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Aamunuctpanus ropoaa CumdepomnoJist
PecnyOsiukn Kpbim

INOCTAHOBJIEHHUE
ot 03.07.2023 Ne 3633

00 yrBep:kIeHun AJMUHUCTPATHBHOIO PerjiaMeHTa MpeaocTaABJIeHU s
MYHUIUNIAJBHOM YCayru « Bplmiata KOMIeHCAUMH YaCTH POAUTEIbCKOM MJIATHI
3a MPUCMOTP H yXO0/1 32 JeTbMHU B MYHHMIMIIAJIbHBIX 00pPa30BaTeJIbHbIX
OPraHU3aANUAX MYHUIMIIAJIBHOTO 00pa30BaHus ropoackoi okpyr Cumpepononinb
Pecny6iimkn Kpbim»

B cootBetctBUM co crathsimu 7, 43 depepanpHoro 3akoHa ot 06.10.2003
No 131-®3 «O6 o00mMx MNpUHLMNAX OpPraHU3alMd MECTHOTO CaMOYIpPaBJICHUs
B Poccuiickoit ®enepanun», DenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-D3
«O0 opraHmzanu MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYT»,
noctaHoBineHueM lIpaBurensctBa Poccuiickoit @enepanuun ot 27.05.2023 Ne 829
«O0 yTBEepX AEHUU €IUHOTO CTaHJapTa MPEJOCTABICHUS TOCYAapCTBEHHOU U (MJIM)
MYHHUIIUNIAIBHON YyCIIyru «BpIljaTa KOMIIEHCAMM YacTH POJWTENIbCKOW IIAThl 3a
NPUCMOTP H yXOA 3a JETbMM B TOCYJApPCTBEHHBIX W MYHHIUNAIBHBIX
00pa3zoBaTeIbHBIX OpraHu3anusx, HaXOASAIUXCS Ha TEPPUTOPUU
COOTBETCTBYIOIIETO CcyOhekTa Poccuiickoit ®enepauun», cratbedi 4 3akoHa
Pecniyonuku Kpbim ot 21.08.2014 Ne 54-3PK «O06 ocHOBax MECTHOTO CaMOYMpPaBJICHUS
B Pecniyonuke Kpbim», cratheit 55 YcraBa MyHUIIMNATBLHOTO OOpa3oBaHUsI TOPOJICKOM
okpyr Cumdepomnons Pecnyonuku KpbiM, mocTaHOBIIeHHEM AIMUHUCTPAIUA TOPOJa
Cumbeponons Pecnyomuku Kpeim ot 04.03.2021 Ne 1006 «O6 yrBepxkacHuu Ilopsaka
pa3pabOTKM W YTBEP)KACHHUS AJMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
MYHHIUTAIBHBIX yCIyT», C y4eTOM MUChbMa MUHHCTEPCTBA BHYTPEHHEH MOJUTHKH,
uHpopmarmu u cBsizu PecnyOmuku Kpeim ot 01.06.2023 Ne 16/01-34/371/5/1,
Anmunuctpanus ropoga Cumdpepomnons Pecriyonuku KppiMmocTaHOBJ S € T:

1. YTBepauTh AIMUHUCTPATUBHBIN PETIAMEHT NPENOCTABICHUS MYHULIMIIATBHOM
ycayru «Belmuiata koMIeHCallMu 4acTH POJUTENILCKOW IUIATHI 32 MIPUCMOTP M yXOJ 3a
NETbMU B MYHHULIUITAJIBHBIX o0pa3oBaTesIbHbIX OpraHu3auaX
MYHHIUTAIBHOTO 00pa3oBaHusi ropoAckoil okpyr Cumdepomnons PecnyOmuku Kpeivmy»
(mpunaraercs).



2.  VYmopaBnenutro HUHGOPMAIMOHHOW  TONMTUKH  aJIMHHHCTpPAIMA  TOpojaa
(Yepnuuenko A.b.) omyOnMKOBaTH HACTOSAIIEE IMOCTAHOBICHHE B YCTAaHOBICHHOM
MOpsAIKE MW pa3MEeCTHUTh Ha O(HUIMAIHPHOM CalWTe aJMUHHUCTpAIlMd  Tropoja
Cumdbepomnos.

3. Hacrosmee noctanosiienue BerymnaeT B cuity ¢ 01.07.2023.

4. KoHTponb 3a BBIMOJIHEHHEM HACTOSIIETO TIOCTAHOBICHUS BO3JIOKHTH
Ha 3aMEeCTUTENs TIaBbl aIMUHHUCTpanuu — HadanbHuka MKY VYopasnenue obpazoBanus
aamuancTpanuu ropoga Cumpeponons Cyxuny T.U.

['maBa amMuHHUCTpanu
ropoaa Cumdeporomns M.C. AdanacbeB



[punoxxeHne K MOCTaHOBJICHHUIO
AJIMUHUCTpAIH TOpoIa
Cumdepomnons Pecniydnuku Kpbim
ot 03.07.2023 Ne 3633

AJIMUHHUCTPATUBHBIN perjamMeHT
NpeoCcTABJICHUA MYHUIMIIAJIbHOH YCJIYTIH
«BbIIIaTa KOMIEHCALMH YaCTH POAUTEIbCKOM MJIATHI
3a MPUCMOTP M YXOJ 32 IeTbMH B MYHHUIMIIAJbHBIX 00pPa30BaTe/IbHbIX OPraHU3anMsAX
MYHUIHMIIAJBHOr0 00pa3oBanus ropoackoii okpyr Cumdeponouas Pecrmy0ianku
Kpbim»

I. O0mme NMoOJI0KEeHUA

1. IlpeameTt pery1MpoBaHusi A/AMUHUCTPATHBHOIO PErIaMeHTa

1.1. AAMUHUCTPATUBHBIA pPErJIaMEHT MPEJOCTABICHUS MYHHUIMNAIBHON YCIYTH
«BpImaTa KOMIEHCAUHA YaCTHU POJUTENIBCKOM IJIATHI 3a MPUCMOTP M YXOJ 32 JIE€TbMU B
MYHHUIIMIAIBHBIX 00pa30BaTENbHBIX OpPraHU3aALMSIX MYHULMIAIBHOTO 00pa3oBaHuUs
ropoackoit okpyr Cumgeponons PecnyOnukn KpbiM» (nanee COOTBETCTBEHHO -
aIMUHUCTPATUBHBIA pErjlaMeHT, MYHHIMNAIbHAs Yyciayra) pa3paboTaH B  ILeJsX
MOBBIILIEHUSI KadyecTBa U JOCTYIHOCTH MPEJOCTABICHUS MYHULIMIIAJIBHON YCIIYTH,
onpejeNnsieT CTaHAapT, CPOKH U MOCIEI0BATEIbHOCTh JEHCTBUNA (aAMUHUCTPATUBHBIX
NpoLEeayp), PEeryJupyeT OTHOLIEHUS MeXAy AaMuHucTpanueit ropoga Cumdeponosns
Pecniyonuku Kpbim (nmanee — AAMUHUCTpanusi), B JUIE MYHULHUIAIBHOTO Ka3eHHOIO
yupexaeHus YmpasieHue oOpaszoBaHus AamuHucTpauuu ropoaa Cumdeponons
Peciyoniukn  KpbiMm  (mamee -  YIOJHOMOYEHHBIM  OpraH), MYHHUIMNAJIbHBIMU
o0Opa3oBaTeIbHBIMM OpPTaHHU3ALUSMH, PEATH3YIOINIMMHU 00pa30BaTeIbHbIE MPOTPAMMBbI
JOLIKOJIBHOTO 00pa30BaHUs Ha TEPPUTOPHUM YTIOJIHOMOYEHHOro oprana (nainee — J100) u
ponuTeNsIMU (3aKOHHBIMHM TPEACTABUTENSAMU) JETed IO BOMpOcCaM MPEJOCTABICHHUS
KOMIIEHCAllUW 4YacTU POJAMUTENIbCKOM TUIaThl 3a NPUCMOTP U yXOI 3a JIE€TbMH,
OCBaMBAIOIIKMMHU 00pa30BaTENIbHbIE IPOTrPAMMBI JOLIKOJIBbHOTO 00pa3zoBanus B J10O.

Hacrosimmii ~ AIMUHHUCTPaTUBHBIM  perjlaMeHT  peryjJupyer  OTHOUICHWUS,
BO3HHMKAIOIIME HA OCHOBAHMM 4acTu 5 cTaThu 65 PenepanbHOro 3akoHa ot 29.12.2012
Ne 273-®3 «0O6 ob6pazoBanuun B Poccuiickoii ®enepauun» B COOTBETCTBHHU C
«Ilopsankom oOpamieHuss poAauTeNed 3a KOMIIEHCAllMEW pPOAMTENbCKOW IUIaThl 3a
OPUCMOTP M YXOJ 3a JEeThbMH, OCBaMBalOUIUMH 0Opa3zoBaTelbHBIE MPOTPAMMBbI
JOLIKOJIBHOTO 00pa30oBaHUs B OPraHU3alUAX, OCYLIECTBISIOIUX 00pa3oBaTEIbHYIO
neaTrenbHOCTh Ha Tepputopuu Pecny6nuku Kpoeim» u  «IlopsakoM  BbIIIATHI
KOMIIEHCALIUU POAUTENBCKON MIATHI 38 IPUCMOTP M YXOJ 3a JE€TbMH, OCBAaWBaIOLIUMHU
oOpa3oBaTesibHbIE IPOTPAaMMBbl  JOIIKOJBHOTO O00pa3oBaHUs B OpraHu3alusiXx,
OCYLIECTBIISAIOIMNX 00pa30BaTENbHYI0 EATENbHOCTh Ha TeppuTopuu Pecnybinku

Kpbim», yTBepk1eHHbIMU MTocTaHoOBIeHHEM CoBeTa MUHUCTPOB PecnyOnuku Kpbim oT
30.12.2015 Ne 868.



2. Kpyr 3asiBuTe el Ipu NpeaocTaBJIeHUM MyYHUIMIIAJIbHOH yCJIYTH

2.1. 3agBuTeneM Ha MOJy4YE€HHWE MYHUIUNAIBHOW YCIYTU SBISETCA POIAUTEND
(3aKOHHBIN MpencTaBuTeNb) AeTel, nocemawmux 00, BHecHnid poAUTEIbCKYIO TIIATy
(WM MOpYYMBILIMNA €€ BHECTH TPEThEMY JIMILY) 3a MPUCMOTP M yxoA 3a aetbMu B OO
(manee — 3asBUTEIND).

3. TpeOoBaHusi K nopsiaAKy HHGOPMUPOBAHMS O NIPEIOCTABICHUN
MYHHMIUNAJIBHON YCJIYTH

3.1. Tlopamox monydeHus HHPOPMALMK TIO BOMpOCaM  MpPEeAOCTaBICHUS
MYHHUIIMNAIBHONW YCIYTH U YCIYT, KOTOPbIE SBJISIOTCA HEOOXOAUMBIMU U 00A3aTEIbHBIMU
JUTSl IPEIOCTABJICHHSI MYHULIUITAJIbHON YCITYTH:

1) HemocpeACTBEHHO TMpu JuUYHOM Tmpueme 3asBurens B OO wim B
YHOIHOMOYEHHOM  OpraHe,  MHOTO(YHKIIMOHAIbHOM  IIEHTpEe  MNpeaoCTaBICHUs
rOCy/IapCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (ajiee - MHOTO(YHKIIMOHAIBHBINA LEHTD);

2) no cupaBoyHbIM TeneonHbM HoMepaM OO, YoiHOMOUYEHHOTO OpraHa;

3) NHCbMEHHO, B TOM YHUCJE IMOCPEICTBOM JJIEKTPOHHOM MOYTHI, (HaKCUMUIBHOU
cs3u JJOO, YIOTHOMOYEHHOT0 OpraHa;

4) mocpencTBOM pa3MeIleHUsl B OTKPHITON U JOCTYIIHOM opMe nHpopmanuu:

- B (henepanbHOM rocyaapcTBeHHONW MH(MOpMaIMOHHONU cucteme «Equnbiii mopran
TOCYJApCTBEHHBIX W MYHUIMNAIBHBIX ycayr (pynkuumii)» (https://www.gosuslugi.ru)
(nanee — EIII'Y, Enunelii nopTan);

- Ha ounmansHoM caifte JJOO, YoJIHOMOUYEHHOTO OpraHa;

5) mocpeacTBoM pasmenieHus uHpopmanuu Ha uHGopMmannoHHbIX creHnax JOO,
VY10JIHOMOYEHHOTO OpraHa.

3.2. UndopmupoBaHre OCYHIECTBISETCS M0 BOMPOCaM, KacaroIIUMCS:

- CIoco0O0B I101aYM 3asBJIICHHS

- anpecoB 10O, oOpamieHue B KOTOpble HEOOXOAMMO [UJIsi MpPEeAO0CTaBIICHUS
MYHUIIATIATBHON yCITyTH;

- cnpaBouHoOM uH(popmaruu o padore J100;

- IOKYMEHTOB, HEOOXOJUMBIX /ISl IPEIOCTABICHUS MYHUIIMIIAIIBHON YCIIYTH;

- IOPSIAKA U CPOKOB MPEAOCTABICHNUS MYHULIMITAIbHON YCIYTH;

- TIOpAJIKA MOJIYYEHUS! CBEJACHHUM O X0JIe paCCMOTPEHUS 3asiBJICHUS U O pe3yibTaTax
MPEeIOCTaBICHUSI MYHUIIUTIATBHON YCIYTH;

- mopsiaka nocynebHoro (BHecyaeOHOro) obxkanoBaHUs NeWcTBUM (Oe37eHCTBHSA)
JNOJKHOCTHBIX ~ JIMI, W NPUHUMAEMbIX HWMH pEUIEHUNW TMpuU  OpeaoCTaBICHUU
MYHUIIUTIATBHON YCIIYTH.

[Tonyyenue nHGOpMALIMK 110 BOIIPOCAM MPEIOCTABICHHUS] MYHUIIMIIAIIBHON YCIYTH U
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMM W 00S3aT€NbHBIMHU JUIsl MPEIOCTaBIICHUS
MYHHUIIUTAIBHON YCIYTH OCYIIECTBIISIETCS] O€CIIaTHO.

3.3. IIpu yctHOM oOpamieHuu 3asBUTENS (JUYHO WIM O TeseoHy) COTPYAHHUK
JHOO,  DomKHOCTHOE  JUI0  YTMNOJHOMOYEHHOTO  OpraHa,  OCYLIECTBISIOIINE
KOHCYJIbTUPOBaHUE, MOAPOOHO M B BEXKIMBOM (KOppekTHOi) Qopme uHpOpMUpyeT
0OpaTUBIIMXCA 110 UHTEPECYIOIIUM BOTIPOCAM.



OtBer Ha TenedOHHBI 3BOHOK JOJKEH HAyMHATBCA C HMHPOpPMALMH O
HAaMMEHOBAaHUWU OpraHa, B KOTOPBIA MO3BOHWI 3asiBUTENb, (paMUIMHM, UMEHHU, OTYECTBA
(mocnepHee — MpU HAIWYUU) U JOJKHOCTH CHEUHUATUCTA, MPUHSABIIETO TeNePOHHBIN
3BOHOK.

Ecnmu cotpyanuk OO, nomxHOCTHOE JAUIO YTIOJTHOMOYEHHOTO OpraHa, He MOXKET
CaMOCTOSATETILHO JaTh OTBET, TeJCPOHHBIA 3BOHOK JOJDKEH OBbITh IIepeaspecoBaH
(mepeBelieH) Ha IPYroe JOKHOCTHOE JIUIO MIM JK€ 0OpaTHUBIIEMYCS JIHUILY JOJIKEH ObITh
coo0IIeH TesleOHHBII HOMEpP, MO KOTOPOMY MOKHO OYyJeT MOIYyYUTh HEOOXOAUMYIO
uH(pOpMaIHIO.

Ecnu moarotoBka oTBeTa TpeOyeT MPOIOJIKUTEIBHOIO BPEMEHHU, OH IpeajiaraeT
3asBUTEIIIO OJIMH U3 CIEAYIOUIMX BApUAHTOB JAIBHENIINX IEUCTBUNA:

- U3JIOXKUTH OOpalleHre B MUCbMEHHOUN GopMme;

- Ha3HAYMTD JIPYroe BpeMs AJi KOHCYJIbTAIUil.

Corpyanuk JIOO, D0IKHOCTHOE JHIIO0 YMOJIHOMOYEHHOIO OpraHa HE BIIpaBe
OCYIIECTBIISITh HH(POPMHUPOBAHUE, BBIXOASIIEE 32 PAMKU CTaHAAPTHBIX MOPOLENYyp U
YCIOBUM MPENOCTABIECHUSI MYHULIMIIATIBHON YCIYTH, U BIUSIONIEE MPSIMO WJIM KOCBEHHO Ha
MPUHUMAEMOE pEeLICHUE.

[IponokuTeTbHOCT, UHPOPMUPOBAHUS O TelleOHYy He NOJKHA MpeBbimarh 10
MUHYT.

NudopmupoBaHue oCylecTBISI€TCS B COOTBETCTBUU C TpaUKOM  IpUeMa
rpaxxaaH.

3.4. Ilo nuceMeHHoMmy oOpameHuto cotpyaHuk JIOO, D0DKHOCTHOE JIUIO
VYOJIHOMOYEHHOTO OpraHa MOApPOOHO B MUCBMEHHOU (hOopMe pa3bsCHSIET TpakIaHUHY
CBEJICHUSI MO BOIpOCAaM, YKa3aHHbIM B MYyHKTe 3.2. HACTOSAUIErO0 AJIMUHUCTPATHBHOTO
periameHTa B nopsiake, ycraHoBieHHoM PenepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-D3
«O mopsiake paccMoTpeHust oOpamieHuid rpaxknaaH Poccuiickoit denepauuny (nanee —
®enepanbHblil 3ak0H Ne 59-D3).

3.5. Ha EIII'Y u odumuanbaom caitte OO u YNOJTHOMOYEHHOTO OpraHa
pasMelnaercs ciaeayromias nHpopMaus:

1) ucuepnbiBarOIMi MEpevYeHb AOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTaBICHUS
MYHHUIIMNANBHOW YCIyTH, TpeOOBaHUS K OQOPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a TaKKe
NepevyeHb JOKYMEHTOB, KOTOpbBIE 3asBUTENb BIpPAaBE MPEJOCTABUTH IO COOCTBEHHOMU
WHULIMATUBE;

2) Kpyr 3asBUTENIEH;

3) CpPOK MpeaOoCTaBICHUS MyHUIIMTIAIBHON YCIIYTH;

4) pe3ynbTaThl MPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH, MOPSIOK MPEACTaBICHHUS
JOKYMEHTA, SBIISIFOIIETOCS PE3yJIbTaTOM MPEAOCTABIECHUSI MyHUIIUTIATBHOM YCITIYTH;

5) ucuepnbIBaOMi MepeueHb OCHOBAHUM MJii NMPUOCTAHOBJIEHUS WJIM OTKa3a B
MPEIOCTaBICHUN MYHUIIUIAIBHON YCIIyTH;

6) o mpaBe 3asBUTENS Ha JocyneOHoe (BHecyaeOHOe) oOkajloBaHUE IEHCTBUI
(Oe3meiicTBUs) M pelIeHUM, MNPUHATHIX (OCYHIECTBISIEMBIX) B XOJ€ NPEIOCTaBICHUS
MYHHUIIUNIATBHON YCITYTH;

7) opMsbl 3asBNEHUl (YBEIOMIIEHUM, COOOIICHUH ), UCTIOJIB3YEMBbIE TIPH



MPEAOCTABIEHUN MYHULIMIIAIBHON YCITYTH.

Nudopmarus Ha EIII'Y o mopsiake um cpokax MpegocTaBlICeHUS MYHUIUIATBLHOM
yCIyTH Ha OCHOBAHMM CBEIEHUHM, cojaepkaumuxcs B (eaepaabHONl TocyaapCTBEHHOU
uHpopmalmoHHo cucreme «DenepaibHblid peecTp rocyAapCTBEHHBIX U MYHUIIMIIATbHBIX
yciyT (pyHKIH )y, MpeoCcTaBIseTCs 3assBUTEII0 0ECIUIaTHO.

Hoctyn k wuHpOpMAaMKM O CpOKaX M MOPSAKE MPEJOCTABICHUS YCIyTH
ocyuiecTBisieTcs: 0e3 BBIMOTHEHUS 3asBUTENIEM Kakux — JMOO TpeOoBaHMi, B T.4. 0e3
MCIIOJIb30BaHUSl TPOrpPaMMHOI0 OOecreueHHs, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKUE
CpelcTBa 3asBUTENsT TpeOyeT 3aKIIOYEHUs JUIEH3MOHHOTO WM WHOTO COTJAllleHUs C
npaBooOiasaTeeM MPOrPaMMHOIO OOeCleyeHus, MpPeayCMaTPUBAIOIIETO B3UMaHUE
IJIaThl, PETUCTPALMI0 WM aBTOPU3ALMIO 3asABUTENS WM MPEIOCTABICHUE UM
MIEPCOHAIBHBIX TAHHBIX.

3.6. Ha wundopmanmonnsix creHgax JIOO, B MecTax mpeaocTaBICHUS
MYHHUIIUTIAIBHON YCIIYTH, pa3MellaeTcs clieayromas HHpopMaIusi:

- ucuepnbiBarolias HMHPOpMaLUS O MOPAJKE NPEIOCTaBICHUS MYHHUIUIAIBLHOM
YCIIYTH;

- HOMepa KaOMHETOB, B KOTOPBIX NPEJOCTABISETCS MYHUIMINAIbHAS YCIYyTa;
(dbamMunuu, uMeHa, oTdyecTBa (MociaeaHee - IPU HATMYUU) U JOJKHOCTH COOTBETCTBYIOIINX
CHEIUAIKNCTOB, PEXUM NpHeMa HUMH 3asBUTeNlel, crnpaBoyHbie Tenedonsl JOO wu
VY1OJIHOMOYEHHOTO oOpraHa, B TOM uuciie HoMmep TenedoHa-aBTouHdopmaTopa (mpu
HaJIU4IN);

- anpec oduumanbHoro caita JJOO u VYNOTHOMOYEHHOrO OpraHa, a Takke
AIEKTPOHHOM NMOYTH U (M) PopMbl 0OpaTHOM CBs3U B ceTu «HTepHeT»;

- HCUEPNBIBAIONIMN TE€peueHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHHU C
HOPMATHUBHBIMM ITPABOBBIMU AKTAMU JJIs1 PEIOCTABICHNUS MYHUIIUIIAIIBHON YCIYTH;

- (popMbI 3asBIICHUI;

- IEpEeYEeHb OCHOBAHUH ISl OTKAa3a B MPEAOCTABICHUA MYHUIIUIIAJIbHON YCIYTH;

- IOPSA0K 00KaJOBaHUs PEIICHUM, 1ecTBUI WK O0e3AeCTBUS JOKHOCTHBIX JIMII,
MPEAOCTABISAIOIINX MYHUIIUIATBHYIO YCIYTY.

3.7. CBenenus 0 X0[1€ NPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH 3asiBUTEIb BIIPABE
MOJIYYUTh MPU JUYHOM, NUCbMEHHOM oOpamenuu B JJOO, a Takxke MOCPEICTBOM
tenedoHHOU cBs3u. Kpome TOro, cBeneHus 0 XoJe MPEIOCTaBICHUS MYHHUIIMNAIbHOU
yCIYTH 3asgBUTEIb BIIpaBe MoayduTh mocpenctBoMm EIIY (mns 3asBieHuil, moJIaHHBIX
nocpenctsoM EINT'Y), snextponnoit noutsl JJOO.

