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ITos10:xkeHUeEe 00 00PAOOTKE MEPCOHANBHBIX JAHHBIX
MyHUIMTIIAJIBLHOTO 0I0IKETHOI0 00111€00Pa30BATEIBLHOI0 YUPeKIAeHUsI
«IymxkuHckasi cpeaHsis mkosaa» Coserckoro paiiona Pecnydauxkn Kpbsim

1. O0mue Moo KeHHus

1.1. Hacrosimee Ilomoxkenne mo oOpaOOTKe TEPCOHANBHBIX MaHHBIX (manee - [lomoxkenue)
MYHHUIIUTNIAJIBHOTO OIOHKETHOTO 0011e00pa3oBaTelbHOTO yupexkaeHus: «[lylmkuHcKkas cpemHsis
mkona»  CoBerckoro paiioHa PecnyOmuku Kpeim (mamee — Opranuzanusi) pa3paOoTaHo B
COOTBETCTBUU C TpymoBeIM KoaekcoM Poccuiickoit deneparnnu, Koncturynmeit Poccuiickoit
®enepanun, ['paxganckum kogekcoM Poccuiickoit @enepanun, PenepanbHbiM 3aK0OHOM «O0
nHbopManui, WHPOPMAIIMOHHBIX TEXHOJOTHSIX W O 3amuTe uHopmanmm», dDeneparbHBIM
3akOHOM «O mNepcOHaNBHBIX HOaHHBIX», IIpaBWilaMKM BHYTPEHHETO TPYJIOBOTO paclopsakKa
Opranu3zaimu.

1.2. Henp pa3paborku [TonoxkeHus - onpenesieHne mopsiaKka 00paboTKN MEePCOHATBHBIX JTaHHBIX
pabotHuKOoB OpraHu3alni U UHBIX CyObEKTOB MEPCOHATBHBIX JaHHBIX, IEPCOHAIBHBIC TaHHbBIC
KOTOPBIX MOJJjIekaT 0O0paboTKe, HA OCHOBAaHUHU ITOJTHOMOYHI OrepaTropa; oOecIriedeHne 3amiiuTh
MpaB ¥ CBOOOJI YEJIOBEKa M IpakAaHWHA, B T.d. paboTHHKa OpraHu3amnuu, Mpu oOpabOTKe ero
MEepCOHATBHBIX JAHHBIX, B TOM YHCJIC 3alIUTHI MPaB Ha HENIPUKOCHOBEHHOCTHh YAaCTHOM YKU3HH,
JIMYHYI0 U CEMEHHYIO0 TailHy, a TakKe YCTAaHOBJICHME OTBETCTBEHHOCTHM AOJDKHOCTHBIX JIHII,
AMEIONMX JOCTYNl K TEPCOHAIBHBIM JAaHHBIM, 3a HEBBIINOJHEHHE TpeOOBaHUN HOPM,
peryIupyomux o0paboTKy U 3aIIUTy TEPCOHATBHBIX JTaHHBIX.

1.3. ITopsimok BBOZIA B AeiicTBUE U U3MEeHEHUS [loosxeHUsI.

1.3.1. Hacrosimee IlonoxeHue BCTyNaeT B CHJIIy C MOMEHTa €ro YTBEPKICHHUS TI'€HEpaJIbHBIM
nupekTopoM OpraHu3aiuy U IeHCTBYeT 0€CCPOUHO, 10 3aMEHBI ero HOBBIM [looxkeHneM.

1.3.2. Bce usmenenus B [lonoxenne BHOCATCS IPUKA30M.

1.4. Bce paboTHuku OpraHuzaluy J0JDKHBI OBITH 03HAKOMIICHBI ¢ HacTOSIUM [looskeHneM 1o
pocnucs.

1.5. PexxuMm KOHQHACHIHAILHOCTH IIEPCOHANILHBIX JAaHHBIX CHUMAETCS B CIIydasX HX
00e3TMYMBaHUs U 110 UCTEUCHUH 75 JIET CPOKA MX XPaHCHUS, WM MPOJJICBACTCS Ha OCHOBaHHUU
3aKITFOYEHUS SKCIIEPTHOM kKoMuccnu OpraHu3alui, €ClIu HHOE HE OMPEEIIEHO 3aKOHOM.

II. OcHOBHBIE TTOHATHS U COCTaB MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB

2.1. I[J'ISI Heﬂeﬁ HaCTOAIICTO TlomoxeHus HUCITIOJIB3YIOTCs CIICAYIOIITUEC OCHOBHBIC HOHSITI/ISI[l]:



- IepCoHaNbHbIE TaHHbIe paOOTHHUKA - T100ast HHPOpMAIHs, OTHOCALIASCS K ONpPeAeICHHOMY UITN
orpezeNiieMOMy Ha OCHOBaHMH Takoi MH(POpMAIMH pabOTHUKY, B TOM YHUCIIE ero haMuius, uMs,
OTYECTBO, I'0Jl, MECSILL, 1aTa U MECTO POXKJAEHUS, aAPEC, CEMEWHOE, COLMAIBHOE, UMYIIIECTBEHHOE
MOJIOKEeHUEe, oOpa3oBaHue, mpodeccusi, I0XoAbl, Jpyras uHdopmanus, HeoOxoauMas
paboToaaTelno B CBSA3HU C TPYAOBBIMUA OTHOILICHUSIMH;

