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I. O01ue moJ10KeHu s

1.1. Hacrosimee Ilonmoxxenue mo o0OpaboTke NepcOHANBHBIX HaHHBIX (Hanee - [lomokenue)
MYHUIIMIIAJIBHOTO OIO/KETHOro oOlmieoOpa3oBarenbHoro yupexzaenus «llymkuHckas cpemHsis
mkona»  Coserckoro paiioHa Pecrnybnuku Kpeim (manee — Opranmzanus) pa3paboTaHo B
cooTBeTcTBUU ¢ TpynoBbiM konekcoM Poccuiickoit @enepanuu, Konctutymuein Poccuiickoi
Oeneparun, ['paxnanckum kogekcom Poccuiickoit ®eneparu, denepanbHbiM 3akoHoM «O0
uH(popMaluy, UHPOPMAIMOHHBIX TEXHOJIOTUAX M O 3ammure uHpopmanuny», DenepalbHbBIM
3akoHOM «O TIepCOHAJBHBIX JAaHHBIX», [lpaBUaMU BHYTPEHHErO0 TPYAOBOIO paCHOpPsAKa
Opranuzanuu.

1.2. Lens pa3pabotku [Tonoxenus - onpeaeneHne Mopsaka o0OpabOTKU MEPCOHATBHBIX JaHHbBIX
paboTHrKOB OpraHu3ali U UHBIX CyOBEKTOB MEPCOHATIBHBIX JAHHBIX, IEPCOHANILHBIE JaHHbIC
KOTOPBIX MoJyIexar o0paboTKe, Ha OCHOBAHHH ITOJHOMOYHMI OomepaTopa; odecrneueHne 3amuThl
mpaB ¥ CBOOOJ YeNOBEeKa W IpaKAaHWHA, B T.4. paboTHuka OpraHuzanuu, Ipu o0paboTKe ero
MEPCOHAJIBHBIX JAHHBIX, B TOM YHUCJIE 3alIUTHI MPAaB HA HEIPUKOCHOBEHHOCTb YAaCTHOM KU3HH,
JUYHYI0O M CEeMEWHYIO TailHy, a Tak)Ke yCTaHOBJIEHHE OTBETCTBEHHOCTH OJIKHOCTHBIX JIMII,
UMEIOIIMX JIOCTYNl K TIEPCOHAIBHBIM JAHHBIM, 3a HEBBINIOJHEHHE TpeOOBaHUM HOPM,
PErynupyomux o0padoTKy U 3alIUTY NePCOHATBHBIX JaHHbBIX.

1.3. Ilopsok BBosa B nericTBre U u3meHneHus [lonoxxenus.

1.3.1. Hacrosimee IlonokeHue BCTymaeT B CHIIy C MOMEHTA €ro YTBEP)KICHHUS I'€HEpaJbHbIM
nupexkropoM OpraHusanuu 1 JeicTByeT 6ecCpodHo, 10 3aMeHbl ero HOBbIM [lonoxeHuem.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCATCS IPUKA30M.

1.4. Bce pabotHukn Opranu3anyy JOJDKHEI ObITh 03HAKOMIJICHBI ¢ HacTOSIIUM [loJoskeHneM oy
POCIHCB.

1.5. Pexum KOH(i)I/I)IeHIII/IaJ'II)HOCTI/I NEPCOHATIbHBIX HAaHHBIX CHHUMACTCA B Clydadx HX
00€3IMYMBaHUS U [0 UCTCUYCHHUH 75 JIeT CpOKa UX XpaHCHUA, UM MTPOAJICBACTCA Ha OCHOBAHUU
3aKIIFOYCHUA BKCHepTHOfI KOMUCCHH OpFaHI/I3aHI/II/I, €CJIM MHOC HE OMMPEACIICHO 3aKOHOM.

II. OcHOBHBIEC NOHATHS K COCTaB INEPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB
2.1. Z[J'ISI nenel Hacrosmero IlomoxeHus HCITOJIB3YIOTCA CIICAYIOIINE OCHOBHBIC HOHHTI/IH[ll:

- IEpCOHAJIbHbBIC JaHHbIE pa0OTHUKA - TF00ast MHPOPMALUs, OTHOCSILASACS K ONPEAeICHHOMY WU
orpenensieMOMY Ha OCHOBaHMHU Takoi HH(opMaru pabOTHUKY, B TOM YHUCIIE ero haMuins, M4,
OTYECTBO, TOJ], MECSIL, 1aTa U MECTO POXKICHUS, aipec, CEMEHHOe, COIMATIbHOE, NMYIIECTBEHHOE
NoJIOXKeHHe, oOpa3oBaHue, Mpodeccus, AOXOIbl, JApyras uHpopmauus, HeoOXoaumas
paboTOMATEIIO B CBSI3U C TPYAOBBIMU OTHOIICHHSIMU;

