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IO.E. Conoseit
IMOJOXEHUE

0 32IMTE NEPCOHATBHBIX IAHHBIX PAGOTHUKOB U 00Y4AIOIINXCH
MBOY «SICHIJI Ne 9»

HaCTOSIH_Iee Ilonoxxenune o 3aluTe TCPCOHAIbHBLIX JAaHHBIX pa6OTHI/IKOB u O6y‘-IaIOH_II/IXC${

(namee — TlomoxxeHwme) pa3pabOTaHO C IEIBI0  3alUThl  WUH(OpMAaNUK, OTHOCSIIEHCS
JUYHOCTH JIMYHOW JKW3HU pPaOOTHHUKOB, OOydYarommxcsi MyHHUIMIAIFHOTO OIOKETHOTO
0011e00pa3oBaTEeIbHOrO  YUpexAeHUs:  «SlnTuHcKash cpenHss mkona — Juned Ne 9y

MYHHIUNIAIEHOTO 00pa3oBaHusi ropoackoi okpyr Snra Pecnyonuku Kpeim (manee — OO), B
CcoOTBeTCTBMU ¢ TyHkToM 1  crateu 23, cratberi 24  Koncrurynum Poccuiickoit
®enepanmu, ['maoit 14 TpymoBoro xkomekca Poccutickoit ®enepanmu u  DenepaibHBIMU
3aKOHAaMH HOpPMaTuUBHBIMH akTaMu OT 27 wuronsa 2006 roma Ne 149-d3 «O6 wuHbOpManuu,
MH(QOPMAIIMOHHBIX TEXHOJOTHSAX W O 3amure uHpopmanum», ot 27 mrons 2006 roma Ne
152-®3 «O mepCOHAbHBIX TaHHBIX» (B ICUCTBYIOIICH PEIAKIIMH).

1. OO6uue mosoKeHUs
1.1.IlepconanpHble maHHBIE — JH00as WHQOpPMAIUsA, OTHOCSIIAACS K OINPENEeIEHHOMY
WA  OMNpenesieMOMy Ha OCHOBaHMM TakoW uHGOpManuu (PU3UUECKOMY JIHILY
(cyOBEKTy HEpCOHAJIbHBIX JaHHBIX), B TOM 4YHCIE €ro (aMuius, UMs, OTYECTBO, IO,
Mecsll, JlaTa M MECTO pOXKJIEHHS, aJpec, CeMeilHoe, COLMAIbHOE, HMYIIECTBEHHOE
MoJIOXKeHue, oOpaszoBaHue, mnpodeccus, TOXOJIBI, Apyras WHGOpMAaIs.

1.2.IlepconanpHble JaaHHBIE paboTHMKa — UWHGOpMaNUs, HeoOXoauMas pabOTOIaTeIII0 B
CBSI3W C TPYJOBBIMH OTHOIIICHUSIMU M Kacarolascsi KOHKPETHOTO pabOTHHUKA.
IlepconanbHble naHHBIC OOydJaromuxcs — wuHpopManus, HeoOxomumas OO B CBSI3U C

OTHOIICHUSIMHA, BO3HHUKAIOIIUMUA MEXJYy OOYydYarolmMMCs, €Tr0 POIUTENISIMHU (3aKOHHBIMH
npenctasutensimu) u OO0.

1.3.06paboTka TIepCOHAIBHBIX JAHHBIX — JieHcTBUS  (Omepanuu) C MepCOHATbHBIMU
JIaHHBIMH, BKJIIO4Yasi cOOp, CHCTeMaTHU3alui0, HaKOIJICHHUE, XpPaHeHHUE, YTOYHCHHE
(obHOBINICHME, W3MEHEHUE), HCTONB30BaHUE, PACTOpKEHUE (B TOM YHUCIIE Iepeaavy),
o0e3nmmunBaHie, OJOKMPOBAaHWE, YHHYTOXKEHHE IEPCOHAIBHBIX IaHHBIX. PacmpocTtpaneHue
MEPCOHAJIbHBIX JIAHHBIX — JICHCTBUS, HAINpaBJICHHBIE Ha Iepeladyy  NepCOHAIbHBIX
JNAaHHBIX  ONpeAeNEHHOMY Kpyry Jun (mepegada MEepCOHABHBIX JaHHBIX) WJIA Ha
O3HAaKOMJICHHE C TIE€pCOHAIBHBIMU JIaHHBIMH HEOTPAaHWYEHHOrO Kpyra JIMI, B TOM
ypciae OOHApOJOBAaHHME IIEPCOHAIBHBIX NAHHBIX B CPEACTBAX MAaccOBOil HWHQopmaruu,
pa3MernieHrne B HWHGOPMALUOHHO-TEICKOMMYHUKAIIMOHHBIX CETSAX WM TPEIOCTaBJICHUE
JIOCTyNa K MEPCOHAIBHBIM JaHHBIM KaKHUM-JIMOO UHBIM CIIOCOOOM.
Hcnons3oBanue MepCOHAIIbHBIX JTaHHBIX - TeUCTBUS (omeparun) c
MIepCOHAJIBHBIMM  JTAHHBIMM,  COBEpIIAEMbIE  ONEpPaTOpoM B  LENIX  HPUHATHS
peUICHHt WM  COBEPIICHUS  HMHBIX  JASHCTBUH, TOPOXKIAOIIUX  IOPUIAYSCKHUE
MOCJIEACTBHAS B OTHOILIEHUM CYOBEKTa IEPCOHAIBHBIX JAaHHBIX WIW APYTUX JHIl JU0O0
WHBIM O0pa3oOM 3aTparvBalolUX MpaBa U CBOOOIBI CYOBEKTa MEPCOHAIBHBIX JaHHBIX HIH
JIPYTHUX JIULI.
OO0mmenoCTynHbIe  MEepCOHANIbHBIE  JAaHHBIE  —  IIEPCOHAJBHBIC  JaHHBIE,  JOCTYII
HEOIPaHMYEHHOr0 Kpyra JIMI K KOTOPBIM IIPENOCTaBIEH C COIJIacHsl CyObeKTa
MePCOHAJBHBIX JAaHHBIX FJIM HAa KOTOPbIE B COOTBETCTBHH C  (eneparbHBIMU
3aKOHaMHM HE PacIpOCTpaHsIeTCs TpeOOBaHUE COOIIOASHUS KOH(PUICHIINATbHOCTH.