- 00paboTka NEepCOHANBHBIX [JaHHBIX - CcOOp, CHCTeMaTH3alus, HAKOIUICHHE, XpaHCHHE,
yTouHeHHe (OOHOBIIEHHE, HM3MEHEHHUE), MHCIOJIb30BaHMUE, DPACIPOCTpaHEHHE (B TOM YHUCIE
nepenaya), 06e3MuunBaHue, OJIOKMPOBAHNE, YHUUTOKEHUE MTEPCOHATBHBIX JaHHBIX PAaOOTHUKOB
Opranuzanuy;

- KOH()UIEHITMATBHOCTD NMEPCOHATBHBIX JJAHHBIX - 00s13aTEILHOE JIJISl COOJIIOICHU ST HA3HAYCHHOTO
OTBETCTBEHHOT'O JIMIIA, TOJTYYHMBIIIETO JIOCTYI K IICPCOHAIbHBIM JJAHHBIM Pa0OTHHKOB, TPEOOBaHUE
HE JIONYCKATh UX PacIpoCTpaHeHus 0e3 coryiacusi pabOTHHUKA WM HHOT'O 3aKOHHOTO OCHOBAHMUS;

- pacnopoCTpaHCHHUEC TMCPCOHAIBHBIX JAaHHBIX - IIGﬁCTBH?I, HaIlpaBJICHHLBIC Ha MOCpcaady
NEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB OIIPCACIICHHOMY KpYI'y JIHI (nepez[aqa MEPCOHAJIbHBIX
I[aHHI)IX) HJIM Ha O3HAKOMJICHUC C ICPCOHAJIBHBIMU JAHHBIMH HCOIPAHUYCHHOT'O KpyTa JIMI, B TOM
YHCJIC O6HapO,I[OBaHI/Ie NEPCOHAJIbHBIX TaHHBIX pa6OTHI/IKOB B CpCaACTBax MacCOBOH I/IH(i)OpMaI_II/II/I,
pPasMCIICHUC B HH(i)OpMaIII/IOHHO-TGHGKOMMYHHK&HI/IOHHI)IX CCTAX WJIM MPCAOCTAaBJICHUC JOCTYyIIa
K IICPpCOHAJIbHBIM JTdHHbBIM pa6OTHI/IKOB KaKHUM-JIH0O MHBIM CHOCO6OM;

- UCIIOJIb30BAHWEC MEPCOHAJIbHBIX JAHHBIX - IIGIZCTBI/I)I (OHGpaHI/II/I) C NepCOHAJIbHBIMU NJaHHBIMU,
COBCpHIACMBIC JOJDKHOCTHBIM JIMIIOM OpFaHI/I3aI_[I/II/I B OCIX IIPUHATHA peH_IeHI/Iﬁ 5048
COBCPLICHUS HHBIX IIGﬁCTBI/IfI, MOpOKAAOINX HPUANYCCKUC IOCICACTBUA B OTHOUICHHUHN
pa6OTHI/IKOB 1100 MHBIM o6pa30M 3aTparuBaronyx HMX IIpaBa U CBO60,Z[BI WJIK IIpaBa U CBO6OI[BI

JPYTUX JINLL,

- 6J'IOKI/Ip0BaHI/I€ NEPCOHATIBHBIX NAHHBIX - BPEMCHHOC NPCKPAILICHHEC c6opa, CUCTEMAaTH3alluu,
HAKOIUJICHUS, UCIIOJIB30BAHUSA, PACIIPOCTPAHCHUA NEPCOHAIBHBIX AJaHHBIX pa6OTHI/IKOB, B TOM
YUCJIIC UX MEpCaavm,

- YHUUYTOXCHUC IICPCOHAJIBHBIX JaHHBIX - I[eﬁCTBHH, B PE3YyJIbTAaTEC KOTOPBIX HEBO3MOXKXHO
BOCCTAHOBUTH COACPKAHUC IICPCOHATIBHBIX JJAHHBIX B I/IH(l)OpMaHI/IOHHOfI CHUCTEMC MEPCOHAITBHBIX
JaHHBIX pa6OTHI/IKOB WJIN B PE3YJIbTATC KOTOPLIX YHHUYTOXKAKOTCA MATCPUAJIBHBIC HOCHUTCIIN
MNEPCOHATTBbHBIX TaHHBIX pa6OTHI/IKOB;

- o0e3nunBaHue NEPCOHAIBHBIX AOAaHHBIX - I[Gf/iCTBPIS[, B PE3YJIbTATC KOTOPBLIX HEBO3MOXHO
ONpCACIINTDb MPUHATIICIKHOCTD IICPCOHAJIIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00IIEOCTYITHBIE TIEPCOHAIBHBIC JTAHHBIC - TIEPCOHABHBIC JJAHHBIC, JOCTYI HEOTPAaHUYCHHOTO
Kpyra JUI] K KOTOPBIM MPEAOCTABICH C COrIacus paOOTHUKA MM Ha KOTOPHIE B COOTBETCTBHH C
dbeneparbHBIMU 3aKOHAMU HE pacrpocTpaHseTcs TpeboBaHNE coOroieHus
KOH(UICHIIMATEHOCTH.