3.8. CopaBouHasi uH(popMaIus MOJJIEKUT 00s3aTeIbHOMY pa3dMmelenuto Ha EINTY
opurmanbHom caitre JJOO u YNOJTHOMOUEHHOTO OpraHa W SABISETCS AOCTYHMHOM s
3asiBUTENsI. YTOJIHOMOYEHHBIM oOpraH oOeclneunBaeT pa3MEelIeHuE M aKTyaJu3aluio
cripaBOYHOW WHGOpMaUKU B AEKTpOHHOM Buje mnocpenactsoMm EINY u odunuanbHOro
caiita YnomHomoueHHoro oprana. JIOO oOecrneunBaer pa3MelleHHE U aKTyalu3aluio
CIpaBOYHON HMHGPOPMALIMK B HJIEKTPOHHOM BHJE MOCPEICTBOM OQUUHMATIBLHOTO caiTa

HOO0.

II. CtanaapT npeaocTaBjIeHUsI MYHMIUNIAJIBHON YCIYIH



4. HaumeHOBaHNEe MYHHIMIIAJIbHOH YCJIYTH

4.1. Brpimuiata KOMIEHCAIlMM YacTH POJUTEIBCKOM IIaThl 3a MPUCMOTP U YXOJ 3a
JEThbMU B MYHULUNAIBHBIX  O0pa3oBaTelIbHBIX OpraHU3AlMSAX MYHHUIMIAIBHOTO
oOpazoBaHus ropojackoit okpyr Cumdpeponoins Peciyonuku Kpbim.

5. HammeHoBaHuMe OpraHa, NpeIoCcTaBJIAI0NIEr0 MyHUIUIIAIBHY IO YCJIYIy

5.1. MyHUIIMNIANIBHYIO YCIIYTY TPEAOCTABISIOT MYHUIIUITATIBHBIE 00pa30BaTeIbHBIC
OpraHu3aluy, peain3yloie od0pa3oBaTeIbHbIE MPOrpaMMBbl JOMIKOJIBHOTO 00pa30BaHUS
Ha TEPPUTOPUU MYHMIIMIAIBLHOTO oOpa3oBaHus TOpojackod okpyr Cumdeponosnsb
Pecniy6nuku Kpbim.

B uensx mpemoctaBiieHHs] MYHHUITUTIATBHOW YCIYTH C HUCIOJIb30BaHUEM €IUHOMN
CHUCTEMBbl MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3auMojelcTBusi (namee - CMOB)
YT0THOMOYEHHBIH OpraH B3aWMOJICUCTBYET CO CICAYIOIIMMHU OpraHaMu BJIACTH, B TOM
Yyucje, BKIIOYas BO3MOXXHOCTh AaBTOMAaTHYECKOTO (OPMHUpPOBAHHUS W HaIMpaBJICHUS
ME>KBEJIOMCTBEHHBIX 3aIPOCOB:

-denepanbHON HaIOTOBOM cityx00ii (nanee — ®HC);

- OOHIOM NEHCHOHHOTO M COLHMAIBHOrO cTpaxoBaHus Poccuiickon dPenepauuu
(manee — ®IICCPD).

5.2. 3ampernieHo TpeOOBaTh OT 3asBUTENSI OCYIICCTBICHUS JACHCTBUI, B TOM YHCIIE
COTJIACOBAaHMM, HEOOXOIUMBIX ISl TIOJIYYEHUS MYHMIIUTIAIBHON YCIYTH U CBSI3aHHBIX C
oOpallileHueM B HHBIC TOCYJIapCTBEHHBIC OpraHbl M OpPraHM3allid, 3a HCKIIOUYCHHEM
MOJIYYEHUsT YCIYyT W TIOJYy4YeHUS JTOKYMEHTOB M HHGOpPMAIlUM, MPEIOCTABISIEMBIX B
pe3yibTaTe MPeIOCTABICHHUS TaKUX YCIIYT, BKIIOYEHHBIX B MEPEYHHU, YKa3aHHbIC B 4aCTH
nepBoi ctathu 9 depepanpHoro 3akoHa or 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
MPEOCTABICHUS TOCYAapPCTBEHHBIX U MYHUIMMAIBHBIX ycayr» (manee — denepanbHbIN
3akoH Ne 210-D3).

6. Onucanue pe3yjibTaTa NpeJ0CTABJICHUS MYHHIUNATBHON yCIYTH

6.1. Pe3ynpraTtoM npenocTaBiieHUs] MyHULUIIAIBHOW YCIYTH SIBISETCS:

- Pemienne o mnpenocTaBieHUM MYHHUIMNAIBHOW yCIyrw 1o (opme, coriacHo
[Tpunoxenuto Ne 3 k HacTosAleMy AIMUHUCTPATUBHOMY PEIVIAMEHTY;

- Pemenne 00 OTka3e B MPEAOCTABICHUM MYHHMIMNAIBHONW yCIyru 1o ¢opme,
cornacHo [Ipunoxenuro Ne 4 x HactosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

7. Cpok npeaocTaBjieHus] MyHMIHMIIAJIbHON yCIYyTH

7.1. Cpok mpenoCcTaBICHHUs YCIYTU COCTABISET 6 pabouux AHEH CO JHS MOCTYIUICHUS
3asBJIEHUS U KOMIUIEKTa TokyMeHTOB B J100O.



B cnywyae nanpasieHus 3ampoca B 3JIEKTpOHHOM Buue, nocpeacrtsom EIII'Y, cpox
MPEeJIOCTaBICHUS! MYHUIUIAIBHOM  yCIYTM HMCUUCISETCSs CO JHSA  TOCTYIUICHUS
(peructpauun) nokymeHTos B JJOO.

7.2. Cpok BblgauM (HampaBlIeHHs) pe3yJibTaTa MPeOCTaBICHUS MYHHUIIMIAIbHOU
YCIYTU 3asBUTENIO0 COCTaBisieT He Oonee 3 pabouux JHEH CO JHA MPUHATUA
COOTBETCTBYIOIIETO PEIICHUSI.

7.3. IlpuocTaHoBIIEHHE MPEJOCTABICHHS] MYHUIIMITAJIBHON YCIIYTH HE MIPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJMPYOIINX OTHOLICHHUS,
BO3HUKAKIIME B CBA3HU C PEeJ0CTABJICHUEM MYHUIUNAJIBHON YCIYIH

8.1. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIONIUX MPEAOCTABICHUE
MYHULIUITAIBHOW yCJIYTH pa3MelieH Ha opUIMAIbHOM caiTe YTOJIHOMOYEHHOI'O OpraHa,
Ha EIII'Y (http://edu.simadm.ru).

Y1onHOMOUYEHHBIH OpraH oOecnedyrBaeT pa3MEIICHHE W aKTyajdu3aluio TepedHs
HOPMATHBHBIX MPAaBOBBIX AaKTOB, PEryJIUPYIOIINX MPEIOCTABICHUE MYHUIUNAIBLHON
yCIIyTH, Ha 0UIIMAIBHOM CcaiiTe, a Tak’Ke B COOTBETCTRYIoMeM pazzaene EINTY.

9. UcyepnbIBalOLIMi NIepeYeHb JOKYMEHTOB, HE00X0IUMbIX B COOTBETCTBHH €
HOPMATHBHBIMHU NPABOBBIMHU AKTAMH Il NIPEI0CTABJICHUA MYHUIMIIAJIbHOM YCJIYT'H
U YCJIYT, KOTOpbIE SIBJSIOTCH HEO0OXOAMMBIMH U 00513aTeJIbHBIMHU JIA
NpeoCcTABJICHUA MYHUIMIIAJbHOM YCJIYTH, MOAJIEKAIMX MPEeI0CTABICHUIO
3asiBUTEJIeM, B TOM YHCJIe B JJIEKTPOHHOU (popMe

9.1. Ins nosiy4eHUs: MyHULIMIAIBHON yCIIyTH 3asiBUTEIb MIPECTABIISACT:

9.1.1. 3agBieHue 0 NpPeaOCTABICHUN MYHUIUINAIBHOW ycinyru o ¢opme, coriacHo
ITpunoxenutro Ne 1 k HacTtosAmeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

B cnyyae nampaBnenus 3assieHus nocpenctsoM EIIIY ¢opmupoBanue 3asBieHus
OCYIIECTBIISIETCSI TOCPEICTBOM 3aroJIHeHUsT WHTepakTuBHOUW Qopmbl Ha EI'Y 6e3
HEOOXOIUMOCTH JOTOJTHUTENILHON MMOJauu 3asBiIeHUs B Kakoi-nmubo uHot dopme. Ilpu
aBTOpU3ALMU [IOCPEACTBOM IIOATBEPKACHHONW YYEeTHOM 3amucu B EnuHONW cucreme
uaeHTudukanuu u ayreHtudukanuu (nainee — ECMA) 3anpoc cunraercs noAnucaHHbIM
MPOCTOM  BJEKTPOHHOW  NOANMCHIO  3asBUTENS,  NPEACTABUTENA  3asBUTEINS,
YIIOJITHOMOYEHHOI'0 Ha IOANMCAHUE 3asIBICHUS.

B cnydae ob6pamenuss yepe3 EII'Y B 3asBieHuM TakkKe YyKa3blBaeTCs OJWH U3
CJIEIYIOIIMX CIOCOOOB HAaIpaBieHUs pe3yibTaTa MPEAOCTaBICHUS MYHHUIIMIATIbHOU
YCIIYTH:

- B hopMe PIIEKTPOHHOTO JOKyMEHTa B InuHOM kabuHete Ha EIN'Y;

- Ha OYMa)XHOM HOCHUTEJE€ B BHUJE pPACIEUATaHHOTO SK3EMIUISIpa 3JIEKTPOHHOIO
JOKYMEHTa B YTIOJIHOMOYEHHOM OpraHe, MHOTO(QYHKIIMOHAIBHOM LIEHTpe (IPU HAIHYUU
COOTBETCTBYIOILETO COTJIALICHUSI O B3aUMOJICHCTBUN ).

9.1.2. JIOKyMEHT, YIOCTOBEPAIOIINI JUYHOCTh 3asIBUTEIIS.



B cnywae namnpasinenus 3asBieHus nocpenctsoM EII'Y ceenenus u3 10KymeHTa,
yJIOCTOBEPSIOUIETO JIMYHOCTh 3asgBUTENST (POPMUPYIOTCS MPHU TMOATBEPXKICHUU YUETHOU
3amcu B ECUA u3 coctaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOM Y4YETHOW 3allUCH U
MOTYT OBITh IPOBEPEHBI yTEM HAINpaBIEHUS 3ampoca ¢ ucnoib3zoBanuem CMOB.

B cnydae eciu JTOKyMEHT, MOATBEPX AAIOUIMI TOJHOMOYMS 3asgBUTEN BBbIIaH
HOTAPUYCOM — JIOJDKEH OBITh MOJANMCAH YCWJICHHOW KBAJIU(DPUKALMOHHON 3JIEKTPOHHOU
MOJANMKUCHI0 HOTapUyca, B HUHBIX CIy4asX — MOANHCAHHBIA TPOCTOW BSJIECKTPOHHOU
MOJNHKCHIO.

9.1.3. JIoKyMeHT, yI0CTOBEPSIONINNA TUYHOCTh YJIECHOB CeMbH 3asBUTENS (I eTeH
B BO3pacte 10 14 J1eT — CBUAETEIBCTBO O POXKACHUU, ISl AeTel B Bo3pacte oT 14 mo 23
JIET — CBUETENILCTBO O POXKACHUM U MAcTopT) (IpH HEOOXOIUMOCTH );

9.1.4. CmpaBka 00 o0yyeHuu 10 O4yHOH Qopme B 001IE00pa30BATETBHBIX
OpraHu3alusix, npodeccuoHambHbIX o0Opa3oBaTeIbHBIX OpraHu3alusIX WIH
oOpa3oBaTeIbHBIX OpPraHu3alusaX BhICIIEro 0Opa3oBaHus pedeHka (netTeil) crapiie 18 ner,
MPOXKUBAIOIINX B CEMbE POJIUTENS (3aKOHHOTO MPEACTaBUTENS) (TPU HEOOXOJUMOCTH );

9.1.5. JlokyMeHT O poOXJIeHMH peOeHKa, BBIJAHHBI KOMIIETEHTHBIMH OpraHaMu
MHOCTPAHHOI'O TOCylnapcTBa (B cllydae poxKIaeHusi peOeHka 3a mpenenamu Poccuiickoi
@denepaiid M HOTapUaIbHO YAOCTOBEPEHHBIM TMEpeBOJ Ha PYCCKUM S3bIK) (MpuU
HEOOXOUMOCTH);

9.1.6. JIokyMeHT, MOATBEPKIAIOIIUM YCTAHOBJIEHUE OMNEKHU (IOMEUUTENIbCTBA) Ha
pebeHKOM, B ciydyae eclid 3asBUTEIb SIBISIETCS OINEKYHOM (rmoreuyuteneMm) (mpu
HEOOXOMMOCTH).

9.2. Cnocobsl momaud 3asBIEHUS U  JIOKYMEHTOB, OO0fA3aTENbHBIX A
MPEIOCTaBICHUS YCIYTH:

a) B aNiekTpoHHOU (popme nocpenctsom EINTY;

B ciyuae HanpaBiieHus 3asBJICHUS U MPUIAraeéMbiX K HEMY JOKYMEHTOB yKa3aHHBIM
CIocOOOM 3asiBJICHUE IMOCTYMNaeT B YIOJHOMOYEHHBIH OpraH. YIOJHOMOYEHHBIH OpraH
OCYIIECTBIISIET MEepEHaIpaBieHue 3asBJICHUS U JOKYMEHTOB, IPEYCMOTPEHHBIX MYHKTOM
9.1 nHacrosmero AJIMUHHCTPAaTUBHOTO periiaMeHTa, B coorBeTcTByromuii JJOO B TOM
qyclie B AJEKTPOHHOM BHUE (IPU HAIUMYMH TEXHUYECKOW BO3MOXXHOCTH) B CPOK, HE
npeBblaomuii 1 pabodero AHS CcO JHSA MOCTYIUICHUS 3asiBICHUS U JOKYMEHTOB,
00s3aTEeNbHBIX JIJIS1 TPEOCTABICHUS YCIIYTH.

0) 3asBUTENb WM €ro MpeACTaBUTENb BIIPAaBE IMPEJCTABUTh 3asBJICHUE, a TaKKe
npuiiaraeMble K HeMy JOKYMEHTBI, yKa3aHHble B TnyHKTe 9.1. HacTosiero
AJIMUHUCTPATUBHOTO perjiamMeHTa, npu JuaHoM obpamienuu B J100.

9.3. JlokyMeHThI, MpuilaraeMble K 3asBIICHUIO, IMPEACTaBIsIEeMble B 3JIEKTPOHHOU
(dbopme, HaNpaBIAIOTCA B CIEAYIOMMX (hopmaTax:

a) xml - I8 JOKyMEHTOB, B OTHOIIEHUM KOTOPBIX YTBEPXKIEHBI (QOpMBbI U
TpeboBaHUs 1O (HOPMUPOBAHUIO FIEKTPOHHBIX TOKYMEHTOB B Buje (hailyioB B dopmate
xml;

b

0) doc, docx, odt - mjIs1 JOKYMEHTOB ¢ TEKCTOBBIM COJIEp)KaHUEM, HE BKIIFOYAIOIIUM
bopmybl;



B) pdf, jpg, jpeg - I JOKYMEHTOB C TEKCTOBBIM COJIEpKAHWEM, B TOM YHCIIEC
BKITIOYarOmMuX Gopmynbl U (W) rpaduyeckue M300pakeHus, a TakKe JOKYMEHTOB C
rpauuecKuM coJiep>KaHHEM.

9.4. B ciiydae ecnu opuruHaibl JOKYMEHTOB, MIPUJIAraeMbIX K 3asBJICHUIO, BbIIaHbI U
MOJAMKUCAHBl  YIOJHOMOYEHHBIM OpPraHOM Ha OyMaXHOM HOCHUTENe, JOIycKaercs
dbopMHpOBaHUE TaKUX JOKYMEHTOB, NPEICTaBISEMbIX B B3JEKTPOHHOU (opme, MmyTeM
CKaHUPOBAHUSI HEIMOCPEICTBEHHO C OpPUTMHANa JOKyMEHTa (MCHOJb30BaHHE KONMUN He
JIOMyCKaeTcs), KOTOPOE OCYIIECTBISETCS C COXPAHEHHEM OpHUEHTAllMM OpUTrHHaNa
nokymenTta B pazpemeHuu 300-500 dpi (macmitad 1:1) u BceX ayTeHTHYHBIX MPU3HAKOB
NOJJMHHOCTH (rpadMyecKod MOAMUCH JUIa, NeYaTH, YIJIOBOrO IITaMmma OJaHKa), ¢
UCIIOJIb30BAaHUEM CJIEIYIOLUIUX PEKUMOB:

- «4epHO-Oenbit» (MpU OTCYTCTBUU B JOKYMEHTE rpaduyecKux H300pakeHUuil u
(WIM) IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (mpv HAIMYUU B JIOKYMEHTE TIpapuyecKux H300paKeHU,
OTJIMYHBIX OT LBETHOT'O IPAPUUECKOT0 U300paKeHUs );

- IBETHOW» WM «pPEXKUM TOJHOHN LBeTonepenaun» (Mpu HAIUYUU B JTIOKYMEHTE
LBETHBIX rpapuyecKux n300paxeHui 100 IIBETHOTO TEKCTA).

KonudectBo (aityioB 10MKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXK/IbIN U3
KOTOPBIX COACPKUT TEKCTOBYIO U (WIH) rpaduuecKyro HHGOPMAIIHIO.

9.5. JlokyMeHThI, NpuiIaraeMble 3asBUTENIEM K 3asBJICHUIO, MPEICTaBIISIEMbIE B
ANEKTPOHHON ¢dopMe, JOKHBI 00ecrneuynBaTh BO3MOXKHOCTh — HUJECHTU(UIMPOBATH
JOKYMEHT U KOJIMYECTBO JIUCTOB B JJOKYMEHTE.

JIOKyMeHTBbI, Tojajiexalire npeacraBieHnio B Qopmartax xls, xIsx wiam ods,
(bopMHpYIOTCS B BUJI€ OTAEIBHOIO JOKYMEHTA, MPECTaBIsIEMOTO B AJIEKTPOHHOHN dopme.

9.6. ®opMbI TOKYMEHTOB JJIs 3alIOJIHEHHUSI MOTYT OBITh MOJIyYE€HBI 3asBUTENIEM MpU
JUYHOM OOpalieHuu B Y IOJIHOMOYEHHBIA OpraH, B 3JI€KTPOHHON (hopme Ha ouIaIbHOM
BeO-caiiTe YnoiaHomoueHHOro oprana, EIITY.

10. UcuepnbiBarouuii nepevyeHb J0KYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH C
HOPMATHUBHBIMHU NPABOBLIMH AKTAMH VISl IPEIOCTABJIECHUSI MYHHUINUNIAJIbHOM
YCJIYTH, KOTOPbI€ HAXOASATCH B PACHOPSAKEHUHU IOCYJAPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOI'0 CAaMOYINPABJIEHUS] U MHBIX OPTraHOB, YYACTBYIOUIUX B MPeJ0CTABICHUHU
MYHHMIUNIAJIBHOU YCJIYT'H, M KOTOPbIE 3asiBUTEb BIIPaBeE MPEJACTABUTDH, B TOM YHCJIE
B JJICKTPOHHOU (popme

10.1. B cmywyae mnonmauu 3asBIEHUA B SJEKTPOHHOM BHIe, nocpeactsom EIIIY,
3asBUTENIb BHOCUT CBEIEHHUS O TOCYJApCTBEHHOW PETHCTPAllUM aKTOB TI'PaKJaHCKOTO
coctosinus Ha Ttepputopuu Poccuiickoit denepaniv B 3JIEKTPOHHYIO QOpMY 3asiBIEHUS,
KOTOpbIE  TPOBEPAIOTCA B  aBTOMAaTHYECKOM  pEXUME TocpeAcTBoM  EamHoro
rOCYJapCTBEHHOTO peecTpa 3amucedd aktoB rpaxaaHckoro cocrosiuus (EI'P 3AIC),
onepatopom EI'P 3AI'C sBnsercs ®HC. IlepedeHb cBeneHU, HEOOXOIUMBIX K
noaTBepkaeHuto nocpeactsom EI'P 3AIC:

- CBEJICHUS O POKJICHUH;

- CBEJICHMSI O 3aKII0YEHHUH (pacTopKeHUMn) Opaka;



- CBeJIeHHs 00 YCTaHOBJIEHUHU OTIIOBCTBA;

- cBeJleHUs1 00 M3MEHEHMH (haMWJIMU, UMEHU WM OTYECTBA JJIS JIMI, U3MEHHUBIINX
(baMunuio, UMs WM OTYECTBO.

Jns  nmpenocTaBieHUs  MYyHULMNAIBHOM  ycinyrw, mnocpeactBom CMOB  u
MOAKIIOUAaeMbIX K Hell permoHanibHeIx CMOB B EauHONl rocynapcTBEHHON
uHpopmalmoHHon cucreMe comuanbHoro obecneyenuss (EI'MCCO) aBromaTuuecku
(mpu HE0OXOAMMOCTH) 3aNpPaIIUBAIOTCS JIJISl MOATBEPKACHUS CIEIYIOLUIUE CBECHUS:

- CBEJICHMSI O JIUIICHUH POJAUTENbCKUX MPaB;

- CBeJICHHs 00 OTpaHUYCHUH POJAUTENHCKUX MPaB;

- cBeieHUs] 00 0TOOpaHuK peOeHKa MPU HEMOCPEJACTBEHHOW YIpo3€ €ro *U3HU WU
310POBBIO;

- CBeJIeHMsI 00 YCTaHOBJICHUU OIEKHU U TIOTEUUTEIBCTBA HAJl pEOCHKOM.

Oneparopom ETICCO sBnsercs OIICCPO.

10.2. 3asBuUTEnD BIIpaBe, O COOCTBEHHON WHUIMATHUBE MPEIOCTABUTH TOKYMEHTHI,
peAyCMOTpeHHbIE ITYHKTOM 10.1 AZMUHHUCTPAaTUBHOTO PETJIAMEHTA.

Henpencrasienue BblllieyKa3aHHBIX JOKYMEHTOB HE ABJISAECTCS MPUYMHON JJI1 OTKa3a
B [IPEI0CTABIEHUY MYHUIIUTIATBHOM YCIYyTH.

