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c. PagoabnHoe



1. O01mue noJoKeHus

1.1. [Tonosxenue o paboTe C mepcoOHAIbHBIMU JaHHBIMH paboTHHKOB MBOY «Pa3nonsuenrckas CLL»
pa3paboTaHo B cooTBeTCTBUU ¢ TpynoBeiM Kogekcom, DeaepanbHbiM 3akoHOM OT 27.07.2006 No
152- @3 «O 3amure nepcoHANIbHBIX JaHHBIX, DenepanbHbiM 3akoHOM 0T 30.12.2020 Ne 519-« O
BHeceHuU n3MeHeHuil B denepanbHblii 3ak0H «O MepcoHanbHbIX JaHHBIX D3) 1 HOpMATHBHO-
[IPaBOBBIMH aKTaMHU, ICUCTBYIOIIMMU Ha TeppuTOopuun Poccuu.

1.2. Hacrosimiee MoJIoxKeHHE OmpeelseT MopsaoK paboTsl (cOopa, 00pabOTKH, UCTIONB30BaHUS,
pacnpocTpaHeHUs, XpaHEHHs W T. J.) C NEPCOHATbHBIMUA JAHHBIMH PAOOTHUKOB U TapaHTHU
KOH(UICHIIMAIBHOCTU CBE/ICHHI O paOOTHUKE, PEIOCTABICHHBIX pAOOTHUKOM paboTOIATEIIIO.

2. [lonnyyenne u 00padoOTKa NMEPCOHATBbHBIX TAaHHBIX PA0OTHHKOB

2.1. TlepcoHanmpHble OaHHbIE pabOTHHKA pabOTOAATENh IONYyYaeT HEMOCPEACTBEHHO OT
paboTHUKA.

PabGotonaTesnb BrpaBe MOIydaTh MEPCOHAIbHBIC TaHHBIC PAOOTHUKA OT TPETHUX JIKII TOJBKO TPH
HaJIMYUU IMUCBMEHHOT'O COIJIaCHus pa6OTHI/IKa HJIM B MHBIX ClIy4dasaX, OpsAMO NPpEAYyCMOTPCHHBIX B
3aKOHO/1aTEIbCTRE.

2.2. PaboromaTtenp HE BIpaBe TpeOOBaTh OT pabOTHUKA IMPEACTABICHUS HWHOOpPMAIUU O
MOJINTUYECKUX U PEITUTHO3HBIX YOCKICHHUSIX M O €r0 YaCTHOW JKU3HHU.

2.3. PabotHUK mpeacTaBiaseT paboToOmaTeNo JTOCTOBEPHBIC CBeaeHHS o cebe. Paboromarens
MPOBEPSICT JIOCTOBEPHOCTh CBEACHMIA, CBEpssl JaHHBIC, NPEICTABICHHBIE PAOOTHUKOM, C
UMEIOLIUMHUCS Y paOOTHUKA TOKYMEHTaAMHU.

2.4. Ilpy n3MEeHEeHUH NEePCOHANBHBIX JAHHBIX PAaOOTHHUK MUCBMEHHO YBEAOMIISIET paboToaTeNs
OTAaKUX U3MEHEHUSX B pa3yMHBIN CPOK, HE MpeBbIaonuil 14 nHei.

2.5.T1o Mepe HEOOXOIMMOCTH paboTOaTENh UCTPEOYET Y pabOTHHKA JOMOTHUTEIBHEIC
CBEJCHUS.



PaboTHuk mpencrabisier TpeOyeMble CBEACHHUS M B Cllydae HEOOXOIWMOCTH TPEIbSBIISCT
JIOKYMEHTBI, TOATBEPKIAIOIIHNE TOCTOBEPHOCTh ATUX CBEIACHUM.