- I/IH(I)OpMaI_II/ISI - CBCACHUA (COO6H_ICHI/I$I, IlaHHBIC) HC3aBUCHUMO OT (I)OpMLI nux HpCIlCTaBJ'ICHI/ISI[zl.

- JIOKyMEHTHpOBaHHas MH(OpMaIus - 3aUKCUPOBaHHAS HA MaTEpUAILHOM HOCHUTENE MyTeM
JOKYMEHTHPOBaHUS HMH(OpMaIus C pEKBU3UTAMH, I[O3BOJSIONIMMHU OIPEACIUTh TaKyIo
MH(pOPMALIMIO WK €€ MaTepuaibHbIH HOCUTENb.

2.2. B cocraB MepCOHAJbHBIX JMJAHHBIX pabOTHUKOB OpraHu3alnuu BXOJAT JIOKYMEHTHI,
cojepxaiie MHPOPMALMIO O MACMOPTHBIX JaHHBIX, 0Opa30BaHMHU, OTHOIIEHUH K BOMHCKOMN
00513aHHOCTH, CEMEHHOM TIOJI0)KEHUH, MECTE JKUTEIbCTBA, COCTOSIHUM 3[0POBbs, a TAKKE O
OpeIbLAYIINX MECTaxX UX paboTHI.

2.3. Kommieke TOKYMEHTOB, COMPOBOXKIAIONIHMK MporiecC 0hOPMIICHHS TPYIOBBIX OTHOIIECHUN
pabotHuka B Opranuzanuy MpH ero npueme, nepeBoJie U yBOJIbHEHUH.



2.3.1. Uadopmarus, npencrapisieMast paOOTHUKOM ITPH MOCTYIUICHUH Ha paboTy B OpraHusanuio,
JIOJDKHA IMETh IOKYMEHTAIbHYIO (hopMy. [IpH 3aKimoueHnu Tpya0BOTO JOrOBOpa B COOTBETCTBUH
co cr. 65 Tpynosoro konekca Poccuiickoii Penepanuu JuI0, MOCTyHarollee Ha padory,
HpeABSIBISET PadOTOAATEIIO:

- HacCIopT Ujin HHOH JOKYMCHT, y,Z[OCTOBepHIOH_II/Iﬁ JIUYHOCTD,

- TPYIOBYIO KHHKKY, 32 UCKJIFOUEHHEM CIIy4aeB, KOI/1a TPYAOBOM JOTOBOP 3aKJIF0UAETCs BIIEPBbIE
WK paOOTHUK ITOCTYNAET Ha paboOTy Ha YCIOBUSAX COBMECTUTENBCTBA, JIMOO TPYLOBask KHIXKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WJIH MO0 APYTUM IPUUMHAM;

- CTPAaxOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOTO IICHCUOHHOI'O CTpaxXOBaHU,;
- IOKYMCHTBI BOMHCKOI'O Y4€Ta - AJId BOEHHOOOS3aHHBIX U JIMI, IOJJICKAIINX BOUHCKOMY YUCTY,

- JIOKyMEeHT 00 o0pa3oBaHMM, O KBaTU(UKALUWW WIM HAIUYUM CIECUUANbHBIX 3HAHUH - MpuU
MOCTYIUICHUHU Ha pa0oTy, TPEOYIONIYIO CIICIUATBHBIX 3HAHUW WM CIICIIUAIBHOHN ITOTOTOBKH;

- CBHJIETENBCTBO 0 mpucBoennn MHH (pu ero Hamuuny y paboTHuka)l,

2.3.2. Ilpu oopminenun padoTHuka B OpraHusannio pabOTHUKOM OT/ela KaJpoB 3alOIHIETCS
yaudunupoBannas ¢opma T-2 «JIluunas kaprouka paOOTHHKa», B KOTOPOH OTPAXKAIOTCS
CJIeAyIOlIMEe aHKeTHbIE U OHorpaduueckue JaHHble paOOTHUKA:

- obume ceenenus (P.M.O. paboTHuKa, AaTta POXKAEHUSA, MECTO POXKICHUS, I'PaXAAHCTBO,
obOpasoBanue, npodeccus, CTaxx padboThl, COCTOSIHUE B OpaKe, MacloOpPTHBIC IAHHBIC);

- CBEJICHUS O BOMHCKOM YUETE;
- JaHHBIE O MpUeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O MEPEeBOJIaxX Ha JIPYTylo paboTy;

- CBe/IeHUs 00 aTTecTaluy;

- CBEJICHUS O MOBBIIIECHUH KBATH(PUKALIY;

- CBEJIeHUS 0 Ipo(hecCHOHAIBHOM MepenoroTOBKE;

- CBE/ICHUS O Harpajax (MOOLPEHUsX ), TOUYETHBIX 3BAHUSAX;
- CBe/ICHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIePOHAX.