11. Yka3anue Ha 3anper TPe0OBaTh OT 3aAIBUTEJIA

11.1. Opran, npenocTaBISIOIMNA MyHULIMIAIBHYIO YCIYT'y HE BIIPABE:

- OTKa3blBaThb B IMpUEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIICHUs MYHULMIAIBHOW YCIyI'H, B CJydae, €CIM 3alpoCc U JOKYMEHTHI,
HEO0OXOIUMbIE JJIS MPEJOCTABICHUS] MYHUIIUTAIBHON YCIIYTH, MOAaHbl B COOTBETCTBHUH C
uHpopmaleii o0 Cpokax ¢ TMOpSAKE MPeJOCTaBICHUS MYHMIIMNAIBHOW YCIIYTH,
onyonukoBanHo Ha EIII'Y, Ha odumnuanbHoM caiiTe YIOJIHOMOYEHHOIO OpraHa,
[IPEIOCTABIISIOIIETO0  MYHULUNAIBHYIO  YCIYr'y, OpraHu3alMi, Y4YacTBYIOIIUX B
[IPEIOCTABICHUY MYHULIMIIAJIbHOU YCIIYTH;

- OTKa3bIBaTh B IIPEIOCTABICHUU MYHULIUIIAIBHON YCIYTH B Clly4ae, €Cly 3aIpoc U
JOKYMEHTBI, HEOOXOAMMBIC MJIi MPEJOCTaBICHUS MYHUIMUIAIBLHOM yCIyrW, TOJAHbI B
COOTBETCTBHM C MH(pOpMAaIMEell O CpoKax U MOPSAKE MPEAOCTABICHUS MYHHUIIMIIATIbHOU
yciyry, onyonrkoBanHoi Ha EIII'Y, Ha oduimansHoM caiiTe YTOJIHOMOYEHHOI'O OpraHa,
[IPEIOCTABIISIOIIETO0  MYHULUNAIbHYIO  YCIYr'y, OpraHu3alMi, Y4YacTBYIOIIUX B
[IPEIOCTABICHUY MYHULIMTIIAJIBHOU YCIIYTH;

- TpeOoBaTh OT 3asBUTEJSI COBEPUICHUS HMHBIX NEHUCTBUM, KPOME MPOXOKICHUS
UIACHTUPUKALMN U ayTeHTU(PUKALUU B COOTBETCTBHM C HOPMATHBHBIMU IPABOBBIMU
aktamu Poccuiickonn @enepanuu, ykazaHus LEJIW I[PUEMA, a TaKXKe IPEIOCTaBIICHUS
CBEJICHUM, HEOOXOAUMBIX NJIsi pacyeTa JIUTEIbHOCTH BPEMEHHOTO HMHTEpBaja, KOTOPHIN
HE0O0X0IMMO 3a0pOHUPOBATH JIJIsl IPUEMA;

- TpeOoOBaTh MpPEACTABICHHUS JOKYMEHTOB M HMH(OpMALMU WIM OCYIIECTBICHUS
NEUCTBUN, IPEACTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTHBHBIMU IIPABOBBIMU AKTAMU, PEryJIUPYIOLIUMU OTHOIICHUS, BO3HMKAIOLIHUE B
CBSI3M C IIPEAOCTABIICHUEM MYHULIMIIAJIBHBIX YCIIYT;



- TpeOoBaTh MPEACTABICHHS JOKYMEHTOB U MH(OpMAIuU, KOTOPbIE B COOTBETCTBUU
C HOpPMaTHBHBIMHM MpaBOBbIMH akTamu Poccuiickoit ®@enepaunu u Pecnyonuku Kpbim,
MYHULANAIBHBIMU MPABOBBIMU aKTaMH HAXOJATCS B PACIOPSIKEHUH Y IIOJTHOMOYEHHOIO
OpraHa, MpeAOCTABISIOIIET0 MYHUIUIIATIBHYIO YCIYTY, UHBIX TOCYIapCTBEHHBIX OPraHoB,
OpraHOB MECTHOI'O CaMOympaBiieHus # (WIM) [OABEAOMCTBEHHBIX OpraHU3alUi,
YYacTBYIOIIUX B MPEIOCTABICHUU TOCYAAPCTBEHHBIX WJIM MYHUIMNAIBHBIX YCIYT, 3a
HCKIIFOYEHUEM JIOKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctatbu 7 PenepanbHOro 3akoHa
Ne 210-93;

- TpeboBaThb OT 3asgBUTENSI MPEJOCTABICHHUS JOKYMEHTOB, IOJTBEPKAAIOIINX
BHECEHUE 3asBUTEJIEM IUIATHI 3@ IPEAOCTABIEHNE MYHULIUIIAIIBHON YCIIYTH;

- TpeOOBaTh OT 3asABUTENS OCYIICCTBICHHUS JACHCTBUM, B TOM YHUCJIE COTJIACOBaHUH,
HEOOXOIUMBIX ISl TIOJYYEHHsS] MYHULIMNAJIBHON YCIyTM U CBSI3aHHBIX C OOpallleHuEeM B
WHBIE TOCYJApPCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPABJICHUS, OpraHU3aluy, 3a
UCKIIIOUYEHUEM TOJy4YeHUs YCIAYyr U TOJy4YeHUs JIOKYMEHTOB U HH(pOpMalUH,
MPEAOCTABISIEMBIX B PE3yJIbTATE MPEIOCTABICHHS TAKUX YCIIYT, BKIOUECHHBIX B IEPEYHU,
yKa3aHHbIE B yacTu | ctateu 9 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOOoBaTh OT 3asBUTEIIA MPEICTABICHUS TOKYMEHTOB U UH(POpPMALIUU, OTCYTCTBHUE
U (WIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIWCH IMPU IMEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABIECHUSI MYHUIIMITAIBHON YCIYTH, JTU00
B NpPENOCTAaBICHWM  MYHHULIMNAIBHOM  YCIYIrH, 338  HCKIIOUYEHHEM  CIIy4acs,
MIPEAYCMOTPEHHBIX MOAMYHKTAMH «a» - «I» MyHKTa 4 4yactu 1 ctateu 7 PenepanbHOro
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTEIIA MPEIOCTABICHUS HA OyMa)KHOM HOCHUTENE IOKYMEHTOB U
uH(popMaIK, 3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEpeHbl B COOTBETCTBUM C
nyHKTOM 7.2 yactu | craren 16 ®denepanbHoro 3akona Ne 210-P3 3a UCKIIOUEHUEM
CJIy4aeB, €Clidi HAaHECEHHWE OTMETOK Ha TaKHe JOKYMEHTHI JUOO0 UX U3BITHE SIBISETCS
HEOOXOIUMBIM YCIIOBUEM TPEJOCTABICHUS TOCYIapCTBEHHON YCIIYI'M, U WHBIX CIy4aes,
YCTaHOBJICHHBIX (peiepaabHbIMKU 3aKOHAMU.

12. UcuepnbiBaOIIMii NepevyeHb OCHOBAHMH VIS 0TKa3a B IpUeMe
AOKYMEHTOB, HE00X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIMIIAJIbHOM YCJIYTH

12.1. WcuepnpiBatonuii epedeHb OCHOBAHUM JJIsi OTKa3a B MpPUEME JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 9.1. Hacrosmero AJMUHUCTPATUBHOTO PErIaMeHTa, B TOM YHCIIC
MIPE/ICTaBICHHBIX B 3JIEKTPOHHOU (popme:

12.1.1. mogava 3ampoca O MPEJOCTABICHUU YCIYTHM U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHUS] YCIYTH, B BJEKTPOHHOU (opme ¢ HapylUIeHHEM YCTaHOBJIEHHBIX
TpeOOBaHMIA;

12.1.2. nmnpencraBiieHHbIE 3asBUTEIEM JOKYMEHTBI COJAEpP)KAaT TMMOJYUCTKH U
UCIIPaBJICHUS] TEKCTa, HE 3aBEPEHHbIC B TOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannu;

12.1.3. DOKyMEHTHI cOAep>KaT MOBPEKICHHS, HAIUUKWE KOTOPHIX HE IO3BOJISET B
MOJIHOM 00BEME MCIOJIb30BaTh HHGOPMAILIMIO U CBEACHUS, COJAEPKAIIUECS B JOKyMEHTaxX
JUTSl IPEIOCTABIICHUS YCITYTH;



12.1.4. HEKOppEKTHOE 3allOTHEHNE 00s3aTeNbHBIX Moyl B (hopme 3ampoca, B TOM
yuciie B MHTepakTUBHON (opme 3ampoca Ha EI'Y (HemocTtoBepHOE, HEMOJHOE, JTUOO
HEIMpaBUIBLHOE 3alI0JHEHHUE);

12.1.5. npencraBineHHble TOKYMEHTHl WJIM CBEIEHUS YTPATUIW CUIYy HAa MOMEHT
oOpalleHus 3a yCIyrou;

12.1.6. mpeacTaBieHUE HEIMOJIHOTO KOMIUIEKTa JTOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTaBICHUS YCIYTH;

12.1.7. 3asBlIeHME O TMPENOCTABICHUM YCIYI'M TOJAHO B OpraHU3aluio, B
MOJIHOMOYHUS KOTOPOM HE BXOJMT MPEAOCTABICHUE YCIYTH.

12.2. Pemienne 00 oTKaze B NpHUEME JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1.
HACTOSIIEr0 AJMHHUCTPATUBHOIO periamMeHTa, odopmisercss mno (opme coriacHo
[Tpunoxenuto Ne 2 k HacTosieMy AIMUHUCTPATUBHOTO PETJIAMEHTY.

12.3. Pemienne 00 oTkKaze B NpHUEME JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1.
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO pETJaMEHTa, HAMpaBseTCs 3asgBUTENI0 CIIOCOOOM,
OTIpEJICTICHHBIM 3asBUTEJIEM B 3asBICHHM, HE MO37HEe padouero isl, CIEIYIOLIero 3a
JTHEM TOJYYEeHHUs 3asiBICHUS, TUO0 BBIJAETCS B JE€Hb JUYHOTO OOpallleHHs 3a TOJy4YeHUEM
ykazaHHoro pemienus B J{OO.

12.4. Otkaz B mnpueme AOKYMEHTOB, YKa3aHHbBIX B MNyHKTe 9.1. Hacrosiero
AJMUHUCTPATUBHOTO PErJIaMEeHTa, HE MPENATCTBYET MOBTOPHOMY OOpAIllEHUIO 3asBUTENS
B /10O 3a nonyuyeHunem yciyru.

13. UcuepnbiBaoumuii nepevyeHb OCHOBAHUI JJI IPUOCTAHOBJICHUS WJIH
0TKAa3a B NIPeJ0CTABJICHUH MYHULMIAJIbHON YCIAYTH

13.1. OcHoBaHMsIMH [Ji1 OTKa3a B MPEIOCTABICHUM MYHULUNAIBHOW YCIyTH
SABJISFOTCSL:

13.1.1. 3asBUTENH HE COOTBETCTBYET KAaTErOpPHM JIAL, HMEIOIIMX I[PaBO Ha
MPEIOCTaBICHUE YCIYTH.

13.1.2. TlpencraBiieHHbIE 3asgBUTEIEM CBEACHUS B 3alpoce O MPEAOCTABICHUU
YCIYTU HE COOTBETCTBYIOT CBEACHHSM, IOJYYEHHBIM B MOPSAKE MEKBEIOMCTBEHHOIO
B3aUMOJICCTBUS.

13.1.3. Haiinune cBeAeHU O JIUILIEHUU POJUTEIBCKUX TIPAB.

13.1.4. Hanuuue cBeneHui 00 OrpaHUYEHUN B POJIUTEIBCKUX IIpaBax.

13.1.5. Hanuuue cBenenuid 06 orobpanuu pedeHka (AeTeil) npu HemocpeCTBEHHON
yrpo3€e €ro KU3HU WU 30POBBIO.

13.1.6. IlpeactaBneH HE TMOJHBIA KOMIUIEKT JOKYMEHTOB, IIPEAYCMOTPEHHBIN
NyHKTOM 9.1 HacTosIIero aIMMHUCTPATUBHOTO PETJIaMEHTa.

13.2. OcHoBaHHUs 171 MPUOCTAHOBIEHUS MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH
OTCYTCTBYIOT.

13.3. 3asBurend (mpeacTaBUTENb 3asBUTENs) BIPaBE OTKA3aThCs OT MOJIYUYEHUS
MYHHUIIMIAIBHONW YCIYTM HAa OCHOBAHHUU JIMYHOTO NMUCHMEHHOTO 3asBJICHUS, HAIMCAHHOTO
B CBOOOJHOM (opme HampaBUB TMOYTOBBIM OTIIpPaBJIE€HUEM (C YBEIOMIICHHEM) WIIU
obOpatusmucs B J100.



OTka3 B MPeaOCTABICHUH MYHHUIIMNAIBHOM YCIYTH HE NPENSITCTBYET MOBTOPHOMY
0OpalleHHIO 3a IPETOCTABICHUEM MYHUIIMIIAIIBHOM YCIIYTH.

14. IlepeyeHnb ycJayr, KOTOpPbIe ABJISIOTCH HE00X0AMMBIMHU U 00513aT€JILHBIMH
JJIS IPEAOCTABJIEHUSI MYHUIIMIIAJIBLHOM YCJIYyTH

14.1. Beigaua cnpaBku 00 oOydeHHH B 00pa30BaTeIbHON OpraHHU3aIlMU 10 OYHOM
dhopme o0yuenus pedenka (aeteit) crapiie 18 jer.

15. Ilopsaaok, pa3mMep ¥ OCHOBAHUS B3MMAaHUA FOCYIAPCTBEHHOM MOUIJIMHBI
WIH MHOM IUIAThI, B3MMAaeMOM 32 NPEA0CTABJIeHHEe MYHULMIIAJTbLHOM YCIYyIH

15.1. IlpenoctaBieHue yCJIyru ocymecTBisiercs 0€3 B3uMaHus TIaThl.

16. Ilopsaaok, pa3mMep U OCHOBAHUSA B3MMAaHUA IUIAThI 32 IPEAOCTABJICHUE
YCJIYT, KOTOPbIE SIBJISIOTCH HEO0X0AMMBIMH U 00813aTeJIbHBIMH ISl IPEA0CTABJICHUS
MYHUIHUIAJIBbHON YCJIYTH

16.1. Ilmara 3a mpemocTaBieHHE YCIYT, KOTOPBIC SBIISIIOTCS HEOOXOAUMBIMU U
00s13aTeTbHBIMU JIJIS1 IPEIOCTABICHUS MYHUITUTIAILHON YCIYyTH OTCYTCTBYET.

17. MakcuMAaJIbHBIN CPOK OKUIAHUSA 3asiBUTEJISI B OUepeau NPH Mmoave 3amnpoca o
NMPea0CTABJICHUM MYHUIUIIAJIbHOU YCJIYTd U MPH MOJYYEHHUH pPe3yJibTaTa
NMPeA0CTABJICHUS MYHUIMIIAJIBbHON YCIAYTH

17.1. Bpemss oxugaHusi 3asgBUTENsI B O4YEepeAM IMpU ToAaye 3ampoca o
MPEIOCTABICHUHN MYHUILIUIAIBHON YCIYTH U TIPU MOJYYEHUH PE3YJIbTaTa MPEI0CTaBICHUS
MYHHUIUTIAIBHON YCIYTHU HE JOJDKHO MPEBBIIATH 15 MUHYT.

18. Cpok 1 nmopsiAOK perucTpanyy 3anpoca 3assBUTE/IA 0 NMPeI0CTABICHUHU
MYHHMIMIAJIBHON YCJIYI'H, B TOM YHCJI€ B JJIEKTPOHHOU (popMe

18.1. B cnywyae HampaBieHHs 3asBICHHS B DJEKTPOHHOU ¢dopme Crocodoom,
yYKa3aHHBIM B MOJIIMYHKTE «a» MyHKTa 9.2. HacToAEero AAMUHUCTPATUBHOTO PETJIaMEHTa,
BHE pabodero BpeMEHHM YIOJHOMOYEHHOrO opraHa JuOO B BBIXOAHOHM, Hepabouuit
Mpa3IHUYHBINA JIeHb JTHEM MOCTYIUICHUS YBEIOMJICHHUSI CUUTAETCS MEPBBIA pabouuil JICHb,
CIEAYIOIINI 3a JHEM HANPABJIEHUS YKAa3aHHOTO YBEIOMJICHHS. YIIOJIHOMOYEHHBIM OpraH
OCYILIECTBIIAECT MEPEHANPABICHHUE 3asIBJICHUS U JJOKYMEHTOB, MPEYCMOTPEHHBIX MYHKTOM
9.1 nHacrosmero AJIMUHHCTPAaTUBHOTO periiaMeHTa, B coorBeTcTByromuid JJOO B TOM
YUCJI€ B AJIEKTPOHHOM BHUJE (MPU HATUYUU TEXHUYECKOH BO3MOXKHOCTH) B CpPOK, HE
npeBblmaromuii 1 pabodero JHA CO JHA TMOCTYIUICHUS 3asBJICHUS WU JIOKYMEHTOB,
00s13aTeNbHBIX JIJIS MPEIOCTABIICHUS YCIIYTH.

Peructpanus 3assienusi, mnpeactaBieHHoro B JIOO cmocoboM, yka3zaHHBIM B
MOANYHKTEe «O0» TyHKTa 9.2. HacTrosmero AJMUHUCTPATUBHOTO pErJIaMeHTa,



OCYILECTBIISIETCSI HE IO3JHEE OJHOro paboyero MAHs, CIAEAYIOUIET0 3a JHEM €ro
MTOCTYTUICHUS.

18.2. Ilpu npueme NOKyMEHTOB, AOKHOCTHOE U0 JIOO peructpupyer 3asBICHUAE
B JKypHame peructpauuu 3asBI€HUN Ha MPEJOCTABICHUE KOMIICHCAIIMM YacTu
POIUTENBCKOM IIJIAThI, C IPUCBOEHUEM HOMEPA M YKa3aHHUEM AaThl IpUEMa 3asiBICHUS.

18.3. Ilpu mpuemMe AOKYMEHTOB, NOKHOCTHOE JHUIO YTOJHOMOYEHHOIO OpraHa
peructpupyer 3asBieHue B JKypHajne perucrpalv BXOASUIEH KOPPECIOHICHIUU, C
IIPUCBOEHUEM HOMEPA U YKAa3aHUEM JIaThl IpUEMA 3asIBIICHUS.

18.4. B cnyyae Hanuuusi OCHOBAaHMM i1 OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl PEIOCTABICHHSI MYHULIMITAIbHON YCIyTH, YKa3aHHbIX B yHKTe 12.1.
HACTOSIIEr0 AJMUHUCTPATUBHOTO persiaMmenTta, JJOO He mo3nHee CleqyomEero 3a JHEM
MOCTYIUICHUSI  3asBJICHUS W  JOKYMEHTOB, HEOOXOJUMBIX [JJIsi  MpeJaoCTaBICHUs
MYHHUIIMNANBHONW YCIYTH, pabouyero JIHs, HampaBisgeT 3asBUTENIO pelieHue o0 oTKase B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUS MYHHUIIMNAIbHOW YCIYyTH IO
dbopme, npusenenHoi B Ilpunoxxkenun Ne 2 k HacTosdmeMy AJIMHHHCTPATUBHOMY
pETIIaMEHTY.

19. TpeGoBaHusi K NOMENIEHNUAM, B KOTOPBIX MPEJ0CTABJISCTCH MYHHIIUNIATbHASA
yeJIyra, K 3aj1y OKuAaHHUsl, MeCTaM /Il 3a10JTHEHUA 3aIPOCOB 0 NPEA0CTABJICHUH
MYHUIHUIIAJIbHOM YCJIYTId, HHGOPMALMOHHBIM CTEHAAM C 00pa3laMH MX 3aI10JIHECHUS
U NepevYHeM JOKYMEHTOB, He00X0AMMBIX JIfl IPeJ0CTABJICHUA MYHUIIUIIAIbHOM
YCJIYI'H, B TOM YHCJIe K 00eCne4YeHHI0 JOCTYITHOCTH ISl HHBAJNA0B YKA3aHHBIX
00BbEKTOB B COOTBETCTBHH € 3aKOHOAATEAbCTBOM Poccuiickoii Pegepauum o
COLMAJIBHOM 3a11MTe HHBAJIHU/I0B

19.1. MecTononoxeHue aIMUHUCTPATUBHBIX 3JaHUK, B KOTOPBIX OCYIIECTBISACTCS
pUeM 3asiBICHUH M JTOKYMEHTOB, HEOOXOIUMBIX JJI MPEAOCTABICHUS MYHUIIUNAIbHOU
YCIIYTH, @ TAK)KE€ BbIIa4a PEe3yJIbTAaTOB MPEAOCTABICHUS MYHULUIIAJBbHON YCIYyTH, JOJKHO
oOecrieynBaTh ynOOCTBO JUIsl TpakaH C TOYKHM 3PEHHUs MEHIeXOAHOM JOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B cnyuae, ecnu uMMeercss BO3MOXKHOCTh OpraHM3allid CTOSIHKHU (MTApKOBKH) BO3JIE
3aHus (CTPOCHHUSI), B KOTOPOM Pa3MEUIEHO MOMEIEHUEe NMpUueMa U BbIJaYl JOKYMEHTOB,
OpPraHU30BBIBAETCSl CTOSHKA (MAapKOBKa) JUIsl JIMYHOTO aBTOMOOMJIBHOTO TpaHCIopTa
3asBUTENEH. 3a MOJIb30BaHKUE CTOSIHKON (MTapKOBKOM) C 3asiBUTENIEH TJ1aTa HE B3UMAETCHI.

JInsi MapKOBKH CIEHHMAJIBHBIX aBTOTPAHCHOPTHBIX CPEICTB MHBAIHMIOB HA CTOSIHKE
(mapkxoBke) BbiAesieTcss He MeHee 10% wMect (HO HE MeEHee OJHOrO MecTa) IS
OecruiaTHOM MapKOBKU TPAHCIIOPTHBIX CPEJCTB, ynpaBiseMbix nHBanuaamu I, 11 rpynm, a
taxoke nHBamuaamu III rpynmel B mopsake, ycranoieHHOM IIpaBurensctBoM Poccuiickon
®denepanvy, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3ALIMX TAKUX MHBAIMIOB U (WJIH) J1€TEM-
WHBAJINJIOB.

B unensx oOecrnieueHuss OecHpensiTCTBEHHOTO JIOCTYINa 3asiBUTENECH, B TOM YHCIIE
MEPEABUTAIOIINXCS HA UHBAIUIHBIX KOJISICKaX, BXOJ B 3JlaHUE U MOMEILIEHHUS, B KOTOPBIX
MPEeJIOCTaBISETC MYHUIUINAIbHAS yciyra, OOOpYyIyIOTCS MaHAycamMH, MOPYYHSIMH,
TaKTUJIbHBIMU (KOHTPACTHBIMU) MPEYIPEKIAIOIIUMHU dJIEMEHTAMHU, UHBIMU



crenuatbHbIMU MPUCTIOCOOJICHUSMH, MO3BOJISIIOLTUMU o0ecreyuTh
OecHpenaTCTBEHHBIA JOCTYN M MEpeABMKEHUE WHBAIHUJIOB, B COOTBETCTBUHU C
3aKOHOAATENILCTBOM Poccuiickon denepanuu 0 CONUANBHON 3alUTE HHBAIUIOB.

IlenTpanbHbIi BXOM B 3/1aHKHE YTIOJHOMOYEHHOTO OpraHa JOoJKeH ObITh 000pyI0BaH
nH(OpMaIMOHHON TaOIMUYKON (BBIBECKOH), coJiepKalleid nHpopMaIuio:

- HAMEHOBAHME;

- MECTOHAXOK/JICHUE U I0OPUANYECKUH aapec;

- pexuM paboThI;

- rpaduK npuema;

- HoMepa Telle(pOHOB ISl CTIPABOK.

[lomemienusi, B KOTOPBIX TMPEIOCTABISETCS MYyHUUUINAIbHAS YCIYyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3HIEMHOJIOTMYECKUM MPaBUIaM U HOPMATHUBAM.

[Tomerienusi, B KOTOPBIX MPEAOCTABIAETCS MyHUIIMTIATbHAS YCIyTa, OCHAIIAIOTCS:

- POTUBOIOXKAPHOU CUCTEMOM U CPEJICTBAMH MOXKAPOTYIICHHUS;

- CUCTEMOM OMOBEIIECHUS O BO3BHUKHOBEHUH YPE3BbIUAHON CUTYAIINH;

- CpeJICTBaMU OKa3aHUs MepBOM MEIUIIMHCKON MOMOIIIH;

- TyaJICTHBIMU KOMHATaMH JJIs1 TOCETUTENIEH.

