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IToso:xeHue 0 MOpsiAKe Pa3padoTKM U NPUHATHSA JOKAJIBHBIX HOPMATHBHBIX IPABOBLIX AKTOB B
MYHHULHMNAJIBHOIO OI0KETHOT0 00111e00pa30BaTeIbHOI0 yupesxkaenus «Cpeanss
o0ureoOpa3oBaTesbHasl HIKO0JIA — JeTCKHUil cax Ne37 UMeHM MapTH3aHA-NOANOJIbINNKA
HN.T'. I'eHoBa» MYHULIHIIAJBHOTO 00pa3oBaHMsi ropoackoi okpyr Cumdeponosb
Pecnyoiuxu Kpbim

1.001mme mo10KeHus

1.1. Hannoe IlonoxkeHue O JIOKAJIBHBIX HOPMATHUBHBIX aKTax B J MYHULHUIAJIBHOTO OIOIKETHOTO
o6ureoOpa3zoBarenbHOro yupexaeHus: «CpeaHssi o0meoOpa3oBarenbHas IKojIa — AeTcKuid cag Ne37
WMeHH mnapTuzaHa-noanonsiiuka W.I'. 'eHoBa» MyHHUIMNAIBHOTO OOpa3oBaHUsS TOPOACKOU OKpYyT
Cumpeponons Pecriyonuku Kpeim pazpaborano B coorBeTcTBrH ¢ DenepanbHbiM 3akoHOM Ne 273-D3
ot 29.12.2012 «O6 ob6pazoBanuu B Poccuiickoii deneparuu» ¢ u3MeHeHusiMu Ha 29 nexabps 2022
roxa, Tpynosoro konekca Poccutickoit ®@enepanuu (Hdanee - TK P®D), I'paxxnanckoro Konexkca PP
(manee - 'K P®), a takke YcraBoM 00pa3oBaTEIbHOTO YUYPEKICHUS M APYTMMH HOPMaTHBHBIMH
npaBoBeiMU akTaMu Poccuiickoii ®enepanuu, perjIaMEHTHPYIOIUUMH JESTEIBHOCTh OpraHU3alui,
OCYIIECTBIISFOIINX 00pa3oBaTENbHYIO JIeSITETbHOCTb.
1.2 Hacrosimee Ilonoxxenune o nokampbHOM akte (nanee — IlomokeHue) pa3paboTaHO B LIENSIX
pealn3any MpaBa Ha CaMOCTOSITEIIbHOE CO3/laHue M Pa3paboTKy HOPMATHBHO-IPABOBOW 0a3bl IJist
CBOEH JIEATEIbHOCTM B paMKax IIOJJHOMOYHM, OTHECEHHBIX 3aKOHOJATENIbCTBOM Poccuiickoi
®denpepanuu K KOMIETSHIIMA 00pa30BaTEIbHON OpraHu3aliH.

1.3./lanHOE TOJIOKEHUE JIOTIOJHSIET U KOHKPETU3UPYET TOPSJIOK pa3pabOTKH U U3TaHUs BHYTPEHHHUX
JIOKAJIIBHBIX aKTOB 00Opa30BaTeIbHOW OpraHW3alllH, OMPEICIICHHBIX YCTAaBOM, yCTaHABIIMBACT €IHHBIC
TpeOOBaHUSI K HOPMATHUBHBIM JIOKAJbHBIM aKTaM, WX TMOJATOTOBKE, O(GOPMIICHUIO, MPHUHSITHIO,
YTBEPIKICHHIO, BCTYIICHHIO B CHJTY, BHECEHHIO U3MCHCHHI M OTMEHE, IyOJIMKAIlUK Ha O(PUIHAITBHOM
caiite 00pa3oBaTeIbHOW OPraHU3AIUH.



1.4 Hacrosiee IlonokeHue sBiS€TCS JIOKAJIbHBIM HOPMATUBHBIM  aKTOM  MYHUIUIAIBHOIO
Oro/KkeTHOTO  00IIe00pazoBaTebHOrO  yupexkaeHus: «Cpemnssi oOmieoOpa3oBarenbHas IIKOJIA —
nerckuii cag Ne37 mmenu maprtuzaHa-nonnoibinuka M.I'. T'eHOBa» MYyHUIIMIAIBHOrO 0Opa3oBaHUs
ropoackoil okpyr Cumdeponosns PecnyOnauku KpbiM M BXOAMT B IEpedyeHb JIOKAIbHBIX AKTOB
00pa30BaTeIbHOW OpraHU3alUH.

1.5.]_[CJ'I$IMI/I H 3aJa4yaMM HACTOAIICTO IlonoxeHus ABIAIOTCS:

- HOPMaTHUBHO-IIPaBOBOE peryiaupoBaHue 00pa3oBaTeNbHBIX OTHOLICHUH B
00pa30BaTebHOI OpraHu3aluu;

- CO3/laHME €IMHOW M COIVIACOBAHHOW CHUCTEMbl JIOKAJIbHBIX HOPMATUBHBIX AKTOB
00pa30BaTeIbHOIN OpraHu3aluu;

- obecrieyeHre  MPUHLMIA  3aKOHHOCTHU B~ HOPMOTBOPYECKOM  JIESATEIbHOCTU
00pa30BaTebHOIN OpraHu3aluu;

- COBEpPILLIEHCTBOBAHME IPOLECcCca MOJArOTOBKH, OOPMIICHHS, IPUHATUS U peaTu3aliu
JIOKAJIbHBIX HOPMATHBHBIX aKTOB;

- IpeJOTBpalleHUE AyOIUPOBaHMSI PETryIUPOBaHUs OOLIECTBEHHBIX U 00Pa30BaTEIbHBIX
OTHOIIICHUI B 00pa30BaTeIbHOM OpraHU3aIny.

1.6. JIokanbHBIEC aKTHI, COOTBETCTBYIOIINE BCEM TPEOOBAHHIM 3aKOHOIAaTeNbCTBAa Poccuiickoit
Ddeneparun, ABISAOTCS 0043aTeIbHBIMU K UCIIOJHEHUIO BCEMH YYaCTHUKaMH 00pa30BaTesIbHbIX
OTHOILICHUH.

