NpaBWIIO, HE NMPUMEHSAETCS HAIMCAHWE HEKOHKPETHBIX MOPYYEHUH, KOTOpbIE
COJIEp’KaT CJIOBA: «YCKOPUTBHY», «YIYUIIUTH», «AKTHUBU3UPOBATH», «OOpAaTUTh BHUMAaHHEY,
«COBEPIIEHCTBOBATHY, «IIPOJOJDKUTEY» U T.II.

OtnenbHBIC 3amaHus (HApUMeEp, 3aJaHHs, coJepiKanue IUGPOBBIE TAaHHBIE) MOTYT
0(pOpMIIATHCS B BUE MPUIIOKEHHS K TPUKA3y CO CCHIIKON Ha HUX B COOTBETCTBYIOLIUX IMMYHKTaX
MpHKa3a u 0POPMIISIFOTCS COTIIACHO JaHHBIM PekomMeHaanusm.

CrpaHuLbl IpUKa3a U NPUIOKEHUA HYMEPYIOTCS KaK €IMHbINA JOKYMEHT.

Ecnu nmpuka3om oTMeHsIeTCS peAbIIyIUN pacCIOPSIUTEIbHBINA JOKYMEHT, B PACIOPSIUTEIbHON
YaCTH YKa3bIBA€TCS IYHKT, KOTOPBIA JOJDKEH HAuMHATHCS cO cioB: «lIpu3HaTh yTrpaTuBIIMM
CUITY...».

W3menenus, BHOCHMbIE B MpHKa3, O(QOPMIAIOTCS OTICIbHBIM IPUKA30M, KOTOPBIN
JOJIKEH UMETh TakKo# 3aroyioBok: «O BHECEHUU M3MEHEHUH W/UIU JOTOJHEHHH B MPHUKA3 ...» C
YKa3aHHEM JaThl, HOMEpA, 3arojlOBKa PaclopsAIUTEIbHOTO JOKYMEHTa, B KOTOPBI BHOCSTCS
n3MeHeHud. PacniopsauTenbHas 4acTh NprUKa3a HAYMHAETCS C TAKOTO ITyHKTa:

1. BHecTH U3MEHEHHUsI B TIPUKA3. ..

Jlanee OTAEeNbHBIMHU MOAMYHKTAMH (OPMYIUPYIOTCS U3MEHEHHUS B PACHOPSIUTEIbHBIN
JOKYMEHT.

ITpumep -

1) nyHKT 2 M3N0XKHUTH B CIEIyIOMEH pelaKiuy;

2) TYHKT 3 MUCKITFOUMTS;

3) ab63ai BTOpOIi MyHKTA 4 JOTONHUT CIOBAMH. ..

Ecnu u3aMeHeHus: B pacriopsUTEIbHBIN TOKYMEHT 0(OpPMIIIOTCS Ha OTAEIBHOM JIUCTE
(JtucTax), B IEpBOM ITYHKTE PACIOPSAUTENILHON YacTH MPHKa3a YKa3bIBaeTCS:

1. BHecTH H3MEHEeHHUH B...

[TocnenHuil MyHKT pacmopsAMTENbHON 4YacTH B cilydyae HEOOXOJMMOCTH MOXKET COAEp)KaTh
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peleHre O BO3JIOKEHUWH Ha JIOJHDKHOCTHOE JHUIO (YHKIUH O KOHTPOJIO 33 HCHOJHEHUEM
MpuKasa.

IIpuka3pl 10 KAAPOBBIM BOMPOCAM

[Ipuka3pl MO KagpoOBBIM BOIpocaM (JIMYHOMY COCTaBy) OQOpPMIISIFOTCS Kak B
yauunupoBannoir  gopme (Ilocranosnenne I'ockomcrara P®D ot 05.01.2004 Ne 1 «O6
YTBEPKICHUH YHU(DUIIMPOBAHHBIX (OPM IMEPBUYHON YUETHOU JOKYMEHTAIUH I10 YUETy TPyla U
€ro OIUIaThI»), TAK U B TEKCTOBOH.

JlaHHBIN BUJ MPUKA30B 0(OPMIISETCS B BHJIC WHIUBHIYATLHOTO HIIA CBOJIHOTO.

B wHmuBHIyanpbHOM TMpuUKaze coAepkHuTcs HHDopMamus 00 OJHOM pabOTHHKE; B
CBOJIHOM - O HECKOJIbKHMX, HE3aBUCUMO OT TOTO, KaKHe YIPABJICHUCCKHUE PEIICHUS M0 HHUM
MpUHUMAIOTCS (TTpHeM Ha paboTy, Ha3HAYCHHWE Ha JIOJDKHOCTH, TIEPEBOJ] HA JAPYTYIO JIOJDKHOCTH
(paboTy), yBOJIbHEHHE H JIp.).

ConepxaHve WHIMBHIYATHLHOTO TMPHKa3a MO KaIpPOBBEIM BOTpocaM (JIMYHOTO COCTaBa)
KpaTKO W3JIaraeTcs B 3aroJIOBKE, KOTOPBIH HaumHaeTcs ¢ mpemrora «O» M COCTaBISETCS C
MTOMOIIBI0  OTTJIArOJILHOTO CYIIEeCTBUTENbHOTO: «O Ha3HadeHWH...», «O TpHHATHH...». B
CBOJIHBIX TPHKa3aX MOXKET MPUMEHSIThCS 000OIMICHHBIH 3aroioBOoK: «O KaJpOBBIX BOIMPOCAX),
«O NUYHOM COCTaBe».

B Texcre mpukaza Mo KaApOBBIM BOIpocaM (JJUYHOMY COCTaBY), KakK IPaBHIIO,
KOHCTaTUPYIOIAst YacTh HE OTMEUAETCS.

PacnopsinutenbHas dYacTh mpuUKa3a HayuMHAaeTcs, KakK @paBWiIo, C IJaroja B
Heomnpeaenennoit Gopme: «lIpunsate», «Hasnauutby, «llepeBectn», «OOBSIBUTEY U TOMY
noto0HoE.

Jlanee yka3wpiBaroTcs (paMuiIUs, UM, OTYECTBO (TIpH HAIMYWHK) pabOTHUKA, HA KOTOPOTO
pacrnpocTpaHseTcsi JeiicTBUe IpuKa3a, U TEKCT Mpuka3a. B cBonHOM mpukaze (haMuianu vl B
rpeienax MyHKTOB pa3MenlatoTcs Mo andaBuTy.

B npukase o Ha3HaueHUU WM YBOJIbHEHUHU paOOTHUKA yKa3bIBaeTCs MMOJIHAs JaTa (Yuco,
Mecsr, Toa) ¢aKTUUEeCKOro BbIXoga paboTHHKa Ha paboTy (MpeKpamieHus TPYAOBBIX
OTHOIICHHUI), pa3MephI €ro JOHKHOCTHOTO OKJIAJIa COrIACHO IITATHOMY PaclUCaHUIO.

B cBogHOM mpuKaze 1Mo KaJpoBbIM BOIIPOCaM (JINYHOMY COCTaBY) B pacHOpsAIUTENIbHYIO
4yacTh BKJIIOYAETCS MHQOpMAIHs, KOTopas pa3MellaeTcsl B TaKOH MOCIeA0BATEIbHOCTH: TPUEM
Ha paboTy, MepeBo, yBOJIbHEHHE.

B kaxxnoMm myHKTe mpuKaza 1Mo KaapoBbIM BoIpocaM (JINYHOMY COCTaBY) YKa3bIBaeTCs
OCHOBAaHME OTHOCHTENBHO €ro wu3gaHus (3asBieHHe paOOTHHKA, TPYAOBOW JOTOBOP
(cormamenue), AOKIaaHas 3aMucKa, MPEICTaBICHUE, XOJaTaliCTBO, PEUICHHE AaTTECTAI[MOHHOM
KOMHUCCUU 00111€00pa30BaTeIbHON OPraHnu3aliu) U T. 1.

Pacnopsixenne
Pacniopsbxenue - pacriopsiAUTENbHBIN JOKAIbHBI HOPMATUBHBIN IIPAaBOBOM aKT, KOTOPBIH
U3JaeTCs  PYKOBOAALIMM  PAaOOTHUKOM  0Opa3oBaTeNIbHOM  OopraHu3anuu  (Hampumep,
3aMECTHTEIEM PYKOBOJUTENS, PYKOBOJIUTENIEM CTPYKTYPHOTO MOJpa3JeseHHs) MO BOMpocam
MH(POPMAIIMOHHO-METOIMYECKOT0, aJIMUHUCTPATUBHO-XO3AWCTBEHHOTO W OPraHU3alMOHHOTO
XapaKkTepa, BXOLALIUM B €0 KOMIIETCHIIUIO.
PacniopspkeHreM opopMIISIOTCS BOIIPOCHI KPaTKOCPOYHOTO OJHOPA30BOT0 XapakTepa.
PacrniopspkeHus COCTaBIISIOTCS aHAJIOTMYHO MpHKa3aM (B €4aTHOM BapUaHTE) MOXKHO Oe3
cioBa «[IPUKA3BIBAIO».
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KoHcraTupyromas yacTb TEKCTa B PacHOPSDKEHMAX OTIENSIETCS OT paclopsiAUTEIbHON
gyactu cinoBamu: <«IIPEJIJIATAIO», «PEKOMEHAYIO», «OBA3BIBAIO», «CUUTAIO
HEOBXO/VMbIM».

Pacniopsokenust  peructpupytorcst B - KHure/xypHane perucrpanuu pacrnopspKeHUH
(npunoocenue 2). Kuura/xypHan HpOHYMEPOBBIBACTCS, HPOIIHYPOBBIBACTCS, CKPEILISCTCS
MOANUCHIO PYKOBOJIUTENS M II€4aTblo 00pa3oBaTeNbHOM OpraHuzanuu. PacnopsikeHus
dbopmupyrorcs B Jleno oauH pa3 B kBapran. B konie kanenmaproro roja Jleno (ae 6osee 250
JTUCTOB) opopmirsieTcss B cOOTBETCTBUU ¢ [lo1oxkeHneM 00 apxuBe.

IIporoxoa

[Tpormeccyl MpUMEHEHHUs YIPABICHYECKUX PEIICHUM 00pa30BaTEIbHONW OpraHu3alueil u
CaMHU PEIICHUS JOKYMEHTUPYIOTCS C TOMOIIBI0 MPOTOKOJIOB KOH(EPEHIMA, MeAaroruaecKux
COBETOB, KOMUCCHUH U TIP.

B npoTtokomnax 3acenaHnii KOJUIETMAIBHBIX U COBEUIATENBHBIX OPIaHOB TEKCT U3J1araeTcs
OT TpPEThEro JIMLA EIUHCTBEHHOIO uHciaa («IeAaroruyeckuii COBET... IOCTAHOBIISETY,
«coOpaHMme... PEIIIIO»).

[IpoTokos cocTaBiseTcs Ha OCHOBAaHUM 3allMCEM, CAENAHHBIX HENOCPEJICTBEHHO BO
BpeMsl 3acellaHuii, MPEJACTABICHHBIX TEKCTOB W TE3UCOB JIOKJIAJIOB M BBICTYIUIEHUW, CIPaBOK,
IIPOEKTOB PELICHUMN.

[IpoToKO0JI MOKET COCTAaBIATHCS Kak B PYKOIIMCHOM, Tak U B IIe4aTHOU (opme.

Jlatoii mpoTOoKONa SABISIETCA JaTa MpoBeIeHHMs 3acedaHusa. Eciu  3acemanue
MPOJOJKAIIOCh HECKOJIBKO JHEW, TO 4Yepe3 THUPE YKa3bIBAIOTCA NEPBBIA M TOCJIECAHUN JIE€Hb
3aceaHusl.

Homep mnpoTokosia AOMKEH COOTBETCTBOBAaTH MOPSJKOBOMY HOMEpY 3aCEIaHMs.
Hymepanus npoTokosioB BeAeTCs B Mpeeiiax KaJIEHAapHOTO roja OTAEIbHO M0 KaXJA0W TpyIIe
MIPOTOKOJIOB 3aCEIaHNsl COOTBETCTBYIOLIErO KOJUIETHAIBHOTO OpraHa.

B pekBusute «MecTo 3aceqaHus» YKa3blBAaeTCS Ha3BAaHUE HACEIEHHOIO IIyHKTa, B
KOTOPOM COCTOSUIOCH 3aCE€/IaHHE.

3aroyioBOK K TEKCTY MPOTOKOJA JOJDKEH OToOpaxaTh BHUJ 3acelaHus (COBEIaHUE,
coOpaHue, KOH(pepeHIus U T.[.) WIH KOJUICTHMaJbHOM JAeATeIbHOCTH (KOMHUCCHS, COBET,
coOpanue, paboyas IpyIiia u T.11.) ¥ BKIIOYaTh Ha3BaHHUE BUJA TOKYMEHTA.

TekcT mpoToKoJIa COCTOUT U3 BBOJIHOM U OCHOBHOM YacTEM.

BBonnas uacte comepxkuT mnoctrosiHHyto uHpopmanuio (cioBa I[IPEJICEJATEJID,
CEKPETAPD, ITPUCYTCTBOBAJIN) u nepemenHyto (pamuivs, MHUIHAIBI Mpeaceaares,
CeKkperaps ©  NpUCYTCTByOmUX). Ilpu HEOOXOAMMOCTHM  YKa3bIBAlOTCA  JOJDKHOCTH
MPUCYTCTBYIOIINUX, @ TaKKe HWHUIUANbI, (aMUIMM [OJDKHOCTH JIML, TPUIJIANIEHHBIX Ha
coBemanue. [Ipn konuuecTtBe ydacTHUKOB Ooisiee 10 cocTaBisieTCsi CIHCOK MPUCYTCTBYIOIINX,
KOTOPBIN MPUIIAraeTcs K MpoTOKOIY.

Ecmu mpotokon odopmasiercs B meuatHoit dopme, 10 cnoa I[IPEJICEJIATEJIb,
CEKPETAPD, [TIPUCYTCTBOBAJIM nevatraroT OT HYJAEBOTO MOJOXKEHHS Ta0ynsaTopa, OT 2-T0
MOJIOKEHUST TalynsaTopa CTaBUTCS THUPE, WHULMAIBI U (aMIIMKM TUIIYT B UMEHHUTEIHHOM
nagexxe. aMmIiKu MPUCYTCTBYIONIUX PACIONaraloTcs B andaBUTHOM TMOPSAKE U MEYaTaroTCS
yepe3 | MeXCTpOUHbIA HHTEPBAJL.

BBoanas uacte mpoTokoJsia 3akaHuMBaeTcsi moBecTkodl nHA. CrnoBa «lloBecTka aHs»
MeYaTalT OT HYJIEBOTO MOJIOKEHUS TaOymsTopa, MOClie HUX CTaBHTCA JABOETOuYMe. Bompocsr
MOBECTKHU JIHS HyMepyroTcs apabckumu nudpamu. Kaxaplii HOBBIM BOTpOC MevararT oT 1-ro
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MOJIOKEHUS TaOYIIATOPA.

[TocnenoBaTeIbHOCTh PACIIONIOXKEHUSI BOTIPOCOB OMPEACISETCS CTENEHbI0 UX Ba)KHOCTH.
Bonpocsl mepeuncisiorcss B MMEHUTENbHOM manexe. Jlokmax  (order, cooOuieHue,
uHpopManys), HAUMEHOBAHUE JIOJDKHOCTH, WHHMLIHAIB M (aMWINI0 JOKIaJYuKa MHIIYT B
pomuTensHOM Taneke. He pexoMeHayercs BKIOYAaTh B IMOBECTKY IHS Bompoc «PasHoey.
Kaxnpiii Bompoc 1o/mkeH ObITh KOHKpeTH3upoBaH. DopMHUpOBaHHE BOIPOCOB B MOBECTKE JTHS
HauuHaetcs ¢ npemora «O (00)».

OcHOBHasl 4acTh MPOTOKOJA COCTOUT U3 Pa3/eioB, KOTOPHIE JOJDKHBI COOTBETCTBOBATH
MyHKTaM TOBECTKH THs. Pa3gensl HymepyroTcsi apaOCkumMu mudpamMu M CTPOSITCA MO TaKOH
cxeme:

CJIYIOAJIN - BBICTYIIWJIN - PELHWUJIN (ITOCTAHOBWJIN),

VYka3zaHHBIE CIIOBa TE€YaTaloTCs OOJBIIMMU OyKBaMHU 0€3 OTCTYIa OT TPAHUIIBI JIEBOTO
noJist. [Tocrie 3TUX CIIOB CTaBUTCS IBOETOYHE.

[locne cnoa CJIYIIAJIM yka3piBaeTcsi KpaTKHl TEKCT BBICTYIUIEHHUS OCHOBHOTO
noknamunka. PamMuiIus W WHUIMATB KaKJOTO JOKIATUMKa MEeYaTaroTcs C HOBOM CTPOKH.
Kpatkwii TEKCT BBICTYIUICHHSI H3JIaraeTCsl B TPETHEM JINIIE €AMHCTBEHHOTO YHCIIA.

TekcTbl WM TE3UCHl JOKJIAZOB M BBICTYIUICHWH, OQGOPMIIEHHBIE KaK OT/EIbHBIC
JOKYMEHTBI, B TEKCT MPOTOKOJIA He BKITFOUaroTcs. [lociie cBeieHuit 0 TOKITaJIiKe CTaBUTCS TUPE
" yKasbiBaeTcs: « TekcT moxmana (BICTYIUICHHUS) TIPUIIATaeTCs K IPOTOKOIYY.

[Tocne cnosa BBICTYIINJIN ¢ukcupyroTcs BBICTYIJIEHUS T€X JIMI, KOTOpPbIE MPUHSIN
ydacTHe B OOCYXJEHMM JOKJIafa. BelcTymiieHus oQopMISIOTCS B HPOTOKOJIE € yKa3aHHEM
JOJDKHOCTEH, (aMWIMI M MHUIMAJIOB, BBICTYNAIOIIMX B MMEHUTEIBHOM IMajieke, a TakkKe C
KpaTKUM M3JIO’)KEHHEM COJIepXKaHMs BOIpoca M OTBETOB Ha Hero. ConepxaHue BBICTYIUIEHUH
U3JIaraeTcs OT TPEThEro JHUIA €ANHCTBEHHOTO YUCIa.

[Tocne cmoa PEHINJIN (ITOCTAHOBWJIN) ¢ukcupyercs mpuUHITOE peIIeHUEe To
00CyX/1aeMOMYy BOIIPOCY IOBECTKM JHsA. PenieHune A0KHO ObITh KOHKPETHBIM U BKIIIOYATh
COCTaBJISIONIME, KOTOPbIE OTBEYAIOT HA CIEAYIOIIME BOIPOCHI: KOMY, YTO CleNaTh U B KaKoOi
CPOK.

Pemenuns, conepxamue HECKOJIbKO BOINPOCOB, MOAPA3ACISAIOTCS Ha IYHKTBl U
MOJIIYHKTBI, KOTOpBIE HyMepytoTcs apaOckumu nudpamu. [loamyHKTsl HymMepyroTcs Hudpamu ¢
TOYKOM.

B cnydae, xorja Ha 3aceJaHUM NPUHUMAETCs pelleHHe 00 YTBEP)KIACHUU JOKYMEHTa,
KOTOpBI OOCyXJajucs Ha 3aceJaHud, 3TOT JOKYMEHT IpuJaraercss K MPOTOKOJIy M B HEM
JieTIaeTcsl CChlIKa Ha HOMEp M Jary nportokona. [Ipu Hanmmyuu Apyrux JOKYMEHTOB, KOTOpbIE
paccMaTpUBaIMCh Ha 3acefaHuM, U (PakT oOCyXJeHHS KOTOpBIX ObLT 3a(pUKCHPOBAH B TEKCTE
IIPOTOKOJIA, OHU HyMepyroTcs apabckumu muppamu (Ilpunoxenue 1, Ilpunoxenue 2). B
COOTBETCTBYIOLIUX MYHKTaX MPOTOKOJIA JAETAETCS CChUIKA Ha 3TH MPHIIOKEHUSL.

IIpoTOKON MOANMUCHIBAETCS MPEACEAATENILCTBYIOIMMM Ha 3aceJaHMM KOJIJIErHabHOTO
OpraHa M CeKpeTapeM.