- 00paboTKka TEpCOHANBHBIX JaHHBIX - COOp, CHCTEMaTH3alWs, HAKOIUICHHWE, XpaHEHHeE,
yTouHeHHe (OOHOBIIEHHE, H3MEHEHHUE), MCIOJIb30BaHMUE, pPACIpPOCTpaHeHHE (B TOM YHUCIE
nepegava), o0e3MuuBaHue, OJIOKHMpPOBaHUE, YHUUYTOKEHUE MTEPCOHATBHBIX JaHHBIX PAaOOTHUKOB
Opranuzauuy;

- KOH(UIEHIIMAIBHOCTbD MEPCOHATBHBIX JJAHHBIX - 00s13aTEJIbHOE JIJIs1 COOJII0/IEHUSI HA3HAYEHHOT O
OTBETCTBEHHOTO JINI[A, TOJIYYUBIIETO TOCTYII K IEPCOHAIBHBIM IaHHBIM PA0OTHUKOB, TpeOOBaHNE
HE JIONyCKaTh UX paclpocTpaHeHus Oe3 coryiacusi pabOTHHKA WM HHOT'O 3aKOHHOTO OCHOBAHMUS;

- PacIpOCTpaHEHHE IEPCOHAIBHBIX JAHHBIX - JCWCTBHs, HANpaBICHHBIE Ha Iepenady
NEPCOHANBHBIX JITAaHHBIX PAOOTHHMKOB OMNpEICNCHHOMY Kpyry Jui (mepeiada MepCOHAIbHBIX
JTAHHBIX ) WJIA Ha 03HAKOMJICHHE C IEPCOHATIbHBIMU JAHHBIMU HEOTPAHUYEHHOTO KPYyTa JIUI], B TOM
quciae 00HapOJOBaHUE MEPCOHANBHBIX JAHHBIX pAOOTHUKOB B CPEICTBAX MacCOBOM HH(pOpMAIIHH,



pa3sMCIICHUC B I/IH(I)OpMaLII/IOHHO-TGHGKOMMYHI/IKaL[I/IOHHLIX CCTAX WKW MPCOOCTABJICHUC JOCTYyIIa
K I€PCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB KaKUM-JIH0O MHBIM CHOCO6OM;

- HCIIOJIb30BaHUE MEPCOHANIBHBIX JAHHBIX - JEUCTBUSA (ONepaluu) ¢ MepCOHaIbHBIMU JaHHBIMU,
COBEpIlIaeMble JIOJDKHOCTHBIM JiulloM OpraHu3anudd B I[ENISIX MPUHITHS pEUICHUN WIn
COBEPILECHHS] HUHBIX JEHUCTBHM, MNOPOXKIAOIIMNX FOPUIANYECKHE TOCIEACTBUSA B OTHOILIECHUHU
pabOTHUKOB OO MHBIM 00Pa30M 3aTParvBaIONIMX WX IpaBa U CBOOOJBI MU MpaBa U CBOOOIBI

JIPYTUX JIULL

- 6JIOKI/IpOBaHI/Ie NECPCOHANIBHBIX ANAHHBIX - BPECMCHHOC INPCKPAIICHHUC c6opa, CUCTEMAaTHU3alluu,
HAKOIINICHHUS, HCIIOJBb30BaHUA, PACIIPOCTPAHCHHA NEPCOHAIBHBIX AJaHHBIX pa6OTHI/IKOB, B TOM
YHUCJIC UX ICpeaavu,

- YHHUYTOXCHHUC ICPCOHAJIBHLIX JaHHBIX - I[eI\/JICTBI/ISI, B PpC3yJIbTaTC KOTOPBIX HCEBO3MOXKXHO
BOCCTAHOBHUTDL COACPKAHUC IICPCOHAJIbHBIX JaHHBIX B HH(bOpMaHHOHHOﬁ CUCTCMEC IICPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB WJIN B PE3YJIbTAaTC KOTOPBLIX YHHUYTOXKAKOTCA MATCPUAJIbHBIC HOCHUTCIIN
MNEPCOHAJIbHBIX JJaHHBIX pa6OTHI/IKOB;

- o0e3nnunBaHue MNEPCOHAJTIBHBIX JaHHBIX - IIGfICTBH?I, B PE3YJIbTATC KOTOPBLIX HEBO3MOXHO
ONpCACIINTDb MPUHAIIICIKHOCTD IICPCOHAJIIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00IIEeIOCTYITHBIC TIEPCOHATBHBIC JIaHHBIC - TIEPCOHAIBHBIC JIaHHBIE, JOCTYIl HEOTPAHUYECHHOTO
Kpyra JIMI K KOTOPBIM TPEIOCTaBJICH C COTilacus paOOTHHUKA MM HA KOTOPHIE B COOTBETCTBUU C
benepanbHBIMH 3aKOHaMH HE pacnpocTpaHseTcs TpeboBaHue cOOIIOIeHUS
KOH(HICHIIHATHHOCTH.