2.6. UtoOb1 00pabaThiBaTh MEPCOHAIBHBIC JIAHHBIE COTPYIHHUKOB, pab0TOIaTENb MOJYy4aeTCs OT
KaX/I0TO COTpPYAHHKA corjacue Ha oOpaboTKy ero NepcOHANbHBIX JaHHBIX. Takoe coriacue
paboTomarenb MoJy4yaeT, €clid 3aKOH He MPEJOCTaBISIET pabdoTOJaTeNr0 MpaBa 00padaThiBaTh
NEepCOHAJBHBIC JaHHbBIE 03 COTiacus COTPYAHUKOB.

2.7. Cornacue Ha 00paOOTKY HEPCOHANBHBIX JAHHBIX MOXKET OBITh OTO3BaHO pabOTHUKOM. B
cllyyae OT3bIBa PaOOTHUKOM COIVIacHsl Ha OOpabOTKy MEpCOHAJIBHBIX IAHHBIX paboTOJaTelb
BIIPaBE MPOJODKUTH 00pabOTKY MEPCOHATBHBIX JaHHBIX 0€3 coryacusi paOOTHUKA MPU HATHYUH
OCHOBaHMH, yKa3aHHBIX B MyHKTax 2 -9, 11 ywactu 1 ctateu 6, yactu 2 cratbu 10 u yvactu 2
crateu 11 denepanbroro 3akona ot 27 utons 2006 r. Ne 152-D3.

3. XpaHeHHe ePCOHAIBHBIX JAHHBIX PA00OTHHKOB

3.1. JInynsie JcJIa U JIMYHBIC KAPTOYKHU XPAHATCA B 6YMa)KHOM BHUAC B IIAllKaX, IIPOIOIMTHLIC U
IMPOHYMCPOBAHHLIC I10 CTPaHUIAM. JImuneie AcIa W JMYHBIC KApTOYKH HaXOAATCA B OTACIIC
6YXFaﬂTepI/II/I B CIICOHAJIbHO OTBCACHHOM IJ_IKa(I)y, 06CCH€‘II/IB3IOH_IGM 3alUTy oT
HCCAHKIIMOHUPOBAHHOI'O AOCTYIIA.

3.2. TlepconanbHble JaHHBIE PAOOTHUKOB MOTYT TAaKXKE XPAaHUTHCS B DIEKTPOHHOM BHUIE B
JIOKAJIbHOM KOMIIbIOTEpHOH ceTu. JlocTynm K OSIeKTpOHHBIM 0a3aM JaHHBIX, COJAEPIKALIUM
MepPCOHABHBIC JTaHHBIC PAOOTHUKOB, 00ECIICYMBACTCS ABYXCTYIIEHYATONH CHCTEMOW MapoJiei: Ha
YPOBHE JIOKaTbHOW KOMIIBIOTEPHOM CeTH U Ha ypoBHE 0a3 JaHHBIX. [laponu ycTaHaBIMBAIOTCS
3aMECTUTEJIEM PYKOBOJUTENS OpTaHM3alldd M COOOMIAIOTCS HWHANBUAYaTbHO pPaOOTHHKAM,
MMEIOIIUM JIOCTYI K IEPCOHAIBHBIM IaHHBIM PaOOTHUKOB.

3.3. V3menenne mapoiieii 3aMeCTUTENIEM PYKOBOAMTENSI OPTaHM3alU{ MPOUCXOTUT HE pPEexe
OJIHOTO pa3a B JIBa MecCsIIa.

3.4. B nensax moBbIIeHUs 0€30MacHOCTH MO 00paboTKe, Iepeaadye U XpaHEeHUI0 MEPCOHAIBHBIX
JTAHHBIX PAaOOTHUKOB B HMH(OPMAIIMOHHBIX CHCTEMaxX MPOBOAUTCS UX oOe3nuuuBanue. [s
00e3MMYMBAaHMS MEPCOHANBHBIX JAHHBIX MPUMEHSETCS METOJ BBEIEHUS HACHTU(UKATOPOB, TO
€CTh 3aMEHAa YaCTU CBEJCHUN MEPCOHATBHBIX JAaHHBIX UICHTUPUKATOPAMHU C CO3JJaHUEM TaOJIHUII
COOTBETCTBUS UICHTU(UKATOPOB UCXOTHBIM JAHHBIM.

