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1. O0mue noJIoKeHus.

[Tonoxxenue 1O BeAEHUIO JeNOBOW JlokyMeHTauuu (nanee — [lonoxenue) B
MBOY «COII Ne24 um. M.ITLKaumenko» pa3padoTaHo B COOTBETCTBHH C:

- @enepanbubii 3akoH oT 29.12.2012 Ne 273-03 «O6 o6pa3oBaHuu B
Poccuiickoit @enepauun»;

- ®enepanbhbiii 3akoH ot 27.07.2006 Nel52-®3 «O mnepcoHallbHBIX
TAHHBIX;

- 3akon PecnyGmuku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O6
obpazoBanuu B PecryOnnke Kpbim»;

- npuka3 degepanbHOr0 areHTCTBA M0 TEXHUYECKOMY PEryJMpOBAaHUIO U
MeTpOJIOTUH MHUHHUCTEPCTBA MPOMBIIUIEHHOCTH M TOprosiu Poccuiickoit ®enepauu
ot 08.12.2016 Ne2004-cT «OO6 yTBepxIeHUM HALMOHAIBHOro cranaapra Poccuiickoii
Denepaunm»;

- npuka3 DenepanbHOro areHTCTBA MO TEXHUYECKOMY pPEryJIMpOBaHUIO U
METPOJIOTHH MuHHUCTEpPCTBA NMPOMBILIEHHOCTH M Toproeiau Poccuiickoit ®enepauuu
ot 14.05.2018 Ne 244-ct «O0 yTBEep)KA€HUM U3MEHEHUS K HALlMOHAIIbHOMY CTaHAapTy
Poccutickoit @enepannny;

- npuka3 MenepanbHoro apxuBHoro arenrcrsa ot 20.12.2019 r. Ne236 «O6
yrBepkJaeHun [lepeyHss THUMOBBIX  yNpaBIEHYECKUX  APXMBHBIX  JOKYMEHTOB,
ofOpa3yroluxcsi B Tmpolecce JesTeNbHOCTH TOCyAapCTBEHHBIX OPraHoB, OpPraHOB
MECTHOI'0 CaMOYTIPaBJIEHUsI U OPraHu3alMi, ¢ yKa3aHueM CPOKOB UX XPaHEHHUS»;

- npuka3z MunucrepcrBa npocsetienusi CCCP or 30.12.1980 N 176 «O
BBeJeHUU B jeiicTBue [lepedHsi HOKyMEHTOB CO CpokamH XpaHeHus MuHuctepcrBa
npoceuieHuss CCCP, opraHoB, yupex/1eHUid, Opranu3aliii CHCTeMbl POCBELLEHUSI.
Pexomenpauuu  ycraHaBiuMBaiOT — oOuwme  TpeOOBaHMST K BEACHHIO  JI€JIOBOM
JOKYMEHTAIMK B o0pa3oBaTelbHbIX opranuzauusix Pecnyonuku Kpoim.

[Tonoxenue crnocoGCcTBYeT (POPMUPOBAHUIO O(ULMATBLHO-JEIOBOTO  CTHIIA
JIOKYMEHTOB, COKpALIEHHIO 3aTpaT TPy/ia U CPEJICTB B NpoLlecce CO3/1aHus JOKYMEHTOB.

[Tonoxenue pacrpocTpaHseTcs Ha OpraHu3aLuio paboThI v
JOKYMEHTaMH He3aBUCMUMO OT BHJA HOCHUTENs, B TOM 4YHCIE JJEKTPOHHbIMH
JIOKyMEHTaMH, BKJIIOYas IOATOTOBKY, 00pabOTKy, XpaHeHHe U MCIMOJIb30BaHUE
JIOKYMEHTOB, OCYILECTBJISIEMbIX C TPUMEHEHHEM UH(POPMALIMOHHBIX TEXHOJIOTHHM.
Ocobennoctu paboTbl € JAOKYMEHTAaMHM, COAEPKALMMHU  KOH(HUASHUHUATBHYIO
uHpopManuio (CinyeOHYI0 W MHYIO TaifHy, NMepCcOoHalbHbIE [IaHHbIE), PEryjJupyroTcs
CIeUaIbHBIMM HOPMATHUBHBIMH aKTaMU (MHCTPYKLMSIMH, MOJOKEHUSIMHU, MIPABUIIAMM ),
yTBEP)KIaeMbIMHU PYKOBOUTEIEM 00pa30BaTe/bHOM OpraHu3aluu.

OTBETCTBEHHOCTh 3a OpraHu3aluio U cocrosiHue aenonpoussojacTtsa B MbOY «COII
No24 um. N.IT.KnumeHko» HeceT pyKOBOAUTENb, KOTOPBIH:
- Ha ocHOBaHuM Pexkomenjauuii pazpabatbiBaeT u yTBepkaaer MHCTpykuuio no
JeJIONIPOU3BOICTBY U HOMEHKJIATYpy Jiel 00pa3oBaTebHON OpraHu3aluu;
- KOHTpOJIUpYyeT coOojeHue TpeOOBaHWH YTBEpKIAEHHOW B 00pa3oBaTesbHOM
opranu3auuu MHCTPYKIMHU MO BEICHUIO J1eJI0OBOM JOKYMEHTALMH;
- IIPOBOJMT MPOBEPKY COCTOSIHUS 1€JIONPOU3BO/ICTBA;



- ofecrieurBaeT METOJMYECKOE pPYKOBOJACTBO, MHCTPYKTaXX M KOHTPOIb 3a
COOJIIOJIEHUEM YCTAaHOBJIEHHOI'O NOpsiJika paboThl C TOKyMEHTaMHU;

- WHULMHUPYET TIOBBbIIIEHHE KBadu(puKauuu pabOTHUKOB IO  BOIpOCaM
JeNONPOU3BO/ICTRA;

- YIIOCTOBEpsieT MOAMKUCHIO U MeYaThiO JIOKYMEHTBI.
HenocpeacTBeHHO BeJeT /EJONPOMU3BOJACTBO B 00pa3oBaTe/bHOW OpraHu3aluu
ceKpeTapb U (WJIM) OTBETCTBEHHbIN 3a BeJleHUe Je/IONPOU3BOICTBA (Jaliee — CEKpeTaphb),
KOTOPBIM Ha3HAYaeTCsl IPUKA30M PyKOBOAUTENsE 00pa30BaTeIbHON OpraHu3aluu.

CexpeTapb B COOTBETCTBHH C BO3JIOXKEHHBIMU Ha HETO 3a/ladaMHu:

- OCYIIECTBJISIET PETMCTPALIMIO U YYeT JJOKYMEHTOB;

- Opra’u3yeT JJOKyMeHTO000poT, (HOpMUPOBAHUE M1, UX XPAHEHHE;

- OCYLUECTBJISIET TEKYyLIMH KOHTPOJIb 3a CBOEBPEMEHHBIM pPacCMOTPEHUEM W
MPOXOXKIAEHUEM JIOKYMEHTOB 00pa3oBaTesibHOM Opranu3aliiu;

- obecrieynBaeT coOMOeHHe eIMHbIX TPEeOOBAHUM MO MOJArOTOBKE JOKYMEHTOB M
opraHu3auuy paboThl ¢ HUMHU B YCJIIOBUSX AJIEKTPOHHOTO JIOKYMEHTO000pOTA;

- 0606maeT uHdopmanuo 06 o6bemax T10KyMEHTO0O0pOoTa;

- opraHusyer (pOpMHUpOBaHHE M XpaHEHHE JOKyMEHTAIMOHHOTO (OHAA U ero
HCIIOJIb30BaHKE.

OO6pa3oBarenbHas OpraHu3alusi BIpaBe MPUMEHSTL B CBOEH J1eATENIbHOCTH
3JIEKTPOHHBIM JOKYMEHTOOOOPOT, KOTOPbI IMpeaycMaTpuBaeT Co3aaHKue, MOJANUCaHueE,
MCIIOJB30BaHUEe UM XpaHEHHWe JIOKYMEHTOB, CBSI3aHHBIX C  JeSTEIbHOCTBHIO
oOpa3oBaTeNbHONW OpraHu3alud, B JJIEKTPOHHOM BUAe Oe3 ayOnupoBaHus Ha
OyMaxHoM HocuTesje. PellieHne O BBEACHMM 3JIEKTPOHHOIO AOKYMEHTOOOOpOTa H
NOPSAZIOK €ro OCYLLECTBIEHHUS YTBEpPXKAAIOTCS 00pa30BaTelbHOM OpraHu3aluei Mo
COTJIACOBAHUIO C €€ YUPEIUTEIIEM.

Besi  nenoBas  gokyMeHTauMsi XpaHUTCS B CHeLUalbHO  00OpYJIOBaHHBIX
NOMEILeHUsX, mKadax umm ceidax ¢ codmonenuem tpedboBanunii OenepanbHOroO 3aKo-
Ha Poccuiickoit ®enepamun ot 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX.
PaboraTh ¢ 10OKyMeHTaMU BHE CITy)KeOHBIX ITOMEIEeHUH 3anpelaeTcs.

2. lokymeHTbI 00pa3oBaTe/IbHOH OPraHu3alHH.

PyxoBoputens oOpa3oBaTenbHON OpraHM3allMyd WM JIMLO, WUCIOJHSIOLIEE ero
00513aHHOCTH, U3/1aeT NMPUKa3bl, UHCTPYKLUH, [IPaBHUJIa, NIOJOXKEHUS, 00s3aTebHbIe JUIs
UCTIOTHEHUSI BCEeMHU PaOOTHUKAMH.

Xon obcyxaeHus BOIIPOCOB Ha 3ace/laHUsIX KOJUIErHalbHBIX OPraHOB, COBETOB,
coOpaHMsIX, COBELIAHUAX M pELIeHUs,, MPUHMUMaeMble Ha HHUX, (QUKCHpYIOTCS B
IIPOTOKOJIaX.

Jlns  ocyluecTBIEeHUS OMNEpPaTHBHBIX CBSI3eH C JAPYrMMM OpraHu3alusMd U
rpakaHaMy MCMOJIB3YIOTCST Takue (opMbl, Kak MNUCbMa, (aKChl, TelerpaMMsl,
Tesne(oHOrpaMMBl.

Jlns  ocyuiecTBiIeHUs TNpUeMa, YBOJIBHEHMS, TNepeMelleHuss paboTHUKOB,
NPEeAOCTaBIeHUsT MM OTIYCKOB OG(OPMISIIOTCS TPY/IOBbIE JOrOBOPbI, MPUKa3bl [0
JUYHOMY COCTaBY, 3asiBJI€HUS, TPY/10Bble KHH)KKH, INUHbIE KAPTOUKH U JIP.



YuyeOHo-negaroruyeckas J0KyMeHTALHs.

VYyeOHast JOKyMeHTalusl — 3TO KOJMYECTBEHHAsl U KaYeCTBEHHAsi XapaKTepUCTUKU
COCTOSIHMSL y4eOHOH, METOAMYECKOW M BOCHMTATENIbHOM paboThl 00pa30BaTesIbHOM
OpraHu3alyu.

[Tenarornueckue pabOTHUKK MPU peanu3alii OCHOBHBIX 00111e00pa3oBaTelibHbIX
IporpaMM  OCYILLECTBISIIOT ~ MOAIOTOBKY  ClEAylOUled  NOKyMeHTauuu (rnpukas
MunucrepctBa npocelienuss Poccuiickoit @enepaunu ot 21.07.2022 No 582 «O06
YTBEPXKACHUU TepeuHsi JOKyMEHTAllMW, TIOJrOTOBKA KOTOPOW OCYLIECTBIseTCs
NelaroruyeckuMy paboTHUKAMKM IIPU peajn3alMid OCHOBHBIX 0011e00pa30BaTesibHbIX
IIporpaMm» ):

- paboyasi mporpamma ydeOHOro mnpeamera, ydyeOHOro kypca (B TOM 4wucie
BHEYPOYHOH eATEIbHOCTH), yueOHOro MOIYJIs;

- JKypHaJ y4era yCcleBaeMOCTH;

-KypHaJl BHEYPOYHOW JesTeJIbHOCTH (Il Iefaroriyeckux pabOTHUKOB,
OCYLIECTBIISIOIUX BHEYPOUHYIO JAESTENbHOCTD);

- IUIaH BOCIHUTaTeNbHOW  paborbl (I  meJaroryyeckux  pabOTHHUKOB,
OCYILIECTBISIOUX (PYHKIIMHU KIACCHOIO PyKOBOJIUTEIS );

- XapakTepUCTUK Ha oOyyarowierocs (1o 3ampocy).

[lIkonbHBIE  JOKyMEHTBl  JO/DKHBI  OQOPMIISATBCS ~ CBOEBPEMEHHO,  4eTKO,
pa3bopuuBo, 6€3 MOAYMCTOK, MOMApOK, BBI3BIBAIOIIUX COMHEHHE B MPABUIBHOCTH
BHECEHHbIX JIaHHBIX.

3anucu B JOKYMEHTax JOJDKHBI MPOM3BOAMUTLCS ILIAPUKOBOW PYYKOW 4YepHOTO
BeTa.

Ommbka, pgomnyiieHHass B TeKCTe MJIM LUUM(POBBIX JAaHHBIX JOKYMEHTa,
UCIIPABJISETCS CIEAYIOUUM 00pa3oM: OLIMOOUYHbIE CI0Ba WU LU(PHI 3a4epKUBAIOTCS
TaK, YTOOBI MOXKHO OBLJIO NMPOYECTh 3aYEPKHYTOE, a CBEPXY, JUOO0 PsiioM, MO0 Ha MOJsX
MULIYTCS YTOYHEHHbIE JlaHHble. Bce BHeCeHHblEe UCNpaBieHUs [JOKHbI ObITh
OTOBOPEHBbI U 3aBEpPEeHbl MOAMUCIMHU JIUL, OPOPMUBILUX JAOKYMEHT. 3a JOCTOBEPHOCTb
CBEJIEHUM, CcoAepKalluxcsi B JOKYMEHTaX, Hajjexaliee uX OoQopMieHUe HecyT
OTBETCTBEHHOCTH JJOJIKHOCTHbIE JIMILA, TOANUCABILINE JOKYMEHT.

B cocTtaB 1okymeHTOB 00pa3oBaTellbHOM OpraHu3alyl BXOIAT:

- OpraHu3alMOHHbIE JIOKYMEHTBI;

-yCTaB OpraHu3aluu;

- JIOTOBOP C yUpeIUTeNneM;

- TIOJIOXKEHUS O oJIpa3/ielIeHUsIX (MIPU HAJIMYKK);

- IPaBOYCTAHABIMUBAIOLIUE JOKYMEHTHI;

- JOJDKHOCTHbIE MHCTPYKIIUH COTPYAHUKOB,

- KOJUIEKTUBHBIN 10TOBOP;

- IITAaTHOE paclUCaHUE;

- IIpaBUJIa BHYTPEHHET 0 TPY0BOr0 pacrnopsijaka u Jp.

PacnopsiiurenbHble JOKYMEHTBI:

- TIPUKa3bl;

- pacnopsiKeHus;

- MHCTPYKLHMHU U Op.

NndopmaiimoHHO-CripaBoYHbIE JOKYMEHTHI:



- IPOTOKOJIbI;

- TJIaHBl;

- OTYETHI;

- CIIpaBKH | JIp.

Bce KHUTM U KypHaJbl, KOTOpbIe BEAYTCS B 00pa30BaTElIbHBIX OpraHU3aLusiX
Ha OyMa)XHBIX HOCHUTEISX, MOCTPAHUYHO MPOHYMEPOBLIBAKOTCS, MIPOLIHYPOBLIBAIOTCS U
MOJINUCKHIBAIOTCS  pykoBoauTenaem. [loanuck pykoBoauTens 3aBepsieTcsi I1€4aTbiO
00Opa3zoBaTeIbHOM OpraHu3aluu.

3. IlpaBuaa opopMiieHHSI JOKYMEHTOB

OcHoBHbIE TpeOGOBaHHs MO 0(POPMIIEHHIO 10KYMEHTOB.

JIoKyMEeHTbI MOryT coO3/aBaTbCsi Ha OyMa)KHOM HOCHUTENIE U B DJIEKTPOHHOM
dbopMe ¢ cobmoieHreM yCTaHOBICHHBIX [TpaBuil OOPMIIEHHUS JOKYMEHTOB.

[Ipu co3manum JOKyMeHTa Ha ABYX U Oosiee CTpaHULIAX BTOPYIO U MOCIEAYIOLIKe
CTPaHHLIBI HyMEpYIOT.

Jomyckaercst co3laHue JOKYMEHTOB Ha JIMLEBOW U 00OPOTHOM CTOpPOHAX JIMCTA.
[Ipu n1ByCTOPOHHEM CO3[IaHUHU JIOKYMEHTOB LIMPHHA JIEBOIO MOJIsi HA JIMLIEBOM CTOPOHE
JIACTA U MPABOTO M0J1s1 Ha 000POTHOM CTOPOHE JIUCTA 10JIKHBI ObITh PABHBI.

[IpeanoyYTUTEeIbHBIMU TFApHUTYpPAMU U pa3sMepaMu IIPUPTOB ISl PEKBU3UTOB
JnokymenTa siBisitorcest Nel2,13,14.

[Ipu cocraBneHun TabIMLl AOMYCKAETCS HCMOJNb30BaHUE IIPUPTOB MEHBLIMX
pa3MepoB.

AG3anHbIi OTCTYN TEKCTa 10KyMeHTa - 1,25 M.

3aroJIoBKH pa3JesioB W IMOAPA3AEIIOB Me4YaTaloTcs ¢ ad3alHbIM OTCTYNOM HIIU
LEHTPUPYIOTCS 10 LIUPUHE TEKCTA.

MHOrocTpo4Hble PEKBU3UTHI MEYATAIOTCS Yepe3 OJMH MEKCTPOUYHBIH HHTepBal,
COCTaBHBIC YACTH PEKBU3UTOB OT/EJISIOTCS JOMOJHUTEIbHBIM HHTEPBAJIOM.

Teker nokymeHTa reuyaraercs yepes 1-1,5 MEXCTPOUHBIX HHTEPBAJIA.

HurtepBan mexy OyKBamMH B CI0BaX - OObIYHBIH.

HHTtepBan Mex/1y CII0BaMH - OJIUH MPOOeII.

TekcT JHOKyMeHTa BbIpABHHBAETCs MO IIHPHHE JIMCTa ([0 I'PaHULAM JIEBOTO H
IIPaBOro MoJjei J0KyMeHTa).

HopmaTUBHBIMM aKTaMH OpraHU3aliyd MOXET ObITb MPEeyCMOTPEHO BblJEICHUE
PEKBH3UTOB «ajpecar», «3arojloBOK K TEKCTY» MU «IOIIMUCHY, a TaKXKe OTAEIbHBIX
(parMeHTOB TEKCTA MOIYKUPHBIM IIPUPTOM.

TekcT noOKymMeHTa JO/KeH OBITh H3JIOKEH KpaTKo, IPaMOTHO, MOHSITHO U
00BEKTUBHO, 0€3 MOBTOPEHUH U yrnoTpedsieHus: CIOB U 000POTOB, KOTOPbIE HE HECYT
CMBICJIOBOM HArpy3Kku, ¥ JIOJDKEH KacaThCsl TOrO BOMPOCa, KOTOPbIK chopMyIMpoBaH B
3arojIoBKe K TeKcTy. TekcT JokymMeHTa o(OopMIisieTcsi B BUJE CIUIOILIHOIO CBS3HOIO
TeKCTa WX TabIUIIbl, UM IIyTEM COYETaHUs ITUX (OopM.

TexcTbl CIOKHBIX ¥ OOJIBLIMX N0 00BEMY JOKYMEHTOB (JIOKJa/bl, OTYEThI U T.J1.)
JIENATCS Ha pas3fielibl, MoApa3zelibl, MyHKThl, NOAMYyHKTHI. [lyHKTBI ¥ TMOANYHKTHI B
TEKCTe HyMepyloTcsl apabCcKkuMu LudpaMu ¢ TOUKOH.

[Ipumep -
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JIOKyMeHTBI, Kak mpaBwio, odopmisitorcsi Ha OnaHkax o00pa3oBaTebHOM
OpraHu3alik, HMEIOT YCTAHOBICHHBIH KOMIUIEKC 00s3aTeIbHBIX PEKBU3UTOB U
cTaOMIIBHBIN MOPSIOK UX PACIIOTOKEHHS.

BiaHky KaX0ro BH/ia W3roTaB/IMBalOTCSl HA OCHOBE YIJIOBOI'O WJIM MPOJIOILHOIO
pa3MeLIeHUs] PEKBU3UTOB.

PeKBU3UTHI 3arojioBKa pPa3MeIlaloTcs HEHTPUPYEMbIM (Hauano ¥ KOHEL KaXIoH
CTPOKM PEKBM3MTA PABHO YJaJeHbl OT MPAHHILl 30Hbl PACMONOKEHUS PEKBU3UTOB) MIIU
YIJIOBBIM (KaXgasi CTPOKa PpEeKBM3MTa HAUMHAETCS OT JIEBOW TPaHMIbl 30HbI
PacIoIOKEHUsI PEKBU3UTOB) CIIOCOOOM.

JInst U3roToBJIeHUs] OJIAHKOB MCIONB3YIOTCS JHCThl Oymaru ¢opmara A4 (210 x
297 mm) u A5 (210 x 148 MuumMeTpoB).

Kax/ipiii 1ucT 10KyMeHTa, oopMIIeHHBIN Kak Ha OiaHke, Tak U 06e3 Hero, /10JKeH
UMETH TI0JIsSI HE MEHEee, MM:

nesoe - 20;

npasoe - 10;

BepxHee- 20);

HikHee - 20.

JloxyMeHTbl idTeNbHbIX (cBbilie 10 5eT) CpOKOB XpaHEHUs IOJDKHBI HMETh
neBoe noJie He meHee 30 MMm.

Od¢opmiaenne peKBH3HTOB JOKYMEHTOB.

ABTOp AOKYMEHTOB. '

HaumenoBanue oOpa3oBaTesibHOW OpraHU3alMyd  yKas3blBaeTCs B  TOYHOM
COOTBETCTBHM C  ycTaBoM  oOpasoBarenbHod  opranuszaumu.  CokpalleHHOe
HaMMEHOBaHHUE MOMEIIAETCs MO/l MOJHBIM HAUMEHOBAaHUEM B CKOOKaX.

HaumeHOBaHMe  CTPYKTYpHOro  MOJpas3/eieHuss —  aBropa  JIOKyMEeHTa
UCIIOJIb3yeTCss B OJsiaHKax MuceM M OJlaHKaX KOHKPETHBIX BHIOB JIOKYMEHTOB H
yKa3bIBa€TCsl TOJ TIOJIHBIM W COKpAllEHHbIM HAMMEHOBAaHUAMH 00pa30BaTe/ibHOM
OpraHu3aLuH.

HaumeHoBaHKe JI0JDKHOCTH JIMIA — aBTOpa JIOKYMEHTa UCIojb3yeTcsl B OjaHKax
JNO/DKHOCTHBIX JIMIl W pacriojiaraercsi [Oj HauMeHOBaHWEM  00pa3oBaTesIbHOM
OpraHu3aLyH.

HanmeHoBaHue JO/DKHOCTM JIMLla — aBTOpa AOKYMEHTa YKa3biBaeTcsi B
COOTBETCTBHHM C HAaWMEHOBAHUEM, TPHUBEIEHHBIM B PACIOPAAUTEIBHOM JOKYMEHTE O
Ha3HA4YEeHUU Ha J0JIKHOCTb.

CnpaBounbie JaHHbIe 00 00pa3oBaTe/IbHOH OPraHu3alHH.
CnpaBouHble JaHHble 00 OpraHu3alMM ykKa3biBalOTCs B OJaHKax NUceM U

BKJIIOUAKOT: ajpec, HoMep Tenedona, (akc, aapec 3J1eKTPOHHOM MOYTHI, CETEBOM ajpec,
a taxoke OKIIO, OI'PH, MHH u KIIIT opranusanym.



HauMeHoBaHHe BH/1a JOKYMEHTA.,

HaumeHOBaHue BHJIAa JIOKyMEHTa, COCTaBJIIEHHOrO OpraHu3aluei, J0KHO ObITh
OIpEJIeJIEHO YCTaBOM (MOJIOXKEHUEM) M [OJDKHO COOTBETCTBOBAaTH HAaWMEHOBAHMSIM
BUJIOB JOKYMEHTOB, npexycMmorpeHHbiM OKVY J1: akr, cripaBka, 3anucka, CBO/Ka, OT3bIB,
MPOTOKOJI, CIIMCOK, W3BeLIeHHe W Jp. PacnopsiaurenbHble JJOKYMEHThI OpraHu3aluu
M3JIAIOTCS CO CNENYIOIIMMM Ha3BaHUSMM: ITPUKa3, pacropsiKeHHUE.

HaumeHoBaHue BUJIa M Pa3HOBUAHOCTH JOKYMEHTA HE YKa3bIBAETCs B [TUCbMax.

HaummeHoBaHMe BHMJa JOKyMEHTa [e4araeTcs [PONUCHBIMM  OyKBamu
TOJTY)KUPHBIM IPUPTOM.

JlaTta JoKymMeHTa.

Jlata JOKymMeHTa COOTBETCTBYET jare MnoAnucaHusi (yTBepKIeHHUs) IOKyMEHTa
WM J1aTe COOBITHS, 3a()UKCMPOBAHHOIO B JIOKYMEHTE:
apabckuMu 1u$ppaMu, pasaeneHHbiIMH Toukou: 05.06.2021; croBecHO-LM(PPOBLIM
criocodom: 5 utonst 2021 r.

B Texcrax JOKyMEHTOB, COJEpIKALMX CChUIKM HAa HOPMATUBHbIE [TPABOBbIE aKThI,
U JIOKYMEHTOB, COJepXaluX CcBeAeHHs (UHAHCOBOIO Xapakrepa, IPUMEHSETCS
CIIOBECHO LU(DPOBOIi crocod ykazaHusi JaT 6e3 npocraBieHus Hylis B 0003HAYEHUH JHS
Mecs11a, eCIIH OH COJAEPKUT oAHY Lubpy: 3 anpens 2021 roaa.

Pasperiiaetrcsi MpUMEHSITh CJIOBO «TOJ» B COKPAILlEHHOM BapUaHTE «I»: 1
uroHs 2021 r.

I'pud orpannyenus 1ocTyna K A0OKyMeHTY.

[TpocraBnsiercss B NpaBOM BEpXHEM YIJy MEpBOrO JIMCTA JOKYMEHTa (MpoeKTa
JOKYMEHTa, COIPOBOJUTEIBLHOIO IMUChMA K JOKYMEHTY) Ha IpaHMle BEPXHEro rmoJis
Npd HAJIWYUM B JOKYMEHTe WH(OpMALMM, JOCTYN K KOTOPOHM OIpaHdYeH B
COOTBETCTBUM € 3akoHozaTenbcTBOM Poccuiickoit denepauuu. B cocraB pekBusura
BKJIIOYAETCSl  OrpaHuuMTeNibHass Haanuch: «Jlns  ciyxeGHOro  moJsib30BaHMs»,
«Konbunennuanbuoy, «llepconanbHbie JaHHBIE» WU JIP.

[Ipumep -

IMepconanbubie JaHHbIe PAOTHHKOB
k3. Ne 1
MynuuunajisHoe 61oxeTHoe o6ueodpasoBarenbHoe yupexaenne «Llkoaa Ne 1»

(MBOY Llkoaa Ne 1)
LlenTp A0no/iHuTE/ILHOTO 00pa3oBaHus
MPUKA3

Bce Buabl rpudoB orpaHuyeHHs JOCTyna K JOKyMEHTaM 3aKperuvisitoTcs B
JIOKaJIbHBIX aKTax 00pa3oBaTe/IbHONW OpraHu3alUH.

PerncrpaunoHHbIH HOMEP JOKYMEHTA.

PerucrpaiimonHsiii Homep — mudpoBoe uin OykBeHHO-LM(POBOE 0003HAYEHMUE,
IPUCBaBAEMOE JIOKYMEHTY IPU €r0 PerucTparu.



PerucTpaliys J0KyMeHTa IPOBOAUTCS MOCIIE €r0 MOANUCAHMS HIIH YTBEPKACHHS.

JIns BHYTPEHHMX JOKYMEHTOB — MPHUKa30B, MPOTOKOJIOB — 3TO MOPSIAKOBbIN
HOMEp B Mpeleiax KaJeHIAapHOro roja/ y4eOHOro rojaa Mo KaXAOMY BHIY WU
Pa3sHOBHMIHOCTH JIOKYMEHTOB. B mnpuka3ax perucTpalioOHHBIN HOMEp MOXKeT
JOTIONHATECS OYKBEHHBIM MHEKCOM, 0003Ha4aloOKM Pa3HOBUIHOCTH.

JIi1sl HICXOIAIIMX JIOKYMEHTOB PErHCTPALMOHHbIH HOMED COCTOUT U3!

1) nopsAIKOBOrO HOMepa B MpeJiesiax MacCHBa OTIPABJISIEMOM KOPPECTIOHACHLIMH;

2) MHIeKca Jela B COOTBETCTBUM C HOMEHKIATYypO# e obpazoBaresbHOM
OpraHU3aLHH.

PerucTpaMoHHbI HOMEp JOKYMEHTA, COCTABIEHHOTO COBMECTHO JIByMs 1 Ooiiee
OpraHu3alUsIMK, COCTOUT M3 PErHCTPALIMOHHBIX HOMEPOB JIOKYMEHTOB KaX/0H U3 3THX

OpraHM3aliiii, MPOCTABJISIEMBIX Yepe3 KOCYK YepTy B MOpsJKe yKa3aHWUs aBTOPOB B
JIOKyMEHTe.

