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006 ymeepitcoeHuu no10dHceHUsA
00 opzanuzayuu 06paAdGOMKU NEPCOHATbHBIX OAHHBIX
0e3 UCnOoIb306aAHUA CPEOCHE AGMOMAMUAUUL

Bo wucnonnenue TtpeGoBanuii DemepanbHOoro 3akona Nel52-®@3 or 27.07.2006r.
«O nepcoHaIbHBIX JaHHBIX» W «llomoxeHus: 00 OCOOGEHHOCTSX 0OpabOTKM NEPCOHAIBHBIX
JAaHHBIX, OCYIIECTBIISIEMOM Oe3 HCIOJIB30BaHMUS CPEJCTB aBTOMATH3aLMKM» YTBEPKICHHOIO
nocraHoBiieHueM [IpaButensctBa PO Ne 687 ot 15.09.2008 r., a Taxke MpoYrMX HOPMATHBHBIX
JOKYMEHTOB 10 3aluTe HHOpMauu

[TPUKA3BIBAIO:

1. VrBepaute u BBectH B neiicteue [lomoxenue o006 opraHuzanuu 0OpabOTKH
MEPCOHATBLHBIX aHHBIX, oOOpabareBaemMbix B MJIOY «Matickuit nerckuii can «ComHbpImko» 6e3
HCIIOJIB30BaHMsI CPeACTB aBToMaTH3auuu (nanee — [lomoxenue) (Ilpunoxenue 1 k HacTosimemy
[Ipukaszy).

2. OTBEeTCTBEHHOMY 3a OpraHu3alui0 00paOOTKH MEePCOHAIBHBIX JaHHBIX 03HAKOMHTH
pabOTHUKOB, OCYIIECTBISIIOIIUX 00paboTKy TepcOHalIbHBIX MJaHHBIX 0€3 HCHOJIb30BaHUS
CpEeJICTB aBTOMAaTH3alUH, ¢ IpriIaraeMeM [lonoxxeruem u Ilepeunem.

3. KoHTposs 3a ucnoiHeHueM Hacrosimero IIprkasa octabiisiio 3a cOO0H.
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1. OcHoBHbIE TEPMUHBI U ONpeAeTeHUSA

1.1. bnokupoBaHHWE NEPCOHANBHBIX ITaHHBIX — BPEMEHHOE MpeKpalieHue 0oO0paboTKu
NEPCOHANBHBIX JAaHHBIX (32 MCKIIOYCHHEM CIy4daeB, eclii 00paboTka HeoOXoauma s
YTOYHEHUS EPCOHATBHBIX TAaHHBIX ).

1.2. OO6paboTka TMEpCOHANBHBIX JIAHHBIX — JI00OE JeiicTBHE (Oomepamus) WIn
COBOKYIHOCTb  JIeHCTBMH  (omepaumii), COBEpLIAEMbIX C  MCIIOJB30BAaHHEM  CPEICTB
aBTOMaTH3alMK WM 03 UCHOJIb30BAHUS TAKUX CPEICTB C NEPCOHAIBHBIMU JAaHHBIMM, BKIIOUYas
cOop, 3aluch, CUCTEMATU3ALIUIO, HAKOIUIEHNE, XpaHEeHUe, yTOUHeHne (0OOHOBJIEHNE, U3MEHEHUE),
U3BJICUEHHME, MHCIIOJb30BaHUE, Iepefady (paclpocTpaHEHHe, IpeloCTaBIeHue, JAOCTYI),
o0e3nnuuBaHue, OJOKUPOBAHUE, yIAICHUE, YHUUYTOXXECHUE TIEPCOHAIBHBIX TaHHBIX.

1.3.  OcHOBHBIE TEXHHUYECKHE CPEACTBA M CUCTEMBI — TEXHUYECKHE CPEJICTBA U CUCTEMBI,
a TaKkKe HUX KOMMYHHKAIM{, HWCHOJBb3yeMble il 00paOOTKHM, XpaHEHUS M Iepeaadyu
NEPCOHAIBHBIX JIAHHBIX.