2.0cHoBHbIe BHAbI JOKaJbHbIX akTOB MBOY «COII-JAC 337 um.N.I'.I'eHoBay»
r.Cumdepomnoss

2.1.Jlokanbnolit akm TPEICTABIICT COOOW OCHOBAHHBIM Ha 3aKOHOJATEIHCTBE O(UIIMATHHBIN
IIPAaBOBOM JTOKYMEHT, NIPUHATHIM B yCTaHOBJIEHHOM nopsake MBOYVY n perynupyrommii OTHOIIEHHS
B paMKax oOpa3oBaTenpHON  opraHu3anuu. [lepedeHb  BHJIOB  JIOKAaJbHBIX  aKTOB,
peraaMeHTHPYIOIINX o0pa3oBaTeNbHYIO JeSITeNIbHOCTb, YCTaHaBIIMBAETCS VYcraBom
00pa30BaTEeNbHOTO YUPEXKIEHUSI M BKIIOYAeT B ce0s MPHUKa3bl, pPElIeHUs, MOJOKEHHUs, MpaBuia,
UHCTPYKLUMU WM Jpyrue AOKyMeHThl. IlpencTaBieHHBIN NepedyeHb BUOB JIOKAJIBHBIX aKTOB HE
SBJISIETCS. UCUEPIBIBAIOIINM.

Ilpukaz — noKanbHBIN aKT, U3AABAEMbIH JTUPEKTOPOM IS PEUICHHs] OCHOBHBIX U ONEPATUBHBIX
3a/1a4.

Pewenue — noxanabHBIA aKkT, NMPUHUMAEMBbII KOJUIETHAJIBHBIMH OpraHamMu o0Opa30oBaTelbHOTO
YUpEXKIIEHUS B LENSIX pa3pelieHns Hanboiee BAXKHBIX BOMPOCOB UX JEATEIBHOCTH. TEKCT pemeHus
COCTOUT W3 JIBYX YacTeM: KOHCTAaTHUPYIOLIEH W paCHOpPSAUTENIBHOM, pa3/JelIeHHbIX CIIOBOM
«PEIIWII» («PEHINJIA», «PEIINIIO»,«PEILINIIN»), koTOpoe mevaraercs ¢ HOBOM CTPOKH OT
nonst. [Ipy HEOOXOAMMOCTH KOHCTATHUPYIOIIAsh 4YacThb MOXKET COAEpX aTh CCHUIKM HA 3aKOHBI H
JIpyrue HOpMaTUBHbIE akThl. PacmopsauTenbHas 4acTh H3jaraercs NMyHKTaMu. PerieHus Moryr
colepXaTh TMPUIOKEHHUS, CCbUIKA Ha KOTOpPbIE JaeTcsi B COOTBETCTBYIOLIMX ITYHKTaX
pacnopsiAuTeNbHOW  4YacTH. PeleHuss MOANMUCHIBAIOTCS — MpelcedaTresieM U CEeKpeTapeMm
KOJUJIETMaJIbHOTO OpraHa.

Ilonoswcenue — nOKAIbHBIN aKT, YCTaHABIMBAIOLIUMN MPAaBOBOM CTaTyCc OpraHa yIpaBiICHUs
o0pa3oBaTeNbHON OpraHM3aliy, WJIA OCHOBHBIE MpaBuiia (MOPSIOK, TPOIEAYpY) peamu3aiuu
KaKoro-11u00 U3 CBOMX MPAaBOMOYHNH.

Ilpasuna — JIOKAIBHBIM AaKT, PEIVIAMEHTUPYIOIIMM OPraHU3alUOHHBIC, IUCLUILIMHAPHBIC,
XO3SCTBEHHBIE U MHBIE CIIEIUATIbHBIE CTOPOHBI NEATEIBHOCTH 00pa30BaTENbHOTO YUPEKICHUS U
€ro pabOTHHUKOB, 00yJaronuXcsi( BOCIUTAHHUKOB) U MX POAUTENCH (3aKOHHBIXITPEICTABUTENICH).
Hucmpykyusa — JOKaJdbHBIA aKT, YCTaHABJIMBAIOIIUKA TOPSAOK M CIOCO0 OCYIIECTBIICHUS,
BBITIOJTHEHUS KaKUX-THOO0 JEHCTBHI; COBOKYITHOCTh MIPABHII OCYIIECTBICHUS OMPECIICHHBIX BUIOB
JESITEIIbHOCTH, TIPOBECHUS padoT, CIy>KeOHOro moBeAeHUs. MHCTpYKIueH onpenestoT mpaBoBOM
cratyc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTh) pPAaOOTHHMKA 1O 3aHUMaeMOH JOJDKHOCTH.



WNHCTpyKIMS  CONEpXHUT HMMIepaTuBHBIC  (TIOBENMHUTENbHBIE, HE JOMYCKAloNIHe BBHIOOpA)
HOpPMATUBHBIE Tpeanucanus. JIOJDKHOCTHBIE MHCTPYKIHMH, pa3padaTbiBaeT pPyKOBOJAUTEIND
00pa30BaTeNbHON OpraHu3allH.

2.2.00pa3oBareiabHOE YUPEKICHHE UMEET APYyrue CrelupruuecKue HOpMaTHBHBIC TOKYMEHTHI,
pEryIupyroIue OTHOIECHUS B chepe 00pa3oBaHMs WM KOHKPETU3UPYIOLINE JOKYMEHTHI,
yKa3aHHbBIE B HACTOAIIEM ITyHKTE, B 3aBUCUMOCTH OTKOHKPETHBIX YCIOBUH J1EATEIEHOCTH
00pa3oBaTeNbHOM OpraHu3aliu; IPABUIIA, PACITUCAHUS, TUIAHBI, IPAaQUKH, IIUKIOTPAMMBI, IIPOTPaMMBI,
HOPSIKH, IPOTOKOJIBI, TTACTIOPTA.

JIOTOBOPHI M MHBIE COTJIALICHUS, KOTOPhIE M3MAIOTCS OpPraHAMHU YIPaBICHHS HE €AWHOINYHO, a
IyTE€M COIJIACOBAHUS C WHBIMU JIMIIAMH, BBICTYNAIOUIMMH B HHUX, B KAa4eCTBE CaMOCTOSTEIbHOM
CTOPOHBI (HampUMep, TPYIOBBIE JTOTOBOPHI, JOTOBOPHI apEH Il UMYIIECTBA, IOTOBOPHI HA OKAa3aHUE
IUTATHBIX 00Pa30BATENbHBIX YCIYT U T.J.) HE SBJSIOTCS JOKAJbHBIMU aKTaMHU.