3an  oxumaHus 3asBUTENEH 00OpyAyeTcs CTYIbsIMH, CKaMbsIMH, KOJUYECTBO
KOTOPBIX OIpeAenseTcss UCX0ols M3 (HAKTUUECKOW Harpy3ku M BO3MOKHOCTEH ISl UX
pa3MelleHrs B IOMEIIEHUH, a TaKke NHHOPMAIIMOHHBIMU CTEHIAMH.

TexcTel MaTepuanoB, pa3MEIICHHbIX Ha WHGOPMAIMOHHOM CTEHJE, IeYaTaroTcs
yIOOHBIM Il YTeHUs mpudToM, 0e3 HCHpaBieHU, C BBIJCICHHEM HauboJee Ba’KHBIX
MECT MOJIY>KHUPHBIM HIPUPTOM.

Mecra nns 3anoiaHeHus 3asBJICHUNA O00OPYIYIOTCS CTYJbSIMH, CTOJIaMU (CTOWKaMMu),
OJlaHKaMU 3asBJICHUN, MMCbMEHHBIMU TPUHAJICKHOCTSIMHU.

Mecra mnpuema 3asBuTeNnell 000pyAyrOTCS HWHOOPMALMOHHBIMH TaOJIWYKaMU
(BBIBECKAMU) C yKa3aHUEM:

- HOMepa KabuHeTa 1 HauMEHOBaHUS OTJeNa;

- (pamuMK, UMEHH U OTYeCTBa (IIOCNIEIHEE — IPU HATTUYKH ), TOJKHOCTH

- OTBETCTBEHHOI'O JIUIIA 32 IPUEM JOKYMEHTOB;

- rpaduka npuemMa 3asBUTENCH.

Pabouee MecTO KakJJ0ro OTBETCTBEHHOTO JIUIIA 32 IPUEM JOKYMEHTOB, IOJKHO OBIThH
000pyA0BaHO MEPCOHATIBHBIM KOMITBIOTEPOM C BO3MOXHOCTHIO J1OCTyNa K HEOOXOIUMBIM
uH(OpPMAIIMOHHBIM ~ 0a3aM JaHHBIX, [€YATAIOUUM YCTPOMCTBOM (IIPUHTEPOM) H
KOIMUPYIOIIHUM YCTPOUCTBOM.

JIuo, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, IOJDKHO UMETh HACTOJBHYIO Ta0IHUKY
C yKa3zaHueM (pamMminu, MMeHH, 0T4ecTBa (ITOCiIeIHEEe - TPU HAJTUYMH) U JOJKHOCTH.

[Ipu npegocTaBieHM MYHULIUIIATIBHON yCIIyT HHBAJIMAaM 00€CTIeunBatOTC:

- BO3MOKHOCTbh OECHPEMSITCTBEHHOTO JA0CTyNa K 00BEKTY (3/1aHHI0, TOMEIIEHHUIO), B
KOTOPOM TIPEIOCTaBISETCS MyHUIIUTIATbHAS yCIYTa;

- BO3MOKHOCTh CAMOCTOSITEILHOTO TEPEIBUKEHUsI IO TEPPUTOPUH, HA KOTOPOU
PacIoJIOKEHbI 3/IaHUS U TOMEUIECHUS, B KOTOPBIX MPEAOCTABIAETCS MYHHUIIUIIATbHAS



yclyra, a TakKe BX0Jla B TAKUEe OOBEKTHI U BBIXOJIa U3 HUX, MOCAJKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIOJIb30BaHUE KPECIIa- KOJISICKY;

- COMPOBOXK/ICHUE WHBAJIUAO0B, UMEIOIUX CTOMKHUE pacCTPOCTBA (PYHKIIUU 3pEHUS U
CaMOCTOSITEJIbHOTO MEPEIBUKCHUS;

- HaJUIekalee pa3MelieHrue 00O0pydoBaHMsS W HOCUTENeH  MH(OpMaluu,
HEOOXOIUMBIX ISl oOecrieueHus: OecNpensaTCTBEHHOI0 JOCTyla WHBAIUIOB 3laHUSIM U
MIOMELIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS MyHUIIMNAIbHAS YCIyTa, U K MYHUIIUIAIbHON
YCIIYT€ C yYETOM OIPAHUYEHUMN UX KUZHEIEATEIbHOCTH;

- nyOnupoBaHME€ HEOOXOAMMOW JUIsi MHBAJIMWIOB 3BYKOBOM U 3pHUTENIbHOU
uH(popMaIy, a TaKKe HAIMUCEH, 3HAKOB M MHOM TEKCTOBOMU U rpaduueckoil nHPpopManuu
3HAKaMU, BBITIOJHEHHBIMU pelibe(hHO-TOUEYHBIM mpudToM bpaiins;

- IONYCK CYpAOIEpPEeBOAUHMKA U TU(IOCYPAONIEPEBOIUNKA;

- JOMyCK Ha OOBEKTHl COOAKU-NPOBOJHMKA TMPU HAIUYUU  JIOKYMEHTa,
MOJATBEPKAAIOLIETO €€ CIeluaibHoe 00y4eHre U BbIJaBaeMoro no ¢opme u B MOPSJIKE,
KOTOpble  Ompenensiorcs  (enepaqbHbIM  OpraHOM  HMCIOJHUTEIBHOM  BJIACTH,
OCYIIECTBIISIIONIUM (PYHKIIUU O BBIPAOOTKE U peann3aluu rocyJapCTBEHHON MOJUTUKHU U
HOPMAaTHUBHO-IIPAaBOBOMY PET'YJIUPOBAHMIO B c(hepe COIMaIbHOMN 3aIUThl HACEIECHUS;

- OKa3aHHWE WHBAJIMUJAM MIOMOIIY B MPEOI0JIECHUU 0aphepoB, MEUIAIOUIUX MOIYYEHUIO
VMW MYHUIIMNIAJIBHON YCIIYTH HapaBHE C APYTMMU JULAMH;

- OKa3zaHue€ [JOJDKHOCTHBIMM JIMUAMH, NPEAOCTABISIOIIMMHU YCIYry, IOMOIIU
WHBaJUJaM B NPEOJOJICHUH OapbepoB, MEMIAIOIIUX MOJYYEHHI0 MMM YCIyT HapaBHE C
IPYTUMH JIMLAMU;

- BbIJIEJICHWE Ha BCEX IMApPKOBKax OOILEro MOJIb30BaHUS, OKOJIO OOBEKTOB U MECT
oTabIxa, He MeHee 10 mpoueHTOB MecT (HO HE MEHee OJHOro MecTa) JJisi OecIulaTHOU
MapKOBKM TPAHCIOPTHBIX CpPEACTB, yhpasiseMblx wuHBamugamu [, Il rpynm, w
TPAHCHOPTHBIX CPEJCTB, MEPEBO3SIIMNX TAKUX WHBATUAOB U (W) AeTeil-uHBanuaoB. Ha
rpakJ1aH u3 yrcia uHBaUoB I rpynmsl pacnpocTpaHSOTCsS HOPMbI HACTOSIIIEN YacTh B
nopsanke, onpeneinsiemom IIpaBurensctBom Poccuiickont @enepaumu. Ha yka3zaHHBIX
TPAHCHOPTHBIX CPECTBAX JIOJKEH OBITh YCTAHOBJIEH OMO3HABATENbHBINA 3HAK «HBaIHI»
1 nHdopmaius 00 3TUX TPAHCHOPTHBIX CPEJCTBAX JOHKHA ObITH BHECEHA B (hellepaibHbIN
peecTp UHBAIINUIOB;

- HaJUIekKalee pa3MelieHrue 00OpydoBaHMsS W HOCUTENed  MH(OpMaluu,
HEO0OXOIUMBIX JJI o0ecreueHns OecpensaTCTBEHHOI0 J10CTya HHBAJIMIOB K 00bEeKTaM U
yClIyraM € y4eTOM OTPaHUYEHUN UX KUZHEAECATEIbHOCTH.

B cnyuasx, ecnu cymiecTByromue 00beKThl HEBO3MOXKHO MOJHOCTHIO MPUCITIOCOOUTH
C y4eTOM NOTPeOHOCTEeM MHBAIUIOB, 10 UX PEKOHCTPYKUIMU WIH KAUTAIBHOI'O PEMOHTA,
MPUHUMAIOTCA COTJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEAMHEHUN HHBAIUIOB,
OCYLIECTBIISIIOUIMX CBOIO JAEATEIBbHOCTh HAa TEPPUTOPUU TOCEJIECHUS, MYHULUIIAIBHOTO
paiioHa, TOPOJICKOr0 OKpYyra, MUHUMAaIbHbIE MEPHI ISl 00eCeueHUs JOCTyIa NHBAIUIOB
K MECTy MpeIOoCTaBlICHUS MYHULMIAIBHON yCIyrd Jubo, Korjga 3TO BO3MOXHO,
o0ecreyuTh Npe1ocTaBIeHuEe HEOOXOIUMbIX YCIYT M0 MECTY JKUTEIhCTBA UHBAJIU]IA UITU B
JUCTAaHIIMOHHOM pPEKHME.

19.2.  JlomkHOCTHBIE  JMIla, paboTaroluMe C  HUHBAIMAAMHU,  MOPOXOIAT
MHCTPYKTHUPOBAaHWE WM OOy4YeHHe IO BOIpPOCaM, CBSI3aHHBIM C oOecreyeHueM



JOCTYITHOCTH JUIsi HHMX OOBEKTOB COLMAIBHOM, WHXEHEPHOW U TPAHCIOPTHOU
UHQPACTPYKTYpP U YCIYT.

JIOMKHOCTHBIE — JIMIA, MPEJOCTABISAIONIME MYHUIMMNAIBHYIO — yCIYTy, HECyT
MEPCOHATBHYIO OTBETCTBEHHOCTh 32 HEOKa3aHUE TOMOIIM HHBAJIMAAM B MPEOAOJECHUU
O0apbepoB, MEUIAIONIKUX IMOTYYEHUI0O UMU MYHHUIMNAIBHOW YCIyTHM HapaBHE C JIPYTUMU
JULIAMH.

20. IToxa3aTen JOCTYNNHOCTH M KA4eCTBA MYHHMIMIIAJIbHOMN yCIAYyTH

20.1. Iloka3arenssMu JAOCTYNHOCTH MPEIOCTABICHUS MYHHUIIMNAIBHON YCIyTH
SIBJISIFOTCS :

- NPU NPEAOCTABICHUM MYHULIMNAIBHOW YCIYTM KOJUYECTBO B3aUMOJECHCTBUU
3asBUTENA co cneruanuctoM JJOO, OTBETCTBEHHBIM 3a MPEIOCTABICHHUE MYHUIIUIIATIBHON
yciyru, He Oojee 3-Xx pa3, MPOJOKUTENIBHOCTh KaXKIOro OOpalleHHus HE MPEBbIIIAeT
15 munyT;

- IS TIPEJIOCTaBJICHUSI YCIYTU MO 3KCTEPPUTOPHAIBHOMY MPUHIMITY ObOecredeHa
BO3MOXHOCTh TI0J1auu 3asiBJICHUS B 3JIEKTPOHHOM Buje (Ha Bcel Tepputopun Poccuiickoi
®denepanun) nocpeactsom EINNY, nomydenue pesynbraTa B JIMYHBIA KaOMHET 3asBUTES,
MOJNMKUCAHHOTO YCUJIEHHOMN 3JIEKTPOHHOW MOJAMUCHIO B MAIIMHOYUTAaeMON (opMe, a TakKe
M0 BHIOOPY 3asiBUTENS MPU HEOOXOJUMOCTH IMOJYYEHHUE pe3yjbTaTa Ha MaTepHabHOM
Hocutene B JIOO wmu MOPI[ (nmpu Hamuyud COOTBETCTBYIOIIETO  COTVIAIICHUS
0 B3aMMOJICUCTBUN);

- TpEeACTaBJIEHUE YCIYyTU 4epe3 MHOTO(YHKIIMOHAJIbHBIE LIEHTPHI MPEI0CTaBICHUS
TOCYJApCTBEHHBIX M MYHUIMOATBHBIX ycuyr Pecnybmuku KpbsiM BO3MOXKHO TOCTE
3aKJIIOYEHHS COOTBETCTBYIOIIEro Cornamenust 0 B3auMOJEHCTBHH.

B coorBerctBum ¢ mocraHoBienneM IlpaBurenscrBa Poccuiickont ®enepauuu
or 22.12.2012 Ne 1376 «O06 yrBepxkaenun IlpaBun opraHuzanuu AesITEIbHOCTU
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEOCTABICHUS TOCYIapCTBEHHBIX U MYHUITUTIATbHBIX
yCIIyT», B LeJsX [IPEI0CTaBICHUS YCIIYTH B AJIEKTPOHHOM BUJIE,
B MHOT'0() YHKITHOHAJIBHBIX LEHTpaAX MPEeAOCTaBIECHUS roCy1apCTBEHHBIX
U MyHUIUnaiabHeiX ycnyr PecnyOnuku Kpeim obOecneunBaercs goctyn k EIIY s
3asBUTENSI WM €ro IPEICTaBUTENS IMOCPEACTBOM OKOH (CeKTopa MOJb30BAaTEIbCKOTO
COIIPOBOXKCHHS.

- BO3MOXXHOCTb MOJy4eHHUs] UHPOPMAIIMU O XOJE MPEeJAOCTaBICHUs MYHUIIMIATIbHON
yCIyTH, B TOM YHUCJIE C HCIOJIb30BaHMEM HWH(GOPMAIIMOHHO - KOMMYHHKAIIMOHHBIX
TEXHOJIOTHUH.

CBenenust 0 X0/1€ pacCCMOTPEHHUS 3asiBICHUS, HAIIPABIEHHOTO CIIOCOOOM, YKa3aHHBIM
B MOANYHKTE «a» MyHKTa 9.2. HACTOALIETO0 AJMUHHUCTPATUBHOIO PETVIAMEHTA, JOBOASTCS
70 3asiBUTENSI MyTEM YBEIOMJIEHUS 00 M3MEHEHHMHM CTaTyca YBEJOMIICHHS B JIMYHOM
kabuHete 3asBuTens Ha EIITY.

CBeneHust 0 X0/i€ pacCCMOTPEHHUS 3asiBICHUS, HAIIPABIEHHOTO CIIOCOOOM, YKa3aHHBIM
B MOANYHKTe «O» mnyHKkTa 9.2. Hacrosmero AJMHHHCTPATUBHOIO pEIrJIAMEHTA,
MPEIOCTABISAIOTCS 3aBUTEII0 HA OCHOBAHUU €r0 YCTHOTO (IIPH JINYHOM O0palieHuu 1udo



no tenedony B JJOO) nubo nruchbMEHHOT0 3ampoca, COCTABIIEMOr0 B IPOU3BOJILHOM
dbopme, Oe3 B3uMaHus miaaThl. [IMCbMEHHBIN 3aPOC MOKET OBITH MOAAH:

a) Ha OyMa)>XHOM HOCHTeJIe ITOCPEICTBOM JU4YHOro oopaienus B JJ00;

0) B JIEKTPOHHOMN (hopMe MOCPEACTBOM IEKTPOHHOU MOYTHI.

Ha ocHoBanuu 3ampoca CBEJEHHUSI O XOJI€ PACCMOTPEHUs 3asiBICHUS JOBOISTCS /0
3asBUTENS B YCTHOU dopme (mpu JTMIHOM obOpatienuu auoo no tenedony B JJOO) B neHb
oOpalieHus 3asBUTENS JTUOO B MUChbMEHHOU (popme, B TOM YHCIEe B 3JIEKTPOHHOM BHJIE,
€CJIM 3TO MPEAYCMOTPEHO YKa3aHHBIM 3alpoCcOM, B TeueHue 2 pabouyux JHEH co JHS
MOCTYIUJICHUSI COOTBETCTBYIOIIETO 3aIpoca.

- HajgW4Me TIONHOW W TIOHATHOH WHQOpMAIMU O TOpSAIKE, CpPOKax M XOJe
NPEIOCTaBICHUS MYHUIIUTIAIIBHON YCIyTH B HH(DOPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHBIX
CeTsiX oOlIero mojb30BaHus (B TOM uucie B cetu «MHTepHET»), cpeacTBax MacCOBOU
uHpopmaIuy;

- BO3MOXKHOCTh TOJIyYEHHMsS 3asBUTENIEM YBEIOMJICHHM O MpeaoCTaBICHUU
MYHULMIIAJIIBHOMN yciyru ¢ nomousro EINTY;

- BO3MOXHOCTb TOJIYYEHHs] MYHUIUIAIBHOM YCIYrM MOCPEACTBOM 3ampoca o
MPEIOCTAaBICHUN HECKOJBKUX MYHULMMAIBHBIX YCIYT, MOCPEICTBOM KOMIIJIEKCHOTO
3anpoca, OTCyTCTBYET.

20.2. OCHOBHBIMU TMOKa3aTeNSIMH KadecTBa MPEIOCTaBICHUS MYHUIUIAIBHOM
YCIIYTU ABJISIFOTCS:

- CBOEBPEMEHHOCTb MPEAOCTABICHUS MYHUIUNAILHOW YCIYTH B COOTBETCTBUU CO
CTaHJAPTOM €€ IMPENOCTABICHUS, YCTAHOBJICHHBIM HACTOSIIIUM ATMUHUCTPATUBHBIM
pErjiaMeHTOM;

-  MHUHUMaJIbHO BO3MOXKHOE KOJMYECTBO B3aUMOJEHCTBUNA TpakJaHUHA C
JTOJHKHOCTHBIMU JIMIIAMH, YYaCTBYIOIIMMH B TIPEIOCTABICHUU MYHUITUTIAIIBHON YCITYTH.

KauectBo  mpemocTaBieHUss ~ MYHULMNOAIBHOM  YCIYI'M  XapaKTepusyercs
MPEeJIOCTAaBICHUEM  MYHUIUIAIBHOM  yCIyrd B COOTBETCTBUM CO  CTaHIApTOM
MPEeI0CTaBICHUS MYHUIIMNIATBHOM YCIYTH, a TAK)KE OTCYTCTBUEM:

- 000CHOBaHHBIX kajno0 Ha JeilcTBus (0e3qeHCTBUE) COTPYIHUKOB M HX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOIIECHUE K 3asIBUTEIISIM;

- HapyIIEHUI YCTaHOBIIEHHBIX CPOKOB B MPOLECCE NMPEJOCTABICHNUS MYHUIIUTAIbHON
YCIIyTH;

- 3agBiueHMd o0  ocnmapuBaHUM  pelleHui,  JedcTBui  (Oe3aercTBUA)
VYT0JIHOMOYEHHOT'O OpraHa, ero JOJDKHOCTHBIX JHIl, cnernuanuctoB JJOO mpuHUMaeMbIX
(coBepIIeHHBIX) MPU MPEOCTABICHUN MYHUITUTIAIBHON YCIYTH, 10 HTOr'aM PaCCMOTPEHHS
KOTOPBIX BBIHECEHBI pEIICHUS 00 YIOBIETBOPEHHWH (YAaCTUYHOM YIOBIIETBOPEHHUN)
TpeOOBaHUM 3asBUTEINCH;

- 0e30CHOBaTENbHBIX OTKa30B B NpUEME 3asBJICHUA O MPeAOCTaBICHUU
MYHHUIIATIATHFHON YCITYTH OT 3asiBUTENICH U B MPEAOCTABICHUN MYHHUIIUIIAILHON YCIYTH;

- oyepenel mpu MnpueMe 3asBICHUN O MPEeAOCTaBIEHUN MYHULIUNAIBLHON YCIyTH OT
3asiBUTENICH U BblJaue pe3yIbTaTOB MPEOCTaBICHUS MYHUIIMIAIbHON YCIYTH;

- HEKOMIETEHTHOCTHU CIIELUATIUCTOB.



21. Uuble TpeOGOBaHMS, B TOM YHCJIe YYUTHIBAKOIINE 0COOCHHOCTH MPEI0CTABICHUSA
MYHUIHMIIAJIbHOM YCJIYT'H 10 IKCTEPPUTOPHAJIBHOMY NPHHIMITY (B CJIy4ae, ecJIu
MYHUIHMIIAJbHAS YCJIYra MPeIoCTABIACTCH M0 IKCTEPPUTOPHATBLHOMY NPUHIUITY) U
0CO0CHHOCTH NPEAOCTABJICHUS MYHHIUNIAJIBHON YCJIYIH B 3JIeKTPOHHOI opme

21.1. IlpemoctaBieHue MYHULMUNAIBHON YCIYTH IO 3SKCTEPPUTOPUATBLHOMY
MOPUHIUIY OCYILECTBIAECTCS B YacTH OOECHEYEHHS BO3MOXKHOCTU IMOJAauM 3asiBICHUN
nocpeacreom  EIII'Y  u  monyyeHuss  pesynbTara MYHHUIUIIAIBHOM — YCIYIM B
MHOTO()YHKIIMOHAJILHOM LIEHTpE.

21.2. OcoOeHHOCTH MPEOCTABICHNUS MYHULIMITAILHON YCIYTH B 3JIEKTPOHHOM BH/IE.

OOpaieHnue 3a MOJTYyYEHUEM MYHMIMIAIBHOM YCIYTM MOXET OCYIIECTBISTHCS C
UCIOJIb30BAaHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHON MOJINHUCHIO B
cooTBeTcTBUM ¢ TpeOoBaHusmMu denepanbHoro 3akoHa «OO0 3JIEKTPOHHON MOAIUCU» OT
06.04.2011 Ne 63-®3 (manee — Denepanbubiii 3axkoH No 63-D3) u TpebOBaHUAMHU
®epnepanbHOro 3axkona Ne 210-D3.

3anpoc ¥ WHbIE JOKYMEHTBI, HEOOXOAUMBIEC ISl MPEIOCTaBICHUS MYHUIUIATBHOM
yCIyTH, TOANUCAHHBIE MPOCTOM SJIEKTPOHHON TNONNUCHIO W TMOAAHHBIC 3asBUTENIEM
c coOmoneHueM TpeboBanudt dyactu 2 cratbm 21.1 wm wactm 1 crateu 5
®denepanbHoro 3akoHa Ne 63-O3 u Tpeboanusimu denepanbHoro 3axkoHa Ne 210-D3,
NPU3HAIOTCSI  PAaBHO3HAYHBIMU  3alpoCy M HHBIM  JIOKYMEHTaM, MOJANHCAHHBIM
COOCTBEHHOPYYHOM TMOAMHCHI0O M  MPEJCTaBICHHbIM Ha OyMa)XHOM  HOCHTEIIE,
32 UCKJIIOUEHUEM Clly4aeB, eclii (efepalbHbIMU 3aKOHAMU WJIM MHBIMA HOPMATHUBHBIMU
MPaBOBBIMHM aKTaMH YCTAHOBJIEH 3alpeT Ha OOpalleHue 3a MOJy4eHHEM ToCyAapCTBEHHON
WJIM MYHULIUINIATBHOM YCIyTU B 3JIEKTPOHHON (popme.

