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1. OBIIME ITOJIOKEHUA

1.1. Komekc »otuku u ciyxeOHoro moBeneHuss pabotaukoB MBOY  «Cpennss
obmeobOpazoBarenbHas mikoida Ne22 wm.BomHa-adgranma Cepresi bepexxnoro» r. Cumdeponons
(manee Opranuzanusi)pa3paboTaH B COOTBETCTBHU C TOJIOKEHUSMH IO pa3padOTKe M MPHHITHIO
OpraHM3alUsIMU MEp M0 MPEAYNPEKICHUI0O U MPOTUBOACUCTBUIO KOPPYIIHH, YTBEPKICHHBIX
MuHHCTEpCTBOM TpyAa U conranbHoi 3amuTsel PO 08 Hos16ps 2013 .

1.2. Hacrosmuii Kopekc ycraHaBiuMBaeT oOmKMe TpaBWiIa W CTaHAAPTHI TOBEIACHUS
paboTHukOB OpraHu3anuy, 3aTParuBalOMIMX 3TUKY JIETOBBIX OTHOIICHWM W HampaBiICHHBIX Ha
dbopMupOBaHUE FITHYHOTO, TOOPOCOBECTHOIO MOBEACHUS PA0OTHUKOB 1 OpraHu3aluy B LEIOM.

1.3. Hacrosimuii Konmexc mpuzBaH MOBBICUTH 3()()EKTHBHOCTH BBIMOJHEHHS PaOOTHUKAMHU
Opranuzanuy CBOUX JAOKHOCTHBIX 00sI3aHHOCTEH, a TakKe:

- CIY)XUT OCHOBOH (OPMHUPOBAHUS JOJKHOW MOpai, NPOPECCHOHAIBHOH YecTH U
CIIy’keOHOTO 3TUKETa paOOTHUKOB;

- OpHUEHTHUpPYET pa0OTHHKOB B CHUTyallUsX KOH(IMKTa HWHTEPECOB U ITUUYECKOU
HEOTPEeAECNEHHOCTH WU UHBIX OOCTOATEIHCTB HPABCTBEHHOTO BHIOOPA;

- CIocoOCTBYeT BHIPAaOOTKE MOTPeOHOCTH COOMIONEHUS MPOPECCHOHATBHO-ITHYECKIX HOPM
MOBE/ICHUS;

- BBICTYIIACT KaK MHCTUTYT OOIISCTBEHHOI'O CO3HAHUS M HPABCTBEHHOCTH PAaOOTHUKOB, MX
CaMOKOHTPOJISI.

1.4. JleiictBue wHactosimero Kopekca pacmpocTpaHsieTCss Ha BCEX JIMIl, SBISIOIIUXCS
paboTHruKkaMu OpraHu3anuy U HaXOSAIINXCS C HEl B TPYJOBBIX OTHOIIICHUSX, BHE 3aBUCUMOCTH OT
3aHMMAEeMOH JTOJHKHOCTH U BBITIOJTHIEMBIX (DYHKIIWH.

1.5. 3nanue u coOmoaeHue paboTHrKaMu OpraHu3aiuu MoJoKeHH Hacrosmero Komekca
SBIIICTCS. OJIHAUM U3 KPUTEPHEB OIEHKH KauecTBa HMX MPO(PECCHOHAIBHON AEATeIbHOCTH U
TPYIOBOM AUCIUIIINHBL.

1.6. Conepxanue mojoxxkeHuid Hactosimero Komekca T0oBOAMTCS 10 CBEIEHUS BCEX
paboTHIKOB OpraHu3aIim.

2. OBIIUME NPUHLMUIIBI 1 ITPABUJIA TTIOBEJEHUSA PABOTHUKOB OPTTAHU3ALIUN

2.1. Bce pabotHuku OpraHuzanuu 00si3aHbl CIE€I0BaTh CIEIYIOIIUM OOIIMM MPUHIMUIAM U
MpaBUjIaM MOBEACHUS:

- COOJTIOZICHUE BBICOKUX ITUYECKUX CTAaHIAPTOB IMOBEICHNUS,

- IO/I/Iep’KaHue BBICOKUX CTaHIApTOB MPOdEeCCHOHATBHON AeSITENFHOCTH;

- CIIeZIOBaHUE JIYUIINM MPAKTHKAM KOPIIOPATUBHOTO YIIPABICHUS;

- CO3JIaHKe U TOAJEpKaHNE aTMOC(EPHI TOBEPHs U B3aUMHOTO YBAXKCHHUS,

- cTIeZIOBaHUE TIPUHITUITY TOOPOCOBECTHOW KOHKYPEHITUH;

- CJIeIOBaHUE MPUHITUITY COIIMAILHON OTBETCTBEHHOCTH OM3HECa;

- cOOTIOZICHUE 3aKOHHOCTH Y TIPUHSATHIX Ha CE0s IOTOBOPHBIX 0053aTENbCTB;

- cOOMI0IeHNE TPUHITUTIOB 0OBEKTUBHOCTH M YECTHOCTH MPU MPUHATHUN KaJIPOBBIX PEIICHUH.

