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IMOJIUTUKA
00padoOTKHU NEePCOHATBHBIX JAHHBIX
MBOY «MeaBeaeBckasi CpeHsIsl HIKOJIA»

1. O0urue moJ10KeHUs
1.1. Hacrosmas mosuThKa 00paboTKM mnepcoHanbHBIX maHHBIX MBOY «MenBeneBckas
cpennsisi mkosua» (nanee — [lonuTuka) onpenenseT ueau oOpabOTKU NMEPCOHAIBHBIX TaHHBIX,
KaTeropuM W mepedeHb oOpabdaThIiBa€MbIX MEPCOHAIBHBIX JAaHHBIX, KaTETOPHUH CYOBEKTOB,
MepCOHAJIbHBIE JaHHBIE KOTOPBIX 0O0padaThIBAarOTCs, CIOCOOBI, CPOKHM HX OOpabOTKH U
XpaHECHUS, MOPSAJOK YHHUYTOXKCHHUS TNEPCOHAIBHBIX AAHHBIX MPH AOCTIXKEHHUHM LEJed HuX
00pabOTKM MM OPH HACTYIJICHMM MHBIX 3aKOHHBIX ocHOBaHM B MBOVY ««MenBenesckas
cpennsis mKoja» (nanee — llkona).
1.2. JlokanbHble HOPMATHUBHBIE aKTHl U WHBIE JIOKYMEHTBHI, perilaMEHTHpPYIOIIUe 00padoTKy
epcoHabHBIX HaHHBIX B lIIkome, pa3pabaTeiBaloTCs ¢ yueToM mnojoxenuit [lonutuku.
1.3. JetictBue IlomuTukn pacnpoCTpaHsAeTCs Ha MEpPCOHANBHBIE NaHHbIE, KoTopble llIkona
00pabaThIBaeT C UCIIOJIb30BAHMEM U 0€3 UCIOJIHL30BaHUS CPEJICTB aBTOMATHU3ALHH.
1.4. B IlonuTHuke UCTIOIB3YIOTCS CIAEIYIOLINE TOHSITHS:

e IEPCOHAIbHBIC JaHHBIE — J1I00asi HHPOPMALUS, OTHOCSIIASCS NPSIMO MIIM KOCBEHHO
K ONpEIeJeHHOMY WIM oOIlpeneinsieMoMy (usnmueckomy nauny (cyObekTy
MEPCOHAIBHBIX TAHHBIX);
MepCOHAJIbHBIE JAaHHBIE, pa3pelICHHbIE CYOBEKTOM II€PCOHAIBHBIX NaHHBIX IS
pacnpocTpaHeHus], — IEPCOHAIbHBIE TaHHbBIE, JOCTYI HEOIPAHMYCHHOTO KpyTra JINI]
K KOTOPBIM IIPEIOCTAaBICH CYOBEKTOM IMEPCOHAIBHBIX JAHHBIX MyTEM Ja4H
cornacusi Ha 0OpaOOTKYy II€pCOHAJBHBIX MJAaHHBIX, Pa3pEUIEHHBIX CYOBEKTOM
MIEPCOHAIBHBIX JAHHBIX JUISI PACHpPOCTPAHEHHs] B NOPSIKE, MHPELyCMOTPEHHOM
DenepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 (manee — 3akoH);
oIepaTop MNEPCOHAIBbHBIX NaHHBIX (omeparop) — llIkona — opuaUYECKOE IO,
CaMOCTOSATEIPHO WJIM COBMECTHO C JPYrMMH JIMIAMH OpraHusyomnee U (Win)
OCYILIECTBIISIIOIIIEE OO0pabOTKY IEPCOHAJIBHBIX JAHHBIX, OIPEICISIONIee LIEIH
00pabOTKM MEePCOHAIBHBIX TaHHBIX, COCTaB NMEPCOHANBHBIX JTAHHBIX, IOUICKAITIX
00paboTke, AeicTBHS (Onepalumn), COBepIIaeMbIe C IePCOHAILHBIMH TAHHBIMU;
00paboTKa NEPCOHANBHBIX NAaHHBIX — JeNcTBUE (OIlepamus) WU COBOKYINHOCTH
IercTBUi (omepamnuii) ¢ NEPCOHAIBHBIMHU JaHHBIMH C HCIIOJB30BaHHEM U 0Oe3
HUCIIOJIb30BAHUS CpencTB aBTOMAaTHU3aluH, BKJIFOYAs coop, 3aIUCh,
CHCTEeMaTH3aIHI0, HAKOIUICHHE, XpaHeHNe, YTouHeHne (0OOHOBJICHHE, NU3MEHEHHE),
HU3BJICYEHUE, MCIIOJb30BaHUe, Iliepeaady (pacnpocTpaHEHUe, IMPenoCTaBJIeHUE,
JocTyn), obe3nmmurnBanue, OJIOKUpOBaHUE, yAaleHNE, YHUUTOXKECHHUE;