21.3. B cootBerctBuM ¢ myHKToM 2(1) [lpaBuin ompeneneHus BUAOB 3JIEKTPOHHOM
MOJAMKUCH, HCIOJIb30BAHME KOTOPBIX JOIMYCKAEeTCs MpH OOpalleHuu 3a TMOIyYeHUEM
rOCYIapCTBEHHBIX W  MYHULUIAJIBHBIX  YCIYT, YTBEPXKICHHBIX IOCTAaHOBJIECHUEM
IIpaBurenscTBa Poccuiickoit @enepaunn ot 25.06.2012 Ne 634 «O Buaax 3JI€KTPOHHOU
MOJAMKUCH, HCIOJIb30BAHME KOTOPBIX JOMYCKAETCS MpH OOpallleHuu 3a TMOJTyYeHUEM
rOCY/IapCTBEHHBIX W MYHULHUMAIBHBIX YCIyr» 3asBUTENb - (PU3MYECKOE JUIO0 BIIpaBe
UCIIOJIB30BaTh MPOCTYIO 3JEKTPOHHYIO MOJNUCh B Clydae, €CIM HUIACHTUDUKALMS U
ayTeHTu(UKauus 3asBUTENS - (PU3NYECKOIrO JIMIA OCYIIECTBISIOTCS C UCIOJIb30BAaHUEM
€AMHON CHUCTEMbl MJCHTHU(PUKALUU U ayTeHTU(UKALMKU, NPU YCIOBUU, YTO MPHU BblAaue
KJIF0Ya MPOCTOM AJIEKTPOHHOM MOANUCH JIMYHOCTH (DU3UYECKOTO JIMIa YCTaHOBJIEHA MpU
JUYHOM TIpUEME.

21.4. B cootBerctBuM c «[IpaBunamu omnpeaesneHus BUIOB 3JIEKTPOHHOM MOAMHCH,
UCIIOJIb30BAaHUE  KOTOPBIX  JIOMYCKaeTcs  Mpu  OOpalieHuu  3a  MOJyYeHUEM
rOCY/IapCTBEHHBIX W MYHUIMIAJIBHBIX YCIYr», YTBepkAeHHbIMU [locTaHoBIEHHEM
IIpaBurenscTBa Poccuiickoit @enepaunn ot 25.06.2012 Ne 634 «O Buaax 3JI€KTPOHHOU
MOJAMKUCH, HCIOJIb30BAHME KOTOPBIX JOIMYCKAETCS MpH OOpallleHuu 3a TMOJTyYeHUEM
rOCy/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT», PU 0OpaIieH!H 3a MOJIyYeHHEM



MYHHHHHaHBHOﬁ YCIYIu B JJICKTPOHHOM BHAC 3dsABHUTCIIb - HOPHANYCCKOC JIMIO
HCIIOJIB3YCT YCUIICHHYIO KBaJII/I(l)I/II_II/IpOBaHHYIO QJICKTPOHHYIO ITOAIIHNCH.

III. CocTaB, nocjie10BaTeIbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUA K NOPSAAKY X BbINOJHEHHUSI, 0COOCHHOCTH BbHINIOJIHEHMSI
aJIMMHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOU (popme
U B MHOTOYHKIIMOHAJIBHOM LEHTpe

22. IlpenocrtaBiieHHe MYHHUIMIIAIBHOW YCIYyTd BKJIIOYAET B CeOS CIEAYIOIIUE
aIMUHUCTPATUBHBIC MPOLIETYPHI:

1) mpoBepka JOKYMEHTOB U PETUCTPAIIHS 3asBICHUS;

2) monydeHue cBeaeHuit nocpeacrsom CMOB,;

3) paccMOTpeHHEe TOKYMEHTOB U CBEJICHHUI;

4) IpUHSTHE PEIICHHUS;

5) BbIIaya pe3ynbTaTa.

23. IIpoBepka JOKYMEHTOB U PerucTpanus 3asiBJIeHUA

23.1. OcHoBaHumeM /s Hayajga aJIMUHUCTPATUBHOW NPOLEAYPHl SBIIAECTCS
oOpamenust 3asBurenss B OO ¢ COOTBETCTBYIOIIMM 3asiBICHUEM U KOMIUIEKTOM
JIOKYMEHTOB JINYHO, JITOO B 3JIEKTPOHHOM BHJIE, mocpeactBoM EIITY.

B cnyuae nuunoro oOpamenuss B JIOO OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM
aBisiercss goipkHocTHoe juuo OO, HazHayeHHoe pacnopaauTeabHbiM aktoMm OO
OTBETCTBEHHBIM 3a TMpPUEM JIOKYMEHTOB, HEOOXOJUMBIX IS  MpeJaOoCTaBICHUS
MYHUIUTIAIBHON YCIIYTH.

B cinydae mnomaum 3ampoca B 3JIEKTPOHHOM Buzae, mnocpenctsom EIIT'Y,
OTBETCTBEHHBIM JOJDKHOCTHBIM JIMLIOM SIBJISIETCS JOJDKHOCTHOE JIMIO Y TOJTHOMOYEHHOTO
OpraHa, Ha3HAY€HHOE paCHOPSOUTEIBHBIM aKTOM PYKOBOAUTENS YIIOJIHOMOYEHHOTO
opraHa OTBETCTBEHHBbIM 3a MpPHEM JOKYMEHTOB, HEOOXOAMMBIX ISl MPENOCTaBICHUS
MYHUIUTIAIBHON YCIIYTH.

23.2. Ilpu nuuHom oOpamenun 3asButens B OO OTBETCTBEHHOE JTOJKHOCTHOE
JULO:

- YCTaHaBJIMBAeT JIMYHOCTh  3asBUTENSI HA  OCHOBAaHMM  JIOKYMEHTAa,
YIOCTOBEPAIOLIET0 €ro JIMYHOCTh, MPEACTABUTENS 3asABUTENS - Ha OCHOBaHUU
JOKYMEHTOB, YJIOCTOBEPAIONIMX €ro JUYHOCTh W TOJTHOMOYMS (B ciiydae oOpaiieHus
MPEICTaBUTENS );

- MPOBEPSAET CPOK MACUCTBHS JOKYMEHTA, YIOCTOBEPSAIOLIETO €ro JUYHOCTh M
COOTBETCTBHUE AHHBIX JOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTh, JaHHBIM, YKa3aHHBIM B
3as1BJICHUU U MPUIIOKEHHBIX K HEMY JOKYMEHTAX;

- BBIABJSIET HalIM4Me JUMOO OTCYTCTBME OCHOBaHUM Ui OTKaza B IpHEMe
JOKYMEHTOB COIIaCHO MYHKTY 12.1 HacTosimero AIMUHUCTPATUBHOTO PETIAMEHTA.

B xone mpuema IOKYMEHTOB OT 3asBUTENS] WM YIOJIHOMOYEHHOTO WM JIMIA
CIIELUAIINCT, OTBETCTBEHHBIN 3a MPUEM U BbIJa4y JOKYMEHTOB, YIOCTOBEPSETCS, UTO:

1) TexcT B 3asBJICHUU MOJIAETCS IPOUYTEHUIO;



2) 3asiBJI€HUE MOJMMCAHO 3aABUTENIEM WU YIIOJTHOMOYEHHBIM MPECTABUTEIIEM;

3) npunararoTcsi JOKYMEHTbI, HEOOXOAMMBIE ISl MPEAOCTABICHNS MYHUIIUIIATIBHOM
YCIIyTH.

[lo oxoHyaHMM TpueMa 3asABJICHHUS W TpPUIAraeMbIX K HEMY JOKYMEHTOB,
CHEIUAINCT, OTBETCTBEHHBIH 3a MpPUEM JOKYMEHTOB, BBIJAET 3asBUTEIIO PACIUCKY B
MOJIYYEHUH OT HETO JOKYMEHTOB, C YKa3aHUEM UX nepeyHs U natbl ux noaydenus JJOO.
3asBiieHHE perucTpupyercs B JKypHalle perucTpalyy 3asBICHUM Ha MPEIOCTaBICHUE
KOMITEHCALIUA YacCTH POJUTENIBCKON IUIaThl C MPUCBOCHHUEM HOMEpa U yKa3aHUEM JaThl
IpueMa 3asiBJICHUS.

B ciywae wHanuuuMs OCHOBaHMM i1 OTKaza B MpUEME JTIOKYMEHTOB,
MPEeIyCMOTPEHHbIX TyHKTOM 12.1 HacTosuiero aJMHUHUCTPATUBHOIO peEriiaMeHTa,
3asIBUTEIIO BpyUyaeTcs pelieHre 00 0TKa3e B MpueMe JOKYMEHTOB, COIVIACHO MPHIIOKEHUIO
Ne 2 k HactosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

B ciyuae BbIsBIEHUS OCHOBaHMM JUIsl OTKa3a B MpUEME JOKYMEHTOB IpHU Mojaye
3asBJIEHUS B AJIIEKTPOHHOM BHje, nocpeactsoM ElIII'Y oTka3 HanmpaBisieTcs 3asBUTENO B
AIIEKTPOHHOM BHUJE, B COOTBETCTBHM C IYHKTOM 18.4 HacTOsIEero aJMUHUCTPATUBHOIO
periaMeHTa.

23.3. MakcuMalbHbIi CpPOK  BBIMOJIHEHUS aJMHHHCTPATUBHONW MPOUEAYPHI
cocraBisger 1 pabouuil JeHb ¢ MOMEHTa TMOCTYIUICHHs 3asBIICHHs (HE BKIIIOYaeTcs B
001U CPOK MPEOCTABICHUS YCIYTH).

23.4. Kputepuil NpUHATHS PELICHUSA: HAJIW4YKME JTMOO OTCYTCTBUE OCHOBAHUM IS
OTKaza B IIpHeMe JOKYMEHTOB, MNPEIyCMOTPEHHBIX MyHKTOM 12.1 HacTosiero
AJMUHUCTPATUBHOTO pErIaMeHTa.

23.5. Pe3ynbraTtOM OCYHIECTBIECHHS aJAMUHUCTPATUBHOM NpPOLENYphl B Clly4yae
noctyrieHus: 3asBiaeHust nocpenctsoM EIII'Y saBnsercss peructpainusi 3asBieHUs U
NOKyMEHTOB mnocpenctBoMm Iloprana rocynapcTBEHHBIX cepBUCOB EaumHoro mnoprana
rOCYIapCTBEHHBIX M MYHUIMNAIBHBIX ycayr (Qynkuuit) (manee — III'C EIITY)
(mpucBoeHHe HOMEpa U JaTUpPOBaHHUE), JUOO OTKa3 B MpUEME JOKYMEHTOB COIJIACHO
npuiokeHuto Ne2 K HacTOAIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

23.5.1. B cnyuyae nocryminenus 3assiaenus qudHo B JJOO - peructpauus B XKypHane
pErUCTpaIUy 3asIBJIEHUI HAa PEIOCTABICHUE KOMIIEHCAIUN YAaCTU POJIUTEIILCKOM IJIATHI.

23.5.2. B ciaydae mojxauu 3asBJICHHUS B 3JIEKTPOHHOM Buje, nocpeactsom EIY,
COTPYIHUK YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIA 3a TpUEM 3asBICHUI B
AIIEKTPOHHOM  BHJle, OOECreYMBaeT IepeHANpaBICHUE  3asgBJICHHS, KOMIUJIEKTa
MPEICTABICHHBIX JIOKYMEHTOB, a TaKXe MPOBEPEHHBIX B aBTOMATHUYECKOM PpEXKUME
JOKYMEHTOB M CBEJEHUN B cOOTBETCTBYIOHM JJOO nocpencTBoM 3JIEKTPOHHOM MOYTHI.

Cpox mnepeHampaBiieHMsI HE JOJDKEH TMpeBblath 1 paboyero 1HA cO JHA
MOCTYIUICHUSI 3asBJICHUS U JOKYMEHTOB, 00S3aTeNIbHBIX ISl MPEJAOCTaBICHUS YCIYTU B
VYII0THOMOYEHHBIA OPTaH.

23.6. Cnocobom (ukcanuu pe3ysibTara aJMUHUCTPATUBHON MPOUEAYPHI SBIISETCS
peructpanus 3asBieHus U gokymentoB B I[II'C EII'Y (B ciayuyae momauu 3ampoca
nocpeactBoM EII'Y) unu B JKypHale BXOASIIUX 3asBICHHM (B ciaydae JHWYHOTO
obparmenus B J100).



24. llony4yenue cenennii nocpeacrsom CMIB

24.1. OcHoBaHuMeM /Jisi Hayajga aJIMUHUCTPATUBHOW NPOLENYPHl SBIAECTCS
HEOOXOIMMOCTh TOJTBEPKACHHUS CBEIEHMM, yka3zaHHbIX B myHkTe 10.1 Hacrosiero
aIMUAHHUCTPATUBHOTO PETJIAMEHTA.

B caywae mocrymieHus 3asBiI€HUS B J3JEKTPOHHOM Buue, nocpeacrtsom EIIY,
CBEJICHMs, yKazaHHble B myHKTe 10.1 HacTosimero aaMUHUCTPATUBHOIO PETJIAMEHTA,
MIPOBEPSIOTCS B aBTOMaTu4ueckoM pexxnme nocpeactsoM EI'P 3AI'C u ETUCCO.

24.2. OTBETCTBEHHBI 32  BBIIOJIHEHWE  AJMUHHUCTPATHBHOIO  JECHCTBHSL:
TOJKHOCTHOE JIMIO Y IOJIHOMOYEHHOI'O OpraHa.

B cnyuae, ecnu cnenuanucToM COOTBETCTBYIOIIETO OT/eNa OYJET BBIABICHO, UYTO B
MIEpEYHE TPEACTABICHHBIX 3asBUTEIIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
npeaycMOTpeHHble TyHKTOM 10.1 Hacrosmero aJIMHUHUCTPATUBHOIO PEIVIAMEHTA,
MIPUHUMAETCSI PEUIEHWE O HAMNPABICHUUM COOTBETCTBYIOUIMX MEKBEIOMCTBEHHBIX
3aMpocoB, MPU HEOOXOIUMOCTH.

MeXBETOMCTBEHHBIE 3alpOChl HANPaBISAIOTCA B CPOK, HE NPEBBIIAIOIINN 3
pabouyux JHEW cO JHS PEerucTpalyy 3asBICHUS W MPWIOKEHHBIX K HEMY JIOKYMEHTOB OT
3asIBUTEJIS.

HampaBiieHne MeEXBEIOMCTBEHHBIX 3alPOCOB OCYHIECTBIIIETCS B JIIEKTPOHHOMN
dbopme ¢ ucnoaszoBanueM eaqunor CMOB u noakiodueHHON K Hel perunoHanbHOoi CMOB.

CnenuanucTt COOTBETCTBYIOIIETO  OTHENA, OTBETCTBEHHBIM 3a IOATOTOBKY
JOKYMEHTOB, 0053aH TPUHATH HEOOXOJMMbIE MeEphl IJis TMOJY4YeHUs OTBETa Ha
MEKBEJIOMCTBEHHbIE ~ 3allpOChl B YCTaHOBJEHHbIE  Cpoku.  HempencraBieHue
(HecBOEBpEMEHHOE MIpe/ICTaBICHUE) OpraHoM W opraHu3anuen 1o
MEXBEJJOMCTBEHHOMY 3aIlpoCcy JTOKYMEHTOB U HH(POpPMALMH, B CPOK, YCTaHOBJICHHBIN
yacTeio 3 crarbu 7.2 @enepanpHoro 3axkoHa Ne 210-P3, B YIIOTHOMOYEHHBIM OpraH He
MOXET ABJISATHCA OCHOBAHHUEM JUIsl OTKA3a B MPEIOCTABICHUH 3asBUTEIIF0 MYHUIIUNIAIbHON
ycnyru. JlomkHocTHOEe JHIo U (WiM) paOOTHHUK, HE MPENCTaBUBIIKE (HECBOEBPEMEHHO
MPE/ICTaBUBIINE) 3aMpOIICHHbIE M HAXOJAIIMECS B PACHOPSHKEHUH COOTBETCTBYIOIIMX
opraHa Jiu00 OpraHu3aluy AOKYMEHT WU MH(OPMAIUIO, MOANekaT aIMUHUCTPATUBHOM,
JUCHUIUIMHAPHOW WJIM WHOM OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
Poccuiickoit @enepannm.

24.3. Kputepuil mpUHATUS PELICHUS: HEOOXOJUMOCTh MOJATBEPKACHHS CBEACHUI,
YKa3aHHbIX B 3asBJICHUH, IOJAHHOM B DJIEKTPOHHOM BuAE, nocpenctsom EII'Y,
MIPEAYCMOTPEHHBIX MYHKTOM 10.1 HacTosIEro aIMUHUCTPATUBHOIO PETJIaMEHTA.

24.4. Pe3ynpTaToM OCYIIECTBICHUS aJIMUHHUCTPATUBHON NPOLEIYpPHI SBIIAECTCS
MIOJIyYEHHE OTBETOB HA MEXKBEJAOMCTBEHHBIE 3alpOChl, PETHCTPALUSA IOJIYYEHHBIX
cBelleHnil B JKypHase peructpauuy 3asBJIEHUN HA MPEIOCTABICHUE KOMIIEHCAMU YacTU
POIMTENIBCKOM IIJIAThl U MIEpEHANPABIICHNUE.

PesynbraT oOCylIECTBIEHUS AAMUHHUCTPATUBHOM MpPOLENYpbl NEPEAAETCS B
coorBeTcTByrOomnii JIOO B SIEKTPOHHOM BHJIE B JEHb PETUCTPALMU IOITYyYEHHBIX
CBEJICHUM.

24.5. Cpnoco6 ¢ukcanuu: perucTpanuss MeXBEJIOMCTBEHHOrO 3ampoca o
MIPEACTABICHUN CBEACHUIN UIIN JOKYMEHTOB.
Cpok ocymiecTBICHHUs aAMUHUCTPATUBHON MPOIEAYPHI — 10 5 pabouux JTHEH.



25. PaccMoTpeHHe JOKYMEHTOB U CBeACHHUI

25.1. OcHoBaHMeM Jid Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS MaKeT
3apEruCTPUPOBAHHBIX  JIOKYMEHTOB, TMOCTYNHMBIIMX JAODKHOCTHOMY Jsmiy JJOO,
OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHULIUIIATLHON YCIYTH.

OTBeTCTBEHHBIN 3a BBIMIOJIHEHHE aJIMUHHUCTPATUBHOIO AeHCTBUA: [[0IKHOCTHOE
nuio JJOO.

OTBETCTBEHHOE JIOJKHOCTHOE JIMIO TPOBEPSET COOTBETCTBUE JOKYMEHTOB U
CBEJeHMH  TpeOOBaHMSIM  HOPMATHUBHBIX  MPABOBBIX  AKTOB  NPEIOCTaBICHUS
MYHHUIIUTIATBHON YCIIYTH.

25.2. Kpurepuem TmpuHATUS pELICHUs SBISETCA: INpOBEpKa 3asBICHUS W
KOMILJIEKTa BXOJAIIMX JTIOKYMEHTOB Ha HaJlM4yue JTUOO OTCYTCTBUE OCHOBAHMM Il OTKa3a
B MPEAOCTABICHUM MYHUIMIAIBHOM YCIYTHM, NPEeIyCMOTPEHHbIX NyHKTOM 13.1.
HACTOSIIIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

25.3. Pe3ynbTaToM OCYUIECTBJICHUS aJAMUHUCTPATUBHOW MpPOLENYpPHl SIBISETCS:
MOJTOTOBKA MPOEKTA pe3yibTaTa Mpel0CTaBICHUS MyHUIIUTAIbHONW YCIIYTH.

25.4. Cpok OCyHIECTBICHUS] aAMHUHHCTPATUBHON MPOUEAYpPHl COCTaBIAET — 10 |
pabouero aHs.

25.5. Cnoco6 ¢ukcamuu: cPOpMUPOBAHHOE JIMYHOE JI€J0 3asiBUTENs, C
MPUCBOCHHBIM MOPSIAKOBBIM HOMEPOM.

26. IIpunsiTue penieHust

26.1. OcHoBaHuMeM [UIsi Hadajlla aJAMUHHUCTPATHUBHON MPOUEAYpPHI SIBISAETCS
3aBepIlIeHUE MMPOBEPKU 3asIBJICHUS U KOMIUIEKTa BXOALIMX JOKYMEHTOB Ha HAJIMYUE JU00
OTCYTCTBME OCHOBAaHMHM I OTKa3a B MPEJOCTaBICHUM MYHUIIMIAIBHON YCIYTH,
MPEeTyCMOTPEHHBIX MMyHKTOM 13.1. HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTa.

OTBETCTBEHHBIN 3a BBINOJHEHUE AJIMHHHCTPATUBHOIO JIEUCTBUS: JOJKHOCTHOE
nuio JJOO.

26.2. JomxnoctHoe nmio JIOO npoBOIWUT aHanu3 NPEACTaBIECHHBIX JOKYMEHTOB
Ha HaJu4he OCHOBAHWM ISl PUHATHUS PEUICHUs, U MOJArOTABIMBAET MPOEKT PEIICHUS O
npenoctaBieHun yciuyru (mpuioxenue Ne3) numbo 00 oTkaze B NpeaoCTaBlICHUU
MYHUIIMNAIBHON yCIIyTH (mpuioxxenue Ned).

[lopsanok oOpaiieHuss poauTeNed 3a TMOJYyYEHHEM KOMIICHCALIMU POAUTENIbCKOMN
IaThl 32 TPUCMOTP M YXOJ 3a JI€TbMH, OCBAaMBAIOIIMMH 0Opa30BaTeNIbHbIE POrPaMMbI
JOLIKOJIBHOTO 00pa3oBaHMsl B OpraHM3alusAX, OCYHIECTBISIONIUX 00pa30BaTENIbHYIO
nesTenbHOCTh Ha TepputTopun Pecnyomuku KpoiM, u [lopsiiok BbIMIaTHl KOMIIEHCALMH
POJIUTENBCKOM IMJIATHI 32 MPUCMOTP U YXOJI 32 I€TbMH, OCBAaUBAIOIIMMU 00pa30BaTeIbHbIE
IpOrpaMMbl  JIOIIKOJBHOTO  0Opa3oBaHUsi B OpraHU3alUsaX,  OCYILECTBIISIONINX
o0Opa3oBaTelbHYI0 JAESTENbHOCTh Ha Teppuropun PecnyOnuku KpbiM, yTBepxkieH
noctanoBieHueM CoBera MuHUCTPOB PeciyOnuku Kpeim ot 30.12.2015 Ne 868.

Pemenune 00 oTKaze B MNPEJOCTABICHUM MYHUIUINAIBHOM YCIYTH JOJHKHO
coJiepKaTh OCHOBaHHUS OTKa3a ¢ 0053aTebHON CChUIKON Ha HapyLICHUS.



Pemenue o mpenocTaBieHUM yCIyrd WM 00 OTKa3e B MPENOCTaBICHUHU YCIYTH
noanuceiBaerca  pykopoaurenem JJOO B AByX JK3EMIUIIpax M NIEpeaaeTcs
OTBETCTBEHHOMY A0JKHOCTHOMY juity J1OO.

B cnydae oTcyTCTBUS OCHOBAaHUM ISl OTKa3a B IMPEAOCTABIEHUN YCIYTH, B CPOK, HE
no3JHee 2-x pabouux JHEH, perieHrue 0 Ha3HAaYeHUH KOMIIEHCAI[MU YaCTU POJIUTEIbCKON
mwiatel 3a mpucMoTp M yxon 3a nerbMu B JIOO mnepenaerca (mepeHampaBiiseTcs) B
YII0THOMOYEHHBIA OPTaH, a €ro KoMK NOMENIAETCS B JINYHOE JEI0 3assBUTENS.

