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IToJ1o:xeHne
00 opraHH3anuH paGoThl C 3JIEKTPOHHBIM KYPHAJIOM

1. O6mue mo10KEeHHs

1.1. Hacrosmee mosoxkeHHe 06 opraHM3aluud paGoOTHl C JEKTPOHHBIM XKYPHAJIOM B
MYHHUIMIIAJIBHOM OIO/DKETHOM 00111e06pa30BaTeIbHOM yUpexXIeHUH <« SInTUHCKas
cpennss mkojga Ne 12 ¢ yriryGieHHBIM M3y4eHHEeM MHOCTPAHHBIX SA3BIKOBY» (Hajiee —
MBOVY «CHI Nel2») (manee — IlonoxeHue) pa3paGOTaHO B COOTBETCTBUU C
DenepabHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoi
denepauum».
1.2. IlonoxxeHnue omnpexaenser npaBuia pabOTEl U €IUHBIE TPEOOBAHHUSA 1O BEICHHUIO
3JIEKTPOHHOTr O XypHaja B MBOY «SCIII Nel2y.
1.3. DnekTpoHHBIM >XypHasioM (najsee — DJK) Ha3bpIBaeTCs KOMIUIEKC MPOrPaMMHO-
arnmapaTHeIX CPEACTB, BKIIOYAIOMMii 6a3bl JaHHBIX U CPEICTBa JOCTyIla U paGOTHI C
HUMHU (IIpPOrpaMMHO-aNNapaTHyl0 HHOGPACTPYKTypy, CEPBHCH HH(POPMAIMOHHOIO
B3aMMOJEHUCTBHA).
1.4. DnexTtpoHHBIi OHEBHUK — pasmen DX, mnpeacraBnsiommii  coboi
WHIMBUIYaJIM3UPOBaHHYIO BEIOOPKY NaHHBIX U3 DK 0 xoae M pe3yibTaTtax 00ydeHuUs
KOHKPETHOI'O y4YE€HHUKa.
1.5. DX — cpeacTBO HMHAMBHAYaJlbHOIO YydYeTa pe3yJbTaTOB OCBOEHHS
obpasoBaTenbHBIX mporpaMM. OH  OTHOCHTCS K  y4eGHO-IIEIAaroru4ecKou
JMOKYMEHTallMi. AKKypaTHO€, TOUHOE€ U CBOEBPEMEHHOE BEJICHHE €ro 00s3aTelIbHO
oA Kaxaoro corpyaHuka MbBOVY «SCI Nel2y», B 0053aHHOCTH KOTOPOT'O BXOJHT
pabora ¢ D). JlocTyn K IEpPCOHAJIBHBIM CTPaHMIIAM IHEBHUKA HMMEIOT POJAMTETH
(3aKoHHBIE NpeACTaBUTENN) obydaromierocs, obyyarommiics, agMuaucTpanus MbOY
WICHI  Nel2» (OUpEKTOp, 3aMECTHTENH OUPEKTOpa), YYHUTeNlsd, KIacCHBIE
PYKOBOJMTENM; anMuHUcTparop XK.
1.6. ITpunnunamu pa6otsl ¢ DX sBisroTCs:

» CoOrOIEHHE NIPaB U CBOOO] YYaCTHUKOB 00pa30BaTeIbHBIX OTHOIIEHMH;

e JIOCTOBEPHOCTH M IOJHOTA HHGOpMaIUH, coaepxaieiics B DXK;



o yHUQMKalMs JaHHBIX, cojepkammxcs B DX, M JOKyMEHTHpPOBaHHOM
uHpopmarun MBOY «SICIII Nel2y;
e 3allMTa [JaHHBIX, coAepxammuxcs B 0OJX, OT HenmpaBOMEpPHBEIX U
IPOTUBOIPABHEIX JAEHCTBUH.
1.7. BenmeHue SneKTPOHHBIX (GOPM ydeTa o06pa30OBATENBHON JESTENBHOCTH U
pe3ybTaToB oOpa3oBaTenbHON AesTenbHOCTH (D)K) ABISETCS COCTaBHOM YacThIO
paboTEI 110 BEJCHUIO YIEKTPOHHOTO JOKYMeHT0060poTa B MBOY «SICIII Nel2».
1.8. DX sBnsercs yacTero HHPopManuoHHO# cucteMsl MBOY «SICIII Nel2y.
1.9. ®ynkumonupoBanue u ucnoiab3oBanre XK OCYIIECTBIAETCS B COOTBETCTBHH C
ACHCTBYIOIMM 3aKOHOAATENbCTBOM P®, B ToM umcie PenepaibHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mepcoHaNBHBIX JaHHBIX).
1.10. OrBetcTBEHHOCTH 32 yHKUMOHMpOBaHHe D)X M KOHTPOJIBL 3a MPABHILHOCTHIO
€ro BeleHUs Bosynaraiorcs Ha aupekropa MBOY «SCII Nel2» um 3aMecTuTenei
JUPEKTOpa.

