JOKYMEHT I10 ICAH IIPOCTOM
SJIEKTPOHHOM ITOATIMCBIO

PACCMOTPEHO YTBEPXJIEHO
HA 3aCelaHUU MeJAcoBeTa Jupexktop MBOY «COII Ne 28
IIporokoJ ot 7 okTsadpst 2025 r. Ne25 uM. C.K. BecnainoBa» r. Cum¢eponoss

O.A. JleBuukas
IIpuxka3s ot 20 okTsa0ps 2025 r. Ne728

ITono:xenue o popmMupoBanuu Kaaposoro pesepsa MBOY «COII Ne28
uMm. C.K. becnanoBa» r. Cum¢eponoss

1. O01IKe M0J0KeHUusA

1.1. Hacrosmee IlomoxxeHue ompenenser 3aaadu, NOPANOK (OPMHPOBAHUS M OPraHU3AIIUIO
pab6oThI ¢ kaapoBeiM pe3epBoM MBOY «COII Ne28 um. C.K. becnanoBa» r. Cumdeporiors.

1.2. TInanoBblii pe3epB KaapOB MIKOJBI — 3TO PAOOTHUKH, MPOUIEAIIMNE OTOOP M 3aUMCICHHBIE B
CIIMCKHU pe3epBa ISl CUCTEMATUYECKOM LEeJIEBOM ITOATOTOBKH, OPUEHTHUPOBAHHON Ha MOJIyYCHHE
3HaHUW W HaBBIKOB, HEOOXOJAWMBIX IS Ha3HAYCHHUS Ha JIOJDKHOCTH, MOJJIeKalire OOeCIeueHUI0
KaJ[pOBBIM PE3EPBOM.

1.3. TlepcneKkTuBHBI pe3epB IIKOJABI - OSTO TEJATOTMYECKME COTPYJHMKH C JIMJAEPCKUMH
KayecTBaMH, IPOIIEAIINEe OTOOp M 3a4yMCIICHHBIE B CIHMCKHM pe3epBa crenuainucTsl. Iloaroroska
MEPCHEKTUBHBIX COTPYIHUKOB HE HOCHUT LIEJIEBOIO XapaKTepa — OHU TOTOBITCS HE K 3aHATHIO
OIIpeJIeIICHHOM JIOJPKHOCTH, a K PYKOBOJISIIEH paboTe BooOIIe.

2. OcHOBHBIE IPHHIMIILI PA0OTHI KAPOBOI0 pe3epna.
2.1. llenu paGoOTHI C IJIAHOBBIM PE3EPBOM:
- CBOEBPEMEHHOE 3aMelIeHre BBICOKOKBAIM(UIIUPOBAHHBIMU CrenManucTaMu
PYKOBOISIIMX JTOJIKHOCTEH IIKOJIEI;
- CHMYKEHHUE PUCKOB IIPH HA3HAYEHUSIX PYKOBOAALIMX PAOOTHHKOB;
- HOBBILIEHUE YPOBHS NPO(HECCHOHATBHOM OArOTOBKY PAOOTHUKOB;
- COKpaIlleHHE TIEPHOIa aanTallii paOOTHUKOB IIPH BCTYIUICHHH B JOJIKHOCTD.

2.2. llenu paGoThI € IEPCIEKTHBHBIM KaIPOBBIM PE3EPBOM:

- TIOMCK, OTOOp W yCHJIEHHOE pPa3BUTHE COTPYIHUKOB, O0JAIAIONIAX MOTCHIHAIIOM JJIS 3aHITHS
4epe3 HeCKOJIBKO JIST PYKOBOISIIINX JOKHOCTEH B IIKOJIC;

- MOTHUBalLMsA KapbCpHOro pocTa pa6OTHI/IKOB U OOIIOJIHUTCIBHOC CTUMYJIHMPOBAHHUE MOJIOABIX
COTPYAHHUKOB HaA MOBBIIIICHUC O6paBOBaTCJ’IBHOFO YPOBHA U HpO(bCCCHOHaHBHOfI KBaJ’II/I(l)I/IKaHI/II/I;

- BHEJpPEHHE B IMPAKTUKY paldOThl C KaJpaMH MPOTHOZHPOBAHUS CIIY)KEOHBIX INepeMeIIeHUH
(mmaHMpOBaHUE Kapbepbl);

- YJIy4IIeHHs Ka4YeCTBEHHOTO COCTaBa paOOTHUKOB;

- TIOBBIIICHUS YPOBHS MOTHBALIMN PAOOTHUKOB.