1.4K mnepcoHalbHBIM JaHHBIM paOOTHUKA, MOJy4aeMbIM paboTomaTeneM M MOAISKALITUM
XPaHECHUIO y  pabotomarens B MOPSIZIKE, MPENYCMOTPEHHOM  JCHCTBYIOIIUM
3aKOHOJIATEILCTBOM W HacTtoAmuM llojiokeHreM, OTHOCATCS CIEAYIOIIUE CBEACHHUS,
coJiepKaIiyrecs B TUYHBIX JieJlaX paOOTHUKOB:
— TMAacMOpTHHIE JaHHbIE paOOTHUKA,

- HHH;
— KOIINA CTpaxoBoOro CBHUACTCIBCTBA TroCcyaapCTBCHHOI'O IICHCUOHHOTI'O
CTpaxoOBaHUs,

— KomWs  JIOKYMEHTa BOMHCKOTO  y4era  (IIsi  BOGHHOOOS3aHHBIX W JIHII,
NOJJIEKALIUX IPU3BIBY HA BOEHHYIO CIIYkKO0Y);

—  Komus JOKYMEHTa 00 o0pa3oBaHHH, KBaJIM(DUKALIMU WIH HAJIUYUU
CHeIMalIbHbIX 3HAaHUMH;

— QHKETHBIC JaHHBIC, 3aMOJIHCHHBIC PAa0OTHUKOM IMPH TMOCTYIJICHMH Ha paboTy WM B
nporecce paboThl (B TOM 4YHCIe — aBTOOMOrpadus, CBEICHUS O CEMEHHOM IMOJIOKCHUHU
paboTHUKa, IepeMeHe (haMUINK, HATUYUU IeTel U XKIUBEHIIEB);

— JIOKYMEHTHI O BO3pacTe MAJIOJICTHUX JIETCH M MeCTe UX O0yUeHUS;

— JOKYMEHTBl O COCTOSHUU 3I0pOBbSl J€Ted M APYruX pOJCTBEHHUKOB (BKIIFOUAs
CIPaBKU 00 MHBAIHMIHOCTH, O HATUYUU XPOHUYECKHUX 3a00JIeBaHUN);

— JOKYMEHTBI O  COCTOSIHMHM  370pOBbsl  (CBemeHHS 00  WHBAIMIHOCTH, O
OepeMEeHHOCTH U T.I1.);

— WUHBIE  JOKYMEHThI,  KOTOpble ¢  yderoM  crneuuduku  paboTel U B
COOTBETCTBUM C 3aKOHOAATenbCcTBOM Poccuiickoit ®Dexepanuu AOKHBI  OBITh
MPEIbSIBICHB PAOOTHUKOM IPH 3aKIIOYEHUH TPYIOBOTO JOTOBOpAa WJIA B TEPUOJ €TI0
neiicTBus (BKIIIOYass MEIULMHCKHUE 3aKIIIOUEHUs, TMpeAbsABIseMble PaOOTHUKOM TMpU
MIPOXOXKICHAH 00s13aTeTHbHBIX MIPEIBAPUTEITBHBIX " MIEPUONISCKUAX
MEAUIIMHCKUX OCMOTPOB);

— TPYIOBOM JOrOBOP;

— KONWH IMPUKA30B O MPUEME, IEPEBOJIaX, YBOJIbHCHHH,

— JMYHas KapToyka 1o ¢opme T-2;

— 3asABIIeHUS, OOBSICHUTEIbHBIC U CITy>KeOHBIE 3aMUCKU PaOOTHHKA,

—  JOKYMEHTBI 0 MIPOXOXKICHUH paboTHHKOM aTTecTaluu, MOBBIILICHUS
KB (DUKAIIHH;

— WHBIC JOKYMEHTBHI, COJEpKalllie CBEICHUS O pabOTHHKE, HAaXOXKICHHE KOTOPHIX B
JUYHOM  Jienie  paOOTHHKa  HEOOXOAMMO ISl JIOKYMEHTaIhHOTO OhopMIICHUS
TPYIOBBIX MPABOOTHOILIEHUI C pabOTHHKOM (BKIOYas MPUTOBOPHI CyJa O 3ampere
3aHUMAThCS  TIEJIArOTHYECKOW  JICATENLHOCTBIO  WJIM  3aHUMATh PYKOBOJISIINC
JIOJDKHOCTH ).

15K nmepcoHanpHbIM  JaHHBIM  oOydJarommxcsi, mnomydaemMbiM OO W mOAJIeKAITUM
xpanennto B OO B mopsake, MNPeIyCMOTPEHHOM JEHCTBYIOIIUM 3aKOHOJATEIECTBOM

U HactosmmMm  [lojoXKeHWeM, OTHOCSTCS  CJCAYIOIINE CBEICHUS, COJEpIKaIInecs B

JUYHBIX JIeTlaX 00yJaromuxcs:

— JOKYMEHTBI, YIOCTOBEPSIOIINE JIMYHOCTh O00ydJaromerocs (CBHISTEIICTBO O POXKICHUHU
WM N1acIopT);

— JOKYMEHTBI O MECTe MPOKUBAHHUS,

— JIOKYMEHTBI O COCTaBE CEMbH;

— TacTHOpTHBIE TaHHBIS ponuTenen (3aKOHHBIX MpeICTaBUTENCH)
o0ydJaromerocs,

— JOKYMEHTBl O TIONy4YeHUH 0Opa3oBaHUs, HEOOXOAUMOTO sl TOCTYIUICHHS B
COOTBETCTBYIOIIUHN Kiacc (JIMYHOE JET0, CIpaBKa C MPEABIAYIIET0 MecTa Y4eObl U T.I1.);

— TOJUC MEIULUHCKOIO CTPaXxOBaHMUS;

— JOKYMEHTBl O COCTOSSHUM 370pOBbsl (CBeleHHs 00 WHBAIMIHOCTH, O HAIUYUH



2.1.

2.2.

2.3.

2.4.

2.5.