Beimucka w3 mpoTokosa — TOYHAS KOMHMS YacTH TEKCTa IMOJUIMHHOTO MPOTOKOJIA,
OTHOCSIIIET0Csl K TOMY BOIIPOCY MOBECTKH JHs, IO KOTOPOMY F'OTOBUTCS BBIMMCKA. Bhinucka u3
MPOTOKOJIA COJCPKHUT  CIEAYIOIIME PEKBU3UTHI: HAaWMEHOBaHUE 00IIe00pa3oBaTeIbHON
OpraHu3alluy, Ha3BaHHME BHJA JOKYMEHTa (BBIIHMCKAa M3 MPOTOKOJA), JaTa 3aceJaHHs, MECTO
COCTaBJICHUS, 3ar0JIOBOK K TEKCTY, TEKCT, IMOJMUCH, OTMETKY O 3aBE€PEHUU KOTIHH.

[IpoTokonsl  peructpupytorcss B KHure/xypHaise  perucrpaiu  HpOTOKOJIOB
(npunoowcenue 3). Kuura/xypHan TpOHYMEPOBBIBACTCS, NPOIIHYPOBBIBACTCS, CKPEIUISETCS
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MOJANMUCHI0  PYKOBOJAWTENS W TeYaThlo  00pa3oBaTeNIbHOW  opraHm3anmuu. [IpoTOKOIBI
dopmupyrorcss B Jleno oauu pa3 B roa. B kxonme kanenmapHoro roxaa lemo (me Gormee 250
JTUCTOB) oopmiisieTcs B cooTBeTcTBUU ¢ [Tonoxxennem 06 apxuse.

Bce kosutermanbpHble OpraHbl 00pa30BaTENBHOTO YUYPEXICHHS BeAyT JKypHanl perucrpanuu
1potokoJioB. (IIpmoxenue 5)

Cayxe0HOe MICHMO

CnyxeOHOE MUCBMO COCTaBIISIETCS C IENbI0 OOMeHa WHpOpManueld W IMPeICTaBIsSCT
co0oii:

= OTBCTHI O BBIIIOJIHCHUN SaI[aHI/II\/'I, OIPCACIICHHBIX B AKTax OpPraHoOB FOCYI[apCTBeHHOﬁ
BJIACTH, MMOPYUCHUAX BBICHINUX JOJIZKHOCTHBIX JIUIL;

= OTBCTHI HA BBITIOJIHCHUC HOpy‘ICHI/IfI BBIIICCTOAIIUX OpFaHI/I?:aIII/II\/II;

- OTBETHI HA 3aIPOCHI IPYrUX YUPEKIACHUH;

= OTBCTEHI HA O6paHIeHI/I$I TpaxxJaaH;

- OTBETHI Ha 3aMPOCHl Ha HH()OPMAIIHIO;

- WHHUIMATHBHBIC ITUCbMA,

= COIIPOBOAUTCIIbHBIC ITMCbMaA.

CrnyxxeOHoe ucbMO odopmitsieTcs Ha OaHKe 00pa30BaTeIbHON OpraHU3aIIiH.

[IucebmMO mMMeeT cienyroIe peKBU3UTHI: JaTa, PETUCTPAIMOHHBIN HOMEDP (MCXOSAITNN),
CCBIJIKA HA PETUCTPALIMOHHBIA HOMED (BXOALINI) U TaTy JOKYMEHTa, Ha KOTOPBIH 1aeTcs OTBET
(mpu HanmUuWM), ampecaT, 3aroJIOBOK, TEKCT, OTMETKAa O HAJIWYUW TPWIOKEHUN (B Ciydae
HEOOXOJUMOCTH), TOANUCh, cBeaeHus o0 wucnomaurene (O.M.O., KOHTaKTHBII HOMEp
TenedoHa).

JlaToii muceMa sBIISIETCS JlaTa €ro MOJIHMCAHMs, KOTopas NOJDKHA COBMAgaTh C JAaTOMN
perucTpaimy UCXosIIe KOppeCnoHAeHINH.

OCHOBHBIM PEKBU3UTOM CIIY’K€OHOTO NMHCbMa SIBISIETCS TEKCT, KOTOPBIi, KaK MpaBuio,
COCTOMT U3 JIByX yacTeil. B mepBoil yactu yka3plBaeTcsi MPUYMHA, OCHOBAHHUE HJIM 0O0CHOBAHHE
MOATOTOBKH MUCHMA, MPUBOJATCS CCHUIKM Ha JOKYMEHTBI, KOTOpPbIe ObLIIM OCHOBAaHHEM ISl €ro
coctaBiieHusi. Bropas yacTh BKIIIOYAeT BBIBOJIbI, NPEUIOKEHHS, MPOCHObI, pelieHus U T. II.,
KOTOpbIE pa3MeniaroTcs ¢ ab3ana.

Kak npaBumo, B muceMe 3aTparuBaeTcsi OJJMH BOIIPOC.

TexkcT nucbMa u3naraeTcs OT MEPBOTO JIMIIA MHOXKECTBEHHOTO YHCIa C HCIOIb30BaHUEM
CJIOB: «IIPOCUM COOOIIHTb...», «PA3BACHSIEM, UTO...».

CnyxebHoe TUCHMO MOANKCHIBACTCS PYKOBOJUTENEM 00pa30BaTeNbHOM OpraHu3aluu.

Cnpaska

CrpaBka - JOKYMEHT, TOATBEPKAAIONINNA Kakue-1100 (haKThl MIIM COOBITHSL.

CrpaBkH OBIBAIOT JABYX BUJIOB:

CropaBka 17151 ONMCaHMUS WIM NOJATBEPXKJEHHUsS (DaKTOB, WM COOBITUN B JEATEIBHOCTH
OpraHu3aIuH.

CrpaBKH COCTaBJIAIOTCS M0 YKA3aHUIO BBIIIECTOSIICH OpraHU3alMy UM PYKOBOIUTEINS
o0pa3oBaTesIbHON OpraHu3aluy Ui HHGOPMAILIUK O BBIOJHEHUH IIJIAHOB, 33/1aHUH, MOPyYEHHH
U TIPE/ICTaBIISIOTCS B YCTAHOBJICHHBIE CPOKHU.

Texcm makoii cnpagku cOCmoum u3 08yx 4acmeil.
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B mepBoii yacTu m3nararoTcsi (aKThl, MOCTYKHMBIIHE TOBOJOM K €€ HAlWCaHHIO, BO
BTOPOM - MPUBOAITCS KOHKPETHBIE JaHHbIE. BHIBOABI U MPENIOKEHHS B CIIPABKE HE JAOTCA (3a
HCKJIIOUYCHUEM aHAJIUTHYECKOM).

CropaBka JOJDKHa OOBEKTHMBHO OTpa)kaTh COCTOSIHME JIeNl, €€ COCTaBJCHHE Tpedyer
TIIATEIBHOTO cOOpa U MPOBEPKU CBEIICHHIA, MOT'YT TIPUBOIUTHCS TaOIHIIbL.

CripaBku, cOCTaBJIEHHbBIE I PYKOBOAUTENSI OPTaHNU3alMY, IOAIIUCHIBAET COCTABUTEb.

CrpaBkH, KOTOpbIE COCTaBJIIIOTCA IO YKa3aHMIO BBIIIECTOSILIEH OpraHu3alui,
TIOJITUCBHIBAET PYKOBOIUTENH 00I1Ie00pa30BaTEIbHOM OpraHU3alliu.

JlaToi1 cripaBKU sBIIAETCA J1aTa €€ NOAINUCAHMSL.

CripaBkH, YAOCTOBEPAIOIINE IOPUANYECKHE (aKThl: MOJATBEP)KIECHHUE MecTa paloThl,
3aHMMAEeMOH JI0JDKHOCTH, pa3Mep 3apabOoTHOM ATkl U T. 1.

Jl1 HUX IpUMeEHs0TCs yHUULMpOBaHHbIE TpadapeTHbIe OJIaHKU.

Takoro poja crpaBKu BBIAAIOTCS MO 3allpocaM 3aMHTEPECOBAHHBIX JIUL (COTPYIHHUKOB)
WM YUPEXKJIECHUHN U pErUCTPUPYIOTCS B )KypHaJe BbIJaBa€MBbIX CIIPABOK.

Joxnaanas 3anmcka

JloknaaHas 3armmckKa - TOKyMEHT, aJipeCOBAHHBIN PYKOBOUTEIO U MH(OPMUPYIOIIHI €To
O CIIOKMBIIEHCS CUTyallid, WMEBIIEM MECTO SIBJICHUH WM (DaKTe BBIMOJHEHHOW paboOTHI, a
TaKKe COJIEPKAIIUNA BBIBOJIBI U TIPEJIOKEHUS COCTABUTEIIA.

JloknaHas 3armucKa MOKET BBITIOJTHSITHCSI PYKOITUCHBIM CITOCOOOM.

TekcT MOKIAmHOW 3amMCKHM JCITUTCA Ha JIBE YACTH: IEpBas - KOHCTaTHUPYIOIIas, TC
M3JIaraloTCsl MMEBIIME MECTO (DAKThl WM ONHUCHIBACTCS CHUTYyallUsi, W BTOpas, B KOTOPOH
M3JIaraeTcs MpeioKeHue, mpockoa.

TekcTy MOKIaAHOW 3aMMCKH 00S3aTeNbHO MPEIIIeCTBYET 3arojIOBOK, HAUMHAIOIIMICS C
npemora «Oy», «O06».

Jloxnaanas 3anucka opopmisieTcss Ha JTUCTe Oymard.

AKT.

AXT - JOKYMEHT, COCTaBJCHHBIH HECKOJBKHMH JIMI[AMH H ITOATBEPIK AU
YCTaHOBJICHHBbIC (DAKTBI M JEUCTBUSA. AKTHI O(QOPMIIIOTCS IO pe3yJibTaTaM pPEBU3WH, MpHU
preMe-repeaade Jiell, ClIMCaHuU UMYIIEeCTBA U TOMY ITOJJ00HOE.

AxT odopmisieTcs Ha cTaHmapTHOM JMcTe Oymaru (gopmara A4 W MMEET CICAYIOIIUE
PCKBU3UTHI: Ha3BaHUE JOKyMEHTa, rpud yrBepkacHHs (Ipu HEOOXOJMMOCTH), aTa U MECTO
COCTaBJICHUS, 3ar0JIOBOK K TEKCTY, TEKCT, IMOJIUCH JIHII (HE MEHEEe TPeX), KOTOPhIC COCTABIISLIH
aKT.

TekcT akTa COCTOUT U3 BBOJAHOM M KOHCTATHUPYIOIECH YacTeu.

B BBOJHOI YacTH yKa3bIBaIOTCS OCHOBAHUSA JJISi COCTABICHHsI aKTa M Ha3bIBAIOTCS JIIIA,
KOTOpbIE COCTAaBWJIM aKT WU MPUCYTCTBOBAIIM MIPU 3TOM. B KOHCTaTHUpYIOIIEl YacTh U3Naraercs
CyTh, 3aJauyd, XapakTep IMpPOJETaHHON pabOThl, yCTAaHOBJCHHbIE (AKThI, MPEIIOKEHUSI H
BbIBOJIBI. KoHCTaTHpYyIOMIas 9acTh MOKET 0(GOpMIISTHCS B BUJE TaONMUIlbl. B KOHIE TeKCTa akTa
3aMMCHIBAIOTCS JAHHBIE O KOJIMUYECTBE IK3EMIUISIPOB aKTa M UX MECTO HAXOKICHHUSI.

AKT TOAMUCHIBAETCS BCEMH JTUI[AMH, TPUHUMABIIMMHU y4acTHE B €70 COCTABJICHUHU.

Jluno, uMmeroriee 3aMeyaHusl K COJIEP)KaHUI0 aKTa, MOJMUCHIBAET €ro M M3JIaraeT CBOE
MHEHHUE Ha OT/JACTHHOM JICTE, KOTOPBIN MPHUIaraeTcs K aKTy.

Tenerpammsl, TenedoHorpaMmmsbl, (pakCUMUIAPHAA CBA3b
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DOTO JOKYMEHT IO ONEPAaTUBHBIM BOIpOCaM, IepeAaBaeMblii 1o TelehoHy |
3aIMCBIBAEMBIHN MIOJTYyYaTEIIEM.
OO0s13aTeIbHBIMU PEKBU3UTAMU TaKUX JOKYMEHTOB SIBJISIFOTCSI:

- HAMMEHOBAHME YUYPEKICHUN aJpecaHTa U aJpecara;

= PCKBHU3UT «OT KOI'0» M «KOMY» C YyKazaHHUEM JOJIKHOCTH, q)aMI/IJII/II/I, U OoT4YeCcTBa
JOJDKHOCTHBIX JINII,

- HOMEp, JaTa ¥ BpeMs Ilepeadyu U IIpueMa JOKyMEHTa,

- JIOJDKHOCTHU M (paMMIIMK TIepeIaBIIeTo U MPUHSBIIETO JOKYMEHT;

- HOMEpa TeIePOHOB;

= TCEKCT U IIOAIINCH.

HOCTYHI/IBHH/IG JOKYMCHTBI NOJIKHBI UMCThb TC K€ PCKBHU3UTLI, YTO W OTIIPABIACMEIC, 34
NCKIIFOUCHUEM IO AITNCH.

I[OKYMCHTBI COCTaBJIAKOTCA B OAHOM 3K3CMILIAPEC U IMMOANNCBIBAIOTCA PYKOBOAUTCIIEM HIIU
OTBCTCTBCHHBIMU HUCITIOJTHUTCIIBHBIM.

DJIEKTPOHHBIE IOKYMEHTbI

[Topsimox  coctaBneHusi, OQOPMIICHHSI W COTJIACOBAHMS TIPOEKTOB  AJIEKTPOHHBIX
JOKYMEHTOB OCYIIECTBIISIETCSI 1O OOIIMM TIpaBHJIaM JIEJIONPOU3BOJICTBA, YCTAHOBJICHHBIM B
OTHOIIIEHUH AaHAJOTUYHBIX JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE. DJIEKTPOHHBIH JOKYMEHT
JOJDKEH WMETh PEKBU3WTHI, YCTAHOBJICHHBIC I aHAJOTMYHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTeEIIE, 32 HCKIIOUECHUEM OTTHCKA IIeUaTH.

B mepedens o0s3aTeNbHBIX CBEACHUN O JOKYMEHTAaxX, MCIOJB3YEMBIX B LIEIAX ydeTa U
MOMCKAa JIOKYMEHTOB B CHCTEMax OJJIGKTPOHHOTO JTOKyMEHTOOOopoTa oOpa3oBaTeIbHON
OpraHu3alMi B COOTBETCTBMU C TIPaBWJIAMH JICJIONPOM3BOJCTBA B 00pa3oBaTEIHHOU
OpraHu3aIuu, BXOJIT:

e  aJPECaHT;

e ajpecar;

e JIOJDKHOCTb, (DaMHIIMS U MHUIIHAJIBI JIUIIA, TIOAMKUCABIIETO JOKYMEHT;
e BH/JI IOKYMEHTA;

e JaTa JOKYMEHTa;

e HOMEp JOKYMEHTA;

e JlaTa MOCTYIJICHUS TOKYMEHTA;

e BXOJAUIMI HOMEP TOKYMEHTA;

e  CCBUIKA Ha UCXOJALLUNA HOMEP U J1aTy JOKYMEHTA;
e HAMMEHOBAaHUE JOKYMEHTA;

e HHJEKC JeNa;

e CBEJICHMS O Iepeajpecauuu T0KYMEHTa;

e  KOJIMYECTBO JINCTOB OCHOBHOTO JIOKYMEHTA;

e  KOJIMYECTBO NPUIIOKEHUN;

e 00IIee KOJIMYECTBO JTUCTOB MPUIIOKEHUM;

e YKa3aHus [0 UCIIOJHEHUIO JOKYMEHTA;

e JOoKHOCTH, @. M. O. ncnomHuTens;

e OTMETKa 0 KOH(UICHIIMATHLHOCTH.

B cocraB MOMONHUTENBHBIX CBEIEHUH 00 OJIEKTPOHHOM JOKYMEHTE MOTYT OBITh
BKJIIOYEHBl CBEJCHMS: HAMMEHOBAaHUE aBTOpa JOKYMEHTa (€clIM aBTOp HE COBIAJNAET C
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agpecaHToM (OTIpaBUTENIEM) JJIEKTPOHHOTO JIOKYMEHTa), OTMETKa O TIEpPeHOCe CpokKa
WCIIOJHEHUsI JOKYMEHTa, CPOK XpaHEHUsI JIOKYMEHTa, HAWMEHOBAHMS MPUIIOKEHUM K
AJIEKTPOHHOMY JOKYMEHTY, KIIIOUEBBIE CJIOBA, CTaTyC JOKYMEHTa (IPOEKT, BEpCHsi), BUJ
nepeaayn JTOKyMeHTa (3JEKTPOHHOM MOYTOM, MTOYTOH, (hakcoM U T. J1.) U Jp.

Cpoku XpaHEHHsI DJICKTPOHHBIX JIOKYMEHTOB COOTBETCTBYIOT CpOKam XpaHEHUS
JOKYMEHTOB, YCTAaHOBJICHHBIX 3aKOHOJATECIIbHBIMAU W WMHBIMU HOPMATUBHBIMH TPAaBOBBIMU
akramu Poccuiickoii denepanu, TUMOBBIMH TMEPEUHSIMHU 11 AHAIOTMYHBIX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTEIIE.

5. Opranmauua I[OKyMeHT0060pOTa U UCITOJITHEHUSA JOKYMECHTOB.

IIpuem n 00padoTKa NOCTYNAKMIMX JOKYMEHTOB

JIBuKeHHe JTOKyMEHTOB C MOMEHTa HUX CO3JaHHUsl WIM IOJIyY€HUs 10 3aBepLICHUS
WCTIOJTHEHUS WM OTIIPABKH 00pa3yeT TOKyMEHTOOOOPOT.

B nmokxymeHnTooOopoTe 00pa3oBaTeNbHON OpraHu3allMM  BbIAEISIOTCS — CIEIYIONINe
JOKYMEHTOTIOTOKH:

a) BXOJIAIIAss KOPPECTIOHICHIIUS (FOpUIndecKre U (GU3UIECKUe JIUIA);

0) “CcXoas1Iasi KOPPECTOHACHITHS (FOPUINYECKHE U (PU3MUECKHE JINIIA);

T') BHYTPEHHSS JOKYMEHTAIIHSL.

JloctaBka ¥ OTIpaBKa JOKYMEHTOB OCYILECTBISETCS, KakK IpPaBUIIO, CpPEACTBAMHU
MOYTOBOM U 3JIEKTPOHHOMU CBSI3H.

JIOKyMEHTBI, NOCTyHamlue B 00pa3oBaTeIbHyI0 OpPraHU3alMIo, IPOXOIAT MEPBUUHYIO
00paboTKy, pEerucTpanuio, IpeABAPUTEIBHOE PAaCcCMOTPEHHUE, Iepenadyy pyKOBOACTBY Ha
paccMOTpeHHe, IePeIAIOTCs UCIIOJHUTENSAM U TIOC/IE UCTIOIHEHUS TOMEILAI0TCs B IeNa.

IIpuem u nepBuuHas 00pabOTKa JOKYMEHTOB OCYLECTBIISETCS CEKPETAPEM.

Cekperapb IPOBOAWUT: IPOBEPKY MPABUIBHOCTH  aJpPECOBAHUS  MOCTYMAIOLIUX
JOKYMEHTOB, IPaBUJILHOCTH JOCTaBKU M KOMIUIEKTHOCTHU JI0KyMEHTOB; COPTUPOBKY JTOKYMEHTOB
Ha MOAJIeKaIIKEe U He ToJJIeXKallle PEruCTPaLuH.

IlosmydeHHbIE KOHBEPTBHI C KOPPECIOHAEHLMEH BCKPBIBAIOTCS, IPU 3TOM IIpOBEpseTCS
HaJIM4YMEe BJIOXKEHUH, a TaKKe yKa3aHHBIX B JJOKYMEHTaxX MpHIIOKeHUH. B ciiyuae noBpexaeHus
YIAaKOBKU U BJIOKEHHUH MO0 OTCYTCTBMSI MPUIIOKEHUH COCTABIIAETCS aKT B JBYX 3K3EMILIApax.
OnuH 3K3eMIUISIp aKTa HaNpaBisIeTCs KOPPECTIOHIEHTY, BTOPOH NMPUOOILIAeTCs K TOCTYIHUBILEMY
JTOKYMEHTY.