2. Haznayenne 3K

DX ucnone3yercs Ui peleHus CIeAYIOIMX 3a/1a4:
2.1. Co3nanue/BBOJI, CHCTEMAaTH3ALMs, MCIIOIb30BAHHE M XPaHEHHE JAHHBIX O XOJe
oOpaszoBaTenbHOM JesrenbHocTH B MBOY «ICIII Nel2», B ToM 4umciae o6
YCIIEBAEMOCTH U IOCEINAEMOCTH YYAIUXCA.
2.2. Opopmienue nHGOpManuy, XpaHsmieics B 6a3e NaHHBIX, B BUJAE JOKYMEHTA Ha
OyMa)xHOM HOCHTEJIE.
2.3. OGecnieyeHne ONMEPATHBHOrO IOCTyNa POAMTENEH (3aKOHHBIX IPEICTaBUTEIIEH)
obyyaromerocs, oby4daromerocs, aamuauctpaun MBOY «SICII Nel2» (mupexropa,
3aMECTUTEIICH AUPEKTOpa), yUUTEIEH, KIIACCHBIX PYKOBOAUTENEH K OTMETKAM 3a BECh
NIEPUOJ] BEJICHHUS JKypHaJla [10 BCEM MIPeIMeETaM B JTr060€e BpeMs.
2.4. AproMaTu3anus  CO3JaHHMSA  OTYETHOM  JOKYMEHTAlMHd  y4YHMTeled |
aJJMUHHUCTPALIUH.
2.5. CBoeBpeMeHHOE MHGOPMHUPOBAHHE POMUTENEH (3aKOHHBIX IPEACTABUTENEH) IO
BOIpOCaM
YCIIEBa€MOCTH, HHAMBHUIYaIbHBIX PE3YJIBTaTOB U MTOCEIIAEMOCTH UX JIETEH.
2.6. HudopMupoBaHHE yyalMXci O XoAe 0Opa3oBAaTENbHOH JEATETBHOCTH
IIOCPEACTBOM JaHHBIX B D)K.
2.7. KoHTpoiis 3a peanu3anueii 06pa3oBaTebHBIX IPOrPaMM, B TOM 9HCIIE YUYET:

e IIPOBEJEHHBIX 3aHATHIA,

e JIOMAlllHUX 3aJaHUi ¥ 00beMa Harpy3KH Ha 00y4aroIIuxcs;

* pPE3yJNBTaTOB  OCBOEHMs  OOpa3oBaTEIbHOW  INPOrpaMMBI  yYaAIAMMUCH

(ycneBaemMocTs);

e IIOCEIIAEMOCTH 3aHATHI yJaIllMMHUCS;

e JMHAMHKHU yCIIEBAEMOCTH YYaI[UXCH;

e peanu3alMu 00pa3oBaTENLHOM MPOTPaAMMEL.

3. IIpaBuaa pa6orei ¢ K
3.1. Benenne D)X o6s3aTensHO I KaXIOr0 MENarora, KJiacCHOTO PYKOBOJMTENS, a
TaKxke Tex paboTHMKoB MBOVY SICIII Nel2», B ubH GyHKIHOHAIBHBIE 06S3aHHOCTH
9TO BKJIFOYEHO.



3.2. Ilonnepxanue B aKTyallbHOM COCTOSHUM WMHGOPMAlUM, XpaHsImelcs B 6ase
IaHHEIX DX, aBiIsgeTcs 00s3aTe/IbHBIM.

3.3. VYuer peamm3auuu 00pa3oBaTeNBHBIX IMPOrPaMM M OCYIIECTBICHHUS
00pa3oBaTeNbHON JEATETPHOCTH BEAETCS BCEMH IEJarorMYecKMMH paGOTHHKaMH
MBOY «SICII Nel2y.

3.4. Pacmipenmenenve 3aHATHI 1O HpeaMeTaM M 3aKpeIUIEHHE MX 33 YUUTEISAMU
OCYIIECTBJIACTCA Ha OCHOBaHMM y4eOHOro IUIaHA M paclpeeIeHUs I1e4arorn4ecKoin
HarpysKH.

3.5. Box B DX 1aT mpoBeJeHUs 3aHATHI B COOTBETCTBUM C PACIHCAHHMEM 3aHATHIA,
T€M YpOKOB, 3a/laHHBIX JIOMAlIHUX 3aJaHUi, OTMETOK O0YYalOLMXCS M CBEJAECHUNA 06
OTCYTCTBHMH YYall[MXCs HA YPOKAaX OCYIIECTBIIIETCS YUUTEIAMHU €3KETHEBHO.

3.6. Buecenne B DX mHpopMmaimu 06 oTMeTKax 0OOGY4alOIMXCS M CBEIECHHH O
NPUCYTCTBUM/OTCYTCTBUM YYAIUXCS JODKHO HPOU3BOAWTHECS B JEHb IIPOBENCHUS
3aHATUA He no3anee 18:00.

3.7. lllkona rapaHTHpPYeT yYallMMCSA U MX POIMTENAM (3aKOHHBIM IIPEICTABUTENISM)
BO3MOXXHOCTh OIICPAaTHBHO IIOJNy4YaTh HMH(POPMAIMIO O TEKyIlel YCIEBAEMOCTH H
MOCEIaeMOCTH y4arerocs yepes DXK.

3.8. Ilpu Bemenum DXK KaXABIM MeqaroroM (y4umTeneM) OOKHO COGIIOAATHCS
€IMHOOOpa3he 3alloNHEHHs JKYPHAJIOB B 4YacTH TeM MPOBEJEHHBIX YPOKOB (B
COOTBETCTBMH C pabodeii NporpaMmoii Mo MpeaMETy), BHICTABIEHHBIX OTMETOK,
MIPOITYCKOB YPOKOB U 3aIIMCEH O JJOMAIIHEM 3a/JaHHH.