3.5. JlocTtynn K MepcoHaIbHBIM JaHHBIM PAa0OTHUKA MMEIOT PYKOBOAMTENb OPTraHU3aIMH, €ro
3aMeCTUTENb, TJABHBIM OyxranTep, a TakXKe HENOCPEJCTBEHHBIH pPYKOBOAWUTENb pPabOTHHKA.
I'maBHBIN Oyxrairep — K TeM JAaHHBIM, KOTOpPble HEOOXOAMMBI JJIsi BBIMOJHEHHUS KOHKPETHBIX
¢bynxuii. Joctyn apyrux crneunanuctoB HIKombl K mepcoHaIbHBIM JAHHBIM OCYIIECTBIIAETCS Ha
OCHOBAHHUU MMCBbMEHHOI'O Pa3peIIeHNs] PYKOBOIUTENS OPraHU3allUU UIIU €70 3aMECTUTEIIA.

3.6. KOHI/IpOBaTB U J1CJIaTb BBIIIHUCKHW M3 TICPCOHAJIBHBIX JAaHHBIX pa60THm<a pa3peuacTcsa
HUCKIKYUTCIIBHO B CJ'IY)KG6HBIX HOEIAX ¢ MMCbMCHHOI'O paspCuI€HUA PYKOBOJUTEISA OpraHrU3alvu,
€ro 3aMCCTUTCIIA.

4. Ucnonib30BaHUe NMEPCOHATBHBIX JAHHBIX PA0OTHHKOB

4.1. TlepcoHanbHbIC JaHHBIE paOOTHUKA MCIIOIB3YIOTCS IS LIEJICH, CBSI3aHHBIX C BBITIOJHEHHEM
pabOTHHUKOM TPYAOBBIX (DYHKLIUH.



4.2. Pabotonarenb HCHOJB3YET MEPCOHANIbHBIE TaHHbIE, B YACTHOCTH, JJISl PEIICHUS BOIPOCOB
MPOJBMKEHHST PAaOOTHHUKA MO CIyKOe, OYepeqHOCTH MPEAOCTABICHUS €KEroJJHOr0 OTIyCKa,
yCTaHOBJICHHS pa3Mepa 3apruiatel. Ha OCHOBaHMM MEPCOHANBHBIX JaHHBIX PaOOTHHKA peIIaeTcs
BOIIPOC O JIOIyCKe ero K nH(OpMaIuY, COCTaBISIONICH CIyKeOHYI0 WIM KOMMEPUYECKYIO TailHy.

4.3. Ilpu NpUHATHHA PEUICHUH, 3aTparuBarOIMX HHTEPECh pabOTHHKA, PabOTOAATEIh HE UMEET
IIpaBa OCHOBBIBATLCA Ha IMNCPCOHAJIBHBIX JaHHBIX pa60THI/IKa, MOJIYYCHHBIX HCKIIIOYHUTCIBHO B
pe3ylbTare uX aBTOMATU3UPOBAHHON 00PaOOTKH HIIH 3JICKTPOHHOTO NMOCTYIUICHHs. PaboToaTensb
TAKXXC HC BIPABC NPUHUMATDL PCHICHUA, 3aTparuBarOiue NHTCPECChI paGOTHI/IKa, OCHOBBIBAsCh Ha
JIaHHBIX, JOMYCKAMOIIMX JBOSKOE TOJIKOBaHME. B ciydae eciM Ha OCHOBAaHHH IMEPCOHATBHBIX
JaHHBIX PAOOTHHKA HEBO3MOXKHO JIOCTOBEPHO YCTAaHOBHUTH KakKOW-IMOO (akT, padoTromarens
npejiaraetT pabOTHUKY MPEICTABUTh MMCHbMEHHBIC PA3bsICHEHHS.