OmunboYHO MpUCIaHHAS KOPPECIOHAEHIMS IepechulaeTcsl N0 NMPUHAIEHKHOCTH, €CIIU
U3BECTEH ajJpec IMojydaresns. B mOpoTHBHOM ciydyae KOPpPECHOHACHLUS BO3BPAIAETCS
OTIIPABUTEINIO.

KoHBepTsl 0T mnocTynamomeid KOPPEeCHOHIEHIUH COXPAaHSIOTCA W INPWIArarTcs K
JOKYMEHTaM JIMIIb B TOM clly4dae, KOT/la TOJIbKO [0 HUM MOXHO YCTaHOBUTH a/Ipec OTIPABUTENSA
WIH, KOTJIa JjaTa MMOYTOBOIO LITEMIIENII MMEeT 3HAueHHE B KauecTBE JI0KA3aTeNIbCTBA BPEMEHU
MIOJIy4EHUS JOKYMEHTA.

CrnenuanicToM HE BCKpPBIBAIOTCS KOHBEPTHl MHCEM C HAANUCBIO <«JIMYHO». OHH
MIEPEAIOTCS 10 Ha3HAUYEHUIO

Wndopmanst ¥ JOKYMEHTBI O JAEATEIBHOCTH O00pa30BaTENbHOW OpraHu3aluu, He
yKa3aHHbIE B 4acTH 2 cTaTbk 29 denepanbHOro 3aK0Ha ot 29 nexabps 2012 rona Ne
273-03 «O6 oOpazoBanun B Poccuiickoit denepanuuy», NPEACTABIAIOTCS PYKOBOJIUTEIEM
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o0Opa3oBaTeNbHONW OpraHM3alMy [0 OOpallleHUI0 TpakJaHWHA JUOO0 MOJDKHOCTHOTO JIMIA

rOCyJapCTBEHHOTO OpraHa MM OpraHa MECTHOIO CaMOYIpPAaBIEHHs B CIydasX U IOPAIKE,
IIPEAYCMOTPEHHBIX 3aKOHO1AaTEIbCTBOM Pocculickont @enepannu.

[IpencraBnenne MHPOPMALMN WHBIM OPraHU3AIMAM O JEATEIBHOCTH 00pa3oBaTEIbHOMN
OpraHM3alMi OCYIIECTBIIAECTCS YYpPEAUTENEM OpraHu3alMi, B OTHOIIEHUU KOTOPOH Takas
nHbOpMaIKA 3aMPalINBaeTCs.

IIpeaBapuTebHOE pacCMOTPeHHE TOKYMEHTOB

Cekperapp W (WIHM) JIMIIO, OTBETCTBEHHOE 3a BEICHUE JIEIONPOM3BOJICTBA, MPOBOJUT
MpEIBapUTEIIFHOE  PACCMOTPEHHE  JIOKYMEHTOB B I[EISIX  BBIACNEHHS W3 BCETO
MacCHBa MOCTYMUBIIEH  KOPPECTIOHAEHIMA  JOKYMEHTOB,  TpeOyOmuX  00s3aTeIbHOTO
paccMOTpeHHs PYKOBOIUTENEM 00pa30BaTeIbHOMN OpraHu3alvy.

OcHoBaHWeM JUIsI TPUHSATHS PEIICHHWS B XOJI€ TPEIBAPUTEIHLHOTO PACCMOTPEHHS
ABIISICTCSL COJICp)KAHHWE JIOKYMEHTa, a He aJpecoBaHHE JIOKYMEHTa COOTBETCTBYIOIIEMY
paboOTHUKY.

PesynmpTaToM TmpeABapUTEHHOTO PACCMOTPEHUS SBIISICTCS HANpaBiICHHUE JIOKYMEHTa
PYKOBOJUTENIO 00pa30BaTENbHON OpraHW3alld WIH JTOJDKHOCTHOMY JIMIY B COOTBETCTBHUHU C
YCTAHOBIIEHHBIM pacIipe/ieiecHHeM OOS3aHHOCTEH MeEXIy PYKOBOJWTEIIEM W JOJDKHOCTHBIMHU
JIMIIAMU 7151 BBIHECEHUS YKa3aHUS 110 MCIIOJTHEHUIO TOKYMEHTA.

Perucrpanusi 10KyMeHTOB

Ilepeqaya 1OKyMEHTOB Ha  PETUCTPALMIO IMPOU3BOAMUTCA TOJBKO IMOCIE  MX
IIPEJBAPUTEIILHOTO PACCMOTPEHHUS.

Perucrpauum mnoanexaT Bce  JOKYMEHTBI, TpeOyrollue ydeTa, HCIOJHEHUs,
UCIOJb30BAHUS B CIIPABOYHBIX LEJISAX, KaK MOCTYMAOLINE U3 JPYrUX OpraHu3aluil U OT YaCTHBIX
JIMILL, TaK 1 00pa3yroIuecs B Ipolecce AesATeIbHOCTH 00pa3oBaTeIbHON OpraHu3aluu.

He noanexar peructpanuu 1no3apaBUTEIbHbIE TUCbMA, TEJIETPAMMBbI, IPUTTIACUTEIbHbIE
Ounersl, nHGoOpMaNUs Ui CBEAEHUs, OyXrajJTepckue AJOKyMEHThl NIepBUYHOrO ydera. [[ng Hux
COCTaBJISIETCS IIEPEUCHb HEPETUCTPUPYEMBIX TOKYMEHTOB.

Perucrpauus 10KyMEHTOB IIPOU3BOIUTCS C LIEJIbI0 00ECIIEUEHUsI UX yueTa, KOHTPOJIS 3a
HCIIOJITHEHUEM U OIIEPATUBHBIM HCII0JIb30BAaHUEM HH(POPMALIUU.

Perucrpanus 10KyMEHTOB IPOU3BOAUTCS B JIEHb UX HOCTYIUICHUS.

JlommyckaeTcst OTMETKa O MOCTYIJIEHUH JOKYMEHTa B OpraHM3alMio MPOCTaBIATh B BUJE
LITaMIIa WIK OT PyKU B HU)KHEH 4acTH JIMLIEBON CTOPOHBI MIEPBOTO JIMCTA JOKYMEHTA I Ha €ro
obopore.

Perucrpauuss 1OKYMEHTOB 3aKJIIOYaeTCsl B BEAEGHUM 3allUCH YYETHBIX JAHHBIX O
JOKYMEHTE [0 YCTAaHOBJIEHHOW pEerucTpalMoHHOM ¢opme, KOTOpbIM (ukcupyercs QaxT
CO3/IaHMsl, OTMPABJIECHUS WIM TOJIy4eHHs JIOKyMEHTa IIyTeM IIPOCTaBJIEHUs Ha HeM
PETUCTPAIIMIOHHOTO MHJEKCa C TMOCHEAyIOIIel 3aluCchl0 B YKa3aHHBIX (opMax HEOOXOAUMBIX
CBEJICHUU O JIOKYMEHTE.

JIOKyMEHTBI, MOCTyMaroue B 00pa30BaTEeNbHYI0 OPraHU3aluio, PETUCTPUPYIOTCS B
KHure/>)xypHasue peructpaiun BXOs1el KOPPECTIOHICHIINH, a T€, YTO OTIPABJISIOTCS U3 HETO, -
KHure/ xypHaie peructpaiy UCXoIs1Ied KOppeCHOHACHIINU (npuiodcenue 3).

Pacnpeneneﬂne NOCTYMAKIIUX JOKYMCHTOB
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[locne perucrtpauuu JOKYMEHTBHl MEPEAAIOTCS HA PACCMOTPEHUE PYKOBOJIUTENIO
00pa3oBaTeIbHON OpraHU3aIUH.

[Tocne paccMoTpeHUs] PYKOBOJMTEIEM JOKYMEHTBHI BO3BPAIIAIOTCS CEKpeTapro U (WJIn)
JULy, OTBETCTBEHHOMY 3a BEJIEHHUE JEJONPOU3BOJACTBA, [UId IEPEHECEHMs] YyKa3aHWM
110 UCIIOJTHCHHUIO JOKYMCHTA B XXYpHAJI PETUCTPpAllU BXOAAIINX JOKYMCHTOB. B cootBeTcTBUM C
YKa3aHuAMU 110 UCIIOJIHCHHUIO MOMJIMHHUK JOKYMCHTA HAIIPABJIACTCA pa6OTHI/IKy, SABJIAIOIICMYCA
OTBCTCTBCHHBIM MCIIOJIHUTCIICM, a@ COUCIOJHUTCIIM HAIIPAaBJIAKOTCA KOIIMHU JOKYMCHTOB (CCJII/I
HUMEIOTCS), O UeM JeaeTcsi oTMeTKa B KHure/sKypHaie perucTpaiy BXOIIIIUX JOKYMEHTOB.

DJNEeKTPOHHBIE COOOIICHHS, TOCBUIAEMbIE 110 JJIEKTPOHHOW TIOYTE, WCIIOJHSIIOTCS
AHAJIOTUYHO OOKYMCHTaM Ha 6YMa)KHI>IX HOCHUTCIIAX C Y4ETOM OHpC}lCJ’ICHHOfI CHGHI/I(i)I/IKI/I B
MPOLIECCE UCTIOTHEHMSL.

IHopsinok 00paGoTKN U MPOXOKAEHUSI MCXOASIIUX H BHYTPEHHHUX IOKYMEHTOB

[lopsinok MOATOTOBKM HMCXOAAIIMX JOKYMEHTOB BKJIIOYaeT B ce0s paboTy Mo
COCTaBJICHUIO IIPOEKTa JOKYMEHTA, COTJIaCOBAHUIO, MOANNCAHUIO (YTBEPKICHHUIO) U OTIPABKE.

Jlo mepenaun JOKyMEHTa Ha TMOJNUCh HCIOJHUTENb JOJDKEH IPOBEPUTH €ro
coJiep)KaHue, MPaBUIbLHOCTh O(QOPMIICHHUS, HaJW4YhMe HEOOXOJUMMBIX BHU3 U IPUIIOKEHUIL.
JIOKyMEHT mpelCcTaBiIseTcsl Ha MOANUCh BMECTE C MaTepuajaMu, Ha OCHOBAaHUU KOTOPBIX OH
TOTOBUJICS.

BuyTpeHnHue nOoKyMeHTHl O(QOPMIISIOTCS M HCIOJHSIOTCS (HMCIOJIB3YIOTCS) B Mpeenax
00pa3oBaTeNIbHOM OpraHu3aluy.

BuyTpenHue  JOOKyMEHTHl  (JOKJIaIHBIE 3alMCKH, CIpPaBKH, CBOJKK U  Jp.)
paccMaTpuBalOTCA TEMU JODKHOCTHBIMU JIMLIAMU, KOMY OHH HaIlPaBJICHBI.

OTBeTCTBEHHBIEC 3a JEJONPOU3BOJICTBO MEpe] cladeil KOPPECHOHJCHIIMH Ha OTHPaBKY
JNOJKHBI ~ 00Si3aTeNbHO IPOBEPUTH MNPABWIBHOCTH €€ O(QOpMIIEHHS U aJpecOoBaHUS.
KonBepToBaHue KOppEeCOHACHIMU M JPYrHMX IOYTOBBIX OTIPABICHUN MPOU3BOAUTCS
CTPYKTYPHBIMH MOAPA3JICICHUSIMH OpraHu3aliu.

Peructpanus otnpaBisieMblX JIOKYMEHTOB OCYIIECTBIISIETCS B J€Hb HMX MOJMUCAHUS
(yTBepkIeHHUS) WIM Ha Cleqyrolui pabounii aeHb. PeructpalnoHHBI HOMEpP NOKyMEHTa U
JaTa pPerucTpalyy MPOCTaBISIOTCS Ha MOJIMHHUKE JAOKYMEHTa B PEKBU3UTax OJlaHKa U Ha
KOIIWH, OCTarolleiicss B aene oOpazoBarenbHON opraHu3anuu. CHpaBOYHBIM ammapaTroM JUis
UCXOJSIINUX TOKYMEHTOB SIBIISICTCS )KypHAI PErHCTPAIH 3TUX TOKYyMEHTOB.

OTnpaBKky  HUCXOIIMIMX  JOKYMEHTOB  MPOU3BOOUT  CEeKperaph U (WIK)
JIUI0, OTBETCTBEHHOE 3a BEACHUE JeIONPOon3BoAcTBa. CpouHas KOppecHnoHIeHIUs odopmiisercs
U OTIIPABJISETCS HE3aMEUTUTENIFHO CEKPETapeM.

Cekperapp mpoBepsieT MPaBHWIBHOCTh  OGOPMIICHUS  HCXOIALIUX  JOKYMEHTOB,
MIPOU3BOAUT COPTUPOBKY JOKYMEHTOB MO CIOCOOY JOCTaBKM KOPPECIOHJCHINHU ajpecary
(mpocTasi, 3akazHas, MeXAyHapoAHas u J1p.). HempaBunbHO oQopMIleHHBIE TOKYMEHTHI U
KOPPECTIOH/ICHIIUSI HECITY)KEOHOTO XapakTepa K OTIpaBKe HE MPUHUMAIOTCS U BO3BPAIIAIOTCS
JIM1LY, TOJArOTOBUBIIEMY TOKYMEHT.

OrnpaBnsieMass MO MOYTE KOPPECHOHJEHIUS TMPOXOAMUT YIAKOBKY, aJpEeCOBAHUE,
IIPOCTABJIEHUE CTOMMOCTH IOYTOBBIX YCIYI M IepeAady Ha OTIPAaBKYy B MECTHOE OTHAEICHHE
CBSI3H.

Ha 3aka3Hyl0 KOppECHOHJEHIMIO, Ha JOKYMEHTBHl C ToMeTKoi «Jlims ciayxeOHOro
M0JIb30BAHMSD» COCTABJISIETCSl peecTp, KOTOPBIM 3aTeM BO3BpALIAETCsl CEKpeTapro yueOHo# yacTtu
U (M)  JUIy, OTBETCTBEHHOMY 32  BEICHHME  JICJIONPOM3BOJCTBA, C  PACIMCKOM
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pabOTHHUKOB OYTOBOTO OTHENEHHS CBS3M WJIM HHOTO JIMIA, OOECHEYMBAIOIIETO OTIPABKY
JTOKYMEHTOB.

[lepenaya ¢ ucnoab30BaHUEM CPEICTB (PAKCHUMUIIBHOM CBS3U JTIOKYMEHTOB, COJEPKAIIUX
CIIy’KeOHYI0 MH(POPMAIMIO OTPaHUYEHHOTO PACIpOCTPAHEHUs, B TOM YHCIE ¢ MOMETKO «Jlis
CIy)KeOHOTO IOJIb30BaHMUA», HE paspemaerca. Kareropuueckn 3ampermaercs Inepegada IO
cpeactBaM (aKCHMHUIBLHON CBSI3U CEKPETHBIX JOKYMEHTOB.

C wucnonb30BaHUEM CPEACTB (PAKCUMIIIBHON CBSI3M MOTYT OBITH TEpelIaHbl MaTepHajIbl
TEKCTOBOTO, TaOMUYHOTO WM TPadUUEcKOro XapakTepa, HWCIOJHEHHBIC THIIOTPa(CKUM,
MAIIMHOTIMCHBIM WJIM PYKOMUCHBIM CHOCOOOM B YE€PHOM WJIM TEMHO-CHHEM IIBETE C YETKHM H
KOHTPAaCTHBIM H300pakeHHeM (TepBble SK3EMIUIAPbl MM UX KCEPOKONHM) Ha Oenoil Oymare c
MUHUMAaJbHON BbICOTOM OykB U 1udp 2 MmM. OObeM mepesaBaeMoro B TEUEHUE OJHOIO ceaHca
CBSI3U JOKYMEHTA, BHITIOJIHEHHOTO Ha Oymare ¢opmara A4, He OJDKEH MPEBBIIIATH TISITH JINCTOB.

OTBETCTBEHHOCTh 3a coOJepKaHHe HH(MOPMAILUH, IEPelaBaeMOi C MCHOJIb30BaHUEM
cpeAcTB (aKCUMUIIBHOM CBSI3M, BO3JIAraeTCsl HA WCIIOJTHUTEINS, MOATOTOBUBIIETO (haKcOrpaMmy
IS TIEpEadH.

OcobeHHocT padoThl € 31eKTPOHHBIMHU I0KYMEHTAMH

B oOpa3zoBarensHOI OpraHu3anyy CO3/Ial0TCS H UCTIOB3YIOTCS:

. JJIEKTPOHHBIE  JIOKYMEHTHI, CO3JaBaéMbleé B DJJEKTPOHHOW ¢opme 0Oe3
MIPeIBAPUTENILHOTO JTOKYMEHTUPOBAaHUS Ha OyMa)KHOM HOCHUTEIIE;

. ANIEKTPOHHBIE 00pa3bl TOKYMEHTOB, INOJY4YEHHbIE B pe3yjbTaTe CKaHUPOBAHUS
JOKYMEHTOB M XPaHSAILIUECS B CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

[Ipuem u oTmpaBKa SJIEKTPOHHBIX JOKYMEHTOB OCYILECTBISIOTCS OTBETCTBEHHBIM 3a
BEJICHUE JIeTIONPOU3BOJICTBA B 00pa30BaTEIbHOM OpraHu3aliy.

DNEeKTpPOHHBIE JOKYMEHTHI CO3JAl0TCs, OOpalaThIBAIOTCS M XpaHSATCS B CUCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOoTa 00pa3oBaTebHOM OpraHu3aluu.

DNEeKTPOHHBIM  JMOKYMEHT JIOJDKeH ObITh odopMiIeH 1o oOmuM  MpaBuUiIaM
JIeIONPOU3BOJICTBA M MMETh PEKBHU3HUTHI, YCTAHOBIIEHHBIE AJIS aHAJIOTMYHOTO JTOKyMEHTa Ha
OyMa)>KHOM HOCHTEJIE, 38 UCKIIFOUEHUEM OTTHCKA TIeYaTH.

JUis monTBEpKIEHUS TMOJJIUHHOCTU 3JEKTPOHHBIX JTOKYMEHTOB B 00pazoBaTeIbHOMN
OpraHM3allii HCIOJIB3YIOTCS 3JeKTpOHHbIEe IubpoBble noamucu. lcmnonb3dyemble cpencTBa
ANIEKTPOHHONW UU(GPOBON TMOMAMUCU JOJDKHBI OBITH CEPTH(PHUIMPOBAHB B YCTAaHOBICHHOM
MOPSIIIKE.

Enqununeid ydera 5SIEKTPOHHOTO JOKYMEHTA SIBISIETCS DJIEKTPOHHBIM JOKYMEHT,
3aperuCTPUPOBAHHBI B CHCTEME JIIEKTPOHHOTO JOKYMEHTO00OpoTa 00pa3oBaTelbHOM
OpraHu3auy. DJIEKTPOHHBIM AOKYMEHT, UMEIOIIMNA MPUIIOKEHUS, PErUCTPUPYETCs KaK OAMH
JOKYMEHT.

Ilocne oTmpaBKM 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOIO IEKTPOHHON IOJIHUCHIO
YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA, JOCBUIKM aJpecaTy ero KOMUU Ha OyMakKHOM
HOCHTENE, KaK NpaBUJIO, He TpelyeTcs, 3a MCKIIOUYEHHEM OTBETOB Ha OOpalleHHs TpaxJaH,
MOCTYMUBIINX 10 WHHOPMAITMOHHO-TEIEKOMMYHUKAIITMOHHBIM KaHalaM, Ha KOTOpPbIE 3asBUTEIIO
JaeTcs MUCbMEHHBIN OTBET, HAMIPABIISIEMbIH 110 TIOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIlleHUH.

HcnosnHeHHBIE IEKTPOHHBIE TOKYMEHTBI CUCTEMaTU3UPYIOTCS B J1€Jla B COOTBETCTBUU C
HOMEHKJIATypoil Jen o0pa3oBaTeNbHOM OpraHu3alMi M HMHICKCHPYIOTCS B TOPSIKE,
YCTaHOBJICHHOM B OTHOILICHHMM [€Jl, COCTABJIEHHbIX U3 JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE.
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IIpu cocraBiieHMM HOMEHKIATYPHI €] B 3ar0JIOBOK JIEJIa BKIIIOYAETCS yKa3aHUE «DJIEKTPOHHBIE
JOKYMEHTBD».