2.2. PaOOoTHHMKYM OpraHu3anuu o0s3aHbl:

- coOmrofaTh JAEWCTBYIOIIME HOPMAaTHUBHO-TIpaBOBBIe akThl Poccuiickoit denepanuu u
Pecniyommmkn KpeiMm, HE momyckaTh HapylieHHE 3aKOHOB W HHBIX HOPMATHBHO-TIPABOBHIX aKTOB
UCXOJIS U3 TIOJUTHYECKOM, SKOHOMHUYECKOH 11e1IeCO00pa3sHOCTH JTUOO 10 HHBIM MOTHBAM;

- OCYIIIECTBJIATH CBOIO JCATEIHHOCTH B Tpe/ieaxX MPEJ0CTaBICHHBIX TTOJTHOMOYNIA;

- UCTIOHSTH JOJKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO U HA BBICOKOM MPOPECCHOHATHHOM
yYpOBHE B 11eJIsiX obecnieueHus 3¢phekTuBHOI paboTel Opranusanmy;

- OCYIIECTBJIATH CBOIO MPO(ECCHOHAIBHYIO NEATEIBHOCTh B MpeAeNiaX MpeaMera Hu Ienei
neqarenbHocTH OpraHusanuy;

- TIPU HCIIOJIHEHUHU JTOJHKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh MPEIMOUTEHUS KaKUM-THOO
MpOECCHOHAIBHBIM HWJIM COIMAJIBHBIM TPYIIIaM M OpraHU3aIusM, OBITh HE3aBUCUMBIMH OT
BIIUSTHUS OTACNBHBIX TpaxkaaH, IpodeCCHOHATBHBIX WU COLUATBHBIX TPYI M OpraHu3aIuii;
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- HMCKJIIOYATh JEHCTBHS, CBA3aHHBIE C BIMAHUEM KaKUX-THOO JIMYHBIX, UMYIIECTBEHHBIX
(puHAHCOBBIX) M MHBIX MHTEPECOB, IPENATCTBYIOUIMX JOOPOCOBECTHOMY HCIIOJIHEHUIO HMHU
JIOJDKHOCTHBIX 00s3aHHOCTEHH;

- cobmo1aTh ciayxke0HY10, TPodeCCHOHATIBHYIO 3TUKY U IIPAaBUJIA JIEI0OBOIO MOBEACHNUS;

- IPOSBIATH KOPPEKTHOCTh M BHUMAHUE I10 OTHOLICHUIO K KIHMEHTAaM W KOHTpareHTaM
Opranuzanmy;

- BO3/ICP)KUBATHCS OT TMOBEICHUS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE B JOOPOCOBECTHOM
UCIOJIHEHUM pPa0OTHUKAaMM JIOJDKHOCTHBIX O0Os3aHHOCTEH, a Takke wH30eratb KOH(IMKTHBIX
CUTYallUii, CIIOCOOHBIX HAHECTH yIIepO MX peryTalnu Uik aBTopuTeTy OpraHusaiuu;

- IpUHUMATh [PEIyCMOTPEHHbIE 3aKoHoHaTeabcTBOM Poccuiickoit  @Denepauuu U
BHYTPEHHUMH JOKyMeHTamMH OpraHu3anuyd Mepbl K HEIOMYIIEHUI0 BO3HUKHOBEHHS KOH(DIMKTA
UHTEPECOB U YPEryJIMPOBAHUIO BO3HUKILETO KOH(IMKTA HHTEPECOB;