CchliIKA HA PerucTPalHOHHBIH HOMEP H ATy IOKYMEeHTA.

CchlIka Ha PEerucTpaliMOHHBIA HOMEp W Jary JOKyMEHTa BKJIIOYaeT B cels
PErvCTPALMOHHBIA HOMEP U 1aTy JOKYMEHTA, Ha KOTOPBIH J0JKeH ObITh JIaH OTBET.

CchulKa Ha HOMEp W JIaTy JIOKYMEHTa KCIOJIb3yeTcs Npu OQOPMIIEHHH ITHCEM,
SBJISIOLIMXCS OTBETAMM Ha MMOCTYIHUBILEE MUCHMO (3arpoc, npockOy u ap.). CeeseHus B
PEKBU3UT  IEPeHOCSTCSs € MOCTYNHUBIUEro  JIOKyMeHTa W COOTBETCTBYIOT
PETUCTPALIMOHHOMY HOMEpY U JaTe MOCTYUBIIEr0 JOKYMEHTA.

OrpaHM4MTeNbHAS OTMETKA ISl JAHHOTO PEKBM3MTA IPOCTABJIAETCS B JIEBOM
yacTd OjlaHKa NKMCbMa T[10J] PEKBH3UTOM «JaTa» M «PEerucTPalUMOHHBIM HOMEP
JIOKyMEHTa».

Hanuuue n1aHHOrO peKBU3MTA UCKIIOYAET HEOOXOAUMOCTh YIIOMMHAHMS HOMEpa
M JaThl TMOCTYNMBLIErO IOKyMEHTa B TEKCTEe MHUCbMa, YTO OCBOOOXKIAET TEKCT OT
CIIPaBOYHON MH(POPMALIUH.

MecTo cocTaBJICHUS HJIH H31aHUA AOKYMEHTA.

MecTo cocTaBieHUs (I/I3I.IaHldﬂ) JOKYMEHTa YKasblBaeTCsd B JOKYMCHTAaX,
M3roTaBJIMBaeMbIX Ha OJlaHKax KOHKPETHBIX BUJI0B JIOKYMEHTOB.

Ajapecar.

AnpecataMu JIOKyMEHTa MOTYT OBbITb FOPHIMYECKHE JIMIA, MX CTPYKTypHbIE
noApase/ieHust U JIOJDKHOCTHBIE JIHLIA, a TaKxkKe Pu3ndecKue Juua.

PeKBU3UT «ajpecary» MPOCTABISETCS B BEpXHEH IMpaBoi 4acTH JOKyMeHTa (Ha
GIaHKe C YIJIOBBIM PACIOIOKEHHEM PEKBU3UTOB) WM CIIPaBa MO/l PeKBU3UTaMu OjiaHKa
(Tp MIPOIOJIBHOM PACTIONIOKEHUH PeKBU3UTOB Onanka). CTPOKM PEKBU3MTA «ajpecar»
BBHIPABHUBAIOTCS 110 JIEBOMY Kpal WM LEHTPYIOTCS OTHOCHTENIbHO CaMOW JJTMHHOM
CTPOKH.

Ecnu [OKyMEeHT aJpecoBaH KOPHAHYECKOMY JIMLY WIH €ro CTPYyKTypHOMY
nojpaszeneHuo 06e3 ykazaHus JO/DKHOCTHOIO JIMLA, UX HAWMEHOBAHUS MPUBOJATCS B
UMEHUTEIBHOM Mazexe.

[Tpumepsl



1. MunucrepcTBO 00pa3oBaHus,
HAYKH H MOJIOJEKH
Pecny6aukn Kpbim

2. MunucTepeTBo 00pa3oBaHus,
HAyKH U Mojojexxu PecnyOinkn
Kpbim
ynpasJienue o0mero oopasoBaHus

[TouToBBIl ajpec yKa3blBaeTCsi MpPU HANpaBlIeHWHM JIOKYMEHTa pa30BbIM
KOPPECTIOHACHTAM.

Eciu JOKYMEHT ajpecoBaH PYKOBOJAHMTENI0 HOPUIMYECKOro JIMLA HWIH €ro
3aMEeCTUTENNI0, HAUMEHOBAHKWE IOPUIUYECKOro JIMIa BXOAUT B COCTAB HAWMEHOBAHMUS
JIOJDKHOCTH ajipecaTa, KOTOpoe IMPUBOUTCS B JaTEIbHOM Ia/IexkKe.

[Tpumep —

PykoBoautenio ®eaepaibHOro

ApPXMBHOIO areHTCTBA
Pamuausa U.0.

Nuuouanbl cTaBsaTes nocje (paMUIHH HE3aBUCUMO OT TOr0, KOMY aJpecoBaH
JOKYMEHT — JIOJDKHOCTHOMY JTHILY HIIH (PU3UYECKOMY.

IIpu agpecoBaHWM MKHCbMa PYKOBOIUTENIO CTPYKTYPHOIrO IOApa3/ie/ieHus
yKa3bIBaeTCsi B HMEHHUTEILHOM TMaJie)ke HAaMMEHOBAHHWE OpraHu3alvM, HWXKe - B
JaTeJIbHOM Tajeke HaWMEHOBaHWE JOJDKHOCTH  PYKOBOJAMTEIs, BKIIOYarollee
HAaWMEHOBAaHUE CTPYKTYPHOTO Moipa3aeneHusi, paMuanio, MHALKAIbI.

[Ipumep-
MunucTepcTBO 00pa3oBaHus,
HayKH B Mojioaexu Pecnybanku Kpbim

HauanbHuky ynpasJ/ieHusi oduiero odpazoBaHus
®amuausa U.0.

[Tepen damuiineit JOHKHOCTHOIO JIMLA JOIMYCKAeTCs YNOTPedIsATh COKpALEHUE
«r-Hy» (TOCMOAMHY), €CJIM ajpecar My)KYMHA, WM «r-)Ke» (rOCrmoxe), eciu aapecar
YKEHIIMHA.

[Tpu paccbuike JOKyMeHTa IpyIire OpraHu3aluid OQHOrO THUIA WKW B CTPYKTYp-
HbIE TIO/pa3/IeIeHI s OJHOM OpraHu3aliuy, ajpecar ykaspiBaeTcs 0000ILIEHHO.

B oHOM MOKYMEHTE He JOJIKHO OBbITh Ooiee YeThIpeX aapecaros.

ITpu GosblieM KOJIMYECTBE aapecaToB COCTABISETCS CHHMCOK (JIMCT, yKa3aTellb)
PacCCBUIKU JOKYMEHTA, Ha KaX/I0OM JIOKYMEHTE yKa3bIBa€TCs OJIMH aapecar Wid ajipecaT
odopmisieTcsi 000011IEHHO.

B cocraB pekBu3uTa «Apecar» MOXET BXOJUTH MOYTOBBIA azpec. DIeMEHThI
MIOYTOBOrO ajpeca yKa3bIBAIOTCS B MOCIEI0BATENLHOCTH, YCTaHOBIeHHOU [IpaBuiamu
OKa3aHUs yCIIyT ITOYTOBOM CBSI3H.

[Ipumep -
Bceepoccuiickui Hay4YHO-



HCCJ1e10BATEIbCKHH
HHCTHTYT
AOKYMEHTOBE/IeHHS H
apXMBHOIO JeJ1a
IIpodcorosnas y.u.,
n. 82,
MockBa, 117393
B cnywae ornpaBku JOKyMeHTa (U3UYECKOMY JIMIly YKa3bIBarOTCS: (amMuiius,
VHULMANbI, MOYTOBBIA ajpec: (yJiulla, HOMEP A0Ma W KBAPTUPbI, HACEJIEHHbIW MYyHKT,
paiion, obnacTs (Kpai, pecryOuka), MOYTOBbIN UHIECKC).
IIpumep -
®amuansa U.0.
Caposas yJa., a. 5, kB. 12,
r. JHCK, JHCKO# 00.1., 301264
[Ipu oTnpaBke nuchbma Mo EKTPOHHOUN MouTe WK 110 (aKCUMUIBLHOM CcBsi3H (0e3
JIOCBUIKM TIO TIOYTE) TMOYTOBBIM ajipec He ykasbiBaercs. [Ipu HEoOXOAMMOCTU MOXKET
OBITH YKa3aH 3JIeKTPOHHBIN anapec (Homep Tenedona/akca).
IIpumep -

Beepoccniicknii HaAy4HO-
HCcC/1e10BATeIbCKHI HHCTHTYT
AOKYMEHTOBEeHHS U
apXUBHOrO JeJia
mail@vniidad.ru

I'pud yrBepxaenns 10KyMeHTA.

['pud yTBep)KIeHHUS MMPOCTABIsSETCS] HA JOKYMEHTE B Cllydyae ero yTBep)KICHHs
JIOJDKHOCTHBIM JIULIOM, PACHOPSIAUTENbHBIM JOKYMEHTOM (MPHUKA30M, pacropsiKeHUeM,
peleHueM).

['pud yTBepkIeHUs pa3mellaeTcsi B MPaBOM BEpXHEM YIJy MEPBOro JHUCTa
nokyMmeHTa. CTpoKM peKBU3UTa BbIPABHUBAIOTCS T10 JIEBOMY KparO WM LEHTPYIOTCS
OTHOCHUTEJIbHO CaMOM JINTMHHOW CTPOKH.

[Ipu yTBepXAeHUUM [OKYMEHTa JODKHOCTHBIM JIMLOM Tpud yTBEpikKIAEHHUS
coctouT u3 cinoa Y TBEPXJIAK), nHaumeHoBaHUsI JOKHOCTH JIMLA, YTBEPIKAAIOLIETO
JOKYMEHT, €ro MOJANUCH, MHULIHAJIOB, (paMUITUU U AaThl YTBEPKIACHHUSI.

[Ipumep -
YTBEPXIAIO
Hupexrop MBOY COIL Ne 1
Moanucs U.0. ®amuniaus
Hdara

IIpu  yTBepXKJAEHWH JIOKYMEHTa pacCHOpSAUTENbHBIM  JOKYMEHTOM  TIpud

yrBepxkaenus coctout u3 cioa YTBEPXJIEH (YTBEPXIEHA, YTBEPX/IEHBI
i YTBEPX/IEHO), cornacoBaHHOro ¢ HauMeHOBaHWEM BU/Ia, YTBEPKAAEMOIO J10-
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KyME€HTa, HAauUMCHOBaHM A pacropsiAUTE/IbHOIO IOKYMEHTa B TBOPUTCIIbHOM najgexe, ero
JaTbkl, HOMEpa.

[Tpumepsl
1. (ITopsinox) YTBEPX/AEH
npukazom MBOY COII Nel
5 anpeas 2021 r. Ne 82
2. (IlpaBuna) YTBEPXAEHbI

npukazom MBOY COII Ne 1
15.06. 2021 r. Ne 83

3. (ITonoxenue)

YTBEPXAEHO
npukazom MBOY COILI Ne 1
15.06. 2021 r. Ne 83

[Mlpy  npuHATUM  (pacCMOTPEHMM)  HOKyMEHTa  KOJUJIerMaJlbHbIM  OpPraHoM
o0pa3zoBaTelibHON OpraHu3alliu, pelleHHs KOTOpPOro (HMKCHUPYIOTCS B MPOTOKONE, B
rpude TPUHATO (PAacCMOTPEHO) YKAa3bIBAaeTCsl HAMMEHOBAHWE OpraHa, peleHHeM
KOTOPOr'0 MPHHSAT JOKYMEHT, /laTa U HOMEp NPOTOKOJIa (B CKOOKaX).

YTBEPIKIAIOIIETO JJOKYMEHTA B TBOPUTEIBHOM IaJIEKe, €ro JIaThl, HOMepa.

[Ipumepsl
3. (Ilopsimox) IMPUHAT
neJarori4eckuM coBeToM
(mporokou ot 15.08.2021 Ne 12)
4. (IlpaBuna) IMPUHSITHI

Ynpap/silOlIHM COBETOM
(nporoxoua ot 15.06.2021 Ne 8)
3. (ITonoxeHue)

MPUHSATO
o0mumM coopanuemM paboOTHHKOB

oOpa3oBaTe/;IbHOH OPraHU3alHH
(mporoko. 15.06.2021 r. Ne 83)
3aroJIoBOK K TEKCTY.

3aroji0BOK K TEKCTY BKIIIOYAET B ce0sl KpaTKoe Co/epKaHue JOKYMEHTa, ero OCHOBHYIO

CMBICJIOBYIO HAarpysky. 3arosioBok ¢opmymnupyercs ¢ mnpemiorom «O» («O6») u
OTBEYaAET Ha BOIPOC «O YeM?7»:

e 1mpuKa3 (0 yeM?) 0 CO3/1aHUHU aTTECTALIMOHHON KOMHCCHH;
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o TmpuKa3 (0 yem?) 00 yTBEPKAECHUH MITATHOIO PACTTUCAHUS;
o MHUCHMO (0 ueM?) 0 MpelocTaBIeHUH UH(POPMALIUH.
3aroj0OBOK  COCTABJISIET MCIOJIHUTENb JOKyMEHTa. 3arojloBOK K  TEKCTY
odopmiIseTcs 10/] PeKBM3UTaMK OJlaHKa ClieBa, OT FPaHuLIbl JIeBOro moust. Eciu teket
JIOKyMEHTa He MpEBbILIAeT YETHIPEX-TSATH CTPOK MM odopmieH Ha GnaHke popmara
A5, 3aroJIoBOK MOXHO HE yKa3bIBaTh.
3aroJIoBOK JIOKyMEHTa 3aMUChIBAETCS TIPH €r0 PerucTpaliy B COOTBETCTBYIOLLUE
perucTpauroHHbIe (GOPMbI: KapTOUKYy, 0a3y NaHHbIX.

TekcT 1OKyMeHTA.

TeKCT IOKYMEHTA COCTABIISIETCS HA PYCCKOM SI3bIKE KaK roCy/IapCTBEHHOM SI3bIKE
Poccuiickoii @enepaunu. TekcT [IOKyMEHTa M3JIaraeTcs PYCCKHM JIUTepaTypHbIM
A3BIKOM C Y4eTOM 0coOeHHOCTe! O(GUIHATBHO-AEJ0BOI0 CTHIIS, BU/la IOKYMEHTA U €ro
Ha3HA4YeHHs B ynpapieHueckoi nestensHocTd. CoaepikaHue JOKyMEHTa J0JIKHO ObITh
M3JI0’KEHO KPaTKO, TIOTMYHO, TOUYHO U SICHO.

TekcThl JOKYMEHTOB U3J1aratoTcsi:

- oT 1-ro juia eJIMHCTBEHHOrO YMcia B JOKyMeHTaX (ITpHKas, pacrnopsikKeHue u
T. I.) pyKoBoauTeNsi oOpa3oBaTelIbHOM OpraHu3alyu, AEWCTBYIOLIEr0 Ha MpUHLMIAX
eMHOHAYaIMs, a TaKXKe JIOKYMEHTaX, aJpeCOBAaHHBIX PYKOBOICTBY OpraHU3alMu:
MPUKA3bIBAL0... MOATOTOBUTH U MPECTaBUTh HA PACCMOTPEHHKE; MPOILLY PacCMOTPETh
BOIPOC 00 YCTAHOBJIEHUH JIBIOTHBIX TapU(DOB...;

- 3-ro nWna eIMHCTBEHHOrNO 4YHCJIa B JOKYMEHTaX KOJUJIEIHalbHbIX OPraHoOB:
KOMHCCHSI pelllia...; OpraHnu3alys He CUATAET BOSMOXKHBIM...;

- 1-ro jguua MHOXECTBEHHOIO YHCJIa B COBMECTHBIX JOKYMEHTaX: IPOCHM
NpeACTaBUTh JaHHBIE O...; PE/ICTABIIAEM Ha PACCMOTPEHHUE U YTBEPIKIEHHE. ..}

- 3-ro jMiia MHOYKECTBEHHOTO 4MCJa B MPOTOKOJAX: CIyllIalid, BBICTYIWIIH,
IIOCTAHOBHJIU, PELLUIIN.

B J0KyMeHTax, yCTaHABIMBAIOUIMX TMpaBa M O0S3aHHOCTH OpraHu3aluH, ee
CTPYKTYPHBIX TOZpa3/ieieHnii (ToloKeHue, HMHCTPYKLHUA), a TakxkKe COJepiKallnuxX
omMcaHMe, OIEHKY (AKTOB WM BbIBOABI (akT, CIpaBKa), HUcCrojb3yercs Qopma
U3JI0KEHUSI TEKCTa OT TPEThero JiMla €IWHCTBEHHOIO WIIM MHOKECTBEHHOrO YucIa
(«oTmen ocywmecTBisieT (GYHKIUH», «B COCTaB OOBEAMHEHHUS BXOIATY, «KOMHCCHS
YCTaHOBHUIIAY).

B TekcTe HOKyMeHTa, TOJArOTOBIIEHHOTNO Ha OCHOBAaHMM 3aKOHOJATEbHBIX, HHbIX
HOPMATHUBHBIX [PABOBBIX AaKTOB, W3/aHHBIX OpraHaMu BJACTH M YINpaBleHUS,
JIOKYMEHTOB, paHee W3/IaHHbIX OPraHOM BJIACTH — aBTOPOM JIOKYMEHTa, YKa3bIBaeTCs
HaMMEHOBaHHE BHJA JIOKyMEHTa, HAMMEHOBaHWE OpraHa, W3/aBllero JOKyMeHT, Jara
NPUHATHS WM YTBEPXAEHUS [JOKYMEHTa, €ro peruCcTpalMOHHBIA HOMEp, a TakKe
3aroJIOBOK K TEKCTY WJIM HAMMEHOBAaHHWE BU/IA JIOKyMEHTA.

[Ipumepsr
«B coorBercTBuM ¢ nocraHosjieHuem [IpaBurtensctBa ot 13.08.1997 Ne 1009

«O6 yrBepxaenun [IpaBui MoAroTOBKM HOPMATUBHbIX MPABOBBIX aKTOB (he/epaibHbIX
OpraHOB MCIIOJTHUTEIbHOM BJIACTU M UX FOCYJapCTBEHHOM PErUCTPaLiu»;
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«B coorBercTBUM ¢ IlomoKeHHEM O TOCTOSIHHO JAEUCTBYIOLIEH SKCIEPTHOM

KOMHMCCHHM YYPEXIeHNs, OpraHu3aluy, TpeanpusaTHs, YTBEPXKICHHBIM TIPHKa30M
Pocapxusa ot 19.01.1995 Ne 2...».

Eciu TEKCT CONEPKUT HECKOJbKO NOPYYEHUH, PpEILIeHHH, BBIBOJOB, B TEKCTe
BBIJICJISIFOTCS pa3/ielibl, MOApa3ielibl, IyHKThI, MOAMYHKTHI.
B TeKCT JOKyMEHTa MOTYT BKIOYaThCsi pparMeHTbl, OOpMIIEHHbIE B BU/E TAOIMLbI
WY QHKETHI.
CrpaHuIlbl TeKCTa HyMepyIoTcs apabCKuMu Lu(paMu MocepeIiHe BEPXHEro Mmois.
B nmuceMax MCIoJib3yloT clieayroniye GopmMbl H3JI0KEHHUS:
¢ OT IEPBOro JMla MHOXXECTBEHHOIO YMC/a («IIPOCUM HAPaBHTH», «HANpaBIsieM
Ha paCCMOTPEHHUER ),
o TMEPBOr0 JiMl@ EJMHCTBEHHOTO 4YMCNA («CYMTAaK HEOOXOAMMBIMY, «IIPOLIY
BBIJIETTUTEY );

o Tperhero juua eauHcTBeHHOro ymcna («OO He Bozpaxaer», «OO cuuraer
BO3MOYKHBIM) ).

OTmeTKa 0 NPHIIOKEHHH.

OTMeTKa O MPUIOXKEHUHM COJEPKUT CBEIEHUS O JOKyMeHTe (JOKyMEHTax),
MpUIaraéMoM K OCHOBHOMY JIOKYMEHTY (B CONPOBOJAMTE/bHbBIX MMUCbMaX, NMPETECH3UsX,
aKTax, CrpaBKax M APYrux MH(OPMALMOHHO-CIIPABOYHBIX JOKYMEHTAX) UJIM O TOM, YTO
JOKYMEHT SBISETCS TMPHUIOKEHHEM K OCHOBHOMY JIOKYMEHTY(B JOKyMEHTax -
NPUWIOKEHUSIX K  PACHOPSAUTENbHBIM  JIOKyMEHTaM, IOJIOXKEHHUSIM, — NpaBUiIaM,
UHCTPYKLIMSAM, JOTOBOPaM, IJIaHaM, OTYETaM U JIp. IOKYMEHTaMm).

B CONpOBOAMTENBHBIX MNHUCbMax W JPYrHX MHGOPMalMOHHO-CIIPABOYHBIX
JOKYMEHTaX OTMETKa O MPUIIOKEHUH O(OpMISIeTCs MO TEKCTOM OT I'PaHHIIbl JIEBOIO
TOJIS CIIEAYIOLIMM 00pa3zoMm:

- €CJIM TIPUJIOXKEHHE HA3BAHO B TEKCTE:
[Tpunoxenue: Ha 2 1. B 1 9K3.;
- eClli TPWIOXKEHHWe He Ha3BaHO B TEKCT€ WIIM €ClIM IPUIIOKEHHH HECKOJIBKO,

YKa3bIBaltOT Ha3BaHMUS HOKyMCHTOB-HpPIHO)KeHHﬁ, KOJIMYECTBO JIMCTOB W 3K3EMILIAPOB
KaXX10oro NpUuIoXeHWA!

[Tpunoxenwue: 1. [Tonoxenue (Ha3BaHue) Ha 5 1. B | 9K3.
2. CnipaBKa 0 KaJJpOBOM cocTaBe Ha 2 J1. B 1 9K3.;

- €CJIM MPHUIIOKEHUEM SIBJISIETCSE 000COONIEHHBIH AJIEKTPOHHBIN HOCUTENb (KOMIIAKT-
JTUCK, usb-duien-HakonuTensb U ap.):

- Ilpunoxenue:
CDs 1 k3.

- €CJIM MPUIIOKEeHHe (MPUIIoKEHUs ) COPOILIOPOBAHBI:
[Ipunoxenue:
otyeT 0 pabore PUII B 2 7k3.

B pacrnopsauTenbHbIX JOKyMeHTax (IpMKas3ax, pacropshKeHHsX), AOroBopax,
MOJIOXKEHHUAX, TIPABUIIaX, HHCTPYKLHUSAX U JPYTHX JOKYMEHTaX OTMETKA O MPUJIOKEHUH
odopMIIsieTcs Cllely oMM o0pa3om:

- B TEKCTE€ JIOKyMEHTa IpH TMEepBOM YNOMHHAHUU [OKYMEHTA-NPHIIOKEHHS B
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cKoOKaxX ykasbIBaercs: ... (MpWJIOXKEeHWe) Wiy ... (nmpuiokeHue 1); mepea HOMeEpoOM
IIPHIIOXKEHHUS I0ITyCKAeTCsl CTAaBUTh 3HAK HOMepa: ... (mpunoxenue Ne 2);
- Ha TEepBOM JIUCTE JOKYMEHTa-NPUJIOXKEHUsI B TPaBOM BEpXHEM YTy
yKa3bIBaeTCs:
[Mpuaoxenne Ne 2
k npukazy MbOY COILI Ne
1
ot 15.08.2021 Ne 112.

Ctpoku pexkBHU3WTa BBIPABHHUBAIOTCS 10 JIEBOMY Kpalw0 WM LEHTPUPYIOTCS
OTHOCHUTEJIBHO CaMOU JUIMHHOM CTPOKH.

Eciu npuiiokeHrem K pacriopsAuTeIbHOMY JOKYMEHTY SIBJISI€TCS HOPMaTHUBHBIN
[IPaBOBOM AaKT WJIM MHOW JIOKYMEHT, YTBEPKJAeMbli J[AaHHBIM pPaclopsIUTe]bHbIM
JIOKYMEHTOM, Ha IE€PBOM JINCTE IMPUIIOKEHHUS MPOCTABIAETCS OTMETKA O MPHIIOKEHUU
(6e3 cchUIKM Ha PACMOPSAMTENbHBIH JOKYMEHT) M IpuU( YTBEp)KAEHUS, B KOTOPOM
YKa3bpIBalOTCSl  JIaHHBIE  PaACIOPSAUTENIBHOIO  JOKYMEHTA, KOTOPBIM  YTBEPXK/EH
JOKYMEHT- IIPUIIOKEHHUE.

[Ipumep -
[puiaoxenne 1
YTBEPXKJIAEHO npuka3
MBOY COUINelor
18.05.2021 Ne67

I'pu¢ cornacoBanusi JOKyMeHTA.

IIpoexThl MOArOTOBIEHHbIX JOKYMEHTOB Mepej] MOANUCAHUEeM B psijie Cllyvyaes
COIJIAaCOBBIBAIOTCA € 3aWHTEPECOBAHHBIMH  YUPEXKIEHUSMH,  CTPYKTYPHBIMHU
[oApa3/IeJICHUsIMU, OT/1eJIbHBIMHU JOJDKHOCTHBIMHU JIMLIAMMU.

['pud cornacoBaHus B 3aBUCHMOCTH OT BHUJA JOKYMEHTa U OCOOEHHOCTEH ero
0o OpMIIEHHUSI MOXKET TPOCTABIIATLC:

- Ha MEepBOM JIUCTE JOKYMeHTa (eCliM JOKYMEHT MMEeT TUTYJIbHBIM JUCT, - Ha
TUTYJIBHOM JIUCTE) B JIEBOM BEPXHEM YIJIy Ha ypoBHe rpuda yTBep)KACHHS WIH MOJ
HAaUMEHOBAHUEM JIOKYMEeHTa OJIMKe K HHIKHEMY T10JI0);

- Ha [OCJIeHEM JIUCTE JOKYMEHTA MO/ TEKCTOM;

- Ha JIACTE COIJIaCOBaHUS, ABISIOLIEMCS HEOTHEMIIEMON YacThIO IOKYMEHTA.

I'pud cornacosanus nokymenrta coctout u3 ciosa COI'JTACOBAHO, nomkHoCTH
JUIa, ¢ KOTOPBIM COIIacoBaH JOKYMEHT (BKJIIOYasi HAMMEHOBaHME OpraHW3allUu), ero

COOCTBEHHOPYYHOW MOJAMUCH, paciiM(POBKH MOANUCH (MHULMAIOB, (haMUIUK) U J1aThl
COIJIacoBaHUsl.

[Ipumep -

COI'JTACOBAHO
JupexTop (HazBaHHe OpraHU3aI|u)
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(moamuce) U.O. ®amunus

Hara

Eciu  corjacoBaHue OCYLIECTBIISIETCS KOJUIErMalbHbIM OpraHoMm, B rpue
COIJIAaCOBaHUS YKA3bIBAIOT CBeJeHUs 00 OpraHe, COIIaCOBaBIIEM JIOKYMEHT, JaTe M
HOMEpe MPOTOKOJa, B KOTOPOM 3a(MKCHPOBAHO pelleHHe O corjacoBaHuu. Ecin
COIJIACOBAaHHUE OCYLIECTBIISETCS MUCbMOM, YKa3bIBAKOT BH/I JIOKYMEHTa, OPraHU3aLMIO -
aBTOpa JJOKyMEHTa, JaTy U HOMEP MHUChMa.

[Ipumepsl

1 COI'JIACOBAHO
YnpaBiasiloumuM coBeTOM
MBOY COIINel

(mpoTokos oT Ne )
2 COI'JIACOBAHO
nucbsmMom Pocapxusa

oT Ne

Bu3za corsiacoBaHusi JOKyMeHTA.

Bu3bl corjacoBaHusi JOKyMEHTa — PEKBU3UT JOKYMEHTa, YKa3bIBalOLIUMH Ha corjacue
WK HecorJiacue JI0HDKHOCTHOTO JiMila 00pa30oBaTesIbHOM OpraHu3aliy ¢ CoJepKaHUueM
NpoeKTa JOKyMeHTa (Jajiee — BuU3a).

[Ipumep

3amecTuTeNb JUPEKTOPA MO BOCIIUTATEIBHON paboTe
JInynas moanuUCh W.H. iBanoBa
10.10.2023

Odopmnennas Takum oOpa3oM BH3a O3HA4YAeT COIVIACHE JOJDKHOCTHOIO JMIa C
colep)KaHHeM J0KyMeHTa.

[Tpy HAMMYKUK 3aMeYaHU 110 JOKYMEHTY BU3Y O(GOPMIISIOT CIIeLyIOIUM 00pa3oM:
3aMeyaHust MPUIIAraroTCs

3amecTHTENb JUPEKTOpa MO BOCIUTATEIbHOU paboTe

JlnuHas noamuce .. UsaHoBa

10.10.2023

JIOKyMEHT BH3UPYETCSl HCIOJHUTEIEM U 3aUHTEPECOBAHHBIMM B JIOKYMEHTE
JIOJDKHOCTHBIMH JIMLIAMH, PyKOBOJUTENIEM 00pa30BaTeIbHON OpraHu3aluu.

3aMevaHusi JOJDKHBI OBITH NPEACTaBI€Hbl HAa OTJAEJBHOM JIMCTE, KOTOPBIN
MOAMMCHIBAIOT, IATUPYIOT U MPUIJIAratoT K JOKYMEHTY.