3.9. INonp3oBatenam DK 3ampemaercs nepenaBaTh CBOM MEPCOHAIBHBIE PEKBH3HUTHI
Joctyna K 9X 1pyrum uimam.

3.10. Corpymaukam MBOY «ICII Nel2» 3ampemmaercss DOMycKaTh y4aIquxcs K
pabore ¢ DXK.

4. IlpaBuia BeleHHs y4eTa YCIeBAEMOCTH H MOCEIAEMOCTH y4alIHXCs
4.1. PaGora yuurens IO BEJEHHIO NAHHBIX TEKyLIEW YCNEBAEMOCTH Yy4Yalllerocs
ocyuiecTBiseTcs B pasjene «KnaccHbli xypHam».
4.2. Yuutens B COOTBETCTBUM C paclMCaHHEM 3aHATHH BHOCHT B XK ciemyromue
J@HHBIC: TEMY YpOKa; OTCYTCTBHE YYaIlMXCS; OTMETKH YYalIMXCHA; JOMallHEe
3a/laHue.
4.3. Vuurens BHOCUT B D)K ydYeTHyIo 3amuch O MPOBENEHHOM 3aHATHH MO (akTy B
JI€Hb IIPOBEICHUS.
4.4. Yuurens, 3aMEHAIOIMI OTCYTCTBYIOIIErO YYMTENs, Ha BpeMs (aTy) 3aMeHBI
noiry4aeT IocTyn K 9)K Ha cTpaHHIle OTCYTCTBYIOIIETO YYHMTEINS M 3allOJHAET €ro B
YCTaHOBJIEHHOM IOPSIKE.
4.5. Y4er pe3ynbTaToOB YCIEBa€MOCTH yUAIMXCS:

e pe3yibTarhl y4eOHOH JEATETBHOCTH OLECHUBAIOTCA HA OCHOBAHMM YCTHBIX
OTBETOB (BBICTYIUIEHMH) Y4YalUXCs, NMUCBMEHHBIX paboT, MPaKTHYECKOH
JEATEIBHOCTU YYaIUXCS;

* OTMETKHM 32 YCTHBIC U MHACHMEHHBIE OTBETHI BBICTABIAIOTCS B KOJNIOHKY 3a TO
YHCJI0, KOIJa poBOAMIach paboTa;

* B KJIETKaX JJIA1 OTMETOK YYMTEJIb UMEET MPaBO 3alMCHIBATh TOJBKO OJUH M3
CIIEIYIOLIMX CHMBOJIOB: «2», «3», «4», «5», «H». O1™MeTKy «1» (eauumiry)
HE BBICTaBJIAIOT. J[OIyCTMMO CTaBUTh HECKOJIBKO OTMETOK B OJHY rpady:;



e IIPY KOHTPOJIBHBIX MEPOIPUATHUAX, [IPOBOIUMBIX YUUTEIIEM B COOTBETCTBHUH C
TEMAaTU4ECKUM IUIAHUPOBaHUEM, OOS3aTENbHBIM YCIOBHEM IPOBEIEHHUS
KOHTPOJsL  SBJIAETCS  BBICTAaBIEHHE  OTMETOK  BCEM  yYallluMcCH,
MIPUCYTCTBYIOLIMM Ha YpOKe (MCKJIIOYas Cilydyad, KOTJa ydYaluics I0JIroe
BpeMs OTCYTCTBOBAJ MO YBAXKUTEIBHOW MpUUKHE (HampuMep, 1mo 601e3Hn),
MTOATBEPKIAECHHON COOTBETCTBYIOIUMH JJOKYMEHTAMH);

e OTMETKM BEICTaBJIIIOTCA B rpade TOro AHsA, KOrja IMpOBOJWIACH JaHHAs
pabora;

e OTMETKHM 3a IHUCBMEHHYIO paboTy IpPOCTABIAIOTCA B CPOK He OGojee Tpex
pabouux aHe# ¢ MOMEHTa €€ HAalMCAHUA YYalIMMHUCS;

4.6. Y4er nocenaeMoCT! yYaIuxcs:

e y4YHMTEIb 00s3aH Ha KaXX/IOM YPOKE OTMEUYaTh OTCYTCTBYIOIIMX YYAIIIMXCH;

e IIpH OTCYTCTBUH Y4YalErocs Ha YpOKe yYUTeNb npocTaBisier «Hy»;

e ydYallWecd, HMMEIOIIME MEIULMHCKYI0 CIpaBKy 00 OCBOOOXIEHHH OT
(GH3MYECKUX HArpy30K, JO/DKHBI MPUCYTCTBOBaTh Ha YpOKax (pU3HYECKOM
KYJITYPBI U BBIIIOJIHATh UHAUBUAYAJIbHBIE 3aJaHUS.

4.7. OpopmieHre TEMBI ypOKa:
paboTa y4uTess 1o BEACHHUIO YUeTa BRIIOJHEHHS YU€OHBIX IIPOrpaMM H IIPOBEIEHHEBIX
3aHATHMA OCYIIECTBIIAETCS B paszieie « TeMbl YPOKOB U 3aJaHUA»;

e B Havaje y4yeOHOro rojia y4yuTeiab BHOCHUT TEMaTH4YE€CKOE ILUIAHUPOBAaHHUE I10
npeaMery B paszen «llnmanupoBanue ypokoB» Ha ro;

e y4YMTEIb BHOCUT B DJK yuyeTHyl0 3ammch O TeMe ypoka mo (akTy B [I€Hb
IIPOBE/ICHUS;

e ydeTHas 3anmuch B D)K OO/KHA COOTBETCTBOBATH TeME IMPOMICHHOrO Ha
YpOKe Marepuaa.

4.8. JlomaniHee 3a1aHKeE:
yuurenb BHOCUT B D)X uHopMammio o JoManiHeM 3aJaHUU B JCHb IPOBEICHUSA
3aHaTusa go 18:00;

« B rpade «JlomamHee 3a1aHne» GUKCHPYET colepIKaHKUe 3aaHus, CTPAHMIEI,
HOMeEpa 3a/1a4 ¥ YIPaXHEHUH C OTpaKEHUEM crielUUKU JoMalIHel paboThl
(TIOBTOPUTS..., COCTaBHUTS ILIaH, TAOJIHUILY, BOIPOCHL U T. [I.);

e 0oQopMIILEeT IOMallIHee 3alaHie TBOPYECKOTO XapaKTepa, HallpuMep, CIAeIaTh
PUCYHKH, HallucaTh COYMHEHHE, B rpade «JloMalHee 3aqaHue» CIIeTyFOIIHM
obpasom: «TBopueckoe 3aJjaHKe: BBIIIOHUTH PUCYHOK K CKa3Ke...»;

e BHOCHT 3amuch «MHIuBKIyanpHOE 3aaHue» B rpady «JloMainHee 3agaHue»,
€CJIM MpeJIaraeT yJalumcsl HHAUBUAYaIbHEIE 3aJaHu;

e HE 3aJ]aeT JIOMAIlIHEEe 3a/laHKe U BHOCHT B nojie «JloMalHee 3ajaHue) 3aluch
«He 3amaHo»;

e HE 3a/1a€T JOMAIlHEE 3aJaHHE II0CI€ KOHTPOJIBHBIX MEPOINPHUATHI, Ha
KaHUKYJIBI.