5. Ilepenaya u pacnpocTpaHeHHe MEPCOHAIBHBIX IaHHBIX PA0OTHHKOB

5.1. Ilpu nepenaye paboroaarenemM NEPCOHAIBHBIX TaHHBIX PAOOTHUKA COTPYJHUK OJIKEH JaTh
Ha 3TO COIIacue B MHUCbMEHHON MM 371eKTpoHHON popme. Eciu coTpyaHuk opopmui coriacue
Ha TepeAady MepCOHAIBHBIX IAHHBIX B 3JEKTPOHHOW (opMe, TO OH TOAINMCHIBAET COTJIACHE
YCUJIEHHOM 371€KTPOHHON IIM(PPOBOI MOANUCHIO.

5.2. Paboromarens BOpaBe mepenarbh WH(GOPMAIMIO, KOTOpas OTHOCUTCS K MEPCOHAIBHBIM
JaHHBIM Pa0OTHUKA O€3 ero COrJiacus, €Clii TaKHe CBEICHHUS HYKHO MepeAarh IO 3ampocy
rOCy/IapCTBEHHBIX OPTaHOB, B MOPSIJIKE, YCTAHOBICHHOM (eZiepaibHbIM 3aKOHOM.

5.3. PaboTtonarens He BOpaBe NPEAOCTABIATh IEPCOHANbHbIE JaHHblE PaOOTHHUKA TpPEThel
CTOpOHE 0€3 NHCBMEHHOIO corylacusi pPa0OTHUKA 3a MCKIIOYEHUEM CIIydaeB, KOrja 3TO
HEOO0X0AMMO B LEJSIX MPEeNyNpekIeHUs Yrpo3bl KU3HU U 370pPOBBIO pabOTHHMKA, a TAaKKEe B
Clly4asix, yCTAaHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM.

5.4. B cnyuae ecnu nuiio, oOpaTUBIIEECs ¢ 3alIPOCOM, HE YIIOTHOMOUYEHO (peiepalbHbIM 3aKOHOM
Ha TIoJy4YeHre HH(OpMAaIINK, OTHOCSIIEHCS K IePCOHAIBHBIM JaHHBIM paOOTHHKA, paboToaTeNh
o0s13aH OTKa3aTh JIMIy B Bbljade MHpopManuu. Jluiy, oOpaTuBIIEMYCS C 3allpOCOM, BbIIAETCS
yBeIOMJIEHHE 00 OTKasze B BblAaue WH(GOpMAILUU, KOMUS YBEIOMIICHUS MOANINBAETCS B IMYHOE
nesno paboTHUKA.

5.5. IlepconanbHble AaHHBIE paOOTHHKA MOTYT OBITh NEpeAaHbl MPEICTaBUTENISIM PaOOTHUKOB B
MOpsIKE, YCTAaHOBICHHOM TpyZOBBIM KOJEKCOM, B TOM 00BbEME, B KAKOM 3TO HEOOXOAUMO IS
BBITIOJTHEHUS YKa3aHHBIMU MIPEJICTABUTENAMU UX (PYHKIIHH.

5.6. PaGoronaTens He BIpaBe paclpoOCTPaHATh MEPCOHANbHbIE JaHHbIE PAOOTHUKOB TPETHUM
nmunam 0e3 corjacusi pabOTHUKA Ha Mepeaady TaKUX JaHHBIX.

5.7. Cornacue Ha 00pabOTKYy MEPCOHAJIBHBIX JaHHBIX, pPa3pELICHHbIX PpPAaOOTHUKOM IS
pacripocTpaHeHust, 0pOpPMIISIETCsl OTAEIBHO OT MHBIX COTJIACUi CyOBEKTa MePCOHATBHBIX TAHHBIX
Ha 00pabOTKy ero MepcoOHAIbHBIX JaHHBIX.