Nudopmannonnas 6e30nacHOCTb

WNudopmanmonnasie pecypcbl 00pa30BaTeIbHON OpraHU3ayy Mo JA0CTYITY (BO3MOXHOCTH
WCIIOJIb30BAHUS ) TIOIPA3ICISIOTCA HA OTKPHITYIO (00IIeI0CTYIHYI0) HH(GOPMAIUIO, CITYKEOHYIO
nHGOPMAIHIO U HHPOPMAITUIO OTPAaHNYEHHOTO PaCPOCTPAHEHUS (JOCTYIA).

K kareropum OTKpBHITOM HHPOpPMAIMK OTHOCUTCA WHGOpMANHUs, COAep)Kamascs B
JOKYMEHTaXx ® 0a3ax JaHHBIX 00pa30BaTeNbHOM  OpraHU3alM, HEMNOCPEICTBEHHO
3aTparuBaroas MpaBa ¥ HHTEPECHI TPaXKIaH.

K xareropuu ciyxeOHOW HHPOpMaLMK OTHOCUTCS HH(OpMaIMs, coiepxKamasics B
JOKYMEHTaX W 0a3ax JaHHBIX OOpa30BaTENbHON OpraHW3alWy, NpeAHAa3HAYCHHAs IS
JOJDKHOCTHBIX JIMIT W paOOTHUKOB, TIPH BBIMOJHEHMH WMH CBOMX (DYHKIMOHAJIBHBIX
00s13aHHOCTEH, HE 3aTparuBaroias HAPSIMYIO TIpaBa U MHTEPECHl TPaX/IaH U HE OTHOCAIIASICS K
KaTeropuu OTPaHNYEHHOTO pacipocTpaHeHus (JocTyma).

K kareropum wHpOpMAIMM OTPAHWYCHHOTO PACHPOCTPAHEHHS (JIOCTYNa) OTHOCHUTCS
uHbOpMAIHs, CoJAepKalascs B JOKyMEHTaX M 0a3zax JJaHHBIX, BKJIIOYAIONIAas CBEICHUS
KOH(PHUACHITHATHHOTO XapakTepa.

Bes mHbOpMamus, copepkamiascs B ITOKYMEHTaX M 0a3ax JaHHBIX, 10 YMOTYaHHIO
SIBIISIETCSI OTKPBITON M OOIIEAOCTYITHOM. VICKITIoueHne cocTaBisieT HHPOPMaInsi, OTHECEHHAs K
KaTerOpHsIM CITY)KEOHOM M OTPaHUYEHHOTO PACTIPOCTPAHCHUS (JIOCTYIIA).

Hoctyn monb3oBareneil kK uHGOpPMAlUM  OrPAaHUYMBACTCS IyTeM  OTHECEHUs
nH(OpPMAaLUK K COOTBETCTBYIOIIECH KaTETOPUH U HAJIO’KEHHUEM Ha Hee COOTBETCTBYIOIIEro Tpuda
OTpaHWYEHUsI pacrpocTpaHeHus. MHpopMamms orpaHUYEHHOTO JO0CTyma cHaOkaercs rpudom
«J1ns cnyxeOHOro MOJIb30BaHUY.

[IpaBom oTHeceHus MHGOpPMAIUU K KAaTETOPUU OTPAaHUYCHHOTO JOCTYNA U HAJIOXKEHUS
COOTBETCTBYIOIIEro Tpuda obiagaer aBTOpP JOKYMEHTa IO COIVIACOBAHUIO C PYKOBOJAUTEIEM
00pa3oBaTeNIbHOM OpraHu3aluy.

JlokymeHTHpOBaHHass WH(GOpPMallMs OTrPaHHUYEHHOTO PpaCHpOCTpaHEeHUs 0e3 CaHKUUU
JOJKHOCTHOTO JIMIIA, YCTAHOBUBILETO PEKHUM OIPAaHUYEHHOTO PAaCHpOCTPAHEHUs AJIsl TaHHOTO
JOKYMEHTA, He MOJJISKUT pasrianieHuto (pacnpoctpanenuro). [IpengocraBienre moyibp30BaTensam
JOoCTyla K JaHHOW HWHGOpPMAlUU OCYIIECTBISETCS HWCKIIOYUTENIBFHO IO COTJIACOBAHUIO C
yKa3aHHBIM JIOJDKHOCTHBIM JIUIIOM ITyTE€M MO/a4l COOTBETCTBYIOIICH 3asBKH.

JIOMKHOCTHBIE ~ JIMIIA, [OPUHSABIIKME  pelleHne 00  OoTHeceHWH  UH(pOpMaluH,
3aUKCUPOBAHHON B JIOKYMEHTE, K KAaTErOpUH OTPAHHMUEHHOTO PACIPOCTPAHEHMS, HECYT
OTBETCTBEHHOCTh 32 00OCHOBAHHOCTH MPUHATOTO PEIICHUS M €r0 COOTBETCTBUE JCHCTBYIOIIEMY
3aKOHOJIaTEJIbCTBY.

JIuunsle nena paOOTHUKOB, JIMYHBIE KAPTOUKM pPAOOTHUKOB, TPYAOBbIE KHUKKH
paOOTHHMKOB, TMpPUKa3bl [0 JIMYHOMY COCTaBy JOJDKHBI XpaHUThCS B cedde wuam B
MeTaJUIMYEeCKOM IKady.

3anmuc B TPYJOBOM KHMXKKE TOJANUCHIBAET PYKOBOJUTENh 00pa3oBaTENbHOM
OpraHu3aiuy. Y4eT, XpaHeHHE U BblJJauy OJIAaHKOB CTPOTOM OTYETHOCTHU: AUIIIOMOB, BKJI/IbIIIEH
K HUM, CBHJIETEIbCTB, YIOCTOBEPEHHUI BEAET 3aMecTUTeNb IUpeKTopa. biaHku XpaHsTcs B
ceide.
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VYcraHoBKa M OKCIUTyaTallds MPOTPAMMHOTO OOECHEeUYeHHs, MOJYYEHHOTO W3 JIIOOBIX
WCTOYHHUKOB M BBIMOJIHSAIOUIETO (DYHKIIMH, HE CBS3aHHBIC HEMOCPEICTBEHHO C BBINIOJHEHHUEM
pabOTHUKAMU CBOUX JJOJDKHOCTHBIX 00SI3aHHOCTEH, KAaTETOPHUYECKHU 3aIlpelieHa.

Bes  mpencraBieHHas B OJGKTPOHHOM — BuAe MHGOpMalus, TMOCTymamomas B
o0pa3oBaTeNbHYI0  OpPraHM3alUIO, B 00SM3aTENPHOM  TOPSAKE  MOJJICKUT  MPOBEPKE
AQHTUBHUPYCHBIMU CPE/ICTBAMH.

DJNeKTpOHHAsT T0YTa MOJXKET  HCIIOJB30BAThCS  IOJB30BATEISIMA  TOJIBKO  JUIA
oOMeHa nHpopMaIuer, OTHOCAIICHCS K KaTerOpuH, OTKPBITOM W CIy)KEOHOW. 3arpernieHo
WCTIOJIB30BATh AIEKTPOHHYIO TOYTY ISl Tepeaayr WHPOpMAalHd, OTHOCSINEHCS K KaTeropuu
OTPaHUYEHHOTO PACIPOCTPAHEHHUSI.

6. KOHTpOJH) 3a HCIIOJIHCHUEM TOKYMEHTOB

Opranu3anusi KOHTPOJIA.

KoHTposro mojiexar Bce 3aperucTprUpOBaHHBIC TOKYMEHTHI, TPEOYIONIUE HUCIIOTHCHUS.
KOHTpOHB HCIIOJIHCHUSA AOOKYMCHTOB BKIIIOHACT: YYCT, IMOCTAHOBKY Ha KOHTPOJIb, KOHTPOJIb
CPOKOB HCIIOJHCHHS, HCEIIOCPCIACTBCHHYIO ITPOBCPKY XOAa HCIOJIHCHHUA, IPOBCPKY Kaduc€CTBa
HCIIOJIHCHUSA, aHAJIU3 PE3YJIbTATOB UCIIOJTHCHHUA.

KOHTpOJ'IB 3a HUCIOJHCHUEM IOOKYMCHTOB YCTaHaBJIMBACTCA B LCIIAX olecrieueHns nx
CBOCBPEMCHHOTO U KQYECTBECHHOT'O MCITIOJIHCHHS, ITOBBIICHUA YPOBHA OpFaHHSaTOpCKOﬁ pa6OTI)I
Y VICTIOJTHUTEILCKOW JUCIUTUTAHBIL.

[Ipy mocTaHOBKE JOKYMEHTa Ha KOHTpPOJb Ha MPaBOM BEPXHEM II0JIe JIOKYMEHTa
JIeJIaeTCsl OTMETKA O KOHTPOJIE, KOTOPYIO 0003HAYAIOT CIIOBOM (IIITAMIIOM) «KOHTPOJIb)

KoHTpoio mosiexxar mpuKasbl, pemieHus: COBETOB, a TaKXKe JIOKYMEHTHI, IMOCTYIAIOIIHE
Ha MMsI PYKOBOIUTENSI 00pa30BaTeIbHON OpraHu3aliy.

Opranu3anus KOHTPOJISI UCIIOJTHECHUST BKIIFOYAET B CeOsl:

. INOCTAaHOBKY JOKYMCHTA Ha KOHTPOJIb,

. MOHHUTOPHUHI" UCITOJIHCHUA KOHTPOJIbHBIX HOpyLIeHI/Iﬁ JOKYMCHTOB,
. CHATHUC UCIIOJIHCHHOI'O IOKYMCHTA C KOHTPOJIA;

. HaITpaBJICHUE UCIIOJHCHHOI'O JOKYMEHTA B JCJIO.

PYKOBOI[I/ITCJ'II/I CTPYKTYPHBIX nonpamenem&ﬁ 00s13aHEbI pacCMaTpuBaTb COCTOSHHUC
HUCIOJIHUTEIbCKOMU AU CIHUITIIMHBI 10 JAOKYMCHTaM C IMOPYUYCHUSAMHA aJIMUHUCTPpAIU
O6paSOBaTCHLHOﬁ OpraHu3anuvu, a TAKXKE HOKYMCHTBI, IOCTYIIMBIIUC B aApeC CTPYKTYPHOI'O
noAapa3saCiICHUA U Tpe6yfoume HUCIIOJIHCHU, U IIOAIOTOBKH OTBCTA.

HOKYMGHT CUUTACTCA UCIIOJTHCHHBIM, KOI'/Ia pCIICHbI OKOHYATCIIbHO BCC ITIOCTABJICHHBLIC B
HEM BOIIPOCHI U CO6J'II-O,I[€HBI CJICAYHOIHUEC CPOKHU:

. €CJIM B JOKYMEHTE IOCTaBJIEH CPOK MCIIOIIHEHUS — B YKa3aHHBIN CPOK;

. JOKYMEHTHI 0€3 YKa3aHusl CpOKa UCIIOJHEHHS — B MECSUHBIN CPOK;

. €CJIM B JOKYMEHTE UMEETCS IOMETKA «CPOYHO» — B TPEXIAHEBHBIN CPOK;

. nopy4eHus 6e3 ykazaHHsi KOHKPETHOM JTaThl UCIIOJHEHUS — B MECSIYHBIN CPOK;

. C TIOMETKOM «ONepaTuBHO» — B 10-THEBHBIN CPOK;

. no oOpaleHusM TpaxaaH, TPeOyIOUMM JIOMNOJHUTEIBHOTO H3YYeHHs U

IPOBEPKU, — 10 OAHOTO MECALa CO JHA PErucTpanuu, 1o OCTAJIbHBIM — HEC oonee 15 JHEH.
CpOK HUCUYHUCIACTCA B KAJICHAAPHBIX AHAX C AAThI TOATINCAaHUA JOKYMCHTA.
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Ecnu mocnennuil 1eHb MCHONHEHUS AOKYMEHTa MPUXOAUTCS Ha Hepabouuil JeHb, OH
MOJIVIEKUT UCIIOJIHEHUIO B IPEALISCTBYIONINI eMy pabounii AeHb.

[Ipu HeoOXOAMMOCTH NPOAJCHUS CPOKAa HCIOJHEHHS JIOKYMEHTa OTBETCTBEHHBIH
WCTIOJIHUTENb TMPEICTABISET HAa UMs PyKOBOAMTENsE 00pa30BaTENbHOW OpraHU3alliuy, JaBIIEro
MOpyY€HUE, MOTUBHUPOBAHHYIO MPOCHOY O €ro IpOJUIEHWU HE IMO3JHEE 4YeM 3a TpU AHS JI0
HCTEYEHHUs] YCTAaHOBJIEHHOIO CPOKa, C YEM CBOEBPEMEHHO IepeaaeTcsi MH(OpMaLrs B IPUEMHYIO
pyKOBOAUTEIIE 00Pa30BaTEIIbHON OPraHU3aluH.

Ilopsiaok cHATHS JOKYMEHTOB € KOHTPOJISI

JIOKyMEHTBI CHUMAIOTCSI C KOHTPOJIS, €CJIU PEIICHbI MOCTaBJICHHbIE B HUX BOIPOCHI WU
aBTOpaM JaH OTBET I10 CYILIECTBY.

Ecnu mo paspemaemMomy BOIIpOCY OKHJAeTcs OTBET, TO OH BMECTE C KONHEW OTBeTa
3asIBUTEIII0 MOXKET HAXOJUTHCS Y UCIIOJIHUTENS HA KOHTPOJIE.

[IpomexyTOuHbBII OTBET, paBHO KaK W 3alpoc IO HUCHOJHSIEMOMY JOKYMEHTY WIH
YaCTUYHOE HCIOJHEHUE MOpY4YEHHs, HE SBISETCS OCHOBAHMEM /ISl NPU3HAHUA JOKYMEHTa
WCIIOJIHEHHBIM.

CHATHP JOKYMEHT C KOHTPOJS MOXET TOJIbKO JOKHOCTHOE JIMIIO, KOTOPOE IMOCTaBHIIO
€ro Ha KOHTPOJIb.

OcHoBaHMeM JJsl CHSTHSL C KOHTPOJIL JOKYMEHTOB C MOPYYEHUSIMHU PYKOBOAMTEIS
0o0pa3oBaTeNIbHOM OpraHu3aluu SBJISETCS JOKYMEHT — OTBET, MOJMUCAHHBIA PYKOBOIUTEIEM,
€ro 3aMecTHTelieM, JIMOO chpaBka 00 MCIOJHEHWU JOKYMEHTAa 3a MOJIMUCHI0 PYKOBOJUTENS
CTPYKTYPHOTO MOAPA3/IEICHUS.

Ecnu Bce mocTtaBieHHble B JOKYMEHTE BOMPOCHI PELIEHBI B OMEPAaTUBHOM MOpsIKe, 0e3
MMOJArOTOBKM NMUCBMEHHOI'O OTBETA, HMCIOJHUTEIb HA JIOKYMEHTE JENaeT KpPaTKyl 3aIluch O
penIeHny BOIpoca, yKa3blBaeT JaTy U MOAIMUCH, ITOCIIE YEro JOKYMEHT OMEIIAETCS B JIETIO.

7.Y4eT ¥ XpaHeHHe NeYaTei, ITaMIoB U 0JIAHKOB

OO6s13aTeIbHOMY Y4eTy MOJJIeKaT BCE BHUABI NeuaTeil M IITaMIoB, OJIaHKH CTPOTOM
OTUYETHOCTH, KOMaHIUPOBOYHBIE YAOCTOBEPEHUS, CIIY>KEOHbIE 3aJJaHUsl, TPYJOBbIE KHUKKU.

VY4er Bcex neyareil u MITaMIIOB, UMEIOLIUXCSA B 00pa30BaTENIbHOM OpraHu3aliy, Be1eTCs
B CIICIUATIBHOM XypHaie (npuioscenue 2).

XKypHanbl ydera BKIIOYAIOTCS B HOMEHKIATypy Jel. JIMCTBI UX HyMepyroTcs,
MIPOLIUBAIOTCS U ONEYATHIBAIOTCS.

[leyatu ¥ MITaMIIBI IOJKHBI XPAHUTHCS B cei(ax MM METATMYECKUX IKadax.

OTBeTCTBEHHOCTh 3a XpaHEHHE M HCIOJIb30BaHHWE TIe4ared, IUTaMIOB HECYT
JIM1a, OTBETCTBEHHBIE 33 BEJCHHUE JIEJIONIPON3BOICTBA.

VYHuuTOXKEHHe ONaHKOB MPOU3BOAMUTCS IO AKTy C OTMETKOM B COOTBETCTBYIOLIUX
KypHalax ydera.

[ledaTy ¥ mITaMIIBl YHUYTOKAIOTCS 110 AKTY.

IIpoBepka Hanuuus meyarei, MWITAMIOB M ONAaHKOB, a TAaKXKe MOPAIKA MX XpPaHEHUS U
HCIIOJIb30BAHUSI TIPOM3BOJUTCS KOMHCCHUEH HE DPEXKE OJHOrO0 pasza B TroJ OJHOBPEMEHHO C
IIPOBEPKOM COCTOSIHMSI IEJIONIPOU3BO/ICTBA.
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8.CocraBiienue HOMCHKJIATYPBI A€

Homenkaatypa e - 370 00s13aTeIbHBINA I KaXI0H 00pa3oBaTeIbHONW OpraHu3aluu
CHCTEMaTH3MPOBAHHBIN MEPEYeHb HAUMEHOBAHHM (3ar0JIOBKOB) JIe, KOTOpbIe (popMUpYIOTCS ¢
yKa3aHUEM CPOKOB XpaHeHHUs el (npunodcenue 4).

Homenknarypa nen npenHazHaueHa Jjsl YCTAaHOBKM B 00pa3oBaTeIbHOW OpraHu3aluu
€IMHOro mnopsaka (opMHUpOBaHMS Jiesl, OOECHedYeHHs MX YydeTa, ONEPaTUBHOIO IIOHUCKa
JOKYMEHTOB IO HX COACPKAHHUIO M BHJY, ONPEICIICHUS CPOKOB XPAaHEHHUS €Nl U SBISAETCS
OCHOBOM JIJIs1 COCTABJICHUS OMMCEH JIeI MOCTOSIHHOTO U JUTUTENIbHOTO (cBbIme 10 jieT) XxpaHeHus,
a TaxKe Uil yueTa Jies BpeMeHHOTOo (10 10 JeT BKIIOUYNTEIbHO) XpaHEHUSI.

B rpade 1 HOMEHKIIATYpPBI JIeJ MPOCTABIISIOTCS MHJIEKChI KaX/I0TO JIeJ1a, BKIIOUEHHOTO B
HOMeHKIatypy. WHaekc pgema CcOCTOMT M3  HUPPOBOro 00O03HAYEHUS M3 IITaTHOTO
pacrniucanusi 00pa3oBaTeIbLHOM OpraHu3auu (Koaa) U MOPsIKOBOIO HOMEpa 3arojioBKa Jiena 1o
HOMeHKarype. Haaekcs! aen o003HayaroTcst apadCKuMu UG paMH.

[Ipumep —

12-05, rne 12 — o6o3naveHue (kox), 05 — MOPSAIKOBBI HOMED 3aroJIoBKa Jiejia B pasJiene
HOMEHKJIATYphI JIe.

B rpage 2 HoMeHKIaTyphI 1€7 TPOMHUCHIBAIOTCS 3ar0JIOBKH JIE].

3aroyioBOK Jenia JOJKEH YeTKO B C)KaTo 0000IIeHHO# ¢dopme oToOpaxkarh COCTaB U
coJiep’KaHue JOKYMEHTOB JIela.

B 3aronoBkax JUYHBIX M APYrHX €], COAEpXKAIUX AOKYMEHTBI IO OJHOMY BOIPOCY,
ynotpeomnsercst tepmun JIEJIO.

B 3aromoBkax e, cojaepKallMX IUIAHOBO-OTYETHYK) JOKYMEHTALUIO, YKa3bIBACTCS
nepuoj (Mecsil, KBapTall, OJIyroaue, roj), B KOTOPOM IUIAHUPYETCsl CO3JaHNe JOKYMEHTOB MU
nepuo uX GaKTUYECKOTO BBITIOTHEHHUS.