3.H0pﬂ)10K MNOATOTOBKH JIOKAJBbHOTI0 aKTa

3.1 WMHumaTopoM MoAroTOBKY JIOKATBHBIX HOPMATUBHBIX aKTOB 00pa3oBaTenbHON
OpraHu3aniy MOTYT OBITh:
- yUYpEANUTEN;

- OpraHbl yIpaBjieHHUs 00pa30BaHUEM;
- aJIMUHUCTpaIysi 00pa30BaTeIbHOW OpPraHU3alliK B JIMIIE €€ PYKOBOIUTEIS —
JTMPEKTOpa, 3aMECTHTENCH JUPEKTOPA;

- OpraHbl CaMOYIIpaBlIeHHsI 00pa30BaTeIbHOM OpraHu3aLuy;

- YYaCTHUKH 00pa30BaTENIbHBIX OTHOIIECHUH.

3.2 [Ipy wu3gaHMM JIOKANBHOTO aKTa JUPEKTOpP OOpa30BaTEIbHOIO  YUPEKACHUS
PYKOBOJICTBYETCSI IPUHLIMIIAMH 3aKOHHOCTH, 000CHOBaHHOCTH, IEMOKpaTH3Ma U CUCTEMHOCTH.

3.3. OcHoBaHMEM [UIsl TOJATOTOBKM JIOKAJIBHOTO AaKTAa MOTYT SBJISITbCSI M3MEHEHUS B
3aKoHojaTenbcTBe PO (BHECEHNE N3MEHEHUH, U3JaHNe HOBBIX HOPMATHBHBIX [TPABOBBIX AKTOB).

3.4. [TpoekT 10KanbHOTO HOPMATHBHOIO aKTa T'OTOBUTCS OTJENIBHBIM PabOOTHHUKOM WU
rpynnoid pabOTHUKOB IO TMOPYYEHHIO JUPEKTOpa, a TaKKe OpraHoM CaMOYIpaBJICHUS
00pa30oBaTeNbHBIM YUPEXKIEHUEM, KOTOPbIH BHICTYIIHII C COOTBETCTBYIOIIEH HHUIIUATHBOM.

3.5. [loaroroBka JIOKadbHOIO HOPMATHBHOIO aKTa BKJIKOYAaeT B ce0sd H3ydeHHe
3aKOHOJIATENbHBIX M HMHBIX ~ HOPMAaTHBHBIX  aKTOB, JIOKAJIbHBIX HOPMAaTHBHBIX  AKTOB
00pa30oBaTeNbHON OpraHu3aluy, PErjJaMeHTHPYIOIIUX T€ BONPOCHl, KOTOPbIE MPEANoaaraercs
OTpa3uTh B TPOEKT€ HOBOI'O aKTa, M Ha STOW OCHOBE BBIOOp €ro BHUJAA, COJACPXKAHUA U
MpEeJICTaBICHHUE €r0 B TUCbMEHHOU (hopMe.

3.6. ITonroroBka Hambosee BaXHBIX JIOKAJIBHBIX HOPMAaTHUBHBIX AaKTOB (TIPOEKTOB
pelieHnit coOpaHuii, MeICOBETOB, OPraHOB CaMOYIpPAaBJIE€HUS, NMPHUKA30B, IOJOKEHUM, MPaBUI)
JIOJUKHA ~ OCHOBBIBaTbCS Ha  pe3yjbTaTax aHajiu3a OCHOBHBIX CTOPOH  JESATEIBHOCTH
00pa3zoBaTenbHON OpraHU3aIiH, TCHICHIIUA €T0 PA3BUTHS U CIIOKHUBIIEHCS CUTYyAITHH.

3.7. Ilo Bompocam mpuema Ha pabOTy, NEPEBOJIOB, YBOJbHEHUH, MPEIOCTABICHUS
OTITYCKOB, TOOIIPEHUIN WJIN MPHUBJICUEHUS COTPYJHUKOB K TUCHUIUIMHAPHOW WM MaTepualbHON
OTBETCTBEHHOCTH M3/1a10TCS MIPUKa3bl, B cOOTBETCTBUU ¢ TK PD.

3.8. [IpoekT JOKaTbHOTO HOPMATHUBHOTO aKTa MOMJIEKUT 00S3aTeIbHOW MpPOBEpKE Ha
JUTEPATYpHO-CTUIIMCTUYECKYIO TI'PaMOTHOCTh M IIPABOBOM DJKCIEPTU3€, KOTOPHIE IMPOBOISATCS
o0pa3oBaTeNbHOI OpraHu3anuel caMoCTOSATENbHO OO0 C ydacTHeM MPUBJICUEHHBIX CHEIHAINCTOB.
JlokanbHBII HOPMATHUBHBI AaKT, HE MPOLICAIIMM IPaBOBYIO JKCIEPTH3Y, HE TOMJIEKHUT
PACCMOTPEHUIO U TIPUHSATHIO.

3.9. [TpoeKT 0KaIbHOTO HOPMATUBHOTO aKTa MOKET OBITh MpeJCTaBlIeH Ha 00CYyXIeHHE
IyTeM pa3MEIEHUs] NMPOEKTa JIOKAJIbHOTO HOPMATHBHOIO aKkTa Ha MH(POPMALMOHHOM CTEHIE B
JOCTYITHOM JUIsl BceoOmiero o0o3peHuss Mecte, Ha O(UIHMATIbHOM caiiTe  00pa3oBaTENbHOTO
YUPEXKACHUS, IIyTeM HalpaBlE€HUS MPOEKTa 3aUHTEPECOBAHHBIM  JIMLAM, IPOBEICHUS
COOTBETCTBYIOILIETO  COOpaHMs €  KOJUIGKTUBHBIM  OOCYXJEHHEM  IPOEKTa  JIOKAJILHOTO
HOPMAaTUBHOIO akTta M T.O. B ciydae cormacoBaHusl INpoOeKTa JIOKAJBHOTO akTa Ha HEM
npocrasisierca Bu3a «COI'JTACOBAHO».