XpPOHUYECKHX  3a0olleBaHW,  MEAMIMHCKOE  3aKiioueHne 00  OTCYTCTBUU
MPOTUBONOKA3aHUI At 00yueHus B 00pa30BaTEIbHOM YUPEKJICHUH KOHKPETHOTO BHJIA
u THUIIA, 0 BO3MOXHOCTH U3y4YeHUs MPEAMETOB, MPEICTABIIAIONINX
MOBBILICHHYIO OMACHOCTH JJISl 3I0POBbS U T.I1.);

JOKYMEHTBI,  TOJTBEPKJAIONIME  IpaBa HA  JIONOJHUTEIbHbIE  TapaHTUH U
KOMIIEHCAlUU o OnpeIeICHHBIM OCHOBaHUSIM, MIPEAYCMOTPEHHBIM
3aKOHOJATEILCTBOM (POJIUTENIN-UHBAIH/IBI, HEMOMHAS CeMbs, peOCHOK-CUPOTa U T.IL.);
UHBIE JIOKYMEHTBI, COJEp>Kallhe IepCOHANbHbIE JaHHble (B TOM YHCJIE CBEICHUS,
HEOOXOAMMbIE JJI1 TPEAOCTaBICHUA OO0y4arouleMycs TapaHTUH ¥ KOMIIGHCAIIH,
YCTAaHOBJICHHBIX  JICUCTBYIOIIMM  3aKOHOAATeNbCTBOM).  Poautenu  (3aKOHHBIE
MPEJICTABUTENIN) MOTYT COOOIIMTh WHBIE CBEACHHS, C KOTOPHIMHU CUUTAIOT HY>KHBIM
03HAaKOMHUTH PAOOTHUKOB IIKOJIBI.

2. OcHOBHBIE YCJIOBHS NPOBeIeHUs] 00PA0GOTKH NMEePCOHATBHBIX JAaHHBIX
OO6pa3oBarenbHas OpraHu3aIus ompezenser o0BeMm, coJiep>KaHue
o0pabaTbIBaeMbIX  MNEPCOHAIBHBIX  JAaHHBIX  pabOOTHHKOB M OOydYaromIuxcs,
pykoBoactBysich Koncturynueir Poccuiickoit  ®enepanuu, TpynoBbIM —KOAEKCOM
Poccmiickoii  ®enpepanuu, 3akonom P® ot 29.12.2012r. Ne 273-®3 «O06
oOpaszoBanuu B Poccuiickoii @eneparuny u HHbIMU (GefepatbHbIMU 3aKOHAMHU.

OO6paboTka TEpPCOHATBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISIETCS UCKIIOYUTEIBHO
B mensix  oOecnedyeHHuss — COONIOACHHMS ~ 3aKOHOB M HMHBIX HOPMATUBHBIX
NPaBOBBIX AaKTOB, COJACHCTBHS pabOTHMKaM B TPYAOYCTPOHCTBE, OOydeHHH W
OpPOABMKEHHH 1O  ciyxbe, a Takke oOecredeHUs  JIMYHOM O€30MacHOCTH
pabOTHUKOB,  COXPaHHOCTHM  HMMYIIECTBA, KOHTPOJII  KOJMYECTBA U  KayecTBa
BBITMIOJHSEMON PabOTHI.

OOpaboTka  MEpCOHAJIbHBIX  JIAHHBIX  OOY4YalOIIErocs  MOMET  OCYILECTBISATHCS
UCKJIIOUUTENIPHO B IleNsAX  o0ecreyeHuss  COONIOIEHUS  3aKOHOB M MHBIX
HOPMAaTUBHBIX  IPAaBOBBIX  AaKTOB;  COJEHCTBUSA  OOydalImMMci B  OOY4YEeHHH,
TPyAOYyCTpoiicTBe; oOecreueHus: HX JMYHOM Oe30MacHOCTH; KOHTPOJIS KadecTBa
o0yueHus U oGecrieueHus: COXpaHHOCTH UMYILECTBA.

Bce mepconanmbHble  gaHHBIE  paOOTHUKA  NPEJOCTABISAIOTCS ~ PaOOTHUKOM, 3a
UCKJIIIOYEHHEM  CIy4yaeB, IpEeAYyCMOTPEHHBIX  (enepaibHbIM  3akoHOM.  Ecmm
NepCOHaNbHbIE JaHHble pa0OTHUKA, BO3MOXHO, HOJIYYUTh TOJBKO Yy TpeTheil
CTOPOHBI, TO paboTojaTesib 00s3aH 3apaHee YBEIOMHUTh 00 3TOM pabOTHHKA |
NOJYy4YUTh  €ro  INHUCbMEHHOe  coriacue.  Paloromarens  JOMKEH  COOOLIUTH
pabOTHUKY O ILeNsdX, HpeanojiaraéMblX HCTOYHHMKAX M crnoco0ax — IMOIy4eHHUs
NEpCOHANBHBIX  JaHHBIX, a TaKkKe O Xapakrepe MOMISKAIMX  IOJYyYSCHHIO
NEpCOHANBHBIX JAaHHBIX M TIOCIEACTBUAX OTKa3a paOOTHUKA JaTh I[HUCHbMEHHOE
corjacue Ha uX MoJy4yeHHe.

Bce mnepcoHanpHBIE JaHHBIE HECOBEPILICHHOJIETHETO OO0YdYarolerocs B BO3pacTe 10
14  ner  (MajoneTHET0)  MPEJOCTABISIOTCA  €r0  POAMTENSAMH (3aKOHHBIMHU
npefcTtaBuTensiMu).  Ecau mepcoHanbHBIE  JaHHbIE — OOYYaroIlerocss BO3MOXKHO
MOJIyYUTh TOJBKO Yy TPETbeH CTOPOHBI, TO POIUTENN (3aKOHHBIE MPEICTABUTEIIN)
00yyYaromerocsi J0JDKHBI ObITh yBeJOMJIEHBI 00 3TOM 3apaHee. OT HUX JOJKHO OBITH
MOJIy4€HO MUCbMEHHOE COTJIache Ha MOJy4YeHHE MEePCOHAJBHBIX JaHHBIX  OT  TpeTbel
cTopoHbl.  PoxuTtenu  (3aKOHHBIE  NPEJCTABUTENM) OOYYAIOLIETrOoCs JOJIKHBI OBITH
npouH(GOPMUPOBAHBl O MLENAX, MPEANOIaraéMbIX UCTOYHHKAX M CHOco0ax MOTy4eHHS
NEPCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOJUICKALINX MOIYYCHUIO MEePCOHATBHBIX
JaHHBIX M TMOCIEACTBHUIX OTKa3a JaTh MUCHbMEHHOE COIIacHe Ha UX MOJy4YeHHE.