1.4, OmnepaTtop — rocyaapCTBEHHbIM OpraH, MyHUIMNAJIbHBIA OpraH, IOPUAUYECKOE WU
¢du3nueckoe JUI0, CAMOCTOSTEIBHO WIM COBMECTHO C APYTMMH JIMLIAMHU OpPraHU3YIoLe U (1K)
OCYILLIECTBIISAIOLIME OO0pabOTKY MEpPCOHAIBHBIX JaHHBIX, a TaKKe ONpEeeNsIonme Lelu
00pabOTKM MEPCOHAIBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX JAaHHBIX, MOAJSKAMIUX 00padoTKe,
JercTBUs (Onepaliu), COBEpIIacMbI€ C IEPCOHATIBHBIMU JJAHHBIMHU.

1.5. IlepconanbHble naaHHble — r00as MHQOpPMaLUs, OTHOCALIASCS K MPsIMO WIH
KOCBEHHO OTIPE/ICIICHHOMY, WJIM ONpeAesieMoMy (U3NIeCKOMY JHIY (CyObEKTY IepCOHAIBHBIX
JIAHHBIX).

1.6. IIpenocraBiieHue NEPCOHAIBHBIX AAHHBIX — JIEHCTBUS, HAIIPABJICHHbIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIUIY WIH ONPEAEICHHOMY KPYTY JIUIL.

1.7. PaCHpOCTpaHeHI/Ie NEpCOHANIBHBIX  OAHHBIX — HeﬁCTBHH, HAITpaBJICHHBIC Ha
PAaCKpPBITHUEC ICPCOHAJIIBHBIX JaHHBIX HCOMMPCACIICHHOMY KPYTY JIMII.
1.8. VYuuuroxeHue INEPCOHAJIBHBIX JAaHHBIX — HeﬁCTBHH, B PE3YJIbTATC KOTOPBIX

CTAHOBUTCS  HEBO3MOJKHBIM  BOCCTAaHOBUTH  COJEpKAHME  IEPCOHAIBHBIX  JAHHBIX B
MH(OPMALIMOHHON CHUCTEME TMEpPCOHANbHBIX JAaHHBIX M (WIM) B peE3yiabTaTe KOTOPBIX
YHUYTOXKAIOTCSI MATEPUAIIBHBIE HOCUTENIH NTEPCOHAIBHBIX JTAHHBIX.

2. OO01me moJI0KeHUus

2.1. Hacrosmee [lonoxenue o0 opranuzanuu 00pabOTKH TEPCOHANBHBIX JaHHBIX B
MJZIOVY 6e3 wucnonb3oBaHUs CPEACTB aBToMaTH3anuu (nanee — llomoxkeHue), pa3paboTaHo B
COOTBETCTBHUH C 3aKOHOJIATENILCTBOM Poccuiickoii Deepannu o0 MepCOHAIBHBIX JaHHBIX (1ajee
— IT/lH) 1 HOPMAaTUBHBIMHU TIPABOBLIMH aKTaMH (METOAMYECKUMHU TOKYMEHTaMH) (efeparbHbIX
OpPTaHOB HCIOJHUTEIIBHOMN BJIACTH 110 Boripocam Oe3omacHocta [1/1H.

2.2. Hacrosmee IlomokeHne ompeaenseT OCHOBHBIC TPUHIUIBI  00ECTICUCHUS
6e3onacuHoct [/l mpu ux 0O6paboTke 6€3 UCIOIB30BAHMS CPEACTB aBTOMATH3AIlMU, a TAKKe
OTBETCTBEHHOCTh paOOTHUKOB, YJacTBYIOIIUX B Takoi oOpaboTke.