e aBTOMATHU3MpOBaHHAas 00pabOTKa TEPCOHATBHBIX JAaHHBIX —  0OpaboTka
MePCOHATBHBIX JAHHBIX C MOMOIIBIO CPEJICTB BHIYUCIUTEIHLHONU TEXHUKH;

e PpacCmpoOCTpaHCHHME TIEPCOHAIBHBIX JAaHHBIX — JICWCTBHS, HaIpaBJIICHHbIC Ha
PacKphITHE TIEPCOHALHBIX JAHHBIX HEONPEACICHHOMY KPYT'Y JIUIL;

e TIPEJOCTaBIICHUE MEPCOHAIBHBIX JIAHHBIX — JICHCTBUS, HAIPABJICHHBIC HA PACKPBITHE
MIEPCOHATBHBIX JJAHHBIX OMPEACICHHOMY JIMITY WJIH OTIPEICIICHHOMY KPYT'Y JIHII,

e OJOKMPOBAaHWE IMEPCOHAIBHBIX JAHHBIX — BPEMCHHOE IpEKpalieHune o0paboTKu
MEPCOHANBHBIX JAHHBIX (32 MCKIIOYEHUEM CIIy4aeB, eciii 00paboTka HeoOXoamuma
JUTS. YTOYHCHHSI TICPCOHATIBHBIX JIAHHBIX ),

e VHUYTOXEHUE TICPCOHAIBHBIX JAHHBIX — JCHCTBUSA, B pe3yabTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAHOBHTH COJICPKAHHME MEPCOHATBHBIX JIAHHBIX B
MH()OPMAMOHHON CUCTEME IMEPCOHATBHBIX TAHHBIX U (HJIN) B PE3yJIbTaTe KOTOPHIX
YVHUYTOXAOTCS MaTepUATbHBIC HOCUTEIN TIEPCOHABHBIX JaHHBIX;

e 00e3MMYMBAHHUE IEPCOHAIBHBIX JAHHBIX — JICWCTBHS, B pE3yJbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0O€3 WCIIOIh30BaHUS JIOMOJHUTEIBHON WH(pOpManmn
OTIPEICITUTh TPUHAUICKHOCTh TIEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHATBHBIX JIAHHBIX;

e WHPOPMAIMOHHAS  CHCTEMa  IEPCOHATBHBIX  JIAHHBIX —  COBOKYITHOCTH
cojiepkanuxcs B 0a3ax JaHHBIX NMEPCOHATBHBIX JAHHBIX M 00CCICYMBAIONINX HX
00paboTKy HH(OOPMAIIMOHHBIX TEXHOJIOTHH M TEXHHYECKHUX CPEJICTB;

e TpaHCTPaHWYHAS Iepe/ada IMEePCOHATBHBIX JIAHHBIX — Iepeaada IMepCOHATBHBIX
TAHHBIX HAa TEPPUTOPHIO HMHOCTPAHHOTO TOCYIapcTBa OpraHy  BJIACTH
WHOCTPAHHOTO  TOCYJIapCTBa, HWHOCTPAHHOMY  (pH3WYECKOMY  JUIy WA
WHOCTPaHHOMY FOPUIUYICCKOMY JIUITY.

1.5. llkona kak omeparop MepCOHATBHBIX JTAHHBIX 00s3aHa:

1.5.1. CoOmonatb KOH(GUIACHIIMATLHOCTh TEPCOHAIBHBIX JIAHHBIX, a WMEHHO He
pacpoOCTPaHATh NMEPCOHAIBHBIC JJaHHBIC U HE MepelaBaTh UX TPEThUM JIMIaM Oe3 COTJIacHs
CyObeKTa NEPCOHAJIBHBIX JAHHBIX WMJIM €r0 3aKOHHOTO IPEACTABHUTENSA, €CIM HHOE HE
MPEIYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. OOGecrieunTh CYObEKTaM IEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM IPEACTABHTEIISAM
BO3MOKHOCTh O3HAKOMJICHHS C JIOKYMEHTaMH M MaTepHajlaMH, COJCPKANIUMH HX
MePCOHAJIbHBIC JaHHBIC, €CJIM MHOE HE MPEIyCMOTPEHO 3aKOHOIaTSIbCTBOM.

1.5.3. Pa3bsacHATh cyObeKTaM IEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM IPEACTABUTEIIIM
IOPUIMYECKUE TTOCIEACTBHS O0TKa3a MPEJI0CTaBUTh MIEPCOHAIBLHBIC TJaHHBIC.

1.5.4. bnokupoBaTh WM yHalNsATh HENPaBOMEPHO oOpadaThiBacMble, HETOYHbBIE
MEPCOHAILHBIC IAHHBIE THO0 00eCIICUNTh UX OJIOKUPOBAHHUE WIIH yIaJICHHE.