OO He wuMmeer mpaBa MmojyyaTb M 00pabOaThIBaTh IMEPCOHAJBHBIC JaHHbIE pabOTHHUKA,
oOydaromierocss O €ro MOJUTHYECKUX, PEIUTHO3HBIX U HUHBIX YOEXKIEHUSAX U
YaCTHOM >KU3HU 0€3 MUCBMEHHOTO corjacus pabOTHHKA, POAUTENEH 00ydaromerocs.



2.6.

3.1.

3.2.

OO =He wMeer TmpaBa TOIy4YaTh M  0OpabaTbiBaTh IEPCOHANbHbIE  JJAHHBIC
paboTHMKa, 00Y4YarolIerocs O €ro 4iICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIH €ro
npoCOIO3HON  JEATENBHOCTH, 32  HUCKJIIOUYEHHEM  CIy4aeB, IPeIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

OO BmopaBe OCyIIECTBIATH COOp, Nepenady, YHUUYTOKEHUE, XpaHEHHUE, UCIOJIb30BaHUE
uHbOopMaun MOJIUTUYECKUX, PEJIUTHO3HBIX, Ipyrux yOexXIeHUusxX u
YacTHOW JKW3HM, a Takke uHPOpMalWu, Hapylmalomedl  TallHy NepenucKy,
TeIeQOHHBIX MEPEroBOPOB, IOYTOBBIX, TeJNErpadHBIX U HHBIX COOOIICHUIA:
pabOTHHMKAa TOJNBKO C €ro NHCbMEHHOIO COIJIacusi WIM Ha OCHOBAaHHH CyAeOHOTO
peleHusl.

oOyyaromierocss TOJIBKO C  NHMCbMEHHOIO  COIJIacHsl  pOAMTENEN  (3aKOHHBIX
NpeCTaBUTENICH) MaJloJeTHEr0 HECOBEPIICHHOJETHEr0 oOydaromerocs WIM Ha
OCHOBaHHUH Cy/1I€0HOTO PEICHHUS.

3. XpaHeHue, 00padoTKa M HCNOJIb30BAHUE NEPCOHAIbHBIX JAHHBIX
[lepconanbhbie ganHbIe paOOTHUKOB M oOywarommxcst OO Xpasrcs Ha OyMakKHBIX H
JJIEKTPOHHBIX HOCUTENSIX, B CIELUAIbHO INPEAHA3HAYEHHBIX Ul 3TOTO NOMEIEHUAX, B
MecTax 00eceurBalOIIUX 3allUTy OT HECAHKLIMOHUPOBAHHOTO JIOCTYIIA.

B nporuecce xpaHeHus epcoOHAIbHBIX AAHHBIX PAOOTHUKOB U oOyuaromuxcst OO TOKHBI
o0OecnieunBaThCs:
TpeOOBaHMsI HOPMATHUBHBIX JOKYMEHTOB, YCTaHABJIMBAIOIIMX I[PaBUa XpPaHEHUS
KOH(HICHIIMATIbHBIX CBEICHUM;
COXpPaHHOCTh  MMEIOIIMXCSl  JIAaHHBIX, OrpaHWYEeHHWE  JOCTya K  HUM, B
COOTBETCTBUM C 3aKoHozareabcTBOM Poccuiicko @exepanuu M HACTOALUM
ITonoxeHnuem;
KOHTPOJIb 32 JOCTOBEPHOCTBbIO M TMOJHOTOM MEPCOHAIBHBIX JAHHBIX, MX PETYISpPHOE
0OHOBJIEHHE U BHECEHHUE 10 MEPEe HEOOXOIMMOCTH COOTBETCTBYIOLINX NU3MEHEHHUH.

3.3.JlocTyn K nepcoHalbHBIM JaHHBIM Pa0OTHUKOB M oOyyaromuxcss OO HMeroT:

3.4.

3.5.

3.5.1.

TTPEKTOD;
3aMeCTUTENN JTUPEKTOpa o y4e0HO-BOCIIUTATEIbHON pabote
(HepCOHaJ'IBHBIG JaHHBbIC TOJIBKO pa60THI/IKOB . HaXOogAIINXCsa

HEMOCPEICTBEHHOM MOAYMHEHUH, 110 HAIIPABJICHUIO JESITEIbHOCTH);

3aMecTHTIIb jaupekropa mo AXY (mepcoHanbHBIE JaHHBIE TOJBKO PaOOTHUKOB,
HaXoJIIUXCd B  €ro  HEMOCPEJCTBEHHOM  MNOJYMHEHHHM, IO  HAalpaBJICHUIO
JESITENIbHOCTH);

KJIACCHBbIE PYKOBOJAUTENN (TOJIBKO K TEPCOHAIBHBIM JAaHHBIM OOYYalOIIUXCS CBOETO
KJlacca);

UHbIE pa0OTHUKH, oOIpenensemMble MNpukazoM aupekropa OO B mpezenax cBoeit
KOMITCTEHITHH.

[Tomumo nmi, ykasaHHbIX B 1. 3.3. Hacrosmero IlomokeHus, mpaBo JoCTyna K
NEPCOHANBHBIM  JAHHBIM Pa0OTHUKOB W  OOyYalOMMXCS WMEIOT TOJBKO JIWIIA,
YIOJIHOMOYEHHBIE JIEHCTBYIOIINM 3aKOHOJaTE€IbCTBOM.

Jluma, wWMeromMe JIOCTYNl K TMEPCOHAJIBHBIM  JTAHHBIM  OO0sI3aHBI HCIIOJIE30BATh
NEepCOHANbHbIE JaHHbIE PAOOTHUKOB M OOYYAlOMIMXCS JIMIIb B IENAX, AT KOTOPBIX
OHM OB TPEIOCTABIICHBI:

[lepconanbHple  aHHblE OOYYAlOIIUXCA HUCHONB3YIOTCS U LeNed, CBSI3aHHBIX
OCYIIECTBIICHHEM  y4eOHO-BOCIIMTATENFHOTO  IpOIecca. AnMuHUCTpanus u
nefaroruyeckie pabOTHMKM  IIKOJBI  HUCHOJB3YeT IEpPCOHANbHBbIE JaHHBIE  JUIA
(GopMHpOBaHUs KJIAcCOB, COCTABIEHUS Y4e€OHOIO IJIaHa, COCTaBJIECHUS OTYETOB B
BBILIECTOSIIIME ~ OpraHu3aluM, (HOPMUPOBAHMUSA PA3TUYHBIX 0a3  JaHHBIX, JUIS
BO3MOXHOCTH TOAJIEPKHUBATh CBA3b C POJUTENSAMH (3aKOHHBIMM IPEJICTABUTENISMN),
YYUTBIBATh 0COOEHHOCTH 00YYaIOMIMXCS MPHU ero 00y4YeHUH U BOCIHTAHHH.