4.9. BeicTaBlieHHE UTOTOBBIX OTMETOK:

e YYHUTENb BHICTABI/IAET OTMETKHU 3a OTYETHBIN Nepuoj yJamumcs B pasaen 2K
«["omoBast OTMETKa»;

e B KOHII€ OTYETHHIX I€PHUOJOB BBICTABJISIET OTMETKHM YYalllMMCS 3a YETBEPTH,
roa B CpokH, ompeneieHHsle aupekropom MBOY ACII Nel2y, Ho He
NI03/THEE YEM 3a J[Ba JHA 0 OKOHYaHHs y4eOHOro EpHOAa;



U1 OOBEKTUBHOM aTTeCTallMM OOYYaroIIMXCs 3a YETBEPTh YUYMTEIh 00s3aH
BBICTaBUTH B DK He MeHee Tpex OTMETOK, a JUIs aTTeCTalluy 3a MOJIYTOI1e —
HE MEHee IITH OTMETOK C O0O0s3aTeNbHBIM YUYeTOM KadecTBa 3HaHMM
obyyaromuxcs 10 MMCbMEHHBIM, JTa00PaTOPHBIM U NMPAKTHYECKHM paboTaM.

S. ®yHKIHH H AeATeIbHOCTD NoJib3oBaTeei K

5.1. TTonw3oBatensamu DK ABIISIOTCS:

5.2,

aamuuucTpanus MBOY ICI Nel2»: nupekTop, 3aMeCTUTETH TUPEKTOPa;
Neaarory;

KJIaCCHBIE PYKOBOJUTEIIH;

aamuHucTpaTop 2XK;

MEIULMHCKUE paOOTHHUKH;

CIELMATUCT KaJpOBOU CITyKOBI.

Yyamupecs ¥ MX poauTend (3aKOHHBIE MPEICTABUTENIH)  SBIAIOTCS

I10JIb30BATEIIAMH JIEKTPOHHOTO THEBHUKA.
5.3. Tupextop MBOY ACIII Nel12» yTBepkaaer:

y4eOHBIH I1aH He Mo3/Hee | anpens NpeamecTBYIOMEero yueOHoro roja;
MEaroru4ecKyro Harpy3Ky Ha 4eTBepTh (y4eOHBIN roj) HE MO3JHEE YeM 3a
JBE HEJIEM 110 Hadaia y4e6Horo nepuosa;

pacnucaHue 3aHATUI Ha y4yeOHBIH NEpHOA HE MO3/IHEEe YEM 3a OJHY HEIENIO
JI0 €ro Havaia;

CIMCOYHBIA cocTaB yyamuxcsa ki1accoB MBOVY «SICII Nel2» ne mo3anee 31
aBrycra;

CIMCOK KJIACCHBIX pyKOBOJIUTENEH He no3Hee 31 aBrycra.

5.4. 3amecturens aupektopa IlIkomsl o yue6HO-BOCIUTATEIBHOM pabore:

OCYILECTBIISIET HEMOCPEICTBEHHOE PYKOBOIACTBO CHCTEMOM paboTHl IO
BeJeHuIo DX ;

II0 OKOHYaHMHU y4eOHOro roja mnojixydaer y aaMHHHcTpaTopa kormuu D)K Ha
3JIEKTPOHHOM HOCHUTEIE HHGQOPMAIIUU — ONITUYECKOM JTUCKE IO KiIaccam;
OCYIIECTBIAET KOHTPOJIb 3a CBOEBPEMEHHOCTBIO OTpPaXX€HUS B JKypHaje
pacnucaHus ¥ yY€TOM 3aMEIICHHBIX U MPOITYIEHHBIX YPOKOB (3aHATHUIA).

5.5. TexHUYECKHE CIIEIIUAIUCTHI:

CBOEBPEMEHHO IPEJOCTABIAIOT JUCIIETYEPY 00pa30BaTEIbHOIO YUPEXKICHUS
JaHHble Juid 3anojHeHus OJXK: cxeMy o0OydeHHus, CHHCOK H3y4aeMBIX
JUCLUIUIMH (IpeAMETOB) JUIS KaXIOro KiIacca/Tpymmbl, CBEACHHS O
nepuogax oOy4eHHs U aTTeCTalliy | T. [I.;

II0 OKOHYaHMHM y4eOHOro roja KOHTPOJIHUPYIOT pacreyaTtky aaHHbIX DX c
pesyapTaTaMu OOy4eHUS B y4eOHOM roay (MTOrOBHIMH OTMETKaMH) IIO
KJIaccaM Y NPaBUIBHOCTh UX OPOPMIIEHUS KIACCHBIMU PYKOBOJIUTEISMU;
MH(OPMHUPYIOT NEJAroroB O BBISABIECHHBIX OIMHOKaX, JOMYIIEHHBIX UMHU IIpH
pabote ¢ DXK;