2.3. llonmoxxenue 00s3aTeNnbHO AJII UCHONHEHUS BceMu paboTtHukamu MJIOV (nmamee —
YupexaeHue), HEMOoCPeJCTBEHHO YydYacTBYIOIIMMH B 00pabotke [IJIH 0e3 wucmosib30BaHUS
CPEJICTB aBTOMATU3AIIHH.
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3. ObecneyeHue 0€30MACHOCTH NMEPCOHATBHBIX TAHHBIX

3.1. TII/[la mpu uX HEaBTOMAaTHU3UPOBAHHOW OOpPaOOTKE MOJKHBI 000COOIATHCS OT MHOM
uHpOpPMaIKK, B YaCTHOCTH ITyTeM (PUKCAIMU UX HA OTACIbHBIX MaTepualbHbIX HOocuTemsx [1/1H,
B CIICLMAIBHBIX pa3/iesiaX WK Ha MoJisiX Gopm.

3.2. He nonyckaercs xpanenue I1/IH pasnuyHBIX KaTeropuid Ha OJHOM MaTEpPHAIHLHOM
HOCHTEJIE.

3.3. He nomyckaercs ¢ukcamnus Ha ogHoM OymaxkHoMm Hocutene [1JIH, menmu oOpaboTku
KOTOPBIX 3aBEJJOMO HE COBMECTHMBI.

3.4. Ilpu wucnoinp30BaHUU THUIOBBIX (OPM JOKYMEHTOB, XapakTep HHGOpMaluu B
KOTOPBIX IpeanojaraeT Wik Jomyckaer BkiaroueHue B HuX [1ln (mamee — TumoBas dopma),
JIOJKHBI COOMIOAATHCA CIIEYIOIIME YCIOBUS:

— TunoBasg (GopMma WM CBA3aHHBIC C HEH JOKYMEHTHI JOJDKHBI COIEPKATh CBEJCHUS O
nenu obpabdotku [1/lH, nMs (HaUMEHOBaHHE) U aapec omepaTopa, (pamMHIIHIo, UMS,
oTuecTBO M aapec cyobekra [IJH, ucrounuk monyuenus I1IH, cpoku oOpaboTku
[11n, nepedyenp aevictBuii ¢ [1J{H, KOTOpble OYyIyT COBEpIIATBHCS B MPOIECCE UX
00paboTKH, 00IIee ONMUCaHWE HCIOJIB3YEMBIX OINEPATOPOM CIIOCOOOB 00pabOTKH
IT/1H;

— rtunoBas GopMa JOJDKHA MpeaycMaTpuBaTh 1mose, B KoTopoM cyowekT I1[lH mMoxer
IIOCTaBUTh OTMETKY O CBOEM COIJIACUU Ha HEAaBTOMAaTU3UpOBaHHYIO 00padboTky I1/1H,
Ipr HEOOXOIMMOCTH TTOJTyYeHHUsI TUCBMEHHOTO coriacusi Ha 00padoTky I1/1H;

— THUnoBas ¢opMma JOHKHA OBITh COCTaBlieHA TaKUM O0pa3oM, YTOOBI KaXKIbIH W3
cyobektoB IIJIH, wMen BO3MOKHOCTH O3HAaKOMHUThCS co cBoumu [1/1H,
CoJIepKalllUMKCS. B JIOKYMEHTE, HE Hapyllas MpaB U 3aKOHHBIX MHTEPECOB HMHBIX
cyonexToB [1/1H;

— TunoBas (Qopma JIOJKHA UCKIOYaTh OObEIWHEHHE IMOJeH, MpeaHa3HaueHHBIX AJIs
BHeceHus [1/[H, nenn o0paboTKH KOTOPBIX, 3aBE€OMO HE COBMECTUMBI.

3.5. JlomkHo oOecrieuuBaThCA pa3/ieNbHOE XpaHEHHE MaTepHalIbHBIX HOCHTEJCH,
conepxanux I1/[H, 06paboTka KOTOPBIX OCYIIECTBIISIETCS B pa3IMYHBIX LIENAX.

