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. O0me nosoKeHM st
1.1. TTonoxxenne 06 FKCIIEpTHON KoMHuccHH (anee - [lonoskenue) pazpaboTaHo B COOTBETCTBHU C TTOAITYHKTOM
9 mynkra 6 Ilomoxenuss o deaepanbHOM apxXMBHOM areHTCTBE, yTBEPKAEHHOro Ykazom Ilpe3unmenra
Poccuiickoit @enepanuu ot 22 utoHs 2016 1. Ne 293,
1.2. OxcneprHas komuccus (manee - OK) co3gaercss B LeNsIX OpraHU3aLMN U NPOBEACHUS METOAUYECKON U
MPaKTUYECKON paObOTHI TI0 SKCIIEPTH3E IEHHOCTH JOKYMEHTOB, 00pa30BaBIINXCSI B AEATEILHOCTH OpTraHU3alliH.
1.3. OK sBuseTcss coBemaTeIbHBIM OPraHOM IIPU PYKOBOAMUTEIE OpraHM3alMd, CO3HACTCS MPHUKA30M
opraHu3alui © JEeWCTByeT Ha OCHOBAaHHMHM IIOJOXKEHUs, pa3paboTaHHOro Ha ocHoBe [lomoxenws,
YTBEPKIACHHOTO PYKOBOAUTEJIEM OpPraHU3aLNH.
1.4. IlepconansHbiil coctaB DK onpenenseTcs Npuka3zoM pyKOBOAUTEISI OPraHU3ALUH.
B cocrap DK BxirouaroTcsi: mpeacenareiib KOMHCCHH, CEKpeTapb KOMHCCHM, MPEACTAaBUTENIN CIYXObI
JIeJIONPOU3BOJICTBA U aPXHBA, OCHOBHBIX CTPYKTYPHBIX MTOAPA3/IeICHU OpraHu3alii, TOCyIapCTBEHHOTO WK
MYHULMOAJIBHOTO apXHBa, MCTOYHUKOM KOMIUIEKTOBAHUS KOTOPOIO BBICTYyIaeT opraHuzauus (1o
COIJIaCOBaHMUIO).
IIpencenarenem DK Ha3HauaeTCs: OAWH U3 3aMECTUTENEH PYKOBOAUTENS OpraHU3aIliu.
1.5. B cBoeit pabore DK pykoBoaCTByeTCS:
- @enepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 "OO6 apxuBHOM paene B Poccuiickoii deneparmu’
(Cobpanue 3akoHomarenbcTBa Poccuiickoit @eneparum, 2004, Ne 43, c1.4169; 2006, Ne 50, c1.5280; 2007, Ne
49, ¢1.6079; 2008, Ne 20, ¢1.2253; 2010, Ne 19, ¢1.2291, Ne 31, c1.4196; 2013, Ne 7, c1.611; 2014, Ne 40, c¢1.5320;
2015, Ne 48, c1.6723; 2016, Ne 10, cT. 1317, Ne 22, c1.3097; 2017, Ne 25, c1.3596; 2018, Ne 1, cT.19);
- mpukazoMm PocapxuBa ot 11.04.2018 Ne 43 «OO0 yTBEpkKIASHUHU MPUMEPHOTO TOJIOXKEHHS 00 IKCIEPTHOU
KOMHCCHH OPTaHU3aILlHN»;
- mpukazom PocapxmBa ot 31.07.2023 Ne 77 «OO0 yrtBepxkaeHun I[IpaBun opraHuzanuu XpaHCHUSI,
KOMILIEKTOBAaHUsI, yUeTa U UCIIOJIb30BaHUs JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit denepanuu u Apyrux
apXUBHBIX JOKYMEHTOB B rOCYIapCTBEHHBIX OpraHaX, OpraHax MECTHOI'O CaMOYIIPaBICHUS.

Il. ®ynxknumn IK.
2.1. DxcnepTHasE KOMUCCHS OCYILECTBIIAET Cleyore GyHKINN:
2.1.1. Opra"usyeTt eXeroJHblii OTOOp /e, 0OPa3YIOIIUXCA B JESTSIIHHOCTH OpPTaHU3allNM, IS XpaHSHHS U
YHHUYTOXKCHHSI.
2.1.2. PaccmaTpuBaeT U MPUHUMAET PEIIEHUS O COTIIACOBAHUH:
a) OTMHMCEH JIeJT IOCTOSTHHOTO XPaHCHHS yIPaBICHYSCKON U MHBIX BUJIOB IOKYMCHTAIINH;
0) mepeyHs MPOeKTOB/00BEKTOB, MPOOIEM/TEM, HAYYHO-TEXHUYECKAs JIOKYMEHTAIIHS TI0 KOTOPBIM TTOAJICHKHUT
rnepeaayde Ha MOCTOSIHHOE XPaHEHHUE;
B) OIKCEH Jei 10 JIMYHOMY COCTaBY;
') onycel ey BpeMeHHBIX (cBbimie 10 JIeT) CpOKOB XpaHEHUS,
J1) HOMEHKJIATyphbl J1eJ1 OpraHU3aIiu;