OCYIIECTBIIAIOT KOHTpoJb 3a peanusanuest ®I'OC HOO, OO0 u COO; 3a
BBIIIOJIHEHMEM YYEOHBIX IUIAHOB; MPOTHO3UPOBAHMEM XOJa, Pa3BUTHUA U
pe3yabTaTOB 00pa30BaTENbHON JEATENHHOCTH 10 KJIaccaM; MPaBUIBHOCTHIO
BefieHuss O)K; CBOEBPEMEHHOCTBIO OTpaK€HHS B JKypHajle pacIUCaHUA;
3all0IHCHUEM JKypHajla IIeJaroraMd; CBOEBPEMEHHOCTBIO BBICTABJICHUA
OTMETOK M PE3YJILTATOB 3aHATHIA; HAIlOJIHAEMOCTHIO OTMETOK; OTPaXCHUEM



NIOCELIAEMOCTH 3aHATHI; CBOEBPEMEHHBIM 3allOJIHEHHEM pa3jieia JOMaIIHUX
3alaHUii;  COOTBETCTBMEM JOMAlIHMX 33laHdii  TpeOGOBaHMAM IO
COJEpIKaHUIO U 00BEMY.

5.6. Yuurens (memarorudeckuit paGoTHHK):

o otpaxaer B DK xom o0pa3oBaTeNbHON NEATENLHOCTH B COOTBETCTBHU C
06pa30BaTeIbHOM IPOrPaMMOii M YU€OHBIM ILIAHOM;

* ©XCIHCBHO BHOCHT B )XypHaJl CBEACHHUS O 3aHATHAX IO MpeaMeTy (TeMax
YPOKOB, 3a/laHHBIX JOMAalIHUX 3aJaHUAX);

* OIEHHUBACT 3QYEKTUBHOCT U PE3YJIBTATHBHOCTh OOYUEHHS YYalMXCH II0
npeaMeTy (Kypcey, NporpaMme), yYWTHIBas OCBOEHHE 3HAHHM, OBIIaJEHHUE
YMEHHMSIMM, Pa3BUTHE OINbITA TBOPUYECKOH NEATEIBHOCTH, IO3HABATEILHOIO
MHTepeca yJaluxcs;

e BHOCHT JaHHbIE 00 yCIIEBa€MOCTH Y4YaIUXCS, CBOEBPEMEHHO IPOCTABJIAET
MOJTyYE€HHBIE YYEHUKaMU OTMETKH, B TOM YHCJI€ YE€TBEPTHEIE U I'OIOBEIE;

e OTMETKH 3a MUCBMEHHBIE PaOOTHI BBICTABISET B CPOKH, MPEAYCMOTPEHHEIE
HOpPMaMH HX IIPOBEPKH, HO HE IIO3JHEE TPeX IHEW C MOMEHTa IMPOBEICHHS
paboThI;

e 33aHOCHT CBOEBPEMEHHO [JaHHBIE O IOCEIIAEMOCTH YYAIllUXCS, BBIIOIHEHUH
JOMAIHUX 3aJlaHUM;

o 3anojHsgeT D)K Kak 3aMelalonuii y4uTens (BBOAUT JaHHBIE O MPOBEJIEHHOM
YPOKE) B YCTaHOBJIEHHOM IOPSIKE IPU OCYIECTBICHUHU 3aMEHEI.

5.7. KnaccHble pyKOBOIMTEIH:

e KOHTPOJHPYIOT aKTyaJbHOCTh HH(OpManmu 06 ydaluxcs, POJUTEIAX H
CIMCKax CBOETO Kjacca M MHGOPMHUPYIOT AUCIETYepa 0Opa3oBaTEIBHOrO
YUYPEXKAEHU O TIOOBIX U3MEHEHUSAX, BHECEHHEBIX B )KypHAJ;

* AHAJHM3UPYIOT YCIIEBAEMOCTh U IMOCEUIAEMOCTh YPOKOB YYaIllUMHCS CBOETO
KJ1acca;

e KOHTPOJHDPYIOT CBOEBPEMEHHOCTh 3allOJIHEHUS W BHECEHHS IIeJaroraMu
JaHHBIX 00 yCIIEBa€MOCTH U IOCEIIaeMOCTH yJaIl[MXCsl CBOEro Kiacca B DK

e MHQOPMHUPYIOT poauTened 06 YCIeBaeMOCTH M IOCENIaEMOCTH JeTei
IIOCPEACTBOM OTYETOB, CHOPMHUPOBAHHBIX Ha OCHOBE HaHHBIX XK, B TOM
YHCJIE 110 3aIIpOcCaM POJUTEIIEi;

e 3HAKOMAT y4YallUXCsi W HMX PpOJOUTENEed C HOPMAaTHBHBIMH JOKYMEHTaMH,
JOKAJTbHBIMM aKTaMM M HUHCTPYKIMSAMH, pPErJaMEHTHPYIOUIMMHU MOPAIAOK
HUCIop30BaHusa DXK;

e TMPEIOCTAaBIIAIOT [0 OKOHYAHMM KaKIOH YETBEPTH 3aMECTUTEINIO AUPEKTOpa
0 y4eOHO-BOCIMTATENBbHOM paboTe OT4EeTH 00 YyCIEBaEMOCTH U
MOCEIAaeMOCTH YJalIMxcs Kacca;

e OpPraHU3yIOT ONEPAaTUBHOE B3aMMOACWCTBHE MEXAY ydYalllUMHCS Kjacca, MX
poaMTeNsIMH (3aKOHHBIMH TIPEJCTaBHTEIIAMH), aaMUHHCTpaimeii MBOY
«SCHI Nel2» u negaroramu ¢ rmomMombo DXK;

KOHTPOJIMPYIOT €)KEJIHEBHO PETHCTpaliio (aKTa MPHCYTCTBHUSA/OTCYTCTBHS
‘y4dauerocs Ha 3aHATUSIX.
5.8. Anmunnctparop MBOY «ACIII Nel2x:

* BBOJUT U KOHTPOJMPYET aKTyalbHOCTh AaHHbIX ydamuxcsi MBOY <«JSICIII

Nel2» (@. U. O., ron poxaeHus, 1MOJ, KOHTAKTHBEIE JaHHBIE, J0OaBIECHUE



(u3MUecKoro JMI@a B rpyniy «YueHUKH», HA3HAYEHHE YUETHBIX JAHHBIX IS
BXOJ1a B JJIEKTPOHHBINA JHEBHUK) (pazaen DX «YueHukn»);

BBOAUT W KOHTPOJHUPYET aKTyaJlbHOCTh JAHHBIX O POAUTENAX (3aKOHHEIX
npeacrasurenax) ydamuxes (®@. M. O., cremeHs poACTBa, KOHTAaKTHEIE
JaHHBIE, 106aBNeHHe (U3NYECKOro Juna B rpymnmy «Poaurenny», mpuBsska
poauTens K NpoQuiIto yYeHUKa, Ha3HAYeHHE YUYETHBIX JaHHBIX IS BXOJa B
9JIEKTPOHHBIA THEBHHUK) (paznensl DXK: «Dusuueckue auia», « YYeHUKN»);
BBOAUT M KOHTPOJIHMPYET aKTyajJbHOCTh [aHHBIX O IBM)KCHHH YYalUXCs
(pasmen DX «IIpuka3bl O JBMXKEHHSX KOHTHHIEHTA»), 3JIEKTPOHHEIM
NEePEBOJl y4alluXCd M3 KJIacca/Tpynibsl B KIacc/TPyIIy Ha OCHOBAaHHH
npuka3oB qupekropa MbOY «SICII Nel2y;

dopmupyet B DX criucku kinaccos (pazaen DK «Knaccr»);

dopmupyer B DX crnucku y4eGHBIX Ipymnn B paMKax Kiacca/mapaluleiu
(pazmen DX «I'pynmel o6ydeHus»), OTpaKaeT U3MEHEHHS B CIIMCKAX IPYIII
(3auncreHue, BEIOBITHE, IEPEBOI YIALIUXCS);

BBOJIUT JaHHblE A1 GopmupoBaHus B DX ydeGHoro rmrana (pasmen DXK
«Y4eOHBIH I1aH»);

Ha3HaYaeT Y4YMTeleH II0 MpeAMeTaM [Uid KaXIOro KiIacca/Tpymimbl B
COOTBETCTBUHU C YU€OHBIM paCIIUCAHHUEM;

HACTPaMBaAET CXEMbI O0Y4EHUS /I HadallbHOM, OCHOBHOM U CPEeIHEM IIKOJIBI
(pasnen DX «I'paduk o0OydyeHHs»): CIHMCOK H3YYAEMBIX JUCIMILIAH
(IpeAMETOB) U KaXKAOTO KJIacca/TPyIIbl, MEPHO OOYYEHHMs, IIEPUOJ
aTTeCTalluH, KaHUKYJIbI, ydeOHas HeZlens, HEpEeHOCH! Pa3HUKOB;
¢dopmupyer B DX CHHCOK KIACCHBIX PYKOBOIMTENEH M KOHTPOJIUPYET
aKTyaqpHOCTh  JaHHBIX  (pasmen DX  «HasHaueHnWe  KJIaCCHBIX
PYKOBOJUTETIER);

3amoHAeT rpaduk sx3ameHoB (paszaen DX «I'papuk 3Kx3aMeHOBY);

BBOJUT JaHHble 00 oOpraHu3alMyd 3aMeH mpenojaBareiei (pasgen DK
«3aMeHa npernojaBaTeiein»);

pacmpenenser y4eOHyl0 Harpy3Ky COINIaCHO Yy4eOHOMYy IUIaHy B
COOTBETCTBMM C YTBEP)KICHHBIMH CIIHMCKaMHM YYHUTEJEH-IPEIMETHUKOB,
Ki1accoB, y4eOHbIX rpymnn (pazaen DX «PacnpeneneHue Harpy3Ku»);

BBOAUT JaHHble U (opmupyer B D)X OCHOBHOE M CKOPPEKTHPOBAHHBIE
pacnucaHusl 3aHATUH Ha y4eOHbId mepuon (4erBepThb, roxa) (pasmen XK
«Pacniucanue 3aHATHIY).

3aKphIBACT MpPEABIAYIIUNA Y4eOHBIH roll, OTKPBIBAa€T HOBBIN Y4YeOHBINH rox
(ycraHoBKa/mepeBoA B HOBBIM y4yeOHBIM rox — pasgen DX «Hacrpoiika
IIpOrpaMMEI», noapasaen « Tekymuid yaeOHsIi rom);

HasHayaeT mosk3oBarenei DK, To ecTh HaJenser nmpaBaMH AOCTyIa IpU
OTKPHITMM HOBOIO y4e€OHOro roja B COOTBETCTBHHM C YYEOHBIM ILIAHOM,
pacnucanueM, npukazamu aupekropa MbOY «SICII Nel2y;

YCTaHaBJIMBAET paciucaHue 3BOHKOB (pasaen DX «Pacnucanue 3BOHKOBY);
NIPEIOCTABIACT JOTHHBI M maposid i goctyna K XK (qHeBHUKY) (pa3zen
XK «Dusnyeckue IMia»);

obecnieunBaer B3auMmozeiictBue D)X H CMEXHBIX CHCTEM, BBIIOJHIET
PE€3€pBHOE KOIIMPOBAaHUE IaHHBIX;