Bo Bpems pa3MmerieHus 3arojoBKOB Jie1 B HOMEHKIATYpe YUHUTBIBAETCS Ba)KHOCTb
JOKYMEHTOB, BKJIIOUEHHBIX B JI€J10, UX B3aMMOCBS3b. B Havase pacnosaratorcs 3arojloOBKH /el B
OTHOLIEHUM JOKYMEHTOB, IIOCTYNMBIIMX OT OpPraHOB BBICHIErO0 YpPOBHS, Janee - IO
OpraHU3alMOHHO-PACIOPSAAUTENIBHON  JOKYMEHTAIMM, IUIAHOBO-OTYETHOM  JOKyMEHTAllUH,
NEPENUCKe, YYeTHO-CIPAaBOUYHBIM BHJAM JOKYMEHTOB. B Kaxmoil M3 3TuUX rpyni JOKYMEHTHI
TaKXKe pa3MEIalTCs C yYETOM 3HAaUUMOCTH U CPOKOB XPaHEHHUS.

I'pagpa 3 HOMeHKIATypbl €N 3amOJHIETCSs B TEYCHHWE KaJICHIAPHOIO roja — Ipu
(bopMUpPOBaHUN HOBOTO JIeJIa, P 3aKPHITUHU JI€1a U TI0 OKOHYaHUH KaJIeHIapHOTO roja.

ITo noctmwxkenun aenom oObema B 250 JIMCTOB, TOM 3aKpBIBAETCS U OTKPBIBAETCSI HOBBIHM
ToM. B rpade mocnemoBaTenpbHO yKa3bIBalOTCS HOMEpa TOMOB M KpailHME JaThl JTOKYMEHTOB
KaX/10r0 TOMa.

IIpumep —

«T1 - 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

ONEeKTpOHHBIE J€fla Ha TOMa He pasfeisiiorca. Bce 2JIeKTpOHHBIE JTOKYMEHTHI,
HE3aBUCUMO OT X 00beMa, BKJIIOYAIOTCS B OJTHO JIEKTPOHHOE AEJIO.

B rpade 4 yka3biBaeTcs CpOK XpaHEHMs Jejia, HOMepa cTaTei MO0 TUIOBOMY WM
BEJIOMCTBEHHOMY TE€pEUHI0, eilepalbHOMY 3aKOHY HJIM HHOMY HOPMAaTHBHOMY IPaBOBOMY
aKTy, a IPU UX OTCYTCTBUU — MO THUIIOBOW MIJIM PUMEPHONH HOMEHKJIATYype JIEll.

B rpage S «lIpumeyanue»  yKasplBalOTCS  CHELHUAIBHBIE  CPOKH XpaHEHUS,
MPOCTABJISIOTCS OTMETKH O 3aBEJICHMU JIeNl (B TOM YHCIE B AJIEKTPOHHOM BHJIE), O BBIACICHUU
J€Jl K YHUYTOXEHHUIO N0 MCTEYEHUHM CPOKOB MX XPAaHEHMS, O MECTE€ XPAaHEHUS IOJJIMHHHUKOB
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JOKYMEHTOB, O TepeAaye Jed B JAPYI'Yl0 OpraHM3aluio Ui MpoJobKeHus u np. B rpade
JIENAI0TC OTMETKH O NEPEeXOosAlIuX JAejaxX C YKa3aHHMEM CTaporo MHJIEKCa Jieja B ClIydae €ro
HU3MCHCHUA.

IIpumep —

«[lepexomsmee ¢ 2016 T. B 2016 - 2019 rr. — 1. 2-2-11».

Ilo AcjiaM, KOTOPBIC 110 KaKHUM-JIL0O IMpuYruHaM B TCYCHHUEC IoJla HC 3aBOJIUJIUCH, B rpa(be
«[Ipumedanrne» HOMEHKJIATYpbl e Jienaercs 3amnuch — «Jleiao He 3aBogunocky. [Ipu sToM B
rpade 3 mpocTaBIsAeTCs MPOUYEPK.

[lo oxkoHyaHuM roja B KOHIIE HOMEHKJIATyphl J€Jl JENaeTcsl UTOroBasl 3aluch O
KOJIMYECTBE 3aBEICHHBIX JIeTT (TOMOB).

9. ®opmupoBanue u opopmiieHHE JIe]

®opMHupoOBaHHeE eI,

@opMHpOBaHHE M€l - 3TO TPYHNIHPOBKA HCIOJIHEHHBIX JOKYMEHTOB B J€la B
COOTBETCTBUH C HOMEHKIIATYPOU JETI.

Bo Bpems dopmupoBaHus A€ clieyeT NpUuaepKUBAThCSA TaKUX OOIIUX MTPaBUIIL:

- IoMeIaTh B J€JIa TOJBKO HCIOJIHCHHBIC JOKYMCHTBI B COOTBETCTBHUHU C 3aroJIOBKaMH
JIeTT B HOMEHKIIAType;

- IpynmnvapoBaThb B J€jIa JOKYMCHTBI, BBIIIOJHCHHBIC B TCUCHHUEC OJHOTO KaJICHIAAPHOIO
roga (01.01-31.12), 3a uCKIIFOUEHHEM MEPEXOAMIUX JeT (BEAyTCs B TEUCHUE HECKOJIBKUX JIET),
JUYHBIX JeJT;

- MoMelIaTh B Jiefla TOJbKO OpPUTHMHAIbI WM, B Cllydae UX OTCYTCTBHS, 3aBEPEHHBIC B
YCTaHOBJIEHHOM MOPSAIKE KON JTOKyMEHTOB;

- HE JOIMYyCKaTh BKJIIOYEHHUS B JIeJIa YEPHOBBIX, JIMUHBIX JOKYMEHTOB, Pa3MHOKEHHBIX
KOMUW M JOKYMEHTOB, MOJUISKAIIUX BO3BpaTy; pa3felbHO TPYINIHPOBATH B Jie/a JOKYMEHTHI
MIOCTOSIHHOTO U BPEMEHHOT'O XpaHEHUS;

- 10 00beMYy JIeJI0 He JOJLKHO npeBbimaTh 250 nmuctoB (30-40 MM TOIIIMHON).

Pacnomnoxenue JOKYMCHTOB BHYTPHU A€ NPOU3BOJUTCA B XPOHOJOTMYCCKOM IIOPAIKE,
IIpu1 KOTOpOM Hauboee paHHHUC JOKYMCHTHI pacCIliojiararoTCd B HavdaJIie acja.

HOJ'IO)K@HI/IH, mpaBujia, HWHCTPYKIOHUU ©U T. II., YTBCPXKACHHBIC PACIOPAAUTCIIbBHBIMU
AOKYMCHTaMH, I'pyIIAPYOTCA BMECTC C YKa3aHHBIMU JOKYMCHTAMU.

[Ipuka3pl MO OCHOBHOW JIESATEIBHOCTH (OPMUPYIOTCS OTACIBHO OT MPHKA30B IO
KaJpOBBIM BOINpOCaM (JIMYHOMY COCTaBy) (Ha3HAUEHHWE, TIEPEMEIICHHE, YBOJbHECHUE
COTPYIIHUKOB) W OT TIPUKa30B 00 OTIMyCKaX, KOMaHAMPOBKaX W T.JO., C TOCIEAYIOIIeH
TEXHUYECKOHN 00pabOTKOM JOKYMEHTOB, KOTOPast BKIIOYAET:

- TPYIIIUPOBAHKUE IIPUKA30B 10 MECSIIaM;

- IPOMEKYTOYHOE (POPMUPOBAHKE IIPUKA30B HE MO3IHEE 5 YKCiIa CIEAYIOMIEr0 MECSIIa;

- (opMHpOBaHHUE JIeNIa U3 JOKYMEHTOB, BBITIOJTHEHHBIX B TEUYCHUU OJIHOTO KAJICHIAPHOTO
roja (BKJIOYaeT B ceOs: TMOJIIMBKY, HyMEPAIMIO JMCTOB, COCTABICHUE BHYTPEHHEH ONMUCH U
3aBEPUTEIIHHOMN HAJIHCH).
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[TpoTokoJIbI 3aceiaHnii KOJUIETHALHBIX OPTAaHOB 00Pa30BaTEIHLHON OpraHU3aIUH

- CoOpanus TpyJI0BOTO KOJUICKTHBA,

- Ilegarorn4eckoro CoBera;

- YIpaBJsroUIero COBETA;

- [lormeunTeNLHOTO COBETA;

- CoBera poauTeneil (3aKOHHBIX MTPEJACTABUTEIICH ),

- CoBera oOy4armuxcs

TPYNIUPYIOTCS B Jefla B XPOHOJOTMYECKOM TMOPSIKE M 10 HOMEpaM B Tpeesax
KaJIeHJapHOTo Toja. JIOKyMEHTBl K 3aceJaHusM YKa3aHHBIX OPraHOB CHCTEMAaTH3UPYIOTCS IO
JaTaM ¥ HOMepaM IPOTOKOJIOB, a B MpeJesiax IPYMIbl JOKYMEHTOB, KOTOPhIE KAacatoTCsl OHOTO
MPOTOKOJIA, - IO TOBECTKE JHS 3acelaHus, C TMOCJEAYIONed TEeXHUYeCKo 00paboTKoi
JTOKYMEHTOB, KOTOpast BKJIIOYAET:

- (dopmupoBaHHE MPOTOKOJIOB HE MO3/HEE, 15 sHBapsi CJEAyIONIEro KaJeHIapHOTO
roja,

- (hopmupoBaHue nena U3 JOKYMEHTOB, BHITIOJHEHHBIX B TEUCHHUE OJHOTO KaJIEHIAPHOTO
roja (BKItOUaeT B ceOs: TOMANIMBKY, HyMEpAIMIO JUCTOB, COCTABJICHUE BHYTPEHHEH OMHCH U
3aBEPUTEIHLHOM HA/IITUCH).

[lepenucky crneayeT TpynmupoBaTh B Jefia 3a MEepUOJ KajleHIapHoro rojga. B neno
MIEPENUCKHN MTOMEIIAI0TCS BCE TOKYMEHTHI, BO3HHKIINE B XOJ€ pemieHus Bompoca. [lepenmcka
CHCTEMaTU3UPYETCsl B XPOHOJOTMYECKOH MOCIe10BaTeIbHOCTH; JOKYMEHT OTBET IIOMEIIAETCA 3a
JOKYMEHTOM-3aIIPOCOM.

Odopmiienne aen

Jlena oOpazoBaTenbHON OpraHu3aliy MojyiexkaT oQOPMIICHUIO MPU UX 3aBEJICHUU U TIO
3aBepUICHUH roja.

Odopmienue aena — MOArOTOBKA Jiea K XPaHEHHIO BKIIOYAeT B ce0s KOMILJIEKC padoT
10 ONMCAHUIO JieJ1a Ha 00JIOKKE, MOIIINBKE, HyMEPAllUU JUCTOB U COCTABIICHUIO 3aBEPUTEIILHOM
Haanucu. OdopmiieHue Aena IpoBOAUTCS PaOOTHUKAMM OpPraHu3alvd, B 00S3aHHOCTH KOTOPBIX
BXOJIUT 3aBeZeHHEe U (OPMUPOBAHUE [I€N, NMPU METOJUYECKOM MOMOIIM M TOJ KOHTPOJEM
OTBETCTBEHHOTO 32 apXHB 00pa30BaTeNbHOM OpraHu3aluu.

B 3aBucumocTH OT CPOKOB XpaHEHUs MPOBOAMUTCA IMOJIHOE MU YaCTUYHOE OopmiieHue
IS

[Tonnomy odopMieHHIO TOJJIEkKAT Jeia MOCTOSIHHOTO, BpeMeHHoro (cBbime 10 ser)
XpaHeHus (10 JMYHOMY COCTaBy, JIMYHBIE Jieia YBOJEHHBIX paboTHHKOB). [TonHoe odopmiienue
JieNa MpeyCcMaTpUBaeT:

. MOJIIIMBKY WM TBEPbII Meperuier aena;

. HYMEpALUIO JIMCTOB B JIEIIE;

. COCTAaBJICHUE JINCTa-3aBEPUTEIIS;

. COCTaBJIEHHE B OCOOBIX ciydasx (IMpu o(OpMIIEHUM JIMYHBIX JeN, A ydera
0c000 IIEHHBIX JOKYMEHTOB) BHYTPEHHEH ONUCH JIOKYMEHTOB JIENa;

. BHECEHHME HEOOXOIMMBIX YTOYHEHUH B PEKBU3UTHI OOJOXKKHU Jena (YyTouyHeHHe

Ha3BaHUS NOAPA3ACIICHUA, HHACKCA U 3ar0JIOBKa J1€j1a, JaThl ACJIa U I[p)
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Jllena BpemeHHoro (1o 10 neT BKIIOYMTENBHO) XpAaHEHHUS IIOJJIEKAT YaCTUYHOMY
odpopmienuro. Jlomyckaercs:

. XpaHUTh ACJIa B CKOPOCHIUMBATCIIAX,

. HC IMPOBOAUTDH IMEPECUCTEMATUIAINIO JOKYMCHTOB B ICJIC,
o JIMCTBI ACJIa HC HYyMCPOBATh,

o 3aBCPUTCIIBHBIC HAAITUCHU HC COCTABJIATD.

JIOKyMEHTBI, MOAJIeKAIINEe MOJTHOMY O(OPMIICHHUIO, MOMIIMBAIOT HA YETHIPE MPOKOJIA B
TBEPYIO 00JI0XKKY M3 KAPTOHA WM TEPEIUIETAI0TCS C YIETOM BO3MOKHOCTH CBOOOJHOTO YTCHUS
TEKCTa BCEX NOKYMEHTOB, JaT, BU3 M PE30JIONMH Ha HUX. [Ipm moAroToBKEe AEN K MOJIIMBKE
(meperuieTy) MeTaJUIMYECKUE CKpeIuleHUs (CKOOBI, CKpeNKH) U3 JTOKyMEHTOB yaaistorcs. [lena
IMOCTOSIHHOI'O XpaHCHUA, COCTOAIIUC U3 He(l)OpMaTHI)IX JOKYMCHTOB, XPaHATCA B 3aKPbITBIX
TBEPABIX IMAIKax C TPEMA KJIallaHAaMH U C 3aBA3KaMHU.

HpI/I HaIn4Yuu B JCJIC HCBOCTp€6OBaHHI>IX JIMYHBIX JOKYMCHTOB (Tp}IJIOBI)IX KHHNXKEK U
)Ip) 9THW JOKYMCHTBI BKJIAABIBAIOTCA B KOHBCPT, KOTOpBII\/’I 3aTE€M IIOAIMIMBACTCSA B 3TO JECJIO. HpI/I
HAIUYUU OOJIBIIIOT0 KOJIMYECTBA TAaKUX JOKYMCHTOB OHHU MOTYT HU3BIMATbCA M3 ACJI, U HAa HUX
COCTAaBIISIETCS OT/IENIbHAS OIIHUCh.

B xonIle KaxIoro aema MOANIMBAIOTCS YHCTHIE OJIAaHKH (OpPM Ui 3aBEPUTEITHHOMN
HaOIIMuCu.

B memsx oOecrieueHHWss COXPaHHOCTH W 3aKPEIUICHHWS TOPSAKA  PACHOJIOKEHHS
JTOKYMEHTOB, BKIIFOYEHHBIX B JIEJIO, BCE JIUCTHI, KPOME 3aBEPUTEIHHOTO, HyMEPYIOTCS apaOCKUMHU
mudpaMy B IMPaBOM BEPXHEM YIIIy, HE 3a/eBas TEKCTa JOKYMEHTA, MPOCTHIM TIpadHuecKuM
KapaH/JallloM WIM HyMEpaTopoM. YTOTpeOleHHe YepHWI ¥ IBETHBIX KapaHAaled Juisd
HyMepaluy JIMCTOB 3aIlpeniaeTcs. BHyTpeHHs ONMCh IMEET CaMOCTOATENIbHYIO0 HyMEPaHIoO.

JIMCTBI 1en, COCTOSIIMX M3 HECKONBKUX TOMOB WM YacTel, HyMEpYIOTCS IO KaXIOMY
TOMY WJIM YaCTH OT/EJIBHO.

dotorpaduu, yepTeku, AMArpaMMbl M JIPYrH€ HUIIOCTPATHBHBIE W CHENHU(UYECKHE
JTOKYMEHTBI, IPEACTABISIONINE CaMOCTOSITEIbHBIA JIUCT B JeJe, HyMEpPYIOTCS Ha OOOpOTHOM
CTOPOHE B JICBOM BEPXHEM YTIIY.

Cro>KeHHBIH JMCT pa3BOpayMBAETCsl U HyMEpYeTCsl B IpaBOM BepxHeM yriry. Ilpu sTom
auct mro0oro Qopmara, MOMIIMTHI 3a OAWMH Kpad, HyMmMepyeTcs Kak OJWH JIMCT; JIHCT,
CIIO’KEHHBIN M OJIINTHIN 32 CEPEANHY, ITOUICKHT IEPELINBKE U HyMepyeTcs KaK OIWH JIUCT.

[MommuTble B /€0 KOHBEPTHI C BIIOKCHHAMH HYMEpPYIOTCSA; HpPU 3TOM BHayale
HyMepyeTcs KOHBEPT, a 3aTeM OYepEeTHBIM HOMEPOM Ka)/10€ BIIOKEHHE B KOHBEPTE.

[MToamuThie B 1e710 TOKYMEHTHI C COOCTBEHHON HyMepanuei JTUCTOB (BKII0Yast IeYaTHbIe
U3/IaHUs) MOTYT HYMEpOBAaThCS B OOLIEM IMOPSAKE MM COXPAHATH COOCTBEHHYIO HYMEpAIHIO,
€CIIM OHA COOTBETCTBYET MOPSAIKOBOMY PACHOJIOKEHHIO JIMCTOB B JIENIE.

B cnyuasx oOHapykeHHs OOJBIIOTO 4YHCIa OMMOOK B HyMepalMH JIMCTOB Jeja B
JIETIOTIPOM3BOICTBE MPOBOJAUTCA UX IepeHymepauus. Ilpu mepeHymepanuu JIMCTOB CTaphle
HOMeEpa 3a4epKUBAIOTCS OJHOM HAKIOHHON YepTOM M PsIOM CTaBUTCS HOBBIM HOMEp JIUCTA; B
KOHIIE JeJla COCTaBJISIETCS HOBas 3aBepUTEIbHAs HAJIHUCh, NPU ITOM cTapas 3aBepUTENIbHAS
HA/IMUCh 3a4E€PKUBACTCS, HO COXPAHSETCS B JIEIIE.

Jnis yueta KoJM4ecTBa JIUCTOB B jeie M (PUKCAlMM OCOOCHHOCTEH MX HyMepaluu
COCTaBIISIETCS 3aBEpUTENIbHAS HaanuCh Jena. OHa COCTaBIIAETCS B Jielie Ha OTAEIbHOM JIUCTE —
3aBepHTese Jena. 3aBepuTesibHas HaIMCh COCTABISETCS M0 YCTaHOBIEHHOH (GopMe.
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Bce mnocnenyromue M3MEHEHHsS B COCTaBE U COCTOSIHMM Jeia (IOBPEXICHHS, 3aMEHa
MOJJIMHHBIX TOKYMEHTOB KONMSIMH, IPUCOEANHEHNE HOBBIX JOKYMEHTOB U T. J1.) OTMEYAIOTCA B
3aBEPUTEIILHON HAIIIUCU CO CCBIJIKOM Ha COOTBETCTBYIOIIMN AKT.

OO0mn0XKa J1en MOCTOSIHHOTO, BpeMeHHOTo (cBbime 10 JeT) XpaHeHHs U MO JUYHOMY
coctaBy 0popMIISIETCS IO YCTAaHOBIICHHOH (opme.

Ha 00noXxke 1en TMOCTOSHHOTO XpaHEHHS BBEPXY IPEIyCMaTPUBACTCS MECTO JUIS
HAaUMEHOBAHMUS TOCYJapCTBEHHOIO apxXxuBa, B KOTOpHIM OHU OyIyT NepelaHbl, a TaKxKe
apXUBHOTO 1IK(]pa B IPaBOM BEPXHEM U JIEBOM HUKHEM YIjiax.

IIpu odopmiennn 06m0KKK aen HamMeHoBaHWe I1IKONBI yKa3bIBaeTCsl MOJTHOCTHIO TIO
yCTaBy, B UMEHUTEIILHOM MaJIeKe, COKPALIEHHOE Ha3BaHNE — B CKOOKaXx.