2.3.3. B otnene xagpoB Opranusanyy CO3Jal0TCs U XPaHATCS CIEIyIOIINE IPYIIbl JOKYMEHTOB,
coJieprKaliye JaHHble 0 paOOTHUKAX B €IMHUYHOM WJIM CBOJAHOM BHUJIE:

2.3.3.1. JloKyMeHTBI, COJEpKallie TMEepPCOHAIbHBIC JaHHBIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIINE TMpoliecc 0POPMIICHHS TPYIOBBIX OTHOIICHHUM MPU MpHEMe Ha
paboty, mepeBojie, YBOJbHEHHH; KOMIUIEKC MaTEpUAIOB MO aHKETUPOBAHUIO, TECTUPOBAHHMIO;,
MPOBEJICHUIO COOECeOBaHMI C KaHAUIaTOM Ha JAOKHOCTD; MOJTMHHUKY U KOMTUU MTPUKA30B 10
JUYHOMY COCTaBy; JIMYHBbIE Jejla U TPYAOBble KHUXKH paOOTHUKOB; Jena, cojepiKaline
OCHOBaHHUs K TMPUKa3y MO JUYHOMY COCTaBy; Jelia, COJEepKallhe MaTepHallbl aTTecTalluu
PaOOTHHUKOB; CIY)KEOHBIX pacciaeAOBaHUM; CIPAaBOYHO-UH(POPMAIIMOHHBIN OaHK MaHHBIX II0
nepcoHanny (KapTOTEKH, XKYypHajbl); MOJJIUHHUKH W KOINHUHU OTYETHBIX, AHATUTUYECKUX U
CIPAaBOYHBIX MaTepuasoB, IE€PElIaBaEMbIX pPYKOBOJACTBY OpraHuzauuu, pyKOBOAUTEISIM



CTPYKTYPHBIX nonpaweneHI/H‘/{; KOIIMU OTYCTOB, HAIIPABIISICMBIX B T'OCYAAPCTBCHHLIC OpTraHbI
CTaTUCTUKH, HAJIOTOBBIC MHCIICKIIMH, BBIIICCTOAIIMEC OPraHbl YIIPABJICHUA U APYTHUC y‘lpe)KI[eHI/IH).

2.3.3.2. JlokyMeHTaIus 10 OpraHu3aIuu paboThl CTPYKTYPHBIX MOAPA3ACICHUN (ITOJI0KEHUS O
CTPYKTYPHBIX  IOJApa3AeiCHUAX, JOJDKHOCTHBIE HWHCTPYKIMHM  pPaOOTHHKOB, IPHKA3bl,
pacnopspKeHUs, yKazaHus pykoBozacTBa OpraHusaiim); JT0OKyMEHTHI MO0 [UIAaHUPOBAHUIO, YUETY,
aHaJM3y U OTYETHOCTH B YaCTU PaOOTHI ¢ mepcoHaioM OpraHu3aliyy.

III. C6op, 00paboTKa 1 3amuTa NEPCOHATBHBIX JTAHHBIX
3.1. [lopsimok mosydeHus: MepCOHAIbHBIX JTAHHBIX.

3.1.1. Bce nepconanbHbie gaHHbIE paboTHHKAa OpraHu3anuu CileIyeT Mojay4daTh y HEro camoro.
Ecnmu nepcoHanbHbIe TaHHBIE pa0OTHHKA BO3MOXKHO TOJYYHUTH TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IMOJIYYEHO
NUCbMEHHOE corjacue. J[0OJDKHOCTHOE JHMIO padboTojaress JOJDKHO COOONUTh pPaOOTHHKY
OpFaHI/I?;aIII/II/I 0 OCJIIX, MpearojgaraCMblXx MCTOYHUKAX U cn0c06ax MOJIYYCHHA IECPCOHAIBHBIX
JTAHHBIX, & TAKXKE O XapaKTepe MOISHKAIINX MOTYYCHHUIO TIEPCOHAIBHBIX JAHHBIX U IMTOCIIEICTBUSIX
OTKa3a paGOTHHKA JaTh MICEMEHHOE COTIAcHe Ha UX moydenueld,

3.1.2. Paboromatens HEe HMMeEET MpaBa IOJy4aTh M 0OpadaThIBaTh MEPCOHAIBHBIC JTAaHHBIC
pabotHuka OpraHu3ald O €ro PacoBOH, HAIMOHAIBHOW MPUHAIICKHOCTH, MOJIATHICCKUX
B3MUIAJIaX, PEJIMTHO3HBIX WIH (QHIOCOPCKUX YOCIKICHUSAX, COCTOSHUHU 3JI0POBbS,, WHTUMHOMN
xn3uu. B ClIydadax, HCEIMOCPCACTBCHHO CBA3AHHBIX C BOIPOCAMH TPYIAOBBIX OTHOHICHI/If/'I, B
cootBeTcTBUM cO CT. 24 KoHctutynuu Poccuiickoit @enepaiuu paboToaTesb BIpaBe MoTy4aTh
n O6pa6aTI)IBaTI) JaHHBIC O YJaCTHOHU KU3HU pa60THI/IKa TOJIBKO C €I0 IMCBMCHHOI'O cornacm{[ﬂ.