B nokymeHTax, MOUIMHHUKH KOTOPBIX XPaHATCS B OpraHW3alluy, BU3bl IPOCTABIIAIOT Ha
MOCNEIHEeM JIUCTe JOKyMEHTa NOJ TMOANUCHIO, Ha O0OpOTEe MOCIEJHEro JIMCTa
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[TO[UTMHHUKA JOKYMEHTa WJIM Ha JIUCTE COINIacOBaHMs (BM3MPOBaHMs), MPUIAraeMoM K
JOKYMEHTY.

B ucxosmux A0KyMEHTaX BU3bl MPOCTAB/IAIOTCS HA 9K3EMIUISpax AOKYMEHTOB,
MOMeNaeMbIX B JIeJ10.

[Moanuce.

JIOJDKHOCTHBIE JIMIIA TIOAMKUCHIBAIOT JOKYMEHTBI B Mpe/ieiaX CBOUX IOJIHOMOYHI,
onpeJie/ieHHBIX YCTaBoM 00111e00pa3oBaTe/ibHON OpraHu3aluil U J0JDKHOCTHBIMHU
UHCTPYKLIMSIMMU.

[ToAnKUCch COCTOUT W3 HAMMEHOBAHMS JOJKHOCTH JIMLA, KOTOpPOEe MOANUCHIBACT
JOKYMEHT (TIOJIHOTO — €CJIM JIOKYMEHT HarevaTaH He Ha OjiaHKe, COKPalEHHOro — Ha
JIOKyMEHTE, HaleyaTaHHOM Ha OJaHKe), ero COOCTBEHHOPYYHOU MOJIMCH, MHUIHAJIOB
(MHMLIMAT UMEHH ), (haMUITUH.

[Ipumepsl

He Ha OJaHKe:

JMupextop MBOY COLI Ne 888  Jluunas noanuch N.0. ®amuius
Ha OJaHKe

JAupexrop JInyHasi noaAnuch N.0. ®amuians

ITpu opopmiieHHH TOKYMEHTa Ha OJaHKe JIOJKHOCTHOrO JIMI@A IOJDKHOCTh 3TOTO
JIMIA B TIOJNUACH HE YKa3bIBAETCH.

IIpumep JInyHas noaAnuch N.0. ®amuaus

B JOKYMEHTaXx, COCTaBJIEHHBIX KOMHCCI/Ieﬁ, B MMOAITUCH YKa3bIBACTCs CTATYC JIMLlA
B COCTaBE KOMMUCCHUH.

[Ipumep -

Ipeacenarens komuceun  Ioanucen H.0. ®amuius

YeHbl KOMHCCHH IHoanuck N.0. ®amuaus
Hoanuck N.0. ®amunus
IMoanucek N.0. ®amuius

B ciydae OTCYTCTBHSI PyKOBOJIUTENS

PUKA30M  ONpEIEeNseTcss JIMIO, MWCTONHSIoIEe €ro O00s3aHHOCTH, a TaKKe
YIIOJTHOMOYEHHOE TMO/IMCHIBATh JOKYMEHTBI, TPH 3TOM MOANUCH OQopMIIsieTcs ¢
yKa3aHMeM cTaryca JOJ/DKHOCTHOrO — JMla B  COOTBETCTBHM €  NPHUKA30M
(pacriopspKkeHHeM ).

[Tpumep -

H.o. pupexTopa Ioanuceh N.0. ®amuins

HJIH:

HUcnoansiiomuii 00513aHHOCTH AHPEKTOPA Moanuce U.O0. ®amunus
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[Ipy mojanMcaHuy JOKyMEHTa JIMLOM, MMEIOLIMM IpaBO MOANMCH B Cilyvae
BPEMEHHOTO OTCYTCTBHSI PyKOBOJMTEJISI, UCIIPABICHHUs B HAMMEHOBAHUE [IOJDKHOCTH U
paciudpoBKy GaMuIIK yKe MOATOTOBIEHHOTO U COrIACOBAHHOIO MPOEKTa TOKyMEHTA
BHOCSITCS OT PYKH MJIM C UCTIOIBb30BAHKEM COOTBETCTBYIOLIMX IITAMIIOB.

He nomyckaeTcsi CTaBUTh KOCYIO 4epTy, HAANUCh «3a» Tepe]l HAaMMEHOBAHHEM
JIOJDKHOCTH JIMIA B TIOAMMCH, €CJIH JOKYMEHT MOANUCHIBAET MHOE NODKHOCTHOE JIULIO.

DJIeKTPOHHAs NMOANHCEH.

Ormerka 00 9J€KTPOHHOM TOANMCH  HUCHOJB3YyeTCs TpU  BU3yau3allii
3JIEKTPOHHOTO JIOKyMEHTa, TOIUCAHHOTO 3JIEKTPOHHOM MOIUCHI0, ¢ COOMOACHHEM
TpeOOBaHUM:

a) MeCTO pasMelleHus OTMETKM 00 DJIEKTPOHHOW MOJNUCH  JIOJKHbI
COOTBETCTBOBATH MECTY pa3MelleHHUs COOCTBEHHOPYYHOW MOANUCH B aHAJOrMYHOM
NOKyMeHTe Ha OyMa)KHOM HOCHTEIIE;

6) 31eMEeHThl OTMETKH 00 JJIEKTPOHHOW MOANMCH JIOJKHBI ObITh BUIMMBIMH H
YUTAaEMBIMH [IPH OTOOPAKEHUH JOKYMEHTA B HATYPAJIbHOM pasMepe;

B) DJIEMEHTHl OTMETKH 00 DJIEKTPOHHOM MOJINMCH HE JIOJDKHBI NMEPEKPhIBATHCH
WJIY HAKJIaJbIBAThCS APYT HA JIpyra;

r) SMeMeHThl OTMETKH 00 3JeKTPOHHON MOANKCH HE JOJDKHBI MEpeKpbIBaTh
5J€MEHTHl TEKCTa JOKYMEHTa M JpyrHe OTMETKH 00 SJEeKTPOHHOW MOANHUCH (IpH
HAJIUYHH).

OtMeTka 06 3JIEKTPOHHOM MOJNMUCH M BKJIoYaeT (pasy «JlOKyMEHT MOANMcaH
3IEKTPOHHOM TOJMKCHIO», HOMep cepTUdMKara Kio4a OJIEKTPOHHOH TOAMHMCH,
daMuIHIO, MM, OTYECTBO Biajeiblia cepTuduKara, CPoK AEHCTBHS cepTH(HKaTa
KJTFO4a 3JIEKTPOHHOW MOJAMMUCH.

ITpumep
Jupextop JTOKYMEHT NOINUCAH A.B. MiBanos
SJAEKTPOHHON MOANMUCHIO
Cepruduxar lalllaaalllllIIII
Baanenen UBanos Anekceii bopucosuy
JNeiicreuTesnen ¢ 01.01.2017 no 01.01.2022
IleuaTnb.

OTTUCK 1edaTv 3aBepseT NOUIMHHOCTh TOJNKCH JIOJDKHOCTHOIO JIMLA Ha
JIOKyMEHTaX, YJOCTOBEPSIOLIMX MpaBa Jull, (QUKCUPYIOUMX (aKThl, CBA3aHHBIC C
(MHAHCOBBIMHU CpEJCTBAMHM, a TAKXKE Ha JOKyMEHTaX, MPeJOCTaBIAEMbIX 32 IMPE/CIIbl
OpraHHM3aIMK U MPeLyCMaTPUBAIOIINX 3aBePeHHe TIONTMHHOCTU MOoUCH. BHyTpeHHue
JOKYMEHTHI ([IPUKa3bl, IPOTOKOJIBI U T.J1.) EYAThIO HE 3aBEPSIOTCS.

[leuaTs mpocTaBiseTcs, He 3axBaTbiBas COOCTBEHHOPYYHOW MOANMCH JIMIA,
[TOJMMCABILEro JOKYMEHT, WK B MecTe, obo3naueHHOM «MID» («MecTo nedatin»).

OTrmeTka 00 HCIIOJIHUTEIE.

OrmeTka 06 UCroNHUTENE BKIOYaeT B ceOsi hamMuinuio, umsi, OTYECTBO HCIIOJTHUTEIIS
JIOKyMEHTa, HOMep ero TejnegoHa.
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OTrMerka 00 WCIOJHUTENE MOXKET JOMOJNHATbCS HaMMEHOBAHHEM JOJDKHOCTH,
CTPYKTYPHOI'O MOAPa3ieieHHsi U 2JIEKTPOHHbBIM apeCoM UCTIONHHUTES.
OrMerka 06 wucnojHuTene oGopMIIsieTcsi Ha JIMLEBOWM CTOPOHE MOCJEIHEro JHMcTa
JIOKYMEHTa OT TPaHMIBl JIEBOTO MOJIs WIIK, NMPU OTCYTCTBUH MECTa, - Ha obopoTHOI
CTOpOHE BHU3Y CJIEBA.

[Ipumep -

3a6esnn UBan AnjapeeBud,

KouTpoJbHOe ynpapjieHHe, BelyHH ClelHalucT,
+7(978) 924-45-67, Zabelin@gov.ru

OrMeTKka 00 WCIOMHUTENE MOXKET O(OPMIATHCS KaK HMKHUA KOJIOHTHTYJ W
reyaraThes IPUGTOM MEHBILETO pa3mepa.

OTMeTKa 0 3aBepPEeHHH KONHH.

OGpa3zoBaTesbHasi OpraHu3alKs MOKET 3aBePsTh KOMHHU TOJIbKO TEX HOKYMEHTOB,
KOTOpBIE CO3IAIOTCS B HEH, a Takke B Ciy4asx, NpelyCMOTPEHHBIX B ab3aile BTOPOM
HAcTOSAIIero myHkra. Komusi JOKyMEHTa HW3rOTaB/IMBAcTCs M BBIJACTCS TOJIBKO C
paspelenysi PyKOBOAMTENsSI OpraHM3alluM, €ro 3aMecTHTeNed WM PYKOBOAWTEINs
CTPYKTYPHOTO NOJIpa3/ieIeHusI.

B clyuae mOAroTOBKM J0KYyMEHTOB JUIsl IPEIOCTABIEHH S Cy1€OHBIM OpraHam, MpH
pellleHHH BOTPOCOB 110 MPHHSATHIO JHMI Ha pabotry, oOyueHHe, yIOCTOBEPEHMsS HX
TPYJOBBIX W JPYrHX IpPaB BO B3aMMOOTHOLICHHMSX C YYPEKICHHEM, a TaKXKe MpPH
dopMHpOBaHUM JIMYHBIX el PabOTHUKOB 00uIe0OpasoBaTesibHas OpraHu3alus MOXKeT
M3rOTaBIMBATH KOMHH [JOKYMEHTOB, BBIAAHHBIX APYTMMH YYpeKICHHsIMH (KONUHM
JOKYMEHTOB 06 00pa30BaHMU U IIp.).

IIpu BBIIaYe KOMMHM AOKYMEHT BOCIIPOM3BOMTCS MONHOCTHIO (OaHK obpa3oBaTebHOM
OpraHM3alliu, HOMep, aTa, COJIepPIKaHUE U T. 11.).

B npaBoM BepxHeM yrity Komuu numercs cinoso «Komusi». [Ipu Bbi1aue Komuu ¢ KOmuH
cnepyet nmucath «Kormus ¢ KOrmum.

Ecnu Komusi il BHYTPEHHEro IMOJb30BaHUs, TO JUlsS 3aBEPEHMS] HMIKE PEKBU3NTA
«TToAMUCHY TIPOCTABISIOT 3aBEPUTENbHYIO HAMKMCh: «BepHo»; JOMKHOCTH JWla,
3aBEpSIOLIEr0  KOMWIO; JIMYHYIO MOANKCH; PaciiM(poBKYy —MOAMUCH  (MHULIMATILL,
(haMuIuIo); AaTy 3aBEPEHHUS.

[Ipumep -

Bepno

Cexperapb/CneuHajucT no Kajpam

JIuuHas noANHKCH B.B. UBanosa

10.10.2023

Ecnu konusi BbIJ@ETCs Ul NPEACTABIEHUS B JAPYIyH0 OpraHu3aluio, TO OTMETKa O
3aBEPEHUM KOMUH JOTIOHAETCS HA/IMMChI0 O MECTe XpaHEHHUs JNOKyMEHTa, ¢ KOTOpOro
Oblj1a U3rOTOBJIEHA KOTHS, M 3aBEPSIETCS M€YaThiO OpraHu3ally.

[Ipumep -
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[oymHHKK H0KyMeHTa Haxoautesi B MBOVY Illkona Ne 3 B sesne Ne 12-k 3a 2022
rof.
J{1st IpOCTABJIEHHSI OTMETKH O 3aBEPEHUH KOMMU MOXKET UCIOJIL30BaTLCs [ITAMII.

OTMeTKa 0 MOCTYIJIEHHH JOKYMEHTA.

OTMeTka O TOCTYIUIGHHM JOKYMEHTa CIyXHT i TOATBEpXkIeHHs (akra
OCTYIUIEHHS IOKYMEHTA B OPraHM3alLio | BKIIOYAET NaTy MOCTYILUICHUs W BXOZSIIMK
perucTpalMOHHbI HOMep JoKyMeHTa. IIpy HeoOX0AUMOCTH OTMETKAa O MOCTYIICHHH
MO’eT JOTIONHITECS YKa3aHUeM BPEMEHH TIOCTYIUICHHs B 4acaX M MMHYTax M crocoba
JIOCTaBKU JOKYMEHTA.

OTMeTKa O NOCTYILUIEHHH JTOKYMEHTA MOYKET ITPOCTABJISATHCS C MOMOLLBIO LITaMIIa.

Peso/nionus.

Pe3omonusi CONEPKMUT yKa3aHWE [0 HCIOJNHEHHIO JIOKyMeHTa. Pesosomus
odopmiIsieTcs Ha cBOGOAHOM MecTe pabouero nojs J0KyMeHTa, Ha OaHKe pe3osoLuy
WJIH BHOCHTCS HEIIOCPE/ICTBEHHO B CUCTEMY JJIEKTPOHHOTO I0KyMEHTO0000poTa.
Pesomolusi  BKIOYaeT: (DAMMIMIO, HMHHMLMAIbl  MCTIONHUTENs  (MCTIOJNHUTEIEH),
Mopy4yeHHe IO JOKYMEHTY, NpU HeOOXOAMMOCTH - CPOK MCIOJHEHHs, MOANUCH JINLa,
BBIHECLIIETO PE30JIIOLIMIO, ATy PE30JHOLHH.

Peszomonusi, Kak NpaBujio, MUILETCS OT PYKH PYKOBOJAHWTENEeM Ha TOMIMHHHUKE
JIOKYMEeHTa Ha CBOOOIHOM OT TEKCTa MeCTe.
[Ipumep -
Pamuaus U.0.
Ipomy noaroroBuTH Npeanoxenus k 10.11.2021.
IMoanucek
Jlara

OTMmeTKa 0 KOHTpO.Ie.

OTMeTKa O KOHTpOJIe CBH/ETENBCTBYET O IOCTAHOBKE JOKyMEHTa Ha KOHTpOIIb,
TPOCTABISETCS [ITAMIIOM HJIH TIPOU3BOUTCS 3aMUCh OT pyKu «KOHTpO/B» Ha BEpXHEM
1oJie JOKYyMEHTa.

KOHTpOJIIO MO/IJIeKAT BCE 3apernCTPUPOBAHHBIE JOKYMEHTbI, TPEOYIOLINE HCITOTHEHHUS.
CpokH HCIOJIHEHHsI JOKyMEHTa YCTaHaBJIMBAIOTCS B COOTBETCTBUM CO CpOKaMy,
0603HaYeHHBIMH 3aKOHO/IATEILCTBOM, OpraHu3allield, HanpaBMBILEH MOpYy4YeHHE WIIU
npock0y,  PAcCMOpPSAMTENBHBIM JOKYMEHTOM  WJIM  Pe30JIOLMEe  PYKOBOAMTEJIS
00pa3oBaTesbHON OpraHU3aluH.

Cpok mpocraBinsietcst B popme 1aThl 3aBepLICHHs HCIIOTIHEHHUS.

OrmeTka 0 HanpasJIeCHHH JOKYMEHTA B /1€J10.

OrmeTka o HarnpapJICeHUM JIOKYMEHTA B JI€JI0 ONpPEAC]IsiCT MECTO XpaHEeHUs JOKYMEHTa
IocJie 3aBCpLICHUSA pa6OTbI C HUM W BKIOuaer: ciioBa «B peno», MHAEKC Jeja 1o
HOMEHKJIaType JieJl, B KOTOPO€ NMOMEIAeT s N10KYMEHT Ha XpaHE€HHeE, C yKa3aHheM roja,
JOJDKHOCTH JIMIIA, OQJOPMPIBLHCFO OTMETKY, MOAINKUCH, NaThl.
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[Tpumep -

B neso Ne 01-18 3a 2020 r.

Cekperapb

Ioanuce, Mdata

OrMeTka O HanpaBjieHUM [OKYMEHTa B JEJI0 MOXET JOMOJHATHCS KpaTKUMH
CBEJICHUSIMM O XapakTepe MCIIOJHEHUS JOKYMEHTA.

4.TpeGoBaHHusl K COCTABJIECHHIO HEKOTOPbIX BH/I0B IOKYMEHTOB.

Ipuxas.

[Iprka3s - NpaBOBOW JIOKAJIbHBIM HOPMATUBHBIA aKT, KOTOpbIA H3/aeTcs
eIMHOJIMYHO PYKOBOAWTENIEeM 00pa30BaTe/IbHOM OpraHuM3alud ©  yIO0CTOBEPSET
pelleHus] OpraHUu3alMOHHO-PACTIOPSIUTENBLHOIO XapakTepa.

[TpuKka3bl U3/1al0TCs 10 OCHOBHBIM BOIIPOCAM JIEATEIbHOCTH, aIMUHUCTPATHBHO-
XO3SHCTBEHHBIM  BONpOcaM M KaJpoBbIM  BoOmpocam  (JIMYHOMY — COCTaBy)
00pa3oBaTEeILHON OpraHu3alliy.

[Mpuka3 MNOAMKCHIBAETCS B COOTBETCTBUM C TpeOOBaHMSAMHM, YKa3aHHBIMH B
Pexomenaauuu.

[Tocne mojanucaHusi MpuKaza U3MEHEHUsl W/MJIM IOIOJIHEHUS B HEr0 BHOCATCS
IyTeM M3IaHMsi HOBOTO NMPUKAa3a O BHECEHUH U3MEHEHUH U/WiTK JIOTOHEHHH.

[pukas, kak npaBuio, opopmisercs Ha Onanke oOpa3oBaTeIbHOW OpraHU3alK
B [1€YaTHOM BHUJIE.

[Ipyka3 uMeeT Cleylolie PEeKBU3UTBHI: HauMeHOBaHHe 00pa30BaTebHOM
OpraHM3allii COIJIACHO ycTaBy; HauMeHoBaHue Buja nokymenta (ITPUKA3), nara,
HOMEp, MECTO COCTaBJIEHHUSI, 3aroJIOBOK K TEKCTY, TEKCT, HAUMEHOBaHHWE JIOJKHOCTH,
MOJANUCH JO/DKHOCTHOrO Jjuna (MHULManbl, Qamuiaus), BHU3bl  COIIAaCOBaHMUS,
O3HAaKOMJICHHUSI.

JlaToii mpukasza (pacriopspkeHusi) siBisieTcss jgaTta ero nojanucanus. /[lara
odopmiisiercs: E(POBBIM CIIOCOOOM; HOMEP COCTOMT M3 3HaKa «No» W MOpsIKOBOIo
Homepa npukaza: ot 00.00.0000 Ne 000.

CozepkaHuie TMpHKa3za KpaTKO M3J1araercsi B 3arojioBKe, KOTOpPbIA HAa4YMHAEeTCs C
npemiora «O» ¥ COCTABIAETCs C MOMOIIBIO OTIVIAr0JIbHOrO cylecTBuTenbHoro («O6
YTBEPXKIECHHH...», «O CO3MaHUM...») WU CcyllecTBUTENbHOro («O6 urorax...»).

B nmpukazax TeKCT uH3araercsi OT IepBOro JiMla €JMHCTBEHHOrO YHucla
(«mpUKa3bIBaIOY ).

Bo BpeMsi 03HAaKOMIIEHHUsI C MPUKA30M YKa3aHHbBIMU B HEM JIMLIAMH Ha [EPBOM
9K3EMILISpe MPHUKa3a MPOCTABIIAIOTCS MOANUCH C yKa3aHUEM JIaThl O3HAKOMIICHHUSL.

Homepa cTpaHull MPOCTaBISAIOTCS MMOCEPEMHE BEPXHEro TOJIs JIMCTa HaYuHast Co
BTOPOTO JIUCTA.

[TpuKka3bl HyMepylOTCs B MOPSAJAKE MX U3JaHMs B IpeJesiaX KajJeHJapHOro roja;
NPHKAa3bl N0 OCHOBHOM JEATENBHOCTH M 1O KaJPOBbIM BOMPOCAM (JMYHOIO COCTaBa)
HUMEIOT OT/IEJIbHYIO MOPSIKOBYIO HYMEPALUIO.

IIpy HyMepaLyy IPUKa30B [I0IyCKAETCs HCIOIb30BaHKHe JONONHUTEIbHBIX OYKB.

[Ipumep:
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K- kaapbi;

JI - THYHBIA COCTAB;

O- ocHOBHAS 1eSITEJIbHOCTD;
Y — oGyuawmmuecs.

[Ipuka3 BCTymaer B CHIy C MOMEHTa ero MOANMCaHHs pPyKOBOAUTE/IEM
06pa3oBaTeNIbHOM OpraHu3aliy, ECJIM B TEKCTE HE YKa3aHOo Apyroro cpoka.

ITpuka3sbl perucTpupyiorcs B Kuure/xypHaie perucrpanuu MpuKasoB ( npunoowcenue
2).

[Ipukaszsl opmupytorcss B Jleno oauH pas B KBapTal. KHura/xypHan
TIPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBAETCS, CKPEILIAETCS MOANUCHIO PYKOBOAUTEA U
meyaThio 00Opa3oBaTebHONM OpraHuzaluu (mpunokenue 1). B koHue KaleHIapHOro
ropa Jleno( He Gonee 250 nuctoB) opopmisiercst B cooTeTcTBUM ¢ Ilonoxennem 00
apXuBe.

Ipuka3bl 10 OCHOBHOI 1eSITEJIbHOCTH.

TekcT mpuKasa MO BOMPOCAM OCHOBHOM JeATeNbHOCTH 0Opa3oBaTe/ibHOH
OpraHM3allMd COCTOMT M3 JIByX 4YacTei - KOHCTaTupytouied (mpeamOyiibl) |
pacropsiIUTEIbHOM.

B KOHCTAaTHpYIOIEH YacTH OTPAXKAIOTCS LENU M 3a1a4d IMPeANnrChiBaeMbIX
JelCTBHI, IPHYMHBI M3/IaHKUs NPUKa3a, 1AeTCs CChUIKA Ha JOKYMEHT, MOCIyKHBUIMH
OCHOBaHHMEM Il MOArOTOBKM MpHKa3a. YKa3zaHHas 4acTh MOXKET HAUYMHATBLCSA CO CJIOB
«Bo ucronuenue...», «C 1enplo...» u ToMy nojgodbHoe. Eciau JTOKyMEHT W3JIaeTcs Ha
OCHOBAHMM JPYroro pacropsiITE]bHOrO JOKYMEHTa, B KOHCTAaTHPYIOIIeH 4acTH
yKa3blBaeTCsi Ha3BaHME BUIA ITOrO JOKyMeHTa, ero asTop (Munucrepcrso, Coser
MHHHCTPOB H JIp.), JlaTa, HOMEp U 3arojioBoK. Touka B KOHLE KOHCTATHPYIOMIEH 4acTH
HE CTaBUTCS.

PacriopsiiMTe/ibHash 4acTh IpUKa3sa HA4YMHAETCs CO CjloBa [TPUKA3BIBAIO,
KOTOpOE TeYaTaeTcs ¢ HOBOM CTPOKM Gonbiuumu GyKBamu 0e3 OTCTYIUICHHUs OT JIEBOTO
TOJISE ¥ KaBBIYEK, MOCIIE Yero CTABUTCS JIBOETOYHE.

PacniopsuTenbHasi 4acTh JIGIMTCS HA TYHKTHl W MOAMNYHKTBI, KOTOpBIE
HyMepyloTcsi apabckumu mudpamu. B KakgoM MyHKTe [OJDKHBI OBITH yKa3aHbl
MCIIOJHUTENM, KOHKpETHblE 3ajaHusi (MOpydeHus) M CPOKH HMX BBIITOJHEHHUS.
WcnonHurenu MoryT ObIThb Ha3BaHbl TakkKe OOOOILICHHO:  «PYKOBOIMTENSAM
METOIMYECKHX 00BEJUHEHUI», «3aMeCTUTENSIM upekTopa». [Ipu aToM, Kak rnpaBuio,
He MPHUMEHSETCS HAMCAHWEe HEKOHKPETHBIX MOpy4YeHHH, KOTOpble COJEpkKar CloBa:
«YCKOPHUTBY, KYIYULIUTBY, «aKTHUBU3UPOBATHY, «00paTUTh BHUMaHUE,
«COBEPIIEHCTBOBATDY, IIPOJAOIKHTH) M T.II.

OrznenbHble 3a7aHus (HampuMmep, 3alaHus, CojepKaliie LUppOBbIe HaHHbBIC)
MOTYT OQOPMJIATBCSA B BHJE NPUIIOKEHMs K MPUKa3y CO CCHUIKOH Ha HUX B COOT-
BETCTBYIOIIUX ITYHKTaX MpUKa3a U 0QOPMIISIOTCS COTJIaCHO JaHHbIMPeKOMEeHIaluAM.

CrpaHuIIbl PYKa3a U NPUIOKEHUH HYyMEpYIOTCsl KaK e/IUHBIH JIOKYMEHT.

EciM TpUKa3oM OTMEHSIeTCs TPEABbAYIIME  pacropsiAuTe/bHbId  IOKYMEHT, B
pACTIOPSAMTENBHON YaCTH YKa3bIBAeTCs MyHKT, KOTOPBIH JOJKEH HAUYMHATLCS CO CIIOB:
«IIpu3HaTh yTPATUBILLUM CHILY...».

V3MeHeHHs, BHOCHMBbIE B IpUKa3, O(GOPMISIIOTCS OTJAEIbHBIM IPUKA30M,
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KOTODBI JIOJUKEH WMeTh Takoi 3aronoBok: «O BHECEHMH W3MEHEHUI W/ Wi
JIOTIOJTHEHHUH B TPUKA3 ...» C yKa3aHHEM JaThl, HOMEpPA, 3aroJIOBKa PacropsiinTeIbHOro
JIOKyMEHTa, B KOTOPBI BHOCATCS M3MeHeHMs. PacriopsiiMTenbHas 4acTh MpUKasa
HAYMHAETCS C TAKOIo MyHKTa:

1. BHecT u3MeHeHus B IIPUKa3...

Jlanee  OTAENbHBIMHA  TMOANMYHKTaMH  (OPMYJIMpPYIOTCS ~ M3MEHEHMs B
pacropsiAUTENbHbIN JOKYMEHT.

[Tpumep -

1) mMyHKT 2 U3JI0KUTh B CIElyIOLIEH peaaKLny;

2) TMYHKT 3 UCKIIFOYHT;

3) ab3a1f BTOpO#i MyHKTa 4 TONOJHHUTH CIOBAMH...

Ecny U3MeHeHus B pacriopsANTeIbHbINH JOKYMEHT O(pOPMIISIOTCS Ha OTASIbHOM
nucrte (JIMcTax), B IEPBOM ITyHKTE PacropsAMTeIbHOM YacT MpuKasa yKa3bIBaeTCs:

1. BHecTu u3mMeHeHus B...
[TocneaHuii MyHKT pacroOpsAMTENbHON 4YacTH B Cilyuyae HEOOXOAMMOCTH MOXKET
COJIepKaTh PELIEHHE O BO3JIOKEHUH Ha JOJKHOCTHOE JIMLO (GYHKIMH MO KOHTPOJIIO 33
MCTIOJTHEHUEM TIpUKa3a.

Ipuka3sbl MO KaAPOBbLIM BONIPOCAM.

IIpuKa3sbl 1O KaJpOBbIM BOIPOCaM (JMYHOMY COCTaBy) O(GOPMISIOTCS Kak B
yauunmpoannoii Gpopme (ITocranosnenne I'ockomcrara P@ ot 05.01.2004 Ne 1 «O6
YTBEPKICHUH YHUPULMPOBAHHBIX (HOPM NEPBUYHOMN yUETHOM JOKYMEHTALMH 110 yHeTy
TPY/ia ¥ €ro OIIaThi»), TAK ¥ B TEKCTOBOM.

JlaHHBIM BUJI TPUKA30B OQOPMIISIETCS B BUJI€ MH/MBH1yallbHOTIO WIIX CBOIHOTO.

B MHAMBHYaJbHOM MpUKa3e coaepkuTcsi uHpopmaus 06 0AHOM pabOTHHKE; B
CBOJHOM - O HECKOJIbKMX, HE3aBUCHMO OT TOrO, Kakue yINpaBJIeHYECKUE PEIIeHUs 110
HMM NPUHUAMAIOTCS (IprieM Ha paboTy, Ha3HauY€HHe Ha JO0JDKHOCTB, NIEPEBOJL Ha IpYTyIo
JOJDKHOCTB (paboTy), yBOJIbHEHUE H JIP.).