KOHCYJIBTHPYET ojib3oBareiieii 92K no BormpocaM paGoThl ¢ HUM;



e OCYIIECTBIIIET TeXHUYecKoe obcmyxuBanne DX, B TOM uucie
YCTaHAaBIMBAaeT OOHOBJIEHUS KOHQUIYpAallMH; €XKEJHEBHO IPOBOJUT
PE3epPBHOE KONMPOBaHUE 0a3 NaHHBIX; yJHalseT IOMEUYEHHBIE OOBEKTHI;
HAaCTpauBaeT (CHMHXPOHU3MpPYET) IaHHbIe Mexay DK H 3IeKTPOHHBIM
aHeBHUKOM (pa3nen DX «HacTpoiika CHHXpOHM3AIMU JaHHBIX»);

e OCYLIECTBISET aJIMUHUCTPUPOBaHUE 2K (pa3zen 99X
«AJIMAHHUCTPUPOBAHHUEY);

* PpasrpaHHYMBACT IpaBa JOCTYIa I0JIb30BaTENEH B COOTBETCTBHH C LIEIAMH U
3aj1ayaMu 00pa30BaTE/IbHON JEATENBHOCTH M Y4eOHOM HArpy3KH I1€aroron
(paszmen DX «Hactpoiika mosns3oBaTenei U pasy).

5.10. PaGOTHUKHM MeTUIIMHCKOM CITyKOBI:

* 3aMOJIHAIOT B Hayaje y4eOHOro roja pasnein «JIMCT 310poBbsa»: cBeAeHUS 00
AQHTPOIIOMETPUYECKHX  JAHHBIX  OOydYalolmMXCs, TIpymnmne  3J0POBbA,
MEJUMIMHCKOM Tpymme Ui 3aHATHH (QU3MYECKOM KyJIbTYpoil, HOMeEpe
Heo0X0MMOH yueOHOH Mebeny, a Takke MEAULIMHCKAE PEKOMEHIALINM;

o 00€Cne4MBalOT aKTyalbHOCTh IaHHBIX pasgena DK «JIuCT 310poBBS» B
TE€4YEHHUE roja.

5.11. Cneumanuct KaapoBOM CiIyXObl BBOOMT W KOHTPOJMPYET aKTyaJbHOCTh
JTAHHBIX:

e O MeJaroru4eckux corpyanukax llIkonsl: mpuem Ha pabGoTy, yBOJBHEHHE,
NEpeBO/I, Ha3HAYEHHE MIO/DKHOCTU (OCHOBHOM M 10 COBMECTHTEILCTBY),
npuBsadka K rpymmne «CorpyaHuku» (paszaensl DK «DPusuyeckue @y,
«Ilpuem Ha paboty», «YBombHeHHe», «KaapoBele MepeMEIEHHS,
«CoTpyAHHKNY);

* CIUCKH COTpYIHHMKOB IIIKOJBI, MX HOMKHOCTH, B TOM YHUCIIE PYKOBOJHUTEIEH,
rpaduk pa6otsl (pasenst DK «Iloapasnenenus», «lomkaocTu», «I'paduku
paboThI»).

5.12. Cexperapsp (pedepeHT) ocymecTBiseT pOpMUPOBAHUE NPHKA30B O JBHKEHUM
y4yaluxcs (3a4MCilI€HHE, BHIOBITHE, OKOHYaHHWEe Yy4eOBl, IIEpeBOA B JPYroi
KJIacc/Tpyniy).

5.13. Vyammecs Illkomsl ¥ WX poAWTENd (3aKOHHBIE IPEACTABUTENN) HMEIOT
CJIEIYIOIIHEe BO3MOXXHOCTH IIPH 1OJIB30BAHUY IEKTPOHHBIM XKYPHAJIOM:

¢ IOJyYaroT HH(OPMAIIHIO O JOMAIIHKUX 3aJaHUAX;

e TMOJyYyalOT JaHHblE 00 ycneBaeMOCTH OOy4YalolmMxcs (BBICTABIEHHBIX
OTMETKax).

6. IIpaBa mosib3oBateneii 7K

6.1. Bce none3oBatenu D)K UMEIOT IPaBO UCIIONB30BATH €0 B €XKEIHEBHOM PEKUME.
HckimouyeHneM sBIAETCA IPOBEIEHHE TEXHHMYECKMX paboT, KOTOPHIE MOTYT
MPOBOIMTECA B CPOK HE OoJiee CYyTOK C YBEJOMIIEHHEM I10JIb30BATEIEH 3a HEAETIO 10
Hayayia pabor.

6.2. KiaccHble pPyKOBOOMTENH MMEIOT IpaBO HMH(GOPMUPOBATE POAUTENEH O
COCTOSIHUM  YCIIEBAEMOCTM ¥  IIOCEIIaeMOCTH WX JeTeii uepe3  OTYETHI,
copMupoBaHHBIE Ha OCHOBE JaHHBIX J)K, 10 HEO6XOAUMOCTH.

7. OTBeTCTBEHHOCTH MoJb30BaTe el K
7.1. Bce nonp30BaTeny HECYT OTBETCTBEHHOCTH:



* 3a HapymeHue TpeboBanuit ®enepanpHoro 3akona ot 27.07.2006 Ne 152-®3
«O nepcoHaTBHBIX JaHHBIX);

e pasriallleHHe CBOMX YUYETHBIX JaHHBIX;

¢ HapylIeHHEe TpeOOBaHHI HOPMATHBHEIX MPABOBHIX JOKYMEHTOB, B TOM YHCJIE
JIOKAJIbHBIX aKTOB M MHCTPYKLMH, ONPENENSIOMUX MOPSA0K UCIOIb30BaHUSI
9K B COOTBETCTBUM € 3aKOHOATEILCTBOM PD.

7.2. Jlupektop MBOY «SICIII Nel2» Hecer OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE
YTBEPXK/IEHUE y4EOHBIX IUIAHOB, IUIaHa paclpee/ieHHs earorH4ecKoi Harpy3Kku
y4€OHOr0 pacIucaHusl.