O0paboTka yKa3aHHBIX NIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB pabOTOAATEIEM BO3MOXKHA TOJIBKO C
uX cornacus 1nbo 6e3 ux corjacus B CIEAYIOUINX CIydasx:

- ICPCOHAILHBIC JJAHHBIC ABJIAIOTCA 06HIGIIOCTYHHBIMI/I;

- IEpCOHAIbHBIE JAHHBIE OTHOCATCA K COCTOSIHHIO 3/10pOBbs pabOTHHMKAa M HMX 0oOpaldoTka
Heo0Xo/uMa ISl 3alllUThl €r0 JKU3HU, 3J0POBbs MM MHBIX KM3HEHHO Ba)XKHBIX HHTEPECOB JIMOO
KU3HH, 3T0POBbS WM MHBIX )KU3HEHHO BAXHBIX HHTEPECOB APYTHX JIUI] U TMOJYyYCHHUE COTIIACHS
pabOTHHKA HEBO3MOXKHO;

- 0 TpeOOBAaHUIO IMOJHOMOYHBIX T'OCYAAPCTBEHHBIX OPraHOB B CIydasix, MPELyCMOTPEHHBIX
denepanbHEIM 3aKoHOMEL,

3.1.3. Pabotonarens BrnpaBe oOpaOaThiBaTh MEPCOHAIBHBIE JaHHbIE PAaOOTHUKOB TOJBKO C HMX
MUCBbMEHHOTO COTJIacHsl.

3.1.4. ITucbmenHoe coryacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JTOJIKHO
BKJIIOYATh B ceOs:

- q)aMI/IJ'II/II-O, UM, OTYECTBO, aJapeC Cy6”beKTa MNEPCOHANIBHBIX AaHHBIX, HOMCP OCHOBHOI'O
JOKYMCHTA, YAOCTOBCPAIOLICTO €T0 JIUIYHOCTb, CBEACHUSA O AATC BbIJAYM YKA3aHHOI'O JOKYMCHTA
M BBIJABIIEM €I'0 OPraHe;

- HanMeHoBaHue ((aMWINI0, MMs, OTYECTBO) W aJpec OIeparopa, MONydYarollero Ccorjacue
CcyOBeKTa MepCOHATBHBIX JaHHBIX;

- leJIb 00pabOTKH NMEePCOHATBHBIX TAaHHBIX;

- NEpCUCHL IICPCOHAJIBHBIX MOAaHHBIX, Ha o6pa60TKy KOTOPLBIX HAC€TCA COIJlacue CY6T>CKT3
NEPCOHATIBHBIX JaHHBIX;

- IIepedeHb JCHCTBUI C NEPCOHANbHBIMU JAHHBIMHU, HA COBEPIIEHUE KOTOPBIX JAETCS COIacue,
o0I111ee OMMcaHue UCTIONb3YEMBIX OIIEpaTOPOM CIIOCOOOB 00PaOOTKU NEPCOHANBHBIX JaHHBIX;



- CPOK, B TCHCHUC KOTOPOTO I[CI\/JICTByeT coryIaCue, a TakKKC NopsAaAoK €ro OT3bIBaA.

@dopma 3asBIEHUS O COMJIACMM pPA0OTHUKAa Ha 0O0pabOTKYy MEepCOHATBHBIX MAHHBIX CM. B
npuioxeHuu 1 k Hacrosimemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCs B CISAYIOMUX CIydasx:

1) oOpaboTKa mepCOHATBHBIX JAaHHBIX OCYIIECTBISETCS HA OCHOBaHMU TpymoBoro koaekca PO
WIA WHOTO (elepalibHOTO 3aKOHA, YCTAHABJIMBAIOUIETO €€ IIeNb, YCIOBHS ITOJYYCHUS
MEPCOHAIBHBIX JIaHHBIX U KPYT CYOBEKTOB, IEPCOHAIBHBIC JaHHBIC KOTOPBIX IMOJJIEKAT
00paboTKe, a TAaKXKe ONMPEACIISIOIIETO TIOTHOMOYHS pab0TOIaTEIs;

2) o0paboTka MEepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IEISAX HCIOIHEHUS TPYIOBOTO
JI0roBOpA;

3) o0paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS IS CTATUCTUYECKUX MIIM MHBIX HAYYHBIX
1eJei Py YCIOBHH 0053aTeIbBHOTO 00€3TMYMBAHUS TEPCOHAIBHBIX JaHHBIX;

4) o6pa60TI<a MNEPpCOHAJIbHBIX AAHHBIX HCO6XO,Z[I/IM8 1A 3allUThl KU3HU, 300POBbA WKW HMHBIX
JKU3HCHHO Ba’XKHBIX MHTCPCCOB pa6OTHI/IKa, C€CJIM MMOJTYYCHHE €ro CorjiaCusa HEBO3MOKHO.

3.2. [Topsimok 0OpabOTKH, Mepeauu U XPAHCHHS IEPCOHATBHBIX TAHHBIX.