1.5.5. Tlpekpatuth 00pabOTKY U YHHUTOXKUTH WM 00C3ITUYHTh MIEPCOHAILHBIC TAaHHBIE JTHOO
o0ecreunTh MpeKpamieHne 00padOTKA U YHHUTOKEHUE MM 00C3JIMYMBAHUE TIEPCOHAIBHBIX
JTAHHBIX MPH JTOCTHXKEHUH IISJIA UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKYy NEPCOHANBHBIX MAHHBIX WA OOECHEYHUTh MpPEeKpalieHue
00pabOTKM TEepCOHANBHBIX NAaHHBIX B CJIydae OT3bIBa CyOBEKTOM IMEPCOHATBHBIX JAHHBIX
corjacusi Ha OOpaOOTKy €ro NepCOHANbHBIX JaHHBIX, €CITU HHOE HE MPEAyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BHITOJONPHOOpETATENIEM MU MOPYUYUTENEM MO0 KOTOPOMY
SBJISETCS CYOBEKT MEpPCOHANBHBIX JAHHBIX, WM WHBIM corjameHuemM mexay llkomoit u
CyOBEKTOM MEPCOHATBHBIX TAaHHBIX.

1.5.7. TlpuarMate Mepbl, HEOOXOIMMBIC W JOCTATOYHBIC Ui OOECIICUEHHS BBHITIOJIHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM ¥ TIPUHATBIMH B COOTBETCTBHM C HHUM
HOPMATHBHBIMH ITPABOBBIMHU aKTaMHU.

1.6. lllkona Brpage:

1.6.1. CamMOCTOSITENNBHO OMPEENATh COCTAB U MepeueHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX
Ui 00eCTieYeHUS BHITIOTHEHUS 00S3aHHOCTEH, MPEeAYCMOTPEHHBIX 3aKOHOM U MPUHSTHIMU B



COOTBETCTBUU C HMM HOPMATHBHBIMHM NPAaBOBBIMHU aKTaMH, €CIIM MHOE HE NPEAYCMOTPEHO
3aKOHOJATEIBCTBOM O MIEPCOHAIBHBIX JAHHBIX.
1.6.2. Hcmonb30BaTh NepcoOHANbHBIE JaHHBIE CyOBEKTOB MEPCOHAIBHBIX IaHHBIX 0€3 HX
corjacus B ciaydasiX, IpelyCMOTPEHHbIX 3aKOHOJaTEIbCTBOM.
1.6.3. IlpenocraBisiTh MEpCOHAIBHBIC JAaHHBIE CyOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JIMIaM B Clly4asiX, IPe1yCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.
1.6.4. Tlopyuuts 00pabOTKy NEPCOHAIBHBIX AAHHBIX IPYrOMY JIMIY C COTJIACHSI CyOBEKTa
MEPCOHATBHBIX JAHHBIX, €CIM HWHOE HE TPEayCMOTPEHO (QeaepalbHbIM 3aKOHOM, Ha
OCHOBAaHUH 3aKJIFOYAEMOr0 C 3TUM JIMLOM jAorosopa. Jlumo, ocymectistoniee 00paboTKy
MEepPCOHAIBHBIX JaHHBIX MO Mopy4yeHuto I1Ikonbl, 00s13aHO coOMI0AAaTh NIPUHLIMIIBI U MpaBUia
00pabOTKM  NEpPCOHAIbHBIX  JAHHBIX, TMPEAYCMOTPEHHbIE  3aKOHOM,  CcOOIIOAaTh
KOH(UIEHIIMATIBHOCTh ~ MEPCOHANbHBIX  JaHHBIX, HNPUHUMATh HEOOXOJUMBIE  MEPHI,
HalpaBJIEHHbIE Ha 00ecIieYeHrE BhIMOJIHEHNS 00sI3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM.
1.7. PabOTHUKH, COBEpIICHHOJETHHE Y4alluecs, POJUTEIU HECOBEPIICHHOIETHUX
yyaluxcs, HHble CYOBEKTbl MEPCOHAJIbHBIX NaHHBIX (Aajee - CyObeKThl MEepCOHAIbHBIX
JTAHHBIX) 00sI3aHBI:
1.7.1. B ciuydasx, NpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, HpenocTaBiaTe [lIkomne
JOCTOBEPHbIE MEPCOHATIbHBIE JJAHHbIE.
1.7.2. Ilpu n3MeHEeHUH MEePCOHANbHBIX JaHHBIX, OOHAPYXEHUHN OUIMOOK MM HETOYHOCTEH B
HUX HE3aMeUINTEILHO coo0mmaTs 00 atoM koite.
1.8. CyObeKThI epcOHaIbHBIX TaHHBIX BIIPABE:
1.8.1. Tlomyyats mH(bOpMaIHIO, KacaromIytocsi 0OpabOTKM CBOMX IMEPCOHATBHBIX IaHHBIX,
KpOMeE CITy4aeB, KOTJja TaKOW JOCTYI OTpaHuueH (eepaibHbIMU 3aKOHAMMU.
1.8.2. Tpe6omats oT IlIKOJBI yTOYHUTH TEPCOHATLHBIC JaHHBIC, OJIOKUPOBATH HMX WIIU
YHUUYTOXXHUTb, €CIU TMEPCOHAIbHbIE JAaHHBIE SBJSIOTCS HEMOJIHBIMH, YCTapeBLIMMH,
HETOYHBIMH, HE3aKOHHO TMOJIyYEHHBIMH WM HE SBIISIOTCA HEOOXOAUMBIMU JJISl 3asiBJICHHOMN
e o0paboTKH.
1.8.3.  JlomonHUTh TeEpCOHAIbHBIE JaHHBIE OIEHOYHOTO  XapakTepa 3asBIICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3PEHHS.
1.8.4. OGxanoBate neiictBus wiu OesnerictBue IlIkombpl B yIOJHOMOYEHHOM OpraHe IO
3alUTe MpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WIH B Cy/I€OHOM MOPSJIKE.
2. IIpaBoBbIe OCHOBaHUS 00PA0OTKH NMEPCOHAJbHBIX JAHHBIX
2.1. IIpaBoBbIMH OCHOBaHMSIMH O0pabOOTKH NepcOoHANbHBIX NaHHBbIX B Lllkone sABIAIOTCA
yCcTaB U HOPMAaTHBHBIC MPAaBOBbIC AKThI, JUIS HCIOJHEHHUS KOTOPHIX M B COOTBETCTBHH C
koTopbiMu [1Ikomna ocyiecTBisier 00pabOTKy MepCOHANBHBIX JAHHBIX, B TOM YHCIIE:
e TpynoBoil kojekc, MHbIE HOPMATHBHBIC MPABOBBIE AaKThI, COJEPKAIIME HOPMBI
TPYAOBOIO IpaBa;
e bromxeTHbIN KOJEKC;
e Hanorosslif KOAEKC;
o ['paxpgaHCKUI KOJEKC;
o CeMeHHBIH KOJIEKC;
o ®enepanpHblii 3ak0H OT 29.12.2012 Ne 273-®3 «O6 o6pazoBanuu B Poccuiickoit
denepauyn» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE ITPABOBBIE AKTHI;
e COLMAJbHOE, I[IEHCMOHHOE W  CTPaxoOBOE  3aKOHOJATeNbCcTBO  Poccuiickoit
denepaunu;
e 3aKOHOJATENILCTBO B cepe 0€30MacHOCTH, B TOM YHCIE AHTUTEPPOPHCTHUECKON
3alUIIEHHOCTH.
2.2. TlpaBOBBIMH OCHOBAaHUSIMH OOpabOOTKM TMEpCOHaJbHBIX AaHHBIX B Ilkone Takxke
SBIISIOTCSL JIOTOBOPHI C  (PM3MUECKUMH JIMIAMM, 3asBIEHHUs (corjacus, IOBEPEHHOCTH)
yyamuxcs M poauTesei (3aKOHHBIX IPeICTaBUTENEH) HECOBEPIICHHOJETHUX YyYalluxcs,
coryiacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.



