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1. O6mue noJ10KeHHs

1.1. Hacrosimuit [Topsnok ydera MUKponoBpexaeHui (MUKpoTpaBMm) pabotHukoB MBOY
«Coserckas CIII Ne2 um. I'epos CoBerckoro Corosa ILII. Ucamukuna» (manee — Ilopsaok)
onpenensieT NpoueaAypy YdeTra U pacCMOTpeHHE OOCTOATENBCTB M INPHYHH, NPHUBENIIHX K
BO3HMKHOBEHHIO MHUKPOIIOBPEKICHUH (MHKPOTpaBM) paGOTHUKOB C LIEIBIO COBEPIICHCTBOBAHUA
BHYTPEHHHX IIPOLIECCOB YIpaBleHUs oOxpaHoi Tpyaa B MBOY (manee — opraHuszanus) U
NpeayNpexXICHUs IIPOU3BOACTBEHHOIO TPaBMaTH3Ma.

1.2. Yyer MUKpOIIOBPEKACHUN (MHUKPOTpaBM) pabOTHHKOB OCYILIECTBISAETCS MOCPEACTBOM
cOopa u perucrTpauuu HHPOpPMAIMM O MHKPONOBPEXKACHHAX (MHUKPOTpaBMax), HCXOJsd W3
- coenu(UKE IEATEBHOCTH OpraHW3alliy, IOCTIDKCHHM COBPEMEHHOW HAyKd ¥ HAWIYYIINX
IPaKTUK.

1.3. Yyer MUKponoBpexJeHUI (MUKPOTpaBM) paOOTHHKOB ¥ paCCMOTPEHUsI 0OCTOATENBCTB
U I[pPUYMH, NPUBEIIIMX K MX BO3HHKHOBEHHIO, OCYLIECTBISETCS PabOOTHUKOM, Ha3HAYEHHBIM
NPUKA30M pYKOBOJIWTENS OpraHW3aluy (Jajiee — OTBETCTBEHHBIM 3a MHKDOTpaBMBI), B
cootBeTcTBUU C [Topsaakom u 3akoHONATENECTBOM PO.

2. Kakne MEKponoBpexAeHus (MHKPOTPaBMbI) pA0OTHHKOB NOAJIEXKAT yIeTy

2.1. Ilox MEKpONIOBpEXACHHUAMH (MUKPOTpPaBMaM#) MMOHUMAIOTCS CCAAMHbI, KPOBOIIOATEKH,
ymuObl MATKUX TKaHEeW, IOBEPXHOCTHHIE paHBl M JpyTHe TIOBPEXICHUS, IIOTY4YECHHBIE
paGoTHUKaAMM ¥ JPYTUMM JIMI[AMH, YYacCTBYIOUIMMU B IPOM3BOACTBEHHOMN JEATEIHHOCTU
OpraHM3alyy, YyKa3aHHBIMM B dYacTH BTopoil cratbu 227 TpynoBoro konekca P®, mnpu
UCTIOJIHEHMHM HMMH TPYJOBBIX O0O0f3aHHOCTEH WIM BBIIOJIHEHWH KakoW-mbo paboTel 10
Nopy4eHuio paborojatens (€ro mNpeNCTaBUTENs), a TaKkKe IPH OCYIIECTBICHHH HHBIX
NPaBOMEPHBIX ACHCTBHUI, 00YCIOBICHHBIX TPYJOBBIMH OTHOINCHUSAMHU ¢ paboronarenem iubGo
COBEPIIAEMBIX B €r0 MHTEpecax, HE MOBJIEKIIME PAacCTPOMCTBA 3[0POBBS HIIH HaCTyILIEHHE
BPEMEHHOM HETPYA0CIOCOOHOCTH (Jjajiee — MUKPOTPaBMbl pa0OTHHKOB).

3. OcHOBaHHS y4eTa MHKPOTPaBM PaboTHHKOB

3.1. OcHoBaHueM [UIi PpErucTpallid MHKPOTpPaBMBI paboTHHKA " paCCMOTpeHml
00CTOATEILCTB M MNpPUYMH, NPHBEJIHMX K €€ BO3HHUKHOBEHHIO, SABIsSeTCs obpameHue
NOCTPAJIaBIIEr0 K CBOEMY HEMOCPEACTBEHHOMY WM  BBIIIECTOAIIEMY PYKOBOJHUTEIIO,
OTBETCTBEHHOMY 3a OXpaHy Tpy/ia B YCTHOH WJIM IMCBMEHHOH dopme.