3.2.1. PabGotHuk OpraHuzanuu MperocTaBiseT pabOTHUKY oTaena KaapoB OpraHuzaiuu
JIOCTOBEpHBIE CcBeAeHUsT O cebe. PaborHuk otnena kaapoB OpraHuzanuu MIpoOBEpsET
JIOCTOBEPHOCTh CBEIICHHI, CBEpAs JaHHBbIE, MPEAOCTaBICHHbIE PAOOTHHUKOM, C UMEIOIIUMUC Y
pabOTHUKA JOKYMEHTaMHU.

3.2.2. B cooTBercTBUH cO cT. 86, T11. 14 TK P® B nensax obecrieuenus mpas u cBOOOT 4eI0BEKa U
rpaxJlaHMHA reHepaibHbli aupekTop Opranuzanuu (Pabotomarens) M ero mpeacTaBUTENN MPU
00paboTKe MNEepCOHANbHBIX JAaHHBIX pPAaOOTHHKA JOJDKHBI COOJNIIOAATH CIEAyIoIue oO0Inue
TpeOoBaHUs:

3.2.2.1. OGpaboTKa MEePCOHAIBHBIX JTAHHBIX MOYKET OCYIIECTBISATHCS HMCKIIOYUTEIBHO B IIEIIAX
oOecrieyeHHs COOIOIEHUS] 3aKOHOB M HMHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, COACUCTBUS
paboTHHKaM B TPYAOYCTPOMCTBE, 00YUYEHUN U MPOJABUKEHUU MO CIIYk)0€, 00ecTiedYeHUs JINIYHOM
0e30macHOCTH pabOTHHUKOB, KOHTPOJIA KOJMYECTBA M KayecTBa BBIMOJHAEMOM pabOThl U
obecrieueHns coXpaHHOCTH uMymecTBall,

3.2.2.2. Ilpu omnpenenenun obdbemMa U coaep)kaHusi, 00padaThIBaEMbIX MEPCOHATIBHBIX JAHHBIX
Paboronarens nomxken pykoBoactBoBatbess Koncturyuueit Poceuiickoit @enepanuu, TpyaoBbIM
KoziekcoM Poccuiickoit denepanuy 1 MEBIME (eIepaTbHBIMU 3aKOHAMHL,

3.2.2.3. Ilpu npuHATHM peIlIeHUH, 3aTparuBaloOlIMX HHTepechl paboTHHKA, PaboTomartens He
UMeEET [IPaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JJAHHBIX PA0OTHUKA, TTOTYYEHHBIX HCKIIIOUUTEIHHO
B pe3y/IbTaTe NX aBTOMATH3MPOBAHHOI 00pabOTKH HITH HIEKTPOHHOTO TOTydeHms Y,

3.2.2.4. 3amuTa nepcoHabHBIX JaHHBIX paOOTHHKA OT HEMPABOMEPHOI'O UX MCIOJIb30BAHUS WU
yTpaThl obecrnieunBaercss PaboTonmaTeneM 3a cyeT ero CpelIcTB B MOPSAJKE, YCTAHOBJICHHOM
dbenepanbabM 3aKoHOMIY,

3.2.2.5. PaOoTHUKM ¥ HX MPEACTaBUTEIN JODKHBI OBITh O3HAKOMJIEHBI TOJ PAaCIHCKYy C
NokyMeHTaMu OpraHu3alyy, YCTaHaBIMBAIOUIMMH TOPSI0K 00pabOoTKH MepCOHANBHBIX JTaHHBIX
PaGOTHHKOB, a TAaKkKe 00 X MpaBax M 06A3aHHOCTAX B ITOH 06macTilLL,

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOMX IpaB Ha COXpPAHEHHE M 3aIIUTYy TaiHbI
HeﬂeﬁCTBHTeHeHM.

IV. Ilepenaya u XpaHeHHE IEPCOHAIIBHBIX TAHHBIX



4.1. Tlpu mepemade NEepCOHANBHBIX JaHHBIX paboTHMka Paboromarens mODKEH cOOMIOIATH
[9) (913% 011135 Tpe6OBaHI/Iﬂ[§1:

4.1.1. He cooOmiate mepcoHajabHBIC aHHBIE paOOTHHKA TPEThEH CTOpOHE O3 MUCHMEHHOTO
cornacusi paOOTHUKA, 3a MCKIIOYEHHEM CIy4aeB, KOTJAa 3TO HEOOXOAMMO B IEJIX
MpeIyNpexaACHUs YrPO3bl )KU3HU U 310POBbI0 PaOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX
denepanrbHBIM 3aKOHOM.

4.1.2. He cooOmarh mnepcoHaIbHBIC TaHHBIE PAOOTHMKA B KOMMEPYECKHX LENIsX 0e3 ero
nucbMeHHOTo cornacusi. O6paboTKa NePCOHANBHBIX JAHHBIX PAOOTHUKOB B LIENAX MPOIBUKCHHUS
TOBapoB, paboT, yCIIYT HA PHIHKE ITyTEM OCYIIECTBICHHS MPSIMbIX KOHTAKTOB C MOTCHIUAIBHBIM
HOTPEOUTENEM C TIOMOINBIO CPEACTB CBA3M JIONYCKAeTCA TOJIBKO C €ro IMpeIBapUTEIbHOTO
corjacusl.