3. He.]'ll/l oﬁpaﬁoTKn MEPCOHAJIBHBIX NAaHHBIX, UX KATCIOpHMMA M INEPEYCHL, KATCIroOpuu
Cyﬁ'LeKTOB, NMEPCOHAJTbHBIC JAaHHBIC KOTOPLIX 06paﬁaTBlBaIOTCﬂ, CHOCOﬁbI, CPOKHM HX
oﬁpaﬁoTlm U XpAaHCHUS, NIOPAAOK YHHYUTOKCHUS ICPCOHAJIBbHBIX TAaHHBIX

1. Hean

o0paboTku: opraHu3anus  o0pa3oBaTeJIbHOW  /JAeATEIbHOCTH 1O

o0pa3oBaTeIbHBIM NPOrpaMMaM Ha4aabHOro 001ero, OCHOBHOIO 00LIero U CpeHero
o01ero oopasoBaHus, J0NOJTHUTEIbLHBIM 00111€00pa30BaTeIbHBIM NIPOrPaMMaM

Kareropun
JAHHBIX

[TepconasibHbIE TaHHBIE CrenunanbHbie
JIAHHbIE

[Iepeuenn
JaHHBIX

e (hamMuius, UMsl, OTYECTBO; CBeeHHUS O  COCTOSIHUH

e TIOJ; 3JI0POBBS

e TPaXKJIaHCTBO;

e JIaTa M MECTO POXKJICHUS;

o u3oOpaxxenue (pororpadus, BUAEO);

e TIACTIOPTHHIC JIAHHBIC,

e aIpec  pErucCTpallid IO  MECTy
JKUTEIIbCTBA;

e ajpec (paKTUIECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JAHHEIC,

e VHJWBHIyaJTbHBINA HOMED
HaJIOTOIJIaTeNbIINKA;

e CTpPaxoOBOW HOMEp HMHAWBHIYaIbHOTO
muneBoro cueta (CHUJIC);

e CBEIEHUS 00 YCTIEBaEMOCTH
oOyuaronierocss U Apyrue CBEACHUS,
oOpa3yromuecs B npotecce
peanuzanuu o0pa3oBaTeNbHOM
IPOrpaMMBbl;

e UHbBIC MepcoHaNIbHbIE JTaHHbIE,
IPEI0CTaBIIIEMbIE buznuecKkuMu
JUIAMH, HEOOXOUMbIe TUIs
3aKJIIOUEHUS u UCIIOJIHEHUS
JOTOBOPOB,  WCIIOJIHEHUS  HOPM
3aKOHOJATEIhCTBA B cepe
o0pazoBaHus