ConepxaHue WHAMBUIYAIbHOTO TpPUKa3a MO KaJpOBbIM BOIPOCAM (JIMYHOIO
COCTaBa) KPAaTKO M3IIaraetcs B 3aroJioBKe, KOTOPBIH HaumHaercst ¢ mpeora «O» u
COCTABJIIETCS ¢ MOMOIIBIO OTIVIArOJLHOIO CYLIECTBUTENBHOrO: «O HazHAYeHHUH...», «O
IPHHATHH...». B CBOJHBIX PHKa3ax MOXKET MPHMEHATHCS 06001eHHbIH 3aronoBok: «O
KaJpOBBIX Borpocax», «O JTUYHOM COCTaBEY.

B TekcTe npuKkasa 10 KaJpOBbIM BONpOCaM (IMYHOMY COCTaBy), KaK IpaBUIIO,
KOHCTATUPYIOLIasi 4acTh HE OTMEYAETC.

PacriopsiiMTenibHasi 4acTh [pHKa3a HAa4yMHAETCs, KaK MpaBuilo, € rIjaroja B
Heonpenenennoii dopme: «[lpuasTe», «Haszuauntey, «llepesectu», «OOBSIBHTLEY M
TOMY MOA0OHOE.

Jlanee ykaspiBaloTCsi (paMuiiusi, ¥Msi, OTYECTBO (MPM HAIM4MK) pabOTHHKA, Ha
KOTOPOTO pacrpocTpaHseTcs JeiiCTBUe NpUKasa, U TEeKCT npukasa. B cBoHOM npHkase
(aMuIMK UL B TIpe/ienax [MyHKTOB pa3MelaloTes 1o andgasury.

B npuka3se o Ha3HAYeHWH WIIM YBOJIBHEHMH PaOOTHHKA YyKa3bIBACTCS MOJIHAs JaTa
(aucno, Mecsu, roa) (akTHIECKOro BbIxoJa paboTHHKA Ha pabotry (mpekpaileHus
TPYAOBBIX OTHOLIEHMIT), pa3Mephl €ro JOJDKHOCTHOTO OKJaja COrJIaCHO IITaTHOMY
pacnucaHuIo.
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B CBOAHOM mpWKase MO KaJpoBbIM Bompocam (IMYHOMY COCTaBy) B
paCcIIOPS/IMTENBHYIO YacTh BKJIIOYAETCs MH(pOpMALs, KOTOpas pasmellaeTcs B TaKou
MOCJIEI0BATEIBHOCTH: [IPUEM Ha paboTy, NepeBo/Ji, yBOJIbHEHHUE.

B KaXIoM IyHKTe TNpHUKa3a MO KaApOBBIM BONpocam (JIMYHOMY COCTaBY)
YKa3bIBAeTCsl OCHOBAHME OTHOCUTEIIBHO €ro W3/lanus (3asBleHne PabOTHUKA, TPY/10BOH
noroop (cornamenue), A0KIanHas 3amucKa, MPeICTaBlIeHne, X01aTalCTBO, pelieH e
aTTECTALMOHHOM KOMUCCHH 00111e00pa3oBaTebHON OpraHu3aiyu) u T.1.

Pacnopsizkenue.

PacriopsikeHHe - pacriopsAMTeNbHBIH JIOKaIbHbIH HOPMATHBHbIN paBOBOM axT,
KOTOPBI M37aeTcsi PYKOBOJSLIMM pPabOTHMKOM —00pasoBaTeNbHOH OpraHu3aliu
(Hanpumep,  3aMeCTUTENeM  PYKOBOAWTENs,  PYKOBOAUTEJIEM  CTPYKTYpHOTO
Tno/ipa3/iesieHust) Mo BorpocaM HH(POPMALMOHHO-METOIMUECKOro, aJAMHHUCTPATUBHO-
XO3SMCTBEHHOTO ¥ OPraHU3aIl[MOHHOT0 XapakTepa, BXOASIUM B €ro KOMIETCHIHIO.

PacriopskeHueM  O(GOPMIISFOTCS  BOMPOCHI  KPAaTKOCPOUHOrO  O/HOPA30BOIo
xapakrepa.

PacriopskeHHsi COCTABJISIOTCS AHAJIOMMYHO NpHKa3aM (B MEYaTHOM BapvaHTe)
MoxHO 6e3 cioBa «[TPUKA3BIBAIO».

KoHcraTupyiolias  4acTb TeKCTa B PACIOpPSHKEHUAX — OTAENAETCSs  OT
pacnopsuTensHoii  vactu  cnoBamu:  «[TPEJUJIATAIO», «PEKOMEHZAY1O»,
«OBA3BIBAIO», « CUUTAIO HEOBXOJIUMbIM».

PacriopskeHns perucTpupyrorest B KHure/scypHaje perucTpaliu pacropsikeHui
(npunoxcenue2).Kuura/sxypHan NIPOHYMEPOBbLIBAETCS, MPOLIHYPOBBIBAETCS,
CKperuisieTcs MOJIUCHI0  PYKOBOIMTEIsS 7 nmeyatblo  00pas3oBaTelIbHOM
opranusanuu.Pacniopskenns popmupyiores B Jleno omuu pas B ksapran. B kouue

KanenzapHoro rojaa Jleno (ue Gomee 250 nmcToB) OpopMIsieTCss B COOTBETCTBHHU C
ITonoxxeHuem 00 apxuse.

IIporoxo..

[Ipouecchl  NpUMEHEHMs  yNpaBleHYecKMX  pemeHuii  obpasoBaTesbHOMH
opraHm3aldedl M CcamMu pelleHHs JIOKYMEHTHUPYIOTCS C TIOMOIIBIO IPOTOKOJIOB
KOH(pEpeH LM, e/[arorn4ecKuX COBETOB, KOMUCCHUI U TIp.

B mporokonax 3acelaHuil KOJUIerMajbHbIX W COBEIATEe/bHBIX OPraHoB TEKCT
W3IaraeTcsi OT TPEThero JIMLA EIWHCTBEHHOrO 4Yucja («relaroruyeckuid COBET...
[IOCTAHOBIISIETY, «COOPAHUE... PELIXIION).

ITpOTOKOJI COCTABISIETCS HA OCHOBAHMM 3aMMCEH, CACNaHHbBIX HEMOCPEACTBEHHO
BO BpeMs 3acellaHuif, IIPe/ICTaBIEHHbIX TEKCTOB M TE3MCOB JI0KJIAJ0B U BBICTYIICHHUH,
CIIPaBOK, IPOEKTOB PELICHUI.

[IpOTOKOJ MOKET COCTABIISTBCS KaK B PyKOIHCHOM, TaK U B MEYaTHOM (opme.

Jlatoii mpoTokona sBISETCS aaTa mpoBeneHus 3aceianus. Ecnm 3acenanue
TIPOZIOIKANIOCh HECKOIBKO JHEH, TO 4epe3 THpEe yKa3blBarOTCs IEPBbli M MOCIeAHUH
JIeHb 3ace/laHusl.

Homep mpoTOKOJa JOJKEH COOTBETCTBOBATH MOPSKOBOMY HOMEPY 3acelaHus.
HyMepariisi TpOTOKOJIOB BeeTCsl B IIPeieNaX KalleHIapHOro rojia OTAENBHO N0 KaX/J0H
rpyIiIe MpOTOKOJIOB 3aceaHusl COOTBETCTBYIOIIETO KOJUIETHAIbHOIO OpraHa.
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B pekBH3UTE «MECTO 3acelaHus» yKa3blBAETCsl Ha3BaHWE HACEJIICHHOIO MyHKTa, B
KOTOPOM COCTOSIOCH 3ace/laHue.

3aroioBOK K TEKCTYy MPOTOKOJA [JOJDKeH OToOpakaTh BHJI 3acedaHus
(coBemanue, cobpaHue, KOH(EpeHUMs W T.I.) WIH KOJUICTHAIBHOH IeATe/bHOCTH
(xommccwHsi, coBeT, coOpaHue, paboyas rpynmna ¥ T.I.) W BKIOYaTh Ha3BaHUe BM/A
JOKYMEHTA.

TeKCT MPOTOKOJIA COCTOUT U3 BBOAHON M OCHOBHOM YacTeu.

BBonas 4acThb COJEPIKUT MOCTOSIHHYO MH(pOPMALIUIO (coBa
[TPEJICEJIATEJIb, CEKPETAPD, ITPUCYTCTBOBAJIN) n nepemennyio (hamuims,
WHHUIMANBl TIpejcejaresis, cekperapsi ¥ mpucyTcTBylomux). Ilpu HeoOxoauMocTH
YKa3bIBAIOTCA  JIOJUKHOCTM  [PUCYTCTBYIOLIMX, a Takke WHULMAIBI, (HamMUInK
JIOIDKHOCTHM JIWII, NpUIVIALIEHHBIX HA coBeluanue. [Ipu KoiuuecTBe y4acTHUKOB OoJiee
10 cocTaBisieTcsi CIIMCOK MPUCYTCTBYIOIIUX, KOTOPBIN NPUIIAraeTcst K MpoTOKOIY.

Ecnu npotokon oopmisiercs B nedatnoit ¢popme, to ciosa [IPEJICEJIATEJIb,
CEKPETAPB, ITPUCYTCTBOBAJIU neyartaioT OT HYJIEBOro MOJIOXKEHUs TadyisTopa,
OT 2-TrO TIONIOKEHMs TaOyJsTopa CTaBHTCS TUpPE, MHULMANbl U (paMUIMK THIIYT B
MMEHUTEIbHOM maziexke. PaMUIMKM NPUCYTCTBYIOLIMX PACIOaraloTcsi B ajl(paBUTHOM
MOPSZIKE ¥ MevaTaloTcs yepes | MeKCTpOUHbIM HHTEpBAJL.

BBojHas 4acTh MPOTOKOJA 3akaHuuBaeTcsi nosecTkoi ans. Ciosa «lloBectka
JIHS» TIeYaTaloT OT HYJIEBOTO IOJOXKEHHUs TabysisTopa, Mocjie HUX CTAaBUTCS ABOETOYHE.
Bornpocsl MOBECTKH IHS HyMmepyloTcs apabckumu nudppamu. Kaxapiii HOBbIH BOIPOC
1eYaTaroT OT 1-ro nonoxeHus TadynsTopa.

[Toce1oBaTeIbHOCTh PACIOIOKEHUsT BOMPOCOB ONPEACsAeTCss CTENEHBbI HX
BaXXHOCTH. BOmpockl MepevyucisiioTess B MUMeHHTenbHOM mnajexe. Jlokmax (ordyer,
coobienue, wuHMOpMaluMs), HAUMEHOBAHHME MOJDKHOCTH, WHUIMAIBI W  (aMHUIUIO
JOKJIauMKa MHIIYT B POAMTEIbHOM najexe. He pekomMeH/1yeTcs: BKJIIOYaTh B MOBECTKY
nHs  Bompoc «PasHoe». Kaxkzaplii Bompoc 10/mKeH ObiTh  KOHKPETH3HPOBAH.
®opMHUpOBaHKE BOIPOCOB B MOBECTKe AHs HauuHaercs ¢ npeaiora «O (O0)».

OcHOBHass 4acTh IPOTOKOJIA COCTOMT W3 pasJiesioB, KOTOpPbIE JIOJDKHBI

COOTBETCTBOBAThH MYHKTAaM MOBECTKU JHs. Pa3zensl HymepyloTcst apabckuMu Ludpamu
Y CTPOSTCS 10 TAKOM CXeMe:

CJIVIIIAJIM - BBICTYIIUJIU - PEHIWJIA (ITOCTAHOBHJIN),

VKazaHHbIE CJIOBA Ie4YaTaloTcs OoJblIMMH OykBamMu 0e3 OTCTyna OT IpaHHIlbl
neBoro noiist. [Tocne 3TUX CI0B CTABUTCS JIBOETOUHE.

ITocne cnosa CJIYIIIAJIN yka3piBaeTcsi KpaTKUM TEKCT BBICTYIIEHUSI OCHOBHOI'O
noknaguuka. ®amMuiMs UM MHALMAIBl KaKIOro JOKJIAJ4MKa MeyaTarTcs ¢ HOBOM
crpokd. KpaTkuii TEKCT BBICTYIUIEHWS] M3J1araercs B TPETbeM JIMLE €JUHCTBEHHOIO
qucna.

TeKcThl WM TE3WCHl JOKJIAI0B U BBICTYIUICHUH, O(OpPMIIEHHbIE KaK OTIE/IbHbIE
JIOKyMEHTBI, B TEKCT MpOTOKojia He Bkitodatorcs. Ilocne cBejneHuit o poxiaaduke
CTaBUTCS TUpe M ykasbiBaercsi: «TekcT noknana (BBICTYIUICHHs) MpHIaraeTcsi K
IIPOTOKOITY».

[Tocne cnosa BBICTYIIMJIN bukcupyroTcs BBICTYIUIEHHS T€X JIML, KOTOpPbIE
MPHHSAIM yUacTHe B 06CYKAeHHH JoKiana. Beictynienus opopMIIsSIOTCs B IIPOTOKOJIE C
yKa3aHWeM JIOJDKHOCTeH, (aMWIMi M WHHULIMAIOB, BBICTYINAIOIIAX B HMEHHUTEIBHOM
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majexe, a TAKXKe ¢ KPaTKUM H3JI0KEHMEM COJEepPXKaHWsi BOIPOCAa M OTBETOB HA HETO.
CopiepkaHue BBICTYIUICHUH M3/1araeTcsi OT TPETHEro JILA ¢IMHCTBEHHOrO YKca.

[Tocne cnoa PEILIWIIU (ITOCTAHOBWJIN) duxcupyercs NprUHATOE pelieHue
no obcykaaeMoMy BOIPOCY MOBECTKH JHs. Perenue JOMKHO ObITH KOHKPETHBIM H
BKJIIOYATH COCTABJISIOLIME, KOTOpble OTBEYAIOT Ha CJENylollue BOMPOCHI: KOMY, YTO
CeNaTh U B KaKOW CPOK.

Pemenusi, cojep)kaiiie HeCKOJIbKO BOIPOCOB, MOAPA3JEISAIOTCA Ha MYyHKTHI U
MOAMYHKTBI, KOTOpble HyMepyloTcs apabckumu tudpamu. [ToamyHKTbl HyMepyroTCs
¢ paMu ¢ TOYKOM.

B ciydae, Korja Ha 3ace[laHMd NPUHUMAETCs pelleHHe 00 yTBepKICHHH
JIOKyMEHTa, KOTOpbIi 00CyKZalcs Ha 3ace/laHid, STOT JIOKYMEHT MpHUIaraeres K
TIPOTOKOJTY M B HEM JIeJIaeTcsi CChUIKA HAa HOMep M JatTy nporokona. llpu Hamuuuu
JPYTHX JIOKYMEHTOB, KOTOpbI€ PacCMaTPHBAIMCh Ha 3acellaHuu, U (HakT 00CYyKICHHUS
KOTOPBIX OBLT 3a(MKCHPOBAH B TEKCTE MPOTOKOJA, OHU HyMEpYIOTCsl apaOCKHMH
uudppamu ([punoxenne 1, Ilpunoxenue 2). B cOOTBETCTBYIOLIMX MyHKTAX MPOTOKOJIA
JleIaeTcsl CChUIKA Ha OTU MPUIIOKEHHS.

[TpoTOKOJ  TOJMUCHIBACTCS MPE/Ce/IaTebCTBYIOUMM  Ha  3ace/laHui  KOJI-
JIErMaJIbHOTO OpraHa U CeKpeTapeM.

BhINKCKa U3 MPOTOKOJIA — TOYHAs KONMs 4aCTH TEKCTa MOIMHHOIO MpOTOKOJIA,
OTHOCSILIEroCs K TOMY BOTMPOCY IMOBECTKH JHS, M0 KOTOPOMY TOTOBHMTCS BBIITMCKA.
Beimucka M3 NPOTOKOJIA COAEPXKUT  CIIe/yIollde PeKBU3MThI: HAWMEHOBaHKE
061e06pa3oBaTebHOM  OpraHu3alliy, Ha3BaHWe BUJa JIOKyMeHTa (BbINMCKA M3
MPOTOKOJIA), Jara 3acelaHus, MECTO COCTaBJICHHs, 3arojoBOK K TEKCTy, TEKCT,
MOJIIMCH, OTMETKY O 3aBEPEHUU KOIHUH.

ITporokosbl peructpupyiorcs B KHure/sxypHane perucrpalid HPOTOKOJIOB
(npunooicenue 3).Kuura/xypHnan MPOHYMEpPOBbIBAETCS, NPOLIHYPOBBIBAETCS,
CKpErIsieTCsl MOANMCHI0 PYKOBOMMTENS M Te4aThio 0Opa3oBaTe/IbHOW OpraHu3alky.
IIporokonsl GpopmupyioTest B Jleno oauH pa3 B KBaprajl. B KoHIe KaJeHIapHOro roja
Jleno (e 6onee 250 nuctoB) odopmisieTcs: B cooTBeTcTBUM ¢ [Tonoxennem ob apxuse.

CayxeOHOe NUCHMO.

CnyxebHOe NHMCbMO COCTaBisieTcss C Lenblo obmena uHpopmauuei u
NpeCTaBIseT COOOM:

- OTBeTHl O BBINIOJIHEHMM 3a/laHMii, ONpPEEJICHHbIX B aKTax OpraHoB
rocy1apCTBEHHOMW BIIACTH, TIOPYYEHHUSX BBICIIMX JOJUKHOCTHBIX JIULL;

- OTBETHI Ha BBINIOJHEHHUE MMOPYYEHHH BBILIECTOSIIMX OpraHUu3allHii;

- OTBETHI Ha 3aIPOCHI IPYTUX YUPEKAECHUH,

- OTBETHI Ha OOpallleHus IpaXk/iaH;

- OTBETHI Ha 3aMPOChl HAa UHPOPMALIHIO;

- WHULMATHBHBIE TUCHMA;

- COTPOBOJIUTENbHBIE MHCHMA.

CnyxebHoe nrucbMo odopmiisieTcst Ha 61anke 00pa3oBaTesibHOM OpraHu3aluH.
[TrCBEMO MMEET ClIeyIONINe PEKBU3HUTHI: [1aTd, PErHCTPALMOHHBII HOMEp (MCXO/SILINiA),
CCBUIKA Ha PEervCTPALMOHHBIN HOMep (BXOJSIIMI) M JaTy JOKYMEHTa, Ha KOTOPBIH
naercs oTBeT (NpU HAJIWYMHK), aJpecar, 3arojoBOK, TEKCT, OTMETKa O HaJM4uH
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npunokeHui (B clydae HEOOXOAMMOCTH), TOJMMCh, CBEICHU 00 wucrnoJgHUTENE
(®.1.0., koHTaKTHbIIt HOMep TenedoHa).

Jlatoii myucpMa sIBIsieTCsl JaTa ero MOJANMCAHHs, KOTOpas JOJDKHA COBMalaTh C
JIaTOM perucTpanuy UCXoAsiIeld KOppecroHACHIMH.

OCHOBHBIM PEKBH3HTOM CJIy)KEOHOrO MHMChbMa SBIAETCS TEKCT, KOTOpbIHM, Kak
TIPaBUJIO, COCTOUT M3 ABYX yacTeil. B nepBoil 4acTh yKasplBaeTCs NpUinHa, OCHOBAHHE
WIK 00OCHOBaHME TIOANOTOBKM MUCHMA, MPUBOAATCS CChIJIKA HA JOKYMEHTBI, KOTOPbIE
ObIM OCHOBAaHMEM JUlsi €ero cocrapjieHus. Bropas YacTb BKIKOYAET BbIBOMBI,
TPEUIOKEHH S, TIPOCHObI, PEILIEHUS U T. II., KOTOPbIC PA3MEILAIOTCA C a03ara.

Kaxk mpaBuiio, B MMCbMe 3aTparuBaeTcs OZMH BOIPOC.

TekcT mNHChMA WM3JIaraeTcss OT IMEpBOro JHila MHOXKECTBCHHOro 4ucjaa ¢
HCIIOJIb30BAHUEM CIIOB: IIPOCHM COOOLIUTE...», «pa3bsiCHIEM, YTO...).

CnyxeGHOe [HCbMO  TOJNMCHIBAETCS — PYKOBOAMTENIEM o0Opa3oBaTeIbHOM
OpraHu3alyH.

Cunpaska.

CrpaBKa - IOKyMEHT, IOATBEP)KAAOIIMH Kakne-IMO0 (akThl UK COOBITHSI.

CrpaBku OBIBAIOT /IBYX BUJIOB:

CripaBka [l ONKMCAHMsl WM TOATBEPXKJAEHHs (AKTOB, WM coObITHIT B
NESATENIbHOCTUA OpraHU3alluH.

CrpaBKM COCTaB/SIIOTCS 10 YKa3aHWIO BBILIECTOSIIEH OpraHu3aluy WK
pyKOBOIMTENsS 0Opa3oBaTeNbHONW OpraHu3alMk Ui WHQOPMALMK O BBIIOIHEHNH
TUIAHOB, 3a/IaHuUi, MOPYYEHUH U MPEICTABISAIOTCS B yCTAHOBICHHbIE CPOKH.

Texcm maxoii cnpasku cocmoum u3 08yx uacmeil.

B nepBoii yactu usnaraiotcs (GaxTel, MOCIYKHUBILIKE MOBOJIOM K €€ HalkCaHHIo,
BO BTODO# - MPUBOASTCS KOHKPETHbIEC JaHHbIe. BbIBO/BI M MPEUIOKEHHUS B CIIPaBKE HE
narorcs (3a UCKITIOYEeHHEM aHATUTHYECKOM ).

CnpaBka J0/DKHA OOBEKTMBHO OTpaXKaTh COCTOSIHME Jell, €€ COCTaBleHHe
TpebyeT TIaTeNsHOro c60pa M MPOBEPKH CBE/ICHHH, MOTYT IPUBOJMTBCS TAONULIbI.

CripaBKH, COCTaBJeHHbIE JUIi PYyKOBOAMTE/sl OpraHu3aldy, TOAMKCHIBACT
COCTaBHTEIIb.

CripaBKu, KOTOpbIE COCTABIISIIOTCS 10 YKA3aHWIO BBILICCTOSMICH OpraHu3aliuH,
MTOANKMCHIBAET PYKOBOAUTEb 00111e00pa30BaTe/IbHOM OpraHU3aLiH.

JlaToii cripaBKH sIBJISIETCS 1aTa €€ MOIMUCAHUSL.

CripaBKM, YIOCTOBEPSIOLIME IOPUIAMYECKHe (DAKThI: MOATBEPXKIACHHE MeCTa
paboThl, 3aHMMAEMO# JIOJDKHOCTH, pa3Mep 3apabOTHO# MIaThl U T./.

JUist HUX IPUMEHSIOTCS YHU(ULIMPOBaHHbIE TpadapeTHbie OIaHKH.

Takoro poma CHpaBKH BBIJAIOTCA TI0 3amMpocaM 3aMHTEPECOBAHHBIX JIHIL
(COTpYTHUKOB) HJIM YUPEKICHUI U PErUCTPUPYIOTCS B JKYpHAIIE BbIZIABAEMBIX CIIPABOK.

JlokJiagHas 3anucKa.
JloknamHasi —3anmdcka -  JOKYMEHT, aJIpeCOBAaHHbBIH  PYKOBOJAMTENIO M
MHQOPMUPYIOLIMI €ro O CIOKMBIIEHCS CUTyalld, MMEBIIEM MECTO SBJICHHM WM

d)aKTe BBITIOJTHEHHOM pa60TbI, a TaKxe conepxcaumffl BbIBOJAbI MU MPEITIOKEHUS
COCTaBUTEIIA.
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JlokiaiHas 3anmucKka MOXKET BBINOJHATLCS PYKOIIMCHBIM CIIOCOBOM.

Texcr JoKIafHON 3aNMCKM JIEITUTCS HA JBE YacTH: MEpBasi - KOHCTATHPYIOLIAs,
[/Ie M3JIAraroTCs MMEBIIHME MEeCTO (DaKThl MM ONKMCHIBAETCS CHUTYyallMs, U BTOpas, B
KOTOPO#i U3J1araeTcsi npeiokeHue, npocsoa.

Texcry — noxmanHodt  3amucku  00GsI3aTeNbHO  NpPEAIIECTBYET — 3aroJOBOK,
HaYMHarouwmiics ¢ npeaiora «Oy, «Oo6».

HoxnanHas 3anucka opopmiisieTcst Ha Jiucte Gymaru.

AKT.

AKT - JOKYMEHT, COCTaBJICHHBIH HECKOIbKMMH JIMIAMH M IOATBEPIKAAMOLIHI]
YCTaHOBJICHHBIE (DAKTbl W JIEHCTBUA. AKTBI OGOPMISIOTCS MO pe3ysbTaTam PEBU3HIA,
pH NIpUeMe-nepe1aye Jejl, CliucaH|uy UMYILIEeCTBa U TOMY I10I00H0e.

AKT oopmiiseTcs Ha CTaHZApTHOM nucte Oymaru ¢opmata A4 W umeer
CACAYIOIME  PEKBU3MTHI:  Ha3BaHME JIOKYMEHTa, Tpudp yTBepkaeHus (npu
HEOOXOAMMOCTH), /IaTa K MECTO COCTABJIEHHS, 3ar0NIOBOK K TEKCTY, TEKCT, TIO/IMTUCH JTHIL
(He MeHee Tpex), KOTOPbIE COCTABJISUIN aKT.

Tekct akTa COCTOMT U3 BBOJHO# M KOHCTATHPYIOLIEH YacTeii.

B BBO/HO# 4acTH yKa3bIBaOTCS OCHOBAHMSI JUISl COCTABJICHHS aKTa ¥ HA3bIBAIOTCS
JIALa, KOTOPBIE COCTABMJIM aKT WM MPUCYTCTBOBAIM TIPU 3TOM. B KOHcTaTupylomeit
YacTh M3JlaraeTcsi CyTh, 3aJavd, XapakTep MpOJeJaHHOW paboThl, YCTaHOBIECHHbIE
daxTel, npeaoxkenus u BbiBoAbl. KoHCTaTHpYyIOILAsk 4acTh MOXKeET o(opMIISITECS B BHJIE
Tabnuiubl. B KoHIe TekcTa akTa 3amMChIBAIOTCS JAHHBIE O KOIMYECTBE 9K3EMILISPOB
aKTa ¥ UX MECTO HAXOXKJIEHHS.

AKT TOANMCHIBAETCS BCEMH JIMUAMH, NPUHUMABIIMMU yYacTHE B €ro
COCTaBJICHHH.

HI/ILIO, HUMEIOLIEE 3aMEYaHusl K COJAEPIKaHUIO aKTa, IMOJIMUCHIBAET €ro U u3jlaraer
CBO€ MHEHHUEC Ha OTACJIIbHOM JIMCTE, KOTOprﬁ IIpUujlarae€Tcs K akry.

Tenerpammel, Tesiedonorpammel, pakcuMuIApHAsE CBA3b.

OTO JOKyMEHT MO ONepaTHBHBIM BONpPOCAM, MepeaaBaeMblii 1o tenedoHy u
3alMChIBAEMBIH MOJIydaTesieMm.

Obs13aTenbHBIMKU PEKBU3UTAMM TAKMX JOKYMEHTOB SIBJISFOTCSL:

- HauMMEHOBaHME yYPeX/EHHUI afpecanTa u ajpecara;

= PEKBHU3UT «OT KOro» M «KOMY» C yKa3aHHeM J0JDKHOCTH, (PaMHJIMK, U OTUYECTBA
JOJDKHOCTHBIX JIUIL;

- HOMeEp, [aTa U BpeMs Nepeaadu U npuemMa JOKyMeHTa;

- JOJDKHOCTH U (haMHUJIMH TIePEIaBIIero U NPUHSBLIEro JOKYMEHT;

- HoMepa Tesne(OoHOB;

- TEKCT U MOJAIMMKCH.

[locTynuBiuMe 1OKyMEHTBI JOJKHBI MMETh Te ke pPEeKBU3UTHl, 4YTO U
OTMpAaBIIsiEMbIE, 32 UCKITFOYEHUEM T1O/ITUCH.

JIOKyMEHTBI ~ COCTaBJSIOTCS B OQHOM SK3EMIUISPE M [OJMCHIBAIOTCS
PYKOBOJUTEJIEM HJIM OTBETCTBEHHBIMH HCIIOTHUTEIbHBIM.

JJIeKTPOHHBIE JOKYMEHTHI.
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[TopsmoK cocTaBIeHus,, OPOPMIIEHHs ¥ COTJIACOBAHMS MPOEKTOB 3JICKTPOHHBIX
JOKYMEHTOB  OCyLUeCTBIseTcs 1o  OoOLWM  mpaBwiam  J€J0NpPOU3BOJCTEA,
YCTAHOBJICHHBIM B OTHOIIEHHM aHAJIOMMYHBIX JNOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE.
ONeKTPOHHBIM  JOKYMEHT JO/DKEH WMETh PEKBM3WThl, YCTAHOBJICHHbIC ]I
AHAJIOTMYHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTeElIE, 32 UCKIIIOYEHUEM OTTHCKA NeYaTH.