2

€) aKTOB O BBIIEJICHUH K YHUUTOKEHHUIO JOKYMEHTOB, HE MTOJVIEKALINX XPAHEHUIO;

) aKTOB 00 yTpare JOKYMEHTOB;

3) aKTOB O HEUCIIPABUMOM MOBPEXICHUH apXUBHBIX JOKYMEHTOB;

1) MPEeNoXKEeHU 00 YCTaHOBJIEHHWU (M3MEHEHMH) CPOKOB XPaHEHHs! TOKYMEHTOB, HE IMPELyCMOTPEHHBIX
(MpelyCMOTPEHHBIX) NEePeYHSMU THUIIOBBIX apXMBHBIX JOKYMEHTOB, a TakK)Ke IEepeuHsSIMHU JOKYMEHTOB,
oOpa3yomuxcsd B Mpolecce NesATeNbHOCTH (eaepanbHbIX OpPraHoB TOCYJapCTBEHHOW BIIACTU, HWHBIX
roCcyAapcTBEHHBIX opraHoB Poccuiickoii denepanuy U MOABEAOMCTBEHHBIX UM OpraHU3allui, C yKa3aHUEM
CPOKOB UX XpaHEHUs, C TTOCIeAYIOUM TipeacTaBieHrneM ux Ha cormacoBanue L[DIIK nmpu Pocapxuge.

K) IPOEKTOB JIOKaJbHBIX HOPMAaTHBHBIX AaKTOB U METOAMYECKHMX JIOKYMEHTOB OpraHM3alMH 110
JIEJIONPOU3BO/ICTBY U ApPXUBHOMY JEITY.

2.1.3. OOecneyuBaeT COBMECTHO CO CTPYKTYpHBIM MOIPA3JCICHUEM OpraHU3allu, OCYIIECTBIISIONIM
XpaHeHue, KOMIUIEKTOBaHUE, YUET U HCIIOJIb30BAaHUE apXMBHBIX JOKYMEHTOB (fajee - apXUB OpraHU3aliN)
npencrasienie Ha yTBepkaeHue OIIK  cormacoBannbix OK  omnmcell €1 MOCTOSHHOIO XpaHEHHUs
YIPaBJICHYECKON U MHBIX BUJOB JOKYMEHTALUH, [IEPEUHEl MPOEKTOB, MPo0iIeM (TeM), HayYHO-TEXHUUYECKOU
JOKYMEHTALMH, TOJIeKALIEH Nepeiaye Ha MOCTOSHHOE XpaHEHHE.

2.1.4. ObGecnieunBaeT COBMECTHO C apXMBOM OpraHU3allMu TpejacTaBieHne Ha comtacoBanue OIIK wmmm
rOCyAapCTBEHHOTO (MyHHUIMIIAJILHOTO) ApXHBA, B CJIy4ae HaJI€JIEHHsI €r0 COOTBETCTBYIOLIMMHU IIOTHOMOYHSIMH,
comtacoBaHHble DK onucH 1ei1 1o JMYHOMY COCTaBy, HOMEHKIATYPY J€JI OpraHU3aluu.

2.1.5. OGecnieurBaeT COBMECTHO C apXMBOM OpraHH3aluu MpejacTaBieHue Ha cornacoBanue JIIK akToB 00
yTpare TOKyMEHTOB, aKTOB O HEUCIIPABUMBIX ITOBPEKICHUAX aPXUBHBIX JOKYMEHTOB.

2.1.6. CoBMECTHO ¢ apXMBOM OpraHH3alllH, CIy>KOOH J1eJIONpPOM3BOJCTBA M KAJAPOBOM CIIyk 00 opraHuzyer
U1 paOOTHUKOB OPraHM3aLMU KOHCYJIBTALIMM IO BOIpPOCaM paboThl € JOKyMEHTaMH, OKa3bIBA€T UM
METOAMYECKYIO IOMOIb, YYacTBYET B IIOJIOTOBKE M IPOBEACHUHM MEPOINPUSATHI IO MOBBIIIEHUIO HX
KBTI (DUKALIUH.