3.2. IlocTpagaBmmii BrpaBe OOpaTHThCS 32 HEOOXOAMMON MEPBOM MOMOIIBIO M (MIH)
MEIMIIMHCKOM IMOMOIIIBIO.

3.3. OnoBemeHHbIN HENOCPEACTBEHHbIM WU BHIIIECTOSAIINN PYyKOBOAKTENb MOCTPAIABIIErO
He3aMeIUTEIbHO MHOOPMHpPYET JHOOBIM JJOCTYNHBIM CIIOCOOOM OTBETCTBEHHOTO 3a OXpaHy
Tpyna. [Ipu uandpopmupoBanuu coobaercs:

o paMuIHs, MMs, OTYECTBO (IIPU HAIMYMH) IIOCTPAIABIIEr0 PAOOTHHKA, IOJDKHOCTS;

* MECTO, JIaTa ¥ BpeMs MOJy4eHUs: paOOTHUKOM MUKPOTPaBMEL;

e Xapakrep (OnucaHue) MUKPOTPaBMEI;

« KpaTKas MH(opMalus 00 00CTOATENBCTBAX MOMYYEHHS pAOOTHUKOM MHKPOTPaBMBI.

4. PaccmoTpenne 00CTONTEILCTB H NPHYHH MAKPOTPaBMbI paboTHHKA



4.1. Ilpn nomyyeHH HHPOPMALUK O MUKPOTPAaBME paOOTHUKA OTBETCTBEHHBIN 32 MUKPOTPAaBMBI
paccMaTpuBaeT OOCTOSITENHCTBA M MPUYHMHBI, MPUBEAIINE K €€ BO3HMKHOBEHHIO, B CPOK 10 3
pabouux gHEH.

4.2. Tlpyn BO3HUKHOBEHUHU OOCTOSTENIbCTB, OOBEKTHBHO NPEMATCTBYIOLUIUX 3aBEPIICHUIO B
yKkazaHHbli B yHKTe 4.1. [Topsnka cpok paccMOTpeHUs1 OOCTOATENBCTB U NPUYNH, IPUBEAIINX K
BO3HUKHOBEHHMIO MHUKPOTPAaBMbl pa0OTHHKA, B TOM YHCIIE€ MO NMPUYUHE OTCYTCTBUS OOBSICHEHUS
NOCTpaJlaBUIeEr0 pabOTHUKA, CPOK PAcCMOTPEHUs OOCTOSTENbCTB M MPUYMH, MPHUBEALUINX K
BO3HUKHOBEHHMIO MUKPOTpPaBMbI pabOTHHKA, IPOJIEBAETCs, HO HE Oojiee yeM Ha 2 pabouux JHS.

4.3. llpu paccMOTpeHHUH OOCTOATENHCTB M TPUYHH, MPHUBEANINX K BO3HHKHOBEHHIO
MHUKPOTPAaBMbI pa0OOTHHKA, OTBETCTBEHHBIN 32 MUKPOTPAaBMBbI BIIpaBe:!

e 3alpalliuBaTh OOBSICHEHHE IOCTPAJAaBIIETO pabOTHHKA 00 0OCTOSATENbCTBAX JHOOBIM
JOCTYIHBIM CITIOCOOOM, B TOM YHCJI€ TIOCPEACTBOM 3JIEKTPOHHOTO JOKYMEHTOO0O0POTa,;

 IPOBOJUTH OCMOTP MECTa IPOUCIIECTBUS;

o GUKCUPOBaTh OOCTOATEIHCTBA MPOMUCIIECTBUS IMyTEM O(QOPMIICHHUS CXEM, MPOBEICHMUS
($OoTO- U BUIEOCHEMKH;

e IPUBJIEKaTh MOCTPAAABIIEr0 paOOTHHKA JIMYHO WM 4YEpEe3 CBOUX IIPEICTABUTENEH,
BKJIIOYasl peicTaBuTeNel BBIOOPHOTO OpraHa MepBUYHON MPO(COI03HOM OpraHu3alyi;

o IPUBJIEKaTh HEMOCPEJCTBEHHOTO WJIM BBIIIECTOALIETO PYKOBOIUTENS IMOCTPalaBLIETO
pabOTHUKA, PYKOBOIUTEINS CTPYKTYPHOTO MOAPA3ACIEHUs;

e IPOBOJUTH OIPOC OUYEBU/ILIEB.