- YBEJOMMWTbH JIMII0, OTBETCTBEHHOE 3a IPUEM CBEJIECHUN O BO3HUKAIOLIUX (MMEIOIIHXCS)
KOH(JIMKTAaX MHTEPECOB, O HAJIMYUU JIMYHOH 3aMHTEPECOBAHHOCTH B NHCBMEHHOH ¢Gopme U
nepeaaTh B JIOBEPUTEIHHOE yIpaBIIEHUE IIEHHBIE OyMaru JMO0 MPUHATH JOOPOBOJIBHOE PELICHHE
00 UX OTUYXJIEHUHM B Cilydyae, €ClId BBIOJHEHHE TPYAOBBIX (YHKLUUH paOOTHUKOB 3aTparuBaeT
MHTEPECHl OpraHu3alyy, IEHHBIMU OyMaraMu KOTOPOH OHU BIIAJICIOT;

- BO3JEPXKHUBATbCA OT IYOJIMYHBIX BBICKA3bIBAaHWM, CYXJEHUH M OLEHOK JeSTeIbHOCTH
Opranu3zainuu, eciid 3TO He BXOAMT B JJOJDKHOCTHBIE 0053aHHOCTH paOOTHUKOB;

- TIOCTOSTHHO CTPEMHTBHCS K 00ECIeUeHUI0 Kak MOXKHO Ooiiee 3(ppeKTUBHOTO pacriopsKeHHs
pecypcamu, HaXOISIIUMHECS B cepe NX OTBETCTBEHHOCTH.

2.3. PaboTHukum o00s3aHBl NPUHHMATh COOTBETCTBYIOIIME MEpbl IO O0OECHEeYCHMIO
0€30MaCHOCTH M KOH(UACHIMAIBHOCTH WH(POPMALMU, 332 HECAHKIIMOHMPOBAHHOE pa3rilallieHue
KOTOPOH OHM HECYT OTBETCTBEHHOCTh M/WMJIM KOTOpAas CTajla U3BECTHA UM B CBSI3U C UCIOJIHEHUEM
JOJIKHOCTHBIX 00S3aHHOCTEH.

2.4. IlpoxBuwxenue pabOTHUKOB OpraHu3allid Ha BBILIECTOSIIYIO JOJDKHOCTH JIOJIKHO
OCYIIECTBISATHCS TOJIBKO UCXOMSI U3 JIEJIOBBIX KaUeCTB paOOTHUKOB.

2.5. B Opranuszanuu JeiicTByer 3ampeT Ha pabory B OpraHus3alMyd pOJCTBEHHUKOB Ha
YCIIOBUU UX MPSIMON MOJTYMHEHHOCTH JIPYT JIPYTY.

ITon poncTBeHHMKaMu B HacToseM Koaekce moHUMaroTCs: MaTh, OTell, Opar, cecTpa.

2.6. PaboTHUKH, 3aHUMAIOIITUE PYKOBOISIINE TOKHOCTA B OpraHu3aium, 00s13aHbl:

a) IPUHUMATh MEPHI 110 NMPETOTBPAILEHUIO U YPETyINPOBAHUIO KOH(DINKTa HHTEPECOB;

0) MIpUHUMATH MEpPBI IO MPEAYNPEXKACHUIO KOPPYILIUY;

B) CBOMM JIMYHBIM IIOBEJEHHEM I[0AaBaTh HNPUMEpP YECTHOCTH, OECHPUCTPACTHOCTH U
CIIPaBEIMBOCTH;

I') cr1ocoO6CcTBOBaTh (POPMHUPOBAHUIO OJIATOMPUATHOIO MOPATBbHO-TIICUXO0JIOIMYECKOT0 KIIMMaTa
B KOJJIEKTHBE;

1) B OTHOUIGHHUSAX C TOAYMHEHHBIMH TIPOSBIATH  BBICOKYIO  TpeOOBAaTENbHOCTb,
MPUHILIMIIAAIBHOCTh, HO OJIHOBPEMEHHO HE JIOMYCKATh BHICOKOMEPHS, MPEHEOPEKUTEIILHOTO TOHA,
rpy0OCTH, HEKOPPEKTHBIX M OCKOPOUTENBHBIX 3aMEeYaHWH, HEOOOCHOBAaHHBIX MPETEH3UH U
OOBUHEHMUI,

€) yCTaHaBJIMBaTh CIIPaBeJUIMBYIO, PABHOMEPHYIO CIyXeOHYI0 Harpy3kKy MOJYMHEHHBIX, HeE
JIOTTYCKaTh JTUCKPUMHUHAIIMK IyTE€M IMPEJIOCTaBICHUSI OTIENbHBIM paOOTHUKAM He3acIy>KEHHBIX
Onar u NpUBUIICTUI;

2.7. Buemnuii Buj paboTHHUKOB OpraHu3allud NP HCIOJIHEHWH WMHU JIOJKHOCTHBIX
00513aHHOCTEH JOJKEH COOTBETCTBOBATH OOIICTIPUHATOMY JEIOBOMY CTHJIIO, KOTOPBIM OTIMYAIOT
OQUIMATBHOCTb, CAEPKAHHOCTD, TPAAUIIMOHHOCTh, aKKYPATHOCTbD.