- nHMOPMAIHUS - CBEICHHS (COOOIIECHNS, TaHHbIE) HE3aBUCHMO OT GOPMBI HX Npe/cTaBIeHns 2,

- JOKYMCHTHUPOBAHHAA I/IH(i)OpMaI_II/IH - 3a(1)I/IKCI/IpOBaHHa$I Ha MaTCpHUaJIbHOM HOCHUTCIIC ITYTEM
JOKYMCHTHPOBAHUSA HH(i)OpMaIII/ISI C PCKBU3UTAMH, T[IO3BOJAIONIUMHU OINPCACINTE TaKyro
I/IHq)OpMaI_II/IIO nium €€ MaTepI/IaJ'ILHLII\/’I HOCHUTCIIb.

2.2. B cocraB MepCOHaJbHBIX JAHHBIX pabOTHUKOB OpraHu3anuu BXOJAT JIOKYMEHTHI,
coJepxaliie MHGOPMALMIO O MACMOPTHBIX JaHHBIX, 0Opa30BaHMHU, OTHOIIEHUH K BOMHCKOH
00513aHHOCTH, CEMEWHOM IIOJIO)KEHUHU, MECTE >KUTENIbCTBA, COCTOSHUU 3/I0pPOBbS, a TaKXe O
OpeIbIAYIINX MECTaX UX paboTHlI.

2.3. KoMIiekc JOKYMEHTOB, CONPOBOXAAIOUINH Mpolecc 0pOpMIICHHUS TPYJOBBIX OTHOLIEHUMH
paboTHuka B Opranuzanuy 0pu ero npueMe, NepeBojie U yBOJIbHEHUH.

2.3.1. Uudopmarnus, npencrapisemMast paOOTHUKOM ITPH MOCTYIUIEHUH Ha paboTy B OpraHu3aluio,
JIOJDKHA UMETh IOKYMEHTaIBHYI0 (hopmy. [1pu 3axmroueHnn Tpy10BOTO I0TOBOPa B COOTBETCTBUHU
co cr. 65 TpynoBoro koaekca Poccuiickoit @enepanuu JUIO, MOCTyNampliee Ha padoTy,
MIPETBSIBISIET pabOTOIATEINIO:

- IacTIIopT HUJIN HHOHU JOKYMCHT, y,HOCTOBepﬂIOHH/Iﬁ JINYHOCTD,

- TPYAOBYIO KHUXKKY, 32 UICKIFOYEHUEM CIIy4aeB, KOTa TPYAOBOM 1I0TOBOP 3aKJIFOUAETCS BIIEPBBIE
WM pabOTHUK MOCTYIAET Ha paboTy Ha YCIIOBUSAX COBMECTUTENBCTBA, TIMOO TPYI0Bast KHUXKKA Y
pabOTHUKA OTCYTCTBYET B CBSA3H C €€ YTPaTOil MJIH 10 IPYTUM IpUYHHAM;

- CTPAaxXOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOTO IICHCUOHHOT'O CTPpAaXOBAaHUS,;
- IOKYMCHTBI BOMHCKOI'O Y4€Ta - JJId BOEHHOOOSI3aHHBIX U JIMI, MOJJICKAIITNX BOUHCKOMY YUCTY,

- JIOKyMEeHT 00 00pa3oBaHMM, O KBaTU(UKALWU WIM HAJIUYUM CIEUUANbHBIX 3HAHUH - Npu
MOCTYIIEHUHU Ha paboTy, TPEOYIONIYIO CIICIUATBHBIX 3HAHUN WIIH CIICIUAIBHOMN MOJATOTOBKHY;

- cBHIETENBCTBO 0 prcBoernn MHH (mpu ero Hammumnu y padotauka)ll,



2.3.2. [Ipu opopmienun pabotHruka B Opranuzaiuio pabOTHUKOM OT/AeNIa KaJpOB 3arOTHAETCS
yaudunupoBannas ¢opma T-2 «JIuunas kaprouka paOOTHHKa», B KOTOPOH OTPAXKAOTCS
CIIeyIOIINE aHKETHBIC U OnorpaduuecKkre JaHHbIe paboTHUKA:

- obmme cBenenus (D.M.O. paboTHHMKa, JaTta POXKACHUS, MECTO POXKICHUS, TPaXKTAHCTBO,
obOpasoBanue, nmpodeccus, CTax padoThl, COCTOSIHUE B OpakKe, MaclopTHBIC IaHHBIE);

- CBCACHUSA O BOMHCKOM YUCTC,

- TaHHBIC O MIpUEeMe Ha PaboTy;

B nanpHeiimem B TMYHYIO KAPTOYKY BHOCSTCS:

- CBEJICHUS O TIEPEBOJIaX Ha JIPYTYIO paboTy;

- cBeJeHMs 00 aTTecTaluu;

- CBECCHHUS O ITOBBIIIICHUHU KBaJH/I(bI/IKaIII/II/I;

- CBEJICHUS O IPOPECCUOHATIBHOM MEePEToAr0TOBKE;

- CBEJICHUS O Harpajax (MOOLIPEHUsX ), TOYCTHBIX 3BAHUSAX;
- cBeJIeHUs 00 OTITyCKax;

- CBEJICHUS O COIMAIIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE KUTEJIbCTBA M KOHTAKTHBIX TeJe(OoHaX.