2.3 OcHOBHBIE TPUHIUITEI (POPMHUPOBAHUS KaAPOBOTO pe3epna:

- TOOPOBOJIBHOCTH YYacTHsl B KOHKYpCE ISl BKIIOUYEHHUS B KaJPOBBIM PE3EpB IUIA 3aMEIICHHS
BaKaHTHOW TOJKHOCTH;



- OOBEKTUBHOCTh OICHKM MNPOGECCHOHANBHBIX Ka4ecTB PpAOOTHUKOB W  PE3yJIbTaTOB HX
CITyKeOHOH J1eATeIbHOCTH;

- CO3JIaHKE YCIIOBUHI IS MPOPECCHOHATILHOTO POCTa Ha CITykKOe;

- COOJIIOJICHHE paBeHCTBA TMpPaB TPaXKJAaH TPH BKIIOUYEHHWH B KAJAPOBBIM pe3epB W UX
po(hecCHOHATBHON pean3alvy;

- TJIaCHOCTh B JOPMUPOBAHUU B PAOOTE C KaJAPOBBIM PE3EPBOM.

3. Hopsaok popmMupoBanHus pesepsa
3.1. Pa6ora ¢ pe3epBOM BKIIIOYAET B ce0s CIIEAYIONINE HATIPABICHHS:
3.1.1. ®opmupoBanue pesepsa:
- c60op uHpOPMALUK O IEPCHEKTHBHBIX COTPYJHUKAX IS COCTABIECHMS CIIMCKOB KaJpOBOIO
pesepsa;
KBaIU(DUKALMOHHBIA 0TOOP COTPYIHUKOB I 100ABIEHUS B KaIPOBBIH PE3EPB;

oopmMIeHHE 1 YTBEPKICHUE CITUCKOB PE3EpBa.

3.1.2. Tloxaroroska pe3epsa:
- mpoBe/IeHNe 00YYEHHS PE3EPBHCTA;

- TIPOBEICHHE aTTECTAIlH, C LIEJhI0 OICHKU YPOBHS 3HAHUM KaHIUAATa 10 MporpaMMe 00ydeHUs
Y IPUHATHE PELICHUS O 1eJIeCO000Pa3HOCTH HaX0XKIEHUSI COTPYIHUKA B PE3EPBE;
HaIpaBJIEHUE PE3EPBUCTOB Ha KYPCOBYIO OJITOTOBKY MJIH CTaKUPOBKY.

3.1.3. Peanusauus pesepna:
- BBIIBMIKCHME PE3EPBUCTOB HAa PYKOBOASIINE JOIKHOCTH;
- CHCTEMAaTHYECKOE OOHOBIIEHHE CIIUCKOB PE3EPBA C 1IENBIO TIOTOHEHNS;

- KOPPEKTUPOBKa CIIUCKOB  pe3epBa IO pe3yidpTaTaM  aHauu3a  3(p(GEeKTUBHOCTH
MOJITOTOBKH PaOOTHUKOB, COCTOSIIIIUX B PE3€pBeE.

4. OT60p KAaHAMIATOB M MCKJIIOYEHHE U3 pe3epBa

4.1. OrGop B Ka#pOBBI pe3epB  NPOMU3BOAUTCS HA OCHOBAHUM  OLEHKH  yPOBHS
KBTM(DUKAIIMH, THYHBIX KAYECTB U MIPOJYKTHBHOCTH AEITEILHOCTU PAOOTHHUKOB.

4.2. B nenax obecneueHuss >QpPEKTUBHOCTH Pe3epBa €ro YMCIEHHOCTh COCTABISET HE MeHee |
KaHJIUJaTa Ha MECTO IO KaK0W KaTeropuu JTOJDKHOCTEH.

4.3. Cnucok D0/KHOCTEH, MOIEKAIIMX 00ECTIEUEHHIO KaJIPOBBIM PE3EPBOM:
- IUPEKTOP LIKOJIBI;

- 3aMECTHUTENb AUPEKTOPa O y4eOHO-BOCTIUTATEILHOM paboTe;
-3aMECTUTEIIb JUPEKTOPA M0 BOCIIUTATEIBHOM padoTe.

4.4. KanpoBblii pe3epB KO (POPMUPYETCS U3 CIHEAYIOIIUX HCTOUHUKOB:
- KBAIU(PUIIMPOBAHHBIE CIICIIUATHCTBL;
- MOJIOZIbIE CIIELUAITUCTBHI.