3. PEKOMEHJATEJIBHBIE OTHYECKUE ITPABUJIA ITOBEJAEHUA PABOTHUKOB

3.1. HcnonHsiss CBOM TpPYIOBBIE OOS3aHHOCTH BCce pa0OTHUKM OpraHu3anuu JOJKHBI
BO3JICP)KUBATHCS OT:
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a) M000ro BU/Ia BRICKA3bIBAHUN U ACHCTBHIA TUCKPUMUHAIIMOHHOTO XapaKTepa Mo MpU3HaKaM
1I0JIa, BO3pAcCTa, pachl, HALIMOHAJIBHOCTH, fA3bIKA, IPakJaHCTBA, COILMAIBHOIO, WMYIIECTBEHHOIO
WJIM CEMEMHOTO MOJIOKEHUS, TOTUTUYECKUX WIIH PETUTHO3HBIX PEANOYTCHHIH;

0) MOOBIX JTMYHBIX U (PMHAHCOBBIX CBA3EH, KOTOPbIE MOTYT OBITh paclEHEHbl KaK OKa3aHHE
MOKPOBUTEIHCTBA KAKUM OBl TO HH OBUIO JIUIIAM B LIEJISAX MPUOOPETEHUSI MU MPaB, OCBOOOKICHUS
0T 00s13aHHOCTEN WIIM OTBETCTBEHHOCTH;

B) TIOCTYIIKOB, KOTOPbIE MOIJIM Obl BBI3BaTh COMHEHHE B OOBEKTUBHOM WCIOJTHCHHUH
pabOTHUKAMU CITYKEOHBIX 00s13aHHOCTEH;

r) rpy0OCTH, HEICH3ypHOU pevH, MPOSBICHUN MPEHEOPEIKUTEIHHOTO TOHA, 3aHOCYMBOCTH,
MPENB3ATHIX 3aMEUaHUl, PEAbSIBICHUS HEPABOMEPHBIX U HE3aCTYKECHHBIX OOBUHEHHIA;

1) yrpo3, OCKOPOWTENbHBIX BBIPAKEHUH WM PEIJIMK, JEHCTBUH, MPENATCTBYIOUINX
HOPMaJIbHOMY OOILIEHUIO WJIH MPOBOLKPYIOLIUX MPOTUBOIIPABHOE MOBE/ICHUE;

€) MPUHATHUS TUIIHA, KYPSHHsI BO BpeMs CIy>KEOHBIX COBELIaHUH, Oece/, MHOTO CIIyKeOHOTO
oOLIeHHs ¢ KIIMEHTaMH U KoHTpareHTamu Opranusaiuy;

3.2. PaGOTHHMKY TIPU3BAaHBI CIOCOOCTBOBATH CBOUM CITY>KEOHBIM MOBEJACHUEM YCTAHOBIICHUIO
B KOJUIEKTHBE JIEJIOBBIX B3aMMOOTHOIIEHUI 1 KOHCTPYKTUBHOI'O COTPYIHUYECTBA APYT C IPYTOM.

4. OTBETCTBEHHOCTbD

4.1. Hapymenuem Kopgekca mpu3HaeTcs HEBBIIIOJHEHHME WJIM HEHAJJICKAIee BBITIOJHEHUE
pabOTHUKOM YCTaHOBJIECHHbIX KOJEKCOM MpPHUHIUIIOB, HOPM U TMpaBWJI TOBEICHHUS, a TaKKe
COBEPILIEHHUE MPOCTYIIKA, MOPOYAIIETro YeCTh paboTHUKA nin OpraHu3aiuu.

4.2. CoOmonenne pabotHukamu OpraHu3anydyd TMOJOKEeHHH HacTosero Koaekca
YUUTBHIBACTCS TNPU (OPMUPOBAHUU KAIPOBOTO pe3epBa I BBIIBIKCHUS Ha BBIIIECTOSIINE
JIOJDKHOCTH, @ TAKXKE MPU HAJIO)KCHUH THCIUILTMHAPHBIX B3bICKAHUH.
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