OO0s13aTeIbHBIMU PEKBU3UTAMH O0JIOKKH JIeNa SBJSETCS] YKa3aHWE KOJIMYECTBa JINCTOB B
Jiefie, KOTOpoe MPOCTaBIIETCS HA OCHOBAHUM 3aBEPUTEIbHON HAJIMCH JIeNla, U CPOKa XpaHEHUs
nena (Ha Jenax TOCTOSTHHOTO XpaHEHUs IHILETCS: «XPaHUTh MOCTOSIHHOY»), KOTOPBIM
MIEPEHOCUTCS Ha OOJIOKKY Jesla U3 HOMEHKJIATyphl IOCJE€ CBEPKU €ro MO CPOKaM XpaHEHUs B
MepeyHe.

Jlis ydera JOKYMEHTOB OIpEAETICHHBIX KaTeropuil Je MOCTOSHHOTO M BPEMEHHOTO
(cBpimie 10 7eT) XpaHeHHUs, y4eT KOTOPBIX BBI3bIBAETCS CHEIM(PHUKON JAaHHON AOKyMEHTalUu
(muHBIE Aena, 0co00 IEHHBIE), COCTABIISIETCS] BHYTPEHHSSI OMUCHh TIOKYMEHTOB JIeTia.

BHyTpeHHIOI0 ONHMCh HEOOXOJMMO TakKK€ COCTaBJISATh B JejaX IOCTOSHHOTO U
BpemeHHoro (cBbimie 10 jer) xpaHeHus, cOpMHUPOBAHHBIX MO PA3HOBUAHOCTSIM JIOKYMEHTOB,
3aroJIOBKH KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COJIEPIKAHNE JOKYMEHTOB.

BHyTpeHHS ONmUCh COCTaBISETCS HAa OTAEIBHOM JIMCTE IO YCTaHOBIEHHOH (opme,
KOTOpasi COACPKUT CBEIECHUS O MOPSIAKOBBIX HOMEPAxX JNOKYMEHTOB J€jla, UX MHJIEKCax, JaTax,
3aroJIOBKax U HOMEPAax JIMCTOB JIeJ1a, HA KOTOPBIX PACIIOJIOKEH KaXKIbIi TOKYMEHT.

K BHyTpeHHEW ONHCH JAella COCTaBJISIETCS MTOrOBas 3aluCh, B KOTOPOM YKa3bIBACTCS
nuppaMu U MPOINUCHI0 KOJMYECTBO BKIIIOUCHHBIX B HEE JOKYMEHTOB U KOJMYECTBO JIMCTOB
BHYTPEHHEH OIKCH.

BHyTpeHHs1 ONUCh MOANUCBHIBAECTCA €€ COCTABUTEIEM C YKa3aHHEM JIOJDKHOCTH,
MOJIHUCH, PACIIU(POBKU MOANUCH U HYMEPYETCsl B JieJIe OTIEIIBHO.

10.XpaHeHHe M YHHUYTOKEHHE JOKYMEHTOB

JlokyMeHTBI (7ies1a) ¢ MOMEHTa Co3/1aHus (MOJIydeHus1) Uin (OPMUPOBAHUS XPAHATCS B
OpraHu3alluy JI0 Nepeavyll apXUBHOMY YUPEIKICHHUIO.

PykoBoauTens 00pa3oBaTeIbHON OPraHU3aIluK M CIICIUAIEHO Ha3HAYCHHOE JIMIO (JIHIIA)
00s13aHBI 00ECTICUNTh XpaHEHHE TOKYMEHTOB U JIEI.

Jlena [OMKHBI XpPaHUTHCS B BEPTUKAIBHOM TIOJNIOKEHWHM B IKadaxX, KOTOpbIE
3aKkpbIBatoTcs. Ha xoperikax 00oek Jiel yKa3bIBaloTCs HoMepa Jedl.

Brigaua nen Bo BpeMeHHOE MOJb30BaHUE pabOTHUKAM 00pa3oBaTeNbHOW OpraHH3aluU
OCYILIECTBIISIETCSI C YCTHOTO Pa3pelIeHUs e€ro PyKOBOAUTENS, a JPYTHUM YUPEXKICHUSM - C €ro
MMCBMEHHOTO paspemieHus. Ha BbITaHHOE JeN0 COCTaBseTCsl KapTodka - 3aMeHUTelb. B
KapTOUYKE YKa3bIBAIOTCS HOMEp Jieja, 3aroJIOBOK JieNia, AaTa ero BbIJauH, JIUI0, KOTOPOMY JIEI0
BBIJIAHO, /IaTa €ro BO3BpaTa, MOMUCH JTUI, KOTOPbIE BBIIAIN U MPUHSIIH JIENO.

[IpenocTaBnenue nen BO BpEMEHHOE TOJIh30BAHHE OCYIIECTBIsIETCS He Oojiee yeM Ha
OJIMH MECSII.
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W3bsaTHE  JOKYMEHTOB H3 Jeja TOCTOSHHOTO  XpaHCHWs  3ampeinaercs. B
HUCKIIIOYUTCIIBHBIX CIIy4asAX H3BATUC AJOKYMCHTOB IOITYCKACTCA C Pa3pCUICHUA PYKOBOAUTCIIA
00pa3oBaTeNIbHON OpraHu3aluy ¢ 00s3aTeIbHBIM OCTABJICHHEM B JICJIC 3aBEPCHHBIX JIOJDKHBIM
00pa3oM KOTUH.

[Tocne okoHYaHMs CpPOKa XpAHCHUS TOKYMEHTOB, KOTOpbIC HE TOJICKAT Iepeaaye
apXUBHBIM  YUPEXKJCHHUSM, JIOKYMEHThl  CIIMCBIBAIOTCS  KOMHCCHEH  0Opa3oBaTeIbHOU
opradusanyd 10 HPOBCACHUIO OSKCIICPTHU3bl HEHHOCTH AJOKYMCHTOB, KOTOPYIO Ha3HA4YacT
PYKOBOJMTENIb 00pa3oBaTeNIbHON OpraHu3aiuu. Ha CrIucaHHy IOKYMEHTALMIO SKCIIEpTHAs
KOMHCCHSI COCTABJISIET COOTBETCTBYIOIIUI aKT.

Crnucanuas JOKYMCHTAIIUA YHHUUYTOXKACTCA



[Tpunoxenue 1

IIpumepHnasi popma KypHa/Ia yyeTa nedareil u IITaMIoOB
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ITpunoxxenue 1

K METOIMYECKHM PEKOMEHALUAM 10 BEACHUIO JEJIOBON JOKYMEHTAlUU B
TOCYapCTBEHHBIX M MYHUIMIATIBHBIX JOIIKOJIBHBIX 00pa30BaTeIbHBIX U
obmieoOpa3oBaTenbHBIX opraHu3anusix Pecyomukn Kpeim

00pa3oBaTeIbHOI OPraHN3aluu

HaumenoBanue PesyabsTaThl OTrHCK nevaTei
HaumeHoBanue o
nmojpasaeJcHus, esKeroHOM OT1MmeTKa 00 (ITamMmnoB)
ne4yaTu OTTHCcK IMoanucse,
Ne JOJKHOCTH MpPOBEPKH YHUUYTOKECHUH, IJIA
(ramna), ne4yaTu YAOCTOBEpPSIOIIast IMpumeuanue
n/m nmojay4darejasa u HaJIn4yusd HOMEDP YHUUYTOXKECHUS,
HHULIAATOP 3aKa3a, IITAMIIA) nmoJIy4yeHue, 1ara .
q)aMl/IJI](ISl neyaTeu 1 mramMioB, AaKTa U JaTa aaTa
JAaTa NOCTYIICeHUS
mojay4darteas JaTa nmpoBepKu BO3Bpartra
1 2 3 4 5 6 7 8 9
IIpumepnas popma Kuuru/ ;kypHajia perucrpauuu nNpuKazoB
o0pa3oBaTe/IbHOI OPraHU3aALMU.
110 0OCHOBHO#I 1eATEJIbHOCTH
Ne Hara Homep Cpox OT1meTKa 00 HCTIOJTHEHUH
Conep:xkanue HUcnonnureanb
n/n NpUKa3a NpuKa3a HCIIOJTHECHUSA
2508 O mpoBeneHun 30.08.2022 CHST C KOHTPOJIS
1 20'22 ' 74-O KOMIUICKTOBAaHHS OUO 30.08.22
IIEJArOrnYeCKuX KaJaIpoB
ITo kagpoBBIM BONpoOcaM
Ne
u/n Jdara npukasa Homep npuka3sa Bua npuka3sa ®UO corpynHuKa OcHoBaHue
1 14.10.22 77-K [Tpuem (0140 T/ Ne 25 ot 14.10.2022
ITo KOHTHHTEeHTY 00yJarOMINXCs
Ne
u/n Jara npuka3sa Homep npuka3za Buja npukasa ®U obyuaromerocs OcHoBaHue
28.09.2022 3asBiIeHUE POAUTENIECH OT
1 35-Y 3auucneHue OUO
27.09.2022 Ne 46
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[Mpunoxenue 2

K METOJWYECKIM PEKOMEH/IAIMSIM 10 BEICHUIO IeJIOBOH JOKyMEHTallUH
B FOCYJapCTBEHHBIX U MYHUIUIIAIBHBIX JJOIIKOIBHBIX
00pa3oBaTeNnbHBIX U 001[e00pa30BATENIBHBIX OPraHU3ALHIX
Pecniy6imxu Kpbim

IIpumepnas ¢popma KHuuru/ ;KypHajia perucTpanuu pacnopsizkeHun
o0pa3oBaTe/IbHOM OPraHU3aLUM.

No /n Hara Homep Conenskanme K1o moxmn Cpok ucnojHeHus1 OtMmeTKka 00
B pacnopsi;keHusi | pacnopsiKeHHusl ep jmean HCIOJTHEHUH
20.10.22 37-p @.1O0. O moesze yyamuxcs Ha 92 10.22 CHST ¢ KOHTPOJIA
AKCKYPCHIO 22.10.22

IIpumepnas ¢popma Kuuru/ ;kypHajia perucTpaiu NpoToKoJIoB
o0pa3oBaTe/IbHOM OPraHU3alUM.

Ne i/ Ne porokosia Jara ero perucrpanuu IHoBecTKa AHA
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IIpunoxenue 3

K METOANYECKIM PEKOMEH/IAISM 110 BEICHUIO IJI0BOM JOKyMEHTallUH B
rOCyIapCTBEHHBIX H MYHULUIIAIBHBIX JOIIKOIBHBIX 00pa30BaTEIbHBIX 1
obmeobpa3oBaTenbHBIX opraHu3anusax Pecry6imku Kpeiv

I[pumepHasi popMa perucTpauuoOHHOT0 KYPHAJIa BXOISIIIUX JOKYMEHTOB
o0pa3oBaTeIbHOIl OPraHu3anuu

JaTa nocrynjieHus Pe3osmouns uiiu komy
Ne n/m AOKyMeHTa/ JdaTa u Homep Kpatkoe coaep:xanue HANMpPaBJeH JOKYMEHT OtmeTka 00
BXOASIIMIA HOMeEP JOKYMEHTA, Koppecnonaenr (moamuce, HCNOJTHEHU U
NMPUCBOEHHBbIH YA0CTOBEPSAIOIIAS
aBTOPOM MoJIy4eHue)
1 2 3 4 5 6 7
IIpumepHas popmMa perucTpalOHHOIO KYPHAJIA HCXOAAIIMX JOKYMEHTOB
o0pa3oBaTe/IbHOM OpPraHu3anun
/laTa 1 HOMep TOKyMeHTa, Ha
KOTOPbIii 1aeTcsl 0TBET
Ne |lara PerucrpanuoHHblii Kparkoe
Anpecar HUcnoanurean
n/m  |[I0KyMeHTa HOMep AOKYMEHTAa coepxaHue
1 2 3 4 3] 6 7
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[Ipunoxenue 4
K METOIUYECKUM PEKOMEHIAIHSM 10
BE/ICHUIO JIEIOBOM TOKYMEHTAINH B
rOCY/IapCTBEHHBIX U MYHHLIUTIAJIBHBIX
JIOIIKOJNBHBIX 00pa30BaTeIbHBIX U
00111€00pa30BaTENbHBIX OpraHu3aIUsIX
Pecniyonuku Kpeim

HNPUMEPHASA HOMEHKJIATYPA JAEJI

OBPA3OBATEJIbHOM OPTAHU3AIINU

OO0ureodpa3oBaTesIbHOE YUpeKICHUE

Cpoxk xpaHeHust

KoJu-Bo
Nupexc 3aroJi0BOK jaejia aejaa (ToMa, 4acTH)
e . Mpumeuanue
aenaa (ToMa,yacTun) (TomoB) u Ne crarei mo
Ilepeunio
1 2 3 5
01. PykoBoacTBO (KaHUesIpus)
HopmartuBHEIC MpaBOBBIC aKThI OPraHOB, Jlo MUHOBaHUS
OCYIIECTBIISOIINX aBieHue B cepe HaJ0O0HOCTH
01-01 yi LIHX YIIp (bep A 3aBeneHo
00pa3zoBaHus, perIaMEeHTUPYIOLINE . «O» cT. 3, m. «O» cT. 4
oOpasoBatenbHbIe OTHOIIEHUs. Konun TIT 2019
IToctrosHHO [Tocne 3ameHbl
01-02 YcraB OO
ct. 28 TIT1 2019 HOBBIM
Jlo MuUHOBaHHMS
CBUAETENBCTBO O TIOCTAHOBKE HA YYET B [Tepexomsmiee ¢
01-03 HajoroBoM oprane (MHH) Hapobnocty, 2012
P ct. 24 TI1 2019
01-04 CBUAETENBCTBO O BHECEHUH 3aITUCH B [TocTostHHO [Tepexomsmiee ¢
EI'PIOJI ct. 24 TI1 2019 2012
JlokyMeHTHI (IOTOBOpP, KOHTPAKT, To AMKBHAALAN
CBHJICTEILCTBA) HA IIPABO ONIEPATHBHOTO [Tepexonsmiee ¢
01-05 OopraHu3aIuu
yIpaBJICHHUS UMYIIECTBOM, Ha MPaBO or. 93 TI1 2019 2012
MOJIb30BAHMSI 36MENIbHBIM YU4aCTKOM ’
ITocne
MpeKpaIicHus
5 et JEUCTBUA
01-06 JIunieH3uu ¥ MPUIIOKEHUS K HUM
HeH3 PHIIONE ct. 55 TIT1 2019 JIMIEH3UN
Ilepexonsamiee ¢
2018
o Jlo muKBUOAIIUN
CBUAETENBCTBO O TOCYIAPCTBEHHOM [lepexonsmiee ¢
01-07 AKK DO TALLII OpraHu3anuu, 2018
peArTan cr. 61 TI12019
CaHUTapHO-3UAEMHOJIOTHUECKOE
3aKJII0YCHUE Ha 00pa30BaTEIIbHYIO
p y 5 nert, OIIK [Tepexonsee ¢
01-08 NEeSATENbHOCTh, CAHUTAPHO-

SIMUACMHUOJIOINYCCKOC 3aKIIFOYCHUE Ha
MCIUIUHCKYIO JCATCIbHOCTD

cT. 429 TI1 2019

2018
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01-09 l'ocynapctBennoe/ [TocTosiHHO
MyHununanbHOe 3aJaHue n. «o» ct. 198 TI12019
OTueT O BBIIIOJHEHUH
01-10 rOCyIapCTBEHHOTO/MYHHUITUTIAIILHOTO Hocrostnro
m. «a» ct. 211 TI1 2019
3aJaHusI
01-11 [Iporpamma pa3Butus Hocrosmno Iepexonsmee ¢
poTpamma p cr. 193 TII2019 | 2020
ITocTosauno
01-12 [IpoToKOJIBI KOJIIETHATBHBIX OPraHOB I «By» cr. 18 TTI 2019
01-13 IIpoTOKOIBI COBELIAHUN IIPU TUPEKTOPE Hocrosmmno
p m pu JHp p m. «e» cT. 18 TI1 2019
01-14 [IpoTokosibl 00muKX coOpanuit ITocTostHHO
pabOTHUKOB . «x» cr. 18 TI12019
o ITocTostHHO
01-15 [Tpukasbl MO OCHOBHOM ESTEIHLHOCTH I «a» or. 19 TI1 2019
01-16 Knura/sxypHan peructpanuu mpruka3oB Mo ITocTosuno
OCHOBHOM JeITEeNEHOCTH m. «a» cT. 182 TI1 2019
ITocTostHHO
01-17 [Tpuka3el MO KOHTUHIEHTY 00YYAIOIUXCS 1. «a» or. 19 TI1 2019
01-18 Knaura/sxypHan peructpanun mpyuka3oB Mo IToctrosHHO
KOHTHHT€HTY 00yUYaroIuXCs m. «a» ct. 182 TI1 2019
[Tpukassl/pacopspkeHus 1o
01-19 aMUHUCTPATUBHO-XO35HCTBEHHBIM S JIeT
. «o» ct. 19 TI1 2019
BOIIpOCamM
Kuura/sxxypHain perucrpanun
01-20 MPUKA30B/pacOPSLKCHHN 110 5 ner
aIMUHUCTPATUBHO-XO35IHCTBEHHO M m. «B» cT. 182 TII1 2019
JESITEIILHOCTH
01-21 JlokaabHbIC HOPMATUBHBIE AKTHI TI0 ITocrostuHO
OCHOBHBIM BOIIPOCAM ct. 8 TIT 2019
JIOKyMEHTBI 0 poBepKax (aKThl, CIPABKH,
01-22 MepenucKa) OpraHaMu rOCKOHTPOJISA 10 sier
p p p cr. 141 TIT 2019
(Hamzopa)
01-23 Huct WS 110 AEJIONPOU3BOACTB Hocrosmro Hocne samerbr
PyKIL a p JICTBY ct. 28 TIT 2019 HOBBIMH
01-24 Homenxkmarypa gen Hocrosmro g przTyp; B}II)I;IZ
OMCHICTaTYpa A1e cr. 157 TI1 2019 OAPASAIETC
—3roma
01-25 OO0parieHus rpaskaH U Mepernucka mno ux 5 net DIIK
PacCMOTPEHUIO cT. 154 TI1 2019
01-26 XKypnan perucrpanuu ooparieHui 5 et
rpaxiaaH m. «e» cT. 182 TI1 2019
01-27 Kypnan yuera BbI1auM Ie4aTen u Jlo mKBuganuu
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OopraHu3aium
ct. 163 TI1 2019

IIpu orcyrcTBUN
KHUT,

3 roxa JKYpHAJIOB,
01-28 AKXTbI YHUUTOXKEHHS M1eYaTeil U LITaMIIOB A OTTHUCKOB U
ct. 164 TII1 2019
CJIETIKOB — JI0
JIMKBUJALTUNA
opraHuzaiumn
01-29 Kypnan peructpanuu BXOSIIHX 5 ner
JIOKYMEHTOB m. «r» ct. 182 TIT1 2019
01-30 Kypnan peructpanuu UCX0IAIINUX 5 net
JTOKYMEHTOB m. «r» ct. 182 TI1 2019
01-31 I1yOGnuuHbIi HOKIad 0 padoTe MIKOIbI Hocrosmro
y JOKIAL O p cr. 209 TIT1 2019
01-32 OrtueT 0 caM000CIIefOBaHNI Hocrosmro
a ct. 209 TIT 2019
ITocTosuno
01-33 ['omoBo# TTaH pabOTHI MIKOJIBI . «a» cT. 198
TIT 2019
Jlo MuHOBaHHMS
OmnepaTuBHBIC TUTaHBI (KBapTaJIbHBIC,
01-34 MECSIUYHBIE) paOOTHI IITKOJIBI Hanobroctn
p cr. 201 TIT 2019
01-35 <.>
02. O0pa3oBaTe/ibHAaA 1€ATEIbHOCTD
02-01 OO6pazoBareabHbIC MPOTPAMMBI IIIKOJIBI TI0 J1o 3aMeHBI HOBBIMHU [Tepexomsmiee ¢
YPOBHSIM 00111eT0 00pa3oBaHuUs cT. 271 TIIMII 2017 roma
02-02 JlonosHUTEIbHBIE 00pa30BaTEIbHBIC J1o 3aMeHBI HOBEIMH [Tepexonsmiee ¢
MPOrpamMMbI ct. 271 TIMII 2020 rona
02-03 [TpoTOKOJIBI 3aceaHUl TTEArOrMYEeCKOTO ITocrostuHO
COBETAa U JOKYMEHThI K HUM o. «a» ct. 18 TI1 2019
02-04 Knwura ydera npoTokoJioB 10 ner
neJarorn4eckoro coBera cT. 335 IIMII
02-05 JIOKyMEHTBI 110 aHAIU3Y U KOHTPOJIIO ITocrostaHO,
00pa30BaTeNbHON 1eATEeTHbHOCTH ct. 316 IIMII
[IpoTokoJibl 3acenanuil coBeTa poauTenen
ITocTostHHO,
02-06 (pOAMTENHCKOTO KOMHUTETA) M TOKYMEHTBI
cT. 324 TIMII
(cipaBKkH, TOKJIAbI, MH(GOPMAIIUN) K HIM
ITocTostaHO,
. €CJIU IIIKOJIa
02-07 [IpoToKoIBI 3acenanuit 3 roma cnaer
3K3aMEHAaIlMOHHBIX KOMHUCCUH cT. 326 IIMII