2.3.3. B otnene kaapoB OpraHu3aluy CO3AAK0TCA U XPaHATCS CIAEAYIOIINUE IPYIIbl JOKYMEHTOB,
coJIepKaIiue TaHHbIe 0 pa0OTHUKAX B AUHUYHOM UITU CBOJHOM BHJIC:

2.3.3.1. JIoKyMeHTbI, coJepKalllue T[epCOHAIbHbIE JaHHblE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKAAIOIIKE Ipoliecc 0POPMIIEHHS TPYIOBBIX OTHOIIEHUH NMpU IpHEME Ha
paboTy, mepeBojie, YBOJbHEHMH; KOMIUIEKC MaTepUaOB MO aHKETUPOBAHUIO, TECTUPOBAHMIO;
IIPOBEJCHUIO COOECEOBAHNM C KaHAUIaTOM Ha JAOKHOCTD; MOJTMHHUKY U KOIIUU MTPUKA30B 10
JUYHOMY COCTaBy; JIMYHBIC Jefla U TPYJAOBbIE KHMWKKH paOOTHHMKOB; Ji€la, COJAepIKallue
OCHOBAaHMSA K IpHKa3sy IO JMYHOMY COCTaBy; Je€ja, COJAEpXKAllUe MaTepuaibl aTTecTaluu
pabOTHUKOB; CIIy’K€OHBIX pPAacCleOBaHUI; CNPaBOYHO-MH(MOPMALMOHHBIA OaHK JaHHBIX 10
nepcoHany (KapTOTEKH, >KYPHAJbl); IMOJJUHHUKA U KOIUU OTYETHBIX, AHATUTHUECKUX U
CIPAaBOYHBIX MAaTEpUAJOB, IIEPENABAEMBIX PYKOBOJACTBY OpraHusanuu, pPyKOBOIUTEISAM
CTPYKTYPHBIX MOJpa3/JeIeHuii; KOIUU OTYETOB, HANPABISEMBIX B TOCYAAPCTBEHHBIE OpraHbl
CTaTHCTHUKH, HAJIOTOBbIE MHCIIEKIINH, BBILIECTOSIINE OPTaHbl YIIPABICHUS U IPYTHE YUPEKACHHUS).

2.3.3.2. JlokyMeHTaIus 10 OpTaHu3aIuKu paboThl CTPYKTYPHBIX MOJpa3/ieieHuil (MTOI0XKEHUS O
CTPYKTYPHBIX noapa3aCICHUAX, JOOJKHOCTHBIC HHCTPYKIUU pa6OTHI/IKOB, IIPpUKa3kbI,
pacnopspKeHUsl, yKa3aHus pyKoBoACcTBa OpraHu3alun); TOKYMEHThI MO IIAHUPOBAHUIO, YUETY,
aHaJM3y M OTYETHOCTH B 4aCTU pabOTHI ¢ mepcoHanioM OpraHu3aium.

II1. C6op, 06paboTKa U 3alUTa MEPCOHATBHBIX JTAHHBIX
3.1. Ilopsiiok nmoy4eHus: IEPCOHANBHBIX JIAHHBIX.

3.1.1. Bce nepconanpHble JaHHBIE paboTHHKAa OpraHu3aiuu CIeIyeT MojaydaTh y HETO camoro.
Ecnu mepcoHanbpHbIe JaHHBIE PAaOOTHHUKA BO3MOXKHO MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHHUK JOJKEH OBITh YBEJOMJICH OO0 ATOM 3apaHee M OT HEro JOHKHO OBITh TOIY4YEHO
NUCbMEHHOE corjacue. J(oJDKHOCTHOE JHIo paboTofareis AOIDKHO COOOLIIUTH pPaOOTHHKY
Opranuzanuu o LeNsx, IpeanojiaraéMbIX UCTOYHHKAX U CIIOco0ax MOJyYeHHUs MEePCOHATbHBIX
JTAHHBIX, a TAKXKE O XapaKTepe MO IJISKAIINX TOTYISHHUIO TePCOHATBHBIX JAHHBIX H TTOCTIEICTBHSIX
OTKa3a paGOTHHKA JaTh MICHMEHHOE COTIacHe Ha UX moydenuels,



3.1.2. Paboronmatens He MMeEET IpaBa MOJydaThb M 00pabaThIBaTh MEPCOHAJbHBIC ITaHHBIC
pabotHuka OpraHuzanyy O €ro pacoBOM, HAMOHAJIBHOM IPHHAIJICKHOCTH, IMOJUTHUECKUX
B3MJIAJIaX, PEIUTHO3HBIX WIH (QHIOCOPCKUX YOSKICHUSAX, COCTOSHUHU 3JI0POBbS, MHTUMHOMN
KU3HU. B ciydasx, HENOCPENCTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHWM, B
cootBeTcTBUH cO CT. 24 Koncrutyuuu Poccuiickoit @enepanun paboToaTesb BIpaBe MOIyqaTh
¥ 06pabaTEIBaTh JaHHBIE O YACTHOM KM3HU PaGOTHHKA TOJNBKO C €r0 IMHChbMEHHOTO cormacus™.,