4.1.3. Ilpenynpeauts JMll, NOJIYYUBIIUX [E€PCOHAIbHBIC JaHHbIE PAOOTHUKA, O TOM, YTO 3TH
JTAHHBIE MOT'YT OBITh MCITOJIb30BaHbI JIMIIb B HEJSX, A1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT
9THX JIML MOJATBEPXJAEHUS TOro, 4YTO JTO MpaBwio coOmojeHo. Jluma, mnonyuusmve
NEPCOHAIbHBIE  JIaHHble  pabOTHUKA, O0sf3aHBl  COONIIOATh  PEXKHUM  CEKPETHOCTU
(xoH(puaeHuuansHocTH). [lannoe IlonoxeHnue He pacrpocTpaHseTcs Ha OOMEH NepCOHATbHBIMU
JAHHBIMH PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepabHBIMHI 3aKOHAMH.

4.1.4. OcyiecTBsTh Nepeady NepCOHANBHBIX JaHHBIX pAaOOTHUKOB B npeaenax Opranusamnuu B
COOTBETCTBUU ¢ HacToAmmM [lomoxxeHueM.

4.1.5. Pazpemiatb A0CTyn K TI€PCOHAIBHBIM JIaHHBIM PAaOOTHUKOB TOJBKO CIICIIHAIBHO
YIOJTHOMOYEHHBIM JIUIaM, ITPH TOM yKa3aHHBIE JIMIIA JOKHBI KMETh MPaBO MOJIY4aTh TOJIBKO T€
MEepPCOHAJIbHBIC JIaHHBbIE PA0OTHUKA, KOTOpPbIE HEOOXOIMMBI JIJIsi BBIMIOJHEHUS KOHKPETHOM

GyHKIHH.
4.1.6. He 3anpamuBath HHPOPMAIIHIO O COCTOSTHUU 3/I0POBbsI pAOOTHHKA, 32 UCKIIOYECHUEM TEX
CBEICHH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIONHEHUSI paOOTHUKOM TPYAOBOI
GyHKINU.
4.1.7. llepenaBaTh nepcoHalbHbIE JaHHBIE pa0OOTHUKA MPEJICTABUTENSIM PaOOTHUKOB B MOPSIKE,
yCTaHOBIIEHHOM TpynoBeIM Koaekcom Poccuiickorn @Penepauuu, W OrpaHUYUBATH ITY

I/IH(i)OpMaHI/IIO TOJIBKO TEMHU NEPCOHAJIbHBIMU OTaHHBIMU pa60THI/IKa, KOTOPBIC HCO6XO)II/IMI)I JJIA
BBITIOJIHCHHUA YKA3aHHBIMU MPCACTABUTCIIAMHA UX (1)YHKI_II/II/I

4.2. XpaHeHue ¥ HCIOTb30BaHKE MEPCOHANBHBIX JaHHBIX paboTHHKoBI4:
4.2.1. TlepcoHanbHbIe 1TaHHbIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHSTCS B OT/AEJE KaIpOB.

4.2.2. IlepcoHalibHBIE JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTH JATbHEHIIYIO
00paboTKy U IepenaBaTbcs Ha XpaHEHUE KaK Ha OYMa)KHBIX HOCHUTENSX, TaK U B AJIEKTPOHHOM
BU/JIE - JIOKAJIbHOM KOMITBIOTEPHOM CETH M KOMIIbIOTEpHOU nporpamMme «1C: 3apmiata u Kaapsi».

4.3. Ilpu noay4eHUN NEPCOHANBHBIX JAaHHBIX HE OT Pa0OTHHUKA (32 UCKIIIOUYEHHEM CIIy4aeB, €CIU
IEPCOHANbHBIE JIaHHBIE OBUIM NPEIOCTABIEHBI PAOOTONATENI0 HA OCHOBAaHMUU (helepalbHOrO
3aKOHA MJIM €CJIU TIEPCOHANIbHBIE TaHHBIE SIBJISIOTCS O0IEOCTYTHBIMH) pab0TOIaTeNh 10 Havaia
00pabOTKM TaKMX NEPCOHAJIBHBIX JAaHHBIX O0S3aH NPEJOCTAaBUTh PAOOTHUKY CIEAYIOUIYIO
UHPOPMALIUIO:

- HauMeHoBaHue ((haMuiIKs, UM, OTYECTBO) U aJIpec ONepaTopa WIH €ro MpeICTaBUTENS;
- 11eJ1b 00pPa0OTKM NEPCOHANBHBIX JIaHHBIX U €€ IPABOBOE OCHOBAHUE;
- IpeaAIoJIaraCMbIC MoJIb30BaATCIIU IICPCOHATIBHBIX NAHHBIX;

- YCTAHOBJICHHBIC HACTOSAIIUM CDCIIepaHLHLIM 3aKOHOM IIpaBa CyGBeKTa NCPCOHAIbHBIX JAHHBIX.