3.10. [Topsimok MPUHATHS JTOKAIBHBIX aKTOB YCTAaHABIMBAETCS Y CTaBOM 00pa30BaTeIbHOM
OpraHM3alMu: YyKa3bplBalOTCS KBOPYM C IIE€JIbI0  YCTAaHOBJEHUS IIPaBOMOYHOCTH  OpraHa
camoyImpaBiieHus, (hopMa 1 MOPsAJOK FOJI0COBAHUS.



3.11. Jns BBedgeHWsT B JEHCTBHE JIOKAIBHOTO aKTa W3JAeTCs TPHUKA3 JIUPEKTOpa
o0pasoBaresbHOI opranusaiuy . JIOKaJIbHBIE aKThI OOPMITSIFOTCS B BUJIE IPUIIOKEHUST K MpuKazy. B
IPaBOM BEPXHEM YIJIy TaKUX JTOKYMEHTOB MHUIIETCS CIOBO«IIpUIOKEHHE» C YKa3aHHEM JaThl U
HOMEpa U3/IaHus IPUKa3a.

3.12. B oGpasoBarensHOl OpraHmsamdd  CO3JIAIOTCS  YCJIOBHUS JUISI  O3HAKOMJICHUS
Y4aCTHUKOB 00pa30BaTENIbHBIX OTHOIICHUU C JIOKAThbHBIMU akTaMu. O3HAKOMIICHHE MOKET OBIThH
NPOBEICHO TIOJ TOJMHCh B CIIydasiX, MPEAYCMOTPEHHBIX HOPMATUBHBIMU JIOKYMEHTaMH, JHOO
pasMerieH B 00meAocTymHoM Mecte (MHGOPMAIMOHHBIA  CTeHA, OQHUIMANBHBIA  CalT
00pa30BaTENbHON OPraHU3alliy ).

3.13. N3meHeHns B JOKalIbHBIM aKT BHOCATCS 1O Mepe HeoOxoammoctu. B ciyuae
W3MEHEHUH B HOPMATHUBHO-TIPABOBBIX aKTaxX (heaepaabHOro, peTHOHATBLHOTO WM MYHHIIMITATLHOTO
YpOBHEW, HW3MEHEHHsI B JIOKAJbHBIA aKK BHOCUTCS HE TIO3[IHEe 2-X MECAIEB CO JHS UX
ONyOJIMKOBaHMUS.

4. JlokymeHTaJIbHOE 0OpMIIeHHE

4.1. JlokanbHBIM aKT JAOKEH OBITh TOKyMEHTadbHO odopmieH. CTpyKTypa JIOKaJbHOTO
aKTa J0JDKHA 00ECTICUHTh JJOTHYEeCKOE Pa3BUTHE TEMBI TPABOBOT'O PETYIMPOBAHHMSL.

4.2. O6mue TpeboBaHUS K O(POPMIICHHUIO JIOKATHHBIX aKTOB BKIIIOUAIOT CIEAYIOLIUE
TIOJIOKCHHUS:

o JIOKaITbHBIN aKT JOJHKECH COJIePKaTh HAMMEHOBAHUE JIOKAJTLHOTO aKTa U JIaTy U3IaHusl.

o Ecmu TpeOyercsi pasbsicHeHHE NelieH W MOTHBOB MNPHUHSITHS JIOKAJIBHOTO aKTa, TO
HEOOXO/JMMa BCTYNHUTENbHAs 4YacTh — mnpeamOysa. [lookeHHss HOPMATUBHOTO XapakTepa B
npeamMOyI1y He BKITFOUAOTCS.

o HopmartuBHbie npennucanus oGOpPMIISIFOTCS B BHUJIC ITYHKTOB, KOTOPBIC HYMEPYIOTCS

apaOckuMu LudpaMu C TOYKOM M 3aroJioBKOB He UMEIOT. IIyHKTBI MOTyT moapaslensThCcs Ha
HOJNYHKTBI, KOTOpble MOTYT MMETh OYKBEHHYIO WM IM(PPOBYIO HyMepaluio. 3HAUUTENbHbIE O
00BbeMy JIOKaJIbHBIE aKThl MOTYT JIEJIUTHCS Ha IJIaBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMH LIUPpaMU U
HUMEIOT 3ar0JIOBKH.

o Ecnu B nokalbHOM aKTe MNPUBOAATCS TaOMUIbl, TpapuKd, KapThl, CXEMbI, TO OHHU
0(QOpMIISIFOTCS] B BUJIE TIPUIIOKEHHH, @ COOTBETCTBYIOIINE IMYHKTHI JIOKATBHOTO aKTa JI0JKHBI UMETh
CCBUIKM Ha OTU IPUIOKEHHUA. JIOKAIBHBIM aKT C MPWIOKECHUSAMU JOJDKEH HMMETh CKBO3HYIO
HyMEpaIuIo CTPaHULL.

. JlokanbHBIM HOPMATUBHBIN aKT M3J1araeTrcs Ha roCyJlapCTBEHHOM si3blke PD n noipkeH
COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.
. B nokanbHBIX HOPMATHMBHBIX AKTaxX JAIOTCS OMNPEIEICHUS BBOAUMBIX HOPUIUYECKUX,

TEXHUYECKUX M JIPYIHX CHElHaJbHbIX TEPMUHOB, €CIM OHU HE SBIISIIOTCS OOIIEU3BECTHBIMU U
HEYNnoTpeOIsieMbIMU B 3aKOHOaTeIbCTBE PO 1 pernoHabHOM3aKOHO1aTENBCTBE.
4.3. Kaxxp1it KOHKpETHBIHN JIOKAJIbHBIN aKT UMEeT yCTaHOBJICHHYIO0 (popmy. Odopmisercs
B coorBercTBUM ¢ [[OCT P 7.0.97-2016 «Cucrema crangapToB o MHGOpMaLuu, ONOIHOTEUHOMY U
uznarensckomy aeny (CUBU /). OpranuzanmonHo-pactiopsauTeNbHas JoKkyMeHTanus. TpeboBaHus
K O OPMIICHHIO JOKYMEHTOB.
4.4, JlokanpHBIE aKTHl MPOXOAAT MPOIEAYPY perucTpanuu B >kypHase. OOs3aTenpHOU
pETUCTpalMy MOJIeKAT IMOJI0KEHUS, TPaBUIIa, HMHCTPYKIIUH, IPUKA3bl U PACTIOPSIKEHUS TUPEKTOpPa.
Perucrpanuio J10KaJbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIH 3a BEACHHE AENONPOM3BOACTBA
COIIACHO MHCTPYKLUH MO AEJIONPOU3BOACTBY. Perucrpanus mosjaoKeHuil, NpaBul U MHCTPYKLUN
OCYIIECTBIISIETCS. HE TO3JHEe AHS MX YTBEPKIECHUS TUPEKTOPOM , MPUKA30B M PaCHOPSKEHHM
JUPEKTOpa — HE NO3/IHEE AHS UX U3AAHMUSL.