O6pa60TKa YKa3aHHBIX IIEPCOHAJIBHBIX TaHHBIX pa6OTHI/IKOB pa60TOI[aT€J'IeM BO3MOXXHAa TOJBKO C
HX corJiacHs JIu00 0e3 uX corjacus B CJICAYIOUX ClIydasax:

- IEPCOHATILHBIC TAHHBIC SABJIAIOTCA O6HI€,Z[OCTY1'IHBIMI/I;

- TIEPCOHAJBHBIC JAaHHBIE OTHOCATCA K COCTOSIHUIO 3JI0pPOBbSI paOOTHHKAa M UX 00paboTka
HeoOXouMa IS 3aIUTHl €r0 KU3HU, 3[J0POBbS MM WHBIX )KMU3HEHHO Ba)KHBIX MHTEPECOB MO0
KHM3HH, 37JOPOBBS WIIM MHBIX KHU3HEHHO BRKHBIX MHTEPECOB JPYTHX JIMI U MOJYYEHHE COTIACHS
pabOTHUKA HEBO3MOKHO;

- 10 TPeGOBAHMIO IOJHOMOYHBIX I'OCYIAPCTBEHHBIX OPIaHOB B CIIy4YasX, MPETyCMOTPEHHBIX
dbenepanpabIM 3aKoHOME.,

3.1.3. PaGoronarens BrnpaBe 0OpabaThIBaTh MEPCOHAIBbHBIC JaHHBIE PAOOTHHKOB TOJBKO C HUX
MUCHMEHHOTO COTJIACHS.

3.1.4. IlucbMeHHOe coryiacue pabOTHUKA HAa 00pabOTKY CBOMX MEPCOHAIBbHBIX JTAHHBIX JIOJKHO
BKJIFOYATh B CeO:

- (baMI/IJ'H/II-O, HuMs, OTYCCTBO, aapecC CY6T>CKTa MNCPCOHAJIIBHBIX JaHHBIX, HOMCP OCHOBHOI'O
JOKYMCHTA, YAOCTOBCPAIOUICTO €TI0 JIUIYHOCTb, CBCACHUA O AAaTC BblJAaYM YKA3aHHOI'O JOKYMCHTA
" BbLJABIIEM €I'0 OPraHE;

- HauMeHOBaHME ((paMUINIO, UMs, OTUYECTBO) U aJApeC OlepaTopa, IMOITYYarolero Corjacue
CyOBbeKTa MepCOHATBHBIX JaHHBIX;

- ICJIb O6pa6OTKI/I INEPCOHAJIbHBIX TaHHBIX;

- IepeyeHb IEPCOHAJbHBIX JaHHBIX, Ha 00pabOTKYy KOTOpPBIX JaeTcs corjiacue cyObekTa
NEPCOHATbHBIX JAHHBIX;

- MIepEYeHb JICUCTBUI C NMEPCOHAIIBHBIMU JAHHBIMH, Ha COBEPILIEHUE KOTOPBIX J1ae€TCs COrjacue,
oO11ee onucaHue UCII0JIb3YEMBIX OIEpaTOPOM CIIOCOOOB 00pabOTKH NMEPCOHATBHBIX JTAHHBIX;

- CPOK, B TCHCHUC KOTOPOT'O HeﬁCTByeT COoTJIaCue, a TaKKC NOpAAO0K €ro OT3hbIBA.

dopma 3asBICHHUS O COTIacCMU pPabOTHHKA Ha OOpabOTKYy MEpPCOHATbHBIX [AaHHBIX CM. B
npunoxeHuu 1 k Hactosimiemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOUINX CIyJasX:

1) oOpaboTKa mepCcOHANBHBIX JAaHHBIX OCYIIECTBISETCS HA OCHOBaHUU TpymoBoro koaekca PO
WIA WHOTO (hefepalibHOTO 3aKOHA, YCTAHABJIMBAIOMIETO €€ IIeNb, YCIOBHS TIOJXYYCHUS
MEPCOHANBHBIX JaHHBIX U KPYT CYOBEKTOB, MEpPCOHAIbHBIC JIaHHBIE KOTOPBIX MOMAJIEXKAT
00paboTKe, a TAKXKE OMPEEISIFONIETO MTOJTHOMOYHS pab0oTOMaTeNs;

2) o0paboTKa MEPCOHAJIBHBIX JAHHBIX OCYIICCTBISICTCS B LEISIX HCIOJHEHHS TPYI0BOTO
JIOTOBOPA;

3) oOpaboTKa NepCOHANBHBIX JaHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX WIIM MHBIX HAYYHBIX
[eJIeH TIPH YCIIOBUU 0053aTeIhHOT0 00€3IMYMBAHUS TIEPCOHATBHBIX JAHHBIX;

4) 00paboTKa MEePCOHANBHBIX JaHHBIX HEOOXOaUMa IS 3allUThl KU3HU, 3I0POBbSI MJIM WHBIX
KU3HCHHO BA>XHBIX I/IHTCpeCOB paGOTHI/IKa, cClin HOHy‘IeHI/Ie €Tro corjidacus HEBO3MOXKHO.