Kareropuu
CyOBEKTOB

OOyuaromuecs, UX pOAUTENH (3aKOHHBIE MTPEICTABUTEIIN )

CriocoOsr
06paboTku

ABTOMaTI/I3I/IpOBaHHa$I 06pa60TI<a u 0e3 CpeACTB aBTOMAaTu3aluv, B TOM
qucCie:
e IIOJIYYCHHUC IICPCOHAIBHBIX JAaHHBIX B YCTHOﬁ U IHCbMEHHOM (bopMe
HCIMOCPECACTBCHHO OT Cy6’beKTOB NEPCOHAIBHBIX TAHHBIX;
e BHCCCHUSA IICPCOHAJIBHBIX [JAaHHBIX B JKYPHAJbl, PEECTPbl U
I/IH(I)OpMaI_[I/IOHHbIC CHUCTCMbI U NOKYMCHTBI IIxomsl.

Cpoxu
00paboTku

B teueHue CpoOKa pcajn3aluun 06p330BaTCHBHOﬁ IporpaMmaI

Cpoxu
XpaHEHUS

B Teuenue CpOKa, YCTaHOBJICHHOT'O HOMGHKHaTypOﬁ A€ B 3aBUCUMOCTH OT
TUIIa JOKYMEHTA, B KOTOPOM COACPIKATCA IICPCOHAIIBHBIC NTAHHBIC

ITopsnox

B COOTBETCTBUU C HOpSIIIKOM YHUUTOKCHUSA u 00€e3INYNBaHN




YHUUTOKCHHUA

MEPCOHAIBHBIX JaHHBIX LIIKOBI
MEPCOHAIBHBIX JAHHBIX

B 3aBHCHUMOCTH OT THIIA HOCHTCIIA

2. Heab 06padoTKH: BHINOJHEHUNA (PYHKIUI U MOJHOMOYMA padoToaaTesisi B TPYA0BbIX
OTHOUIIEHUSX, B TOM 4K cJie 003aHHOCTEH 10 OXpaHe TPy/Aa

Kareropun [TepconasibHbIE TaHHBIE Cneuunanbasie | bBuomerpuueckue
JTAHHBIX MEPCOHAIIBHBIC | IEPCOHAJIbHBIE
JTAHHBIE JTAHHBIE
[Tepeuenb e (hamMuus, UMsl, OTYECTBO; Caenenus o | U300paxkenne Ha
JTAHHBIX e TIOJ; COCTOSIHUM doTo "
e TPaXJAHCTBO; 3710pOBbS BUICO3AIHNCH,
e JlaTa U MECTO POXKJICHHUS; MOJTyYE€HHBIX c

e u3oOpaxenue (pororpadus);

e TIACTIOPTHHIC JIAHHBIC,

e QJIpec  PETrUCTpAIHH
MECTY KHUTEIIbCTBA;

e ajpec (hakTHIECKOTO
TIPOYKUBAHUS;

e KOHTAaKTHBIE JaHHEIE;

e WHIWBUIYyAIbHBIN
HaJIOTOILIATE IbIIMKA;

e CTpPaxoBOU
WHIMBUIYJIBHOTO
muneBoro cueta (CHUJIC);

e cBeleHUs 00 oOpa3oBaHUH,
KBaTM(UKAIIH,
npoeCCHOHAITBHOU
IIOJTOTOBKE U TOBBIIICHUN
KBaTH(PUKALIHH;

e ceMmeiHoe
HaJIM4YHe
POJCTBEHHBIC CBSI3H;

e CBeIeHUS 0 TPYIOBOM
IEITEALHOCTH, B TOM YHCIIE

13 (0)

HOMEp

HOMEp

MTOJIOJKCHUE,
JIeTeH,

HAJIU4Yue MOOLIPEHUH,
HarpaxJaeHud u  (Win)
JTUCIUTUIMHAPHBIX
B3BICKAHMI;

e JlaHHBIE O  pEerucTpaluu
Opaxa;

e CBEJCHUS O BOMHCKOM Yy4eTe;
e CBEJCHUS 00 MHBAJIUIHOCTH;
e CBelIeHHMA OO0 yAep)KaHUH

ATUMEHTOB;

e CBElEHMI O JOXOlIE C
TIPEABITYIIEro MecTa
paboThI;