4.5. Tlpu oT6OpE KaHAUIATOB B KaJPOBBINA PE3EPB YUUTHIBAKOTCS CIEAYIONINE ApaMETPhL:

- BO3pacT (BO3pacT KaHAMJIaTa HAa MOMEHT BCTYIUICHMS B KaJpOBBbIH pe3epB HE JOJDKEH
npesbimaTh 50 JeT);

- IO peKOMeHJalMM (PEIIeHUH) PYKOBOAUTENS M (MJIM) aJIMUHUCTPALMM IIKOJBI B KaJIpPOBBIN
pe3epB MOXKET ObITh BKJIIOUEH KaHAMIAT, BO3pacT KOTOPOro MOKeT mpeBblmarh 50 jeT (HO He
6omee 60 neT).

- YpoBeHb 00pa30oBaHus (BbICIIee 00pa3oBaHME);

- COCTOSIHHE 3[10pOBbs (CIIOCOOHOCTH BBIMOIHATH TPYJOBYIO (PYHKIIMIO B TIOJTHOM 00BbEMeE);

- cTax paboTsl 1o npodeccuu U Ha PyKOBOIAIIECH JOIKHOCTH COOTBETCTBYIOIIEH KaTErOpUH;

- KBaJIM(HUKAIIMOHHbIE TPEOOBAHUS 10 TUIAHUPYEMOH TOIKHOCTH.

46 I[J'IH MIPpOBCACHUA 0T6opa HCIOJIB3YIOTCA CIICAYIOUINEC MCTO/bIL:

- aHaliu3 JOKYMCHTOB (aHKeTHBIX JAaHHBIX, OOKYMCHTOB 00 O6p330BaHI/II/I N TIOBBINICHHUH
KBaJ'II/I(I)I/IKaI_II/II/I, XapaKTCPUCTHUK, PC3YJIbTATOB aTTCCTaHHﬁ, OTYCTOB U IIp.);

- OIICHKA KayecTBa TpyJa (pe3ysbTaThl TPy, TUIATEIBHOCTD BBITOJHEHHS 33aJaHHUM, HaJC)KHOCTB,
palMOHAIBHOCTh, 5KOHOMUYHOCTB);

- cobeceqoBanue (11 BBISBICHHUS CTPEMIICHHA, MOTHBOB TOBEACHUS, MOTPEOHOCTEH M HWHBIX
CBEJICHUM, UMEIOIIUX 3HAYCHUE JUIsl IPUHATHS PEIICHHS O BKIIOYCHHUH B PE3EPB).

4.7. OcHoBauus 111 BKIKOYEHHUS B PE3EPB:
- CTpPEMJIEHME KaHAMJaTa K CaMOCOBEPIICHCTBOBAHUIO, PAa3BUTHIO CBOEH Kapbepbl, IUIEPCTBY;

- PCKOMCHOaUs HCMIOCPECACTBCHHOI'O PYKOBOOUTECIIA, corjraCoBaHHas C
PYKOBOJUTECIICEM HAIIPaBJICHUA.

4.8. OcHoBaHUS I HCKITIOYEHHS U3 PE3EPBA:
- Ha3HaYeHHe PAOOTHUKA HA JOJKHOCTE;
- OJIaYM PE3EPBHUCTOM 3asBJICHHUS 00 HCKIIOYEHNH €TO U3 KaIPOBOTO PE3EPBA;

- BBIIBJICHUST (1)aKTOB, CBI/IIIGTCJ'II)CTBYIOHII/IX [0) HpeI[CTaBJ'IeHI/II/I pe3€pBI/ICTOM
3aBEJOMO JIOKHBIX CBEICHMIA;

- COBEpIIICHUS TTPABOHAPYIICHUS, UHBIX JCSTHUN, HE COBMECTUMBIX C HAXOXKJIEHUEM B KaJpOBOM
pe3epse;

- HapyllICHHE MOPAKA U YCIOBUM 3a4MCIICHUS B KaJPOBBIN PE3€PB, YCTAHOBIICHHBIX HACTOALIUM
ITomoxxeHMEM;

- HEYJIOBJICTBOPUTEIbHBIC TTOKA3aTeNIN POHECCHOHATILHOM ACSITeTLHOCTH;

- CUCTEMATHUYCCKOC HEBBIIIOJITHCHUC IIJIaHA I/IHI[I/IBI/IIIyaJII)HOFO paSBI/ITI/Iﬂ.

4.9 TIpouenypa oT00Opa pe3epBUCTOB.

491 HCHOCpeHCTBeHHLIﬁ PYKOBOAUTCIIb KaHAWAATa B COOTBCTCTBUU C PCKOMCHAYCMBIMHU
KpUTCPpUAMU OCYHICCTBIIAIOT IECPBUYHYIO ONCHKY JCJIOBBIX M JMYHBIX Ka4€CTB KaHAWAATa U
COCTaBJIACT PCKOMCHAAIIUIO O BKIIFOYCHUN pa60THI/IKa

B pesepB. Cnucku KaHAMJAaTOB B KaJpOBBIH  pe3epB  IIKOJNBl  YTBEPMKAAIOTCS
JTUPEKTOPOM ILKOJIBI.