3.2. Ilopsinok 06paboOTKH, epeaun U XpaHEHUS TEPCOHAIBHBIX TaHHBIX.

3.2.1. PabGotnuk OpraHuzanuu MpenocTaBisier pabOTHUKY oTaena KaapoB Opranuszanuu
JOCTOBepHbIE cBeleHUsT o cebe. PaboTHmk otgena kanpoB OpraHu3anuy  IpOBEpSET
AOCTOBCPHOCTDb CBCHGHHﬁ, CBCpAA NaHHBIC, ITPEAOCTABJICHHLIC pa6OTHI/IKOM, C UMCHOIINMHUCH Y
pabOTHHKA JOKYMEHTaMH.

3.2.2. B cootBercTBUH cO cT. 86, 1. 14 TK P® B nensax obecrieuenus npas u cBOOO 4eI0BEKa U
rpakAaHuHA TeHepaybHbIN nupekTop Opranusanuu (PaboTomarens) n ero mpeacTaBUTENN TPH
00paboTKe TEepPCOHANBHBIX JaHHBIX pabOTHHWKA JOJKHBI COONIONATH CJexyloume oOlmme
TpeOOBaHUS:

3.2.2.1. OGpaboTKa MEepCOHAIBHBIX JTAHHBIX MOYKET OCYIIECTBISATHCS HMCKIFOYUTEIBHO B IIEIIAX
oOecrieyeHus COONIOIEHUS 3aKOHOB W HMHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, COACWUCTBUS
paboTHUKAM B TPYJOYCTPONCTBE, 00YYEHUU U MPOJBUKEHHUH IO CiIyxk0e, o0ecrnedueHus JTMIHOM
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJISI KOJIMYECTBA M KAadeCTBAa BBITOJHIEMON pabOTHl U
obecrieueHns coxpaHHocT! uMymecrpall,

3.2.2.2. Ilpu ompenerneHnn o0beMa U COJEPIKaHUS, 00pabaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX
Paboronarens nomkeH pykoBoacTtBoBaThesi Konctutynueit Poccuiickoit @enepanuu, TpyaoBeIM
KozekcoM Poccumiickoii Desiepanuyl 1 MHBIME (eepaTbHBIMH 3aKOHAMHLS),

3.2.2.3. Ilpu npuHATHM peElIEHUH, 3aTparuBalONIMX UHTepechl paboTHHKA, PaboTomartens He
MMEET ITPaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX JJAHHBIX PA0OTHUKA, TIOTYYEHHBIX HCKIIIOUYHTEIHHO
B pe3y/IbTaTe NX ABTOMATH3MPOBAHHOI 06PaGOTKM HIIH SIEKTPOHHOTO MoydeHus Y,

3.2.2.4. 3amuTa NepCoOHAIbHBIX JaHHBIX pA0OOTHUKA OT HEMPABOMEPHOT'O MX MCIOJIb30BAHUS WU
yTpaThl oOecrnieunBaercss PaboTomaTeneM 3a cyeT ero CpeacTB B IOPSAIKE, YCTAHOBICHHOM
denepanpabM 3akoHOMEY,

3.2.2.5. PaboTHHKM ¥ HX TMPEACTABUTEIN MODKHBI OBITh O3HAKOMIIEHBI TIOJ PACIHCKY C
nokyMeHTaMu OpraHu3aliy, YCTaHABIUBAIOIIMMHE TOPSIOK 00pabOTKH MEPCOHAIBHBIX JTaHHBIX
PaGOTHHKOB, a TAKXKe 00 UX MPaBax M 00A3aHHOCTAX B 3TOH 06macTHlL,

3.2.2.6. Bo Bcex ciydasx oTKa3 paOOTHUKA OT CBOMX IIPaB Ha COXPAHEHHE M 3alllUTy TaNHBI

HeﬂeﬁCTBHTeHeHll—zl.

IV. Ilepenaua u xpaHeHHe NEPCOHAIBHBIX JaHHBIX

4.1. Tlpu mepejaue TepCOHANBHEIX AAaHHBIX paboTHHMKA PaGoTomaTens JOMKEH COOMIOATh
cnenyromme tpedopanmsaltel:

4.1.1. He cooOmiaTe mepcoHadbHBIE JaHHbIE Pa0OTHHKA TPEThE CTOpOHE 0e3 MHUCHMEHHOTO
cormacus pabOTHHKA, 3a WCKIIOYEHHUEM CIydyaeB, KOrJa JTO HEOOXOJuMO B IENsIX
npeﬂynpexcneﬁnﬂ yr*p03I)I XKN3HU U SJIOpOBI)IO pa6OTHI/IKa, a TAKXKC B cnyqaﬂx, yCTaHOBJ'IeHHI)IX
dbenepanbHBIM 3aKOHOM.