26.3. KpurepueMm MNOpUHATUS PEUIEHUS SBISCTCA: HAJIUYUE WIH OTCYTCTBHE
OCHOBAHUM MJI1 OTKa3a B IPEAOCTABICHUN MYHMIIMIIAIBbHON YCIYTH, IPEAYCMOTPEHHBIX
myHKTOM 13.1. HacTosero AIMHUHUCTPATUBHOTO PETJIAMEHTA.

26.4. Pe3ynbTaTOM OCYUIECTBIEHHS AAMUHUCTPATHUBHON NPOLENYPHI SBISETCA:
yCTaHOBNIEHHE (haKTa COOTBETCTBUS/HECOOTBETCTBUS MPEACTABICHHBIX JOKYMEHTOB
TpeOOBaHUSIM JICUCTBYIONIETO 3aKOHOAATENIbCTBRA.

PesynbraTr  OCyliecTBIEHHMA ~ aAMHHUCTPATUBHONW  NPOLENYpPhl  IEpeaaeTcs
(HampaBisieTcs) OTBETCTBEHHOMY JTOJDKHOCTHOMY JIMILY Y TOJHOMOYEHHOIO OpraHa
JUYHO, JTUOO B AJIEKTPOHHOM BUJE (MPU HATUYUU TEXHUYECKON BO3MOKHOCTH).

Cnoco0 ¢Qukcauuu: CHHCOK TMoJydareiaeid KOMIIEHCALlMM YacTU POJUTEIHCKOU
1aThl, yTBEPKJIEHHbIM npukazoM pykoBoautens JOO, wiu pemenue o0 oOTkaze B
MPEAOCTABIEHUA MYHUIIMNAIBHON YCIYTH, 3apEeTUCTPUPOBAHHOE U OTIPAaBIECHHOE
3asBuTeNIO B opsiike odurero aenonpousBoactsa JOO.

Cpok ocy1ecTBIEHN AIMUHUCTPATUBHON NIpoLenypsl - 10 1 yaca.

27. Beigaua pe3yJbrara

27.1. OcHoBaHMEM JjIsl Hayajda aAMUHUCTPATUBHON MPOIEAYPHI SBISACTCS HaTUIUE
chOpMUPOBAHHBIX  JOKYMEHTOB,  SIBJISIIONIMXCS ~ PE3yJbTAaTOM  MPEIOCTaBICHUS
MYHULIUTTATEHON YCITYTH.

OTBETCTBEHHBIN 3a BBINOJHEHUE AJIMHUHUCTPATUBHOIO JEWUCTBUS: JOHKHOCTHOE
nuio JJOO.

27.2. Jlns mony4yeHus pe3ysbTaTa MPEAOCTaBICHUS MYHUIMIAIBHOU YCIYTH B
OyMa)kHOM BHUJE 3asiBUTENb npeabsaBiseT B J1OO crnenyroniue T0KYMEHTHI:

1) TOKYMEHT, yAOCTOBEPSIIOIIUMA JTUYHOCTD 3asBUTEIIS;

2) JMOKYMEHT, TMOATBEPKIAIOIINN TMOTHOMOYMS TPEJACTABUTENSI Ha MOJy4YeHUE
JIOKYMEHTOB (€ClTi OT UMEHU 3asBUTEJISI ICHUCTBYET MPEACTABUTEIIb);

3) pacrnucka B MOJy4YeHUH JOKYMEHTOB (IIPU €€ HAJTUYUU y 3asBUTEI).

CnenuanucTt, OTBETCTBEHHBIM 3a TpPUEM U BbIJIauyy JOKYMEHTOB, IpHU BbIJaye
pe3yibpTaTa NpeaoCcTaBIeHUs YCIyTH Ha OyMa)KHOM HOCHUTEIE:

1) ycTaHaBIMBaeT TUYHOCTH 3asIBUTEIIS JIUOO €ro MpeCTaBUTENs;

2) mpoBepsieT MPaBOMOYHSI TPEACTABUTENS 3asBUTENS JEWCTBOBaTH OT HMEHHU
3asBUTEJIS MPU NMOJTYYCHUU JOKYMEHTOB;

3) BBIIAET pe3yabTaT NMPEOCTABICHUS YCIYTH;

4) peructpupyeT GakT BbAa4YM JOKYMEHTOB B JKypHalie peructpaiuu 3asBJICHUN Ha
MpEeA0CTaBICHNE KOMIICHCAIIMK YaCTH POAUTEIBCKOM TJIATHI;

5) oTKa3bIBaeT B BhIJIau€ pe3yjbTara MPEeOCTABICHUS MYHUIUIIAIBHOW YCIYyTH B



cay4dasx:

- 3a BBIJIauel JOKYMEHTOB OOpaTWIIOCH JIUIIO0, HE SIBIISAIONIEECsS 3asBUTENEM (€ro
MIPEJCTABUTEIIEM ),

- oOpaTuBIIeeCs JUI0 OTKA3aJI0Ch MPEIbSIBUTH JTOKYMEHT, yIOCTOBEPSIONIUN €ro
JINYHOCTb.

B caydae mojmaum 3asBUTENEM [IOKYMEHTOB B JJIEKTPOHHOM BHUJE MOCPEIACTBOM
EIII'Y u yka3zaHuu B 3ampoce O IOJYYEHUM pe3yJibTaTa IPEIOCTABICHUS YCIYTH B
BJIEKTPOHHOM BHJIE, CHEHHUATIMCT YTOJIHOMOYEHHOIO OpraHa CKaHUPYET pe3yJibTaT
MPEOCTABICHUST YCIyrM W HampapiseT 3asutento udepe3 EINY nubo nampasiser B
dbopme SIEKTPOHHOTO JOKYMEHTA, MOJNUCAHHOTO SJEKTPOHHOW MOJNUCHI0O B JUYHBIN
kabunet 3asButens Ha EINTY.

Pe3ynpTar mpemocTtaBiieHUsI YCIOYTM BBIJAETCS WM HANPABIACTCS 3aABUTEIIO HE
MO3/IHEE YeM uepe3 TpHu pabouyux AHS CO JHS MPUHATHS TAaKOTO PEIICHUS U MOXKET ObITh
00’KaJIOBaHO 3asBUTEJIEM B JOCYJSOHOM MOPSIKE.

27.3. Kpurepuil NpUHATHS PELICHUS: NPUHATHE PEHICHUS O NPEAOCTABICHUU
ycIyru 1160 00 O0TKa3e B MPeI0CTaBICHUU MYHUIIUIATBHONW YCITYTH.

27.4. Pe3ynbraTOM aIMHHUCTPATUBHOW MPOLEAYpPHl SABISETCS BblJada WIH
HanpasieHue yepe3 EIN'Y 3asgBurTento 1OKyMeHTa, HOATBEPKIAAOMIETO MPUHATHE TAKOTO
pelIeHUS.

Pe3ynbTaT BBITIOJIHEHUST aIMUHUCTPATUBHON Tipouenyphl ¢pukcupyercs B XKypHaie
pEerucTpaly 3asBJICHUNA Ha TPEJOCTABICHNE KOMIIEHCALIMY YaCTH POAUTEIbCKOM IIATHI.

MakcumanbHblid  CPOK BBITIOJHEHUS JaHHOW aIMHUHUCTPATUBHOW MPOUEIYPHI
cocTaBisier 3 pabouux JHS CO JHS NMPUHATHUS pelIeHHs (TOCJie OKOHYAHHS MPOILeAYpPhI
MIPUHATUS PEIICHUS W HE BKIIOYACTCS B OOLIMNA CPOK MPETOCTABICHHS MYHHITUTIATBLHON

YCIIYTH).

28. Ilopsaaok ocyecTBICHUS] AAMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM
¢opme, B ToM uncie ¢ ucnoab3zosanuem EIITY, a Takike opuumaabHOro canra
Y10/IHOMO4YEHHOI'0 OpraHa

28.1. Ilosryyenne nHGOPMALMH 0 MOPSAKE U CPOKAX NPEAOCTABJICHUS YCJIYTH

[TocpenctBom EII'Y obGecneunBaeTcss BO3MOXHOCTh MH(OOPMUPOBAHMS 3asIBUTEIS
B YaCTU:

1) noctymna 3asiBUTENEH K CBEJIEHUSIM 00 yCIyre;

2) KOMHMpPOBaHUA B OHJIEKTPOHHOM (opme 3ampoca U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOJIYYEeHHUS] YCIYTH;

3) oia4u 3asIBUTEJIEM c HCIIOJIb30BaHUEM uH(OpPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTUI 3a11poca O MPEIOCTABICHUH YCIIYTH;

4) mnonydeHus 3asBUTENIEM CBEACHUM O XOJI€ BBIMOJIHEHUS 3ampoca o
MPEAOCTABIEHUN YCIYTH, B Clydae MOAAYM 3alpoca B IEKTPOHHOM BHUJE, MTOCPEACTBOM
EITY;

5) nonydeHus pe3ysbpTaTa IpeloCTaBICHUs YCIYyTU B 3JIEKTPOHHOU (popme;

6) OCylIECTBJICHUS OIICHKU KaueCcTBa MPEJOCTABICHUS YCIYTH;



7) nmocyaeObHOro (BHecyaeOHOro) oOKaJloBaHWE peHIeHUH U JeWCTBUH
(6e3nelicTBusl) YTIOJHOMOYEHHOTO OpraHa (OpraHu3amuu), JOHKHOCTHOTO — JIMIIA
YTIOTHOMOYEHHOTO ~ oprana  (opraHm3amuu)  JuOO  TOCYAapCTBEHHOTO WU
MYHHITUTIATBHOTO CITYKaIIEero.

Ha odunmansHoM caiite YOJIHOMOUYEHHOTO OpraHa, MPeJIOCTABIISIONIETO YCIYTY
o0ecrneunBaeTcsi BO3MOKHOCTh:

1) noctymna 3asiBUTENEH K CBEJIEHUSIM 00 yCIyre;

2) KONMHMpPOBaHWUS B OJIGKTPOHHOH (opMe 3ampoca W UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS TTOJTYICHHSI YCIYTH;

3) ocymiecTBICHUS OLIEHKN KauyecTBa MPEJOCTaBICHHS YCIYTH;

4) pocynebHoro (BHeCcyAeOHOro) OOXaJOBaHWE peIIeHUH U JeUCTBUHU
(6e3nelicTBusl) YTIOJHOMOYEHHOTO OpraHa (OpraHu3amuu), JOHKHOCTHOTO — JIMIIA
YTIOTHOMOYEHHOTO ~ oprana  (OopraHm3amuu)  JuOO  TOCYAapCTBEHHOTO WU
MYHHITUTIATBHOTO CITYKaIIEero.

28.2. ®opmupoBaHue 3anpoca

@opMHpPOBAHUE  3aSBJIICHUS  OCYLIECTBIIIETCS  MOCPEACTBOM  3aOJHEHUS
aneKTpoHHOM (popMmel 3asiBienus Ha EINY 6e3 HeoOX0auMOCTH TOTIOTHUTEILHOH 1M01aun
3asBJIEHUS B KaKoil-11bo nHoi opme.

[Ipy 3amonHEeHWM 3asBUTENIEM HWHTEPAKTUBHOM  (QopMbl  oOecrieurBaeTCs
aBro3amnoyineHue Gopmbl U3 npoduns rpaxaanuHa ECHA, uudpoBoro mnpoduis
nocpeacteoMm CMOB wunu BUTpUH JaHHBIX. B ciydyae HEBO3MOMKHOCTU IOJTYyYECHUS
yKa3aHHBIX CBeJleHU U3 1udposoro npoduis nocpeactsoM CMOB win BUTPUH JaHHBIX
3asiBUTENIb BHOCUT HEOOXOUMBIE CBEICHUS B UHTEPAKTUBHYIO (DOPMY BPYUHYIO.

[Ipu 5TOM MHTEpaKTUBHASI (OpMa COACPKUT OMPOCHYIO CUCTEMY JJISl ONPEIeTICHUS
WHIUBUIYaJIbHOrO Habopa TOKYMEHTOB U CBEACHUH, 0053aTeNbHBIX AJIA MPEA0CTaBICHUS
3asBUTENIEM B LENAX NOJIYYEHNUS MYHUIIUIIAJIbHON YCIIYTH.

dopmaTHO-JIOrUYecKasi mpoBepka cHOPMUPOBAHHOTO 3asIBJICHUS OCYILECTBIISIETCS
MocJie 3arOJIHEHMSI 3asIBUTEJIEM KaXJ0ro U3 MOJIeH AIeKTpOHHON (popMmbl 3asBieHus. [lpu
BBISIBJIEHUU HEKOPPEKTHO 3aIMOJIHEHHOTO MOJISl 3J€KTPOHHOM (DOPMBI 3as1BJICHUS 3asBUTEIb
YBEAOMJIISIETCS O XapaKTepe BBIABICHHOW OIIMOKHU U MOPSAJIKE €€ YCTpaHEHUS [TOCPEICTBOM
MH(OPMAIMOHHOTO COOOIIEHUS HETIOCPEACTBEHHO B 3JIEKTPOHHOU (popMme 3asiBIeHMS.

[Ipu popMupoBaHUM 3asIBICHUS 3aABUTENI0 00ECIIEYNBACTCS:

a) BO3MOXHOCTh KOINHUPOBAHUS M COXPAHEHUsS 3asBICHHUS U MHBIX JIOKYMEHTOB,
yKa3aHHBIX B AJMHUHUCTPATUBHOM pErjlaMeHTe, HEOOXOJIUMBIX I MTpPea0CTaBICHUS
MYHULHANIAIBHOW YCITYTH;

0) BO3MOXKHOCTh Me4YaTH Ha OyMa)XHOM HOCHUTENE KOIMUU AJIEKTPOHHOU (OopMBI
3asBJICHUS;

B) COXpaHEHHUE paHEe BBEJCHHBIX B AJEKTPOHHYIO (OpMY 3asiBICHUS 3HAYCHUU B
000 MOMEHT MO KEJITAHUIO MOJb30BaTeNsl, B TOM YHCIIe TPU BO3HUKHOBEHUHU OMIMOOK
BBOJIa ¥ BO3BpAaTe JJi MOBTOPHOI'O BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO (OPMY 3asIBICHHUS;



T') 3aM0JIHEHNE TOJIeH JIEKTPOHHOU (OPMBI 3asiBJICHUS /10 Hauaja BBOJA CBEJICHUMN
3asiBUTEJIEM C MCIIOJIB30BAaHMEM CBeJCHUH, pa3melnieHHbix B ECHA, u cBeneHui,
onyonukoBaHHbIX Ha EIII'Y B yacTu, kacaromieiics cBefeHuid, orcyrcTBytonux B ECUA;

J1) BO3MOXKHOCTh BEPHYTBHCS Ha JIFOOOM W3 3TAaloB 3alOJIHCHHUS DJIEKTPOHHOMU
dbopmbl 3asBieHUs 0€3 OTepU paHee BBEJASHHON HH(popMaIINH;

€) BOBMOXKHOCTD joctyta 3assutess Ha EIII'Y k panee mojlaHHBIM UM 3asBJIICHUSIM
B TCUCHHE HE MEHEE OJHOTO r'ojia, a TAKKe K YaCTUYHO CHOPMUPOBAHHBIM YBEJIOMIICHUSIM
— B TCUCHHUE HE MEHee 3 MECSIICB.

3anoaHEeHHOE 3asiBICHHE OTMPABISAETCS 3asBUTEIEM BMECTE C MPUKPEIICHHBIMU
AJIEKTPOHHBIMU ~ 00pa3aMu  JIOKYMEHTOB, HEOOXOJUMBIX IS  MPEIOCTaBICHUS
MYHHULUITAJIIBHON YCIYTU B Y IIOJJHOMOUYEHHBIN OPraH.

3asBUTENb YBEAOMIISIETCS O MOJYYEHUH Y TOJTHOMOYEHHBIM OPraHOM 3asiBJICHUS U
JIOKYMEHTOB, HEOOXOJUMBIX ISl TPEAOCTABICHUS MYHUIMNAILHON YCIyru, B JCHb
nojavM 3asBJICHUS MOCPEJACTBOM HM3MEHEHHsI cTaryca 3asiBiieHus B JlnuHoM kaOuHeTe
3asButens Ha EIIT'Y.

28.3. IIpuem u perucTpanusi OpraHom (OpraHm3anmeii) 3anpoca u MHbIX
JTOKYMEHTOB, HEO0X0IMMbIX /IJIsl MPe0CTABJIEHUSA YCJIAYTH

VY1o/HOMOYEHHBI Opran o0ecrneyruBaeT B CPOK He mo3aHee 1 pabouero IHS ¢
MoMeHTa nojauu 3assieHus Ha EIII'Y a B ciydae ero mocTymieHus: B HepaObouuii Uiv
Mpa3IHUYHBIN J€HBb, — B CIEAYIONIMNA 32 HUM TNEPBBIM paOo4uil 1eHb MPHEM JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TIPEIOCTABICHUSI MYHUITUIIAIbHON YCIIYTH, U HAlPaBJICHUE 3asBUTEITIO
AIEKTPOHHOTO COOOIIEHUS O MOCTYIUICHNUHU 3asiBJICHUSI.

DONEeKTPOHHOE 3asBJICHHE CTAHOBUTCA JOCTYIHBIM JUIS JIOJPKHOCTHOTO JIMIA
VY10JIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOI'O 32 IPUEM U PETUCTPAIUIO 3asBlIeHUE (nasiee
— OTBETCTBEHHOE JOJDKHOCTHOE JHI0), mocpeactsoMm [1I'C EINT'Y.

OTBETCTBEHHOE JOJKHOCTHOE JIMLIO:

- IIPOBEPsieT HaJW4YMUE DJJEKTPOHHBIX 3asBieHuMM, nocrynuBmmx ¢ EIII'Y c¢
IIEPUOIOM HE pEKE 2 pa3 B JICHb;

- paccMaTpuBaeT MOCTYIUBIINE 3asBJICHUS W MPUIIOKEHHBIE 00pa3bl TOKYMEHTOB
(IOKYMEHTHI);

- TMPOU3BOJMUT JEWUCTBUS B COOTBETCTBMM C a03aineM | HacTofAIero myHKTa
AJIMUHUCTPATUBHOTO PEIrJIaMEHTAa.

28.4. BzaumoaeiicTBHe OPraHOB, MPEAOCTABJISIOIIMX FOCY1aPCTBEHHBIE
YCJIYTH, OPTaHOB, NPEeA0CTABJSIIOINX MYHMIMNAIbHbIE YCJIYTH, HHBIX
roCy1apCTBEHHBbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHHS, OPTaHU3AlUI,
YYACTBYHOIIMX B NMPeI0CTABJIECHNHU NPeIyCMOTPEHHBIX YacThio 1 cTtaThu 1
®enepanbHoro 3akona Ne 210-P3 rocygapcTBeHHbIX U MYHHIUNAJTBHBIX YCJIYT

B3aumoneiicTBie OpraHoB, MPEeAOCTaBISIONIMX YCIYTH, B YACTH OCYIIECTBICHUS
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOT'O B3aMMOJECHCTBUSL OCYILECTBISETCA COIVIACHO MyHKTa
2 gactu 1 crarem 7 @enepanpHoro 3axkoHa Ne 210-d3, a Takke npeaocTaBIEHUE



JOKYMEHTOB U HH(poOpManmuu B ciyyae, NpeIyCMOTpEHHOM dacTbio 4 crtatbu 19
®enepanbHoro 3akoHa Ne 210-D3, ocymiecTBIsSE€TCS B TOM YHCIIE B AIEKTPOHHOU (popme ¢
UCIOJIb30BAaHUEM €IMHOW CUCTEMbI MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOECHCTBUS
U TOJKIIOYAEMbIX K HEW PEruoHAJbHBIX CUCTEM MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJIEUCTBUSL 1O MEXBEAOMCTBEHHOMY 3ampocy YTOJHOMOYEHHOTO Oprasa,
IPEIOCTABIAIOLIETO YCIYTY, MOBEIOMCTBEHHON IOCYIapCTBEHHOMY OpraHy MM OpIraHy
MECTHOTO  CAaMOYIpPAaBJICHHs ~ OpraHM3allid, YYacTBYIOIIEH B  MpeAOCTaBICHUU
NpEAYyCMOTPEHHBIX 4YacThlo 1 cratem 1 @epepanbHoro 3akoHa Ne 210-®3
rOCY/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCITYT.

28.5. Ilosry4yeHnue pe3yabTaTa NPeAOCTABJICHUS YCJIYTH

3asgBUTENI0 B KA4E€CTBE pe3yJibTaTa MPEAOCTABICHUS MYHUUMNAIbHOW YCIYTd
obecrieunBaeTCs BO3MOXKHOCTD MOJTYyUYECHHS JOKYMEHTA:

- B (dopme DOIEKTPOHHOTO  JOKYMEHTa, MOJINUCAHHOTO  YCHUJICHHOU
KBATU(UIIMPOBAHHON 3JICKTPOHHOW MOJMKUCHIO YIOJTHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA,
HaIpaBJICHHOTO 3asiBUTENIO B JIMUHBIN kaOuHeT Ha EINTY.

28.6. Ilosryyenue cBeieHUI 0 X0/4€¢ BbINIOJHEHHUS 3aMPOCa

[Tonyuenne wHpOpMamMU O XOAE PACCMOTPEHHUsI 3asBICHUS U O PE3ybTaTe
MPEAOCTABICHUS MYHUIIMITAIBHOW YCIyrd MPOU3BOAUTCA B JMuHOM kKabuHete Ha EIITY
IpU YCJIOBUU AaBTOpU3ALMH. 3agBUTEIb MMEET BO3MOXHOCTh IPOCMATPUBATH CTaTyC
AJIEKTPOHHOTO 3asBJIEHUsI, a TakKe MHPOPMAIIMIO O JaJbHEUIINX NEUCTBUSAX B JTUYHOM
KaOuHEeTEe 10 COOCTBEHHON MHUILIMATUBE, B JII000E BpeMs.

[Ipu nmpenocraBieHNU MYHUITUTIATIBHON YCIYTH B AJIEKTPOHHON (hOpMe 3asBUTEITIO
HAIPaBJISICTCS

a) YBEJOMJICHHE O MPUEME M PETrUCTpPallMM 3asBJIICHUS W HWHBIX JIOKYMEHTOB,
HEOOXOIUMBIX IS MPEIOCTaBICHUs] MYHUIIMIIAJILHOW YCIYTH, COAEpPIKAIee CBEACHUS O
(dakTe mpueMa 3asBICHUS U JOKYMEHTOB, HEOOXOJMMBIX [JIi TMPEIOCTaBICHUS
MYHULMINAIBHON YCIIYTH, U HaYaJIE ITPOLEAYPHI IPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH,
a TaK)X€ CBEIECHHUS O JaT€ W BPEMEHM OKOHYAHHUS IIPEIOCTABICHUS MYHUUIHMNAIBHOU
yCIyrd JM0O0 MOTHUBUPOBAHHBIM OTKa3 B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPENOCTABICHUS MYHULIUITAJIbHON YCIIYTH;

0) yBeIOMJIEHHE O pe3yJbTaTaX PacCMOTPEHHs JOKYMEHTOB, HEOOXOJIUMBIX IS
MPENOCTABIEHUS] MYHULMIIAIBHOW YCIYTH, COAEPXKAIIEE CBEICHUS O [MPUHATHU
MOJIOKUTEIBHOTO PEMICHUS O MPEIOCTABICHUN MYHUIUIIAIBHOW YCIYTM U BO3MOKHOCTH
MOJIYYUTh PE3yIbTaT MPEAOCTABICHUS MYHULMNAIBHOM YCIyrH JUOO MOTHUBUPOBATH
OTKa3 B MPEJIOCTABIEHUN MYHULIUITAIIbHON YCIIYTH.