5.0cHOBHBIE TPEOOBAHNS K JIOKAJIbLHBIM HOPMATHBHBIM aKTaM
5.1. Cpenu JIOKaJIbHBIX HOPMAaTHBHBIX aKTOB 0Opa30BaTEbHOM OPraHM3aLUHU BBICIIYIO
IOpUANYECKYI0 cuily umeeT YcraB. [loaToMy, mpuHMMaeMble B 00pa3oBaTeIbHOW OpraHU3aIUH
JIOKaJIbHbIE HOPMATUBHBIE aKThl, HE JOJDKHBI IPOTUBOPEYUTH €TI0 Y CTaBY.
5.2 [Ipy MOArOTOBKE JOKAJIBHBIX HOPMATHUBHBIX AaKTOB, PETYIUPYIOLIUX COIHAIbHO-
TPYAOBbIE OTHOLIEHMsI (HAallpUMEpP, KOJUIEKTUBHBIN JAOrOBOD, NpaBUia BHYTPEHHETO PacHopsAIKka U
Ip.) clieAyeT pyKOBOJICTBOBATHCS PEKOMEHIAINSIMH O HUX.
5.3. Ilonoscenue NOTKHO COACPIKATH CIEAYIOIINE 003aTeIbHBIC PEKBU3UTHI:
o 0003Ha4YeHNEe B/ JTIOKAIBHOTO HOPMATUBHOIO aKTa, €T0 HAUMEHOBAHUE,



o rpudbl: IPUHATO, YTBEPKACHO, COTJIACOBAHO;

° pPEruCTpallMOHHBIM HOMEP, TEKCT, COOTBETCTBYIOIIUN €r0 HAMMEHOBAHUIO;
° TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO;

° OTMETKY O HAJIMYUU NPUJI0KEHHUS U COTTIaCOBaHMUS.

5.4, Ilpasuna noKHBI COEPIKATH CIASAYIOIINE 00513aTeIbHBIC PEKBU3HTHI:

° 0003HaYCHHE BH/Ia JTJOKATHPHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHHC;
° rpudbl IPUHATUS U YTBEPKICHHUS;

° TEKCT, COOTBETCTBYIOLIUN €r0 HAMMEHOBAHHUIO;

OTMETKY O HaJIMYUU IIPUIOKEHUS;
PETUCTPALIMOHHBIA HOMED.

5. Hucempykyuu NOIKHBL COIEPKATh CIEAYIOIINE 00513aTeNIbHbIE PEKBU3UTHIL:
0003Ha4YeHNE BU/IA JIOKAJIBHOI'O HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHMUE;
rpuGbl OPUHATHUS U YTBEPKACHUS;
TEKCT, COOTBETCTBYIOIIMI €70 HANMEHOBAHUIO;
OTMETKY O HAJIM4YHUH ITPUIIOKEHNUS,
PEruCTpallMOHHBINA HOMED.

6. Ilocmanoenenue 10OIKHO COAEPHKATH CIEAYIOILIUE 00I3aTEIbHBIE PEKBU3UTHI:
0003HaueHKE BU/1A JIOKAJIbHOTO HOPMATHBHOI'O aKTa, €r0 HAMMEHOBAHMUE;
MECTO U J1aTy IIPUHATHS;
TEKCT, COOTBETCTBYIOLMI €0 HAUMEHOBAHHUIO;
JOJDKHOCTD, (PaMUIIHIO, MHULIMAIIBI U TIOATUCH JINIA, BBIHECIIETO TOCTaHOBIICHHE;
OTTHCK II€YaTH.

. Pewienua N0MKHBI COEPKATH CIEAYIOIINE 0053aTENIbHbIE PEKBU3HTHL:
0003HaueHNE BU1A JIOKAJIBHOTO HOPMAaTUBHOT'O aKTa;
MECTO U J1aTy IIPUHATHS;
TEKCT;
JOJKHOCTD, (paMIIINIO, MTHUIMAJIBI U TIOJIHUCH JIUIA, TPUHSIBIIETO PELICHUE;

o OTTHUCK II€YaTH.
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5.8. Ilpukazer u pacnopaxycenus JOKHBI COAEPXKATh CIEAYIOIIUE O00s3aTeIbHbIC
PEKBU3HTHI:

. 0003HaueHNE BU1A JIOKAILHOTO HOPMATHBHOT'O aKTa, €r0 HAMMEHOBAHMUE;

o MECTO U J1aTy IPUHATHS;

. PErMCTPallMOHHBIN HOMED;

o TEKCT;

o JOJIKHOCTD, (haMUIIMIO, UHULUAJBI U IOJMUCH PYKOBOAUTENS 00pa30oBaTeIbHOM
OpraHu3aluu.

[Tpuka3bl ¥ pacriopsKEeHUs BBIMOIHAIOTCS Ha O1aHKe 00pa30BaTeNIbHON OpraHu3alluu.

5.9. IIpomoxonsl u akmel TOTHKHBI COJIEPXKATh CIEAYIONNe 00s3aTebHbIe PEKBU3UTHI:

o 0003Ha4YeHHEe BU/IA TIOKAIBHOIO HOPMATUBHOTO aKTa;

o MECTO U J1aTy IIPUHATHS;

. HOMED;

. CIIMCOK ITPUCYTCTBYIOIINX;

o TEKCT, COAEpKalIMi TMOBECTKY [IHSA, ONHMCAHUE XOJa, MNOpsaKa M IPOLEIypbl

COBEpIIAEMBIX  OIpEICICHHBIX  (TOPUAMYECKH 3HAYMMBIX) JeHCTBHH MO0  OTCyTCTBHE
OTIpeNIeNIEHHBIX (PaKTOB;

° JOJDKHOCTB, (I)aMI/IJ'II/IIO, HWHUIUAJIbl WU IIOAIUCH JIHNIIA (J'II/II_[), COCTaBUBIIUX WIN
MPUHHUMABIINX Y4aCTUC B COCTABJICHUU MIPOTOKOJIA UJIN aKTaA.