4.1.2. He coobmare mnepcoHalbHbIE JaHHblE PAaOOTHMKA B KOMMEPUECKHX LEsIX 0e3 ero
nucbMeHHOTo cornacusi. O6paboTKa NePCOHANBHBIX JAaHHBIX PAOOTHUKOB B LIENAX MPOJIBUKECHHUS
TOBapoOB, pabOT, YCIYT Ha PBIHKE MTyTeM OCYIIECTBIECHUS MPSIMBIX KOHTAKTOB C TTOTCHIIMATIbHBIM
NOTpPEeOUTENEM C IOMOIIBIO CPEACTB CBSI3M JIOMYCKAETCS TOJBKO C €ro IMpeIBAPUTEIHHOTO
COIJIacHsl.

4.1.3. IlpenynpeauTs JHI], TOJYYHUBIINX MMEPCOHATBHBIC JaHHBIE PAOOTHHKA, O TOM, YTO 3TH
JTAaHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JIMIIb B LEJSAX, A1 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
STUX JIMI TOATBEPXKAEHUS TOro, 4YTO O3TO TMpaBuio coOmtofeHo. Jluma, momxyduBIIne
NepCcOHaNbHbIE  JaHHble  pabOTHHKA, 00sf3aHBl  COONIIOJATh  PEKUM  CEKPETHOCTHU
(xoHpuneHnmansHOoCTH). JlanHoe [lomo)keHre He pacripocTpaHsIeTcsl Ha OOMEH MepCOHATbHBIMHU
JAHHBIMU PAOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepaTbHBIMU 3aKOHAMH.



4.1.4. OcymiecTBIATh Nepeaady nepcoHaIbHBIX JaHHBIX paOOTHUKOB B npeaenax OpraHu3aiiy B
COOTBETCTBUM ¢ HacTosmuM [lonoxxenuem.

4.1.5. PazpemaTh JOCTyll K TMEPCOHAIbHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIIEHAIbHO
YIOJIHOMOYEHHBIM JIMIAM, IPY 3TOM YKa3aHHbBIE JIUIA IOJKHBI UMETh IPABO MOJy4aTh TOJIBKO T€
NEPCOHAIbHBIE JaHHble PAOOTHUKA, KOTOPbIE HEOOXOJWMBI MJi BBINOJHEHHUS KOHKPETHOM

byHKINN.

4.1.6. He 3anpammuBath HH(OPMALIUIO O COCTOSTHUU 310POBbsl paOOTHHKA, 32 UCKIIOYEHHEM TeX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJHEHUS! PAOOTHUKOM TPYI0BOMH

GyHKIIHH.

4.1.7. IlepenaBath nepcoHalIbHbIE JaHHbIE PAOOTHUKA MIPEICTABUTEISIM PAOOTHUKOB B MOPAJIKE,
YCTaHOBJIIECHHOM TpynoBelM KojekcoM Poccuiickoir @enepanuu, M OIpaHUYUBATH ITY
UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITTOJIHEHUS YKAa3aHHBIMU MPEICTABUTEISIMHA WX (DYHKIIHH.

4.2. XpaHeHue U HCIOJIb30BAaHHE MEPCOHANBHBIX JTaHHBIX paboTHHKOBLA:
4.2.1. [lepcoHaybHBIE TaHHBIC PAOOTHUKOB 00PA0ATHIBAIOTCS U XPAHATCS B OT/IENE KaJIPOB.

4.2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJyYE€HBI, MPOXOJAUTH AAIbHEHIIYIO
00paboTKy M IepefaBaThcs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCUTEIISX, TaK U B 3JEKTPOHHOM
BU/IE - JIOKAJIbHOM KOMITBIOTEPHOM CEeTU U KOMIIbIOTepHOM nporpamme «1C: 3apmiaTta u Kaapb».

4.3. [Ipu noay4eHUH NEPCOHATBHBIX JaHHBIX HE OT paOOTHHUKA (32 UCKIIFOUEHUEM CIIY4aeB, €CIU
HEepCOHANbHbIE JIaHHbIE ObUIM NPEOCTaBlIEHbl PAabOTONATENI0 HAa OCHOBaHMU (helepaibHOro
3aKOHA WJIN €CIIU NIePCOHAIBHBIC JaHHBIE SABIIFOTCS OOLIEJOCTYITHBIMI) PabOTOAATEINb 10 Havaa
00pabOTKM TaKMX MEPCOHAJBHBIX JaHHBIX O0f3aH MPENOCTaBUTh PAOOTHHUKY CIEAYIOIIYIO
UH(pOpMaILIUIO:

- HAUMCHOBAHUC (q)aMI/IJ'II/IH, nms, OT‘leCTBO) " aJipecC oneparopa Ujin €ro nNpeaCTaBuUTECIIs;
- ICJIb O6pa6OTKI/I INEPCOHAJTIBHBIX NAHHBIX U €€ IIPABOBOC OCHOBAHUC,
- IpeamnoJaraCMbI€ MoJb30BaTCIIU IIEPCOHATIBHBIX TaHHBIX;

- YCTAHOBJICHHBIC HACTOSAIIUM (DejlepaJ'II)HI)IM 3aKOHOM IIpaBa CY6'I)GKTa NEPCOHAIBHBIX JAaHHBIX.