CrarycHast MojiesIb IMYHOTO KabuHeTa 3asButels Ha EITY:

- 3asBJICHUE OTIIPABJICHO B BEOMCTBO;

- 3asBIICHUE TTOTYYEHO BEIOMCTBOM;

- OTKa3aHo B IIpueMe JOKYMEHTOB, HEOOXOUMBIX JJIsl PEIOCTABICHUS YCIYTH;

- 3asBIICHUE 3aPETUCTPUPOBAHO;



- 3asBIICHUE TIPUHSITO K PACCMOTPEHUIO;
- OTKa3aHO B NIPENOCTABIECHUN YCIYTH;
- Yciyra okaszaHa.

28.7. OcyumiecTB/IeHHE OLIEHKH KAa4eCTBa NMPEAOCTABJICHUS YCJIYTH

OueHka KayecTBa MPEIOCTABICHNUS] MyHULUIIAIIBHONW YCIYTH B DJIEKTPOHHOM BUJE
NOCTyIIHA Ui 3asButTelie nocpeacrsom EITY.

28.8. locynedoHoe (BHecyaeOHOe) 00:xka/10BaHMe PelIEeHUH U AeiiCTBUH
(0e3neiicTBHsI) Ooprana (OpraHu3anuu), J10JKHOCTHOIO JIMIA OPraHa (OPraHu3aumm)
JIN0O0 rocy1apCTBEHHOI 0 MJIM MYHUIIUTIAJBHOIO CJYKAIIEr0

3asBuTeNt0 00ecleuynBaeTcs BO3MOXKHOCTh HAIPABJICHUS >KaloObl Ha pelieHus,
nedcTBus WM Oe3feiicTBME  YIIOJIHOMOYEHHOIO  OpraHa, JOJDKHOCTHOrO — JIMIIA
YHOIHOMOYEHHOTO oOpraHa Ju0O MYHHUIMOAIBHOIO CIYXKallero B COOTBETCTBUU
co cratbeii 11.2 ®enpepanpHoro 3akoHa Ne 210-®3 u B mnopsake, YCTAaHOBICHHOM
noctaHoBineHueMm IlIpaBurensctBa Poccuiickoit @enepaumn ot 20.11.2012 Ne 1198
«O denepanpbHOil TOCyAapcTBEHHOW HHGOPMAIIMOHHON cucTeMe, obecneunBaromen
mporecc  JAocyAeOHOro, (BHECyJAeOHOTo) oOOKaloBaHMsI PEIICHHMHM U JeUCTBUU
(Oe3nmeiicTBUs),  COBEPLICHHBIX  MPU  NPENOCTaBICHUUM  TOCYNApCTBEHHBIX U
MYHHUIUTAIBHBIX YCITYT».

29. llopsinok MCNIPaBJICHUSA TOMYIICHHBIX ONEYATOK U OIIM0OK B BHIJAHHBIX B
pe3yJabTare NPeAO0CTABJICHUS MYHMIMIIAJIBHON YCJIYIH JOKYyMEeHTax

29.1. 3asButens BrpaBe obOpatuthcs B JJOO c 3asgBieHHEM 00 HCHpPaBICHUU
JOTMYIICHHBIX OomnedaTok 1 omnook B pemieHuu 10O (nanee — 3asBieHue o0 UCMpaBIECHUN
JOTMYIIEHHBIX OTIEYaTOK U OIMHOOK).

B cnyuyae moaTBepkIieHUS HAJIUYMs JOMYIIEHHBIX OMEYaTOK, OUIMOOK B PEIICHUH
JIOO, JOO BHOCHUT HCIPaBJIEHUS B paHEE BbIIAHHOE pelieHue. /lata 1 HoMep BbIAAHHOTO
pelIeHHs] HE U3MEHSIOTCSA, a B cooTBeTcTBytouledl rpade pemenus OO ykasbiBaercs
OCHOBaHHUE JIJIs1 BHECEHHUS UCTIPABICHUN U JaTa BHECEHUS UCITPABICHMIA.

Pemenue JIOO ¢ BHECEHHBIMU UCIPABICHUSIMU JOMYIIEHHBIX OMEYATOK U OUIMOOK
aubo pemeHne o0 OTKa3e BO BHECEHUM WCIPABICHUN B pEUICHUE HAMPaBIISIETCS
3asIBUTEINIO B MOPAJIKE, YCTAHOBICHHOM MyHKTOM 18.1 HacTosmero AJIMUHUCTPATUBHOIO
perjiaMenrta, crnocoOoM, yKa3aHHbIM B 3asBJICHUM 00 WCHPABICHUM JIONMYIIEHHBIX
OMEYaTOK U OHIMOOK, B TeueHue 5 paboyux IHEW C AaTbl MOCTYIUICHUS 3asiBICHUS 00
UCIIPaBJICHUH JIOMYIIEHHBIX OMEYaTOK U OUIUOOK.

29.2. VcuepnbiBalomMii TE€peuyeHb OCHOBAaHUM JJi1 OTKa3a B HCHPABICHHUH
JOMYIICHHBIX ONEYaTOK W OMMOOK B YBEIOMJIEHMHM O COOTBETCTBUH, YBEIOMJIEHUHU O
HECOOTBETCTBUMU:

a) HECOOTBETCTBHE 3asABUTEINS KPYTy JHI], YKa3aHHOMY B MyHKTE 2.l. HacToAIIEro
AJIMUHUCTPATUBHOTO PETIaMEHTA;



0) orcyrcTBUe (akTa IONMYyIICHUS ONEYaTOK W OIMHOOK B YBEAOMJICHHUH O
COOTBETCTBUHM, YBEIOMJICHUH O HECOOTBETCTBUHU.

IV. ®opMbl KOHTPOJIA 32 UCIIOJTHEHHEM AAMUHHUCTPATUBHOI'O PErjiaMeHTa

30. ITopsiaok ocylIeCTBICHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0AeHHMEM U NCIIOJTHEHHEM
AOJMKHOCTHBIMH JIMIIAMH TOJI0KEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa U HHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIUBAIOIIUX TPEOOBAHUA K
NpeIoCcTABIEHUI0 MYHUIIUNIAIBLHON YCJIYTH, a TAKKe NPUHATHEM UMM PelleHu

30.1. Texymuid KOHTPOJb 3a COOJIOJEHUEM M MCIOJHEHUEM HACTOALIETO
AIMUHHCTPATUBHOTO  perjlaMeHTa,  HMHBIX  HOPMATUBHBIX  TIPABOBBIX  aKTOB,
yCTaHABIMBAIOMUX TpeOOBaHUS K  MPEJOCTAaBICHUIO MYHUIUIIAIBHOW  YCIIYTH,
OCYIIECTBIISICTCS. HAa TIOCTOSIHHOW OCHOBE JIODKHOCTHBIMH JIUIAMH AJIMUHHUCTpPAIIUU
(YIOTHOMOYEHHOTO OpraHa), YNOJIHOMOYEHHBIMM Ha OCYILIECTBICHUE KOHTPOJIS 3a
MPE0CTaBICHUEM MYHHITUTIATLHON YCITYTH.

JUist TeKyIero KOHTPOJISI UCTIOJIb3YIOTCSI CBEJICHUS CITY:KEOHON KOPpPECTOHACHIIUH,
yCTHas U MUChbMEHHAs MH(pOpMaIHs CIIeUATUCTOB U JOJDKHOCTHBIX JIUI] ATMUHUCTPAIUN
(YIOIHOMOYEHHOT O OpraHa).

31. Ilopsiaok ¥ MEPUHOAMYHOCTH OCYIIECTBJICHHS MIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI U KAa4eCTBA NMPEI0CTABJICHUS MYHHIIMIIAJIbHOH YCJIYId, B TOM
4yucJie NOPSAOK M (popMbI KOHTPOJIA 32 NMOJHOTON U KAa4eCTBOM NPeI0CTABJICHUSA

MYHUIHUIAJIBbHON YCJIYTH

31.1. Tekymuit KOHTPOIb OCYIIECTBIISIETCS ITyTEM MPOBEACHHS POBEPOK:

- pemieHui O mpeaocTaBieHUU (00 OTKa3e B MPEAOCTABICHWM) MYHUIMNAILHOMN
yCIIyTH;

- BBISIBJICHUS ¥ YCTPAHCHHS HAPYIICHUH TIpaB IPpak]iaH;

- paccMOTpeHusl, NPUHATHS pEHIeHUH MW TOATOTOBKM OTBETOB Ha OOpalleHus
TpaXKJiaH, CoJeprKalue >KajaoObl Ha pelieHus, AeUcTBUsA (0e3AeiCTBUE) TOIKHOCTHBIX
hiZing

31.2. KoHTponp 3a MNOJHOTOM M KAadyeCTBOM IPEJOCTABICHUS MYHHUIMNAIbHOMN
YCIIYTH BKJIIOYAET B ce0s MPOBEIEHUE TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

31.3. IlnaHOBBIE MPOBEPKH OCYHIECTBISIOTCA HAa OCHOBAaHWM TOJOBBIX IUIAHOB
paboThl YIOJIHOMOYEHHOI'O OpraHa, yTBEp:KJaeMbIX PYKOBOIUTENIEM YIOJHOMOYEHHOIO
oprana. [Ipu mianoBo# npoBepKe MOTHOTH U KaYeCTBa MPEAOCTABICHUS MYHUIIMITATIBHON
YCIYTU KOHTPOJIIO MOJJIeKAT:

- cO0JII0/ICHHE CPOKOB MIPEIOCTABICHUSI MyHUIIUTIATBHON YCIIYTH;

- cO0JI0/ICHHE MOJI0KEHNUN HACTOSIIET0 AIMUHUCTPATUBHOTO PETIaMEHTa;

- TpaBWIBHOCTL W OOOCHOBAHHOCTb NPHUHATOrO pelleHuss 00 oOTKa3e B
MPeI0CTAaBICHUN MYHUIIUTAIBHON YCITYTH.

OcHoBaHueM i MPOBEACHUS BHEIJIAHOBBIX IPOBEPOK SIBIISIOTCS:



- MOJIy4YeHUE OT rOCYJapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOI'O CaMOYIpaBICHUS
uHpOpMaIMM O TPEANoiaraeMblX WM BBISIBICHHBIX HApYIICHUSX HOPMAaTUBHBIX
npaBoBbIX akTOB Poccuiickoit denepaiyiv, HOPMAaTUBHBIX MPAaBOBBIX akTOB PecrnyOnuku
KpbIM 1 HOpMATUBHBIX MPABOBBIX aKTOB MYHHIIMIIAIBHOT'O 00pa30BaHUs TOPOJCKONH OKPYT
Cumdeponons Pecnyonuku Kpbim;

- oOpameHusi TpaxaaH U IOPUAMYECKUX JIMI Ha HapylIeHUs 3aKOHOAATeNIbCTBA, B
TOM YHCJIE€ HAa KaYeCTBO MPEJOCTABICHUS MYHUIIMIAIBHONU YCIYTH.

Cpox nmpoBeJieHHs MPOBEPOK HE JIOJKEH MpeBbIaTh 20 KaleHIapHbIX THEH.

32. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] Y TOJTHOMOYE€HHOI0 OPraHa
3a pelleHud U AeiicTBus (0e31eiicTBHE), IPUHUMAaeMble (OCyLeCTBJIsIEMbIE)
HMH B X0/I€ NPeA0CTABJEHUSI MYHUIMNIAJIBHOMH yCIaYIrH

32.1. Ilo pe3ynprataM MPOBEACHHBIX MPOBEPOK B CIIy4ae BBISIBICHUA HApYIICHUH
MOJIO)KEHUNW HACTOSIIEr0 AJMHWHUCTPATUBHOTO PETJIaMEHTa, HOPMATHUBHBIX IPABOBBIX
akToB PecnyOnuku KpblIM ¥ HOpPMATHUBHBIX TIPaBOBBIX AaKTOB MYHHIIUIIATBHOTO
oOpazoBanus ropojackoil okpyr Cumdeponons Pecnybauku Kpbim ocymiecTBisiercs
MIPUBJICUCHNE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannm.

IlepcoHasibHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3@ MPABUIBHOCTH U
CBOEBPEMEHHOCTh MPUHITHUS PEIICHUS O MpeocTaBiIeHnn (00 OTKa3e B MPEIOCTABICHIH )
MYHHUIUTIAIBHON YCIIYTY 3aKPEIUISIETCS B UX JOJKHOCTHBIX PETJIAMEHTAX B COOTBETCTBUU
¢ TpeOOBaHUSIMHU 3aKOHOJATEIHCTRA.

33. IlonoxeHUs, XapaKTepu3ywue Tped0oOBaHuA K MOPAAKY U (popMam
KOHTPOJIA 32 MPEAOCTABJICHHEM MYHHMIMIIAJIbHOM YCJIYTrd, B TOM YHCJI€ CO CTOPOHBI
rpaskaaH, uX o0beJUHEHNH U OPraHNu3alNH

33.1. I'paxxnane, ux OOBEAMHEHHS M OpPraHU3ALMHU HUMEIOT IMPaBO OCYIIECTBIATH
KOHTPOJIb 32 MPEJOCTABICHHUEM MYHULIMIIAILHON YCIYrd MyTeM MoJydeHusl nHpopmanuu
0 XO0J/ie€ MPEJOCTABICHUS MYHHUIIMNAILHOW YCIYrd, B TOM YHCJIE€ O CpPOKax 3aBepUICHUs
aJIMUHUCTPATUBHBIX Npoueayp (neicTBuil).

['paxxnane, nX 0ObeIMHEHUS U OPTraHU3ALMH TaK)KE€ UMEIOT MPaBO:

- HAIpaBJIATh 3aMEUaHUS U MPEIJIOKEHHS 110 YIYUIICHUIO JOCTYITHOCTH U KauyecTBa
MPEeIOCTaBICHUS MYHUIIUTIATBHON YCIYTH;

- BHOCUTHb MPEUIOKEHUS O Mepax [0 YCTPAHEHUIO HAPYIICHWH HaCTOAILIEro
AJIMUHUCTPATUBHOTO pErIaMeHTa.

33.2. JIOJDKHOCTHBIE JMLA YTOJHOMOYEHHOIO OpraHa MPHUHUMAIOT MeEpbl K
MPEeKpalleHUIo  JOMYIICHHBIX HApyUIEHWH, YCTPAHAIOT NPUYMHBI U YCIOBUS,
CIOCOOCTBYIOIINE COBEPIICHUIO HAPYILIEHUH.

Nudopmarust o pe3yiabraTax pacCMOTPEHUSI 3aMEYaHUN U MPEIJIOKEHUN TpaXkiaH,
uX OOBEIMHEHUN W OpraHu3aluil JOBOJUTCA [0 CBEIEHUS JIML, HANpPaBUBIIUX 3TU
3aMeYaHus U MPeIOKEHUS.



V. JlocyneOHblii (BHeCy1eOHBbIIT) MOPSAAOK 00:KaJT0BAHUS PelICHUH U AeiiCTBUH
(0e3neiicTBHs) YIIOJTHOMOYEHHOI0 OPraHa, MpeJocTABISIONEero MyHUIMIIAJbHYIO
YCJIYTy, MHOTO()YHKIIMOHAJBLHOT0 IEHTPA, a TAK/Ke MX JOJKHOCTHBIX JIHUII,
roCyapcTBEHHBIX CJIY:Kal[UX, PA0OTHUKOB

34. Undopmanus AJ14 3asiBUTEJISI O €ro Npase MoAaTh xKaJIo0y

34.1. 3asgBuTeNh HMEET TMPaBO Ha oOKaJlloBaHHWE JeUCTBUU (Oe37eHCTBUS)
VYnonnomouennoro oprana, JIOO, a Takxe ero AOHKHOCTHBIX JHI[ B J0CYyAeOHOM
(BHECY1I€OHOM) TTOPSIAKE.

34.2. T'paxngaHe HMEIOT TMpaBo oOpalmaThcs JHYHO, a TaKXKe HaMpaBlATh
WHIUBUIYaJIbHbIE U KOJUJIEKTUBHBbIE OOpallleHHs, BKItouas oOpalleHus 00beIuHEeHUN
rpaxkiaH, B TOM YKCJIE IOPUANYECKHUX JIML, B TOCYJaPCTBEHHBIE OPTraHbl, OpraHbl MECTHOT'O
CaMOYTPABJICHUS W WX JIOJDKHOCTHBIM JIMIIAM, B TOCYIapCTBEHHbIE M MYHHUIIMTIATLHbBIC
YUPEXKICHUSI, U UHbIE OPTaHM3allMU, Ha KOTOPBIE BO3JIOKEHO OCYIIECTBICHHE MyOIUYHO
3HAYMMBIX (DYHKIIUNA, U UX JOJDKHOCTHBIM JIUIIAM.

34.3. T'paxxnane peanu3yloT NpaBo Ha oOOpaileHHe CBOOOJHO U JOOPOBOJBHO.
OcyiecTBieHne TpaxaaHaMu IMpaBa Ha OOpallleHWe He JOJDKHO HapyllaTh IpaBa U
CBOOOJIBI IPYTUX JIMII.

35. IlpeameT xa100bI

35.1. Hapyuienue cpoka perucTpalny 3anpoca O NpeloCTaBICHUN MYHULIMIATbHON
YCIIyTH.

35.2. HapyuieHue cpoka IpeaoCTaBIeHUsI MyHULIMIAIbHON YCITYTH.

35.3. TpeGoBanue y 3asgBUTENs JOKYMEHTOB WM uHpopMauuu Jubo
OCYLIECTBIICHUSI  JIEUCTBUM, MPEACTABIEHUE WJIH OCYHUIECTBICHHE KOTOPBIX HE
MPeIyCMOTPEHO HOPMATUBHBIMHU TNPAaBOBBIMU akTaMu Poccuiickoit @epepauuu U (WiIH)
PecniyOniukn  KpbIM, MyHHIIMNANbHBIMA MPAaBOBBIMU AaKTaMU JJisi PeIOCTaBICHUS
MYHHUIUTAIBHON YCIIYTH.

35.4. Orka3 B mpueMe NOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX IMPETYCMOTPEHO
HOPMAaTHUBHBIMHU MpaBOBbIMU akTamu Poccuiickoit deneparuu u (unu) Pecniyonuku Kpbim,
MYHHUIIUTATBHBIMUA MPABOBBIMU aKTaMU JJIsl IPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYyTH, Y
3asIBUTEJIS.

35.5. OTka3 B MpeaoCcTaBIEHUH MYHULMNAIbHON YCIYTH, €CJIU OCHOBAHUS OTKa3a
HE MpeayCMOTpeHbl (GeepaibHbIMU 3aKOHAMHM U MPUHSATHIMU B COOTBETCTBUU C HUMU
WHBIMM HOPMAaTHUBHBIMU MpaBoBbIMU akTamMu Poccuiickoii ®eneparuun u  (Win)
Pecny6siuku KpbiM, MyHUIIUTIATbHBIMH MPABOBBIMU aKTaMH.

35.6. 3atpeboBaHue c 3asBUTENS MPU MPEAOCTABICHUH MYHHUIUNAIBHOW YCIyTH
iaThl, HE TMPEJyCMOTPEHHOW HOPMATHUBHBIMU MPAaBOBBIMU akTamMu Poccuiickoi
®enepauuu u (mm) Pecniydnuku KpeiM, MyHUIIUTIATBHBIMY MPABOBBIMU aKTaAMH.

35.7. Ortka3z VYnomHomodyeHHoro oprana, JIOO, [OKHOCTHOrO  Juua
VYnonnomouennoro oprana win JJOO B ucnpaBiieHUH JOMYUIEHHBIX KMU ONIEYATOK U



OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHUIMMAIBHON YCIyTH
JOKYMEHTaX J1U00 HapyILIEHNE YCTAHOBIEHHOIO CPOKA TAKUX MCTPABICHU.

35.8. Hapymenue cpoka WM TOpSAKa BbIIaud JOKYMEHTOB IO pe3yJibTaTaM
MPEeIOCTaBICHUS MYHUIIUNIATBHONU YCITYTH.

35.9. IlpuocTaHOBIEHHE NPEAOCTABICHUS MYHUIUIIAIBHONW  YCIYyTH, €CJIHU
OCHOBAaHHS TPUOCTAHOBIECHUS HE NPEAYCMOTPEHbl (eAepalbHbIMU 3aKOHAMHU U
OPUHATBIMU B COOTBETCTBUM C HUMU HHBIMH HOPMATUBHBIMHM TPAaBOBBIMH AaKTaMU
Poccuiickoit ®@enepanun u (win) Pecnyonuku KpbpiM, MyHMIIMOAJIbHBIMUA TPABOBBIMU
aKTaMHU.

35.10. TpeOGoBaHue y 3asgBUTENS] MPU MPEJOCTABICHUM MYHULUNAIBHON YCIyTH
JOKYMEHTOB WJIA HMHQOpPMAlHUHU, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3€ B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeIOCTaBICHUS! MYHUIUMNIAIBHOM YCIyrd, JuO0 B NPEIOCTaBICHUU MYHHIIMNAIbHOU
YCIYyTH, 32 MCKIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHbIX MyHKTOM 4 uvactu 1 crtatbu 7
®epnepanbHOro 3axkona Ne 210-D3.

36. Opranbl rocy1apCcTBEHHOW, MYHHMLIMNIAJIbLHOH BJIACTH, OPTaHU3AIUU
AOJKHOCTHBIE JINLA, KOTOPBIM MOKeT ObITh HANIPABJICHA Kaj100a

36.1. B cnywae oOxanoBaHus JedcTBUi  (O€3NEHCTBUS) WM PEIICHHS
pykoBogutens  J1OO, (momkHoctHoro Jmma JIOO), sxamoba HampaBiseTcss B
VY10JIHOMOYEHHBIN OpraH.

B ciyuae oGxanoBanus aeiicTBui (0€31€UCTBUS) WK PEIICHUS Y TOJTHOMOYEHHOTO
oprasa, >kaysioba HampasisieTcss B AnMmuHucTpauuio ropojga Cumdeponons Pecny6iuku
Kpbim.

37. llopsiAoK MOAAYHM U PACCMOTPEHMS KAT00bI

37.1. Kamoba mnonmaercas B NUCbMEHHOW (opmMe Ha OyMa)XHOM HOCHUTENE, B
anexkTpoHHOM ¢opme (mocpeactBom EIY, odunuanbHoro caiita YmoJHOMOYEHHOTO
opraHa, OJJEKTPOHHON TMOYTHI), TMOYTOBOM CBS3bIO, B XOJA€ MPEAOCTaBICHUS
MYHUIIMNANBHOW YyCIyTH, NpHU JUYHOM oOpamenun 3assButens B JOO, mocpenctBoM
TenedoHHOU «ropsuert muaun» Coeta MUHUCTPOB Pecriyonuku KpbiM.