3.5.2. IlepconanbHble  JaHHbIE paOOTHUKA  HUCHONB3YIOTCS s LeNel, CBS3aHHBIX

3.6.

3.7.

3.8.

3.9.

3.10.

3.11.

3.12.

BBIIIOJITHEHUEM  TPYAOBBIX GyHKIHH. AJIMUHHMCTpalMsT IIKOJbl  HCIIOJIB3YET
IIEPCOHAIBHBIE JAaHHBIE, B YAaCTHOCTH, [UIs PpEUICHWs BOIPOCOB AaTTECTALUU,
dbopMupoBaHus ~ y4eOHOrO  IJIaHAa,  COCTABJICHUS  OTYETOB B BBINICCTOSIIUE
OpraHu3ainui, dbopmupoBaHus pa3IMYHBIX 0a3 JaHHBIX, POJBUKCHUS
paOOTHUKOB 1O ciayxk0e, YyCTaHOBJIIEHUS pasMmepa 3apmiarel. Ha ocHoBaHuun
NEPCOHANBHBIX JAaHHBIX pEIlaeTcs BONPOC O JOMycke paboTHHKAa K HMH(popMauuy,
coCTaBifIOLIEN ciayxkeOHyro TaiiHy. Ilpu mNpuUHATHMM pelleHuid, 3aTparuBarOIIUX
UHTEpeCchl pPAaOOTHUKA, aJMMHUCTpAllMs HE  MMEeT IpaBa  OCHOBBIBATBCA  Ha
MEPCOHATIBbHBIX JaHHBbIX, MOJIYYCHHBIX HCKIHOYUTCIBHO B pPE3YyIbTaTC ux
aBTOMATU3UPOBAaHHOM  00paOOTKM WM 3JIEKTPOHHOro mnosydeHus. PaboTtonarens
TaK)Ke HE BIIpaBe MNPUHUMATh PEIICHUs, 3aTParuBalolle HHTEpechl pabOTHHUKA,
OCHOBBIBAsICh Ha JAHHBIX, JOIYCKAIOIUX JBOSKOE TOJKOBaHME. B ciydae ecnu Ha

OCHOBAaHHMHM  TEPCOHAIBHBIX JAHHBIX HEBO3MOXKHO JIOCTOBEPHO YCTaHOBUTH
Kakoi-mbo  Qakrt, paboTomaTens mpeagaraeT pabOTHUKY MPEICTaBUTh MUCbMEHHbIE
pa3bsICHEHUSI.

[lepconanbubie ngaHHBIE pPaOOTHHKA OTpPaKalOTCA B JUYHOM KapTOouke pabOTHHKA
(bopma T-2), koropasi 3amojHSETCS IOCIE W3JaHWs IpUKa3a O ero InpueMe Ha
paboty. Jluunble KapTOYKd pPaOOTHUKOB XpaHATCS B CIELHUAIHLHO 000pPYAOBAaHHBIX
HecropaeMbIX mKkadax B andaBUTHOM ToOpsiake. JIMUHbBIe nena M JIMYHBIE KapTOYKH
pabOTHUKOB XpaHsATca B OyMa)XKHOM BHJIe B TMalKaXx B CIeUUaIbHOM celde,
JIOCTYII K KOTOPOMY HUMEET CEKPETaph U JUPEKTOP LIKOJIBI.

[lepcoHanbHble JaHHBIE COTPYIHUKOB MOTYT Tak)K€ XPAHUTHCA B DIIEKTPOHHOM
BUJC B JIOKAJILHOW KOMIIBIOTEPHOH CETH W B COOTBETCTBYIOMICH HH(DOPMAIMOHHON
cucreme mno mnpuemy pabotHukoB B OO. IloctosHHBI JocTynm (B mpenenax cBOei
KOMIIETEHIINH) K DIIEKTPOHHBIM 0a3aM JaHHBIX, COAEP)KAIllMM NEepCOHAIbHbBIC JaHHbIC
paOOTHUKOB, MMEIOT TOJBKO aJIMUHHCTpauus IKoubl. JlocTym apyrux paOOTHHUKOB K
NEPCOHATBHBIM JTAHHBIM OCYIIECTBIISIETCS Ha OCHOBAaHMHM TNHCHMEHHOTO pa3pelieHHs
pabOTHHUKA U PaCTIOPSKEHUST TUPEKTOPA IIKOJIBL.

[Taponu k anexkTpoHHOM 0a3ze qaHHbIX OO [UIsi  A0CTyIa yCTaHABIUBAIOTCA JAUPEKTOPOM
U COOOIIAlOTCS HWHAMBUIYAIBbHO COTPYAHUKAM, UMEIOLIUM JOCTYH K
NIEPCOHAIBHBIM JIaHHBIM COTPYIHHUKOB. VI3MeHEHHe maposield MPOUCXOIUT HE pexke, YeM
1 pa3 B Tpu Mecsna.

KommpoBaTh W nenarh BBITUCKK W3 TMEPCOHATBHBIX JAHHBIX PAOOTHHKA pa3periaeTcs
UCKJIIOUUTENFHO B CIYKEOHBIX LENAX C MHCbMEHHOIO pa3pelieHus paboTHHUKA U
JTMPEKTOpA TIIKOJBI.

[lepconanbHbple JaHHBIE OOYYArOIErocsi OTPAKAIOTCSI B €ro JUYHOM Jiesie (B TOM
yucie B 2JeKTpoHHOM B BuAe B AUC «3auncnenue»), KOTOpPOe 3amoiHAETCS TOCTe
u3gaHud Tnpukaza o ero 3auucineHus B OO. Jluynble pgena oOyyarommuxcst B
andaBuTHOM TIOpsAAKE (QOPMHUPYIOTCS B TMAanKax KIAcCOB, KOTOPBIE XPAHATCS B
crenuanbHO O00OpYyIOBaHHOM mIKady, JOCTYH K KOTOPOMY HMMEET aJMUHHUCTpalus
HIKOJIBI ¥ KJIACCHbIE PYKOBOAMTENH.