V. JlocTyI K epcoHaNbHBIM JTaHHBIM pa0OTHHUKOB

5.1. IlpaBo pocTyma K mepCoOHATBHBIM TAHHBIM PAOOTHUKOB UMEIOT:
- nupektop Opranuzanmu;

- COTPYJIHUKH OTJeNa KaJpoB;

- COTPYIHUKH OyXTalTEePUH;

- COTPYIHHKH cekpeTapuara (MHpopManus o (pakTHIeCKOM MecTe NMPOKUBAaHUS M KOHTaKTHBIE
TesneoHbl pabOTHUKOB);

5.2. PabotHrk OpraHu3amnuy UMeeT paBo:

5.2.1. Ilony4arh JOCTYyH K CBOMM IMEPCOHAJIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIIFOYas
paBo Ha 6E3BO3ME3/IHOE MOTyUYEHUE KOMHIA JII0OO0H 3amucH, coJiepiKaliei mepcoHaIbHbIE TaHHBIE
paboTHHKA.



5.2.2. TpeboBats or PaboTonarenst yrouHeHUs, HCKIIOUCHHS WM WCHPABICHUS HEMOIHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WJIM HE SBISIOUINX
HeoO0XoauMbIMU /17151 PaboToaTesnst mepcoHaNbHBIX TaHHBIX.

5.2.3. Ilonygats ot PaboTonarens

- CBEJICHHUS O JIMIAX, KOTOPbIE UMEIOT JOCTYI K NEPCOHAJIbHBIM JAaHHBIM WJIM KOTOPBIM MOXET
OBITH IIPEIOCTABIIEH TAKOW JJOCTYTI;

- ICPCUCHb O6pa6aTbIBaeMLIX MNEPCOHANIBHBIX JAHHBIX U UCTOYHUK UX ITOJYUCHUS,
- CPOKH O6pa6OTKI/I NEPCOHATIPHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAHCHU,

- CBEICHUS O TOM, KaKHWE FOPHIMYCCKUE MOCIEICTBUS Ul CYObEKTa MEPCOHAIBHBIX JTAHHBIX
MOYET IOBJICYb 32 COOOH 00pabOTKa ero NepCOHaIbHBIX JaHHBIX.

5.2.3. TpebOoBarh u3BemnieHus PabotomaTeneM BCeX JIHIl, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEPHBIC WM HETIOTHBIE IEPCOHANIBHBIC JTAHHBIC, 000 BCEX MTPOU3BEICHHBIX B HUX UCKITIOYCHHUSIX,
MCIPABIICHUAX MU JIOIOJTHCHHSIX.

O06>xasioBaTh B YIIOJHOMOUYEHHBIH OpraH 0 3aIlUTe MpaB CyObEKTOB MEPCOHANBHBIX TAHHBIX WIN
B CyZIcOHOM TTOPSIJIKE HETIPpaBOMEpPHBIE ACHCTBHS nin Oe3aercTBrst PaboTonarens mpu o0paboTke
¥ 3aIUTE €T MEPCOHAIBHBIX TAaHHBIX.

5.3. KommpoBare ¥ [1enaTh BBITUCKM TEPCOHANBHBIX JAHHBIX pPaOOTHHKA pa3peraercs
UCKJIFOUUTENILHO B CITY>KE€OHBIX 1IeJIX ¢ MMCbMEHHOI'0 pa3pelleH s HayadbHUKa OTJeN1a KaJpOB.

5.4. Tlepenaya uHpOpPMALIUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO TPU NMUCHBMEHHOM COTJIACHU
pabOTHHKOB.

VI. OTBETCTBEHHOCTb 32 HApYIIEHUE HOPM, PETYIUPYIOIIUX 00paOOTKY U 3aLUTY MEPCOHATBHBIX
JAHHBIX

6.1. PaGorHuku OpraHuzanuy, BUHOBHBIE B HApYIICHHH HOPM, PETYIUPYIOMIMX MOTy4YeHHE,
00pabOTKy W 3alIUTy NEepCOHAIBHBIX JAHHBIX pPAa0OTHHMKA, HECYT JAUCHUIUIMHAPHYIO
aIMHUHHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepaibHBIMU 3aKOHAMMU.

6.2. I'enepanbHblil qupexktop OpraHuzaluy 3a HapyILIEHHE HOPM, PETYIUPYIOLUIUX MOJy4YeHUE,
00pabOTKy M 3allUTy TEepPCOHAIBHBIX JaHHBIX pPaOOTHUKA, HECET aJMHUHUCTPATHBHYIO
OTBETCTBEHHOCTH coriacHo cT. 5.27 u 5.39 Konekca 06 aAMHUHHCTpaTUBHBIX MPABOHAPYIIEHHIIX
Poccuiickoit ®enepanuu, a TakkKe BO3MEIIaeT pabOTHUKY yumepd, NPUYUHEHHBIH
HENPAaBOMEPHBIM  HCIIOJIb30BaHHEM HWHGOpPMAIUHU, COJEpKallel MNepcoHalbHbIE JaHHbIE
paboTHHKA.