I11. IIpaBa JK.
3.1. OK umeet npaBo:
3.1.1. JlaBaTb peKOMEHJALMKU CTPYKTYpPHBIM NOJAPA3JEIECHUSIM U OTHENIbHBIM paOOTHUKAM OpPraHU3aLUU 110
BOIIPOCaM pa3pabOTKU HOMEHKJIATYP J1el U (pOpMUpPOBAHHUS JIE] B IEIOIPOU3BOICTBE, IKCIIEPTU3BI LIEHHOCTH
JOKYMEHTOB, PO3bICKa HEJOCTAIOUIMX e MOCTOSHHOTO CPOKAa XpaHEHHWs M Jell MO JMYHOMY COCTaBy,
yHopsiiodeHus U 0(hOpMIICHUS TOKYMEHTOB IS TIEpeadyl B apXUB OpraHU3alnu.
3.1.2. 3anpamuBare y pyKOBOAUTENIEH CTPYKTYPHBIX MOIPA3I€ICHUN:
a) TMUCbMEHHBIC OOBSCHEHHS O MPUYMHAX YTPaThl, MOPYM MM HECAHKIMOHHPOBAHHOTO YHHUYTOKCHHUS
JOKYMEHTOB ITOCTOSIHHOTO M BpeMeHHbIX (CBblle 10 JIeT) CPOKOB XpaHEHHUs, B TOM YHCJE JOKYMEHTOB IO
JMYHOMY COCTaBY;
0) npeAnoKeHUs U 3aKJII0YEHUS], HeOOXOAUMBIE J1JIs ONIPEIeNICHHsI CPOKOB XpaHEHHUs TOKYMEHTOB.
3.1.3. 3acaymnBaTh Ha CBOMX 3aCENaHUSIX PYKOBOIAUTENEH CTPYKTYPHBIX MOAPA3AEICHUNA O X0/1€ TOArOTOBKU
JOKyMEHTOB K Iepe/jaye Ha XpaHEHHWE B apXMB OpPraHM3alUHU, 00 YCIOBHSX XpaHEHUsS M O00eCIedeHUs
COXPaHHOCTH JIOKyMEHTOB, B ToM uucie ApxuBHoro gonna Poccuiickoit ®enepanuu, 0 NpuYMHAX yTPaThl
JIOKYMEHTOB.
3.1.4. Tlpurnamarp Ha 3acenanus DK B kauecTBe KOHCYIBTAHTOB M 3KCIIEPTOB MPEACTABUTENCH Hay4yHBIX,
OO0II€CTBEHHBIX U MHBIX OPraHU3aIil.
3.1.5. He nmpuHuMarh K pacCMOTPEHMIO M BO3BpallaTh Ha J0pabOTKy JOKYMEHTHI, IOJITOTOBJIEHHBIE C
HapylIeHUEeM IPaBUI OpraHU3aluU XpaHEeHHsI, KOMIUIEKTOBAHUs, yueTa U UCTIOJIb30BaHUs JJOKYMEHTOB.
3.1.6. UudopmupoBarh pyKOBOJICTBO OpTraHU3AIMH IO BOIIPOCAM, OTHOCAIIUMCS K KoMrieTeHmn DK.

IV. Opranuszanus padors! JK.
4.1. OK BzaumoneiictByeT ¢ coorBeTcTBYytoIei DK apxuBHOro yupexneHus, a Takke ¢ COOTBETCTBYIOLIUM



rOCy/IapCTBEHHBIM (MYHHUIIUNAIBEHBIM) apPXUBOM.

4.2. Bonipocsl, oTHOCsMecs K komneTreHuu DK, paccMaTpuBaroTCs Ha €€ 3aCelaHusX, KOTOPbIE TPOBOASITCS
1o Mepe Heobxonumoctu. Bee 3acenanus DK npotokonupyrores.

4.3. 3acenanne OK u mpuHATHIE peUIEHHs CUMTAIOTCS IMPABOMOYHBIMHU, €CIIM HA 3aCEJaHUM MPHUCYTCTBYET
OoJiee TIOJIOBUHBI €€ COCTAaBa.

4.4 Pemwienuss OK npuHUMAIOTCS MO KaXKAOMY BOIPOCY (JIOKYMEHTY) OTAEJIbHO OOJIBIIMHCTBOM TOJIOCOB
MPUCYTCTBYIOUIMX Ha 3aC€IaHUM WICHOB KOMUCCHU. [IpH pa3/ieneHnu roinocoB NOPOBHY pelieHHe IPUHUMAET
npeacenarens JK.

IIpaBo pemarorero rojgoca uMeroT Tonbko wieHsl DK. Ilpurnamennsie KOHCYIBTAHTBI M 3KCTIEPThl UMEIOT
IIPaBO COBEILNATEIBLHOIO rooca.

4.5.. Benenune nenonpousBoactsa DK Boznaraercs Ha cekperaps OK.