B nepedenb 00si3aTENbHBIX CBEICHUM O JOKyMEHTaX, UCMOJB3YEMbIX B LEIAX
ydeTa ¥ TOMCKa JIOKYMEHTOB B CHCTE€MaxX 53JIEKTPOHHOI'O JIOKyMEeHT0000poTa
06pa3oBaTellbHOM OpraHM3alMi B COOTBETCTBMH C NpaBHjaMH JCIONPOU3BOACTBA B
o0Opa3zoBaTenbHON OpraHu3alyu, BXOJIAT:

e QJIPECaHT;

e ajpecar,

o JIOJDKHOCTb, (haMKJIHsi U MHULIMAJIBI JIKLIA, OANUCABIIEro TOKYMEHT;
e BHJ JIOKYMEHTA,

e JlaTa JIOKYMEHTA,;

e HOMED JIOKYMEHTA,

e JIaTa MOCTYIUIEHUS JIOKYMEHTA,

e BXOJSIIUNA HOMEP JIOKYMEHTA,

e CCBUIKA Ha MCXOJSIIUN HOMEp U ATy JOKYMEHTa;
e HAWMEHOBaHUE JIOKYMEHTA,

e MHJEKC Jena,

e CBEJIEHMS O Mepeajpecalny J0KyMEHTa,;

e KOJUYECTBO JINCTOB OCHOBHOI'O JIOKYMEHTA,;

e KOJIMYECTBO MPHUIIOKECHHH,

o 00llEee KOJIMYECTBO JIUCTOB MPHIIOKEHHM;

e yKa3zaHHs M0 UCIOJIHEHUIO JOKYMEHTA,

e n0JKHOCTB, ®@. Y. O. ucnonuurelis;

e OTMETKa O KOH(HIEHIIUATBHOCTH.

B coCTaB JONOJHUTEIbHBIX CBEACHUH 00 3JIEKTPOHHOM JIOKYMEHTE MOTYT ObITh
BKJIFOYEHBI CBEICHMS: HAMMEHOBAaHWE aBTOpa JIOKyMEHTa (€C/ii aBTOp HE COBMNAAAeT C
azipecaHToM (OTIpaBUTE]eM) SNMEKTPOHHOrO JOKYMEHTa), OTMETKA O MEepeHoce CcpoKa
MCTIOJIHEHUSI JOKYMEHTa, CPOK XPaHEHWs! JAOKYMEHTa, HaMMEHOBAHMUS MPHUIOKEHUH K
3JIeKTPOHHOMY JOKYMEHTY, KIIIOUeBbIE CJIOBa, CTATyC JOKyMeHTa (IIPOeKT, BEPCHUS ), BUJ
repeiaun JOKyMeHTa (3JIeKTPOHHO# T104TOH, MOYTOMH, (pakcoM H T. I.) ¥ Ap.

Cpoku XpaHeHHsl JIeKTPOHHBIX JOKyMEHTOB COOTBETCTBYIOT CPOKaM XpaHCHHUS
JIOKYMEHTOB, YCTAQHOBJIEHHBIX 3aKOHOJATEJbHBIMA M  HHBIMM  HOPMAaTHBHBIMH
npaBoBbiMH akTamu Poccuiickoii Meepaiiiu, THIIOBBIMU NEPEUHAMU /It aHATOTHIHBIX
JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEIIE.

5. Oprauu3auusi JOKYMeHTO000pOTa H HCIIOJIHEHHSI JIOKYMEHTOB.

Ipuem 1 06paboTKa MOCTYNAIOIIHX T0KYMEHTOB.

JIB>KeHKe JTOKYMEHTOB C MOMEHTA MX CO3JIaHus WM MOJTyYeHHUS /10 3aBEPIICHHUS
MCTIOJIHEHUS] /I OTIPaBKK 00pa3yeT JOKyMEHTOOOOPOT.

B noxymenToo6opoTte 00pa3oBaTelbHON OpraHU3aliy BbIACIAIOTCS ClEAyIoLHe
JIOKYMEHTOIOTOKH:
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a) BXOZIAIIAsi KOPPECTIOHACHIUs (IOpHAHYECKUe U (U3MIECKUe JTHLA);

6) exosIIas KoppecnoneHIus (IOpUanUecKre U Gpu3nyecKue JInLa);

I') BHyTPEHHSS JIOKyMEHTaLUs.

JlocTaBKa ¥ OTIPaBKa JOKYMEHTOB OCYLIECTBIISCTCS, KaK MpaBuIlO, CPEACTBAMH
MIOYTOBOM M JIEKTPOHHOM CBSA3H.

JIOKyMEHTBI, [OCTyHalole B 00pa3oBaTe/bHYIO OpraHMU3aluio, MPOXOAST
NepBUYHYI0 00paboTKy, perucTpaluio, NpeABapUTEeNIbHOE PacCMOTPEHHE, Mepenady
PYKOBOJACTBY Ha PacCMOTpEHHME, MEPENAIOTCS HCIOIHUTEIAM W I0C/e HCIOTHEHHS
MOMEILAIOTCs B Jiea.

I[Ipuem 1 nepBrvHas 006pabOTKa JOKYMEHTOB OCYILECTBIAETCA CEKPETAPEM.

CekpeTrapb IPOBOAUT: TMPOBEPKY MPABUIBHOCTH aIpeCcOBaHKs MOCTYNAIOLIMX
JIOKYMEHTOB, MPAaBUJIBHOCTA JOCTABKM W KOMIUIEKTHOCTH JOKYMEHTOB; COPTHPOBKY
JIOKYMEHTOB Ha MOJUIEKAILKe U HE MOJIekKALUe peruCTPaLliHy.

[TonyyeHHbIE KOHBEPTHl C KOPPECTIOHAEHUMEH BCKPBIBAIOTCS, IIPH ITOM
MpoBepsieTCs HATHUME BIOKEHHIl, 8 TAKXKe yKa3aHHBIX B JIOKYMEHTaX NpHIOKeHUH. B
cllydae TOBPEXIEHMs YNAKOBKM M BIOXKeHMH MO0 OTCYTCTBHSI TPHIOKEHHH
COCTaBNsETCS aKT B JIByX ok3emiuisipax. O[MH 3K3eMIUISIp akTa HanpaBseTcs
KOPPECIIOH/IEHTY, BTOPOil MPUOOIIAETCs K MOCTYIUBIIEMY IOKYMEHTY.

OmuboyHO NpHUCcIaHHas KOPPECOHAEHIIMs NEPEChIAeTCsl 10 NPUHAUIEXKHOCTH,
eClld W3BecTeH ajpec rmoiy4areias. B TNpOTUBHOM cliydae KOPPECIOHACHIIMS
BO3BpAILAeTCs OTIPABUTEIIIO.

KoHBepTHI OT MOCTYMaoMeld KOPPEeCTIOHAEHLMH COXPAHSAIOTCS U TPUIIAraloTcs K
JOKYMEHTAaM JIMIIb B TOM Cly4ae, KOrjla TOJbKO 10 HHM MOXHO YCTaHOBUTH a/pec
OTIpaBHUTENsl WM, KOTJla Jara MOYTOBOrO IUTEMIIeNsi WMeeT 3Ha4yeHHe B Ka4eCTBe
J0Ka3aTeIbCTBA BpeMEeHH MOIyUeHHUs JOKyMEHTa.

CrennanucToM He BCKPBIBAIOTCS KOHBEPTHI MMHCEM C HAAMUCHIO «IH4HO». OHU
NepelatoTCs 10 Ha3HAYEHUIO

Wudopmanys 1 JOKyMEHTBI O AeATeIbHOCTH 00pa30BaTebHON OpraHu3alluy, He
yKa3aHHbIe B yacTH 2 craThu 29 ®enepanbHoro 3akona ot 29 nekabps 2012 roga Ne
273-®3 «0O6 obpazoBanuu B Poccuiickoii  @enepauuu», MPeACTaBISAIOTCS
PYKOBOJMTEIEM 00pa30BaTebHOM OpraHu3aliy 10 0OpalleHuIo TpaIaHuHa JHO0
JOJDKHOCTHOTO __ JIMIla  IOCYJapCTBEHHOrO  OpraHa WM  opraHa  MeCTHOro
caMOyIpaBjieHHss B ClydasXx M TOpsJKe, TNpeayCMOTPEHHBbIX 3aKOHOAATEIbCTBOM
Poccuiickoit @enepauum.

[IpencraBnenne  MHGOpPMALMK  MHBIM  OpraHU3alMsM O  JICATEbHOCTH
o0pa3oBaTelibHOM OpraHu3alMy OCYILECTBIISETCS Y4YpeAWTesIeM OpraHu3aluu, B
OTHOIIEHUH KOTOPO# Takasi MH(pOpMaLMs 3apalliiBaeTcsl.

IpeaBapuTebHOE PACCMOTPEHHE JOKYMEHTOB.
Cekperapb ¥ (WJIM) JIUIO, OTBETCTBEHHOE 3a BEJCHHE JEJONPOU3BOACTBA, NMPOBOAUT
NpeaBapUTeIbHOE PAaCCMOTPEHHE JOKYMEHTOB B LEJSX BbIIENCHHS M3 BCEro
MAacCHBa MOCTYNUBILIEH KOPPECIIOHAEHLIMNA JOKYMEHTOB, TpeOyIolux 00s3aTelIbHOro
paccMOTpeHHs pyKoOBOUTENEM 00pa30BaTe/IbHONM OpraHu3aluy.

OcHOBaHHWEM JUIsl TIPUHSATHS PELLIEHHs B XOJe NPeJBapUTEIbHOTO PACCMOTPEHUS
SBJISIETCS COJEp)KaHKWe NOKyMEHTa, a He aApecOoBaHue JIOKyMEHTa COOTBETCTBYIOIIEMY
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pabOTHUKY.

Pe3ynbTaToM  IpeBapUTEILHONO — PacCMOTPEHMsI  ABIACTCS  HAIpaBICHHUE
JIOKYMEHTa PyKOBOJMTENI0 00pa30BaTe/IbHON OpraHu3aluy Wik I0JDKHOCTHOMY JIHILY B
COOTBETCTBMM C  YCTAHOBJIEGHHBIM  pacrlpesieiieHueM  OOs3aHHOCTeH — MExay
PYKOBOJIMTEIIEM 1 JOKHOCTHBIMM JIMIAMK ISl BBIHECEHHMS YKa3aHMUsl 10 HCTIOTHEHHMIO
JIOKyMEHTa.

PerucTpaunusi J0KyMEHTOB.

[lepenaya MOKYMEHTOB HAa PErdMCTPALMIO MPOU3BOAMTCSA TOJBKO [MOCHE HX
TpeiBapUTEIBHOIO PACCMOTPEHHUSI.

PerucTpanuu MoOJIeXaT BCe JOKyMEHThI, TpeOyiouiue yuera, WCHOJHEHUs,
MCIIONIB30BAHKS B CIIPABOUHBIX LEJISX, KAK MOCTYNAOIME U3 APYTUX OpraHu3alki u ot
YACTHBIX JIML, TaK M 0Opasylolluecs B MpoLecce NeaTelbHOCTH 00pa3zoBaTe/ibHOH
OpraHU3alUH.

He nmojiexaT perucrpauu —MO3JpaBUTENbHbIE  MHCbMa,  TeJlerpamMel,
TpUTIacHTe bHble OMIEThI, HHPOPMALMS IS CBeJeHHs, OyXranTepckue J0KyMEHTBI
NepBUYHOro y4era. Jljisi HUX COCTaBISETCs epeyeHb HEPEerucTPUPYEMbIX TOKYMEHTOB.

Perucrpanys JOKYMEHTOB IPOW3BOMMTCA C LEJbI0 ObecredeHus HMX ydera,
KOHTPOJIS 32 MCTIOJHEHUEM U OTePATHBHBIM MCIIOJIb30BAHHEM HH(OPMALIHH.

Perucrpanusi JOKyMEHTOB IIPOU3BOAMTCS B ICHb UX MOCTYTICHHS.

JlomyckaeTcsi OTMETKa O TIOCTYIIEHMH JIOKYMEHTa B OPTraHU3aluIo MPOCTABIISATH
B BHJIE IITAMNa WM OT PYKH B HIKHEH 4acTH JIMLEBOH CTOPOHbBI INEPBOrO JIMCTA
JOKYMEHTa HJIH Ha ero odbopore.

Perucrpaiiisi JOKYMEHTOB 3aKJII0YAETCs B BEJIECHWH 3allMCH YYETHBIX JaHHBIX O
JIOKYMEHTe 110 YCTAaHOBJIEHHOH perucTpalioHHoi Gopme, KOTOpbIM puKkcHpyeTcs pakt
CO37IaHMsI, OTIPABJICHUSI WIK TOJyYeHMs] NOKYMEHTa IyTeM NPOCTaBlIEeHHs Ha HEM
PerHCTPAlMOHHOTO MHJEKCa C [MOCHeIyIOllel 3aluchio B yKasaHHBIX (opmax
HEOOXOMUMBIX CBEJIEHUH O JJOKYMEHTE.

JIOKyMEHTBI, [OCTYIIAloMIUe B 00pa30BaTelibHy0 OpraH13alio, PerucTpUpyrOTCs
B KHure/kypHajie perucTpaliii BXOsIeH KOpPECOHIEHIIMH, a T€, YTO OTIPABJIAIOTCS
U3 Hero, - Kuure/ s»ypHaje perucTpaliy HCXO/siel KOPPECTIOHIEHIUMH (npuiodicenue

3).

Pacnpene/ienue NocTynalmux 10KyMeHTOB.

ITocne perucTpaiuy JOKYMEHThI NepelaloTesi Ha pacCMOTPEHHE PYKOBOJAMTEIIO
00pa30BaTeNnbHON OpraHH3alHH.

[Tocne paccMOTpeHHs PYyKOBOJAMTENEM JOKYMEHThI BO3BpALLAIOTCA CEKPETapro
v (WnM) JMIly, OTBETCTBEHHOMY 3a BEJEHME JIeJIONPOU3BOACTBA, Ul TMEPEHECEHHs
YKa3aHU# 110 MCTIOJHEHHIO JTOKYMEHTA B XKypHaJl PErUCTPaliy BXOAAIHMX IOKYMEHTOB.
B COOTBETCTBHMHM C YKa3aHUSIMU T10 UCTIONHEHHIO TOIMHHUK JOKYMEHTa HanpaBJiseTcs
pabOTHHUKY, SBISIOLIEMYCS OTBETCTBEHHBIM MCIIOJHHUTEIEM, a COMCIOJHHUTENSM
HAIpPAaBJISAIOTCS KOMUM JOKYMEHTOB (€CIIM HMMEIOTCsi), O 4YeM JIelaeTCs OTMETKa B
KHure/xypHaie perucTpaliy BXOASIIKX JOKYMEHTOB.

DNeKTPOHHbIE COOOIIEHUS, OChUIaeMble MO JIEKTPOHHON MOYTe, UCHIOIHAIOTCA
AHAJIOTHYHO JOKYMEHTaM Ha OyMaKHbIX HOCHTEIAX C Y4YeTOM OlpeJeeHHOH
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CHCHH(bHKH B IIpolecce UCIIOJIHCHUA.

IMopsitok 00pabOTKH W NPOXOKAEHHS] HCXOASMIIHX H BHYTPEHHHX
AOKYMEHTOB.

ITopsiioK TOJATOTOBKKM MCXOZSIIMX JOKYMEHTOB BKJIIOYaeT B cedsi paboty mo
COCTABJICHHIO TIPOEKTa JOKYMEHTa, COIJIACOBAHMIO, MOANUCAHUIO (yTBEPIKACHUIO) W
OTIpPABKE.

Jlo mepenauu JIOKyMEHTa Ha IOJIKMCh HWCIOJHUTENb JOJDKEH MPOBEPUTH €ro
coziepiKaHue, MPaBUILHOCTE OOPMIICHHUS], HATMUHe HEOOXOMMBIX BU3 U NIPUIIOXKEHHUH.
JIOKYMEHT TpeCTaBIsieTCsl Ha MOANMCh BMECTe C MaTepualamMu, Ha OCHOBaHHH
KOTOPBIX OH NOTOBUJICS.

BHyTpeHHME [JOKYMEHTbl O(GOPMISIIOTCS M HCHOMHAIOTCA (MCMONB3YIOTCS) B
npejesnax odpazoBaTesIbHON OpraHu3aluu.

BHyTpeHHUe JOKYMEHThl (JIOKIa/iHble 3alMCKM, CIpaBKW, CBOAKM W Jp.)
paccMaTpUBAIOTCS TEMU JOKHOCTHBIMU JIMI[AMU, KOMY OHHM HarpaBJieHbI.

OTBeTCTBEHHbIE 3a JENONPOU3BOACTBO Tepes cladell KOpPECHOHJICHLUU Ha
OTHpPaBKy JOJKHBI 0053aTe/bHO TPOBEPUTH MPABUIBLHOCTL €€  O(OpMIICHUS M
anpecopanusi. KoHBepTOBaHHEe KOPPECTIOHJEHIMM W JPYTMX [OYTOBBIX OTIPABICHUH
IIPOU3BOAMTCS CTPYKTYPHBIMHU MOJIpA3IeICHUSIMU OpraHUu3aLUH.

PerucTpaisi  OTIPABISIEMbIX JOKYMEHTOB OCYLIECTBIS€TCS B JIeHb HX
noxnucanus (yTBEpKIeHHs) WIM HA Clemyloluii pabounii aeHb. PerucrpalmoHHbII
HOMEp JOKyMEHTa M JaTa perucTpalyy NpocCTaB/sioTCs Ha MOAJUHHUKE NOKyMEHTa B
pexBU3MTaX OJlaHKa ¥ Ha KOIMH, OCTAIOIIEHCs B Jieie 00pa3oBaTesibHOW OpraHu3aluHy.
CripaBOYHBIM arnapaToM JUlsi HCXOSIIMX JOKYMEHTOB SIBJISICTCS JKypHAIl perucTpaluu
9TUX JOKYMEHTOB.

OTnpaBKy HMCXOISIUMX JOKYMEHTOB IIPOM3BOJMT  CeKperapb M (WiH)
JIMLI0, OTBETCTBEHHOE 3a BeleHue aenonpou3BojacTBa. CpouHas KOPpPECHOHICHLIMS
odopMIIsieTcss ¥ OTIIPABIISIETCS HE3AME/UTUTENILHO CEKPEeTapeM.

CexpeTapb TMpoBepsieT NPaBUIBHOCTE OQOPMIICHHS MCXOSIIMX JIOKYMEHTOB,
MPOU3BOJAMUT COPTHUPOBKY JOKYMEHTOB IO Croco0y JIOCTAaBKH KOPPECHOHACHLUH
anpecaTy (mpocTasi, 3aKasHas, MeXIyHapojHas u Jp.). HempaBunbHo odopmieHHbIe
JIOKYMEHTBI ¥ KOPPECHOHJEHLMsS HECIy)KeOHOro Xapakrepa K OTNpaBKe He
NPUHUMAIOTCSI ¥ BO3BPALLAIOTCS JIMILY, [TOArOTOBUBLIEMY JIOKYMEHT.

Ornpagisiemasi 110 1104Te KOPPECHOHAEHIHs POXOJUT yIMaKoBKYy, aapecoBaHKe,
IIPOCTaBJICHHE CTOMMOCTH IIOYTOBBIX YCIYr M Tiepefady Ha OTIpPaBKy B MECTHOE
OT/IeNIeHHE CBSI3H.

Ha 3aka3Hy10 KOPpPEeCHOH/IEHLHIO, HA JOKYMEHTBI ¢ oMeTKoH «Jlis ciyxebHoro
MOJIb30BAHKS» COCTABJISIETCSI PEEecTp, KOTOPbIM 3aTEM BO3BPALIACTCs CEKpeTapro
yuyeOHOW 4YacTd M (WiK) MLy, OTBETCTBEHHOMY 3a BeJIEHHE [IeNONPOU3BOACTBA, C
pacmuckoid  paOOTHMKOB MOYTOBOIO  OTJAEJEHMS  CBS3M  WJIM  HMHOrO  JIMIa,
obecrneyrBaroIIero OTIPaBKy JOKYMEHTOB.

[lepeaua C MCMOJNB30BaHUEM CPEICTB (DAKCHMMIIBHOW CBSI3H JIOKYMEHTOB,
cofiepKalmx CclyeOHyi0 HH(OpPMAIMIO OrPaHUYEHHOr0 PAacHpoOCTPaHEHHUs, B TOM
yucie ¢ nometkoit «Jlis ciayxeGHOro mojib3oBaHus», He paspemaercs. Kateropuuecku
3arpenaeTcs nepejaya 1o cpeicTBam (PaKCUMUILHOM CBA3H CEKPETHBIX JOKYMEHTOB.
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C HCIONB30BaHUEM CPEACTB (DAKCUMUIIBHOM CBSI3M MOTYT ObITh IepeaaHbl
MaTepHalbl TEKCTOBOro, TaOMMYHOIO WM TIpaduuyeckoro Xapakrepa, MCIOJHEHHBIE
Tunorpad)CKUM, MAIMHOMUCHBIMUIIE PYKOMHMCHBIM CIIOCOOOM B YEPHOM HIIM TEMHO-
CHHEM IIBETE C YETKUM M KOHTPACTHBIM H300paXkeHueM (TepBble IK3EMIUISIPbl WK UX
KcepoKonuu) Ha Gesioii Gymare ¢ MUHMMAIbHOM BBICOTOH OYKB M LA 2 MM. O6bem
repejaBaeMoro B TeYEHUe OJIHOTO CeaHca CBSI3H JIOKYMEHTA, BINOJIHEHHOr0 Ha Oymare
dopmara A4, He JI0JDKEH NPEBbIIIATH MATH JIMCTOB.

OTBETCTBEHHOCTh 32  CoOJepKaHWe  WHPOpMalMM,  TepefaBaeMoil ¢
HCIIONIb30BAHUEM CpEJACTB  (DAKCUMMIIBHOM CBf3M, BO3JlaraeTcsi Ha MCIOJHUTEN,
[IOJIrOTOBMBIIETO (hakcorpaMmyUis Iepeiadn.

OcoGenHocTH paboThI € YJIEKTPOHHLIMH JOKYMEHTAMH.
B o6pasoBaTesbHOM OpraHu3aluy CO3/1ar0TCs U UCTIONb3YIOTCS:

. 3/IEKTPOHHBIE JIOKYMEHTBI, CO3[aBaeMble B JJIEKTPOHHOH (opme 0e3
TpeIBAPUTEIILHOTO IOKyMEHTHPOBaHHs Ha OyMaXXHOM HOCHTEJIe;
. 57eKTPOHHbIE ~ 00pa3bl  JOKYMEHTOB, IOJIyu€HHble B  pesylbTare

CKaHMPOBaHMs  JOKyMEHTOB W  XpaHsIMEcs B CHCTEME  JJIGKTPOHHOIO
JIOKyMEeHTO0000pOoTa.

[IpueM 1 OTIpaBKa 3JIeKTPOHHBIX JOKYMEHTOB OCYIIECTBISIOTCS OTBETCTBEHHBIM
3a BeJICHUE JIEJIONPOM3BOACTBA B 00pa30BaTEIbHON OpraHU3alku.

BJ'ICKTpOHHbIe JOKYMEHTBI CO3/1ar0TCA, O6pa6aTbIBalOTC$I U XpaHsTCs B CUCTEME
3JIEKTPOHHOTO JOKyMeHTO000pOoTa 06pa3oBaTe/ibHOM OpraHu3aryy.

DIEeKTPOHHBIN JTOKYMEHT JAOMKeH ObITh O(opMieH MO OOLMM MpaBUIaM
NeTIONPOM3BOJICTBA W WMETh PEKBU3UTHI, YCTAHOBJEHHbIE JUISI AHAJIOTHYHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHTEIIE, 3a HCKIIOYEHHEM OTTHUCKA MeYaTH.

JIns  TOATBEPXkJEHHS  TOMJIMHHOCTH  JJIEKTPOHHBIX  JOKYMEHTOB B
06pa30BaTeIbHON OpraHu3alik KCMOJB3YIOTCS OJIEKTPOHHBIE LU(PPOBbIC MOAMUCH.
Vcnonk3yeMble  CPeCTBA  BJIEKTPOHHOM LM(POBOH TMOAMMCH  JOJDKHBI  OBITH
cepTU(UIIMPOBAHbI B yCTAHOBIEHHOM IOPSJIKE.

Enununeii ydera 3JeKTPOHHOTO JIOKyMEHTa SIBJISETCS JJIEKTPOHHbINA JIOKYMEHT,
3apEerucTPUPOBAHHBIA B CHCTEME JJIEKTPOHHOTO JOKyMEHT00O0opoTa 00pa3oBaTe/ibHOM
OpraHu3alyu. DIEKTPOHHbIN JOKYMEHT, MMEIOLIMHI NPUIIOKEHNS, PETHCTPUPYETCS KaK
OJIUH JJOKYMEHT.

ITocne OTNpaBKU 3JIEKTPOHHOTO JOKyMEHTa, 3aBEPEHHOI0  3JIEKTPOHHOM
MOANKCHIO YIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA, JAOCHIIKM ajpecary ero KOmnuu Ha
OyMaXHOM HOCHTENE, KaK IpaBUIlo, He TpebyeTcs, 3a MCKIIOYEHHEM OTBETOB Ha
oOpallieHus IpakiaH, MOCTYNUBLIIMX 1O HMH()OPMALMOHHO-TENIEKOMMYHUKALMOHHBIM
KaHAJaM, Ha KOTOpbIEe 3asBUTENO JAeTCs NMUCbMEHHbIH OTBET, HANpaBJseMBbId I10
II0YTOBOMY aJIpecy, yKazaHHOMY B OOpalleHuH.

WcnonHeHHble 3JIEKTPOHHBIE JIOKyMEHThl CHCTEMaTU3UPYIOTCS B Jena B
COOTBETCTBHM C HOMEHKIATypoil  Jen  oOpa3oBaTejbHOM  OpraHusaluu U
MHIEKCUPYIOTCS B TOpPSI/Ke, YCTAHOBJIEHHOM B OTHOIUEHHH JieJl, COCTABJICHHbIX H3
JIOKyMEHTOB Ha OymaxkHoM Hocuresne. I[lpy cocraBieHWH HOMEHKIATypbl 1€l B
3aroJ0BOK Jiejla BKJIK0YaeTCs yKazaHue « DIeKTPOHHBIE JIOKYMEHTBD.
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Nudopmaunonnas 0€30nacHOCTD.

WudopManoHHble pecypchl 00pa30BaTeNbHONW OpraHu3ald¥ [0  JIOCTYITY
(BO3MOXKHOCTH HCIIOJIb30BaHMs) TMOPA3AENSIOTCS HAa OTKPBITYIO (0OOLIEIOCTYNHYIO)
uadopmanuio, ciayxebHyro uHGopMauMoo W MHQOPMALMIO  OFPaHUYEHHOIrO
pacnpocTpaHeHus (10CTyna).

K kareropu# OTKpbITONW HH(OPMAIMK OTHOCUTCS MH(OPMaLKs, CoepKallascs B
JIOKyMeHTax u 0a3zax maHHBIX 00pa30BaTEIbHOM OpraHu3alii, HEMOCPEICTBEHHO
3aTparuBarollas paBa U MHTEPECHl rPak/iaH.

K xareropuu ciry)xeOGHOU HHPOPMALMKA OTHOCUTCS MH(OpMALIUS, COlepKallasics
B JIOKyMeHTax ¥ 0a3ax JAaHHbIX 00pa30BaTebHON OpraHu3aluy, NpeJAHasHauYeHHas s
JIOJDKHOCTHBIX JIMI[ ¥ PaOOTHHMKOB, TMPH BBIOJHEHHMM MMH CBOMX (DYHKLMOHAJIbHBIX
00sI3aHHOCTEM, HE 3aTparuBaiollias HanpsMyl0 IlpaBa W MHTEpPEChl IpaXKaaH H He
OTHOCSIIAsICS K KATErOPUH OIPaHMYEHHOr0 pacrlpocTpaHeHus (J10CTya).

K xareropuu uHGOpPMALIMKM OrPAaHHMYEHHOIO paclpoCTpaHeHUs (J0CTyra)

OTHOCHUTCS HH(OpMaIKs, CoJleprKallascs B JOKyMeHTaxX U 0a3ax JaHHbIX, BKIIOYaroLias
CBEJICHUS
KOH(UIEHLIMATBHOIO Xapakrepa.

Bes uHboOpMmanus, cojepkaiiascss B JIOKyMeHTax M 0asax HaHHBIX, [10
YMOJYAHHUIO SIBIIIETCS OTKPBITOW W oOwenoctynHoi. HMckiioueHue COCTaBisieT
uHpOpMALIKs, OTHECEHHAas K  KaTeropusiM  CIIy)KeOHOW M OrpaHMYEHHOrO
pacnpocTpaHeHus (JocTyna).

Joctyn mnosb3oBaresieii K HMH(OpMALMU OrpaHUYMBAETCS IyTEM OTHECEHUs
uHbOpPMAIIMK K COOTBETCTBYIOLEH  KAaTEropud W HAJIOXKEHMEM  Ha  Hee
COOTBETCTBYIOIIETO  rpuda  orpaHudeHuss  pacrnpocrpaHenus.  Mudopmaumus
OrpaHUYEHHOTO A0cTymna cHabkaeTcst rpudom « /s ey edbHOro nojab3oBaHus.

[IpaBom oTHeceHus: MH(OpPMALMM K KaTeropuM OrPaHUYEHHOIrO JOCTyNa M
HaJIOXKEHHsI COOTBETCTBYIOLLEro rpuda obsagaeT aBTop JOKYMEHTA I10 COrVIACOBAHUIO €
pyKoBoJuUTENEM 00pa30BaTeIbHON OpraHU3allUu.