5.8. PaGoromatenp 00s3aH obOecrmeunTh pPaOOTHUKY BO3MOXKHOCTH OIPEIEIUTh TIepeUeHb
MEPCOHATBHBIX TAHHBIX 110 KAKIOH KaTeropruu MePCOHATBHBIX JJaHHBIX, YKa3aHHOW B COTJIACHH HA
pacupoCTpaHEHUE IEPCOHAIBHBIX JTaHHBIX.

5.9.B cnyyae ecnu W3 TOPEAOCTABICHHOTO pabOTHUKOM COIJIaCHsi Ha paclpoCTpaHEHHE
MEPCOHANBHBIX JTAHHBIX HE CJIENYeT, YTO PaO0OTHHUK COTJIACUJIICS C PAcIpOCTpaHEHUEM



MIePCOHAIBHBIX JTAHHBIX, TAKKE MTEPCOHANIbHBIC JaHHBIC 00pabdaThIBalOTCs padoTomarenem 6e3
MpaBa pacpOCTPAHCHUSI.

5.10. B ciydae ecnu U3 IpeJoCTaBIEHHOIO paOOTHUKOM COIJIacHs Ha INepefady MepCOoHaIbHbBIX
JaHHBIX HE CJIEeQyeT, 4YTO pPAa0OTHUK HE YCTAaHOBHJ 3ampeThl M YCIOBUS Ha 00pabOTKy
[IEPCOHAJIBHBIX JAHHBIX WJIM HE YKa3aJl KaTErOPUM M IIEPEUEHb INEPCOHAIBHBIX IAHHBIX, IS
00pabOTKM KOTOPBIX CYOBEKT MEPCOHANBHBIX IAaHHBIX YCTAaHABIUBACT YCJIOBUS W 3ampeThl,
paGotonaresns 00paOaThIBaeT TakUe IEPCOHAJbHBbIE JaHHblE 0€3 BO3MOXHOCTHU IepeJadu
(pacupocTpaHeHus1, IPEeOCTABICHUS, 1OCTyIIa) HEOTPAaHUYEHHOMY KPYT'Y JIMIL.

5.11. Cornacue pabOTHUKAa Ha PACHPOCTPAHEHUE IEPCOHAIBHBIX JAHHBIX MOXET OBITh
IPEI0CTaBIEHO paboOTOAATENIO:

e HEIOCPEICTBEHHO;
e C UCHOJB30BaHUEM MH(DPOPMALMOHHOW CHUCTEMbI YIOJIHOMOYEHHOI'O OpTraHa 0 3alluTe
MpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX.

5.12. B coryiacum Ha pacrpoCTpaHEHHE MEPCOHAIBHBIX JaHHBIX PaOOTHUK BIpPaBE YCTaHOBHTH
3ampeTbl Ha nepepauyy (KpomMe NpeOoCTaBIEHUs JOCTYyNa) ATUX IEPCOHAIbHBIX JaHHBIX
paboTomaTento HEOTPAHUYCHHOMY KPYTY JIMI[, a TaKXKe 3alpeThl Ha O0O0pabOTKy WM YCIIOBHS
00paboTKH (KpoMe MOJIyueHHsI JOCTYIIa) 3TUX [IEPCOHATIBbHBIX JaHHBIX HEOIPAaHUUEHHBIM KPYTrOM
mun. Otka3 paboTtojareiss B YCTAaHOBJICHHHM PAOOTHHKOM JaHHBIX 3alpeToB W YCIOBHH HE
JIOITYCKaeTCsl.

5.13. PaGotonarens 00si3aH B CpPOK HE IO3/IHEE Tpex pabouux JHEH ¢ MOMEHTa MOJIy4eHUs
coryacusi pabOTHHKA Ha PacIpoCTpaHEHNE NEPCOHATBHBIX JAHHBIX OIyOJIMKOBATH HHPOPMALIUIO
00 ycioBHsIX 00paOOTKM M O HAJIWYMM 3allPETOB U YCIOBUI Ha 00pabOTKYy HEOrpaHUYEHHBIM
KPYT'OM JIUI] TIEPCOHATBHBIX TaHHBIX paOOTHUKA ISl paCIPOCTPAHEHUSI.

