PaccmotpeHo oo, YTBEPXJIALO
Ha 3ace/lanuu nexarorngeckoro Cosera Hupekrop MBOY «Coerckas CILI No2y

nporokon Ne / ot 3/ abren2012 r. «o' " C.J1.PerakoBa
l Ipukaz Ne #7Looon- 2 0f - A€4 1.

HNOJIOXKEHUE O COXPAHHOCTU YYEBHUKOB
MBOY «COBETCKAS CPEJHSASA INKOJIA Ne 2»

1. OBLIIUE NNOJIO)KEHUA

1.1.Hacrosdmee monoxeHWe HamnpaBieHO Ha O0ECIEYEHHUE y4eTa U COXPaHHOCTHU
6ubmoreyHoro (poHa yueOHMKOB,

1.2. Yuer u coxpaHHocTh (oHHa y4uyeOHUKOB periaameHTupyerca Ilpukazom
MunucrepcerBa oOpazoBanus P® «O6 ydere OubOnuoredHoro ¢onma OuOIHMOTEK
oOpasoBaresibHbIX yupexaeHuin» Ne 2488 ot 24.08.2000 r. (Ilpunokenue Ne 1 k npukasy
Ne 2488 «MucTpykims 06 yuere 6ubaroreunoro ¢ponma»; [Ipunoxenue Ne 2 k mpukasy
Ne 2488 «Meroguueckue peKOMEHIAUMHU MO NMpuMeHeHHIO «MHCTpykimm o0 ydere
Oubmorednoro (oxHmar); «MHCTpykimel 0 co3gaHMM U OOHOBJICHHHM OMOIMOTEYHBIX
GoH1O0B y4eOHMKOB, TMOpSAKE WX UCIOJIB30BAHMA W MepaxX, O00eCIEYNBAIOIMINX
COXPaHHOCTH JiaTeparypbi» ot 23.05.1978 r.

1.3. ®oHx y4eOHUMKOB pacmoiaraeTcsi M YYMUTHIBAETCH OTACIbHO OT OCHOBHOIO
¢onza.

1.4, Xpanenwe y4eOHMKOB  OCYIIECTBISIETCS  COMJIACHO  JACUCTBYIOIIMM
HHCTpyKLuMsaM 10 OXpaHe TPYAa U MOXKapHOii 0€30MacHOCTH.

2. OBECHHEYEHUE COXPAHHOCTH BHUBJIHUOTEYHOI'O ®OHIA
YYEBHUKOB

2.1. VYuer ¢oHga yueOHMKOB JODKEH CHOCOOCTBOBATh €ro COXPAaHHOCTH,
NPAaBWIBHOMY ()OPMUPOBAHUIO M UCIIOIb30BAHHMIO.

2.2. CoxpanHocTs (poHAA oOecreduBaeTCsi CO3JAAHHMEM ONTUMAIBHBIX YCIOBUM
XpaHEHMS U UCTI0JIb30BaHUA YIEOHMKOB, a TAKOKE OXPaHOU X OT MIOPYH M PACXUILECHHIA.

2.3. OTBETCTBEHHOCTh 3a OPraHU3AIMI0 COXPAHHOCTU (oHAA Y4eOHMKOB
Bo3naraercs Ha pykoBoaurens OY u  3aBeAyromiero IMKOJBHOM OuOIMOTEKOI.
2.4. OTBETCTBEHHOCTb 3@ COCTOSIHME M COXPAHHOCTh BBIJAHHBIX YYE€OHHUKOB B TCUEHHE
y4eOHOro roja HeCyT KIacCHbl€ PYKOBOIUTENH, YUUTEIA-MPEAMETHUKH, POIUTENH
o0yJaromuxcs (WM 3aKOHHbIE NMPEACTABUTENH), 00yJaromuecs, NoNb3yromuecs GOHIOM
yueOHo#1 uteparypbl. OHU e, TPU HEOOXOIMMOCTH, OCYIIECTBIISIIOT PEMOHT.

2.5. B ciydae yrepu WiM NOpud y4ueOHHKA, POAMTENM (JIMIA MX 3aMEHSIOLIUE)
BO3MEIAIOT yiepO B COOTBETCTBUM C ACHCTBYIOIIMM 3aKOHOATEILCTBOM U [IpaBriamu
noap30BaHus O6ubimorekoii (1. 4.5.) B ciydae yrparbl yuTaTesieM KHUI'M WM y4eOHUKA,
OH 0053aH BO3MECTUTb UX PABHOLECHHBIMH IO COINCPKAHUIO M CTOUMOCTH W3JaHMs IO
OLICHKE OMOIHMOTEKM.