Benenue nWYHBIX J1€1 M OTBETCTBEHHOCTh 34 COXPAaHHOCTh JIMYHBIX JI€] B OYMaKHOM
BUJIE BO3JIO’KEHO Ha KJIACCHBIX PYKOBOJIUTENEH.

YactuyHO cBeieHUsT 00 O0OydaromMxcsi cojepXkarci B 3JICKTPOHHOM KypHale,
Kyzaa 3aHOCSITCS ponuTensiMu (3aKOHHBIMH TIPEJICTABUTEISIMUA) CAMOCTOSITEITEHO
OpU perucTpanuu pebeHka U cedsd B DJIEKTPOHHOM >KypHAlle MOcje TMOJTy4eHHUs OT
aJIMHUHHMCTpAIMK LIKOJIBI MPUIJIAaCUTEIBbHOTO KoAa. B mporecce peructpauuu poauTeb
(3aKOHHBIA MPEACTaBUTENb) OOYyYalOImErocsi JOJKEH O(GOPMHUTb COOTBETCTBYIOILEE
corjacue Ha 00pabOTKy MEepCOHANTBHBIX JAaHHBIX (HaXaTh COOTBETCTBYIOIIYIO TaJIOUKY)
au00 TpU OTKa3ze OT TOJb30BAHUS JJIEKTPOHHBIM >KYpPHAJIOM COOOIIUTH 00 3TOM



AIMUHHUCTPAIUH IIKOJIBI B TUCHMEHHOM BUJIC.

3.13. [lepcoHanbHble JaHHBbIE OOYYAIOIIMXCS MOTYT TakK€ XPAHUTHCS B AJIEKTPOHHOM
BHUJIC€ B JIOKQIBHOW KOMIBIOTEpHOM ceTu. [IpaBO MOJHOro Jocryna K 3JIEKTPOHHBIM
6azam JAHHBIX, CoJIeprKalIiM NEePCOHANIbHBIC TaHHBIE O00YYaroIInXCs,
umeer  agMmuHucTpaius. OcTambHBIE — NEJAarormyeckre padOTHUKH HMMEIOT JIOCTYII
TOJILKO K TOM uH(OpManuu, KoTopas MM HEoOXOoAMMa B Ipeaesax HCHOJHEHHS HX
JOJIKHOCTHBIX 00513aHHOCTEH.

3.14. Tlapormu mocTyna K 0a3e JaHHBIX YCTAHABIMBAIOTCS JAUPEKTOPOM U COOOIIAIOTCS
WHAUBUAYAIbHO  pabOTHUKaM, HMEIONIUM JIOCTYl K  TIEPCOHAIBHBIM  JaHHBIM
COTPYJIHHUKOB.

3.15. KonmupoBath ¥ Jenath  BBIIACKH W3  TMEPCOHAJBHBIX  JIAHHBIX OOYYaIOUIUXCs
paspelaeTcsi MCKIIOUUTEIBbHO B CIY)XEOHBIX IeNsX C MHCbMEHHOIO pa3pelieHus
poauteneil  (3aKOHHBIX MPEICTABUTENICH) U JUPEKTOPA IIKOJIBI.

4. Tlepenaya nmepcoHAJbHBIX JAHHBIX

4.1. llpu mnepemaue MNEepPCOHAJIBHBIX [AHHBIX PabOTHUKOB M oOyuatomuxcs OO apyrum
opuandeckuM U gusndeckum Jmnam OO 1oimKHa COONMI0IATh CIeIyONIe TPEOOBaHUS:

4.1.1. llepcoHanbHble JaHHbIE paOOTHUKA, OOYYAIOLIEroCs HE MOTYT OBITh COOOIIEHBI
TpeTbell CTOpOHE ©O€3 MHUCbMEHHOIro corjacus pabOTHUKA, PpOIUTENECH(3aKOHHBIX
IIPECTaBUTEIICH ) HECOBEPILICHHOJIETHETO (ManoneTHero) oOyJaromerocs, 3a
UCKJIFOYCHUEM  CITy4aeB, KOTJa dTO HEOOXOIUMO  JUISl MPEAYIPEKICHUS YrPO3bI
KM3HU U 37I0POBbIO pAOOTHHKA , OOYYAIOIIErocs, a TAKKe B CIy4asX, YCTAaHOBJICHHBIX
(denepaTbHBIM 3aKOHOM.

4.1.2. Jluua, monydarouiue IMepcoHalbHbIE JaHHbIE PAOOTHUKOB, OOYYAIOMIETOCS JOJIKHBI
MPEIYIPERKAATECI O TOM, YTO O3TH JIAaHHBIE MOTYT OBITh WCIOJB30BAaHBI JIWINb B
HensiXx, Juis KOTOpbIX OHH cooOmieHsl. OO gomkHa TpeboBaTh OT OJTHX JIHII
MOATBEPKICHUS TOTO, YTO O3TO TPaBWIO coOirogeHo. Jluma, moydaronue
MepcoHaNbHbIE JaHHBbIE pabOTHHMKa, oO0ydaromerocs o00si3aHbl COOJIOAATh PEKUM
KOH(UICHIMATLHOCTH. J[aHHOE TIONIOKEHWE HE paclpocTpaHsercs Ha OOMEH
MEePCOHANBHBIMU JTaHHBIMH PAOOTHUKOB B TMOPSJKE, YCTAaHOBIEHHOM (eneparbHbIMU
3aKOHAMH.

4.1.3. Ilepenaua MIEPCOHANIBHBIX JAHHBIX paboTHUKa, o0yyaromerocs ero
MPEJICTABUTENISIM MOXET OBITh OCYIIECTBIICHA B YCTAHOBJICHHOM JICHCTBYIOIIHM
3aKOHOAATETBCTBOM TMOPSIIKE TOJIBKO B TOM 0O0beMe, KOTOPBIH HEOoOXOIuM JUis
BBITIOJTHEHUS YKa3aHHBIMU TPECTABUTEISIMHU UX ()YHKITUH.