V. JIocTyI K IepCOHAIBHBIM TaHHBIM PAOOTHUKOB

5.1. [IpaBo poctyna K MepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- aupektop Opranusanuy;

- COTPYIHUKH OT/EJa KaJpOB;

- COTPYAHUKH OyXTaJlTepUH;

- COTPYIHUKH cekperapuara (MHpopMarus o paKTHIeCKOM MECTe NMPOKUBAHHUS U KOHTaKTHBIC
Tese(OHbl paOOTHHUKOB);

5.2. Pabotauk Opranuzaiy UMeeT IpaBo:

5.2.1. IlonyyaTh TOCTYN K CBOMM IEPCOHAJIBHBIM JaHHBIM U O3HAKOMJICHHE C HUMH, BKJIFOUAs
paBo Ha OE3BO3ME3/IHOE MOTyUIEHUE KOTHIA JIF0OO0H 3aIncH, CoJepiKaIlei TepcoHAIbHBIC TaHHBIE
pabOTHHKA.

5.2.2. TpeboBats oT PabotomaTtenst yTOYHEHHs, UCKIIOYCHHUS WU HUCIPABICHUS HEIOIHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO TIOJYYCHHBIX WM HE SBIISIOLINX
HeoOXouMBbIMH 11 PaboTomaress mepCcoHaIbHBIX JTaHHBIX.

5.2.3. [lonyuats ot PaGoTonarens

- CBEJICHUS O JIMIIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAJIbHBIM JIAHHBIM MJIM KOTOPBIM MOXKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI,

- ICPCUCHDb O6pa6aTI)IBa€MI>IX NEPCOHANIBHBIX JAHHBIX U UCTOYHUK HUX ITOJTYUCHUS,
- CpOKHN O6pa6OTKI/I NEPCOHANIBHBIX TAHHBIX, B TOM YHUCJIC CPOKU UX XPAHCHUS;

- CBEJICHUA O TOM, Kakue HOpHUIUYECKUe MOCIEACTBHS JUIsl CyObEKTa MEPCOHAIbHBIX JaHHBIX
MOJKET TOBJIEYb 3a cOO0H 00paboTKa ero NepcoHaIbHBIX JaHHBIX.

5.2.3. TpeGopare u3BemeHuss PaboronarenemM BceX JHL, KOTOPBIM paHee ObUIM COOOILEHBI
HEBEpPHBIC WIIH HETIOJHBIE TIEPCOHAIBHBIE TAHHBIE, 000 BCEX MMPON3BEICHHBIX B HUX HCKITIOYCHUSX,
UCTIPABJICHUSAX WIN JONOTHEHHUSX.

O06>xasioBaTh B YIIOJTHOMOUYEHHBIH OpraH IO 3alIUTe MpaB CyObEKTOB MEPCOHANBHBIX TAHHBIX WIIN
B CyJ1eOHOM MOpsAKE HeTIpaBOMEpHBIe AecTBUs uinu Oe3neiicTBust Pabotonatens npu o0padboTke
U 3aIUTE €ro NePCOHANBHBIX JaHHBIX.

5.3. KomnupoBarb ¥ [nenaTh BBIIUCKU TEPCOHATBHBIX JAaHHBIX paOOTHUKA pa3peraeTcs
UCKJTIOUUTENIFHO B CITY>KEOHBIX 1IeJISIX ¢ MMCbMEHHOT0 pa3pelieHHs HayadbHUKa OTJeNIa KaJpOB.

5.4. Tlepenaya nHdopmanuu TpeThel CTOPOHE BO3MOXKHA TOJHKO MPH MUCHMEHHOM COTJIACHH
PaOOTHHKOB.

VI. OTBETCTBEHHOCTb 32 HAPYIIEHUE HOPM, PETYIUPYIOIIUX 00paOOTKY U 3aLIUTY MEPCOHATBHBIX
JTAHHBIX

6.1. PabotHuku OpraHu3anuy, BUHOBHBIE B HAapyIIEHUH HOPM, PETYIHPYIONUX MOIy4YEHHE,
00pabOTKy M 3aIlMTy TEePCOHAIBHBIX JAHHBIX pPaOOTHUKA, HECYT IUCIMIUIMHAPHYIO
aIMHUHUCTPATUBHYIO, IPAXKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUU
¢ dhenepabHBIMU 3aKOHAMU.



6.2. I'enepanbHblil aAupexktop OpraHu3aluy 3a HapyLIEHUE HOPM, PETYIUPYIOIIUX IOJy4YEHHE,
0o0pabOTKy ¥ 3allMTy I[EpPCOHAIBHBIX JaHHBIX pPAa0OTHUKA, HECET aJAMUHUCTPATHBHYIO
OTBETCTBEHHOCTb cOriacHo cT. 5.27 u 5.39 Konekca 00 aAMUHUCTPATHUBHBIX MPABOHAPYILIEHUSIX
Poccuiickoit  ®enepanuu, a TakkKe Bo3MemaeTr pabOTHUKY  ymiepd, NpUYMHEHHBIN
HEMPAaBOMEPHBIM  HCIIOJIb30BaHUEM HMH(OpMaIy, cojaepKalieil MNepCcoHalbHBIC JIaHHBIC
pabOTHHKA.