JlokyMeHTHpOBaHHass WH(OpPMALIMs OrpaHHUYEHHOro pacrnpocTpaHeHus 0Oe3
CaHKIMH  JOJDKHOCTHOTO  JIMIA, YCTAHOBUBIUEIO  PEXHUM  OrPAaHUYEHHOIO
pacnpocTpaHeHHsi Ui  JaHHOrO  JOKYMEHTa, He IOJIeKHUT  pasrialleHHIo
(pactipoctpanenuto). [lpegocraBiieHre  MOJB30BaTeNsIM  JOCTYNa K JJaHHOM
UHGOPMALIMK OCYLIECTBISIETCS HMCKIIOYUTENBHO 10 COIJIACOBAHUIO C YKa3aHHBIM
JOJDKHOCTHBIM JIMLIOM IIyTe€M M0Ja4yu COOTBETCTBYIOLLEH 3asiBKHU.

JIOJDKHOCTHBIE JIMIa, IPUHSBIIKE pelleHue o0 OTHeceHHWH HWH(pOpMaLKH,
3a)UKCUPOBAaHHOM B JOKYMEHTE, K KaTeropuu OrpaHMUYE€HHOIO pacrpoCTpaHEeHUs,
HECYT OTBETCTBEHHOCTH 33 OOOCHOBAHHOCTH MPHUHATOrO PELIEHHUS U €ro COOTBETCTBHE
JIEUCTBYIOLIEMY 3aKOHO/1aTeIbCTRY.

Jlnunble nena paOOTHUKOB, JIMYHbIE KAPTOYKU PAOOTHUKOB, TPYIOBbIE KHWIKKH
pabOTHUKOB, TPUKA3bl IO JIMYHOMY COCTaBy JOJDKHbI XpaHUThCS B ceiipe wiu B
METAJINYECKOM IKady.

3anmucd B TPYAOBOM KHHXKKE IOJIMUCHIBAET PYKOBOAUTENb 0Opa3oBaTENIbHOM
OpraHM3aimu. Yd4er, XpaHeHHe M BblJadyy OJAHKOB CTPOroil OTYETHOCTH: JHMILIOMOB,
BKJIQJBIIIEH K HUM, CBMJIETEJILCTB, YJOCTOBEPEHHHU BEJET 3aMeCTUTENIb IUPEKTOpA.
bnanku xpaHsTcs B ceide.
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VeTaHOBKa M AKCIUIyaTalusi IPOrpaMMHOrO olecrieueHusi, MOJyueHHOro us3
TIOOBIXMCTOYHUKOB M BBINOJIHAIOMETO (PyHKLMH, HE CBs3aHHbIC HEMOCPEJCTBEHHO C
BBITIOJIHEHHEM pAabOTHUKAMH CBOUX JODKHOCTHBIX OOsI3aHHOCTEH, KaTeropH4ecKu
3arpelrieHa.

Besi mpesicTaBieHHask B OJIEKTPOHHOM BHe HMH(pOpMAiMs, MOCTyNarou@s B
06pa3oBaTeNbHY0 OpraHU3allHio, B 00s3aTeNbHOM MOPSAIKE MOMIEKHUT MPOBEPKE
AHTHBUPYCHBIMH CPEJICTBAMH.

DJIeKTPOHHAS [10YTa MOJKET MCMONb30BaThCsl [0JIB30BATE/IAMHU  TOJBKO AL
o6Mena nHbOpMALHel, OTHOCAWIEHcs K KATerophH, OTKPBITOH M CIyXKeOHOM.
3anpemeHo  MCIMOJIb30BaTh JNEKTPOHHYIO — MOYTYy  JUls  Nepejatiu uHpOpMaLIMH,
OTHOCSILEHCS K KaTeropuy OrpaHMue€HHOr0 pacipoCcTpaHeHHUS.

6. KouTpoJb 32 HCIOJIHEHHEM IOKYMEHTOB

Oprann3zauus KOHTPOJIS.

KOHTpOIIO MOIeKar Bce 3aperMCTPUPOBAHHBIC JIOKYMEHTBI, Tpebyroume
pcnonHeHns. KOHTPOJIb HCIOJIHEHUS! JOKYMEHTOB BKIIFOYAeT: Y4YeT, MOCTaHOBKY Ha
KOHTPOIIb, KOHTPOJIb CPOKOB HCIOJHEHHs, HENOCPeJCTBEHHYIO TIpOBEPKY Xo/a
UCIIOTHEHMSI, TPOBEPKY KaueCcTBa UCIOJIHEHMS, aHAJIU3 Pe3y/IbTaTOB UCTIOTHEHHUS.

KOHTpOIIb 3a UCTIOIHEHWEM JOKYMEHTOB yCTaHABIMBACTCS B LEJAX obecrieyeHust
MX CBOEBPEMEHHOIO W  KAueCTBEHHOrO  WCIOJIHEHWs, TOBBIIICHUS  YPOBHS
OpraHU3aToOPCKOi PaboThl M UCTIONHUTENILCKOM JAUCLUTIINHBL.

I[Ipu mocTaHOBKe JOKyMEHTa Ha KOHTPOJIb Ha NPABOM BEPXHEM IOJIe IOKYMEHTa
JeNaeTcsi OTMETKA O KOHTPOJIe, KOTOPYIO 0003Ha4aloT CI0BOM (LITAMITIOM) KKOHTPOJIB

KoHTpo/mo mojuiexkaT TpHKasbl, PELIEHHs COBETOB, a TakXke JOKYMEHTBI,
TMOCTYMAOIIKE HA UMl PyKOBOAMTENsl 00pa3oBaTe/lbHOM OpraHu3aliy.

Oprasu3anys KOHTPOJIsl HCIIOJIHEHHsI BKITIOYaeT B ceOs:

° IIOCTAHOBKY JOKYMEHTA Ha KOHTPOJIb;

o MOHUTOPHHI" UCITOJTHEHHUSI KOHTPOJIbHBIX Hopyqeﬂnﬁ JOKYMEHTOB,
° CHSITUE MUCIIOJIHEHHOI'O JIOKYMEHTA C KOHTPOJIS,

° HarpaBJI€HUE UCIIOJTHEHHOI'O NOKYMEHTa B JA€J10.

PyKOBOAWTENH  CTPYKTYPHBIX  IOJpa3[eNieHuii  00s3aHbl  paccMaTpuBaTh
COCTOSIHME WCIIOJIHUTEIBCKOM JIUCUMIUIMHBI 10 JOKYMEHTaM C IOpy4YeHHAMH
aJIMMHUCTpAIMK 00pa3oBaTeIbHON OpraHu3alyi, a TaKkKeJOKYMEHTBI, IOCTYMUBILIKE B
apec CTPYKTYPHOrO MojpasjiefieHuss ¥ TpeOyrolue HCIOIHeHH!s, W [OArOTOBKH
OTBeTA.

JIOKYMEHT CYMTAEeTCsi HCIOJHEHHbIM, KOIJa PpeIIeHbl OKOHYATEJIbHO BCE
MIOCTaBJIEHHBIE B HEM BOIPOCHI U COOIOIEHBI CIEAYIOIIHE CPOKHU:

o eCJIM B JIOKYMEHTE MOCTaBJIeH CPOK MCTIOIHEHHUS — B YKa3aHHBIN CPOK;

. JIOKYMEHTBI €3 yKa3aHHsi CPOKa UCTIONHEHHUS — B MECSUHBIH CPOK;

o eCJIM B JIOKYMEHTE UMEETCsl TOMETKA «CPOUHO» — B TPEXJHEBHBIN CPOK;

o nopyueHus 6e3 yKazaHusi KOHKPETHOM! JaThl MCHIOJHEHHUs — B MECS4HbIH
CPOK;

. C MIOMETKOM «ornepaTuBHO» — B 10-HEBHBIHU CPOK;
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. no oOpalleHusiM I'paxaaH, TpeOyIOLM JIONOJIHUTEIbHOIO H3y4eHHU U
IPOBEPKH, — JI0 OJHOTO Mecsla co AHA pErucTpaLuy, M0 OCTAIBHBIM — HE oouiee 15
HEH.

CpOK HCUHCIISITCS B KaJeHAaPHBIX JIHAX C AaThl MOAMHMCAHHA JIOKyMEHTAa.

Ecii mocJieH1i JeHb UCIIOIHEeHUs JOKyMEHTa NPUXOAUTCS Ha Hepabo4uil JIeHb,
OH TIOJIEXHUT MCIIOJHEHHIO B IPEIIIECTBYIOLIUN eMy pabouuii 1eHb.

[Ipu HEOOXOMMOCTH TIPOJUIEHHsE CPOKA UCTIONHEHUS IOKYMEHTa OTBETCTBEHHBIH
WCIIOJIHUTENb TPEICTaBIseT Ha MMSi PYKOBOAMTEIS 06pa3oBaTebHOM OpraHu3aluy,
JIaBIIEr0 TOPYYeHHe, MOTUBUPOBAHHYIO NPOCKOY O €ro MPOJICHHH HE MO3HEE 4yeM 3a
TP [HS JIO MCTEYEHHs YCTAHOBICHHOTO CpOKa, € HeM CBOCBPEMCHHO nepeaaeTcs
WH(pOpPMALIUS B IPUEMHYIO PYKOBOJUTEIS o6pa3oBaTebHOM OpraHu3aluy.

IopaaoK CHATHS IOKYMEHTOB ¢ KOHTPOJIS.

JIOKyMEHTbl CHUMAIOTCSi C KOHTPOJIS, €CJIM PElIeHbl MOCTABJICHHBIC B HUX
BONPOCHI WIIK aBTOPaM JIaH OTBET I10 CyILIECTBY.

Ecau 1o paspeliaeMoMy BOIPOCY OXHIAeTcs OTBET, TO OH BMECTE C KOmnueH
OTBETa 3aBUTEJIO MOYKET HAXOAUTHCS Y UCTIOJTHUTEISI Ha KOHTPOJIE.

[IpoMeXyTOo4HBIi OTBET, PAaBHO KakK M 3arpoc MO UCHIONHIEMOMY J0KyMEHTY WK
YACTHUHOE MCIIOJHEHWe TOpydYeHHs, He SBIISETCS OCHOBaHMEM JUls TPU3HAHWS
JOKYMEHTA MCIIOIHEHHBIM.

CHSITh JOKYMEHT C KOHTDOJISI MOXET TOJBKO JO/KHOCTHOE JIMIO, KOTOPOE
MIOCTABMJIO €r0 Ha KOHTPOJIb.

OCHOBaHWEM JUISi CHSTUS C KOHTPOJS JOKYMEHTOB C  TIOpPY4YCHHAMH
pyKOBOIHTENsS. 00pa3’oBaTebHOW OpraHW3alMk  ABIACTCS JIOKyMEHT ——  OTBET,
TIO/IMMCAHHbI PYKOBOIMTENEM, €ro 3aMecTureseM, JMbo crpaBka 00 HCIOJNIHEHUH
JIOKYMEHTA 3 MO/THCHI0 PyKOBOJUTENSI CTPYKTYPHOIO MOAPA3NC/ICHHUS.

Eciud Bce MOCTABI€HHblE B JIOKYMEHTE BOIPOCHI pEeLIeHbl B ONEPATHBHOM
nopsijike, 6e3 TOArOTOBKH TMCbMEHHOTO OTBETA, MCTIONHUTENb Ha JOKYMEHTE ACIacT

KpaTKyr 3aluch O peleHruy BOMpoca, yKa3bIBa€T AaTy H MOJIHCH, ITOCJIe YeTOo HOKY-
MEHT nomMmeriaeTcs B A€J10.

7.Vuer u XpaHeHHe nevaTeii, TAMNOB H 0JaHKOB.

O6si3aTenbHOMY y4eTy MOJIeKaT BCe BUJbI TevyaTed M IITAMIIOB, OnaHku

CTpOroif OTYETHOCTH, KOMAHIMPOBOYHbIE YIOCTOBEPEHHS, ciy)keOHBIE  3aJaHus,
TPYAOBBIE KHUKKH.

VyeT BCeX reuareil W IITAMIIOB, MMEIOLIMXCs B 00pa3oBaTesibHOW OpraHu3aluy,
BeeTcs B CIIELHANBHOM XKypHaie (npunodicenue 2).

JKypHaibl yueTa BKIIOYAIOTCS B HOMEHKIATypy Aen. JIMCThI uX HyMepyroTcs,
POILMBAIOTCS U ONEYaThIBAIOTCS.

[leyaTy ¥ MITAMIIbI J0JKHBI XPAHATHCS B Cei(ax MM METaITMYeCKUX MKadax.

OTBETCTBEHHOCTh 33 XPaHEHHWE M HCIIONb30BAHWE IeYaTed, IITAMIIOB HECYT
JIWIA, OTBETCTBEHHBIE 3a BEJIEHUE JIeJI0NPOU3BOACTBA.

YHUYTOKEHHE OIaHKOB MPOU3BOAUTCS MO AKTY ¢ OTMETKOH B COOTBETCTBYIOLIMX
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KypHaJlax y4Jera.

[leyaTy ¥ WITAMITBl YHUYTOKAKOTCS M0 aKTY.

[IpoBepka HamMuus Ie4yaTeH, WITAMIOB H O6IaHKOB, a TaKXkKe Mopsjika HuX
XpaHEeHUs] ¥ MCTONb30BaHUs MPOU3BOAUTCA KOMMCCHEH He peXke OJHOro pasa B roA
OJIHOBPEMEHHO C MPOBEPKO COCTOAHHSA /IONPOU3BOACTEA.

8.CocTaBjieHHEe HOMEHKJIATYPbI eI

Homenkiatypa Aen - 3T0 00s3aTesbHBIA s Kaoii 0Opa3oBaTe/IbHOM
OpraHu3alldi CHCTEMATH3WPOBAHHBIH MeEpeyeHb HauMeHOBaHMI (3aroloBKOB) Jiell,
KOTOpBIE POPMHUPYIOTCS € yKa3aHHEM CPOKOB XPAHCHHS 1€ (npunodicenue 4).

HomeHkiaTypa Jell TNpeaHasHayeHa Ui yCTaHOBKM B obpa3zoBaTesibHOM
OpraHu3aliy €JMHOrO TOps/Ka dopmupoBanus fej, obecneueHus HX ydeTa,
ONepaTHBHOTO MOUCKA JTOKYMEHTOB IO MX COACPXKAHHUIO U BUIY, ornpeJesieHusi CPOKOB
XpaHEHHs Jiell W SBIAETCS OCHOBOH Jlsl COCTABICHMS omucell e TOCTOSHHOIO U
nnuTensHoro (cBbie 10 jeT) XpaHeHus, a TaKke i yuera Aci ppemeHHoro (10 10
JeT BKJIKOYUTENIBHO) XpaHEHHUS.

B rpade 1 HOMEHKIATYphl J€J MPOCTAaBISIOTCS WHICKCHL KaMXOro nena,
BKITIOUEHHOTO B HOMEHK/IATypy. MHIeKe Jiena COCTOMT U3 LnhpoBOro 0003HaYeHUs U3
[ITATHOTO pacmucaHus 00pa3oBaTe/lbHON OpraHu3aluy (kozma) ¥ MOPSIIKOBOro HOMEpa
3aroNoBKa JeJ1a 1o HoMeHKIaType. ViHaeKkceh! e 0603HauaioTest apadcKuMu udpaMu.

[Ipumep —

12-05, rae 12 — o6o3navenue (koxn), 05 — TMOPSKOBBI HOMEp 3aroJjioBKa Jiejia B
pazzesne HOMEHKJIATyphbl JIell.

B rpade 2 HOMEHKIATYpbI JieJl IPONHCHIBAIOTCS 3aro0BKH ACL.

3arolOBOK Jieia JOJDKEH 4YeTKo B CKaToil 0000LIeHHOH (opme oToOpaxarhb
COCTaB M COJIepyKaHue IOKYMEHTOB Jieja.

B 3arojoBKax JMYHBIX M APYIHX Jel, COJAEpKalluX JOKyMEHTBHI IO OAHOMY
Borpocy, ynorpebisiercs repmun JIEJIO.

B  3arooBkax Jed, COJEpKAlMX IJIaHOBO-OTYETHYIO  JIOKYMCHTALMIO,
yKa3plBaeTcsl Mepuoj (Mecsi, KBapTal, [OIyroiHe, roj), B KOTOpPOM IUIaHUPYETCH
CO3/1aHke JOKYMEHTOB WK NePUOJl MX (PaKTHUECKOTO BbINOTHCHHA.

Bo BpeMsi pa3MeIleHH s 3ar0I0BKOB JleJl B HOMEHKIIATYpe Y4HTBIBACTCS BaXKHOCTD
JIOKyMEHTOB, BKJIIOUEHHBIX B JI€JIO, WX B3aHUMOCBA3b. B Hauajie pacroJiararrcs
3arOIOBKM JieJi B OTHOIIEHHM JOKyMEHTOB, IMOCTYNHUBLIMX OT OpraHoB BbICIICTO
ypOBHSI, Jajee - 1o OpraHU3aLMOHHO-PACTIOPSAAUTEIIBHON JIOKYMEHTALMH, TIaHOBO-
OTUETHOW JOKYMEHTAlLlMH, [epenucke, y4eTHO-CIPABOYHBIM BHIAM JIOKYMEHTOB. B
Ka)KIOHM W3 9THX TIPYNT JOKYMEHTBI TaKKe pasMeliarorcs ¢ y4eToM 3HA4IMMOCTH H
CPOKOB XpaHEHHS.

I'pada 3 HOMEHKIATYpPBI [€J 3AMOJHACTCSA B TEYCHHE KAJCHAApHOTO roja — npu
(GOpMHpOBaHUN HOBOTO JieNia, IPU 3aKPBITHM Jeja W IO0 OKOHYaHMH KaJIeH/IapHOTO
roja.

Tlo mocTEXeHwH aeoM obbema B 250 TUCTOB, TOM 3aKpbIBACTCA U OTKPbIBACTCA
HoBBIM TOM. B rpade mocnenoBaTenbHO yKa3blBalOTCSA HOMEpa TOMOB 1 KpaliHhe JaTbl
JIOKYMEHTOB Ka)K/I0ro TOMa.
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[Ipumep —

«T1 - 11.01.2021-30.06.2021, T.2.—01.07.2021-30.12.2021».

DNeKTPOHHbIE Jiella Ha TOMa HE pa3[eisioTCs. Bce 2J1eKTpOHHbIE JTOKYMEHTBI,
HE3aBHUCUMO OT UX 00bemMa, BKIFOUAIOTCs B OZIHO 3JEKTPOHHOE JEJIO.

B rpage 4 ykasbiBaeTCsi CPOK XpaHeHHs Jie/la, HOMEpa craTeil Mo TUIOBOMY WJIK
BEJIOMCTBEHHOMY TepevHio, GenepaibHOMy 3aKOHY WM  HHOMY HOPMAaTHUBHOMY
IPaBOBOMY aKTy, @ TPU UX OTCYTCTBUH — IO THUIOBOM WJIM MPUMEPHOM HOMEHKJIAType
nel.

B rpade 5 «IIpumeuanue» YyKa3blBAlOTCS CHCLHHAILHBIC CPOKH XpaHeHMS,
MPOCTABIISIIOTCS OTMETKH O 3aBEACHUM /€I (B TOM uMClie B JJIEKTPOHHOM BHJE), O
BBIJCJIEHUA € K YHHYTOKEHHIO N0 HCTEYEHHMH CPOKOB MX XPaHEHWs, O MmecTe
XpaHeHHs TIOUIMHHUKOB JOKYyMEHTOB, O mepejavie Jel B Jpyryio OpraHu3alulo s
nponoskenus ¥ Ap.B rpade nenarorcs OTMETKH O MEPEXOIMIHX Jenax ¢ yKazaHuem
cTaporo MHAEKCa Jefia B Cllydae ero usMeHeHHUs.

[Ipumep —

«ITepexonsimee ¢ 2016 r. B 2016 - 2019 rr. — 1. 2-2-11».

To nieiam, KOTOpbIE MO KaKUM-JIHOO0 NPMYKMHAM B TEUSHHE rojia He 3aBOIMINCD, B
rpade  «[Ipumedanue» HOMEHKIATypbl A€ Jenaercs  3aruck = «/leno  He
3aBoAmIIocky. IIpu 3TOM B rpade 3 mpocTaBiIseTcs MpovepK.

[To OKOHYAHUM Toja B KOHIIE HOMEHKIATyphl J€J [eaeTcs UTOrosas 3aluch O
KOJIMYECTBE 3aBEICHHBIX /e (TOMOB).

9. ®opmupoBaHHe U opopmiieHHE A€l

®opmupoBaHue JaeJl.

®opMHUpOBaHKe el - 9TO IPYNIMPOBKA MCIONHEHHBIX JOKyMEHTOB B nena B
COOTBETCTBUM C HOMEHKIIATypOH el

Bo Bpems GpopMUpPOBaHHUs JIe]l CIIeyeT NPUAEPIKUBATECSA TAKUX OOLIMX TIPaBUIL:

- oMemaTh B JeJa TONBKO HCIOJIHEHHbIE JOKyMEHThl B COOTBETCTBHH C
3aroJIOBKaMHu JieJl B HOMEHKJIAType;

- IpyNnMpOBaTh B Jiela JIOKYMEHTBI, BBINOJHCHHBIC B TEUCHHUE OJIHOTO
kanengapsoro roga (01.01-31.12), 3a MCKIIOYEHMEM MEPEXOAALIAX AC] (BempyTCsi B
TedeHUe HECKOJIBKUX JIET), TUYHbIX J1eJ1;

-oMelaTh B Jela TOJbKO OpWUTMHAjbl WM, B Cilydae HX OTCYTCTBHA,
3aBepeHHbIE B yCTAHOBJICHHOM IOPSi/IKE KOTTHHU OKYMEHTOB;

- He JIONycKaTh BKJIOYEHMs B Jielia YEPHOBBIX, JIHYHBIX JIOKyMEHTOB,
pa3MHOXKEHHBIX KOMMH W JIOKYMEHTOB, TOUICHKAIMX BO3BpaTy; Ppasjie/ibHO
IPYIIHPOBATh B JleNia IOKYMEHTbI TIOCTOSHHOTO W BPEMEHHOIO XPAHEHHL;

-110 0GBeMy JIeJI0 He JOJDKHO NpeBbiuath 250 11cToB (30-40 MM TOJILLMHOM).

PacrofokeHne JOKYMEHTOB BHYTPH M€/l MPOM3BOJMTCS B XPOHOIOTHYECKOM
nopsiJiKe, TIPU KOTOPOM HauboJiee paHHMUE JOKYMEHTbI pacriosiaraiores B Havaje Jesa.

TTon0KeHH s, TPABUJIA, HHCTPYKLIMK U T. Il., yTBEPIKICHHBIE pacropAAUTENILHBIMA
JIOKYMEHTAaMH, TPYTIIUPYIOTCS BMECTE C YKa3aHHBIMH JIOKyMEHTAMH.

[IprKa3bl MO OCHOBHOM J€ATENBHOCTH (GOPMHUPYIOTCS OTACIBLHO OT NPUKA30B 110
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KaZpOBBIM BONpOCaM (JTMYHOMY cocTaBy) (HasHaueHHE, MEPEMELICHHE, yBOJIbHEHHUE
COTPYIHMKOB) ¥ OT IPUKa30B 00 OTITyCKaX, KOMAHAMPOBKAX U T.A.

[IpoTOKOIbI 3aCe/laHui KOJIerHajlbHbIX OpraHoB 0Opa3oBaTe/IbHOM OpraHu3aliu
PYNIMPYIOTCA B Jlela B XPOHOJIOrMYECKOM MOpsijke W 10 HOMEpaM B Ipenenax
kaneHmapHoro  roga.  JIOKyMeHThl K 3acelaHMAM  yKasaHHBIX OpraHoB
CHCTEeMATH3UPYIOTCS [0 JaraM W HOMepaM IPOTOKOIOB, a B Mpeieax rpyIIbl
JIOKYMEHTOB, KOTOpbIE KacaloTCsi O/IHOr0 MPOTOKOIIA, - 110 TMOBECTKE JLHs 3acelaHusl.

[lepenucKy ciieiyeT IpynnMpoBarTh B Jiea 32 NEPHOA KajleHAApHOTO roga. B
JIeN10 TIepeNUCKU MOMELIAIOTCS BCe JI0KYMEHTbI, BO3HUKILIME B XO/€ PeLICHHU BOIIpOCA.
Ilepenucka CUCTEMATU3UPYETCS B XPOHONOTMYECKOH MOCIIe0BATEIbHOCTH; TOKYMEHT
OTBET NOMELIAETCs 3a JOKYMEHTOM-3allpOCOM.

Odopmaenue aed.

Jlena o6pa3zoBaTesIbHOM OpraHu3aluy MouIeKar o(hopMIIEHHIO TIPH UX 3aBEACHUH
W 110 3aBEPILEHUH roJia.

Odopwmienue jiena — MOAroTOBKa Jiejla K XPaHEHUIO BKIIOYACT B cebsi KOMILIEKC
paboT MO OMUCAHKIO JeNia Ha O0JI0XKKe, MOAUIMBKE, HyMepalHiH JMCTOB 1 COCTaBJICHHUIO
3aBepuTeNnbHOM Haanucu. Odopmienue aen npoBOUTCS pabOTHHKAMH OpraHu3alKH, B
0053aHHOCTH KOTOPBIX BXOIMT 3aBeJieHHe W (OpMHUpOBaHUE /eI, NP METOANYECKON
IIOMOIIM U [10J] KOHTPOJIEeM OTBETCTBEHHOTIO 32 apxuBOOpa30BaTEIbHON OPraHU3aLUH.

B 3aBMCHMOCTH OT CPOKOB XpaHEHHs IPOBOAMTCS MOJHOE MM HaCTUYHOE
odopmiieHue zie.

[TosHOMY O(OPMIIEHHIO MOIEKAT JeNa MOCTOSHHOro, BPEMEHHOI0 (coime 10
jiet) XpaHeHus (110 JUYHOMY COCTaBy, JIMYHbIE JIe/1a yBOJICHHBIX pabotHukoB). IlonHoe
odopMIieHHe Jiela Mpe/lyCMaTpHBaeT:

- TOAILIMBKY WM TBEP/blH MEperuieT Jena;

o HyMepaluIo JIMCTOB B IeJIie;

. COCTaBJIEHHE JIUCTa-3aBEPUTEIIS;

- coCTaBjieHue B 0COoObIX ciydasx (npv OoQOpMIICHHH JIMYHBIX A€, JUis
yueTa 0co60 LEHHBIX JOKYMEHTOB) BHYTPEHHEH ONUCH JI0KyMEHTOB /1e/13;

o BHECeHHMEe HEOOXONMMBIX YTOUHEHHH B PEKBU3MTHI OOJIOKKH e/

(}’TO‘{HCHPIC Ha3BaHUs NoJApa3ieIiCHUs, WHJEeKCca Y 3aroJioBkKa aeina, AaThbl Aej1a 1 Ilp)

Jlena BpemeHHOro (0 10 €T BKJIFOYMTENBHO) XPaHEHHs! MOIEKAT YACTHIHOMY
odopmienuto. Jlomyckaercs:

° XpaHHUTh Ji€jia B CKOpOCUIMBATEJIAX,

° HE NpOBOAUTH rnepecucremMaTru3almio JJOKYMEHTOB B JI€JIC;
° JIUCTHI JeJjia He HYyMEpOBaTh,

o 3aBepUTE/IbHbIC HAATIMCH HE COCTaBJIATD.

JIOKYMEHTbI, MOJIeXallke MOJTHOMY O(QOPMICHHMIO, MOALIMBAIOT HA HETBIPE
[IPOKOJIA B TBEPAYIO 00JI0KKY U3 KapTOHA MIIM NEPErIeTA0TCs ¢ yHeTOM BOSMOXKHOCTH
CBOBGOIHOrO YTEHHMsi TEKCTa BCEX JOKYyMEHTOB, JIaT, BU3 M Pe3OJIOLMH Ha HHX. [Tpu
TOArOTOBKE Jed K MOJAUIMBKe (MepernyeTy) MeTalM4ecKue CKperjieHus (cxoObl,
CKpeNKH) M3 JOKYMEHTOB yjansiorcs. [lena IOCTOAHHOrO XpaHeHHMs, COCTOALME U3
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HeOpMATHBIX JOKYMEHTOB, XPaHATCS B 3aKphITHIX TBEPJABbIX TMANKax ¢ Tpems
KJIaraHaM¥ ¥ C 3aBsi3KaMH.

[lpu Hanuuuu B Jene HEeBOCTPEOOBAHHBIX JIMYHBIX JOKYMEHTOB (Tpy1OBBIX
KHIDKEK W Jp.) OTH JOKYMEHTBhI BKJa/bIBAlOTCA B KOHBEPT, KOTOpPBIM 3aTem
[O/IIMBAETCs B 310 jeno. [Ipy Hanu4uu OONBIIOTO KOJIHIECTBA TAKHX JIOKYMEHTOB OHHU
MOTYT M3BIMAThCs M3 [Iell, U Ha HUX COCTaBIISIETCS OTACIIbHAMN OIHCB.

B KOHIIE KaX/I0r0 Jeia MOIIMBAIOTCS YMCThIe OlaHKH dopm st 3aBEpUTENIHHOM
HAJI[IUCH.