e UHBIC NepCOHAIIbHBIE
JaHHBIE, TIPEOCTABIISIEMbIC
paboTHUKaMU B

COOTBECTCTBHUH C

KaMmep HaOII0eHUS




TpeOOBAaHUSAMH  TPYIOBOTO
3aKOHOJATEIbCTBA
Kareropuu PaGotHuKY, KaHIUIATH Ha pabOTy (COMCKATEIN)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHas 00paboTka W 0€3 CpeACTB aBTOMATH3AlMH, B TOM
00paboTku qHCIIe:
e TIOJy4EHHE NEPCOHAIBHBIX JIAHHBIX B YCTHOM U MMCbMEHHOU (opme
HEINOCPEACTBEHHO OT CYObEKTOB I1€PCOHATIbHBIX TaHHBIX;
e BHECEHMS IEPCOHAJBHBIX JaHHBIX B KYpPHaJbl, pEECTPhl U
nH(pOpMaLlMOHHBIE CUCTEMBI M TOKyMeHTHI [1IKkoJibI
Cpoku B Tedenue cpoka nedcTBHS TpPyAOBOTO Jorosopa. Jlig KaHIugaToB — B
00paboTKu TEYEHHE CpOKa, HEOOXOIUMOro [uisl pacCMOTPEHUS KaHIUAATyphl |
3aKJIFOUEHUS TPYAOBOTO JOrOBOpa
Cpoku B Teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpOM JieNl B 3aBUCHMOCTU OT
XpaHEHUs TUMNA JIOKYMEHTa, B KOTOPOM COJIEp’KaTcsi MepCOHalIbHbIE JaHHbIE, B TOM
qHCJIE€ B COCTaBEe JINYHEIX Aell — 50 jeT
[Topsnox B cootBerctBuu ¢ IlopsaxkomM  yHMUYTOXKEHHS U 00€3TMYMBAHUS
YHUUTOKEHHSI | IEPCOHANBHBIX JaHHBIX [llkonbl B 3aBUCMMOCTH OT THUIA HOCHUTEINS

IIEPCOHAJIBHBIX JaHHBIX

3. Lleab o00pabdoTKU: peaau3anus TIPaKIAHCKO-NPABOBbIX J0r0BOPOB, CTOPOHOI,
BbITO10NIPUOOpeTaTE/IeM MJIM ToJIydaTeaeM KOTOpbIX aBJsercs [kona

Kareropuu [TepconasibHBIE TaHHBIE
JTaHHBIX
[epeuenn e (paMummsi, UMs1, OTUECTBO;
JTaHHBIX e [aCIOPTHHIC TAHHEBIC
e ajpec peructpanuu u (W) GaKTHIECKOTO MPOKHUBAHUS;
e KOHTAaKTHbBIC IAaHHBIE;
e HHJMBHIyaJbHBII HOMEP HAJIOTOIUIATENIBIINKA,
e HOMEp pacyeTHOIo CueTa;
e HOMEp OaHKOBCKOW KapThl;
e HHBIC IEPCOHAIBHBIC [AHHBIC, IMPEIOCTABISIEMbIC (HU3UICCKUMHU
JMIIaMH, HEOOXOAMMBIC Ui 3aKIFOUYCHUS W UCIOJIHCHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpbI, CTOPOHBI JOTOBOPa
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHas 00paboTKa W 03 CPEICTB aBTOMATH3AIlMH, B TOM
06paboTku qHCIe:
e TMIOJIyYCHHE NIEPCOHATBHBIX JJAHHBIX B YCTHOW M MUCbMEHHOM (popMme
HETOCPEIICTBEHHO OT CYOBbEKTOB NIEPCOHABHBIX JIaHHBIX;
e BHECCHHUS IMIEPCOHATBHBIX JAHHBIX B JKYpPHAaJbl, pEECTPbl U
WHGOPMAIIMOHHBIE CUCTEMbI U JOKYMEHThI [1TkobI
Cpoku B Tedenue cpoka, HEOOXOMMOTO JIJIsl HCTIOJTHEHHUS 3aKIFOUEHHOTO JIOTOBOpa
00paboTku