4.4. IToctpanaBuinii pabOTHUK UMEET MPaBO Ha JIMYHOE yYacTHe WM y4acTHE Yepe3 CBOUX
NpEeICTaBUTENCH B PACCMOTPEHMM TMPUYMH U OOCTOATENBCTB COOBITHM, MNPHUBEAIINX K
BO3HUKHOBEHHIO MUKPOTPABMBI.

5. O¢gopmieHne UTOrOB PAcCMOTPEHHS OOCTOATEJHCTB M NPUYMH MHUKPOTPABMBI
padoTHHMKA

5.1. Tlo pesynbraTtaM AeicTBHil, yka3aHHBIX B paszzaene 4 Ilopsaka, OTBETCTBEHHBIN 3a
OXpaHy TpyJa COCTaBJII€T CHPAaBKYy B DJJEKTPOHHOM WWJIM OyMaXHOM BHJE MO QopMe Hu3
npuioxenus 1 x [opsaky.

5.2. CripaBka 3aBepsieTcsl MOANKCHI0 OTBETCTBEHHOTO 32 OXpaHy Tpy/a.

5.3. OTBeTCTBEHHBIN 3a OXpaHy Tpyda 00s3aH 03HAKOMUTH MOCTPAJaBIIEr0 pabOTHUKA C
pe3yJapTaTaMd PacCMOTPEHUS] OOCTOSATENbCTB M MPHUYMH, NPUBEAMINX K BO3HHKHOBEHMIO
MUKpOTpaBMbl. Dakt o3HaKOMIIEHUS O(OPMIISETCS TOMETKOM Ha CIpaBKe C IOAMHUCHIO
MOCTpaZaBUIero pabOTHUKA U TATOW 03HAKOMJICHUS.

5.4. Tlpu HeoOXOAMMOCTH OTBETCTBEHHBIM 3a OXpaHy TpyJa MPOBOJUT BHEIJIAHOBBIN
MHCTPYKTAX C MOCTPAZABIINM pabOTHUKAM.

5.5. OTBeTCTBEHHBIH 32 0OXpaHy TpyAa PETUCTPUPYET MUKPOTPABMY paOOTHHKA B XKypHAJE,
odopmieHHOMY 10 00pa3iy u3 npuiioxkenus 2 k [lopsnky.

5.6. Ilo uroram paccMOTpEHHUsI OOCTOSTENBCTB M NPUYHH, MPUBEAMINX K BOSHUKHOBEHHUIO
MHUKPOTpPaBMbl ~ paOOTHHKA, OTBETCTBEHHBIM COCTAaBIS€T C  y4aCTHEM  PYKOBOJMUTEINS
MoCTpaZaBIIero pabOTHUKA, OTBETCTBEHHOTO 33 OXpaHy Tpy/la MPOEKT NEPEUHsI MEPONPUATUIN 110
YCTPAaHEHHUIO MPUYMH, MPUBEIIINX K BO3HUKHOBEHHMIO MUKpPOTPaBMbl pabOTHHKA, B TeUeHUE [
pabouunx THEH co THS YTBEPXKICHHS CIIPaBKU.

5.7. Ilpy mOArOTOBKE MEPEUHsI MEPOIPUATHIA YUUTHIBAIOTCS

» 00CTOSITENIbCTBA TMOJIYYEHHs] MUKPOTPABMBI, BKIIOUYash HMCIOJb3yeMble 00O0pYyIOBaHUE,
MHCTPYMEHTHI, MaTe€pHalbl U CHIPhE, MPUEMbI PaldOThI, yCIOBHUA TPYyHAa, U BO3MOXKHOCTh HX
BOCTIPOM3BEICHNUS B CXOKHMX CUTYaIMAX WM Ha IPYTUX pabOYMX MECTax;

e OpraHU3alMOHHbIE HEJOCTATKH B (DYHKIIMOHUPOBAHUU CHCTEMbI YNPABICHUS OXPaHOM
Tpyna,

o pu3nYEecKOe COCTOSIHNE PAOOTHHKA B MOMEHT MOJyYCHHS] MUKPOTPAaBMBI;

e MEpPBI 10 KOHTPOJIIO;

e MEXaHM3MBbl  OLEHKU JA(P(PEKTUBHOCTH Mep 1O KOHTPOJII U  peallu3aluu
npOPUITAKTUYECKUX MEPOTIPUATHH.