5.10. Memoouueckue pexomenoayuu IOIKHBI COJEPKATh CIEAYIONUE 00sS3aTeIbHbIC
PEKBU3UTHI:

o 0003HaueHHE BUIA JIOKATBHOTO HOPMAaTHBHOTO aKTa, €r0 HAMMEHOBAHUE;

. MECTO U ATy IPUHATHSL;

o TEKCT, COOTBETCTBYIOIINI €ro HAaMMEHOBAHUIO U COACpXAIIUK yKa3aHUE Ha BUJ,

HAaUMEHOBAHME M [aTy IPUHATHUS NPAaBWI WM HHCTPYKLMM, HOPMBI KOTOPBIX Pa3bsCHAIOTCS,



KOHKPECTU3UPYIOTCA UJIN ACTATUIUPYIOTCI MCTOAUYCCKUMHU PEKOMCHAAITUAMU

° JIOJDKHOCTB, (aMUJIMsl, WHHUIMAIBI JMia (JIMI]), COCTABHBIIMX METOAMYECCKUE
PEKOMEH/IAIIUH.

5.11. IIpozpammut u naansl TOTHKHBI COJEPKATH CISAYIONINE 0053aTeIbHBIC PEKBU3UTHI:



® 00o3HaueHne BHUJIAa JIOKAJIBHOT'O HOPMATUBHOI'O aKTa, €TI0 HAUMCHOBAHHE;

. MECTO U J1aTa MPUHSATHUS;
. TEKCT JIOKaJIbHOT'O HOPMaTUBHOTI'O aKTa, COOTBETCTBYIOIINN €r0 HAUMEHOBAHUIO.
5.12. JloKHOCTHASI MHCTPYKILMS paOOTHUKA JOJIKHBI COACPKAThH CIECAYIOLIUE Pa3/Ieibl:
. 00III1E MOJIOKCHUS;
. OCHOBHBIE 3a/1a4H, [IpaBa, NpeJ0CTaBIsieMble paOOTHUKY U €ro 00S3aHHOCTH;
. B3aUMOJICUCTBUS;
. OTBETCTBEHHOCTh 33 HEKAUYEeCTBEHHOE W  HECBOEBPEMEHHOE  BBIIOJIHEHHE
(HeucronHeHue) 00s13aHHOCTEN, IPEAYCMOTPEHHBIX JI0JKHOCTHON HHCTPYKLIUEH;
. TpeOoBaHUs K PaOOTHUKY.
6.1TopsinoK NMPUHSITUS M YTBEPKIEHUS JTOKAJIHLHOT0 HOPMAaTHUBHOI0 aKTa
6.1. JlokayibHBII HOPMAaTUBHBIA  aKT, MPOWIEAIIMA IPOBEPKY HA JIUTEPATYPHO-

CTWJINCTUYECKYIO I'DAMOTHOCTh W IIPABOBYIO JKCIEPTHU3Y, a TaKK€ IPOLEAYpY COIJIaCOBaHUSA,
HNOJJICKUT HPUHATUIO U YTBEPKACHUIO JIUPEKTOPOM 00pa3oBaTelbHONM OpraHu3aliu B
COOTBETCTBUM C YCTaBOM 00pPa30BaTEILHOTO YUPEXKACHUS.

6.2. JlokaibHblE ~ HOPMAaTUBHBIE  aKThl  O0OpPa30BATEIBHOTO  YUPEKIEHUS  MOTYT
OPUHUMATbCS  PYKOBOAMTENEM, OOmMM coOpaHueM TpyJqoBoro kosuiektuBa, CoBeToM
oOpa3oBaTenbHO Opranu3auuu, Ilegarornyeckum coBeToM. MeETOAMUYECKMM COBETOM, OpPraHOM
caMmoyIipaBJieHUs] 00pa30BaTeNbHOM OpraHu3aluK, HaJeJeHHbIMU ITOJIHOMOYUSMH I10 NPUHATHUIO
JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB B COOTBETCTBUU C Y CTAaBOM 00pa30BaTEIbHON OpraHu3anud — II0
IIpeIMeTaM UX BEICHHS U KOMIIETEHIINH.

6.3. IIpy npUHATHM JOK&IBHBIX HOPMAaTUBHBIX aKTOB, 3aTparuBarOIMX IpaBa
00y4aroImuxcsi(BOCHUTAHHUKOB), YYUTHIBACTCS MHECHUE POIUTEIICH.

6.4. He mnopnexar npHMEHEHMIO JIOKaJdbHbIE HOPMATHMBHBIE aKThI, YXyJIIIAOIINE
MOJIOKEHHE YYaCTHUKOB  OOpa30BaTeNbHBIX OTHOUIEHWH 1O CPaBHEHUIO C  TPYAOBBIM
3aKOHO/ATENIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIALICHUSIMH, a TAaKXKe JIOKAJIbHBIE aKTHI,
IIPUHATHIE C HAPYILIEHUEM IOPAKA yueTa MHEHHS IPEICTaBUTEIBHOIO OpraHa.

6.5. [Ipomenmmii npouenypy HPUHATHS JIOKAJIBHBI HOPMATUBHBIA aKT YTBEPKIACTCS
pyKoBoJuTENEeM o00pa3oBaTenbHON opraHuzanuu. DakT yTBEp)KIeHHS OQOpPMIIETCS NPHUKA30M
JUPEKTOPA, 3aBEPEHHBIN IMOJIUCHIO.

6.6. JlokanbHBII HOPMAaTHBHBIHM aKT BCTYIAEeT B CHIIY C MOMEHTA, YKa3aHHOTO B HEM, JIH0O,
B CJly4ae OTCYTCTBUS TAKOTO yKa3aHHs, 10 UCTECYEHUHM 7 KaJCHIApHBIX JAHEH C JaThl NPUHATHSI
JJAHHOT'O JIOKAJIbHOIO HOPMAaTUBHOIO akTa. JlaToi NpUHATUSA JIOKAJIBbHOIO HOPMATUBHOIO AaKTa,
TPeOYIOLIEr0 YTBEPXKACHUS AUPEKTOPOM 00pa30BaTeIbHON OpraHM3aluM, SIBIISETCS JaTa TaKoro
YTBEPKICHHUS.