B uensix obecrieueHHs COXPAHHOCTH M 3aKpeIUIeHHs Mops/ka pacroioKeHHs
JIOKyMEHTOB, BKJIIOYEHHBIX B JIeNI0, BCE JIMCThI, KPOME 3aBEPUTENIBHOI0, HyMEpYIOTCH
apaGckumu IUdpaMy B IPABOM BEPXHEM yIily, HE 33/1€Ba3 TEeKCTa JIOKYMEHTa, MPOCThIM
rpaguueckiM KapaH[IalloM Il HyMepaTopoM. Vnorpebienue 4epHUI M LBETHBIX
KapaHjamei Ui Hymepaluu JIMCTOB 3alpellacTCs. BHyTpeHHsisi ONUCh HMEET
CaMOCTOSTEJIbHYIO HyMEPALIHIO.

JIucThl [€Jl, COCTOSILIMX W3 HECKOJBKHUX TOMOB HIIH yacTeil, HyMepyrTcs Mo
KaXXJI0OMY TOMY HJIM 4acTH OTJEJbHO.

dororpadun, UepTEKH, AUAarpammbl W JpyrHe WILIIOCTPATHBHBIE U
crienuyueckue JOKYMEHTbI, IPECTABIISAIOLHE CaMOCTOSITENIbHBIM  JIMCT B €€,
HyMepyIOTCs Ha 000pOTHOM CTOPOHE B JIEBOM BEPXHEM yIIIY.

CoKeHHBIH THCT Pa3BOpayMBaeTcs ¥ HyMepyerTcs B MPaBOM BEPXHEM yTily. Ilpu
3TOM NHCT Mo6oro opmara, MOAUINTBIA 32 OAMH KpaH, HyMepyeTcs Kak OIMH JHCT,
JIACT, CIIOYKEHHBIN 1 MOAIIMTBIN 32 CEPe/IUHY, MOJIEKUT NEPEIIHBKE 1 HyMepyeTcs Kak
OJIVH JIUCT.

[ToAImKTEIE B €10 KOHBEPTHI C BIOXKEHUSAMU HYMEPYIOTCS; MPH STOM BHAYAIE
HyMepyeTcsi KOHBEPT, a 3aTeM 04ePeIHbIM HOMEPOM KXK/I0€ BIOKEHHE B KOHBEpTE.

[loqmuThe B €0 IOKYMEHTBI ¢ COOCTBEHHOH Hymepauuel JUCTOB (BKITFOUAS
[leyaTHbIE W3/aHWs) MOTYT HyMepOBaThCsi B OOLIEM TOPsAKe WM COXpaHITH
COOCTBEHHYIO HyMEpaluio, €Cld OHA COOTBETCTBYET NOPAAKOBOMY PacnoyioKEHUIO
JIUCTOB B JIETIE.

B cayuasx oOHapyKeHHsl OOJIBLIOro Yucia olMOOK B HyMepaluu JIMCTOB Jiejia B
JeJIONPOU3BOCTBE TIPOBOAUTCS MX TEpeHyMepallks. [Ipu nepeHymepaluu JIMCTOB
cTapble HOMepa 3a4epKHBAIOTCs OIHOH HAKJIOHHOW YepTOi W PSZOM CTaBUTCS HOBBIH
HOMeEp JIMCTa; B KOHIIE Jiejla COCTABIIAETCs HOBas 3aBECPUTENbHAN HaIKCh, TIPA ITOM
cTapas 3aBepUTeNIbHAs HAIMUCh 3a4€PKUBACTCS, HO COXPAHACTCA B JICIIC.

Jlnst ydeTa KOJIM4ecTBa JUCTOB B Jiejie U ¢ukcanuu 0coGeHHOCTEN UX HyMepaluH
COCTaBJIseTCs 3aBepUTeNbHas HAaAMUCh Aena. OHa COCTABJIAETCS B e/ie Ha OTACILHOM
JIMCTe — 3aBepHTeNe Jela. 3aBepuTesibHas HalNUCh COCTABIACTCH IO yCTaHOBJIEHHOM
dopme.

Bce mocneayloide W3MEHEHUs B COCTaBe M COCTOSAHHM Acia (moBpeXAeHUS,
3aMeHa TOJJIMHHBIX JOKYMEHTOB KONHSAMH, NPUCOEJMHEHWE HOBBIX JIOKyMEHTOB H
T. JI.) OTMEYAIOTCs B 3aBEPUTENILHON HAITUCH CO CCHIIKOW Ha COOTBETCTBYIOLIMMI aKT.

OGoXKKa e TMOCTOSHHOro, BpeMeHHoro (csbie 10 JeT) XpaHeHWuss u 110
JIMYHOMY COCTaBy O(pOpMIISIETCs 110 yCTaHOBJIEHHO# (popme.

Ha 06J107KKe Jiesl MOCTOSIHHOTO XpaHeHHsl BBEpXy MpelycCMaTpUBaeTCs MECTO I
HAMMEHOBAHMSI TOCYIAPCTBEHHOTO apXHBa, B KOTOPBIH OHM OyayT nepejaHbl, a TaKxKe
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apXMBHOTO K(}Pa B IPABOM BEPXHEM M JICBOM HIKHEM yriax.

[Ipu odopmieHnn OOIOKKH A€l HAUMCHOBAHHME [lIkonbl  yKa3bIBaeTCs
[IOJHOCTHIO TIO YCTaBY, B MMEHHTEILHOM NaJIeXKe, COKPAICHHOE Ha3BaHKeE — B CKOOKaX.

O6s3aTeNbHBIMA PEKBU3MTaMU OOJIOKKH JeNa SBJISETCH yKa3aHUe KOJIMYECTBA
JIMCTOB B JIeJie, KOTOPOE MPOCTaBJIseTCsl Ha OCHOBAaHUH 3aBEpHUTENIbHON HANUCHU JIea, U
cpoka XpaHeHus fena (Ha Jenax MOCTOAHHOTO XpaHEHUs THULIETCS: «XPaHUTDH
[IOCTOSIHHO» ), KOTOpBIM MEepeHOCUTCs Ha 0ONOXKKY Jejia U3 HOMEHKJIATyphl MOCIe
CBEPKH €ro 110 CPOKaM XpaHEHHUs B EPEHE.

Jins ydera JOKYMEHTOB ONpPEICICHHbIX KaTeropuit zen TOCTOSHHOrO |
BpemenHoro (cspie 10 JNeT) XpaHeHHs, Y4eT KOTOPBIX BbI3bIBACTCH crieriupuKon
JNaHHOW JOKyMeHTaluH (JIM4YHble Jena, 0c000 LIEHHBIE), COCTaBJISETCS BHYTPCHHSAA
OIKCH JJOKYMEHTOB Jiea.

BHYTpEHHIOIO ONKCh HEOOXOAUMO TaKKe COCTABIATH B AC/IAX MOCTOSIHHOT'O Y
BpeMeHHOro (cBbime 10 ser) XpaHeHus, chOpMHUpPOBAHHBIX MO Pa3HOBUIHOCTSIM
JOKyMEHTOB, 3aroJIOBKM KOTOPBIX HE pacKpbiBaioT —KOHKpETHOE coziepyKaHue
JIOKYMEHTOB.

BHYTpeHHsisl ONUCh COCTABJIAETCS Ha OTACJBHOM JIMCTE TIO yCTaHOBJIEHHOM
dopMe, KoTOpasi CONEPXKUT CBEJCHHA O MOPSAKOBBIX HOMEpAX JIOKYMEHTOB JieJla, MX
MHIEKCaX, JaTax, 3arojoBKax W HOMEpax JIMCTOB Jielia, Ha KOTOPBIX pacronoKeH
KaXKIbI! IOKYMEHT.

K BHyTpeHHe#l OIMCH JieJla COCTaBjsieTcsi WTOrosas 3allucCh, B KOTOPO
yKa3pIBaeTcsi WH(ppamMi M MPOMUCHI0 KOIMYECTBO BKIIOYCHHBIX B HEE JIOKYMEHTOB U
KOJIMUECTBO JIMCTOB BHYTPEHHEH OIMUCH.

BHyTpeHHsIsl OIIUCH TO/INKMCHIBACTCS € COCTABUTENIEM C yKa3aHHEM JIOJIKHOCTH,
TIO/ITUCH, paciii(POBKYM NOANMCH U HyMEpYyeTCs B /ieJie OTACIBHO.

10.XpaneHne ¥ YHHYTOKEHHE JOKYMEHTOB.

JlokyMeHTBI (zena) ¢ MOMEHTa CO3JaHus (nosnydenusi) wid (HOpMHUPOBAHHUS
XpaHATCS B OpraHU3aluK JI0 Nepeiadi apXUBHOMY YIPEKACHUIO.

PyKOBOZMTENh 00Pa30BaTe/IbHOM OpraHu3aliy | CHICHHaIbHO HA3HAUCHHOE JIMLLO
(nuua) o6s3aHb! 0OeCTIeYnTh XpaHEHHe IOKYMEHTOB 1 JI]I.

Jlena JOJKHBI XPAaHUThCS B BEPTUKAIBHOM IOJIOKEHUH B mKkadax, KOTOpbIE
3aKphiBaroTcs. Ha koperkax 0010%eK JIel yKa3bIBaroTCs HoMepa JIel.

Bhijaya /el BO BPEMEHHOE [10JIb30BaHHE pabOTHHKAM o6pa3oBaTe/bHOM
OpraHM3allMK OCYILIECTBISETCA C YCTHOrO paspeiieHusi ero pyKoBOAMTES, a JApyriM
YUPEKIEHUSM - C €ro MUCbMEHHOTO Pa3pelieHHs. Ha BblZaHHOE JIEJO0 COCTaBJISICTCS
KapToOuKa - 3aMeHHuTeNb. B KapTouke yKasblBAlOTCs HOMEP /e, 3arojloBoK e/, Aata
ero BbIauH, JIULO, KOTOPOMY J€JIO BBIJAHO, 1aTa ero BO3BpaTa, MOANUCH JIHLL, KOTOPBIC
BBIJIAJIM ¥ TIPUHSLIN JIEJIO.

[IpenocTapiieHye el BO BPEMEHHOE T0JIb30BaHWE OCYIIECTBIACTCS HE bosee
4eM Ha OJMH MeCILL.

Usbste JOKYMEHTOB W3 Jiella TOCTOSHHOTO XpaHEeHHs 3alpelaeTes. B
MCKIIOUMTENBHBIX ~ CIydasX W3bsTHE JIOKYMEHTOB JIOMYCKaeTcs € PaspelleHus
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pyKOBOZIMTENsi 00pa30BaTeNbHOM OpraHu3aliy ¢ 00s13aTeNIbHBIM OCTABJIEHUEM B JeJIe
3aBepEeHHBIX JOJDKHBIM 00pa30M KOIHH.

[Mocile OKOHYAHHMS CpOKAa XpaHeHHsl JOKYMEHTOB, KOTOpbie HE MNOMIeKat
mepefade  ApXMBHBIM  YUPEKICHWAM, JOKYMCHTBI  CIHMCHIBAIOTCA KOMHUCCHEN
06pa30BaTeNbHON OpraHM3aliy 10 NPOBEACHUIO SKCNEPTU3bl LEHHOCTH JIOKYMEHTOB,
KOTOPYIO Ha3HAYaeT PyKOBOAUTEIb o0pazoBaTesbHOM OpraHH3aLiH. Ha criucaHHyio
JIOKYMEHTALMIO SKCTIEPTHAsE KOMUCCHSI COCTaBIACT COOTBETCTBYIOLIMMN AKT.

CricanHas J0KyMEHTalsl yHUYTOXKACTCH.
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[Tpunoxenue 4

K METOAMYECKHM PEKOMEH/IALHSM 110
BEJICHUIO JICJIOBOM JOKyMEHTAIMH B
rocy/IapCTBEHHBIX B MYHHLMITAJIBHBIX
JOIMIKOJIBHBIX 00pa3oBaTe/ibHbIX U
0011e00pa3zoBaTeIbHBIX OpraHu3alusiX
Pecny6iuku Kpbim

IMPUMEPHAS HOMI‘EHKJIATYPA JAEJ
OBPA30OBATEJIbHOU OPTAHU3ALIUU

O6meo0pa3oBaTe/ibHOE YUpexKIeHne

Cpoxk
XpaHeHus
. Kosmuectso | aeqaa (roma,
Unpexe 3aroJIoBOK j1eJ1a
o (ToMa , 98CTH) aedt qacTH) Ipumeuanue
! (TomoB) u Ne crareii
no
Ilepeunio
1 2 3 4 5
01. PykoBoacrBo (KaHueasipus)
HopmaTuBHbBIE NPABOBBIC AKThI
OpraHoB, OCYIIECTBIISIOINIHNX Ao MEROEaiHS
?{ aBneilme z chepe HioonecTH
01-01 |YUP p m. «bver. 3, |3aBeneno
00pa3zoBaHusi, PpErIaMeHTHPYIOIIHE 1 Gyer. 4
obpazoBare/ibHbIE OTHOLICHUS . h ’
B o TI 2019
AFOEERE [Tociie 3aMeHbI
01-02 |Ycras OO cr. 28 TII e
2019
0 MHHOBaHHS
CBHU/ACTEIBCTBO O IIOCTAHOBKE HA A
01-03 |y4er B HaJOroBOM OpraHe Hazio6RocTH, | llepexopaumee ¢
(VHH) cr. 24 TII |2012
2019
[TocTosiHHO
01-04 CBUIETEIBCTBO O BHECCHUU er. 24 TII [Tepexosiiee ¢
sarcn B EI'PIOJI ’ 2012
2019
JIOKyMEHTBI (JIOTOBOp, KOHTPAaKT, Jo
CBUJIETENILCTBA) HA TIPABO THKBHIQUAM | oo oo e
01-05 |omepaTHBHOIO YyMpaBJICHHS OpraHu3aluu | Olf)L >
UMYIIECTBOM, Ha IpaBo cr. 93 TII
[0JIb30BAHUSl 3€MEJIbHBIM y4aCTKOM 2019
5 mer
01-06 |JIuneH3un W TPHIIOKECHUS K HHUM
er. 55 [Tocne
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TI12019

NpeKpaliCHUs
JIeHCTBUS
JIULEH3HUH
[Tepexomsuiee ¢
2018

Jlo
C i SRR [Tepexojsimee ¢
01-07 alz:uzer:il:c;io 0 ToCyJapCTBEHHOU P — 20[;&:8)( JISIIE
DRI cr. 61 TII
2019
CanurapHo—
e c—— 5 net, OMK | e onmmee ¢
Gi-oa |90 Yo ' er. 429 TH |500g
CaHUTAPHO —UJAEMHOIOTHYECKOE 2019
3aKJIOYCHHE Ha MEJUMLMHCKYIO
JIEATEIIbBHOCTD
. / TTocToHHO
01-09 N;) CzﬂapCTBCHHOC n. «o»er.
YHHUIIMIIAIBHOE 3a/laHue 198 TII 2019
OtyeT O BBINOJIHEHUH ITocTosIHHO
01-10 |rocyaapcTBEHHOI0/MyHUIUNATBHOTO M. «a»cT.
3alaHus 211 TII 2019
[TocTostHHO 3 ——
01-11 |IIporpamma pa3BHUTHA ¢r. 193 TI eoation
2020
2019
n [TocTosTHHO
01-12 ) plf)a:looxsonbl KOJUIETHaIbHBIX R
P TI 2019
n s [TocTOSIHHO
g | GTOKANSS GGREEE: g 1. @er. 18
ARPEERE TIT 2019
1 5 5 i [TocTossHHO
01-14 :GOJTO:;?;; ODMX ToOpaHE m. <«x»ct. 18
P TIT 2019
m . [TocTosSIHHO
01-15 gg‘;i}:o::n DEHORH9R m. «a»cer. 19
A TI 2019
Kuura/xKypHan perucrpauuu [TocTostHHO
01-16 |mpuka3oB IO OCHOBHO¥ M. «a»cr.
JIESITENIbHOCTH 182 TIT 2019
" ITocTosiHHO
01-17 & é) HKalazoinr;?m KOREHETCIEY m. «a»er. 19
e TIT 2019
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Kuura/xKypHan perucrpanuu [TocTostHHO
01-18 |npuKa3oB IO KOHTHHICHTY M. «a»cr.
o0yyaroImuxcs 182 TIT 2019
[Ipukaspl/ pactiopspkeHust 1o 5 ner
01-19 |agMUHHUCTPATHBHO-XO3SIHCTBEHHbIM m. «boyer. 19
BOIpOCAM TIT 2019
Kuura/KypHaJIperucTpaunuipuKaso 5 ner
01-20 |B/pacnopsKeHHH10aMUHUCTPATHBH M. «B»CT.
0-X0341iCTBEHHON/IEATE/IbHOCTH 182 TII 2019
JlokasbHbIE HOPMATHBHBIC AKThI TI0 TeroRmHo
01-21 OCHOBHBIM Bonp ocam er.. & TII
p 2019
JIoKyMeHTBI O TpOBEpKax (aKThl, 10 ner
01-22 |cnpaBKku, TNepenucka) OpraHamu er. 141 TII
TOCKOHTpOJIsSE  (Haa30pa) 2019
DSREESaD Ilocne3ameHbl
01-23 |HHCTpyKIMs 1O JICJONPOU3BO/ICTBY cr. 28 TII
HOBBIMH
2019
[Tocrostrao | CTPYKTYPHBIXTIO
01-24 |Homenknartypa aei cr. 157 TII |ampaspenenuii— 3
2019 roja
O6paiienusi Tpax/iaH U TEpenucKa 5 nemdlIk.
hmas mo Mx paccmcl))TpeHmo cr. 154 TI
2019
ypHasi perucTpauuu oOpaleHui 2 Jex
01-26 rpz,imaﬂ P s palen M. «encrT.
182 TII 2019
JIOoJTMKBHIALIUHO
JKypuan ydera BbIIaud IevaTed H pranuzanuu
01-27
ITaMIIOB cr. 163 TII
2019
[IproTCyTCTBHHI
HUT ,
AKTBl YHHYTO)KCHHs TNedareid | 5 om RYPHWIOR,
01-28 cr. 164 TII |OTTHCKOBHCICIIK
HITaMII0B
2019 0B—
JIOJTMKBH1AIIAHO
praiu3anuu
MCyDHA 5 Iner
01-29 uo)xlcp P;eHTE’)ZF"CTPaH"H Ll M. «I»CT.
Y 182 TII 2019
01-30 XKypHan perucTpaiii HCXOMAIHX 5 ner
JIOKYMEHTOB M. «I»CT.
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182 TII 2019

[ly6nuunblil g0oKaan o paborte HgcroXmEo
01-31 Imy(onbl AOIR O P cr. 209 TII
2019
[TocTosiHHO
01-32 |Otuer 0 camMo00C/IEIOBAHNH ct. 209 TII
2019
[TocTOSIHHO
1. «a»crT.
01-33 |[omoBo# mmaH padOThI IIKOJIbI 198
TIT 2019
JloMHUHOBaHUsIHA
OneparuBHbICILIAHBI
01-34 | (kBapTajbHbIe, MECAYHBIC) HoGHeckn
6 ! cr. 201 TII
paboTHIIKOJIBI 2019
01-35 [<...>
02. O6GpasoBaTejbHas AeATEIbHOCTH
aMEHBIHOBbI
OG6pa3oBaTre/ibHbIE TPOrPaMMBI Jlo3aMEeHBIHO [epexonsimeec
02-01 |mKkonbl MO YPOBHSM 00LIETO MH 2017 roxa
oOpazoBaHus cr. 271 TIMII
Jlo3aMeHbIHOBBI
02-02 JlonojiHuTeabHBIE 0OpasoBaTe/IbHbIE as [lepexosineec
IporpamMmmal 2020 ro
POEREN er. 271 v |2020 rom
[IpoToKOmbl 3ace aHuit ITocTosiHHO
02-03 |memaroruyeckoro coBeTa M nm. «mer. 18
JIOKYMEHTBI K HHUM TIT 2019
Knura ydera MpOTOKOJIOB 10 ner
02-04
IeIaroruyeckoro CcoBeTa cr. 335 ITIMII
-]
P P cr. 316 IIMII
JIEATENIbHOCTH
[TpoTokoiibl 3ace/laHuii CoBETA
poauTenel  (POAUTEIBLCKOrO
02-06 |koMuTeTa) W JOKYMEHTHI e ds
cr. 324 TIMII
(cripaBKM, JIOKIAIbI,
uapopMalMK) K HHUM
[TocTosIHHO,
02-07 [IpOTOKOIIBI 3aceIaHui 3 roxa ECIIMIIIKO1ac1ae
9K3aMEHALIMOHHBIX KOMHUCCHH cr. 326 ITIMII | nokymMeHThIHArC
XpaHue
02-08 Undopmanusi, cBeieHus o pabore 3 roja
IpyII TPOUICHHOTO [IHS cr. 312 TIMII
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02-09 Kuwura yuera BbIJauM Mejajiel 50 mer
yyaImMCes  LIKOJT cr. 319 IIMII
Kuura yuera OIaHKOB W BbIIa4YH
02-10 aTTECTaToOB (pErucTpanuu 50 ner
BBUIAHHBIX JIOKYMEHTOB 00 cr. 322 IIMII
obpazoBaHuH )
02-11 Knura yudera BbIJa4d IOXBAIbHBIX 50 ner
JIUCTOB M TOXBAJIbHBIX IPaMOT cr. 320 I[IMII
[TocTOSHHO,
JIOKyMEHTBI (IJ1aHbl, JOKJIaJHbIC
§5<1% |aammerm:. mepémiicia) © 3 rozxa €CIIMIIKOJIACIACT
r TP er. 321 TIMII | 10KyMEHTBIHAroC
MPOBEJIECHUH OTKPHITHIX YPOKOB
XpaHue
[TpOoTOKOJIBI POAUTENBCKUX
02-13 coOpaHuii M JOKYMEHTBI K HHM 5 ner
(cripaBKH, JIOKJIa/ibl, cr. 324 TIMII
uHdopmarum )
Otyersl O paboTte coBeTa 3 roza
02-14 %
poauTesnen cr. 325 IIMII
02-15 AndasuTHas KHUra 3arucH 50 ner
o0y4JaroIuXcs cr. 329 IIMII
[TocneokoH4Yanu
3 roxa UIIKOJIBIMITPUBBI
02-
2-16 |JInunslenenao0yyaroimxcs er. 330 TIMII|GomamBapyryio
LIKOITY
1 ron
02-17 |Dk3ameHa e O
aMeHaIMOHHbIEC OHIICTHI or. 503 TIMII
02-18 DK3aMeHalMOHHbIE PabdOTBI 1 rox [lTocnecnaunsksa
o0y4Jatoumxcs cr. 506 IIMII | meHoB
UzbsiThIE U3
. | KIacCHBIX
B 21eKTpOHHOK
KnaccHble KypHalbl GO, JKS >Ky0PHaﬂ(e>B
02-19 YP _§ ger CBOJIHBI
(2IIEKTPOHHBIE ) BEJIOMOCTH
or. 331 TIMII YCIIEBAEMOCTH —
He MeHee 25 et
XKypnan ydera HpoNyIICHHBIX H 5 ner
02-20
3aMeIEeHHbIX YPOKOB cr. 337 TIMII
XKyphan 3aHATHE 110 5 ner
02-21
JOTIOJTHATEILHOMY 00pa30BaHKIO cr. 493 IIMII
02-22 |XypHan MBI [TPOJIEHHOTO/IHS % o
ypHAT TPy A A er. 333 IMII
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02-23

03. BocnurarebHasiieATEIbHOCTD

[T1aHBIBOCTIMTATEIbHBIXMEPOIIPHATH A rong
03-03 HHJIOKYMEHTBIKHUM PO er. 194 TII
2019
[lepenucka 1o BOIpocam
03-02 |mpodopueHTalyu, TPyAOBOTO % 10
OO r TPY cr. 345 IIMII
o0yueHHs M BOCIHTaHHS
HepenncxacopraHaMucucremmnpodm 5 ner, OJIIK
03-03 | nakTukuuOe3Ha 30pPHOCTHHECOBEPLIC cr. 70 TII
HHOJIETHHX 2019
[TocTosIHHO,
03-04 JlokymeHTbl 00 OpraHusanuu 10 ner ecJMIIKoJ1acaacT
pabote narepei cr. 478 TIMII | 1oKyMEHTBIHAroC
XpaHue
JIOKYMEHTBI O IIPOBEICHHH
OJIUMITHAJ, BUKTOPHH IO
yeOHBIM TpeMeTaM, CMOTpPO AonEQEatiAtR
03-05 |¥ RN, ! s JI0OHOCTH
KOHKYPCOB XYJIOKECTBEHHOTO, cr. 383 TIMII
TEXHUUECKOro M JPYruX BHJIOB
TBOpYECTBA IIKOJLHHKOB
JIOKyMEHTHIOBBICTABKAX ICTCKOTOX YL JloMuHOBaHHUSAHA
03-06 | 0KEeCTBEHHOTOMTEXHHYECKOrOTBOPYE JIOOHOCTH
CTBA cr. 384 TIMII
[TocTosiHHO
OT14eThl, !
03-07 |unpopmairopaboTEOOICCTBEHHBIX 10, Sk AR
P P % cr. 388 IIMII | nokyMeHTBIHAr O
y4eHHUECKUXOpraHu3aluH
XpaHue
03-08 |<...>
04. Meroauueckasl AesATEAbLHOCTDH
[TonokeHue O METOAUYECKOM HecIouHB0
04-01 SoEETe n. «a»cr. 34
TIT 2019
[Tonoxenuss 06 y4eOHO- [TocTosiHHO,,
04-02 |MeTOaUYECKHX OOBEJIMHCHUSAX, n. «apcr. 34
pabouux rpymmax TIT 2019
[IpOTOKOJIBI 3ace/IaHui
ITocTosIHHO,
METOJIMYECKOT0 COBETa M
04-03 n. «wer. 18
JOKYMEHTBI (CITPaBKH, JIOKJIa/bl,
TIT 2019
uHoOpMaLKMK) KHUM
04-04 TomoBoii 1uian paboTh 5 ner, JIIK
METOAHUYECKOI0 coBeTa cr. 200
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TII 2019

AHanu3 pe3ysibTaToB 5 ger, DIIK |IloonepaTuBHbIM
04-05 |meToau4eckoi paboOThI cr. 46 TII |Bompocam - 5
obpaszoBare/ibHOM OpraHu3anun 2019 ner
04-06 |<...>
05. Kaaposoeobecneuenue
[IpucnanHbie/ s
[TocTOsIHHO | CBEJICHHSA—
05-01 |KoJuieKTUBHBIH JOTOBOP cr. 386 TII | nomrHOBaHHUsIHA
2019 JIOOHOCTH
[TocnencreyeHus
JIoKyMEHTBl O IpOBEepKax 3 rozxa .
g CpOKaJeHCTBUAK
05-02 |BBINOJHEHUs YCIOBUH cr. 389 TII
OJIJIEKTUBHOT0/10
KOJUIEKTMBHOTO JI0TOBOpa 2019
roBopa
[IpaBuia BHYTPEHHETO TPY10BOIroO Hqenaargo
05-03 | . P yIp Py cr. 394 TII
pacropsiiKa 2019
[IltarHOE pacnucaHue H Hogioaido
05-04 P cr.40 TII
U3MEHEHHSI K HEMY 5019
[ITaTHBIEPACCTAHOBKH  (IITATHO— e R
05-05 P cr. 42 TII
CIUCOYHBIACOCTABPAOOTHUKOB ) 5019
JTO/DKHOCTHBICHHCTPYKIMHPAOOTHHK S0 T5 wer
05-06 |** PYIIEHR cr. 443 TII
2019
[Ipukasbl 1O JMYHOMYCOCTaBY
(mpuem, TepeMeLICHHE,
COBMEINEHUE, TIEPEBO,
yBOJIbHEHHE, aTTeCTalus, 50/75
OTIOJIHUTEIBbHOE
4 ner: DK
05-07 |mpodeccronanbHoe 00pa3soBaHHE, e T
u3MeHenne (GamMuIuu ’ :
¢ ! 434 TIT 2019
MOOLIPEHHsI, HarpaxICHus ,
OTIyCKa MO YXOay 3a peOeHKoM,
ormycka 0e3 COXpaHeHHs
3apabOTHOM T1IaThI)
[IpuKa3sl OpraHu3anuu 1o OBoTIycKax,
JIUYHOMY COCTaBYy (exeroiHbIC g iEr KOMaH/IMpOBKax
oIUiayMBaeMbple OTIyCKa, OTIyCKa abOTHHUKOBCBPE,
Ga-08 B cBs3u ¢ 00 ‘{CHP)IICM ' ’ I 4p-—user. HbIMHH (umf)
y J 434 TIT 2019 |
JIeXKYpCTBaX, HE CBA3AHHBIX C OIaCHBIMHUYCJIO!
OCHOBHOM (1pouIIbHOM ) USAMHTPY/1a—
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JIEATETLHOCTBIO ,
OKOMaHIMPOBKAXHCITYKEOHBIXTTPOBEP
Kax