3. TPAHUIIBI KOMIIETEHTHOCTU YYACTHHUKOB PEAJIM3AIUM
IHOJIO)KEHUSL

3.1. IupeKTop MIKOJIbL:

3.1.1. KoopauHupyeT ACATENIbHOCTh BCEX YYACTHUKOB [UIS pealu3allid JaHHOIOo
ITonoxeHnus.



3.1.2. OGecnieunBaeT ycnoBus A XpaHeHus: GoHa yueOHON IUTepaTypshl.

3.2. KnaccHble pyKOBOJMUTENN U YUYUTENS NPEIMETHUKU

3.2.1. HecyT OTBETCTBEHHOCTH 3a COXPAaHHOCTh YIYCOHHKOB B yU€OHOM TOY

- YUUTENS-NIPEAMETHUKN (TIOCTOSIHHO B T€UEHHE rojla: MPUCYTCTBUE yueOHHKA Ha
KaXJIOM YPOKE, €r0 COCTOSIHHE, OEPEKHOE OTHOIIICHUE YUAIINXCS K YYeOHUKAM);

- KJIACCHBIE PYKOBOJIUTENM MJIsi TMOJY4YeHUS Y4YeOHMKOB M3 (QoHOa y4eOHOI
JUTEPATYyPHI:

- CBEPAIOT CBOJHYIO BEJOMOCTb MOJy4YeHHs] YI€OHUKOB YYaIllMMUCS 10 MpeIMeTaM
0J1 POCTIMCh CO CITUCOYHBIM COCTaBOM KJlacca,

- IEPECUYUTHIBAIOT YUEOHUKH 110 KOJTHYECTRY,

- CPAaBHUBAIOT HAUMEHOBAHUS YU€OHUKOB C YU€OHBIM ITAHOM,

- CBEpAIOT ToJA U3JlaHud Yy4eOHHWKA C BBIJAHHBIM [0 CHHCKY (IIpETEH3UU
NPENBSBISIOTCS B TCUCHUH TPEX JTHEH);

- Ha3Ha4YaeT «OMOIMOTEYHBINY CEKTOP ISl IPOBEPKHU YUEOHUKOB B TEUCHUE MECsIIA.

3.2.2. KnaccHble PyKOBOAMTEIN CBOECBPEMEHHO HMH(DPOPMHUPYIOT OMOIMOTEKaps O
BBIOBITUH YYAIIErOCs U3 IIKOJIBI.

3.2.3. KOHTpOIMpPYIOT CBOEBPEMEHHOE TOJIydEHHE M BO3BpaT Y4YE€OHUKOB B
OMOIMOTEKY.

3.3. OTBeTcTBEHHBIN (CEKpeTaph LIKOJbI) 3a BbIAYy JOKYMEHTOB BbIOBIBAIOIIUM
yYaIUMCS:

3.3.1. KonTposnupyer BO3BpaT JUTEpaTypbl U y4eOHHMKOB B OMOIMOTEKY (uepes
00XO0/THOM JIHCT).

3.4. 3aBenyromuii 6MbIMOTEKOHN (OUOIMOTEKAPD):

3.4.1. Hecér OTBETCTBEHHOCTh 3a KOMILJIEKTOBaHHE, Y4€T, COXPAHHOCTb U OOMEH
y4eOHUKOB.

3.4.2. Opranusyet paboty ¢ poHI0M yueOHUKOB, ero (popmupoBanue, oOpaboTKy 1
CHUCTEeMAaTU3HPOBAHHOE XPAaHEHHWE; BbIAAUy M MpPHUEM Y4eOHHUKOB C HEMOCPEICTBEHHBIM
y4acTHEM KJIACCHBIX PYKOBOAMTENEH M WHAMBUAYAIbHO C ydaluuMHcs (B ydeOHOM
npoiiecce. )

3.43. Bepér ywer mnoctynuBHIell yueOHON mauTepaTypbl U chnucaHue (Mo
YCTAaHOBJICHHOM [UJIsl IIKOJIbHBIX OuOnIMoTek ¢opme), obecrneurnBaeT MNpPaBUIbHOE
XpaHEHUE W HECEeT MaTephuajbHYI0 OTBETCTBEHHOCTHh 32 COXPAaHHOCTh OMOIMOTEYHOTO
dboHa yueOHUKOB.