5.7. OTBEeTCTBEHHbI 3a OXpaHy TpyAa MPEACTABIAECT MPOEKT IMEepedHs, YKAa3aHHOTO B
nyHkre 5.5. [Topsiika, Ha yTBEpKIeHUE PYKOBOAUTEIIO OPraHUu3alHHy.

6. Ilops10K U CPOKU XPaHEHUS TOKYMEHTOB

6.1. OTBeTCTBEHHBIN 32 OXpaHy Tpy/Ja 00ecleuynBaeT XpaHeHHe CIIPAaBOK U KypHAJIOB y4yeTa
MHUKpPOTPaBM B T€UEHHUE OJHOIO I0jia CO JHA JAThl MPOUCLIEANIEH MHKPOTPaBMBI U MOCIIEIHEN
3aIHCH B KypHAaJe.

6.2. JlokyMeHThl, ykazanHble B myHkTe 6.1 [Topsnka, XxpaHsiTcs B opraHu3aiuu B MecTax, K
KOTOPBIM UMEET JOCTYII TOJLKO OTBETCTBEHHBIE 32 OXpaHy Tpy/a.



[Tpunoxenue 1 K [Topsiaxy
ydera MHKpPOIOBPEXKICHUH  (MUKPOTpaBM)
pabotHukoB MBOY

CnpaBka 0 pacCMOTpPeHHHU NPUYHH U 00CTOATENBCTB, IPHBEIIINX K BOSHUKHOBECHUIO
MHKPONOBpexXIeHUs] (MUKPOTPaBMbI) pa0OTHHKA

[TocTpanaBmmii pabOTHHUK

damuus, UM, 0TYECTBO (TP HATUIHHN)

lox poxnenus

JlomKHOCTD

Crax paboThI MO CIIEUUATBEHOCTH

Mecto nonyueHus pabOTHUKOM MUKPOIIOBPEXKICHUS (MUKPOTPABMBI):

JlaTa, BpeMsi OJIy4eHUs] MUKPOTIOBPEK ICHHUS
(MuUKpOTpaBMBI)

JlelicTBUA MO OKa3aHUIO MEPBOM MOMOILIH:

XapaxkTtep (OrmucaHue) MUKPOTPABMBI:

OO0cToATENLCTBA:

[Tpu4uHB, IPUBEAIINE K MUKPOIIOBPSIKACHUIO (MHKPOTPaBME):

[MpennoxeHust Mo yCTPAaHSHUIO MPHYKH, PUBE/IINX K MUKPOIIOBPEkKICHHIO (MUKPOTpaBMeE):

IMToanuce u @.1.0O. 0OTBETCTBEHHOT'O
JlomKHOCTD

ara




[Tpunoxenue 2 K [Topsiaxky
ydera MHKpPOIOBPEXKICHUH  (MHUKPOTpaBM)
pabotHukoB MBOY
Kypnaa yyera mukponospexaenuii (MUKporpasm) padorunkos MBOY
Jlata Hauasia BEACHUS «__ » roja
Jlata OKOHYAHWS BEACHUS «  » rojaa
Ne|®. . O. |Mecro, Oo6crositesqberBa | [Ipuunna | Xapakre |Ilpuns | HHocaexcr | ®. U. O.
n/ | mocTpaaas | aara, MOJIyYeHUSIMUKD | MUKPOTP | P ThIE BHS JHIA,
n | umero, BpeMmsi OTPaBMbI aBMblI MHKPOTP |Mepbl |MHKPOTP | IPOBOIAUB
AOJIKHOCT | MUKPOTP aBMbI aBMblI 1ero
b, aBMblI 3aMUCh,
noapasaen AOJIZKHOCT
eHue b
1 2 3 4 5 6 7 8 9