XKanoba nomxHa conepxaTh:

1) naumeHoBanue YmnonHoMoueHHoro oprana win JJOO, DOKHOCTHOIO JIMIla
YnonnomouenHoro oprana wim OO pemenus u aeucTBus (0e31€MCTBHE) KOTOPBIX
00XKaTyroTcs;

2) damunuio, uMs, OT4eCTBO (MOCJIEAHEE - NPU HAJIUYMU), CBEJICHHUS O MECTE
KUTENIbCTBA 3asiBUTENS - (PU3MUECKOro JIMIA, a Takke HoMmep (HoMepa) KOHTAaKTHOIO
tenedoHa, anpec (agpeca) JIEKTPOHHOW MOYTHI (MPU HAJTWYWK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JIOJDKEH OBITh HAIPaBJIEH OTBET 3asIBUTEINIO;

3) cBegeHuss 00 oOXaldyeMbIX peHIeHusX U JAedcTBusAX (0e3neicTBUM)

YnonHomouenHoro oprana uiu JJOO mOMKHOCTHOTO JiMila YTOJIHOMOYEHHOTO OpraHa
wm J10O0O;



4) noBoabl, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEIICHUEM U
nerictBuem (Oe3neiicTBueM) YnoiaHomodeHHOro oprana win JIOO momKHOCTHOTO Julia
VYnonnomouenHoro oprana unu JOO. 3agButeneM MOryT OBITb MPEACTABICHBI
JOKYMEHTHI (pH HATMYKUH ), TOATBEPKIAIOIINE IOBOBI 3asIBUTEIS, TUOO UX KOTHH.

38. Cpoxu paccMOTpeHHS KAJT00bI

38.1. B ciyuyae gocyneOHoro (BHecyaeOHOro) o0KalloBaHUsI 3asIBUTENIEM PEIICHUI
u naeiictBuii (6e3nelicTBusi) YmnoiHoMoueHHoro oprana wiau JJOO »kamoba MOIIEKUT
paccMOTpeHHI0 B TedeHue 15 pabouux AHEH co AHS ee PEerucTpaluu, a B ciydae
o0xanoBaHMs OTKa3a YmonHoMoueHHoro opraa wid /OO B mpueme JOKYMEHTOB Y
3asBUTENA JIMOO B MCIPaABICHUM MAOMYIICHHBIX OMNEYaTOK M OIMMUOOK WIM B ClIydyae
00’kaJloBaHMsI HAPYIIECHUSI YCTAHOBJIICHHOTO CpOKa TAaKWX HMCIpPaBIEHUM - B TEUEHHUE 5
paboyux THEN CO IHS €€ perucTpaluu.

XKanoba peructpupyercss B YnonHomoueHHoM oprane win B JIOO B Teuenue 1
pabouero aHs.

39. Pe3ysabTaT paCCMOTPEHHUSA KAJTO0bI

39.1. Ilo pe3ynbTaTaM pacCMOTPEHUS KajJoObl MPUHUMAETCS OJTHO U3 CIEAYIOIIUX
peLIeHUI:

a) kajo0a yJO0BJIETBOPSIETCS, B TOM 4HcCiie B (pOpMEe OTMEHBI MPUHATOIO PEIICHMUS,
UCIIpaBJICHUs] JOMYLIEHHBIX ONEYaTOK M OWMOOK B BBJIAHHBIX B peE3yJibTare
MPEeIOCTaBICHUS! MYHUIIMITAIBHON YCIYTrd JOKYMEHTaX, BO3BpaTa 3asiBUTENIO JI€HEKHBIX
CPEIICTB, B3UMAHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHU IPABOBBIMH AKTaMU
Poccuiickoit ®enepannu u (mim) Pecnnyonuku Kpeim;

0) B YIOBJIETBOPEHHUH KaJ00bl OTKA3bIBACTCS.

39.2. B cinyyae ycTaHOBJIEHUS B XOJ€ WM IO PE3yJIbTaTaM PAaCCMOTPEHHUS KaTOObI
NPU3HAKOB COCTaBa AJAMUHUCTPATHUBHOTO MPABOHAPYIIEHUS WM  MPECTYIUICHUS
JOJKHOCTHOE  JIMLIO, HAJEJICHHOE TMOJHOMOYMSIMH IO PAaCCMOTPEHHIO  Kalioo,
HEe3aMeJITEIbHO HAIMPaBISAIOT UMEIOIINECs] MaTepHallbl B OpraHbl MPOKYPATYPHI.

40. IMopsinox nH(OPMHUPOBAHUS 3aIBUTEJISI O Pe3yJbTaTaX PACCMOTPEHHUSA
KATO0BI

40.1. He no3nHee aHs, CAEOYIOUIETO 3a JHEM IPUHATHUS PELICHUS, 3asBUTEIIO0 B
MUCbMEHHON (hOpMe M MO KEIAHUIO 3asgBUTENS B DJIEKTPOHHOW (opMe Harpapisiercs
MOTHBUPOBAHHBINA OTBET O Pe3yibTaTaX pacCMOTPEHHUS KaJIO0O0BbI.

40.2. B cnyyae npu3HaHus >KajgoObl TOJAJIEXKAIIeH YJOBIETBOPEHUIO B OTBETE
3asBUTENI0, Jaercs HHPopMauus O JACHCTBUSX, OCYUIECTBISEMBIX  OPraHOM,
MPEIOCTABISIONUM MYHULIMIAIBHYIO YCIYry B LEISX HE3aMeIJIUTEeNIbHOIO YCTpaHEHUs
BBISIBJICHHBIX HapyUICHUH MpU OKa3aHUM MYHUIMIAIBLHOM YCIYTH, a TakXke MPUHOCSATCA
W3BUHEHUS 32 JOCTABIICHHbIE HEYIOOCTBAa M YKa3bIBaeTCs MHQOpMaLUsi O JadbHEHIIUX



NEUCTBUSAX, KOTOpPblE HEOOXOAUMO COBEpPUIUTH 3aABUTENI0 B UENSAX IOJTYYEHUs
MYHHUIUTIATBHON YCIIYTH.

40.3. B cayuae mpu3HaHUA >KajoObl HE MOMAJIEKAIIEH YJOBIETBOPEHUIO B OTBETE
3asIBUTEIIO, JAIOTCS apryMEHTHUPOBAHHBIE Pa3bICHEHUS O MPUYMHAX TPUHATOTO PEIICHHUS,
a Taxxke MHGOpMaLHs O MOPsIIKE 00KATOBAHUS MPUHATOTO PEIICHHUS.

41. Ilopsiaok 00:xaI0BAHNUS PeLICHUS 110 Kaj100e

41.1. Tlpunstoe, Mo pe3yibTaTaM PACCMOTPEHHMS KajoObl, pEelIEHUE MOXET OBITh
00>KaJIOBaHO B MOPSJIKE, YCTAHOBIEHHOM JEHCTBYIOIUM 3aKOHOAAaTeNbCTBOM Poccuiickoit
®enepanuu u (mm) Pecriyonuku Kpeim.

42. IlpaBo 3asiBUTE/ISA HA NOJIy4YeHHe HHPOPMALMH U JOKYMEHTOB,
HEO00XO0AMMBIX /151 000CHOBAHUS M PACCMOTPEHHS KAJTO00bI

42.1. 3asButrenp BOpaBe oOpaTUThCs B YmoiaHoMmoueHHBIM opran u JJOO 3a
noJiydeHrueM HMHGOpMaMM M JOKYMEHTOB, HEOOXOAMMBIX il OOOCHOBaHUS U
paccMOTpeHus kajoObl, B MUCbMEHHON (opMe, B TOM 4YHCIE MPHU JIMYHOM OOpalleHUH
3asIBUTEIISI, UM B AJIEKTPOHHOM BHUJIE.

43. Cnioco0bl MH(POPMUPOBAHUSA 3asiBUTEJIEH 0 MOPSAKE MOJAYH U
pPaccMoOTpeHM s KAT00bI

43.1. Undopmanuio o opsaAKe MOJaYl U PACCMOTPEHUS Kalo0bl 3asIBUTEINb BIPABE
MOJIyYUTh Ha MHGOPMALMOHHBIX CTEHIAaX, B MECTax MpeJO0CTaBICHUS MYHHIIMNAIbHOU
YCIYyTU, TOCPEACTBOM TeIePOHHON CBSI3M, MPU JUYHOM OOpAIEHUHU, MOCPEICTBOM
Mo4YTOBOM CBs3U, B 3nekTpoHHOM Buje (EIIY, odunmanbHbiii caiT YOJIHOMOYEHHOTO
oprana u JIOO, snexTpoHHas noyta YnoiaHomoyeHHoro oprana u JJ00).

3aMeCTUTENb IJ1aBbl aMUHUCTPALINU —
HayasibHuK MKY Yrpasnenue oOpazoBanus
aaMuHUCTpauuu ropoaa Cumpeponons T.A. Cyxuna



[Ipunoxenne Ne | Kk AIMUHUCTPATUBHOMY PETIAMEHTY
IIPEAOCTABJICHUS] MYHULIIUITAIBHON yCcIIyrH «BblaTta
KOMIIEHCAIlMX YaCTH POJMUTENIBCKOM IUIAThI 32 IPUCMOTP
U yXO/JI 32 IETbMH B MYHHUIIUIAJIbHBIX 00pa30BaTeIbHBIX
OpraHu3alUsaX MyHUIUIIAILHOTO 00pa30BaHUs
ropojackoit okpyr Cumdepomnons Pecriyonmku Kpbim»

B

(HaumeHo8aHUe YNOTHOMOUEHHO20 OP2aHd, NPe0OCMABIAIOue20 yCiy2y)
OT

3asiByieHUe
0 MPeIOCTABJIEHNY MYHULIMIIAJIbHON YCJIYIrH
«BpluiaTa KOMIEHCAMH YACTH POAUTENbCKOM MJIATHI 32 PUCMOTP M YXOX 32 1eTbMHU B
MYHHMUHUNAJIBHBIX 00pa30BaTeJbHbIX OPraHU3aUAX MYHUIUIIAJIBHOT0 00Pa30BaHUA FOPOIACKOM
okpyr Cumdepononanb Pecnydauku Kpbim»

(pammus, UMs, 0TYECTBO (MIPU HATTMYKMH) 3asIBUTEIIS)
Hata poxaeHus
CHUMIJIC
TeN.:
azpec JIEKTPOHHOM MOYTHI:

HaumenoBanue Jara BbI1aun
JIOKYMEHTA,
YAOCTOBEPSIOIIETO
JIMYHOCTH

Cepus u HOMED Kon
JOKyMEHTA MOApa3/JIeIeHUs

Kewm BrIgaH

I'paxxmancTBO

Anpec peructpanun/Aapec BpeMEHHON PerucTpaIiu:

HaumenoBanue Jara BbI1aun
JIOKYMEHTA,
YIOCTOBEPSIOIIETO
JIMYHOCTH

Cepus u HOMED Kon
JOKyMEHTA MOApa3/JIeIeHUs

Kewm BrIgaH

I'paxxmancTBO

Anpec peructpauun/Aapec BpeMEeHHON
pEerucTpanu:




[Ipoury mpemocTaBUTh KOMIICHCAIIMIO TUIATHI, B3MMAEMOU C poauTeNeH (3aKOHHBIX
IIpe/ICTaBUTeNEeN) 3a MPUCMOTP U YXOJI 3a:

(pamunus, umst, 0TYECTBO (TIPU HATTHIHH )
OCBauBarOIINM(€i1) 00pa30BaTEIBHYIO TPOTPAMMY JOIIKOJILHOTO 00pa30BaHU
B

(HanMeHoBaHUE 00pa30BaTENbHON OpraHU3alliy, peau3yIoLleil mporpamMmmy
JOLIKOJIBHOTO 00pa3oBaHMUs).
J1st mosTydeHus KOMIIEHCAITMU COO0IIar0 CIeYIONTYI0 HHPOPMAIIHIO O pedeHKe (AeTsIX):

Oammus [ata poxxaeHus
Nwmsa ' " Tlox
OTtyecTBO ' - CHUJIC
PeKBH3HTHI AKTOBOI 32IMCH 0 POKICHUH PebeHKa
Howmep akToBoit ' Jlata
3a1mcH O

POXKICHUN

pebenka

Mecro

roCyJlapCTBEHHOU

perucTpamnun

PexkBU3UTHI JOKYMEHTa, IOATBEPKAAIOLIET0 YCTAHOBJIEHHE
OoneKu(MmoneYyMuTeabCTBa) HajJl pedéHKoM

Howmep ‘ [laTa
Opras, BeIIABIIUH
JOKYMEHT

ITo kakoii npu4uHe y peOEHKA U poaAUTe/s pa3Hble (paMUJINHU:

PéxBu3uTHI akTOBOM 3amucu 00 yCTaHOBJIEHUHU OTLIOBCTBA

Howmep akToBoi Hara
3anucu

MecTo rocy1apCTBEHHON peErucTpanuu

B oTHOIICHNM pe0éHKAa YCTAHOBJICHO OTLHOBCTBO

0 3ak/r0oueHue poauresieM opaka
PexBU3UTHI aKTOBOM 3aMKCH O 3aKIFOYCHUHN Opaka
Howmep akToBoit Hara
3aIucu

MecTo rocyiapCTBEHHON peErucTpanuu




0 Pacrop:keHue poauresnem dpaka

' PeKBH3UTHI aKTOBOI 3aIIMCH O PACTOPKEHUHU Opaka

Howmep akToBoi Hara
3anucu

MecTo rocyiapCTBEHHON pErucTpanuu

(] HN3menenne ®DUO

PexBU3UTHI aKTOBOM 3amucy 0 IEpeMEHN UMEHUD Y poauTensao Y pedeHka
Howmep akToBoit Jara

3aIuCH

MecTo rocyapCTBEHHON peErucTpanuu

CpencTBa mpouly HalnpaBUTh:

PexBu3uThI
Ilouta “ Anpec
OJTy4aTens
Howmep nouroBoro otaeneHus
(uHzeKc)
banxk BUK unu HanmeHnoBanue OaHka
Koppecnonnentckuit cuer
Howmep cuera 3asaButens
K 3asBiIeHMIO priIararo Ciaeayronme J0OKyMEHThI:
Ne n/mt HanmenoBanue 10KyMEHTOB

1

OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH TPECTABICHHBIX CBEACHHUI NPEeyNpPeX/IeH (Ha).

Jaroo coriacue Ha moiydeHHe, oOpabOTKy M Iepefady MOUX IEPCOHAJBbHBIX [AaHHBIX B COOTBETCTBUM C
®enepanpabiMu 3akoHamu oT 27.07.2006 Ne 149-®3 «O6 uHdpopmaimy, HHOPMAIMOHHBIX TEXHOJOTHSIX U O 3alIUTe
uHpopmanum», ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX TaHHBIXY.

Jlarta Iloanuce 3asBuTENS

3aMeCTUTENb IJ1aBbl aMUHUCTPALINU —
HayasibHuk MKY Yrnpasnenue oOpazoBanus
aaMuHUCTpauuu ropoaa Cumdeponons T.A. Cyxuna



[Ipunoxxenne Ne 2 Kk AIMUHUCTPATUBHOMY PETIAMEHTY
IIPEAOCTABJICHUS] MYHULIIUITAIBHON yCcIIyrH «BblaTta
KOMIIEHCAIlMX YaCTH POJMUTENIBCKOM IUIAThI 32 IPUCMOTP
U yXO/JI 32 IETbMH B MYHHUIIUIAJIbHBIX 00pa30BaTeIbHBIX
OpraHu3alUsaX MyHUIUIIAILHOTO 00pa30BaHUs
ropojackoit okpyr Cumdepomnons Pecriyonmku Kpbim»

(HaMMEHOBaHHE YIOTHOMOYEHHOTO OPraHa, IPEeIOCTABIIIONMIETO YCIyTY)

Kowmy:

PEILIEHUE
00 oTKa3e B NpuémMe JOKYMEHTOB, HEOOXOAMMBIX JIJIfl IPEAOCTABJIEHUS

MYHHMIUIAJIBHON YCIYI'H
No oT

PaccmorpeB Bame 3asBiieHue ot Ne U IpuiaraeMble K HEMY
JOKYMEHTBl MPHUHATO peuieHue o0 OTKa3e B IpHEeMe JOKYMEHTOB, HEOOXOIHUMBIX Jis
MPEAOCTABIEHUS YCIYTH 10 CIAEAYIOIUM OCHOBAHUSIM

l)nomava 3ampoca 0 MPeOCTaBICHUU YCIYTM M JOKYMEHTOB, HEOOXOAUMBIX IS
MPEeJIOCTaBICHUSl YCIYTH, B OJJEKTPOHHOW (QopMe ¢ HApyIIEHHMEM YCTAHOBJIEHHBIX
TpeOOBaHMIA;

2)npeACTaBICHHbIC 3asSBUTENIEM JTOKYMEHTBHI COAEPKAT MOAYUCTKU U HCTIPABIICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBIECHHOM 3aKOHOJATEIBLCTBOM Poccuiickou
denepaunu;

3)I0KyMEHTBI COIEpKAT MOBPEKACHUSI, HATUYHE KOTOPBIX HE MO3BOJSET B MOJTHOM
o0beMe HCMOIb30BaTh MHPOPMALIMIO U CBEICHHMS, COJepKalluecs B JOKyMEHTax s
MIPEAOCTABIEHUS YCIYTH;

4)HEeKOpPEKTHOE 3aIoJIHeHHE 00s3aTeNbHBIX MOJEH B popMe 3ampoca, B TOM YHUCIE
B UHTepakTuBHOM ¢opme 3ampoca Ha EIII'Y (HemocToBepHOe, HeMojaHOE, JUOO
HEIMpaBUIBLHOE 3alI0JIHEHNUE);

5)npencraBieHHbIE JOKYMEHTHl WM CBEJIEHUS YTPAaTWIM CHIYy Ha MOMEHT
oOpalleHus 3a yCIyrou;

6)IIpe/ICTaBIICHHE HEMOJHOTO KOMILJIEKTa JIOKYMEHTOB, HEOOXOAMMBIX JJIs
MIPEAOCTABIEHUS YCIYTH;

7)3asiBjIeHHE O MPEIOCTaBICHUU YCIYT'H IOJIaHO B OPraHM3alMIO, B MOJHOMOYHS
KOTOPBIX HE BXOAUT NPEAOCTABIEHUE YCIYTH.

Ceenenust 00 JIEKTPOHHOMN HOITUCH

Honocnocmo u @UO compyonuxa

3aMeCTUTENb IJ1aBbl aMUHUCTPALINU —
HayasibHuK MKY Ynpasnenue oOpazoBanus
aaMuHUCTpauuu ropoaa Cumdeponons T.A. Cyxuna



[Ipunoxenne Ne 3 Kk AIMUHUCTPAaTUBHOMY PETJIaMEHTY
MIPEOCTABIICHUS MyHULIMIIATBHON yciayru «Bolmiara
KOMIIEHCAIIMK YaCTH POJIUTENIbCKOM IIJIaThI 3a
MPUCMOTP U YXOJI 332 JETbMH B MYHUIUIAIbHbIX
00pa30BaTeNIbHBIX OpraHU3aUAX MYHUIIUIIAJILHOTO
oOpaszoBaHus ropoackoit okpyr Cumdeponosib
Pecniy6nuku Kpbim»

(HaMEeHOBaHHUE YIIOJHOMOYEHHOI'O OpraHa, MPELOCTABIIAIOIIErO YCIYTY)

Kowmy: (D®UO 3asBuTens (mpeacTaBUTEN)

PEILIEHUE
0 NPeA0CTABJICHUN MYHHMIMIIAJIbHON yCIYyTH

(HOMep U maTta pereHus o MPeJOoCTaBICHUN YCIYTH)

Paccmotpe Bame 3asBiieHune ot Ne U TpHIaraéMble K HEMY
AOKYMCHTBI IPHHATO PCHICHUEC O MOpPCAOCTABICHUM KOMIICHCAIMU YaCTHu pO}IHTCJ’IBCKOﬁ IUI1aThI,
B3UMAeMON C pOJIUTENSI(3aKOHHOTO TPEJCTaBUTENA)3a HPUCMOTP U YXOJ 3a peOEHKOM (AEeTbMH),
nocenaromuM (1) 00pa3oBaTebHYIO(bIE) OPTaHHU3AIMI0, PEATU3YIONIYIO(ME) MTPOTPaMMy JTOIIKOIBLHOTO
oOpa3oBaHus Ha pebeHka (JeTeil)

(®UO pebenka (meteit)
B pa3Mmepe pYyo.

Caenenust 00 JIEKTPOHHON HOJITUCU

Honoxcnocmo u @HO compyonuka

3aMeCTUTENb IJ1aBbl aIMUHUCTPALINY —
HayasibHuK MKY Yrpasnenue oOpazoBanus
aaMuHucTpauuu ropoaa Cumpeponos T.A. Cyxuna



[Tpunoxxenne Ne 4 kK AAMUHUCTPATUBHOMY pErJlaMEHTY
IIPEAOCTABJICHUS] MYHULIIUITAIBHON yCcIIyrH «BblaTta
KOMIIEHCAIlMU YaCTH POJMUTENIBCKOM IUIAThI 32 HIPUCMOTP
U yXO/JI 32 IETbMH B MYHHUIIUIAJIbHBIX 00pa30BaTeIbHBIX
OpraHu3alUsaX MyHUIUIIAILHOTO 00pa30BaHUs
ropojackoit okpyr Cumdepomnons Pecriyonmku Kpbim»

(HaumeHnosanue ynoIiHOMO4YEHHO20 OP2aHa)

Komy:
PEHIEHUE
00 0TKa3e B MPe0CTABJIEHMU MYHUIMIIAIBbHOMH YCJIYTrH
Ne oT
Paccmotpes Baire 3asBienue ot No Y TIpUIaraeMbie K HeMy JOKYMEHTBI IPUHATO PEIICHUE 00 0TKa3e B

MIPEJOCTABICHUY MYHUIIUIAJIBLHOM YCIIYTH 1O CIeYIOIUM OCHOBAaHUSM:
1) 3asBUTENH HE COOTBETCTBYET KaTErOPHH JIMI, UMEIOLIUX MPABO Ha MPEI0CTABICHUE MyHUIIUIIAILHON YCITYTH.
2) I[pencraBieHHble 3asBUTENEM CBEICHHS B 3aIIpOCE O MPENOCTABICHUH MYHHUIIMTIAIBHOW YCIIYTM HE COOTBETCTBYIOT
CBE/ICHUSM, MOJyYEHHBIM B MOPSIKE MEXBEJOMCTBEHHOT'O B3aUMO/ICHCTBHS.
3) Hanuuue cBeneHuit O JTUIICHUN POANTEIHCKUX NPaB.
4) Hanuuue cBeseHuid 00 OrpaHUYEHUH B POJUTEIILCKHUX MPaBaXx.
5) Hannune cBeneHuii ox oToOpaHny pedeHKa (JeTei) Ipyu HelmoCPECTBEHHON Yrpo3e ero )KU3HH UITH 3/I0POBBIO.
6) [IpencraBieH He MOJTHBIN MAKET TOKYMCHTOR.

JlononuurensHas nHGpopManus:

BbI BIipaBe MOBTOPHO 00PATHTHCS B Y TIOJTHOMOUYEHHBINM OPTaH C 3asBJIEHHEM O MPEAOCTABIEHHN MYHHIUITATBHON
YCIYTH TOCNE YCTPAHEHHS YKa3aHHBIX HAPYIICHUH.

JlaHHBIN OTKa3 MOXET OBITh 00)KAIOBAaH B IOCYA€OHOM IMOPSIKE MyTEM HAMPABJICHUS Kal0Obl B YIOIHOMOYECHHBIH
OpraH, a TaKke B CyJIcOHOM TOpsIIKE.

Ceenenust 00 JIEKTPOHHOMN HOITUCH

Honocnocmo u @HUO compyonuxa

3aMeCTUTENb IJ1aBbl aMUHUCTPALINHN —
HayasibHuK MKY Yrpasnenue oOpazoBanus
aaMuHuUCTpauuu ropoaa Cumpeponons T.A. Cyxuna