6.7. [locne yTBepKaeHUs JIOKAJIBHOIO HOPMAaTUBHOIO aKTa IPOBOJIWTCA MpoUeaypa
O3HAKOMJICHHSI C HUM YYaCTHUKOB 00pa30BaTeIbHBIX OTHOLIEHUH, HA KOTOPBIX PACIPOCTPAHSIOTCS
MOJIOKEHUSI JAHHOTO JIOKAIBHOIO HOPMATUBHOTO akTa. (O3HAaKOMJIIEHHE C  JIOKAJIbHBIM
HOPMATUBHBIM aKTOM O(opMisieTcss B BHJE TMOANUCH O3HAKOMIISIEMBIX JIMIl C YKa3aHHEM JaThl
O3HAKOMJIEHHSI Ha JIUCTE O3HAKOMIICHHUS, NPUJIAraeMoM K HeMy, JH0O0 B OTAEIbHOM JKypHaJe.
O3HaKkOMJIEHHE C JIOKAIbHBIM aKTOM MOXXET OBITh TaKXe MpPOM3BEICHO IyTEM HAaIpaBICHHUS Ha
AIIEKTPOHHYIO MOYTY paOOTHUKOB 00pa30BaTe/IbHON OPraHU3aIHH.

6.8. JlokanbHblE HOPMATUBHBIE AKTHI IIPOXOIAT IIPOLIEAYPY PETUCTPALUU B KypHAJIE.

6.9. OO0s13aTeNIbHOM perucTpaliy Mojajaexar MoJIoKeHus, MpaBuila, HHCTPYKLUHU, TPUKa3b
Y pacIOpsDKEHUS JUPEKTOPaA 00pa30BaTeIbHON OpraHU3alH.

6.10. Perucrpanuio JIOKaJbHBIX HOPMATHBHBIX AKTOB OCYILIECTBIISICT OTBETCTBEHHBIN 3a
BEJICHHUE JEIONPOU3BOJCTBA COINIACHO HHCTPYKIIMH IO IEJIOIMPOU3BOJCTBY .

6.11. Perucrpanus mosoxxeHui, npaBuil U UHCTPYKLMM OCYILIECTBIISIETCS HE NO3JHEE JHS

UX YTBEPKACHHUS , IPUKA30B U PACIIOPSKEHUN pYKOBOIUTENSI 00pa30BaTeIbHON OpraHu3alil — He
MO3/IHEEe JHS UX U3JaHUS.



7.“0pﬂAOK BHECEHHUA U3MEHEHUA U AOHOJIHBHHﬁ B JIOKAJIbHbI€ dKTbI
7.1. B nelicTByroliye J0KaabHbIE aKThl MOT'YT ObITh BHECEHBI U3MEHEHUS U JONOJIHEHHUS.
7.2. [IpemioskeHue 0 BHECEHUU M3MEHEHUH MOXKET UCXOIUTH OT JIF0OOr0 OpraHa | JIHIa,
KOTOpPBII coryiacHO HacrosiueMmy I[loyokeHHI0 HMMeeT NMpaBO CTaBUTh BOIPOC O pa3paboTke U
NPUHATHH COOTBETCTBYIOILETO JIOKAILHOTO aKTa MO0 YTBEPKAATh 3TOT JOKYMEHT.
7.3. ITopsinox BHECEHUS] U3MEHEHUH U JIOTIOJIHEHUH B JIOKaJIbHbBIE aKThl OIpEIeseTCs B
CcaMHUX JIOKQJIbHBIX aKTax. B ocTanbHBIX Clyyasx M3MEHEHHUS M JIONOJIHEHMsSI OCYILECTBISIOTCS B
CJIEAYIOLIEM MOpsAKE:

° BHECCHHE HM3MCHCHUH U I[OHOJ'IHCHI/Iﬁ OCYIICCTBIIACTCA B IOPAAKE, YCTAHOBJICHHOM B
JIOKAJIbHOM HOPMATHBHOM aKTC, HA OCHOBAHHWH KOTOPOI'O BHOCATCA U3MCHCHMU,
° HU3MCHCHUA U ONOIIOJHCHHUA B JIOKAJIBHBIC AKTHI: IIOJIOXKCHUSA, IIPUHATHIC 0e3 coryiacoBaHus

C OpraHoM yIpaBieHHs (CaMmOyIlpaBJeHHs), MpaBuUia, WHCTPYKUUHU, MPOrPaMMBbl, IUIAHBI,
MIOCTAHOBJICHHS, PEUICHUs, TPHUKa3bl W PACHOPSDIKEHUS, BHOCATCS IYyTeM W3JaHHUS TIPUKa3a
3aBeJIyIOIIETO O BHECEHUU M3MEHEHUHN WM JAOTOJIHEHUH B JIOKAIbHBI HOPMATUBHBIN aKT;

o W3MEHEHUs W JOTOJHEHHUs B TOJOKEHMS, MPUHATHIE TOCIIE COTJIACOBAHUS C OPraHoOM
roCyJapCTBEHHO-OOIIECTBEHHOTO yIpaBleHUs (CaMOYIpaBJIEHHUs), BHOCSTCS TyTeM W3JAaHUS
MpHUKa3a JUPEKTOPOM 00pa30BaTeNbHON OpraHW3alid O BHECEHUU W3MEHEHUW WIIM JOIMOJIHEHUU B
JIOKAJIbHBIN aKT C MPEIBAPUTEIHHBIM MOJYYEHUEM OT HErO COTJIacHus.

7.4. JlokasibHblE HOPMATUBHBIE aKThl MOT'YT OBbITh IOCPOYHO U3MEHEHBDI:

o B Cllydyae BHECEHHs M3MEHEHHH B yUpEIHUTEIbHBIC JOKYMEHTHI 00pa3oBaTEIbHOM
OpraHu3aluy;

o JUIS IPUBEICHUS B COOTBETCTBUE C M3MEHEHHBIMH B LIEHTPAJIM30BAaHHOM IOPSIJIKE
HOpMaTUBaMU O TPYIE;

o 0 pe3yNbTaTaM aTTecTalui pabouux MecT.