JOKYMCHTEI Ha
roC.XpaHCHUEC
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02-08 Nudopmanusi, cBeaeHust 0 paboTe TpyIi 3 roxa
MPOJJIEHHOTO JTHS ct. 312 IIMII
02-09 Knura ydera Beljaun Meaaien ydamumces 50 ner
IIKOJI ct. 319 IIMII
Knwura ydera 0JIaHKOB U BBIIaYU
02-10 aTTeCTaTOB (PETHCTPAIMH BBIJAHHBIX >0 ner
cr. 322 I[IMI1
JIOKYMEHTOB 00 00pa30BaHMM)
02-11 Kaura ydera BbIIaYU TTOXBAJIHHBIX JINCTOB 50 et
Y MOXBAJIBHBIX TPaMOT ct. 320 TIMIT
ITocTostaHO,
JlokyMeHTHI (TUTaHBI, TOKJIaTHBIC €CJIY IIKOJIa
02-12 3aMUCKHU, TIEPEMUCKa) O MPOBEICHUN 3 rona cIaer
’ cr. 321 IIMII
OTKPBITBIX YPOKOB JIOKYMEHTHI Ha
roc. XpaHECHHE
[TpOTOKOJIBI pOAUTENBCKUX COOpAHHI 1
02-13 JOKYMEHTBI K HUM (CTIPaBKH, JOKJIA bl > JIeT
’ ’ cT. 324 TIMII
uHpopmanun)
o 3 roma
02-14 OTtyeTsl 0 paboTe COBETa poaAUTENCH or. 325 TIMII
02-15 AndaBuTHas KHUTA 3aTHUCH 50 mer
00yJaroIuxcst ct. 329 TIMII
ITocne
3 roa OKOHYAHHUU
02-16 JInvnbIe nema 00yJaronuxcs or. 330 TIMII IIKOJIBI U TIPH
BBLIOBITHH B
JIPYTYIO TIKOTY
1 rox
02-17 DK3aMeHaIMOHHbIE OUJIETEI or. 503 TIMII
02-18 DK3aMeHAIMOHHBIC PAOOTHI 1 rox ITocie cpaun
oOyuaronuxcs cT. 506 TIMIIT SK3aMEHOB
H3bsateie u3
. KJIaCCHBIX
B anexrponHoit popme
JKYpHAJIOB
Knaccuble xypHasb Ha JUCKE — 5 JIeT
02-19 CBOJHBIE
(2TEKTPOHHBIE) BELOMOCTH
cr. 331 TIMIT CAOMOC
yCIIEBAEMOCTH —
He MeHee 25 et
02-20 XKypHan ydera npomymieHHbIX U 5 ner
3aMEILEHHBIX YPOKOB ct. 337 IIMII
02-21 KypHan 3aHATHIA 10 TOTOTHUTETEHOMY 5 ner
00pa3oBaHUIO cT. 493 [IMII
02-22 JKypHai rpynnsl OpoJIEHHOTO THS > Jet
YPHA TPYTIBL HPOZL 8 ct. 333 TIMIT

02-23

<..>
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03. BocnurareabHas AeATeJIbHOCTH

[InaHbl BOCIIMTATENIBHBIX MEPOIIPUATUI U

3roma

03-01
JIOKYMEHTBI K HUM ct. 194 TI1 2019
IIepenucka no Bonpocam
03-02 poQopHeHTALINH, TPYJOBOTO OOYYCHUS U 3 roma
ct. 345 TIMII
BOCITUTAHWUS
[Tepenucka ¢ opraHamMu CUCTEMBI
03-03 II (I))(bI/IJ'IaKTI/IKI/IpI/I 0e3HaI30PHOCTH > net, ITIK
P A30P cr. 70 TIT 2019
HECOBEPIIIEHHOJIETHUX
ITocTostaHO,
€CJIM IIKOJIa
03-04 JlokymMeHTBI 00 opraHu3anuu u padbore 10 ner cnaer
Jarepeu ct. 478 TIMII
JIOKYMEHTHI Ha
rOC.XpaHCHHUE
JIOKyMEHTBI O TTPOBEJICHUH OJTUMITHA],
BHKTOPHH 10 YICOHBIM TIpeIMETaM, Jlo MUHOBaHUS
03-05 CMOTPOB, KOHKYPCOB XYI0KECTBEHHOTO, HaJ00HOCTH
TEXHUYECKOTO U JAPYTUX BUAOB cT. 383 TIMII
TBOpPYECTBA IITKOJIBHUKOB
JIOKyMEHTBI O BBICTaBKaX JETCKOTO Jlo MuHOBaHHMS
03-06 XYJI0)KECTBEHHOTO U TEXHUYECKOTO HaI0O0HOCTH
TBOpPUYECTBA cT. 384 TIMII
ITocrosHHO,
OtueTsl, nHpOpMaIUU 0 padoTe 10 stet €CJIM IIKOJIa
03-07 0OIIIECTBECHHBIX YUCHUYCCKUX claeT
B bIX ¥4 cr. 388 TIMII A
OpraHu3aIui JIOKYMEHTBI Ha
roC.XpaHCHHUE
03-08 <..>
04. Meroagnueckas 1eATeJILHOCTD
04-01 [Tosoxenne 0 METOOAUYECKOM COBETE LocTosmio,
. «a» ct. 34 TI1 2019
[Tonoxenus 06 yueOHO-METOAUYECKUX [TocTostHHO,
04-02
00BeIMHEHUAX, paOOUYNX TPyIIax . «a» ct. 34 TI1 2019
[IpoToKOJIBI 3aceaHU METOANYECKOTO
04-03 COBETa U JOKYMEHTHI (CIpaBKH, TOKJIA IbI Hocrostro,
AOKYM p > At AL, m. «mo» ct. 18 TI1 2019
nHpOpMaIKN) K HUM
I"'onmoBoii mTad paboThl METOAMYECKOTO > net, MK
04-04 | %O P A cr. 200
TIT 2019
04-05 Ananu3 pe3ynbTaToB METOIUYECKON 5 net, OIIK Ilo oneparuBHBIM
paboThl 00pazoBaTENBLHOM OpraHu3aluu ct. 46 TI1 2019 BOIIpOCaM - 5 JIeT
04-06 <..>

05. KaapoBoe obecnneueHue
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IIpucnannsie
JUISL CBEIICHUS —

. [TocrosanHO
05-01 KomiekTuBHBIN JOrOBOP JI0 MUHOBAHUS
ct. 386 TI1 2019
Hag00HOCTH
Ilocne
HCTCUCHUS
05-02 JIOKYMEHTBI O MPOBEPKaX BHITIOTHCHHUS 3 roma O —
YCJIOBUH KOJUIEKTUBHOTO JOTOBOPA ct. 389 TII 2019 P
KOJUIEKTUBHOTO
JIOTOBOPA
05-03 [IpaBuiia BHYTpEHHETO TPYAOBOTO ITocTostHHO
pacnopsaka ct. 394 TI1 2019
05-04 [IITaTHOE pacniMCaHWE U U3MEHEHUS K [TocTrosanHO
HEMY ct.40 TII2019
05-05 TaTHbIE paccTaHOBKH (ILITATHO- 50/75 ner
CITUCOYHBIN COCTaB PAOOTHUKOB) ct. 42 TIT1 2019
50/75 net
05-06 OJDKHOCTHBIC HHCT U1 PaOOTHHKOB
A PYKHHH P cT. 443 TI1 2019
[Ipuka3bl O TMYHOMY COCTaBY (IIpHEM,
nepeMeleHue, COBMEIIeHHE, IEPEBOI,
YBOJIbHEHHUE, aTTecTalus,
05-07 JOTIOJTHUTEBHOE MPO(HeCCHOHATBHOE 50/75 ner DIIK
o0Opa3zoBaHue, K3MEHEHUE (DaMIITIH, m. «a» cT. 434 TI1 2019
MOOUIPEHHUS, HarpaXkICHUs, OTIyCKa MO
yX01y 3a peOEHKOM, OTITycKa 6e3
COXpaHEHHUs 3apabOTHOM IJIaThI)
06 ormyckax,
[Ipuka3bl OpraHu3anuu Mo JUIYHOMY KOMaHIMPOBKaxX
COCTaBY (€XeroHble OIJIaYBaeMbIe 5 et PabOTHUKOB C
OTITyCKa, OTITyCKa B CBSI3U C OOyYECHHEM, BPEIAHBIMU U
05-08 . . «O»-«r» cT. 434 TI1
JIeKYPCTBAX, HE CBSI3aHHBIX C OCHOBHOM 2019 (unn) onmacHBIMU
(mpodusbHOM) AESITEIBHOCTHIO, O YCIOBUSAMU
KOMaHJMPOBKAX U CIYKEOHBIX MPOBEPKAX tpyna — 50/75
JeT
05-09 [IpuKa3bl O TMYHOMY COCTABY 3 roma
(IMCIUTUTMHAPHBIC B3BICKAHNSA) . «m» cT. 434 TI12019
O exerogHo
OTUTAYUBAEMBIX
OTIYyCKax,
OTIYCKax B
CBSI3H C
05-10 KHura/sxypHan peructpaiuuy NpruKa3os 1o 50/75 ner DIIK oOyueHueM,

JMYHOMY COCTaBY)

m. «o» cr. 182 TI12019

JeKypCTBax, HE
CBSI3aHHBIX C
OCHOBHOM
(mpoubHOIR)
JeSITeIbHOCTBIO
— 5 er




XKypHan ydera TMUHBIX /1€]1 paOOTHUKOB
JINYHBIX JEJI, JTUYHBIX KapTOUeK,

50

50/75 et DIIK

05-11 TPYIOBBIX IOTOBOPOB (CITy»KEOHBIX n. «o» ct. 463 TI12019
KOHTPAKTOB)
50/75 ner DIIK [Tepexomsmiee ¢
05-12 Jlnauble ena pabOTHUKOB or. 445 TTI 2019 2021 rona
or1s | Tronpn: e
PAETRL, COr ct. 435 TIT 2019
W3MCHECHHH, PACTOPKCHHUH
05-14 YBenoMIIeHUs, IPEAYIPEKACHHUS, 3 roma
paboTHHKOB(aM) paboTo1aTenemM ct. 436 TII1 2019
50/75 netr DIIK [Tepexomsmiee ¢
05-15 JInuHble KapTOUKU PabOTHUKOB (¢. T-2) or. 444 TI1 2019 202 roma
o | oty T e
pyA > AMIIIOMBL, : cT. 449 TI1 2019
YI0CTOBEPEHUSI, CBUJICTEITHCTBA) net*
KHura y4yera ABMKEHUS TPYHAOBBIX SO775 ner
05-17 yaera i WATPYA . «B» cT. 463 «B» TII
KHWKEK M BKJIQJIBIIIICH B HUX
2019
ITocne
UCTCUYCHHUS
CpOKa IeUCTBUS
COTJIacusl WU
05-18 Cornacus Ha 00pabOTKY MEPCOHAIBHBIX 3 rona ero OT3bIBa,
JTAHHBIX cT. 441 TII 2019 €CJIM UHOE HE
PEIyCMOTPEHO
dbenepanbHbIM
3aKOHOM,
JIOTOBOPOM
JIoKyMeHTBI 00 0CBOOOKICHHHU OT YILIATHI
05-19 HAJIOTOB, MPEIOCTABICHUH JIbTOT, 5 ner
OTCPOYEK YIIAThl WJIM OTKa3€ B HEH 110 ct. 304 TI1 2019
Hajioram, coopam
02er K
AIPYIHIE ADKIME COTAIHo cr. 485 TIT 2019
KOMHUCCHUI
JIOKyMEHTBI 110 aTTecTaIuH,
05-21 OTIpeIeNIEHUI0 IPOPECCUOHATBHBIX U > zier
cT. 484 TI1 2019
JTUYHOCTHBIX Ka4eCTB pabOTHUKOB
JIOKYMEHTBI O MPOXOKICHUU
HE3aBHCHMOM OLIEHKH KBaJIU(pUKAINK
05-22 pabOTHUKOB WJIH JIHII, TPETEHIYIONIUX Ha > Jet
’ cT. 488 TI1 2019
OCYILIECTBIICHHUE OIPEICICHHOTO BUIA
TPYAOBOU AESITETbHOCTH
05-23 I'paduky npoBeaeHNs aTTeCTAIN 1 ron
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cT. 490 TI1 2019

I[OKYMCHTBI 0 ICPLIoAroTOBKEC U

5 net OIIK

05-24 MOBBIIICHUHU KBATM(PHUKAIIUU U or. 491 TII 2019
[IEPENOArOTOBKE paOOTHUKOB
[Tepenucka no arrecrauuu,
05-25 MIEPETIOITOTOBKE ¥ IMOBBIIICHUT 3 roma
cT. 499 TI1 2019
KBy (puKamu pabOTHUKOB
05-26 [1nan noBellIeHNs KBaNU(UKALUN 5 nmer
MeJarOTHYECKUX paOOTHUKOB ct. 482 TII1 2019
JIOKYMEHTBI O TIPEICTABIICHUH K
HarpaxaeHuo paboOTHUKOB
05-27 (mpencraBiieHuUs, X0AaTalCTBA > JIeT
’ ’ . ct. 500 TIT 2019
XapaKTePUCTHKH, BBITUCKH U3 PEIICHUN U
7p.)
3 roma
05-28 |I'paduk oTmyckoB or. 453 TII 2019
05-29 TapudukanoHHble CIUCKU (BEIOMOCTH) 50/75 ner
pabOTHUKOB ct. 400 TII 2019
5 et OIIK
05-30 OT4eThl paOOTHUKOB O KOMAaHIUPOBKAX or. 452 TII 2019
JIOKyMEHTBI BeJICHHUIO BOMHCKOTO yueTa 1
05-31 OpOHUPOBAHUIO I'PaXK/IaH, MPEOBIBAIOIINX > net
’ cT. 457 TI1 2019
B 3amnace (TUTaHbl, OTYETHI)
sy | st e i
POHHP PBIVIAH, TP t cr. 458 TIT 2019 | yuera
B 3anace (KapTO4KH, JIUCTKHU, TOBECTKHU)
Kypnan (kHHra) IPOBEPOK COCTOSTHHS
05-33 BOMHCKOTO y4eTa U OpOHUPOBAHUS > zIeT
cT. 459 TI1 2019
rpaxkaaH, mpeObIBAIOIINX B 3arace
05-34 XKypnan ydera i1, moIeKaInX 5 nmer
BOUHCKOMY y4Y€TYy m. «e» cT. 463 TII 2019
05-35 3asBKHU O MOTPEOHOCTU B MPUBIICUCHUN 1 ron
WHOCTPaHHBIX PAOOTHUKOB ct. 377 TI1 2019
3asBieHuss pabOTHUKOB O BbIaye
05-36 JOKYMEHTOB, CBSI3aHHBIX C pabOTOM, U UX L'ron
. ’ ’ cT. 451 TI1 2019
KOTUH
05-37 <.>

06. Byxranrepckui y4er 1 0T4YeTHOCTh

06-01

[Tonosxenue o0 omare Tpyaa u
IPEMUPOBAHUH PAOOTHUKOB

ITocTosHHO
o. «a» cT. 294TII 2019

Ilocne 3ameHnbI
HOBBIMU

06-02

I'onoBoii mtan puHAHCOBO-
XO3SI1CTBEHHOU JI€ITEIbHOCTHU

ITocTossHHO
o. «a» cT. 247 TI1 2019

06-03

OTyeThl O BBIIOJHEHUH IIJIAHOB

ITocTossHHO




(hMHAHCOBO-XO3SIICTBEHHO I
JeSATEIbHOCTH Opranu3aiuu. ['010BbIe
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o. «a» cT. 272 TI1 2019

OTyeTnl O BBINOJIHEHNUH TUIAHOB

06-04 (MHAHCOBO-X03AHCTBEHHOM 5 ner
JIEATEIIbBHOCTH OpraHU3alyu. m. «o» ct. 272 TI1 2019
Ksaprasibnsie
JIOKyMEHTBI O TIpOBEpKax (aKThI, CIIPABKH, 5 et
06-05 nepenucka) GUHAHCOBO-XO3SHCTBEHHON or. 282 TII 2019
JeSITeIIEHOCTH
06-06 I'omoBas OyxranTepckasi OTYSTHOCTh HMocrosrro
a yXTaurrep cr. 268 TI1 2019
06-07 I'omoBast Or0KETHAST OTYETHOCTh > sier
. «a» cT. 269 TI1 2019
IIpu orcyrcTBUN
06-08 [TpoMexyTodHbIE OYXTaNITEPCKHE OTYETHI > nier T'OJIOBBIX—
m. «Oo» ct. 269 TII 2019
MTOCTOSTHHO
Jlist romoBoit
AyIUTOpCKHE 3aKITFOUEHHUS 110 5 nmer Oyxrajnrepckoit
06-09 o
OyXTranTepcKoi OTYETHOCTH ct. 286 TI1 2019 OTYETHOCTH -
MOCTOSIHHO
06-10 ['ogoBeI€ M KBapTAJIbHBIE PACUETHI 110 50/75 net®
CTpPaxoOBBbIM B3HOCaAM ct. 308 TII 2019
50/75 ner DIIK®
06-11 JlunieBbie cueTa paOOTHUKOB
I p cr. 296 TI1 2019
OKYMEHTBI O TIOJy4eHHH 3apab0THOMN
Hoiym Y1 p [Ipu oTcyrcTBUM
1aThl (CBOJHbIEC pacyeTHbIE (PacueTHO- 6 net
06-12 JIUIIEBBIX CUCTOB
MJIATEKHBIC) BEIOMOCTH, PACUCTHBIC ct. 295 TI1 2019
- 50/75 ner
JIUCTBI, IOBEPEHHOCTH )
JlokyMeHTBI (KOITMH OTYETOB, 3asBICHHUS,
CIHUCKHU PaOOTHUKOB, CITPABKH, BHITUCKH
06-13 13 MPOTOKOJIOB, 3aKIIOYCHHSI, IEPETIHCKA) 5 nmer
0 BBIILIATE MOCOOMH, OIIIaTe INCTKOB ct. 298 TII1 2019
HETPYAOCMOCOOHOCTH, MaTepUATBHOMN
TTOMOIIU
IIpu orcyrcTBUN
JUIEBBIX CUETOB
WJIM BEAOMOCTEN
CrpaBKkH 0 10X0/aX U CyMMax Hajora 5 nmer
06-14 HAYUCIICHUS
(bu3MYECKUX JTUI] ct. 312 TIT 2019 .
3apaboTHOM
miatel — 50/75
JeT
HcnotHUTENBHBIE TUCTHI M0 YASPKAHUIO 5 nmer [Tocne
06-15 .
13 3apabOTHOM MIaThl ct. 299 TII1 2019 HCIIOJIHEHUS
Tabenu u xypHaIbl yuera pabodero 5 nmer Hpu Tsbiceser,
06-16 yp yaerap BpPEIHBIX U