5. IToaroroBka cnenuaJucTOB U pyKOBO}IHTeHeﬁ, 3aYUCJICHHBIX B pe€3€pB

5.1. TloagroToBka pe3epBa SABISETCS COCTABHOW YACTHIO KOMILIEKCHOM MPOrPaMMbI MOATOTOBKH
IIEpPCOHAJA LIKOJIBI.

52 Iloaroropka pe3€pBa MOKET OCYHICCTBIATLECA C OTPBIBOM U 0e3 OTpbIBA OT MMPOU3BOACTBA.
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5.4. TloaroroBka paGOTHUKOB, 3a4UCIECHHBIX B PE3EPB PYKOBOISAIIMX KaIpOB, MPOBOIUTCS B
HeNAX NpUOOpEeTeHHsT MMM MPAKTUYECKMX M OPraHU3allMOHHBIX HABBIKOB JUISl BBIIOJIHEHUS
00513aHHOCTEH M0 JOJHDKHOCTHU pe3epBa.

5.5. TloaroroBka Ha 3aMEINEHUE HOJDKHOCTEM pPYKOBOAMTENEH IPOBOAMUTCA 10 HPOQUIIIO
NESITEIBHOCTH pabOTHUKA C O0s3aTebHBIM HM3yYE€HHEM OCHOBHBIX BOIIPOCOB 0Opa3oBaHUS,
MEHEHKMEHTA.

5.6. TloaroroBka MEpCIEKTUBHOIO KaapOBOrO pe3epBa. IIOTEHIMANBHBIA PE3EPB COCTOUT H3
MOJIOJIBIX COTPYJHUKOB C JHMIEPCKUMHU KayecTBaMHU, KOTOpbIE B IEPCHEKTUBE MOTYT 3aHATH
PYKOBOJSIIHE TOKHOCTH. [lepcrieKTUBHBIN pe3epB GOpMHUpPYETCs U3 COTPYAHHKOB B BO3pACTe 10
35 ner.

5.7. Tomroroska KaJ[pOBOTO pesepBa  IpeIyCMATPUBAET TEOPETHYECKYIO u
MPAKTHYECKYIO YACTH.

5.8. OCHOBHBIMHU BHIaMHU TEOPETUYECKOM MOATOTOBKH PE3EPBA ABJIAOTCH:
- MEePETNOArOTOBKA M TIOBBIIIICHHE KBATH(DHKAIU;

- BHEIIHEe M BHyTpeHHee oOyueHHe No mpobieMaM MoBbllIeHUs 3(dekTuBHOCTH 00ydeHUus u
YIpaBJIEHUs, B TOM YHCJIE YIIPABJICHUS IEPCOHAIOM, H3yUE€HUE S3KOHOMUYECKHUX AUCLHUIUINH;

- MacTep-KJIacChl U TPEHUHTUW — MPOBEACHHE CEMHHAPOB M JAENOBBIX UTP MO 3(PPEKTUBHOMY
YIIPABJICHUIO.

5.9. Tlo npoXokIeHUH TEOPETHUECKOH TTOITOTOBKH MTPOBOIUTCS aTTECTAIHS, C IIEJBIO0 TPHUHSATHS
b

pElIeHns O IeNecO00Pa3HOCTH MPOAOIKEHUST 00YUYEHHS M0 TPOrpaMMe MOATOTOBKH PYKOBOISIITNX

KaJIpOB.

5 . 10 OcCHOBHBIM BUI0OM HpaKTI/IquKOﬁ OATOTOBKU ABJIACTCA:

- HUCHOJHEHHE 00s3aHHOCTEHN (3aMellleHue B MEepHOJ OTIycKa, OOJE3HU M. T.JA.) Ha JAOJDKHOCTSX,
COOTBETCTBYIOIIMX YPOBHIO U CIEIMAIU3ALUU PEe3epBHCTA.

6. MoTtuBanus COTPYAHHUKOB HA J0JITOCPOYHBIC OTHOIICHUSA

6.1. MotuBanus cOTpyIHUKOB Ha JOJTOCPOYHOE COTPYIHUYECTBO ABJIAETCA BAKHENIINM TAOM
paboThI ¢ COTPYIHUKAMHU.

6.2. MoTuBauust ¥ CTUMYJIUPOBAHKUE COTPYHUKOB MPECIIEAYET JABE IEIH:

- BBIPabOTAThH y  COTpYIHHUKA JKemaHue  HamOoJjee 3¢ HEeKTUBHBIM crocobom
N0OWBATHCS TTOCTABIICHHBIX MEPE HUM IIeNIel U 3a71a4;

= HOBBICUTH JIOAJIBHOCTD, IPUBCPKCHHOCTb COTPYAHHUKOB.