7.5. W3MeHeHns U TONOJHEHUS B JIOKAJIBHBIN aKT BCTYNAKOT B CHUJIY C J1aThl, YKA3aHHOU B

MPUKa3e O BHECEHWM M3MEHEHHH WJIHM JIONMOJIHEHUN B JIOKAIbHBII HOPMATUBHBIA aKT, a B Cly4yae
OTCYTCTBUSI yKa3aHUs B HEM JaTbl — [0 UCTEUYEHUIO 7/ KaJEHIAApPHBIX THEW C IaTbl BCTYIUICHUS
MpUKa3a O BHECEHUH U3MEHEHU WM TOMOJHEHUI B IOKAJIBHBIN aKT B CHITY.

7.6. V3MeHeHUs W JOMOJNHEHUS B TMpEANHcaHus U TpeOOBaHUS, MPOTOKOJNBI U aKThI,
METOJIMYECKUE PEKOMEHIAIMMU, AKThl O MPU3HAHUM JIOKAJbHBIX AKTOB YTPATUBIIMMHU CHUITY, HE
BHOCSTCS.

1. OTBETCTBEHHOCTb

8.1. 3a HEWCTOJHEHNUE WM HEHAJJIeXkKallee MCIOTHEHUE TpeOOBaHUM, YCTAaHOBJICHHBIX B
JIOKAJIbHBIX aKTax o0pa30BaTEIbHOTO YUPEKACHHS, COTPYAHHKH 0Opa30oBaTeNbHOIN OpraHHU3aIiu
HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C Y CTaBOM, TPYIOBBIM KoJekcoM Poccuiickoit deneparuu.
8.2. 3a HEeUCNOJHEHUE WM HEHaJUIekKAlllee UCIOMHEHUE O0s3aHHOCTEH, YCTaHOBIECHHBIX
nanHbiM [lomoskeHrem, paOOTHHUKH 00pa3oBaTeNbHON OpraHW3alMd, YYacTBYIOIIHE B pa3paboTKe
JIOKAJIIBHBIX AKTOB, HECYT OTBETCTBEHHOCTb B COOTBETCTBUHM C JICMCTBYIOIIMM TPYIOBBIM
3aKOHOJATEIILCTBOM.

2. JleficTBM e JIOKA/IbHBIX aKTOB

9.1. JlokanpHBIE aKThl OPTaHU3AIMU, OCYIIECTBIISIONICH 00pa30BaTEIbHYIO EITEIbHOCTb,
NEHCTBYIOT TOJILKO B TMpeaenax o0pa3oBaTENbHOTO YYPEXKACHHS U HE MOTYT PerylupoBaTh
OTHOIIICHUS, CKJIaJILIBAIOIIECS BHE 00pa30BaTEIbLHON OpraHU3aIluH.

9.2. JlokasibHBIE aKThI 00pa30BaTEIbHOM OpraHU3aliK YTPAYMBaIOT CUITY (TIOJHOCTBIO WIIU B
OTJIEIbHON YacTH) B CAEAYIOLIUX CIydasix:
o BCTYIUIEHUE B CHJIy aKTa, NMPU3HAIOIIETO JaHHbBIM JIOKANbHBIM aKT yTpaTHBIIUM

cuiy;



o BCTYIUICHUE B CHIIY JIOKAJIILHOTO aKTa OONbINeH FOPUIUIECKON CHITBI, HOPMBI
KOTOPOTO MPOTUBOPEYAT MOJIOKEHUSIM JTAHHOTO JIOKAJILHOTO aKTa;
o NpU3HAHUE CY/IOM MJIM MHBIM YIIOJTHOMOYEHHBIM OPTaHOM T'OCYJapCTBEHHOMN
BJIACTU JIOKAJIBHOI'O aKTa 00pa30BaTeNbHON OpraHu3aluu IPOTUBOPEYAIUM ACHCTBYIOLIEMY
3aKOHOJIATEJIbCTBY.
9.3. JIokanbHBII aKT 00pa3oBaTeNbHON OpraHM3ald, YTPATHBIIUN CHITy, HE MOAJIECKUT
UCTIOJTHEHUIO.

10.3aka0unTeIbHbIE MOJI0KEHUS
10.1. Hacrosimee Ilonoxkenue o mopsiake pa3paOOTKM W TPHHITHS JOKATBHBIX
HOpPMAaTUBHBIX npaBoBbiXx akTtoB B MBOY «COHII-AC Ne37 wum.M.I'.I'enoBa»
['.Cumdepomonst  sBISETCSI  JIOKQIbHBIM  HOPMATUBHBIM  aKTOM, NpPHHUMAETCs Ha
[TenarornyeckoM coBeTe 00pa30BATEIBHOTO YUPEKICHHUS U YTBEPKAAeTCs (JTUOO BBOIUTCS B
JICHCTBUE) IPUKA30M JIUPEKTOpa 00pPa30BaTEIbHOTO YUPEKICHUSI.
10.2. Bce wusMeHeHHMS M JONOJHCHHSA, BHOCUMEBIC B Hacrtosmiee Ilomoskxenwe,
oOpMIISIOTCST B TMCbMEHHON (hOpME B COOTBETCTBHH JICHCTBYIOIIMM 3aKOHOJIATEIBCTBOM
Poccuiickoit®@enepanuu.
10.3. [Tonoxenune o mopsiike pa3pabOTKH U MPHUHATHUS JOKAJIBHBIX HOPMATHUBHBIX
IPaBOBBIX aKTOB 00Pa30BaTEILHOTO YUPESKIACHUS IPUHAMACTCS HA HEONPEICICHHBIA CPOK.
W3menenus u nonosiHeHuss K [10JOXKEHHI0O NPUHUMAKOTCS B MOPSIKE, MPEAYCMOTPEHHOM
n.10.1. Hacrosimero [lonoxenus.
10.4. [Tocne npunstus [lomoxeHust (WM M3MEHEHHW W JIOTIOJHEHHH OTACIBHBIX
IMYHKTOBHU Pa3/iejoB) B HOBOHM PEIaKIMK MPEIbIIyasi peAaKIusd aBTOMATUIECKA YTPAaulBaeT
CHITY.