3.6. Ilpm HecoBMecTMMOCTH IeJel HeaBTOMaTU3UpoBaHHOW oOpaboTku  II/IH,
3a(pMKCUPOBAHHBIX Ha OJHOM MAaTEpUAIbHOM HOCHUTENE, €CIM MaTepHalbHBbI HOCHUTENb HE
MO3BOJISIET OCYIIECTBIATh 00paboTKy [1/IH oTIenbHO OT Apyrux 3apUKCHpPOBAaHHBIX HA TOM K€
Hocurene [1JIH, J0mKHBI OBITH TPUHATHI MEPHI 0 00ecneYeHNI0 pa3ienbHoi 00padboTku I1/1H, B
YaCTHOCTH:

— IpU HEOOXOJUMOCTH HCIIOJIb30BAaHUs WM paclpocTpaHeHus omnpeneneHHbx [1J{x
OTJIEIbHO OT HaXOSIIMXCS Ha TOM K€ MarepuanbHoM Hocutene apyrux I[1/IH,
ocymiecTsisiercs konupoBanue IIJ[H, moexamux pacnpoCTPAHEHUIO WIIHU
HCIIOJIb30BaHUIO0, CIOCOOOM, UCKITIOUAIOIIMM OJIHOBpeMeHHOoe KonupoBanue [1/1H, He
MOJITIEKALTUX pacnpocTpaHEHHUIO u UCIIOJIb30BaHUIO, UCIOJIBb3YETCS
(pactipoctpansercsi) korus [1/1H;

— TpU HEOOXOAWMOCTH YHUYTOXEHHS WM OnokupoBaHus yactu I[1/IH yHuuTOXKaercs
Wik OJOKHpYeTCs MaTepHalbHbIM HOCUTENb C MpeIBapUTENbHBIM KOMHPOBAHHEM
CBEJICHWN, HE TMOJUICKANUX YHHUUTOKEHUIO WM OJOKHPOBAHHIO, CIIOCOOOM,
UCKJIIOYAIOIIMM OJHOBpeMEHHOe KomnupoBaHue [IJIH, moanexamux yHUYTOKEHHIO
WK OJIOKMPOBAHUIO.
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3.7. PaGoTHHMKM YUpeXIeHHs, OCYIIECTBISAIONINEC HEABTOMATH3UPOBAHHYIO 00pabOTKY
[111, umerot nomyck k oopadotke [1/lH B cooTBeTcTBHM ¢ «Ilepeunem HOIKHOCTEH paOOTHUKOB
MIOY, nomymeHHBIX K 00pabOTKE NEpCOHANBHBIX MAHHBIX», YTBEPKICHHBIM Jlupekropom
YupexneHus.

3.8. HeoOxoauMo mpHHUMATh OpPTaHU3ANMOHHBIC (OXpaHa MOMEIICHUN) U TEeXHUYECKHE
MEpBl, HCKIIOYAIOIIME BO3MOXHOCTh HECAaHKIIMOHHUPOBAHHOI'O JOCTYIla K MaTepUaJbHBIM
Hocutessam I1/H.

3.9. VupexneHue He nepeJacT MaTepUaIbHbIE HOCUTEIH MEPCOHANBHBIX JaHHBIX JIFOOBIM
aunaM, 0e3 MUCbMEHHOro coryiacusi cyobekToB I[IJ[H, 3a MCKIOueHHEM ciy4yaeB, KOrja 3TO
HE00X0IMMO B IIENSAX MPEAYNPEXACHUS YIPO3bl )KU3HU U 310poBbI0 cyobekTa I1/[H, a Takxke B
MHBIX CIIydasx, IPeIyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccniickon denepanuu.

3.10. IIpu mepemaue marepwaidbHBIX HOcHTeNeH, coxepkammx I1/[H, TpeTweil cTopone
JIOJIKHBI OBITh MPUHATHI MEPHI, HCKIIIOYAIOIINE BO3MOXHOCTh HECAHKIIMOHUPOBAHHOI'O J10CTYIa
K I1/IH.