Cpoxu

B Teuenue CpOKa, YCTaHOBJICHHOT'O HOMGHKHaTypOfI A€ B 3aBUCUMOCTH OT




XpaHEHUS TUIIA JOKYMEHTa, B KOTOPOM COJIEpPKaTCsl IEPCOHATIbHBIC TaHHbBIC
ITopsnox B cootrBerctBun ¢ IlopsaxkoM — yHMUTOXKEHHS M 00€31MYMBaHUS
YHUYTOXKEHHS | IEPCOHANBbHBIX JaHHbIX [llkombpl B 3aBUCHUMOCTH OT THUNA HOCHUTENS
MEePCOHAIBHBIX TAHHBIX
4. lleqb 00paboTku: obecnevyeHue 0€30MACHOCTH
Kareropun [IepconanbHble JaHHBIE
JTAHHBIX
[Tepeuenn e (hamMuius, UMsl, OTYECTBO;
JTAHHBIX e TIACMOPTHBIC JAHHBIC;
e ajpec perucTpanuu u (Uim) GakTUIECKOro MPOKUBAHUS;
e KOHTaKTHBIC JAHHBIE
Kareropuu [Tocetutenu [komnsl
CyOBEKTOB
Croco6s1 ABTOMaTH3upoBaHHas 00paboTka W 0€3 CpPeACTB aBTOMATH3AlMH, B TOM
00paboTKn quCIe:
e TIOJYYCHHE TIEPCOHATBHBIX JAHHBIX B YCTHOW M MUCBMEHHOU (hopme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAaHHBIX;
e BHECEHHMS TMEPCOHAJBHBIX JaHHBIX B IKYPHAJbl, pEECTPhl U
nH(OpPMaLMOHHBIE CUCTEMBI M TIOKyMeHThI [1IKkoib
Cpoku B Tedyenue nepuosia HAX0XKAEHUS MOCETUTENS HA TeppuTopun [IIK0IBI
00paboTKn
Cpoku B TeueHne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOW AeN B 3aBUCUMOCTH OT
XpaHEHUs TUNA JIOKYMEHTa, B KOTOPOM COJIEp)KaTcsi MepCOHalIbHbIE JaHHbIC, B TOM
yucie MuHUMYM 30 THEH B OTHOIIICHUH 3aIlMCel KaMep BUICOHAOTIOACHUS
[opsinok B cootrBerctBuu ¢ Ilopsaxkom  yHUYTOXKEHHS U 00€3IMYMBAHUS
YHUUYTOKCHHUS | IEPCOHANBHBIX JaHHBIX [lIkoibl B 3aBUCMMOCTH OT THUIA HOCHUTEINA
MePCOHATBHBIX JaHHBIX

4. YciaoBusi 00padoTKH NMEPCOHAIbHBIX JAHHBIX

4.1. Ilkosna ocymecTBisger cOOp, 3alUCh, CHUCTEMATHU3ALMIO, HAKOIUIEHHE, XpaHEHHeE,
yrouHeHue  (OOHOBJEHME, HM3MEHEHUE), M3BJIICUCHUE, HCIOJb30BAHUE, Iepenady
(pacnpocTpaHenue, npeaocTaBlIeHUe, J0CTYI), 00e3InYMBaHue, OJIOKUpOBaHKE, yAaJIeHUE U
YHUYTOXKEHHE [EePCOHAIBHBIX JaHHBIX B COOTBETCTBMM C 3aKOHOJATEIBCTBOM O
NEPCOHAIBHBIX JAHHBIX U JOKaJIbHBIMH HOPMATUBHBIMU akTamu LIIkoJbL.

4.2. Bee nepconanbHble qaHHble 1lIkoa momyyaer oT cyObeKTa NEpCOHATIbHBIX JaHHBIX, a B
cllyyasiX, KOTJia CyObeKT NepCOHAIbHBIX JJAHHBIX HECOBEPILIEHHOIETHUM, — OT €ro poauTenen
(3aKOHHBIX MpeACTaBUTENCH).

4.3. TlomyyeHne o 0OpabOTKYy MEPCOHAIBHBIX JAHHBIX, pPAa3pPEIICEHHBIX CYOBEKTOM
NEPCOHANBHBIX JAaHHBIX Ui pacrpocTpaHeHus, lllkoma ocymiecTBiseT ¢ coOmoIeHHEM
3alpeTOB U YCIOBUI, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT MepPCOHAIbHbIC JTAaHHBIE:

e 0e€3 UCIMOJb30BaHUs CPEJICTB aBTOMATHU3AlINY;

e C HCHOJBH30BAaHHWEM CPEACTB aBTOMATH3allMM B Mporpammax M HH(POPMAIMOHHBIX
cucremax: «l1C: 3aprara u kaapel», «l1C: bubmuoreka», «3NeKTpOHHBIH
nHeBHUK», DUCDPO u Ta.

XpaHeHMEe NIEPCOHATbHBIX TaHHBIX:




4.5.1. lllkona XpaHWUT TNEPCOHAIbHbIC IaHHbIE B TEUCHHWE CPOKA, HEOOXOJAUMOTO JUIs
JNOCTHXKEHUS LIeJIell UX 00paboTKH, a TIOKYMEHTHI, COAEp Kalllue NEPCOHAIIbHBIE JAHHbBIE, — B
TE€YEHHUE CPOKA XPAHEHHS JOKYMEHTOB, IPEIYCMOTPEHHOTO HOMEHKIATYPOH JEll, C Y4eTOM
ApXMUBHBIX CPOKOB XPaHCHHS.
4.5.2. TlepcoHanpHble JaHHBIC, 3a(UKCUPOBAHHBIE Ha OYMa)KHBIX HOCHTEINSNX, XPAHATCS B
3anmupaeMbIx mkagax 0o B 3aTUPaEMbIX TOMEIICHUAX, JOCTYI K KOTOPBIM OTPaHUYEH.
4.5.3. TlepconasibHble  JaHHBIE, OOpabaTbIBaeéMble C  HCIOJB30BAaHHUEM  CPEJCTB
aBTOMATH3allMM, XpPaHATCS B TAaKOM TMOPAJKE M Ha YCIOBHUAX, YTOOBI HCKIIOYUTH
HENPAaBOMEPHBIN WM CIy4allHBIA TOCTYII K HUM, YHUYTOKEHUE, H3MEHEHHe, OJIOKHpOBaHHE,
KONTMPOBAHUE, MPEIOCTABICHNE, PACIIPOCTPAHEHHNE MEPCOHANBHBIX TAHHBIX, a TaK)Xe MHBIE
HETPaBOMEPHBIE JICHCTBHS B OTHOIICHUHN TIEPCOHAIBHBIX TAHHBIX.
4.6. Jlunia, oTBETCTBEHHBIE 32 00pa0OTKY MepcOHANBHBIX NaHHBIX B llIkoe, mpekpamiator ux
00pabaThIBaTh B CAEAYIOUINX CIyJasiX:

e JIOCTUTHYTHI 11eJ 00paOOTKH NEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JAECWCTBUA cOTiacusi Ha 00pabOTKy MePCOHAIbHBIX JTAHHBIX;

e OTO3BAHO corjiacue Ha 00pabOTKy MEPCOHANBHBIX TAaHHBIX;

e 00paboTKa NMepCcOHANBHBIX JaHHBIX HEMPaBOMEpPHA.
4.7. Ilepenaua nepcoHaIbHBIX JAHHBIX:
4.7.1. llkona oGecneynBaeT KOH(PpUICHIIMATIEHOCTh IEPCOHATBHBIX JTaHHBIX.
4.7.2. llIkona nepenaeT NEPCOHAIBHBIE JAHHBIE TPETHUM JIMIAM B CJIEIYIOIIUX CIydasX:

e CyOBEKT MepCOHAIBHBIX JAHHBIX JIall COTIacHe Ha Tepeady CBOMX JTaHHBIX;

e TiepefaTh JaHHbIe HEOOXOIMMO B COOTBETCTBUH C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA

B paMKax YCTaHOBJICHHOU MPOLEAYPHI.

4.7.3. llIkona HE OCYIIECTBIISIET TPAHCTPAHUYHYIO TIEpeAady NEePCOHAIBHBIX JTaHHbIX.
5. Akryanu3aumsi, McnpaBJ/ieHHe, yAaJleHHe M YHHUYTOKeHHe NMepPCOHATbHBIX JaHHBIX,
OTBeTHI HA 3aNIPOCHI CYObEKTOB NEePCOHATbHBIX JAHHBIX
5.1. B cnyuae mpemocTaBlieHHs] CYOBEKTOM TEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
Mpe/icTaBuTeNieM (aKTOB O HEMOJHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJIyUEHHBIX TEPCOHANbHBIX JaHHBIX Illkoyna akTyanmu3upyer, HCHIpaBiseT, OIOKUPYET,
yaansieT UId YHHUYTOXKAeT UX U YBEAOMIISIET O CBOUX JCHCTBHIX CYObEKTa MEepCOHATbHBIX
TAHHBIX.
5.2. Ilpu noctuxkeHuu Lesneit 06padboTKU NEpPCOHANBHBIX JaHHBIX, a TAKXKE B CIly4ae OT3bIBa
CyOBbEKTOM IMEpPCOHAJBHBIX MaHHBIX COTJIacusi Ha 00pabOTKYy MEepCOHATBHBIX JaHHBIX
MepcoHaIbHbIC JAHHBIE MOJIEKAT YHUUTOKEHUIO, €CIIM HHOE HE IPEyCMOTPEHO TI0TOBOPOM,
CTOPOHOH, TMoydaTeneM (BBITOJONPHOOpETaTeieM) IO KOTOPOMY SIBISIETCS CYOBEKT
MePCOHATBHBIX JTAHHBIX.
5.3. YHuYTOXXE€HHE JOKYMEHTOB (HOCHUTEJeH), coJepXalluX I[EepCOHANbHbIE JaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU C [lOpsAKOM YHHUUTOXKEHHS M 00€3TMUYUBAHUS IEPCOHATBHBIX
naHHbIX LIKONBI B 3aBUCMMOCTH OT THIIA HOCHTENS MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE
yTeM U3MeNIbYEHUs IIpesiepe, CTUPAHUS WU (GOPMATUPOBAHUS IIEKTPOHHOTO HOCUTEJIS.
5.7. Tlo 3ampocy cyObeKTa MepCOHAIbHBIX JAHHBIX WJIM €ro 3aKOHHOTO MpeACTaBUTENs
HIkona cooOmaer emy uHGOpManuo 00 00paboTKe MEPCOHATIBHBIX JIAaHHBIX CYObEKTa B
CPOKH U B MOPS/IKE, YCTAHOBJIEHHOM 3aKOHOM.