7.3. 3amecTuTens JAUpEKTOpa IO  y4eGHO-BOCIHMTATENBHOM paboTe  Hecer
OTBETCTBEHHOCT:

* 33  CBOEBPEMEHHOCTh  (OPMHPOBaHMA  Y4eOHBIX ILUIAHOB, IUIaHA
pacrnpee/IeHus IIeJarorHuyecKoi Harpy3Kky U Y4eOHOTO pacIuCaHus;

* pacmeyaTKy COOTBETCTBYIOIIUX pa3zienoB D)XK B KOHIIE y4eOHOro roja M Mx
odopmieHHe.

7.4. Anmunuctparop XK HeceT OTBETCTBEHHOCTb:

« 3a 6ecnepeboiiHoe bpyHKuHOHUpoBaHKE D)K, 6a3 JaHHBIX M CMEXHBIX CUCTEM
CBSI3H;

* BBIIOJIHEHHE PE3EPBHOIO KOIMMPOBaHMS JaHHBIX

* HAIOJIHEHHE U aKTyaJbHOCTh 06a3bl JaHHBIX paGOTHUKOB I1IKOITEL.

7.5. Texaudeckuii CieUAINUCT U aAMUHUCTPATOp D)K HECYT OTBETCTBEHHOCTH:

e 3a CBOEBPEMEHHOE coxpaHeHHe Kommii D)K Ha 3JIEKTPOHHOM HOCHTENE
uH(bOpManuK (ONTHYECKOM JAUCKE) U pacledyaTKy JOKYMEHTOB Ha 6yMaXHBIX
HOCHTEJISAX;

* COOTBETCTBHE YUYETHHIX 3amuceit D)X ¢akram peanuzanuu o6pa3oBaTeIbHOM
JIeATENHHOCTH;

e IIPaBUIBHOCTBIO UCIIOIB30BaHus DXK.

7.6. Yuurens (megaroru) HECyT OTBETCTBEHHOCTD:

* 3a CBOCBPEMEHHOCTh BHECEHHMS, I0CTOBEPHOCTh M aKTyaJbHOCTh JAaHHBIX 00
YCIIEBAEMOCTH U ITOCEHIAEMOCTH yYaIUXCH;

e eXeIHEBHOeE 3anonHeHune JXK;

e YCTpaHEHHE BBIABICHHBIX OIUOOK MpH BegeHuu DIK;

e COXPaHHOCTh CBOMX PEKBHM3UTOB JOCTyIa, HCKIIOYAIOMIYIO IOIKIIOYECHHE
IOCTOPOHHHUX.

7.7. KnaccHble pyKOBOJMTEIH HECYT OTBETCTBEHHOCTE:

e 3a CBOCBPEMEHHOCTh BHECEHMS, TOCTOBEPHOCTh M aKTyaJbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U MOCEIAEMOCTH YYaIUXCS;

e JIOCTOBEPHOCTh M aKTyaJbHOCTh CHHCKOB Kilacca M HHGpopManud o0
ydamuxcs u ux poaurenax (©. . O., Homep TenedoHa, aapec 37IeKTPOHHOM
MOYTHI);

e CBOEBPEMEHHOE MH()OPMHUPOBAHUE POIUTENEH O COCTOSHHM YCIIEBAEMOCTH U
ITOCEIaEMOCTH X AeTel mocpeactsom DX

e MPEAOCTaBIICHHE II0 OKOHYaHMHM Y4eOHBIX deTBepTeil (IMOJIYyroauii/rozaa)
3aMECTUTEIII0 JMPEKTOpa 10 y4eOHO-BOCIHMTATENbHOM paboTe 0TYETOB 00
YCIIEBAEMOCTH U MOCEIIAaEMOCTH YYaIuXcs Kiacca.



7.8. PaboTHMKM MeaMUMHCKOM ciyxObl IIIKONBI HECYT OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTD 3allOJIHEHHs pa3ziena «JIUCT 370poBhs» U aKTyalbHOCTh JaHHBIX
B HEM.

7.9. CnennanmcT KaapoBoi CITyX0bl HeCeT OTBETCTBEHHOCTh 3a BHECEHHE M KOHTPOIIb
32 aKTyaJbHOCTBIO JAHHBIX O COTPYJHMKAX, YYacCTBYIOIIUX B 0Opa30oBaTeIBHOI
JEATEILHOCTH.

8. OTyeTHBIE MEePHOLI H XpaHeHHEe HH(OPMALHH
8.1. OT4eTs Mo yCmeBaeMOCTH M IOCEI[AeMOCTH CO3JalOTCS B KOHIE YETBEPTH M
y4eOHOro roja.
8.2. Otuer o 3anonHeHnn DXK ¥ HAKOIUIAEMOCTH OTMETOK CO3/1a€TCS €XKEMECIUHO.
8.3. Ilo oxoH4aHuM y4eGHOro TroJa WTOrOBbIE BEIOMOCTH IIPOLIMBAIOTCH,
NPOLIHYPOBBIBAIOTCS, OINEYATHIBAIOTCA M CHAIOTCI B apXWB JUIA XpaHEHHS B
YCTaHOBIIEHHOM ITOPSIKE.
8.4. Ilo okonyanuu yde6HOro roga moiHas Bepcus OJXK nepeHocHTCs Ha
9JIEKTPOHHBIA HOCHUTENIh HMH)OpPMAllMd — ONTHYECKHI JHWCK, OIeYaThIBAETCS,
3aBEPSETCS MOAMUCHIO 3aMECTHUTEIIS JUPEKTOPA MO y4yeOHO-BOCIIUTATENLHOM paboTe
pacuu(ppoBKOM MONUCH U XPAaHUTCS B apXUBE B YCTAHOBJIEHHOM ITOPSIKE.