5. IlpaBa pa6oTHHKOB, 00YYAKOIIUXCS HA o0ecreyeHUe 3aIUThI EPCOHATbHBIX TaHHBIX

5.1. B mwmensx oOecneueHHss 3allUThl MEPCOHATBHBIX JaHHBIX, XpaHsmmuxcs B OO,
pabOTHUKH, ponuTenu (3aKOHHBIE MIPEICTaBUTENH ) MaJIOJIETHETO
HECOBEPIICHHOJIETHETO 00Y4aloIerocs, MMEIOT MpaBo:

5.1.1. Ilony4yaTe MosHYIO MH(OPMALIMIO O CBOMX MEPCOHAIBHBIX JAHHBIX U UX 00paboTKe.

5.1.2. CBoboaHoOro OecmiaTHOTO JOCTyHa K CBOMM IE€PCOHAJIBHBIM JIaHHBIM, BKIIIOYas MPaBoO
Ha IOJIy4€HHEe KOMHHU JIF0OOH 3amucH, coaeprKallei nepcoHalbHble JaHHble pa0OTHHKA, 32
UCKJIIOUEHHEM CIIy4aeB, MPEeIyCMOTPEHHBIX (enepanbHbiMU — 3akoHamu.  [lomydenue
yKa3aHHOM  HMH(OpMallMMd O CBOMX NEPCOHAIBHBIX  JAHHBIX  BO3MOXKHO  IpHU

AUYHOM  oOpamieHuu  pabOTHHMKA, pOJAUTENed (3aKOHHBIX IIPEICTaBUTENEH) — K
OTBETCTBEHHOMY 3a OPTaHM3AIMIO W OCYIIECTBICHHE XPAHCHMS IEPCOHATBHBIX TaHHBIX
pPabOTHUKOB.

5.1.3. TpeGoBarh 00 UCKIIOUYEHHH WJIA HWCIPABICHUU HEBEPHBIX WM HEMOJHBIX
NEPCOHAIBHBIX  JaHHBIX, a TaKkKe JaHHBIX, OOpa0OTaHHBIX C HAPYyIICHUEM
TpeOOBaHWII  NEUCTBYIOIIETO  3aKOHOJATENIhCTBA.  YKa3aHHOE TpeOOBaHUE TOJDKHO
ObITh O(QOPMIICHO NHCHMEHHBIM 3asBJICHHEM pAaOOTHHKA WIM POAMUTENS (3aKOHHOTO



npecTaBuTeNs) oOydaromerocss Ha umst qupektopa OO.

[Ipu  otkaze gupekropa OO UCKIOYHTh WIM HCIOPABUTh IEPCOHAIBHBIC JaHHBIC
paboTHHKa pabOTHUK, POJUTENb, 3aKOHHBIA MPEJACTABUTEIh HECOBEPIICHHOJIETHETO
0oOyJaroIerocss MMeeT IpaBO 3asBHTh B NMUCbMEHHOM Buae mupektopy OO cBoeM
HECOIJIACUU, C COOTBETCTBYIOIIUM OOOCHOBAaHHMEM TaKoro Hecornacus. llepcoHanmbHbIC
JAaHHBIC OIEHOYHOIO XapakTepa pa0OTHUK, POJWUTENb, 3aKOHHBIA  IPEICTAaBUTEIIb
HECOBEPIIICHHOJIETHETO  OOyYalomerocss WMEeT  MPaBO  JIONOJHUTH  3asBICHUEM,
BBIPAXKAIOIIMM €r0 COOCTBEHHYIO TOUYKY 3PCHHUS.

5.1.4. TpeboBath 00 wu3Bemennn OO Bcex ML, KOTOPBIM paHee OBLIM COOOIEHBI
HEBEPHBIC WJIM  HEIOJIHBIC IICPCOHAIBHBIC JIAHHBIC  Pa0OTHHKA, O0YYaromerocs
000 BCEX MPOU3BEICHHBIX B HHUX HMCKIIOYCHHUSX, MCIPABICHUSX WU JOMOJHEHUSX.

5.1.5. O6xkanmoBaTh B cCylne JrOObIE HEMpaBOMEpHbIC JnelcTBus  win 6e3aeiictBus OO
pu 00pabOTKE U 3alIUTE ero NEPCOHANBHBIX JaHHBIX.

6. OO6s13aHHOCTH CYy0OBEKTA NEePCOHAIBHBIX IAHHBIX 10 00ecrevYeHHI0 J0CTOBEPHOCTH ero
NepPCOHATbHBIX JAHHBIX

6.1. B memsax  oOecriedyeHWs  JOCTOBEPHOCTH  NEPCOHAIBHBIX  JaHHBIX PAOOTHUKU
00s13aHbI:

6.1.1 Ilpu mnpueme Ha pabdory B OO mpeaCTaBIATH YIOJTHOMOYEHHBIM pPaOOTHHKAM
OO nocroBepHble cBeleHMs O cebe B MOpAaKke M 00beMe, PeTyCMOTPEHHOM
3aKoHoAarenbCcTBOM Poccniickoit denepanumn.

6.1.2. B cnydae u3MeHeHMs MEPCOHAJBbHBIX JaHHBIX paOOTHUKA: (paMuiIMs, UMs, OTYECTBO,
aJpec MecCTa JKUTENbCTBA, MACIOPTHBIE JaHHBIE, CBeIeHUS 00 oOpa3oBaHHUH,
COCTOSIHUM  3/10pOBbsl  (BCJIEZCTBHE BBIABICHHUS B COOTBETCTBUU C MEIUIMHCKUM
3aKJIFOYCHUEM TPOTHBOIMOKA3aHUK JUIS BBIOJHEHHS PAOOTHUKOM €ro JOJDKHOCTHBIX,
TPYAOBBIX 00s3aHHOCTEH U T.I.) cOOOIIAaTh 00 3TOM B Te€UYeHHE 5 pabouMx AHEU ¢ AaThl UX

WU3MEHEHHM.
6.2. B nmemax obOecnedeHUss JOCTOBEPHOCTH TMEPCOHAIBHBIX JAHHBIX O0YYarOIIHUXCS:
6.2.1. Pomurenn, 3aKOHHBIC MIPEeACTaBUTETHN HECOBEPIICHHOJETHUX O0YJaroIuXcs
npu npueme B OO  mpenocTaBisItOT YIIOJIHOMOYEHHBIM paboTHHkaM OO

JIOCTOBEPHBIE CBEICHUS O ce0e M CBOMX HECOBEPIICHHOJETHHX JIETSX.