6.3. Boigenstorcs GOpMbl MOTHBALKY, ACHCTBYIONIME HA COTPYIHUKA:
6.3.1. MarepuanbHbie BO3HArpaXAeHHs — 3apabOTHAs IU1aTa, PEMHHU.

6.3.2.  HemarepuanbHble BO3HATPAXKIECHHS — COBIAJCHHE LEHHOCTEH 00pa3oBaTEILHOM
OPraHM3alMU C JKU3HEHHBIM CTHIIEM COTPYIHHKA, KOM(OPT, OLIyHIEHUS YCIIEXa, TOBAPUIIECKUE
OTHOIICHHA B KOJUJICKTHBC, CTAaTyC, OTHOLICHUC K CO6CTBCHHOMY HUMUIKY, HHTCPECHAA pa60Ta -
OKa3bIBaeT OOJIBIIOE BIMSHHE Ha MOTHUBALMIO JUI yBeIMYeHUS >(P(PEKTHBHOCTH B JEATEIHHOCTH
COTPYIHUKA H, CJIEA0BATENBHO, HA KyJIBTypY B LIEIOM, Ha BO3MOKHOCTH €€ COBEPUICHCTBOBAHHMSI.



6.4. YpoBHHU pa3sBUTHS MOTHBALIMU COTPYIHUKOB.

6.4.1.  PasBurue MOTHBALIUU COTpY/IHHKA Ha  WHJIUBHUIYaJIbHOM ypOBHE
Hpe/IIoJIaraeT:

- aKTUBHOE OOBSICHEHUE IieJIel IPOBOAMMOM pabOoThI, €e IIEHHOCTH M CMBICHA, T. €. peKiIaMa
OyAyIero pe3ynpraTa;

- pacmpezenieHHe 3a/7a4 B COOTBETCTBUH C MHIMBHIYaJTbHBIMH BO3MOXKHOCTSIMH,
CHOCOOHOCTSIMH U KBaJTH(PUKALIUEH COTPYTHUKOB;

- IEPUOINIECKOE MTPOBEACHUE COOECEIOBAHNHN «PYyKOBOAUTEIb — COTPYAHUK;

- MOCTAHOBKA PEaJbHO JOCTHKUMBIX LI€JeH NP ONpe/leIEeHHOM aKKyMYyJHPOBAaHUM YCHUIIUI
COTPY/IHUKA;

- obecrieyeHue IIOHMMaHWs  4YyBCTBA  JOCTWXKEHMsS  pe3yjbpTata  (MOOLIpEeHHe  3a
pe3yJIbTaT).

6.4.2. Pa3zsurre MOTHBALIUK COTPYIHUKA HA YPOBHE pa0OYET0 MECTA BKIIIOYAET:

- y4acTHe COTPYIHHMKOB B ITOCTAHOBKE W ONpPEICIICHUU OOLIMX Ieleit Ha pabodyem
MecTe;

- CO3/IaHUE CHCTEMBI COBMECTHOM JEATEIHHOCTH KAJAPOBOTO pe3epBa ik IOHUMAHHUS TOCTUTHYTON
1eNU (3a/1a4M) B paMKax padoueil rpymmsr;

- CcO37aHue JOJDKHOM pabodeld aTMmocephl M yCTpaHSHHE H3IUITHUX MTPOLCYPHBIX OrpaHUYCHHUN
(10GPOBOIBLHOCTH COTPYTHUKOB).

7. Peanuzanus pesepsa.
7.1. C uensto moBbimeHuss  >POEKTUBHOCTH  pe3epBa IPOBOAUTCA  €KEroaHas
KOPPEKTHPOBKA CIIMCKOB ~ pe3epBa, B XOJA€ KOTOPOW  OIIEHMBAETCA  PE3yJILTATHI
rOﬂOBOﬁ IIOATOTOBKH, JOAarOTCsa 3aKJIIIOUCHHSA O BO3MOXHOCTH BBIIBUKCHHUA KaHAMJaTa Ha
PYKOBOJALIYIO JOJDKHOCTD, LENECO0OPa3HOCTH MPOJIOJKEHHS OATOTOBKH, KOPPEKTUPOBKE ILIaHa
0o0yd4eHus1, UCKITIOUCHHS U3 Pe3epBa.