3.11. Tlpu mepenaye marepuanbHbIX HOcUTene, comepxkammx I[I/[H, TpeTseilt cTopoHe
JOJKHO OBITh TMOATOTOBJIEHO COMPOBOAMTENHHOE MUCHMO, B KOTOPOM 3a(UKCHPOBAH COCTaB
nepesaBaeMbIX MAaTePUAIbHBIX HOCUTENEH, C yKa3aHHEM KOJUYECTBa CTPAHUI] JUIsl OyMa)KHBIX
HOCHUTENEH, ¢ yKa3aHWeM CTEeNeHH KOH(PHUIECHIIMATBHOCTH (€CIi He0OXOIMMO).

3.12. O dakre mnepemaun/mprieMa MaTepUANBHBIX HOcUTeNel, coxepxkamux [1/1H,
JIeNAIOTCSl  COOTBETCTBYIOIIME  3allMCH B JKypHaJlaX  y4deTra  HMCXOJSIICH/BXOISIIEH
KOPPECIOH/ICHIINH.

3.13. Tlpu mpueme MaTepuaibHBIX HOCUTENEH, coaepkamux [1/1H, TOMKHBI OBITH MPUHSTHI
Mephbl, 00ecTIeYrBaOIMe UX COXpaHHOCTb. [Ipu npueme 6yMakHbIX HOCUTENEH paboTa ¢ TAKUMHU
HOCUTEIISIMU JIOJKHA OBITh OpPraHW30BaHa, B COOTBETCTBUM C MPUHIIMIIOM KOH(UAECHIUATIEHOTO
JIEJIONPOU3BOJCTBA, JEHCTBYIOIIETO B Y UpEXKICHUN.

4. XpaHeHHe NEePCOHAIBHBIX JaHHBIX

4.1. Ilpu xpaHeHuum marepuaibHbIX Hocutene [I/[H noykHBI coOnromaTbes yCIOBHS,
oOecneunBaromue coxpaHHocTs I1/IH, uckItovaronye HeCaHKIMOHUPOBAHHBIN K HUM JIOCTYII.

4.2. Marepuanpable HocuTenn [1JIH TOMKHBI XpaHUTBCS B TIpeleiax KOHTPOIUPYEMOM
30HBI.

4.3. Tepputopus KOHTPOJIMpPYEMOW 30HBI ompezensercs npukazoM Jlupekropa
YupexneHus.

4.4. 3anperieH BIHOC WK KonupoBaHue Hocureneit [1/1H.

4.5. B HepaOGouee Bpemss M BpeMs OTCYTCTBUS HEOOXOIMMOCTH ucnoib3oBanusa [1/1H
MarepuanbHble HocuTenu IT/[H TOJDKHBI XpaHUTBCS B XPaHWIMILAX MATEPUAIBHBIX HOCHUTENIECH
I1]1H.

4.6. Tlepeuensr MecT xpaHeHust Hocutener [1/1n ompenensercs B «KypHane ydera MecT
XpaHEHHUsI HOCUTEJEeH MepCOHaNbHBIX JIaHHBIX, 00paldaThiBa€MbIX O€3 HCIOJIb30BAHUS CPENICTB
aBTOMaTH3alMMWY, (hopma KoToporo ycraHosieHa B [Tpunoxenun 1 k Hactosmemy [lonoxxeHuro.