5.14. Tlepenaua (pacmpocTpaHeHUe, TMPEAOCTaBICHUE, JIOCTYI) TMEPCOHANBHBIX JaHHBIX,
pa3penIeHHbIX paOOTHUKOM ISl paCIpOCTPaHEHUS, TOJDKHA OBITh IpeKpaleHa B Jr000e BpeMs 110
ero TpeboBaHuto. JlanHOE TpeOOBaHUE TOJHKHO BKIIOYATh B ce0s1 paMUIINIO, UMs1, OTYECTBO (IpU
HaJM4uM), KOHTAaKTHYI0 HH(popManuio (Homep TenedoHa, aapec 3JIEeKTPOHHOM MOUTHl WU
MIOYTOBBIN ajgpec) pabOTHMKA, a TaKXKe MepeYeHb NMEePCOHATBHBIX JTAaHHBIX, 00pPa0OTKa KOTOPHIX
MOJUTEXKHUT MPEKPAIICHUIO.

5.15. JlefictBue cornacusi pabOTHUKA Ha PpaCHpOCTPaHEHHWE NEPCOHAIBHBIX  JaHHBIX,
IpeKpalaeTcss ¢ MOMEHTa MOCTYIIeHUs paboToAaTeN0 TpeOOBaHMs, YKa3aHHOTO B ITYHKTE
5.14 HaCTOSIIETO TOJIOKEHHUS.

5.16. PaboTHHK BrpaBe 0OpaTHTHCS C TPpeOOBAaHHEM MPEKPATUTH Tepenaqy (pacrnpocTpaHeHHE,
NPEOCTaBIEHUE, JIOCTYIl) CBOMX II€PCOHAIBHBIX JAaHHBIX, paHee pPa3pelIeHHBIX s
pacmpocTpaHeHus, K J00MYy JHUIly, 00pabaThIBarOIEMy €ro NEepPCOHANbHBIE JaHHBIEC, B CIIydae
HecoOoieHns nonoxxkenuit @enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 win oO6paTuthes ¢
TakuM TpeboBaHueM B cyna. PaGoTonartens uimu TpeTbe JHMLO 00S3aHO MPEKPaTUTh Nepeaady
(pactpocTpaHeHue, Mpe1oCTaBIeHNUe, JOCTYI) MEPCOHATBHBIX JAHHBIX B TE€YEHUE TpeX pabounx
JTHEel ¢ MOMeHTa MoJlydeHus TpeboBaHusi paOOTHHUKA WM B CPOK, YKa3aHHBIN BO BCTYIUBIIEM B
3aKOHHYIO CHITY pelIeHHH cyna. Eciau Takoil cpok B pelieHuu cyaa He yKaszaH, To paboToaarenb
WM TPEThE JIUILIO 00513aHO MPEKPATUTH Mepeaady MepcoHaIbHBIX JaHHBIX Pa0OTHHKA B TEUCHHE
Tpex pabouux JHeH ¢ MOMEHTa BCTYIUICHHS PEIICHH Cyla B 3aKOHHYIO CHITY.

6. F'apanTHM KOH(PUAEHIHATBHOCTH EPCOHATBHBIX JAHHBIX PA0OTHUKOB



6.1. Madopmarusi, OTHOCSIIAACS K MEPCOHATBHBIM JaHHBIM PaOOTHUKA, SBIISIETCS CITY)KEOHOM
TaHOM M OXPaHSIETCS 3aKOHOM.

6.2. PaboTHuUK BrpaBe TpeOOBATh MOJIHYIO HHPOPMAIIMIO O CBOMX IEPCOHAIBHBIX JAaHHBIX, 00 UX
00paboTKe, UCIIOJIb30BAaHUH U XPAHEHUH.