3.4.4. Benér pabory ¢ ydamuMmucs 1O OEpEeKHOMY OTHOIICHHIO K Yy4eOHOM
JUTepaType, NMpeaynpekaacT 00 UX COXPAaHHOCTH M O BO3MELICHMM yiiepba B ciydae
HOTEPH WU MOPYH.

3.4.5. IlpuHuMaeT B YCTaHOBJIEHHOM IIOpsIIKE MEpbhl K BO3MEILIEHUIO Yyiepoa,
NPUYUHEHHOIO 10 BUHE YUTATENCH.

3.4.6. Tlo npurnameHuto KJIACCHBIX PYKOBOIAUTEIEH BBICTYNAET HA POJIUTEIbCKUX
coOpaHusIX Ha 371000 THEBHYIO TEMY (TI0 COXPAaHHOCTH U OTBETCTBEHHOCTH ).

3.4.7. IIpoBOAUT COBMECTHO C «OUOIMOTEYHBIM» CEKTOPOM pPEHJIbI (11Ba pa3a B rof)
IO TIPOBEPKE COCTOSTHUS YUYECOHUKOB.

4. POAUTEJN YYAIIUXCA KAK 3AKOHHBIE MPEJICTABUTEJIN
OBS3AHbI:

4.1. cnenuTh 3a COXPAHHOCTHIO TOJYUYEHHBIX YUYEOHUKOB (IIPABUIIBHOE XPAHEHHUE U
HCIIOJIb30BaHUE YUEOHOM JIUTEPaTyphl);

4.2. Bo3MelaTh B COOTBETCTBUU C 3aKOHOM U Ha OCHOBaHWU [IpaBui monb3oBaHus
O6ubaroTeKol yuepO, HaHeCEHHBIH TOCYAapCTBEHHOMY HMYILECTBY, T.€. YU€OHUKAM M3



(doHIa MKOIBHONW y4yeOHON JUTEepaTypbl (€CIM TaKOBOE CIYYUTCS), TaK KaK SIBISIFOTCS
3aKOHHBIMH MPEACTABUTEIIMU 00yUYaIOLIETOCs.

OcnoBanue: @enepanbhblii  3akoH «O  Oubnuoreunom  gene». [lpunHsT
['ocynapcrennoit Jymoii 23 HostOpst 1994 rona

Cratps 9. OTBETCTBEHHOCTD MMOJIb30BaTENCH OMOINOTEK

1. [Tonp3oBaTenn OMOIMOTEK OO0s3aHBI COOJIOATH MPaBWIA ITOJTH30BAHUS
OMOIMOTEKAMH.
2. [Tonb3oBarenn  OWMONMOTEK,  HApPYIIMBIIWE  MpaBWIa  MOJb30BaHUS

OMOJMOTeKaMH Y TIPUYMHUBIINE OMOIMOTEKaM yIepO, KOMIICHCUPYIOT €ro B pa3Mepe,
YCTAHOBJICHHOM TMIpaBUJIaMU TOJIb30BaHUsI OMONMOTEKaMH, a TakKKe HECYyT HHYIO
OTBETCTBEHHOCTh B CIIy4asiX, IPEAYCMOTPEHHBIX ACUCTBYIOIINM 3aKOHOJATEIHCTBOM.

3. B3aMeH yTepsHHBIX WU UCHOPYEHHBIX YYCOHMKOB MPUHUMAIOTCS APYTHe
KHUTY, HEOOXOIMMBIE IIKOJE, Y4YCOHUK 3aMEHSIETCS PaBHOICHHBIM WJIM B3UMAaeTCs
HOMUHAJIbHAs! CTOMMOCTh y4eOHHUKA.

4.  Ecmu y4eOHUK yTEpsSH WIM WUCIIOPYCH yUYalTUMUCS, POIUTEIH WM JIUIA, WX
3aMEHSIOIIME, OIUIAaYMBAlOT €ro CTOMMOCTb, B COOTBETCTBHUM C JACHCTBYIOLIUM
3aKOHOJIaTEIBCTBOM, C MUCBbMOM TocoOpa3oBaHus «O Mmopsake Bo3MELIeHUs yiiepoa 3a
yTepsSHHBIN yaeOHuK» oT 3 al988r. Ne 115-106/14).