50/75 ner

[IpuKa3bIMOIUYHOMYCOCTAB i IR
05-02 ( puc UIUTMHA Hble;;bICKaH)l:Iﬂ) L. IReT.
S P 434 TIT 2019
OesxeroHooIIa
YUBAEMBIXOTITYC
Kax,
soyrs e
nerDIIK 4
05-10 Kuwura/KypHaJIperucTpainunpurkaso —
BITOJIMYHOMYCOCTABY ) m. «o»er. ARG
182 TII 2019 5
HOBHOH
(npopuIbHOI )
JEATETBHOCTHIO—
5 ner
XKypHan ydera JIMYHBIX Jel 50/75
05-11 pabOTHUKOB JIMYHBIX JI€J1, JHYHbIX nerDITK
KapToyeK, TPYIOBBIX JOrOBOPOB m. «O»er.
(cimyKeOHBIXKOHTPAKTOB ) 463 TII 2019
50/75
netDIIK [lepexosimeec
05-12
JInunpie jena pabOTHUKOB or. 445 TII |2021 roma
2019
50/75
Tpy/ioBbIE IOTOBOPbI, CIIyKEOHbIC
05-13 |KOHTpaKkThi, cornamenus 00 HX megd LI
P ! cr. 435 T
M3MEHEHHH , PACTOPKCHHH 2019
YBeaOMIICHHS , TIPELYIPEKIACHUSA , S Tofe
05-14 cr. 436 TII
paGoTHuKOB (aM) paboTojparenem
2019
50/75
05-15 JIugnble KapTOUKH PabOTHHKOB netDIIK [Tepexoasuieec
(d. T-2) cr. 444 TII |202 roxa
2019
e e
05-16 | ¥~ i & ! : pe- 50/75
arTecTarbl, YJOCTOBEPEHUS, cT. 449 -
CBH/ICTENILCTBA ) TI12019
05-17 Knura ydera JBHIKEHHSI TPYIOBBIX 50/75 ner
KHH)KEK M BKJIAJbIEH B HUX M. «BMCT.
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463 «y»TIl

2019
[TocnencreyeHus
CpOKaJICHCTBHSAC
OTJIACUSIUITHET 00
3 roja
05-18 CornacusiHao0paboTKynepcoOHaIbHbI 441 TII T3bIBA,
XJIaHHBIX s 2019 €CIIMMHOCHENPe/T
yemotpenodenep
aJIbHBIM3aKOHOM
, JIOTOBOPOM
JlokymMeHTBI 00 OCBOOOIKICHUH OT
yIUIaThl HAJIOroB, TpPelOCTaB/ICHHN 5 ner
05-19 |nepror, OTCPOYEK YILIAThI HIIK cr. 304 TII
oTKa3e B HEW Mo HajoraMm, 2019
cbopam
e 10 serone
05-20 APy cr. 485 TII
JIOKYMEHTBI aTTeCTallHOHHBIX 2019
KOMHUCCHH
JIOKyMEHTBI [0 arTecTaluH, o
onpeeeHuto npohecCHOHATbHbBIX
05=21 |FpeA o cr. 484 TII
U JIMYHOCTHBIX KayecTB
2019
pabOTHUKOB
JIOKYMEHTBIONPOX 0K/ ICHUMHE3ABUCH
MOMOLIEHKUKBAIH(PUKAIMHPAOOTHHKO 5 ger
BUJIHJIHIL
05-22 4 cr. 488 TII
TIPETeH 1y IOIMXHAOCYIECTBICHUEOTI 5019
peieIeHHOTOBUIATPY I0BOHCATEIILH
OCTH
1 rox
05-23 |I'paduxu npoBeACHHUs aTTCCTALUH cr. 490 TII
2019
JIOKyMEHTHIONEPENOArOTOBKEHIIOBBI 5 nerDIIK
05-24 | meHuMKBATHPHUKAIMAKIICPEIIOATrOTOB cr. 491 TII
KepabDOTHUKOB 2019
[lepenucka 1o arTecTaluy, 3 roja
05-25 |mepenoAroToBKE M MOBLIICHUH cr. 499 TII
kBaMpuKaui pabOTHUKOB 2019
[Inas TOBbBINEHUs KBaTM(UKALMHA S At
P [elarornyecKux padOTHHKOB ’ Bl Bt
TI12019
JIOKyMEHTBI O HPEJCTABICHUH K 5 it
HarpaxJaeHuo pabOTHUKOB
05-27 | Top i ’ cr. 500 TII
(mpejicTaBIECHHs , XOJaTauCTBa, 2019

XapaKTCPUCTHUKH , BBIMTUCKH U3

295




pemenuit ¥ ap. )

3 rojaa

05-28 |I'paduk OTIyCKOB cr. 453 TII

2019
TapuduKaMOHHbIC CIHCKHA SRS, MO
U5~22 (Bg oMoCTH) PabOTHUKOB cr. 400 TII
A P 2019
Ot4yeThl pabOTHUKOB O § meallk
05-30 KOMaHn“pOBKax cr. 452 TII
P 2019
JIOKYMEHTBI BEJICHHIO BOWHCKOIO —
yeta ¥ OPOHUPOBAHMIO TpPaXKIaH,

05-31 |7 ROSER pady cr. 457 TII
npeGpiBaloOmMX B 3amace (IUIaHBI, 2019
OTYEThI)

JIOKYMEHTBI BEJICHHIO BOMHCKOTO & ner

05-32 yyera ¥ OpOHMPOBAHHIO TPAKIAH, or. 458 TII [TociecHSATHACYY
npeObIBAIOIIMX B 3anace 2019 era
(KapTOUKM, JIHMCTKH, T[OBECTKH)

XKypHan (KHHMra) IPOBEPOK & e

05-33 COCTOSIHMSI BOMHCKOIO yd4era M or. 459 TII
OpOHMpOBaHMs TpaXkIaH, 2019
npeGbIBAIONIMX B 3arace
K 5 ner

gy, Ty . Ty MRS n. .

o PR 463 TIT 2019
3asBKM O MOTpeOHOCTH B 1 rox

05-35 |mpuBieYEeHHH HHOCTPAHHBIX cr. 377 TII
pabOTHUKOB 2019
3asiBieHuss pabOTHUKOB O BbIIAYC 1 rox

05-36 |IOKYMEHTOB, CBSI3aHHBIX C cr. 451 TII
paboToii, M MX KOMWH 2019

0537 |<Cawe?

06. Byxraarepckuii y4er H OTYETHOCTHL

[TocTossHHO
[Tonokenne 00 oruiarte Tpyla H [Tocne3aMeHbIH!

Lt NpeMUpOBaHHU PAOOTHUKOB Fhou: RIS Ns BBIMH
o P 294TIT 2019
r = ITocTosiHHO

05-02 |k s brene e

? 98 SR 247 TI 2019
OtyeTbl O BBINOJIHEHHU ILIAHOB [TocTOsHHO

06-03 | hpuHaHCOBO-XO3SHCTBCHHOM . «»CT.

JIESTENILHOCTH OpraHu3aluH . 272 TII 2019
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TogoBbIE OTYETHl O BBIINOJIHEHHH & Fier
IaHoB (hMHAHCOBO—-XO3SHCTBEHHOM
06-04 B m. «O»er.
NeSTELHOCTH OpraHu3aluM . 272 TII 2019
KsapranbHblie
JIOKyMEHTBIONPOBEPKaX (aKThl, T
CIpaBKH, NEepenucKka
06-05 |CTPaBKH, TP ) cr. 282 TII
(huHAHCOBO~ 2019
X035 CTBEHHONIEATENILHOCTH
I'opoBas Oyxranrepckas Hloenoisio
06-06 | A SERED cr. 268 TII
OTYETHOCTh 2019
5 ner
06-07 |T'omoBasi OrjKeTHass OTYETHOCTH M. «a»cr.
269 TII 2019
ITpoMeKyTouHble OyXraiaTepckue 0 et KO ey
06-08 OTP;CTM y X p n. «o»er. 0JI0BBIX—
269 TII 2019 |NOCTOAHHO
~ - JIisiroioBoHOyXr
AyaUTOPCKHE 3aKJIFOYEHHs 110 AJITEPCKOHOTYET
06-09 |QYAHTOPCKHE cr. 286 TII P
OyxraaTepcko OTYETHOCTH 5019 HOCTH —
ITOCTOSIHHO
TofoBbIE M KBapTAJIbHbIC PacYCThl 20715 meT
gt 0 CTPaxoBbIM l1:3.ﬂocaM i er. 308 TH
2019
50/75
netDIK®
06-11 |JIuuesble cyera pabOTHUKOB
. P cr. 296 TII
2019
JIOKyMEHTBI O TOJIy4eHUH
3apabOTHOM muaThl (CBOJAHBIE 6 ner [IprHOTCYTCTBHMI
06-12 |pacueTHble (pacyeTHO-TIIATEKHBIC) cr. 295 TII |HMIEBLIXCUETOB
BEJOMOCTH, PpacCyYETHbIC JIUCTHI, 2019 - 50/75 ner
JIOBEPEHHOCTH )
JIOKyMeHTBl (KOIIUH OTYETOB,
3asBJICHHs, CIHCKA PabOTHHMKOB,
CIIpaBKH, BBINKUCKU W3
MIPOTOKOJIOB, 3aKJIHOYCHUS o et
06-13 |™P ’ ’ ) cr. 298 TII
mepenucka) O BhIIIIATE IOCOOHIH, 2019
oruiare JIMCTKOB
HETPY/0CIIOCOOHOCTH
MaTepuanibHON TMOMOIIH
CnpaBkd 0 J0X0JaX MW CymMmax = ber TIpHOTCY Dot e
06-14 P y cr. 312 TII |HIEBBIXCYETOBH
Hasiora ()U3HYECKUXJIUIL .
2019 HWBEJIOMOCTEHHA

=




ucienuszapadbor

HOMILIATBI—
50/75 ner
UcroHUTENIbHBIE JIMCTBI 110 o Jet [TocnencnonaHex
06-15 . cr. 299 TII
y/IepKaHHIO U3 3apabOTHOH TLIaThI 2019 usl
5 i [Tputsxenbix,
TabemmxypHaIblydeTapadouerospe | BpeiHbIXHOMACH
06-16 THIKYPHATSECTAD P er. 402 TI |°PA
MEHH 2019 BIXYCJIOBHSXTPY /L
a— 50/75 ner
Hasiorosblie JieKjiapaiiu 5 nerdIIK
06-17 | (pacuerpl) IO BCEM BHIAM cr. 310 TII
HAJIOrOB 2019
JloxymeHTbl 00 WHBEHTapHU3aLNH & e
06-18 |~ 0" g er. 321 TII
2019
JlokymeHTbl 00 WHBEHTapH3alluH 2 JlcE TpeycnoRuanpo
06-19 . cr. 321 TII |BeaeHUATTPOBEPK
TOBAPHO—MATEPUAIIbHBIX LCHHOCTEH
2019 H
JIOKyMEHTbI O TI€PEOLCHKE B wmu [TocneBbIOBITHSIO
OCHOBHBIX (DOH/JIOB, OIpPEICICHHH CHOBHBIXCPEZICTB
06-20 (ioAoR;. ONp cr. 323 TI 0
aMOpPTH3alliH OCHOBHBIX CPEJICTB, 2019 uHeMarepHalibH
OLIEHKE CTOMMOCTH HMYIIECTBa BIXaKTUBOB
5 fidk ITocneyBosIbHEH
OrOBOPLIOMATEPUATILHOROTBETCTBEH usMaTepruaibHO —
06-21 |FOTOBOP P cr. 279 TII b
HOCTH 5019 OTBETCTBEHHOIOJ]
una
JIOroBOpBIrpaK/aHCKo =~
[IPaBOBOTrOXapaKTePaoBbIITOTHEHUHPA
oor, 50/75 ner?
06-22 |okazanuuycnyrduznyecKUMUIHIAMH cr. 301 TIH
, aKTbICAaYu— 2019
TIPUEMKHBBIITOJHEHHBIXPadOT,
OKa3aHHBIXYCITYT
JIOroBOpHI ¢ POMTENAMH 5 nerDIIK | IlocineucreyeHu:
06-23 P P cr. 11 TII |cpokanencTBusin
(3aKOHHBIMH TIPEJICTABUTEIIAMHA )
2019 orosopa
@ iIeE ITocnezamMeHbIHC
06-24 |JIoKyMEHTBI YYETHOW MOIUTUKH cr. 267 TII
2019 BHIMH
IlepBuuHbie YYETHBIE JOKYMEHTBI 5 ner [TpuycaoBHHIIP(
¥ CBSI3aHHBIE C HHUMH BEJICHUSIIIPOBE
06-25 cr. 277 TII RapeE
onpasJaTebHbIe JIOKYMEHTBI 2019 u;
(KaccoBble JIOKYMEHTbI M KHHIH, [PUBO3HUKHOBE
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GaHKOBCKHE JOKYMEHTBbI, KOPELIKH HHCIIOPOB,,
JIEHE)KHBIX YEKOBBIX KHHIKEK, pa3HOIIaCHMCOX
opaepa, Tabenn, W3BEIICHHUS PaHAIOTCANONPH
GaHKOB W TIEPEBOJIHBIC HATUSAPELICHUAT
TpeGOoBaHMs, aKThl O TPUEME, oneiy
cjaue W CIUCAHWM HMMYIIECTBA
UMaTEPHAIOB, KBUTAHIMH,
HAK/Ia/HbIE, aBaHCOBBICOTYETHI,
nepenucKa)
[lepeyennb I, HMEIOIHX MPaBo 5 ner T ——
06-26 |moanucH TMEepBUYHBIX YUETHBIX cr. 280 TII BEIMH
JIOKYMEHTOB 2019
JIOKyMEHTBI O B3aMMHBIX pacuerax 0 et A
06-27 . HZ . P cr. 264 TII |usB3auMopacyer
pep 2019 a
5 ner
06-28 |Kaura yuera IOBEpEHHOCTEH M. «INCT.
292 TII 2019
5 ner
06-29 |Cuera-dakrypbl or. 317 TII
2019
J1oMKBHIALIMHO
B ) pranusanuu
06-30 |XypHailyueTaOCHOBHBIXCPEICTB . saE
329 TII 2019
KypuanydyeramarepHalIbHBIXIEHHOC o ner
=t ei&{fl:mor)(l)um maeCTI:;a e Do HORGE:
4 329 TII 2019
Knura ywera npuXOJHO— 5 ner [Tocnecnucanus
06-32 |pacXOAHBIX MaTEpHAIIOB, cr. 526 TII |marepHabHbBIXIL
00opy10BaHHs 2019 EHHOCTEHN
[TonoskeHue O 3aKynkKe TOBAapOB TioE/eNs
06-33 | 2 4 PoBs er. 217 TII
3 roja
06-34 |Ilnan-rpaduk 3aKyrnoK cr. 218 TII
2019
3 roxa
06-35 |JloKkyMeHTBl MO 3aKyIlKam ¢t. 219223
TII 2019
5 nerDIIK | Ilociencrevyenu
06-36 | MyHUIMIIAIbHBIC KOHTPAKTHI cr. 224 TII |cpoxkaneicTBusi
2019 OHTpAKTa
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TlepenucKanoocymecTBICHHIO3aKyTI0

3 rojaa

06-37 K IOPrAH M3 cr. 229 TII
YAAOP 2019
JKypHanperucTpanuu3asBoKHayyacTv 3 Topa
06-38 | 00 P y er. 227 TII
y 2019
[TepenuckanoBonpocaMoKasaHusIaT % ik
06-39 | o0 £ er. 290 TII
Yo 2019
i airiol R 3 rom
06-40 P v er. 511 TII
obopyaoBanus M JIpYrox 2019
NPOIYKIHH
[preMo—CcIaTOYHBICAKTHI , 15 ger
06-41 COCTABJICHHBICIIPUCMEHEI0JDKHOCTHBI or. 44 TII
X, OTBETCTBEHHBIX, MaTepHaIbHO— 2019
OTBETCTBEHHBIXJIUIL
0642 |2
07. bubanorexka
[TocTositHHO
07-01 |TlonoxenneoOndIMOTEKE m. «a»cr. 33
TIT 2019
" . [TocTostHHO
07-02 };Bemapﬂaﬂ KHUra, aadaBUTHBIA or. 330 TII
KaTayior 2019
JIoKyMeHThIyueTaMaTepualoBCpaBo AR B
OubIMoTeKH
07-03 |uno-undopmaunonHoroponsa,
646 cr. 366 TII
uOINOTEKH 2019
AKTBI CIIMCAHUSI KHUIH S Jier Ilocnecnenyome
07-04 ) cr. 365 TII | 4
IIEPUOMYECKUX W3JIaHUH MIpOBEPKH
2019
JIOKyMEHTBI O MOJrOTOBKE H 5 nerdDIIK
07-05 |mpoBeJeHHH BBHICTABOK, SPMapokK, cr. 368 TII
npe3eHTanun 2019
07-06 |<...>
08. Apxus
I 6 ITocTosiHHO
08-01 60 nomeHHeovapane ! m. «a»cr. 33
003KCIIEePTHONKOMHUCCHH TI 2019
08-02 |Vuern e e
€THBIEIOKYMEHTBIApXHBA er. 171 TII
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2019
o —— HeyTtBepK1eHHBI
e._
08-03 | OnucuaeanocToOsHHOrOXpaHeHus! M. «a»cT. R —
172 TII 2019
NOOHOCTH
HeyTBepKI€HHbI
e
3B/75 nex H;cornacosaﬂﬂm
08-04 | OnucuaennoIMIHOMYCOCTaBY m. «O»er. p
172 TII 2019
JIOMMHOBaHHUsIHA
JIOOHOCTH
3 roaa
Onucuaenspemeraoro (cpoime 10 [TocneyHuuTONKE
08-05 e xpEmen II. «BY»CT. T
s
P 172 TIT 2019
[TocneBo3Bpaiie
HUSJIOKYMEHTOB
_— JloKyMeHTbI ydeTa BbIIauu Jell, 3 1r70é1aTn JI1SaKTOBBHLAAT
JIOKyMEHTOB BO BPEMEHHOE eT. S HICIBOBPEMEHHO
L €10JIb30BaHUep
yrUMOpraHu3alu
aM - 5 JIeT
ITocneBo3spaiie
HUSJIOKYMEHTOB
it 3 roja [TpuneBo3Bpalle
OKYMEHTBIBBIEMKH
R OKyMeHT(l))B e Ol i S RS
AR 2019 MPOTOKOJIbI,
AKTBIBKITIOYAIOTC
spienodonga -
MOCTOSIHHO
KonuuapXuBHBIXCITPABOK
BbmauHflenosanpocimrpa,ncnau § g
08-08 ' cr. 178 TII
JOKYMEHTBIKHUM  (3asBJICHUS , 2019
3ampochl, CIIPaBKH, [EPErucKa)
Kypuanbi, 0a3zbl JaHHBIX YyueTa 5 ner
08-09 |BpIaud apXHUBHBIX  CIIPaBOK, cr. 177 TII
KOIMM, BBIMHUCOK H3 JIOKYMEHTOB 2019
JloroBopsb! (corjamieHus) ¢
apXHBHEIM ¥ ypeRJICHHAME, 5 nerDIIK | IlocinencredyeHu:
08-10 |HHBIMH 09rauu3auuamn 0 er. 179 TII |cpokanefictsusa
B3aUMO/ICHCTBUM COTPY/IHHYCCTBE B 2019 OroBOpa
cepe apxuBHOro jeia M
JICNIOTPOU3BO/ICTBA
08-11 |<ese>
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09. MeauuuHcKoeodc/IyKUBaHHE

[TocTosiHHO?
09-01 |TITonoKeHHEOMETUIUHCKOMOIIOKE m. «a»cr. 33
TIT 2019
09-02 | MeauuuHCKHEKapThIOOYYaroLUXCs 5t e
i i cr. 441 TIMII
3aKIIOUUTEIbHbI
€aKThIMEUIIMHC
KMXOCMOTPOBPad
OTHHKOB,
3 Toma BBITIOJIHSIOIIHX]P
09-03 | JIoKyMEHTHIOMEMIIHHCKHXOCMOTPAX er. 635 TII AGOTHICBPE/HBIM
2019
u,
OITaCHLIMHYCJIOB
USIMUTPYla—
50/75 mer
JloroBopo)HaHCOBOMOOECTICYEHUHO 5 Jner [TocnencreueHus
09-04 |06s3aTeIbHOIOMEUIIMHCKOIOCTPAXOB cr. 627 TII |cpokaieHCTBHSIL
aHus 2019 oroBsopa
09-05 JIOKYMEHTBI O MEIHIHHCKOM 5 ner
obOciTy)KHBaHUH cr. 369 TIMII
09-06 |<...>

10. IIunmediok

" 5 [TocTosiHHO
Rl nS:::;ZHP;% ?aalo()[ﬁ;itfﬁi:m I her, 53
/ TIT 2019
H S . [TocTostHHO
10-02 K:;Isz::dﬂnuemiongaxep — m. «a»cr. 33
TIT 2019
Otuetsl, uHpOPMALUH, 1 rox
10-03
crpaBKHoOOpraHu3alnHITHTaHus cr. 362 ITIMII
10-04 VY TBEpPIKACHHBIEHOPMBITTHTAH LTSI JI3H
KOJIbHUKOB (MEHIO) cr. 839 IIMII
JIokyMeHTBI  (cepTuduKarsi, 5 ner
10-05 |akTel, pekiamanuu, 3aKIOYCHHS, cr. 513 TII
CIPaBKH) OKa4eCTBECHIPbs 2019
HaxonuTenpHasi BEAOMOCTb 110 2 AT
10=0% acxojly MpPOAYKTOB THTaHUS cr. 276 TI
P y npoay 2019
i gumﬂ 1o Opakepaxy, § o
pakoBOYHBIE HM3BEIICHUS, or. 787 TIMII

neeKTHbIe BEJIOMOCTH H
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rnepenucka 0 BbIOpPAKOBKE

MPOLYKIIUH
YKypHall MOCTaBKHITHIIECBOH + Toim
10-08 H’(’& - cr. 787 TII
poay 2019
1 roa
10-09 | KoMIIeKTOBOYHBIEBEIOMOCTH cr. 512 TII
2019
JIOKYMEHTBI  (PacTiopsiKeHus , A
10-10 TpeGoBanusi, HakiajHbE) 00 er. 518 TII
OTIyCKE TOBapoOB CO CKIAJ0B H 2019
OTrpy3Ke TPOJYKIHH
Kypuanbl Gpakepaka MHIIEBBIX 1
10-11 |npoxyKTOB M KyJIMHApPHO#M roa
cr. 967 TIMII
MIPOIYKIMH
XKypHan ydera TEMIEpaTypHOIO
10-12 |pexuma B XOJIOAHJILHOM L Tox
cr. 967 IIMII
obopynoBannn (Ha mnuInedIOKe)
XKypnan nposeieHus
10-13 |BATAMUHHU3ALMU TPETHUX H L POt
cr. 967 TIMII
clajKux 0o
10-14 |TexHONOrHYECKHE KapThI HsaMERNROEL Ilepexo/usimec
MU
2019 ronxa
10-15 TurueHuyecKkuii JKypHal 1 roxa
(COTpYIHUKH ) cr. 967 ITIMII
XKypnan ydera Temreparypbl U
10-16 |BIaXHOCTH B CKJIAJCKUX L S
cr. 967 ITIMII
[IOMEIIEHUSIX
10=17 |Ceiw e
11. Be3onacHocTh
R T [MTocneakTyainusa
11-01 |ITacnopr6e30nacHOCTUIIKOIIBI cr. 594 TII Y
HMHIacnopTa
2019
IlocnencreyeHu:
CpPOKaJIEHCTBUSA]
JloroBopbl Ha OKa3aHME OXPaHHBIX i oroBopa;
11-02 cr. 580 TII ‘
ycIyr nocnenpexKparte
2019
HUA0053aTe/IBCT
10JIOTOBOPY
11-03 JIOKyMEHTBI  (TIPOTOKOJIBI, aKThI, 5 nerDIIK
CIIPaBKH, CBEJCHWs, JIOKJA/HbIC, cr. 587 TII

63




ciykeOHbIe 3aMHCKH, TEPeIncKa) 2019
0 paccieflOBaHHH Ype3BbIYAHHBIX
MPOMCIIECTBUN IIPU OXpaHC
3/1aHUI
Knuru )pemc:pe;xg;ne H(Z;eTa 5 o
a7 T8 e il i M cr. 589 TII
NIPONYCKOB, HICHTH(HUKAIMOHHBIX 2019
KapT
PazoBbie TIPOMYCKa, KOPEIIKH 1
11-05 |MPOMycKoB B ciyeOHBIE 3IaHUs er. 591 TII
M Ha BBIHOC MaTepHallbHbIX
” 2019
HCHHOCTEH
JlokyMeHTBI (3asBKH, nepenucKa) 1 ToxR
11-06 |© Aomycke B ciyxeOHbIe er. 592 TII
noMmerieHus BHe pabouee Bpems H 2019
BBIXOJ/IHBIE JIHH
JIOKyMEeHTbl O [OBBIILICHUN 5 nerDIIK
11-07 |aHTHTEPPOPHCTHYECKON cr. 595 TII
3aMIIEHHOCTH OpraHu3anuu 2019
XypHanbl HHCTPYKTaxa 10 3 roja
11-08 |aHTHTEPPOPUCTHYECKON cr. 598 TII
3aUUIIEHHOCTH 2019
JKypHasl BBOJIHOTO WHCTPYKTaKka 3 rofa
11-09 |*P Ao PYR cr. 608 TI
no rpaxaaHckoil obopoHe
2019
XKypuan ydera HHCTPyKTaXa IO 3 roja
11-10 |gmelicTBUsAM B Ype3BbIYAWHBIX cr. 608 TII
CUTYyaLUsIX 2019
Jlo3aMEeHBIHOBBI
[1aHbI—-CXeMbl 2BaKyallud W3 ik
11-11 7
ziiugﬂuzsn Ype3BbIUAMHBIX cr. 606 TII
L 2019
JlokymenTbl 00 obecreueHnH 5 JEIOLIK
11-12 Y er. 611 TII
IIPOTHBOIIOKAPHOTOPEIKUMA
2019
JlokymeHTbl 00 oOecredeHnt 5 nerdIIK
11-13 |BHYTPHOOBEKTOBOIO H cr. 611 TII
MPOMYCKHOIO PEXKUMOB 2019
ypHaibl ydera HHCTPYKTaXKEH I10 s Mo
= noyxtc’a HOM }%esonacmﬁi cr. 613 TII
P 2019
[Tnanpl JeHCTBUM 110 5 ner
ITocne3amMeHbIH(
11-15 |npeaynpexiaecHUI0 W JIMKBHAALHHA cr. 603 TII cates
ype3BbIYAHHBIX CHTYaIUi 2019
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[Mopsiiok oOyueHus JIMIL,

ITocTosiHHO
11-16 OCYLIECTBIISIIOIIUX TPYAOBYIO HIIH 0. «@cr. 8
Cy)KeOHYIO JeATelbHOCTh, MepaM
R TIT 2019
noKapHOi 0e301macHOCTH
11217 %o n o2
12. Oxpanarpyna
I1
Oryer Mo CHeNUaIbHOW OLEHKE 45 ner PUEBPEAREROT
k- ACHBIXYCIIOBHSAXT
12-01 |ycnmoBuit Tpyaa M JOKYMEHTBI K cr. 407 TII
pyaa— 50/75
HEMY 2019
ner
m 6 ITocTosinHO
12-02 Tom)axceuue 0 ciyxbe oXpaHbl e
2 TIT 2019
[Inan paGothl City)Obl OXpaHbI & mer2LIK
12-03 P Y P er. 200 TII
PyAa 2019
[TocTostHHO
12-04 |HaHCTpyKUMM IO OXpaHe Tpyaa n. «a»cr. 8
TII 2019
Cormatisis. it GrhsHs: THVIE ¥ 5 nerDIIK [TocencreyeHus
12-05 SRTIRBETEE T e P pyA cr. 11 CPOKaJICHCTBUSIC
JI0KY y TII2019 orjameHus
['o/10BBIE CTATHCTUYECKHUE CBEICHHUS
o0pa3zoBaTebHON OpraHM3alud o [ToctosiHHO
12-06 |TpaBMaru3mMe Ha TPOU3BOJICTBE H M. «ancr.
npodeccHOHAIBHBIX 3a00JIEBaHHSX 335 TII 2019
(. 7—TpaBMaTH3M)
CBs3aHHBIECKPY
MHbIMMATEPUAIIb
JlokyMeHTBl (QKThl, IPOTOKOJIBI, 45 ner N
12-07 |[3akmodyeHusi) O HECUACTHBIX cr. 425 TII yIep
€JIOBEUECKUMHIKE
clrydasix 2019
pTBaMU—
MOCTOSIHHO
KypHan (kHura) perucrpanuu <o Jet
1e-3s He)é?iacmmx i qaer:s ’ Sy s 5
Y 2019
Kuury ydera MHCTPYKTAXEH I10 45 ner
12-09 |oxpane Tpyaa (BBOAHOTO, Ha M. «a»cr.
paboyeM MmecTe, LEIEBOrO) 423 TII 2019
Kypnan (knura) ydera 5
unakTrueckux paboT 10 i
12-10 gio . J— n. «o»er.
paHe TpyJa, IPOBEPKH 3HAHH 423 TII 2019

0 OXpaHe Tpy/a
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JIoKyMeHTBI (CIpaBKH,

pe;UIoKeH s, 0DOCHOBaHUS 5
12-11 |"PA ! : er. 409 TII
mepenucka) O COCTOSHWH M Mepax 2019
[0 YJIY4IICHHIO OXpaHbl TPy/ad
[Topsiiok ydera [TocTosiHHO
12-12 |MHKpOTOBpEKICHHH (MHUKPOTPAaBM) m. «a»cr. 8
pabOTHUKOB TIT 2019
[Tonoxkenue o Mopsake oOydeHus ITocTosHHO
12-14 |mo oxpaHe TpyJAa W TPOBEPKH m. «aycr. 8
3HaHus TpeOOBaHWM OXpaHbl TpyJa TI1. 2019
[TocTosiHHO
12-13 |IlpaBuna mo oxpaHe Tpy/ja m. «a»cr. 8
TII 2019
12-14 |<..e>
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