6.2.2. B cinyyae M3MEHEHHUS  CBEACHUH, COCTAaBIIOUIMX  MEPCOHAJbHbIE  JIAaHHbBIE
oOyuatorierocs, ponuTenu (3aKOHHBIE IIPEJICTaBUTEIIN )
HECOBEpIIEHHOJIETHET0 oOyuaromierocss B Bo3pacte a0 14 ner o0s3aHbl B TeueHHE
MecsI1a COOOIIUTh 00 3TOM yIOJHOMOUYEeHHOMY paboTHUKY OO.

7. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HACTOSIIIEr0 MOJI0KEeHHS

7.1. 3a wHapymeHue mopsaka  oOpaboTku  (cOopa,  XpaHEHHUs,  HCIOJb30BaHUSA,
pacrpoCTpaHEeHUs] W 3alUTHI) TEPCOHATBHBIX JaHHBIX JOJDKHOCTHOE JIHIO HECET
aJIMUHUCTPATUBHYIO ~ OTBETCTBEHHOCTb B COOTBETCTBUM  C  JICHCTBYIOLIUM
3aKOHOJIATEIIHCTBOM.

7.2. 3a HapylleHHE TpaBWI XPAHEHHUS U HUCIOJIb30BAHUSA TEPCOHATBHBIX JAHHBIX,
MOBJIEKIIee 3a CcoOOW MaTepualibHBIA  ymiepO paboromarento, pabOTHUK HECET
MaTepuadbHyl0 OTBETCTBEHHOCTh B COOTBETCTBHM C  JCHCTBYIOIIUM TPYIOBBIM
3aKOHOJIaTEIHCTBOM.

7.3. MartepuanbHblii  yiiep0, HAHECEHHBIH CyOBEKTy MEpCOHANBHBIX JaHHBIX 3a CUeT
HEHAJUICKAIETO XPAaHCHWS W HWCIOJB30BAaHHS IEPCOHAIBHBIX JaHHBIX, IOIJICKUT
BO3MEILEHHUIO B MOPSJIKE, YCTAHOBJICHHBIM JICHCTBYIOIIEM 3aKOHOIaTEILCTBOM.

7.4. OO BmpaBe OCYyIIECTBIATH 0€3 YBEAOMJICHUS YITOJTHOMOYEHHOTO OpraHa Io 3aluTe MpaB
CyObEKTOB MEPCOHANBHBIX JAaHHBIX JHIIb OOpabOTKY CJIEIYIOIIUX IEePCOHATBHBIX
JTAHHBIX :

— OTHOCSIIUXCS K CyOBEKTaM MEePCOHATBHBIX AHHBIX, KOTOPHIX CBSI3BIBAIOT C OMEPATOPOM



TPY/ZOBBIE OTHOLICHHS (PaOOTHUKAM);

IIOJYYEHHBIX OIEPaTOpOM B CBA3M C 3aKIIOUYEHUEM JOTrOBOpa, CTOPOHOM KOTOPOTro
ABISIETCS. CYOBEKT MEPCOHATIBHBIX JAHHBIX (0OyYaromuics U 1Ip.), €ClIi MEePCOHATIbHBIE
JAaHHbIE HE PpACHpPOCTPAHAIOTCA, a TaKXKe He INPEeAOCTABISAIOTCS TPETbUM JiMlaM 06e3
cornacusg cyObeKTa IEpPCOHAIBHBIX  JAHHBIX M HCIOJIB3YIOTCS  OIIEPaTopoM
UCKJIIOUUTENBHO  JJI1  WCHOJHEHUS  YKa3aHHOIO  JIOTOBOpa M 3aK/IIOYCHMS
JIOTOBOPOB € CYOBEKTOM NEPCOHAIbHBIX JAHHBIX;

ABIIIOIIMXCS OOIIEJOCTYITHBIMU IIEPCOHAIBHBIMU JAHHBIMU;

BKJIIOYAOIMX B ce0s TONbKO  (aMMIMM, HUMEHa M  OT4YecTBa CYOBEKTOB
HEPCOHAIbHBIX JIaHHBIX;

HEOOXOJUMBIX B IENAX OJHOKPATHOTO TIPOIyCKa CYOBEKTa NEepPCOHANBHBIX JTaHHBIX
Ha TEpPPUTOpHI0O O00pa30BaTENBHOTO  YUPEKACHUS WM B  HHBIX aHAJOTMYHBIX
LEJIsAX;

BKIIIOYCHHBIX B HWH(POPMALMOHHBIE CHCTEMBI IE€PCOHAJBHBIX JIAHHBIX, HUMEIOIIHE
B COOTBETCTBMM  C  (edepaJbHBIMH  3aKOHaMH  CTaTyC benepanbHBIX
aBTOMATH3UPOBAHHBIX HH(POPMALIMOHHBIX CHCTEM, a TakXe B TOCYJapCTBEHHbIE
UH(POPMALIMOHHBIE CHCTEMBbl IEPCOHAIBHBIX JAaHHBIX, CO3JAaHHBIC B LENIAX 3alIUTHI
0€30I1aCHOCTH I'OCYAAapCTBa U OOIIECTBEHHOTO MOPSIKA;

00pabaTbIBacMbIX oe3 HCII0JIb30BAHUS CPEICTB aBTOMAaTHU3alNU B
COOTBETCTBUM ¢  (elepaibHBIMA ~ 3aKOHAMH WM  UHBIMH ~ HOPMAaTHBHBIMH
npaBoBbIMU akTamMu Poccuiickoit ®enepauuu, yCTaHABIMBAIOIUMHU TpeOOBaHUS K
oOecrieyeHnI0 0€30MACHOCTH TEPCOHANBHBIX JAaHHBIX TIPU WX 00paboTKke U K
COOJIIOJICHHIO NTPaB CyObEKTOB IEPCOHAIBHBIX IaHHBIX.

Bo  Bcex  ocrampHbIX  ciydasx — omeparop  (mupektop OO  wu  (wim)
YIIOJIHOMOYEHHBIE UM JIMIA) 00s3aH HANpaBUTh B YIOJIHOMOYEHHBIH OpraH Io
3aluTe MpaB CyObEKTOB MEPCOHATIBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.