5. Tlonwp3oBarenu y4eOHMKOB W y4eOHOM JUTEPATYpbl MIKOJBHOM OMOIHMOTEKH
00s3aHBbI:

5.1Co6monath TpaBWiia TMOJB30BAHMS INIKOJBHBIMA YYEOHHMKAMU U Y4eOHOMU
JIUTEPATYPOHU;

- He OpocaTh yueOHUKH, HE MOJABEPraTh UX TpaHcHopMalnu;

- HE BBIPBIBATh, HE 3aru0aTh CTPAHUIIbI, HE BKJIAJbIBATh B yUEOHUK MTOCTOPOHHUE
PEIMEThI: aBTOPYYKHU, TMHEHKU, KapaHJaIlIH U T.I1.;

- HE Jenarb B Y4YyeOHUKAX MMOJYEPKUBAHUSA, TOMETKH (JIOMYCKAETCsS TOJIBKO
MONUCh YYeOHUKA Ha TUTYJILHOW CTPAHUIIE PYUKOM);

- Oepeub OT NOMaaHus BOJbl (HOCUTh YYEOHUKH B MOPTPENIX);
- JI0OMa XpaHUTh, YICOHUKH B OTBEIACHHOM JIJISI HUX MECTE

5.2.bepekHO OTHOCUTHCS K MPOU3BEACHUSAM II€UATH: B TEUEHUE CPOKA MOJIb30BAHUS

Y4eOHHK JOJKEH UMETh MPOUYHYIO OOJIOKKY, KOTOpask 3alllUTHT €0 OT MOBPEKICHUHN U

3arpsA3HEHN;
5.3. Ilpu nosy4yeHuu TOKYMEHTOB U3 (POH/Ia Y4EOHUKOB:
5.3.1.ybenutbcsi B OTCYTCTBUU  jAedeKToB, a Tpu  OOHApYKECHUHU

IpouH(POPMUPOBATH 00 9TOM KIJIACCHOTO PYKOBOJMTENS U OUOIHOTEKaps, MPUHATH
MEpBI JIsl PEMOHTA;

- peMOHT yueOHuKa (kJeika) nmpousBoauTcs kieem [IBA u Oymaroii;

5.3.2. ecnu y4eOHHMK HE TOJUICKUT PEMOHTY — OOpaTUTHCS B OUOIHOTEKY He
no3gaHee 15 ceHTaOpst 11 3aMeHbl y4eOHMKA WM OTMETKM O HejoueTax. B KoHie
y4eOHOro Tofa MPEeTeH3WH O HeJouYeTax He MPUHUMAIOTCS, | BHUHA BO3JaracTcs Ha
00yyJaroIerocs.

5.4. Vuammecss o00s3aHbl pacmucaTbcsi B CBOAHOM «Begomoctu mnomydeHus
y4eOHUKOBY» (HMCKIIOUeHue: oOydaromuecs: 1—4 Ki1accoB, CBOAHYIO BEIOMOCTh TOTOBST
KJIACCHBIC PYKOBOIUTEIIN);

5.5. Bo3BpaiaTh JOKYMEHTHI B IIKOJbHYIO OMOJIMOTEKY:

- B YCTAHOBJIEHHBIE CPOKH (TpaduK cllayu y4eOHUKOB B KOHIE y4€OHOTO roja s
KOKIOTO  KJacca, CpPOKM  OrOBApUBAIOTCA C  KIACCHBIMH  PYKOBOIUTEIISIMU
WHJMBUTyaJIbHO);

- Tpu BBIOBITUU paHBIIE CpoKa OOydeHHs — cAada Y4YEeOHUKOB KIACCHOMY
PYKOBOJIUTEITIO;



- HOBbIE (HEHCIIONb30BaHHbIE) YUYEOHUKH, TIOJYyYEHHbIE B Hauaje y4yeOHOro rona,
JOJDKHBI OBITh CIIaHbl B OTJIMYHOM COCTOSIHUU;
- yueOHUKHU, HCMOJb30BaHHBIE B yuyeOHOM Ipouecce 2-3 roja - B XOpOUIEM
COCTOSIHHH;
- y4eOHHKH, HUCIOJIb30BAHHBIE HECKOJBKO JIET - B HOTPEOHOM COCTOSIHHH,
AKKYpaTHO MOJIKJICEHHBIE.
5.6. 3aMeHATh yUYeOHUKHU HIKOJIBHOM OMOIMOTEKH B Cllydyae UX YTpaTbl WIH MOPYU
UM  PaBHOIEHHBIMH, YCTAHOBJICHHBIMH TpaBWJIaMU  TOJIb30BAaHUSl  IIKOJHHOM
OMOJINOTEKOM;
5.7. TIomHOCTBIO paccUMTaTbCs CO IIKOJbHOW OMOJMOTEKOM 10 OKOHYAHUM
y4eOHOro roja.