BPEMEHU

cT. 402 TI1 2019

OITaCHBIX
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YCIIOBUSX TpyJa

—50/75 ner
06-17 Hanoroseie aexnapanuu (pacdersl) Mo 5 et DIIK
BCEM BHUJaM HAJIOTOB ct. 310 TIT1 2019
5 nmer
06-18 OKYMEHTBI 00 MHBCHTApU3AI[UH aKTUBOB
flotym prsatt cr. 321 TIT 2019
IIpu ycnoBun
JlokyMeHTBl 00 MHBEHTapU3auu 5 nmer
06-19 . MIPOBEICHUS
TOBAapHO-MaTEPHAIBHBIX [IEHHOCTEH ct. 321 TIT 2019
MIPOBEPKHU
[Tocre BBIOBITHS
JIOKyMEHTBI O TIEPEOILIEHKE OCHOBHBIX
(oH10B, OIIpeIeICHUH aMOPTU3ALIUN 5 nmer OCHOBHBIX
06-20 ’ CPEeZICTB U
OCHOBHBIX CPEJACTB, OLIEHKE CTOMMOCTH ct. 323 TI1 2019
HEeMaTepuaIbHbI
MMYIIIECTBA
X aKTHBOB
ITocne
. YBOJIBHEHUS
JloroBOPHI O MaTepUaATLHON 5 ner
06-21 MaTepHaTbHO-
OTBETCTBEHHOCTH ct. 279 TI1 2019
OTBETCTBEHHOTO
auna
JIoroBOpBI IpaXKAaHCKO-TIPABOBOTO
XapakTepa O BBIIIOJHEHUH padoT, 50/75 g0t
06-22 OKa3aHUU YCII W3UYECKUMU JUIaMH
yeayr ¢ TIaMH, cr. 301 TII1 2019
aKThl CTAYU-TIPUEMKH BBIMIOJTHEHHBIX
paboT, OKa3aHHBIX YCIYT
ITocne
06-23 JIoTOBOPBI C POAUTENAMU (3aKOHHBIMU 5 net OIIK HUCTCUCHUS
MPEACTaBUTEIISIMU ) cr. 11 TIT 2019 CpOKa IeUCTBUS
JIOTOBOpA
06-24 JIOKYMEHTBI YYCTHOM IMOJUTUKU > zer Hocre samerpr
m v cr. 267 TI1 2019 HOBBIMU
[lepBuuHbIE yUeTHBIE TOKYMEHTHI U [Tpu ycrnoBuu
CBSI3aHHBIE C HUMU OTIpaBJaTeNbHbIC MPOBEICHUS
JOKYMEHTHI (KacCOBBIE TOKYMEHTHI U MIPOBEPKU; TIPH
KHUTY, 0aHKOBCKHE TOKYMEHTBI, KOPEIIKH BO3HUKHOBEHUU
06-25 JICHEe)KHBIX YEKOBBIX KHUXKEK, Oplepa, 5 nmer CIIOpOB,
Tabenu, n3BeIeHNs: OaHKOB U ct. 277 TI1 2019 pasHoriIacui
MepeBoIHbIe TPeOOBaHUS, aKTHI O IIPHEME, COXpaHAIOTCS A0
c/laye W CIIMCAaHUU UMYIIIECTBA U TPUHSITHS
MaTepHuaaoB, KBUTAHIMH, HAKJIAIHbIE, penieHus mno
aBAHCOBBIC OTUETHI, MIEPEMUCKA) Jieny
06-26 [lepedens nuil, UMEOIIMX MTPABO MOANUCH 5 mer [Tocne 3ameHnbl
MEPBUYHBIX YUETHBIX TOKYMEHTOB ct. 280 TI1 2019 HOBBIMH
ITocne
06-27 JIOKYMEHTBI O B3aUMHBIX pacyeTax u 5 nmer N —
repepacuerax cT. 264 TI1 2019 P
B3auMopacuera
06-28 Kuwura ydera noBepeHHocTeit 5 nmer
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o. «a» ct. 292 TI12019

5 nmer
06-29 | Cuera-daxtypbl or. 317 TI1 2019
Jlo nuKBuIaIMU
06-30 JXKypHan ydgera OCHOBHBIX CPEJICTB OpraHu3aIuu
m. «a» cT. 329 TIT1 2019
06-31 Kypnan ydera MarepuanbHbIX HEHHOCTEN 5 nmer
Y HHOTO MMYILIECTBA m. «6» ct. 329 TI1 2019
Knura ydera npuxoaHo-pacxoIHBIX 5 ner Hocne crmcanns
06-32 MaTepuaIoB, 000pyI0BaHUS cT. 526 TI1 2019 MATepHalIbHBIX
LEHHOCTEN
06-33 [TonoxeHnue o 3aKynke TOBapoB, padoT, [TocTosiHHO
YCIIyT ct. 217 TI1 2019
3 roma
06-34 | I[lnaH-rpaduk 3aKyrmok or. 218 TI1 2019
3 roma
06-35 | JIoKyMEHTHI IO 3aKyIKaM cr. 219-223 TI1 2019
ITocne
06-36 MyHununaibHble KOHTPAKThI > zier STIK ueTeteHiA
cT. 224 TIT1 2019 CpOKa IeUCTBUS
KOHTpAaKTa
06-37 [Tepenucka mo OCyIECTBICHUIO 3aKYITOK 3 roga
JUISL HY>KJ] OpraHu3aliu cT. 229 TII 2019
06-38 XKyphan perucrparuu 3asiBOK Ha yuacTue 3 rona
B 3aKyIKax ct. 227 TI1 2019
06-39 [Tepenucka mo Bompocam OKazaHus 5 net OIIK
IJIATHBIX YCIIYT ct. 290 TII 2019
JIOKyMEHTBI O IOCTaBKE MaTepHalloB
06-40 (cbIpbsi), 000pyAOBAaHUA U APYTOM 3 rona
’ ct. 511 TI1 2019
MPOIYKIIUU
[Ipuemo-caaTo4yHbIe aKThl, COCTABICHHbBIC
06-41 MIPH CMEHE JOJKHOCTHBIX, 15 ner
OTBETCTBEHHBIX, MATEPUAIILHO- cT. 44 TI1 2019
OTBETCTBEHHBIX JIHII
06-42 <.>
07. bubdanoreka
ITocrosanHO
07-01 | ITonoxxeHue o 6MOIMOTEKE 1. «a» cr. 33 TIT 2019
07-02 WuBenTapHast KHUTa, a1)aBUTHBIN ITocTostHHO
KaTajuor ct. 330 TI1 2019
JIOKyMEHTBI ydeTa MaTepHalloB Jlo nuKBU AN
07-03 CIpaBOYHO-MH(OPMaLMOHHOTO (oH/a, 6ubIMoTEKH

OuOIMOTEKHU

cT. 366 TI1 2019
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[Tocne
07-04 AXTBI CIIUCAHUS KHHT U MIEPUOTNTICCKIX 5 ner cneyromei
W3IaHUI ct. 365 TII1 2019
MIPOBEPKHU
JIOKyMEHTBI O IOATOTOBKE U IIPOBEICHUH 5 ner OIIK
07-05 o
BBICTaBOK, SIPMapoK, Ipe3eHTalui cT. 368 TI1 2019
07-06 <..>
08. ApxusB
08-01 [Tonoxxenue 06 apxuBe, 00 IKCIIEPTHOM [TocTostHHO
KOMUCCHH m. «a» ct. 33 TI1 2019
08-02 YdeTHbIC TOKYyMEHTBI apXHUBa Hocrosuno
o P or. 171 TIT 2019
HeyrBepxneHn
ITocTosuno BI€ — 10
08-03 OmnucH J1en MOCTOSTHHOTO XPaHCHHUS 1« cor. 172 TIT 2019 | suttosars
HaI00HOCTH
HeyrBepxneHn
bI€,
08-04 Onucu e no JIMYHOMY COCTaB S0775 ner HecorIacoBatt
a y y . «o» cr. 172 TI12019 |®I€ - no
MUHOBaHUS
HaI00HOCTH
ITocne
08-05 Omnucu nen BpemerHoro (cBoimie 10 jer) 3 roma —
XpaHEHUst . «B» cT. 172 TIT 2019
nen
ITocne
BO3BpAICHUS
JIOKYMEHTOB.
Jls akToB
08-06 JIOKyMEHTBI yueTa BbIIauu Jell, 3 roma BBIJIaYH JIe] BO
JOKYMEHTOB BO BPEMEHHOE M10JIb30BAHHE ct. 175 TI1 2019 BpPEMEHHOE
M0JIb30BaHUE
ApYruM
OpraHu3aIusM -
5 mer
ITocne
BO3BpAICHUS
JIOKYMEHTOB.
IIpu
3 roma HEBO3BpAIICHUU
08-07 OKYMEHTBI BBIEMKH J€Jl, JOKYMEHTOB
Hloxym AT, AOKYM ct. 176 TI1 2019 - IIPOTOKOJIBI,
aKTBI
BKJIFOUYAIOTCS B
neno ¢onma -
MOCTOSTHHO
Komnuu apXuBHBIX CIPaBOK, BbIIAHHBIE IO
08-08 3ar ocalxlz rpaxaaH pOK ’GHTLII[K HUM > zier SIIK
P paiat, A0KYM cr. 178 TI1 2019
(3asBiIeHMS, 3aMIPOCHI, CIIPABKU,
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IepernucKa)
XKypnaubl, 6a3bl JAHHBIX y4eTa BbIIAYN 5 et
08-09 ApPXMBHBIX CIIPABOK, KOITHM, BBIITUCOK U3
P p cr. 177 TIT 2019
JTOKYMEHTOB
JloroBopsl (cornameHus) ¢ apXMBHbIMU Mocie
yqpe;xz[eHmeH, WHBIMH OpTaHU3AIUSIMHU 5 et OIIK HCTCUCHIS
08-10 | o B3aMMOJEHCTBHH U COTPYJHHUYECTBE B .
ct. 179 TI1 2019 CpoKa JIeicTBUS
cdepe apXuBHOTO Jielia U
JIOTOBOpaA
JIEJIOTIPOU3BOICTBA
08-11 <..>
09. MeanumnHckoe 00CayKNBaHUe
09-01 ITonoxxeHne 0 METUIIMHCKOM OJIOKE HocrostuHo?
m. «a» ct. 33 TI1 2019
09-02 MenuIrHCKHE KapThl 00yJarOIInXCsI > et
cT. 441 IIMII
3aKIIOYUTEILHEI
€ aKThl
MEIUIUHCKHAX
OCMOTPOB
PabOTHHKOB,
3 roma BBIITOJTHSIOIIUX
09-03 OKYMEHTEI O MEIUILIMHCKUX OCMOTpPax
Hloxym A RS cT. 635 TIT2019 | pabotsi ¢
BpPEIHBIMU,
ONAaCHBIMH
YCIIOBUSIMU
tpyaa — 50/75
JIET
ITocne
JloroBop o (hMHAHCOBOM 00€CTICUCHUH
09-04 00513aTeIFHOr0 MEIUIIMHCKOTO S JIeT HCTCUCHIA
ct. 627 TII1 2019 CpOKa IeUCTBUS
CTpaxOBaHHMs
JIOTOBOpA
09-05 JIOKYMEHTBI 0 MEIUIIUHCKOM 5 et
o0cyKUBaHUU ct. 369 IIMII
09-06 <.>
10. IInmed10K
[Tonoxenue 06 opraHu3auyl MUTAHUS ITocrostaHO
10-01
00yJaronuxcs MIKOJIbI m. «a» ct. 33 TI1 2019
10-02 [Tonoxenue o OpakepaxHOM KOMUCCUU ITocTtosuHO
IIKOJIBI . «a» ct. 33 TI1 2019
Otuetsl, nHGOPMALIUH, CTIPABKH 00 1 ron
10-03
OpraHu3aluy MUTAHUS cT. 362 IIMII
10-04 YTBEPKACHHBIE HOPMBI TUTAHUS IS JI3H
IIKOJIBHUKOB (MEHIO) ct. 839 TIMII
10-05 JIOKyMEHTBI (CepTH(HKATHI, aKTHI, 5 ner




peKIaMalliu, 3aKJII0YEHUs, CIIPABKH) O
KaueCTBE ChIPhs

S7

cT. 513 TI1 2019

10-06 HakonutenbHas BeJOMOCTB MO PacXomy 5 ner
IIPOJIYKTOB MMUTaHUS cT. 276 TI1 2019
AxThI IO Opakepaxy, OpaKOBOUYHbIE
10-07 W3BelIeHUs, 1ePEKTHBIE BEJOMOCTH U 3 roma
’ ct. 787 IIMII
MeperrcKa O BEIOPAKOBKE PO TYKIIUN
. 3 roma
10-08 | KypHai moCcTaBKH MUIEBOH MPOLYKIHH or. 787 TI1 2019
1 rox
10-09 KoMImekToBoYHEIE BEIOMOCTH or. 512 TI1 2019
JlokyMeHTHI (pacnopspKeHus,
10-10 TpeOoBaHus, HaKIaIHbIE) 00 OTITyCKe 5 ner
TOBApOB CO CKIIAJIOB U OTTPY3KE ct. SI8 TI1 2019
MIPOTyKITHH
10-11 XKypnanb! 6pakepaka MUIIEBBIX 1 ron
MPOJIYKTOB U KYJUHAPHOUN MPOLYKIINU ct. 967 IIMII
XKyphan ydera TeMnepaTypHOTo pexxuma
10-12 B XOJIOJMJIBHOM 000pYy/TI0BaHHH (Ha L rox
cT. 967 [IMII
MUIIEOIOKE)
10-13 KypHan npoBeneHus BATAMUHHU3ALUT 1 rox
TPETHUX U CIIAJIKUX OJIFO]T cT. 967 IIMII
10-14 TexHomornueckue KapThl Jlo 3aMeHBI HOBEIMH [Tepexonsmue ¢
2019 roma
10-15 |T ’ ( ) I ron
UTUEHUYECKUHN KypHaJ (COTPYAHUKH or. 967 [IMTI
10-16 Kypnan yuera reMneparypsl U 1 rox
BJI&JKHOCTH B CKJIAJCKUX IOMEIIEHUIX cT. 967 TIMII
10-17 <.>
11. be3onacHocTh
ITocne
11-01 [TaciopT 6€30MaCHOCTH HIKOJIbI > net aKTyaJqu3alnun
cT. 594 TI1 2019
nacropTra
ITocne
UCTEUCHUS
CpOKa JIeUCTBUS
11-02 JloroBOpeI Ha OKa3aHUE OXPAHHBIX YCIIYT > net JIOTOBOPA; Nocie
ct. 580 TII 2019 ’
MpPEeKpaIeHUs
00513aTeNBCTB IO
JIOTOBOPY
11-03 JlokyMeHTBI (ITPOTOKOJIbL, aKThl, CIIPABKH, 5 et OIIK

CBCACHU, JOKJIaAHBIC, CJ'Iy)K€6HBIe

ct. 587 TI1 2019
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3aIMCKHU, [IEPENNCKa) O pacCciIeJOBaHUU
YpE3BbIYAHBIX ITPOUCIIECTBUN IIPU
OXpaHe 3JaHui

Kuuru peructpanuu (yuera Bbl1auM)

3roma

11-04 YAOCTOBEPEHUM, TTPOITYCKOB, or. 589 TII 2019
UICHTH()UKAITMOHHBIX KapT
PazoBebie nmpomycka, KOPEIIKH MPOIMyCKOB
11-05 B CIIy’)K€OHBIC 3/IaHHSI ¥ HA BBIHOC L ron
o ct. 591 TI1 2019
MaTepuaIbHbIX IEHHOCTEN
JlokyMeHTBI (3as1BKH, IEpPENncKa) o
11-06 JIOITYCKE B CIIY’)KEOHBIC IOMEIICHUS B I oz
ct. 592 TI1 2019
Hepabouee BpeMs U BBIXOJIHBIE THU
11-07 3111;1;32\2;1;1;&:;223;:; I;H:HII/IHIeHHOCTI/I > zier STIK
ct. 595 TI1 2019
OpraHu3aIH
11-08 KypHainbl HHCTpyKTaXka 1o 3 roma
AHTUTEPPOPUCTUYECKON 3aLIUILIEHHOCTH ct. 598 TI1 2019
11-09 2KypHan BBOJHOTO MHCTPYKTa)a 1o 3 roga
rpaXkaaHcKoi 00opoHe ct. 608 TI1 2019
11-10 KypHan ydyera MHCTpyKTaxa 1o 3 roga
JIEUCTBUSAM B UPE3BBbIYAMHBIX CUTYaIUAX cT. 608 TITI 2019
11-11 [1nanbI-cXeMbl 3BaKyalluu U3 3/1aHUS MpU Jlo 3ameHbl HOBBIMU
YpE3BbIYAHBIX CUTYALHIX ct. 606 TII 2019
11-12 JloxymeHTBI 00 obOecrieueHur 5 met OIIK
MPOTUBOIOKAPHOTO peKUMa ct. 611 TI1 2019
11-13 BHP(I) Kyﬁi)?ié&iifﬁ(ff?iﬁﬂcKHoro > sier 9K
yIb poty cr. 611 TIT 2019
PEXHMOB
11-14 Kypnaibl yuera HHCTPYKTaKEH 10 3 rona
MOKapHOM 6€30TaCHOCTH ct. 613 TI1 2019
[Limansl IeWCTBUN 110 IPEAYIIPEKACHUIO U 5 et [Tocie 3ameHnsl
11-15 9 .
JIMKBUJAIMY YPE3BbIYANHBIX CUTYallUI cT. 603 TIT 2019 HOBBIMU
ITopsinok oOy4yeHus nuii,
OCYHIECTBJISIOIIUX TPYAOBYIO HIIH ITocTostHHO
11-16
CIIY’)KeOHYIO J1eATeIbHOCTh, MEpaM . «a» ct. 8 TI1 2019
MOKapHOM 6e30TacCHOCTH
11-17 <.>
12. Oxpana Tpyna
IIpu BpenHsIX U
OTtyeT no crnenuanTbHOM OLIEHKE YCIOBUMI 45 ner OTACHBIX
12-01
TpyJa U JOKYMEHTHI K HEMY cT. 407 TI1 2019 YCIIOBUSX TpyJa
—50/75 ner
12-02 [Tonosxenue o ciy:x0e oXpaHbl Tpyaa ITocTosiHHO
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. «a» ¢T. 33 TI1 2019

5 net OIIK

12-03 | Ilnan paboThl CiTy)Obl OXpaHbI TPyaa or. 200 TII 2019
ITocTrosanHO
12-04 WHcTpykuuu o oxpaHe Tpyaa 1. «a» or. 8 T 2019
Ilocne
CornaiieHue 1o oxpaHe Tpynaa u 5 nmet DIIK HACTEYEHUS
12-05 .
JIOKYMEHTBI K HEMY cr. 11 TIT 2019 CpOKa JIeMCTBUS
coTJIallleHus
['onoBBIE CTATUCTHYECKUE CBEJICHUS
00pa3oBaTeNIbHOM OpraHu3aluyu o
12-06 | TpaBMaTH3Me Ha MMPOU3BOICTBE U HMoctosirro
m. «a» cT. 335 TIT1 2019
npodeccroHalbHBIX 3a00eBaHusX (. 7—
TpaBMaTH3M)
CBsi3aHHBIE C
KPYITHBIM
12-07 JlokyMeHTBI (aKThl, TPOTOKOJIBI, 45 ner MaTeepg;a;;;HHM
3aKJIFOUEHUS) O HECYACTHBIX CITydasx cT. 425 TI1 2019 yHiep
YeI0BEYECKUMU
KEPTBAMH —
MOCTOSIHHO
12-08 XKypnan (kHura) peructpanuu 45 ner
HECUYACTHBIX CIy4YacB cT. 424 TI1 2019
Kuuru ydera uHCTpyKTa)kei o oxpaHe
12-09 Tpyna (BBOJHOTO, Ha paboyemM MecTe 4> siet
’ ’ . «a» cT. 423 TI1 2019
1IETIEBOTO)
Kypnan (kaura) yuera
19-10 npouIaKTUYeCKUX padoT 1Mo OXpaHe 5 ner
TpyAa, IPOBEPKU 3HAHUM MO OXpaHE m. «Oo» ct. 423 TI1 2019
Tpyaa
JlokyMeHTBI (CIIpaBKH, MPEATIOKEHNUS,
12-11 000CHOBaHMsI, TIEPEITUCKA) O COCTOSTHUH U > JIeT
’ cT. 409 TII1 2019
Mepax Mo YIyUIIeHHIO OXPaHbl Tpyaa
19-12 [Topsiiok yueTa MUKPOTIOBpPEKACHUN [TocTosiHHO
(MHKpOTpaBM) paOOTHUKOB . «a» ct. 8 TIT 2019
p1q | Romemme nop: oGy o
OXparc TpyA POBCPXH 3 . «a» ct. 8 TI1 2019
TpeOoBaHU OXpaHbI TPyAa
12-13 [IpaBuna o oxpane Tpyna Hocrostto

o. «a» cT. 8 TI1 2019

12-14

<...>
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