5. YHuuYTO:KEeHHE NMEPCOHAJIBHBIX JAHHBIX
5.1. VYHuUTOXEHHE HI[H - HCﬁCTBHH, B PE3YyJbTATC KOTOPBIX CTAHOBUTCA HCBO3MOKHBIM

BOCCTaHOBUTH cozepkanue 11JIH u (unm) B pe3ysibTaTe KOTOPhIX YHUUTO)KAIOTCS MaTepUasIbHbIE
Hocutenu I11x.
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5.2. Yamuroxenue Hocuteneil [IJ[H ocymectBisercs B Teuenne 30 gHEH ¢ MOMEHTa
om3piBa cyobekToM II/[H cormacust Ha oOpabotky IIJIH (ecnmm Oosiee KOPOTKHH CpPOK He
IPETyCMOTPEH COOTBETCTBYIOIIMM JIOTOBOPOM, CTOPOHOM KOTOPOTO SIBISICTCS Y UPESIKACHUE) HITH
UCTEeYeHUs CPOKOB 00padoTku I1/1H, B TOM Unciie XpaHEHUS B apXUBaX.

5.3. VYuuuroxxenueM OymaxkHelx HocuTenedl IIJ[H 3aHMMaeTcss KOMHCCHS — TIO
opranuzanuu pabot no 3amute [1/{H, coznaBaemas npukaszom Jupexropa YupexaeHus.

5.4. bymaxkubie HOcutenu [IJIH (HOKYMEHTBI, UX KOIHWH, BBIMHCKU), YHHUUTOKAFOTCS
NyTéM HU3MENIbUYECHHUS HA MEJIKHE YacTH, MCKIIOYAKIINUE BO3MOXHOCTh IOCIEIYIOLIErO
BOCCTAHOBJICHHSI UH(POPMALIMH, UITH CKUTAIOTCS.

5.5. [lo okoH4YaHUM YHHYTOKEHUS OyMaxkHblx Hocutened IIJIlH komuccuei
cocTaBlsieTCsl «AKT 00 YHHUUTOXKEHHH OyMa)KHBIX HOCHUTENCH MEPCOHANBHBIX JAaHHBIX», (opMa
KOTOporo ycranosieHa B [Ipunoxenun 2 xk HacTosmemy [lomoxenuto.

5.6. KoMuccus cocraBisier U NOANUCHIBAET B ABYX 3K3EMIUISIPaX COOTBETCTBYIOIIUN
«AKT 00 YHUYTOXXEHUU OYMaXKHBIX HOCHUTENEH MepCOHAIbHBIX JaHHBIX». B TeueHue Tpex nHewn
MOCJIE COCTaBJIEHUsI aKT HampasiisieTcs Ha yTBepxkaeHue Jupekropy VYupexaenus. [locne
YTBEPKACHUSI OJIMH DK3EMIUISIP aKTa OCTAeTCsl Y OTBETCTBEHHOI'O 3a OpraHMU3alfio 00paboTKU
[1/1H, BTOpOM 3K3EMIUISIp MEpEaAcTCs B apXUB HA XpaHEHUE.

6. OTBeTCTBEHHOCTh

6.1. OTBeTCTBEHHOCTh 3a HaJUIeKAllee M CBOCBPEMEHHOE BBINOJHEHNUE (YHKINH,
NPEIYCMOTPEHHBIX HACTOSALIMM IOJIOKCHHEM, HECeT OTBETCTBEHHBIH 32 OpraHH3aluio
obpabotku [1/1H B YupexneHun.

6.2. Ha orBercTBeHHOro 3a opranuszanuioo obpadotku I1JJH B YupexxaeHun Bo3snaraercs
HepcoHaIbHAas OTBETCTBEHHOCTb 3a:

—  CO3JaHME HaJJIeKAINX YCIOBUH JUIS UCTIONIB30BAHMUS JOKYMEHTOB;
—  COXPaHHOCTb JOKYMEHTOB.

7. Cpok aeiicTBHS M MOPS/I0K BHECEHUS] U3MeHeHHUI

7.1. Hacrosmee [TonoxeHne BCTymaeT B CUIy C MOMEHTA €0 YTBEPXKIECHUS U AEHCTBYET
6eccpodHo, 710 3aMEHbI €ero HOBBIM [lonoxeHueMm.

7.2. V3meHenus M JomoigHeHMs B Hactosuiee IlonmokeHne BHOCATCS MPHUKa30M
Jupekropa YupexneHus.
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